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TENDER DOCUMENTS

Notice Inviting E-Tender (NIT) for Hiring of Manpower Services for “Conservation &
Management of Hecords and Library” at National Archives of lndia, Record Centre, Jaipur,
Rajasthan (hereafter NAL RC, Jaipur).

BRIEF INFORMATION ON BID DOCUMENT

Tender Mo,

F. No. 1-52022 NATUJPR) Adimin,

Duration of Contract

e initial period. of contract will be for one vear from the dafe
[ commencement of the actual work after signing of the
wact (Memorandum of Agrecment) for supplying manpower
specified in the tender document (Annexure-A ). The period of
ontract may subscquently be extended on year to vear basis
maximum for & further period of wo venrs subject 1w the
wfactory performance by the Agencies/'venilors/Contractors

1 muitually agreed terms and conditions.

Last date and time of hid
biritasiciin

13012021

Dt of opening ol bids
Techicali

16072023

Eamest Money Deposit
{EMIY)

Eamest Money Deposit Rs. 2768977 (Two lacks SEVETTY %iX
housands eight hundred ninety seven only) the furm of Hank
Unarsnice only, drawn in favour of "The Director Cieneral,
National Archives of India, New Delhi* payable st New Dieliv,
Mot required — in-case of MSME/NSIC/SS]

[Cost of Tender Documents

INR 1,000/ {Rupees One Thousand only) non-refunduble 1 be
paid in the form of Demand Dyl only, dmawn in lavour of “The
Director General, Natonal Archives of India, New Delhi®
payable at New Delhi

Not required - in-case of MSME/NSIC/SSI

[ Address and Venue for the
bmission of Tender Fee
|

FEI:MHD

istant Director of Archives, Mational Archives of
Inidia, Recond Centre, 10-A, Jhalana Institutional Area,
halana Dungari, Jaipur 302004 Rajasthan
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Mationdl Archives of Indis
Record Cenire,

10-A, Thalana Instituiomal Arei. Shalani Dungari, Jabpouar 303004

“Conservation & Managerment of Reconds and Library” ai

NALRC, darpur, Rijasthan.
Tahlie af Contents
51, L'a.-qr.:nlu Il'up M.
1, rH-mT Infsrmation on bld docoment h—".
4. [Nutice Ieviting E-Tender (NIT) b0
3. Ih:ﬂ.-.r: o
4. [Name and Address of the Authory m
S, [oriel Detsils of the e- Tender oo
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Y. [Period of Validity o1
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11 [Sevunty Deposit com Perfonisnce Churanioe o
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F. No. | -£2022 NAL (PR} Admin.
Ciovernment of India
Ministry of Cultune

Mational Archivis of Indw
Reconds Centre,
Taipaar 302060

Notice:- lnviting E-Tender (NIT) for Hiring of Manpower Services for “Conscrvation &
Management of Records and Libwary™ st NAI RO, Taipur, Rajasthan,

Date of Issuance of NIT: 32/127°2422

Director Gieneral, National Archives of Indin (NAD  invites

proposuly  from  seputed  and

cxpermneed Apenciesy'Vendors Contraciors throuph e-tendenng for hiring of Manpower services
for “Conservation & Munagement of Roconds and Library“al Nationsl Archives of India, Bocond

Ceittre, Jaiput,

[ INIT No & Dase

JF. No. 1-572002 NANIPR) Adrn, Dated: 22122022

li. i Fimit ol the The mitinl perind of contraet will be for one year fram (he dole of
Wark [ormnencement af the actunl work aftor mgning of he comiract
(Merormndinm of Agreement) for supplying manpower as specifivd i the
lnder  document | Annexure-A)  The period  of  contract
ubsequentlybe extended on year o vear basis maxinuan foe a Fuart e
rmriml of i vears subject 1o the salisfactory performance by the
Agenciew' vendors Contractors on mutunfly wpreed terms wmd condithons,
i, F b Publieation | 23/1 2/2022(16:00 hirs )
INIT
i el description of  [Hiring of Manpower Services through outsourced agencies’ vendors/
Waork mractons for varous  categories  of manpower  sach  ax

SemorConservator(Highly Skilled), Conservaior i Shilled),
“omservation Aendani Semi-Skilled), Archival Assiutant, Cujamb
AngUape
Highly Skillesd), Library Professional {Highly Skilled). and Helpers (Un-
Skilled) for “Conservation & Management of Rocords pnd Lihrary™ m
NALRC, Jupur, Rajwsthan,

rom 2201 272022, (1800 hrs) w 1340 12023, { 1.2:00 firs )

21272022, from | 600 s

vil, Seek Clarificathon 20172023, vipta 1200 hrs
il Diate rLJ
Hio Bk Submissdon Start (2271202022, from | %00 frs [Ohtkime only it CPPP  websie
r Date & Time nrn::.f:pr:mm.uw.hu'rpmurﬂmpl
%o (Bl Submisson End |1 30172001 _npu: Ity s ithmime  only of CPPP  webuie
hute & Time PN GOV in‘oprocure app  and physical  copy ol

MDD Teraler Fee at National Archives of India, Record Centre, 10-A]
Hhalana listitutional Area, Thalang Drmgari, Juipur, 2004 Kajssthan

gl
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Technical Bad 1612023 at 11:30 hes
Opening  Date &

% [Time

i [Financial HidTo be noufied after Technical Bid Fvaluation. Agencies/ vm.lorti
Opening antractons who will qualify the technical bid will be intimated i
Date & Time spect of financial bid opening

[uil. [Place of Opening  [National Archives of Indis, Record Centre, 10-A, Thalaoa
Bids natitutional Area, Jhalana Dungari, Jaipur, 302004 Rajasthun.

il [Tender Fee NR 1000~ (Rupees Two Thousand only) nonrelundable 1o be
il in the form of “Demand Draft™ drawn in fivour of “The
irector General, National Archives of India, New Delhi® payahly
New Delhi,
he demand drafi moy be subimilled 5t NA] RO Jaipur, Tended
ithout tender fee will not be accepted.

SOt required — in-case of MSMENSIC/SS]

aiv. [Earnest Money  [Earnest Maney Deposit of Rs. 2,760,897/ (Two lacks seventy sij

Dieposit (EMI) hiusands cight hundred ninety seven only) in the form of Aan

Juaranice only, drawn in favour of “The Director  General
Mational Archivies of India, New Delhi* payable at New Delhi
(Mot required - in-case of MSMENSIC/SS]

V. [Selection Process  (The method of selection is QUIS Techiical: 70% and Financial:
LI

i, [Hid Validity Period[90 days from the date of apening of Technical bid. However, the
i validity period may be extended for a fiirther period of 90

avs il required,

uviil, Mode of Tender — [Online (only at CPPP

Submission pvehsite: hitps://eprocure. gov in‘eprocure/app)
aviii. [E-endering Tender documents may be downlosded from CTPP  sine
ipseprocure. gov.infeprocure/app for submission of e-tende
per the schedule provided above in this ahie, However, thg
W tender may be viewed from NATIONAL ARCHIVES OF
INDIA swebsite: www nationalarchives.nic.in for refiorence.
Orther details may be ween from the tender document. National Archives of India reserves

the right o cancel/'withidraw this invitation for bids without assigning any reason and there
shall be no lability whatsoever consequent upon such a decision,

'h.';ll'.-""-.
Assistant Director of Archives
Covemment of India
National Archives of India
Records Centre
Tnipur, Rajasthan
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& Preface:

Nrector Creneral if Archives, Mational  Archives af
India (hercafter NAJ, Department / Office/Organization /Client) invites e-tender under two
Bids System Le. Technical Bid and Financial Bid from enperienced, registered and
authorized  Manpower  Agencies  (hereafler bidder‘agencics/ vendor/conttactns ) for
outsourcing the service of manpower to work in National Archives of India. Recond
Centre, Japur, Rajasthan fisr o period of pne year (may further be extended on year 1o year
hasis maximum for a further period of two years subject to satisfactory performance) in the
calegory of Senior Conservator (Highly Skilled), Conservalor {Skilled), Conservation
Attendant (Semd-Skilled), Archival Assistant- Gwyrat Language (Highly Skilled), Litwary
Professional (Highly Skilled) and Helpers (Un-Skilled) on the terms & conditions
mentioned in the tender document.

