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CHAPTER 1

INTRODUCTORY

1.1 Rule 8(2) of the Public Records Rules, 1997 stipulates about the
submission of Annual Report by the Director General of Archives,
Government of India, Ministry of Human Resource Development (now
Ministry of Tourism and Culture) every year on the action taken by the
Records Officers in pursuance of clauses (a) to (e) of sub-section 1 of Section 6
of the Public Records Act, 1993. Accordingly, Circular letter no.16-12/2001-
RM dated 9t April 2001 was issued to 1918 records creating agencies i.e.
Ministries/ Departments, Attached and Subordinate offices of the Government
of India, Public Sector Undertakings, Statutory Bodies, etc, requesting them to
furnish the report in Form-5 of the Public Records Rules, 1997 in‘respect of the
action taken by them on the clauses mentioned above during the:year 2000 so
as to enable the Director General of Archives to compile and submit the report
to the Government of India on the implementation of Public Records Act.

12  The present report is compiled on the basis of the data received from
the records creating agencies falling within the scope of the Act on the action

taken by them during the year 2000 on the following aspects: -

1 Setting up organised Departmental Record Rooms, Nomination
of Records Officers;

2 Training of Records Officers and Staff;

3 Sharing of space for housing semi-current records, periodical
recording, reviewing and weeding out of semi-current records;

4 Appraisal of non-current records;

5 Compilation/revision of Retention Schedule of Records;
Periodical review of classified records;

6 Compilation of Annual indices to records, Compilation of
Organisational history and

7 Transfer of Records of Defunct Bodies etc to National Archives
of India.

13  Details of information on the aforesaid points have been delineated in
the following chapters of the report.



CHAPTER 2

ANALYSIS OF THE DATA
GENERAL OBSERVATIONS

Information on the implementation of the Public Records Act, 1993
for the year 2000 was sought from 1918 Ministries/ Departments/ Attached/
Subordinate Offices/Public Sector Undertakings, etc of the Government of
India. Replies were received from 231 Organisations only. _Information
received in response to Circular No.16-12/2001-RM dated 9th April 2001 is
indicated below in tabulated form: - &

Records Creating Agencies Total no. of prganisaﬁj@ﬁg Total
: i response
P Received
Ministries/ Departments : & 81 ® ; 36
~ Attached/Subordinate Offices A 1387 144
Public Sector Undertakings etc | haE 51
Total 1918 231
2 The analysis of the above data indicates that though the response of the

records ‘Creating agencies has slightly improved from my previous report in
this_year- as 36 Ministries/Departments against 19, 144 Attached and
Subordinate Offices and 51 Public Sector Undertakings against 89 and 49
respectively in 1999 have responded to the Circular letter. But in no way, this
can be termed as satisfactory as the total response comes to 12.04% only.
Obviously, 87.6% have not responded at all. Keeping this in view, may I
reiterate that the records creating agencies should re-consider their approach
towards records management programme and regulate various activities
pertaining to this aspect in accordance with the provisions of the Public
Records Act, 1993. Further, I would also like to state that the records creating
agencies should also ensure timely submission of information to the National
Archives of India in this regard.

2.2 The  Ministries/ Departments/Offices  which have  furnished
information for incorporation in this report may be seen in Annexure I and the
Public Sector Undertakings in Annexure II.
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CHAPTER 3

DEPARTMENTAL RECORDS ROOMS

Sl According to sub section (2) of Section 5 of the Public Records Act, 1993
all records creating agencies should set up their Records Rooms for housing

 their semi-current records properly. Departmental Records Rooms should be
well organised for better records management under the charge of a Record
Officer. The main purpose is to preserve the records of enduring value
scientifically and take timely action for their reviewing, indexing and weeding
out those records which are no longer required to be retained. National
Archives of India has been drawing the attention of records creating agencies
repeatedly to set up Records Rooms in their Organisations. However, response
received in this behalf reveals that more efforts are required to-be made
towards this vital aspect of records management.

