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National Archives of India
CHAPTER-1

PRIORITIES

The 15th year 2009 marks the thirteenth year of the notification of the Public Records Rules, 1997.
It also marks fifteenth eventful years of the implementation of the Public Records Act, 1993 by various
records creating agencies of the Government of India and Union Territory Administrations. The major
initiatives set forth in the Public Records Act and Public Records Rules have also got reflected in similar
legislations enacted by some of the States and U.T. Administration. However, in spite of these legislative
provisions and increasing awareness about the importance of proper upkeep of public records, I do not see
any remarkable transformation in the Government departments so far as the records management practices
are concerned.

In the reports of the previous years, it has been underlined as to how in the post-Right to Information
Act era, the management of public records in the Government offices has assumed a critical dimension, and
also as to how the second Administrative Reforms Commission (ARC) has stressed the importance of public
records as a vital tool to ensure accountability in governance. I would again lay emphasis upon the need to
adopt some drastic measures to streamline the records management practices in the offices of Government
of India as the only way to cope with the demands of an informed and empowered citizenry under the Right
to Information Act.

It pains me to note that despite the full cooperation and support of the National Archives of India to
the records creating agencies in the implementation of the Public Records Act, 1993, a large number of them
have shown a total lackadaisical approach towards implementing the said Act. In spite of my letter of 2nd
July, 2010 to all Secretaries of the ministries/ departments of Government of India for submission of the
information on various aspects of the records management for inclusion of the same in my Report on the
implementation of the Public Records Act, 1993, for the year 2009, I am sorry to record that most of the
ministries/ departments have not shown a positive approach towards fulfillment of the same. So much so
that even the mandatory requirements such as the nomination of records officer, (Section 5(1)) and setting
up of functional records room (Section 5(2)) of the Act have not been complied with by majority of records
creating agencies. Before I lay down the priority points, let me place some facts on record before you.

1.1 The overall response received from various record creating agencies about the state of
implementation of the Public Records Act in their respective records creating agencies during
2009 has shown some sign of improvement as compared to 2008. Percent wise, the total response
is 6 per cent for the present report; it has gone up by 2.93 per cent as compared to the last year's
report which had a total response of 3.07 per cent. Response from the main ministries/ departments
ofthe Government of India has increased from 6 to 25, which is still unsatisfactory as 60 ministries/
departments did not respond at all and did not send their reports for the year 2009 for inclusion in
this report. During the period under report, there is an increase in the responses received from the
attached/ subordinate offices from 22 to 42. Still 1,197 attached/ subordinate offices did not send
their reports. Similarly, there is also increase in the responses received from the public sector
undertakings from 20 to 27.

1.2 Training of the records officers nominated under the Public Records Act is a vital component to

1




1.3 WW@WWW%WWW&WH%W%%wﬁmW%Gﬁ

$W4,123WW$WW§WWW%§W@W€Q&a‘s?firézooga%
Eﬁwagmm12,898%%%{%%@3?33%#6%%%@%%@@%
auﬁ%ﬁwﬁé@,vﬁzsaéﬁaﬁﬁﬁg?ﬁ%mmmﬁ@mwaﬂw%wm
aﬁaﬁm%sﬁ?ﬁaﬁmaﬁa@mﬁmwgsaﬁwssﬁvmmﬁamﬁ,
1997$ﬁuq5$umﬁzﬁaaﬁw@uwﬁﬁ@mﬁwmmaﬁmww%m
%wmwzhmdﬁmﬁﬁml

1.4 WW#WW%W@WWW@WWW%W

Y W1 3ierg RFRm, 1903 3R e 3oy FraErae 1997 1 \THIET BT BRI 7o 3aT 2 |

15 @—aﬁha@ﬁmﬁwﬁammﬁwﬁ&ﬁgﬁﬂﬁr@a%

®

® S99 {99RT gIRT S # Sifeig siRreTRar &1 gfveror

o _ a%ams(z)a%mmﬁqasaﬂwaﬁmzﬁaﬁaﬁm

o 2599 9§ 31 ST} BT HRITBT PR, 2ix

° R e ﬁwﬁaﬁwﬁmv@umﬁwwww
SFCTRVT BT |

fe=1e: 16.12.2011 3MerRg wRIfRers,




National Archives of India

establish a sound records management system in respective records creating agencies. The records
officers serve as a link between the National Archives of India and their own departments. The
National Archives of India has been, since 1998, conducting regular Orientation Courses in records
management for the benefit of the records officers. While 82 officers attended the courses in 2008,
in 2009, 130 officers attended Orientation Courses in records management held in the Headquarters
in Delhi and its Regional Office in Bhopal and Records Centres in Bhubaneswar, Jaipur and
Puducherry.

13 The National Archives acts as the final repository of all public records of the Government of India
that are found worthy of permanent preservation after their appraisal. However, over the years, a
large number of such records of enduring value have accumulated in various records creating
agencies. The initiative taken by this Department, not withstanding, these records still await their
transfer to the National Archives of India. Thus, while only 4,123 files were transferred to the
National Archives of India for their permanent preservation during 2008, this number has increased
to 12,898 files during 2009. I need not to reiterate that all non-current records, which are more than
25 years old are to be appraised in consultation with National Archives of India and need to be
deposited with the National Archives of India under the provisions of the Section 3 of Public Records
Act, 1993 and Rule 5 of Public Records Rules, 1997, lest we should lose them irrecoverably.

1.4 This Department has already carried forward the approved action plan of the Cabinet Secretary on
certain critical area projects concerning National Archives of India which includes, inter-alia,
appraisal and transfer of non-current records of the Post-Independence period of ministries/
departments etc. Accordingly, since February, 2010 and approximately 1,37,738 appraised files
selected for permanent retention have already been transferred from various ministries/ departments
till March, 2011.This work has been done by the Archival Assistants under the supervision of the
Archivists and senior officers of this Department.

Besides, the process of reviewing the Public Records Act, 1993 and Public Records Rules, 1997
with a view to carry out necessary amendments to make the said Act and Rules more effective, is underway:.
1.5 In the light of the foregoing facts, the priorities are enumerated below:

Nomination of the records officers by the records creating agencies under section 5 of the Act
Training of records officers in records management conducted by this Department
Establishment of records rooms as envisaged under section 5(2) of the Act

Downgrading of classified records by concerned ministries/ departments

Appraisal of non-current records more than 25 years old and

Ensure timely transfer to the National Archives of India for permanent custody and scientific

preservation. .
I am sure that all the records creating agencies would initiate action on these points and

would submit their reports for the next year. '

Date: 16.12.2011 (Prof. Mushirul Hasan)
Director General of Archives
Government of India
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National Archives of India

CHAPTER-2

AN OVERVIEW

National Archives of India is an Attached office of the Ministry of Culture. It is the repository of the
documentary heritage of the nation and also serves as the nodal agency for the implementation of the Public
Records Act, 1993 and the Public Records Rules, 1997. Under the provisions of the Rule 8 (2) of the Public
Records Rules, 1997, Director General of Archives is required to submit to the Government of India, an
Annual Report every year on the action taken by the records officers in compliance of the provisions of
Clauses (a) to (I) of the Sub-section (1) of Section 6 of the Public Records Act, 1993. Accordingly, a
Circular letter No. 16-12(A)/2010-RM dated 29th June, 2010 and also a D.O. letter of even No. dated 2nd
July, 2010 from Director General of Archives to all the Secretaries of the 85 ministries/ departments of
Government of India were issued to furnish their report in Form-5 of the Public Records Rules, 1997, in
respect of the action taken by them on the clauses mentioned above during the year 2009. The ministries/
departments were also requested to issue necessary directives to all their attached and subordinate offices,
including public sector undertakings, statutory bodies, etc. under their administrative control to furnish the
desired report in Form-5, in respect of the action taken by them on the clauses mentioned above, so as to
enable the Director General of Archives to compile and submit the report to the Government of India on the
implementation of Public Records Act, 1993.

2] The present report has been prepared on the basis of the data received from various records creating
agencies on the action taken by them during the year 2009 on the following aspects:-

1 Setting up of records rooms;

Nomination of records officers;

Training of records officers and staff;

Sharing of space for housing semi-current records;

Recording, reviewing and weeding out of semi-current records;

Appraisal of non-current records more than 25 years old,

Compilation/ revision of retention schedules of records of substantive functions;

Downgrading of classified records;

© 0 N o L s W N

Compilation of annual indices to records;

._.
e

Compilation of organisational history, and

1 Transfer of records of defunct bodies/ committees etc. to National Archives of India.

22 Details of information on the aforesaid aspects have been delineated in the chapters of the report.

¥ 3
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National Archives of India

CHAPTER-3

ANALYSIS OF THE DATA

GENERAL OBSERVATIONS

Information on the implementation of Public Records Act, 1993 for the year 2009 was
sought from 85 mainistries/ departments and their attached and subordinate offices including public sector’
undertakings, statutory bodies, etc. under their administrative control to furnish their report in Form-5 of
the Public Records Rules, 1997, in respect of the action taken by them on the implementation of the Public
Records Act, 1993 and Public Records Rules, 1997 during the year 2009. However, only 94 records creating
agencies furnished information in respect of the action taken by them on the implementation of the various
provisions of the said Act & Rules. Response received during the period under report from various records
creating agencies is indicated below in a tabulated form:-

Records Creating Agencies ~ Total No. of Records Creating Agencies Total response received
Ministries/ Departments 25
Attached/ Subordinate Offices etc. , 1239 42
Public Sector Undertakings etc. e B 24 27
Total . NE 1565 94

3.1 An analysis of the above data reveals that the total response is only 6 per cent for the present report;
it has gone up by 2.93 per cent as compared to the last year's report which had a total response of
3.07 per cent. Obviously, this is a marginal improvement but much more is deserved to be done.
The records creating agencies as well as all records officers of different ministries/ departments/
PSUs need to pay serious attention and to see that the provisions of the Act are adhered to.

32 The names of the ministries/ departments/ offices/ PSUs etc. which have furnished information for
this report may be seen at Annexure-I.
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National Archives of India

CHAPTER-4

RECORDS ROOMS - SETTING UP OF

A well-organised departmental records room is one of the pre-requisites of sound records management
system. Sub-section (2) of section 5 of the Public Records Act, 1993 stipulates that all records creating
agencies should set up their records room at suitable locations and also place each records room under the
charge of a records officer. The objective of setting up of the records room is to preserve the records
scientifically and-take timely action for their recording, reviewing, indexing and weeding out of those
records which are no longer required to be retained. Drawing the attention of the records creating agencies
to the said provision, National Archives of India requested them to set up records room in their respective
ministry/ department/ office/ public sector undertaking etc. However, response received in this regard reveals
that in spite of the fact that National Archives of India has been requesting all agencies falling under the
purview of the Act to organise and set up their departmental records room in a scientific way, very little
attention has been paid towards this important aspect. More efforts are required to be made by the records
creating agencies in this regard.

4.1 In all, total 94 ministries/ departments/ offices and public sector undertakings have sent information,
out of which 67 are ministries/ departments/ offices and 27 are public sector undertakings/ statutory
bodies etc. Detailed analysis of information received in this regard is given below.

4.2 The following ministries/ departments/ offices have informed that their records rooms are well
organised: Central Agmark Laboratory (Ministry of Agriculture), Nagpur; Department of Commerce
(Ministry of Commerce and Industry), New Delhi; Department of Industrial Policy & Promotion
(Ministry of Commerce and Industry), New Delhi; Department of Information Technology (Ministry
of Communication and Information Technology), New Delhi; Department of Posts (Ministry of
Communication and Information Technology), New Delhi; Ministry of Defence, New Delhi; Air
Headquarters, Directorate of Operations (MRP) (Ministry of Defence), New Delhi; Defence Scientific
Information & Documentation Centre (DESIDOC) (Ministry of Defence), Delhi; Department of
Disinvestment (Ministry of Finance), New Delhi; Office of the Salt Commissioner (Ministry of
Finance), Jaipur; Department of Health and Family Welfare (Ministry of Health and Family Welfare),
New Delhi; Ministry of Home, New Delhi; Office of the Directorate General, Central Reserve
Police Force (Ministry of Home Affairs), New Delhi; Department of Higher Education (Ministry of
Human Resource Development), New Delhi; Ministry of Information and Broadcasting, New Delhi;
National Film Archive of India (Ministry of Information & Broadcasting), Pune; Ministry of Labour
and Employment, New Delhi; Directorate General of Mines Safety (Ministry of Labour and
Employment), Dhanbad; Ministry of Mines, New Delhi; Department of Administrative Reforms &
Public Grievances (Ministry of Personnel, Public Grievances & Pensions), New Delhi; Lal Bahadur
Shastri National Academy of Administration (Ministry of Personnel, Public Grievances & Pensions),
Mussoorie; Railway Board (Ministry of Railways), New Delhi; Department of Scientific and
Industrial Research (Ministry of Science and Technology), New Delhi; Ministry of Water Resources,
New Delhi; Central Soil & Materials Research Station (Ministry of Water Resources), New Delhi;

&g
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Office of the Chief Postmaster General, H.P. Circle (Department of Posts), Shimla; Office of the
Chief Postmaster General, Karnataka Circle (Department of Posts), Bangalore; Office of the Chief
Postmaster General, Kerala Circle (Department of Posts), Thiruvananthapuram; Prime Minister's
Office, New Delhi and Planning Commission, New Delhi.

The following records creating agencies have informed that their records rooms are not fully
organised. These are:- National Informatics Centre (Department of Information Technology)
(Ministry of Communication and Information Technology), New Delhi; Office of the Registrar of
Companies, Kerala & Lakshadweep (Ministry of Corporate Affairs), Kerala; Department of
Productiomr(Ministry of Defence), New Delhi; Office of the Additional Director, Central Government
Health Scheme (Ministry of Health and Family Welfare), Mumbai; National Tnstitute of Miners'
Health (Ministry of Mines), Nagpur; Institute of Secretariat Training & Management (Department
of Personnel & Training) (Ministry of Personnel, Public Grievances & Pensions), New Delhi; Bureau
of Energy Efficiency (Ministry of Power), New Delhi; Office of the Chief Postmaster General,
Assam Circle (Department of Posts), Guwahati; Office of the Chief Postmaster General, Haryana
Circle (Department of Posts), Ambala; Office of the Superintendent Kerala Circle Stamp Depot
(Department of Posts), Kerala; Office of the Superintendent of the Post Offices, Manjeri Division
(Department of Posts), Manjeri; Office of the Senior Superintendent of Post Offices, Thrissur Division
(Department of Posts), Thrissur; Superintendent Postal Depot (Department of Posts), Thrissur;
Zonal Councils Secretariat (Ministry of Home Affairs), New Delhi; Office of the Labour Welfare
Commissioner (Ministry of Labour and Employment), Allahabad; Indian Bureau of Mines (Ministry
of Mines), Nagpur; Northern Railway (Ministry of Railways), New Delhi; Research Designs &
Standards Records creating agency (Ministry of Railways), Lucknow; Department of Land Resources
(Ministry of Rural Development), New: Delhi; Vice President's Secretariat, New Delhi; Project
Evaluation Office (Planning Commission), Ahmedabad; Project Evaluation Records creating agency
(Planning Commission), Bangalore; Project Evaluation Office (Planning Commission),
Bhubaneswar; Project Evaluation Office (Planning Commission), Shimla; Project Evaluation Office
(Planning Commission), Thiruvananthapuram; Regional Evaluation Office (NR) (Planning
Commission), Chandigarh; Regional Evaluation Office (Planning Commission), Kolkata and
Regional Evaluation Office (Planning Commission), Mumbai.

Department of Pharmaceuticals (Ministry of Chemicals and Fertilizers), New Delhi has informed
that the Department had been created only 2 years back by division of Department of Chemicals &
Petrochemicals. The Department is still in the process of establishing itself.

Department of Economic Affairs (Ministry of Finance), New Delhi has directed to all its attached/
subordinate offices/ public sector undertakings working under the administrative control of C & C
division/ CM division/ Budget division to furnish the requisite information.

Department of Revenue (Ministry of Finance), New Delhi has informed that the General
Administration Revenue (GAR) Section, Revenue (Headquarters) may be consulted as the records
room of the Department of Revenue falls under their jurisdiction.
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Department of Personnel & Training (Ministry of Personnel, Public Grievances & Pensions), New
Delhi has informed that necessary directions had been issued to all its attached/ subordinate offices
including public sector undertaking etc. working under their administrative control.

Ministry of Power, New Delhi has directed to its attached/subordinate offices to submit that the
requisite information may be furnished directly under intimation to the Ministry of Power.

Ministry of Urban Development, New Delhi has directed its all attached/ subordinate offices to
furnish the relevant requisite information directly to the National Archives of India under intimation
to Coordination Section of Ministry of Urban Development.

Office of the Superintendent of Post Offices, Irinjalakuda Division (Department of Posts), Irinjalakuda
has informed that this is not applicable to them.

Office of the Superintendent of Post Offices, Tirur Division (Department of Posts), Tirur has intimated
that no such arrangement exists in Tirur Division.

The following public sector undertakings/ statutory bodies etc. have reported that they have well
organised records rooms. These are:- Bharat Dynamics Limited (Ministry of Defence), Hyderabad;
Garden Reach Shipbuilders and Engineers Limited (Ministry of Defence), Kolkata; Mazagon Dock
Limited (Ministry of Defence), Mumbai; Mineral Exploration Corporation Limited (Ministry of
Mines), Nagpur; Power Finance Corporation Limited (Ministry of Power), New Delhi; Rural
Electrification Corporation Limited (Ministry of Power), New Delhi; Tehri Hydro Development
Corporation India Limited (Ministry of Power), Rishikesh; IRCON International Limited (Ministry
of Railways), New Delhi; Dredging Corporation of India Limited (Ministry of Shipping),
Visakhapatnam; Inland Waterways Authority of India (Ministry of Shipping), Noida (U.P.); Mumbai
Port Trust (Ministry of Shipping), Mumbai; Jawaharlal Nehru Port Trust (Ministry of Shipping),
Mumbai; Visakhapatnam Port Trust (Ministry of Shipping), Visakhapatnam; National Handloom
Development Corporation Limited (Ministry of Textiles), Lucknow; TRIFED, Quality Control,
Research & Development Centre (Ministry of Tribal Affairs), New Delhi; Betwa River Board
(Ministry of Water Resources), Jhansi; Brahmaputra Board (Ministry of Water Resources), Guwahati;
Central Water & Power Research Station (Ministry of Water Resources), Pune; Narmada Control
Authority (Ministry of Water Resources), Indore (M.P.); National Water Development Agency
(Ministry of Water Resources), New Delhi and WAPCOS Limited (Ministry of Water Resources),
Gurgaon (Haryana).

The following public sector undertakings/ statutory bodies etc. have informed that their records
rooms are not fully organised. These are:- National Power Training Institute (Ministry of Power),
Haryana; National Safai Karamcharis Finance & Development Corporation (Ministry of Social
Justice & Empowerment), New Delhi; Bansagar Control Board (Ministry of Water Resources),
Rewa (M.P.) and Upper Yamuna River Board (Ministry of Water Resources), New Delhi.

After the directions given by the concerned ministries/ departments to their subordinate/ attached
offices for submission of their reports directly to National Archives of India under intimation to
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them, if not received the same, then the steps are required from concerned ministries/ departments
after receiving the reminders from National Archives of India to ensure that the desired information
should be sent in time to National Archives of India for inclusion of the same in the report under the
implementation of Public Records Act, 1993 and Public Records Rules, 1997.

As regard, para 4.8 the action required on the part of National Archives of India to seek the relevant
information from Department of Revenue, (Ministry of Finance, New Delhi) requesting them to
collect the necessary information from General Administrative Revenue (GAR) Section, Revenue
(Headquarters), New Delhi and submit the same to National Archives of India on priority basis in
fyture. =
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CHAPTER-5

RECORDS OFFICERS - NOMINATION OF

Section 5(1) of the Public Records Act, 1993 stipulates that every records creating agency shall
nominate one of its officers as records officer to discharge the functions as outlined under Section 6(1) of
the said Act. The records officer is required to coordinate and guide various sections/ divisions of their
respective records creating agencies as well as liaisoning with the Director General of Archives regarding
the compilation of Tecords retention schedule of substantive functions, appraisal of non-current records and
transfer of records of permanent nature which are 25 years old to National Archives of India for scientific
preservation. Taking into consideration the said provisions, National Archives of India has requested all the
records creating agencies falling under the purview of the Act to nominate records officer at their earliest.
So far, 982 records creating agencies have nominated one of their officers as records officer. During the
period under report, 94 ministries/ departments/ offices/ PSUs have furnished the requisite information in
this regard. Details of replies received are given below.

Sl Following ministries/ departments/ offices have trained records officers. These are:- Department of
Commerce (Ministry of Commerce and Industry), New Delhi; Department of Information Technology
(Ministry of Communication and Information Technology), New Delhi; Department of Posts
(Ministry of Communication and Information Technology), New Delhi; Ministry of Defence, New
Delhi; Department of Disinvestment (Ministry of Finance), New Delhi; Office of the Salt
Commissioner (Ministry of Finance), Jaipur; Office of the Directorate General, Central Reserve
Police Force (Ministry of Home Affairs), New Delhi; Department of Higher Education (Ministry of
Human Resource Development), New Delhi; Directorate General of Mines Safety (Ministry of
Labour and Employment), Dhanbad; Railway Board (Ministry of Railways), New Delhi; Department
of Land Resources (Ministry of Rural Development), New Delhi; Ministry of Water Resources,
New Delhi; Office of the Chief Postmaster General, Karnataka Circle (Department of Posts),
Bangalore and Planning Commission, New Delhi.

52 The following ministries/ departments/ offices have informed that they have no records officer.
These are:- Directorate of Field Publicity (Ministry of Information & Broadcasting), New Delhi;
Research Designs & Standards Organization (Ministry of Railways), Lucknow; Prime Minister's
Office, New Delhi; Regional Evaluation Office (NR) (Planning Commission), Chandigarh; Project
Evaluation Records creating agency (Planning Commission), Bangalore; Project Evaluation Office
(Planning Commission), Bhubaneswar; Project Evaluation Office (Planning Commission), Shimla
and Project Evaluation Office (Planning Commission), Thiruvananthapuram.

53 The following ministries/ departments/ offices have informed that they have records officers but
they are not trained. These are:- Central Agmark Laboratory (Ministry of Agriculture), Nagpur;
Department of Industrial Policy & Promotion (Ministry of Commerce and Industry), New Delhi;
National Informatics Centre (Department of Information Technology) (Ministry of Communication
and Information Technology), New Delhi; Air Headquarters, Directorate of Operations (MRP) -
(Ministry of Defence), New Delhi; Defence Scientific Information & Documentation Centre
(DESIDOC) (Ministry of Defence), Delhi; Department of Health and Family Welfare (Ministry of
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Health and Family Welfare), New Delhi; Ministry of Home, New Delhi; Zonal Councils Secretariat
(Ministry of Home Affairs), New Delhi; Ministry of Information and Broadcasting, New Delhi;
National Film Archive of India (Ministry of Information & Broadcasting), Pune; Ministry of Labour
and Employment, New Delhi; Office of the Labour Welfare Commissioner (Ministry of Labour and
Employment), Allahabad; Indian Bureau of Mines (Ministry of Mines), Nagpur; Ministry of Mines,
New Delhi; Department of Administrative Reforms & Public Grievances (Ministry of Personnel,
Public Grievances & Pensions), New Delhi; Lal Bahadur Shastri National Academy of
Administration (Ministry of Personnel, Public Grievances & Pensions), Mussoorie; NorthernRailway
(Ministry of Railways), New Delhi; Department of Scientific and Industrial Research (Ministry of
Science and Technology), New Delhi; Central Soil & Materials Research Station (Ministry of Water
Resources), New Delhi; Office of the Chief Postmaster General, H.P. Circle (Department of Posts),
Shimla; Office of the Chief Postmaster General, Kerala Circle (Department of Posts),
Thiruvananthapuram; Vice President's Secretariat, New Delhi and Regional Evaluation Office
(Planning Commission), Kolkata.

The following records creating agencies have informed that they are small records creating agencies
and they do not feel the necessity of nominating a records officer. Some offices have given Nil'
replies. These are:- Office of Registrar of Companies, Kerala & Lakshadweep (Ministry of Corporate
Affairs), Kerala; Department of Production (Ministry of‘Defence), New Delhi; Office of the
Additional Director, Central Government Health Scheme (Ministry of Health and Family Welfare),
Mumbai; National Institute of Miners' Health (Ministry of Mines), Nagpur; Institute of Secretariat
Training & Management (Department of Personnel & Training) (Ministry of Personnel, Public
Grievances & Pensions), New Delhi; Bureau of Energy Efficiency (Ministry of Power), New Delhi;
Office of the Chief Postmaster General, Assam Circle (Department of Posts), Guwahati; Office of
the Superintendent Kerala Circle Stamp Depot (Department of Posts), Kochi; Office of the
Superintendent of Posts Offices, Manjeri Division (Department of Posts), Manjeri and Superintendent
Postal Stores Depot (Department of Posts), Thrissur.