& Nume and Address of the Authority;

Director General of Archives,

National Archives of India, Jarpath, New Delhi - 110001
Tel: 91-11-233845801, 23380542, 21343436

E-mail: grchivespinic.in, Weh: W nanhisialarchives nic.in

ADDRESS FOR DOWNLOADING TENDER DOCUMENT:

hitp:iwww eprocuregov.in (for  e-tendering) hittp:/iwww nationalarchives micin  (for
reference only)

CONTACT PERSON(S) FOR ANY QUERIES RELATED TO TENDER:
Tender related clarificotion may be obained from:

Assintant Director of Archives, Record Centre, Joipur, Rajasthan-302004
Tel 01412701815, 2707499 (via e-mail only)

Wiritten querios may be sent by email at: E-mail: nal-rjiimie. in,

4, Briel Degails of the e-Tender;

Natme of the work & location  [Details
I [Tender reference no Title Ir- No. [-8/2022 NAWIPR) Admin.

L [Tender fioe - s LODN- {Rupees One Thousind Ounly) (Non
Aundible).  Not  requird -~ incase of
MSMENSIC/SS]

[Mnm:f housunds elght hundred ninety seven anly)
Deposit (EMD)

i Bubmission  of  Eamest [EMD equal 1o Rs. 276,897 (Two lncks seventy six
of required — in-case of MSME/NSIC/SS]
rv Flace of Payment

Assistant Director of Archives,
Records Centre, National Archives of India,

laipasr, Ragonthen 302004
Ve
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Submission of the ¢ Tender

enop

This Tender is an e-Tender; physical tender will not be accepted m hand copy

Tender submitted without tender fee will be treated as rejected or non-responsive.
Tenders submitted without Earnest Money Deposit (EMID) are liable to be rejected.
Tender Fee and EMD miust be submitted in ofiginal on or before the lust dote of

tetider submission at National Archives of India, Records Centre o Jaipur, Rujasthan-
02004

&  Critical dates for E-Tender:
[Publish Date 22/122022 16,00 hrs
[Document downloadSale start date  [22/122023 17:00 irs
[Clarification Start Date 23122022 16:00 hrs
il subvmission stant date D211272022 18000 hrs
Bid Cpening Date 16/01:2023 11:30 his
Document download/Sale end date 13/01/2023 12:00 hrs
[Clarification end date 02002023 | 24000 birs
[Bid subimissivn end date 134012023 |6:00 hrs
" ;

W days from the date of opening. The bid validity period may be extended for o further

period of 90 days if so required by this department.

L

-

Lspe of Bid;
Two bid system { Techmcal & Financial)

Scope of Work:

To provide the requisite manpower in accordance with requirement menthoned at
Annexure-A for "Conservition & Munagement of Records and Library™ at NAI RC,
daipur. The scope of work for each category of manpower will be a3 per the duties
assigmed in requirement of manpower list ot Annexure-A.

The number of manppwer may be increased of decrensed us per requirement of the
office from time o time. The positions are indicative and NAI RC, Juipur may
reduce or add  position under manpower category a% per the  organization’s
requirerient i need arises

The remuncration for each category of manpower shall be in sccordance with the
order of the Ministry of Labour & Employment, Government of India on Minimum
Wages Act. All the stamiory provisions like EPF, ESIC, Bonus et¢ linked to
minimum wages will also be applicable as per the arders of Government of India.
The remuneration will he fior deployment of manpower from 930 AM 10 Gl PM
mecluding lunch time for 30 mimies, However, the manpower, if required, shall
attend office on Saturday, Sunday and other holidays (for emergency services) and
no additienal payment, allowance or conveyance shall be provided on these days.

e

43
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i The contractor shall pay the minimum rate of woges 1o the outsourced contractsial
statl as apphcable in the orders of Minisiry of Labour & Employment, Government
ol India (under minimum Wages Act) as per the positions detailed o Annexure “A”
. Relavation of age and other condition of manpower is the sole discretion of Dircctor
Creneral of Archives, Nutional Archives of India.

Offiee will provide the monthily attendance details of deployed manpawer to prepare
the monthly hill by the Vendor/ Agency/Contractor,

On the basis of bill, the Vendor'Agency/Comtractor shall pay the wages, ES] and
EPF to cach contractual employee.

The details of the monthly wages, EPF and ESI to the deployed manpower shall be
submitied by the Vendor/Agency/Contractor every month to NALRC, Jaipur

The normal time 10 make the pavment by the NAL RC, Jaipur is 5 10 10 days from
the date of recerpt of the bill

Vendor/ Agency/Contractor shall be capable 1w pay the wages as per fender
document timely before Bth of every month from his own resources.

Vendoi/ Agency/Contractor shall be responsible 10 pay monthly wages up to 02
manths from his own resources in case of delay in payment by National Archives of
India due 1o unavoidable circumstances

The deployed manpower may be the employee/contractual emplovee of the bidder
firm but they cannot be emplovee of National Archives of India

The Vendor/Agency/Contractor shall be liable for any issues arising in relation to
EP'F. ESIand shall deal with it talang responsibility of the related procedures,

In cnse of increase i minimum wages, the contractor shall submnt the bill, with
increased mintmum wages immediately with o copy of Garette natification to that
effect. In case of delay, separate arrear bills shall be submitted.

Requisite manpower shall be provided within 15 working days from the scceptance
ol the work contract.

Lerms and Conditions for Deploved Manpower;

The deployed manpower will get the benefit of Gazetted holidays s notified
declared by Government of lndia, New Delhi. Any other leave if admissible 1o the
contractual stafl as per the orders of the Government of India will also be extended
w the contractual staff engaged at NAI RC, Jaipur, Rujasthan.

The deplayed manpower has 1o work from Monday to Friday during office hours
from 9.30 a.m, to

6.00 p.m. with a lunch break for half an hour, i.e. from 1.30 pm 1o 200 pm
Deplayed MAnpOwWer may  be the employes/contractual
employees of the VendorAgency/Contractor but they cannot  be employee o
servant of National Archives of India

In case ihe contractual manpower stays bevond office bowrs or attend office on
Saturday/Sunday and other holidays for any emergency work in the office, Natjonal
Archives of India shall not pay for such late stay.

-
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vi.  The contractual staff shall not claim any facilities or claims applicable for paymen
as a regulor employee of NAL af any time.

Vil That the person deployed shuuld not be below the age of 18 years old.

viil.  Contractual Persomnel offered by the successful Vendor Agency/Contractar will be
selected fur engagement by NAT RC, Jaipur on the basis of the skill/practical test o
he conducted by this depantment before deployment and only peronnel who qualify
in the skill/practical test will be deployed

1L Earnest Money Deposit (EM.D.);

o, Every bidder shall submit the (Bid security) carnest money deposit equal to of R,
176,897~ (Two lacks seventy six thousands cight bundred ninety seven anly) in
the form of Bank Guaraniee only, drawn in favour of "The Director General, National
Archives of India, New Delhi” payable at New Delhi, The EMD shall be submitted
it & sealed envelope. The EMD of all the unsuccesstul hidders will be returmned once
the sclection/approval of lowest one bidder/bidders (L-1) is completed by NAI RO
JAIPUR. The firms/bidders registered with MSMENSIC/SST will be exempred
from EMD depasit on production of certificate from the concerned authority.

b, Interest shall NOT be payable an the Rid Security / Eomest Money depesit.

