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CHAPTER 1
INTRODUCTORY

Prior to the passing of the Public Records Act, 1993, all activities in the
field of Archives and Records Management in respect of Union Government
Organisations i.e. Ministries/ Departments/ Attached and Subordinate
offices were being regulated by the Archival Policy Resolution, 1972.
However, the Resolution did not yield the desired results as was expected
from it, perhaps due to the lack of statutory sanction behind it. The Director
General of Archives, in all, prepared and submitted twenty-one reports (1972-
93) to the Government of India on the implementation of the said Resolution.

1.1 Needless to mention here that while the Director General of Archives had
been trying to persuade all the agencies falling within the gamut of the
Archival Policy Resolution to initiate timely action for the  effective
implementation of the said Resolution for improving the state of
management, preservation, access and disposal of records etc. various
Estimates Committees of Parliament, Committee on Subordinate Legislation,
Indian Historical Records Commission over the years have urged the
Government to bring forth a suitable legislation on the subject. The Director
General of Archives in his various reports on the implementation of the
Archival Policy Resolution also pleaded for:a comprehensive law to govern
the records management activities for a more positive result. Further, the
Committee on Subordinate Legislation’of 10th Lok Sabha in its Third Report
presented on 11th May, 1992 while considering the issue of archival legislation
noted with distress the inordinate delay in framing, the ktatutory rules on the
subject. '

1.2 The Central Government considered these recommendations very
carefully and on getting convinced that in spite of the best efforts made for
the effective implementation of the Archival Policy Resolution it has failed to
improve the situation came to the conclusion that the matter governing
archival and records management activities should no longer be left to the
mercy of the executive instructions, but they should be regulated by the firm
statutory provisions.

1.3 After thoughtful consideration, of all these aspects, the Government of
India introduced a Bill on Public Records on 19th August, 1992 in Rajya Sabha
and apprised the House that the objective of the Bill was to see that records
management activities henceforth should be governed by the statutory
provisions to provide legal cover for the responsibilities of the records
creating agencies and the Archives in regard to the creation, arrangement,
management, custody, deposit, preservation, access and disposal of public
records and not by the executive instructions which are liable to be changed
without notice any time. It was passed by the Rajya Sabha and subsequently,
the Lok Sabha also passed the Bill on 9t December, 1993. It received the
assent of the President of India on 215t December, 1993 and was duly notified
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in the Gazette of India (Public Records Act, 1993, 69 of 1993) on 22nd
December, 1993 for general information. After completing all administrative
requirements, the Act was made operative on 15t March, 1995. Elaborate Rules
under the Act were also framed and published in the Gazette of India on 18th
January, 1997. The copies of the Act and Rules, then were forwarded to all the
records creating agencies for their information and necessary action at their

end.

1.4 It is worthwhile to mention here that the scope of the Public Records Act,
1993 has been enlarged to bring under its purview apart from the public
records of Central Government, Union Territory Administrations, all Public
Sector Undertakings, Statutory Bodies and Corporations, Commissions and
Committees appointed by the Central Government/Union Territory
Administrations.

1.5 Further, the other characteristic of the Act is to constitute an Archival
Advisory Board under Section 13(1) with a view ‘to advise the Central
Government and Union Territory Administrations on matters concerning
administration, management, conservation and use of public records.
Accordingly, the Central Government constituted the Board under the
Chairmanship of Secretary, Culture, Government of India on 1st November,
1995 (see ANNEXURE III) and so far held four meetings on 30th May, 1997,
20th October, 1997, 22nd May, 1998, and 18th May, 1999 respectively. The Board
considered various important issues and made many invaluable
recommendations for effective implementation of the Public Records Act,

1993.

1.6 Rule 8(2) of the Public Records Rules, 1997 stipulates about the submission
of Annual Report by the Director General of Archives to the Government of
India, in the Ministry of Human Resource Development (now Ministry of
Tourism and Culture) every year on the action taken by the Records Officer in
pursuance of clauses (a) to (e) of sub-section 1 of Section 6 of the Act.
Accordingly, Circular letters No. 16-12/98-RM and 16-12/99-RM dated 24th
August, 1998 and 9th April, 1999 respectively were issued to 1902 records
creating agencies i.e. Government Organisations, Puplic Sector Undertakings,
Statutory Bodies etc. requesting them to furnish the, report in Form -5 of the
Public Records Rules, 1997 in respect of the action taken by them during the
years 1997 and 1998 so as to enable the Director General of Archives to
compile and submit the report to the Government of India. The Public
Records Act, 1993 and the Public Records Rules, 1997 are reproduced in
Annexure I and II for ready reference.

1.7 The present report is compiled on the basis of the data received from the
records creating agencies falling within the scope of the Act on the action
taken by them during the years 1997 and 1998 on the following aspects.

i Setting up organised Departmental Record Rooms; Nomination of
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iv.

V1.

Vii.

Records Officers;

Training of Records Officers and Staff;

Sharing of Space for housing semi-current records; Periodical
recording, reviewing and weeding out of semi-currant records;
Appraisal of non-current records;

Compilation/Revision of Retention Schedule of Records; Periodical
review of classified records;

Compilation of Annual indices to records; Compilation of
Organisational history and

Transfer of Records of Defunct Bodies etc.

1.8 Details of information on the aforesaid points have been delineated in the
following chapters of the report.



CHAPTER 2

ANALYSIS OF THE DATA

General Information

2.1 Information on the implementation of Public Records Act, 1993 for
the years 1997 and 1998 was sought from 1902 Ministfies/ Departments/
Attached/ Subordinate Offices, Public Sector Undertakings etc of the
Government of India. But replies were received from 251 Organisations only.
Information received in response is indicated below in tabulated form:-

Records Creating Total No. of Total Response
Agencies Organisations Received
Ministries/ Departments 65 23
Attached /Subordinate 1337 152
offices etc.
Public Sector Undertakings 500 76
ele

Total 1902 251

2.2 From the above analytical table, it may be observed that the response is
not so encouraging from the Ministries/ Departments/ Offices and Public
Sector Undertakings as was expected from them in compliance of a statutory
provision. It is most alarming that the information has been furnished only by
251 Organisations out of 1902 Organisations and that too, the majority of
organisations have furnished 'NIL' or incomplete information. The total
replies thus come to approx 13% whose information has been incorporated in
the present report and 87% Organisations have not furnished information at
all. :

2.3 A list of Ministries/ Departments/ Offices which have furnished
information for incorporation in this report has been reflected in Annexure-IV
and that of Public Sector Undertakings in Annexure V.




CHAPTER 3

DEPARTMENTAL RECORD ROOMS

3.1 A well-organised Departmental Record Rooms is the prerequisite
for the better Records Management system. Sub Section (2) of Section 5 of the
Public Records Act, 1993 stipulates that all records creating agencies should
set-up their Records Rooms in such places as it deems fit and also place each
records Rooms under the charge of a Records Officer. The objective of setting-
up of the Departmental Record Rooms is to preserve the records of enduring
value scientifically and take timely action for their reviewing, indexing and
weeding out those which are no longer required to be retained. Drawing the
attention of records creating agencies to the said provision, National Archives
of India requested them to set-up Record Rooms in their respective Ministry /
Department/ Office/ Public Sector Undertaking. However, response received
in this behalf reveals that ih spite of the fact that the National Archives of
India has been requesting all agencies falling under the purview of the Act to
organise and set-up their Departmental Record Rooms in scientific way, very
little attention has been paid towards this important aspect. More efforts on
the part of the records creating agencies are required to be made in this
regard.

32 In all, 211 Ministries/ Departments/ Offices and Public Sector
Undertakings have furnished information. Out of this 134 are Ministries/
Departments/ Offices and 77 are Public Sector Undertakings. The detailed
analysis of the information received in this regard is given below:- 73
Ministries/ Departments/ Offices have reported that they have well
organised Departmental Record Rooms. These are:- President Secretariat,
Ministries of Defence, Environment and Forests, Home Affairs, Information
and Broadcasting, Labour, Surface Transport and Water Resources,
Departments of Culture, Education, Women and. Child Welfare, Youth
Affairs and Sports, Legal Affairs and Legislative Department, Statistics,
Programme Implementation and Ocean Development, Planning Commission,
Railway Board, Directorate General of Civil Aviation, Central Reserve Police
Force, Directorate of Visual Publicity, Marketing and. Inspection, All India
Radio, Institute of Secretariat Training and Management and National Sample
Survey Qrgam‘sation all in New Delhi; Forward Markets Commission, Office
of the Commissioner of Central Excise, Central Board of Film Certification,
Advance Training Institute and Vocational Rehabilitation Centre for
Handicapped all in Mumbai; Industrial Statistical Wing (Central Statistical
Organisation) and Office of the Development Commissioner for Iron and
Steel both in Calcutta; Office of the Commissioner of Central Excise,
Coaching-cum-Guidance Centre for SC/ST and Madras Dock Labour Board
all in Chennai; Branch Secretariat (Legal Affairs), Office of the Chief
Commissioner of Income Tax, Karnataka and Office of Deputy Chief Labour
Commissioner (Central) all in Bangalore; Nuclear Fuel Complex.and Office of
the Registrar of Companies Andhra Pradesh both in Hyderabad; Chief
Construction Engineer (Research and Development) and National Institute for

8
-124 Archives/2001



the Mentally Handicapped both in Secunderabad; Terminal Ballistics
Research Laboratory, Chandigarh; Postal Training Centre and Office of the
Commissioner of Central Excise both in Madurai; Regional Centre for
Airworthiness, Sultanpur; Office of the Official Liquidator, Allahabad;
Currency Note Press, Nasik Road; Offices of the Commissioner of Customs
and Central Excise, Guntur; Belgaum, Raipur, Nagpur, Devangere and Pune;
Office of the Joint Director General of Foreign Trade, Cuttack; All India Radio,
Madikeri, Jaipur and Bhopal; Regional Directorate of Apprentiship Training,
Faridabad; Vocational Rehabilitation Centre for Handicapped Women,
Vadodara; Cochin Dock Labour Board and Office of the Official Liquidator
both in Cochin; Labour Welfare Organisation, Karma Bihar; Coaching-cum-
Guidance Centre for SC/ST, Jowai; Directorate General of Mines Safety,
Dhanbad; Registrar of Companies U.P. Kanpur; Lal Sahadur Shastri National
Academy of Administration, Mussoorie; Surveyor General's office, Dehradun;
Brahamputra Board, Guwahati; Office of the Deputy Director General of
Foreign Trade, Shillong; Naval Science and * Technical Laboratory,
Visakhapatnam and Passport Offices Patna, Panaji and Bhopal.

3.3 The following 39 Ministries/ Departments/. Offices have mentioned that
their Records Rooms are not fully organised. These are:- Ministries of Civil
Aviation and Parliamentary Affairs, Departments of Agriculture Research
and Education, Air Headquarters, Director General of Aéronautical Quality
Assurance, Technical Co-ordination, Armed Forces Film and Photo Division,
Additional Directorate General Remount Veterinary, Office of the Controller
General of Defence Accounts, Inter-State Council Secretariat, Northern Zonal
Council Secretariat, Directorate General National Security Guard and Central
Electricity Authority all in New Delhi; Office of' the Commissioner of
Customs and Regional Evaluation office both in Mumbai; Coaching-cum-
Guidance Centre for SC/ST, Falta Export Processing Zone, Office of the Jute
Commissioner, Research and Development Unit of Ministry of Defence,
Central Food Laboratory and Government Medical Store Depot all in
Calcutta; Office of the Competent Authority ‘Smugglers and Foreign
Exchange Manipulators (Forfeiture of Property) Act, 1976 and Narcotic Drugs
and Psychotropic Substances Act, 1985, Chennai; Save Grain Campaign
Regional Office, Ahmedabad; Regional Office of Non-Conventional Energy
Sources and Office of the Chief Postmaster General Orissa Circle both in
Bhubaneswar; Proof and Experimental Establishment, Balasore; Regional
Office (Northern Region) of Ministry of Environment and Forests,
Chandigarh; North-Eastern Regional Office of the Ministry of Environment
and forests, Shillong; Industrial Research and Training Institute, Bangalore;
Regional Office (Central Region) of Ministry of Environment and Forests,
Lucknow; Security Printing Press and Save Grain Campaign Regional Office
both in Hyderabad; Regional Office of Health and Family Welfare, Shimla; All
India Radio, Thiruvananthapuram; Karwar and Itanagar; Coaching-cum-
Guidance Centre for SC/ST, Surat; Vocational Rehabilitation Centre for
Handieapped, Kanpur; Office of the Welfare Commissioner, Allahabad and
Central Water and Power Research Station, Pune.



3.4 The following 6 Ministries/ Departments/Offices have informed that they
do not have separate Departmental Record Rooms. These are:- Central
Government Health Scheme and Office of the Commissioner of Central Excise
both in Mumbai; Save Grain Campaign (Regional Office), Bhopal; Office of
the Joint Director General of Foreign Trade, Guwahati; Eastern Regional
Office Ministry or Environment and Forests, Bhubaneswar and Custom and
Excise Commissionerate, Rajkot.

3.5 Vocational Rehabilitation Centre for Handicapped, Ahmedabad; Quality
Control Cell (Department of food and Civil Supplies) and Save Grain
Campaign (Regional Office) both in Hyderabad and Central Government
Health Scheme, Jabalpur have stated that they do not feel it necessary to have
separate Departmental Record Rooms.

3.6 The following Offices have furnished 'NIL' and Vague information. These
are:- Additional Directorate General of Army Postal Service (Ministry of
Defence), New Delhi; Central Government Health Scheme, Allahabad; North-
Eastern Police Academy, Umsaw, Umiam (Meghalaya); Directorate of
Marketing, Cochin; Indian Railway Institute of Civil Engineering, Pune and
Port Health Organisation, Mandapam Camp.

3.7 The following 45 Public Sector Undertakings have reported that they have
well organised Departmental Record < Rooms:- Central Warehousing
Cooperation, National Scheduled Castes and Scheduled Tribes Finance and
DeveloRment Corporation, Indian National Academy of Engineering,
Hindustan PREFAB Ltd., National Building Construction Corporation Ltd.,
Hindustan Fertilizers Corporation Ltd., Indira Gandhi National Open
University, Prasar Bharati, National Textile Corporation Ltd., The Petroleum
Conservation Research Association all in New Delhi; Pyrites Phosphates and
Chemicals Ltd., Noida; Export Credit Guarantee Corporation of India,
Hindustan Petroleum Corporation Ltd., Indian Institute of Geomagnetism all
in Mumbai; Damodar Valley 'Corporation, Tyre Corporation of India Ltd.,
Smith Stainistreet Pharmaceuticals Ltd., and Bose Institute all in Calcutta;
Madras Fertilizers .Ltd. and Neyveli Lignite Corporation Ltd., both in
Chennai; . Coconut Development Board, The Cashew Export Promotion
Council and Cochin Shipyard Ltd. India all in Cochin; Prasar Bharati,
Chennai, Pondicherry, Panaji (Goa); HM.T. (International Ltd.), Central
Research and Testing Laboratory (Central Power Research Institute), Raman
Research Institute and Indian Academy of Science, all in Bangalore; Northern
Region Farm Machinery Training and Testing Institute, Hissar;
Visakhapatnam Port Trust, Dredging Corporation of India Ltd., both in
Visakhapatnam; National Institute of Hydrology, Roorkee; International
Advanced Research Centre for Powder Metallurgy and New Materials and
Bharat Dynamics Ltd., both in Hyderabad; Technical Teachers Training
Institute, Chandigarh; Hindustan Newsprint, Kottayam, Kerala; Centre For
Materials For Electronics Technology Pune; Indian Petrochemicals
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Corporation Ltd. and Sardar Sarovar Construction Advisory Committee both
in Vadodara; Central Board for Workers Education, Nagpur; Advance
Training Institute For .Electronics and Process Instrumentation, Dehradun;
British India Corporation Ltd. Kanpur and Central Wool Development Board,
Jodhpur. Satyendra Nath Bose National Centre For Basic Science, Calcutta has
informed that their building is still incomplete and Indian Association for
Cultivation of Science, Calcutta has informed that they have made a
makeshift arrangemeént and a regular organised Records Rooms would be
established when funds can be provided. Similar type of reply has been
received from National Academy of Science, Allahabad; Indian Rare Earths
Ltd. Mumbai has informed that as a part of renovation of their corporate
office, a separate records Rooms is being set up with sufficient space for
keeping records. Indian Drugs and Pharmaceuticals Ltd. Gurgaon has
sufficient space to keep their records.

3.8 There is yet another category of Public Sector Undertakings whose Record
Rooms are under Process. These are- Indian Institute of Tropical
Meteorology, Pune; Andaman and Nicobar Island Forest and Plantation
Development Corporation Ltd., Port Blair, Ferro Scrap Nigam Bhilai; National
Institute of Visually Handicapped, Dehradun and National Fertilizers Ltd.,
Noida. :

3.9 The following 22 Public Sector Undertakings have forwarded NIL report.
These are:- Nehru Yuva Kendra Sangathan and Airport Authority of India
both in New Delhi; Atomic Energy Regulatory Board, Hotel Corporation of
India Ltd; The Metropolitan Transport Project (Railways) all in Mumbai; The
Wild Life Institute of India. and Wadia Institute of Himalayan Geology both in
Dehradun; Indian Plywood Industries Research Training Institute, Bangalore;
State Forest Service College, Coimbatore; Prasar Bharati, Imphal, Chandigarh
and Bhopal; North Eastern Electrical Power Corporation Ltd,, Shillong;
Regional Remote Sensing Service Centre, Kharagpur; Institute of Rain Moist
Deciduous Forest Research, Jorhat; National Film Archive, Pune; Sardar
Vallabhbhai Patel National Police Academy, Hyderabad; Regional Vocational
Training Institute for Women, Araimile Tura, Meghalaya; Ganga Flood Water
Commission, Patna and Bhakra Beas Management Board, Chandigarh,

Sundernagar and Talwara.



CHAPTER 4

DEPARTMENTAL RECORDS OFFICERS

In the preceding chapter mention has been made about the organised
Departmental Record Rooms to house the records properly during their semi-
current stage. It is equally important and imperative on the part of the records
creating agencies that these Record Rooms are manned by trained
Departmental Records Officers.

Section 5(1) of the Public Records Act, 1993 lays down that every
records creating agency shall nominate one of its officers as Records Officer to
discharge the functions as enumerated under Section 6 (1) of the said Act.

4.1 The nomination of Records Officers in the records creating agencies is the
first step for proper implementation of the said Act as he has to coordinate
and guide the Sections/ Divisions in respective Ministries/ Departments/
Offices/ Public Sector Undertakings in the field of Records Management as
also to have proper liaison with the Director General of Archives in
connection with compilation of Retention Schedule for substantive records,
appraisal of non-current records, transfer of records selected for permanent
preservation to National Archives of India. National Archives of India
initiated action by requesting all the organisations to comply with the said
provisions of the Act at their earliest possible. So far 501 organisations
including Public Sector Undertakings-have nominated one of their officers as
Records Officer. However, the need for supporting staff such as typist,
daftary, bundle lifter, peon etc, is considered essential for proper manning of
the activities of the Departmental Record Rooms. In all 164 organisations have
furnished the requisite information out of which 87 are the Ministries/
Departments/ Offices and 77 are Public Sector Undertakings. Details are as
under:

4.2 Ministries/ Departments/ Offices numbering 22 have informed that they
have got full time trained Departmental Records Officers. These are.-
Ministries of * Defence, Environment and Forests, Information and
Broadcasting, Parliamentary Affairs and Water Resources, Departments of
Legal Affairs and Legislative Department; Ocean Development, Public
Distribution, Women and Child Development, Youth Affairs and Sports.
Railway Board, Central Electricity Authority; Directorate General of Civil
Aviation, Directorate of Marketing and Inspection, Central Translation
Bureau and National Sample Survey Organisation, all in New Delhi; Madras
Dock Labour Board, Chennai; Surveyor General's Office, Dehradun; Office of
the Joint Director General of Foreign Trade, Guwahati; Nuclear Fuel
Complex, Hyderabad; Directorate General of Mines Safety, Dhanbad and
Naval Science and Technical Laboratory, Visakhapatnam.

4.3 Following 24 Ministries/ Departments/ Offices have reported that officers
of the rank of Section Officers, Junior Analysts, Research Officers, Assistant

12



Personnel Officers, Administrative Officers, Assessing Officers, Scientific
Officers/ Engineers are supervising the work of Departmental Record Rooms.
These are:- Ministries of Surface Transport and Departments of Statistics and
Programme Implementation, Women and Child Development, Youth Affairs
and Sports, National Sample Survey Organisation, Inter-State Council
Secretariat, Office of the Controller General of Defence Accounts and Central
Translation Bureau, all in New Delhj; Falta Export Processing Zone. Calcutta;
Central Board of Film Certification, Mumbai; Department of Legal Affairs
(Secretariat Branch), Bangalore; Nuclear Fuel Complex,-Hyderabad; Office of
the Joint Director General of Foreign Trade, Cuttack; Terminal Ballistics
Research Lab, Chandigarh; Naval Science and Technical Lab, Visakhapatnam;
North-Eastern Regional Office (Ministry of Environment and Forests),
Shillong; Passport Office, Panaji (Goa); Office of the Liquidator, High Court,
Allahabad; Office of the Commissioner of Customs and Central Excise,
Belgaum, Coimbatore and Pune; Coaching-cum-Guidance Centre for 5C)/ ST
Jaipur; Lal Bahadur Shastri National Academy of Administration, Mussoorie
and Surveyor General's Office, Dehradun.

4.4 Ministries of Defence and Home Affairs both in New Delhi and All India
Radio, Madikeri have placed their Record Reoms under .the charge of
Assistants/ Assistant Archivist whereas office of the Directorate General of
Central Reserve Police Force has placed its Departmental Record Room under
the supervision of Office Superintendent.

4.5 The following 9 Departments/ Offices have stated that their Records
Rooms are being manned by UDCs, LDCs, Daftaries and Record Keepers.
These are:-Department of Supply and Zonal Council $ecretariat both in New
Delhi, Regional Office (Ministry of Health and Family Welfare), Shimla;
North-Eastern Regional Office (Ministry of Environment and Forests),
Shillong; Customs and Excise Commissionerate, Rajkot; Passport Offices,
Patna and Bhopal; Office of the Registrar of Companies, Andhra Pradesh,
Hyderabad and All India Radio, Thiruvananthapuram.

4.6 Regional Evaluation Office, Mumbai has intimated that their office is not
empowered to nominate Records Officer for setting up Records Room as the
main function of the office is to carry out all evaluation studies, and
Government Medical Store Depot Calcutta has informed that due to shortage
of officers their lower staff members are working on part time basis in the
Record Rooms whereas Save Grain Campaign (Regional Office), Ahmedabad
has stated that being a small office, it does not require to nominate the
Records Officers.

4.7 24 Ministries/ Offices have given vague/NIL replies or stated that it is not
applicable to them. These are: Ministries of Labour and Civil Aviation, Air
Headquarters, Armed Forces Film and Photo Division, Additional Directorate
General Remount Veterinary, Additional Directorate General of APS, All
India Radio, all in New Delhi; Forward Markets Commission and Central
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Government Health Scheme both in ‘Mumbai; Central Food Laboratory,
Calcutta; Office of the Commissioner of Central Excise, Devangere; Save
Grain Campaign (Regional Office) and Quality Control Cell (Department of
Food and Civil Supplies) both in Hyderabad; Central Government Health
Scheme, Allahabad and Jabalpur; Port Health Ofganisation, Mandapam
Camp; Prasar Bharati (All India Radio), Itanagar; Coaching-cum-Guidance
Centre for SC/ST, Ranchi and Jaipur; Directorate of Marketing and
Inspection, Kochi; Regiongl Office of Ministry of Non-Conventional Energy
Sources, Bhubaneswar; Central Water and Power Research Station, Pune;
Office of the Chief Labour Commissioner (Central) Bangalore and Indian
Postal Training Institute, Dharwar.

As regards Public Sector undertakings the position is as follows:-

4.8 Out of 77 replies received, the following 57 organisations have informed
that they have full time trained officers. These are:- Airport Authority of
India, Centtal Warehousing Corporation, National Scheduled Castes and
Scheduled Tribes Finance and Development Corporation, Nehru Yuvak
Kendta Sangathan, Hindustan PREFAB Ltd, Indira Gandhi National Open
University, Prasar Bharati, The Petroleum Conservation Research Association,
The Fertilizers Corporation of India and National Textile Corporation Ltd., all
in New Delhi; Atomic Energy Regulatory Board, Indian Rare Earths Ltd.,
Hindustan Petroleum Corporation Ltd., The Metropolitan Transport Project
(Railways) and Indian Institute of Geomagnetism, all in Mumbai; Bose
Institute, Tyre Corporation of India and Damodar Valley Corporation, all in
Calcutta; Regional Remote Sensing Centre, Khargpur; Coconut Development
Board, Cashew Export Promotion Council and Cochin Shipyard, all in Kochi,
Hindustan News Print, Kottayam (Kerala), Nevyeli Lignite Corporation,
Madras Fertilizers Ltd., Prasar Bharati, all in Chennai; Sardar Vallabhbhai
Patel National Police Academy, International Advanced Research Centre for
Powder Metallurgy and New Materials and Bharat Dynamics Ltd., all in
Hyderabad; Visakhapatnam Port Trust and Dredging Corporation of India
Ltd,, both in Visakhapatnam; Wadia Institute of Himalayan Geology, The
Nationdl Institute for Visually Handicapped and Advanced Training Institute
for Electronics and Process Instrumentation, all in Dehradun; Northern
Region Farm Machinery Training and Testing Institute, Hissar; Andaman
Nicobar Island Forest Plantation Development Corporation Ltd, PortBlair;
Centre for Material for Electronics Technology and Indian Institute of
Tropical Metrology, both in Pune; State Forest Service College, Coimbatore;
H.M.T. (International) Ltd , Jawahar Lal Nehru Centre for Advanced Scientific
Research, Central Research Testing Laboratory and Raman Research Institute,
all in Bangalore; Board for Workers Education, Nagpur; Prasar Bharati,
Panaji, National Institute of Hydrology, Roorkee, Bhakra Beas Management
Board and Technical Training Institute both in Chandigarh; The Ferro Scrap
Nigam Ltd, Bhilai; British India Corporation Ltd, Kanpur; Central Wool
Development Board, Jodhpur; Pyrites Phosphates and Chemicals Ltd., and
National Fertilizers Ltd., both in Noida; Indian Petrochemicals Corporation
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Ltd and Sardar Sarovar Construction Advisory Committee, both in Vadodara;
Ganga Flood Water Commission, Patna and National Academy of Sciences,

Allahabad.

4.9 The following three Public Sector Undertakings have informed that they
have appointed Departmental Records Officers on part time basis. These are:-
Indian Association for the Cultivation of Science and Smith Stainistreet
Pharmaceuticals Ltd., both in Calcutta and Indian Drugs and Pharmaceuticals

Ltd., Gurgaon.

4.10 The following 13 organisations have forwarded NIL report: National
Building Construction Corporation, New Delhi; Satyendra Nath Bose
National Centre for Basic Science, Calcutta; The Wild Life Institute of India,
Dehradun; Institute of Rain and Moist Deciduous Forest Research, Jorhat;
North Eastern Electrical Power Corporation Ltd, Shillong; National Film
Archive, Pune; Regional Vocational Training Institute for Women Araimile
Tura (Meghalaya); Bhakra Beas Management ' Board, Talwara and
Sundernagar and Prasar Bharati, Pondicherry, Imphal, Chandigarh and
Bhopal.

4.11 2 Public Sector Undertakings have sent vague information. These are:
Indian Plywood Industries Research Training Institute Bangalore and Export
Credit Guarantee Corporation of India: Mumbai.



CHAPTER 5
SHARING OF SPACE

Some records creating agencies are housing their semi-current records
either in the almirahs of their sections or in some corner or corridors of their
building under conditions which are not conducive to their scientific
preservation. To combat this problem of shortage of space and in the interest
of their proper preservation till such time the records creating agencies are
unable to set-up their Departmental Record Rooms, National Archives of
India has been offering to all the organisations to share space in its Annexe
Building and also at its Regional Office at Bhopal and Records centres at
Jaipur, Pondicherry and Bhubaneswar.

51 In all, 139 Ministries/ Departments/ Offices and Public Sector
Undertakings have furnished information in this regard. Qut of which 62
Central Government Offices and 77 Public Sector Undertakings have sent
information. As regards the Governmental Organisations, 54 Organisations
have given negative response and only 8 Offices have reported that they are
‘willing to share space in the Annexe Building of .the National Archives of
India and its Regional Records Centres. Details of replies are as follows:
Ministry of Labour, New Delhi has informed that 15 files out of 65 have been
transferred and decision regarding remaining files would be taken after their
review by the concerned sections. Department of Coal, New Delhi has stated
that they may like to share space for which bulk of records is being assessed.
Department of Public Distribution-is willing to share space in National
Archives of India annexe building at New Delhi. Directorate General Central
Reserve Police Force, New Delhi has informed that they are willing to share
space in National Archives of India, New Delhi but not presently. Central
Board of Film Certification, Mumbai has stated that sharing of space is not
feasible as their records are in Mumbai. Coaching-cum-Guidance Centre for
SC/ST, Calcutta stated that the centre being in Calcutta, keeping records in
the Records Centre at Bhubaneswar may be too far of. Electronics and Radar
Development Establishment, Bangalore and Balasore have mentioned that
sharing of space in National Archives of India is a policy matter and the
decision:to this effect is to be taken by Defence Research and Development
Organisation (Headquarters) at New Dethi.