The following ministries/ departments/ offices have informed that nomination and training of records
officer is not relevant and not applicable to them. These are:- Office of the Chief Postmaster General,
Haryana Circle (Department of Posts), Ambala and Office of the Superintendent of Post Offices,
Irinjalakuda Division (Department of Posts), Irinjalakuda.

Department of Pharmaceuticals (Ministry of Chemicals and Fertilizers), New Delhi has informed
that the Department had been created only 2 years back by division of Department of Chemicals &
Petrochemicals. The Department is still in the process of establishing itself.

Department of Economic Affairs (Ministry of Finance), New Delhi has directed to all its attached/
subordinate offices/ public sector undertakings working under the administrative control of C & C
division/ CM division/ Budget division to furnish the requisite information.

Department of Revenue (Ministry of Finance), New Delhi has informed that the General
Administration Revenue (GAR) Section, Revenue (Headquarters) may be consulted as the records
room of the Department of Revenue falls under their jurisdiction.
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Ministry of Power, New Delhi has directed to its attached/subordinate offices to submit that the
requisite information may be furnished directly under intimation to the Ministry of Power.

Department of Personnel & Training (Ministry of Personnel, Public Grievances & Pensions), New
Delhi has informed that necessary directions had been issued to all its attached/ subordinate offices
including public sector undertaking etc. working under their administrative control.

Ministry of Urban Development, New Delhi has directed its all attached/ subordinate offices to
furnish the relevant requisite information directly to the National Archives of India under intimation
to Coordination Section of Ministry of Urban Development.

Office of the Superintendent of Post Offices, Tirur Division (Department of Posts), Tirur has intimated
that no such arrangement exists in Tirur Division.

Project Evaluation Office (Planning Commission), Ahmedabad and Regional Evaluation Office
(Planning Commission), Mumbai have informed that they are not required as their offices are very
small.

As regards the public sector undertakings/ statutory bodies, the following public sector undertakings
have fulltime records officers and they are trained. These are:- The Bharat Dynamics Limited
(Ministry of Defence), Hyderabad; Garden Reach Shipbuilders and Engineers Limited (Ministry of
Defence), Kolkata; Mineral Exploration Corporation Limited (Ministry of Mines), Nagpur; Power
Finance Corporation Limited (Ministry of Power), New Delhi; Rural Electrification Corporation
Limited (Ministry of Power), New Delhi; Dredging Corporation of India Limited (Ministry of
Shipping), Visakhapatnam; Mumbai Port Trust (Ministry of Shipping), Mumbai; Jawaharlal Nehru
Port Trust (Ministry of Shipping), Mumbai; Visakhapatnam Port Trust (Ministry of Shipping),
Visakhapatnam; National Safai Karamcharis Finance & Development Corporation (Ministry of
Social Justice & Empowerment), New Delhi; TRIFED, Quality Control, Research & Development
Centre (Ministry of Tribal Affairs), New Delhi; Central Water & Power Research Station (Ministry
of Water Resources), Pune; National Water Development Agency (Ministry of Water Resources),
New Delhi and

The following public sector undertakings have informed that they have no records officer. Some
offices have given their report 'Nil', these are:- Goa Shipyard Limited (Ministry of Defence), Goa;
National Power Training Institute (Ministry of Power), Faridabad (Haryana) and Upper Yamuna
River Board (Ministry of Water Resources), New Delhi.

Following public sector undertakings have informed that they have records officers but not trained.
These are:- Mazagon Dock Limited (Ministry of Defence), Mumbai; IRCON International Limited
(Ministry of Railways), New Delhi; Inland Waterways Authority of India (Ministry of Shipping),
Noida (U.P.); National Handloom Development Corporation Limited (Ministry of Textiles),
Lucknow; Bansagar Control Board (Ministry of Water Resources), Rewa (M.P.); Betwa River Board
(Ministry of Water Resources), Jhansi; Brahmaputra Board (Ministry of Water Resources), Guwabhati;
Narmada Control Authority (Ministry of Water Resources), Indore (M.P.) and WAPCOS Limited
(Ministry of Water Resources), Gurgaon (Haryana).
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Tehri Hydro Development Corporation India Limited (Ministry of Power), Rishikesh and Ennore
Port Limited (Ministry of Shipping), Chennai informed that records are being maintained by the
offices in different department. Dedicated records officers are being nominated.

Some ministries/ departments and Public Sector Undertakings have informed that they have not
established their Departmental Records Rooms or they have no records officers, some have informed
that they have records officers but not trained. Some have informed that nomination and training of
records officer is not relevant and not applicable to them. In this regard the steps are required from
the concerned ministries/ departments/ offices that they should establish their Departmental Records
Room and-to nominate their Departmental Records Officers and send them for Orientation Courses
conducted by National Archives of India, if they are not trained, under Section 5(1) & (2) ensuring
compliance and implementation of the Public Records Act and Public Records Rules of 1993 and
1997:
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CHAPTER-6

SHARING OF SPACE FOR SEMI-CURRENT RECORDS

It has been observed that during their semi-current stage the records are not well cared for by the

records creating agencies, especially in the case where a separate records room has not been organised,
either these records are dumped in the corridors or stacked haphazardly in the almirahs. Such conditions
are not conducive to the health of the records and as a result many of these records, containing valuable
information, may perish. Keeping all these issues in mind, National Archives of India has been inviting all
the records creating agencies to share space in its Annexe Building, New Delhi and also in its Regional
Office at Bhopal and its three Records Centres at Jaipur, Puducherry and Bhubaneswar.

6.1

6.2

6.3

In all, 94 records creating agencies have furnished information, out of which 67 are the Government
records creating agencies and 27 are public sector undertakings. Most of the Government records
creating agencies have given negative responses and only few offices have shown their willingness
to share space at National Archives of India, Annexe Building, New Delhi and its Regional Records
Centers at Bhopal, Jaipur, Puducherry, and Bhubaneswar. Details of replies received in this regard
are as follow:

The following ministries/ departments/ offices who are willing to share space at Records Centres,
Jaipur. These are: Office of the Salt Commissioner (Ministry of Fifiance), Jaipur and National Film
Archive of India (Ministry of Information & Broadcasting), Pune.

The following ministries/ departments/ offices who do not want to share space at present in the
National Archives of India, New Delhi, its Regional Office at Bhopal and Records Centres at J aipur,
Puducherry, Bhubaneswar for housing their semi-current records and replied 'No', these are:- Central
Agmark Laboratory (Ministry of Agriculture), Nagpur; Department of Commerce (Ministry of
Commerce and Industry), New Delhi; Department of Industrial Policy & Promotion (Ministry of
Commerce and Industry), New Delhi; Ministry of Defence, New Delhi; Air Headquarters, Directorate
of Operations (MRP) (Ministry of Defence), New Delhi; Defence Scientific Information &
Documentation Centre (DESIDOC) (Ministry of Defence), Delhi; Department of Disinvestment
(Ministry of Finance), New Delhi; Department of Health and Family Welfare (Ministry of Health
and Family Welfare), New Delhi; Ministry of Home, New Delhi; Office of the Directorate General,
Central Reserve Police Force (Ministry of Home Affairs), New Delhi; Zonal Councils Secretariat
(Ministry of Home Affairs), New Delhi; Department of Higher Education (Ministry of Human
Resource Development), New Delhi; Directorate of Field Publicity (Ministry of Information &
Broadcasting), New Delhi; Ministry of Information and Broadcasting, New Delhi; Ministry of
Labour and Employment, New Delhi; Office of the Labour Welfare Commissioner (Ministry of
Labour and Employment), Allahabad; Indian Bureau of Mines (Ministry of Mines), Nagpur; Ministry
of Mines, New Delhi; Department of Administrative Reforms & Public Grievances (Ministry of
Personnel, Public Grievances & Pensions), New Delhi; Lal Bahadur Shastri National Academy of
Administration (Ministry of Personnel, Public Grievances & Pensions), Mussoorie; Railway Board
(Ministry of Railways), New Delhi; Department of Land Resources (Ministry of Rural Development),
New Delhi; Ministry of Water Resources, New Delhi; Central Soil & Materials Research Station
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(Ministry of Water Resources), New Delhi; Office of the Chief Postmaster General, Kerala Circle
(Department of Posts), Thiruvananthapuram; Office of the Senior Superintendent of Post Offices,
Thrissur Division (Department of Posts), Thrissur; Vice President's Secretariat, New Delhi; Planning
Commission, New Delhi; Project Evaluation Office (Planning Commission), Ahmedabad; Project
Evaluation Records creating agency (Planning Commission), Bangalore; Project Evaluation Office
(Planning Commission), Bhubaneswar; Project Evaluation Office (Planning Commission), Shimla;
Project Evaluation Office (Planning Commission), Thiruvananthapuram; Regional Evaluation Office
(NR) (Planning Commission), Chandigarh; Regional Evaluation Office (Planning Commission),
Kolkata and Regional Evaluation Office (Planning Commission), Mumbai.

The ministries/ departments/ offices who have replied that they have no such records for storage of
semi-current records are as follows:- Department of Posts (Ministry of Communication and
Information Technology), New Delhi and Office of the Chief Postmaster General, Karnataka Circle
(Department of Posts), Bangalore.

The following records creating agencies have furnished 'Nil' report. These are:- Office of Registrar
of Companies, Kerala & Lakshadweep (Ministry of Corporate Affairs), Kerala; Department of
Production (Ministry of Defence), New Delhi; National Institute of Miners' Health (Ministry of
Mines), Nagpur; Institute of Secretariat Training & Management (Department of Personnel &
Training) (Ministry of Personnel, Public Grievances & Pensions), New Delhi; Bureau of Energy
Efficiency (Ministry of Power), New Delhi; Office of the Chief Postmaster General, Assam Circle
(Department of Posts), Guwahati: Office of the Chief Postmaster General, H.P. Circle (Department
of Posts), Shimla; Office of the Superintendent Kerala Circle Stamp Depot (Department of Posts),
Kochi; Office of the Superintendent of Posts Office (Department of Posts), Manjeri; Superintendent
Postal Stores Depot (Department of Posts), Thrissur and Prime Minister's Office, New Delhi.

The ministries/ departments/ offices who replied that it is not applicable to them are as follows:-
National Informatics Centre (Department of Information Technology) (Ministry of Communication
and Information Technology), New.Delhi; Directorate General of Mines Safety (Ministry of Labour
and Employment), Dhanbad; Northern Railway (Ministry of Railways), New Delhi; Research
Designs & Standards Records creating agency (Ministry of Railways), Lucknow; Department of
Scientific and Industrial Research (Ministry of Science and Technology), New Delhi; Office of the
Additional Director, Central Government Health Scheme (Ministry of Health and Family Welfare),
Mumbai; Office of the Chief Postmaster General, Haryana Circle (Department of Posts), Ambala
and Office of the Superintendent of Post Offices, Irinjalakuda Division (Department of Posts),
Irinjalakuda.

Department of Pharmaceuticals (Ministry of Chemicals and Fertilizers), New Delhi has informed
that the Department had been created only 2 years back by division of Department of Chemicals &
Petrochemicals. The Department is still in the process of establishing itself.

Department of Economic Affairs (Ministry of Finance), New Delhi has directed all its attached/
subordinate offices/ public sector undertakings working under the administrative control of C & C
division/ CM division/ Budget division to furnish the requisite information.
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Department of Revenue (Ministry of Finance), New Delhi has informed that the General
Administration Revenue (GAR) Section, Revenue (Headquarters) may be consulted as the records
room of the Department of Revenue falls under their jurisdiction.

Department of Personnel & Training (Ministry of Personnel, Public Grievances & Pensions), New
Delhi has informed that necessary directions had been issued all its attached/ subordinate offices
including public sector undertaking etc. working under their administrative control.

Ministry of Power, New Delhi has directed its attached/subordinate offices to submit the requisite
information directly to this Department.

Ministry of Urban Development, New Delhi has directed its all attached/ subordinate offices to
furnish the relevant requisite information directly to the National Archives of India under intimation
to Coordination Section of Ministry of Urban Development.

Office of the Superintendent of Post Offices, Tirur Division (Department of Posts), Tirur has intimated
that no such arrangement exists in Tirur Division.

The following public sector undertakings/ statutory bedies etc. do not want to share records storage
space for one reason or the other. They are: Bharat Dynamics Limited (Ministry of Defence),
Hyderabad; Garden Reach Shipbuilders and Engineers Limited (Ministry of Defence), Kolkata;
Goa Shipyard Limited (Ministry of Defence), Goa; Mineral Exploration Corporation Limited
(Ministry of Defence), Nagpur; Power Finance Corporation Limited (Ministry of Power), New
Delhi; Rural Electrification Corporation Limited (Ministry of Power), New Delhi; Tehri Hydro
Development Corporation India Limited (Ministry of Power), Rishikesh; IRCON International
Limited (Ministry of Railways), New Delhi; Dredging Corporation of India Limited (Ministry of
Shipping), Visakhapatnam; Ennore Port Limited (Ministry of Shipping), Chennai; Inland Waterways
Authority of India (Ministry of Shipping), Noida (U.P.); Mumbai Port Trust (Ministry of Shipping),
Mumbai; Jawaharlal Nehru Port Trust (Ministry of Shipping), Mumbai; Visakhapatnam Port Trust
(Ministry of Shipping), Visakhapatnam; National Safai Karamcharis Finance & Development
Corporation (Ministry of Social Justice & Empowerment), New Delhi; National Handloom
Development Corporation Limited (Ministry of Textiles), Lucknow; Betwa River Board (Ministry
of Water Resources), Jhansi; Brahmaputra Board (Ministry of Water Resources), Guwahati; Central
Water & Power Research Station (Ministry of Water Resources), Pune; Narmada Control Authority
(Ministry of Water Resources), Indore (M.P.); Upper Yamuna River Board (Ministry of Water
Resources); New Delhi and WAPCOS Limited (Ministry of Water Resources), Gurgaon (Haryana).

Bansagar Control Board (Ministry of Water Resources), Rewa and National Power Training Institute
(Ministry of Power), Faridabad (Haryana) have sent 'Nil' report.

The following public sector undertakings/ statutory bodies etc. who replied that the provision is not
applicable to them are as follows:- Mazagon Dock Limited (Ministry of Defence), Mumbai; Inland
Waterways Authority of India (Ministry of Shipping), Noida (U.P.) and TRIFED, Quality Control,
Research & Development Centre (Ministry of Tribal Affairs), New Delhi.
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National Water Development Agency (Ministry of Water Resources), New Delhi informed that
NWDA was setup in the year 1982. They do not have many records for which they may avail the
facility of sharing of space for housing semi-current records.

If the request have been received from any ministries/ departments/ offices regarding the sharing of
space for their semi-current records, the action is required on the part of National Archives of India
to provide them space or to share space in its Annexe Building, New Delhi and also its Regional
Office in Bhopal and its three Records Centres at Jaipur, Puducherry and Bhubaneswar under the
provisions of Public Records Act, 1993 and Public Records Rules, 1997.
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CHAPTER-7

RECORDING, REVIEWING AND WEEDING OUT OF SEMI-CURRENT
RECORDS

Every records creating agency creates records in their day-to-day transactions. To segregate the
important records from those of ephemeral ones and also for their proper management/ maintenance, their
timely recording, reviewing and weeding are the essential steps which are required to be taken by all
records creating agencies. The Section 6(1) (b) of Public Records Act, 1993 and Rule 9 of Public Records
Rule, 1997, stipulate that no record shall be destroyed without being recorded and reviewed. Rule 9(1) of
the Public Records Rules, 1997, further stipulates that each record creating agency shall furnish half-yearly
returns on the subject to National Archives of India. Accordingly, a circular letter No. 16-4/2010-RM dated
29th June, 2010 was issued to all ministries/ departments/ offices and also requested them to issue necessary
directives to all the attached and subordinate offices including public sector undertakings, statutory bodies,
etc. A list of records creating agencies who have sent information may please be seen in Annexure-II. In
response to another circular letter No. 16-12A/2010-RM, dated 29th June, 2010 the following ministries/
departments/ offices and public sector undertakings/ statutory bodies etc. have sent information. The analysis
of information is given below.

71 The following ministries/ departments/ offices have informed that they are attending the job of
recording, reviewing and weeding out of semi-current records. These are:- Department of Commerce
(Ministry of Commerce and Industry), New Delhi; Department of Industrial Policy & Promotion
(Ministry of Commerce and Industry), New Delhi; Department of Information Technology (Ministry
of Communication and Information Technology), New Delhi; Department of Posts (Ministry of
Communication and Information Technology), New Delhi; Ministry of Defence, New Delhi; Air
Headquarters, Directorate of Operations (MRP) (Ministry of Defence), New Delhi; Office of the
Salt Commissioner (Ministry of Finance), Jaipur; Department of Health and Family Welfare (Ministry
of Health and Family Welfare), New Delhi; Ministry of Home, New Delhi; Office of the Directorate
General, Central Reserve Police Force (Ministry of Home Affairs), New Delhi; Zonal Councils
Secretariat (Ministry of Home Affairs), New Delhi; Department of Higher Education (Ministry of
Human Resource Development), New Delhi; Directorate of Field Publicity (Ministry of Information
& Broadcasting), New Delhi; Ministry of Information and Broadcasting, New Delhi; Ministry of
Labour and Employment, New Delhi; Directorate General of Mines Safety (Ministry of Labour and
Employment), Dhanbad; Office of the Labour Welfare Commissioner (Ministry of Labour and
Employment), Allahabad; Indian Bureau of Mines (Ministry of Mines), Nagpur; Ministry of Mines,
New Delhi; Department of Administrative Reforms & Public Grievances (Ministry of Personnel,
Public Grievances & Pensions), New Delhi; Lal Bahadur Shastri National Academy of Administration

-(Ministry of Personnel, Public Grievances & Pensions), Mussoorie; Northern Railway (Ministry of
Railways), New Delhi; Railway Board (Ministry of Railways), New Delhi; Department of Scientific
and Industrial Research (Ministry of Science and Technology), New Delhi; Ministry of Water
Resources, New Delhi; Central Soil & Materials Research Station (Ministry of Water Resources),
New Delhi; Office of the Chief Postmaster General, H.P. Circle (Department of Posts), Shimla;
Office of the Chief Postmaster General, Karnataka Circle (Department of Posts), Bangalore; Office
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of the Chief Postmaster General, Kerala Circle (Department of Posts), Thiruvananthapuram; Office
of the Superintendent of Post Offices, Irinjalakuda Division (Department of Posts), Irinjalakuda;
Office of the Senior Superintendent of Post Offices, Thrissur Division (Department of Posts), Thrissur;
Prime Minister's Office, New Delhi; Vice President's Secretariat, New Delhi; Planning Commission,
New Delhi; Project Evaluation Office (Planning Commission), Ahmedabad; Project Evaluation
Records creating agency (Planning Commission), Bangalore; Regional Evaluation Office (Planning
Commission), Kolkata and Regional Evaluation Office (Planning Commission), Mumbai.

The following records creating agencies have furnished 'Nil' and 'not applicable' report. These are:-
Central Agmark Laboratory (Ministry of Agriculture), Nagpur; Office of Registrar of Companies,
Kerala & Lakshadweep (Ministry of Corporate Affairs), Kerala; Defence Scientific Information &
Documentation Centre (DESIDOC) (Ministry of Defence), Delhi; Department of Production
(DGQA) (Ministry of Defence), New Delhi; Department of Disinvestment (Ministry of Finance),
New Delhi; National Film Archive of India (Ministry of Information & Broadcasting), Pune; National
Institute of Miners' Health (Ministry of Mines), Nagpur; Institute of Secretariat Training &
Management (Department of Personnel & Training) (Ministry of Personnel, Public Grievances &
Pensions), New Delhi; Bureau of Energy Efficiency (Ministry of Power), New Delhi; Department
of Land Resources (Ministry of Rural Development), New Delhi; Office of the Chief Postmaster
General, Assam Circle (Department of Posts), Guwahati; Office of the Chief Postmaster General,
Haryana Circle (Department of Posts), Ambala; Office of the Superintendent Kerala Circle Stamp
Depot (Department of Posts), Kochi; Office of the Superintendent of Posts Offices, Manjeri Division
(Department of Posts), Manjeri; Superintendent Postal Stores Depot (Department of Posts), Thrissur;
Project Evaluation Office (Planning Commission), Bhubaneswar; Project Evaluation Office (Planning
Commission), Shimla; Project Evaluation Office (Planning Commission), Thiruvananthapuram and
Regional Evaluation Office (NR) (Planning Commission), Chandigarh.

Department of Pharmaceuticals (Ministry of Chemicals and Fertilizers), New Delhi has informed
that the Department had been created only 2 years back by division of Department of Chemicals &

Petrochemicals. The Department is still in the process of establishing itself.

National Informatics Centre (Department of Information Technology) (Ministry of Communication
and Information Technology), New Delhi has informed that the action is being taken up.

Department of Economic Affairs (Ministry of Finance), New Delhi has directed all its attached/
subordinate offices/ public sector undertakings working under the administrative control of C & C
division/ CM division/ Budget division to furnish the requisite information.

Department of Revenue (Ministry of Finance), New Delhi has informed that the General
Administration Revenue (GAR) Section, Revenue (Headquarters) may be consulted as the Records
Room of the Department of Revenue falls under their jurisdiction.

Department of Personnel & Training (Ministry of Personnel, Public Grievances & Pensions), New

Delhi has informed that necessary directions had been issued all its attached/ subordinate offices
including public sector undertaking etc. working under their administrative control.
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Ministry of Power, New Delhi has directed its attached/subordinate offices to submit the requisite
information directly to this Department.

Ministry of Urban Development, New Delhi has directed its all attached/ subordinate offices to
furnish the relevant requisite information directly to the National Archives of India under intimation
to Coordination Section of Ministry of Urban Development.

Office of the Superintendent of Post Offices, Tirur Division (Department of Posts, India), Tirur has
intimated that no such arrangement exists in Tirur Division.

Following public sector undertakings/ statutory bodies etc. have reported that they are attending to
the recording, reviewing and weeding out of records. These are:- Goa Shipyard Limited (Ministry
of Defence), Goa; Mazagon Dock Limited (Ministry of Defence), Mumbai; Power Finance
Corporation Limited (Ministry of Power), New Delhi; Rural Electrification Corporation Limited
(Ministry of Power), New Delhi; IRCON International Limited (Ministry of Railways), New Delhi;
Dredging Corporation of India Limited (Ministry of Shipping), Visakhapatnam; Inland Waterways
Authority of India (Ministry of Shipping), Noida (U.P.); Mumbai Port Trust (Ministry of Shipping),
Mumbai; Jawaharlal Nehru Port Trust (Ministry of Shipping), Mumbai; Visakhapatnam Port Trust
(Ministry of Shipping), Visakhapatnam; National Handloom Development Corporation Limited
(Ministry of Textiles), Lucknow; TRIFED, Quality Control, Research & Development Centre
(Ministry of Tribal Affairs), New Delhi; Brahmaputra Board (Ministry of Water Resources),
Guwahati; Central Water & Power Research Station (Ministry of Water Resources), Pune; Narmada
Control Authority (Ministry of Water Resources), Indore (M.P.); National Water Development Agency
(Ministry of Water Resources), New Delhi and WAPCOS Limited (Ministry of Water Resources),
Gurgaon (Haryana).

Records creating agencies who are not doing the job are the Garden Reach Shipbuilders and Engineers
Limited (Ministry of Defence), Kolkata; Mineral Exploration Corporation Limited (Ministry of
Mines), Nagpur; National Power Training Institute (Ministry of Power), Faridabad (Haryana);
National Safai Karamcharis Finance & Development Corporation (Ministry of Social Justice &
Empowerment), New Delhi; Bansagar Control Board (Ministry of Water Resources), Rewa (M.P.);
Betwa River Board (Ministry of Water Resources), Jhansi and Upper Yamuna River Board (Ministry
of Water Resources), New Delhi. ;

Bharat Dynamics Limited (Ministry of Defence), Hyderabad informed that the records room has
been set up recently and necessary action would be taken up as per rules.

Tehri Hydro Development Corporation India Limited (Ministry of Power), Rishikesh informed that
the records management manual of the company has been framed.

Ennore Port Limited (Ministry of Shipping), Chennai has informed that the records creating agency
is hardly ten years old, hence reviewing and weeding out of records has not been done so far.

Analysis - It is observed that as per Central Secretariat Manual of Office Procedure (12th Edition,
2003), paras 103 and 109, recording of files is to be done by every section in an organisation at the
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end of the Calendar Year or when action in the file is over. Review of 'C' category files is to be done
according to the period of retention marked at the time of closing & recording of files and to be
weeded out subsequently. It is an ongoing process to be done as per Retention Schedule of the
organisations under guideline/ monitoring of Departmental Records Officer, concerned under section
6 of Public Records Act, 1993 and sub-rules 1 & 4 of rule 9 of Public Records Rules, 1997.
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CHAPTER-8
INDEXING OF RECORDS

Administrative efficiency of a records creating agency depends upon the submission of information
to the decision-making authorities on time and as per requirement, which can only be done if the information
is culled out from amongst records quickly. Easy and quick retrieval of information from records requires
good reference media, compilation of annual departmental indices of 'A' and 'B' Category of records that
will go a long way in facilitating this job. The National Archives of India requested all the records creating
agencies vide its circular No. 16-12A/2010-RM dated 29th June, 2010 to furnish the information on the
action taken by them in this regard. No appreciative response has been received from the ministries/
departments/ offices/ public sector undertakings on this score.