L Security Deposit com Performance Guarnglee;

Security deposit cum Performance guarantee is 5% of the total comract value fnitially
for one year and further renewal depending on furtber extension of the work contract with
the Vendor/Agency/Contractor. Sccurity deposit cum Performance gusmantee ahall be
submitted along with accoptance of work order in the form of Fixed Deposit’  Hank
Cranrantce only, drawn in favour of "The Dircctor General, National Archives of Indlia,
New Delli” payable at New Delhi, having validity of 14 months afier signing of contract
After submission of the performance security by the successiul Bidder, the corresponding
EMD shall be relensed,

Security deposit cum Perdformance jguarantee will be released by National Archives of
Indist, Record Centre, Jaipur after the suceessful completion of the aswigned  contracy,
Sccurity depositPerformance guaranice can be forfeited (partly) fully) in case of bresch of

any terms and conditions of the contractMOA depending upon the cause, 10% at first
mstanee and m multiples of ten ot every next instance.

1% Erocedure for Submission of Online Bids;

Bids shall be submitied online anly at CPPP website: hitp.//eprocuire gov in‘eprocure/app
Bidder/agencies'vendory/'contractors are advised 1o follow the nstructions provided in the ¢-
procurement portal. Bid documents may be scanned with 100 dpi with o black and white
option which helps in reducing the stze of the scanned document, The hidders are advised
e submit only the required documents 48 per the ferm and conditions of the tender
documents. Submission of any kind of un-required documents along with the bid by the
bidder may lead o rejection of the entire bid of the said bidder. All the SUpPOrTng
docienents must be indexed with page number for ciay reference during the time of bid

evaluation.
-
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Technical Bid (Format-T): Bidders wre requested to upload the required scanned coples af
the relevant documents/files as per the following:
Scanned copies of all information/documents in single PDF file as per “QUALIFYING

INFORMAITON"™ mentioned below (Refer to $1.N0.14 and 18) Colour Scanned copy of Hank
Guarantee for an amount of Re. 2,76,897% (Two lacks seventy six thousands elght hundred
ninety seven only) towards Earmest Money Deposit (EMD). Original copy of the Bank Cuaraniee

shuild be submitied 10 NAL RC, Jaipur on or hefore the last date of submission of bid.

Financial Bid (Format-11): Bidders are requested 1o upload in e-procurement portal in the
prescribed bid Format-11.

14

The: Tendering Company Firm/ Ageney/ Contructor Vendor shall fulfill the folloving techical

spocifications fur Technical Mid:-

i,

w

Wi

Wil

Wil

The manpower Compuiry/Firin Agoncy/Contractor/ Vendor shall bave o least Three yrars
experience i wpplying similir kind of professional manpower such an Senfor Conservasor
(Wighly Skilled), Conservator (Skilled), Comservation Amendant (Semi-Skilted), Archival
Asurdont, Gujarti Language (Highly Skilled), Libory Profesional (Haghly Skilled, and
Halpers (Un-Skilld) as specified in the list of manpower required for the prescnt ki

The Company/Firm/Agency/ Contracton/Vendor shall have average financial wmover of al
lewst R, | Crore per anien for cach of the list theoe yUan.

The manpower Company/Finm/Agency Contractor Vendor shall have been rogistored with
the appropriste Covermmient regisotion msthonty

The Hewd OfficeBaanch Oifice  of  the munpawer  Company/F i Agency
Contractor Vendor shall be located o Indha

The Company Firm/Agency Coutiacior Vendor shall have been registered with the lncome
Tax and GST Pepartment.

The CompanyFirmAgency' Contractor Vendor  shall  have  been megistered  wilh  the
wpprapruste autherition ander Emplovess Provident Fund amd Employees Staté Insumnece
Agt,

Compay Fony Agency/Contracior Vendor shall declire that the serviees of all kind of
Muanpower specified in the liet shall be provided as per terms & condithons by sabmmitting
an underaking in writing o this effect

The Company Firm/Agency/Contractor Vendor should submit ihe “Tender Accepance
Letter™ ux per Amnexure-"C" of the tender docuiment,

The Company Firm/Ageney/Comtrscton Vendor shoald not have been blacklisted by any
organieations. Undertuking 1o this effect should be submited by the competent authority ol

e Company/Firm/Agency/ContractorVendor us por the Annexure-D of (he ttadic
TR TR T

Nt Diocumentary evidence o reguired 1o extablish ihe techibesl eligibility requirements for the
conditeors mentioned above,

-8

i

Exaluation Criteriu;
Technical and financtal Wid will be opened online by Designated Evatuation Commitiee in
presgnee of hiddor,

Technical Hid will be apened fine. Only Bidders who qualify the Technical Bid as per the
lechnical gualifications required (n the fender document will be considered for opening of

-
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Financial Bid of the ungualified bidders in Tochnical Bid evaluation process will not be
arpened,

Price quoted in financial bid will be announced 1o the bidders only wfler due opening of
Finametal bid as per the prescnbed schedule

Designated  Evalustion commitice of ihe depariment will evalue the Techmical snd
Finanl Bid und submit dheir observitions recommendations 1o the competent authotity,
O the upproval of Competond  Authority, technically and  financially  gualified
bidderbidders name will be declared as Lowest One (L-1)

The bidders soore in the financial bid will be delermined based on total mueilhly expenses
quoted for the jalary of e required manpower including ESI, FPF, Bonus,
AdministrativeService  charges  of  the  Company/Firm/ Agency/Contraston' Vendar,
CSTiother sttutory taxes if sy os apphcable.

The financial bid having Rupee zero, NIL, fraction of rupevs as Contracior
Administrative/Service charges may lend 1o the summarily rejection of the financial
bid. Agency Charges per month (lump sum) (should be inchisive of overheads,
profits, service charges e} should not be less than TDS deducted af soutce of
maiithly il The hidder shall quote percentage up to 2 decimal points. IF the
bidders quote percentage with more than 2 decimal points, then up to two decimal
points anly be considered without rounding up,

In case two or more bidders offer same price for the wial monthly expenses us
referred ot parn (vi) above in the financial bid, then the omber technical evaluation
eriteris as detailed in the Technical Evaluation Criterin section (al para-18) will be
considered o select the L-1 bidder. National Archives of India reserves the right to
split the work contruct among two or more bidders considered as L-1, if so Feguired,
In case of more than one successful bidder (after final evaluation of bath the
technical and fimancial bid), the tender may be split prapotionately among the
bidders. The decision of the Director General of Archives in this regard shull be
Fimal and binding. X.

The rates in the financial bid should be strictly as per Format [1.

Lid Upening Procedure

The Technical Bids shall be upencd by tendet opening commitice of the Department
on 16MV1/2023 at 11:30 AM., in the presence of such bidders, wha may wish to be
peesent themselves personally or through their representatives,

- Thi Financial Bids of only those bidders, who qualify st Technical Rid stage, shall

be opened by the tender opening commitiee,

A letter of authorization shall be submitted by the Bidder's representatives before
apening of the Bids,

Absence of bidder or their representative shall not impair the legulity of the opening
procedures.

After opening of the Technical Bids and verifying the EMD amount, the technical
bids shall be evaluated to ensure that the bidder meets the minimum cligibility
criteria as specified in the Tender Document

Bids shall be declared as valid or invalid based on the preliminary seruting, i.e
verification of EMD, fulfilling the criteria set as per tender document by the Tender
Upening Committes.

e
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However, subsequent detail technieal evaluation shall be done only in respect of
valid Bids,

g The date fixed for opening of bids, if subsequently declared as holiday by the
Covernment, the revised date of schedule will he notified/conveyed telephonically
However, in absence of such notification,’ the bids will be spened on next wirking
date, and time remoming unalicred. National Archives of India hus plenary authority
th postpone the date fixed for opening of bids due 1o any  unforeseen
clreumstances/issues, il any,

1L

d The Technical Bids shall be evaluatied based on the available documents submiticd by the
bidider. T ansist in the examination, evalustion, and comparison of the bids, and
qualification of the bidders, the chient may, at s dbciction, sk any bidder for s
clarification of its bid. Any clarification submitted by a bidder that i not in Fouponsg fo o
request by the clivit shall vt be conidered. The client's request for clarification and the
responss ehull be in writing

b 10 bidder does not provide clanfications of i bid by the date and time st in the clicnt’s
revquent for clarification. its bid may be neected,

€ (lient aleo reserves the nghl o wek confirmation/clariBention from the issuer agency, on
the supporting documents submitied by the bidder as proaf of their clarm m respect af
techaical/ financialgencral eligibility for the present bid,

do The dders are roquested 0 send c-mail only nai-rjiinic in for amy kind of elartfication a
per the bid clanficetion schedule mescribed in the tender docoment.