5.2 As far as Public Sector Undertakings are concerned out of the 77 replies
received in this regard 8 Organisations have desired to share space and the
others 58 have informed that they do not want to share it. 8 Public Sector
Undertakings have sent NIL information whereas 3 undertakings have sent
vague information.

The 8 Public Sector Undertakings who have expressed their desire to
share space are as under:- Nehru Yuvak Kendra Sangathan, New Delhi,
Satyendra Nath Bose National Centre for Basic Science, Calcutta; and Indian
Plywood Industries Research Training Institute, Bangalore. However, The
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Cocunut Development Board, Cochin can share space if it is free of cost and
Cashew Export Promotion Council for India, Cochin, can share if the
authorities so desire, Prasar Bharati, Bhopal is willing to share space at our,
Regional Office Bhopal. The British India Corporation Limited, Kanpur has
informed that they want to share space but Corporation is being wound up.
Regional Vocational Training Institute for Women, Araimile Tura,
(Meghalaya) has informed that sharing of space will be decided after the new
building comes up.

5.3 The 23 following Public Sector Undertakings have informed that they do
not want to share space for one reason or the other. These are:- Central
Warehousing Corporation, National Scheduled Castes and Scheduled Tribes
Finance and Development Corporation, Indian National Academy of
Engineering, Hindustan PREFAB Ltd.,, National Building ‘Construction
Corporation Ltd., Hindustan Fertilizers Corporation Ltd.,,  Indira Gandhi
National:- Open University, Prasar Bharati, the Petroleum Conservation
Research Association and National Textile Corporation Ltd., all in New Delhi;
The Metropolitan Transport Project (Railways), Atomic Energy Regulatory
Board, Indian Rare Earths Ltd., Export Credit Guarantee Corporation of India
and Indian Institute of Geomagnetism, all; in Mumbai. The Hindustan
Petroleum, Mumbai, has informed that their Records are commercial records
and are frequently required for reference purpose. Madras Fertilizers Limited,
Chennai has informed that they need their records for reference on daily basis
at their place. Neyveli Lignite Corporation Limited, Chennai and State Forest
Service College, Coimbatore do not want to share space. Damodar Valley
Corporation, Smith Stainistreet Pharmaceuticals Ltd. and Bose Institute, all in
Calcutta feel the same manner. Indian Association for Cultivation of Science,
Calcutta has informed that theirs is an autonomous organisation and their
rules do not permit to keep records elsewhere.

5.4 The following 35 Undertakings have shown their inability to share space
with the National Archives of India or its Regional Office or Records Centres.
Northern Region Farm Machinery Training and Testing Institute, Hissar;
Technical Teachers Training Institute and Bhakra Beas Management Board,
both in Chandigarh; National Film Archive and Centre for Material for
Electronics Technology, Institute of Tropical Meteorology all in Pune; Central
Board for Workers’ Education, Nagpur. The Ferro Scrap Nigam Ltd., Bhilai;
Central Wool Development Board, Jodhpur; Dredging Corporation of India
Ltd., and Visakhapatnam Port Trust both in Visakhapatnam; The Wild Life
Institute of India and The National Institute for Visually Handicapped both in
Dehradun; Bharat Dynamlcs, Ltd. and Sardar Vallabhbhai Patel National
Police Academy both in Hyderabad; Cochin Shipyard Limited, Cochin; Sardar
Sarovar Construction Advisory Board Committee and Indian Petrochemicals
Corporation Limited, both'in Vadodara; Hindustan Newsprint Limited,
H.M.T. (International), Jawahar Lal Nehru Centre for Advanced Scientific
Research and Raman Research Institute all in Bangalore, National Academy
of Science, Allahabad, Prasar Bharati located at Pondicherry, Panaji (Goa) and
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Chennai; Commercial Broadcasting Service, Imphal and Chandigarh and
National Institute of Hydrology, Roorkee; North Eastern Electrical Power
Corporation Ltd., Shillong; Regional Remote Sensing Service Centre,
Kharagpur; National Fertilizers Ltd. and Pyrites Phosphates and Chemicals
Ltd., both in Noida and Indian Drugs Pharmaceuticals Ltd., Gurgaon. Wadia
Institute of Himalayan Geology, Dehradun has sent incomplete information

5.5 The International Advanced Research Centre for Powder Metallurgy and
New Materials, Hyderabad will be submitting their requisitions as and when
required and Andaman and Nicobar Island Forest and Plantation
Development Corporation Ltd., Port Blair feels that Andaman Nicobar Islands
are very far, so it will not be practicable Institute of Rain Moist Deciduous
Forest Research, Jorhat will be deciding to share the space in due course.

5.6 There is yet another category of Institutions who have furnished NIL
information. These are:- Airport Authority of India, New. Delhi, Hotel
Corporation of India Ltd., Mumbai; Tyre Corporation of India Ltd., Calcutta;
Central Power Research Institute, Bangalore; Ganga Flood Water Commission
Patna; Advanced Training Institute for Electronics and Process
- Instrumentation, Dehradun and Bhakra Beas Management Board, Talwara
and Sundernagar.



CHAPTER 6

RECORDING, REVIEWING AND WEEDING OUT OF SEMI-CURRENT
RECORDS

Systematic and timely recording, classification, periodical review and
weeding out of semi-current records is a vital aspect of records management
as this does not only minimise the quantum of records but at the same time
also helps in segregating records of permanent nature resulting in carving out
more space for fresh accruals. This exercise contributes a lot in maintaining
reasonable proportion between creation and destruction. It further minimises
the cost of preservation and maintenance of records. Section 6 (1) (b) of the
Public Records Act, 1993 envisages that all public records should be reviewed
and ephemeral records be weeded out periodically. Further, as stipulated
under the Public Records Rules, 1997 all records creating agencies are
required to furnish half yearly returns on the action taken'by them in this
regard. To facilitate the collection of information two circular letters no. 16-
3/98-RM and 16-2/99-RM dated oth March, 1998 and 9t April, 1999
respectively were issued to all the records créating agencies. A list of the
Organisations who have furnished returns may please be seen in Annexure - -
VI of the report. %5

6.1 The analysis of the information‘isrgi{/en below:

The following 99 Offices have informed that they are attending the job
of recording, reviewing and weeding out of semi-current records. These are:-
Ministries of Environment, and Forests, Information and Broadcasting,
Parliamentary Affairs, Railways and Departments of Education, Secondary
and Higher Education, Bio-technology, Industrial Policy and Promotion,
Legal Affairs .and Legislative Department, Food and Civil Supplies,
Telecommunications, Economic Affairs, Revenue, Inter State Council
Secretariat, Viocational Rehabilitation Centre for Handicapped, National
Sample Survey Organisation, Central Electricity Authority, Director General
Cen_t;;éf Reserve Police Force, Directorate of Extension, Directorate of
Advertisement and Visual Publicity, Director General Indo Tibeten Border
Police, Lady Reading Health School, National Institute of Communicable
Diseases, Airport Health Organisation, Town and Country Planning
Organisation, Director General of Supplies and Disposals and President’s
Secretariat all in New Delhi; Deputy Director General Foreign Trade, Director
- General Commercial Intelligence and Statistics, Falta Export Processing Zone,.
Central Food Laboratory, Development Commissioner for Iron and Steel,
Mobile Civil Emergency Force, Industrial Statistics Wing (Central Statistical
Organisation) and National Atlas and Thematic Mapping Organisation all in
Calcutta; Commissioner of Central Excise, B.C.G. Vaccine Laboratory,
Coaching-cum-Guidance Centre for SC/ST and Madras Dock Labour Board
all in Thennai; Forward Markets Commission, Central Board of Film
Certification, Vocational Rehabilitation Centre for Handicapped, Advanced
Training Institute, Regional Evaluation Office, Regional Passport Office,

19



Commissioner of Central Excise, Central Government Health Scheme and
Films Division all in Mumbai; Regional Vocational Training Institute for
Women, Hissar; Foremen Training Institute, Bangalore; Directorate of
Marketing and Inspection, Kochi; Diréctorate of Marketing and Inspection,
Nashik; Chief Engineer and Administrator, Andaman and Lakshadweep
Harbour -Works, " Port Blair; Terminal Ballistics Research Laboratory and
Commissioner of Central Excise both in Chadigarh; Passport Office, Patna;
Save Grain Campaign Office and Vocational Rehabilitation Centre for
Handicapped, both in Ahmedabad; Registrar of Companies, U.P. and
National Sugar Institute both in Kanpur; Joint Director General Foreign
Trade, Shillong, Cuttack and Guwahati General Manager,
Telecommunication District, Ambala; Regional Office (Ministry.. of
Environment and Forests), Allahabad; India Security Press, Nashik;
Commissioner of Central Excise and Customs and Income Tax Appellate
Tribunal both in Nagpur; Commissioner of Customs and Central Excise, Save
Grain Campaign Office, Registrar of Companies, Andhra Pradesh and Quality
Control Cell (Ministry of Food and Civil Supplies) all in Hyderabad; Branch
Secretariat, Department of Legal Affairs and Legislative Department, Central
Institute of Coastal Engineering for Fishery and Income Tax Department, all
in Bangalore; Post Master General (Orissa Circle). and Regional Office
(Ministry of Non-Conventional Energy Sources) and Eastern Regional Office
(Ministry of Environment and Forests), all in Bhubaneswar; Postal Training
Centre and Commissioner of Central +Excise both in Madurai; Chief
Construction Engineer (Research and Development) of Ministry of Defence,
Secunderabad; Naval Science and Technical. Laboratory, Visakhapatnam;
Passport ‘Offices, Bhopal and Goa; Customs and Central Excise, Rajkot;
Commissioner of Central Excise Division, Belgaum Headquarter and Central
Excise Division both in Belgaum; Assistant Commissioner of Central Excise,
Gulbarga; Assistant Commissioner of Central Excise, Bellary; North Eastern
Police Academy Umsaw, Umiam (Meghalaya); Joint Director Central
Government Health Scheme, Jabalpur; Regional Office of Health and Family
Welfars, Shimla; Prasar Bharati (AIR), Madikeri; Thiruvananthapuram and
Jaipur; Regional Directorate of Apprenticeship Training, Faridabad; Regional
Vocational Réhabi]itation Centre for Women, Vadodara; Cochin Dock Labour
Board, I(ochj”;j“Labour Welfare Organisation, Karma (Jhumritelaiya) and
Coachiﬁg;{cuﬁ\-Guidance Centre for SC/ST, Surat.

6.2 The following 12 Offices have sent vague replies. Ministries of Surface
Transport and Water Resources, Vocational Rehabilitation Centre for
Handicapped and Department of Ocean Development all in New Delhi;
Centre for Military Airworthiness, Central water and Power Station both in
Pune; Naval Psychological Research Unit, Kochi; Directorates of Marketing
and Inspection, Nagpur and Nashik; Brahmaputra Board, Guwahati; National
Institute for Mentally Handicapped, Secunderabad and Surveyor General's
Office, Dehradun.

6.3 National Academy of Administration, Mussoorie has stated that this work
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-would be taken up during winter when they do not have training
Programme. Prasar Bharati (AIR), Karwar has indicated that it does not arise
as it is a newly created organisation. Official Liquidator High Court,
Allahabad has stated that it is done when liquidation proceedings are
concluded. Intelligence Bureau, New Delhi has stated that their records are
top secret and secret as such no report is being sent. Central Government
Health Scheme, Mumbai has informed that this work could not be taken up
due to shortage of staff. Central Drugs Standard Control Organisation, Kochi
has stated that this work would be taken up shortly. College of Defence
Management, Secunderabad and Coaching-cum-Guidance Centre for SC/ST,
Ranchi have stated that this is not applicable to them.

6.4 The following 39 offices have sent NIL report:- Department of Agricultural
Research and Education, Army Purchase Organisation. Directorate of
Preventive Operation Customs and Central Excise, Zonal Council Secretariat,
Prasar Bharati (AIR), Principal Accounts Office (Ministry of Civil Aviation
and Tourism), Director General of Income Tax Investigation, Income Tax
Settlement Commissioner and Directorate of Publications all in New Delhj;
Chief Post Master General (West Bengal Circle), Jute Commissioner,
Government Medical Store Depot, Defence Research and Development Unit
and Directorate of Jute Development all in Calcutta; Custodian of Enemy
Property, Mumbai; Central Government Health Scheme, Allahabad;
Commissioner of Central Excise, Ahmedabad; Proof and Exoerimental
Establishment, Balasore; Central Government Health Scheme and Fishery
Survey of India all in Bangalore; North Eastern farm Machinery Training and
Testing Institute, Biswanath Chariali; Industrial Tribunal-Cum-Labour Court
and Northern Regional Office of Ministry of Environment and Forests both in
Chandigarh; Assistant Commissioner of Central Excise, Dharwar; Prasar
Bharati (AIR), Bhopal; Southern Regional farm Machinery Training and
Testing Institute, Garladinne; Security Press, Nuclear Fuel Complex and
Centre for Advanced Technology, all in Hyderabad; Prasar Bhatati (AIR),
Itanagar; Coaching-cum-Guidance Centres for SC/ST, Jowai (Meghalaya) and
Jaipur; Assistant Commissioner of Central Excise, Hubli; Port Health
Organisation, Mandapam Camp; Raj Bhasha Vibhag Hindi Yojana, Jabalpur;
Regional Office of Ministry of Health and Family Welfare, Shimla; Regional
Centre for Military Airworthiness, Sultanpur; North Eastern Regional Office
(Ministry of Environment and Forests), Shillong; and Postal Training Centre,
Vadodara.

6.5 Out of 75 Public Sector Undertakings who have responded to the Circular
letter 36 have replied that they are attending to recording, reviewing and
weeding of semi-current records. These are:- Central Warehousing
Corporation, Hindustan PREFAB Ltd., Hindustan Fertilizers Corporation of
India, Indira Gandhi National Open University, Prasar Bharati and Petroleum
Conservation Research Association all in New Delhi; Neyveli Lignite
Corporation Ltd., Chennai; Hindustan Petroleum Corporation and The
Metropolitan Transport Project (Railways) Ltd., both in Mumbai; Damodar
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Valley Corporation, Tyre Corporation of India, Bose Institute all in Calcutta;
Cochin Shipyard, Cochin; Visakhapatnam Port Trust and Dredging
Corporation of India Ltd. both in Visakhapatnam; H.M.T. (International) and
Jawahar Lal Nehru Centre for Advanced Scientific Research, both in
Bangalore; Hindustan Newsprint Ltd., Kottayam, (Kerala); National Institute
of Hydrology, Roorkee, Indian Petrochemical Corporation Ltd., Vadodara;
International Advanced Research Centre for Powder Metallurgy and New
Materials, Hyderabad; Broadcasting Cooperation of . India, Pondicherry;
Panaji and Chennai; Northern Regional Farm Machinery Training Institute,
Hissar; Andaman and Nicobar Island Forest and Plantation Development
Corporation Ltd., Port Blair; National Film Archive of India and Indian
Institute of Tropical Meteorology both in Pune; Technical Teachers Training
Institute, Chandigarh; Central Board for Workers Education, Nagpur; Ferro
Scrap Nigam Ltd., Bhilai; Advance Training Institute for Electronics and
Process Instrumentation, Dehradun; British India Corporation. Ltd., Kanpur;
Ganga Flood Water Commission, Patna; Sardar Sarovar Construction
Advisory Committee, Vadodara, Indian Association fof the Cultivation of
Science, Calcutta has informed that it is periodically being done by Sections
in-Charge.

6.6 Export Credit Guarantee Corporation of India, Mumbai has informed that
most of their records are computerised so they do not feel the need of
Weeding out the records. Madras Fertilizers Ltd., Chennai has informed that
they are following their own procedure; and National Scheduled Castes and
Scheduled Tribes Finance and Development Corporation has informed that
due to shortage of staff they areunable to attend the recording work. Bharat
Dynamics Ltd., Hyderabad and National Institute for Visually Handicapped,
Dehradun have issued instructions to their organisations. Indian Academy of
Science, Bangalore has informed that the records are being shredded; Nehru
Yuvak Kendra Sangthan, New Delhi has informed that the recording work
will be done by their Headquarters. Smith Stanistreet Pharmaceuticals Ltd,,
Calcutta, Raman Research Institute, Bangalore and National Academy of
Science, Allahabad have sent vague replies.

6.7 The following 26 offices have sent NIL report. These are: Indian National
Academy of Engineering, National Building Construction Corporation Ltd.,
Airport Authority of India and National Textile Corporation Ltd., all in New
Delhi; Satyendra Nath Bose National Centre for Basic Science, Calcutta;
Indian Institute of Geomagnetism; Atomic Energy Regulatory Board, Indian
Rare Earths Ltd., and Hotel Corporation of India all in Mumbai; Coconut
Development Board and Cashew Export Promotion Council of India both in
Cochin; The Wildlife Institute of India and Wadia Institute of Himalayan
Geology, both in Dehradun; Indian Plywood Industries Research Training
Institute, Bangaloré; State Forest Service College, Coimbatore; Prasar Bharati,
Imphal; Chandigarh and Bhopal; Bhakra Beas Management Board,
Chandigarh, Sundernagar and Talwara; Centre for Material for Electronics
Technology, Pune; Institute of Rain Moist Deciduous Forest Research, Jorhat,
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Centre Wool Development Board, Jodhpur; Regional Vocational Training
Institute for Women, Araimile Tura (Meghalaya) and Indian Drugs and
Pharmaceuticals Ltd., Gurgaon.

6.8 In response to the other Circular letter No. F. 16-3/98-RM dated 9th
March, 1998 which was issued to the Ministries/ Departments/ Public Sector
Undertakings seeking information, in particular about the action taken by
them on recording, reviewing and weeding out of semi-current records, the
following 4 Public Sector Undertakings have informed that they are sending
their reports. These are :- Government of India Tourist Office, Varanasi;
Cochin Dock Labour Board Cochin; Marmugao Port Trust, Goa and Regional
Records Centre for Military Airworthiness, Hyderabad.

6.9 The following 6 Public Sector Undertakings have sent NIL reports:-
Central Institute of Plastic Engineering and Technology, Chennai;
Government of India Tourist Office, Jaipur; Paradip. Port Trust, Paradip;
Central Power Research Institute, Bangalore;  North. Eastern Regional
Agricultural Marketing Corporation Ltd., Guwahati. Technical Teachers
Training Institute, Bhopal and Indian Institute of Management, Bangalore
have informed that the circular is not applicable to them. Air India, Mumbai
has sought spot guidance in the matter.



CHAPTER 7

INDEXING OF RECORDS

Administrative efficiency of an organisation depends upon the
submission of information to the decision making authorities on time and as
per requirement which can only be done if the information is culled out from
amongst records quickly. Easy and quick retrieval of information from
records requires good reference media. Compilation of annual departmental

_indices for 'A', 'B' and 'C-10' category of records will go a long way in
facilitating this job. National Archives of India requested all the records
creating agencies vide its Circular Nos. 16-12/98-RM and 16-12/99-RM dated
24th August, 1998 and 9t April, 1999 respectively to furnish information on
the action taken by them in this regard. No appreciative response has been
received from the Ministries/Departments/ Offices/ Public Sector
Undertakings on this work.

7.1 The following 21 records creating agencies have sent information as
under:- :

Ministry of Home Affairs has informed that Annual Indices have been
prepared upto 1973 whereas the Ministry of Information and Broadcasting
has conveyed that as functional filing system is in vogue, need for compiling
indices is not felt. Ministry of Railways has requested that a team of officials
from National Archives of India may be deputed to advise and guide them in
preparing annual indices. Department of Education have intimated, that
relevant instructions are being issued to prepare indices. Central Translation
Bureau and Director General, National Security Guard both in New Delhi
have communicated that work is in progress. Director General of Commercial
Intelligence and Statistics,, Calcutta has stated that Index File Register on
obligatory items is being maintained. Madras Dock Labour Board, Chennai
has informed that annual indices are being compiled as per classification R-
Dis, D-Dis and‘department wise. Forward Markets Commission, Mumbai has
stated that this work is being done on the recommendation of National
Archives of India team after their spot stuDeputy Proof and Experimental
Establishment, Balasore has informed that work is in hand. Income Tax

Department Bangalore, has intimated that this job has been done
alphabetically and office wise whereas Pioneer Corps, Bangalore, Regional
Office (Central Region) of Ministry of Environment and Forests, Lucknow;
Chief Construction Engineer (R&D, Ministry of Defence) Secunderabad;
Passport Office, Goa and Currency Note Press, Nashik reported to have taken
up the job. Joint Director General, Foreign Trade, Cuttack has poirited out that
annual indices will be prepared after officers and staff have been trained by

. National Archives of India. Central Drugs Standard Control Organisation,
Cochin has said that this job will be taken up shortly. Whereas Deputy Chief
Labour Commissioner (Central) Bangalore has apprised that theirs being a
newly created office question does not arise. Deputy Director General Foreign
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Trade, Shillong has stated that they are preparing annual indices as per
Headquarters' instructions. North East Police Academy, Umsaw, Umiam
(Meghalaya) has requested for guidelines on preparing the annual indices.

7.2 The following 125 Ministries / Departments/ Offices have sent NIL reports:
Ministries of Defence, Environment and Forests, Labour, Parliamentary
Affairs, Surface Transport and Water Resources, Departments of Agricultural
Research and Education, Coal, Legal Affairs and Legislative Department,
Culture, Ocean Development, Public Distribution, Supply and Women and
Child Development, Directorate of Marketing and Inspection, Director
General of Civil Aviation, Principal Accounts Office (Ministry of Civil
Aviation and Tourism), Controller General of Defence Accounts, Air
Headquarters, Armed Forces Film and Photo Division, Director General,
Supplies and Transport (QMG Branch), Additional Directorate General of
Army Postal Services, Army Purchase Organisation, Director General of
Quality Assurances Technical Coord, Air Headquarters (Co-ordination
Branch), Director General of Central Reserve Police Force, Zonal Council
Secretariat (Ministry of Home Affairs), Institute of Secretariat Training and
Management, Directorate of Advertisement and Visual Publicity, Principal
Accounts Office (Ministry of Information and Broadcasting), Planning
Commission, National Sample Survey.Organisation, Computer Centre
(Ministry of Planning), Central Electricity Authority, Director General of
Supplies and Disposals, Directorate of Preventive Operations (Customs and
Central Excise), Inter State Council Secretariat (Ministry of Home Affairs),
Intelligence Bureau, Prasar Bharati (AIR), Vocational Rehabilitation Centre for
Handicapped and President's Secretariat all in New Delhi; BCG Vaccination,
Laboratory, Competent  Authority, Smugglers and Foreign Exchange
Manipulators (Forfeiture of Property) Act, 1976 and Narcotic Drugs and
Psychotropic Substances Act, 1985, Integral Coach Factory, Office of the
Commissioner of.Central Excise and Coaching Cum-Guidance Centre for
SC/ST, all.in Chennai; Central Government Health Scheme, Commissioner of
Central ~ Excise, Mumbai-IIl-Commissionerate, Central Board of Film
Certification, Vocational Rehabilitation Centre for Handicapped, Custodian of
Enemy Property, Advanced Training Institute of Ministry of Labour and
Regional Evaluation Office (Ministry of Planning) all in Mumbai; Save Grain
Campaign Office, Commissioner of Central Excise and Vocational
Rehabilitation Centre for Handicapped all in Ahmedabad; Central
Government Health Scheme, Labour Welfare Commissioner and Official
Liquidator High Court, all in Allahabad; Central Institute of Coastal
Engineering for Fishery, Electronics and Radar Development Establishment
and Central Government Health Scheme all in Bangalore; Commissioner of
Central Excise Headquarter and also Division Office, Balgaum; Assistant
Commissioner, Central Excise and Customs, Bellary; Save Grain Campaign
Regional Office and Passport Office, both in Bhopal; Eastern Regional Office
(Ministry of Environment and Forests) and Post Master General (Orissa
Circle) both in Bhubaneswar; Terminal Ballistics Research Laboratory and
Regional Office (Northern Region) of Ministry of Environment and Forest
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both in Chandigarh; Office of the Commissioner of Customs and Central
Excise Coimbatore; Cochin Dock Labour Board, Naval Psychological Research
Unit, Official Liquidator High Court of Kerala, Port Health Organisation and
Directorate of Marketing and Inspection all in Cochin; Surveyor General's
Office, Dehradun, Director General of Mines, Dhanbad; Assistant
Commissioner of Central Excise, Dharwar; Regional Directorship of
Apprenticeship Training, Faridabad; Southern Regional Farm Machinery
Training and Testing Institute, Garladinne; Joint Director General, Foreign
Trade and Brahmaputra Board, both in Guwahati; Office of the Assistant
Commissioner of Central Excise, Guntur; Office of the Commissioner of
Central Excise, Gulbarga; Save Grain Campaign Office, Nuclear Fuel
Complex, Quality Control Cell (Ministry of Food and Civil Supplies), Security
Printing Press, Commissioner of Customs and Central Excise, Hyderabad 1
Commissionerate and Registrar of Companies, Andhra Pradesh, all in
Hyderabad; Assistant Commissioner Central Excise, Hubli; Prasar Bharati
(AIR) Itanagar; Regional Vocational Training Institute for Women, Indore;
Coaching-cum-Guidance Centre for SC/ST and Prasar Bharati (AIR) both in
Jaipur; Coaching-cum-Guidance Centre for SC/ST, Jowai (Meghalaya);
Central Government. Health Scheme, Jabalpur; Labour Welfare Organisation,
Karma (Jhumritelaiya); Registrar of Companies and Vocational Rehabilitation
Centre for Handicapped both in Kanpur; Prasar Bharati (AIR) Karwar and
Madikeri; National Academy of Administration, Musoorie; Port Health
Organisation, Mandapam Camp; Postal Training Centre, Commissioner of
Central Excise and Customs, Coaching-cum-Guidance.Centre for SC/ST and
Model Vital Statistics Unit, all in Nagpur; Passport Office, Patna; Assistant
Commissioner of Central Excise, Central Public Work Department (Central
Circle) and Regional Centre for'Military Airworthiness, all in Pune; Customs
and Central Excise Commissionerate, Rajkot; Commissionerate of Customs
and Central Excise, Raipur; Coaching-cum-Guidance Centre for SC/ST,
Ranchi; College of Defence Management and Chief Construction Engineer
(Research and Development, Ministry of Defence) both in Secunderabad;
Regional Office (North East Zone) Ministry of Environment and Forests and
Director General of Foreign Trade both in Shillong; Regional Office (Ministry
of Health and Family Welfare) and Programme Evaluation Organisation, both
in Shimla; Coaching-cum-Guidance Centre for SC/ST, Surat; Regional Centre
for Airworthiness, Sultanpur; Prasar Bharati (AIR) Thiruvananthapuram;
Naval Science and Technical Laboratory, Visakhapatnam and Rehabxhtatlon
Centre for Handicapped Women, Vadodara.

7.3 So far as the Public Sector Undertakings/ Corporations/ Committees are
concerned 74 have responded to the circular letter of this Department Out of
which only 9 have replied that they are attending this work. 5 have
communicated that it is not applicable to them. 56 have furnished NIL report,
2 are following their own procedure whereas 2 have sent vague replies.

7.4 The following 9 Organisations as stated above are attending to the work of
Indexing of records: Central Warehousing Corporation and Hindustan
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PREFAB Ltd., both in New Delhi; Export Credit Guarantee Corporation of
India and Hindustan Petroleum Corporation Ltd., both in Mumbai; Bose
Institute Calcutta; National Institute of Hydrology, Roorkee; Jawahar Lal
. Nehru Centre for Advanced Scientific Research, Bangalore; Technical
" Teachers Training Institute, Chandigarh and Pyrites Phosphates and
Chemicals Ltd., Noida.

7.5 The following 4 undertakings etc. have informed that Indexing is not
applicable to them. Nehru Yuvak Kendra Sangathan and Petroleum
Conservation Research Association both in New Delhi; Neyveli Lignite
Corporation, Chennai and Institute of Rain Moist Deciduous Forest Research,
Jorhat.

7.6 The 2 Institutions which are following their own procedure are Cashew
Export Promotion Council of India; Cochin and British Cerporation of India,
Kanpur. Bharat Dynamics Ltd:, Hyderabad and Hindustan Newsprint,
Kottayam (Kerala) have given vague information in this regard.