In all 94 records creating agencies have furnished information, out of these 67 are ministries/
departments/ offices and 27 are public sector undertakings/ statutory bodies etc.

8.1 The following ministries/ departments/ offices have informed that they have compiled indices or
compilation of indices is in progress. These are: - Department of Commerce (Ministry of Commerce
and Industry), New Delhi; Department of Disinvestment (Ministry of Finance), New Delhi and
Office of the Chief Postmaster General, Karnataka Circle (Department of Posts), Bangalore.

8.2 The following ministries/ departments/ offices have sent varying responses e.g. not compiling, not
necessary, not required, Nil reports, etc. These are: Central Agmark Laboratory (Ministry of
Agriculture), Nagpur; Department of Industrial Policy & Promotion (Ministry of Commerce and
Industry), New Delhi; Department of Posts (Ministry of Communication and Information
Technology), New Delhi; National Informatics Centre (Department of Information Technology)
(Ministry of Communication and Information Technology), New Delhi; Ministry of Defence, New
Delhi; Air Headquarters, Directorate of Operations (MRP) (Ministry of Defence), New Delhi;
Defence Scientific Information & Documentation Centre (DESIDOC) (Ministry of Defence), Delhi;
Department of Production (Ministry of Defence), New Delhi; Office of the Salt Commissioner
(Ministry of Finance), Jaipur; Department of Health and Family Welfare (Ministry of Health and
Family Welfare), New Delni; Office of the Additional Director, Central Government Health Scheme
(Ministry of Health and Family Welfare), Mumbai; Ministry of Home, New Delhi; Zonal Councils
Secretariat (Ministry of Home Affairs), New Delhi; Department of Higher Education (Ministry of
Human Resource Development), New Delhi; Directorate of Field Publicity (Ministry of Information
& Broadcasting), New Delhi; Ministry of Information and Broadcasting, New Delhi; National Film
Archive of India (Ministry of Information & Broadcasting), Pune; Directorate General of Mines
Safety (Ministry of Labour and Employment), Dhanbad; Office of the Labour Welfare Commissioner
(Ministry of Labour and Employment), Allahabad; Indian Bureau of Mines (Ministry of Mines),
Nagpur; Ministry of Mines, New Delhi; National Institute of Miners' Health (Ministry of Mines),
Nagpur; Department of Administrative Reforms & Public Grievances (Ministry of Personnel, Public
Grievances & Pensions), New Delhi; Institute of Secretariat Training & Management (Department
of Personnel & Training) (Ministry of Personnel, Public Grievances & Pensions), New Delhi; Lal
Bahadur Shastri National Academy of Administration (Ministry of Personnel, Public Grievances &
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Pensions), Mussoorie; Bureau of Energy Efficiency (Ministry of Power), New Delhi; Northern
Railway (Ministry of Railways), New Delhi; Railway Board (Ministry of Railways), New Delhi;
Research Designs & Standards Organization (Ministry of Railways), Lucknow; Department of
Land Resources (Ministry of Rural Development), New Delhi; Department of Scientific and Industrial
Research (Ministry of Science and Technology), New Delhi; Central Soil & Materials Research
Station (Ministry of Water Resources), New Delhi; Office of the Chief Postmaster General, Assam
Circle (Department of Posts), Guwahati; Office of the Chief Postmaster General, H.P. Circle
(Department of Posts), Shimla; Office of the Chief Postmaster General, Haryana Circle (Department
of Posts), Ambala; Office of the Chief Postmaster General, Kerala Circle (Department of Posts),
Thiruvananthapuram; Office of the Superintendent of Post Offices, Irinjalakuda Division (Department
of Posts), Irinjalakuda; Office of the Superintendent Kerala Circle Stamp Depot (Department of
Posts), Kochi; Office of the Superintendent of Posts Offices, Manjeri Division (Department of
Posts), Manjeri; Office of the Senior Superintendent of Post Offices, Thrissur Division (Department
of Posts), Thrissur; Superintendent Postal Stores Depot (Department of Posts), Thrissur; Prime
Minister's Office, New Delhi; Vice President's Secretariat, New Delhi; Planning Commission, New
Delhi; Project Evaluation Office (Planning Commission), Ahmedabad; Project Evaluation Records
creating agency (Planning Commission), Bangalore; Project Evaluation Office (Planning
Commission), Bhubaneswar; Project Evaluation Office (Planning Commission), Shimla; Project
Evaluation Office (Planning Commission), Thiruvananthapuram; Regional Evaluation Office (NR)
(Planning Commission), Chandigarh; Regional Evaluation Office (Planning Commission), Kolkata
and Regional Evaluation Office (Planning Commission), Mumbai.

Department of Pharmaceuticals (Ministry of Chemicals and Fertilizers), New Delhi has informed
that the Department had been created only 2 years back by division of Department of Chemicals &
Petrochemicals. The Department is still in the process of establishing itself.

Department of Information Technology (Ministry of Communication and Information Technology),
New Delhi has intimated that relevant information is being maintained by departmental records
room and concerned records creation section.

Department of Economic Affairs (Ministry of Finance), New Delhi has directed all its attached/
subordinate offices/ public sector undertakings working under the administrative control of C & C
division/ CM division/ Budget division to furnish the requisite information.

Department of Revenue (Ministry of Finance), New Delhi has informed that the General
Administration Revenue (GAR) Section, Revenue (Headquarters) may be consulted as the records
room of the Department of Revenue falls under their jurisdiction.

Office of the Directorate General, Central Reserve Police Force (Ministry of Home Affairs), New
Delhi has informed that records have been kept branch/section wise in departmental records room.
Ministry of Labour and Employment, New Delhi has intimated that the work is under process.

Ministry of Power, New Delhi has directed its attached/subordinate offices to submit the requisite
information directly to this Department.
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Department of Personnel & Training (Ministry of Personnel, Public Grievances & Pensions), New
Delhi has informed that necessary directions had been issued all its attached/ subordinate offices
including public sector undertaking etc. working under their administrative control.

Ministry of Urban Development, New Delhi has directed its all attached/ subordinate offices to
furnish the relevant requisite information directly to the National Archives of India under intimation
to Coordination Section of Ministry of Urban Development.

Ministry of Water Resources, New Delhi has intimated that annual indices being complied.

Office of the Superintendent of Post Offices, Tirur Division (Department of Posts), Tirur has intimated
that no such arrangement exists in Tirur Division.

In all twenty-seven public sector undertakings/ committees/ corporations etc. have responded. Out
of which four organizations are preparing indices. These are:- Visakhapatnam Port Trust (Ministry
of Shipping), Visakhapatnam; Brahmaputra Board (Ministry of Water Resources), Guwahati;
WAPCOS Limited (Ministry of Water Resources), Gurgaon (Haryana) and Goa Shipyard Ltd.,
Goa.

Ennore Port Limited (Ministry of Shipping), Chennai has informed that most of the files still retain
there currently, hence compilation of annual indices has not been done as such.

Mumbai Port Trust (Ministry of Shipping), Mumbai has intimated that as per the existing practice,
bound volumes of proceedings of the meetings have indices giving subject discussed and resolution
number passed by the board.

The following public sector undertakings/ statutory bodies etc. have informed that indexing of
records is not applicable. These are:- Mazagon Dock Limited (Ministry of Defence), Mumbai;
Inland Waterways Authority of India (Ministry of Shipping), Noida (U.P.) and TRIFED, Quality
Control, Research & Development Centre (Ministry of Tribal Affairs), New Delhi.

Narmada Control Authority (Ministry of Water Resources), Indore has intimated that the work is
under process.

National Power Training Institute (Ministry of Power), Faridabad (Haryana) has furnished 'Nil'
report.

The following public sector undertakings/ statutory bodies etc. have informed that they are not
preparing indices. These are:- Bharat Dynamics Limited (Ministry of Defence), Hyderabad; Garden
Reach Shipbuilders and Engineers Limited (Ministry of Defence), Kolkata; Mineral Exploration
Corporation Limited (Ministry of Mines), Nagpur; Power Finance Corporation Limited (Ministry
of Power), New Delhi; Rural Electrification Corporation Limited (Ministry of Power), New Delhi;
Tehri Hydro Development Corporation India Limited (Ministry of Power), Rishikesh; IRCON
International Limited (Ministry of Railways), New Delhi; Dredging Corporation of India Limited

(Ministry of Shipping), Visakhapatnam; Jawaharlal Nehru Port Trust (Ministry of Shipping), Mumbai;
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National Safai Karamcharis Finance & Development Corporation (Ministry of Social Justice &
Empowerment), New Delhi; National Handloom Development Corporation Limited (Ministry of
Textiles), Lucknow; Bansagar Control Board (Ministry of Water Resources), Rewa; Betwa River
Board (Ministry of Water Resources), Jhansi; Central Water & Power Research Station (Ministry of
Water Resources), Pune; National Water Development Agency (Ministry of Water Resources), New
Delhi and Upper Yamuna River Board (Ministry of Water Resources), New Delhi.

Observation - It has been noticed that some ministries/ departments/ offices have sent information
that they have compiled indices or compilation of indices is in progress but most have sent varying
responses e.g. not compiling, not necessary, not required, nil reports, etc. In this regard, the necessary
steps should be required on the part of creating agencies i.e. ministries/ departments to compile
their indices and also to instruct their subordinate/ attached offices for doing the same under Section
6 (1)(h) for the implementation of Public Records Act, 1993 and Public Records Rules, 1997.

As regard para 8.5 the action required by the National Archives of India to remind Department of

Economic Affairs (Ministry of Finance), New Delhi for submission of desired information from
them and as well as its all attached/ subordinate offices/ public sector undertakings working under
the administrative control of C & C division/ CM division/ Budget division to National Archives of
India on priority basis in future.
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CHAPTER-9

COMPILATION OF RETENTION SCHEDULES FOR RECORDS BY
RECORDS CREATING AGENCIES

A sound records management system requires a well drawn up records retention schedule, laying
down retention periods for various records groups being created by different ministries/ departments/ offices/
public sector undertakings etc. while conducting their official business pertaining to substantive functions,
as envisaged under Section 6(1) (e) of the Public Records Act, 1993. Such retention schedules should be
compiled in consultation with the National Archives of India under the aforesaid section of the said Act. In
all, 94 records creating agencies have furnished information in response to the circular letter No.16-12A/
2010-RM dated 29th June, 2010 seeking information on formulation of records retention schedule in
connection with compiling the present report for the year 2009, out of which 67 Government records
creating agencies and 27 are public sector undertakings etc. Details of the replies received are indicated
below:-

9:1 The following offices have informed that they have compiled retention schedules. These are:-
Department of Commerce (Ministry of Commerce and Industry), New Delhi; Department of
Industrial Policy & Promotion (Ministry of Commerce and Industry), New Delhi; Department of
Information Technology (Ministry of Communication and Information Technology), New Delhi;
Department of Posts (Ministry of Communication and Information Technology), New Delhi; Ministry
of Defence, New Delhi; Office of the Salt Commissioner (Ministry of Finance), Jaipur; Ministry of
Home, New Delhi; Office of the Directorate General, Central Reserve Police Force (Ministry of
Home Affairs), New Delhi; Zonal Councils Secretariat (Ministry of Home Affairs), New Delhi;
Ministry of Information and Broadcasting, New Delhi; National Film Archive of India (Ministry of
Information & Broadcasting), Pune; Ministry of Labour and Employment, New Delhi; Indian Bureau

-of Mines (Ministry of Mines), Nagpur; Ministry of Mines, New Delhi; Department of Administrative
Reforms & Public Grievances (Ministry of Personnel, Public Grievances & Pensions), New Delhi;
Railway Board (Ministry of Railways), New Delhi; Department of Scientific and Industrial Research
(Ministry of Science and Technology), New Delhi; Ministry of Water Resources, New Delhi; Prime
Minister's Office, New Delhi and Planning Commission, New Delhi.

92 The following ministries/ departments/ offices records creating agencies have not compiled retention
schedules of their records and furnished 'Nil' reports. These are:- National Informatics Centre
(Department of Information Technology) (Ministry of Communication and Information Technology),
New Delhi; Office of Registrar of Companies, Kerala & Lakshadweep (Ministry of Corporate Affairs),
Kerala; Defence Scientific Information & Documentation Centre (DESIDOC) (Ministry of Defence),
Delhi; Department of Production (Ministry of Defence), New Delhi; Department of Disinvestment
(Ministry of Finance), New Delhi; Directorate of Field Publicity (Ministry of Information &
Broadcasting), New Delhi; Department of Health and Family Welfare (Ministry of Health and
Family Welfare), New Delhi; National Institute of Miners' Health (Ministry of Mines), Nagpur;
Department of Higher Education (Ministry of Human Resource Development), New Delhi; Office
of the Labour Welfare Commissioner (Ministry of Labour and Employment), Allahabad; Institute
of Secretariat Training & Management (Department of Personnel & Training) (Ministry of Personnel,
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Public Grievances & Pensions), New Delhi; Lal Bahadur Shastri National Academy of Administration
(Ministry of Personnel, Public Grievances & Pensions), Mussoorie; Bureau of Energy Efficiency
(Ministry of Power), New Delhi; Central Soil & Materials Research Station (Ministry of Water
Resources), New Delhi; Office of the Chief Postmaster General, Assam Circle (Department of
Posts), Guwahati; Office of the Chief Postmaster General (Department of Posts), H.P. Circle, Shimla;
Office of the Chief Postmaster General, Kerala Circle (Department of Posts), Thiruvananthapuram;
Office of the Superintendent Kerala Circle Stamp Depot (Department of Posts), Kochi; Office of
the Superintendent of Posts Offices, Manjeri Division (Department of Posts), Manjeri; Office of the
Senior Superintendent of Post Offices, Thrissur Division (Department of Posts), Thrissur;
Superintendent Postal Stores Depot (Department of Posts), Thrissur; Project Evaluation Office
(Planning Commission), Ahmedabad; Project Evaluation Records creating agency (Planning
Commission), Bangalore; Project Evaluation Office (Planning Commission), Bhubaneswar; Project
Evaluation Office (Planning Commission), Shimla; Project Evaluation Office (Planning
Commission), Thiruvananthapuram; Regional Evaluation Office (NR) (Planning Commission),
Chandigarh; Regional Evaluation Office (Planning Commission), Kolkata and Regional Evaluation
Office (Planning Commission), Mumbai.

The following ministries/ departments/ offices records creating agencies have informed that
preparation of retention schedules is not applicable. These are:- Air Headquarters, Directorate of
Operations (MRP) (Ministry of Defence), New Delhi; Northern Railway (Ministry of Railways),
New Delhi; Office of the Chief Postmaster General, Haryana Circle (Department of Posts), Ambala;
Office of the Chief Postmaster General, Karnataka Circle (Department of Posts), Bangalore and
Office of the Superintendent of Post Offices, Irinjalakuda Division (Department of Posts),
Irinjalakuda.

The following ministries/ departments/ offices like Central Agmark Laboratory (Ministry of
Agriculture), Nagpur; Directorate General of Mines Safety (Ministry of Labour and Employment),
Dhanbad and Vice President's Secretariat, New Delhi have given vague reply.

Department of Pharmaceuticals (Ministry of Chemicals and Fertilizers), New Delhi has informed
that the Department had been created only 2 years back by division of Department of Chemicals &
Petrochemicals. The Department is still in the process of establishing itself.

Department of Economic Affairs (Ministry of Finance), New Delhi has directed all its attached/
subordinate offices/ public sector undertakings working under the administrative control of C & C
division/. CM division/ Budget division to furnish the requisite information.

Department of Revenue (Ministry of Finance), New Delhi has informed that the General
Administration Revenue (GAR) Section, Revenue (Headquarters) may be consulted as the records
room of the Department of Revenue falls under their jurisdiction.

Office of the Additional Director, Central Government Health Scheme (Ministry of Health and
Family Welfare), Mumbai has informed that there is shortage of staff for this records creating
agency. It will not be possible to work out the records and to maintain the records room unless
specific staff is sanctioned for this purpose only.
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Directorate General of Mines Safety (Ministry of Labour and Employment), Dhanbad has informed
that the job has been undertaken and is in progress.

Department of Personnel & Training (Ministry of Personnel, Public Grievances & Pensions), New
Delhi has informed that necessary directions had been issued to all its attached/ subordinate offices
including public sector undertaking etc. working under their administrative control.

Ministry of Power, New Delhi has directed its attached/subordinate offices to submit the requisite
information directly to this Department.

Research Designs & Standards Organization (Ministry of Railways), Lucknow has intimated that
records retention schedule notified by Railway Board and the same is being followed in RDSO.

Department of Land Resources (Ministry of Rural Development), New Delhi has intimated that
records retention schedule in consultation with National Archives of India may be drawn after
identification of such records is done in the department.

Ministry of Urban Development, New Delhi has directed its all attached/ subordinate offices to
furnish the relevant requisite information directly to the National Archives of India under intimation
to Coordination Section of Ministry of Urban Development.

Office of the Superintendent of Post Offices, Tirur Division (Department of Posts), Tirur has intimated
that no such arrangement exists in Tirur Division.

Vice President's Secretariat, New Delhi has informed that the record is mostly current in nature &
updated with change of Vice President every five year.

The following public sector undertakings/ statutory bodies etc. have compiled retention schedules.
These are:- Goa Shipyard Limited (Ministry of Defence), Goa; Rural Electrification Corporation
Limited (Ministry of Power), New Delhi ; Visakhapatnam Port Trust (Ministry of Shipping),
Visakhapatnam; National Safai Karamcharis Finance & Development Corporation (Ministry of
Social Justice & Empowerment), New Delhi and TRIFED, Quality Control, Research & Development
Centre (Ministry of Tribal Affairs), New Delhi.

Following records creating agencies have informed that they have not yet started work on the
compilation of the records retention schedules and given 'Nil' reports. These are:- Bharat Dynamics
Limited (Ministry of Defence), Hyderabad; Mineral Exploration Corporation Limited (Ministry of
Mines), Nagpur; National Power Training Institute, (Ministry of Power), Faridabad, Haryana; Tehri
Hydro Development Corporation India Limited (Ministry of Power), Rishikesh; IRCON International
Limited (Ministry of Railways), New Delhi; Dredging Corporation of India Limited (Ministry of
Shipping), Visakhapatnam; National Handloom Development Corporation Limited (Ministry of
Textiles), Lucknow; Bansagar Control Board (Ministry of Water Resources), Rewa (M.P.); Betwa
River Board (Ministry of Water Resources), Jhansi; Brahmaputra Board (Ministry of Water
Resources), Guwahati; Central Water & Power Research Station (Ministry of Water Resources),
Pune and WAPCOS Limited (Ministry of Water Resources), Gurgaon (Haryana).
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Mazagon Dock Limited (Ministry of Defence), Mumbai and Inland Waterways Authority of India
(Ministry of Shipping), Noida have informed that preparation of retention schedule is not applicable.

Garden Reach Shipbuilders and Engineers Limited (Ministry of Defence), Kolkata has informed
that after re-organising the existing system, National Archives of India will be consulted in due
course.

Power Finance Corporation Limited (Ministry of Power), New Delhi has intimated that the record
maintenance system is in place and the same received time to time.

Ennore Port Limited (Ministry of Shipping), Chennai has informed that records retention schedule
would be drawn up at the time of weeding out of records.

Mumbai Port Trust (Ministry of Shipping), Mumbai has informed that about 620 volumes of
proceedings dating back from 1858 to date are preserved permanently and no compiling/revision of
any records retention schedule is done.

Jawaharlal Nehru Port Trust (Ministry of Shipping), Mumbai has informed that JNPT is preparing
records retention schedule on its own based guidelines.

Narmada Control Authority (Ministry of Water Resources), Indore has intimated that the authority
is proposed to take action as per Swamy's Manual on Office Procedure Chapter-IX.

National Water Development Agency (Ministry of Water Resources), New Delhi has prepared
retention schedule for records of substantive functions of NWDA.

Upper Yamuna River Board (Ministry of Water Resources), New Delhi has informed that no use is
felt at this stage.

Observation and Analysis - It has been observed that a less number of ministries/ departments/
offices have compiled their retention schedules so far as their substantive functions are concerned
and a large number of ministries/ departments/ offices have not compiled their retention schedules
so far and always furnishing 'Nil' reports. Some of ministries/ departments/ offices have informed
that the preparation of retention schedules is not applicable to them and some have given vague
replies.

In this regard the necessary actions/ steps are due on the part of concerned creating agencies to
issue necessary instructions for early preparation of their records retention schedules and also to
ensure their timely revision. The action is also due on the part of National Archives of India for
issuing the frequent reminders to the concerned creating agencies who have not prepared/ revised
their retention schedules so far as mandated under the Public Records Act, 1993.
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CHAPTER-10

DOWNGRADING OF CLASSIFIED RECORDS

Downgrading of classified records is one of the important aspects of records management. Section

6(1) (f) of Public Records Act, 1993 and Rule 7 of Public Records Rules, 1997, lay down that all records
creating agencies falling within the purview of said Act, shall review their all classified files once in five
years with a view to downgrading them. Accordingly, a circular letter No. 16-3/2010-RM dated 29th June,
2010 was issued to all ministries/ departments/ offices including public sector undertakings/ statutory bodies
etc. A list of records creating agencies who have sent information may please be seen in Annexure-III. In
response to another circular letter No. 16-12A/2010-RM dated 29th June, 2010 was also issued to all
records creating agencies. Replies received in this regard are not encouraging as only 94 ministries/
departments/ offices/ public sector undertakings/ statutory bodies etc. have responded. A detailed analysis
of the information received is given below.

10.1

10.2

The following ministries/ departments/ offices have downgraded their classified records. These
are:- Department of Commerce (Ministry of Commerce and Industry), New Delhi; Department of
Information Technology (Ministry of Communication and Information Technology), New Delhi;
Department of Posts (Ministry of Communication and Information Technology), New Delhi; Ministry
of Defence, New Delhi; Ministry of Home, New Delhi; Ministry of Information and Broadcasting,
New Delhi; Lal Bahadur Shastri National Academy of Administration (Ministry of Personnel, Public
Grievances & Pensions), Mussoorie; Office of the Chief Postiaster-General, Kerala Circle™
(Department of Posts), Thiruvananthapuram; Prime Minister's Office, New Delhi and Planning
Commission, New Delhi.

The following ministries/ departments/ offices who are not doing downgrading of classified records
or do not have classified records or given vague replies or not required or not relevant are:- Central
Agmark Laboratory (Ministry of Agriculture), Nagpur; Department of Industrial Policy & Promotion
(Ministry of Commerce and Industry), New Delhi; National Informatics Centre (Department of
Information Technology) (Ministry of Communication and Information Technology), New Delhi;
Air Headquarters, Directorate of Operations (MRP) (Ministry of Defence), New Delhi; Defence
Scientific Information & Documentation Centre (DESIDOC) (Ministry of Defence), Delhi;
Department of Disinvestment (Ministry of Finance), New Delhi; Department of Health and Family
Welfare (Ministry of Health and Family Welfare), New Delhi; Zonal Councils Secretariat (Ministry
of Home Affairs), New Delhi; Department of Higher Education (Ministry of Human Resource
Development), New Delhi; Directorate of Field Publicity (Ministry of Information & Broadcasting),
New Delhi; National Film Archive of India (Ministry of Information & Broadcasting), Pune;
Directorate General of Mines Safety (Ministry of Labour and Employment), Dhanbad; Office of
the Labour Welfare Commissioner (Ministry of Labour and Employment), Allahabad; Indian Bureau
of Mines (Ministry of Mines), Nagpur; Ministry of Mines, New Delhi; Department of Administrative
Reforms & Public Grievances (Ministry of Personnel, Public Grievances & Pensions), New Delhi;
Railway Board (Ministry of Railways), New Delhi; Research Designs & Standards Organization
(Ministry of Railways), Lucknow; Department of Land Resources (Ministry of Rural Development),
New Delhi; Department of Scientific and Industrial Research (Ministry of Science and Technology),
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New Delhi; Ministry of Water Resources, New Delhi; Central Soil & Materials Research Station
(Ministry of Water Resources), New Delhi; Office of the Chief Postmaster General, Assam Circle
(Department of Posts), Guwahati; Office of the Chief Postmaster General, Haryana Circle
(Department of Posts), Ambala; Project Evaluation Office (Planning Commission), Ahmedabad,;
Project Evaluation Records creating agency (Planning Commission), Bangalore; Project Evaluation
Office (Planning Commission), Bhubaneswar; Project Evaluation Office (Planning Commission),
Shimla; Project Evaluation Office (Planning Commission), Thiruvananthapuram; Regional
Evaluation Office (NR) (Planning Commission), Chandigarh; Regional Evaluation Office (Planning
Commission), Kolkata and Regional Evaluation Office (Planning Commission), Mumbai.

