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CHAPTER-1
INTRODUCTORY

National Archives of India is an Attached Office of the Ministry of Culture. Itis the repository of the documentary
heritage of the Nation and also serves as the Nodal Agency for the implementation of the Public Records Act,
1993. Under the provisions of the Rule 8 (2) of the Public Récords Rules, 1997, Director General of Archives
is required to submit to the Government of India an Annual Report every year on the action taken by the
Departmental Records Officers in compliance of the provisions of Clauses (a) to (1) of the Sub-section (D)of
Section 6 of the Public Records Act, 1993. Accordingly, Circular letter No. 16-12(A)/2008-RM, dated 10
April 2008, was issued to 1565 records creating agencies i.e. Ministries/ Departments, Attached and
Subordinate Offices of the Government of India, Public Sector Undertakings, Statutory Bodies, etc. requesting
them to furnish the report in Form-5 of the Public Records Rules, 1997, in respect of the action taken by them
on the clauses mentioned above during the year 2007 so as to enable the Director General of Archives to
compile and submit the report to the Government of India on the implementation of Public Records Act,
1993.

1.1 The present report has been prepared on the basis of the data received till 30 September 2008 from
the records creating agencies falling under the purview on the action taken by them during the year

2007 on the following aspects: -

1. Setting up of an organized Departmental Reéords Room;
2. Nomination of Records Officers;

3. Training of Records Officers and Staff;

4. Sharing of space for housing semi-current records;

5. Periodical recording, reviewing and weeding out of semi-current records;
6. Appraisal of non-current records;

7. Compilation/ revision of Retention Schedules of Records;
8. Periodical review of classified records;

9. Compilation of Annual indices to records;

10. Compilation of Organizational history, and

11. Transfer of Records of Defunct Bodies/ Committees etc. to National Archives of India.

1.2 Details of information on the aforesaid aspects have been delineated in the chapters of the report.
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CHAPTER 2

ANALYSIS OF THE DATA

GENERAL OBSERVATIONS

Information on the implementation of Public Records Act, 1993 for the year 2007 was sought from 1565
Ministries/ Attached/ Subordinate Offices/ Public Sector Undertakings etc. of the Government of India.
However, only 111 Organizations furnished information in respect of the action taken by them on the
implementation of the various provisions of the said Act. Response received during the period under report
from various Organizations is indicated below in a tabulated form: -

Records Creating Agencies Total No. of Organizations Toetal response received
Ministries/ Departments 85 14
Attached/ Subordinate Offices etc. 1239 42
Public Sector Undertakings etc. 241 55
Total 1565 111

2.1  Ananalysis of the above data reveals that the total response is 7 per cent for the present report; it has
gone down by 0.22 per cent as compared to the last year’s report which had a total response of 7.22 per
cent. Obviously, this is not a good sign and I, plead once again to all Records Creating Agencies to pay their
attention and to see that the provisions of the Act are adhered to in the coming years so that the management
and maintenance of the public records can be put on sound footing.

22  Thenames of the Ministries/ Departments/ Offices who have furnished information for this report
may be seen at Annexure-1.
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CHAPTER 3

DEPARTMENTAL RECORDS ROOMS

A well-organized Departmental Records Room is one of the pre-requisites of Records Management Systeim.
Sub-Section (2) of Section 5 of the Public Records Act, 1993 stipulates that all records creating agencies
should set up their Records Rooms at suitable locations and also place each records Room under the charge
of a Records Officer. The objective of setting up of the Departmental Records Room is to preserve the
records scientifically and take timely action for their recording, reviewing, indexing and weeding out of those
records which are no longer required to be retained. Drawing the attention of the records creating agencies to
the said provision, National Archives of India requested them to set up Records Rooms in their respective
Ministry/ Department/ Office/ Public Sector Undertakings. However, response received in this regard reveals
that in spite of the fact that National Archives of India has been requesting all agencies falling under the
purview of the Act to organize and set up their Departmental Records Rooms in a scientific way, very little
attention has been paid towards this important aspect. More efforts are required to be made by the records
creating agencies in this regard.

3.1  Inall 111 Ministries/ Departments/ Offices and Public Sector Undertakings have sent information.
Out of which are Ministries/ Departments/ Offices and 55.are Public Sector Undertakings/ Statutory Bodies
etc. Detailed analysis of information received in this regard is given below.

32 The following Ministries/ Departments/ Offices have informed that their Records Rooms are well
organized: Ministries of Environment and F'dreSts; Office of the Directorate General, CRPF (Ministry of
Home Affairs), New Delhi; Indian Bureau of Mines (Ministry of Mines), Nagpur; Department of Posts
(Ministry of Communication & Information Technology), New Delhi; Department of Road Transport &
Highways (O&M Section) (Ministry of Shipping, Road Transport and Highways), New Delhi; Ministry of
Defence, New Delhi; Ministry of Water Resources, New Delhi; Prime Minister’s Office, New Delhi; Planning
Commission, New Detlhi; Chief Postmaster General, Karnataka Circle, Bangalore (Department of Posts);
Forest Survey of India, (Ministry of Environment & Forests), Dehradun; Department of Expenditure (Ministry
* of Finance), NewDelhi: Office of the Superintending Engineer; Department of Shipping (Ministry of Shipping,
Road Transportand Highways), New Delhi; Office of the Chief Post Master General, H.P. Circle (Department
of Posts), Shimla; Department of Information Technology, (Ministry of Communication and Information
_ Technology), New Delhi; Department of Shipping (Ministry of Shipping, Road Transport and Highways);
Fishery Survey of India (Ministry of Agriculture), Mumbai; Air Headquarters, New Delhi; National Atlas &
Thematic Mapping Organization (Department of Science and Technology), Kolkata; Railway Board (Ministry
of Railways), New Delhi; Ministry of Information and Broadcasting, New Delhi; Department of Fertilizers
(Ministry of Chemicals and Fertilizers), New Delhi; Department of Commerce (Ministry of Commerce and
Industry); Council of Scientific and Industrial Research, New Delhi; Central Board of Film Certification
(Ministry of Information and Broadcasting), New Delhi; Office of the Liaison Officer, Department of Fertilizers
(Ministry of Shipping, Road Transport & Highways), Raipur; Department of Disinvestment (Ministry of
Finance).
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3.3 Thefollowing organizations have informed that their Records Rooms are not fully organized and furnished
‘NIL’ information. These are: Central Council for Research in Yoga & Naturopathy (Department of Ayush,
Ministry of Health and Family Welfare); Commissioner of Income Tax (Appeals)-XXIV, New Delhi; Regional
Office of Department of Road Transport and Highways, Jaipur; Office of the Commissioner of Income Tax
(Appeal-I), Kanpur; Office of the Chief Engineer and Administrator, Andaman Lakshadweep Harbour Works,
Port Blair; Engineer Liaison Office (Department of Road Transport and Highways), Ranchi; Central Cattle
Breeding Farm, Chiplima, Distt. Sambalpur, (Orissa); North Eastern Regional Office (Ministry of Environment
& Forests), Shillong; Central Cattle Breeding Farm, Suratgarh (Rajasthan); Project Evaluation Offices,
Ahmedabad, Bangalore, Bhopal, Guwahati, Patna, Shimla and Thiruvanathapuram and Regional Evaluation
Offices, Chennai, Kolkata, Mumbai, Chandi garh, Hyderabad, Jaipur and Lucknow of Planning Commission.

3.4 The following Public Sector Undertakings/ Statutory Bodies etc. have reported that they have well-
organized Departmental Records Rooms-State Trading Corporation of India; Power Finance Corporation
Limited; Engineering Projects (India) Limited; IRCON International Limited; Tribal Co-operative Marketing
Development Federation of India Limited; all in New Delhi. Central Electronics, Sahibabad (U.P.); National
Hydroelectric Power Corporation Limited, Faridabad; Garden Reach Shipping Builders & Engineers; Bengal
Chemicals & Pharmaceuticals Limited; both in Kolkata. Indian Institute of Geomagnetism; Mazagon Dock
Limited; all in Mumbai; Central Institute of Plastic Engineering & Technology; Petroleum Corporation Limited;
both in Chennai. Hindustan Shipyard Limited, Visakhapatnam; Coconut Development Board, Kochi; STCL
Limited, Bangalore; Neyveli Lignite Corporation Limited, Neyveli; Bharat Dynamics Limited, Hyderabad;
Indian Institute of Forest Management, Bhopal; Mineral Exploration Corporation Limited, Nagpur; National
Aluminum Company Limited, Bhubaneswar; Northem Coalfield, Singrauli; Wildlife Institute, Dehradun;
Numaligarh Refinery Limited, Golaghat (Assam). :

355 National Small Industries Corporation Limited, Upper Yamuna River Board, both in New Delhi;
Bharat Cooking Coal, Dhanbad; Indira Rashtriya Uran Akademi, Rae Bareli; Indian Institute of Management,
Ahmadabad; North Eastern Electric Power Corporation, National Handloom Development Corporation,
Shillong; have informed that the Records Room are yet to be set up by them. -

3.6  NorthEastern Hill Uni‘)ers‘ity, Shillong informs that they have set up a Record Room but it is not
yet functioning, '

3.7  Besides vaguereplies have been received from Goa Shipyard Limited, Goa and Hindustan Petroleum
Corporation Limited, Mumbai.
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CHAPTER 4

DEPARTMENTAL RECORDS OFFICERS

Section 5(1) of the Public Records Act, 1993 provides that every records creating agency shall nominate one
ofits officers as Records Officer to discharge the functions as outlined under Section 6(1) of the said Act. The
Departmental Records Officer is required to coordinate and guide various sections/ Divisions of their respective
organizations as well as liaisoning with the Director General of Archives regarding the compilation of Records
Retention Schedule of substantive functions, appraisal of non-current records and transfer of records of
permanent nature which are 25 years old to National Archives of India for preservation. Taking into

consideration the said provisions, National Archives of India has requested all the organizations falling under
the purview of the Act to nominate Departmental Records Officer at their earliest. So far, 934 organizations
have nominated one of their officers as Records Officer. During the period under report, 56 Ministries/
Departments/ Offices/ PSUs have furnished the requisite information in this regard. Details of replies received
are given below.

4.1 Following Ministries/ Departments/ Offices have trained Departmental Records Officers. These are:
- Indian Audit & Accounts Department, Office of the Accountant General (Accounts & Entitlements), Mumbai
(Maharashtra); Indian Audit & Accounts Department, Office of the Principal Accountant General (C&CA),
Gwalior (Madhya Pradesh); Indian Audit & Accounts Departments, Office of the Accountant General (A&E)
Chandigarh (Punjab); Indian Audit & Accounts Department Tamil Nadu, Accountant General (Commerecial
and Receipt Audit), Chennai (Tamil Nadu); Office of the Director General of Audit, Central Revenues, New
Delhi, Indian Audit & Accounts Department, Accountant General (Audit), Shimla (Himachal Pradesh); Office
of the Principal Director of Audit (Central), Mumbai; Indian Audit & Accounts Department, Office of the
Principal Director of Audit, Southern Railway, Park town, Chennai; Office of the Accountant General (Accounts
& Entitlements), Tamil Nadu, Chennai, Indian Audit & Accounts Department, Office of the Principal Director
of Commercial Audit & Ex-officio Member, Audit Board-II, New Delhi; Indian Audit & Accounts Department,
Office of the Principal Accountant General (C&R Audit), Gujarat, Ahmadabad; Office of the Principal Director
of Audit (Ordinance Factories), Kolkata; Indian Audit & Accounts Department, Office of the Accountant
General, Goa; Office of the Accountant General(Works & Receipts Audit), Madhya Pradesh, Gwalior, Tamil
Nadu and Pondicherry, Chennai; Indian Audit & Accounts Department, Principal Accountant General (Audit),
Kerala, Thiravananthapuram, Central Board of Film Certification (Ministry of Information and Broadcasting,
Government of India), Mumbai; Ministry of Shipping, Road Transport & Highways, Department of Shipping,
New Delhi. Office of the Senior Deputy Accountant General (Accounts) Himachal Pradesh, Shimla; Ministry
of Environment and F orests; Office of the Directorate General, CRPF, Ministry of Home Affairs, New Delhi;
Indian Bureau of Mines (Ministry of Mines), Nagpur; Department of Posts (Ministry of Communication &
Information Technology), New Delhi; Department of Road Transport & Highways, Ministry of Shipping,
Road Transport and Highways, New Delhi; Ministry of Defence, New Delhi; Ministry of Water Resources,
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New Delhi; Prime Minister’s Office, New Delhi; Planning Commission, New Delhi; Chief Postmaster General,
Karnataka Circle, Bangalore (Department of Posts); Forest Survey of India (Ministry of Environment &
Forests), Dehradun, Ministry of Finance, Department of Expenditure, Central Pension Accounts Office,
New Delhi, Office of the Superintending Engineer, Office of the Chief Post Master General, H.P. Circle
(Department of Posts), Shimla; Department of Information Technology (Ministry of Communication and
Information Technology), New Delhi; Fishery Survey of India, Ministry of Agriculture; Fisheries, Mumbai;
Air Headquarters (VB); New Delhi National Atlas & Thematic Mapping Organization, Ministry of Railways
(Railway Board), New Delhi, Ministry of Information and Broadcasting, New Delhi; Ministry of Chemical
and Fertilizers, Department of Fertilizers, New Delhi; Department of Commerce, Ministry of Commerce and
Industry; Council of Scientific and Industrial Research, New Delhi; Central Board of Film Certification (Ministry
of Information and Broadcasting), New Delhi; Office of the Engineer Liaison Officer, Ministry of Shipping,
Road Transport & Highways (Department of Road Transport & Highways), Raipur; Department of
Disinvestment, Ministry of Finance.

4.2  The following Organizations have informed that they are small organizations and they do not feel
necessity of nominating a Records Officer. Some offices have given ‘NIL’ replies. These are:- Regional
Offices for Health and Family Welfare, Bangalore, Hyderabad, Jaipur and Thiruvananthapuram; Integrated
Fisheries Project, Cochin; Regional Station for Forage Production and Demonstration, Hissar (Haryana);
Regional Office of Department of Road Transport and Highways, Jaipur; Office of the Commissioner of
Income Tax (Appeal-I) Kanpur; Engineer Liaison Officer (Department of Road Transport and Highways),
Ranchi; Central Cattle Breeding Farm, Suratgarh (Rajasthan); Project Evaluation Offices, Ahmadabad,
Bangalore, Bhopal, Guwahati, Patna, Shimla and Thiruvananthapuram and Regional Evaluation Offices, Chennai,
Chandigarh, Mumbai, Hyderabad, Jaipur and Lucknow.

4.3 Following 3 organizations have intimated that their Records Rooms are under the charge of Daftry/
Clerk. These are; Central Cattle Breeding Farm, Dhamrod (Distt. Surat); Fishery Survey of India, Marmagao,
Goa and Office of the Chief Engineer and Administrator, Andaman Lakshadweep Harbour works, Port Blair.

44  As regards the Public Sector Uundertakings/Statutory Bodies, the following Public Secter
Uundertakings have fulltime DROs — the National Small Industries Corporation Ltd.; the State Trading
Corporation of India Ltd.; IRCON International Ltd.; Project Equipment Commodities; the Tribal Co-operative
Marketing Development Federation of India Ltd.; Engineering Projects (India) Ltd.; all in New Delhi; Central
Electronics Ltd., Ghaziabad; National Hydroelectric Power Corporation Ltd., Faridabad; Indian Institute of
Geomagnetism, Navi Mumbai; Mazagaon Dock Ltd., both in Mumbai; the Central Institute of Plastics
Engineering & Technology, Chennai; Petroleum Corporation Ltd.; both in Chennai, Bengal Chemicals &
Pharmaceuticals Ltd., Kolkata; Hindustan Shipyard Ltd., Visakhapatnam; Neyveli Lignite Corporation Ltd.,
Neyveli; Coconut Development Board, Kochi; STCL Ltd., Bangalore; Bharat Dynamics Ltd., Hyderabad;
Bharat Cooking Ltd., Dhanbad; National Aluminium Company Ltd., Bhubaneswar; Mineral Exploration
Corporation Ltd., Nagpur; Northern Coalfields Ltd., Singrauli (M.P.); Indian Institute of Forest Management,
Bhopal; North-Eastern Hill University; North-Eastern Electric Power Corporation, both in Shillong; Wildlife
Institute of India, Dehradun; and Numaligarh Refinery Ltd., Golaghat, Assam.
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4.5. The following Public Sector Uundertakings have informed that they have no Records Officer; Indira
Gandhi Rashtriya Uran Akademi, Rae Bareli; Indian Institute of Management, Ahmadabad; the Gem &
Jewellery Export Promotion, Mumbai; Garden Reach Shipbuilders & Engineers Ltd., Kolkata; National
Handloom Development Corporation, Lucknow; Goa Shipyard Itd., Goa.