7.7 Below mentioned agencies have forwarded the repotts as NIL:-

National Schedule Castes and Schedule Tribes Finance and
Development Corporation, Indian National Academy of Engineering,
National Building Construction Corporation Ltd., Hindustan Fertilizers
Corporation Ltd., Airport Authority of India, Indira Gandhi National Open
University and National Textile Corporation Ltd., all in New Delhi; Atomic
Energy Regulatory Board, Indian Rare Earths, Hotel Corporation of India,
Metropolitan Transport Project (Railways) and Indian Institute of
Geomagnetism all in Mumbai; Damodar Valley Corporation, Satyandra Nath
Bose National Centre for Basic Sciences, Indian Association for the Cultivation
of Science, Tyre Corporation of India and Smith Stainistreet Pharmaceuticals
Ltd., all in Calcutta; Coconut Development Board, Cochin Shipyard Ltd.,
Cochin; Indian Plywood Industries Research Training Institute, HMT, Indian
Academy of Science and Raman Research Institute all in Bangalore; Indian
Association for Cultivation of Science, Jadavpur; Northern Region Farm
Machinery Training and Testing Institute, Hissar; Indian Drugs and
Pharmaceuticals Ltd., Gurgaon; Wadia Institute of Himalayan Geology, The
Wild Life Institute of India, Advance Training Institute for Electronics and
Process Instrumentation and The National Institute for Visually
Handicapped, all in Dehradun; State Forest Service College, Coimbatore;
Andaman Nicobar Island Forest and Plantation Development Corporation
Ltd., Port Blair; Centre for Materials for Electronics Technology, Indian
Institute and Tropical Meteorology and National Film Archive, all in Pune;
Bhakra Beas Management Board, Talwara, Sundernagar and Chandigarh;
Sardar Sarovar Construction Advisory Committee and Indian Petrochemicals
Corporation Ltd., both in Vadodara; North Eastern Electrical Power
Corporation Ltd., Shillong; Sardar Vallabhbhai Patel National Police
Academy and International Advanced Research Centre for Powder
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Metallurgy and New Materials both in Hyderabad; Visakhpatnam Port Trust
and Dredging Corporation of India Ltd. both in Visakhapatnam; Broadcasting
Corporation, Pondicherry, Panaji (Goa); Imphal, Chandigarh, Chennai and
Bhopal; Regional Remote Sensing Centre, Kharagpur; Central Wool
Development Board, Jodhpur; Ferro Scrap Nigam Ltd., Bhilai; Ganga Flood
Water Commission, Patna and National Fertilizers Ltd., Noida.
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CHAPTER 8

COMPILATION OF RETENTION SCHEDULE FOR RECORDS

Tremendous growth of records by all concerned records creating
agencies demands that there should be a reasonable ratio between creation
and destruction of records. If quantum of records is kept within manageable
limits it will obviate additional requirements of funds, space and manpower
that is needed to preserve them scientifically. The basic tool by which this
gigantic conundrum can be solved is the compilation of Retention Schedules
for substantive functions by the records creating agencies which lays down a
uniform retention period for groups of records according to their utility.
Further, re-allocation of functions due to administrative convenience also
necessitates the revision of retention schedule after every. five years in
consultation with National. Archives of India so as to include new subject
heads/ groups and provide them adequate retention periods. Section 6 (1) (e)
of the Public Records Act lays down that such retention’schedule should be
compiled in consultation with National Archives.of India. Keeping this in
view, the National Archives of India issued Circular letters No. 16-12/98-R.M
and 16-12/99-RM dated 24th August, 1998-and 9th April, 1999 respectively
soliciting information on the subject fromall concerned agencies. Information
received in this respect is summarised below:-

8.1 26 Offices have informed that they have compiled Retentiori Schedules.
These are:- Ministries of Environment and Forests, Defence, Information and
Broadcasting, Home Affairs, Labour, Parliamentary Affairs, Railways, Surface
Transport and Water Resources, Departments of Coal, Legal Affairs and
Legislative Department, Public Distribution Planning Commission, Central
Electricity Authority, National Sample Survey Organisation, Directorate of
Advertisement and Visual Publicity, Northern Zonal Secretariat (Ministry of
Home Affairs) and Director General of Supplies and Disposals all in New
Delhi; Coaching-cum-Guidance Centre for SC/ST, Chennai; Forward Markets
Commission,~ Central Board of Film Certification and Vocational
Rehabilitation Centre for Handicapped all in Mumbai; Central Institute of
Coastal “Engineering for Fishery, Bangalore; Surveyor General's Office,
Dehradun; Regional Directorate of Apprenticeship Training, Faridabad and
Chief Construction Engineer (Research and Development), Secunderabad.

8.2 Under mentioned 23 Offices have stated that this is not applicable to them:
Prasar Bharati (AIR), Director General Quality Assurance (Tech Coord);
Institute of Secretariat Training and Management and Air Headquarters all in
New Delhi; Directorate of Jute Development, Calcutta; Regional Evaluation
Office, Mumbai; Save Grain Campaign Regional Office, Ahmedabad; Passport
Office, Bhopal; Assistant -Commissioner of Central Excise and Customs,
Bellary; Regional Office, (Ministry of Non-Convention al Energy Sources),
Bhubaneswar; Pioneer Corps, Bangalore; Assistant Commissioner of Central
Excise and Ciustoms, Dharwar; Assistant Commissioner of Central Excise and
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Customs, Hubli; Joint Director, Central Government Health Scheme, Jabalpur;
Registrar of Companies, Andhra Pradesh and Save Grain Campaign Regional
Office both in Hyderabad; Coaching-cum-Guidance Centre for SCELST,
Nagpur; Prasar Bharati (AIR) Madikeri; Coaching-cum-Guidance Centre for
SC/ST, Ranchi; Collegé of Defence Management, Secunderabad; Regional
Office of Ministry of Health and Family Welfare, Shimla; Prasar Bharati (AIR)
Thiruvananthapuram and Rehabilitation Centre for Handicapped Women,

Vadodara.

8.3 The following 58 Offices have sent NIL reports:- Departments of Culture,
Agricultural Research and Education, Director General Civil Aviation
(Technical Centre), Principal Accounts Office (Ministry of Civil Aviation and
Tourism), Army Purchase Organisation, Controller General of Defence
Accounts, Air Headquarters, Armed Forces Film and Photo ‘Division,
Additional Directorate General of Army Postal Services, Central Translation
Bureau, Directorate of Preventive Operations Customs and Gentral Excise and
President's Secretariat all in New Delhi; Chief Post Master General (West
Bengal Circle), Falta Export Processing Zone, Development Commissioner for
Iron and Steel, Central food Laboratory, Defence Research and Development
Unit and Industrial Statistics Wing (Central Statistical Organisation) all in
Calcutta; Commissioner of Central Excise, Chennai; Custodian of Enemy
Properties and Commissioner of Central Excise, both in Mumbai; Central
Government Health Scheme, Allahabad; Commissioner of Central Excise and
Vocational Rehabilitation Centre for' Handicapped both in Ahmedabad;
Assistant Commissioner of Central Excise and Customs Division, Belgaum;
Prasar Bharati (AIR) Bhopal; Proof and Experimental Establishment, Balasore;
Director General of Foreign Trade, Cuttack; Commissioner of Customs and
Central Excise, Coimbatore; Passport Office, Goa; Assistant Commissioner of
Central Excise, Gulbarga; - Commissioner of Central Excise, Guntur;
Commissioner of Central Excise, Hyderabad I Commissionerate, Security
Press, Save Grain Campaign Office and Quality Control Cell (Department of
Food and Civil Supplies) all in Hyderabad; Prasar Bharati (AIR), Itanagar;
Regional Vocational Training Institute for Women, Indore; Coaching-cum-
Guidance Centre for SC/ST and Prasar Bharati (AIR) both in Jaipur; Cochin
Dock Labour Board, Kochi; Registrar of Companies, Kanpur; Prasar Bharati
(AIR), Karwar; Labour Welfare Organisation, Karma (Jhumritelaiya); Port
Health 6rganisation, Mandapam Camp; Postal Training Centre, Madurai;
Commissioner of Central Excise and Customs and Model Vital Health
Statistics Unit both in Nagpur; C.P.W.D, Pune; Commissioner of Customs and
Central Excise, Raipur; Customs and Central Excise Commissionerate, Rajkot;
Regional Centre for Military Airworthiness, Sultanpur; North East (Regional
Office) (Ministry of Environment and Forests), Shillong; Coaching-cum-
Guidance Centre for SC/ST, Surat; Programme Evaluation Office and
Regional Office (Ministry of Health and Family Welfare) both in Shimla and
Postal Training Centre, Vadodara.

8.4 Vague replies have been given by the following 8 Offices:- Accounts Office
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(Ministry of Information and Broadcasting) and Vocational Rehabilitation
Centre for Handicapped both in, New Delhi; Integral Coach Factory, Chennai;
Programme Evaluation Office, Ahmedabad; Naval Psychological Research
Unit, Kochi; Regional Centre for Military Airworthiness, Pune; Directorate of
Marketing and Inspection, Nagpur and Directorate of Marketing and
Inspection, Nashik. :

8.5 The following offices have informed that they are following the
instructions issued by their Head Office:- Deputy Director General of Foreign
Trade, Shillong; Save Grain Campaign Office, Bhopal; Passport Office, Patna;
Naval Science and Technical Laboratory, Visakhapatnam; Branch Secretariat
(Department of Legal Affiars and Legislative Department) Bangalore;
Competent Authority, Smugglers and Foreign Exchange Manipulators
(Forfeiture of Property) Act, 1976 and Narcotic Drugs and Psychotropic
Substances Act, 1985, Chennai.

8.6 The other replies received in this respect are summarised below:-

. Central Drugs Standard Control Organisation, Kochi has informed that
Retention Schedule would be compiled at the earliest. Official Liquidator
High Court, Allahabad has informed that orders of High Court are required
as the records of the Companies in liquidation belong to the High Court.
Similarly, Official Liquidator High Court of Kerala, Kochi has stated that all
the records are to be preserved till the dissolution of companies. Deputy
Director General of Foreign Trade, Guwahati has conveyed that question does
not arise as it is a subordinate office. Directorate General Central Reserve
Police Force, New Delhi; Income Tax Department and Chief Labour
Commissioner (Central) both in Bangalore have informed that as far as
possible, work of retention of records is being carried out as per schedule.
Advanced Training Institute, Mumbai has stated that action is being taken as
per rules. Central Government Health Scheme, Mumbai has provided
information that it will not be possible for them to compile Retention
Schedule due to shortage of staff. Currency Note Press, Nashik and Regional
Office (Central Region) of Ministry of Environment and Forests, Lucknow
both ‘have sought clarification/Guidance in this regard. Southern Region
Farm Machinery Training and Testing Institute, Garladinne has furnished the
information indicating that it has not yet framed its Records Retention
Schedule. Vocational Rehabilitation, Centre for Handicapped, Kanpur has
furnished a vague reply by stating that one post of records keeper may be
created to furnish reports from time to time. Similarly, Registrar of
Companies, Kanpur has stated that this is not required in their case.

Madras Dock Labour Board, Chennai has indicated that they are
following procedures as detailed in Tottenham system. Department of Ocean
Development, New Delhi and Central Water and Power Station, Pune both
have intimated that action is being taken as per the records retention
schedule. Department of Women and Child Development, Computer Centre
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(Ministry of Planning) and Director General, National Security Guard all in
New Delhi and National Institute for Mentally Handicapped, Secunderabad
have informed ‘that procedure as stipulated in General Financial Rules is
being followed by them.

B.C.G. Vaccine Laboratory, Chennai; Zonal Council Secretariat, New
Delhi and North East Police Academy Umsaw, Umiam (Meghalaya) have
conveyed that they are following Manual of Office Procedure and-General
Financial Rules.

National Academy of Administration, Mussoorie has apprised that
work will be taken up during winter season when there is no training
programme. Directorate of Marketing and Inspection, New Delhi has
informed that they have yet to decide the course of action in this regard.
Coaching-cum-Guidance Centre for SC/ST, Jowai has intimated that as their
establishment has not completed 5-year period, the need of compilation of
retention schedule has not arisen. Northern Zonal Secretariat (Ministry of
.Home Affairs), New Delhi has stated that their existing retention schedule
still holds good and no revision is required.

8.7 Regional Office (Northern Region) of Ministry of Environment and
Forests, Chandigarh, Coaching-cum-Guidance Centre for SC/ST, Calcutta;
Labour Welfare Commissioner, Allahabad; Brahmaputra Board, Guwahati,
Director General of Mines Safety, Dhanbad have informed that they propose
to compile Retention Schedule in consultation with National Archives of India
in future.

8.8 Assistant Commissioner of Central Excise, Pune and Commissioner of
Central Excise, Belgaum Headquarter, both have stated that they are
following their own Manuals.

8.9 As regards Public Sector Undertakings, 77 undertakings have furnished
information in this regard. 9 have informed that they have prepared Retention
Schedule of Records, 1 does not feel it necessary, 2 have reported that it is
under. compilation, 4 are following their own schedule, 7 have sent vague
information, 1 will be compiling after receiving guidance from National
Archives of India, 6 have yet to start the work and 46 have sent 'NIL'
information.

8.10 9 Public Sector Undertakings who have compiled the schedule are:-
Prasar Bharati New Delhi; Madras Fertilizers Ltd., Chennai; Hindustan
Petroleum Corporation Ltd., Mumbai; Technical Teachers Training Institute,
Chandigarh; National Film Archive, Pune; Northern Region Farm Machinery
} Training and Testing Institute, Hissar; Visakhapatnam Port Trust,
| Visakhapatnam; Indian Petrochemicals Corporation Ltd., Vadodara and
Central Board for Workers Education, Nagpur.
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8.11 Indian Association for Cultivation of Science, Calcutta does not feel it
necessary.

8.12 Jawahar Lal Nehru Centre for Advanced Scientific Research and Bose
Institute, both in Calcutta have informed that the retention schedule is under

compilation.

8.13 Central Warehousing Corporation, New Delhi; Hindustan Petroleum
Corporation Ltd., Mumbai; Hindustan Newsprint Ltd., Kottayam (Kerala)
and Dredging Corporation of India Ltd., Vishakhapatnam are following their

own manual.

8.14 Neyveli Lignite Corporation Ltd., Chennai has requested for.guidance
from National Archives of India.

8.15 Nehru Yuvak Kendra Sangathan, New Delhi; Indian Institute of
Geomagnetism, Mumbai; Smith Stainistreet Pharmaceuticals Ltd., Calcutta,
Wadia Institute of Himalayan Geology and National Institute for Visually
'Handicapped both in Dehradun, Regional Vocational Training Institute for
Women, Araimile Tura (Meghalaya) and Institute of Rain and Moist
Deciduous Forest Research, Jorhat have sent vague replies.

8.16 The following 6 Public Sector Undertakings have informed that they have
yet to start the compilation of records retention schedule. These are:-
Hindustan Fertilizers Corporation Ltd., and ‘National Scheduled Castes and
Scheduled Tribes Finance and Development Corporation both in New Delhi;
Export Credit Guarantee-Corporation of India, Mumbai; Bharat Dynamics
Ltd., Hyderabad; State forest College, Coimbatore and Ganga Flood Water
Commission, Patna.

8.17 The following 46 Public Sector Undertakings have sent NIL reports:
Airport Authority of India, Indian National Academy of Engineering,
Hindustan PREFAB Ltd., National Building Construction Corporation, Indira
Gandhi National Open University and National Textile Corporation Ltd., all
in ‘New Delhi; Pyrites Phosphates and Chemicals Ltd.,, Noida; Hotel
Corporation India; Atomic Energy Regulatory Board, Indian Rare Earths Ltd
and The Metropolitan Transport Project (Railways) all in Mumbai; Damodar
Valley Corporation, Satyendra Nath Bose National Centre for Basic Science,
Tyre Corporation of India and Indian Association for the Cultivation of
Science, all in Calcutta; Indian Plywood Industries Research and Training
Institute, Raman Research Institute, Central Power Research Institute and
HMT Ltd., all in Bangalore; Regional Remote Sensing Service Centre, :
Kharagpur; Coconut Development Board, Cashew Export Promotion Council
of India and Cochin Shipyard all in Kochi; Centre for Materials for Electronics
Technology and Indian Institute of Tropical Meteorology both in Pune; The
Wild Life Institute of India and Advanced Training Institute for Electronics
and Process Instrumentation both in Dehradun; Andaman and Nicobar Island
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Forest and Plantation Development Corporation Ltd. Port Blair; Sardar
Vallabhbhai Patel National Police Academy and International Advanced
Research Centre for Powder Metallurgy and New Materials, both in
Hyderabad; National Institute or Hydrology, Roorkee; North Eastern
Electrical Power Corporation, Ltd., Shillong, British Indian Corporation Ltd.,
Kanpur; The Ferro Scrap Nigam Ltd., Bhilai; Central Wool Development
Board, Jodhpur; Sardar Sarovar Construction Advisory Committee,
Vadodara; Bhakhra Beas Management Board, Chandigarh, Talwara and
Sundernagar; Indian Drugs and Pharmaceuticals Ltd., Gurgaon and: Prasar
Bharati, Pondicherry, Panaji, Imphal, Chandigarh, Chennai and Bhopal.
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CHAPTER 9

DE-CLASSIFICATION OF CLASSIFIED RECORDS

The advent of the information age and its connected technologies call
for changes in the field of information security, upgrading or uncalled for
security, classification will cause embarrassment to the Government in its
functioning. Every precaution is, therefore, to be taken while giving security
classification to the files and it is also to be taken into account that such files
should not remain classified for a period longer than required. However, in
the interest of the functioning of the Department, a periodical review and
their down-gradation is essential. Section 6 (1) (f) of the Public Records Act,
1993 and Rule 7 of Public Records Rules, 1997 provide elaborate procedure for
de-classification downgrading the classified records. Emphasising the need
for undertaking the de-classification of classified records and also seeking
information on the action taken by them, two Circular letters No. 16-12/98-
RM dated 24th August, 1998 and 16-12/99 dated 9t April, 1999 were issued in
connection with compiling annual report of the Director General of Archives.
Besides, two more circular letters No.16-4/98-RM dated 9th March, 1998 and
16-4/99-RM dated 23td March, 1999, were also issued to all the organisations
seeking Half Yearly returns as required under Sub-rule (5) of Rule 7 of the
Public Records Rules, 1997. The replies received in this regard are detailed

hereunder:

A list of Organisations who have furnished Half-Yearly returns may be
seen in Annexure VII of the report. In all 83 records creating agencies have
responded to the Circular letters and given replies in different ways. Broad
grouping have been made by dividing the information as follows:

9.1 The following 38 records creating agencies have informed that they are
attending to the job of periodical De-classification of classified records:-
Ministries of Information and Broadcasting, Railways, Surface Transport,
Water Resources, Home Affairs, Department of Legal Affairs and Legislative
Department, Department of Ocean Development, Planning Commission,
Central Electricity Authority, Directorate of Marketing and Inspection,
Additional Director General Remount and Veterinary Branch, Central
Translation Bureau and Centre for Environment and Explosive Safety (CEES)
all in New Delhi; Development Commissioner for Iron and Steel and Regional
'Labour Commissioner (Central) both in Calcutta; Directorate of Cotton
‘Development, Forward Markets Commission, Central Board of film
Certification ‘and Vocational Rehabilitation Centre for Handicapped all in
Mumbai; Regional Vocational Training Institute for Women, Araimili Tura
(Meghalaya), Labour Welfare Commissioner, Allahabad; Commissioner of
Central Excise, Balgaum Headquarter; Income Tax Department and
Electronics and Radar Development Establishment both in Bangalore;
Regional Office (Ministry of Environment and Forests), Bhubaneswar; Proof
and Experimental Establishment, Balasore; Terminal Ballistics Research
Laboratory, Chandigarh; Joint Director General of Foreign Trade, Cuttack;
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Regional Evaluation Office and Commissioner of Customs and Central Excise,
Hyderabad II Commissionerate both in Hyderabad; Passport Office, Goa;
Prasar Bharati (AIR) and Salt Commissioner, both in Jaipur; Central Water
and Power Station, Pune; Commissioner of Central Excise and Customs,
Nagpur; Chief Construction Engineer (Research and Development, Ministry
of Defence), Secunderabad; Regional Office (North Eastern Region), Ministry
of Environment and Forests, Shillong and Prasar Bharati (AIR),
Thiruvananthapuram.

9.2 6 offices which have given vague replies are: Vocational Rehabilitation
Centre for Handicapped, New Delhi; Integral Coach Factory, Chennaj,
Programme Evaluation Office, Ahmedabad; Directorate of Marketing and
Inspection, Nagpur and Nashik and Regional Centre for Airworthiness, Pune.

9.3 There are 3 Offices which have reported that they are working in
consonance with instructions issued by their Headquarters: Directorate
General foreign Trade, Calcutta; Directorate General, Supplies and Transport
(Quarter Master General Branch), New Delhi and Naval Science and
Technical Laboratory, Visakhapatnam.

9.4 16 offices which have indicated that this is not applicable to them are:
Controller General of Defence Accounts, and Prasar Bharati (AIR), both in
New Delhi; Regional Evaluation Office, Mumbai; Save Grain Campaign
(Regional Office), Ahmedabad; Passport Office, Bhopal; Post Master General
(Orissa Circle), Bhubaneswar; Regional Directorate of Apprenticeship
Training, Faridabad; Directorate of Marketing and Inspection and Dock
Labour Board both in Kochi; Registrar of Companies Andhra Pradesh,
Hyderabad; Passport Office, Patna; Coaching-cum-Guidance Centre for
SC/ST, Ranchi; Regional Office (Ministry of Environment and Forests),
Shimla; College of Defence Management , Secunderabad; Deputy Director
General Foreign Trade, Shillong and North East Police Academy, Umsaw,
Umiam,(Meghalaya).

9.5 The following 17 offices have informed that they do not have classified
files: Ministry of Parliamentary Affairs, Department of Supply, Director
General of Supplies and Disposals, Computer Centre (Ministry of Planning),
Inter-State Council Secretariat, Zonal Council Secretariat and Director General
Central Reserve Police Force, all in New, Delhi; B.C.G. Vaccine Laboratory,
Chennai; Official Liquidator, High Court, Allahabad; Branch Secretariat
(Department of Legal Affairs and Legislative Department, Bangalore; Joint.
Director General Foreign Trade, Cuttack; Postal Training Centre, Madurai;
Currency Note Press, Nashik; Joint Director, Central Government Health
Scheme, Jabalpur; Prasar Bharati (AIR), Madikeri; Coaching-cum-Guidance
Centre for SC/ST, Nagpur and National Institute for Mentally Handicapped,
Secunderabad.

The other replies are summarised hereunder:-
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9.6 Official Liquidator High Court of Kerala, Kochi has stated that records are
to be preserved till the dissolution of companies and thereafter for another
period of five years. Ministry of Labour, New, Delhi. Director General of
Mines Safety, Dhanbad and Central Government Health Scheme, Mumbai
have stated that this work could not be taken up due to shortage of staff.
Director General, National Security Guard, New Delhi has informed that
information is being gathered and the report will be submitted shortly.
Cochin Dock Labour Board, Kochi has stated that action is being taken to
classify files as record officer has recently been posted. Govt Medical Store
Depot, Calcutta has stated that this job could not be taken up as trained
officials are not available to review classified records. Defence Research and
Development Unit, Calcutta has stated that this job is not being done as itis a
small liaison unit. Armed Forces Film and Photo Division, New Delhi has
stated that once a classified film is produced by the Division for Armed forces
it cannot be declassified as it does not loose its importance of classification.
Pioneer Corps, Bangalore has informed that records are declassified wherever
applicable. Competent Authority, Smugglers and  Foreign Exchange
Manipulators (Forfeiture of Property) Act, 1976 and Narcotic Drugs and
Psychotropic Substances Act, 1985, Chennai has stated that since no
guidelines have been issued this job has not been taken up. Regional Office
(North East Zone), Chandigarh; Regional Office of Ministry of Environment
and Forests, Lucknow and Central Drugs Standard Control Organisation,
Kochi have stated that they require guidelines from National Archives of
India. Prasar Bharati (AIR), Karwar has stated that this job has not been done
as station was commissioned recently. Prasar Bharati (AIR), Bhopal has stated
that this job could not be done due to non-availability of Record Keeper.
Labour Welfare Organisation, Karma (Jhumritelaiya) has stated that since a
Record Officer has been nominated recently, steps would be taken in this
regard. Madras Dock Labour Board, Chennai has stated that they are doing
the job as per.Tottenham system. National Academy of Administration,
Mussoorie has stated that this job will be taken up during winter months
when thereé is no training programme. Surveyor General's Office, Dehradun
has stated that Survey of India's technical records are of permanent nature
and <therefore, not required to be de-classified. Southern Region Farm
Machinery Training and Testing Institute, Garladinne has stated that this job
has not been done as most of the records are of 'C' Category. Director General,
Commercial Intelligence and Statistics, Calcutta, has stated that no such
endeavour has been made to identify classified records. Ministry of
Environment and Forests and Department of Education both in New Delhi
have stated ¢hat Circular has been issued to all concerned sections in this
regard. President's Secretariat, New Delhi has stated that information is being
collected in this regard.

9.7 The following 97 offices have sent NIL report. Departments of Industrial

Policy and Promotion, Small Scale Industries and Agro, Rural Industries,
Administrative Reforms and Public Grievances, Culture, Women and Child
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Development, Chemicals and Petrochemicals, Directorate of Extension
(Ministry of Agriculture), Office of the Joint Secretary (Training) and CAO,
Army Purchase Organisation, School of Foreign Languages, Director General
Health Services, Lady Reading Health School, Kalawati Saran Children’s
Hospital, Central Bureau of Investigation, National Institute of Criminology
and Forensic Sciences, Directorate of Advertisement and Visual Publicity,
National Sample Survey Organisation, Bureau of Civil Aviation Security,
Directorate of Preventive Operations (Customs and Central Excise), Principal
Accounts Office (Ministry of Civil Aviation and Tourism) Air Headquarters,
Additional Directorate General Army Postal Services, Director, General
Quality Assurance (Tech Coord) and Institute of Secretariat Training and
Management, all in New Delhi; Chief Post Master General (West Bengal
Circle), Central Food Laboratory, Industrial Statistical Wing (Central
Statistical Organisation) and Mobile Civil Emergency Force all in Calcutta;
Commissioner of Central Excise, Coaching-cum-Guidance Centre for.SC/ST
and B.C.G. Vaccine Laboratory, all in Chennai; Custodian of Enemy Property,
Advanced Training Institute, Commissionerate of Central Excise Mumbai II
Commissionerate, Assistant Drugs Controller and Central Drugs Testing
Laboratory, all in Mumbai; Central Government Health Scheme and Deputy
Commissioner of Welfare, both in Allahabad; Commissioner of Central Excise
and Vocational Rehabilitation Centre for Handicapped, both in Ahmedabad;
Chief General Manager, Haryana Telecom Circle, Ambala; Regional Labour
Commissioner, Asansol; Govt of India Tourist Office, Electronics and Radar
Development Establishment, Regional Office Southern Region (Ministry of
Environment and Forests), Deputy Conservator of Forests Regional Office,
Central Institute for Coastal Engineering for Fishery, Central Government
Health Scheme and Chief Labour Commissioner, all in Bangalore; Eastern
Regional Office (Ministry of Environment and Forests), Bhubaneswar, Save
Grain Campaign Office, Bhopal; Assistant Commissioner of Central Excise,
Bellary; Assistant Commissioner of Central Excise, Belgaum Division)
Belgaum; Northern Regional Office (Ministry of Environment and Forests)
and Regional Office. (Ministry of Health and Family Welfare) both in
Chandigarh; Post. Master General and Commissioner of Central Excise and
Customs both in Coimbatore; Joint Director General Foreign Trade, Cuttack;
Central Drugs Control Organisation, Ghaziabad; Commissioner of Central
Excise, Guntur; Coaching-cum-Guidance Centre for SC/ST, Hissar; Security
Printing Press, Save Grain Campaign Regional Office and Nuclear Fuel
Complex, Quality Control Cell (Food and Civil Supplies), all in Hyderabad;
Assistant Commissioner of Central Excise and Customs, Dharwar; Assistant
Commissioner of Central Excise and Customs, Hubli; Assistant Commissioner
of Central Excise Division, Gulbarga; Centre for Advanced Technology and
Regional Vocational Training Institute for Women, both in Indore; Prasar
Bharati (AIR) Itanagar; Government of India Tourist Office and Coaching-
cum-Guidance Centre for SC/ST, both in Jaipur, Vocational Rehabilitation

Centre for Handicapped, Jabalpur; ‘Coaching-cum-Guidance Centre for
SC/ST, Jowai (Meghalaya); Registrar of Companies, U.P. and Vocational
Rehabilitation Centre for Handicapped, both in Kanpur, Coaching-cum-
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Guidance Centre for SC/ST Kothgudem; Official Liquidator, High Court,
Directorate of Marketing end Inspection and Defence Institute of
Psychological Research, Naval Psychological Research Unit (NPRU) all in
Kochi; Government Medical Store Depot, Karnal; Commissioner of Central
Excise, Madurai; Port Health Organisation, Mandapam Camp; Model Vital
Health Statistics Unit, Nagpur; Assistant Commissioner of Central Excise,
Film and Television Institute of India and Central Public Works Department
(Pune Central Circle) all in Pune; Commissioner of Customs and Central
Excise, Rajkot; Regional Office (North East Zone), (Ministry of Environment
and Forests) Shillong; Programme Evaluation Organisation and Regional
Office (Ministry of Health and Family Welfare) both in Shimla; Regional
Centre for Military Airworthiness, Sultanpur; Coaching-cum-Guidance
Centre for SC/ST, Surat; Postal Training Centre and Rehabilitation for
Handicapped both in Vadodara.