The following ministries/ departments/ offices have informed that downgrading of classified records
is not applicable. These are:- Office of the Salt Commissioner (Ministry of Finance), Jaipur; Ministry
of Labour and Employment, New Delhi and Northern Railway (Ministry of Railways), New Delhi.

The following records creating agencies/ ministries/ offices have forwarded 'Nil' reports, these
are:- Office of Registrar of Companies, Kerala & Lakshadweep (Ministry of Corporate Affairs),
Kerala; Department of Production (Ministry of Defence), New Delhi; National Institute of Miners'
Health (Ministry of Mines), Nagpur; Institute of Secretariat Training & Management (Department
of Personnel & Training) (Ministry of Personnel, Public Grievances & Pensions), New Delhi; Bureau
of Energy Efficiency (Ministry of Power), New Delhi; Office of the Superintendent Kerala Circle
Stamp Depot (Department of Posts), Kochi; Office of the Superintendent of Posts Offices (Department
of Posts), Manjeri and Superintendent Postal Stores Depot (Department of Posts), Thrissur.

Department of Pharmaceuticals (Ministry of Chemicals and Fertilizers), New Delhi has informed
that the Department had been created only 2 years back by division of Department of Chemicals &
Petrochemicals. The Department is still in the process of establishing itself.

Department of Economic Affairs (Ministry of Finance), New Delhi has directed all its attached/
subordinate offices/ public sector undertakings working under the administrative control of C & C
division/ CM division/ Budget division to furnish the requisite information.

Department of Revenue (Ministry of Finance), New Delhi has informed that the General
Administration Revenue (GAR) Section, Revenue (Headquarters) may be consulted as the records
room of the Department of Revenue falls under their jurisdiction.

Office of the Additional Director, Central Government Health Scheme (Ministry of Health and
Family Welfare), Mumbai has informed that there is shortage of staff for this records creating
agency. It will not be possible to work out the records and to maintain the records room unless
specific staff is sanctioned for this purpose only.

Office of the Directorate General, Central Reserve Police Force (Ministry of Home Affairs, New
Delhi has informed that work is being undertaken.

Directorate of Field Publicity (Ministry of Information & Broadcasting), New Delhi has informed
that as per policy classified records and cabinet notes are retained with the originator.
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Department of Personnel & Training (Ministry of Personnel, Public Grievances & Pensions), New
Delhi has informed that necessary directions had been issued all its attached/ subordinate offices
including public sector undertaking etc. working under their administrative control.

Ministry of Power, New Delhi has directed its attached/subordinate offices to submit the requisite
information directly to this Department.

Ministry of Urban Development, New Delhi has directed its all attached/ subordinate offices to
furnish the relevant requisite information directly to the National Archives of India under intimation
to Coordination Section of Ministry of Urban Development.

Office of the Superintendent of Post Offices, Tirur Division (Department of Posts), Tirur has intimated
that no such arrangement exists in Tirur Division.

Office of the Chief Postmaster General, H.P. Circle (Department of Posts), Shimla has informed
that this office does not having any such classified records, which require any de-classification.

The analysis of information received from public sector undertakings/ corporations/ statutory bodies
etc., the six records creating agencies have intimated that they are doing the downgrading of files,
these are:- Rural Electrification Corporation Limited (Ministry of Power), New Delhi; IRCON
International Limited (Ministry of Railways), New Delhi; Visakhapatnam Port Trust (Ministry of
Shipping), Visakhapatnam; National Handloom Development Corporation Limited (Ministry of
Textiles), Lucknow; Bansagar Control Board (Ministry of Water Resources), Rewa and Central
Water & Power Research Station (Ministry of Water Resources), Pune.

The following public sector undertakings/ corporations/ statutory bodies etc. have sent varying
responses €.g. not compiling, not necessary, not required, Nil etc. These are:- Garden Reach
Shipbuilders and Engineers Limited (Ministry of Defence), Kolkata; Goa Shipyard Limited (Ministry
of Defence), Goa; Mineral Exploration Corporation Limited (Ministry of Mines), Nagpur; Power
Finance Corporation Limited (Ministry of Power), New Delhi; Tehri Hydro Development Corporation
India Limited (Ministry of Power), Rishikesh; National Power Training Institute (Ministry of Power),
Faridabad (Haryana); Dredging Corporation of India Limited (Ministry of Shipping), Visakhapatnam;
Mumbai Port Trust (Ministry of Shipping), Mumbai; TRIFED, Quality Control, Research &
Development Centre (Ministry of Tribal Affairs), New Delhi; Brahmaputra Board (Ministry of
Water Resources), Guwahati; National Water Development Agency (Ministry of Water Resources),
New Delhi; Upper Yamuna River Board (Ministry of Water Resources), New Delhi and WAPCOS
Limited (Ministry of Water Resources), Gurgaon.

Inland Waterways Authority of India (Ministry of Shipping), Noida; Narmada Control Authority
(Ministry of Water Resources), Indore and National Safai Karamcharis Finance & Development
Corporation (Ministry of Social Justice & Empowerment), New Delhi have intimated that
downgrading of classified records is not applicable on them.

Bharat Dynamics Limited (Ministry of Defence), Hyderabad has intimated that at present no classified
records are kept in records room.
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Mazagon Dock Limited (Ministry of Defence), Mumbai has intimated that Navy has control over
classified records and are accordingly being maintained.

Ennore Port Limited (Ministry of Shipping), Chennai has informed that the records creating agency
maintains the same classification as received from Government.

Jawaharlal Nehru Port Trust (Ministry of Shipping), Mumbai has informed that JNPT has very few
classified records but they are permanent nature.

Observation and Analysis - It has been observed that only few major ministries/ departments/ offices
are declassifying their classified records regularly and submitting the report in this regard to National
Archives of India. Most of the ministries/ departments/ offices are not taking the matter seriously
and are not downgrading their classified records but have informed that no classified records are
lying with them or given vague replies, not required or not relevant etc.

National Archives of India is regularly issuing circular in the matter to all Central Government
ministries/ departments for submitting their reports for downgrading of their classified records
twice in a year. Now the action is fully required to be taken on the part of concerned creating
agencies for downgrading of their classified records and submitting the report of the same regularly,
to the National Archives of India for implementation of Public Records Act, 1993 and Public Records
Rules, 1997.
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CHAPTER-11

DEFUNCT COMMISSIONS/ COMMITTEES

In pursuance of Section 3(2) (n) read with Section 6(1) (I) of Public Records Act, 1993, National

Archives of India continued its efforts to gather information in respect of transferring of records of defunct
bodies with a view to preserve them in a scientific manner and to make them available for consultation by
the researchers. Needless to mention here that the records of such defunct bodies are very important as
information contained therein will be source material for understanding the circumstances under which
these were set up and work accomplished by them. To collect information in this regard, National Archives
of India issued circular letter No. 16-5/2010-RM dated 29th June, 2010, to all records creating agencies. In
all 94 ministries/ departments/ offices/ public sector undertakings etc. have furnished information. Out of
these 67 are Government records creating agencies and 27 are public sector undertakings. Detailed analysis
of information received is indicated below.

11.1

2

The following ministries/ departments/ offices have informed that they have records of defunct
bodies. These are:- Department of Disinvestment (Ministry of Finance), New Delhi; Ministry of
Home, New D:l?d Ministry of Mines, New Delhi.

The following ministries/ departments/ offices etc. have intimated that they do not have any records
of defunct bodies. These are:- Central Agmark Laboratory (Ministry of Agriculture), Nagpur;
Department of Commerce (Ministry of Commerce and Industry), New Delhi; Department of
Industrial Policy & Promotion (Ministry of Commerce and Industry), New Delhi; National
Informatics Centre (Department of Information Technology) (Ministry of Communication and
Information Technology), New Delhi; Ministry of Defence, New Delhi; Air Headquarters, Directorate
of Operations (MRP) (Ministry of Defence), New Delhi; Defence Scientific Information &
Documentation Centre (DESIDOC) (Ministry of Defence), Delhi; Department of Health and Family
Welfare (Ministry of Health and Family Welfare), New Delhi; Office of the Directorate General,
Central Reserve Police Force (Ministry of Home Affairs), New Delhi; Zonal Councils Secretariat
(Ministry of Home Affairs), New Delhi; Department of Higher Education (Ministry of Human
Resource Development), New Delhi; Directorate of Field Publicity (Ministry of Information &
Broadcasting), New Delhi; Ministry of Information and Broadcasting, New Delhi; Directorate
General of Mines Safety (Ministry of Labour and Employment), Dhanbad; Indian Bureau of Mines
(Ministry of Mines), Nagpur; Lal Bahadur Shastri National Academy of Administration (Ministry
of Personnel, Public Grievances & Pensions), Mussoorie; Railway Board (Ministry of Railways),
New Delhi; Research Designs & Standards Organization (Ministry of Railways), Lucknow;
Department of Scientific and Industrial Research (Ministry of Science and Technology), New Delhi;
Ministry of Water Resources, New Delhi; Central Soil & Materials Research Station (Ministry of
Water Resources), New Delhi; Office of the Chief Postmaster General (Department of Posts),
Guwahati; Office of the Chief Postmaster General, Karnataka Circle (Department of Posts),
Bangalore; Office of the Chief Postmaster General (Department of Posts), Thiruvananthapuram;
Office of the Senior Superintendent of Post Offices (Department of Posts), Thrissur and Prime
Minister's Office, New Delhi.
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The following ministries/ departments/ offices etc. have given 'Nil' report or 'not applicable to
them', these are:- Department of Information Technology (Ministry of Communication and
Information Technology), New Delhi; Office of Registrar of Companies, Kerala & Lakshadweep
(Ministry of Corporate Affairs), Kerala; Department of Production (Ministry of Defence), New
Delhi; Office of the Salt Commissioner (Ministry of Finance), Jaipur; Office of the Additional
Director, Central Government Health Scheme (Ministry of Health and Family Welfare), Mumbai;
National Film Archive of India (Ministry of Information & Broadcasting), Pune; Ministry of Labour
and Employment, New Delhi; Office of the Labour Welfare Commissioner (Ministry of Labour and
Employment), Allahabad; National Institute of Miners' Health (Ministry of Mines), Nagpur; Institute
of Secretariat Training & Management (Department of Personnel & Training) (Ministry of Personnel,
Public Grievances & Pensions), New Delhi; Bureau of Energy Efficiency (Ministry of Power),
New Delhi; Northern Railway (Ministry of Railways), New Delhi; Department of Land Resources
(Ministry of Rural Development), New Delhi; Office of the Chief Postmaster General, H.P. Circle
(Department of Posts), Shimla; Office of the Chief Postmaster General, Haryana Circle (Department
of Posts), Ambala; Office of the Superintendent of Post Offices (Department of Posts), Irinjalakuda;
Office of the Superintendent Kerala Circle Stamp Depot (Department of Posts), Kochi; Office of
the Superintendent of Posts Offices (Department of Posts), Manjeri; Superintendent Postal Stores
Depot (Department of Posts), Thrissur; Vice President's Secretariat, New Delhi; Planning
Commission, New Delhi; Project Evaluation Office (Planning Commission), Ahmedabad; Project
Evaluation Records creating agency (Planning Commission), Bangalore; Project Evaluation Office
(Planning Commission), Bhubaneswar; Project Evaluation Office (Planning Commission), Shimla;
Project Evaluation Office (Planning Commission), Thiruvananthapuram; Regional Evaluation Office
(NR) (Planning Commission), Chandigarh; Regional Evaluation Office (Planning Commission),
Kolkata and Regional Evaluation Office (Planning Commission), Mumbai.

Department of Posts (Ministry of Communication and Information Technology), New Delhi has
given vague reply.

Department of Pharmaceuticals (Ministry of Chemicals and Fertilizers), New Delhi has informed
that the Department had been created only 2 years back by division of Department of Chemicals &
Petrochemicals. The Department is still in the process of establishing itself.

Department of Economic Affairs (Ministry of Finance), New Delhi has directed all its attached/
subordinate offices/ public sector undertakings working under the administrative control of C & C
division/ CM division/ Budget division to furnish the requisite information.

Department of Revenue (Ministry of Finance), New Delhi has informed that the General
Administration Revenue (GAR) Section, Revenue (Headquarters) may be consulted as the records
room of the Department of Revenue falls under their jurisdiction.

Department of Administrative Reforms & Public Grievances (Ministry of Personnel, Public
Grievances & Pensions), New Delhi has informed that 2nd Administrative Reforms Commission
has been wound up and follow up action on its recommendations being taken.

Department of Personnel & Training (Ministry of Personnel, Public Grievances & Pensions), New
Delhi has informed that necessary directions had been issued to all its attached/ subordinate offices
including public sector undertaking etc. working under their administrative control.
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Ministry of Power, New Delhi has directed its attached/subordinate offices to submit the requisite
information directly to this Department.

Ministry of Urban Development, New Delhi has directed all attached/ subordinate offices to furnish
the relevant requisite information directly to the National Archives of India under intimation to
Coordination Section of Ministry of Urban Development.

Office of the Superintendent of Post Offices, Tirur Division (Department of Posts), Tirur has intimated
that no such arrangement exists in Tirur Division.

The following records creating agencies have given records of defunct bodies 'not applicable to
them', these are:- Mazagon Dock Limited (Ministry of Defence), Mumbai; Rural Electrification
Corporation Limited (Ministry of Power), New Delhi; Tehri Hydro Development Corporation India
Limited (Ministry of Power), Rishikesh; Inland Waterways Authority of India (Ministry of Shipping),
Noida; National Safai Karamcharis Finance & Development Corporation (Ministry of Social Justice
& Empowerment), New Delhi; TRIFED, Quality Control, Research & Development Centre (Ministry
of Tribal Affairs), New Delhi; Betwa River Board (Ministry of Water Resources), Jhansi and Narmada
Control Authority (Ministry of Water Resources), Indore.

The following records creating agencies have intimated that they do not have any records of defunct
bodies. These are:- Bharat Dynamics Limited (Ministry of Defence), Hyderabad; Garden Reach
Shipbuilders and Engineers Limited (Ministry of Defence), Kolkata; Goa Shipyard Limited (Ministry
of Defence), Goa; Mineral Exploration Corporation Limited (Ministry of Mines), Nagpur; Power
Finance Corporation Limited (Ministry of Power), New Delhi; IRCON International Limited
(Ministry of Railways), New Delhi; Dredging Corporation of India Limited (Ministry of Shipping),
Visakhapatnam; Ennore Port Limited (Ministry of Shipping), Chennai; Mumbai Port Trust (Ministry
of Shipping), Mumbai; Jawaharlal Nehru Port Trust (Ministry of Shipping), Mumbai; Visakhapatnam
Port Trust (Ministry of Shipping), Visakhapatnam; National Handloom Development Corporation
Limited (Ministry of Textiles), Lucknow; Bansagar Control Board (Ministry of Water Resources),
Rewa; Brahmaputra Board (Ministry of Water Resources), Guwahati; Central Water & Power
Research Station (Ministry of Water Resources), Pune; National Water Development Agency
(Ministry of Water Resources), New Delhi and Upper Yamuna River Board (Ministry of Water
Resources), New Delhi.

National Power Training Institute (Ministry of Power), Faridabad (Haryana) has given 'Nil' report.

It has been observed that a very less number of ministries/ departments have informed that about
the records of defunct bodies. Most of the ministries/ departments have intimated that they do not
have any records of defunct bodies and have given 'Nil' report or not applicable to them and some
of them have given vague replies. Most of the ministries/ departments are not aware about the
importance of the records of defunct commissions/ committees.

There is need to arouse a consciousness amongst the Departmental Records Officers working in the
concerned creating agencies for the historical and administrative importance of the records of the
defunct commissions/ committees through organizing one day workshop in the concerned creating
agencies.
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National Archives of India

CHAPTER-12

ACTION INITIATED BY RECORDS CREATING AGENCIES ON
APPRAISAL OF NON-CURRENT RECORDS

Appraisal of non-current records of the ministries/ departments/ offices/ public sector undertakings

in consultation with the National Archives of India is a statutory requirement as stipulated under Section
6(1) (c) of the Public Records Act, 1993 as it helps in saving precious shelf space by destroying records of
ephemeral value. Further, on the one hand shelf space thus released can be utilized for storing fresh accrual
of records, on the other hand records of permanent nature could be transferred to the archival repository for
permanent preservation. Keeping in view the above said provision, a circular letter No. 16-12A/2010-RM
dated 29th June, 2010 was issued to all records creating agencies so as to ascertain the extent of action
initiated by them in this regard. In response to the above said circular 94 ministries/ departments/ offices
and public sector undertakings have furnished information. Details are as under:

12:1

122

The following ministries/ departments/ offices who have informed that they are conducting appraisal
of non-current records in consultation with National Archives of India. These are:- Ministry of
Defence, New Delhi; Office of the Salt Commissioner (Ministry of Finance), Jaipur; Department of
Health and Family Welfare (Ministry of Health and Family Welfare), New Delhi; Ministry of Home,
New Delhi; Office of the Directorate General, Central Reserve Police Force (Ministry of Home
Affairs), New Delhi; Zonal Councils Secretariat (Ministry of Home Affairs), New Delhi; Ministry
of Information and Broadcasting, New Delhi; Ministry of Labour and Employment, New Delhi;
Railway Board (Ministry of Railways), New Delhi; Ministry of Water Resources, New Delhi; Central
Soil & Materials Research Station (Ministry of Water Resources), New Delhi; Office of the Chief
Postmaster General (Department of Posts), Shimla; Prime Minister's Office, New Delhi and Planning
Commission, New Delhi.

The following ministries/ departments/ offices etc. have intimated that they have not conducted
appraisal of non-current records. These are:- Central Agmark Laboratory (Ministry of Agriculture),
Nagpur; Department of Commerce (Ministry of Commerce and Industry), New Delhi; Department
of Industrial Policy & Promotion (Ministry of Commerce and Industry), New Delhi; Department of
Posts (Ministry of Communication and Information Technology), New Delhi; Air Headquarters,
Directorate of Operations (MRP) (Ministry of Defence), New Delhi; Defence Scientific Information
& Documentation Centre (Ministry of Defence), Delhi; Department of Disinvestment (Ministry of
Finance), New Delhi; Department of Higher Education (Ministry of Human Resource Development),
New Delhi; Directorate of Field Publicity (Ministry of Information & Broadcasting), New Delhi;
National Film Archive of India (Ministry of Information & Broadcasting), Pune; Office of the
Labour Welfare Commissioner (Ministry of Labour and Employment), Allahabad; Indian Bureau
of Mines (Ministry of Mines), Nagpur; Ministry of Mines, New Delhi; Department of Administrative
Reforms & Public Grievances (Ministry of Personnel, Public Grievances & Pensions), New Delhi;
Lal Bahadur Shastri National Academy of Administration (Ministry of Personnel, Public Grievances
& Pensions), Mussoorie; Northern Railway (Ministry of Railways), New Delhi; Research Designs
& Standards Records creating agency (Ministry of Railways), Lucknow; Department of Land
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Resources (Ministry of Rural Development), New Delhi; Department of Scientific and Industrial
Research (Ministry of Science and Technology), New Delhi; Office of the Chief Postmaster General,
Haryana Circle (Department of Posts), Ambala; Office of the Chief Postmaster General, Kerala
Circle (Department of Posts), Thiruvananthapuram; Office of the Senior Superintendent of Post
Offices (Department of Posts), Thrissur; Vice President's Secretariat, New Delhi; Project Evaluation
Office (Planning Commission), Ahmedabad; Project Evaluation Records creating agency (Planning
Commission), Bangalore; Project Evaluation Office (Planning Commission), Bhubaneswar; Project
Evaluation Office (Planning Commission), Shimla; Project Evaluation Office (Planning
Commission), Thiruvananthapuram; Regional Evaluation Office (NR) (Planning Commission),
Chandigarh; Regional Evaluation Office (Planning Commission), Kolkata and Regional Evaluation
Office (Planning Commission), Mumbai.

The following ministries/ departments/ offices have given 'Nil' reports or 'not relevant to them',
these are:- National Informatics Centre (Department of Information Technology) (Ministry of
Communication and Information Technology), New Delhi; Office of Registrar of Companies, Kerala
& Lakshadweep (Ministry of Corporate Affairs), Kerala; Department of Production (Ministry of
Defence), New Delhi; Office of the Additional Director, Central Government Health Scheme
(Ministry of Health and Family Welfare), Mumbai; Directorate General of Mines Safety (Ministry
of Labour and Employment), Dhanbad; National Institute of Miners' Health (Ministry of Mines),
Nagpur; Institute of Secretariat Training & Management (Department of Personnel & Training)
(Ministry of Personnel, Public Grievances & Pensions), New Delhi; Bureau of Energy Efficiency
(Ministry of Power), New Delhi; Office of the Superintendent of Post Offices (Department of Posts),
Irinjalakuda; Office of the Superintendent Kerala Circle Stamp Depot (Department of Posts), Kochi;
Office of the Superintendent of Posts Offices (Department of Posts), Manjeri and Superintendent
Postal Stores Depot (Department of Posts), Thrissur.

Department of Pharmaceuticals (Ministry of Chemicals and Fertilizers), New Delhi has informed
that the Department had been created only 2 years back by division of Department of Chemicals &
Petrochemicals. The Department is still in the process of establishing itself.

Department of Information Technology (Ministry of Communication and Information Technology),
New Delhi has informed that during recent inspection of DRR a Joint Inspecting Team of DIT and
National Archives of India has recommended appropriate course of action in /0 500 files kept in
DRR.

Department of Economic Affairs (Ministry of Finance), New Delhi has directed all its attached/
subordinate offices/ public sector undertakings working under the administrative control of C & C
division/ CM division/ Budget division to furnish the requisite information.

Department of Revenue (Ministry of Finance), New Delhi has informed that the General
Administration Revenue (GAR) Section, Revenue (Headquarters) may be consulted as the records
room of the Department of Revenue falls under their jurisdiction.

Ministry of Power, New Delhi has directed its attached/subordinate offices to submit the requisite
information directly to this Department.
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Department of Personnel & Training (Ministry of Personnel, Public Grievances & Pensions), New
Delhi has informed that necessary directions had been issued to all its attached/ subordinate offices
including public sector undertaking etc. working under their administrative control.

Ministry of Urban Development, New Delhi has directed its all attached/ subordinate offices to
furnish the relevant requisite information directly to the National Archives of India under intimation
to Coordination Section of Ministry of Urban Development.

Office of the Superintendent of Post Offices, Tirur Division (Department of Posts), Tirur has intimated
that no such arrangement exists in Tirur Division.

Office of the Chief Postmaster General, Karnataka Circle (Department of Posts), Bangalore has
intimated that only current files are kept.

The following records creating agencies are not appraising the non-current records. These are:-
Bharat Dynamics Limited (Ministry of Defence), Hyderabad; Garden Reach Shipbuilders and
Engineers Limited (Ministry of Defence), Kolkata; Goa Shipyard Limited (Ministry of Defence),
Goa; Mineral Exploration Corporation Limited (Ministry of Mines), Nagpur; Power Finance
Corporation Limited (Ministry of Power), New Delhi; Rural Electrification Corporation Limited
(Ministry of Power), New Delhi; Tehri Hydro Development Corporation India Limited (Ministry of
Power), Rishikesh; IRCON International Limited (Ministry of Railways), New Delhi; Dredging
Corporation of India Limited (Ministry of Shipping), Visakhapatnam; Jawaharlal Nehru Port Trust
(Ministry of Shipping), Mumbai; Visakhapatnam Port Trust (Ministry of Shipping), Visakhapatnam;
National Handloom Development Corporation Limited (Ministry of Textiles), Lucknow; Bansagar
Control Board (Ministry of Water Resources), Rewa; Brahmaputra Board (Ministry of Water
Resources), Guwahati; Central Water & Power Research Station (Ministry of Water Resources),
Pune; National Water Development Agency (Ministry of Water Resources), New Delhi and WAPCOS
Limited (Ministry of Water Resources), Gurgaon (Haryana).

Betwa River Board (Ministry of Water Resources), Jhansi has given vague reply.

The following records creating agencies have intimated that they are 'not applicable'. These are:-
Mazagon Dock Limited (Ministry of Defence), Mumbai; Inland Waterways Authority of India
(Ministry of Shipping), Noida; National Safai Karamcharis Finance & Development Corporation
(Ministry of Social Justice & Empowerment), New Delhi; TRIFED, Quality Control, Research &
Development Centre (Ministry of Tribal Affairs), New Delhi and Narmada Control Authority
(Ministry of Water Resources), Indore.

National Power Training Institute (Ministry of Power), Faridabad (Haryana) has given 'Nil' report.

Ennore Port Limited (Ministry of Shipping), Chennai has intimated that most of the records are
project related and hence retained currently.

Mumbai Port Trust (Ministry of Shipping), Mumbai has informed that MBPT's non current records
are the same i.e. proceedings of the board meeting which are classified as permanent record under
Public Records Act, 1993. Hence, there is no need to appraise non-current records.
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Upper Yamuna River Board (Ministry of Water Resources), New Delhi has informed that it is not
required at this stage.