4.6  Hindustan Petroleum Corporation Ltd., Mumbai has forwarded a vague reply.

4.7  The Upper Yamuna River Board, New Delhi says that nomination of Departmental Records Officer
is not applicable to them.
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CHAPTER 5
SHARING OF SPACE

It has been observed that during their semi-current stage the records are not well cared for by the recor s
creating agencies. Especially in the case where a separate Departmental Records Room has not been organized,
either these records are dumped in the corridors or stacked haphazardly in the almirahs. These types of
conditions are not conducive to the health of the records and as a result many of these records, containing
valuable information, may perish. Keeping all these problems in mind, National Archives of India has been
inviting all the organizations to share space in its Annexe Building, New Delhi and also in its Regional Office at
Bhopal and Records Centres at Jaipur, Puducherry and Bhubaneswar.

Sl Inall 111 Organizations have furnished information, out of which 56 are the Government Organizations
and 55 are Public Sector Undertakings. Most of the Government Organizations have given negative response
and only few Offices have shown their willingness to share space at National Archives of India, Annexe
Building, New Delhi and its Regional Records Centres at Bhopal, Jaipur, Puducherry, and Bhubaneswar.
Details of replies received in this regard are as follow: -

5.2 The Organizations that are willing to Share space at N.A.L, New Delhi or at its Records Centres are:
Department of Road Transport and Highways, Ministry of Shipping, Road Transport and Highways, Department
of Shipping, Ministry of Shipping, Road Transport and Highways, Office of the Salt Commissioner, J aipur;
National Atlas & Thematic Mapping Organization; Directorate of Tobacco Development and Office of the
Commissioner of Central Excise, both in Chennai, have already shared space at NAI, Record Centre,
Puducherry; Office of the Chief Post Master General (Orissa Circle), Bhubaneswar, has already sent records
to NAIL Record Centre, Bhubaneswar and Office of the Salt Commissioner, Jaipur has intimated that the
records are to be sent to NAL Record Centre, Jaipur.

5.3  Thefollowing Ministries/ Departments/ Offices have furnished ‘nil’ reports: these are: Ministries of
Environment and Forests, Office of the Directorate General, CRPF, Ministry of Home Affairs, New Delhi,
Indian Bureau of Mines, Ministry of Mines, Nagpur, Department of Posts, Ministry of Communication &
Information Technology, New Delhi, Ministry of Defence, New Delhi, Ministry of Water Resources, New
Delhi, Prime Minister’s Office, New Delhi, Planning Commission, New Delhi, Chief Postmaster General,
Karnataka Circle, Bangalore, Department of Posts, Forest Survey of India, Ministry of India Environment &
Forests, Dehradun, Ministry of Finance, Department of Expenditure, Central Pension Accounts Office, New
Delhi, Office of the Superintendent Engineer, Ministry of Shipping, Road Transport and Highways (Department
of Shipping), New Delhi, Office of the Chief Post Master General, H.P. Circle, Department of Posts, Shimla,
Department of Information Technology, Ministry of Communication and Information Technology, New Delhi,
Fishery Survey of India, Ministry of Agriculture, Fisheries, Mumbai, Air Headquarters (VB), New Delhi,
Ministry of Railways (Railway Board), New Delhi, Ministry of Information and Broadcasting, New Delhi,
Ministry of Chemical and Fertilizers, Department of Fertilizers, New Delhi, Department of Commerce, Ministry
of Commerce and Industry, Council of Scientific and Industrial Research, New Delhi, Central Board of Film
Certification, Ministry of Information and Broadcasting, New Delhi, Department of Disinvestment, Ministry
of Finance.
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5.4 The following 2 Public Sector Undertakings/ Statutory Bodies etc. who have furnished information
showing willingness regarding sharing of space in National Archives of India, Regional Office and Record
Centres are the National Small Industries Corporation Limited, New Delhi and Bharat Dynamics Limited,
Hyderabad.

5.5  Thefollowing Public Sector Undertakings/ Statutory Bodies etc are unwilling to share records storage
space for one reason or the other. They are : The State Trading Corporation of India; Power Finance Corporation
Limited; Engineering Projects (India) Limited, Project Equipment Commodities; IRCON International Limited,
Tribal Co-operative Marketing Development Federation of India Limited all in New Delhi; Hindustan
Petroleum, Indian Institute of Geomagnetism, Mazagon Dock Limited, all in Mumbai; Central Institute of
Plastic Engineering & Technology, Chennai Petroleum Corporation Limited both in Chennai; Mineral Exploration
Corporation Limited, Nagpur; Indian Institute of Management, Ahmadabad; Bengal Chemicals &
Pharmaceuticals Limited, Kolkata; Goa Shipyard Limited, Goa; Visakhapatnam Port Trust, Hindustan Shipyard
Limited, Visakhapatnam; Neyveli Lignite Corporation Limited, Neyveli; Coconut Development Board, Kochi;
STCL Limited, Bangalore; National Aluminum Company Limited, Bhubaneswar; National Handloom
Development Corporation Limited, Lucknow; Wildlife Institute, Dehradun; North Eastern Hill University,
North Eastern Electric Powsr Corporation, both in Shillong; Indian Institute of Forest Management, Bhopal;
Northern Coalfield, Singrauli; Indira Gandhi Uran Akademi, Rae Bareli, Bharat Cooking Coal Limited,
Dhanbad. ~

5.6 There is another category of two Public Sector Undertakings/ Statutory Bodies etc., who have
forwarded the information that the sharing of space is not required by them. These are Tribal Co-operative
Marketing Development Federation of India Limited, Upper Yamuna River Road both in New Delhi.

5.7  Numaligarh Refinery Limited, Golaghat has informed that it is not contemplative to them.

5.8  Public Sector Undertakings/ Statutory Bodies that have intimated that sharing of space is not required
at this satge are: Garden Reach Shipbuilders & Engineers Limited, Kolkata, National Small Industrial
Corporation Limited, New Delhi; Bharat Dynamics Limited, Hyderabad.

5.9  National Hydro Electric Power Corporation Limited states that storage space is not required.
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CHAPTER 6

RECORDING, REVIEWING AND WEEDING OUT OF
SEMI-CURRENT RECORDS

Every Records Creating Agency creates records in their day-to-day transactions. To segregate the important
records from those of ephemeral ones and also for their proper management/ maintenance, their timely
recording/ reviewing/ weeding are the essential steps which are required to be taken by all records creating
agencies. The Section 6(1) (b) of Public Records Act, 1993 and Rule 9 of Public Records Rule, 1997,
stipulate that no record shall be destroyed without being recorded and reviewed. Rule 9(1) of the Public
Records Rules, 1997, further stipulates that each record-creating agency should furnish half-yearly returns on
the subject to National Archives of India. Accordingly, a circular letter No. 16-5/2007-RM, dated 10
September 2007 was issued to all Ministries/ Departments/ Offices including Public Sector Undertakings/
Statutory Bodies etc. A list of organizations who have sent information may please be seen in Annexure I1. In
response to another circular letter No. 16-12A/2008-RM, dated 10 April 2008 the following Ministries/
Departments/ Offices and Public Sector Undertakings/ Statutory Bodies etc. have sent information. The
analysis of information is given below.

6.1  The following Ministries/ Departments/ Offices have informed that they are attending the job of
Recording, Reviewing, Indexing and Weeding of records. These are: Ministries of Environment and Forests,
Office of the Directorate General, CRPF (Ministry of Home Affairs), New Delhi; Indian Bureau of Mines
(Ministry of Mines), Nagput; Department of Posts, Ministry of Communication & Information Technology,
New Delhi; Department of Road Transport & Highways (O&M Section), Ministry of Shipping, Road Transport
and Highways, New Delhi; Ministry of Defence, New Delhi; Ministry of Water Resources, New Delhi; Prime
Minister’s Office, New Delhi; Planning Commission, New Delhi; Chief Postmaster General, Karnataka Circle,
Bangalore, Department of Posts; Forest Survey of India (Ministry of Environment & Forests), Dehradun;
Ministry of Finance, Department of Expenditure, Central Pension Accounts Office, New Delhi, Office of the
Superintendent Engineer, Ministry of Shipping, Road Transport and Highways (Department of Shipping),
New Delhi, Office of the Chief Post Master General, H.P. Circle, (Department of Posts), Shimla, Department
of Information Technology, Ministry of Communication and Information Technology, New Delhi; Ministry of
Shipping, Road Transport and Highways (Department of Shipping); Fishery Survey of India, Ministry of
Agriculture, Fisheries, Mumbai, Air Headquarters (VB), New Delhi; National Atlas & Thematic Mapping
Organization, Kolkata; Ministry of Railways (Railway Board), New Delhi, Ministry of Information and
Broadcasting, New Delhi, Ministry of Chemicals and Fertilizers, Department of Fertilizers, New Delhi;
Department of Commerce, Ministry of Commerce and Industry; Council of Scientific and Industrial Research,
New Delhi; Central Board of Film Certification (Ministry of Information and Broadcasting), New Delhi;
Office of the Engineer Liaison Officer, Ministry of Shipping, Road Transport & Highways (Department of
Road Transport & Highways), Raipur; Department of Disinvestment, Ministry of Finance.

6.2 The following Organizations have furnished ‘NIL’ report. These are: Office of the Superintending
Engineer of Department of Road Transport and Highways, Chandigarh; Office of the Engineer Liaison Officer
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(Department of Road Transport and Highways), Chhattisgarh; Integrated Fisheries Project, Cochin; Central
Cattle Breeding Farms, Dhamrod (District Surat); District Sambalpur (Orissa) and Suratgarh (Rajasthan);
Fishery Survey of India, Marmagoa, Goa; Office of the Commissioner of Customs and Central Excise,
Panaji-Goa; Regional Station for Forage Production and Demonstration, Hissar (Haryana); Regional Offices
for Health and Family Welfare, Bangalore; Hyderabad; Jaipur and Thiruvanantahapuram; Regional Office of
Department of Road Transport and Highways, Jaipur; Office of the Commissioner of Income Tax (Appeal-
I), Kanpur; Central Agmark Laboratory, Nagpur; Engineer Liaison Office (Department of Road Transport
and Highways), Ranchi; Office of the Commissioner of Central Excise, Raipur; North Eastern Regional
Office (Ministry of Environment and Forests), Shillong; Project Evaluation Offices, Ahmadabad; Bhopal;
Guwahati; Patna; Shimla; Thiruvanathapuram; Regional Evaluation Offices, Chennai; Kolkata; Mumbai; and
Chandigarh.

6.3  Following Public Sector Undertakings/ Statutory Bodies etc. have reported that they are attending to
the recording, reviewing, and weeding of records: these are the Tribal Cooperative Marketing Development
Federation of India Ltd.; Engineering Projects (India) Ltd.; all in New Delhi; Central Institute of Plastic
Engineering & Technology, Chennai; Petroleum Corporation Ltd.; both in Chennai; Mazagaon Docks Ltd.;
Hindustan Petroleum Corporation Ltd.; Nuclear Power Corporation of India Litd.; all in Mumbai; National
Hydroelectric Power Corporation of India Ltd., Faridabad; Goa Shipyard Ltd., Goa; STCL Ltd., Bangalore;
Coconut Development Board, Kochi; Neyveli Lignite Corporation Ltd., Neyveli; Indian Institute of Forest
Management, Bhopal; National Aluminium Company Ltd., Bhubaneswar; Central Electronics Ltd., Ghaziabad;
National Handloom Development Corporation Ltd., Lucknow; Bengal Chemicals & Pharmaceuticals Ltd.,
Kolkata; Numaligarh Refinery Ltd., Golaghat; North-Eastern Electric Power Corporation, Shillong; Upper
Yamuna River Board, New Delhi.

6.4  Organisations who are not doing the jobare the State Trading Corporation Ltd., Hindustan Shipyard
Ltd., Visakhapatnam; Garden Reach Shipbuilders and Engineers, Kolkata; Indian Institute of Geomagnetism,
Navi Mumbai; Project Equipment Commodities, New Delhi.

6.5  The organizations who have forwarded Nil reports are: Indira Gandhi Rastriya Uran Akademi, Rae
Bareli; Jawaharlal Nehru Centre for Advanced Scientific Research, Bangalore; Bharat Dynamics Ltd.,
Hyderabad; Hindustan Shipyard Ltd. Vlshakapatnam Indian Institute of Geomagnetism, Hotel Corporation
of India, both in Mumbai.

6.6  Bharat Cooking Coal Ltd, Dhanbad and North Eastern Hill University, Shillong, say it is not applicable
to them. e

6.7 The National Small Industries Corporation Ltd. and IRCON Industries Ltd., both in New Delhi have
given vague replies.

6.8  TheNorthern Coalfields Ltd., Singrauli is silent on the subject.
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CHAPTER 7

INDEXING OF RECORDS

Administrative efficiency of an organization depends upon the submission of information to the decision-
making authorities on time and as per requirement, which can only be done if the information is called out from
amongst records quickly. Easy and quick retrieval of information from records requires good reference media,
compilation of annual departmental indices of ‘A’ and ‘B’ Category of records that will go a long way in
facilitating this job. National Archives of India requested all the records Creating agencies vide its circular
Nos. 16-12A/2008-RM dated 10 April 2008 to furnish the information on the action taken by them in this
regard. No appreciative response has been received from the Ministries/ Departments/ Offices/ Public Sector
Undertakings on this score.

Inall 111 organizations have furnished information. Out of these 56 are Ministries/ Departments/ Offices and
55 are Public Sector Undertakings/ Statutory Bodies etc.

71 The following records creating agencies have informed that they have compiled indices or compilation
of Indices is in progress. These are as under:- National Academy of Sciences, Allahabad; Department of
Information Technology, Ministry of Communication & IT, Department of Commerce, Ministry of Commerce
& Industry; Council of Scientific & Industrial Research; Terminal Ballistic Research Laboratory; Defence
Research Development and Organization, Chandigarh; have intimated that the indices of their records are
being compiled. Ministry of Water Resources, New Delhi, has intimated that the indices of their records are
being compiled for the period 1979-1982. Prime Minister Office, New Delhi has intimated that compilation
of Indices is under process. Offices of the chief Post Master General, (Karnataka Circle), Bangalore; (Orissa
circle), Bhubaneswar and Visakhapatnam dock Labour Board, Visakhapatnam are compiling the Indices.

7.2 The following Ministries/ Departments/ Offices have sent varying responses e. g. not compiling, not
necessary, not required, nil reports, etc.: these are: Ministries of Environment and Forests, Railways (Railway
Board); Shipping, Road Transportand Highways, Planning Commission, Directorate of the Jute Development
, Office of the Jute Commissioner and Government of India Stationery Office, all in Kolkata; Office of the
Additional Director, Central Government Health Scheme, Branch Secretariat of Department of Legal Affairs,
Income Tax Appellate Tribunal and Fishery Survey of India, all in Mumbai; Southern Region Farm Machinery
Training and Testing Institute; Central Institute of Coastal Engineering for Fishery, Bangalore; Regional Offices
for Health and Family Welfare, Bangalore; Hyderabad; Jaipur and Thiruvananthapuram; Central Cattle Breeding
Farms, Dhamrod (District Surat); District Sambalpur (Orissa) and Suratgarh (Rajasthan); Central Drugs
Standard Control Organization, Ghaziabad; Port Health Organizations and Fishery Survey of India both in
Marmagoa, Goa; Office of the Commissioner of Customs and Central Excise, Panaji (Goa); Office of the
Commissioner of Central Excise, Kanpur; Central Agmark Laboratory and Indian Bureau of Mines both in
Nagpur; Office of the Chief Engineer and Administrator, Andaman Lakshadweep Harbour Works, Port
Blair; Office of the Commissioner of Central Excise, Raipur; Project Evaluation Offices, Ahmadabad; Bangalore;
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Bhopal; Guwahati; Patna; Shimla and Thiruvanathapuram; Regional Evaluation Offices, Chennai; Kolkata;
Mumbai; Chandigarh; Hyderabad; Jaipur and Lucknow of Planning Commission; Department of Road
Transport & Highways (Ministry of Shipping, Road Transport and Highways), Ministry of Information and
Broadcasting; and Department of Shipping (Ministry of Shipping, Road Transport and Highways), New
Delhi.

7.3 Inall twenty-two Public Sector Undertakings/Committees/Corporations etc. have responded. Out
of which four organizations are preparing indices. These are: Goa Shipyard Limited, Vasco-Da-Gama have
informed that they are doing the job as per ISO Quality Management System Procedural Manual; Hindustan
Petroleum Corporation Limited, Mumbai; Numaligarh Refinery Limited, Golaghat; National Aluminum
Company Limited; Bhubaneswar.

7.4  Public Sector Undertakings/ Organizations that have intimated that Indexing of recordsis not applicable
to them are: Tribal Cooperative Marketing Development Federation of India, Delhi; Bharat Dynamic Limited,
Hyderabad; National Handloom Development Corporation, Lucknow; Mazagon Docks Limited, Mumbai;
Project Equipment Commodities, New Delhi; Indira Gandhi Rastriya Uran Akademi, Rae Bareli and North
Eastern Hill University, Shiliong.

7.5  Chennai Petroleum Corporation Limited, Chennai have informed that the job will be taken up in
due course.

7.6  The following Public Sector Undertakings/Statutory Bodies etc. have informed that they are not
preparing indices. These are:- STCL Limited, Bangalore; Coconut Development Board, Kochi; Bharat Cooking
Coal Limited, Dhanbad; North Eastern Electric Power Corporation, Shillong; National Small Industries
Corporation Limited, Upper Yamuna River Board both in New Delhi; Indian Institute of Geomagnetism,
Mumbai.

