





ANNEXURE-

PARTICULARS OF THE POST

Name of Post

MICROPHOTOGRAPHIST

2 No. of the post 2 (two)
3 Scale of Pay Pay Matrix Level - 7 (Rs.44,900/- - Rs.1,42,400/-)
4 Classification General Central Service Group ‘B’ Gazetted
Non-Ministerial
5 Duties and responsibilities Duties of Microphotographist:
of the post 1. Supervising the working of photo-duplication
Centers,

2. Operating powerful and complicated Cameras
and apparatus for film processing,

3. Enlarging, positive printing, preparation of
slides, still-photography and photographs
reproduction in color etc.

4. Handling the faded and brittle old documents
involving special skill and responsibility.

5. To impart training in One Year Diploma Course
in Archives and Record Management and the
Short Term Courses in Conservation and
Reprography.

6. Any other duty assigned by the Director-General
of Archives from time to time.

6 Method of Recruitment By promotion failing which by deputation including short-
term contract.
7 Educational Qualification Officers of the Central Government or State Government

or Union Territory Administration or Autonomous or
statutory organisation or Public Sector undertaking or
recognised university or recognised research institution:

a) i) holding analogous post on a regular basis in the
parent cadre or department; OR
ii) with five years’ service rendered after appointment
thereto on a regular basis in posts level-6
(Rs.35400-112400/-) in the pay matrix or
equivalent in the parent cadre or department; and
b) Possessing the following educational qualifications
and experience:

Essential:
(A) (i) Master’'s Degree in physics or chemistry from
a recognised university or institute;
and
(i) One year experience in reprography;
OR

(B) (i) Bachelor’'s Degree in physics or chemistry
from a recognised university or institute; and
(i) Three years’ experience in reprography.







ANNEXURE-II

BIO-DATA /CURRICULUM VITAE PROFORMA FOR FILLING UP THE POST OF
MICROPHOTOGRAPHIST
IN NATIONAL ARCHIVES OF INDIA, JANPATH, NEW DELHI-110001.

1. Name and Address (In Block Letters)
2. Date of Birth (in Christian era)
3() Date of entry into service

3 (ii) Date of retirement under Central/ State
Government Rules

4 Educational Qualifications

5.  Whether Educational and other qualifications required
for the post are satisfied. (If any qualification has been
treated as equivalent to the one prescribed in the
Rules, state the authority for the same)

Qualifications/ Experience required as mentioned in
the advertisement/ vacancy circular

Qualifications/experience
possessed by the officer

Officers of the Central Government or State Government
or Union Territory Administration or Autonomous or
statutory organisation or Public Sector undertaking or
recognised university or recognised research institution:

a) i) holding analogous post on a regular basis in the

parent cadre or department; OR
ii) with five years’ service rendered after appointment

thereto on a regular basis in posts level-6
(Rs.35400-112400/-) in the pay matrix or equivalent
in the parent cadre or department; and

b) Possessing the following educational qualifications
and experience: '

Essential:
(A)(i) Master’s Degree in physics or chemistry from
a recognised university or institute;
and :
(i) One year experience in reprography;

OR

(B)(i) Bachelor’'s Degree in physics or chemistry
from a recognised university or institute; and
(i) Three years’ experience in reprography.
Desirable:
(i) Diploma or certificate in reprography from a
recognised institute.

(i) Diploma or certificate in computer applications
or information technology
from a recognised institute.

Eligibility:-

Essential :

Desirable:-







9. In case the present employment is held on deputation/ contract
basis, please state.

a) The date of initial | b) Period of c) Name of the d) Name of the post
appointment appointment on parent office/ and Pay of the post
deputation / organization to held in substantive
contract which the capacity in the
applicant parent organization
belongs

9.1 Note: In case of Officers already on deputation, the applications of
such officers should be forwarded by the parent cadre/ Department
along with Cadre Clearance, Vigilance Clearance and Integrity certificate
9.2 Note: Information under Column 9(c) & (d) above must be given in
all cases where a person is holding a post on deputation outside the
cadre/ organization but still maintaining a lien in his parent
cadre//organization

10. If any post held on Deputation in the past by the
applicant, date of return from the last deputation and
other details.

11. Additional details about present employment:
Please state whether working under (indicate the
name of your employer against the relevant column)
a) Central Government
b) State Government
c) Autonomous Organization
d) Government undertaking
e) Universities
f). Others

12. Please state whether you are working in the same
Department and are in the feeder grade or feeder to
feeder grade.

13. Are you in Revised Scale of Pay? If yes, give the date
from which the revision took place and also indicate
the pre revised scale

14. Total emoluments per month now drawn

Basic Pay in the PB Grade Pay Total Emoluments

15. In case the applicant belongs to an Organization which is not following the Central
Government Pay-scales, the latest salary slip issued by the Organization showing the
following details may be enclosed

Basic Pay with Scale of Pay and | Dearness Pay/ interim relief / other | Total Emoluments
rate of increment Allowances etc. (with break-up
details)

16.A. Additional information, if any, relevant to the post you applied
for in support of your suitability for the post. (This among other things
may provide information with regard to (i) additional academic
qualifications (i) professional training and (iii) work experience over and
above prescribed in the Vacancy Circular/Advertisement)

(Note: Enclose a separate sheet, if the space is insufficient)

16.B Achievements:
The candidates are requested to indicate information with regard to;
(i) Research publications and reports and special projects