L The client shall follow twa bid systems where the techmioal bid and Fnancial b hall be
evaluied separntely
Il The evaluation of temlers shall be done on weightagpe with 70% to fechnical evaluation vl
A% 1o hnancial evalustion
ML Durmg ihe technical evahaation stage, each bidder shall be assigned different marks oul of
o ksl of 100 marks, us per the criterin specified in e tables below,
The Techmcal Bid evaluation shall be done hased on the following celteria:

A, Number of yeurs in Operntions T

teertificam 1o be produced in nespect of fird weork order and the waid order must be
inhexed for Y BCCuss)
Jia) Up s 3 vecurs 3
I-l_h:l Uxceeding 3 years & up biv & vaars g7
Eﬂﬁmﬂﬂﬂwmﬁwhﬂ“&ﬂn I
d) Eaveeding UK yrs 15
F Ned Worth (Centified copy only from CA finn |s required with M, Marks 20
DM}
u) Up to 50 Lakhs ho
th) Exceviling SO Lakhs & up 16 | Croee 15
(v} Exvecding | Crore alll
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. ESIC & EPF subscription deposited by the r“ Marks 10

vender ngency for the manpower during the period.
e June 2022 (0 December 2022

ia) Lip to 50 manpower il‘S
i b} T-.‘.:r.'mdin! 30 & up to 100 masnpawer W7
Jid) Exoceding 100 muanpower 1]

3. *Rix af years of expericnce in Mux. Marks 20
. Bocior! PSUY Automomisiis Dodies ol

ontral  Govt./Supreme Court!  High  Cowrt' Tribumal  under  Central

KA Up b 3 yoars 4
Eb'l Excocding years 1 & up 1o 05 yrs jid
<) Fxveeding 05 years & up to 07 years |15
) Excecding 07 years m
k. Qrunlity retated marks (Copy of the gquality centification has 1o be subersinied ) M. Marks 20
) VS0 D001 -3601 % (i
(b) 1800 14001 20 € 5
Nl UHSAS |8001:2007 10
k) Al g, (b) and (c) 20
F. Average Annual Turnover for the lost three financial yean Mlum. Mirks 15
2018-19, 2009-20, 202021 ) (Certifiod ey from CA Tirm
ly i required with UDIN) B A
ianh up o O Crores 1
b Exceeding 01 Crores & up fo 02 Crores I
{) Exceeding 03 Crores 15

*A Certificate to the effoct that the entity has provided satifactory service has o be

furnished from the concemed Department/Organization for the purpose of consideration
under this category.

. A Bidder should secure mandatorily & minimum of 55% marks (ie 55 marks oul of
tetal 100 marks as per para-iv above) in technical evalustion in arder o be a qualificad
dder for being eligible for technical welghtage and subsequently fir opening of financial
bida,

V. The wtal marks obtained by a Bidder in the Technical Bid {as per pars-iv above)
shall be allocated 70% of technical weightape amd the financial bids shall he allocated i,

ol the financial weightage, and therehy making a total of 100% weightape for the cuimplete
bidding.

o
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Lllustration | {for Technical Weightage)
IT & Bidder has securad R marks out of the wtal 100 marks in technical evaluation
after following par-18 (iv) above, his technical evalmtion value shall be: 86, 1 e
(B0 x T0%G).
The Budder shall be required 1o produce attested copies of the relevant documents fn
support of paras-18 (iv) sbove in addition 1o the other documentary evidences
submitied in suppon of the gencral eligibility of the bidder.

- A substantially responsive bid shall be one that meets the requirements of the

bidding document in totality i by fillowing the procedures of para-1K above The
Technical Bl not meeting the minimum requirements &s per the tender documenty
shatll be rejected and their financial proposals will not be opened by the tender
apening commitiee,

The responmiveness of the bid, i.e. receipts of duly filled, signed and accepted bid
documents m complete form, meluding Authorization leter,

Receipt of valid EMI with requisite smount in acceptable format,

Diocuments in support of proal of meeting the minimum eligibility criteria

Any other documents as reguired o suppon the responsivencss of the hidder, as per
tender,

All the required documents should be duly indexed for easy sccess and spoedy
evaluation process.

The bidder(a) who will gualify in the technical evaluation stage shall only be comsidensd
for opening of Financial Bids by the tender opening committee.

132,

Linancial Bid Opening Procedure
u. The Financial Bids of all the technically qualificd bidders shall be opened by the

tenider opening committee in the presence of the qualified bidders/their authorized
representatives, who choose 1o be present at the time of opening of the financial
bidds.

- All the technically qualified bidders/their authorized representutives prosent an the

time of opening of the Financial Bids shall be required to submit the Authorization
letter from thewr Companies and shall be ankiad to sign on Finaocial Bid downloaded online
turwsugh the CPP portal

+ Absence of bidders or theis authorized representatives shall ot impair the legality of the

process. The financial bid price a8 indicated in the Gnancial bid submission form of each
Bidder shall be rewd out on the spot. However, it shall be clearly wtmed that fhe  final
fimancial bad prices woulid be arrived ot afler detalied seruting/comection af arthmeticil
e i aiy in the Onancial bl

- Merely becoming the lowest bidder in the Financlal Bid, prior to detailed scrutiny of the

Financul Bid by the devignated bid opening commitice, will not give any right 1o the
Lowest bidder fo claim that he is siecessful in the bidding process, The successful hidder (1-

1) shall be decided vnly afier following doe procedure as explidned 0 Para 15, 18 and20
of the tender doe ol

-
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b Binancial Bid Fyalustion and determination of the successful bigder (Technical +

JATIFTITS ]

i The financial cvaluntion shall be carned out and financial bids of all the bidders shall be
given MR of weiphtage.

b, For the purpove of deciding L1, L2, ... eic. in the fnancial Bid, the 1ol maonthly
expenses. quoted for the salary of the required manpower including ESI, EPF, Bonus,
Administrative’  Service  churges  of  the Company Firm/ Agency Contractor Vendor,
CiSTother statutory taxes if uny s applicable will be comsidered as given in the Formai-11
{ Financial Buf).

c. The Brdder with the Lowesl Bid Prices (L1) shall be assigned foll 30 murks ond his el
scores of the bid shall be as per Mhustration 2 below:

stration 2

It the Bidder at Mustration 1 is L-1 Bidder in the financial bid wwd quoted Rs. |00/ fir baing L1,

then his fotal value shall be $6 i.c. (56 Technical Value ¢ 30 Financial Value)

d. The finangwal stores of the ather bidders (e L2, L<3 .. s isn ) shall be computed s under
Finncial Scare= 3 x Lowest Value (L-1 Prcel OQuoted Value (-2 or L) Financial
scotes of the bid shall be caleulnted as explumid o ustrtion 3 bielow:
lstration 3
IT the Bidder st Wlustration | s L2 Widder and e quoted Rs. 125, therefote 30 being the weiglbed
vithue, the financial scores for L-2 shall be computed as under
Pinancial wore of the Bidder-30 x 100 (lowest prices by L 1V128 (guated prices by L2) =24

@, Therefore L-2 Biddor shull have wial valie of 80 (% Technical Villie + 24 Fliveiseial
Wil

