





ANNEXURE-I

PARTICULARS OF THE POST

1 Name of Post . | Archivist (Oriental Records)

2 No. of the post 02 (two)

3 Scale of Pay Pay Matrix Level - 8 (Rs.47,600/- - Rs.1,51,100/-)

4 Classification General Central Service Group ‘B’ Gazetted
Non-Ministerial

5 Duties and responsibilities Duties of Archivist (Oriental Records) :

of the post

1 To supervise the work of the section for day-to-
day supply and restoration of records and search
cases.
2. Appraisal, Arrangement, Classification and listing
of Persian Records;
3. Calendaring of Persian documents belonging to
the Department, work relating to printing an
publication of the catalogue of Acquired documents
and descriptive list of the same.
4. Cataloguing and descriptive listing of Seals and
other work in Persian to be issued by the
Department
5. To provide guidance to research scholars in the
selection of research material for research work in
National Archives of India.
6. To deliver lectures to trainees of One Year
Diploma Course and other short-term courses
conducted by school of Archival Studies.
7. To organize exhibitions of documents for
promotion of archival awareness.
8. Any other duties assigned by the Director
General of Archives from time to time.

6 Method of Recruitment By promotion failing which by deputation including short-
term contract.

7 Educational Qualification Officers of the Central or State Government or

Union territory administration or autonomous or

statutory  organization or Public  Sector

Undertaking or recognised University/ or Institute

or Research Institution:

(A) (i) holding analogous posts on a regular
basis in the parent cadre or department;
or

(i) with two years’ service in the grade
rendered after appointment thereto on a
regular basis in posts in level 7 in the pay
matrix or equivalent in the parent cadre or
department; and













Desirable:

(i) Diploma in Archives and Records Management
or Diploma or Certificate in Archival Science;

(i) Diploma or Certificate in Computer Application or
information technology;

(i) Certificate of proficiency from a recognised
University or Institute in foreign or other Indian
classical languages like Tamil, Sanskrit, Telugu,
Kannada, Malayalam, Odiya besides candidate’s
mother tongue.

Note 1 : Qualifications are relaxable at the
discretion of the Union Public Service
Commission for reasons to be recorded in
writing, in case of candidates otherwise well
qualified.

Note 2 : The qualification regarding experience is
relaxable at the discretion of the Union Public
Service Commission, for reasons to be
recorded in writing, in case of candidates
belonging to Scheduled Castes or Scheduled
Tribes, if at any stage of selection the Union
Public Service Commission is of the opinion
that sufficient number of candidates from these
communities  possessing the requisite
experience are not likely to be available to fill
up the posts reserved for them.

Deputation (including short-term contract):

Note 1: The departmental officers in the feeder
category who are in the direct line of
promotion will not be eligible for

consideration for appointment on deputation.

Similarly, deputationists shall not be eligible
for consideration for appointment by
promotion.

Note 2:  Period of deputation (including short-term
contract) including period of deputation
(including short-term contract) in another ex-
cadre post held immediately preceding this
appointment in the same or some other
organization or department of the Central
Government shall ordinarily not to exceed
three years. The maximum age limit for
appointment by deputation (including short-
term contract) shall not be exceeding 56
years as on the closing date of receipt of
applications.

Desirable:-
