7.7  Indian Institute of Forest Management, Bhopal, has sent a nil report.
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CHAPTER 8

COMPILATION OF RETENTION SCHEDULES FOR RECORDS

A sound records management system requires a well drawn up Records Retention Schedule laying down
retention periods for various records groups being created by different Ministries/ Departments/ Offices/
Public Sector Undertakings etc. while conducting their official business pertaining to substantive functions.
Further, revision of such Retention Schedule after the expiry of every fifth year, as required under Section
6(1) (e) of the Public Records Act, 1993 and Public Records Rules, 1997, framed under the said Act, would
ensure inclusion of the new subjects along with their retention period within the body of the revised retention
schedule. Such Retention Schedules should be compiled in consultation with the National Archives of India
under the aforesaid section of the said Act. Inall 111 Records creating agencies have furnished information in
response to the circular letter No.16-12A/2008-RM, dated 10 April 2008 seeking information on formulation
of Records Retention Schedule in connection with compiling the present report for the year 2007, out of
which 56 Government organizations and 55 are Public Sector Undertakingsete. Details of the replies received
are indicated below: -

8.1  The following Offices have informed that they have compiled Retention Schedule. These are: Prime
Minister’s Office; Ministry of Environment and Forests; Office of the Director General CRPF (Ministry of
Home Affairs); Department of Posts, Ministry of Communication & IT; Railways (Railway Board); Department
of Road Transport & Highways, Ministry of Shipping, Road Transport and Highways; Ministry of Defence;
Ministry of Labour & Employment; National Atlas & Thematic Mapping Organization, Department of Science
and Technology; Ministry of Water Resources; Department of Information Technology, Ministry of
Communication & IT; Planning Commission; Department of Fertilizers, Ministry of Chemicals & Fertilizers,
Department of Disinvestment, Ministry of Finance; Council of Scientific & Industrial Research; Ministry of
Information & Broadcasting; Officeof the Salt Commissioner, Jaipur; National Film Archive, Pune; Central
Board of Film Certification, Mumbai; Department of Shipping, Ministry of Shipping, Road Transport and
Highways; Directorate General of Supplies and Disposals; Terminal Ballistics Research Laboratory,
Chandigarh; Integrated Fisheries Project, Cochin; Directorate of Mines Safety, Dhanbad; Central Cattle
Breeding Farm, Dhamrod (Distt. Surat); Office of the Salt Commissioner, Jaipur.

8.2 The following organizations have not compiled Retention Schedule of their records and furnished “Nil’
reports. These are: Office of the Jute Commissioner Kolkata; Office of the Commissioner of Central Excise;
Office of the Additional Director, Central Government Health Scheme; Office of the Commissioner of Central
Excise; Department of Animal Husbandary, Dairying & Fisheries; Central Cattle Breeding Farm, Suratgarh;
Commissioner Income Tax(Appeals-T), Kanpur; Office of the Additional Director, Central Government Health
Scheme, Mumbai; Office of the Commissioner of Customs & Central Excise, Ministry of Finance, Department
_of Revenue; Office of the Chief Engineer & Administrator, Department of Shipping, Port Blair; Fishery Survey
of India, all in Chennai; Offices of the Chief Post Master General (Karnataka Circle), Bangalore and (Orissa
Circle), Bhubaneswar; Regional Offices for Health and Family Welfare, Bangalore, Hyderabad; Jaipur and
Thiruvananthapuram; Office of the Superintending Engineer of Department of Road Transport and Highways,
Chandigarh; Office of the Commissioner of Customs and Central Excise, Panaji-Goa; Regional Station for
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Forage Production and Demonstration, Hissar (Haryana); Regional Office of Department of Road Transport
and Highways, Project Evaluation Offices, Ahmadabad; Bangalore; Bhopal; Guwahati; Patna; Shimla and
Thiruvanathapuram; Regional Evaluation Offices, Chennai; Kolkata; Mumbai; Chandigarh; Hyderabad; Jaipur
and Lucknow.

8.3  The following offices have informed that they have their own Retention Schedule. These are: Office of
the Chief Post Master General (Orissa Circle), Bhubaneswar and BCG Vaccine, Chennai.

8.4  Department of Commerce, New Delhi has informed that they are following the Records Retention
Schedule issued by Department of Administrative Reforms and Public Grievances, New Delhi.

8.5  AsregardsPublic Sector Undertakings/ Statutory Bodies etc., following organizationshave furnished
information in this regard that they have prepared Retention Schedule for records. These are: Numaligarh
Refinery Limited, Golaghat; Goa Shipyard Limited, Goa; Hindustan Petroleum Corporation Limited, Mumbai;
North Eastern Electric Power Corporation Limited, Shillong; National Aluminum Company Limited,
Bhubaneswar; Chennai Petroleum Corporation Limited, Chennai; Engineering Project (India) Limited and
Power Finance Corporation Limited both in New Delhi; Hindustan Shipyard Limited, Visakhapatnam.

8.6  The following organizations have informed that they have initiated action for compilation of record
retention Schedule, these are:- (North Eastern Electric Power Corporation, Shillong;) Bengal Chemical &
Pharmaceuticals Limited, Kolkata; Magazon Docks Limited, Mumbai; the National Small Scale Industries
Corporation Limited, New Delhi. Hindustan Petroleum Corporation Limited, Mumbai mentions that their
document retention policy mainly adheres to the rule and regulations laid down in the Companies Actand
other applicable tax laws including retention of commercial records and documents, hence without consultation
with National Archives of India.

8.7  Jawaharlal Nehru University, New Delhi have informed that they are following their own Resolution
regarding period of preservation of records. Jawaharlal Nehru Centre for Advanced Scientific Research,
Bangalore is compiling their Retention Schedule under instructions of the Executive Council of the University.

8.8  IndianInstitute of Management, Ahmadabad; STCL Limited, Bangalore; North Eastern Hill University,
Shillong; Central Institute of Plastics Engineering & Technology have informed that the Compilation of Records
Retention Schedule is not applicable to them.

8.9  Following organizations have informed that they have not yet started work on the completion of the
Records Retention Schedule: Northern Coalfields Limited, Singrauli; Garden Reach Shipbuilder & Engineers
Limited, Kolkata and Bharat Dynamics Limited, Hyderabad, Indira Gandhi Uran Akademi, Rae Bareli;

Neyveli Lignite Corporation Limited, Neyveli; Coconut Development Board, the State Trading Corporation
of India, New Delhi; Bharat Cooking Coal Limited, Dhandbad; National Aluminum Company Limited,
Bhubaneswar;, Central Electronics Limited, Ghaziabad.

8.10  Wildlife Institute of India, Dehradun is silent about compilation of Record Retention Schedule in their
Organization.

8.11 IRCON International Limited, New Delhi has sent vague reply.
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CHAPTER 9

DE-CLASSIFICATION OF CLASSIFIED RECORDS

De-classification of classified records is one of the important aspects of records management. Section 6(1)
(f) of Public Records Act, 1993 and Rule 7 of Public Records Rules, 1997, lay down that all records creating
agencies falling within the purview of said Act, shall review their all classified files once in five years with a
view to downgrading them. In order to implement these provisions, circular letter No. 16-1 2A/2008-RM,
dated 10 April 2008 was issued to all records creating agencies. Replies received in this regard are not
encouraging as only 111 Ministries/ Department/ Offices/ Public Sector Undertakings statutory Bodies etc.
have responded. A detailed analysis of the information received is given below.

9.1  The following Offices who have de-classified their classified records are: Ministries of Environment
and Forests, Defence, Water Resources, Information and Broadcasting, Railways (Railway Board); Planning
Commission, Prime Minister’s Office, Department of Information & Technology, Ministry of Communication
& IT; Office of the Commissioner of Central Excise, Panaji, Goa; Department of Posts, Ministry of
Communication & IT, Terminal Ballistics Research Laboratory, Chandigarh; Office of the Regional Labour
Commissioner (Central), Cochin; Office of the Chief Engineer and Administrator, Andaman Lakshadweep
Harbour works, Port Blair; National Atlas & Thematic Mapping Organization (Department of Science &
Technology), Office of the Directorate General, CRPF, National Academy of Sciences, Allahabad, Central
Board of Film Certification, Mumbai,. & '

9.2  The organizations who are not doing De-classification of classified records/ do not have classified
records or given vague replies are: Ministries/ Departments of Mines, Home Affairs, Shipping, Road Transport
and Highways, Department of Fertilizers, Ministry of Chemicals & Fertilizers, Department of Disinvestment,
Ministry of Defence, Departments of Commerce, Council of Scientific & Industrial Research, New Delhi, Air
Headquarters (VB), New Delhi, Office of the Chief Postmaster General, Karnataka Circle, Bangalore, National
Film Archive, Pune, Office of the Jute Commissioner, Kolkata; Office of the Chief Post Master General,
Karnataka Circle (Bangalore), H.P. Circle (Shimla) and Orissa Circle (Bhubaneswar); Regional Offices for
Health and Family Welfare, Bangalore, Hyderabad; Jaipur and Thiruvananthapuram; Office of the
Superintending Engineer of Department of Road Transport and Highways, Chandigarh; Central Cattle Breeding
Farms, Dhamrod (District Surat); Chiplima, Sambalpur (Orissa) and Suratgarh (Rajasthan); Office of the
Salt Commissioner both in Jaipur; Office of the Commissioner of Income Tax (Appeals), XXIV, New Delhi;
Board of Practical Training, Eastern Region, Department of Secondary & Higher Education, Kolkata; Central
Pension Accounting Office, Department of Expenditure, Ministry of Finance; Office of the Commissioner of
Income Tax (Appeal-I), Kanpur and Project Evaluation Offices, Ahmadabad; Bangalore; Bhopal; Guwahati;
Patna; Shimla and Thiruvanathapuram; Regional Evaluation Offices, Chennai; Kolkata; Mumbai; Chandi garh;
Hyderabad; Jaipur and Luctnow, Fishery Survey of India, Mumbai, Office of the Engineer Liason Officer,
Department of Road Transport & Highways, Raipur, Forest Survey of India, Dehradun.
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9.3 Theanalysis of information received from Public Sector Undertakings/ Corporations/ Statutory Bodies
etc. in this regard is as follows. In all, two organizations have intimated that they are doing declassification of
files. Nine have informed that they are not doing it. Eleven organizations have intimated that it is not applicable
to them and twelve Organizations have sent nil reports. One has sent a vague reply, others are silent.

9.4  Two organizations that have intimated that they are doing the de-classification of files are: the Hindustan
Petroleum Corporation Limited, Mumbai has informed that declassification is carried out as per Company
Acts/ Tax Laws, the North Eastern Electric Power Corporation, Shillong, is also declassifying the files.

9.5  Garden Reach Shipbuilder and Engineers Limited, Kolkata has informed that as many of their old
records relate to Defence production, these records are classified and are to be retained. Mazagon Docks
Limited, Mumbai has informed that the Navy controls and maintains all its classified files.

9.6  Other organizations who are not attending to declassification of records are: Tribal Co-operative
Marketing Development Federation of India; State Trading Board; both in New Delhi; National Hydroelectric
Corporation Limited, Faridabad; Hindustan Shipyard Limited, Visakhapatnam; Neyveli Lignite Limited,
Neyveli; National Aluminum Company Limited, Bhubaneswar; Central Electronics Limited, Ghaziabad.

9.7  The other category of Organizations who feel that it is not applicable to them are- Indian Institute of
Geomagnetism, Mumbai; National Small Industries Corporation Limited; Project Equipment Commodities;
IRCON International Ltd; all in New Delhi; Numaligarh Refinery Limited, Golaghat; Bharat Cooking Coal
Limited, Dhanbad; Goa Shipyard Ltd, Goa; North Eastern'Hill University, Shillong; Coconut Development
Board, Koshi; India Security Press, Nasik.

9.8  The following organizations have forwarded ‘nil’ reports- the Gem and Jewellery Export Promotion
Council, Nuclear Power Corporation of India, both in Mumbai; Tribal Cooperation Marketing Development
Federation of India Ltd, Dethi; Power Cogporation of India ,New Delhi; Central Board of Workers,Nagpur
; Central Institute of Plastics Engineering & Technology, Chennai; Bharat Dynamics Ltd, Hyderabad; Bengal
Chemicals& Pharmaceuticals lelted, Kolkata; Indian Institute of Management, Ahmadabad; Jawaharlal
Nehru Centre for Advanced Scieni:étiﬁc Research, STCL Ltd ,both in Bangalore; Indira Gandhi Rashtriya
- Uran Akademi, Rae Bareli and Indian Institute of Forest Management, Bhopal.

9.9  The National Handloom Development Corporation Limited, Lucknow has senta vague reply.

9.10  The Nuclear Power Corporation of India Limited, Mumbai has informed that it has only 1 file of this
nature. . :

9.11 Project Equipment Commodities, New Delhi informs that their records are primarily of commercial
nature relating to their business activities and not of classified nature.
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CHAPTER 10
DEFUNCT COMMISSIONS/ COMMITTEES

In pursuance of Section 3(2) (n) read with Section 6(1) (I) of Public Records Act, 1993, National Archives
of India continued its efforts to gather information in respect of transferring of records of defunct bodies with
a view to preserve them in a scientific manner and to make them available for consultation by the researchers.
Needless to mention here that the records of such defunct bodies are very important as information contained
therein will be source material for understanding the circumstances under which these were set up and work
accomplished by them. To collect information in this regard, National Archives of Indiaissued circular letter
No. 16-5/2008-RM, dated 10 April 2008, to all records creating agencies. In all 111 Ministries/ Departments/
~ Offices/ Public Sector Undertakings etc. have furnished information. Out of these 56 are Government
organizations and 55 are Public'Sector Undertakings. Detailed analysis of information received is indicated
below.

10.1  Ministry of Water Resources, Department of Shipping, Road Transport and Highways, Ministry of
Shipping, Road Transport and Highways; Department of Posts, Ministry of Communication and I'T; Department
of Disinvestment, Ministry of Finance, New Delhi have informed that they have records of defunct bodies.
They have, however, not proposed to transfer them to the National Archives of India.

102  The following Ministries/ Departments/Offices etc. have given ‘nil’ report or ‘not applicable to them’:
Ministry of Environment and Forests; Office of the Directorate General, CRPF (Ministry of Home Affairs),
New Delhi; Indian Bureau of Mines (Ministry of Mines), Nagpur; Department of Posts, Ministry of
Communication & Information Technology, New Delhi; Department of Road Transport & Highways, Ministry
of Shipping, Road Transport and Highways, New Delhi; Ministry of Defence, New Delhi; Ministry of Water
Resources, New Delhi; Prime Minister’s Office, New Delhi; Planning Commission, New Delhi; Chief
Postmaster General, Karnataka Circle, Bangalore, Department of Posts; Forest Survey of India, Ministry of
‘Environment & Forests, Dehtadun; Ministry of Finance, Department of Expenditure, Central Pension Accounts
Office, New Delhi; Office of the Superintending Engineer, Ministry of Shipping, Road Transport and Highways
(Department of Shipping), New Delhi; Office of the Chief Post Master General, H.P. Circle, Department of
Posts, Shimla; Department of Information Technology, Ministry of Communication and Information Technology,
New Delhi; Ministry of Shipping, Road Transport and Highways (Department of Shipping); Fishery Survey
of India, Ministry of Agriculture, Fisheries, Mumbai; Air Headquarters, New Delhi; National Atlas & Thematic
Mapping Organization, Ministry of Railways (Railway Board), New Delhi; Ministry of Information and
Broadcasting, New Delhi; Ministry of Chemicals and Fertilizers, Department of Fertilizers, New Delhi;
Department of Commerce, Ministry of Commerce and Industry; Council of Scientific and Industrial Research,
New Delhi; Central Board of Film Certification, Mumbai; Office of the Engineer Liaison Officer, Ministry of
Shipping, Road Transport & Highways (Department of Road Transport & Highways), Raipur; Department
of Disinvestment, Ministry of Finance. :

18-



103 = Waa S Bl 26 ol SuHHT/ wfRRET /PR e« SwR A R & v T g
ﬁ,mam#ﬁﬁamﬁsﬁwwmaﬁm,m%m17#@3%%%
mwﬁfﬁﬁamzﬁmﬂﬁ% |

10.4 wwm%ﬁé@,mﬁ#ﬁmw%aﬁﬁ@aﬁﬁﬁvﬁ'mﬁﬁ 1

105 e w3 gfa fear € 6 98 99 W @ el g - RENICIDESECIRGIRCENE]
ﬁmmﬁaaﬁwmugmﬁawﬁé,ﬁ#ﬁwﬁﬁ;%wﬁ;ﬁmwﬁmﬁ,&ﬁwwﬁaw
%.,ﬁﬁﬁ;mmwwmwmwaﬁm.%r.,aﬁ—«ﬁwwﬁ;
e S Rrafieed wos SRR for, Srerdrar, iar Rare f, arepr R, gfawr meh s
IS SrTE, RraRel: TR fier &g, e At dre e gaRid, R |

106 WM#WM%%WWWM%W@%@%—W
o @R T R, 7 el Yeee oy Se sRUReH o, 7% e, ooy SrRuRer i
m,ﬁ%ﬁ;mswﬁmw,ww;mmmm;w
Terola SR, SERTGH; AT Ugferam HRARe {1, ATE; fergRard R o, fawmar; d
<R fr, SeRTaTe; FERE TaRIRE HRURT f, YR A1 dremiess fo., RiTRIel, e
WM%.,W;%WW&%@&WWW,W;
yater fae dfar SRR for, RiemT |

-19-



10.3 In all twenty-six Public Sector Undertakings/ Committees/ Statutory Bodies/ Corporations etc.
responded in this regard. Out of which one has furnished Nil report, eight organizations have intimated that it
is not applicable to them, while the remaining seventeen have informed that they do not have records of
defunct bodies.