£ The Bidders' ranking shall be sminged depending on the marks obtained by ench of the
biddor hoth in Technical and Financial Evaluation.
The Halder mecting the mimmum cligibility eriteria and with the highoit mowrks i the evithaiion
process (Rank-1) (ic. the ol of technical evaluation marks and financial evalustion marks) shall
b deemed as the successfial Bidder and shall be considered ehigible L-1 Bidder for further Pocess,
£ IWihere s a discrepancy berween words and figures, the amount in words shall prevail

ali  General Instructions;

L loterested Parties shall submit their tenders online after inspection of the preisen b
understand the work culture of the department, if interested. The mspection of the
premises can be made between 1100 am. and 4.00 pm. on all working  days
{Monday 1o Friday) till the last date of download of Tender.,

Il National Archives of India reserves the right to accept or reject wnder in part ar full
withoul assigning any reasons whatsoever

L If the Rates quoted in the financial bid are less than the minimum wiges as per the
arders of Ministry of Labowr & Emplovment, Govemment of Indis wef
01102022, the bid will be rejected

V. National Archives of India shall not receive any physical document hardoopy,

Vi The contract shall commence fioin the date of receipt of acceplance of the work
onder. The work order issued by this office shall be aceepled by the tendering
Company/Firm/Agency within (7 dayx from the receipt of the order or 10 days from
the date of issue of the suid order whichever is earlier, The contract will continue

e
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imitially for a period of one year from the date of award of work order and may be
renewed for & further period of two years (on yeur 10 vear basis) unless it s curtailed
or terminated by National Archives of Indin owing to deficiency of services, sub-
standard quality of manpower deploved, breach of confruet, reduction o Cessation
of the requirements or for any appropiriate reason.

The contracting Company Firm/Agency shall not be allowed 1 transfer, assipn,
pledige or subcontract iy rights and labilities under this contract 1o any  oither
agency.

The requirement of the manpower may incrense or decrease during the perind of
imitinl contract alse. In case of decrcase in the vequirement, the same will he
mitrmed to the contractor and additional manpower shall be withdrawn at the given
time. I the requirement &8 increased, the comtractor shall provide  additional
manpower for all specified category on the same terms and conditions in reasonable
time.

All selected manpower shall possess ldentity Card provided by the contraetir every
day during working hours

The tenderer will be bound by the details furnished by himber (o this Office, while
submitting the tender or at any subsequent stage. In case any of such documenis
furnished by himher i found to be false st any stage, it would be deemed 1o be a
breach of terms of contract making fumber liable for legal action  besides
terminathin of contract immediaiely

The persons deployed shall observe all etiguette and pratocol while performing duty
and shall be in proper formal dress and abide by rules of Government of India

The successful tenderer will have 1o deposit the Contact agreement duly signed ay
pet drafl agreement at Annexure-B before the execution of the work oeder

All the documents should be digially signed by the Tenderer The desired
information as roguired for the said tender must be subminied in the specified format
as detailed in the tender document wherever applicable. Any deviation in submitting
such information without specified format will not be acoepted and the said bid will
be rejected summarily,

ani  Period of Congract! Terminaiion Notice;

The coitract shall be valid initially for a period of one vear from the date of award of work
order. This contract may be renewed for o further period of two years (yeur W vour hasis)
an the same termw ond conditions as mentioned in the tender documert, provided the
requircrent of the office for the shove manpower persimls at that time, or, may be
curtailed terminated at any time before the nommal fenure owing o deficiency in service or
substandard guality of manpower deploved by the selected Company/Firm/Agency. Fither
party can terminate the contract st any time by giving thve months pricr notice in writing

']

L.

The right of acceptance or refection of tender will rest with National Archives of
India.

National Archives of India reserves the night to accept the whale or any part of the
tender and tenderer shall be bound to perform the same a1 the rates quited. All the

\ee-
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tenders in which any of the prescribed conditions are not fulfilled or are incomplete
m any respect shall be lable to be rejected.

it Bidder to Get Informed Himsell Fully:

The authorized signatory of tender documen will be deemed 1o have carcfully read and
understood the tender documents along with the terms and conditions and thereafter he has
filed the tender document for bid process. All tender documents (all pages of the tender
document) should be  duly signed by the  authorized signatory  of  the
Company/Firm/ Agency.

i%  Lisbilitics, Control eic. of the Fyrsons Deplaved;

L The contracting Company/Firm/Agency shall ensure that the individual PANPOWET
under specified category deployed i work a1 NAT RC, Taipur, Rojasthan confirm o
the technical specifications of age, educational and #kill qualification prescribed in
the tender document,

. The contracting Company/Firm/Agency shall provide Curriculum-Vitae of each
person deployed by him i format preseribed by this office.

. The contracting Company/Firm/Agency shall issue the letter of deployment o every
deployed manpower and 1 copy of same shall be submisted to this office.

iv. WAL RC, Jaipur, Rajasthan have five working days (i.e. Monday 1o Friday) in a
week from 930 a.m. to 6.00 pas. with & lunch break ol half an hour from 1,30 p.m.
f 200 p.n. Hesides this, the Depantment observes Gueetted holidays notified by the
Ciovernmient of India.

v.  The coniracting Company/Firm/Agency shall lurnish the following documents
respect of the individual manpower as per category given deploved by them in this
office in the given time limit

i List of persons deployed.[ai the beginning of the conteact]

b Cumculum-Vite with antecedents details of the persons deployed- (a1 the time of
deployment]

<. Birth proot of the candidates- [at the time of deplovment]

d. Copy of Aadhanr Card of the candidates [ar the time of deployment)

e ldentity Cards lssued by contracior bearing photograph - [within 10 days|

L Identity prool and residential proof- [at the time of deployment],

g Contract agreement duly signed as per draft agreement ut Annexure-B.

vi. In case, the person emploved by the contrmctor commity any act of omission/
cotmmissicon that amounts 1 misconduct/indiscipling’ incompetence, the contractor
shall be liable 1o wke approprate disciplinary action against such person, including
removal from the site of the work. The contractor will also provide suitable
replacement of the contracmal sl in case of removal of any of the contractual
stafl.

vil.  The Coatractor shall replace immediately any of its personnel found unaccepiable to
thin office because of security risks, incompetence, conflict of interest, improper
conduct ele. upon recerving a notice trom this office,

-
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The office hours for the perion deployed are 930 am 1o 6.00 pm. Manpower
deployed will be entitled for leaves if any o per the guidelines issued by Ministy of
Labour & Employment, Government of India. In case, person deploved is absent on
a particular day or comes liteleaves early on three occastons, one-day wage shall
be deducted.

All the issues related 10 contract, monthly payments ete shall be communicated and
processed through the Authorized officer of NAL RC, Jaipur.

The contractor shall provide a substitute within 05 working days in the event of any
person leaving the job due t his'her personal reasons. The delay by the AEENCY In
providing a substitute beyond 05 working days will attract pre-agreed liquidated
dimages 1) Rs 00/ per day on the serviceproviding apency,

For all intents and purpose the service providing agency shall be the “Employer”
within the meaning of differem Manpower Legislations in respect of the mianpower
employed and deploved in this office. The persons deployed by the contractor in the
office shall not have claims of Master and Servant relationship nor have any
principal and agent relationship with or against the Competent Authonty

The Service providing agency shall be solely responsible for the redressal of
gnevancesresolution of disputes relating o persons. deploved. The office shall, in
no way be responsible for scttlement of such issues whatsocver.

