34210/2026/ESTT-I

F Mo A-4-2 3202 3-Estl-l
Government of India EDEE
Mational Archives of India,
Ministry of Culture ﬂ B JUL
Janpath, New Chelhi-110001, 1) (T

To,
Chief Secrotarials of All State: Governmants and Union Territorias.

Sub- Filling up 03 (Three) posts of Archivist (Oriental Records) Group ‘B, Gazefted,
Man-Ministerial in the Level-8 (Rs 47 600/ - Rs.1.51,100/-) by promaotion tailing

which by deputation including short-tenn contract basis as per Recrutmant Rules
(dated 24/12/2018, GSR NO. 378 in the National Archives of India (NAT), New Delhi

(02 Posts) and Regional Office Bhopal (01 Post under the Ministry of Culture,
Govt of India

| am directed fo say thal it is proposed to prepare a panel for filing up 03 (Three)
posts of Archivist {Oriental Records). Group 'B', Gazelled, Mon-Ministerial in the Level-
8 (Rs.47 B00/- - Rs.1,51,100¢-) by promaotion failing which by deputation including short-
term contract in tha National Archives of India, New Delni (02 Posts). and Regional Office
Bhopal (01 Post), an attached office of Ministry of Culture, from the Officers of the Central
Govt or State Gowts. or Union Territory Administrations or Statutory or Autonomous
Organisations or Public Sector Undertaking or recognised Universily or [nstitute or
Research Institutions

2 Detailed particulars, eligibility requiremenis etc. in respect of the post are enclosed
(Annexure-1). Persons selected on deputation basis will be enlifled to the normal
deputation terms as admissible under the Central Govt. Rules in forge from time to time
The pericd of deputation including short term contract including the pariod of deputation
including short term contract in another ex-cadre post hald Immediately precading this
appeintmant in the same or some other organizalion or department shall ordinarily not
excead ihree years,

3. The maximum age imit for the candidates for appointment should not exceed 56
years as on the closing date fixed for the receipt of applications.

4, It is requested that particulars [in dupkcate) of eligible and willing officers working
in your departmentsf Institution, duly verified and counter signed by the employar may be
forwarded through proper channel in the attached proforma (Annexure-ll) along with their
up ta date Confidential Report dossiers or Photocopy of APARS duly atlested by officers
not below the rank of Under Secratary on aach page for the last five years and Integrity
Certificata / Vigilance Clearance and Penally Statement imposed during the last ten years
so as to reach this office within 45 days from the date of publication of this circular in the
Employment News / Rozgar Samachar. The applications may be sent at the following
address:

Or. K.G. Jana
Deputy Director of Archives
Mational Archivas of India,
Janpath, New Delhi-1 10001
Conid to page..2/-..
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5 A candidate wha applies for the post will not be allowed to withdraw hisfher
candidature subsaquently.

&, Applications received without attested each page and up-to-date Confidantial
Reports! Vigilance Clearancad Integrily Certificates or otherwise found incomplete of
received after the last date of applcation will not be entertained.

Yours faithfully,

i
W —
-

Dr. K.C. Jena

Deputy Director of Archives
National Archives of Incia
Janpath, New Delhi-1 10001

To

1. Under Secretary (NAl Seclion), Ministry of Culture, 27 Flaor, D- Block, Puralatva
Bhawan, GPO Complex, INA New Delhi-110023 for display in the Motice Board of
the Ministry and for uploading it on the website of the Ministry of Culture.

2. Al the Ministies | Departments of Govt. of India with the request for further
circulation of vacancy among all fhe attached ! stalutory or Autoromous
Organizations under their control

< Director General, (Doordarshan), Deordarshan Bhawan, Copemicus Marg, New
Delhi - 110001 with a request to telecast the vacancy in the Employment News
Bulletin.

4. Director General (Resettlement Division), Ministry of Defense, West Block-IV,
Wing 1, R. K. Puram, New Delhi for wide publicty among eligible officers.

3] All attached / Subordinate Offices! Autonomous CQrganizations under Minisiry of

Culture.

Ragistrars of all Universities in India for publicity.

Computer Section for uploading on the website of the National Archives of India.