10.4 Bharat Cooking coal Limited, Dhanbad has furnished NIL regarding records of defunct bodies.

10.5 Following organizations have informed that it is not applicable to them- Tribal Co-operative Marketing
Development Federation of India Limited; Upper Yamuna River Bed; both in New Delhi; Hindustan Petroleum
Corporation Limited; Mazagon Docks Limited; both in Mumbai; Central Institute of Plastics Engineering &
Technology; STCL Limited; both in Bangalore; Garden Reach Shipbuilders & Engineers Ltd., Kolkata; Goa
Shipyard Ltd. Goa; Indira Ghandhi Rashtirya Uran Akademi, Rae Bareli; Coconut Development Board,
Kochi; North East Hill Univérsity, Shillong.

10.6 The following organisations have intimated that they do not have any records of defunct bodies.
These are the State Trading Corporation Ltd.; the National Small Industrial Corporation Ltd.; Power Finance
Corporation Ltd.; all in New Delhi. Indian Institute of Geomagnetism, Mumbai; Hindustan Salts Ltd., Jaipur;
Wild Life Institute of India, Dehradun; Chennai Petroleum Corporation of India, Chennai; Hindustan Shipyard
Ltd., Visakhapatnam; Bharat Dynamics Ltd., Hyderabad; Mineral Exploration Corporation Ltd., Nagpur;
Northern Coalfields Ltd., Singrauli; National Aluminium Company Ltd., Bhubaneswar; Neyveli Lignite
Corporation Ltd., Neyveli; Indian Institute of Management Ahmadabad; North Eastern Electric Power
Corporation Ltd. Shillong.
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CHAPTER 11

ACTION INITIATED BY RECORDS CREATING AGENCIES ON
APPRAISAL OF NON-CURRENT RECORDS

Appraisal of Non-current records of the Ministries/ Departments/ Offices/ Public Sector Undertakings in
consultation with the National Archives of India, is a statutory requirement as stipulated under Section 6(1)(c
) of the Public Records Act, 1993 as it helps in saving precious shelf space by destroying records of ephemeral
value. Further, on the one hand shelf space thus created can be utilized for storing fresh accrual of records, on
the other hand records of permanent nature could be transferred to the Archival repository for permanent
preservation. Keeping in view the above said provision, a circular letter No. 16-12A/2008-RM, dated 10
April 2008 was issued to all Records Creating Agencies so as to ascertain the extent of action initiated by
them in this regard. In response to the above said circular 111 Ministries/ Departments/ Office and Public
Sector Undertakings have furnished information. Details are as under; -

11.1  The following Ministries/ Departments/ Offices who have informed that they are conducting appraisal
of Non-current records in consultation with National Archives of India. These are: Ministries of Information
and Broadcasting; Railways (Railway Board); Defence; Environment and Forests; Shipping, Road Transport
and Highways; Water Resources; Home Affairs; Planning Commission; Prime Minister’s Office; Departments
of Chemicals and Petrochemicals; Commerce; Posts; Road Transport and Highways; Information &
Technology; Directorate General of Supplies and Disposals; all in New Delhi; Directora.e of Tobacco
Development and Fishery Survey of India, Chennai; Office of the Jute Commissioner and Government of
India Stationery Office, both in Kolkata; Offices of the Commissioner of Central Excise, Mumbai; Office of
the Post Master General (Karnataka Circle), Bangalore and (Orissa Circle), Bhubaneswar; Terminal Ballistics
Research Laboratory, Chandigarh; Office of the Regional Labour Commissioner (Central), Cochin; Central
Drugs Standard Control Organization (North Zone), Ghaziabad; Port Health Organization, Marmagao, Goa;
Office of the Salt Commissioner, Jaipur; Visakhapatnam Dock Labour Board, Visakhapatnam; Office of the
Directorate General, CRPF, New Delhi; National Atlas & Thematic Mapping Organization, Kolkata; National
Academy of Sciences, Allahabad; Council of Scientific and Industrial Research, New Delhi; Central Board
of Film Certification, Mumbai.

11.2 These following Ministries/ Departments/ Offices have sent ‘Nil’ reports. These are: Ministries of Shipping,
Road Transport and Highways; Mines; Department of Fertilizers; Ministry of Chemicals & Fertilizers;
Department of Disinvestment; Ministry of Defence; Departments of Commerce, Council of Scientific &
Industrial Research, New Delhi; India Meteorological, Road Transport & Highways; Air Headquarters,
New Delhi; Office of the Chief Postmaster General, Karnataka Circle, Bangalore; National Film Archive,
Pune; Office of the Jute Commissioner, Kolkata; Office of the Chief Post Master General (Karnataka Circle)
Bangalore and (Orissa Circle), Bhubaneswar and (H.P. Circle), Shimla; Regional Offices for Health and
Family Welfare, Bangalore, Hyderabad; Jaipur and Thiruvananthapuram; Office of the Superintending Engineer
of Department of Road Transport and Highways, Chandigarh; Central Cattle Breeding Farms, Dhamrod
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(District Surat); Chiplima, Sambalpur (Orissa) and Suratgarh (Rajasthan); Central Drugs Standard Control
Organization(North Zone), Ghaziabad; Regional Office of Department of Road Transport and Highways;
Office of the Salt Commissioner both in Jaipur; Office of the Commissioner of Income Tax (Appeals), XXIV,
New Delhi; Board of Practical Training, Eastern Region, Department of Secondary & Higher Education,
Kolkata; Central Pension Accounting Office, Department of Expenditure, Ministry of Finance; Office of the
Commissioner of Income Tax (Appeal-I), Kanpur and Project Evaluation Offices, Ahmadabad; Bangalore;
Bhopal; Guwahati; Patna; Shimla and Thiruvanathapuram; Regional Evaluation Offices, Chennai; Kolkata;
Mumbai; Chandigarh; Hyderabad; Jaipur and Lucknow; Fishery Survey of India, Mumbai; Office of the
Engineer Liason Officer; Department of Road Transport & Highways, Raipur; Forest Survey of India, Dehradun.

11.3  The following Public Sector Undertakings have furnished positive report about appraisal on non-
current records: Chennai Petroleum Corporation Ltd., Chennai; New Mangalore Port Trust, Mangalore;
Neyveli Lignite Corporation Ltd., Neyveli; Central Electronics Ltd., Ghaziabad; National Hydroelectric Power
Corportion Ltd., Faridabad; Bengal Chemicals & Pharmaceuticals Ltd., Kolkata.

11.4  The following organizations are not appraising the non-current records: the State Trading Corportion
of India; Power Finance Corporation Ltd.; IRCON International Ltd.; all in New Delhi; Hindustan Shipyard
Ltd., Visakhapatnam; Bharat Cooking Coal Ltd., Dhanbad; Bharat Dynamics Ltd., Hyderabad and Tribal
Cooperative Marketing Federation of India Ltd., New Delhi and the National Handlom Development Litd.,
Lukcnow.

11.5  Following Public Sector Undertakings/ Organizations have reported that appraisal of recrods is not
applicable to them: North Eastern Hill University, Shillong, National Aluminum Company Ltd., Bhubaneswar
and Indira Gandhi Rashtriya Uran Akademi, Rae Bareilly.
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CHAPTER 12

ORGANISTIONAL HISTORY

Section 6 (1)(I) of the Public Records Act, 1993 stipulates that each records creating agency shall compile its
organizational History, as it is an essential tool for having proper appreciation of the nature of records generated
by it over the years. This write up should include the information about its setting up, functions, growth of
different wings, division’s etc. National Archives of India accordingly issued circular letter No. 16-2/ 2008
RM dated 10 April 2008 to all Ministries/ Departments/ Offices/ Public Sector Undertakings ete. requesting
them to furnish the information in regard to the action taken by them during the year 2007 for compiling their
organizational Histories. Response received from Ministries/ Departments/ Offices and Public Sector
Undertakings etc. is summarized below:-

12.1  The following Ministries/ Departments/ Offices have informed that they have compiled organizational

histories and submitted the copy of the same. These are: Ministry of Environment and Forests, Ministry of
Commerce & Industry, Department of Commerce, Department of Road Transport & Highways (Ministry of
Shipping, Road Transport and Highways), Department of Shipping (Ministry of Shipping, Road, Transport
and Highways), New Delhi; Central Water Commission, (Ministry of Water Resources); Ministry of Heavy
Industries and Public Enterprises, Department of Heavy Industry, New Delhi; Forest Research Institute;
Indian council of Forestry Research & Education, Dehradun; Department of Shipping, (Ministry of Shipping
Road Transport & Highways), Directorate General of Light Houses & Lightships, Noida (U.P); Office of the
chief Engineer & Administrator (Ministry of Shipping, Road Transport & Highways), Andaman, Ministry of
Railways(Railway Board), Central Board of Film Certification (Ministry of Information and Broadcasting),
New Delhi, .

12.2  The following Ministries/Departments/ Offices, who have not compiled their Organizational Histories

' are: Ministry of Defence; Prime Minister’s Office; Department of Posts; Ministry of Labour & Employment;
Air Headquarters (VB) New Delhi; Chief Postmaster General, Karnataka Circle, Bangalore; Commissioner
of Income Tax(APPEALS); Ministry of Finance, Department of Expenditure; Central Pension Accounts
Office, New Delhi; Department of Road Transport & Highways, Ministry of Shipping, Road Transport and
Highways, Chennai; Fishery Survey of India, Ministry of Agriculture, Fisheries, Mumbai; Ministry of Chemical
and Fertilizers, Department of Fertilizers, New Delhi; Ministry of Information and Broadcasting, New Delhi;
National Atlas & Thematic Mapping Organization, New Delhi; Office of the Jute Commissioner, Ministry of
Textiles, Kolkata; National Film Archive, Pune.

123 Theseare organizations who have informed that the compilation of their organizational history is in
progress. These are: Planning Commission, Council of Scientific & Industrial Research, New Delhi

12.4 Department of Posts, New Delhi has informed that Establishment Division of their Department is
concerned with the subject.
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12.5 The following 21 Public Sector Undertakings/ Statutory Bodies/ Committees/ Corporations/
Commissioner, have furnished copies of their organizational histories - Water and Power Consultancy Services,
The National Small Industries Corporation; both in New Delhi; Central Institute of Plastics Engineering &
Technology, Chennai; Hindustan Petroleum Corporation Limited, Mumbai; New Mangalore Port Trust,
Mangalore; Ennore Port Trust, Chennai Tariff Authority for Major Ports; The Shipping Corporation of India
Limited; all in Mumbai; Upper Yamuna River Board(Head Quarters in National Capital Region); Goa Shipyard
Limited, Vaco-Da-Gama; Mormugao Port Trust, Goa; Tuticorin Port Trust, Tuticorin; Kandla Port Trust,
Kutch; Sethusamundram Corporation Ltd., Chennai; Visakhapatnam Dock Labour Board and Visakhapatnam
Port Trust, both in Visakhapatnam; Neyvelli Lignite Corporation Ltd., Neyvelli; Paradip Port Trust, Paradip;
Indian Institute of Forest Management, Bhopal; Numaligarh Refinery Limited, Golaghat; National Hydroelectric
Power Corporation Limited, Faridabad.

12.6  The Mumbai Port Trust has sent their brochure.

12.7 The 3 Public Sector Undertakings which have informed that they have compiled their organizational
history are: Garden Reach Ship Builder and Engineers Ltd., Kolkata; STCL, Bangalore; Bengal Chemicals
and Pharmaceuticals, Kolkata. :

12.8  The following have informed that the compilation of their organizational history is in progress; Indian
Institute of Geomagnetism, Navi Mumbai; North Eastern Electric Power Corporation Limited; North Eastern
Hill University; both in Shillong; Wildlife Institute of India, Dehtadun; Project Equipment Commodities Limited;
the State Trading Corporation of India Limited; National Handloom Development Corporation Limited; allin
New Delhi. :

12.9  Northern Coalfields Limited, Singrauli; IRCON International Limited, New Delhi; National Buildings
Construction Corporation Limited, Central Electronics Limited, Sahibabad; Indian Institute of Management,
Ahmadabad have intimated that this provisionis not applicable to them.

12.10 The following two Organizations have sent vague replies. These are: Tribal Co-operative Marketing
Development Federation of India Limited, New Delhi; Bharat Dynamics Limited, Hyderabad.
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CHAPTER 13

MICROFILMING OF ‘A’ CATEGORY RECORDS

To accelerate the work of Microfilming of ‘A’ Category records lying in the custody of records creating

“agerncies, the National Archives of India issued a circular letter No. 16-6/2008-RM, dated 10 April 2008 to
all Ministries/ Departments/ Offices of the Government of India with the request to bring the matter to the
knowledge of their Attached/ Subordinate Offices and Public Sector Undertakings which are functioning
under their control as this would enable them to furnish the requisite information to this Department. During
the period under report, in all 15 organizations have furnished information, details of which are as under:-

13.1 Land & Development Office, Ministry of Urban Development, New Delhi has informed that their
Office is having approximately 40,000 files relating to property. Prime Minister’s Office, New Delhi has
informed that their office is having 115 files, which are to be identified for microfilming purpose. Office of the
Commissioner of Central Excise & Customs, Vapi has informed that they have 18 Building and Vehicle hire
agreements. Office of the Commissioner of Central Excise & Customs, Vadodara and Office of the
Commissioner of Central Excise & Customs, Surat, have informed that they have 27 and 5 files respectively
which require permanent preservation for administrative purpose and as such should be microfilmed.

13.2  Ministry of Water Resources, New Delhi has forwarded a copy of letter addressed to all organizations
“under the Ministry to furnish due information in respect of microfilming of ‘A’ Category records directly to
NAI under intimation to the Ministry to enable NAI to chalk out a programme to undertake their Microfilming.

133 Ofthe Public Sector Undertakings/ Statutory Bodies/Committees/ Corporations, only Mineral
Exploration Corporation Limited, Nagpur has senta ‘nil’ report while other organizations did not send back
duly filled-in proforma.
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CHAPTER 14

APPRAISAL OF NON-CURRENT RECORDS BY
NATIONAL ARCHIVES OF INDIA

Under Section 3(2) of the Public Records Act, 1993 with the elaborate Rule 5 of the Public Records Rules,

1997, the Director General of Archives has been authorized to undertake the appraisal and also accept for
deposit public records of permanent nature. Similarly, Section 6 (1)(c) of the Public Records Act, 1993 also

made the Departmental Records Officer responsible for appraisal of Public Records, which are more than

twenty-five years old in consultation with National Archives of India with a view to identifying the records of
permanent value for subsequent transfer to National Archives of India for scientific preservation.

14.1  During the period under report, the National Archives of India appraised 42,476 non-current records.
Out of these 3,304 was recommended for permanent retention and 39,172 for destruction.

142  The organizations whose records were appraised by the officers of National Archives of India are:
Ministries of Environment and Forest, New Delhi (1976-1982); Bureau of Police Research and Development
(1952-1981)(Ministry of Home Affairs), New Delhi ; Central Board of Film Certification (1964-1982),
Mumbai; Central Monitoring Services (1970-1978), New Delhi both under Ministry of Information and
Broadcasting; North East Institute of Science & Technology, Jothat (Formerly Regional Research Laboratory)
(1960-1 982); Office of the Comptroller and Auditor General of India (1940-1982), Office of the Accountant
General (Audit) (1940-1982) Delhi. : .

14.3  Further, Record Centre (Southern Zone), Puducherry appraised 491 files of four PSUs located at
Chennai region (1960-1982). Out of which 122 files were marked for permanent retention and 369 were
marked for destruction. Besides, 2,872 test reports of the office of the National Test House, Chennai were
marked for permanent retention.

14.4 Inaddition to the above, the Record Centre (Eastern Zoné) Bhubaneswar appraised 4,227 records.
Out of these 333 files were marked for permanent retention and 3,894 files for destruction of the following
offices: Anthropological Survey of India, Kolkata (1 946-76); Government of India Stationery Office, Kolkata
(1914-82). :
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CHAPTER 15

REFERENCE MEDIA

Reference Media is an important administrative tool, which needs to be undertaken by each and every
organization. Accordingly, the National Archives of India as stipulated Section 3(2) (¢) of the Public Records
Act, 1993 continued its efforts to prepare suitable reference media in the form of inventories, indices, catalogue
of the records in its custody to facilitate quick retrieval of information for researchers and administrators.