This office shall not be responsible for any damages, losses. Claims, financial or
ather injury o any person deploved by service providing agency in the course of
their performing the functions duties, or for payment towands any compensation

The person deployed by the sorvice providing agency shall not have any claim or be
entithed 10 pay, perks and other facilities admissible to ad-hoe, regulareonfirmed
employees of this office during the occurrence or afier expiry of the contract,

In case of lermination of this contract on its expiry or otherwise, the persons
deployed by the service providing sgency will pot be entitled to and will have no
claim for any absorption nor for any relaxation for absorption in the regular/ainy
other capacity in the office,

The contractor shall pay the mmmm e of wages (for the categories identified in
Annexure-A) as per Minimum Wages Aet of Government of India, Ministry of
Labour & Employment, EPF, ESI, Bonus Act etc. National Archives of India shall
not incur any lability for any expenditure whatsoever on persons employed by e
Agency on account of any obligation. The agency will réquire w provide particulars
of EPF, ESl of its employees engaged in this office.
The contractor shall be responsible for tmely payment 0 the supplicd manpower
and complisnce of all statuory provisions relating o Minlmum Wages, Provident
Fund and Employees State Insurance, Bonus ete. in respect ol the persons deployed
by them in this office.
The contractor shall also be Lable for depositing all taxes, levies, Cess ote. an
sceount of service rendered by him to the office o the concerned tax collection
autharities from time to time o8 per extant rules and regulations on the matier.
The tendening agency shall maintain all statuiory registers under the applicable liw.
The agency shall produce the some, on demand, 1o the concemed authority of this
office or uny viher authority under law.

v
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The Tax Deduction at Seurce (TDS) shall be deducted as per the provisions of the
Income Tax Department, and GST applicable as amended from time 1o time and o
certificate to this effect shall be provided 1o the agency by this Department.

In case, the wndering ageney fails o comply with any statatory/taxation ltability
under approprinte law, and as o result thereof the office is put o any loss/obligation,
manitory or otherwise, the office will be entithed 10 get itself reimbursed vut 6f the
outstinding hills or the Security deposit cum Performance guarantee of the agency,
o the extent of the loss or obligation in monetary terms.

The contractor shall keep NAL RC, Jaipur, Rajasthan indemnificd againg claims, if
any, of the workmen and all costs and expenses as may be incurred by the NAI RC,
Jaipur, Rajasthan i connection with any claim that may be made by any workmen.
The Contractor shall also exccute an indemnity bond in favor of National Archives
of India, in the standard format, in this regard. The Contractor shall keep the
employer, s servants o agents indemnified against claims, setions or procecdings
brought or instituted againgt the employer, its servants or agents by any of
contractor's employees or any other thind party in connection with, relating o or
arisiing out of the performance of the services under the agreement

Dhsputes & Differences: Decinion of Direcior Cieneral, Natlona! Archives of India
regarding perfarmance of contract, levy of compensation for delay and payments for
extra work done shall be final and binding on the contractor, However, any dispute
arising oul of this contract is subject 1o jurisdiction of Jaipur, Rajasthan

Ihe contractor shall raise the bill, w triplicate, alomg with atendance sheet duly

verified by authorized officer of NAL RC, Juipur, Rajasthan in respeet of the persons

deployed and submit the same w the concemned officer of NAI RC, Jaipur in the
first week of the succeeding month, The bill, in proper form, must be duly
wccompanted by detmls of work corvied out in that month and shall also be
secompanied with the details of ESI & EPF deposit ship for the previous month,

- The claims in bills regarding Employees State Insumnce, Provident Fund, Bonus

ete. shall be necessarily accompanied with the documentary proof’ pertsining to the
concerned month bill. A requisite portion of the bill'whole of the bill amoust will be
beld up 1l such proofl is fumished, at the discretion of the office.

- A successful bidder shall submit necessary bank details for bill payment at the time

of cntering into contrai.

Force Majocure:

Neither party shall be in breach of any ebligation under this contract if it is unable to
perform that obligation in whole or pan by reason of Foree Majeure. If cither party seeks o
rely on this clause, it shall immediately give notice to the other with full particulass of the
matter claimed as 4 Force Majeure event. The parties so affected shall take all reasonable
steps to reimedy the Fallure o perform and 1o keep the other party informed of the steps
being taken to mitigate the cffcots of Force Majeure, In the event of Force Majeure Lasting
for more than three months, cither party may, following consultation with the other give o
notice of ermination,

\—
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FORMAT - |
(TECHNICAL BID)
Far providing manpower as per Annexure “A” to the NA1 RC, Jaipur, Rajasthan,

l.

2. Name of the Tendering Compuny/Firm/Apency (Anach certificate of registration)

3. Name of the Proprictor /Director of Compainy/ FimyAgency.

4. Full Address of the Registored Office (with telephone/Fax number and e-mail 1D:

5. Full Address of the Branch Office {with telephone/Fax number and e-mail 11>

6. Bapker of Company/Firm/Agency {Full Address)

i Attach centified copy of statement
of Ak for  the last  three  wears)  Telephone Number  of
Runker.

7. PANGIR  Ne, { Attach
attested copy).

E. GST Registration No. i Attach
attested copy],

9. EPFE.  registration Number i Attach
attested copy)

L ES.L Regmtration  Niumbor { Attisch
attested copy)

L Average Financial wmover of the tendenng Company/FirmdAgency for the last
three financial years. In respect of Financlal Tumover, a cermificote from the
authorized C.A. is required { Atiach separate sheet if provided is insufficient)

[Financial ¥ ear Amuwmnt in Lakhs ﬁ::.uu if any
2019-20
H20-21
2021-22

12 Giive details of the major similar successful completion of contracts handled by the
tendering Company Fimi Agency durmg the last three vears in the following

format:
Is1, No, [Bul.nll.i of client along [Type ofAmount of  |[Duration of Contract
with address, jmanpower Contract (in
telephone numbers  upplied Lakhs) From T
I
2
3

Nale: « 1T the above provided space is insufficient, a separate sheet may be attached,

13. Confirm that services of at leust 02 out of 06 categories mentioned in Annexire “A™
s coverod’ supplied by the agency. {Yes™No)

14 Certificate that service of all kind of manpower eategory specified in Annexure A™
whall be provided. A written undertaking to this effect is required.

15, Additional information, if any (Attach separate sheet, if neguired).

16. Declaration in respect of blackling (Yes/No)

I7, Parmensbip deed if any.

Ny
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Signature of authorized person

Mame:

Seal: -
Drate:
Place:

DECLARATION
1, —~ SonThaughterWife of Shn s Fignatory of the
;:mym:m mentioned above is competent o sign this declaration and execute this tender
cumeni:

| have carcfully read amd understood all the terms and conditions of the tender including
Contract Agreement (Annexure JB") and undertake 1o abide by them:

The information/documents farnished along with the above application are true authentic
1o the best of my knowledge and beliel. I'We amiare well aware of the fact that furnishing
of any false intormation/fabricated document would lead to rejection of my tender at any
atage besides Nabilities towards prosceution under appropriate law:

Signature of authorized person

Full Mame:

Seal:

Diate:

Place: n
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Tender Inviting Authorsty: Director Gemeral of Archives, National Archives of Indin
Rame of Work: FOR HIRING OF MANPOWER for Managemeni of Records and Librasy g1 NAL R, Jwipur,
Rajasthan
| Tenider No: Mitonal Archives of [ndia/
Nume of the BidderMidding FinnCompany:
| Tender No: National Archives of India/
PRICE SCHEDLULE
(This format must not be modified (pliced by the bidder and the same should be uplosded sfter filling 1he
relevani columms, else the bidder is liable fo be rejected for this winder. Bidders are allowed to enter the Pidder
Name and Values only in the approprinie coliwmn)
FORMAT - 2
Financeal Rid _ )
For Providing manpower 1o NAL RC, Japur, All the manpower deployed tn National Archives of India shall
bz i their wages on monthly basis (hy BCS i ime) by the Company/Firm/Agency. Manthly wages to be
paid to deployed manpower will be as per tatos of minimurn wages, Ministry of Labour & Employment,
Cwvermment of India for scheduled emplayments in NAL RC, Juipur
it comgliance with entant onder on the date of oline publicition.
8L | Manpower | Monthly Employee | Pmplo | Service | Bonu | GST Tital Tatal
Mo, | Pescripion | Minimoam | Provident yoe Charges’ | a anid Amount Fxpena
and Number | wagies aa Fund (EPF) | Stte | Admn iny per pemaon | @ per
aof pr | s per Insuran | Charges uibier for cach | momth
Mampower | Minimum | existing ee{ESN | of the Tax category | for cach
resjuired Wapes Act, | butest onder | (as per | Contraet hahilit | of ontugor
| am per | of enisiin | o ¥ mEnpOWE ol
existing Ciovernmets | g latest | Vendor T per :ﬂll
ltesl i ol India) idier ﬁ.r.'li;'}' il Feicpuine
Chder of of (RITE ] i
Ciervernmien Liover s Mo
| il wer
of India) of
Lol o Inclia)
‘A |B [ D E r i i I ]
|1 Seniar
cumagraion’
Conservation
Bupervisor-
01 {Highly
skilled)
S R T—— i
12 i(Skillal) "
i | Conservator
Attendan 412
(Semi-
Skilled)
4 | Archival
MAsinatani, |
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Gujarati
language -4
(Highly
Skilled)
3 | Library
Professhonuals
-0
(Highly
Skilled)