2
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ANNEXUREA
PARTICULARS OF THE POST

{Qualifications, experience and other detais required for the post )

Name of Post - | Archivist (Oriental Records)

No. of the pesl : | 3 (Three} o R il
Scale of Pay . | Pay Matrix Leval - 8 (Rs.47 600/~ - Rs 1,51, 100/-)
Classification * | General Central Service Group 'B' Gazelled
|| Hon-Ministerial o -

Duties and responsbiities Duties of Archivist (Orlental Records) :

of the post

o -n-r.-:-h:-h‘

1 To supervise the work of the section for day-to-day |
supply and restorabion of records and search cases

2. Appraisal, Arrangement, Classification and listing cf
Persian Records,

3. Calendaring of Persian documents belonging 1o the
Department, work relating to prinling and pubdication of
the catalogue of Acguired documents and descriptive list
of the same.

4 Cataloguing and descriptive fisting of Seals and other
work in Persian to ba issued by the Department

5. Te provide guidance lo research scholars in the
seleclion of research material for research work in
Matienal Archives of India.

6. To deliver lectures lo trainees of One Year Diploma
Course and other short-term courses conducted by
school of Archival Studies.

7. To organize exhibitions of documents for promation of
archival awaranass.

8. Any other duties assigned by the Director General of
Archives from time lo time

@ Method of Recruitment | By promation falling which by deputation including short-
term contract.

7 Educational  Qualification Officers of the Central or State Government or Linian
and sxperiance terrtary administration or autonomous or slatulory |
crganization or Public Sector Undertaking or recognised
University/ or Institule or Research Institution:
(A} i) helding analogous posts on a regular
basis in tha parent cadre or department;
or
(i) with two years' service in the grade renderad after
appointment thereto on a regular basis in posts
in level 7 in  the pay matrix or equivalenl in the
parent cadre or department, and

Ezsential:

(i)  Masters Degree in History with a paper in Indian
History from a recognised University or Institute; and

(i} studied Sanskrt or Persian or Arabic language as

a subject or paper at degree level or one year advanced

| diplorna course in Persian language from a recognised

| University or Instituts; and

3
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(i) Iwo years experience in an archives office or
Gaovernment Record Office in supervisary capacily or
research or teaching in the relevant subject &l under
graduate level in a recognised Institution or University.

Desirable:

it Diploma in Archives and Records Managament or
Diploma or Certificate In Archival Scence;

(i) Diploma or Certificate in Computar Application of
information technology;

{iil) Certificate of praficiency from a recognised University
or Institute in foreign  or other Indian classical
languages like Tamil, Sanskrit, Telugu, Kannada,
Malayalam, Odiya besides candidate’s mother |
borgLie.

Mote 1 : Cualifications are relaxable at the discration of
the Union Public Service Commission for reasons
o ba recordad in writing, in case of candidatas
otherwisa well qualified

Note 2 : The qualification regarding experience Is
relaxable al tha discretion of the Unien Public
Service Commission, for reasons fo be recarded in
writing, In case of candidates belonging to
Seheduled Castes or Scheduled Tribas, if at any
stage of selection the Union Public Service
Commission is of the opinion thal sufficient
number of candidates from these communities
possessing the requisite experience are nol [ikely
o be available o fill up the posts reserved for
thiem.

Deputation (including shart-term contract):-

Mote 1: The deparmental officars in the fesder
category who are in the direct line of promotion
wil not be eligble for consideration for
appointment  on  deputation.  Similarty.
deputationists  shall nol be eligible for
ponsidaration for appeiniment by promotion.

Mote 2: Period of deputation (including sharl-temm
contract) including period of deputation
{including shart-term contract) in another ex-
cadre post held immediately preceding this
appoiniment in the same or some othar
organization or deparment of the Central
Govarnment hall ordinarly nol lo exceed three
years. The maximum age limil for appoiniment
by deputation (including shori-lerm contract}
shall not be excesding 56 years as on (he
closing date of receipt of applicalions.
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ANNEXURE-
BIO-DATA ICU M VITAE PRD FOR FILLING UP THE POST OF
ARCHMIST TAL RECOR
IN NATIOMAL ARCHIVES OF INDIA, JANPATH, NEW DELHI-110001.