9.8 The information received from the Public Sector Undertakings in response
to these Circulars can be analysed in the following manner:- In all 89 Public
Sector Undertakings have furnished information. 8 have informed that they
are doing the de-classification of classified files, 2 have replied that they are
following their own policy, 20 have replied that it is not applicable to them, 11
have supplied vague information whereas 29 have forwarded NIL
information.

9.9 The Public Sector Undertakings who have informed that they are having
classified files and intend to downgrade them are:- Central Warehousing
Corporation, New Delhi; Cochin Dock Labour, Kochi; Visakhapatnam Port
Trust, Visakhapatnam; H-.M.T. International, Bangalore; Technical Teachers
Training Institute, Chandigarh and Prasar Bharati, Patna, Chennai and Delhi;
Madras Fertilizers Ltd: and Madras Port Trust both in Chennai have informed
that they are following their own procedure.

9.10 The other category who feel that it is not applicable to them are: Airport
Authority of India, Indian National Academy of Engineers, Hindustan
PREFAB, Ltd., National Bulldmg Construction Corporation, Indira Gandhi
National Open University and the Petroleum Conservation Research
Association all in New Delhi; Export Credit Guarantee Corporation of India,
Atomic Energy Regulatory Board and Indian Rare Earths Ltd. all in Mumbai;
Bose Institute Calcutta; Regional Remote Sensing Centre, Kharagpur; Central
Research Test Laboratory, Bangalore; Hindustan News Print Ltd., Kottayam;
Coconut -Development Board, Cochin Shipyard Ltd. India and the Cashew
Export Promotion Council of India all in Kochi; Prasar Bharati, Pondicherry,
Imphal, Chandigarh and Bhopal; Indian Petrochemical Corporation Ltd.
Vadodara and Ahmedabad, Textile Industry Research Association,
Ahmedabad; - Advanced Training Institute for Electronics and Process
Instrumentation, Dehradun; The British India Corporation Ltd. , Kanpur;
Northern Region Farm Machinery Training and Testing Institute, Hissar;
Centre for Materials for Electronics Technology, Pune and Sardar Vallabhbhai
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Patel National Police Academy, Hyderabad.

9.11 The Organisations who lave supplied vague information are:. Nehru
Yuva Kendra Sangthan, New Delhi has informed that they have recently
appointed a Departmental Records Officer who will be attending the job
whereas Hindustan Fertilizers Corporation Ltd., New Delhi is still
distinguishing these records as classified. National Scheduled Castes and.
Scheduled Tribes Finance and Development Corporation, New Delhi has
informed that classification of records is yet to be finalised by them. Pyrites,
Phosphates and Chemicals Ltd., Noida and Neyveli Lignite Corporation Ltd.,

Chennai both have informed that they have records of classified nature but no
number is given, whereas Hindustan Petroleum Corporation Ltd., Mumbai
says that no de-classification is carried out but the records are kept-as per
Company Act. Society for Applied Microwave Electronics Engineering and
Research, Mumbai informs that their office is only 13 years old hence NIL
report is sent. Damodar Valley Corporation, Calcutta is considering to de-
classify their records. Jawahar Lal Nehru Centre for Advanced Scientific
Research and Indian Plywood Industries Research Training Institute both in
Bangalore require training from National Archives of India to de-classify their
records. Bharat Dynamics Ltd., Hyderabad is organising its Records Room
and further details will be made available on completion .of Records Room.
Similar type of vague replies have been received from Balmer and Lawrie,
Calcutta; Andaman Nicobar Island Forest and Plantation Development
Corporation Ltd.,, Port Blair; Institute. of Rain Moist Deciduous Forest
Research, Jorhat; State Forest College, Coimbatore; National Institute of
Hydrology, Roorkee; Indian Association of Cultivation of Science, Jadavpur;
Indian Institute of Tropical Meteorology, Pune; National Academy of Science,
Allahabad and Ferro Scrap Nigam Ltd., Bhilai.

9.12 The other category of Public Sector Undertakings who have sent NIL

- replies are: Energy Management Centre, National Book Trust of India, Prasar
Bharati, National Textile Corporation Ltd. all in New Delhi; Hotel
Corporation_<of India, Hindustan Petroleum Corporation Ltd., The
Metropolitan Transport Project (Railways), Indian Institute of Geomagnetism,
all in Mumbai; National Textile Corporation Ltd., Metro Railway, Falta Export
Processing Zone, Smith Stainistreet Pharmaceuticals Ltd., Tyre Corporation of
India all in Calcutta; Eastern Coal Fields Ltd., Burdwan; Central Research and
Testing Laboratory, Indian Academy of Science and Raman Research Institute
all in Bangalore; The National Institute of Visually Handicapped and Wadia
Institute of Himalayan Geology both in Dehradun; Regional Vocational
Training Institute for Women, Hissar; Aerial Delivery Research and
Development Establishment Agra; Central Board for Workers Education,
Nagpur; Central Wool Development Board, Jodhpur; Ganga Flood Water
Commission, Patna; Sardar Sarovar Construction Advisory Committee,
Vadodara; Bhakhra Beas Management Board, Talwara and Sundernagar;
Indian Drugs and Pharmaceuticals Ltd., Gurgaon and Paradip Port Trust,
Paradip.
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CHAPTER 10

DEFUNCT COMMISSIONS/COMMITTEES

Records created by Commissions/Committees constituted by
Government of India from time to time are of great historical and
administrative importance as specific information contained in these records
will not be available anywhere else. Such information becomes indispensable
while attempting to write the history of specific areas like financial, judicial,
administrative structure of Government Ministries, State Central Government
relations etc. Accordingly, information was sought from all the organisations
coming under the purview of Public Records Act, 1993. As required under
Section 3 (2) (n) of the Act, a separate Circular 16-6/98-RM.dated 23rd
December, 1998 was also issued to different records creating agencies seeking
information about records of defunct Committees/ Commissions under their
administrative control, so as to take over the records of such bodies in the
National Archives of India or its Records Centres in different Zones for their
permanent preservation. In all, 207 Ministries, Departments, Public Sector
Undertakings etc. have furnished information in this regard. The detailed
analysis of the information is given below.

10.1 Ministry of Home Affairs, New Delhi has stated that the records are
required for reference purposes. Development Commissioner for Iron and
Steel, Calcutta has informed that records of defunct bodies were destroyed
after review by Competent Authority.

10.2 The following 135 Offices have given NIL report: Ministries of Defence,
Information and Broadcasting, Environment and Forests, Labour,
Parliamentary Affairs, Railways, Surface Transport and Water Resources and
Department of Agriculture and Cooperation, Coal, Culture, Education, Legal
Affairs and Legislative Department, Ocean Development, Public Distribution,
Supply and Women and Child Development and Directorate of Marketing
and Inspection, Director General of Civil Aviation, Office of the Controller
General of Defence Accounts, Air Headquarters, Armed Forces Film and
Photo Division, Director General of Supplies and Transport (Quarter Master
General Branch), Office of the Principal Accounts Officer (Ministry of Civil
Aviation and Tourism), Additional Directorate General of Army Postal
Service, Army Purchase Organisation, Director General Quality Assurance
(Ministry of Defehce, Tech Coord), Air Headquarters (Coordinate Branch),
Central Translation Bureau, Director General, Central Reserve Police Force,
Zonal Council Secretariat (Ministry of Home Affairs), Director General,
National Security Guard, Institute of Secretariat Training and Management;
Directorate of Advertisement and Visual Publicity, Principal Accounts Office
(Ministry of Information and Broadcasting), Planning Commission, National
Sample Survey Organisation, Computer Centre, (Ministry of Planning),
Central Electricity Authority, Director General of Supplies and Disposals,
Directorate of Preventive Operations Customs and Central Excise, Inter State
Council Secretariat (Ministry of Home Affairs), Intelligence Bureau, Prasar
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Bharati (AIR), Vocational Rehabilitation Centre for Handicapped and
President's -Secretariat all in New Delhi; Directorate of Jute Development,
Central Food Laboratory, Jute Commissioner, Government Medical Store
Depot, Defence Research and Development Unit, Coaching-cum-Guidance
Centre for SC/ST, Industrial Statistics Wing (Central Statistical Organisation),
Deputy Director General, Foreign Trade, Director General Commercial
Intelligence and Statistics, Falta Export Processing Zone, Chief Post Master
General (West Bengal Circle) all in Calcutta; BCG Vaccination Laboratory,
Competent Authority Smugglers and Foreign Exchange Manipulators
(Forfeiture of Property) Act, 1976 and Narcotic Drugs and Psychotropic
Substances Act, 1985, Integral Coach Factory, Office of the Commissioner of
Central Excise, Coaching-cum-Guidance Centre for SC/ST and Madras Dock
Labour Board all in Chennai; Forward Markets Commission, Central
Government Health Scheme, Commissioner of Central Excise, Mumbai III,
Central Board of Film Certification, Vocational Rehabilitation ‘Centre for
Handicapped, Custodian of Enemy Property, Advance Training Institute
(Ministry of Labour) and Regional Evaluation Office (Ministry of Planning) all
in Mumbai; Save Grain Campaign Office, Commissionér of Central Excise and
Vocational Rehabilltatlon Centre for Handicapped all in"‘Ahmedabad, Central
Government Health Scheme, Labour Welfare  Commissioner and Official
Liquidator High Court all in: Allahabad; “Central Institute of Coastal
Engineering for Fishery, Electronics and Radar Development Establishment,
Pioneer Corps, Deputy Chief Labour Commissioner (Central), Income Tax
Department, Central Government Health Scheme and Branch Secretariat
(Department of Legal Affairs) all in Bangalore; Proof and Experimental
Establishment, Balasore; Joint ‘Director General Foreign Trade and
Brahmaputra Board both in Guwahati; Commissioner of Central Excise and
Customs, Guntur; Passport Office, Goa; Office of Assistant Commissioner of
Central Excise, Gulbarga; Save Grain Campaign Office, Nuclear Fuel
Complex, Commissionerate of Customs and Central Excise, Hyderabad I
Commissionerate, Registrar of Companies, Andhra Pradesh, Quality Control
Cell (Ministry. of Food and Civil Supplies) and Security Printing Press all in
Hyderabad; Assistant Commissioner Central Excise, Hubli; Prasar Bharati
(AIR), Itanagar; Regional Vocational Training Institute for Women, Indore;
Prasar Bharati (AIR) and Codching-cum-Guidance Centre for SC/ST both in
Jaipur; Coaching-cum-Guidance Centre for SC/ST Jowai (Meghalaya);
Central Government Health Scheme, Jabalpur; Labour Welfare Organisation,
Karma (Jhumritelaiya); Registrar of Companies and Vocational Rehabilitation
Centre for Handicapped both in Kanpur; Prasar Bharati (AIR), Karwar;
Regional Office (Central Region) Ministry of Environment and Forests,
Lucknow; Prasar Bharati (AIR), Madikeri; National Academy of
Administration, Mussoorie; Port Health Organisation, Mandapam Camp;
Postal Tratning Centre and Commissioner of Central Excise both in Madurai;
Commissioner of Central Excise and Customs, Coaching-cum-Guidance

Centre for SC/ST and Model Vital Statistics Unit all in Nagpur; Currency
~ Note Press, Nashik; Passport Office, Patna; Assistant Commissioner of
Central Excise, Central Public Works Department (Pune Central Circle) and
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Regional Centre for Military Airworthiness both in Pune; Customs and
Central Excise Commissionerate, Rajkot; Commissioner of Customs and
Central Excise, Raipur; Coaching-cum-Guidance Centre for SC/ST, Ranchi;
College of Defence Management and Chief Construction Engineer R&D both
in-Secunderabad, Regional Office North East Zone, Mirﬁstry of Environment
and Forests and Director General of Foreign Trade both in Shillong;
Coaching-cum-Guidance Centre for SC/ST, Surat; Regional Office (Ministry
of Health and Family, Welfare) and Programme Evaluation Organisation both
in Shimla; Regional Centre for Airworthiness, Sultanpur; Prasar Bharati (AIR),
Thiruvananthapuram; North Eastern Police Academy Umsaw, Umiam
(Meghalaya); Rehabilitation Centre for Handicapped Women, Vadodara and
Naval Science and Technical Laboratory, Visakhapatnam.

10.3 The following 72 Public Sector Undertakings have either furnished NIL
or vague information:- Indian National Academy of Engineering, Indira
Gandhi Open University, Nehru Yuvak Kendra Sangthan, The National
. Scheduled Castes and Scheduled Tribes Finance and Development
Corporation, The Petroleum Conservation Research Association, Hindustan
PREFAB Ltd., National Building Construction Corporation Ltd., Hindustan
Fertilizers and National Textile Corporation Ltd. all in New Delhi; Export
Credit Guarantee Corporation of India, Atomic Energy Regulatory Board,
Indian Rare Earths Ltd., Hindustan Petroleum Corporation Ltd. Indian
Institute of Geomagnetism and Metropolitan Transport Project (Railways) all
in Mumbai; Neyveli Lignite Corporation Ltd. and Madras: Fertilizers Ltd.,
both in Chennai; State Forest Service College, Coimbatore; Satyendra Nath
Bose National Centre for Basic Science, Damodar Valley Corporation, Bose
Institute, Indian Association.for Cultivation of Sciences, Tyre Corporation of
India Ltd. and Smith Stainistreet Pharmaceuticals Ltd. all in Calcutta;
Regional Remote Sensing Centre, Kharagpur; Coconut Development Board,
Cashew Export Council of India and Cochin Shipyard Ltd., all in Cochin;
Hindustan Newsprint Ltd. Kottayam; Northern Region Farm Machinery
Training and Testing Institute, Hissar; The Wild Life Institute of India,
. Advance Training Institute for Electronics and Process Instrumentation, The
National_Institute for Visually Handicapped and Wadia Institute of
Himalayan Geology all in Dehradun; Indian Plywood Industries Research
Training Institute, HMT (International) Ltd., Central Research and Testing
Laboratory, Indian Academy of Science, Raman Research Institute and
Jawahar Lal Nehru Centre for Advanced Scientific Research all in Bangalore;
Andaman Nicobar Island Forest and Plantation Development Corporation
Ltd., Port Blair; Visakhapatnam Port Trust and Dredging Corporation of India
Ltd. both in Visakhapatnam; Bharat Dynamics Ltd. and Sardar Vallabhbhai
Patel National Pplice Academy both in Hyderabad; Prasar Bharati, Delhi,
Pondicherry, Panaji, Imphal, Chandigarh, Chennai and Bhopal; Bhakra Beas
Management Board Chandigarh, Talwara and Sundernagar; Technical
Training Institute Chandigarh; Indian Petrochemicals Corporation’ Ltd.,

Vadodara; National Fertilizers and Pyrites Phosphates and Chemicals Ltd.,

both in Noida; Centre for Materials for Electronics, National Film Archive and
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Indian Institute for Tropical Metrology, Pune; Regional Vocational Institute
for Women, Araimile Tura (Meghalaya), North Eastern- Electrical Power
Corporation Ltd., Shillong; Institute of Rain and Moist Deciduous Forest
Research, Jorhat; Central Board of Workers Education, Nagpur; The Ferro
Scrap Nigam Ltd. Bhilai; The British Indian Corporation Ltd., Kanpur; Central
Wool Development Board, Jodhpur; Ganga Flood Water Commission, Patna;
Indian Drugs and Pharmaceuticals Ltd., Gurgaon. The Central Warehousing
Corporation, New Delhi has given vague reply by stating that they are
weeding out their unwanted records.

44



CHAPTER 11

ACTION INITIATED BY RECORDS CREATING AGENCIES ON
APF RAISAL OF NON-CURRENT RECORDS

Appraisal of non-current records by records creating agencies in
consultation with National Archives of India is a statutory requirement as
stipulated under section 6 (1) (c) of the Public Records Act,1993. Weeding of
ephemeral records releases valuable shelf space thereby reducing recurring
expenditure on their storage and establishment. Further, on the one hand
shelf space thus created can be utilised for storing fresh accrual of records and
on the other hand the records of permanent nature will be transferred to the
archival repository for permanent preservation. Keeping ¢this in view,
National Archives of India has been emphasising on this aspect and Circular
letters No0.16-12/98-RM and No.16-12/99-RM dated 24t August, 1998 and 9t
April 1999 respectively have been issued to all records creating agencies
seeking information on this subject so as to undertake the appraisal of such
records.

11.1 In all, 157 Organisations have furnished information. Out of which 67
Ministries/ Departments mentioned: below have furnished desired
information. Ministries of Defence, Environment and Forests, Home Affairs,
Information and Broadcasting, . Labour, Railways, Surface Transport,
Departments of Education, Legislative Department and Legal Affairs, Supply,
all in New Delhi have informed that all non-current records have been
appraised in consultation. with National Archives of India and records
marked "Keep" have been” transferred to it for permanent retention.
Department of Coal, New Delhi have intimated that a special drive was
launched to identify such records. Department of Public Distribution, New
Delhi has stated-that it is an ongoing process whereas the Department of

Ocean Development, New Delhi has apprised that this job will be takenup in *

future. Department of Women and Child Development, New Delhi has
reported that this aspect is not applicable to them. Director General of
Supplies and Disposals, New Delhi has said that there are no non-current
record. in their Central Records Room. Intelligence Bureau, New Delhi has
-stated that as their records are Secret and Top Secret there were no records for
appraisal. Director General National Security Guard, New Delhi has informed
that appraisal of non-current records has hot been carried out. Director
General Quality Assurance (Techn Coord), New Délhi has communicated that
there are no non-current records. Principal Accounts Office (Ministry of
Information* and Broadcasting) and Vocational Rehabilitation Centre for
Handicapped, New Delhi have given vague replies. Directorate of
Advertisement and Visual Publicity, New Delhi has conveyed that they have
a few non-current records. Director General of Supplies and Transport
(Quarter Master General's Branch), New Delhi has reported that no records of
historical value are being maintained in their Directorate. Central Electricity
Authority New Delhi has informed that they have few non-current records.
Director General Civil Aviation (Technical Centre), New Delhi has stated that
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need for appraisal of records by National Archives of India has not arisen.
Director General Commercial Intelligence and Statistics, Calcutta has written
that such records are yet to be identified in consultation with National
Archives of India. Competent Authority Smugglers and Foreign Exchange
Manipulators (Forfeiture of Property) Act, 1976, and Narcotic Drugs and
Psychotropic Substances Act, 1985, Chennai are awaiting for guidelines.
Commissioner of Central Excise, Chennai has informed that 1144 files are
available for appraisal. Government Medical Store Depot, Calcutta said that
records are yet to be counted/assessed. Development Commissioner for Iron
and Steel, Calcutta has sent incomplete report. Industrial Statistics Wing
(CSO), Calcutta has intimated that appraisal has not yet been done.
Directorate of Jute Development, Calcutta has stated appraisal is not required.
Madras Dock Labour Board, Chennai reported that non-current records-are
kept permanently. Forward Markets Commissions, Mumbai has informed
that they have a few records ripe for appraisal. Vocational Rehabilitation
Centre for Handicapped, Ahmedabad has informed that no such records are
available in the Centre. Programme Evaluation Office, Ahmedabad has given
vague reply. Official Liquidator High Court, Allahabad hasétated that special
orders of High Court are required as records pertain o companies are in
liquidation. Central Government Health Scheme, Bangalore has informed that
there are no records of 25 years old. Pioneer Corps;Bangalore has said that
this is not applicable as records are not of natierial interest and pertain to
soldiers of Pioneer Corps only. Branch Secretariat (Department of Legal
Affairs), Bangalore has stated that there areno files pending for more than 10
years. Commissioner of' Central Excise, Belgaum has communicated that
records are classified as per rules. Proof and Experimental Station, Balasore
has intimated that they have approximately 5000 files with them. Save Grain
Campaign Office, Bhopal has stated that nature of their non-current record
does not attract consultation with National Archives of India. Post Master
General (Orissa Circle),..Bhubaneswar bas mentioned that they have
approximately 10,000 files'and discussions with National Archives of India,
(Record Centre) Bhubaneswar are going on for further action. Eastern
Regional Office (Ministry of Environment and Forests), Bhubaneswar has
stated that since their organisation is only 12 years old, non-current records
do not exist. Regional Office (Ministry of Non-Conventional Energy Sources),
Bhubaneswar informed that this is not applicable at this stage. Terminal
Ballistics Research Lab., Chandigarh has indicated that this process is in
progress. Cochin Dock Labour Board, Cochin and Northern Region Farm
Machinery Testing and Training Institute, Hissar have stated that non-current
records are yet to be ascertained. Central Drugs Standard Control
Organisation, Cochin has informed that this work will be taken up shortly.
Commissioner of Customs and Central Excise, Coimbatore has pointed out
that they have 2000 files. Joint Director General of F oreign Trade, Cuttack has
stated that this is not necessary. Surveyor General's Office, Dehradun has
reported that vecords were appraised by National Archives of India in 1996.
Director General Mines, Dhanbad has informed that they have 3000 files and
correspondence with National Archives of India is being undertaken in this

46



direction. Southern Region Farm Machinery Training and Testing Institute,
Garladinne has stated that most of the files are of ‘C’ Category. Passport
Office, Goa has stated that they have some records for appraisal. Office of the
Deputy Director General of Foreign Trade, Guwahati has said that question
does not arise. Save Grain Campaign Office, Hyderabad has intimated they
do not have such non-current records. Joint Director, Central Government
Health Scheme, Jabalpur has stated that no records which are 25 years old or
of permanent nature are available with them. Institute of Rain and Moist
Deciduous Forests Research, Jorhat has indicated that question of appraisal
does not arise, as it is a newly established institute. Vocational Rehabilitation
Centre for Handicapped, Kanpur has indicated that they have 800 files
approximately. Registrar of Companies, U.P., Kanpur. has stated that this is
not required. Prasar Bharati (AIR), Karwar has mentioned that their records
have not completed 25 years period. Regional Office (Central Region),
Ministry of Environment and Forests, Lucknow has asked for the guidelines
in this regard. National Academy of Administration, Mussoorie has Indicated
that this work is scheduled to be taken up during winter moiiths when there
is no training programme. College of Defence Management, Secunderabad
has informed that it is not applicable to them: Regional Centre for Military
Airworthiness, Sultanpur has reported that they have 360 old files and 15
registers. North East Police Academy Umsaw, Umiam (Meghalaya) has
communicated that their organisation was established in 1978 and, therefore,
it has not completed 25 years as yet.

11.2 The following 73 offices have given NIL report. These are: Ministries of
Parliamentary Affairs and Water Resources, Department of Culture, National
Sample Survey Organisation, Director General of Central Reserve Police
Force, Planning Commission, Central Translation Bureau, Directorate of
Preventive Operations (Customs and Central Excise), Inter State Council
Secretariat, Army Purchase Organisation, Armed Forces Film and Photo
Division, Directorate General Remount Veterinary (QMG Branch); Additional
Directorate General of Army Postal Service, Air Headquarters and President’s
Secretariat all in New Delhi; Coaching-cum-Guidance Centre SC/ST, Deputy
Director General of Foreign Trade, Falta Export Processing Zone, Central
Food Laboratory and Chief Post Master General (West Bengal Circle) all in
Calcutta; Coaching-cum-Guidance Centre for SC/ST and B.C.G. Vaccine
Laboratory bgth in Chennai; Advanced Training Institute, Commissioner of
Central Excise;, Mumbai-Il Commissionerate and Custodian of Enemy
Property all in Mumbai; Commissioner of Central Excise, Ahmedabad; Chief
Labour Welfare Organisation, Allahabad; Central Institute of Coastal
Engineering for Fishery and Income Tax Department both in Bangalore;
Prasar Bharati (AIR), Bhopal; Regional Office (Northern Region) (Ministry of
Environment and Forest), Chandigarh; Official Liquidator High Court,
Kerala, Cochin; Commissioner of Central Excise, Dharwar; Regional
Directorate of Apprenticeship Training, Faridabad; Brahmaputra Board,
Guwahati; Commissioner of Central Excise and Customs, Guntur; Assistant
Commissioner of Central Excise, Gulbarga; Assistant Commissioner of
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Central Excise and Customs, Hubli; Commissioner of Customs and Central
Excise, Hyderabad I Commissionerate, Security Printing Press, Registrar of
Companies, Andhra Pradesh all in Hyderabad; Regional Vocational Training
Centre for Women, Indore; Prasar Bharati (AIR), Itanagar; Prasar Bharati
(AIR) and Coaching-cum-Guidance Centre for SC/ST both in Jaipur;
Coaching-cum-Guidance Centre for SC/ST, Jowai; Labour Welfare
Organisation, Karma (Jhumritalaiya); Naval Psychological Research Unit and
Directorate of Marketing and Inspection both in Kochi; Assistant
Commissioner of Central Excise, Central Public Works Department (Pune
Central Circle); Regional Centre for Military Airworthiness and Central Water
and Power Station all in Pune; Commissioner of Central Excise and Postal
Training Centre both in Madurai; Port Health Organisation, Mandapam
Camp; Commissioner of Central Excise and Customs, Coaching-cum-
Guidance Centre for SC/ST, Model Vital Health Statistics Unit, all in Nagpur;
Currency Note Press, Nashik; Passport Office, Patna; Customs:and Central
Excise, Rajkot and Raipur; Coaching-cum-Guidance .Centre for SCEST,
Ranchi; National Institute for Mentally Handicapped, ‘Secunderabad; North
Eastern Regional Office (Ministry of Environment and Forests) and Deputy
Director General of Foreign Trade both in Shillong; Regional Office of Health
and Family Welfare and Programme Evaluation Office, both in Shimla;
Coaching-cum-Guidance Centre for SC/ST, Surat; Postal Training Centre,
Vadodara and Naval Science and Technology Laboratory, Visakhapatnam.

11.3 12 Offices have informed that this aspect is not applicable to them. These
are: Institute of Secretariat Training and Management, Controller General of
Defence Accounts, Prasar Bharati (AIR) and Zonal Council Secretariat, all in
New Delhi; Programme Evaluation Office, Vocational Rehabilitation Centre
for Handicapped and Central Government Health Scheme, all in Mumbai;
Assistant Commissioner, Central Excise and Customs, Bellary; Passport
Office, Bhopal; Chief Construction Engineer (Research and Development) of
Ministry of Defence, Secundarabad; Rehabilitation Centre for Handicapped
Women, Vadodara and Prasar Bharati (AIR), Thiruvananthapuram.

11.4 The following 5 Offices have sent vague reply: Computer Centre
(Ministry of Planning), New Delhi; Integral Coach Factory, Chennai;
Directorates of Marketing and Inspection at Nagpur and Nashik and Prasar
Bharati (AIR), Madikeri.
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CHAPTER 12
ORGANISATIONAL HISTORY

Compilation of Organisational history for each records creating agency
is of singular importance as it gives a better understanding of various
organisational changes which have taken place from time to time. It helps the
appraiser of records in according reasonable retention period of different
records groups as he will be having first hand knowledge about the main
functions of the organisation and its gradual expansion. Records pertaining to
such aspects need to be retained permanently because of their administrative
and historical value. Keeping this in view Sec 6 (1) (i) of the Public Records
Act, 1993 lays down that all records creating agencies shall compile their
organisational history. National Archives of India has sent Girculars to all
Ministries/ Departments/ Offices/ PSUs etc. requesting them to furnish
information on this aspect.