6| HelperaiZ
| (Un-Shilled

Totul amaunt of expesses i fgure (INK) per month for the total sumber of [ gy
| ncluding expenses stated at Col. C o G, " e

Total amount of expenses in words (INR) per month for the sotal number of manpower in each CubiOry

| including expenses mated ot Col. C 0 G
Date;  Full Nume;  Place: -
Moles:

The raten guoted by the tendering agency shall be [nelsive of all statutory tasation liabilities ot the time of
enlenng wito the contract,

Average number of days in 4 month may be caloalated on the basix of il numbar of days m a yenr divided by
nurnber of months in s year, Le. 365 days'| 2 months = 3,4 days,

The payment shall be made on conchision of the calendar month only on the basis of sumber of worrking duys

| for which duty has boen performed by coch manpower including Saturdoy/Sunday and other Cazetted holidays.
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Unalifications, duties and number of the Manpower required for Management of Records

and Library at NAL RC, Jaipur

AL Management of Records and Library

Expenence i the
cimservation ol
records.

Certificate i
diploma i the ficld
ol CONSETValion
from a recogmzed
Riistitvibe.

[

b

EI]. npticn E:. of  |Minimum Edl.n:ul.‘nm‘]h'llurr of dutics
o, pof anpoweriqualitication an
anpowWer wired jexpericnoe.
guired
| Eifninr {1 | Giraduste  (H.Sc.) I Receiving the job, entering
comservistie with  Physics o I appropriste regisiers,
Conservation Chemistry. distributing the work to the
Supervisor 2 Five (%) wenor Conservalors,
| Highly minimum 2. Preparations of varkous
Skilled) expenence in the reports.
conservition  of 3. Ensuring the guality and
rocords, quaniny of the work.
3 Certificate or | 4. Maintaining proper work
diploma  in  the allocation registers.
field of 5. Ensuring the stitching and
conservation  from brinading and sending i o
a recognised various bronches with
st receipis
4 Hasic  computer 6. Making available the
knvwledge in preservidive materinls and
rexpect of MS keeping track of their use.
Word/Excel/Power 7. Any other job assigned as
Podnt amd Intermnet anc when required in the
relevam ficld
2. Conservator |12 L 12th Passed I, On receiving the job,
i Skillied) 2, Three (3) years pagnation, de-scidification,
minimum removal of patches,

assembling of picces of
documems wherever
ECERsary

Divvinge ibwe
restoration/conserv atiog
using any of the stundard
methods

Stitching and binding of the
documents, maintain proper
diary on job undertaken.
Ensuring the mrget of ropair
of 50 gheets per day person,
Any other job assigned us
and when required in the

o
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relevant fiekd.
3 [Comervationi? 1. 10th pass - Assisting all the
Attendant 2. Cenificate course in conservatom in Uiy

Semi- servicing and repain respective job.

Killed) of records or any - Preparstion of vanous
uther relevam| pastes, like, CMU paste,
certiflicate course in maidn paste etc,
the field i . Mamtaining cloan
Linservabion envimament in tho entine
documents Books; work place.
ar One Year work . Bringing the materials for
capenence in | conservation to the
relevant field, Conservatons,

3. Handing over the fimished
Job o the respective
branches,
Any other job assigned as
and when required i the
rekevant field
i Archivel 4 I Ciraduate in . Accessioning and
Asgistnnt- Chuparati Arrangement of CRO
0 jarat) language M.A.  in Recorda.
Language Crujorats  language
i Highly will be preferred. . Preparation of reference
Skilled) media of CRO record series
Masters Graduate in any froan Gujarati 1o English
tream  with  Giajarati Language.
edium.
. Dt entry work pertaining
1. Experience: iy to CRO recond series in the
YR cumtontized softwape
expenence ir
Clovt. Semi-Giovt, / . Any other work related to
Pubili Sector Management of Reconds as

s

Fx
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Undertaking / Corporate
Sector / NGO/ losn,

in the field of working in
I(jujnml Language i
preferred.

Y. Rasic compuier

MS Word' Excel! Powed

knowledge in respect  of
nt wid Intermet.

and when assigned hy ADA,
NAI RC, JAIPUR

v et oiffices!
Archives  documentstion
coilre )

5 |Library Wl I. Graduate with | 1. Classification of Books
ofeskionals) Hachelor in through DD
Highly Lihtary and | 2. Data Entry of Books in
killed Information customized software.
Science, 3. Issue and Restoration Hooks.
Knowlodge of 4. Management of Library
ROHA  Software Periodicals and Newspapers
and [OC Seheme. 5. Data entry of records in
AlMS software
1 Two years ““a 6. Any other work related to
expenience  in Librury Management as and
reputed  Hbrary | when assigned by the
preferred. Dfficers of the NAL RC,
Jadpur Library
f  [Helper 2 Sth Puss . Assisting in the
EUH-HkiIlﬂd} preference will be given 2. Accessjoning anl
o the persons having Armangement  of  CRO
working  Experience  in records, Hooks and

Jourmals

Dusting and  cleaning  of
recorls, books, handling
bundles or carton boxes
containing CRO  records
cic.,

Any other work related 1o
record and library
management aa and when
assigried by the Officer

incharge af the
section/divisional hesds.

\or
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ANNEXURE "R”
CONTRACT AGREEMENT
i Agreemant f0 be exocuted on B 5000 Non-judicial Court Stamp)
Agreciment Between
Matwonal Archives of India (NAL)
Ministry of Culture, Gowt, of India
A

My

Thit Apgreemenl v made on the covnres SN T i 1 T VeRE 2023
Hetween
The President of India through authorized signatory, Director General of Archives, Nalonal

Archives of India. Janpath, New Dethi-| 10001 which expremion, unless repugnant to the context,
shall inchide it successon, sgenls and aasignees of the first party {hereinafier referred 1o as First

Party)

And
MUK orrnrr i s s s ssss voers through authorized shenmtory, Shr e
(Dexigmation aof the authorieed signatory). . having s office st leomplele nddress

with pin code . EERE R bbb bhiaab bt el which exprossion, uiless repugnant o
the context, shall include hisit socoessors, agents and assigness of the Second party (hervinafier
relemved 1o as socond panty), For Manpower Agency for engagement of msapower for the
“Cimservation & Management of Records and Library™ al National Archives of India, RO, N

1. SCOPE AND RESPONSIBILITIES

The peope of work and terms & conditions ame ax detailed in the tender document, Any othii
responsibility 1o be taken up through onetual understanding between s party and second party
shall alse form part and pareel of this Agreoment theough exceuted  Addenbui ol afpropEime
slage.

2. Work Allocation

Ax per the job orders, the secomd party will provide'supply the following persoanel to carry oul the
wark for “Conservation & Management of Recoids and Library™ of National Archives of Indin,
R, Jaipur s indicaled in the scope of work and terms and conditions ebe. in the tender docximer.