'ﬁéﬁ:l_-é_-ag-_:j_ﬁddresﬂ {In Block Letters)

|2 Date of Blrth (in Christian era)

30

3 (i} Date of retirement under Centrall Slate
Government Rules
4 Educational Qualfications

5. Whether Educational and other qualifications required
for the post are satisfied. (If any qualification has been
treated as equivalent to the one prescribed in the Rules,

state the authority for the same)

Qualifications! Experience required as mentioned in

the advertisement! vacaney circular

Qualifications/exparience
possessed by the officer

Oficers of the Central or State Goverrment or Unlon
tarritory  administration or autonomous of  slatutory
organization or Pubilc Sector Undertaking or recognised
University! of Institute or Research |rstitution:

(A} (i) haolding analogous posts on a regular
basis in the parent cadre or department;
or
(i) with two years service in the grade rendered after
appointment therelo on a regular basis in posts in
level 7 in the pay malrix or equivalent in the
parent cadre or department: and

Essential:

(il  Masters Degree in History with a papar in Indian
Histary fram a recognised Univarsity or Institute; and

(iy  studied Sanskrit or Parsian or Arabic language as a
subject or paper at degree level or

one year advancad diploma course in Persian language
from & recognised University or Instiiute, and

(i) two years' experience in an archives office or
Governmen! Record Office in supervisory capacily or
research or teaching in the relevant subject at under
graduate level in a recognised Instituticn or University,

Desirable:

{it Diploma in Archives and Records Managament or
Diploma or Cerlificata in Archival Science;

(i) Diploma or Cerlificate in Computer Application or
infarmaticn technology,
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il Cerificale of proficiency from a recognised University
or Instifute in foreign  or ather Indian classical
languages bke Tamil, Sanskrit, Telugu, Kannada,
Malayalam, Odiya besides candidate’s malher
longue.

Mote 1 : Clazlifications ara relaxable at the discretion
of the Urnion Public Service Commission for reasons
to be recorded in wriling, in case of candidates
ofherwise well qualified.

Mote 2 . The qualification regarding expenence I
relaxable al the discration of the Union Pubdic
Service Commission, for reasons to be recorded n
wrting, in case of candidales belonging fo
Scheduled Castes or Scheduled Tribes, it at any
slage of selection the Union Publc Service
Commission is of the opinion that sufficient number
of candidates from these communities possessing
the requisite experance are not likely to be available
to fill up the posts reserved for them.,

Deputation (including short-tarm contract)

NMote 1: The departmental officers in the feeder category
who are in the direct line of promotion will not ba
eligible for consideration for appointment on
deputation. Similarly, depulationists shall not ba
aligitle for consideration for appointment by
promation.

Note 2: Period of deputation (including short-term
contract) including period of deputation (including
short-term contract) in another ax-cadre post held
immediately preceding this appointment in the
same or some other organization or department of
the Central Govemment shall ardinarily not to
exceed three years. The maximum age limit for
appaintment by deputation (including short-term
contract} shall not be exceeding 56 years as on
the closing date of receipt of applications,

5.1 Mote: This column needs to be amplified to indicate Essential and Desirable Qualifications as
mentiened in the RRs by the Administrative Ministry/Department/Office at the time of issue of
Circular and issue of Advertisemant in tha Employment News.

52 In the case of Degree and Post Graduate Qualifications Elective/ main subjscts may be
indicated by the candidate

8. Please state clearly whether in the light of entries madsa
by you above, you meet the reguisite Essential
Qualifications and work experience of the post | |
61 MNote: Borrowing Departments are to provide thelr specific comments/ views confirming
the relevant Essential Qualification/ Work experience possessed by the Candidate (as
indicated in the Bio-data) with reference to the post applied
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7 Details of Employment, in chronalogical order. Enclose a separate sheet duly

authenticated by your signature, if the space below is_insufficient.

ﬁi’i’l;':uﬂnﬂ.ﬁlutim

Post held on
regular basis

Fram

Ta

*Pay Band and
Grade Pay/ Pay

hald on regutar
basis

Scale of the post

| Nature of
Duties (in
cletail)
Highlighting
ENperancs
required for the

_post applied for

*Important; Pay-band and Grade Pay granted under ACPIMACP are persanal to the officer
and therefore, should nat be mentioned. Only Pay Band and Grade Pay/ Pay scale of the
post held on regular basie to be mentionad. Details of ACFIMAGE with present Pay Band
and Grade Pay where such bensfits have been drawn by the Candidate may be indicated

as balow;