National Archives of India is issuing a circular to all the Central Government ministries/ departments
for taking the necessary action for appraisal of their non-current records, but it has been noticed that
a large number of ministries/ departments have not taken any serious action in the matter and we
are going to lose a good number of important records before it is too late. Most of the precious
records are still lying un-appraised with the creating agencies. National Archives of India has initiated
action on their part in the matter and under the project "Survey, inspection and transfer of non-
current public records of various ministries/ departments", a regular appraisal, preparation of transfer
lists of files, data entry of non-current files in customized software of this departmenti.e. AIMS and
their transfer to National Archives of India for permanent scientific preservation is still continued
by the trained Archival Assistants engaged through out-sourcing..

However, the serious steps/actions are also required from the concerned creating agencies in the
matter.
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CHAPTER-13

ORGANISATIONAL HISTORY OF RECORDS CREATING AGENCIES

Section 6 (1)(i) of the Public Records Act, 1993 stipulates that each records creating agency shall

compile its organisational history, as it is an essential tool for having proper appreciation of the nature of
records generated by it over the years. This write up should include the information about its setting up,
functions, growth of different wings, divisions etc. National Archives of India accordingly issued circular
letter No. 16-2/2010-RM dated 29th June, 2010 to all ministries/ departments/ offices/ public sector
undertakings etc. requesting them to furnish the information in regard to the action taken by them during
the year 2009 for compiling their organisational histories. Response received from 94 ministries/ departments/
offices and public sector undertakings etc. is summarized below:-

131

13.2

The following ministries/ departments/ offices have informed that they have compiled organisational
histories and submitted the copy of the same. These are:- Department of Commerce (Ministry of
Commerce and Industry), New Delhi; Department of Industrial Policy & Promotion (Ministry of
Commerce and Industry), New Delhi; Department of Information Technology (Ministry of
Communication and Information Technology), New Delhi; Air Headquarters, Directorate of
Operations (MRP) (Ministry of Defence), New Delhi; Department of Production (DGQA) (Ministry
of Defence), New Delhi; Ministry of Home, New Delhi; Office of the Directorate General, Central
Reserve Police Force (Ministry of Home Affairs), New Delhi; Zonal Councils Secretariat (Ministry
of Home Affairs), New Delhi; Department of Higher Education (Ministry of Human Resource
Development), New Delhi; Directorate of Field Publicity (Ministry of Information & Broadcasting),
New Delhi; Ministry of Labour and Employment, New Delhi; Directorate General of Mines Safety
(Ministry of Labour and Employment), Dhanbad; Indian Bureau of Mines (Ministry of Mines),
Nagpur; National Institute of Miners' Health (Ministry of Mines), Nagpur; Department of
Administrative Reforms & Public Grievances (Ministry of Personnel, Public Grievances & Pensions),
New Delhi; Institute of Secretariat Training & Management (Department of Personnel & Training)
(Ministry of Personnel, Public Grievances & Pensions), New Delhi; Bureau of Energy Efficiency
(Ministry of Power), New Delhi; Railway Board (Ministry of Railways), New Delhi; Department
of Land Resources (Ministry of Rural Development), New Delhi; Ministry of Water Resources,
New Delhi; Central Soil & Materials Research Station (Ministry of Water Resources), New Delhi;
Vice President's Secretariat, New Delhi; Project Evaluation Office (Planning Commission), Shimla
and Regional Evaluation Office (Planning Commission), Kolkata.

The following ministries/ departments/ offices, who have not compiled their organisational histories
are:- Central Agmark Laboratory (Ministry of Agriculture), Nagpur; National Informatics Centre
(Department of Information Technology) (Ministry of Communication and Information Technology),
New Delhi; Ministry of Defence, New Delhi; Defence Scientific Information & Documentation
Centre (Ministry of Defence), Delhi; Department of Disinvestment (Ministry of Finance), New
Delhi; Department of Health and Family Welfare (Ministry of Health and Family Welfare), New
Delhi; Ministry of Information and Broadcasting, New Delhi; National Film Archive of India
(Ministry of Information & Broadcasting), Pune; Office of the Labour Welfare Commissioner
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(Ministry of Labour and Employment), Allahabad; Ministry of Mines, New Delhi; Lal Bahadur
Shastri National Academy of Administration (Ministry of Personnel, Public Grievances & Pensions),
Mussoorie; Department of Scientific and Industrial Research (Ministry of Science and Technology),
New Delhi; Office of the Chief Postmaster General, Assam Circle (Department of Posts), Guwahati;
Office of the Chief Postmaster General, H.P. Circle (Department of Posts), Shimla; Office of the
Chief Postmaster General, Haryana Circle (Department of Posts), Ambala; Office of the Chief
Postmaster General, Karnataka Circle (Department of Posts), Bangalore; Office of the Chief
Postmaster General, Kerala Circle (Department of Posts), Thiruvananthapuram; Office of the Senior
Superintendent of Post Offices, Thrissur Division (Department of Posts), Thrissur; Planning
Commission, New Delhi; Project Evaluation Office (Planning Commission), Ahmedabad; Project
Evaluation Records creating agency (Planning Commission), Bangalore; Project Evaluation Office
(Planning Commission), Bhubaneswar; Project Evaluation Office (Planning Commission),
Thiruvananthapuram; Regional Evaluation Office (NR) (Planning Commission), Chandigarh and
Regional Evaluation Office (Planning Commission), Mumbai.

The following ministries/ departments/ offices have given 'Nil' reports or 'not relevant to them',
these are:- Office of Registrar of Companies, Kerala & Lakshadweep (Ministry of Corporate Affairs),
Kerala; Office of the Additional Director, Central Government Health Scheme (Ministry of Health
and Family Welfare), Mumbai; Northern Railway (Ministry of Railways), New Delhi; Office of the
Superintendent Kerala Circle Stamp Depot (Department of Posts), Kochi; Office of the
Superintendent of Posts Offices, Manjeri Division (Department of Posts), Manjeri and Superintendent
Postal Stores Depot (Department of Posts), Thrissur.

Department of Posts (Ministry of Communication and Information Technology), New Delhi has
informed that Department of Post is in the process of compiling organisational history.

Department of Pharmaceuticals (Ministry of Chemicals and Fertilizers), New Delhi has informed
that the Department had been created only 2 years back by division of Department of Chemicals &
Petrochemicals. The Department is still in the process of establishing itself.

Department of Economic Affairs (Ministry of Finance), New Delhi has directed all its attached/
subordinate offices/ public sector undertakings working under the administrative control of C & C
division/ CM division/ Budget division to furnish the requisite information.

Department of Revenue (Ministry of Finance), New Delhi has informed that the General
Administration Revenue (GAR) Section, Revenue (Headquarters) may be consulted as the records
room of the Department of Revenue falls under their jurisdiction.

Department of Personnel & Training (Ministry of Personnel, Public Grievances & Pensions), New
Delhi has informed that necessary directions had been issued to all its attached/ subordinate offices
including public sector undertaking etc. working under their administrative control.

Ministry of Power, New Delhi has directed its attached/subordinate offices to submit the requisite
information directly to this Department.
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Research Designs & Standards Records creating agency (Ministry of Railways), Lucknow has
intimated that annual report of the records creating agency is issued every year indicating inter-alia
functions of the records creating agency and correct activities.

Ministry of Urban Development, New Delhi has directed its all attached/ subordinate offices to
furnish the relevant requisite information directly to the National Archives of India under intimation
to Coordination Section of Ministry of Urban Development.

Office of the Superintendent of Post Offices, Tirur Division (Department of Posts), Tirur has intimated
that no such arrangement exists in Tirur Division.

The following 14 public sector undertakings/ statutory bodies/ committees/ corporations/
commissioners have furnished copies of their organisational histories. These are:- Garden Reach
Shipbuilders and Engineers Limited (Ministry of Defence), Kolkata; Goa Shipyard Limited (Ministry
of Defence), Goa; Mazagon Dock Limited (Ministry of Defence), Mumbai; National Power Training
Institute (Ministry of Power), New Delhi; Rural Electrification Corporation Limited (Ministry of
Power), New Delhi; Dredging Corporation of India Limited (Ministry of Shipping), Visakhapatnam;
Ennore Port Limited (Ministry of Shipping), Chennai; Mumbai Port Trust (Ministry of Shipping),
Mumbai; Visakhapatnam Port Trust (Ministry of Shipping), Visakhapatnam; National Safai
Karamcharis Finance & Development Corporation (Ministry of Social Justice & Empowerment),
New Delhi; TRIFED, Quality Control, Research & Development Centre (Ministry of Tribal Affairs),
New Delhi; Brahmaputra Board (Ministry of Water Resources), Guwahati; Narmada Control
Authority (Ministry of Water Resources), Indore; National Water Development Agency (Ministry
of Water Resources), New Delhi and WAPCOS Limited (Ministry of Water Resources), Gurgaon
(Haryana).

The following public sector undertakings/ statutory bodies/ committees/ corporations/ commissioners
who have not compiled their organisational histories are:- Bharat Dynamics Limited (Ministry of
Defence), Hyderabad; Mineral Exploration Corporation Limited (Ministry of Mines), Nagpur; Power
Finance Corporation Limited (Ministry of Power), New Delhi; IRCON International Limited
(Ministry of Railways), New Delhi and Central Water & Power Research Station (Ministry of
Water Resources), Pune.

Inland Waterways Authority of India (Ministry of Shipping), Noida and Betwa River Board (Ministry
of Water Resources), Jhansi have informed that they are not applicable.

Tehri Hydro Development Corporation India Limited (Ministry of Power), Rishikesh and Upper
Yamuna River Board (Ministry of Water Resources), New Delhi have intimated that department
history will be send separately.

Jawaharlal Nehru Port Trust (Ministry of Shipping), Mumbai has informed that they have initiated
action.
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National Handloom Development Corporation Limited (Ministry of Textiles), Lucknow has informed
that at present no such record is complied but the work is under process.

For the implementation of section 6(1)(i) of the Public Records Act, 1993, National Archives of
India is issuing a circular letter every year to all the Central Government ministries/ departments in
respect of compilation of their organisational histories as is relevant to all but a large number of
creating agencies have not compiled their organisational histories so far. In this connection, the
serious steps are required on the part of all creating agencies to compile/ prepare/ update their
organisational histories and submit the same to the National Archives of India instead of submitting
the 'Nil' information or vague replies.
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CHAPTER-14
MICROFILMING OF 'A' CATEGORY RECORDS

To accelerate the work of microfilming of 'A! category records lying in the custody of records
creating agencies, the National Archives of India issued a circular letter No. F.16-6/2010-RM dated 29th
June, 2010 to all ministries/ departments/ offices of the Government of India with the request to bring the

14.1 ~ Ministry of Defence, New Delhi has written to all the attached subordinate offices/ records creating
agencies for onward transmission to the National Archives of India for arranging microfilming free
of cost. Ministry of Information and Broadcasting, New Delhi has informed that 765 files, inclusive
year (1983-2008) is lying with them for microfilming. Central Government Industrial Tribunal
Cum Labour Court (Ministry of Labour and Employment), New Delhi has informed that all files
pertaining to the tribunal are regarding deputes pertaining to individuals or unions referred by the
Ministry of Labour & Employment or the disputes raised by the individuals since 1987 to till date
is lying with them for microfilming. Vice President's Secretariat, New Delhi has informed that all
files related to creation of the Vice-President's Secretariat and creation of posts, inclusive year
(1952 - 1965)are lying with them for microfilming.

142 The following ministries/ departments have informed that no such category of records is available
and the information may be treated as 'Nil'. These are:- Department of Commerce (Ministry of
Commerce and Industry), New Delhi; Department of Industrial Policy & Promotion (Ministry of
Commerce and Industry), New Delhi; Department of Information & Technology (Ministry of
Communication and Information Technology), New Delhi; Department of Posts (Ministry of
Communication and Information Technology), New Delhi; Ministry of Home Affairs, New Delhi;
Department of Higher Education (Ministry of Human Resource Development), New Delhi; Press
Information Bureau (Ministry of Information & Broadcasting), New Delhi; Department of
Administrative Reforms & Public Grievances (Ministry of Personnel, Public Grievances & Pensions),
New Delhi; Lal Bahadur Shastri National Academy of Administration (Ministry of Personnel, Public
Grievances & Pensions), Mussoorie; Ministry of Power, New Delhi; Railway Board (Ministry of
Railways), New Delhi; Office of the Chief Engineer & Administrator, Andaman Laksdadweep
Harbour Works (Ministry of Shipping), Port Blair; Minor Ports Survey Records creating agency
(Ministry of Shipping), Navi Mumbai: Ministry of Water Resources, New Delhi; Office of the
Chief Postmaster General, H.P, Circle (Department of Posts), Shimla and Office of the Chief
Postmaster General, Bihar Circle (Department of Posts), Patna.

14.3  Defence Scientific Information & Documentation Centre (Ministry of Defence), Delhi has informed
that they do not have any 'A’ category records.
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National Archives of India

Department of Personnel & Training (Ministry of Personnel, Public Grievances & Pensions), New
Delhi has informed all the attached/ subordinate offices including PSUs etc. working under their
administrative control.

The following public sector undertakings/ statutory bodies/ committees/ corporations have informed
that'A’ category records is available. These are:- Mormugao Port Trust (Ministry of Shipping), Goa
of 285 files (1986-2008) and Visakhapatnam Port Trust (Ministry of Shipping), Visakhapatnam of
2,216 files (1964-2010) lying with them for microfilming.

The following public sector undertakings/ statutory bodies/ committees/ corporations have informed
that no such category of records is available and they treated as 'Nil'. These are:- Mishra Dhatu
Nigam Limited (Ministry of Defence), Hyderabad; National Institute of Rock Mechanics (Ministry
of Mines), Karnataka; Ennore Port Limited (Ministry of Shipping), Chennai; Inland Waterways
Authority of India (Ministry of Shipping), Noida (U.P.); Bansagar Control Board (Ministry of Water
Resources), Rewa (M.P.); National Water Development Agency (Ministry of Water Resources),
New Delhi; Upper Yamuna River Board (Ministry of Water Resources), New Delhi and WAPCOS
Limited (Ministry of Water Resources), Gurgaon (Haryana).

Mazagon Dock Limited (Ministry of Defence), Mumbai has informed that 'A' category records are
not maintained with them and do no require of microfilming of records.

Mineral Exploration Corporation Limited (Ministry of Mines), Nagpur has informed that the 'A'
category records has been received by them and preserved in their records room, necessary
information with regard to such records shall be sent to National Archives of India for microfilming
the same.

RITES Limited (Ministry of Railways), Gurgaon has informed that they have no Category 'A' records
at present.

Dredging Corporation of India Limited (Ministry of Shipping), Visakhapatnam has informed that
important records and 'A' category records pertaining to various department/ divisions of this office
are being handed by concerned department/ division itself. Right now, they do not need microfilming
of any such records.

Observation - Ithas been observed that a few ministries/ departments have taken necessary initiation
actions/ steps in respect of microfilming of 'A' category records. Most of the creating agencies have
informed that no such category of records is available with them and the information may be treated
as 'Nil'. In this connection, the action is required on the part of creating agencies for taking necessary
steps in consultation with Reprography Division of National Archives of India for microfilming of
'A' category of records lying in their custody on priority.
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National Archives of India

CHAPTER-15

APPRAISAL OF NON-CURRENT RECORDS

Under Section 3(2) of the Public Records Act, 1993 and Rule 5 of the Public Records Rules, 1997,

the Director General of Archives has been authorized to undertake the appraisal and also accept for deposit
records of permanent nature. Similarly, Section 6 (1)(c) of the Public Records Act, 1993 departmental
records officers have been made responsible for appraisal of public records, which are more than twenty-
five years old in consultation with National Archives of India with a view to identifying the records of
permanent value for subsequent transfer to National Archives of India for scientific preservation.

15:1
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15.6

During the period under report, the National Archives of India appraised 30,061 non-current records.
Out of these 28,768 files were recommended for permanent retention and 1,293 for destruction.

The records creating agencies whose records were appraised by the officers of National Archives of
India are:- Ministry of Water Resources, New Delhi (1977-1983); Monopolies and Restrictive Trade
Practices Commission, Ministry of Corporate Affairs (1971-1981); Ministry of Home Affairs, New
Delhi (1968-1986); Ministry of External Affairs, New Delhi (1960-1981); The Jat Regiment, (
Ministry of Defence) Bareilly (1917-1949); Office of the Comptroller and Auditor General of India,
New Delhi (1911-1960) and Prime Minister's Office, New Delhi (1965-1979).

Further, the National Archives of India, Records Centre (Eastern Zone), Bhubaneswar appraised
10,348 files. Out of these 7,144 files were marked for permanent retention and 3,204 files for
destruction of the following offices:- Kolkata Port Trust, Kolkata (1870-1925); Patent & Designs,
Kolkata (1966) and Government of India Stationery Office, Kolkata (1921-1984).

In addition to the above, the National Archives of India, Records Centre (Southern Zone), Puducherry
appraised 8,412 files and 440 Registers of the Office of the Assistant Salt Commissioner, Tuticorin
covering the period 1867 to'1976.Out of 8,412 files, 2,537 files were marked for permanent retention
and 5,875 files were marked for destruction. Out of 440 Registers, 272 were marked for permanent
retention and 168 were marked for destruction.

The National Archives of India, Records Centre (Western Zone), Jaipur mentioned their appraisal
of records as 'Nil' for the year January-December, 2009.

Observation - Action is required on the part of all creating agencies to inform National Archives of
India regarding the bulk of their unappraised 25 years old non-current public records on top priority
basis, so as to enable National Archives of India to take necessary steps for the timely appraisal and
subsequent transfer of those permanent nature records to National Archives of India.

As regard, National Archives of India, R.C. Jaipur, they may be instructed to take necessary steps

for appraisal of records of creating agencies/ organizations of the Western Zone on top priority basis.

om0

e T



IS fraEnR

AEATI—16
eH ATEIH AR BT

STERA & | TN, ol STTelRg SR, 1993 BT IRT 3(2)(S.) # TR AR TS sifreramTR o
T, A, DT & U e SifoRen § v aiferdl &1 Suge wod qEH AR B
YT ST X T S ferTet ebetiert SR SRITh! @ forg efeebTet e oTet o off b |

16.1

16.2

16.3

16.4

16.5

ST SfTeTe (SfierR) TTT = fereferRad e Wifar Sum e 2
(@) ©RA WEER $ ArEEs G, @vs VI (1806): a8 18060 Wl fb T sk

ARATHD GG 140 TF |
(@) 3Ny (R obre) S & 80 TS T =Y ¥ foregawor fbar 2T |

ST o SFATAT SR, THIT = Fr=fARa gprer oY freprer & —

(@) TIT -3 (ﬁw}:wwg@mﬁﬂﬁ@'ﬁwaﬁsmmgﬁﬁ
CRERIERI

(@) e (faeeh) o1 gE-u (e SR IS B ergy fR R £ 8iR SEeT Rer
o 1T & o S < TS Hiex B siied ¥ g T f | 97 @vs yeeE @ g
STe<! 81 TR B ST |

46,416 HfAftcal 1 YDV I Agerel TaR b T 31K 86,805 TlARear Fr=fRed wuel
%ﬁﬁﬁmwﬁaﬁﬁwwaﬁﬁaﬁ:zﬁwﬁsﬁﬂuﬁ(WW),m
ATETHTE UO¥, TRER T YUt (ATSwh1thed ) eIt Tt e o UoR |

(@) WW%WG&W(@@@),W&MWrs?ﬁﬁﬁwajhaﬁﬁrm
@I, S GUR T 3R 99 TR fa |

@) wvjaazﬁaamm:ﬁawwﬁw—wwmﬁwﬁ—w (1852—1901) T
TBTR Ml (BTeT | S THTe B et 226 URIAT BT TepTer b 7T |

ﬁﬂéﬁmﬁﬁwmmw,aﬁﬁ@aﬁwﬁwm,wﬁ#mw
(1854—1859) T e AT SR A |

Wﬁ~wm@ﬁﬁmmﬁwﬂammaﬁmwmwﬁm
:ﬁmﬁﬁﬁmaﬁﬁw—ﬁsﬁ,aﬁwgﬁ, AT 37 IR FRA & 7Y arravares Sury vy
P TR 2 |

mmﬂfaﬁsﬁ?mmqmﬁﬁmwmzﬁmwmwﬁaﬂé@aﬁ
W—W,W@—W%Wﬁmﬁaﬁﬂ%mwm%mwmm
D1 T ey o o gaar |

TR

v



National Archives of India

CHAPTER-16
PREPARATION OF REFERENCE MEDIA

Reference Media is an important administrative tool, which needs to be undertaken by each and
every records creating agency. Accordingly, the National Archives of India as stipulated Section 3(2) (e) of
the Public Records Act, 1993 continued its efforts to prepare suitable reference media in the form of
inventories, indices, catalogues of the records in its custody to facilitate quick retrieval of information for
researchers and administrators.

16.1 The Oriental Records (OR) Division has prepared the following reference media:-

(a) Descriptive List of Persian Correspondence Vol.VI (1806): Scrutinized and descriptively listed
140 letters of the year 1806.

(b) Ashob (Hindi Publication): Transliterated 80 letters of Urdu text into Hindi.

In addition to the above the OR Division also brought out following Publications:

(a) Khutut-I-Azad (Hindi Version): 500 copies of the book were got printed from the Government
of India Press, Minto Road.

(b) Catalogue of Seals (Foreign) (Revised Edition): The text has been typed and compared and the
seals therein have also been digitized. The volume will soon be ready for publication.

162 The work of listing of 46,416 entries were prepared manually and 86,805 entries were prepared
online in the Private Archives Section of the following collections: K.M. Munshi Papers (Microfilm
Rolls), Kasturbhai Lalbhai Papers, Sardar Patel Papers (in Microfilm) and Phool Chand Jain Papers.

16.3 (a) Cartographic Section checked, corrected and prepared the subject list of 771 files of Survey of
India (S.G.0.), Dehradun.

(b) In addition to the above, the Cartography Section also brought out the publication of the Catalogue
of Indo-Pak Revenue Series (1852-1901). A total of 226 copies of the said publication were
brought out.

164 During the period under the report, the National Archives of India, Records Centre, Jaipur has
prepared reference media of 168 Vol. (1854-1859) of Central Railway, Mumbai.

16.5 Observation - Action is required on the part of all creating agencies to take necessary steps for the
- preparation of reference media i.e. subject lists, transfer lists, catalogues, etc. of their all records
available with them in their departmental records room on priority basis.

As regard, National Archives of India, Regional Office Bhopal, Records Centres Puducherry and
Bhubaneswar, they may also be instructed to take necessary steps for preparation of suitable reference
media in the form of inventories, indices, catalogues of the records in its custody to facilitate quick retrieval
of information for researchers and administrators.
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National Archives of India

CHAPTER-17

ACCESSIONS/ ACQUISITIONS

As per Section 3(2) (b) of the Public Records Act, 1993, the Director General, National Archives of
India is empowered to accept public records of permanent nature from all the records creating agencies
falling within the purview of said Act. Likewise, Section 11(1) of the said Act also stipulates about the
acceptance of any records of historical or national importance from any private source by way of gift,
purchase or otherwise. Keeping in view the above said provisions, the National Archives of India acquired
the following series of public records as well as private papers during the period under report.

17.1  Details of accessioning/ acquisition of public records from records creating agencies to National
Archives of India during the period under report. Total numbers of 12,898 files of following ministries
were accessioned for the years (1894-1988) Freedom Fighters Division & Rehabilitation Division
of Ministry of Home Affairs, Ministry of External Affairs, Ministry of Home Affairs (North Block),
Ministry of Water Resources and Directorate General of Supply & Disposal.

17.2 (a) The National Archives of India, Records Centre (Eastern Zone), Bhubaneswar accessioned public
& private records. 150 files (1894-1988) were acquired from Chief Mining Adviser, Dhanbad
and 5,617 files & UK/USA Binding Volumes of Specifications (420 vol.) from Patent & Designs,
Kolkata.

(b) Further, different collections of oriental records were also acquired. Gopinath Mohanty Foundation
Trust donated 40 palm leaf manuscripts on 'Gopinath Mohanty Collections' and 140 (7 trunks)
palm leaf manuscripts on 'D.N. Das Mohapatra Collections' acquired from D.N. Das Mohapatra,
East Midnapore, West Bengal.

(c) In addition to the above, 79 books have been purchased and 8 books have been acquired as gift
and on complimentary basis. Total of 87 books have been accessioned in the library during the
period under report.

(d) Besides, the following record series were also verified and arranged physically along with their
inclusive years:

(i) 150 files (1894-1988) of the Office of the Chief Mining Adviser, Eastern Railway, Dhanbad.

(ii) 148 files (1798-1968) of the Andrew Yule & Company Ltd., Kolkata.

(iii) 318 files (1946-1974) of the Anthropological Survey of India, Kolkata.

(iv)52 files (1959-1978) of the Deputy Director General of Foreign Trade, Shillong.

(v) 157 files (1902-1974) of the Archaeological Survey of India, Kolkata.