32 In all, 210 Ministries /Departments/Offices and Public Sector
Undertakings have furnished information. Out of this 159 are
Ministries/ Departments/Offices and 51 are Public Sector Undertakings. The
detailed analysis of information received in this regard is delineated in the
following manner:- 94 Ministries/ Departments/offices have reported that
they have well organised Departments Records Rooms. These are:-
President’s Secretariat, Prime Minister’s Office, Ministries of Agriculture, Civil
Aviation, Coal, Defence, Environment and Forests, External Affairs, Health
and Family Welfare, Labour, Petroleum & Natural Gas, Power, Railways,
Shipping, Steel, Textiles, Urban Development and Poverty Alleviation and
Water Resources, Departments of Administrative Reforms and Public
Grievances, Personnel and Training, Chemicals and Petrochemicals, Economic
Affairs, Expenditure, Food-and Public Distribution, Heavy Industry, Industrial
Policy and Promotion, Posts, Revenue, Supply and Women and Child
Development, Air Headquarters, Planning Commission, Directorate General
of Civil Aviation, Central Reserve Police Force, Supplies and Disposals,
Medical Services (Air), Directorate of Management Services, All India Soil and
Land Use Survey, National Sample Survey Organisation and Town and
Country. Planning Organisation, all in New Delhi; Central Institute of
Fisheries, Nautical and Engineering Training Unit, B.C.G Vaccine Laboratory,
Vocational Rehabilitation Centre for Handicapped and Central Training
Institute for Instructors, all in Chennai; Office of the Commissioner of Income
Tax, Central Statistical Organisation, National Atlas and Thematic Mapping
Organisation, Office of Development Commissioner for Iron and Steel, Office
of the Jute Commissioner and Port Health Organisation, all in Kolkata;
Department of Atomic Energy, Directorate of Cotton Development, Forward
Markets Commission, Office of the Commissioner of Central Excise,
Vocational Rehabilitation Centre for Handicapped and Advanced Training
Institute, all in Mumbai; Office of the Official Liquidator, High Court
Allahabad; Southern Region Farm Machinery Training and Testing Institute,
Garladinne (Dist Anantpur); Office of the Commissioner of Central Excise and
Customs, Aurangabad; Vocational Rehabilitation Centre for I—I_andicapped,
Ahmedabad; Department of Space, Branch Secretariat (Department of Legal
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Affairs), National Tuberculosis Institute and Office of the Deputy Chief
Labour Welfare Commissioner, all in Bangalore; Office of the Commissioner of
Central Excise, Belgaum; Regional Office of the Ministry Health and Family
Welfare, Bhopal; Regional Office of Ministry of Non-Conventional Energy
sources, Bhubaneswar; Directorate of Cashewnut and Cocoa Development and
Directorate of Arecanut and Spices Development, Calicut; Terminal Ballistics
Research Laboratory, Chandigarh; Surveyor General’s Office, Dehradun;
Directorate General of Mines Safety, Dhanbad; Directorate of Plant Protection
Quarantine and Storage, Faridabad; Fishery Survey of India, Marmagoa;
Nuclear Fuel Complex and Regional Directorate of Apprenticeship Training
both in Hyderabad; Office of the Registrar of Companies, Uttar Pradesh,
Kanpur; Office of the Salt Commissioner and Electronics Test Development
Centre both in Jaipur; Vocational Rehabilitation Centre for Handicapped,
- Jabalpur and Indian Bureau of Mines, Nagpur; Postal Training Centre and
Office of the Postmaster General, Southern Region both m‘gMadural, Lal
Bahadur Shastri National Academy of Administration, i
Institute of Indian Languages, Mysore; Electronics Test and Development
Centre, Mohali; Office of the Registrar of Compan1e§, g% va, Daman and Diu,
Panaji; Offices of the Commissioner of Central Excise and Customs, Raipur,
Hyderabad, Nagpur and Vadodara; Office ~of ‘the Assistant Labour
Commissioner, Ranchi and  Vikram abhai  Space  Centre,
Thiruvanthapuram. R