121 In this connection 93 organisations have furnished Organisational
histories. These are:- Ministries of Environment and Forests, Home Affairs,
Information and Broadcasting, Labour, Parliamentary Affairs, Railways,
Surface Transport, Water Resources, Departments - of Agriculture and
Cooperation, Bio—TechnoIogy, Coal, Economic Affairs, Chemicals and
Petrochemicals, Legal Affairs, Legislative Department, Supply and Cabinet
Secretariat, Technology Mission on Oil Seeds and Pulses, Director General of
Civil Aviation, Bureau of Civil Aviation Security, History Division (Ministry
of Defence), Central Translation Bureau, Medical Superintendent, Kalavati
Saran Children Hospital, Central Hindi Directorate, Plannix_lg Commission,
Director General of Supplies and Disposals, Zonal Council Secretariat
(Ministry of Home Affairs), National Sample Survey-Organisation, Central
Electricity Authority, Armed Forces Film and Photo Division, Director
General Quality Assurance (Tech Coord), Director General Central Reserve
Police Force and Enforcement Directorate, Foreign Exchange Regulation Act,
all in New Delhi; Directorate of Revenue Intelligence, Central. Soil and
Materials - Research Station, * Central Food Laboratory, Development
Commissioner for Iron and Steel, Directorate of Jute Development,
Government Medical Store Depot, Industrial Statistics. Wing (Central
Statistical Organisation), Anthropological Survey of India and Central and
Reference Library all in Calcutta; Central Board of Film Certification,
Vocational Reha]gi]itaﬁon Centre for 'Handicapped, Central Government
Industrial Tribunal-Cum-Labour Court No.1, Kapas Vikas. Nideshalaya,
Off‘i;ce' of the Commissioner of Central Excise all in Mumbeai; Office of the
Commissioner of Customs and Central Excise, Aurangabad; Govt of India
Tourist Office, Welfare Commissioner, Labour Welfare Organisation, Central
Institute of Coastal Engineering for Fishery, Central Governiment Health
Scheme and Branch Secretariat (Legislative Department and Department of
Legal Affairs) all in Bangalore; Eastern Regional Office (Ministry of
Environment and' Forests) and Save Grain Campaign Office both in
Bhubaneswar; Office of the Commissioner of Central Excise, Coimbatore;
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Labour Bureau, Research and Development Organisation (Ministry of
Defence) and Regional Office (Northern Region) of Ministry of Environment
and Forests all in Chandigarh; Surveyor General’s Office and Forest Survey of
India both in Dehradun; Director General Mines Safety, Dhanbad; Southern
Region Farm Machinery Training and Testing Institute, Garladinne; Northern
Region Farm Machinery Training and Testing Institute and Coaching-cum-
Guidance Centre for SC/ST both in Hissar; Nuclear Fuel Complex, Indian
Grain Storage Management and Research Institute and Programme
Evaluation Organisation all in Hyderabad; Regional Vocational Training
Institute for Women, Indore; Joint Director Central Government Health
Scheme, Jabalpur; Regional Office of Health and Family Welfare and
Coaching-cum-Guidance Centre for SC/ST both in Jaipur; Coaching-cum-
Guidance Centre SC/ST, - Jowai; Vocational Rehabilitation Centre “for
Handicapped and Office of the Superintendent of Post Offices, both in
Kanpur; Regional Office(Ministry of Environment and Forests) Lucknow;
Commissioner of Central Excise and Directorate Postal Training Centre both
in Madurai; Indian Bureau of Mines, Income Tax Appellate Tribunal, Model
Vital and Health Statistics Unit, National Civil Defence College and
Commissioner of Central Excise and Customs all in Nagpur; Passport office,
Patna; National Film Archive and Western Regional Language Centre both in
Pune; Office of the Chief Engineer and Administrator, Port Blair; Indian
Institute of Tropical Metrology, Ranchi; Chief ~Construction Engineer
(Research and Development Ministry of Defence) and College of Defence
Management, both in Secunderabad; North:Eastern Police Academy Umiam,
Umsaw (Meghalaya); Rehabilltation - Centre for Handicapped Women,
Vadodara and Naval Science and Technical Laboratory, Visakhapatnam.

12.2 65 records creating agencies which have furnished ‘NIL’ information are
as follows:- Depariment of Culture, Education, Women and Child
Development, Directorate of Preventive Operations (Customs and Central
Excise), Army Purchase Organisation, Vocational Rehabilitation Centre for
Handicapped, Prasar Bharati (AIR), Director General Central Reserve Police
Force, Regional Office' (Non-Conventional Energy Sources), Directorate of
Markeﬁng and Inspection, Controller General of Defence Accounts, Director
General Supplies and Transport (Quarter Master General Branch), Additional
Director General of Army Postal Service, Air Headquarters, Directorate of
Advertisement and Visual Publicity, Institute of Secretariat Training and
Management, Computer Centre (Ministry of'Planning), Principal Accounts
Office (Department of Civil Aviation) and President's Secretariat all in New
Delhi; Coaching-cum-Guidance Centre for SC/ST, Deputy Director General
foreign Trade, Falta Export Processing Zone, Office of the Chief Post Master
General (West Bengal Circle), Defence Research and Development
Establishment and Office of the Jute Commissioner all in Calcutta; Office of
- the Central Excise, Coaching-cum-Guidance Centre for SC/ST, B.C.G. Vaccine
Centre, Madras Dock Labour Board and Competent Authority, Smugglers
and Foreign Exchange Manipulators (Forfeiture of Property) Act, 1976 and
Narcotic Drugs and Psychotropic Substances Act; 1985 all in Chennai;
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Custodian of Enemy Property, Forward Markets Commission, Regional
Evaluation Office (Ministry of Planning), Advanced Training Institute
(Ministry of Labour) and Commissionerate of Central Excise, Mumbai-III
Commissionerate all in Mumbai; Commissioner of Central Excise, Vocational
Rehabilitation Centre for Handicapped and Programme Evaluation Office all
in Ahmedabad; Official Liquidator High Court, and Central Government
Health Scheme both in Allahabad; Income Tax Department, Electronics and
Radar Development Establishment and Deputy Chief Labour Commissioner
(Central ) all in Bangalore; Central Excise Department, Balgaum; Assistant
Commissioner of Central Excise, Bellary; Passport Office and Prasar Bharati
(AIR) both in Bhopal;, Post Master General (Orissa Circle), Bhubaneswar;
Terminal Ballistics Research Laberatory, Chandigarh; Commissioner of
Central Excise and Customs, Coimbatore; Assistant Commissioner of Central
Excise, Dharwar; Regional Directorate of Apprenticeship Training, Faridabad;
Passport Office, Goa; Assistant Commissioner of Central Excise, Gulbarga;
Deputy Director General of Foreign Trade and Brahmaputra Board both in
Guwahati; Assistant Commissioner Central Excise, Hubli; Save Grain
Campaign Office, Quality Control Cell (Department of Food and Civil
Supplies), Registrar of Companies, Andhra Pradesh and Commissioner of
Customs and Central Excise, Hyderabad Commissionerate I all in Hyderabad;
Prasar Bharati (AIR) and Coachmg—cum—Guldance Centre for SC/ST both in
Jaipur. 7 >

12.3 Departments of Supply, Ocean Development and Public Distribution all
in New Delhi have informed that erganisational history is reflected in their
Annual Report. National Institute for Mentally Handicapped, Secunderabad
and Ministry of Defence, New Delhi both have said that their organisational
histories are under preparation. Inter-State Council Secretariat (Ministry of
Home Affairs), New. Delhi has stated that as their organisation was set up
only in 1990, organisational history has not been prepared. National Security
Guard, New Delhi has conveyed that since the formation is of secret nature
information-cannot be supplied. Development Commissioner for Iron and
Steel, Calcutta has sent incomplete report. Director General Commercial
Intelligence and Statistics also in Calcutta has stated that no such endeavour
has been made earlier. Central Government Health Scheme, Mumbai has
informed that the same was not taken up due to the shortage of staff. Save
Grain Campaign, Regional Office, Ahmedabad; Office of the Joint Director
General of Foreign Trade, Cuttack, Office of the Commissioner of Central
Excise, Belgaum (HQ), Belgaum have indicated as theirs were field offices it
was not found necessary to compile organisational history. Central Drugs
Standard Control Organisation, Cochin has mentioned that steps are being
taken to complete @organisational history. Proof and Experimental
Establishment, Balasore has indicated that action has been initiated whereas
Directorate of Marketing and Inspection, Cochin have informed that
organisational history would be available at Headquarter. Security Printing
Press, Hyderabad has indicated that a Committee has been constituted for this
purpose. National Academy of Administration, Mussoorie has written that
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work will be taken up during winter months when there is no training
programme.

12.4 94 Public Sector Undertakings which have furnished copies of their
organisation histories are:- The Fertilizers Corporation of India, Hindustan
Fertilizers Ltd., Institute of Applied Man Power and Research, Indian Council
of Social Science Research Centre for High Technology, Oil Industries Safety
Directorate, Water and Power Consullary Service India Ltd., National Water
Development Agency, Central Power Research Institute, Indian Renewable
Energy Development Agency Ltd., Nehru Yuvak Kendra Sangathan, National
Building Organisation, Hindustan PREFAB, National Power Project
Construction Corporation Ltd., Press Council of India, National Scheduled
Castes and Scheduled Tribes Finance and Development Corporation and
Indian Airlines all in New Delhi; The Madras Fertilizers Ltd., Regional
Engineering College, Auroville Foundation and N eyveli Lignite Corporation
Ltd all in Chennai; Bengal Chemicals and Pharmaceuticals, Visva Bharati,
Santiniketan; I.B.P. Company Ltd., Balmer Lawrie and Company Ltd., Shellac
Export Promotion Council, Tyre Corporation of India, Smith Stanistreet
Pharmaceuticals Ltd, and Damodar Valley Corporation all in Calcutta; The
Rashtriya Chemicals Fertilizers Ltd., the Cotton Corporation of India,
Mabharastra Elektrosmelt Ltd., Synthetic and Rayon Textiles Export Promotion
Council, National Safety Council, Shipping Corperation of India, Export
Credit Guarantee Corporation of India Indian Rare Earths Ltd., Hindustan
Petroleum Corporation, Indian Oil-Blending Ltd., Air India, Indian Institute
of Packaging Ltd. and Society for Applied Microwave Electronics Engineering
Research, all in Mumbai; Pyrites Phosphates and Chemicals Ltd., Noida;
National Bio-fértilizers Development Centre, Ghaziabad; Regional Vocational
Training Institute for Women.and National Academy of Science both in
Allahabad; Aerial Delivery Research and Development Establishment and
Bharat Leather Corporation of India both in Agra; National Institute of
Hydrology, Roorkee; Be_twé River Board, Jhansi; Indira Gandhi Rashtriya
Uran Akademy, Rai'Bareilly; The Cashew Export Promotion Council, Cochin
Dock Labour Board; Cochin Shipyard Ltd., all in Cochin; Hindustan News
Print Ltd., Kottayam; Central Silk Board, Indian Plywood Industries Research
Training Institute, Regional Remote Sensing Service Centre, Bharat Earth
Movers Lid,; Central Power Research Institute, Indian Academy of Science
and Raman Research Institute all in Bangalore; Bharat Gold Mines, Oorgaum;
Mineral Explgration Corporation, Central Board for Workers Education and
Manganese Ore (India) Ltd., both in Nagpur; Hindustan Salt Ltd., Jaipur;
Sardar Vallabhbhai Regional College of Engineering and Technology, Surat;
North Eastern Hill University, Shillong; Regional Vocational Training
Institute for Women and Northern Region Farm Machinery Training and
Testing Institute both in Hissar; Maulana Azad College of Technology,
Bhopal; High Energy Material Research Laboratory, Sutarwadi; National
Aluminium ‘Company Ltd., Bhubaneswar; Narmada Central Authority
Indore; Bhakra Beas Management Board and Technical Teachers Training
Institute both in Chandigarh; Ganga Flood Control Board, Patna; Uranium
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Corporation of India, Singhbhum (Bihar); The Ferro Scrap Nigam Ltd., Bhilai;
Brahmputra Board, Guwahati; State Forest College, Coimbatore; Centre for
Electronics Design and Technology of India, Jammu, Pune and Chandigarh;
Visakhapatnam Port Trust and Dredging Corporation of India both /in
Visakhapatnam; Mormugao Port Trust and Mormugao Dock Labour Board
both in Mormugao; Paradip Port Trust, Paradip (Orissa); New Mangalore
Port Trust, Mangalore; Indian Railway Institute of Electrical Engineering,
Hindustan Antibiotics Ltd. and National Film Archive all in Pune.

12.5 The following 3 offices have replied that they will be compiling it in due
course. These are: Indian National Academy of Engineering, New Delhi;
Jawahar Lal Nehru Centre for Advanced Scientific Research, Bangalore and
Bose Institute, Calcutta.

\ 12.6 There is yet another category of 31 Public Sector Undertakings who have
given NIL information: Hotel Corporation of India,. Airport Authority of
India, National Textile Corporation Ltd., and Prasar Bharati all in New Delhi;
The Institute of Rain and Moist Deciduous Forest Research, Jorhat; Bharat
Dynamics /Ltd., and International Advance Research Centre for Powder
Metallurgy and New Materials both in Hyderabad; Regional Vocational
Training Institute for Women, Araimili Tura (Meghalaya); Indian Association
for the Cultivation of Science, Calcutta; British India Ltd., Kanpur; Central
Wool Development Board, Jodhpur; Sardar Sarovar Constructior: Advisory
Committee, Vadodara; Wadia Institute of ‘Himalayan Geology, Wild Life
Institute of India, The National Institute for the Visually Handicapped and
Advance Training Institute for Electronics and Process Instrumentation all in
Dehradun; Andaman and Nicobar Island Forest and Plantation Development
Corporation Ltd.,, Port Blair;’ HM.T. Ltd. and Central Power Research
Institute both in Bangalore; Prasar Bharati, Pondicherry, Imphal, Chandigarh,
Chennai and Bhopal; Indian Petrochemicals Corporation Ltd., Vadodara;
North Eastern Electrical Power Cor’poraﬁon,’ Shillong; Regional Remote
Sensing Service Centre, Kharagpur; Bhakra Beas Management Board Talwara
and Sundernagar; Indian Drugs and Pharmacepticals Ltd., Gurgaon; Indian
Institute of Tropical Meteorology, Pune and Indian Association of Cultivation
of Science, Jadavpur.
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CHAPTER 13
MICROFILMING OF ‘A’ CATEGORY RECORDS

The Committee of Secretaries while considering the note on de-
classification, computerisation and proper storage of records in their meeting
held on 17t June, 1998, also discussed the issue of implementation of Public
Records Act, 1993. Besides, making several recommendations, the question of
microfilming of ‘A’ category records lying under the custody of records
creating agencies was also considered. The Committee was of the opinion that
“instead of doing a review as to which papers are to be microfilmed, all ‘A’
category papers could be microfilmed in the first instance”. Consequently, the
Secretary, Ministry of Personnel, Public Grievances and Pensions addressed a
D.O. letter No. 24012/1 /98-O & M dated 13th July, 1998 to all the Secretaries
of the Government of India requesting them to initiate time bound action for
microfilming of ‘A’ category records lying in the custody. of the respective
Ministries/ Departments/ Offices in association with the National Archives
of India.

. 13.1 Subsequently, another meeting was convened by the Additional
Secretary, Department of Administrative Reforms and Public Grievances on
27t July, 1998, in which the modalities of microfilming of ‘A’ category records |,
were deliberated upon. As per decision of the meeting a note along with
proforma seeking information on the microfilming of ‘A’ category records
from the Ministries/ Departments/ Oftices was prepared by the National
Archives of India and forwarded to.the Administrative Reforms and Public
Grievances for further directives in the matter.

13.2 The Department of Administrative Reforms and Public Grievances, vide
their letter No. 24012/1/98-0andM dated 24th August, 1998 forwarded the
said note alongwith the proforma on microfilming "of records to all the
Ministries/ Departments. requesting them to expedite the work of
microfilming of ‘A’ Category records in collaboration with National Archives
of India. In" response to the aid letter 13 ‘Ministries/ - Departments etc.
furnished replies during the period under report. Of these 13 Organisations, 6
have reported ‘NIL’ information 2 have informed that they have issued
instructions to all the offices functioning under their control, 3 Organisations
“have sought guidance/ clarification about microfilming of records and'2 have
stated that they have ‘A’ category files for microfilming.

13.3 Ministries/ Departments who have reported ‘NIL’ information are:
Ministries of Food Processing Industries, Surface Transport, Steel and
Railways and Departments of Programme implementation and Statistics, all
in New Delhi. -

134 Department of Administrative Reforms and Public Grievances and
Department of Urban Development have informed that they have issued
- circulars and directed all the Directors / Officers of the Departments/ Sections
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functioning under their control to furnish the required information in this
regard.

13.5 Department of Telecommunications, New Delhi; Institute of
Geomagnetism, Mumbai and Madras Dock Labour Board, Chennai have
sought certain clarification/guidance on the subject, which was provided to
them. .

13.6 Ministries of Parliamentary Affairs and Power both in New Delhi have
stated that they have ‘A’ category records, numbering 3 and 789 files,
respectively. An Officer from the National Archives of India was deputed to
study the ‘A’ category records on the spot to facilitate the microfilming of
records in question.
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CHAPTER 14
APPRAISAL OF NON-CURRENT RECORDS

Under Section 3 (2) (b) of the Public Records Act, 1993 read with the
elaborate Rule 5 of the Public Records Rules, 1997, the Director General of
Archives has been authorised to undertake the appraisal and also accept for
deposit records of permanent nature. Similarly, Section 6 (1) (C) of the Public
Records Act, 1993 also made the Departmental Records Officer responsible for
appraisal of Public Records which are more than twenty five years old in
consultation with the National Archives of India with a view to retaining only
public records of permanent value. It may be mentioned here on the one hand
the appraisal of non-current records and weeding out records of ephemeral
nature results in saving of valuable shelf space and cost of maintenance of
records housed in various record rooms of the Government of India‘and, on
the other, helps in selecting the records of permanent value. This exercise also
saves records from wanton destruction.

14.1 During the period under report the National Archives of India, in all
appraised 79,313 files. Out of these 37,229 were recommended for retention
and 42,084 files for destruction. Thus, resulting/in saving of Rs. 42,084 per
annum on the upkeep of records.

14.2 42,809 files were appraised in 1997,>out of which 21,162 files were
recommended for retention and 21,647 for destruction. The Organisations
whose records were appraised are: Prime Minister’s Office (1948-72), Ministry
of Information and Broadcasting+(1948-72), Ministry of Labour (1966-69),
Ministry of Urban Affairs and Employment (1956-72), Ministry of Power
(1897-1972), Department of Personnel and Training (1965-72), Directorate
‘General of Employment ‘and Training (1959-72), Department of Fertilizer
(1948-72), Department of Legal Affairs (1951-72), Department of Economic
Affairs (1955-73), Rehabilitation Division of the Ministry of Home Affairs
(1948-73) all-in. New Delhi; Forward Markets Commission (1954-72) and
Directorate General of Shipping and Transport both in Mumbai (1943-72);
Office of the Commissioner of Customs, Chennai (1892-1964) and Office of the
Chief Commissioner of Railway Safety, Lucknow (1946-73).

14.3 Besides, 36,504 files ware appraised in 1998, out of which 16,067 files
were recommended for retention and 20,437 files marked for destruction.
These records pertain to the Ministry of Agriculture (1954-74), Department of
Economic Affairs, (1954-70), Ministry of External Affairs (1966-73),
Department of Education, CR. Unit (Ministry of Human Resource
Development) (1961-72) and Archaeological Survey of India (1941-74) all in
New Delhi; Office of the Commissioner Central Excise, Hyderabad (1950-72)
and Office of the Assistant Commissioner, Central Excise, Guntur (A.P.)
(1943-74). =
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CHAPTER 15

REFERENCE MEDIA

As per Section 3 (2) (e) of the Public Records Act, 1993, the Director
General of Archives has been assigned the job of preparation of inventories,
indices, catalogues and other reference media of public records. Needless to
mention here that reference media is a tool for quick retrieval of records. Since
records serve as the memory of the Government which contains pooled
wisdom of the past and help in taking decisions and formulating future
policies for the development of the country, preparation of adequate reference
media for quick retrieval of information is absolutely essential. Further, to
facilitate research scholars also need workable reference media for consulting
records. The work attended during the year 1997 and 1998 in this regard is
indicated below:

15.1 The Project ‘Guide to the Sources of Asian History’ made rapid progress
as Volume 3.4 contains the largest information on the record holdings of 10
States has been compiled and forwarded to press for printing. These are:
Bihar, Gujarat, Himachal Pradesh, Kerala, Madhya Pradesh, Maharashtra,
Manipur, Orissa, Rajasthan and Tripura.

15.2 Besides, Volume 3.5 of the above project ‘Guide to Sources of Asian
History’ is in progress. The volume contains write-ups on the holdings of 14
States/ Union Territory Archives. These are: Andaman and Nicobar Islands,
Andhra Pradesh, Chandigarh,Haryana, Jammu and Kashmir, Karnataka,
Lakshadweep, Meghalaya, Mizoram, Nagaland, Pondicherry, Punjab, Sikkim
and Arunachal Pradesh.

15.3 During the period 1997 and 1998 summary list of the following records
series has also been prepared:-

i Miscellaneous Records of Rewa Kantha Agency (1822-1916), and
ii. Letter Receipts series of Central India Agency (1856-58) and
(1860-62).

15.4 One of the important functions of an archival repository is to provide
quick access to its records holdings to the researchers and administrators. This
is possible only if the repository has adequate reference-media to its records.
The documentary heritage of the National Archives of India occupy approx.
30 Km shelf space i.e. approx 35 lakhs files, 34,500 Cartographic records, 1.05
lakhs volumes, 43,000 maps. Besides, the Department has also assiduously
built up impressive collection of private papers of eminent leaders and
personalities like Mahatma Gandhi, G.B. Pant, Dr. Rajendra Prasad, Sardar
Patel, Dr. B.R. Ambedkar, G.K. Gokhale etc. These records are being
consulted by the research scholars and historians with the help of indices
which are to be handled manually. This not only takes lot of time in retrieving
the desired information but, at the same time, also poses the problem in
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respect of those files which have not been actually transferred to the National

Archives of India though the references are made in the indices. This creates
an unpleasant situation when the requisitions are returned by the concerned
staff with the remark “not transferred”. Secondly, approx 30% of the records
have no reference media at all and it becomes difficult for the researchers to
consult these record holdings. To overcome these problems and also to
provide quick retrieval of information, a pilot project for computerisation of
reference media was taken up in the year 1997 with the assistance of
Electronics Trade and Technology Development Corporation Ltd. (ETandT),
New Delhi. An out lay of Rs. 64.63 lakhs was provided to undertake the job
which was to be spent in phases.

15.5 In the first phase, computerisation of reference media of records of Home
(Political) for the years (1907-1968) and Home (Public) (1747-1859) was started
in March, 1998. 21,000 data entries in respect of Home (Political).and 1,16,779
data entries of records of Home (Public) were made upto December, 1998.
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CHAPTER 16

ACCESSIONS/ ACQUISITIONS

The Director General, National Archives of India has been authorised
under Section 3 (2) (b) of the Public Records Act, 1993 to accept for deposit
public records of permanent nature from all the records creating agencies.
Similarly, Section 11 (1) of the said Act also stipulates acceptance of any
record of historical or national importance from any private sources by way of
gift, purchase or otherwise. In compliance with the above said provisions, the
National Archives of India acquired the following records series and also the
Private Papers during the years 1997 and 1998:-

16.1 217 files of Ministry of Commerce (1956-67), 1304 files of Ministry of Food
(1943-62), 140 files of Ministry of Defence (Second World War), 1 file of Air
Headquarters (1985-87), 1087 files of INA and RIN from History Division,
Ministry of Defence, 541 files of Ministry of External Affairs (1893-1968), 1173
files of Ministry of Information and Broadcasting (1926-70), 228 files of
Ministry of Parliamentary Affairs (1952-70), 9264 files of Department of Posts
(1920-63), 6 files of Prime Minister's Office, 3515 files'of Ministry of Railways
(1938-71) and one file of the Constitution of Jammu and Kashmir (23t
Amendment Bill, 1997).

16.2 Besides, _National Archives of India, Record Centre Jaipur accessioned 75
files of the Office of the Controller of Defence Accounts (Officers) Pune,
pertaining to the years 1922-1945.

16.3 In addition to Public Records, National Archives of India continued to
acquire Private Records of eminent Indians as well as records of Indian
interest from abroad. Accordingly, in 1997, National Archives of India
acquired 44 Newspaper cuttings of the articles relating to the activities of
Bhagat Singh, ‘Rajguru, Sukhdev and Chandra Shekhar Azad etc. 47
Photographs.and 31 negatives of Lala Chint Ram Thapar, Mir Abdul Qayyain,
Hakim Noor-ud-din which also include the photographs and negatives
pertaining to Rajguru, Bhagat Singh the birth place of Sukdev and the place
where the three martyrs were cremated etc. 4 Audio Cassettes of interview of
Sh. Shiv Verma, a Freedom Fighter and close associate of Sukhdeyv, Bhagat
Singh and Rajguru pertaining to their activities, 4 Xerox pages of the
proceedings of the case known as "The Lahore Conspiracy Case" held in the
Pooch House, Lahore by the special tribunal on 5th May, 1930, 2 letters
addressed to Sh. Mathura Das Thapar dated 10.3.1991 from Captain Subhas
Chand Das regarding the request for the formation of a unit of Indian
National Army, Youth Wing and dated 22.8.1992 from Sh. Sudhir Vidyarthi
acknowledging the receipt of the photographs and book on Sukdev. The
papers cover the period 1930-92 with gaps. One book entitled “Mera Bhai
Shaheed Sukhdev written by Sh. M. D. Thapar was also acquired. This
material has been received from Smt. Santosh Thapar, Sister-in-Law of Martyr
Sukhdev and w/ o Sh. Mathura Das Thapar. Besides this, Smt. Santosh Thapar °
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has also presented the 'Sacred Soil' to Director General of Archives which was
collected by Smt. Ralli Thapar, mother of Martyr Sukhdev where he was
cremated along with, Bhagat Singh and Rajguru. 8 letters (Postcards), 1 note, 1
Press-Clipping covering the periods 1902-1982 with gaps containing
correspondence between Sh. O.P. Paliwal and Sh. B.D. Chaturvedi regarding
publication of certain books on Jawahar Lal Nehru, Lenin etc. have been
accessioned. These items have been received from Sh. O.P. Paliwal, New
Rohtak Road; New Delhi. A book entitled ‘Conspirators, Abductors and
Killers of Netaji’ has been acquired along with a copy of ‘Aches and Echoes of
Netaji's Heart, 5 copies of 3 Pamphlets and of the Indian Press reports about
Netaji Research Foundation, 9 Photographs of Press Clippings and 18
coloured photographs of 'Bharat Mata' and about Netaji Research Foundation
have been acquired. This published material has been received from Sh..V.P.
Saini, Chairman, Netaji Research Foundation, Roopnagar (Punjab). 756 Xerox
copies covering the period 1839-1941 relating to the reports/studies on
investigation of mortality in Indian Army; Statistics of Indian Revenue and
Taxation; Life Insurance Corporation of India; Madras Military Fund
Regulations etc. has been purchased from Institute of ‘Actavaries Library,
Napier House, Oxford, U.K. along with one book on the "History of Indian
Railways Constructed and in Progress" up to 31st March 1933, 19 letters
written by some dignitaries from India and abroad like F. V. Wylie, Ex-
Governor of United Provinces, Romesh Bhandari, Governor of Goa; Dr. M.
Chenna Reddy, Governor of Tamil Nadu; * Prof. Russel R. Dutcher,
Department of Geology, U.S.A. addressed.to H.S. Pareek and his father Sh.
Shyam Sunder Pareek. Most of these letters are complimentary and the
acknowledgement of receipt of material/ reports/ Publications etc. These
papers cover the periods 1945-95 with some gaps.

16.4 Approximately 700 files of Sh. Gulzari Lal Nanda, Ex. Prime Minister of
India have been acquired from Sh. Tarlok Singh, New Delhi. About 2000 files
pertaining to the period 1936-69 have been received from Shri L. Lalbhai of
Ahmedabad. 990 files of I.N.A. for period 1943- 47, have been received from
Ministry of Defence. 1351 Xerox pages of extracts of the records series of
Home Department, Special Section, Goverpment of Orissa, Orissa State
Archives 1940; Judicial, Police and General Department Andhra Pradesh State
Archives, Hyderabad have been received from T.F. Unit of Naticnal Archives
of India.

16.5 Besides 9 microfilm rolls of Dominions Office pertaining to the period
1926-38 relating to Migration Agreements with Government of Canada, New-
Zealand, Indian Navy Bill, Tariff Agreements etc. have been purchased from
Public Record Office, London, Similarly, thirty-one microfilm rolls of A.N.
Mitchell papers for the years 1906-1976 -have been purchased from British
Library, U.K. Also one microfilm roll containing the Diary of Shaheed Bhagat
Singh has been received from Sh. Balbir Singh nephew of Shaheed Bahgat

Singh.
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CHAPTER 17

VETTING OF RETENTION SCHEDULES FOR RECORDS

It is required under Section (6) (1) (e) of the Public Records Act, 1993,
that the Records Officer shall be responsible for Compilation of Retention
Schedule for Public Records in Consultation with the National Archives of
India. The progress made by the National Archives of India in vetting and
finalising the Retention Schedule for records peculiar to each Ministry/
Department/ Office is indicated below. These schedules also are required to
be revised once in five years so as to take adequate notice of the changing and
expanding activities of the concerned Records Creating Agencies.

Accordingly, National Archives of India has vetted Retention
Schedules for records of substantive functions of <23 Ministries/
Departments/ Offices during the year 1997 and detailed information is as
follows:-

17.1 Study reports whose studies were completed in 1996 were finalised and
sent to respective organisations for implementation in 1997. These are:
Ministry of Civil Aviation, Department of Youth Affairs and Sports, Central
Electricity Authority, all in New Delhi and Survey of India Circles at
Dehradun and Chandigarh.