15.1 (a) Underthe programme ‘Computerization of Reference Media of Records’, dataentry 0f 4,59,930
files of the following branches of Military Department/ Army Department were completed through
outsourcing: Military/ Army Department (1 873-1963); Military Branch A, B & C (1800-1860);
Estates (1849-1860); Estates Correspondence (1 826-1860); Works (1863-1906); Supply &
Transport (1879-1909); War branch (1914-1917); War Diaries (1 942-1945); War Diaries
Misc. (1778-1985); Up country (1 837-1867); Quarter Master General (1838-1 850); Military
Misc.(1875-1953); Marine Branch of Bengal, Madras(1838-1937) and Bombay (1813-1892).

(b) Continuing the work of computerization of reference Media of records in National Archives of
India Data entry of 11,037 entries of Historical Department (1755-1980) and catalogue of
Revenue Department (1871-1888, 1801-190 1) were completed.

(c) 5,383 entries of Gen. K.M. Cariappa collection correspondence was also completed in the
Private Archives Section.

(d) 8,492 entries of Fox;eign Acquisition Register, No.1-4, Private Misc in the possession of the
Reprography Division, were also completed.

15.2 The online data validationof 69,551 printed entries were carried out for necessary checking and
corrections. The record series of the Military/ Army Department of the following branches were checked :
- Military Estates (1854-1864); Estates Correspondence (1826-1860); Military Department (1800-1957);
Up country (1838); War Diary (1 940); War Diary Misc. (1848-1952); Works (1863); Water Supply (1891)
by Archivist and outsourced Data Validators.
15.3 The Oriental Records (O.R.) Division has prepared the following reference media:

(@) Descriptive List of Persian Correspondence Vol. V (1806) : The volume is under submission.

(b)  Descriptive list of Persian Correspondence vol VI (1806) : Descriptively listed 175 letters.

(c) Descriptive list of Acquired Document Vol VII (1851-70): Work of typing the volume has
been completed. Necessary corrections have also been made. The work of re-correction in the

draft is in progress.
(d) Catalogue of the Acquired Books: 28 books received as gift were catalogued.
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(¢) Catalogue cardsof the acquired documents: 500 catalogue cards of acquired document were
prepared.

(f)  Checklistof microfiche of manuscripts and Booksin OR Division: 3577 microfiche were checked
and list prepared.

Ashob, vol. 11 (Hindi) Transliterated 116 Urdu Poems (From 18 booklets and 151 single pages of the text) in
261 foolscap pages.

In addition to the above the OR Division also took up arrangement of the following collections:-

@ 6300 documents of Inayat Jung collection according to regional years, and
() 1000 books of the Fort William College Collection (FWCC).

15.4 Private Archives section has prepared subject lists of 5,250 items/ letters of K.M. Munshi papers, N.
Sanjiva Reddy papers from microfilm rolls/ records were subject listed.

15.5 Inaddition to above, Cartographic Division has prepared catalogue of Indo-Pak Revenue map Vol. I.
The above mentioned Catalogue is likely to be published. .
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CHAPTER 16
ACCESSIONS/ ACQUISITIONS

As per Section 3(2) (b) of the Public Records Act, 1993, the Director General, National Archives of Indiz is
empowered to accept Public records of permanent nature from all the records creating organizations falling
within the purview of said Act. Likewise, Section 1 1(1) of the said Act also stipulates about the acceptance of
any records of historical or national importance from any private source by way of gift, purchase or otherwise.
Keeping in view the above said provisions, the National Archives of India acquired the following series of
Public records as well as private papers during the period under report.

16.1 Details of accessioning/ acquisition of Public Records from Records Creating agencies to National
Archives of India during the period under reportare: 1,724 files (1961-1980) of the Office of the Comptroller

“and Auditor General of India. Total number of 9954 files of following Ministries were accessioned: Ministry
of Railways (Railway Board) (1906-1 969), Ministry of Information & Broadcasting (1936-1980), Ministry
of Communication & Information of Technology (Department of Posts) (1949-1976), Ministry of Home
Affairs (1970-1980), Ministry of Health & Family Welfare and 10 India - Bhutan Boundary strip maps were
accessioned.

16.2  Inaddition to above, the National Archives of India, Record Centre (Eastern Zone), Bhubaneswar
accessioned Public records. The Office of the Chief Mining Advisor, Eastern Railway, Dhanbad sent 597
files (1806-1978). 12 files (1914-1964) wereteceived from the Government of India Stationery Office,
Kolkata, 2,500 files (1961-66) and 523 ygl@es of the Gazette of India (1948-89) were also received
from the Patentand Designs, Kolkata. =

16.3  Besides Public Records, National Archives of India continued to acquire private papers of eminent
Indians in various fields as well as of Indian interest from abroad. Under this programme: -

1. The private paper collection of National Archives of India was enriched with the accession of the Diary
of Shri C.K. Nair:-One of the 78 Satyagrahis who participated in the historic march of Gandhiji from
Sabarmati to Dandi in 1930 (in microfilm).

2. Microfilmof Indian interest from abroad (1828-1955):- 18 microfilm rolls of F.O. series have been
received from the National Archives U.K. These rolls are relating to procedure in India courts; sketches
of Sind and its inhabitants by the mission surveyor & Draughtsman; General letters; letters from Capt
H.G Roberts, Charles Masson at Kabul; also Pottinger’s Reports; Madras University and Madras
Attillery, Indian Counsel General, Puducherry and Deputy High Commissioner, Madras.
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3. L/PJ/7 Series (1930-1947):- 19 microfilm rolls have been received from the British Library, London,
U K. These relates to disobedience campaign events in N.W. Frontier Province; Report of a Riot on
Siliguri Tea Estate; Durrang Distt. Assam; Parliamentary Questions concerning picketing and boycotting
of British Cloth etc.; Shooting of Indians by British soldiers; Elections to Indian Provincial Legislature
Council 1937, Status of women in India; The Indian Limitation (Amendment) Act; Elections to the
Council of States.

16.4 “National Archives of India, Record Centre, Bhubaneswar, acquisitioned 53 volumes of transcribed
and transliterated copies of the original manuscripts procured from the Oriental collection of Orissa Research
Project (ORP) held at the Heidelberg University, Germany.

16.5 The National Archives of India, Record Centre, Puducherry accessioned Public Records. 32 files
were transferred by the office of the Directorate of Tobacco Development, Chennai (1955-1982).

16.6 The National Archives of India, Record Centre, Jaipur, accessioned 161 files (1963-1982) of the
National Film Archive, Pune. B Wi
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CHAPTER 17
VETTING OF RETENTION SCHEDULES OF RECORDS

Section 6(1)(e) of the Public Records Act, 1993 provides that the Records Officer shall be responsible for
compilation of Records Retention Schedules in consultation with the National Archives of India. These Records
Retention Schedules are also required to be revised once in five years with a view to accommodate new
subject Heads which might have been added due to the changing and expanding activities of the concerned
records creating agencies during the span of preceding five years. Keeping this in view, National Archives of
India has vetted records reteation schedules of substantive functions of 23 Ministries/ Departments/ Offices
during the period under report. Information in detail is indicated below:-

17.1  On the spot studies for vetting the Records Retention Schedules of the following Ministries/
Departments/ Offices were taken up, completed the reports and the vetted Records Retention Schedules
were sent for implementation to the respective organizations:- Central Board of Film Certification Regional
Offices both in Mumbai and New Delhi (Ministry of Information and Broadcasting); Mumbai Rail Vikas
corporation Limited (Ministry of Railways) Mumbai; Department of Chemicals and Petrochemicals (Ministry
of Chemicals & Fertilizers) New Delhi; India Telephone Industries Limited (Ministry of communication),
Bangalore.

17.2 The Record Centre (Eastern Zone) Bhubaneswar vetted the Records Retention Schedule of the 3
offices and sent them for implementation and these are:- Anthropological Survey of India; Directorate of Jute
Development and Government of India Stationery Office, all in Kolkata.

17.3  Onthe spot study for vetting the Records Retention Schedule of the Directorates of General Staff
Branch, Army Hgs (Ministry of Defence) were taken up, completed.
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CHAPTER 18

ADVISORY WORK

Under Section 3(2) (i) of Public Records Act, 1993, Director General, National Archives of India is required
to render advice to all Ministries/ Departments etc. on the creation, disposal of records and application of
standards, techniques of records management and scientific preservation during their Semi-Current stage.
Accordingly, National Archives of India continued its efforts to advise various records creating agencies on
the matters related to records management activities.

18.1  Considering the upkeep and preservation of semi-current records as one of the prime areas of the
records management, National Archives of India inspected the Departmental Records Rooms of various
Ministries/ Departments/ Offices and provided on the spot advice and guidance for improvement in the
existing conditions.

During the period under report, the Departmental Records Rooms of seven organizations were
inspected by the officers of the National Archives of India. These are: Ministry of Shipping, Road Transport
and Highways; Ministry of Environment and Forests; Ministry of Railways (Railway Board); Ministry of
Defence; Department of Expenditure; Department of Heavy Industries, all in New Delhi and Central Board
of Film Certification in Mumbai.

18.2  Further, National Archives of India continued to render advice on the matters of Records Management

to records creating agencies as and when such requests were received. Accordingly, advice on various
aspects of records management was tendered by officers of National Archives of India to the following
offices: National Institute of Technical Teachers Training & Research; Madhya Pradesh Waqf Board, both
organizations are located at Bhopal.

18.3  The Records Centre (Southern Zone), Puducherry tendered advice to the Office of the Collector
cum Additional Secretary, Government of Puducherry.

184  The Record Centre (Eastern Zone) Bhubaneswar tendered advice to the Anthropological Survey of
India, Kolkata; Divisional Railway Manager, East coast Railway, Thundra; Artificial Limb Manufacturing
Corporation (ALIMCO), Bhubaneswar; Swami Vivekanand National Institute of Rehabilitation Training and
Research, Oltapur, Cuttack.

18.5 The Archivist, Record Centre, Jaipur visited the Salt Commissioner Office and tendered advice on
management of Departmental Records Room.

18.6 The Technical Information/ Guidance on the various Reprographic services were also given to the
following organization: Director (TD), Central Water Commission, Technical Documentation Directorate;
Director (Archives) Department of Delhi Archives, Government of NCT; Scientist & Joint Director, Management
System, Bureau of Indian Standards; Assistant Director (M), Archaeological Survey of India; Director, Office
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of the Comptroller & Auditor General of India, Librarian and Head (KN) Indira Gandhi National Centre for
Arts, Assistant Library & Information Officer, Teen Murti House all these are located in New Delhi.

Advice was also given to the Associate DG (Academic), Archives & Research Centre for Ethnomusicolgoy
American Institute of India Studies, Gurgoan; Director-in-charge, Directorate of Museums, Assam, Guwahati;
Director, Archives Department, Panchkula, Haryana; Director, Directorate of Archives, Government of
Maharashtra, Mumbai; Principal Commissioner of Archives and Historical Research, Tamil Nadu State
Archives, Chennai; Assistant Secretary (Archives), Andaman & Nicobar, Port Blair.

18.7 Inaddition to the above, Shri B.C. Majumdar and Shri Jagmohan Singh, both microphotographist,
delivered lectures to the trainees of the LNJP National Institute of Criminology and Forensic Science, Ministry
of Home Affairs, New Delhi (on two consecutive days) on various “Reprographic Techniques”.

18.8 Shri N.S. Mani, Microphotographist, presented a paper on “Electronic Records inArchives: A challenge
for preservation” in the 43 meeting of the National Council of Archivists in Shimla.

18.9 Shri Mani also attended a meeting on consultation and workshop on “Preservation of Photographic
Papers and Files for Archives and Museums, American Institute Indian Studies, Gurgaon; another meeting on
consultation and workshop on “Intellectual Property Issues for Archives” in the same Institute.

Further, technical information on various aspects of conservation on documentary heritage was supplied
to: Sathya Sai Museum, P.O. Anthapur, Andhra Pradesh; Director, U.P. State Archives, Lucknow (U.P.),
Indian Council for Cultural Relations (ICCR), New Delhi

Technical advice was also rendered to the following offices regarding conservation and renovation of
records; Director, Haryana State Archives, Panchkula; Development commissioner cum Secretary (Revenue),
Government of NCT Delhi, Delhi; Director, Uttranchal State Archives, Dehradun; Commissioner, Tamil Nadu
State Archives and Hisotrical Research, Chennai; Assistant Director General, RBI Zonal Training Centre,
New Delhi; RR1, Bhubaneswar; Director UP State Archives, Lucknow; Deputy Commissioner of Police,
Delhi Police Hgrs, New Delhi and Natarang Prathistan, Delhi.

18.10 Dr. C.L. Prajapati, Assistant Director Archives, National Archives of India (Presentation) attended
two workshops on consultation and Reprography organized in Thiruvananthapuram and Goa. He presented
a paper in Seminar organized by Institute of Astrophysics at Bangalore.
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CHAPTER 19

TRAINING

The School of Archival Studies of the National Archives of India continued to conduct training courses in
Archival Studies. These comiprise of One- Year Diploma Course in Archives and Records Managment, Short
Term Certificate Courses in Records Management, Records Administration and Conservation of Books,
Manuscripts and Archives and Repair of records. Ministries/ Departments/ Offices/ Public Sector Undertakings
etc. can avail of this facility and get their staff working in Departmental Records Room trained. Besides, as
per the directives of the Committee of Secretaries, National Archives of India started Five Days Orientation
Courses in Record Management for designated Departmental Records Officers with aview to enable them
to discharge various functions as stipulated under Section 6 (1) of the Public records Act, 1993. The National
Archives of India has so far conducted 74 Courses after its introduction in September 1998 and imparted
training to 934 officers. A list of Departmental Records Officers who have attended the Orientation Courses
in Records Management during the year 2007 may please be seen in Annexure IV of the report.

19.1  One-Year Diploma Course in Archives and Records Management for the academic year 2006-2007
had a batch of 13 students. Out of these, only one candidate was sponsored by the Department of Language
and Culture (Archives) Shimla, Government of Himachal Pradesh and the rest were private candidates.

19.2  School of Archival Studies also conducted two short term Courses in Care and Conservation of
Books, Manuscripts and Archives which were attended by 16 candidates. Out of these, two candidates were
sponsored by the President’s Office, Public Services Management, Records and Archives Management
Division; Der-es Salam, Tanzania and the Foundation for Heritage Awareness and Research, New Delhi.

193  Two Short Term Courses in Records Management were conducted which were attended by 31
Candidates. Out of these, seven candidates were from sponsored category. The sponsoring organizations
' are: Hindalco Industries Limited, Kolkata; Central Social Welfare Board, New Delhi Srimanta Sankardeva
Kalashetra Society, Guwahati; M/s Smart Services Network, Mahalakshmipuram, Bangalore and Defence
_Hgrs. and Training Institute, Dalhousie and Central Water Commission, New Delhi. The rest were private
“candidates.

194  School of Archival Studies also conducted course in Archives Administration which was attended by
12 candidates. Out of them only one was sponsored by the Department of Religion and Culture, Dharamshala,
Himachal Pradesh and rest were private candidates.

19.5 Two sessions of Short Term Course in Reprography were also conducted which were attended by
24 students. Out of these Four were sponsored by Defence Institute of Advanced Technology, Defence
R&D Organization, Ministry of Defence, Pune; J.S.(T) & (AO), Ministry of Defence, New Delhi; two
candidates were from Anthropological Survey of India, Ministry of culture, Kolkata.

ng
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19.6 Two Short Term Courses in Servicing and Repair of Records were attended by 24 candidates. Out of
these two were sponsored by Central Social Welfare Board, New Delhi; one each from the Department of
Language & Culture, Shimla; M/s Smart Services Network, Mahalakshmipuram, Bangalore; and the rest

were private candidates.
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CHAPTER 20

ARCHIVAL AWARENESS

Under Section 3(2)(d) of the Public Records Act, 1993, the Director General of Archives is authorized by the
Central Government to hold exhibition of Public records so as to create archival awareness among the
masses. Accordingly, National Archives of India mounted the following exhibitions and also undertook other
activities during the period under report.

20.1 On the occasion of 150 years of Presidency Universities in India, an exhibition based on Private
papers and material from the Universities of Mumbai, Calcutta and Madras was inaugurated by Dr. Bhala
Chandra Mungekar, Member, Planning Commission on 10 January 2007. This exhibition remained open for
public till the 30 January 2007 and was visited by the people from all walks of life.

The condensed version of the above-mentioned exhibition ‘Commemorating 150 years of Presidency
Universities in India (1857-2007") was organized in three Presidency Universities at Kolkata, Mumbai and
Chennai from 19-23 March 2007 and at Jamia Millia Islamia in collaboration with Jamia’s Premchand Archives
& Literary Centre, New Delhi from 24 August-28 September 2007.