33  The following 17 erustnes‘[De%‘*artments/ Offices have stated that
their Records Rooms are not fully~organised. These are: -Ministry of Youth
Affairs and Sports, Department. oi Commerce, Airport Health Organisation,
IGI Airport and Headquartef§ ational Security Guard all in New Delhi;
Fishery Survey of India, Che, inai and Visakhapatnam; Government Medical
Store Depot, Chennai; Dlrecterate of Jute Development and Central Reference
Library both in Kolkata; Office of the Additional Director, Central
Government Health Schéme, Mumbai; Office of the Commissioner of Income
Tax (Appeals) “Office of the Commissioner of Income Tax both in
Ahmedabad,; | orate of Pulses Development, Bhopal; Central Institute of
Coastal Engm ring for Fishery, Bangalore; Central Institute of Fisheries
Nautical and Engineering Training, Kochi; National Fire Service College,
Nagpur and Office of the Welfare Commissioner, Labour Welfare
Or ggmsatlon, Allahabad.

3.4 The following 8 Ministries/ Departments/Offices have informed that
they do not have separate Departmental Records Rooms. These are:- Ministry
of Parliamentary Affairs and Directorate of Education (Air Headquarters) both
in New Delhi; Coaching-cum-Guidance Centresfor SC/ST, Kolkata and Surat;
Fishery Survey of India, Mumbai and Port Blair; Random Sample Poultry
Performance Testing Centre, Bangalore and Office of the Chief Postmaster
General, Orissa Circle, Bhubaneswar.

3.5 The following 3 offices have informed that they do not feel it necessary
to have separate Records Rooms. These are:- Computer Centre (Ministry of
Statistics and Programme Implementation) New Delhi; Vocational
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Rehabilitation Centre for Handicapped, Allahabad; and Central Government
Health Scheme, Jabalpur. :

3.6  Following 37 Offices have furnished "NIL’ and vague replies. These
are:- Armed Forces Film and Photo Division, Coast Guard headquarters,
Office of the Commissioner, Central Excise, Delhi-I Office of the Competent
Authority and Administrator, Smugglers and Foreign Exchange Manipulators
(Forfeiture of Property) Act 1976 & Narcotic Drugs and Psychotropic
Substances Act, 1985, New Delhi and Mumbai; Central Food Laboratory and
Staff Selection Commission (Eastern Regional Office) both in Kolkata; Office of
the Custodian of Enemy Property for India and Office of the Chief
Commissioner, Income Tax both in Mumbai; Central Herd Registration
Scheme, Ongole (A.P), Office of the Regional Labour Commissioner , Regional
Offices of Ministry of Health and Family Welfare, Hyderabad and Shimla;
Directorates of Marketing and Inspection, New Delhi, Lucknow, Hyderabad,
Surat, Nasik Road, Tirupur and Visakhapatnam; Offices of the Postmaster
General, Western Region, Tamil Nadu, Coimbatore; Goa Region, Panaji; N.K
Region, Dharwad; Pune Region, Pune; Postal Training Centre, Vadodara;
Office of the Chief Commissioner, Income Tax, Kerala, Kochi; Office of the
Commissioner of Central Excise, Ahmedabad; Model Vital and Health
Statistics Unit, Nagpur; Office of the Additional Director General, Central
Government Health Scheme, Bangalore; “Port Health Organisation,
Mandapam; Coaching-Cum-Guidance Centre for SC/St, Jowai; Offices of the
Assistant Labour Commissioner, Bellary and Faridabad, Fishery Survey of
India, Porbandar; Regional Offices of Ministry of Environment and Forests,
Lucknow and Shillong and Office of the Chief Commissioner of Income Tax,
Kochi.