(vi)87 items/ registers (1901-1980) of the Bengal Chemicals and Pharmaceutical Limited, Kolkata.

(vil) Nomenclature were written and pasted on 32 bundles of 306 files (1943-1996) of the
Development Commissioner of Iron & Steel, Kolkata and 157 files (1902-1974) of the
Archaeological Survey of India, Kolkata.
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National Archives of India

(a) The National Archives of India, Records Centre (Western Zone), Jaipur intimated 'Nil' report on
accession of records.

(b) In addition to the above, the work of rearrangement of the records of following series disturbed
during mounting of AC in Stack Area was carried out:

(i) CRPF, Ajmer - 5,750 files/vols. (1858-65).

(ii) Census Report, Rajasthan - 2,063 files/vols. (1951-81).

(iii) Controller of Insurance, Simla - 20,970 files/vol. (1865-1978)

The above records were arranged after proper cleaning of all the files/vols. and new nomenclature

slips were attached to bundles.

17.4
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17.6

O.R. Division, National Archives of India has acquired following documents/ manuscript/ books/
etes

(A)Documents:
A collection of 84 documents (in Urdu/ Modi/ Devnagari); a collection of 10 documents (in
Persian/ English); a collection of 31 documents (in Urdu); a collection of 118 xerox copies of
issues of weekly Combay Gazette in English/ Gujarati; a collection of 17 items (15 manuscripts
and 2 printed folios/ books) in Bengali; 32 folios on stamp papers including 6 documents on
cloth; 6 judicial stamps; 38 coats of army; 42 printed pages material in Gujarati and 17 vols.
comprising 435 issues of Harijan.

(B) Manuscripts:
22 Manuscript (12 in Persian, 6 in Hindi, 3 in Urdu and 1 in English).

(C)Books:
21 books in Urdu.

Cartography Section accessioned 771 files of Survey of India, Dehradun (received earlier in 2004
and 2006 lying pending in Cartography Section).

Besides public records, National Archives of India continued to acquire private papers of eminent
Indians in various fields as well as of Indian interest from abroad. Under this programme:

1. The private paper collections of National Archives of India was enriched with the accession of
the following eminent personalities:-

(a) Abhik Kumar Dey Papers (1883-84, 1913-26): Papers related to Benaras City Map, Building
Plan of Benaras (owner Ramdas) and deed copy of sale and purchase of property of some
individuals in Benaras City etc.

(b) S. Santokh Singh Papers (1950-2007): Letters to and from Pt. Jawaharlal Nehru, Koto Matsudaira,
Ambassador of Japan, Dr. Shankar Dayal Sharma, S.B. Chavan, N. Sanjeeva Reddy, Morarji
Desai, Sonia Gandhi, Rajiv Gandhi, Atal Bihari Vajpayee, H.D. Deve Gowda, Jana Krishnamurthi,
Rajinder Singh Vaseer and U.N. Dhebar etc. (original/ photo copies); Speeches, articles, booklets,
pamphlets and photographs etc. and two books i.e. Santokh Singh Success Story 'Scratch To
Success' (A Biography) and Ch. Brahm Prakash 'Iron Man of Delhi and Messiah of Backward
Classes of India' A photo Memorabilia.
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(c) Dr. GP. Dasgupta Papers: Two letters (Plain Paper copy) received from Sh. Amrit Das Gupta

addressed to his grandfather Dr. GP. Dasgupta of Benaras from Mahatma Gandhi and Rabindra
Nath Tagore.

. Microfilm Rolls of Indian interest from abroad:-

T-49 Series (1702-1801): Seventeen microfilm rolls of T-49 series of records were acquired
from the National Archives U.K. These relate to subjects like land revenue in Bengal;
Correspondence from General Clavering to Court of Directors; Narratives by Warren Hastings
of transaction at Benaras; Letters from Nabob of Arcot to the Governor General; Affairs of
United Company of Merchants of England trading to the East Indies; Bombay affairs; Treasuries
of Provincial Councils in Bengal & Bihar; Rohilla War; Minutes from General Clavering, Hon'ble
Col. Monson & Mr. Francis on the Power of dissolving the Council, Hon'ble Court of Directors
for the affairs of United Company of Merchants of England Trading to the East Indies etc.

Action is required on the part of National Archives of India to publish the advertisement every year
in the leading newspapers of the country for the acceptance of any records of national or historical
importance from any private source by way of gift or purchase otherwise and after the acquisition
of these records, National Archives of India should make suitable entries of the same in the accession
registers and also issue the acknowledgement to the concerned.

Action is also required to arouse consciousness amongst the people through short documentaries,

exhibitions, pamphlets, etc. to donate or gift the records of any type, bearing the historical and cultural
values of the country, to National Archives of India for their permanent preservation and the use of scholars/
users/ historians.
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National Archives of India

CHAPTER-18

VETTING OF RETENTION SCHEDULES OF RECORDS OF SUBSTANTIVE
FUNCTIONS OF RECORDS CREATING AGENCIES

Section 6(1) (e) of the Public Records Act, 1993 provides that the records officer shall be responsible
for compilation of records retention schedules in consultation with the National Archives of India. These
records retention schedules are also required to be revised once in five years with a view to accommodate
new subject heads which might have been added due to the changing and expanding activities of the concerned
records creating agencies during the span of preceding five years. Keeping this in view, National Archives
of India has vetted records retention schedules of substantive functions of various directorates of 2 ministries/
departments/ offices/ public sector undertakings during the period under report. Detailed information is
given below:- ;
18.1  On the spot study for vetting the records retention schedules of substantive functions of the following

Directorates of Railway Board (Ministry of Railways), New Delhi was completed. The study report
and the revised records retention schedules were under various stages of finalisation. These are:-
Planning Directorate; Project Directorate; Public Relation Directorate; Railway Electrification
Directorate; Signal Directorate; Statistics and Economics Directorate; Infrastructure Cell; Work
Directorate; Traffic Transportation Directorate; Traffic Commercial Directorate; Track Directorate;
Electrification Directorate; Finance Directorate; Finance (Budget) Directorate; Pay Commission
Directorate; Vigilance Directorate; Official of Language Directorate; Tele-Communication
Directorate; Safety Directorate; National Railway Museum; Coaching Directorate; Economic Cell;
Efficiency and Research Directorate; Electrical Engineering Directorate; Health Directorate; Land
Management Directorate; Legal Cell; Mechanical Engineering (Production Unit) Directorate; Stores
Directorate and Mechanical Engineering Directorate.

In addition to the above, on the spot study for vetting the records retention schedule of Central
Drugs Standard Control Records creating agency (North), Ministry of Health and Family Welfare,
Ghaziabad was completed.

182  The National Archives of India, Records Centre (Southern Zone), Puducherry and Records Centre
(Western Zone), Jaipur have furnished Nil' report regarding the vetting of records retention schedules
during the year 2009.

18.3 It hasbeen observed that most of the ministries/ departments/ offices have not prepared their records
retention schedules so far, as well as the records retention schedules of most of the ministries/
departments/ offices are also due for revision. In view of the above the action is requires on the part

of all creating agencies to request National Archives of India for necessary helps/ guidance for the
preparation/ vetting/ revision of their records retention schedules on priority basis.

As regard regional office, Bhopal; records centres, Bhubaneswar, Jaipur and Puducherry of
National Archives of India may be instructed for taking the necessary steps in the matter instead of furnishing
the Nil' report.

A
<




I I ETTR

EITI—19
et &
i ST AR 1993 B 4T 3(2)(1) P TET AETRLD, A AMCAERTR A Ig FUfard

2 % a8 afeal & gor, fuer iR S9o g—vaferd =Ro & SR JAf¥erd YeEd & HFCS,
Tbpl AR AT ERETVT B YANT b Hae § ) FTerdl fPT sfe a1 RHE & TE99NR,
TR AMIETTR = Afeig Fae bribaat | Hefd Are R A= st deie ol o
TRTHEf O & T ORI |

191

19.2

19.3

19.4

19.5

g —yrafera ISET & BRI 3R HRETUT Bl 3fHeid UG $T b J& 1 A §U NS
JferEnTR = R w=rerl / T / sraterat @ v sifirerg $eif &1 e far &ik
S AropaT ReIferdt # guRe & forg e W |t iR ArtesiE faan |

T FRSENTR, Aferg B (Sl &), g8 3 el o1 & deg 3 3’ Rure ywga
B R A T B MW B FHY # o T GRasblerdl ol [+R1err iR FHrawse Rerd
DTl A e SYTTRIT YH—UF BT B o (901311 7 |

IME HTENTR, WW(UMM)W#WW/W/W
g dlee, WiWR; HEUHd], g@raﬁvwa@aﬁﬁwﬁaﬁmm
TP / ATTHIAD ATHAT IR IRef feam 2

AT ARVEENTR, &= BRIy, MuTd 3 gReqT YR e, BRivmere; @ T (@ sk
AR JAMYfS HATeT), WIS T HRATT 9 Jee |, |iuTel |ied fafi=1 Sy Axar
PRI BT i ARG ARFIH, 1993 B AT B Hdel H 3NILIH FeATg AR AN
SUCTET BT R |

IS IIMEEHIR & WS G gRT efaRad ifierg |cie goifaal /St &l

THATD] AT/ HANIGL SUTS HRIAT TT:

IR s, gor |

Y foreior deott, fae Sifdrersy, wnifcy fFesa, uf¥ed deret |

Sio FRBTGREIT TEHg, Faerd T, SUeTerd fHeemerd, 31, arere] |

S N.B. T, JRAIBIer, TR FYad HaT T, 78 e |

@ yere R o fem, AR fafdered, AR, dafcs H st ogell, QEst
I

(®) AfERTR fa9HT, U3, TS |

g

G

Z)

P

o

Y T
PN



National Archives of India
CHAPTER-19

ADVISORY WORK

Under Section 3(2) (i) of Public Records Act, 1993, Director General, National Archives of India is

required to render advice to all ministries/ departments etc. on the creation, disposal of records and application
of standards, techniques of records management and scientific preservation during their semi-current stage.
Accordingly, National Archives of India continued its efforts to advise various records creating agencies on
the matters related to records management activities.

19.1

192

193

19.4

19.5

Considering the upkeep and preservation of semi-current records as one of the prime areas of the
records management, National Archives of India inspected the departmental records rooms of various
ministries/ departments/ offices and provided on the spot advice and guidance for improvement in
the existing conditions.

The National Archives of India, Records Centre (Southern Zone), Puducherry has furnished Nil'
report regarding the advisory work but in pursuance of orders of the headquarters, inspection of the
three Panchayat Libraries & Pending Utilisation Certificate from 5 offices, located at Trivandrum
were taken up.

The National Archives of India, Records Centre (Western Zone), Jaipur tendered advice on technical/
professional matters of records management to the following departments/ offices/ PSUs: Hindustan
Salt, Sambhar; CBFC, Pune and Salt Commissioner, Mumbai.

The National Archives of India Regional Office, Bhopal provided necessary advice and guidance
regarding implementation of Public Records Act, 1993 to various Central Government offices
including Security Paper Mill, Hoshangabad; Department of Food (Ministry of Food and Civil
Supplies), Bhopal and Indian Institute of Forest Management, Bhopal.

The technical information/ guidance on the various reprographic services were supplied by the

Reprography section of National Archives of India to the following records creating agencies/

institutions: :

(a) Shri Ashok Kapoor, Reserve Bank of India, Reserve Bank of India Archives, College of
Agricultural Banking Campus, University Road, Pune.

(b) Shri Nilanjan Banerjee, Special Officer, Shanti Niketan, West Bengal.

(c) Dr. Sarharuddin Ahmed, Director in Charge, Directorate of Museums, Assam, Guwahati.

(d) Shri PK. Varma, Librarian, United Service Institution of India, New Delhi.

(e) Smt. Usha Suresh, Director of Archives, Government of Karnataka, Directorate of Karnataka
State Archives, Vidhana Soudha, Bangalore.

(f) Shri. Leilli, Ph.D Research Scholar, DOS in Library and Information Science, University of
Mysore, Mysore, Karnataka.

(g) Department of Archives, Punjab, Chandigarh.
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(h) Shri Ashok Kumar Nath, LIO (Sc. & Tech), National Library, Kolkata.

(i) Dr. Vasumati Sharma, Karalyaadyaksha, Rajasthan Prachya Vidya Pratishthan, P.W.D. Road,
Jodhpur.

() Sh. Sudhir Singh Johar, Librarian, Jagran Prakashan, Jagran Building, Sarvodaya Nagar, Kanpur.

(k) Ms. Rekha Trivadi, Director, Uttar Pradesh State Archives, Mahanagar Extension, Lucknow,
U.P.

(1) Dr. Rajinder Singh, Principal Scientific Officer, Central Forensic Science Laboratory, Central
Bureau of Investigation, Kendriya Karyalaya Parissar, Lodhi Road, New Delhi.

(m)Shri Gyalpo Pema, The Shantrakshita Library of Central University of Tibetan Studies, Sarnath,
Varanasi.

S/Shri N.S. Mani and Shri Jag Mohan Singh, Microphotographists of National Archives of India
has also given the training to the RBI staff for two days i.e. on 23.03.2009 & 26.03.2009.

Pr-1, Pr-I and W.S. sections of National Archives of India provided technical information on repair

and preservation of records to the following records creating agencies/ individuals:

(i) Librarian In-charge, Maulana Azad Library, Aligarh Muslim University, Aligarh, U.P.

(ii) Office Coordinator, M/S Truly Solution, Nehru Place, New Delhi.

(iii) Major Gen. Brajesh Kumar V.S.M., The Madras Sappers and Director General Works, Engineer-
in-Chief's Branch, Integrated HQ of MOD (Army), Kashmir House, Rajaji Marg, New Delhi.

(a) During the period under report, C.R.L. section of National Archives of India rendered technical
information on various aspects of conservation was provided to the following records creating
agencies/ institutes:

(i) Air Cmde, AOC, Air Force Central Accounts Office, Subroto Park, New Delhi.

(i) The Convener, Sh. Sathya Sai Books and Publications Trust, Prasanthi Nilayam, Anantapur
Dist, Andhra Pradesh.

(iii)) Md. Abdul Mannan Helaji, Jt. Secretary, Darul Musannefin Shibli Academy,Post Box
No.19,Shibli Road, Azamgarh.

(iv) Mizoram State Archives, Aizal, Mizoram.

(v) Bihar State Archives, Patna, Bihar.

(vi) The Principal, Government D.S.R.M.V. Post Graduate Sanskrit College, Raipur (C.G).
(vii) The Head, the Ratan Tate Library, Delhi School of Economics, University of Delhi, Delhi.
(viii) Director, U.P. State Archives, B-44 Mahanagar Vistar, Lucknow, Uttar Pradesh.

(ix) Ministry of Parliamentary Affairs, 12/11, Jamnagar House, New Delhi.

(b) Further, on the spot guidance for proper upkeep of records was also provided to the following:
(i) Punjab State Archives, Chandigarh, Punjab.

/
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(ii) NGO Section, Ministry of External Affairs, South Block, New Delhi.
(iii) Parliament Library, Lok Sabha Secretariat, Parliament House, New Delhi.
(iv) Sai Karuna Dham, E-4, Sector-61, Noida.

(v) President's Secretariat Library, Rastrapati Bhawan, New Delhi.

Dr. Meena Gautam, Deputy Director of Archives deputed to IIT Kanpur on 1st June, 2009 to advice
the faculty members of the Institute in managing and preserving records under their custody.

National Archives of India is rendering advice to all ministries/ departments/ offices/ public sector
undertakings etc. on the matters related to records management activities i.e. recording, indexing,
reviewing, weeding of records, appraisal, transfer of non-current permanent nature records and
microfilming of 'A' category records etc. Efforts are required on the part of National Archives of
India to develop the interest/ awareness amongst the officers/ officials working in the departmental
records rooms of all creating agencies in respect of various issues of records management through
one/ two day(s) workshops/ seminars/ slideshows/ quizzes etc.

As regard, creating agencies, they may also request National Archives of India for organizing one/

two day(s) seminars on records management in their organization to train their staff working under their
departmental records room.
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CHAPTER-20
TRAINING

The School of Archival Studies of the National Archives of India continued to conduct training
courses in various disciplines of Archival Science at both professional and sub-professional level. These
comprised of One-Year Diploma Course in Archives and Records Management; Short Term Certificate
Courses in Archives Management, Reprography, Records Management, Servicing and Repairing of Records,
Care and Conservation of Books, Mss and Archives at sub-professional level. Ministries/ departments/
offices/ public sector undertakings etc. can avail of this facility and get their staff working in departmental
records room trained. Besides, as per the directives of the committee of secretaries, National Archives of
India started five days Orientation Courses in Records Management for designated departmental records
officers with a view to enable them to discharge various functions as stipulated under Section 6 (1) of the
Public Records Act, 1993. The National Archives of India has so far conducted 90 Orientation Courses
after its introduction in September, 1998 and imparted training to 1,196 Officers. A list of records officers
who have attended the orientation courses in records management during the year 2009 may please be seen
in Annexure-IV of the report.

20.1 One-Year Diploma Course in Archives and Records Management for the academic year 2008-2009
had a batch of 24 students. Out of these, five candidates were sponsored candidates from foreign
countries and within India. These sponsoring records creating agencies were: The Secretary, Red
Rose Education Society, Mehlana Road, Sonepat; The Director, Directorate of Archives & Libraries,
Agargaon, Sher-E-Bangla Nagar, Dhaka - 1207 (Bangladesh); The Secretary, Srimanta Sankaradeva
Kalashetra Society, Guwahati; The Media Advisor, Rajiv Gandhi Foundation Archives, Jawahar
Bhawan, New Delhi and Iman, Old S.:R K. Hostel, J.M.L, New Delhi. The remaining nineteen
students were private candidates.

202 School of Archival Studies also conducted one Short Term Course in Archives Management which
was attended by 11 candidates. Out of these, two candidates were sponsored by the Director, Language
and Cultural Department, State Archives of Himachal Pradesh, Shimla.

20.3  Two Short Term Courses in Reprography were conducted which were attended by 16 candidates.
Out of these, two candidates were from sponsored category. The sponsoring records creating agencies
are: Administrative Reforms Wing, Secretariat, Andaman & Nicobar Admn., Port Blair and
Department of National Archives, Colombo (Sri Lanka).

204 Two Short Term Courses in Records Management were conducted which were attended by 26
candidates. Out of these, six candidates were from sponsoring category. The sponsoring records
creating agencies are: Kendriya Vidyalaya, Dwarka, Sector-12, New Delhi; The Under Secretary
(Admn), University Grants Commission, New Delhi (two candidates); Venkatasami Babu D, Human
Resource Management Bosch Limited, Bangalore; Sr. Vice President, Reliance Infrastructure
Limited, Noida (U.P.) and Research Assistant, Maharashira Ithas Probodhini 108, Shivtej, Sane
Guruji Vasaht, Kolhapur.
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Two Short Term Courses in Servicing and Repair of Records were conducted which were attended
by 29 candidates. Out of these, five candidates were sponsored by Librarian-in-charge, M.A. Library,
Aligarh Muslim University, Aligarh (two candidates); Librarian, United Service Institution of India,
New Delhi and The Director, Department of National Archives, Colombo (Sri Lanka) (two
candidates).

School of Archival Studies also conducted two Short Term Courses in Care and Conservation of
books, manuscripts and archives which were attended by 21 candidates. Out of these, three candidates
were sponsored by The Director, Kenya National Archives and Documentation Service, Nairobi
(Kenya); The Librarian, Santosh University (Pratap Vihar), Ghaziabad and The Librarian, United
Service Institution of India (Vasant Vihar), New Delhi.

Series of seminars and workshops organised by School of Archival Studies during the year includes:

(i) '"Regional Workshop in Human Resource Development in Archives' in collaboration with State
Archives of U.T. of Andaman and Nicobar:

A one week workshop on Human Resource Development in Records Management, Conservation
and Microfilming/ Digitization was conducted at Port Blair in collaboration with Andaman &
Nicobar Administration from 3rd to 7th August, 2009. Thirty eight officials of various departments
of the Andaman & Nicobar Administration participated in the workshop.

(ii) International Seminar on Business Archives on 7 and 8 December 2009 at Pune in collaboration
with RBI Archives:

The Seminar was organised on 7 and 8 December 2009 at the premises College of Agricultural
Banking, Pune. 48 Senior and Middle level officers from PSU's, Banking Institutions and Private
Companies Archives participated in the seminar. In addition four delegates of the Labour section
of the International Council of Archives also took part in the seminar and presented papers.

Mr. Hans Eyvind Naess, Senior Adviser for the Archivist of Norway ICA Vice president (Sections)
gave a discourse on "Business Archives: What do you need it for ? ". Ms. Yuko Nagai Matsuzaki
presented a paper on "Resource Centre for the History of Entrepreneurship, Shibusawa Ei'chi
Memorial Foundation" and shared her experience as a Business Archives Specialist. Ms. Franesca
Pino, Director Group Archivist Italy presented a paper on "European Banking and Financial Archives:
the EABH Survey of Practices and Priorities". Mr. Didier Bondue, Director Saint-Gobain Group,
France discussed about the working of their Archives and Business Archives in General.

Eight papers were presented by the delegates from different institutions/ archives of India. Dr.
Meena Gautam, Deputy Director of Archives, presented a paper titled "Sources and Resources:
Business Archives Evaluated" based on survey of research trends and private and public records
series available in National Archives of India.

The National Archives of India, Records Centre (Southern Zone), Puducherry conducted a five

days Orientation Course on Records Management for DROs of various departments of Government
of India during 24-28 August 2009. 21 participants attended the training programme.
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The National Archives of India, Records Centre (Western Zone), Jaipur conducted a five days
Orientation Course on Records Management Practices for DROs during 16-20 November 2009. 15
officers of different offices/ departments of Government of India participated.

The National Archives of India, Regional Office, Bhopal organized a five days Orientation Course
in Records Management for DROs during 12-16 December 2009, wherein seven DROs from various
Central Government offices of Bhopal and other part of country participated.

The National Archives of India, Records Centre (Eastern Zone), Bhubaneswar conducted a five
days Orientation Course on Records Management for DROs during 14-18 December 2009. 16
officers of different offices/ departments of Government of India in eastern India participated.

During the period under the report seven Orientation Courses, four at National Archives of India,
New Delhi, one at Jaipur, one at Bhopal and one at Puducherry on records management for
departmental records officers (DROs) were conducted. 130 departmental officers attended the
COUTSes.

Efforts are required from the Schools of Archival Studies, National Archives of India as well as
Coordinator, Records Mana gement Division, organizing the orientation courses for departmental
records officers of the various ministries/ departments/ offices/ public sector undertakings on records
management, to revise and update the course materials and methods of imparting the training to the
students as well as participants on priority basis. -

In view of the above, we may suggest the aforesaid divisions to modify the training techniques on

the pattern adopted by the Institute of Secretariat Training and Management, New Delhi. They may also
impart the training to the students of the various courses as well as the participants of the orientation
courses with the help of slide shows, power point presentation, quiz and questioners etc.
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CHAPTER-21

ARCHIVAL AWARENESS PROGRAMME

Under Section 3(2) (d) of the Public Records Act, 1993, the Director General of Archives is authorized
by the Central Government to hold exhibition of public records so as to create archival awareness among
the masses. Accordingly, National Archives of India mounted the following exhibitions and also undertook
other activities during the period under report.

21.1 During the period under the report, Exhibition Unit completed the following items of work:
1. An Archives Week was celebrated in the Department from 5-9 October 2009 in association with
Delhi International Arts Festival. During the week a conducted tour was arranged for 105 students
from Mater Dei Convent, St. Mary's School and a group of 86 students from Kashmir who came
to witness Delhi International Festival were escorted through the Museum, Repository and
Preservation Divisions. The students learnt about the importance of the archival documents.
The repair of the documents was also demonstrated.

A kit comprising book marks having signatures of Mahatma Gandhi and Dr. Rajendra Prasad,
facsimile of the letters of the eminent personalities in the form of post cards and greeting cards
depicting seals of Rani Laxmi Bai of Jhansi and Bahadur Shah IT were also distributed to the
school students. Besides, educational activities for the school students were also arranged by the
representatives of the Delhi International Arts Festival during the Archives Week.

212  The National Archives of India, Records Centre, Jaipur organised an exhibition on "Salt Industry of
Rajputana in British Raj" for 8 days (21st - 28th July, 2009), visited by 60 visitors.

213 The National Archives of India Regional Office, Bhopal mounted a thematic exhibition on
"Development of Means of Communication during 18th and 19th Century on the eve of International
Museums Day" w.e.f. 18th to 22nd May, 2009 which was visited by more than 300 persons. It was
inaugurated by Prof. Suresh Mishra, a renowned Historian of the region.

Indian Historical Records Commission:

214 a. Publication on "Indian Historical Records Commission, Sources of Indian History - Vol.III" was
brought out.

b. Memorandum for reconstitution of Indian Historical Records Commission was forwarded to the
Government of India Press for Gazettee Notification.