This Exhibition was also organized during the two days at National Conference on Development of
Higher Education; Expansion, Inclusion and Excellence held at Hotel Taj Mansingh, New Delhi from 10-11
October 2007 on the request of University Grants Commission. The Exhibition was formally opened by Shri
Arjun Singh, Hon’ble Union Minister for Human Resources Development and visited by Shri Kapil Sibal,
Hon’ble Union Minister for Science & Technology and Earth as well as Vice Chancellors of Central, State
and Deemed Universities participated in the Conference.

For the first time, an online version of the exhibition was also made available on the website of the

Department.

20.2 Theexhibitionentitled “The word is sacred: sacred is the word” which was earlier displayed at Frankfurt
was jointly orgainsed by National Mission for Manuscripts and National Archives of India at New Delhi, was
formerly declared open by Shri N. Goplaswamy, Chief Election Commissioner on 7 February 2007. Prof
Lokesh Chandra, Prof B.N. Goswamy, Smt Sudha Gopalkrishna, Mission Director, National Mission for
Manuscripts and other distinguished guests were also present during the inauguration. This exhibition remained
open for public till 7 March 2007.

20.3  On the occasion of Eighth World Hindi Conference, an exhibition entitled ‘Hindi-Desh se Pardesh
Tak’ was organized in the premises of National Archives of India from the 5 July to 31st July 2007. The
exhibition was inaugurated by Shri Sitaram Yachuri, Chairman, Parliamentary Attending Committee, Ministry
of Tourism and Culture on 4 July 2007. The inaugural function was attended by distinguished guests and
media persons.
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Besides, this exhibition was also organized during the Eight World Hindi Conference held at New
York from 13-15 July 2007. It was formally inaugurated by Shri Anand Sharma, Minister of State and
External Affairs, in the presence of Shri Pawan Verma, Director General, Indian Council of Cultural Relations,
Shri P.S. Sasi Kumar, Head of Chancery and many distinguished Hindi Scholars from various parts of the

world.

Meetings and Lectures:

20.4  The Director General of Archives and other Senior Officers attended the following meetings during
the period under report: -

1. Dr. Shitla Prasad, Director General of Archives (I/C), attended the following meetings:-

o)

if)

i)

)

- Toreview the draft Cultural Exchange Programme between India and Israel held on 3-1-2007

in the Chamber of the Director (ICR), Ministry of Culture, New Delhi.

52nd Annual General Meeting of the Indian Council for Historical Research held on 26th March
2007 at New Delhi.

Annual General Meeting of the Indian Institute of Advanced Study held on 6th June 2007 at

India International Centre, New Delhi.

Presented a paper on “Records on Indonesia in the National Archives of India” at an International

. Seminar on ‘Archives as the Collective Memory of the Nations’ held from 3-4 September 2007

in Bali, Indonesia.

- He along with Shri Rajesh Verma, Assistant Director delivered lectures on importance of Records

and Archives Administration to the participants of the Archives Administration Course held on
20.08.2007 at RBI, Regional ( Ofﬁce New Delhi.

2. Sh. Raghunath Meena, Deputy D1rector of Archives attended the following meetings:-

i)

if)

i)

53rd General Meetlng of the Indian Council of Historical Research held on 9th July 2007 at
New Delhi.

The meeting inArehaeological Survey of India in connection with the establishment of a National
Freedom Museum at Lal Quila in commemoration of the 150th Anniversery of the 1st war of
Independence {1857) held on 12-7-2007.

19th Meeting of the Joint Advisory Committee of the Integrated Labour History Research
Programme held on 03.08.07 at V.V. Giri National Labour Institute, Noida.

3. Dr. Meena Gautam, Deputy Director was deputed to Ministry Home Affairs to attend a meeting on
RTI matters reg. copies of documents on Netaji Subhash Chandra Bose held on 14.08.2007.

4.  S/Shri K.K. Sharma, Assistant Director and N.S. Mani, Microphotographist were deputed to Indira
Gandhi National Centre for Arts, New Delhi to attend a meeting in connection with policies regarding
fixing of relevant guidelines and web rates of access and dissemination of various archives material held

on 14th September 2007.
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10.

11

12.

13.

14,

15.

Shri Sanjay Garg, Assistant Director of Archives and Sh. J.C Dabi, Archivist were deputed to Institute
of Secretariat Training and Management (ISTM), New Delhi to deliver lectures on “Departmental
Records Room and Functions of Departmental Records Officers” and “Public Records Actand Rules
under it” respectively to the trainees of Records Management of the Institute held on 13th March
2007. The group of 29 participants along with the Course Coordinator from the ISTM visited National
Archives of India on 13th March 2007. They were shown round and briefed on the activities of the
Department.

Shri Sanjay Garg, Assistant Director of Archives, was deputed to Kurukshetra University to attend the
meeting of the Art Purchase Committee of the University held on 12-6-2007.

Dr. Pramod Mehra, Assttt. Director of Archives, was deputed to Vrindaban to attend the meetings of
the Governing and General Body held on 11th March 2007 at Vrindaban Research Institute.

Dr. Pramod Mehra, Asistant. Director of Archives, was deputed to attend the Expert Committee
Meeting under the Scheme for “Promotion and Strengthening of Regional and Local Museum” for
2007-2008 held on 19-12-2007 at National Museum, New Delhi.

Shri Navarattan Singh, Assistant Director of Archives, and Sh. Farid Ahmad, Archivist were deputed
to ISTM, New Delhi, to attend a training progarmme on ‘Introduction to Windows and MS Word’
held on 9-12 April 2007.

Shri Rajesh Verma, Assistant Director of Archives, was deputed to Somerville School, New Delhi to
deliver/conduct a career-counseling workshop on History to the Students of the School held on 3-5-
2007. ;

Shri Rajesh Verma, Assistant Director of Archives was deputed to RBI, Regional Office, New Delhi to
deliver lecture on Archives Admmlsiratlon to the participants of the Archives Administration Course of
RBI held on 27.08.2007. ’

On the request of the GoVemﬂ1ént of 'Bihar, Sh. Rajesh Verma, Assistant Director of Archives, Dr. C.L.
Prajapati, Assistant Director of Archives, and Sh. N.S. Mani, Microphotographist, were deputed to
Bihar State Archives, Patna from 30-31 October 2007 to advise the State Archives on the aspects of
Records Managemeht, Preservation, Conservation, Microfilming, etc.

Dr. C.L. Prajapati, Assistant Director of Archives, was deputed to National Research Laboratory for
Conservation of Cultural Property, Lucknow, to attend a conference on “Managing a finite Resource
Balancing Conservation and use of collection” held fiom 14-15 J uly, 2007.

Dr. C.L. Prajapati, Assistant Director of Archives, was deputed to National Museum Institute, New
Delhi, to attend the Admission Committee meeting of the Institute held from 16-17 J uly, 2007.

Shri Mimansak, Hindi Officer, and Shri Rajmani, Archivist were deputed to New York to mount an
Exhibition during the 8th World Hindi Conference held from 12-15 July, 2007 at New York, U.S.A.
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16.

National Committee of Archivists(N CA) was reconstituted. Memorandum was issued regarding
appointment of members on the Committee.

At the invitation of the Government of Himachal Pradesh, the 43rd Meeting of the National
Committee of Archivists was held at Shimla on 24-25 September 2007. The delegates were welcomed
by Sh. Prem Sharma, Director (Language and Culture), Govt. of Himachal Pradesh and meeting was
inaugurated by Sh. Ashok Thakur, Principal Secretary (Culture), Govt. of Himachal Pradesh. The
Presidential address was delivered by Dr Shitla Prasad, DGA and Chairman, NCA.

The Business Meeting was held on 24 September 2007 under the Chairmanship of Dr. Shitla
Prasad, Director General of Archives and Chairman, National Committee of Archivists. 11 Resolutions
forwarded by Members were considered along with three areas of Collaboration between National
Archives of India and State Archives. Among the important issues discussed were storage and access
of digital records, uniform pay scales and designations of archival staffin States, microfilming and
conservation of records, networking of archives, international conference on archives, etc.

The meeting of the National Committee of Archivists was followed by the Meeting of the State
Representatives of National Register of Private Records on 25 September 2007.1t was chaired by Sh.
Prem Sharma, Director(Language and Culture), Government of Himachal Pradesh.

The paper reading Session was held on 25 September 2007 and was chaired by Sh. N.
Narayanan, Principa! Commissioner, Tamil Nadu Archives. Three papers were presented by officers
of the National Archives of India and Director, Karnataka State Archives and discussed. The
proceedings of the Meeting of the National Committee of Archivists were forwarded to the members
of the committee as well as Sections of NAI for necessary action.

Visitors:

20.5 The National Archives of India saw a stream of distinguished visitors during 2007. These included:

ik,

A group of 8 trainees from the National Institute of Criminology and Forensic Science visited National
Archives of India along with their Course Coordinator on 12 January 2007. Sh. Jagmohan Singh,
Microphotographist delivered lectures to them on the topics (1) Macro and Microphotography,
Microfilming of old faded documents (2) Preservation of old/ fragile documents.

Dr. (Mrs) Sarla Rajput, Professor, National Council of Educational Research & Training, along with
the three officials visited National Archives of India on 18 January 2007 for viewing the original copy of
the Indian Constitution. They were also shown the Museum of NAL

Cloinda Donato, Timothy Keiru and Norbert Schurer Professors from the University State of California
visited National Archives of India along with 12 Students on 19 January 2007 and held meeting with
the Director General of Archives. They were shown round and briefed on the activities of the National
Archives of India.

Dr (Mrs) Penterue Unghnay Lionia, Archivist, National Archives of Hungary, visited National Archives
of India on 19 January 2007. She was shown round and briefed on the activities of the Nationai

Archives of India.
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11.

12,

13.

14,

15

16.

Mr. Murat Mukhtavorich Auezov, Director General, National Library of the Republic of Kazakhstan,
visited the National Archives of Indiaon 1S F ebruary 2007 under the [CCR distinguished visitors
programme and held discussions with DDAs and other Senior Officers of the Department. He was
shown round and briefed on the activities of the National Archives of India.

H.E. Mr. Maurits Safdar H. Hassankhan, Home Minister of the Republic of Suriname, along with Sh.
Krishnedat Bajnath, Ambassador of the Republic of Suriname, visited National Archives of India on
28 March 2007 and held meeting with DDA (P) and other senior officers of the Department.

H.E. Mr. Rogelio Granguillhome, Ambassador of Mexico, visited National Archives of Indiaon 5.3.2007
and held meeting with DGA and other Sr. Officers of the Department.

H.E. Mr. Ali Mohamad Rased Abdulla, Charge d’ Affairs UAE Embassy, visited National Archives of
India on 12 March 2697 and held meeting with DGA and other Senior Officers of the Department..

A group of 60 students from the Madurai Kamraj University along with the teacher visited National
Archives of India on 20 March 2007. They were shown round and'briefed on the activities of the
Department.

Ms. Chen wan-ping, Taiwan National College of the Arts, visited National Archives of Indiaon 19
March 2007 and held discussions with DDA(P) and ADA(P) on Conservation of Records.

H.E. Mr. David Daneili, Ambassador of Israel in India, visited National Archives of Indiaon21 M ay
2007 and held meeting with Director Genergl,ofArchives. He also consulted materials regarding Indo-
Israel relations in the National Archives of India.

Mr. Urs Scheidegger, Head, Mediaand Communication Department, Government of Switzerland,
visited National Archives of India on 24 May 2007. He consulted documents relating to Indo-Switzerland
relations in the National Archives of India.

Mr. Carlos A. Yrigoyen, Hon’ble Minister and Counselor, Peru, visited National Archives of India on
28 May 2007 and held meeting with Director General of Archives and other Senior Officials of the
Department.

A group of trainees from the Lok Nayak Jayaprakash Narayan National Institute of Criminology and
Forensie Sciences along with their course coordinator visited National Archives of India on 9 May
2007 as part of their course. A lecture on “Microfilming, and Micro Photography” and “Preservation
and storage of Microfilms” was delivered by Sh. B.C. Majumdar, Microphotographist.

Shri J.C. Mohanty, IAS, visited National Archives of India on 7 June 2007. He was shown round and
briefed about the functioning of the Department.

A group of 10 participants along with course coordinator from the Institute of Secretariat Management
& Training visited National Archives of India on 26 June 2007.They were shown round the Department.
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Dr. S.R. Dash Lecturer & Research Fellow, Otani University, Japan, visited National Archives of India
on 9 August 2007. She was shown round and briefed on the activities of NAI.

Prof. O. Anantharamaiah, Vice Chancellor, University of Tumkur, Karnataka visited National Archives
of Inida on 9 August 2007 and held meeting with Director General of Archives, He was shown round
the Department.

National Archives of Inida.

His Excellency, Dr. Sayed Makhdoom Raheen, Ambassador of Afghanistan to India visited National
Archives of India on 28 August 2007.He held meeting with Director General of Archives and other
senior Officers of the Department.

Ateam of officers from Air force Record Office visited National Archives of India on 1 4 September
2007. They were shown round and briefed on the activities of the department.

Agroup of students along with their teachers from J.D. Tytler School visited National Archives of India
on 26 September 2007. They were shown round the Department.

Prof. Robin Jeffrey, Director, Research School of Pacific and Asian Studies (RSPAS), Australia National
University visited National Archives of India on 5 October2007. He held meeting with Director General
of Archives and other senior officers of the Department and shown the National Archives of India
Museum.

Agroup of 57 members of Sir Edwin Lutyen Trust including the members of the Lutyen family, prominent
architects and citizens from U.K. and Australia visited National Archives of India on 8 October 2007.
They held meeting with Director General of Archives and other senior officers of the Department and
were shown round the Department

Vice Admiral GM. Hiranadani (Retd.) along with 4 officers from the Integrated Headquarter, Ministry
of Defence (Navy) visited National Archives of India on 19 November 2007. They were shown round
and briefed on the activities and functions of the Department.

Mrs. Heather Brown, Assistant Director, Artlab Australia visited National Archives of India on 19
November 2007. She held meeting with Director General of Archives and other senior officials and

was shown round the Department.

Ateam of Chinese Archivists headed by Mr. Guo Chongli, Chief Archivist in Bureau of Archives of
Ministry of Foreign Affairs of China visited National Archives of India on 20 November 2007. They
held meeting with Deputy Director of Archives (R) and other senior officials of the Department and
held discussion on the common interest of the two countries. They were shown round and briefed on

the activities and function of the department.
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Multimedia Productions:

20.6 Witha view to spreading archival awareness in the country, the National Archives of India opened its
portals for the production of various multimedia presentations. Thus, facilities were provided to

1;

SH

Doordarshan Kendra, New Delhi, in connection with shooting of| documentary film on “Commemorating

150 years of 1857” being prepared by them. The shooting was held on 24 January 2007 at National
Archives of India.

Maya Vision International in connection with shooting of Documents and filming of an interview with
Mr. William Dalrymple, well known author and historian, for their documentary on ‘History of India’ on
10 May 2007 at the National Archives of India.

XEBEC India Tour and Exports Pvt. [ td in connection with shooting of Documents, for their documentary
on ‘Justice Radhabinod Pal on Tokyo Trials’ on 29 and 31 May 2007 at the National Archives of
India.

NDTV to film documents for their documentary film on “Leading up to India’s first Independence Day”
held on 7 August 2007 at National Archives of India, New Delhi.

Nehru Memorial Museum & Library for shooting documents in National Archives of India for the
Audio-Visual Programme on 100" Birth Anniversary of Shaheed Bhagat Singh.

Cultural Exchange Programme:

20.7 During 2007 the National Archives of India finalized the f’ollowing Cultural Exchange Programmes that
itreceived from the Ministry of Culture: Indo-France (2006-09), Indo-Italy (2006-09), Indo-Botswana
(2007-10), Indo-Egypt (2006-09), Indo-Russian (2006-09), Indo-China (2006-09), and Indo-Vietnam
(2006-09). .
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CHAPTER 21

PRIORITIES

The year 2007 marks the 10" year of the notification of the Public Records Rules. It also marks ten eventfu]
years of the implementation of the Public Records Act, 1993 by various records creating agencies of the
Government of India and Union Territory Administration. The major initiatives set forth in the Public Records
Actand Public Records Rules have also gotreflected in similar legislations enacted by the State Governments
of Assam, Delhi, Manipur, Maharashtra and Uttaranchal. However, in spite of these policy initiatives and
increasing awareness about the importance of alround records management practices, we do not see any
remarkable transformation in the picture ofa Government office.

In my reports of the last two years I have underlined as to how in the post-Right to Information Act
days, the management of public records in the Government offices has assumed a critical dimension, and also
as to how the second Administrative Reforms Commission (ARC) has stressed the importance of public
records as a vital tool to ensure accountability in governance. I would again lay emphasis upon the need to
adopt some drastic measures to streamline the records managementas the only way to cope with the demands
ofainformed and empowered citizenry under the Right to Information Act.

It pains me to note that despite the full cooperation and support of National Archives of India to
various records creating agencies in the implementation of the Public Records Act, 1993, these agencies
have, by and large, shown a total lackadaisical approach towards implementing the said Act. So much so that
even the mandatory requirements such as the nomination of one of their officers as the Departmental Records
Officer (Section 5(1)) and establishment ofa Departmental Records Room (Sectiéﬁ;5(2)) have not been
complied with majority of records creating agencies. This situation has to change. Before I lay down the
priority points, let me place some facts before you.