3.7  The undermentioned 28 Public Sector Undertakings have informed
that they have well organised Records Rooms. These are:- Madras Fertilizers
Ltd and Cargo Handling Division, both in Chennai; Uranium Corporation of
India Ltd., Tata Institute of Fundamental Research; Electronics Regional
Testing Laboratory. (West), Mumbai Port Trust and Mazagaon Dock Ltd, all in
Mumbai; Centre for D.N.A Finger Printing and Diagnostics and International
Advanced Research Centre for Powder Metallurgy and New Materials both in
Hyderabad; Central Board for Workers Education and Mineral Exploration
Corporation Ltd., both in Nagpur; Harishchandra Research Institute,
Allahabad; National Institute of Financial Management, Faridabad; Centre for
‘materials for Electronics Technology, Pune; Mormugao Port Trust, Goa; and
Cochin; Special Economic Zone, Kochi; Brahamputra Board, Guwabhati; Indian
Petrochemicals Corporation, Vadodra; AIR, (News Service Division), Director
General (AIR), Central Monitoring Services all in New Delhi; Prasar Bharti
(AIR), Jaipur, Gulbarga, Goa, Bhagalpur, Imphal, Pondicherry and Tuticorin.

38  The other 4 Public Sector Undertakings have informed that the work is
under progress. These are:- Software Technology Parks of India, New Delhi;
Indian Rare Earths Ltd., Mumbai; Indian Institute of Tropical & Meteorology,
Pune and North Eastern Regional Farm Machinery Training and Testing
Institute, Sonitpur (Assam)






CHAPTER 4

DEPARTMENTAL RECORDS OFFICERS

Section 5(1) of Public Records Act, 1993 stipulates that every records
creating agency shall nominate one of its officers as a Records Officer to
discharge the functions of Records Officers. Rule 3 of the Public Records Rules,
1997 further envisages that the records officer should not be below the rank or
grade of a Section Officer and a copy of such order shall be forwarded to the
Director General of Archives. Needless to mention here that it is the first step
for evolving a sound Records management system in an organisation as it will
ensure proper discharging of the responsibilities assigned to the Departmental
Records Officers under Section 6(1) of the Public Records Act, 1993.« It is the
duty of the Departmental Records Officers to co-ordinate and guide the
Sections/Branches/Divisions of their respective organisations as well as
liaisoning with the Director General of Archives regarding the compilation of
records Retention Schedule of substantive functions, appraisal of non-current
records, transfer of records of permanent nature which are 25 years old to
National Archives of India for preservation. Taking this into consideration,
National Archives of India has requested all the Organisations falling under
the purview of the Act to nominate Departmental Records Officer at their
earliest. So far, 570 Organisations including Public Sector Undertakings have
nominated one of their officers as Records Officer. The response received in
this behalf is as summarized below:-

4.1 In all, 203 Organisations have furnished the requisite information out
of which 153 are Ministries/Departments/ Offices and 50 are Public Sector
Undertakings.  Following « Ministries/ Departments/Offices numbering 32
have informed that they have full time trained Departmental Records Officers.
These are :- Ministries. of Agriculture, Coal, Defence, Environment and
Forests,, Parliamentary. Affairs, Petroleum, Steel, Textiles, Railways, Water
Resources and Youth Affairs and Sports, Departments of Fertilizers, Chemicals
and Petro-Chemicals, Commerce, Heavy Industry, Industrial Policy and
Promotion, ¢ Posts, Supply, Public Distribution, Women and Child .
Development, Directorate of Pers & Planning of Air Headquarters,
Directorates General of Civil Aviation, Central Reserve Police Force, Regional
Agmark Laboratory of Directorate of Marketing and Inspection, National
Sample Survey Organisation, Coast Guard Headquarters and All India Soil
and Land Use Survey, all in New Delhi; Directorate of Jute Development,
Kolkata, Marketing and Inspection and © hewnut and Cocoa Development
both in Cochin, Arecanut and Spices Dévelopment, Calicut; Office of the
Postmaster General Bhubaneswar and Terminal Ballistics Research
Laboratory, Chandigarh.