Besides, National Archives of India vetted Record Retention Schedules
of 18 Ministries etc. and sent them along with their study reports in 1997 for
implementation. These are:- Ministries of Coal, Power, Rural Areas and
Employment, Departments. of Food, Tourism, Urban Employment and
Poverty Alleviation, Prime Minister's Office, Directorates of Extention,
Printing, Bureau of Industrial Costs and Prices and Animal Quarantine and
Certification Services Station, all in New: Delhi; Directorate of Cotton
Development, Central Board of Film Certification, Office of Assistant
Commissioner of Customs, Prevention and Gold Control and Animal
Quarantine and Certification Services Station, all in 'Mumbai;,Regional Offices
of Ministry of Environment and forests in Chandigarh and Lucknow.

Study reports whose studies were completed in 1997 were also
finalised and sent to the respective organisations in 1998. These are:- Ministry
of Defence, Department of Fertilizers and Posts, all in New Delhi; India
Government Mint and Forward Markets Commission, both in Mumbai.

Besides above, on the spot study for vetting the Records Retention
Schedule of the following Ministries/ Departments/ Offices were completed
and sent for implementation. These are:- Ministry of Parliamentary Affairs
and Coaching-cum-Guidance Centre for SC/ST, both in New Delhi; India
Government Mint, Noida and Coaching-cum-Guidance Centre for SC/ST,
Hyderabad. ; ‘
17.2 On the spot study for vetting the Records Retention Schedule of the
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following Ministries/ Departments/ Offices were taken up and completed in
1998 and their study reports along with the Retention Schedule were under
various stages of finalisation. These are: Department of Ocean Development,
Directorates of Coordination, Quarter Master General Branch, Supply and
Transpt;rt, Operations and Logistics, Land, Works and Environment,
Movements, Technical Examination, Military Farms, Army Postal Service,
Canteen Services, Pioneers, Remount and Veterinary, Personnel Services,
Recruiting, Ceremonial and Welfare, Medical Services, Dental Services,
Provost Marshal, Judge Advocate General, all in New Delhi.
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CHAPTER 18

ADVISORY WORK

As per Section 3 (2) (i) of the Public Records Act, 1993 Director General
of Archives is required to tender advice to records creating agencies on the
creation, classification and disposal of records and application of standards,
procedures techniques of records management in order to ensure records are
preserved scientifically during their semi-current stage. For this purpose,
annual inspection of Departmental Record Rooms of the Ministries, etc has
been undertaken and necessary advice in the area of records management has
been tendered to them. During 1997 Departmental Record Rooms of
Ministries of Coal, Commerce, Civil Aviation, Defence, Environment and
Forests, External Affairs, Home Affairs, Information and- Broadcasting,
Labour, Mines, Science and Technology and Surface Transport; Departments
of Atomic Energy, Mumbai and Communications, Expenditure, Fertilizers,
Industrial Development, Revenue and Supply, all in New Delhi were
inspected by officers of this Department.

18.1 Similarly, following 23 Departmental Récord Rooms were inspected in
1998 by the officers of National Archives of India and tendered advice for the
proper preservation of records. These are:- Ministries of Agriculture and
Cooperation, Civil Aviation, Coal, External Affairs, Industrial Policy and
Promotion, Information and Broadecasting, Personnel, Public Grievances and
Pensions, Railway, Steel, Surface Transport, Departments of Civil Supplies,
Company Affairs, Economic -Affairs, Electronics, Expenditure, Heavy
Industry, Revenue, Science. and Technology and Supply, President's
Secretariat, Cabinet Secretariat, Planning Commission and National Archives
of India, all in New Delhi:

18.2 Besides, the National Archives of India has also- provided necessary
guidance to Central Government Offices/ Organisations and other
Institutions for better up-keep and preservation of their records. In the year
1997, an-officer of this Department visited office of the Additional Director,
Central Government Health Scheme, Mumbai on their request and rendered
advice on Records Management system. Similarly, Prime Minister’s Office,
New Delhi was also visited by the officers of National Archives of India and
necessary advice was rendered for setting up of Departmental Record Rooms
in a more scientific manner. In the year 1998, three offices were visited and on
the spot guidance/ advice was given to them on records management. These
are:- Cabinet Secretariat, New Delhi, Bharat Heavy Electricals Ltd, Bhopal and
South-Eastern Coalfield Ltd, Bilaspur.
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CHAPTER 19
TRAINING

The School of Archival Studies of the National Archives of India is
conducting training courses in Archival Studies. These are One Year Diploma
Course in Archival Studies, Short-Term Certificate Courses in Records
Management, Records Administration and Conservation of Books,
Manuscripts and Archives and Repair of records. Ministries/ Departments/
Offices can avail of this facility and train their staff for their Departmental
Record Rooms. Further, keeping in view the recommendations made by the
Committee of Secretaries in their meeting held on 17 June, 1998, National
Archives has introduced a five day Orientation Course in Records
Management for the Departmental Records Officers designated by the
Records Creating agencies under Section 5 (1) of the Public Records Act, 1993.
Under the One Year Course, Diploma was awarded to 7 candidates in 1997
and to 10 in 1998 who were admitted for the courses during the year 1996-97
and 1997-98 respectively. 10 Candidates were admitted. to the One Year
Diploma Course for the year 1998-99. :

19.1 A batch of 7 trainees who were admitted to the One Year Diploma
Course for the the academic Session 1996-97 included one candidate each
sponsored by State Archives of JandK, Kerala,West Bengal and one from
- German Foundation for International Dev'eloia"tnent, Bonn, Germany and rest
were private candidates. In the year 1997-98, 10 candidates were admitted in
the one year Diploma course. Out of them one Candidate each had been
sponsored by State Archives of JandK, Maharashtra, West Bengal and two
from German Foundation for International Development and rest were
private candidates. Similarly, 10 Candidates for the academic year 1998-99
were also admitted in_the one year Diploma Course. Among them one
Candidate was sponsored by State Archives of West Bengal, Mahasabha
Gurukul Vidyapeeth, Haryana, Khanpur Kalan (Dist. Sonepat) and Mohan
Meakin Ltd., Ghaziabad and rest were private candidates.

19.2 For the benefit of in-service Goverriment officials and also for private
tréinees, School of Archival Studies conducted two sessions each of in service
training: _courses in Records Management, Reprography, Care and
Conservation of Books, Manuscripts and Archives, Servicing and Repair of
Records and One Session of Archives Administration.

19.3 21 nominees of Central Government and other Organisations including
private candidates attended two sessions of Records Management Course in
1997. Of these one candidate each was sponsored from State Archives of
Maharashtra, Tamil Nadu and Manipur, two from Airport Authority of India,
One each from Andaman and Nicobar Administration, Port Blair, Baba Saheb
Ambedkar National Institute of Social Science. Mhow, Indore, Rastriya Sahara
Library, Sahara India Complex, Noida (U.P.), and rest 10 were private
candidates. Similarly, 17 candidates attended two sessions of Records
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Management Course in 1998. Out of them, one from Ministry of Textiles, three
from Ministry of Water Resources, two from Department of Supply, one from
Hindustan Fertilizer Corporation Ltd., all in New Delhi; one each from
Ministry of Arts and Culture, Government of Mauritius; | irmacopoeia
Laboratory, Ghaziabad; Gandhi Memorial Museum and Library Madurai;
Mehta Institute of Mathematical Physics, Allahabad; Ferro Scrap Nigam Ltd.,
Bhilai; .Defence Research and Development Establishment, Gwalior; Eastern
Regional Office of the Ministry of Environment and Forests, Bhubaneswar
and Visakhapatnam Port Trust, Visakhapatnam. Rest two candidates were
private trainees.

19.4 One session of Archives Administration was attended by 2 candidates in
1997. Each were sponsored by Terminal Ballistics Research Laboratory,
Chandigarh and Ravindra Bhawan, Santiniketan, Calcutta. In the same way 6
trainees were sponsored in Archives Administration Course in another
session of 1998. Each one from Ministry of External Affairs, New Delhi;
Ministry of Arts and Culture, Government of ‘Mauritius; Directorate of
Research, Government of Arunanchal Pradesh, Itanagar and three were
private trainees in the same session. Similarly, one session was held in 1999 in
which four trainees attended the course.. One each was sponsored by
Department of Languages and Culture State Archives wing Himachal
Pradesh, Shimla, two from National Archives of India, New Delhi and one
was a private candidate. '

19.5 12 trainees attended two sessions of Short-term Course in Care and
Conservation| of Books, Manuscripts and Archives held in 1997. Of these two
were from Heavy Water Plant (Department of Atomic Energy) Manuguru,
Khammam Dist. (A.P.) and Kota (Rajasthan), one each from National Library
of Korea, Seoul; Auroville Archives, Auroville, Archives, Archaeology and
Museums Srinagar; Administrative Reforms Department, Government of
Tripura, Agartala; and Swami Shardhanand College University of Delhi, and
other five were private candidates. '

19.6 Similarly, 18 trainees attended two sessions of Short-term Course in Care
and Conservation of Books, Manuscripts and Archives held in 1998. Out of
them one each from Jawaharlal Nehru University, Air Headquarters, United
Service Instifution of India, 8th Light Cavalary all in New Delhi. One each
from Geological Survey of India, Calcutta and Ram Krishna Ashram, Gwaliar.
Remaining twelve were private candidates.

19.7 Two sessions of Servicing and Repair of Records were conducted during
1997. In all, 14 candidates attended the Course. One each from Ministry of
Civil Aviation and Tourism, Law and. Justice, Dr. Zakir Hussain Library,
Jamia Millia Islamia University all in New Delhi; Regional Centre National
Archives of India, Bhopal; Punjab University, Chandigarh; four trainees from
Directorate of Archaeology, Archives and Museums, JandK Govt; Srinagar;
one from Jwaharlal Nehru Library, University of Mumbai, Mumbai and other
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four were private candidates.

19.8 Similarly, two sessions of Servicing and Repair of Records were held in
1998 and 25 trainees attended the same. Of tlicse two trainees attended from
Lok Sabha Secretariat and one from Prime Minister's Office both in New
Delhi; one trainee each attended from Aligarh Muslim University, Aligarh;
Punjab State Archives, Chandigarh; Government Boys Sr. Secondary School,
Dr. Ambedkar Nagar, New Delhi; Project Department Technical Archives and
Expansion Building Project, Steel Authority of India Ltd. Bhilai; two each
from State Archives Repository, Jammu; three from Balmer Lawrie and Co.
Ltd, Calcutta; two from B.K. Gupta and Associates, Delhi; one each-from
Shivalal Ram Chand Wachanalaya, Madha (Maharastra), Sandigo -
Consultants, New Delhi; Kisan Janta Krishi Co-ed Sr. Sec. School, Dudhme,
Aligarh and other nine were private candidates.

19.9 Besides above, two Reprography Courses were conducted and were
attended by 13 trainees in 1997. Of these one each from Indira Gandhi
Naiional Centre for Arts, New Delhi; Bishop's College Calcutta; J.V. College
Baraut; Vivekananda Kendra Institute of Culture,  Guwahati and
Madhusudan Sanskrit Mahavidyalaya, Balasore (Orissa), while other eight
candidates were private trainees. Similarly Reprography Course were held
twice in (998 also which were attended by 14 trainees. Out of them one
trainee each was sponsored by Central School, Almora; National
Hydrographic Office Dehradun; C.S.I.R. Library and Maulana Azad Medical
College both in New Delhi; Cellular Jail National Memorial Andamans, Port
biair @ 1nine were private trainees.

19.10 Five day Orientation Course in Records Management for Departmental
Records Officers was introduced in Sept., 1998. During the period under
report three courses were held in which 56 designated Departmental Records
Officers attended the Courses.

19.11 The following 58 Ministries/ Department/ Offices have indicated their
willingness tosponser their officials for in-service training in Records
Management, Archives Administration etc. at the School of Archival Studies,
National Archives of India. These are:- Ministries of Environment and Forests,
Information and Broadcasting, Parliamentary Affairs, Railways, Personnel
Public Grievances and Pensions and Water Resources, Departments of
Culture, Education, Legal Affairs and Legislative and Ocean Development,
Inter-State Council Secretariat and All India Radio, all in New Delhi; Forward
Markets Commission, National Tuberculosis Institute, Central Board of Film
Certification and Advance Training Institute, all in Mumbai; Directorate
General of Commercial Intelligence and Statistics, Central Food Laboratory
and O.fice of the Development, Commissioner all in Calcutta; Directorate
General of Health Services, Office of the Commissioner of Central Excise,
Coaching-cum-Guidance Centre for SC/ST and Madras Dock Labour Board
ali in Chennai; Branch Secretariat (Department of Legal .iifairs and
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Legislative Department), Central Institute of Coastal Engineering, Indian
Plywood Industries Training Institute and Office of the Chief Commissioner
of Income Tax, Karnataka all in Bangalore; Southern Region Farm Machinery
Training and Testing Institute, Garladinne (A.P.); Office of the Deputy
Director General of Foreign Tradé, Guwahati; Office of the Joint Director
General of Foreign Trade, Cuttack; Eastern Regional Office of Ministry of
Environment and Forests, RegionaI Office of Ministry of Nen-Conventional
Energy Sources and Office of the Postmaster General: (Orissa Circle), all in
Bhubaneswar; Regional Centres for Military Airworthiness, Secunderabad,
Sultanpur, Chandigarh and Visakhapatnam; North-Eastern Regional Office of
the Ministry of Environment and Forests, Shillong; Institute of Rain and Moist
Deciduous Forest Research, Jorhat; Passport Offices, Patna and Panaji (Goa);
Office of the Registrar of Companies A.P. and Sardar Vallabhbhai National
Police Academy both in Hyderabad; Currency Note Press, Nasik Road;
North-Eastern Police Academy, Umsaw, Umiam (Meghalaya); All India Radio
- and Coaching-cum-Guidance Centre for SC/ST both in Jaipur; All India
Radio, Bhopal; Regional Directorate of Apprenteship Training Faridabad;
Vocational Rehabilitation Centres for Handicapped, Ahmedabad and
Vadodara; Cochin Dock Labour Board Cochin; Labour Welfare organisation,
Karma (Jhumritelaya); Coaching-cum-Guidance Centre for SC/ST Jowai;
Vocational Rehabilitation Centre for Handicapped, Kanpur; National Institute
for Mgntally Handicapped, Secunderabad; Surveyor General's Office,
Dehradun; Brahamputra Board,Guwahati and Central Water and Power
Research Station, Pune.

67



CHAPTER 20
ARCHIVAL AWARENESS

It is envisaged in Section 3 (2) (d) of the Public Records Act 1993 that
Director General of Archives is empowered to hold exhibition of public
records with a view to spreading archival awareness among the common
people. Thus, in the outreach  programme of the Department the following
activities were undertaken during the period under report:-

20.1 On 23 January, 1997 as a part of launching of the year-long birth
centenary celebrations of Netaji Subhas Chandra Bose by the President of
India, in Red Fort, National Archives of India co-opted the Directorate of
Advertisement and Visual Publicity (DAVP) to mount an exhibition on the
various facets of Netaji's life, career and mission. Some" rare and
contemporary documents and photographs on the theme were displayed.

20.2 National Archives of India organised an exhibition entitled ‘Azad Hind
Fauj Se Azadi Tak’ which was inaugurated on 28t August, 1997 by Shri
Hon’ble P.A. Sangma, the then Speaker of Lok Sabha in the presence of Shri
Hon’ble S.R. Bommai, the then Minister of Human Resource* Development.
This exhibition highlighted various developments during this momentous
phase of our freedom struggle. A large number of visitors visited this
exhibition. A condensed version of this exhibition was mounted in various
parts of the country viz. Bhopal (14-21 December, 1997), Bhubaneswar (26-30
November, 1997), Calcutta {(5-8. December, 1997), Hyderabad (17-21
November, 1997), Jaipur (24-28. November, 1997), Panaji (22-26 December,
. 1997) and Shimla (17-23 November, 1997). A set of exhibits was also presented
to Netaji Subhas Bose Open University, Calcutta on 24 December, 1997 for
display in the university.

20.3 Another exhibition was held on 27 October, 1997 entitled ‘Individual
Satyagraha’, Hon'ble Sh. S.R. Bommai Union Minister of Human Resource
Development inaugurated the Exhibition. The theme of which was centred on
the unique Satyagraha of 1940-41 launched by Mahatma Gandhi in October
1940, a moral protest against the unilateral decision of the Colonial
Government dragging India into the vertex of World War II. ‘It drew visitors
from all walks of life including academicians, administrators, , freedom
fighters, students, media etc.

20.4 Besides, on 22 April 1997, National Archives of India ‘received an urn
containing the sacred soil collected from the cremation site of martyrs Sukdev,
Rajguru and Bhagat Singh who were executed on 23 March. 1931. The soil
which was collected by Smt. Ralli Thaper (Mother of Sukhdev) was handed
over to the Director General of Archives along with four rare photographs on
the life of Sukhdev, by Smt. Santosh Thaper sister-in-law of Sukhdev.

205 Dr. S. Sarkar, Director General of Archives attended the meeting of
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Indian Committee for celebration of 500t Anniversary of Vasco-da-Gama's
Voyage to India on 7th January, 1997 in the Department of Culture. He
presided over the inaugural function of Archives Week Celebrations of
Haryana State Archives at Hissar on 15 January, 1997. He also attended the
meeting of the Sangeet Natak Academy Advisory Committee for
Documentation and Archives on 13 June, 1997 in New Delhi and also another
meeting in connection with setting up of Panipat Museum on 2 August, 1997
at Panipat, Haryana. Besides, he also attended an Inter-Departmental Meeting
to consider various proposals for inclusion in the Indo-Italian Cultural
Exchange Programme 1997-2000 on 7th August, 1997 in Department of
Culture. On the occasion of 50th year of India's Independence, a Museum was
set up in the premises of the Department to make our people aware of the
documentary heritage which National Archives preserves for the present
generation and posterity. This Museum was formally declared open by
Hon’ble Shri K.R. Narayanan, President of India on 6 July, 1998 in the
presence of eminent personalities viz. Dr. Karan Singh, Sh. G.V.G.
Krishnamoorthy, Election Commissioner and many. representatives from
diplomatic missions and freedom fighters.

20.6 Shri H.D. Singh, Deputy Director of Archives was deputed to Iran to
attend the General Conference of SWARBICA from 5-7 May, 1997 held in
Tehran. Several important matters relating to membership dues and archival
activities were discussed in the meeting. Apart from this, other officials of the
Department also attended meetings namely Indian Council of Historical
~ Research at New Delhi on 3 November, 1997, Governing Council of
Vrindavan Research Institute on 17 March 1997 at Department of Culture,
New Delhi, International Workshop on Concervation of Illustrated
Manuscripts and Miniature Paintings in National M:sc.am, New Delhi from
24-28 February, 1997.

20.7 Similarly, an exhibition on “Shri Chakravaiii Rajagopalachari, First
Governor General” was organised in National Archives of India in New Delhi
on 6 July, 1998, coinciding with 50t year of India’s Independence as well as
Golden Jubilee of the assumption of Office of Governor General by Rajaji.
This exhibition was inaugurated by Hon’ble Sh. K.R. Narayanan, President of
India wherein early life of Rajaji, his role as First Governor General and his
legacy were highlighted. The function was also attended by Shri Raj Mohan
Gandhi, grandson of Rajaji, Shri S. K. Singh, Former Secretary, Ministry of
External Affairs and many other prominent freedom fighters. To mark the
completion of 50th anniversary of Indian Independence Celebrations visual
display “In Their Memory” to highlight the role of unknown and unsung
freedom fighters was organised and opened to putlic from 17 August, 1998. It
* also portrayed popular literature and poems which were banned by the
British Raj. ;

20.8 Another exhibition on "Andhra Kesari-Tanguturi Prakasam" was
mounted from 2 MNovember 1998 to 14 November, 1998. Similarly, on 4
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December, 1998 an exhibition 'Sri Aurbindo" portraying the different aspects
of the multi faceted personality and philosophy of the Seer-Statesman of
renascent India was declared open. This exhibition which lasted tll the
January, 1999 was visited by numerous visitors including students of different
educational institutions.

20.9 Dr. S. Sarkar, Director General of Archives attended the "International
Symposium on Archives regarding the history of Algeria and Archives
Preserved abroad" held on 16-19 Feb. 1998 at Algeria. He was deputed to
Singapore to attend the 30th Anniversary Celebrations of Singapore Archives
and deliver a keynote lecture at a Seminar on 'Role of the Archives in the 21st
Century' at National Archives of Singapore.

20.10 Sh. H.D. Singh, Deputy Director of Archives was deputed to attend
International Seminar on "The Transition to Electronic Records as a Strategic
Resource and Accountability in Government in an electronic Age" at Kuala
Lumpur (Malaysia) 22-28 June, 1998. Dr. S. Sengupta, O.5.D. was deputed to
attend the IS and Regional Committee Meeting and Workshop on Strategy
Formulation and Resource Mobilization for the Memory of World programme
in Asia Pacific held in Beijing China, 17-20 November, 1998. Besides, Dr. S.
Sarkar , Director General of Archives chaired first meeting of a Group
Constituted by the Government of India for identification of rare manuscripts
of National and International value held ‘on 24th April, 1998 at National
Archives of India. Besides he also attended the first meeting of Review
Committee of the Institute of Historical Studies, Calcutta held on 21-22
January, 1998 at the Institute of Historical Studies, and 14t Annual
Conference at Paschim Banga Itihas Samsad held on 24-26 January, 1998 both at
Calcutta; Art Purchase Committee of the Museum of Himachal Pradesh held
on 12 February, 1998 at Himachal Bhawan, New Delhi, on 20th April, 1998;
Joint Meeting of Panipat Museum Steering Committee and Art Purchase
Committee and Conference on 'Museum and Conservation' on 28th August,
1998 at Haryana Bhawan and National Museum, respectively.

20.11 Apart from above, officials of the Department also attended the
following meetings:- Shri H.D. Singh, Deputy Director of Archives attended
meeting of Kerala State Archives Council held at Thiruvananthapuram. He
also attended meeting of the O & M officers in Sanchar Bhawan on 19-12-1998
and emphasised the need for proper Records Management and also the use of
microfilms for duplication of permanent records. Shri Shitla Prashad, Deputy
Director of Archives attended the Workshop on ‘Cultural Administratior’
from 3-6 December, 1998 at India International Centre, New Delhi. Sh. S.M.1:
Bagar, Deputy Director of Archives also attended joint Meeting of Panipa:
Museum Steering Committee and Art Purchase Committee or: 15t January,,
1998 and 4th February, 1998 held at Haryana Bhawan - v Delhi.
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CHAPTER 21

PRIORITIES

I am happy to note that the long awaited demand for governing
archival and records management activities by statutory provisions has been
fulfilled by enacting the Public Records Act in December, 1993. As has been
stated in the report in the Introductory Chapter that the Act was made
operative with ‘effect from 1st March, 1995 and rules were framed under the
said Act in 1997, we were hopeful for a sea change in the management of
records. But it is, indeed disheartening to note that a lot of efforts are still
required on the part of the records creating agencies to regulate their records
management activities in accordance with the provisions of Public Records
Act, 1993. The Act is primarily required to be implemented with the help of
Departmental Records Officer who are entrusted with the job of providing
guidance to the various Section Heads in an Organisation on various aspects
of records management as also to act as liaison officer with the Director
General of Archives and get proper advice from him in this regard. The
reason of this poor response appears to be the lack of organised Departmental
Record Rooms and nomination of trained Departmental Records Officer to
man them. o

21.1 As may be seen in the Chapter of Analysis of Data, the response of the
records creating agencies is in fact negligible, I am of the opinion that the
~ records creating agencies should take up the records management activities as
one of their regular programmes instead of taking it in a piece-meal manner
and furnishing stereotype replies to various circular letters being issued in
this regard. Obviously, a regular records management programme will help
us in implementing the various aspects of records management and achieving
the desired results in this behalf. I need not mention here that setting up of an
organised Departmental Records Room under the charge of a trained
Departmental Records Officer is essential as required under the Public
Records Act, 1993.

21.2 An. organised Departmental Records Room is a stepping stone for a
sugcessf;il" records management in any organisation. As such, a regular
inspection of Departmental Records Room as required under Para 133 of the
Manual of Office Procedure would indeed ensure better up-keep and
management of records, I would request the records creating agencies to co-
operate with us in getting the Departmental Records Room inspected
annually and alse implement the suggestions given in the inspection reports.

21.3 Further, the records creating agencies should also depute their
Departmental Records Officers for training in Orientation Courses in Records
Management conducted by this Department. To facilitate the nomination, a
Calendar of Programme is circulated in the beginning of the year by the
National Archives of India.

21.4 Another important area which requires urgent attention of the records
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creating agencies is the de-classification of classified records. In the present
age of transparency, timely de-classification of classified records will open
new avenues for the researchers. In my opinion the motto in this regard
should be "lesser the number the higher the security".

21.5 Similarly, the thrust should also be given by the records creating agencies
for compilation of Records Retention Schedule for their substantive records
and the appraisal of non-current records which are more than 25 years old in
consultation with National Archives of India so that these could be
accessioned at a subsequent stage for permanent preservation. I may also like
to draw the attention of the organisations not to destroy their non-current
records unilaterally without the consultation of this Department as required
under Rule 9(2) of the Public Records Rules, 1997.

I hope the records creating agencies will take my suggestions seriously
and initiate action quickly on the above-cited aspects to facilitate better

management of Public Records. :
(Dr.S.S )

Director General of Archives,
Government of India.
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ANNEXURE - I

Reprinted from :

The GAZETTE OF INDIA, Extraordinary, Part II, Section 1, No. 120
New Delhi, Wednesday, December 22, 1993/Pausa 1, 1915

MINISTRY OF LAW AND JUSTICE AND COMPANY AFFAIRS
(Legislative Department)
New Delhi, the 22nd December, 1993/Pausa 1, 1915 (Saka)

The following Act of Parliament received fhe assent of the President on the 21st
December, 1993, and is hereby published for general information:-

THE PUBLIC RECORDS ACT, 1993
No. 69 of 1993

[22nd December 1993.]

An Act to regulate the management,
administration and preservation of public
records of the Central Government, Union
territory  Administration, public  sector
undertakings, statutory bodies and
corporations, commissions and committees
constituted by the Central Government or a
Union territory Administration and matters
connected therewith or incidental thereto.

- BE it enacted by Parliament in the Forty-fourth Year of the

Republic of India as follows:-
Ik (1) This Act may be called the Public Records Act, Short title

1993. and
commencement.

(2) It shall come into force on such date as the Central
Government may, by notification in the Official Gazette,

appoint.
2: In this Act, unless the context otherwise requires,-  Definitions.

(@) “Board” means the Archival Advisory Board
constituted under sub-section (/) of'section 13;

(b) “Director General” means the Director General of

Archives appointed by the Central Government and
includes any Officer authorised by that Government to
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perform the duties of the Director General;

(c) “head of the Archives” means a person holding the
charge of the Archives of the Union territory
Administration;

(d) “prescribed” means prescribed by rules made under
this Act; :

(e) “public records” includes—

(7) any document, manuscript and file;

(#7) any microfilm, microfiche and facsimile copy
of a document;

(#i1) any reproduction of image or images embodied
in such microfilm (whether enlarged or not);
and

(v) any other material produced by a computer or
by any other device,

of any records creating agency;
(f) records creating agency includes,—

() in relation to the Central Government, any
ministry, department or office of that
Government;
(%) in relation to any.statutory body or corporation
wholly or substantially controlled or financed
by the Central Government or commission or
any committee constituted by that Government,
the .offices of the said body, corporation,
commission or committee;
(#i) in relation to a Union territory Administration,
any department or office of that Administration;
(#v) in relation to any statutory body or corporation
wholly or substantially controlled or financed
by Union territory Administration or
commission or any committee constituted by
that Administration, the offices of the said
body, corporation, commission or committee;
(g) “records officer” means the officer nominated by
the records creating agency under sub-section (/) of
section 5.
3. () The Central Government shall have the power Power of the
to coordinate, regulate and supervise the operations Central
connected with the administration, management, Government to
preservation, selection, disposal and retirement of public coordinate,
records under this Act. : regulatF: and
supervise
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(25 The Central Government in relation to the public
records of the records creating agencies specified in sub-
clause (7)) and (i7) of clause (f) of section 2 and the Union
territory Administration in relation to the public records of
the records creating agencies specified in sub-clause (ii7)
and (iv) of the said clause, may, by order, authorise the
Director General or the head of the Archives, as the case
may be, subject to such conditions as may be specified in
the order, to carry out all or any of the functions, namely:—

(a) supervision, management and control of Archives;
(b) acceptance for deposit of public records of
permanent nature after such period as may be
prescribed;

(c) custody, use and withdrawal of public records;

(d) arrangement, preservation and exhibition of public
records;

(e) preparation of inventories, indices, catalogues and
other reference media of public records;

() analysing, developing, promoting and coordinating
the standards, procedures and the techniques for the
improvement of records management system;

(g) ensuring the maintenance, arrangement and security
of public records in the Archives and in the offices of
the records creating agency;

(k) promoting utilisation of available space and
maintenance of equipments for preserving public
records;

(i) tendering advice to records creating agencies on the
compilation, classification and disposal of records and
application of standards, procedures and techniques of
records management;

(/) survey and inspection of public records;

(k) organising training programmes in various
disciplines of Archives administration and records
management;

(/) accepting records from any private source;

(m) regulating access to public records;

(n) receiving records from defunct bodies and making
arrangement for securing pubhc records in the event of
national emergency;

(o) receiving reports on records management and
disposal practices from the records officer;

(p) providing authenticated copies of, or extracts from,
public records;

(q) destroying or disposal of public records;

obtaining on lease or purchasing or accepting as gift any
document of historical or national importance.

operations

connected with
administration,
management, etc.,
of public records.
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4. No person shall take or cause to be taken out of Prohibition
India any public records without the prior approval of the against taking of
Central Government: public records out
of India.
Provided that no such prior approval shall be
required if any public records are taken or sent out of India
for any official purpose.