21.1  Theoverall response received from various record creating agencies about the state of implementation
of the Public Record Act in their respective organizations during 2007 has not shown any si gnof improvement
as compared to the last year (2006). In fact, it has gone down by 0.22 percent to 7 percent as compared to
7.22 percent. Response from the main Ministries/ Departments of the Government of India, has marginally
increased from 13.to 14, which can hardly be called satisfactory as 71 Ministries/ Departments did not send
their reports for 2007 for inclusion in this Report. Similarly, while there was a slight increase in the response
received from the Public Sector Units from 37 to 55, the fact remains that 186 Public Sector Units did not
submit their reports. The worst was the situation regarding the attached/subordinate offices, where the response
has gone down from 63 in 2006 to only 42 during the period under report.

21.2 Training of the Departmental Record Officers designated under the Public Records Actis a vital building
block to establish a sound records management system as they serve as a link between the National Archives
of India— the nodal agency for the implementation of the Public Records Act — and their own Department.
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The National Archives of India has been, since 1998, conducting regular Orientation Courses in Records
Management for the benefit of the said Departmental Records Officers. However, while 109 officers attended
their courses in 2006, for 2007, this number was only 96.

21.3  The National Archives acts as the final repository of all Public Records of the Government of India
that are found worthy of permanent preservation after their appraisal, However, over the years a large number
of such records of enduring value have accumulated in various records creating agencies and the initiative
taken by this Department, not withstanding, these records still await their transfer to the National Archives of
India. Thus, while 37,498 files were transferred to the National Archives of India for their permanent
preservation during 2006, this number has dwindled to 5,416 during 2007. All these non-current records,
which have already been appraised by the officers of National Archives of India, need to be deposited with
the National Archives of India under the provisions of the Rules 5(3) Public Records Rules, 1997, lest we
lose them irrecoverably.

21.4 Inthe light of the foregoing facts, the priority points are enumerated below:

° Nomination of the Departmental Record Officers

e  Training of Departmental Record Officers

© Establishment of Departmental Record Rooms

° Appraisal of Non Current Records and

o Transfer of records of enduring value to the National Archives of India

[am sure that all the records creating agencies would initiate action on these points and would promptly
submit their reports for the next year. :

e

(S.M.R. Bagar)

Director General of Archives
Government of India
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ANNEXURE-I

LIST OF ORGANISATIONS WHO HAVE FURNISHED INFORMATION
ON THE IMPLEMENTATION OF PUBLIC RECORDS ACT, 1993

A. Ministries/Departments/Offices

Ministry of Agriculture

1. Central Cattle Breading Farm, Dhamrod (District Surat).
2.  Central Cattle Breeding Farm, Suratgarh (Rajasthan)

3. Fishery Survey of India, Mumbai

Ministry of Chemical and Fertilizers.
4. Department of Fertilizers, New Delhi.

Ministry of Commerce and Industry
5. Department of Commerce, New Delhi.

Ministry of Communication and Information Technology. /

6/ Department of Posts, New Delhi.

7. Office of the Chief Postmaster General, (Karnataka Circle), Bangalore.

8.  Office of the Chief Postmaster General, (Himachal Pfadesh Circle), Shimla.
9. Department of Information Technology, New Delhi.

- Ministry of Defence

10. Ministry of Defence, New Delhi.

11. Terminal Ballistics Research Laboratory, Chandigarh.

12. Air Headquarters, Directorate of Operations(JP), New Delhi.

Ministry of Environment and Forests.
13. Ministry of Environment and Forests, New Delhi.

14. Forest Survey of India, Dehradun.

Ministry of Finance

15. Department of Expenditure, Central Pension Accounting Office, Ministry of Finance, New Delhi.
16. Department of Disinvestment, Ministry of Finance, New Delhi.
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17. Office of the Commissioner of Customs and Central Excise, Panaji, Goa.
18. Office of the Commissioner of Income Tax, (Appeal)-XXIV, New Delhi
19. Office of the Commissioner of Income Tax, (Appeal-I), Kanpur.

20. Office of the Salt Commissioner, Jaipur.

Ministry of Health and Family Welfare
21. Office of the Additional Director, Central Government Health Scheme, Mumbai.
22. Central Council for Research in Yoga & Naturopathy, Department of Ayush.

Ministry of Home Affairs
23. Office of the Directorate General, CRPF, New Delhi.

Ministry of Human Resource Development

24. Board of Practical Training Eastern Region, Department of Secondary & Higher Education, Kolkata.

Miﬁistry of Information and Broadcasting

25. Ministry of Information and Broadcasting, New Delhi.
26. National Film Archive of India, Pune.

27. Central Board of Film Certification, Mumbai.

28. Director General, All India Radio, New Delhi.

Ministry of Labour and Employment
29. Directorate General of Employment and Training, New Delhi
30. Office ofthe Regional Labour Commissioner (Central), Cochin.

Ministry of Mines
31. Indian Bureau of Mines, Nagpur

Ministry of Science and Technology
32. Council of Scientific and Industria! Research, New Delhi

Ministry of Shipping, Road Transport and Highways

33. Ministfy of Shipping, Road Transport and Highways, Department of Road Transport and Hi ghways,
New Delhi.

34. Ministry of Shipping, f{oad Transport and Highways, Department of Road Shipping, New Delhi.
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35. Office ofthe Superintending Engineer of Deptt of Road Transport and Highways, Chennai.

36. Office of the Engineer Liaison Officer (Department of Road Transport and Highways) Chhattisgarh
37. Office of the Chief Engineer and Administrator, Andaman Lakshadweep Harbour Works, Port Blair.
Ministry of Railways

38. Ministry of Railways (Railway Board), New Delhi.

Ministfy of Textiles

39. Office of the Jute Commissioner, Kolkata.

Ministry of Water Resources
40. Ministry of Water Resources, New Delhi.

B. CTHER ORGAN ISATION(S)
41. Prime Minister’s Office, New Delhi.

Ministry of Planning

42. Planning Commission, New Drelhi.

43. Project Evaluation Office, Bhopal.

44. Project Evaluation Cffice, Guwahati,

45. Project Evaluation Office, Patna.

46. Project Evaluation Office, Shimla

47. Project Evaluation Office, Thiruvanthapuram,
48. Project Evaluation Office, Ahmedabad
49. Project Evaluation Office, Bhubaneswar
50. Project Evaluation Office, Bangalore

1. Regional Evaluation Office, Chennai.

52. Regional Evaluation Office, Chandigarh.
53. Regional Evaluation Office, Mumbai.

%4. Regional Evaluation Office, Jaipur.

35. Regional Evaluation Office, Kolkata.

56. Regional Evaluation Office, Lucknow.
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C. Public Sector Undertakings/ Committees/ Corporations/ Statutory Bodies etc.
Ministry of Agriculture

57. Coconut Development Board, Kochi

Ministry of Chemicals and Fertilizers
58. Central Institute of Plasﬁcs Engineering & Technology, Chennai
59. Bengal Chemicals & Pharmaceuticals Limited, Kolkata

Ministry of Coal

60. Bharat Cooking Coal Ltd., Dhanbad

61. Neyvelli Lignite Corporation Ltd., Neyvelli
62. Northern Coalfields Ltd., Singrauli

Ministry of Civil Aviation
63. Indira Gandhi Rashtriya Uran Akademi, Rae Bareli

Ministry of Commerce and Industry

64. Project Equipment Corporation Limited, New Delhi

65. Hindustan Salts Limited, J aipur.

66. National Aluminium Company Limited, Bhubaneswar.

67. The Gem & Jewellery Export Promotion Council, New Delhi
68. State Trading Corporation of India Limited, New Delhi

69. STCL Ltd., Bangalore

Ministry of Culture
70. Hotel Corporation of India Ltd., Mumbai

Ministry of Defence

71. Goa Shipyard Limited, Vasco-de-Gama.

72. Garden Reach Shipbuilders and Engineers Ltd., Kolkata
73. Mazgaon Dock Limited, Hyderabad

74, Bharat Dynamics Limited, Hyderabad.
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Ministry of Environment & Forest
75. Indian Institute of Forest Management, Bhopal
76. Wildlife Institute of India, Dehradun

Ministry of Human Resource Development
77. Indian Institute of Management, Ahmedabad
78. Jawaharlal Nehru University, New Delhi

79. North Eastern Hill University, Shillong

Ministry of Labour
80. Central Board for Workers Education, Nagpur
81. Visakhapatnam Dock Labour Board, Visakhapatnam

Ministry of Mines and Minerals
82. National Aluminium Company Ltd., Bhubaneswar

83 Mineral Exploration Corporation Limited, Nagpur.

Ministry of Petroleum and Natural Gas

84. Hindustan Petroleum Corporation Limited, Mumbai.
85. Chennai Petroleum Corporation Ltd., Chennai

86. Numaligarh Refinery Limited, Golaghat.

87. Engineering Projects (India) Lid., New Delhi

Ministry of Railways
88. IRCON International Ltd., New Delhi

Ministry of Power

89. National Hydroelectric Power Corporation Limited, Faridabad
90. Power Corporation of india, New Delhi

91. North Eastern Electric Power Corporation, Shillong.

92. Nuclear Power Corporation Ltd., Mumbai
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Ministry of Shipping, Road Transport & Highways
93. Marmagoa Port Trust, Goa

94. Hindustan Shipyard Ltd., Visakhapatnam
95. Ennore Port Limited., Chennai

96. Mumbai Port Trust, Mumbai.

97. Paradip Port Trust, Paradip

98. Tariff Authority for Major Ports, Mumbai
99. New Mangalore Port Trust, Mangalore
100. Tuticorin Port Trust, Tuticorin

101. Kandla Port Trust, Kutch

102. Sethusamudram Corporation Ltd., Chennai
103. Visakhapatnam Port Trust, Visakhapatnam

Ministry of Small Scale Industries
104. The National Small Industries Corporation Limited, New Delhi.

Ministry of Science & Technology

105. Jawaharlal Nehru Centre for Advanced Scientific Research, Bangalore.
106. Indian Institute of Geomagnetism, Navi Mumbai

107. Central Electronics Ltd., Ghaziabad

Ministry of Textiles
108. National Handlooms Development Corporation Ltd., Lucknow

Ministry of Tribal_Affairs
109. Tribal Cooperation Marketing Developing Federation (TRIFED), Delhi.
Ministry of Water Resources

110. Water & Power Consultancy Services (WAPCOS)

11 1 Upper Yamuna River Board, New Delhl



ST TH— | |

- Ief—yafera sifterEl & siffrediavo,
faefiavor & Heag A @ =Y FEIfa
faaxPrT M¥T A arel @6l D G

®. HATad / faamT / srataa

L | a9
IR A aefarffe

$H 9. 9IS Bl A9

U srefariife
faazon @t «.

S Fq= 1"

1. DI Uy YoEE B, gmRre, fer gra |

2. B Y U B, RATS (RIST) |

3. B THG oERg, AR |

4. D T ACD! SHIMIRT A, FTAR |
5. Sc o™ Meemed, drddm|

6. qoRI faere Feened, SagR |

A IR Sde HATAT
7. YO R U2 xaEe R 9E Rl |

IR e §3rey
8. VUM i@l SRey (PR A+ #3rer), 95 et |

qiftTsg SR Qe HATAY
9. aiforey faumT, ¥ el |
10, ol N iR HaeF Rm, 7 Rl |
1. JYfi 3R Fuem werfeeme, 78 e |

ET HATAd
12. & ", 98 ool |

=50 -



Annexure-I1

LIST OF ORGANIZATIONS WHO HAVE FURNISHED
HALF YEARLY RETURNS ON PROGRESS -
MADE BY THEM IN RECORDING, INDEXING, REVIEWING AND
WEEDING OF SEMI-CURRENT RECORDS

A. Ministries/ Departments/ Offices

Sr. No. Name of Organizations No. of Half Yearly
Returns received

Ministry of Agriculture

1. Central Cattle Breeding Farm, Dhamrod, Distt. Surat, ¢ ¢ 2+ {erend | Awr 1

\ : N :
‘l’ " R !i'.) G dr?'\d ,'5‘ _E, gL; ¥ ‘\(f 1V (
2. Central Cattle Breeding Farm, Suratgarh (Rajasthan). 1

3.  Central Agmark Laboratory, Nagpur. 1

“ Céntral Institute of Coastal Engineering for Fishery, Banga.lore. 1
5. Directorate of Jute Dcveibpment, Kolkata. 1
6.  Directorare of Millets Development, J. aipur. 2

Ministry of Chemicals and Fertilizers

7. Department of Chemicals and Petrochemicals, New Delhi. 1
Ministry of Civil Aviation

8. Principal Accounts Office (Ministry of Civil Aviation), New Delhi. _ 1
Ministry of Commerce and Industry

9. Department of Commerce, New Delhi. 1

10.  Department of Industrial Policy and Promotion, New Delhi. 1

11. Directorate General of Supplies and Disposals, New Delhi. 2
Ministry of Defence
J2. . Ministry of Defence, New Delhi. 2
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13.  Directorate General of Defence Estates, New Delhi.

14.  Armed Forces Hgs/ IS organizations

15. Regional Centre for Military Airworthiness, Distt.Sultanpur(U.P,).
J16. — Terminal Ballistics Research Laboratory, Chandigarh

Ministry of Environment and Forests

17 Ministry of Environment & Forests, New Delhi.
18. Eastern Regiqna] Office, Bhubaneswar.

19.  Regional Office, Western Region, Bhopal.

Ministry of Finance

20. Department of Revenue, New Delhi

21. Income Tax Settlement commission, New Delhi.

22.  Office of the Director General of Income Tax, New Delhi.

23.  Office of the Commissioner of Customs and Central Excise, Augrangabad.
24; Office of the Commissioner of Customs and Central Excise, Panaji-Goa.
25. | Office of the Commissioner of Central Excise, Raipur.

26. Office of the Commissionér of Central Excise, (Appeal-I) Kanpur,

27. Office of the Salt Commissioner, Jaipur.

Ministry of Health and Family Welfare

28. B.GG. Vaccine Laboratory, Chennai. - :
29.  Office of the Additional Director, C.GHLS., Mumbai,
30. Office of the Joint Director, C.GH.S., Jabalpur.

31. Central Food Laboratory, Kolkata

Ministry of Home Affairs
32. Office of the Director General C.R.PF,, New Delhi.
33.  Zonal Councils Secretariat, New Delhi.
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Ministry of Information and Broadcasting

34. Ministry of Information and Broadcasting, New Delhi.

Ministry of Labour and Employment

35.  Coaching cum Guidance Centre for SC/ST, Hissar.

36. Central Board for Workers Education, Nagpur.

37. Office of the Deputy Chief Labour commissioner (Central) Chandigarh.

38. Office of the Labour Welfare Commissioner, Allahabad.

39. Office of the Regional Labour commissioner (Central) Cochin.

QO// Regional vocational Training Institute for Women, Dakopgre-Tur;i, Meghalaya.
4l Vocational Rehabilitation Centre for Handicapped, Ludhiana.

Ministry of Mines
42. Directorate General of Mines Safety, Dhanbad.

Ministry of Railways
43. Railway Board, New Delhi

Ministry of Science & Technology

44. Office of the Director General of Meteorology

Ministry of Shipping, Road Transport and Highways
@/.»Department of Road Transport and Highways, New Delhi.
Q§./,Department of Shipping, New Delhi.

47. Directorate Ge;neral of Light Houses and Lightships, Noida.

48. Office of the Chief Engineer and Administrator, Andaman Lakhadweep
Harbour Works, Port Blair.

Ministry of Textiles

49. Office of the Jute Commissioner, Kolkata.

Ministry of Urban Development
30.  Townand Country Planning Organization, New Delhi.
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Ministry of Water Resources

5\1/., Ministry of Water Resources, New Delhi.

B  Planning Commission

52. - Planning Commission, New Delhi.
C  Public Sector Undertakings/ Committees/ Corporation/ Statutory Bodies etc.

Ministry of Agriculture

53.  Coconut Development Board

Ministry of Chemicals and Fertilizers
54. Central Institute of Plastics Engineering & Technology, Chennai
55. Bengal Chemicals & Pharmaceuticals Limited, Kolkata

Ministry of Coal
56. Bharat Cooking Coal Ltd., Dhanbad

57. Neyvelli Lignite Corporation Ltd., Neyvelli

Ministry of Civil Aviation
38. Indira Gandhi Rastriya Uran Akademi, Rae Bareli.

Ministry of Defence

\9.  Bharat Dynamics Limited, Hyderabad.

60.  Goa Shipyard Limited, Vasco-de-Gama.

61. Mazgaon Dock Limitzd, Hyderabad

62.  Garden Reach Shipbuilders and Engineers Ltd., Kolkata

Ministry of Mines and Minerals
63.  Mineral Exploration Corporation Limited, Nagpur.