42 In all 91 Ministries/ Departments/Offices he re reported that Officers
of the rank of Section Officers, Junior Analysts, Assistant Personal Officers,
Administrative Officers, Assessing Officers, Scientific Officers, Engineers,
Under Secretaries, Joint Directors are supervising the werk of Departmental
Records Rooms. These are :- Ministries of Agriculture, Civil Aviation, Coal,
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Environment and Forests, External Affairs, Labour, Petroleum and Natural
Gas, Parliament Affairs, Power, Railways, Shipping, Steel, Textiles, Urban
Development and Poverty Alleviation, Water Resources and Youth Affairs
and Sports, Departments of Chemicals and Petro-Chemicals, Commerce,
Expenditure, Economic Affairs, Food and Public Distribution, Heavy
Industry, Industrial Policy and Promotion, Legal Affairs, Posts, Supply,
Revenue, Women and Child Welfare, Personnel and Training and
Administrative Reforms and Public Grievances, President’s Secretariat, Prime
Minister’s Office, Planning Commission, Office of the Director General of Civil
Aviation, Central Reserve Police Force, Supplies and Disposals, Department
of Management Service (Ministry of Defence), All India Soil Land Use Survey,
Armed Forces Film and Photo Division, Authority for Advance Rulings
(Department of Revenue), Airport Health Organisation, Delhi Airport,
Headquarter, National Security Guard, National Sample Survey Organisation
and Computer Centre (Ministry of Statistics and Programme Implementation)
all in New Delhi; Government Medical Store Depot-and B.C.G Vaccine
Laboratory both in Chennai; Central Reference Library, Coaching-cum-
Guidance Centre for SC/ST, Central Statistical Organisation, National Atlas
and Thematic Mapping Organisation, Development Commissioner of Iron and
Steel and Office of the Jute Commissioner all'in Kolkata; Department of
Atomic Energy, Office of the Custodian of Enemy Property for India, Forward
Markets Commission and Advanced Training Institute all in Mumbai; Offices
of the Chief Commissioner of Income Tax, Mumbai, Cochin and Pune, Office
of the Commissioner Customs'.and Central Excise, Mumbai, Nagpur,
Vadodara, Raipur, Belgaum, Chandigarh and Hyderabad, Department of
Space, Branch Secretariat (Department of Legal Affairs), Central Institute of
Coastal Engineering for Fishery and National Tuberculosis Institute all in
Bangalore; National Fire Service College and Indian Bureau of Mines both in
Nagpur; Central Herd Registration Scheme, Ongole, Central Institute of
Fisheries Nautical and Engineering Training, Cochin; Directorate of Plant
Protection Quarantine and Storage, Faridabad; Directorate of Marketing and
Inspection, Regional Office (Central) of Ministry of Environment and Forests
both in Lucknow; Office of the Salt Commissioner, Jaipur; Regional Office
- (North-East) of Ministry of Environment and Forests, Shillong; Regional
Office of Ministry of Health and Family Welfare, Bhopal; Electronics Test and
Development Centre, Mohali; Office of the Welfare Commissioner, Allahabad;
« Office of the Assistant Labour Commissioner, Ranchi; Director General of
~Mines Safety, Dhanbad; Nuclear Fuel Complex and Regional Directorate of
Apprenticeship Training both in Hyderabad; Office of the Registrar of
Companies, Uttar Pradesh, Kanpur; Vikram Sarabhai Space Centre,
Thiruvananthapuram, Lal Bahadur Shastri = National Academy of
Administration, Mussoorie and Surveyor General’s Office, Dehra Dun.

4.3 Ministry of Defence and Home Affairs both in New Delhi have placed
their Records Rooms under the charge of Assistant/Assistant Archivist.

44  The following 6 offices have placed their Records Rooms under the
charge of UDCs, LDCs, Daftaries and Records Keepers. These are:- Directorate
of Education of Air Headquarters, New Delhi; Central Institute of Fisheries
Nautical and Engineering Training, Vocational Rehabilitation Centre for
Handicapped and Central Training Institute for Instructors all in Chennai;
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Directorate of Cotton Development, Mumbai and Office of the Deputy Chief
Labour Commissioner, Bangalore.

4.5 Directorate of Pulses Development, Bhopal has informed that there is
no Records Officer at present. It is a subordinate office of Ministry of
Agriculture and Cooperation. Being small Organisation, there seems to be no
need to nominate any one as Records Officer. Random Sample Poultry
Performance Testing Centre, Bangalore has stated that their's being small
office they do not maintain Records Room.

