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General Instructions for Research Scholars
National Archives of india

1. After registrabon in the Research Room (RR), Research Scholars (RS) may check the
reference tools like Guides, Indices, Subject Lists, elc avasable in the Reference Zone
(n)dumkmesdlmmummnwwwnmsmsmbfm
selected records through the Reference Zone.

2 mwmmmbmmmmyuumm«w«mmhw
records.

3 Roqmdpsmybesubmaedomyfotmdngiﬁzedrm

4 Physulﬂesddngtzedrmduvahblemmeshalnabembtm

5 Ruead\Sd\ow:maummwdumwonedbthRRhconmwn

6. RmmanuumbmnuummmcR*mlmw
Research Room

7 OdyhhawmwsmovdedbyNAIMbemdhﬁlnmRWSipsm
Photocopy Orders !nnoometcueatopemlobousedhmRZaRRaeu

8 memmcmnmoremano.aom. 12.30 PM. and 3.00 PM;
wm,:mummwuwmmatmuwmwnmm
deadhnes.

O.momlmmdreqmwonspermtedmadayblSandinnomsblMO
rmmdmommhn(w)rmbommfrmmns. For bound
M.MM(%)rmsmumphdanMmRs.

1o.wmmf.awmamuumuw«cbu:m,

11 Research Scholars present in the Reference Zone/Research Room may submit an
advance lot of 10 requisitions.

12 Proxy/ Duplicate Requisiions Slips shall not be entertained

nknmonSIumybomodbﬁwdylounm&m wastage

MkmmwbyhidWwaw&ndrmMMMN
retumed to the concerned repository.

15 MMNWWIUMWMMMMMUOWOO
the repositories without any notice.

16 Lecterns /reading m:myuwodhmmvym.

7 FaMyWnMWMMthQh&MM

1m(mnum;mmnm(mmmum»u
staff of RR.

mwmmmuwnumnmmnu
applicant's name.



2.

21 Dally attendance of researchers s to be recor
forms the basis for any official venfication
22 RR personnel reserve the nght 1o returryre

Ishelves

23 Researchers are advised 1o Seek advance gate pass 10 access the Research Room on
holdays (induding Salurdays) RR Staff may be contacted one day in advance in person
latest by 4 00 pm 1o avoid Inconventence

24 Do not keep any writing matenal on the records 1ssued for consultation

25 Documents should be handled with utmost care and are not to be marked folded pinned
Stapled or leaned upon

2 Researchers shall nol yse mobile phones in the RR Mobre phones may be kept in the
locker o in the pouch provided either in the switched off or sdent/vibraton mode before
entenng the Research Room

27 Mobile phanes of cameras are nol 1 be used inside the Research Room. especially 1o

take pictures of the records Action against Research Scholars violating the laid down
disciphine shall be taken as per the following procedure

! htheftstm!ame.areade«lsd\damaybemoﬂmmawnmmawmo'm
photographs on his/her mobide phone

2 l!ueadulwobmhndvepemmheoknw.wwrwmmwwu
one month | e NIQWMMNMIOWNNNW Pus perod
3 Aheeumoﬂendetmuldbobamedianwwlorapemoofmm

23 Chewing gum, chewing of Paan/ Paan Parag, edible items, water bottles. beverages are
not permitted mside the RR

30 Large bags. personal reading matenal like bocks/ novels are not akowed n the RR near/
on the tables for researchers They May be kept in the designated space

K} RSsuemymsednqtobmmdoamm:emedoyom«m In case of
any requrement for records issued o another researcher. the Archrvists of the RR may be
approached for assistance.

32 No records/ reference media are o be taken out of the RR/RZ Any such act would be
viewed senously and atiract a penalty as deemed fit

ced in the Register at the entrance The

move unattended records on the tables

Thus issues with the approval of Director General of Archives
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