64.  National Aluminium Company Ltd., Bhubaneswar

Ministry of Petroleum and Natural Gas

65.  Chennai Petroleum Corporation Limited, Chennai.
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66. Hindustan Petroleum Corporation Limited, Mumbai. 1
67. Engineering Projects (India) Ltd., New Delhi 1
68. Numaligarh Refinery Limited, Golaghat. )

Ministry of Railways
69. IRCON International Ltd., New Delhi 1

Ministry of Shipping, Road Transport and Highways Mumbai PretTrudt, Mom bal

- praat alrve.
70.  Visakhapatnam Port Trust, Visakhapatnam. M2 Mangalove. find Taugd, Movg,

Ennore fre ijﬂicd) C trovnou

Ministry of Water Resources

71.  Upper Yamuna River Board, New Delhi 1

Ministry of Textiles
72. National Handlooms Development Corporation Ltd., Lucknow 1
' Minisdng of Tovboad Affaire
Ministry of Small Scale Industries - T b:\":d 0o - optwad) ve. Morlcetings hvelopma wh

Fedsvabion. of- lndid Unided , Dl
73. The National Small Industries Corporation Limited, New Delhi. 1

Ministry of Commerce and Industry ,
74.  STCL Ltd., Bangalore 1

75.  Indian Institute of Forest Management, Bhopal 1

Ministry of Science & Technology

7§7 Jawaharlal Nehru Centre for Advanced Scientific Research, Bangalore. 1
71. Indian Institute of Geomagnetism, Navi Mumbai ; 1
78. Central Electronics Ltd., Ghaziabad !

Ministry of Culture
79.  Hotel Corporation of India Ltd., Mumbai 1
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Annexure-ITI

List of organizations who have furnished Half Yearly Returns on
De-Classification of Classified Records

A. Ministries/ Departments/ Offices

Sr. No. Name of Organizations ; No. of Half Yearly
Returns received

Ministry of Agriculture

\l/ Central Cattle Breeding Farm, Dhamrod, Distt. Suraf. / ; A

2. Central Cattle Breeding Farm, Suratgarh (Rajasthan). 1.
3. Central Institute of Coastal Engineering for Fishery, Bangalore, 1
4. Department of Agriculture & Cooperation, New Delhi - : 1
5.  Directorate of Jute Development, Kolkata. 1
6. Directorate of Manating and Inspection, Calicut. 1
7. Directorare of Millets Development, Jaipur. )
8.  National Centre for Organic Farm, Ghaziabad.. 1
9. Southern Region Farm Machinery Training and Testing Institute, Distt. Ananatapur (A.P). 7

Ministry of Chemicals and Fertilizers
10.  Department of Chemicals and F ertilizers, New Delhi. 2

Ministry of Commerce and Industry
Il. - Department of Commérce, New Delhi. 2
121 Directorate General of Supplies and Disposals, New Delhi. 2

13.  Petroleum and Explosives Safety Organization, Nagpur. MINISTRY OF COoMMUN) CATIOAN AND
INFORMATION TECHNDLO Y.
Ministry of Defence ' Depantment of foede, New Dy

14" Army Forces, Headquarters, New Delhi. = 2
Min sy an Dukéﬁe_.,nu New Dot
I5.  Quality Assurance Estt. (S), New Delhi.

16. Regional Centre for Military Airworthiness, Distt.Sultanpur(U.P). 2
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Ministry of Environment and Forests

L7

Ministry of Environment & Forests, New Delhi.

M%tem Regional Office, Bhubaneswar,

19,

Wildlife Regional Office, Mumbai.

Ministry of finance

29./ General Manager, India Security Press, Nasik road.

21
22.
23.
24.
25,
26.

Income Tax Settlement commission, New Delhi.

Office of the Commissioner of Customs and Central Excise, Augrangabad.

Office of the Commissioner of Central Excise and Customs, Nagpur
Office of the Commissioner of Customs and Central Excise, Panaji-Goa.
Office of the Commissioner of Central Excise, Madurai-2.

Office of the Commissioner of Central Excise, Raipur.

Ministry of Health and Family Welfare

27. B.GG. Vaccine Laboratory, Chennai.

28.  Central Agmark Laboratory, Nagpur.

29. Central Drugs Testing Laboratory, Mumbai.

30 ‘Office of the Additional Director, C.GH.S.; Mumbai.

31~ Office of the Additioral Director, C.GH.S., Jabalpur. 6 { it o b
32.  Rajkumari Amrit Kaur College of Nursing, New Delhi.

Ministry of Home Affairs

3 Ministry of Home Affairs, New Delhi

34,

Office of the Directorate General C.R.PF.,,New Delhi.

Ministry of Information and Broadcasting

35;
36.
37
38.

Ministry of Information and Broadcasting, New Delhi.
Central Board of Film Certification, Mumbai

Film and Television Institute of India, Pune

National Film Archives of India, Pune
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Ministry of Labour and Employment

Mééching cum Guidance Centre for SC/ ST, Hissar.

40. Office of the Regional Labour commissioner (Central) Cochin.

41.  Regional vocational Training Institute for Women, Dakopgre-Tura, Meghalaya.

Ministry of Mines
42. Department of Explosives, Nagpur

Ministry of Railways
43. Ministry of Railways (Railway Board), New Delhi.

Ministry of Shipping, Road Transport and Highways _

4. Department of Road Transport and Highways, New Delhi.
45. Department of Shipping, New Delhi.

46. Directorate General of Light Houses and Lightships; Noida.

47.  Office of the Chief Engineer and Administrator, Andaman Lakhadweep
Harbour Works, Por: Blair,

Ministry of Urban Development
48. Department of Publication, New Delhi.
49. Town and Country Planning Organization, New Delhi.

Ministry of Water Resources
90— Ministry of Water Resources, New Delhi.

Department of Atomic Energy
\S/L/ Nuclear Fuel Complex, Hyderabad.

B.  Other Organization(S)
32._-Prime Minister’s Office, New Delhi.

33 Planning Commission, New Delhi.
C. Public Sector Undertakings/ Committees/ Corporations/ Statutory Bodies etc.
Ministry of Chemicals and Fertilizers

54.  Central Institute of Plastics Engineering & Technology, Chennai
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55, Bengal Chemicals & Pharmaceuticals Limited, Kolkata )

Ministry of Civil Aviation e

36— Indira Gandhi Rashm'ya%cademy, Rae Bareli. 1

MINISTRY OF MINES AND MINERA LS
Moneral Explovoditn Corporradim Uwmrd <d,

57. Bharat Dynamics Limited, Hyderabad. : 1 NN&}'/W'

Ministry of Defence

58. National Film Development Corporation, Mumbai. 1
59. Garden Reach Shipbuilders and Engineers Ltd., Kolkata

60. Goa Shipyard Limited, Vasco-de-Gama. 1
61. Mazgaon Dock Limited, Hyderabad : 1

Ministry of Petroleum and Natural Gas

ol ,Ped ol Covporadion (48, Claamnad
62. Numaligarh Refinery Limited, Golaghat. Chemod Felvolegtting e ™ :

63. Hindustan Petroleum Corporation Ltd., Mumbai 1
Ministry of Power

64. Power Corporation of India, New Delhi 1
65. North Eastern Electric Power Corporation, Shillong 1

66. Nuclear Power Corporation Ltd., Mumbai 1

§7/Nationa1 Hydroelectric Power Corporation Limited, Faridabad 1

Ministry of Shipping, Road Transport & Highways :
Tamify Auctiorly 77 Moger ot Mumbo
INFIWN Y\Mv\@oxla‘re Cord Trugd, Mau%oln ..

Mumbad e Trugf, Mumba) :

68. Ennore Port Limited, Chennai.

Ministry of Science and Technology
69. - Jawaharlal Nehru Centre for Advanced Scientific Research, Bangalore. 1
70.  Central Electronics Ltd., Ghaziabad 1

Ministry of Tribal Affairs
71.  TRIFED (Tribal Cooperation Marketing Development Federation), Delhi 1

Ministry of Environment & Forest

72. Indian Institute of Forest Management, Bhopal - 1

-58-



BT FATAD

73.  9Rd HfeT B fafics, g4E |
74, 33N forTse HRUNTE for, Aol |
I HATAI

75. SRPF s for, 7 e |
qiforea vd S AT

76. Urorge vfagie sane fr, 98 el |
77.  TAAH T f1, TER |

Sy HATT

78. RIS fao 9 |

A9 waeE e 93

70.  WRAIY Y&EE G, FEHEG |
o9 HATd

80. D= e R e, AR |

g1. =il Swed faer gMaRic), R |

-59-



Ministry of Coal
73. Bharat Cooking Coal Ltd., Dhanbad
74, Neyvelli Lignite Corporation Ltd., Neyvelli

Ministry of Railways

75. IRCON International Ltd., New Delhi

Ministry of Commerce and Industry

76. Project Equipment Corporation Limited, New Delhi
77. STCL Ltd., Bangalore

Ministry of Agriculture

78. Coconut Development Board, Kochi

Ministry of Human Resource Development

79. IndianInstitute of Management, Ahmedabad

Ministry of Labour
80. Central Board for Workers Education, Nagpur
81. North Eastern Hill University, Shillong
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Annexure-1V

NAME OF DEPARTMENTAL RECORDS OFFICERS
WHO HAVE ATTENDED FIVE DAY ORIENTATION
COURSE ON RECORDS MANAGEMENT

S.No. D.R.O. Sponsoring Authority Address(in alphabetical order)

% Meena, Mannoolal Additional S.G. Survey of India, Jaipur

2 Jaipal, Ram Rakh Additional Commissioner Central Excise, Jaipur

3 Pradhan, Pura Bureau of Indian Standards, Bhubaneswar

4, Mao, Dr. A.A. Botanical Survey of India, Shillong

5 Pramnik, Dr. A Botanical Survey of India, Shillong

6.  Aziz,Md.Nehal Botanical Survey of India, Shillong

1. Mohanty, J aydev CSTE Office, ECOR ,Bhubaneswar

8. Rammasami, Babu Central Board of Film Certification, Chennai.

9. Das, Narhaﬁ Coal Mines Provident Fund (H.Qr.), Dhanbad

10.  Naik, Twlaram Coal Mines Provideni Fund (H.Qr.), Dhanbad

11.  Sinha, Suresh Kumar Coal Mines Provident Fund (H.Qr.), Dhanbad

12. Agarwal, AK. Coal Mines Provident Fund (H.Qr.), Dhanbad

13.  Singh,AK. Coal Mines Provident Fund (H.Qr.), Dhanbad

14.  Mullick, Partha Coal Mines Provident Fund (H.Qr.), Dhanbad

15.  Chaudhary, Prabir Krishna Coal Mines Provident Fund (H.Qr.), Dhanbad

16.  Sinha, Anil Kumar Coal Mines Provident Fund (H.Qr.), Dhanbad

17.  Sinha, RajivRanjan Coal Mines Provident Fund (H.Qr.), Dhanbad

18.  Narender, K. C. Controller of Administration, Centre for Cellularand
Molecular Biology, , Hyderabad

19.  Singh,CK. Central Board of Film Corporation, Mumbai

20. Kelkar, M. S. Central Board of Film Corporation, Mumbai

21.  Alagu, Cnadru Central Electrochemical Research Institute, Tamil Nadu
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22,
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22,
23.

24,
25.
26.
07
28.
29.
30.
50
32.
5
34,
5
36.
37,
38,
3.

40.
41.
42.

43.
44,
45.

Rout, Kailash Chandra

Singhal, V.P,

Parida, Prasanta Kumar
Rath, Bishnu Prasad
Bhagwantrai, Sudhansu Mohan
Mohaib, R.N.

Nayak, Brahamnanda
Barik, Surendra Kishore
Sahoo, Ramesh Chandra
Pradhan, S.C.

Sahoo, Nand Kishore
Mohanty, Usharani
Mazumdar, R.P.
Chandrakaladhar
Veeranna, R.

Dey, Sital Kumar
Kumar, C.S. Ravi

Kanchana, G.

Parameshwaran, Jayashree
Rao, G. V. Pulla
Bandhopadhyay, P.S.

Prasad, M. Rajeshwar
Mishra, Jai Shanker Pal
Kumar, Mahesh

Directorate of marketing & Inspection, Ministry of
Agriculture, Bhubaneswar

Director, National Commission for School Tribes
Government of India, Regional Office, Jaipur

DRDO, Minisﬁ"y of Defence, Orissa

East Coast Railway |

East Coast Railway

East Coast Railway

East Coast Railway

East Coast Railway

East Coast Railway

East Coast Railway

East Coast Railway

East Coast Railway

Forest Department Administration, Port Blair
Hindustan Fluorocarbons Ltd., Hyderabad
Hindustan Fluorocarbons Ltd., Hyderabad
Hidalco Industries Limited, Kolkata
Indian Academy of Sciences, Bangalore

Indian Audit & Account Department, Office of the Principal
Director of Audit, Southern Railway, Chennai

Indian Audit and Accounts Department, Goa
Indian Audit and Account Department AGCR, New Delhi

Labour Welfare Organisation, Ministry of Labour &
Employment, Bhubaneswar

Ministry of Environment & Forests, Eastern Regional Office
M.S. Central Research Institute (Ayurveda), Jaipur

Mineral Exploration Corporation (Govt. of India Enterprises),
Nagpur
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46.

47.

48.

49.
51.
52.
53. .
55,
57.
59.
61.
62.
63.
65.

66.

67.

69.
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46.
47.

48.

49.
50.
51.
52.
53.
54,
55.
56.
57.
58.
59.
60.
61.
62.
63.

64,
65.
66.
67.
68.
69.
70.
T

Kishore, Nand

Kaur, Daljeet

Kalra, Arun

Bhardwaj, N.R.

Joshi, Janardan

Jain, Arun Kumar
Verma, Nikhil Kumar
Bhagat, R.P.

Khateeb, M. Y.
Mathew, P.M.

Behera, Bidyadhar
Arora, Neeraj

Prasad, Mahendera
Sharma, Santosh
Ahmad Siraj

Kumar, Deepak
Khushoo, Ashok Kumar
Sinha, Rajesh

Dutta, Avinash Chandra
Kerketta, Rajeev Ranjan
Bhatnagar, S.M.

Gupta, S.C.

Kumar, Sanjeev

Ghosh, Biswajit
Richard, A.M.

Kumar, Naresh

Ministry of Environment and Forest, New Delhi

Ministry of Water Resources, Central Soil and Material
Research Station, New Delhi

Ministry of Water Resources, Central Soil and Material
Research Station, New Delhi

National Hydroelectric Power Corporation Ltd., Faridabad
National Hydroelectric Power Corporation Ltd., Faridabad
National Hydroelectric Power Corporation Ltd., Faridabad
National Hydroelectric Power Corporation Ltd., Faridabad
National Hydroelectric Power Corporation Ltd., Faridabad
National Hydroelectric Power Corporation Ltd., Faridabad
National Hydroelectric Power Corporation Ltd., Faridabad
National Hydroelectric Power Corporation Ltd., Faridabad
National Hydroelectric Power Corporation Ltd., Faridabad
National Hydroelectric Power Corporation Ltd., Faridabad
National Hydroelectric Power Corporation Ltd., Faridabad
National Hydroelectric Power Corporation Ltd., Faridabad
National Hydroelectric Power Corporation Ltd., Faridabad
National Hydroelectric Power Corporation Ltd., Faridabad
National Hydroelectric Power Corporation Ltd., Faridabad
National Hydroelectric Power Corporation Ltd., Faridabad
National Hydroelectric Power Corporation Ltd., Faridabad
National Hydroelectric Power Corporation Ltd., Faridabad
National Hydroelectric Power Corporation Ltd., Faridabad
National Hydroelectric Power Corporation Ltd., Faridabad
National Hydroelectric Power Corporation Ltd., Faridabad
National Hydroelectric Power Corporation Ltd., Faridabad

National Hydroelectric Power Corporation Ltd., Faridabad
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National Hydroelectric Power Corporation Ltd., Faridabad
National Hydroelectric Power Corporation Ltd., Faridabad
National Hydroelectric Power Cdrporation Ltd., Faridabad
National Hydroelectric Power Corporation Ltd., Faridabad
National Hydroelectric Power Corporation Ltd., Faridabad
National Atlas & Themetie Mapping Organisation, Kolkata
National Archives of India

- National Sample Survey Organisation, Jaipur

Nuclear Power Corporation of India Ltd., Madras Atomic
Power Station, Kalpakkam

Nuclear Power Corporation of India Ltd., Madras Atomic
Power Station, Kalpakkam,

Neyveli Lignit Corporation Ltd., Tamil Nadu

Nuclear Power Corporation of India Limited, Jaipur

Orissa Geespatial Data Centre, Survey of India, Bhubaneswar

Office of the Accountant General (A&E), J aipur,
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Office of the Principal Accountant General, Chennai
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Salt Commissioner’s, Jaipur

The State Trading Corporation of India, New Delhi
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«] am aware that serious scholarship in India on government policy is
hampered by a lack of access to official documents.... In other
democracies, after a specified period, scholars and researchers are given
access to official papers. This has encouraged professional study of
contemporary history and policy-making......

.....I do hope that we do not have to depend only on memory and
personal notes for a record of policy making”

Prime Minister Dr. Manmohan Singh

18 April, 2006
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