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F. No.18/9/2026-R A. #, f(/

Government of India
Ministry of Culture
National Archives of India
Janpath, New Delhi — 110001
E-mail: dg-nai@gov.in,
Website: www.nationalarchives.nic.in

paes:_§ 3 JUL 2026

To,

All the Ministries/Departments/Offices of the Government of India/Public Sector Undertaking

(as per list)

Subject: Request for identification of office records for appraisal and transfer to National
Archives of India.

Sir/Madam,

As you might be aware that the Public Records Act, 1993(Act 69 of 1993) of Government of
India is aimed to regulate the management, administration and preservation of public records of the
Central Government, Union Territory Administration, Public Sector undertaking, statutory bodies and
Corporations, Commissions and Committees constituted by the Central Government or a Union
Territory Administration.

As per the clause (¢) of the sub-section (1) of Section 6 of the Public Records Act, 1993, to be
read with Rule 5 of the Public Records Rules, 1997, the appraisal of public records which are more than
25 years old is a statutory requirement as it serves for the aims of permanent preservation of public
records of permanent value. The Public Records Rules 1997 provides an insight for maintenance,
retention, destruction and disposal of such public records.

In view of above, a review of all public records more than 25 years old pertaining to your
Ministry, Departments. Subordinate Offices, PSUs, Autonomous Bodies, and Public Sector
undertakings etc. functioning under your administrative control, may be undertaken to identify the
records for appraisal and transfer to the National Archives of India.

The information may be provided either through Form [ of Public Records Rules, 1997 or a
general request may be forwarded to this office for further necessary action.
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T Y (Dr. Pradeep Kumar)
Daep. Moy erereee: Deputy Director of Archives
ety Government of India
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Encl. Form 1



Form-1
[See sub-rule (2) of rule 5]

Particulars of records of permanent nature due for appraisal during the year

...............................................

Total numbers of Total numbers of Remarks, if any
files referred to files due for

Total numbers of
files of A’ and

Total numbers of
files of ‘A’ and

‘B’ categories ‘B’ categories under column 1 appraisal
lying in the transferred to and 2
records rooms of  records rooms by
the records the Sections
creating agencies  during the period
under report
1 2 3 4
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