F. No.14(1)/1/2026-R.M.
Government of India
Ministry of Culture
National Archives of India
Janpath, New Delhi — 110001
E-mail; dg-nai@gov.in, nairmdivision@gmail.com
Website: www.nationalarchives.nic.in

26 MAY 2026

Dated:

To,
As per list
(President’s Secretariat/Vice President’s Secretariat/Prime Minister’s Office/Cabinet
Secretariat/All Ministries of the Government of India)

Subject: Report from Records Creating Agencies in Form-1 of Public Records Rules, 1997 w.r.t
Rule 5(2) i.e Records due for Appraisal

Sir/Madam,

As per rule 5 sub rule (2) of Public Records Rules, 1997, the Records officer have to intimate
the Director General or the Head of Archives, in Form-1, the particulars of all public records of
Permanent Nature which are due for appraisal during the year. The appraisal will be conducted by
National Archives of India in consultation with the RCA. It will result in achieving economy in
maintenance and preservation of the records along with efficiency in retrieving them if required for
official use.

It is therefore, requested that instructions may please be issued to all concerned officers and
Departmental Records Officer in your organization including all the Attached and Subordinate
Offices, Public Sector Undertakings functioning under your control to inform about the status of the
records due for appraisal through submission of Form-1 to this department. It may further be added
that in case you find any difficulty in implementing aforesaid or any other provision of the Public
Records Act, 1993 and the Public Records Rules, 1997 you may please contact us for advice/
guidance.

Kindly acknowledge receipt of this letter.

Yours faithfully,

s

(Dr. Pradeep KKumar)
Deputy Director of Archives
Government of India

Tel: 011-23385675

Encl.: Form 1 of Public Records Rules, 1997



é PUBLIC RECORDS RULES 1997

Rule 5 Acceptance of public records of permanent nature

Sub-Rule (2) Records officer shall intimate to the Director General or head of the
Archives, as the case may he, each year before 31st day of January, in Form-1, the
particulars of all public records of permanent nature which is due for appraisal during the
year.

Form-1

[See sub-rule (2} of rule 5]

Particulars of records of permanent nature due for appraisal during the year

Total numbers of files of ‘A’ Total numbers Total numbers Total numbers Remarks, if any
and ‘B’ categories lying in  of files of ‘A’ of files referred of files due for

the records rooms of the  and ‘B’ to under appraisal
records creating categories column Land 2
agencies transferred to
records rooms
by the Sections
during the
period under
report
1 2 3 4 5
Date:

Seal & Signature of the officer
Phone No.
Email
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