Senor Conservator (Highly Skilled) - 01

Conservatne (Skilled) — 12

Conscrvation Antendant i Semi skilled) - 02

Arcloval Assistant (CGujirati Language) { Highly Skilled) -04
Library Prafessional {Highly Skillad) -]

Helpers {Un-Skilled)y - 02

- )

™

\Yv""’
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The outsourced contractunl staifs deployed by the Second Party may be assigned any other
warks for “Conservation & Management of Reconds and Libaary™ by the Section In-
Charge/ Divisional heods in addition to the works specified in the tender document.

3. DURATION
The duration of the SERVICES shall be for a period of one wear, e from
..... oo 2023 up o the end of L 2024, However, the first party reserves

the right to foreclose the services in case it is not satisfied with the quality and progress of
the assigned tasks 1o the second pany. Second Party may be granted extension for o further
period of two years on year 1o year hasis after due review of the ongoing job undertaken by
the second party at the expiry of the present Agreement, depending apon the admimstranve
requireiment/constraint, ot the sole discretion, which may or may nol be exerciicd by the
first pasty, In case of any further extension beyond the above mentioned period, the same
will be sdhered o ax per clanse indicated in the terms and conditions of the tender
document.

4,
The effective date of implementation of the project will be the date of signing of this
apreement.

5.
The Second Party shall raise the bill, in triplicate, in respect of o particular month in the
first week of the next month. The payment will be normally relesed by thi third week of
the Following month in emode after deduction of taxes deductible ot sources under the laws
in force and as governed by the provisions of General Financial Bules — 2017,

Payment to the service provider will be mude only afier the certification by the officer
concerned that the services delivered by the outsourced staff deployed by the Second party

are safisfactory. No wage/ remuneration will be paid 1o any staff for the days of absence
from duty.

.

The minimum wages, Contnbution of EPF & ESI, Homus ete will be applicable as per
Central Government guidelines and orders. The GST is also applicable as per government
rule and orders

7. RECORD SECURITY

Second Party will have 1 provide Police Verification of manpower and will ensure the
satety and security of the data while handling in the premises of NAL and thereafier
Second Party will be responsible for accidental or intentional damage, leakage,
modificution, destruction or disclosure of the data.

L5
The First Party shall have the right w foreclose/terminate the wWork comtract at any time
with due notice to the second party as per the term and conditions of the tender document.

\er
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9.
This agreement may only be modified as expressly provided hereln of otherwise by u
wrilten agrecment signed by both the first party aned the second party,

The second party will submit a secunty deposit of 5% of the contenot vilue in the Torm of Fixed
Deponit from any commercial hank/Rank Guirntee fvouring the first party for a period of 14
matithy as per the relevant clase mentioned in the lender document.

1L "
First Party and Second Pty shall make cvery offont 1o restilve wrivcubly, by divect mepotiation,
any disagrecment of dispute arising betwoen them under or in connection with the work arder. IT
any dispute arisca between pirthes on aspeets nol covered by this agreement, of the constraction or
eperation thereof, or the right, duties or labilities wnder these excep an o any malters the decislon
of which is specially provided for by the general or the special conditions, such dinpuite shall be
referred to the arbitrator as appointed by Director General, NAL and the award of the arhitration, as
the case may be. shall be final and binding on both the parties. The arbitrator with the consent of
parties may madify the time frame for making and publishing the awards. Such arbetration shall be
povernid i all respeets by the provmion of the Indian Arbitration Act, 19% of later and the mules
there-under wnd any statutory modification or reeetment, thereol. The aibsiration proceeding
shall be held in New Delhi, India.

L JURISIMCTION
Thin agreement aml the tmnsactions comemplatied herein shall be subject to the jurisdictson of the
approprisie court of law,

LL CAFTIONS

The captions of any urticles, paragraphs or weetions hereof are made for cunvenjence anly and
shall ned. control v affeet the meaning or construction of sy other provibon hercol and o
o the rulen of comtruction, cach sectivn shall be knows by its plain g

L4, SEVERABILITY

In the cvent that any clavse hereol in held 1o be inapplicable or void, the validity of the other
clauses ahall not be affected cven if it appears that the presetl Agreement moincomplete. in which
sitiabion the partics shall atternpt o roplace the void or unrealivable clase or complete the misKing
portion with anather appropriate provision, i regpect of the common fntention of the murties il
the spirit or economic goals of the Agreement

15

Al information comained i this Agrecinent, o obtained in performing this Agrecment shall be
kept winictly confidential and shall mot be divadged by the First Party or its representaiives o by the
Secand Mty o any thind party,  Haoth the Parties shail wie the name and bager of vither party only
with the written avthurization of the parties in onder o promate each institution as well project
carmed vt together in furtherance o the prosent Agreemen,

Thin Agreemeni represents by entire agreemen between the partics with respeet o the subject
matter hereol and woponsedes all prior negotiations, reprosentations, or agreements, either written
ur ofal. between the parties hiereto relating 1o the subject matier hereof and will be independent of

end have i efliect upon mny other contrac
\o(“//
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I is agreed between e partles o they shall eomply with relevant rules and regulitions, Fsch of
the Partics agroes in performing its obligation under this Agreement, 1o comply with all applicable
kiwy, rules, regulations and Clovernmen Orders

The Parties say that that they have properly understood all the confents of this Agreement
and they have signed it on their own free will without any forced, coercion, compulsion
and undise influence and in proper state of mind,

This agreement s exeowed in pwo vounterparts, one 10 be retained by cach party, cach of
which shall constitute the original but boil of which when taken together shall constituic
one aml same Apreement

IN WITNESS WHEREQF, the Firg Party and the Second Party have caused this
Agreement, to be exceuted and effected by puiting their respective signatures, seals and
thumb impressions as of the date first above written

Signed for and on behalf of Nation) Signed by the said contracting
agency  the National Archives of India Mis
in the prewemce of - - n the presence of : -

151 Witness Address: Ist Witness Address,

Ind Witness Address: 2od Witness Address:
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Annexure- T
TENDER ACCEPTANCE LETTER (To be grven on Company Letter Head)
Date:

Sub: Acceptance of Terms & Conditions of Tender,
Tender Reference Na

MName of Tender / Work -

Dear Sir,

|

I' We have downloaded * obtained the tender dovument(s) for the above mentioned

“TenderWork® from the  web  site(s) namely:

As per your advertisernent, given in the sbove mentioned wehsite(y).

Fa

|/ We heteby certify that | / we have read the entire terms and conditions of the
tender documents from Page No. i (including all documents like
annexure(s), scheduleds), ete ), which form part of the contract agreement and |/
we shall abide hereby by the terms / conditions / clouses contained thersin,

The corigendum(s) issued from time 1o time by your department’ arganization 100
has also been taken into considoration, while submitting this acceptance letter

I/ We hereby unconditionally accept the tender conditions of above mientioned
tender document(s) / corrigendumis) in its totality / entirety

| We do hereby declare that our Firm has not been blacklisted' debarred by any
Lot Department/ Public sechor underaking.

lWe certify that all information furnished by the our Firm is true & correct and in
the event that the information is found 16 be incomect/untrue or found violated, then
vour department’ organization shall withow mving any notice of reason therefore or
sumimarily reject the bid or terminate the contract, withou preyudice to any othey
fights or remedy including the forfeiture of the full said enmest money deposil
absoluiely

Yours Faithfully,

(mignature of the Hidder, with Official Seal)

\,‘wf
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Annexure-
Declarution of Non-Blacklisting

(00 non -judicial stamp paper of Rs 100/ or on the Letterhend of the Company)

I_ Proprictor Thrector Partnes/ Authorized Signatory of the company/iirm M/
__do hereby solemnly affirm thit our Girm Mos has ot been
currently blacklisted by any Central or State Government Orgatization or PS1 or odler
public funded government institution snd have ot faced forfeiture of EMD/ PRG by any
arganization’ inslitution during the past three years.

Name of the Bidder: .....,
Signature of the Authurized Signatory:
Name of the Authorized Signatory...... .

Place
[Mate:

FAN
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