46  The other 52 Ministries/offices have given Vague/ NIL' replies or
have stated that it is not applicable to them. These are:- Ministry of Health
and Family Welfare, Directorate General of Medical Services (AIR), Regional
Agmark Laboratory all in New Delhi; Central Food Laboratory.and Staff
Selection Commission both in Kolkata; Office of the Regional Labour
Commissioner, Hyderabad; Fishery Survey of India, Chennai, Mumbai, Port
Blair, Porbander, Marmagoa, Visakhapatnam Office of the Assistant Labour

,,,,,

Marketmg and Inspecnon, Tirupur, Surat, Hyderabad and Vlsakhapatnam
Postal Training Centre, Vadodara and Madurai, Offices of the Postmaster
General, Pune region, Pune; N.K. Region, Dharwad Goa Region, Panaji,
Western Region (Tamil Nadu), Coimbatore; Southern Region (Tamil Nadu)
Madurai and (KeraIa Circle), Tnvandrum, ‘Offices of the Commissioner,
Central Excise, New Delhi and Aurangabad; Offices of the Competent
Authority and Administrator, Smugglers and Foreign Exchange Manipulators
(Forfeiture of Property) Act 1976:and Narcotic Drugs Psychotropic Substances
~ Act, 1985, New Delhi and Mumbai; Offices of the Commissioner of Income
Tax (Appeals) and Commissioner of Income Tax-IX, Ahmedabad and Kolkata;
Central Government Health Scheme; Mumbai, Bangalore and Jabalpur; Port
Health Organisation, Kelkata and Mandapam; Model Vital and Health
Statistics Unit, Nagpur; Regional Offices of Ministry of Health and Family
Welfare, Shimla-and Hyderabad; Central Drug Standard Control Organisation
(North Zone), Ghaziabad; Central Institute of Indian Languages, Mysore;
Vocational Rehabilitation Centres for Handicapped, Ahmedabad, Jabalpur
and Mumbai; Coaching-cum-Guidance Centres for SC/ST, Surat and Jowai;
Office of the Official Liquidator, High Court, Allahabad; Office of the Registrar
of Companies, Goa, Daman and Diu, Panaji and Regional Office of Ministry of
Non-Conventional Energy Sources, Bhubaneswar.

4.7  Asregard the appomtment of Departmental Records Officers in Public
Sector Undertakings/Statutory Bodies, the position is as follows: - :

The 28 Public Sector Undertakings who have full time Departmental
Records Officers are:- News Service Division and Director General, AIR both
in New Delhi; Cargo Handling Division and Madras Fertilizers Ltd., both in
Chennai; Indian Rare Earths Ltd., Uranium Corporation of India, Tata Institute
of Fundamental Research, Saha Institute of Nuclear Physics, Electrical -
Regional Test Laboratory (West), Mumbai Port Trust and Mazagaon Dock Ltd,
all in Mumbai; Centre for D.N.A Finger Printing and Diagnostic and
International Advance Research Centre for Powder Mettallurgy and New
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Materials both in Hyderabad; Mineral Exploration Corporation Ltd. and
Central Board for Workers Education both in Nagpur; Centre for material for
Electronics Technology and Centre for Development of Advanced Computing
both in Pune; Harish Chander Research Institute, Allahabad; National
Institute of Financial Management, Faridabad; Mormugao Port Trust, Goa;
Cochin Special Economic Zone, Kochi; Indian Petrochemicals Corporation
Ltd, Vadodra; Brahamputra Board, Guwahati; Prasar Bharti,
Thiruvanthapuram, Jaipur, Goa, Pondicherry, Tuticorin.

48  Software Technology Parks of India and Central Monitoring Service
both in New Delhi and Indian Institute of Tropical Meteorology, Pune have
informed that the appointment of Denartmental Records Offlcer is under

process.