5 (1) Every records creating agency shall nominate Records Office.
one of its officers as records officer to discharge the
functions under this Act.

(2) Every records creating agency may set up such number
of record rooms in such places as it deems fit and shall
place each record room under the charge of a records
officer.

6. (1) The records officer shall be responsible for— Responsibilities
: of records

(a) proper arrangement, maintenance and preservation officers.
of public records under his charge;
(b) periodical review of all public records and weeding
out public records of ephemeral value;
(c) appraisal of public records which are more than
twenty five years old in consultation with the National
Archives of India or, as the case may be, the Archives
of the Union territory with a view to retaining public
records of permanent value;
(d) destruction of public records in such manner and
subject to such conditions as may be prescribed under
sub-section (/) of section 8;
(e) compilation of a schedule of retention for public
records in consultation with the National Archives of
India or, as the case may be, the Archives of the Union
territory; ‘
() periodical review for downgrading of classified
public records in such manner as may be prescribed;
(g) adoption of such standards, procedures and
techniques as may be recommended from time to time
by the National Archives of India for improvement of
record management system and maintenance of
security of public records;
(h) compilation of annual indices of public records;
(i) compilation of organisational history and annual
supplement thereto;
(j) assisting the National Archives of India or, as the
case may be, the Archives of the Union territory for
public records management;
(k) submission of annual report to the Director General
or, as the case may be, head of the Archives in such
manner as may be prescribed;
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()) transferring of records of any defunct body to the
National Archives of India or the Archives of the
Union territory, as the case may be, for preservation.

(2) The records officer shall act under the direction of the
Director General or, as the case may be, head of the
Archives while discharging the responsibilities specified in
sub-section (7).

Tk (1) The records officer shall, in the event of any
unauthorised removal, destruction, defacement or alteration
of any public records under his charge, forthwith take
appropriate action for the recovery or restoration of such
public records.

(2) The records officer shall submit a report in writing to
the Director General or as the case may be, the head of the
Archives without any delay on any information about any
unauthorised removal, destruction, defacement or alteration
of any public record under his charge and about the action
initiated by him and shall take action as he may deem
necessary subject to the directions if any given by the
Director General or, as the case may be, head of the
Archives.

(3) The record officer may seek assistance from any
Government officer or any other person for the purpose of
recovery or restoration of public records and such officer
or person shall render all assistance to the records officer.

8. (1) Save as otherwise provided in any law for the
time being in force, no public record shall be destroyed or
otherwise disposed of except in such manner and subject to
such conditions as may be prescribed.

(2) No record created before the year 1892 shall be
destroyed except where in the opinion of the Director
General or, as the case may be, the head of the Archives, it
is so defaced or is in such condition that it cannot be put to
any archival use.

9. Whoever contravenes any of the provisions of section 4
or section 8 shall be punishable with imprisonment for a
term which may extend to five years or with fine which
may extend to ten thousand rupees or with both.

10. No public records bearing security classification shall
be transferred to the National Archives of India or the
Archives of the Union territory.

Records officer to
take appropriate
action in the
event of
unauthorised
removal,
destruction, etc.,
of public records
in his custody

Destruction or
disposal of public
records.

Penalty for
contraventions.

Public records
bearing security
classification.
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Archives of the Union territory.

11.  (Z) The National Archives of India or the Archives
of the Union territory may accept any record of historical
or national importance from any private source by way of
gift, purchase or otherwise.

(2) The National Archives of India or as the case may be,
the Archives of any Union territory may, in such manner
and subject to such conditions as may be prescribed, make
any record referred to in sub-section (/) available to any
bona fide research scholar.

12. (1) All unclassified public records as are more than
thirty years old and are transferred to the. National
Archives of India or the Archives of the Union territory
may be, subject to such exceptions and restrictions as may
be prescribed made available to any bona fide research
scholar.

Explanation.-For the purposes of this sub-section,
the period of thirty years shall he reckoned from the year of
the opening of the public record.

(2) Any records creating agency may grant to any person
accesy to any public record in its custody in such manner
and subject to such conditions as may be prescribed.

13. (1) The Central Government may, by notification in
the Official Gazette, constitute an Archival Advisory
Board for the purposes of this Act.

) The Board shall consist of the following members,

Receipt of records
from private
sources.

Access to public
records.

Archival
Advisory Board.

(a) Secretary to the Government of India in the Chairman
Ministry of Central Government dealing with ex-officio;

culture

(b) one officer not below the rank of Joint Members
Secretary to the Government of India, each ex-officio;

from the Cabinet Secretariat, Ministry of
Home Affairs, Ministry of Defence, Ministry
of External Affairs, Ministry of Finance and
Ministry of Personnel, Public Grievances and
Pension

{(c) two representatives not below the rank of Joint Members;

Secretary in  the  Union territory
Administrations to be nominated by the
Central Government
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(d) three persons to be nominated by the Central Members;
Government for a period not exceeding three
years, one being an Archivist and two being
Professors in the Post-graduate Department of

History in any recognised University.
(e) Director General

(3) The members nominated under clause (d) of
sub-section (2) shall be paid such allowances as
may be prescribed.

14. The Board shall perform the following
functions, namely:-

(a) advise the Central Government and

Union territory Administrations on matters
~ concerning the administration, management,

conservation and use of -public records;

() lay down guidelines for training of
Archivists;

(c) give directions for acquisition of records
from private custody;

(d) deal with such other matters as may
be:prescribed. :

15. The Director General shall have the power
to lay down norms and standards for courses
curricula, assessment and examinations relating
to the training in archival science and other
ancillary subjects.

16. No suit, prosecution or other legal
proceedings shall lie against any person in
respect of anything which is in good faith done
or intended to be done in pursuance of this Act
or the rules made thereunder.

17. (I) The Central Government may, by
notification in the Official Gazette, make rules

Member-
Secretary
ex-officio

Functions of the Board.

Power of the Director
General to lay down norms
and standards for courses in
archival science.

Protection of action taken in
good faith.

Power to make rules.
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to carry out the provisions of this Act.

(2) In particular and without prejudice to the
generality of the foregoing power, such rules
may provide for all or any of the following
matters, namely:-

(a) the period after which public records of
permanent nature may be accepted under
clause (b) of sub-section (2) of section 3;

(b) the manner in which and the conditions
subject to which public records can be
destroyed under clause (d) of sub-section (1)
of section 6;

(c) the manner in which periodical review
of classified public records for downgrading
shall be undertaken under clause (f) of sub-
section (/) of section 6;

(d) the manner in which the records officer
will report to the Director General or the
head of the Archives under clause (k) of
sub-section (/) of section 6;

(e) the manner in which and the conditions
subject to which public records may be
destroyed or disposed of under sub-section
(1) of section 8;

(f) the manner in which and the conditions
subject to which records of historical or
national importance may be made available
to research scholar ynder sub-section (2) of
section 11;

(g) exceptions and restrictions subject to
which public records may be made available
to a research scholar under sub-section (/)
of section 12;

(h) the manner in which and the conditions
subject to which any records creating
agency may grant to any person access to
public records in its custody under sub-
section (2) of section 12;

() the allowances payable to members of
the Board under sub-section (3) of section

25—124 Archives/2001
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(/) the matters with respect to which the
Board may perform its functions under
clause (d) of section 14;

(k) any other matter which is required to
be, or may be, prescribed.

18. Every rule made under this Act shall be laid,
as soon as may be after it is made, before each
House of Parliament, while it is in session, for a
total period of thirty days which may be
comprised in one session or in two or more
successive sessions, and if, before the expiry of
the session immediately following the session or
the successive sessions aforesaid, both Houses
agree in making any modification in the rule or
both Houses agree that the rule should not be
made, the rule shall thereafter have effect only
in such modified form or be of no effect, as the
case may be, so, however, that any such
modification or annulment shall be without
prejudice to the validity of anything previously
done under that rule.

Laying of rules before
Parliament.

K.L. MOHANPURIA,
Secy. to the Government of
. India.
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ANNEXURE - 11

Reprinted from:

The GAZETTE OF INDIA, Part II — Section 3, Sub-section (i)-
New Delhi, Saturday, January 18, 1997

THE PUBLIC RECORDS RULES, 1997

Department of Culture

New Delhi, the 9" January, 1997

G.S.R. 43:- In exercise of the powers conferred by sub-section (1 ) of
section 17 of the Public Records Act, 1993 (69 of 1993), the Central
Government hereby makes the following rules, namely : -

1. Short title and commencement:- (1) These rules may be called the Public Records
~Rules, 1997. ; :

(2) They shall come into force on the date of their publication in the Official Gazette.

2. Definitions:- In -}hesé rules, unless the context otherwise requires,-

(a)
(b)

@

(d)
(©)

®
(8
o
©)
(k)

)

"Act" means the Public Records Act, 1993 (69 of 1993);
"appraisal” means the evaluation of public records in association with the
Natipnal Archives of India or Archives of the Union Territory as the case may

"classified records" means the files relating to the public records classified as
top-secret, secret, confidential and sestricted in accordance with the procedure
laid down in the Manual of Departmental Security Instructions circulated by
the Ministry of Home Affairs from time to time;

"custody" means the possession of public records; -

"defunct body" means a corporate or non-corporate body which has been
wound up with no successor to carry on its functions; :
"Declassification" means downgrade the security classifications after their
evaluation; .

"file" means a collection of papers relating to the public records on a specific
subject-matter consisting of correspondence, notes and appendix thereto and
assigned with a file number;

"form" means the form appended to these rules; >

"private records" means records lying in the possession of a private individual
or with any non-governmental organisation;

"recording" means the process of closing a file after action on alt issues
considered thereon has been completed;

"records of permanent nature" means the public records being maintained after
recording for a period specified, under sub-rule (1) of rule 5 by the records
creating agency in accordance with the procedure laid in its Manual of Office
Procedure or Instructions on the subject;

"retention Schedule of records” means a Schedule which provides the period

of retention;
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(m) "review" means periodical evaluation of recorded files on the expiry of the
period of retention for determining their further retention or destruction, as the
case may be;

(n) "Section" means the section of the Act;

(0) "Standing guard file" means a compilation of papers on a particular subject-
matter consisting of copies of policy decision, orders, instructions or any
another matter incidental thereto arranged in a chronological order;

(p) Words and expressions used herein and not defined but defined in the Act,
shall have the meanings respectively assigned to them in the Act.

3. Nomination of records officer:- The records creating agency shall by an office
order issued in pursuance of the provision of sub-section (1) of section 5 of the Act
nominate one of its officers, not below the rank or grade of a Section Officer, as the
Records Officer. A copy of such office order shall forwarded to the Director General
or head of the Archives, as the case may be.

4. Maintenance of standing guard file:- The records officer shall be responsible for
maintaining and keeping a standing guard file and proper record of the directions
issued by the ‘Director General or head of the Archives, as the case may be, in
pursuance of the provisions of sub-section (2) of section 6 and shall produce the same
for,inspection as and when required by the Director General or head of the Archives, ,
as the case may be. .

5. Acceptance of public records of permanent nature:- (1) The Director General or
head of the Archives, as the case may be, shall accept for deposit and preservation
public records of permanent nature which have been retained after recording by the
records creating agency in its records room for the last twenty five years or more.

(2) Records officer shall intimate to the Director General or head of the
Archives, as the case may be, each year before 31st day of January, in Form-1, the
particulars of all public records of permanent nature which are due for appraisal
during the year. :

(3) On receipt of an intimation under sub-rule (2), the Director General or
~ head of the Archives, as the case may be, through his officers, shall assist the records
officer in conducting the appraisal of public records. When the appraisal is over, the
records officer shall prepar, in triplicate, a transfer list in Form-2 of all public records
and deposit the same for preservation with the Director General or head of the
Archives, as the case may be who shall after his satisfaction return one copy of the
transfer list to the records officer as a receipt of the public records.

(4) If the records officer after appraisal deems it necessary to retain any record
or file of permanent nature beyond the period of twenty five years, he may do so for
reasons to be recorded in writing and.under intimation to the Director General or head
of the Archives, as the case may be.

6. Withdrawal of public records:- (1) If public records deposited and preserved with
the Director General or head of the Archives, as the case may be, is required by the
records creating agency for any official purpose, then the records officer shall send a
duly signed and stamped requisition slip in Form-3 to the Director General or head of
the Archives as the case may be.
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(2) The public records requisitioned under sub-rule (1) may be returned as
soon as the purpose is achieved but shall not be retained beyond the period of six
months by the records officer or the record creating agency.

7. Down-grading of classified records:- (1) The records creating agency shall by an
office order authorise an officer not below the rank of the Under Secretary to the
Government of India to evaluate and downgrade the classified records being
maintained by it. A copy of such office order shall be forwarded to the Director
General or head of the Archives, as the case may be.

(2) The officer so authorised under sub-rule (1) shall evaluate the classified
records every fifth year for the purpose of downgrading.

(3) After down-grading if the officer declares any record as of permanent
nature, the same shall be deposited, and preserved with the Director General or head
of the Archives, as the case may be, after its appraisal.

(4) The records deposited under this rule can be requisitioned for any official
purpose and returned to the Director General or head of the Archives, as the case may
be, in the manner provided under rule 6.

(5) Every year in the last week of June and December, a. half-yearly statement

in Form-4 shall be furnished by the officer.authorised under sub-rule (1) to the

Director General or head of the Archives, as the case may be, on the action taken for
evaluation and downgrading the classified records.

8. Submission of Annual Reportﬁ-(l) The records officer nominated under rule 3
shall furnish to the Director General or head of the Archives, as the case may be, an
Annual Report in Form-5 every year in the month of March of the following year.

(2) The Director General or head of the Archives, as the case may be, shall,
thereafter, submit a report to the Government in the Ministry of Human Resource
Development every: year on the action taken by the Records Officer in pursuance to
the provisions of clauses (a) to-(l) of sub-section 1 of section 6 of the Act.

9. Destruction of Public Records:- (1) No public record shall be destroyed without
being recorded and reviewed. In the month of January every year, each records
creating agency shall record after consulting the records retention Schedule all those
files on which action has been completed. This work shall be accomplished in
consultation with the records officer.

(2) No public records which is more than twenty-five years old shall be
destroyed by any records creating agency unless it is appraised.

(3) A list of all such public records which are proposed to be destroyed shall
be prepared by the record creating agency in Form-6 and retained permanently for
future reference.
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(4) The records officer shall furnish a half yearly report in Form-7 on
recording, indexing, reviewing and weeding of records to the Director General or
head of the Archives, as the case may be.

(5) Records shall be destroyed either by burning or shredding in the presence
of records officer.

10. Access to private records:- (1) Records acquired from private sources by way of
gift or purchase or otherwise shall be made available for bona fide research subject to
the conditions laid down by the donor.

(2) Research scholar shall submit an application in Form-8 to the Director
General or head of the Archives, as the case may be, for permission to consult
records. The Director General or head of the Archives, as the case may be, may refuse
such permission ip public interest and for reasons to be recorded on the said
application.

(3) Wherever microfilm rolls may be available, the originat records shall not
be supplied for consultation to research scholars. No copy of any records shall be
made by any one without the prior permission of the Director General or head of the
Archives, as the case may be.

11. Access to public records:- (1) The public records accepted for deposit and
preservation under sub-rule (1) of rule 5 shall be made available for bonafide
consultation and research purposes subject to the provision of sub-section 1 of section
12 and the following conditions namely:-

(i) a person who intends to consult the public records shall apply to the
Director General or head of the Archives, as the case may be, in Form-8. The
Director General or head of the Archives, as the case may be, may refuse such
permission in public interest and for reasons to be recorded on the said
application; : '

(ii) foreign national intending to consult the public records may be permitted
only on the production of letters of introduction from their sponsoring
institution and diplomatic Mission;

(iii) record, maps and cartographic records relating to the Ministry of External
Affairs and Ministry of Defence, in respect of Arunachal Pradesh (including
Eastern Section of the Sino-Indian border) Sikkim, Bhutan, Nepal, Tibet,
China and Myanmar and areas comprising Pakistan and Bangladesh may be
made available for consultation keeping in view the security and the defence
of India or of any part of the territory thereof. Records relating to the Ministry
of External Affairs, Home Affairs and Human Resourt¢e Development in
respect of Jammu and Kashmir (including Gilgit and Chitral) may also be
made available for consultation keeping in view the security and defence of
India or of any part of the territory thereof;

Provided that the Director General or head of the Archives, as the case
may be;, refuse such consultation;
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(iv) wherever microfilm rolls may be made available, the original records shall
not be supplied for consultation to research scholar;

(v) reprographic and transcription facilities may be made available on
submission of an application in Form-9 and for such services the applicant
shall have to make the payment of such service charges as may be fixed by the
Director General or head of the Archives, as the case may be, from time to

time;

(vi) a person consulting public records for the purpose of research and
publishes the work which is based upon the material taken from the said
records may acknowledge the same.

(2) A person intending to consult the public records shall not,-

(@)
(b)
©
@
©
®

®

write and put any marks or indications on public records;

fold, tear, cut, crease, or otherwise damage or mutilate public records;
remove any public records without obtaining the permission from the
Director General or head of the Archives, as the case may be;

be allowed to take any eatable or drinking products or smoking while
consulting public records;

place any thing or object on any public records with a view to make
out any copy of the said records;

disturb or interrupt any other person while consulting the public
records; and , :

behave in a manner which, in the opinion of the Director General or
head of the Archives, as the case may be, is detrimental to the
maintenance and preservation of public records.

12. Allowances to the members of the Archival Advisory Board:- The members of
- the Archival Advisory Board nominated by the Central Government under clause (d)
of sub-section 2 of Section 13 shall draw travelling allowance and daily allowance for
attending the meetings of the Archival Advisory Board at the rates admissible to
Group 'A’ officers of the Central Government.
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Form-1
[See sub-rule (2) of rule 5]

Particulars of records of permanent nature due for appraisal during the year

...............................................

Total numbers Total numbers Totél nufnbers Total numbers  Remarks, if any
of files of ‘A’ of files of ‘A’ of files referred  of files due for

and ‘B’ and ‘B’ to under column appraisal
categories lying  categories 1and 2
in the records transferred to
rooms of the records rooms
records creating by the Sections
agencies during the

period under

report

1 2 3 4 5
Form-2
[See sub-rule (3) of rule 5]
Transfer List

" Name of the records creating agency j.e. Ministry/ Department/ Office/ Public
Undertakings etc. :

Name and partitulars of the records officer:

Name of the Branch/Section:

Year:
SIL. No. _ File No. 'Subject matter of the file Remarks, if any
1 2 8 . 5

Signature and seal of the records Officer .........c.cvcirnrisenisnicienne.

Form-3
[See sub-rule (1) of rule 6]
Requisition slip

Name of the records creating agency. (i.e. Ministry/Department/Office):

Name and particulars of the records officer:

Particulars of records or File No. requisitioned:

Purpose for which required:

Undertaking by the records officer.- L....cccocooovuicucesen. hereby declare that the records/
file requisitioned shall be returned to the Director General/the head of the Archives
before the expiry of six months as required under sub-rule (2) of rule 6.
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Date Signature and seal of the records officer.

Form-4
[See sub-rule (5) of rule 7]
(Half Yearly Statement on periodical review of classified records)

Total No. of No. of classified No. of files reviewed Remarks

classified records records due for ~ and downgraded

lying at present in the reviewing during the period

organization under report _

1 2 3 4
Form-5
Form for the submission of Annual Report to Director General of Archives/head of
the Archives

[See sub-rule (1) of rule 8]

1. A. Setting up organised Departmental Records Room-Whether your organisation
has set up an organised Records Room, and if so, is the space sufficient?

B. Nomination of Records Officers.- Whether your organization has nominated -an
officer as Departmental Records Officer, and if not, give reasons ?

C. Training.of Records Officer and Staff:
(i) Whether Departmental Records Officer has received training in Records
Management?

(ii) Whether the junior staff working in the Departmental Records Room are
trained in various aspects of Records Management?

(iii) If not, are you willing to avail training facilities existing at National
Archives of India.
DL Sharing of space for housing semi-current records at National
Archives/Archives of the Union Territory:-
(i) Whether your organisation is willing to share space at National Archives,
New Delhi and its Records Centres at Jaipur, Pondicherry and Bhubaneswar
and Regional Office at Bhopal ?

(ii) If Yes, please state bulk of records proposed to be transferred.

i (i) Whether your organisation is willing to share space at the Archives of the

Union Territory ?
(ii) If yes, please state the bulk of records proposed to be transferred.

2. Periodical recording, reviewing and weeding out of semi-current records:
(i) Whether your organisation has taken steps for recording, reviewing and
weeding out of ephemeral records?

(ii) Indicate the total number of récords recorded, reviewed and weeded out
during the period under report.
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3. Appraisal of Non-Current records:
(i) Whether your organisation has initiated action to get non-current records

appraised in consultation with National Archives?
(ii) State the total bulk of records awaiting appraisal.

4. Compilation/Revision of Retention Schedule of Records:
(i) -Whether your organisation has compiled Record Retention Schedule of
substantive functions in consultation with National Archives and if not what
action do you propose to take?
(ii) Has your organisation taken steps to revise the above schedule after five
years?

5. Periodical review of classified records:
(i) Whether your organisation has de-classified the classified records during

the period under report?
(ii) If not, state reasons ?

6. Compilation of Annual Indices to Records:
(i) Whether your organisation has compiled annual indices ?

(ii) State inclusive years with the name of the series ?

7. Compilation of Organisational history:

Has your organisation compiled organisational history retlecting various
functions along with the date of their creation and if so furnish a copy to National
Archives.

8. Records of Defunct Bodies : _

(i) Whether your organisation has got records of defunct bodies, give details ?

(ii) If yes, what action have you initiated for their transfer to National
Archives?

Form-6
[See sub-rule (3) 6f rule 9]

Particulars of records destroyed during the year............c.ccoeiiiiiiiinnnnin

S1. No. File Nos. Subject of files Remarks

1 2 : 3 4

R 5

Form-7
[See sub-rule (4) of rule 9]
Half yearly report on recording, indexing, reviewing and weeding of records during
hehalbyearending. ... . o

SI. No. Total no. of Total no. of Total no. of  Total no. of  Remarks
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files recorded.  files indexed files files weeded
S\ reviewed out, if any

1 35 9N 3 4 5 6

5 ‘Form-8
[See sub-rule (2) of rule 10 and clause (i) of sub-rule (1) of rule 11]

(Application form for permission to consult records)

To
The Director General of Archives
Government of India,
New Delhi-110001.

Sir, ! ¥

I hereby apply for enrolment as a research scholar for consulting records in the
Research Room of the National Archives of India. T agree to comply with the rules
and conditions in force and promise to deposit a copy of each of my work based on
materials consulted at the National Archives of India immediately after the
publication. S

Name, including Surname: Sh./ Smt./Km./Dr. .....c.ccoooiiiniiiiiinii
Father’s/ Husband’s name: \ ...............................
Pateof Birth: i bl O R bt in iy e s e S
Qualifications: “ .............................
Nationality: ........ ; ........ 5l v e Ve At s
Profession: Sl e e e b S
SubjectRserch: o aaima i i e e

Univessity/Institutions* registered with: ....c.....oocaiiii v

001100 el ONGIC e R D

Petiod for which-admissionis sought: (... i it b s
10 Signature and date: ...........ccoeeiiiiiiiiiiiiiiiiiinnnnnnnn. e S SR

11. Address: (i) Local:
(ii) Permanent:

Particulars of records to be consulted:

Department Period - Remarks

1

5
3
4,
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* Scholars are requested to attach a letter of recommendation from their
'University/Institution/Department. However, the foreign scholars are requested to
bring a letter of accredition from the diplomatic representatives of their country in
India as well.

Form-9
[See clause (v) of sub-rule (1) of rule 11]
Application for Reprographic/Transcription facilities

Dated:
To :
- The Director General of Archives,
National Archives of India,
New Delhi.

Sir, : :
Kindly supply me Microfilm (NEG/POS) PHOTO  COPIES/XEROX
TRANSCRIPTS of the material(s) indicated in the enclosed list for my
research/publication/University. The material is from the Ministry(s)/Department(s)
of v it consists of
items and covers the period from to

1. Ideclare that the above material is for my research/publication/university

2. T undertake to pay the charges as per schedule of rates prevailing at the time of
completion of work. I understand and accept that the estimated cost, when
supplied g only tentative and the rates are also liable to revision without
notice.

3. The photocopies/transeripts supplied willl not be sold/transferred to any other
person without prior permission of the Diirector General of Archives.

4. The material, if published, will be suitably acknowledged and provisions of
copyright, where applicable, will be cornplied with.

5. Ihereby deposit a sum of Rs. as advance.
Yours faithfully
Permanent address Signature
(in block letters) Name (in block letters)

Local address

FOR OFFICE USE
Advance received vide receipt No. ............. i Patedle. ...~ for
RS- . B s T hw e han Service charges have
COMe M0E RS T s e e Balance receipt
vide : Receipt No.
........................ dated. .o GRS G e
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Cleared for photo-copying transcription subject to following:

(D oo
Signature of Archivist
Date
[No. F. 16-2/94-RM]
Sd/- KASTURI GUPTA MENON, Joint Secy.
Reprinted From:

The GAZETTE OF INDIA, Part II, Section 3, Sub-section (ii), No. 41
New Delhi, Saturday, October 9, 1999/Asvina 17, 1921

DEPARTMENT OF CULTURE
CORRIGENDUM

New Delhi, the 29th September, 1999

S.0. 2857.- In the Notification of the Government of India, in the Department of
Culture No. G.S.R. number 43 dated the 9th January, 1997, published at pages 725 to
740 of the Gazette of India, Part-I1, Section-3, Sub-section (i) dated the 18th January,
1997- At Page No. 734, in rule 2,-

(i) After clause (e), for "(g) file means a collection of papers relating
downgrade the security classifications after evaluations" read "(f) down grading of
classified records means to down grade the security classifications after their
evaluation;"

(ii) In clause (g), for "collection tf" read "collection of."

[File No. 16-8/99-R.M.]
S. SATHYAMOORTHY, Joint Secy.
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ANNEXURE — III

Reprinted from :

The GAZETTE OF INDIA, Extraordinary, Part II, Section 3, No. 613
New Delhi, Wednesday, November 1, 1995/Kartika 10, 1917

MINISTRY OF HUMAN RESOURCES DEVELOPMENT
(Department of Culture)
New Delhi, the 1" Novémber, 1995
NOTIFICATION

S.0. 869(E).— In exercise of the powers conferred by Sub-section (2) of
Section 13 of the Public Records Act, 1993 (69 of 1993), the Central Government
hereby constitutes an Archival Advisory Board with effect from the 1% day of
November, 1995 consisting of the following members namely :--

Nominated under clause (a) of Sub-section (2) of Section 13 :--

1. Secretary to the Government of India, in the Chairman ex-officio
‘Ministry of Central Government dealing with Culture

Nominated under clause (b) of Sub-section (2) of Section 13 :--

2. Shri S. K. Misra, : Member, ex-officio
Joint Secretary, Cabinet Secretariat

3. Shri R. R. Shah, Fe. -do-
Joint Secretary, Ministry of Home Affairs.

4. Shri M. S. Sokhanda, -do-
Joint Secretary, Ministry of Defence.

5. Shri A. Choudhry, -do-
Joint Secretary, (P.P.), Ministry of External
Affairs.

6. Financial Adviser, -do-
(Ministry of Human Resource Development),
Ministry of Finance.

7. Shri James K. Joseph, -do-

Joint Secretary, Ministry of Personnel, Public
Grievances and Pensions. ‘

Nominated under clause (c) of Sub-section (2) of Section 13 :--

8. Shri Jalai Shrivastava, Member, ex-officio
Deputy Secretary, Ministry of, Home Affairs,
9. Shri Pradeep Sen, -do-

Deputy Secretary, Ministry of Home Affairs.
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Nominated under clause (d) of Sub-section (2) of Section 13 for a period of three
years from the date of constitution of the Board :--

10. Dr. S. N. Prasad , Archivist.

Member

11. Dr. S. R. Mehrotra, -do-
Professor, M. D. University, Rohtak.

12. Dr. V. Ramakrishna, -do-

Professor, Central University, Hyderabad.
Nominated under clause (e) of Sub-section (2) of Section 13 :--

13. Director General of Archives, Member-Secretary,
National Archives of India. Ex-Officio.

[NO. F. 16-2(a)/94-RM]
ASHOK VAJPEYT, Joint Secy.
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ANNEXURE- 1V

List of Ministries/ Departments/ Offices Who Have
Furnished Information On Implementation of The
Public Records Act, 1993.