Officalinstitution Pay, Pay Band, and Grade Pay
drawn under ACP! MACP
Schema -

8. Mature of present employment i.e. Adhoc or Temporary of Cluesi-

Permanent or Permaneni

Fram To

g. I case the present employment is hedd on depulation/ contract
basis, please slate,

a) The date of inttial | b) Period of | c) Name of the
appointrment appointment on parant offica!
daputaton / organization to
contract which the
applicant
belangs

d} Name of the post

and Pay of the post |
held in substantive
capacity in the

parent organization

9.1 Mote: In case of Officers already on deputation, the applications of
such officers should be forwarded by the parent cadre/ Department along
with Cadre Clearance, Vigilance Clearanse and |ntegnity cerlificate

9.2 Note: Irfarmation under Column Bic) & (d) above must be given in all
cases whera a person is hokling a post on deputation outside the cadre/
organization but still maintaining a lken in his parent cadreforganization

10, If any post held on Deputation in the past by the '
applicant, date of return from the last deputation and
other details.

11. Additional details about present employment:
Pleasa state whether working under (indicate the name
of your employer againsl the relevant column)

a) Central Governmant

b) State Government

¢} Autonomous Organization

d] Govemnment undertaking

a] Uriversities
i  Others
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| (Note: Enclose a separate sheet, if the space is insulficient)

12. Plaase stata whather you ara working in the sama
Department and are in the feeder grade or feeder to

feedergrade.

13. Are you in Revised Scale of Pay? if yes, give the date
from which the revision took place and also indicate
thia pra revisad scale

14. Tolal emoluments per moenth now dranin e s |

Basic Pay in the PB ], Grade Pay | Total Emoluments

15, Incase the applicant belongs to an Organization which s not following the Central Governmant
Pay-scales, the |atest salary slip issued by the Organization showing the following delalis may

be enclosad
“Basic Pay with Scale of Pay and | Dearness Pay/ interim relief / other | Total Emoluments
rate of increment Allowances etc. (with break-up
details)

16.A. Additienal infermation. if any, relevant to the post you applied
for in support of your suitability for the post. {This among other things
may provida information with regard o (i) additional academic
qualifications (i) professional raining and (i) work expenence over and
above prescrbed in the Vacancy CircularAdvertisement)

16B Achisvements:

The candidates are requested to indicate information with regard o)
(Il Research publications and reports and spacial projects

(i} AwardsfScholarships/Official Appreciation

{iti) Affiliation with the professional bodiesfinstitutions/societies and,
{iv] Patents registerad in own name or achieved for the arganization
(v} Any research/ innovative measure involving official recognition
vi) Any other informalion.

{Note: Enclose a saparate sheet if the space is insufficient)

17. Please state whether you are applying for deputation (ISTCY
Absorption/Re-amploymant Basia #
(Officers under Central/State Governments are onfy eligible for
"Absorption”. Candidates of non- Government Organizalions are
aligible only for Short Term Contract)

#The oplion of 'STC/Absorption/Re-employment’ are available only if
the vacancy circular specially mentioned recruitment by "STC" ar
"Absorption” or "Re-employment).

18. Whether belongs to SC/ST

| have carefully gone through the vacancy circularfadvertisement and | am well
aware that the infermation furmished in the Curriculum Vitae duly supporied by the documents
in respact of Essantial Qualification! Werk Experience submitted by me will also be assessed
by the UPSC/Salection Cemmittee al the tirme of selection for the post. Tha information/ details

]
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provided by me are comrect and true to the best of my knowledge and no material fact having
a bearng on my selection has been suppressed! withheld.

(Signature of the candidate)

Addrass

Cerification by the Em ar! Cadre C Hing Authori

The information/ details provided in the above apphcation by the applicant are true
and correct as per the facls available on records. He/she possesses Eml::amngl
qualifizations and experience mentioned in the vacancy Circular. If selected, helshe will
ba relieved immediataly.

2. Also certified that )

i} There is no vigilance or disciplinary case pending I contemplated aganst Shrifsmt. _

i) His Her integrity is certifiad, _

liiy Hisf Her CR Dossier in original is enclosed/photocopies of the ACRS for the |ast 5 years
duly attested by an officer of the rank of Under Secretary of the Gout. of India or above
are enclosed. .

iv) Mo majorfminor penalty has been imposed on him/ har during the last 10 years Or A
list of major minor penalties imposed on him/ her dunng the last 10 years s enclosed,
{As the case may be)

Countersigned
{Employat/ Cadre Controlling Authority with Seal)
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