National Committee of Archivists:

215 a. Invitation was received from the Bihar State Archives for holding the 44th Meeting of the National
Committee of Archives at Patna in the first quarter of 2010.

b. Nomination of members for appointment on the reconstituted of the National Committee of
Archivists was invited from the State/ UT Archives.
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Committees and Conferences:

21.6 The Director General of Archives and Senior Officers attended the following meetings during the
period under report:- ’

1. Sh. SMR Bagar, Director General of Archives (I/C), attended the following meetings:

(a) He along with Dr. Meena Gautam, Deputy Director of Archives and Sh. N.S. Mani,
Microphotographist attended a special meeting of the Visva Bharati University held on 19th-
20th April, 2009 at Shanti Niketan.

(b) He along with Dr. Meena Gautam, Deputy Director of Archives attended the SWARBICA meeting
held on 5th-7th May, 2009 at Tehran.

(c) Management Committee Meeting of the project entitled "Dictionary of Martyrs: India's Freedom
Struggle (1857-1947)" of the Indian Council of Historical Research held on 11th May, 2009 at
New Delhi.

(d) The 36th Annual General Meeting of the Indian Institute of Advanced Study, Shimla held on
27th May, 2009 at New Delhi.

(e) The 60th General Meeting of the Indian Council of Historical Research held on 28th July, 2009
in New Delhi.

(f) The 2nd Meeting of the Expert Committee under the Scheme for Setting up, Promotion and
Strengthening of Regional and Local Museums for the financial year 2009-2010 under the Ministry
of Culture held on 15th September, 2009 at New Delhi.

(g) The 1st Meeting of the Organising Committee for Celebration of 150th year of founding of
Archaeological Survey of India, held on 8th October, 2009 in New Delhi under the Chairmanship
of Secretary(C).

(h) The meeting regarding renovation and face-lifting of buildings of the cultural records creating
agency and for finalising a calendar of events for Commonwealth Games held on 15th December,
2009 in the chamber of the Secretary(C), Ministry of Culture, New Delhi.

2. Dr. Meena Gautam, Deputy Director of Archives attended the following meetings/ trainings/
workshops:

(a) A workshop on "Right to Information" held on 1st May, 2009 at Institute of Secretariat Training
& Management, New Delhi.

(b) A General Council Meeting of the Vrindavan Research Institute held on 23rd May, 2009 at
Vrindavan.

(c) "Board of Management Meeting" of the National Museum held on 16th June, 2009 at New
Delhi.

(d) "Indo-Spanish Cultural Exchange Programme Meeting" held on 16th June, 2009 at Shastri
Bhawan, New Delhi.

(¢) A meeting on "Year of India in China" under the Chairmanship of Joint Secretary, Ministry of
Culture held on 28th July, 2009 at Shastri Bhawan, New Delhi.
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(f) A meeting on "Sub-Group of Joint Cadre Review Committee" held on 26th August, 2009 at
University Grants Commission, New Delhi.

(2) A meeting of the Board of Governors of the Thanjavur Maharaja Serfoji's Sarasvati Mahal
Library Society held on 1st September, 2009 at Chennai.

(h) Delivered a lecture on "Archives in Social Education" to the participants of the in-service training
and induction programmes for social science teachers held on 12th September, 2009 at Amrita
Vidyalayam School, Saket, New Delhi.

(i) She along with Shri N.S. Mani, Microphotographist attended a training on "Knowledge
Management" held on 14th-15th September, 2009 at the Institute of Secretariat Training and
Management, New Delhi.

(i) She along with Shri S. Farid Ahmad, Archivist attended a workshop on "Archiving of Documents:
Importance and opportunities for Business and Government", held on 23rd October, 2009 at
PHD Chamber of Commerce and Industry, New Delhi.

(k) The 61st General Meeting of the Indian Council of Historical Research held on 4th November,
2009 at New Delhi.

(1) The General and Governing Council meetings of the Vrindavan Research Institute held on 24th
November, 2009 at Vrindavan.

3. Smt. Sunita Kalra, Assistant Director of Archives attended the following meetings:

(a) She along with Sh. Jagmohan Singh, Microphotographist attended a workshop on "Care and
Management of Audio Visual Research" held on 6th-8th April, 2009 at Gurgaon.

(b) "Advisory Committee Meeting" of the National Film Archive of India held on 9th July, 2009 at
Shastri Bhawan, New Delhi.

4. Dr. Pramod Mehra, Assistant Director of Archives attended the following meetings:

(a) A meeting of the National Screening and Evaluation Committee of Archaeological Survey of
India held on 27th July, 2009 at New Delhi.

(b) The National Screening and Evaluation Committee meeting held on 25th September, 2009 at
Archaeological Survey of India, New Delhi.

(c) A meeting of the Advisory Committee of the Archives on Contemporary History held on 23rd
December, 2009 at JNU, New Delhi.

5. Shri Rajesh Verma, Assistant Director of Archives attended the following meetings:

(a) He along with Smt. Santosh Tyagi, Assistant Library Information Officer attended a National
Film and Book Exhibition on "Occasional Safety and Health" held on 29th May, 2009 at Ministry
of Labour and Empowerment, Lodi Road, New Delhi.

(b) He along with Smt. Santosh Tyagi, Assistant Library Information Officer attended the 4th National
Conference of Central Government Library Association held on 3rd - 5th September, 2009 at
Dehra Dun.

(c) He along with Sh. Pawan Kumar, attended CPGRAM system held on 16th September, 2009 at
the Department of Administrative Reforms and Public Grievances, New Delhi.
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National Archives of India

(d) He along with Smt. Santosh Tyagi, Assistant Library Information Officer and Sh. Akhilesh Kumar,
LIA attended one day workshop on "Promoting Human Right: Need for an Information Resources
Network" held on 3rd November, 2009 at India International Centre, New Delhi.

6. Shri T. Hussain, Assistant Director of Archives attended the following meetings:

(a) He along with Shri M.L. Khulbe, Assistant Chemist attended the 13th Meeting of Management
and Systems Division Council of the Bureau of India Standards held on 24th July, 2009 at New
Delhi.

(b) He along with Shri Ram Swaroop, Scientific Officer attended the 12th Meeting of the
Documentation and Information Sectional Committee, MSD held on 17th September, 2009 at
New Delhi.

(c) He along with Smt. Jaya Ravindran, Archivist attended a training on "Good Governance" held
from 19th - 23rd October, 2009 at Institute of Secretariat Training and Management, New Delhi.

21.7  The following officers of National Archives of India, Records Centre (Eastern Zone), Bhubaneswar
attended the following meetings during the period under report:-

1. Dr. L. Das Mohapatra, Archivist in-charge has been nominated as a member of the committee
for setting up of Archives on 'Biju Pattnaik' by Biju Pattnaik University of Engineering and
Technology in the University Premises.

2. Dr. L. Das Mohapatra was nominated as a member to finalize the digitization of records of
Orissa State Archives, Bhubaneswar both in DVD and Digital Microfilm form under 12th Finance
Commission Award.

Visitors:

21.8 The National Archives of India saw a stream of distinguished visitors during 2009. These included:

1. Shri K.M. Chandrasekhar, Cabinet Secretary, Government of India paid a visit to the National
Archives of India on 31st October, 2009. He held a meeting with Secretary(C), Director (PA),
Ministry of Culture and the Director General of Archives who apprised him with the various
activities and ongoing programme of the Department like Digitization, Microfilming,
Publications, Preservation of Records and the future plans of the Department. A presentation on
National Archives of India was made on the occasion. The Cabinet Secretary was also escorted
around the various divisions of the Department.

2. Dr. Ebraheem Mohamad Albatshan, Saudi Cultural Attache in India visited National Archives
of India and held a meeting with Director General of Archives and other Senior Officers.

3. Lt. Gen. Prakash Memon, AVSM, VSM, National Defence College, New Delhi visited National
Archives of India. He was shown around the Department.

4. Dr. Abdohamid Ziaei, Director, Iran Culture House, New Delhi visited National Archives of
India on 4th May, 2009. He held a meeting with the Senior Officers of the Department and
discussed on the matters of common interest.
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National Archives of India

A team of Retd. Army officers from the United Service Institute, New Delhi visited the Department
on 5th May, 2009. They held a meeting with Senior Officers of the Department and shown them
around the Department.

Retd. Air Vice Marshal, V.K. Dayalu, advisor to Vice Chairman, Delhi Development Authority
visited National Archives of India on 8th June, 2009. He was shown around the Department.

A team of delegation from the Office of the Cultural Councillor, Embassy of the Islamic Republic
of Tran, New Delhi headed by Dr. Karim Najafi, Cultural Councillor visited National Archives
of India on 9th June, 2009. They held a meeting with Director General of Archives and other
Senior Officers of the Department.

Sh. Sanjay Chakravarty, DGM, BOSCH Ltd. visited National Archives of India on 10th July,
2009. He held a meeting with Director General of Archives and other Senior Officers of the
Department. He was shown around the Department.

A team of three officials from Delhi Development Authorities visited National Archives of India
on 30th July, 2009. They were shown around the Department.

Director, Films Division, Mumbai visited National Archives of India on 10th August, 2009 and
held a meeting with Director General of Archives and other Senior Officers of the Department.
He was shown around the Department.

Shri Nilanjan Banerjee, Special Officer, Visva-Bharati, Shantiniketan visited National Archives
of India on 20th August, 2009. He held a meeting with Director General of Archives and other
Senior Officers of the Department. He was shown around the Department.

Ms. Devirupa Mitra, Special Correspondent, Indo-Asian News Service visited National Archives
of India on 22nd September, 2009 and held a meeting with Deputy Director of Archives. She
was shown around the Department.

Mr. Kwa Chong Guan, Chairman, National Archives of Singapore paid a visit to National Archives
of India on 26th November, 2009 and held a meeting with Director General of Archives and
other Senior Officers of the Department. He was shown around the Department.

Dr. Jos J.L. Gommans, Associate Professor, Leiden University, The Netherlands paid a visit to
National Archives of India on 23rd December, 2009 and held a meeting with Director General
of Archives and other Senior Officers of the Department in connection with a project for increasing
accessibility of Dutch records in India. He was shown around the Department.

The National Archives of India, Records Centre (Eastern Zone), Bhubaneswar saw a stream of
distinguished visitors during 2009. Their name and address to the offices are given below:

1

Prof Ashok Kumar Patnaik, Head of the P.G. Department of History, Utkal University,
Bhubaneswar.

2. Dr. Rakesh Batabyal, Deputy Director, Academic Staff College, J.N.U., New Delhi.

3. Dr. Gourahari Das, General Manager, Sambad, Bhubaneswar.

Dr. Jatindra Kumar Nayak, Reader P.G. Department of English, Utkal University, Bhubaneswar.
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National Archives of India

Public Relations:

21.10 During the period under report following Public Relations activities were held:

1. Approved draft agreement obtained from Ministry of Home Affairs and Ministry of External
Affairs regarding revival of exchange agreement between National Archives of India and British
Library was forwarded to MOC for onward submission to Ministry of Law and Justice. The
approved draft MOU between National Archives of India and British Library was forwarded to
the British Library for ratification.

2. Necessary facilities were provided to CCTV for shooting documentary film on National Archives
of India held on 8th June, 2009.

3. Circulars were issued to all the State/ UT Archives, requesting materials for the publication on
"Archives in India".

4. Comments for Indo-Kuwait Educational Exchange Programme (2009-2011) and Indo-Saudi
Arabia Memorandum of Understanding were forwarded to Ministry of Culture.

5. Aninteractive session with the Principals of Schools in Delhi and the faculty members of National
Archives of India was held on 7th August, 2009 at National Archives of India, New Delhi.

6. Post structures alongwith details of cadre recruitment rules, nature of duties, qualifications and
promotion avenues of the posts in the National Archives of India was forwarded to University
Grand Commission.

7. Films Division was commissioned to produce a documentary on National Archives of India.
Cultural Exchange Programme:

21.11 During the year 2009, the following Cultural Exchange Programmes were finalized by the National
Archives of India as per directive of the Ministry of Culture and the reports were submitted to the
Ministry:

1. Comments for Indo-China CEP (2010-2012) were forwarded to Ministry of Culture.
2. Finalized Indo-Korea CEP (2009-2012) were received from the Ministry of Culture.

Others:

21.12 Institutional Subscription fees of the National Archives have been forwarded to International Council
on Archives (ICA), France; Association of Commonwealth Archivists and Records Managers
(ACARM), London and South-West Asian Regional Branch of the International Council on Archives
(SWARBICA), Colombo.

Additional Information:

21.13 The following important activities were undertaken in National Archives of India during the period
under report:
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1. Some of the major works executed by the Pr-I, Pr-Il and WS Sections in the Annexe Main
Building are:

(a) Construction of de-acidification platform in De-acidification room in main building of National
Archives of India.

(b) Providing & Fixing of Alluminium Windows at 5th floor of Annexe Building.

(c) Providing & fixing of vitrified tiles on the floor of Library & Exhibition Sections in Annexe
Building.

(d) Providing & fixing of G.I. Pipe in an area for fitting of water cooler & mis¢. work in Main
Building.

(e) Completed the remaining electrical work for office modernisation at main building.

(f) Completed the remaining work regarding replacement of cooling towers (550 TR AC plants) at
Annexe Building.

(g) The work of eddy current analysis of utility two Nos. Trane make chiller (550 TR AC plants) at
Annexe Building carried out by CPWD.

2. In addition to the above, the following items done for preservation of public records during the
period:

(a) Flattening of records of 10,171 sheets.

(b) Guarding of 4,859 sheets.

(c) Stitching of 212 vols., 234 books, 4,157 misc. items.

(d) Binding of 199 vols., 221 books, 3,354 misc. items.

(e) Repair of 10,365 sheets with tissue paper.

(f) Lamination (solvent & machine) (i.e. repair with T.P. & C.A. foil) of 86,784 sheets & 44 maps.
(g) Air Cleaning of 7,957 bundles and fumigation of 12 cycles.

3. The Reprography Division purchased the following equipments:

(a) One Ricoh Photocopier Machine.

(b) One Thermo Hygrograph Equipment.

(c) One Nikon D-90 Digital SLR Camera along with accessories and one HP 8758 Professional
Colour Photo Printer.

4. Under development activities thermo-hydrograph equipments were purchased and installed by
C.R.L. Section in the stack areas for constant monitoring of temperature and relative humidity.

5. Research Room, National Archives of India:

(a) New Registration of 658 Indian scholars and 126 foreign scholars, total 784 scholars has been
done.

(b) 36,835 records/ files requisition by the research scholars.
(c) 78,421 photo copies of the records were supplied to research scholars/ individuals.
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National Archives of India

(d) 4,474 visits were made by the research scholars/ individuals.

Some additional information of National Archives of India, Records Centre, Puducherry are given
below:

1. 169 Search Cases on records and as many as 1,300 visits made by the scholars and others were
attended to during the period under the report. Besides the revenue generated amounting to Rs.
30,954/- was remitted to the Government account.

2. 24 Research Scholars availed themselves of the research facilities. 400 queries were attended to
and 3,143 photocopies from the records of the Records Centre archival holdings were supplied
to research scholars/ individuals.

The following important activities were undertaken in National Archives of India, Records Centre
(Eastern Zone), Bhubaneswar during the period under report:

1. Establishment Section:

(a) Construction of functional building: 50% of columns/ plinth and pillars in ground floor were
casted.

2. Research Room:
(a) Number of visits by the research scholars: 30 visits were made by the research scholars.

(b) Number of records requisitioned by research scholars: 44 files and 9 books/ catalogues were
supplied.

(c) Names & addresses of renowned scholars/ historians from India and abroad who availed of
research facilities:

(1) Dr. S.R. Dash, Lecturer, Otani University, Tokyo, Japan.

(ii) Dr. Christian Strumpell, Research Fellow, Max-Planck Institute for Social Anthropology,
Germany.

(iii) Dr. Taishi Sidha, Research Fellow, Otani University, Tokyo, Japan.
(iv)Dr. Kiyoshi Sugimoto, Lecturer, Tokai University, Japan.
(v) Dr. Kailash Chandra Dash, Reader in History, Government College, Berhampur, Ganjam, Orissa.

(vi)Prof. Ashok Kumar Pattnaik, Head of the P.G. Department of History, Utkal University,
Bhubaneswar.

3. Preservation/ Conservation:

(a) De-acidification, double sided lining, guarding, flattening and stitching of 14,384 sheets of the
office of Archaeological Survey of India, Kolkata were made by INTACH, Bhubaneswar.

(b) 4 CDs containing the digital images of 1,295 sheets before conservation and 599 sheets after
conservation for the office of Archaeological Survey of India, Kolkata have been made by
INTACH, Bhubaneswar.

4. Inspections were made to the following eight records creating agencies/ institutions who received
grants under the Government of India scheme of financial assistance to archival repositories,
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Government libraries and museums of States/ Union territories:

(a) Kedarnath Gavesana Pratisthan, Bhubaneswar (one publication copy of Kedarnath Gavesana
Pratisthan, Bhubaneswar has been forwarded to National Archives of India headquarters).

(b) Utkal Sahitya Samaj, Sri Ram Chandra Bhawan, Cuttack.

(c) Rural Youth and Economic Development, Subalaya.

(d) Palli Vikash Yuva Sangathan, Dumberpalli, Bargarh.

(e) Srima Yuvak Sangha, Phata Tikiria, Bargarh.

(f) Utkal Univérsity, Vani Vihar, Bhubaneswar.

(g) Orissa Institute of Maritme & South-East Asian Studies, Bhubaneswar.
(h) Dasarathi Patniak Library Trust, Nayagarh, Orissa.

National Archives of India is already holding/ displaying the public records as well as private

papers, photographs, books etc. on different subjects/ topics for creating archival awareness among
the masses.

However, more efforts are required by the Exhibition Unit of National Archives of India to create
archival interest/ awareness among the masses, students, scholars, individuals through interactive
programmes, brochures, pamphlets, posters, documentary films, etc. :
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ANNEXURE-I

LIST OF RECORDS CREATING AGENCIES WHO HAVE FURNISHED
INFORMATION ON THE IMPLEMENTATION OF PUBLIC RECORDS ACT, 1993

A. Ministries/ Departments/ Offices

Ministry of Agriculture
1 Central Agmark Laboratory, Nagpur.

Ministry of Chemicals & Fertilizers
2k Department of Pharmaceuticals, New Delhi.

Ministry of Commerce and Industry
38 Department of Commerce, New Delhi.
Department of Industrial Policy & Promotion, New Delhi.

Ministry of Communication and Information Technology

Department of Information Technology, New Delhi.

Department of Posts, New Delhi.

National Informatics Centre (Department of Information Technology), New Delhi.

Ministry of Corporate Affairs
8. Office of Registrar of Companies, Kerala & Lakshadweep, Kerala.

Ministry of Defence
9. Ministry of Defence, New Delhi.
10.  Air Headquarters, Directorate of Operations (MRP), New Delhi.
11 Defence Scientiﬁ\é Information & Documentation Centre (DESIDOC), Delhi.
12.  Department of Production (DGQA), New Delhi.

Ministry of Finance
13.  Department of Disinvestment, New Delhi.
14.  Department of Economic Affairs, New Delhi.
15.  Department of Revenue, New Delhi.

16.  Office of the Salt Commissioner, Jaipur.
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Ministry of Health and Family Welfare
Department of Health and Family Welfare, New Delhi.
Office of the Additional Director, Central Government Health Scheme, Mumbai.

Ministry of Home Affairs
Ministry of Home Affairs, New Delhi.
Office of the Directorate General, Central Reserve Police Force, New Delhi.

Zonal Council Secretariat, New Delhi.

Ministry of Human Resource Development
Department of Higher Education, New Delhi.

Ministry of Information & Broadcasting
Directorate of Field Publicity, New Delhi.

Ministry of Information and Broadcasting, New Delhi.
National Film Archive of India, Pune.

Ministry of Labour and Employment

Ministry of Labour and Employment, New-Delhi.
Directorate General of Mines Safety, Dhanbad.

Office of the Labour Welfare Commissioner, Allahabad.

Ministry of Mines

Indian Bureau of Mines, Nagpur.

Ministry of Mines, New Delhi.

National Institute of Miners' Health, Nagpur.

Ministry of Personnel, Public Grievances & Pensions

Department of Administrative Reforms & Public Grievances, New Delhi.

Department of Personnel & Training, New Delhi.

Institute of Secretariat Training & Management (Department of Personnel & Training), New Delhi.
Lal Bahadur Shastri National Academy of Administration, Mussoorie.

Ministry of Power
Ministry of Power, New Delhi.
Bureau of Energy Efficiency, New Delhi.
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Ministry of Railways

Northern Railway, Headquarters, New Delhi.

Railway Board, New Delhi.

Research Designs & Standards Organisation, Lucknow.

Ministry of Rural Development
Department of Land Resources, New Delhi.

Ministry of Science and Technology
Department of Scientific and Industrial Research, New Delhi.

Ministry of Urban Development
Ministry of Urban Development, New Delhi.

Ministry of Water Resources

Ministry of Water Resources, New Delhi.

Central Soil & Materials Research Station, New Delhi.

Department of Posts

Office of the Chief Postmaster General, Assam Circle, Guwahati.

Office of the Chief Postmaster General, H.P. Circle, Shimla.

Office of the Chief Postmaster General, Haryana Circle, Ambala.

Office of the Chief Postmaster General, Karnataka Circle, Bangalore.

Office of the Chief Postmaster General, Kerala Circle, Thiruvananthapuram.
Office of the Superintendent of Post Offices, Irinjalakuda Division, Irinjalakuda.
Office of the Superintendent Kerala Circle Stamp Depot, Kochi.

Office of the Superintendent of Posts Offices, Manjeri Division, Manjeri.
Office of the Superintendent of Post Offices, Tirur Division, Tirur.

Office of the Senior Superintendent of Post Offices, Thrissur Division, Thrissur.
Superintendent Postal Stores Depot, Thrissur.

Other Records Creating Agencies
Prime Minister's Office, New Delhi.
Vice President's Secretariat, New Delhi.

Planning Commission, New Delhi.




IS AR

LIS E I DI

59. ST MART, ¥ faeeh

60. RIS ST BT, FEHTETE;

61. URIIST S HTeH, FTAR

62. URIISHT ST BT, YL,

63. RIS Fedies BRI e,

64. URAIS JedidHd HaTed, fvaaagza

65. &N BT BT (STR Vo), TSRS

66. &FA RTHT BRI, BIAHI

67. SA TAIDT Praferd, §9E

1. advfie 839 & Suma /AR / saieE / gifale Frer snfy
ET HATd

68. WRd SrIEIHE fafics, avmEreg

69. WA Y9 Rufdcsd vs goifad forfies, dieemr
70. war RumrE fafies, war

71. d9rH 3% fafics, g8

G JHATAY

72. QNS =N HOReA fafics, AFQR

IEECR IR

73. i fagga ufRRreror SwmH, wiieETe (BRarom)
74. @ faw fm fafies, 2 el

75. grEr faeRiieRer dueE fafics, T5 fae
76. foudl Tgsl Saawdc HruRyH s fafics, wRaw
XA HATAT

77. &9 gewEd fafice, 78 feeh

qia 9Rqes #areg

78. ST drureE it $fear fafics, femame+
79. TER U fafies, o=E

80. WRY Ifde STe™rT WIfdresRor, ArgsT

81. #HsE UIE g¥e, §aE

82. SATERAIA WE® UE gXe, s,




60.
61.
62.
63.
64.
65.
66.
67.

68.
69.
70.
71

92

T3¢
74.
75:
76.

i

78.
79,
80.
81.
82.

National Archives of India

Project Evaluation Office, Ahmedabad.

Project Evaluation Organisation, Bangalore.
Project Evaluation Office, Bhubaneswar.
Project Evaluation Office, Shimla.

Project Evaluation Office, Thiruvananthapuram.
Regional Evaluation Office (NR), Chandigarh.
Regional Evaluation Office, Kolkata.

Regional Evaluation Office, Mumbai.

Public Sector Undertakings/ Committees/ Corporations/ Statutory Bodies etc.

Ministry of Defence

Bharat Dynamics Limited, Hyderabad.

Garden Reach Shipbuilders and Engineers Limited, Kolkata.
Goa Shipyard Limited, Goa.

Mazagon Dock Limited, Mumbai.

Ministry of Mines

Mineral Exploration Corporation Limited, Nagpur.

Ministry of Power

National Power Training Institute, Faridabad (Haryana).

Power Finance Corporation Limited, New Delhi.

Rural Electrification Corporation Limited, New Delhi.

Tehri Hydro Development Corporation India Limited, Rishikesh.

Ministry of Railways
IRCON International Limited, New Delhi.

Ministry of Shipping

Dredging Corporation of India Limited, Visakhapatnam.
Ennore Port Limited, Chennai.

Inland Waterways Authority of India, Noida (U.P.).
Mumbeai Port Trust, Mumbai.

Jawaharlal Nehru Port Trust, Mumbai.
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Visakhapatnam Port Trust, Visakhapatnam.

Ministry of Social Justice & Empowerment

National Safai Karamcharis Finance & Development Corporation, New Delhi.

Ministry of Textiles

National Handloom Development Corporation Limited, Lucknow.