Ministry of Agriculture

Directorate of Marketing and Inspection, New Delhi.

Department of Agricultural Research and Education, New Delhi.

Directorate of Jute Development, Calcutta.

Central Institute of Coastal Engineering for Fishery, Bangalore.

Southern Region Farm Machinery Training and Testing Institute, Garladinne.
Northern Region Farm Machinery Training and Testing Institute, Hissar.
Directorate of Arecanut and Spices Development, Calicut.

e S

Ministry of Civil Aviation and Tourism

8. Director General Civil Aviation, New Delhi.
9. Principal Accounts Office (Ministry of Civil Aviation and Tourism), New
Delhi.

Ministry of Commerce

10. Department of Supply, New Delhi.

11. Director General Supplies and Disposals, New Delhi.

12. Chief Controller of Accounts (Department of Supply), New Delhi.
13. Joint Director General Foreign Trade, Calcutta.

14. Director General Commercial Intelligence and Statistics, Calcutta.
15. Falta Export Processing Zone, Calcutta.

16. Deputy Director General Foreign Trade, Guwahati.

17. Deputy Director General Foreign Trade, Shillong.

18. Joint Director General Foreign Trade, Cuttack,

Ministry of Communication

19. Chief Post Master General (W.B. Circle); Calcutta.
20. Post Master General (Northern Region), Dharwar.
21. Postal Training Centre, Madurai.

22. Post Master General, Orissa Circle, Bhubaneswar.

Ministry of Consumer Affairs and Public Distribution.

23. Department of Public Distribution.
24. Department of Sugar and Edible Oils.

Ministry of Defence

25. Ministry of Defence, New Delhi.
26. Controller General of Defence Accounts, New Delhi.
27. Air Headquarters (VB), New Delhi.
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28. Department of Jag, Air Headquarters, New Delhi.

29. Air Headquarters (Coord.), New Delhi.

30. Air Headquarters (Admn.), New Delhi.

31. Army Purchase Organisation, New Delhi.

32. Centre for Environment and Explosive Safety, New Delhi.

33. Army Forces Film and Photo Division, New Delhi.

34. Director General Supplies and Transport (QMG Branch), Army Headquarters,
New Delhi.

35. Additional. Directorate General, Remount and Veterinary (QMG Branch),
Army Headquarters, New Delhi.

36. Additional Directorate General, Army Postal Service, New Delhi.

37. DGA/QA//Tech. Coord, New Delhi.

38. General Staff Branch, New Delhi.

39. Defence Research and Development Unit, Calcutta.

40. Pioneer Corps, Bangalore.

41. Electronics and Radar Development Establishment, Bangalore.

42. Terminal Ballistics Research Laboratory, Chandigarh.

43, Naval Psychological Research Unit, Kochi.

44. Regional Centre for Military Airworthiness, Sultanpur.

45. Regional Centre for Military Airworthiness, Pune.

46. College of Defence Management, Secunderabad.

47. Chief Construction Engineer (R&D), Secunderabad.

48. Naval Science and Technical Laboratory, Visakhapatnam.

Ministry of Environment and Forests

49. Ministry of Environment and Forests, New Delhi.
50. North Eastern Regional Office, Shillong.

51. Eastern Regional Office, Bhubaneswar.

52. Regional Office (Northern Region) Chandigarh.
53. Regional Office (Central Region), Lucknow.

Ministry of External Affairs

54. Passport Office, Patna.
55. Passport Office, Bhopal
56. Passport Office, Panaji (Goa).

Ministry of Finance

57. Directorate of Preventive Operations, Customs and Central Excise, New
Delhi.

58. Commissioner of Central Excise, Chennai.

59. Competent Authority, Smugglers and Foreign Exchange Manipulators
(Forfeiture of Property) Act, 1976 and Narcotic Drugs and Psychotropic
Substances-Act, 1985, Chennai. :

60. Custodian for Enemy Property for India, Mumbai.

61. Commissioner of Central Excise, Mumbai-II, Mumbai.

62. Commissioner of Customs, Mumbai.

63. Office of Official Liquidator High Court, Allahabad.

64. Office of the Registfar of Company Affairs, Andhra Pradesh, Hyderabad.
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65. Commissioner of Central Excise, Madurai.

66. Currency Note Press, Nashik Road.

67. Security Printing Press, Hyderabad.-

68. Commissioner of Central Excise, Ahmedabad-I, Ahmedabad.
69. Commissioner of Income Tax Karnataka and Goa, Bangalore.
70. Customs and Central excise Commissionerate, Rajkot.

71. Commissioner of Customs and Central Excise, Coimbatore.
72. Commissioner of Central Excise Headquarter, Belgaum.

73. Commissioner of Central Excise Belgaum Division.

74. Assistant Commissioner of central Excise, Dharwar.

75. Assistant Commissioner of central Excise, Hubli.

76. Assistant Commissioner of Central Excise, Bellary.

77. Central Excise Commissionerate, Kanpur.

78. Commissioner Customs and Central Excise, Raipur.

79. Assistant Commissioner of Central Excise, Devanagare.

80. Commissioner of Central Excise, Pune-I, Pune.

81. Commissioner of Customs and Central Excise, Guntur.

Ministry of Food

82. Central Food Laboratory, Calcutta.

83. Forward Markets Commission, Mumbai.

84. Quality Control Cell (Department of Food and Civil Supplies), Hyderabad.
85. Save Grain Campaign Regional Office, Hyderabad.

86. Save Grain Campaign Regional Office, Bhopal.

87. Save Grain bampaign Office, Ahmedabad.

" Ministry of Health and Family Welfare

88. Assistant Drugs Controller, Calcutta.

89. B.C.G. Vaccine Laboratory, Chennai.

90. Central Government Health Scheme, Mumbai.

91. Joint Director, Central Government Health Scheme, Jabalpur.
92. Model Vital and Health Statistics Unit, Nagpur.

93. Central Government Health Scheme, Bangalore.

94. Regional Office (Ministry of Health and Family Welfare), Shimla.
95. Port Health Organisation, Mandapam Camp.

96. Central Drugs Standard Control Organisation, Kochi.

97. Port Health Organisation, Visakhapatnam.

98. Central Government Health Scheme, Allahabad.

Ministry of Home Affairs.

99. Ministry of Home Affairs, New Delhi.

100. Inter-State Council Secretariat, New Delhi.

101. Intelligence Bureau, New Delhi.

102. Director General. Central Reserve Police Force, New Delhi.
103. Zonal Council Secretariat, New Delhi.

104. Central Translation Bureau, New Delhi.

105. Director General, National Security Guard, New Delhi.

106. Institute of Secretariat Training and Management, New Delhi.



107. Sardar Vallabhbhai Patel National Police Academy, Hyderabad.
108. North Eastern Police Academy, Umsaw, Umiam (Meghalaya).

Ministry of Human Resource Development

109. Department of Culture, New Delhi.

110. Department of Education, New Delhi.

111 Department of Women and child Development, New Delhi.

5 Department of Youth Affairs and Sports, New Delhi.

13, Department of Secondary Education and Higher Education, New
Delhi.

Ministry of Information and Broadcasting

114. Ministry of Information and Broadcasting, New Delhi.

115. Prasar Bharati (AIR), New Delhi.

116. Directorate of Advertisement and Visual Publicity, New Delhi.
117. Central Board of Film Certification, Mumbai.

118. Prasar Bharati (AIR), Madikeri.

119. Prasar Bharati (AIR), Thiruvananthapuram.

120. Prasar Bharati (AIR), Karwar.

121, Prasar Bharati (AIR), Jaipur.

122 Prasar Bharati (AIR), Bhopal.

123. Presar Bharati (AIR), Itanagar.

Ministry of Labour

124. Ministry of Labour, New Delhi.

125. Vocational Rehabilitation Centre for Handicapped, New Delhi.
126. Vocational Rehabilitation Centre for Handicapped, Mumbai.
127 Vocational Rehabilitation Centre for Handicapped, Ahmedabad.
128. Vocational Rehabilitation Centre for Handicapped Women, Vadodara.
129 Vocational Rehabilitation Centre for Handicapped, Kanpur.
130. Coaching-cum-Guidance Centre for SC/ST, Calcutta.

131. Coaching-cum-Guidance Centre for SC/ST, Chennai.

132 Coaching-cum-Guidance Centre for SC/ST, Jaipur.

133..  Coaching-cum-Guidance Centre for SC/ST, Ranchi.

134. Coaching-cum-Guidance Centre for SC/ST, Jowai (Meghalaya).
135. Coaching-cum-Guidance Centre for SC/ST, Surat.

136. Coaching-cum-Guidance Centre for SC/ST, Nagpur.

137 Advanced Training Centre, Mumbai.

138. Regional Vocational Training Institute for Women, Indore.

139 Regional Directorate of Apprenticeship Training, Faridabad.
140. Labour Welfare Organisation Bihar, Karma, Jhumritelaiya.

141. Cochin Dock Labour Board, Cochin.

142. Welfare Commissioner, Allahabad.

143. Director General Mines Safety, Dhanbad.

144. Deputy Chief Labour Commissioner, Bangalore.

Ministry of Law, Justice and Company Affairs
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145. Department of Legal Affairs and Legislative Department, New Delhi.

146. Branch Secretariat, Department of Legal Affairs, Bangalore.
147. Registrar of Companies, Uttar Pradesh, Kanpur.
148. Official Liquidator, High Court of Kerala, Kochi.

Ministry of Non-Conventional Energy Sources

149. Regional Office (Ministry of Non-Conventional Energy Sources),
Bhubaneswar.

Ministry of Parliamentary Affairs

150. . Ministry of Parliamentary Affairs, New Delhi.

Ministry of Personnel Public Grievances and Pensions

151 Lal Bahadur Shastri National Academy of Administration, Mussoorie.
Ministry of Planning

152: National Sample Survey Organisation, New Delhi.

153 Planning Commission, New Delhi.

154. Computer Centre, New Delhi.

155. Industrial Statistical Wing (Central Statistical Organisation), Calcutta.

156. Regional Evaluation Office, Mumbai

15%: Programme Evaluation Organisation, Shimla.

Ministry of Statistics and Programme Implementation

158. Ministry of Statistics and Programme Implementation, New Delhi.

Ministry of Power

159 Central Electricity Authority, New Delhi.

Ministry of Railways

160. Railway Board, New Delhi.
161. Integral Coach Factory, Chennai.

Ministry of Rural Areas and Employment

162.  Directorate of Marketing and Inspection, Kochi.

Ministry of Science and Technology

163. Survey of India, Dehradun.

Ministry of Social Justice and Empowerment

‘hd, National Institute for the Mentally Handicapped, Secunderabad.
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Ministry of Steel and Mines

165. Department of Coal, New Delhi.
166. Development Commissioner for Iron and Steel, Calcutta.

Ministry of Surface Transport

167. Ministry of Surface Transport, New Delhi.

Mipistrv of Textiles

168. Jute Commissioner, Calcutta.

Ministry of Water Resources

169. Ministry of Water Resources, New Delhi.
170. Brahmaputra Board, Guwahati.
171 Central Water and Power Research Station, Pune.

Ministry of Urban Development

172. Central Public Works Department (Pune Central Circle), Pune.

Department of Atomic Energy

735 Nuclear Fuel Complex, Hyderabad.

174. Department of Ocean Development, New Delhi.
175. President’s Secretariat, New Delhi.
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ANNEXURE- V

List of Public Sector Undertakings/ Statutory
Bodies Who Have Furnished Information on
Implementation of The Public Records Act, 1993

Ministry of Agriculture

1. Coconut Development Board, Kochi.
2. The Cashew Export Promotion Council of India, Cochin.
3. Northern Region Farm Machinery Training and Testing Institute, Hissar.

Department of Atomic Energy

4. The Atomic Energy Regulatory Board, Mumbai.
5. Indian Rare Earth Ltd., Mumbai.

Ministry of Chemicals & Fertilizers

6. Hindustan Fertilizers Corporation of India L'td., New Delhi.
7. The Indian Drugs and Pharmaceutical Ltd., Gurgaon.

8. The Smith Stainistreet Pharmaceutical Ltd., Calcutta.

9. Madras Fertilizers Ltd., Chennai.

10. The Pyrites Phosphates and Chemicals Ltd., Noida.

11. The National Fertilizers Ltd., Noida.

Ministry of Civil Aviation & Tourism

12. Airport Authority of India, New Delhi.
13. Hotel Corporation of India Ltd., Mumbai.

Department of Coal

14. Neyveli Lignite Corporation Ltd., Chennai.

Ministry of Defence
15. Bharat Dynamics Ltd., Hyderabad.

B

Ministry of Environment & Forests

16. The Wild Life Institute of India, Dehradun.

17. Indian Plywood Industries Research and Training Institute, Bangalore.

18. Andaman and Nicobar Island Forest and Plantation Development Corporation
Ltd:, Port Blair.

19. State Forest and Service College, Coimbatore.

20. Institute of Rain Moist Deciduous Forests Research. Jorhat.

Ministry of Food Processing & Industry

21. Central Ware Housing Corporation, New Delhi. .
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Ministry of Home Affairs

22. National Scheduled Castes/ Scheduled Tribes Finance and Development
Corporation, New Delhi.

Ministry of Human Resource Development

23. Indian National Academy of Engineering, Hauz Khas, New Delhi.
24. Nehru Yuvak Kendra Sangathan, New Delhi.

25. Indira Gandhi National Open University, New Delhi.

26. Technical Teacher's Training Institute, Chandigarh.

Ministry of Industry

27. Export Credit Guarantee Corporation of India Ltd., Mumbai.
28. Tyre Corporation of India Ltd., Calcutta.

29. Hindustan Newsprint Ltd., Kottayam, Kerala.

30. HM.T. (International) Ltd., Bangalore.

Ministry of Information and Broadcasting

31. Prasar Bharati, Pondicherry, Panaji (Goa), Imphal, Chandigarh, Chennai,
Bhopal, New Delhi.
32. National Film Archive, Pune.

Ministry of Information Technology

33. Centre for Materials for Electronics Technology, Pune.
34. North Eastern Electrical Power Corporation Ltd., Shillong.

Ministry of Labour

35. Directorate General of Employment and Training, Regional Vocational
Training Institute for Women, Arimile Tura, Meghalaya.
36. Central Board for Workers Education, Nagpur.

Ministry of Petroleum and Natural Gas

37. The Pefroleum Conservation Research Association, New Delhi.
38. The Hindustan Petroleum Corporation Ltd., Mumbai.

Ministry of Power

39. Central Research and Testing Laboratory, Bangalore.
40. Advanced Training Institute for Electronics and Process Instrumentation ,

~ Dehradun.

Ministl_'x of Railway

41. The Métropolitan Transport Project (Railways), Mumbai.
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Department of Space

42. The Regional Remote Sensing Service Centre, Kharagpur.

Ministry of Science & Technology

43. Indian Institute of Geomagnetism, Mumbai.

44. Satyendra Nath Bose National Centre for Basic Science, Calcutta.

45. Bose Institute, Calcutta.

46. Indian Academy of Science, Bangalore.

47. Raman Research Institute, Bangalore.

48. Jawahar Lal Nehru Centre for Advanced Scientific Research, Bangalore.

49. Indian Association for the Cultivation of Sciences, Jadavpur.

50. National Academy of Sciences, Allahabad.

51. Indian Institute of Tropical Meteorology, Pune.

52. Wadia Institute of Himalayan Geology, Dehradun.

53. International Advanced Research Centre for Powder Metallurgy and New
Materials, Hyderabad.

Ministry of Steel and Mines .

54. The Ferrow Scrap Nigam Ltd., Bhilai.

55. Dredging Corporation of India Ltd., Visakhapatnam.
56. Visakhapatnam Port Trust, Visakhapatnam

57. Cochin Shipyard, Cochin.

Ministry of Social Justice and Empowerment

58. The National Institute for Visually Handicapped, Dehradun.

Ministry of Textile

59. National Textiles Corporation Ltd., New Delhi.
60. The British India Corporation Ltd., Kanpur.
61. Central Wool Development Board, Jodhpur.

Ministry of Urban and Employment

62. Hindustan PREFAB Ltd., New Delhi.
63. National Building Construction Corporation Ltd., New Delhi.

Ministry of Water Resources

64. Damodar Valley Corporation, Calcutta.

65. Ganga Flood Water Commission, Patna.

66. Sardar Sarovar Construction Advisory Committee, Vadodara.
67. National Institute of Hydrology, Roorkee.

68. Bhakra Beas Management Board, Talwara.

69. Bhakra Beas Management Board, Sundernagar.

70. Bhakra Beas Management Board, Chandigarh.
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ANNEXURE - VI

List of Organisations Who Have Furnished
Half-Yearly Returns on The Progress Made By Them
in Recording, Reviewing And Indexing of Semi-

Current Records

No. of
Sr. Name of Organisations Half-
No. Yearly
Returns
Received
Ministry of Agriculture
1. Directorate of Extension, New Delhi 1
2. Directorate of Jute Development, Calcutta. 1
3. Directorate of Arecanut and Spices Development, Calicut
(Kerala) 1
4. Directorate of Marketing and Inspection, Sub-Office, Nashik
Road )
5. Central Institute of Coastal Engineering for Fishery, Bangalore 2
6. Fishery Survey of India, Bangalore. 1
7. North Eastern Region Farm Machinery Training and Testing
Institute, Biswanath Chariali, District Sonitpur 2
Ministry of Food and Consumer Affairs
8. Department of Food and Civil Supplies, New Delhi 1
9. Central Food Laboratory, Calcutta 2
10. Save Grain Campaign Regional Office, Ahmedabad 1
11. Save Grain Campaign Regional Office, Hyderabad 1
12. Department of Sugar and Edible Oils, Kanpur 1
Ministry of Commerce
13. Office of the Joint Director General of Foreign Trade, Kanpur 1
14. Office of the Deputy Director General of Foreign Trade, Shillong | 1
15. Office of the Joint Director General of Foreign Trade, Guwahati | 1
Ministry of Communications
16. Departme.it of Telecommunications, New Delhi 2
17. General Manager Telecommunication, District Amuala 1
Ministry of Defence
18. Ministry of Defence New Delhi 2 ‘

1 28—124 Archives/2001
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Ministry of Environment and Forests

19. Regional Office (Northern Region), Chandigarh
20. Regional Office, Allahabad
Ministry of External Affairs

20

Regional Passport Office, Mumbai

Ministry of Finance

22.
23
24.
25

26.
2

28.
29.
30.

31
32:

Department of Economic Affairs, New Delhi

Department of Revenue, New Delhi

Income Tax Settlement Commission, New Delhi

Office of the Director General of Income Tax (Investigation),
New Delhi

Office of the Commissioner Customs, Mumbai

Office of the Commissioner of Customs and Central Excise,
Hyderabad

Office of the Commissioner of Customs and Central Excise,
Coimbatore

Office of the Commissioner of Central Excise and Customs,
Nagpur

Commissioner, Central Excise, Chandigarh

Assistant Registrar, Income Tax Appellate Tribunal, Nagpur
The Regional Manager, India Security Press, Nashik Road

Ministry of Health and Family Welfare

33
34.
35.
36.
37
38.
39.
40.

Lady Reading Health School, Delhi

National Institute of Communicable Diseases, New Delhi
Airport Health Organisation, New Delhi

Central Government Health Scheme, Mumbai

Central Drugs Testing Laboratory, Mumbai

B.C.G. Vaccine Laboratory, Chennai

Central Government Health Scheme, Allahabad

Regional Office (Ministry of Health and Family Welfare), Shimla

Ministry of Home Affairs

41.

Ministry of Home Affairs, New Delhi

42. Zonal Council Secretariat, New Delhi

43,
44.

Central Reserve Police Force, New Delhi
Directorate General, I.T.B.P, New Delhi

45. National Institute of Criminology and Forensic Science, New

Delhi

46. Office of the Commandant Mobile Civil Emergency Force,

Calcutta

47. Raj Bhasha Vibhag Hindi Yojana, Jabalpur
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Ministry of Human Resource Development

48. Department of Education, New Delhi
49. Department of Secondary Education and Higher Education, New
Delhi
Ministry of Industry

50. Department of Industrial Policy and Promotion, New Delhi

Ministry of Information and Broadcasting

51. Ministry of Information and Broadcasting, New Delhi

52. Directorate of Advertisement and Visual Publicity, New Delhi
53. Central Board of Film Certification, Mumbai

54. Films Division, Mumbai

55. National Film Archive of India, Pune

| Ministry of Labour

56. Office of the Regional Labour Commissioner; Calcutta

57. Vocational Rehabilitation Centre for Handicapped, Mumbai

58. Regional Vocational Training Institute for Woman, Hissar

59. Regional Vocational Training Institute for Women Aramile Tura,
Meghalaya

60. Coaching-cum-Guidance Centre of SC/ST, Jaipur

61. Office of the Regional Labour Commissioner, Allahabad

62. Industrial Tribunal-Cum-Labour Court, Chandigarh

63. Foremen Training Institute, Bangalore

Ministry of Law Justice and Company Affairs

64. Office of the Registrar of Companies, Assam, Meghalaya,
Tripura, Nagaland, Mizoram, Manipur and Arunachal Pradesh,
Shillong

65. Ministry of Parliamentary Affairs, New Delhi

66. Ministry of Personnel, Public Grievances and Pensions, New
Delhi

67. Ministry of Petroleum and Natural Gas, New Delhi

Ministry of Planning and Programme Implementation

68. Ministry.of Planning and Programme Implementation, New Delhi
69. Central Statistical Organisation, Calcutta

70. Ministry of Railways, New Delhi
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Ministry of Rural Areas and Employment

71. Ministry of Rural Areas and Employment, New Delhi
72. Directorate of Marketing and Inspection, New Delhi
73. Directorate of Marketing and Inspection, Kochi

74. Directorate of Marketing and Inspection, Nashik Road

Ministry of Science and Technology

75. Department of Science and Technology, New Delhi
76. Department of Bio-Technology, New Delhi
77. National Atlas and Thematic Mapping Organisation, Calcutta

Ministry of Surface Transport

78. Ministry of Surface Transport, New Delhi

79. Office of the Light Houses and Lightships, New Delhi

80. Office of the Chief Engineer and Administrator, Andamans
Lakhshadweep Harbour Works, Port Blair

Ministry of Urban Affairs and Employment

81. Department of Publications, New Delhi
82. Town and Country Planning Organisation, New Delhi

Ministry of Water Resources

83. Bhakra Beas Management Board, Chandigarh
84. Ganga Flood Control Commission, Patna

Department of Atomic Energy

85. Nuclear Fuel Complex, Hyderabad
86. Centre for Advance Technology, Indore

Department of Space

87. Indian Space Research Organisation, Bangalore
88. Regional Remote Sensing Service Centre, Kharagpur

Department of Supply

89. Falta Export Processing Zone, Calcutta

Planning Commission, New Delhi

90. Planning Commission, New Delhi

91. Regional Evaluation Office, (Planning Commission) Mumbai
92. President's Secretariat New Delhi

93. Prime Minister’s Office, New Delhi

N
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ANNEXURE- VII

List of Organisations Who Have Furnished
Half-Yearly Returns on
De-Classification of Classified Records.

No. of
Sr. Name of Organisations Half-
No. Yearly
Returns
Received
Ministry of Agriculture
1. Directorate of Extension, New Delhi 1
2. Directorate of Cotton Development, Mumbai 1
3. Directorate of Rice Development, Patna 1
Ministry of Civil Supplies, Consumer Affairs and Public
Distribution
4. Forward Markets Commission. Mumbai 1
5. Save Grain Campaign Regional Office, Bhopal 1
Department of Atomic Energy
6. Centre for Advanced of Technology, Indore (M.P.) 2
7. Nuclear Fuel Complex, Hyderabad 1
Ministry of Chemicals and Fertilizers
8. Department of Fertilizers, New Delhi 2

Ministry of Commerce

Ministry of Communications

—

9. Department of Chemicals and Petrochemicals, New Delhi

10. Office of the Joint Director General of Foreign Trade, Cuttack 1
11. Office of Salt Commissioner, Jaipur 1

12. Office of the Chief General Manager Haryana Telecom Circle,

Ambala , 1
Department of Posts
13. Chief Post Master General, Calcutta 1
14. Post Master General (T.N.), Coimbatore
15. Chief Post Master General (A.P. Circle), Hyderabad 1
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Ministry of Defence

16.
17.
18.

19.
20.
211
22

Ministry of Defence, New Delhi

Office of the J.S. (Trg.) and CAO, New Delhi.

Defence R&D Organisation, Centre for Environment and
Explosive Safety (CEES) New Delhi

Army Purchase Organisation, New Delhi

School of Foreign Languages, New Delhi.

Electronics and Radar Development Establishment, Bangalore.
Defence Institute of Psychological Research, Naval
Psychological Research Unit (NPRU), Naval Base, Kochi.

Minisfrv of Environment and Forests

23

24.

25,

26.

Ministry of Environment and Forests, North Eastern Regional
Office, Shillong.

Ministry of Environment and Forests, (Northern Region),
Chandigarh.

Conservator of Forests, Regional Office (Southern Region),
Bangalore

Ministry of Environment and Forests, Regional Office (Southern
Zone), Bangalore

Ministry of Health and Family Welfare

27
28.
29:
30.
31
3.
338

34.
354
36.
;S
38.
89

Kalavati Saran Children’s Hospital, New Delhi.

Directorate General of Health Services, New Delhi.

Lady Reading Health School, New Delhi

Assistant Drugs Controller (India), Navi Mumbai

Central Drugs Testing Laboratory, Mumbai

B.C.G. Vaccine Laboratory, Chennai

Joint Director, Central Government Health Scheme, Jabalpur
(M.Py

Regional Office (Health and FW) Shimla

Port Health Organisation, Mandapam Camp

Government Medical Store Depot, Karnal

Regional Office for H and W, Chandigarh

Central Drugs Control Organisation Ghaziabad (U.P.)

Additional Director, Central Government Health Scheme,
Allahabad

Ministry of Home Affairs

40.
4].
42.

43.
44

Inter State Council Secretariat, New Delhi

Central Bureau of Investigation New Delhi

National Institute of Criminology and Forensic Science, New
Delhi

Zonal Council Secretariat, New Delhi

Commandant Mobile and Civil Emergency Force, Calcutta
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Ministry of Information and Broadcasting

45. Directorate of Advertisement and Visual Publicity, New Delhi
46. Film and Television, Institute of India, Pune

Ministry of Industry

47. Departiment of Small Scale Industries and Agro and Rural
Industries, New Delhi
48. Department of Industrial Policy and Promotion, New Delhi

Ministry of Labour

49. Regional Labour Commissioner (Central), Calcutta

50. Regional Labour Commissioner (C), Asansol

51. Vocational Rehabilitation Centre for Handicapped, J abalpur

52. Deputy Commissioner of Welfare, Allahabad (U.P.)

53. Regional Vocational Training Institute for Women, Aralimile
Tura, (Meghalaya)

54. Sub-Regional Employment Officer Coaching-cum-Guidance
Centre for SC/ ST, Hissar ‘

55. Directorate General and Employment Training, Kathgodam
(Nainital)

Ministry of Law Justice and Company Affairs

56. Office of the Official Liquidator, Kerala, Kochi

Ministry of Parliamentary Affairs

57. Ministry of Parliamentary Affairs, New Delhi

Ministry of Personnel. Public Grievances And Pensions

58. Department of Administrative Reforms and Public ‘Grievances,
New Delhi |

Ministry of Planning And Programme Implementation

59. Planning Commission, New Delhi

60. National Sample Survey Organisation, New Delhi

61. Central Statistics Organisation (Industrial Statistics Wing),
Calcutta

62. Programme Evaluation Organisation, Shimla

63. Regional Evaluation Office, Hyderabad

Ministry of Railways

64. Ministry of Railways (Railway Board), New Delhi
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Ministry of Rural Areas and Employment

65. Directorate of Marketing and Inspection, Kochi

Ministry of Surface Transport

66. Ministry of Surface Transport, New Delhi

Ministry of Social Justice and Empowerment

67. Ministry of Social Justice and Empowerment, New Delhi

Ministry of Tourism & Civil Aviation

68. Directorate General, Civil Aviation, New Delhi
69. Bureau of Civil Aviation Security, New Delhi
70. Government of India Tourism Office, Bangalore
71. Government of India Tourism Office, Jaipur

Department of Electronics, New Delhi

»-a‘.—n{\)[\)

72. Electronics Regional Testing Laboratory, Mumbai.
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