Ministry of Tribal Affairs
TRIFED, Quality Control, Research & Development Centre, New Delhi.

Ministry of Water Resources

Bansagar Control Board, Rewa (M.P.).

Betwa River Board, Jhansi.

Brahmaputra Board, Guwahati.

Central Water & Power Research Station, Pune.
Narmada Control Authority, Indore (M.P.).
National Water Development Agency, New Delhi.
Upper Yamuna River Board, New Delhi.
WAPCOS Limited, Gurgaon (Haryana).




ISR AfaErTR

a1 o7 Ta-ll

I —ydafaa AffdEt &1 afreras, g g e s wad

S R AR &1 wara surd) $) Qe B
- arell I woie et @1 g

. HATA /AT / srater
£ . YT BHIS!
= e wfe o &1 M Py @ G
CALREICD
1. DY WS JIRTEITE, AATQR 1
AR faar Hareg

2. sfexr TH IS S S, IRl (S.)

AR faaee sk wieq d3ra™
3. YU oGl Brgierd, 78 faeel

aifdrsa SR ST HATew

4. aiforsy faum, 7 el

5. sifenfie N ok Hae fawm, =i e

6. 3myfl iR faer #eifeemery, 48 fieeh

AR 3R g wenfie g3

7. @ denfre fawn, a8 e

8. I URCHRTR Gk &1 Hraterd (WS, W),W

9. AU URCHRRR SRd & AT (BT &, BRel HUsa),
Pifeq

10. H= URCHARTR SRel BT wraferd (RAme yaw qvsw), R

XE T 43T

11. & #3979, =3 oo

12. =9 SSH ArTar &9 B, GoargR (S.H)
EREEIGE]

13. 9% AYHR BT AT, TIGR




National Archives of India

ANNEXURE-II

LIST OF RECORDS CREATING AGENCIES WHO HAVE FURNISHED HALF
YEARLY RETURNS JUNE & DECEMBER ON RECORDING, INDEXING,
REVIEWING AND WEEDING OF SEMI-CURRENT RECORDS

A. Ministries/ Departments/ Offices

Sr. No. Name of records creating agencies No. of Half Yearly Returns received
Ministry of Agriculture
Jz Central Agmark Laboratory, Nagpur. 1

Ministry of Civil Aviation
2 Indira Gandhi Rashtriya Uran Akademi, Raebareli (U.P.). 2

Ministry of Civil Aviation & Tourism
3: Principal Accounts Office, New Delhi. 1

Ministry of Commerce and Industry

4. Department of Commerce, New Delhi.
5 Department of Industrial Policy and Promotion, New Delhi.
6. Directorate General of Supplies & Disposal, New Delhi.

Ministry of Communication & Information Technology

7 Department of Information Technology, New Delhi. 1
8. Office of the Chief Postmaster General (C.G. Circle), Raipur. 1
9; Office of the Postmaster General (Central Region, Kerala Circle), Kochi. 2

10. Office of the Chief Postmaster General (Himachal Pradesh Circle), Shimla.2

Ministry of Defence
11.  Ministry of Defence, New Delhi. 2
12 Regional Centre for Military Airworthiness, Sultanpur (U.P.). 1

Ministry of Finance

13: Office of the Salt Commissioner, Jaipur. 1
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Ministry of Home Affairs

14.
15
16.
17.
18.
19

Ministry of Home Affairs, New Delhi.

Central Industrial Security Force, New Delhi.

Directorate General, Central Reserve Police Force, New Delhi.
Directorate General, Indo Tibetan Border Police, New Delhi.
Office of the Registrar General, New Delhi.

Zonal Council Secretariat, New Delhi.

Ministry of Human Resource Development

20.

Department of Higher Education, New Delhi.

Ministry of Labour and Employment

240
22:
23:
24.

Ministry of Labour & Employment, New Delhi.

Office of the Labour Welfare Commissioner, Allahabad.

Office of the Regional Labour Commissioner (Central), Cochin.
Vocational Rehabilitation Centre Handicapped Ludhiana, Ludhiana.

Ministry of Personnel, Pensions & Public Grievances

25;
26.

Department of Administrative Reforms & Public Grievances, New Delhi.

Lal Bahadur Shastri National Academy of Administration, Mussoorie.

Ministry of Railways

27 Railway Board, New Delhi.
Ministry of Shipping
28. Minor Ports Survey Organisation, Navi Mumbai.

Ministry of Shipping, Road Transport and Highways

295 Office of the Chief Engineer & Administrator,
Andaman Lakshadweep Harbour Works, Port Blair.

Ministry of Textiles

30. Office of the Jute Commissioner, Kolkata.

Ministry of Water Resources

31~
32.

Ministry of Water Resources, New Delhi.
Central Soil & Materials Research Station, New Delhi.
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B. Other Records Creating Agencies

33: Prime Minister's Office, New Delhi.

34. Vice President's Secretariat, New Delhi.
C: Public Sector Undertakings/ Committees/ Corporations/ Statutory Bodies etc.

Ministry of Defence
35 Bharat Dynamics Limited, Hyderabad. 2

Ministry of Mines and Minerals
36. Mineral Exploration Corporation Limited, Nagpur. 2

Ministry of Petroleum and Natural Gas

S5 Chennai Petroleum Corporation Limited, Chennai. 1

Ministry of Power

—

38. National Hydroelectric Power Corporation Limited, Faridabad (Haryana).

Ministry of Shipping

39. Ennore Port Limited, Chennai.

40. Inland Waterways Authority of India, Noida (U.P.).
41. Mazagon Dock Limited, Mumbai.

42. Mormugao Port Trust, Goa.

43. Mumbai Port Trust, Mumbai.

44. Visakhapatnam Port Trust, Visakhapatnam.

NN N e

Ministry of Science & Technology
45. Jawaharlal Nehru Centre for Advanced Scientific Research, Bangalore. 2

Ministry of Tribal Affairs
46. TRIFED, Quality Control, Research & Development Centre, New Delhi. 2

Ministry of Water Resources
47. Bansagar Control Board, Rewa (M.P.). 2
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ANNEXURE-IIT

LIST OF RECORDS CREATING AGENCIES WHO HAVE FURNISHED HALF
YEARLY RETURNS JUNE & DECEMBER ON DOWNGRADING OF

CLASSIFIED RECORDS

A. Ministries/ Departments/ Offices

Sr. No. Name of records creating agencies No. of Half Yearly Returns received

Ministry of Agriculture

1% Central Agmark Laboratory, Nagpur.

Ministry of Civil Aviation

2; Indira Gandhi Rashtriya Uran Akademi, Raebareli (U.P).
3, Air India, New Delhi.

Ministry of Commerce and Industry

4. Department of Commerce, New Delhi.
5. Department of Industrial Policy and Promotion, New Delhi.
6. Directorate General of Supplies & Disposals, New Delhi.

Ministry of Communication & Information Technology

7 Department of Posts, New Delhi.

8. Department of Information Technology, New Delhi.
Ministry of Defence

9: Regional Centre for Military Airworthiness, Sultanpur (U.B.):

10. Ministry of Defence, D (O & M), New Delhi.
11 Senior Quality Assurance Estt. (S),

Ministry of Defence (DGQA), New Delhi.
Ministry of Finance
12 Office of the Salt Commissioner, Jaipur.
13. India Security Press, Maharashtra.

Ministry of Health and Family Welfare

14. Office of the Additional Director,
Central Government Health Scheme, Mumbai.
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Ministry of Home Affairs
1:5: Office of the Directorate General, Central Reserve Police Force, New Delhi. 2
16. Office of the Registrar General, New Delhi. 2

Ministry of Information & Broadcasting
17. National Film Archive of India, Pune. |}

Ministry of Labour and Employment

18. Ministry of Labour and Employment, New Delhi. )
19. Ministry of Labour and Employment, Allahabad. 1
20. Central Government Industrial Tribunal Cum Labour Court, Bangalore. 2
il Office of the Regional Labour Commissioner (Central), Cochin. 2
Ministry of Mines

205 Ministry of Mines, New Delhi. 1

Ministry of Personnel, Public Grievances & Pensions
23. Department of Administrative Reforms & Public Grievances, New Delhi. 1
24. Lal Bahadur Shastri National Academy of Administration, Mussoorie. 1

Ministry of Power

25 Ministry of Power, New Delhi. 1
Ministry of Railways ;

26. Railway Board, New Delhi. 2
Ministry of Shipping

2. Inland Waterways Authority of India, Noida (U.P.). 1
28. Minor Ports Survey ORGANISATIONS, Mumbai. : 1

Ministry of Shipping, Road Transport and Highways

29: Office of the Chief Engineer and Administrator, 2
Andaman Lakhadweep Harbour Works, Port Blair.

Ministry of Textiles
30. Office of the Jute Commissioner, Kolkata. 1




IS AT ERIR

Slel A9 § T

31. ST GERE #AT, T8 ool

GRATY] SHoll fawmT ;

32. wREY] o URWIR, BexiEre

favpiesd faurr

33. ugiferm 3R favwpie grem W (diSTwal), AR

9. I e asie go Rt
34. wgE 53 srEafad, 95 fRedh

1. gEue 839 B Sumd /afifkrEr / s / gifdfe fer anfy

&l H3ATd
35. H9Ra SR fIfics, 2evEe
36. AWIH i forfics, qas

@ iR | 3Ty
37. QNS =y AR fafics, FFTgR

Ugifesw ik wrsfas i wareaa

38. IS Ugifermm wiuie fofics, =g

faegga waTe™

39. YIESl 9 Yy drS, derTe

40. V&Y EESIsclided UraR HaRee fiaffies, wigEe (&Rarom)
41. fa=@ faw o fafies, =8 e,

42. vl faefiexor sroReE fafics, 93 e

fasm sk stenfrer d= e
43. SAEREl 8% S ARSI B, TTAR

44. THER U fafics, o=

45. 93 UIC g, ug

46. ARG UIE gXE, Mar

47. femEmeT Ud g¥e, faemargeTH

e T N N

2 Nagean B of G YA

e 78 %



National Archives of India

Ministry of Water Resources
2 Ministry of Water Resources, New Delhi. 2

Department of Atomic Energy
32 Nuclear Fuel Complex, Hyderabad. 2

Department of Explosives
33. Petroleum and Explosives Safety ORGANISATIONS (PESO), Nagpur. 1

B. Other Records Creating Agencies
34, Prime Minister's Office, New Delhi. 2

C. Public Sector Undertakings/ Committees/ Corporations/ Statutory Bodies etc.

Ministry of Defence
35: Bharat Dynamics Limited, Hyderabad. 1
36. Mazagon Dock Limited, Mumbai. 1

Ministry of Mines and Minerals
37, Mineral Exploration Corporation Limited, Nagpur. 1

Ministry of Petroleum and Natural Gas

38. Chennai Petroleum Corporation Limited, Chennai. 1

Ministry of Power

39 Bhakra Beas Management Board, Chandigarh.

40. National Hydroelectric Power Corporation Limited, Faridabad (Haryana).
41. Power Finance Corporation Limited, New Delhi.

42. Rural Electrification Corporation Limited, New Delhi.

b e 1 A %

Ministry of Science and Technology
43, Jawaharlal Nehru Centre for Advanced Scientific Research, Bangalore. 2

Ministry of Shipping

44. Ennore Port Limited, Chennai.

45. Mumbai Port Trust, Mumbai.

46. Mormugao Port Trust, Goa.

47. Visakhapatnam Port Trust, Visakhapatnam.
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Ministry of Tribal Affairs
48. TRIFED, Quality Control, Research & Development Centre, New Delhi. 2

Ministry of Water Resources

49. Bansagar Control Board, Rewa (M.P.).

50. Brahmaputra Board, Guwahati.

S National Water Development Agency, New Delhi.

52. Mineral Exploration Corporation Limited, Nagpur.

53 Sardar Sarovar Construction Advisory Committee, Vadodara.
54. Upper Yamuna River Board, New Delhi.

555 WAPCOS Limited, New Delhi.
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ANNEXURE-1V

NAME OF RECORDS OFFICERS WHO HAVE ATTENDED FIVE-DAY
ORIENTATION COURSES IN RECORDS MANAGEMENT IN 2009

Sl. | Names of Records Officers Sponsoring Authority

No.

1. | Dr. Geeta Rao Ali Yavar Jung National Institute for the Hearing
Handicapped, Mumbai.

2. | Shri VK. Trivedi Artificial Limbs Manufacturing Corporation
of India, Kanpur.

3. | ShriG Ravi Bharat Sanchar Nigam Ltd., New Delhi.

4. | ShrilJ.P. Meena Bharat Sanchar Nigam Limited, New Delhi.

5. | Shri Kishore Kr. Sarma Brahmaputra Board, Guwahati, Assam.

6. | Shri Deba Kumar Das Brahmaputra Board, Guwahati, Assam.

7. | Shri Sovendra Nath Das C.GE.S.E. Rly, Garden Reach, Kolkata.

8. | ShriA.K. Biswas Cement Corporation of India Ltd., New Delhi.

9. | Shri M.N. Afaque Central Board for Workers Education
(M.L. & E., Govt. of India), Bhopal.

10. | Shri Prithvi Raj Sinha Central Board for Workers Education,
(Ministry of Labour & Emp.), Bhopal.

11. | Shri Guru Prasad Bajpai Central Bureau of Narcotics Hgrs. Gwalior, (M.P).

12. | Shri S.P.S. Kapoor Central Water Commission, New Delhi.

13. | Smt. Shashi Saxena Chemicals and Fertilizers,
Department of Fertilizers, New Delhi.

14. | Shri M.B. Aparajit Coal India Ltd., Kolkata.

15. | Shri S.C. Pandey Coal India Ltd., Kolkata.

16. | Shri Ashok Kumar Sood Composite Regional Centre For Person
with Disabilities, Bhopal.

17. | Shri Satish Kumar Corporate Office, New Delhi.

18. | Shri Pabitra Mohan Dash Defence R & D Organisation,

Integrated Test Range, Chandipur.
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19. | Shri K.C. Lohani Department of Disinvestment,
Ministry of Finance, New Delhi.
20. | Shri P.J. Thomas Department of Drinking Water Supply,
New Delhi.
21. | Shri Ram Prasad Department of Health & Family Welfare,
New Delhi.
22. | Shri Arunabha Bandyopadhyay Department of Higher Education
(Training Cell), New Delhi.
23. | Shri Shailesh Jogiani Department of Post, Dak Bhawan,
Sansad Marg, New Delhi.
24. | Smt. Eswari Sugumar Department of Space, Bangalore.
25. | Shri Rajesh Kumar Kanaujia Directorate General of Civil Aviation,
(Opp. Safdarjung Airport), New Delhi.
26. | Shri Bhaskar Sabeshan M. Coffee Board No.1, Dr. Ambedkar Veedhi,
Bangalore.
27. | Shri Madan Lal Singh Employees State Insurance Corporation, Jaipur.
28. | Shri Bharat Lal Arora Engineering Projects (India) Ltd., New Delhi.
29. | Shri N.M. Ramteke Engineering Projects (India) Ltd., New Delhi.
30. | Shri Rajender Prasad Food Corporation of India, Indore.
31. | Shri D.R. Nanda Food Corporation of India, Kolkata.
32. | Shri S.P. Verma Food Corporation of India, Sagar.
33. | Shri R.B. Saxena, Food Corporation of India, Zonal Office (West),
Mumbai.
34. | Shri M.K. Ravi Kumar Food Corporation of India, Bangalore.
35. | Shri Sankaram Babu Kadam Food Corporation of India, Mumbai.
36. | Shri R. Kannan Food Corporation of India, Regional Office,
Hyderabad.
37. | Shri Himangshu Sarkar Food Corporation of India, Regional Office,
Kolkata, West Bengal.
38. | ShriR.C. Yadav Food Corporation of India, Satna, M.P.
39. | Shri George Noel Nettar Food Corporation of India, Thiruvanthapuram.
40. | Shri Bahadur Singh Sisodiya Food Corporation of India, Ujjain (M.P.).
41. | Shri M. Kolandai Food Corporation of India, Zonal Office (South),
Chennai.
42. | Shri V. Satyanarayana Food Corporation of India, Zonal Office

(West) Deeraj Arma, Mumbai.
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43. | Shri Tapan Kanti Biswas Garden Reach Shipbuilders & Engineers Ltd.,
Kolkata.

44. | Shri Manish Sikka Hindustan Petroleum Co. Ltd., New Delhi.

45. | Shri Manoj Kumar Gupta Hindustan Prefab Ltd. (M/o Poverty Alleviation),
New Delhi.

46. | ShriY. Veerabhadra Rao Hindustan Shipyard Ltd., Visakhapatnam.

47. | Shri Anil Kumar Hotel Corporation of India Ltd. Centaur Hotel
Premises, IGI Airport, New Delhi.

48. | Shri K. L. Bunkar National Hydroelectric Power Corporation Ltd.,
Faridabad (Haryana).

49. | Shri Rishi Pal National Hydroelectric Power Corporation Ltd.,
Faridabad (Haryana).

50. | Shri Dilbag Singh National Hydroelectric Power Corporation Ltd.,
Reshikesh (Uttrakhand).

51. | Shri M.J. Raina National Hydroelectric Power Corporation Ltd.,
Faridabad (Haryana).

52. | Shri Vinod Kumar Sharma National Hydroelectric Power Corporation Ltd.,

: Faridabad (Haryana).

53. | Shri A.P. Sharma National Hydroelectric Power Corporation Ltd.,
Chandigarh. =

54. | Shri Gokul Chand Meena IB (Ministry of Home Affairs), New Delhi.

55. | Shri Ranjan Kumar Mohapatra India Meteorological Department, Bhubaneswar.

56. | Shri Puran Chandra Behera Indian Council of Agricultural Research,
Bhubaneswar.

57. | Shri Nripendra Vikarm Singh Indian Council of Agricultural Research, Delhi.

58. | Ms. Nalini Arvind Indian Railways Catering & Tourism Corporation,
New Delhi.

59. | Shri B.R. Tanwar Intelligence Bureau, New Delhi.

60. | Shri U.S. Gondhalekar Indian Space Research Organisation, Ahmedabad.

61. | Shri S.K. Mishra Indian Space Research Organisation, Ahmedabad.

62. | Shri Siby Thomas Indian Space Research Organisation, Ahmedabad.
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63. | ShriR.C. Verma Khadi Gram Udhyog Ayog, Jaipur.

64. | Shri Jaikumar Kulshreshth Khadi Gram Udhyog Ayog, Jaipur.

65. | Josekutty K.A. Spices Board, Kochi. '

66. | Shri D. Subba Rao Mishra Dhatu Nigam Ltd., Hyderabad.

67. | Shri M.A.A. Baig Mishra Dhatu Nigam Ltd., Hyderabad.

68. | ShriY. Eben Jeya Roy Medical Records Deptt. Jipmer Hospital,
Puducherry.

69. | Shri Hans Raj Ministry of External Affairs, New Delhi.

70. | Smt. Sita Devi Ministry of External Affairs, New Delhi.

71. | Shri R.K. Khera Ministry of Mines, New Delhi.

72. | Shri Anil Kumar Jha Ministry of Rural, Department of Rural
Development, New Delhi.

73. | Shri Arun Kumar Ministry of Science and Technology,
Deptt. of Biotechnology, New Delhi.

74. | Shri HK. Beri Ministry of Social Justice & Empowerment,
Shastri Bhawan, New Delhi.

75. | ShriS. Naha Ministry of Statistics and Programme
Implementation, Kolkata.

76. | Shri Kapoor Singh Ministry of Steel (Estt. Section), New Delhi.

77. | ShriA.C. Trivedi Ministry of Water Resources, New Delhi.

78. | Shri S.K. Saxena Ministry of Water Resources, New Delhi.

79. | ShriR. Yadagiri Mishra Dhatu Nigam Ltd., Hyderabad.

80. | Shri Mohan Singh Bisht MMTC Ltd., Scope Complex, New Delhi.

81. | Shri Marri Prasad MMTC Ltd., Scope Complex, New Delhi.

82. | Shri Ramphal Yadav MMTC Ltd., Scope Complex, New Delhi.

83. | Shri Jagat Singh MMTC Ltd., Scope Complex, New Delhi.

84. | Shri Sanjeev Kumar Sharma National Backward Classes Finance &
Development, Corporation, New Delhi.

85. | Shri. Arun Kumar National Handicapped Finance and Development

Corporation, Faridabad.
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86. | Shri Vivek Sharma National Hydroelectric Power Corporation Ltd.,
Omkareshwar Project.

87. | Shri Satish Kumar Parihar National Hydroelectric Power Corporation Ltd,
Faridabad.

88. | Dr. Vinita Singh National Hydroelectric Power Corporation Ltd,
Faridabad.

89. | Ms. Kamlesh Majumdar National Hydroelectric Power Corporation Ltd,
Faridabad.

90. | Shri Surya Kumar Chauhan National Hydroelectric Power Corporation Ltd,
Faridabad.

91. | Shri GT.S. Raju National Hydroelectric Power Corporation Ltd,
Faridabad.

92. | Ms. Chhanchala Sinha National Hydroelectric Power Corporation Ltd,
Faridabad.

93. | Ms. J. Minj National Hydroelectric Power Corporation Ltd,
Faridabad.

94. | Shri Surender Kumar Singh National Hydroelectric Power Corporation Ltd,
Faridabad.

95. | Shri GN. Khan National Hydroelectric Power Corporation Ltd,
Faridabad.

96. | Dr.(Mrs.) Sreelata Ghosh Choudhury National Institute for the Orthopedically
Handicapped, Kolkata.

97. | Shri Sanjay V. Pandit National Institute of Design, Paldi, Ahmedabad.

98. | Shri Balbir Rai National Institute of Public Cooperation and Child
Development, Lucknow (U.P).

99. | Shri Kamlesh Shrivas, National Law Institute University, Kerwa Dam
Road, Bhopal.

100/ Shri Rajiv Kumar Jain National Projects Construction Corporation Ltd.,
New Delhi.

101, Shri. R.L. Sharma National Hydroelectric Power Corporation Ltd,
(Jammu & Kashmir).

102/ Shri Chaman Lal National Hydroelectric Power Corporation Ltd,
Baira Siul Power Station.

103, Shri Vivek Kumar Jaiswal National Hydroelectric Power Corporation Ltd,
Chutak Project (Jammu & Kashmir).

104, Shri Bhandari Ram Sharma National Hydroelectric Power Corporation,
Pathankot, Punjab.

105 Shri D. Balaji Naik National Hydroelectric Power Corporation Ltd,

Teesta (Sikkim).
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106, Shri A.K. Saha National Hydroelectric Power Corporation Ltd,
Teesta (Sikkim).

107, Shri J.S. Mehta National Hydroelectric Power Corporation Ltd,
Uttranchal.

108, Shri Laxman Singh Northern Coalfields Ltd. Singrauli, Madhya Pradesh.

109, Shri Hareeswaran K. NSSO (FOD) Zonal Office, Bangalore.

110.| Smt. Sandhya Kher - Office of the Accountant General (A/E) I,
Bhopal Branch, Bhopal.

111.| Shri T. Srimanarayana Office of the Asstt. Commissioner of Central Excise,
N.R. Pet, Eluru, Andhra Pradesh.

112.| Shri K. Muralidharan Office of the Commissioner of Central Excise,
Madurai.

113.| Shri P.M. Mohan Office of the Registrar of Companies, Coimbatore
Stock Exchange Building, Coimbatore.

114.| Shri V.K. Mathur Office of the Salt Commissioner, Jaipur.

115.| Shri Vijay Kumar Mahadev Palkar Office of the Salt Commissioner, Mumbai.

116.] Shri Debasish Maity East Coast Railway, Sambalpur (Orissa).

117, Shri Digambar Padhe East Coast Railway, Sambalpur (Orissa).

118, Shri Jangvir Singh Pawan Hans Helicopters, Northern Region,
Safdarjang Airport, New Delhi.

119 Shri Sanjay Kumar Petroleum and Explosives Safety Organisation
(Formally Deptt. Of Explosives), Bhopal.

120 Shri B. Routtramourthy Pondicherry University, Kalapet, Puducherry.

1214 Shri N. Devanarayanan Pondicherry University, Puducherry.

122 Shri A.K. Sarkar National Sample Survey Organisation, Zonal Office
(EZ), Kolkata.

123 Shri J.C. Pathak Quality Control Cell, Ministry of Consumer Affairs
& Public Distribution, Bhopal.

124, Shri P.K. Sasidharan Records Management Cell, National Scheduled
Castes Finance and Development, Delhi.

125) Shri Bhagaban Sahu Regional Centre for Military Airworthiness, Koraput

(Orissa).
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126 Dr. S.K. Mishra Rehabilitation Council of India, New Delhi.

127 Shri Shyamal Kumar Sinha Steel Authority of India Ltd., Burnpur.

128, Shri V.K. Sahni WAPCOS, Gurgaon.

129/ Shri Naveen Yeolekar Pawan Hans Helicopter Ltd., Western Region,
Mumbai.

130 Dr. Swetapadam Dash Zoological Survey of India, New Alipur, Kolkata.
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