49  Chennai Port Trust, Chennai has given vague reply by stating that it is
following its own procedure.

410 Council of Scientiﬁc and Industrial Researcfl New Delhi; Institute of
Mathematical Science, Chennai; Metropolitan Transport Project (Railway),
Mumbeai; Diesel Components Works, Patiala, North Eastern Regional Farm
Machinery Training and Testing Institute Sonitpur (Assam); Prasar Bharti
(AIR), Chennai, Chaibasa, Calicut, Imphal, Karaikal, Gulbarga, Jamshedpur,
Bhagalpur, Balangir, Shimla, Gwahor, Patna, Guna.have forwarded “NIL’
report.
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CHAPTER 5
SHARING OF SPACE

The longevity of records depends on the conducive conditions to ‘be
provided by the records creating agencies for proper up-keep and preservation
of records. However, it has been observed that some of the records creating
agencies are housing their semi-current records in the almirahs or corridors of
their building due to shortage of space which is unscientific and harmful. To
deal with- this problem: of shortage of space and to ensure that the records are
preserved in a proper scientific manner till such time, the records creating
agencies are able to set up their Departmental Records Rooms, National
Archives of India has been offering to all the Organisations of the Government
of India to share space in its Annexe Building and also at its Regional Office,
Bhopal and Records Centres at Jaipur, Pondicherry and Bhubaneéswar.

5.1 In all 216 Ministries/Departments/Offices and Public Sector
Undertakings have furnished information in this regard. . Out of which 165
Central Government Offices and 51 Public Sector Undertakings have sent
information. As regards the Central Government Offices 153 Organisations
have given negative response and only 12 offices have reported that they are
willing to share space in the Annexe Building of National Archives of India
and its Regional Records Centres. Details of replies are as follows:- Ministry of
Coal as well as Ministry of Health and Family Welfare have informed that
they are ready to share space in the:Annexe Building of National Archives of
India. Department of Economic Affairs, New Delhi has stated that the issue
will be examined in view of manpower being available for bringing records so
as to maintain security during transit. Department of Food and Public
Distribution, New Delhi is willing to share space for 1578 files in the Annexe
building of National Archives of India while Department of Heavy Industry,
New Delhi wants to share space for 37 files. Department of Space, Bangalore
has stated that decision to share space in National Archives of India is yet to
be considered. Coaching-cum-guidance Centre for SC/ST, Kolkata has stated
that Bhubaneswar being the nearest records centre, they would prefer to share
the space with it while office of the Salt Commissioner Jaipur wants to share
- space at Record Centre Jaipur, National Archives of India. Office of the Chief
Postmaster General, Orissa Circle, Bhubaneswar is also willing to share space
for its 234 files at Record Centre, Bhubaneswar. Similarly, National Atlas
Thematic Mapping Organisation, Kolkata would like to share space at Record
Centre, National Archives of India, Bhubaneswar. Office of the Assistant
Labour Commissioner, Faridabad intends to transfer 100 files for preservation
at National Archives of India, New Delhi. Central Herd Registration Scheme,
Ongole (A.P.) is also willing to share space for its records.

52 Out of 51 Public Sector Undertakings who have furnished information
for sharing space in National Archives of India, Annexe Building, Regional
- Centres, Only 2 organisations i.e. Prasar Bharti (All India Radio), Jaipur and
Imphal have informed they are willing to share space. The remaining 49
Public Sector Undertakings have shown their unwillingness.



12
CHAPTER 6

RECORDING, REVIEWING AND WEEDING OF SEMI-CURRENT
RECORDS

Recording, Reviewing and Weeding of Semi-current records is one of
the essential items of the Records Management Programme in any
Organisation. Timely action in this regard, not only helps in eliminating the
records of ephemeral nature but at the same it assists the records creating
agencies to enforce proper management, upkeep and maintenance of records
of enduring value. Under Section 6(1)(b) of the Public Records Act, 1993 and
Rule 9 of the Public Records Rules, 1997, it is provided that no public record
shall be destroyed without being recorded and reviewed by the records
creating agency. To monitor the action taken in this regard, National Archives
~ of India has been requesting the records creating agencies to furnish half-
yearly returns regularly. In response to a Circular letter: No.16-5/2001-RM
dated 11t July, 2001, 92 Ministries/ Departments/Offices ‘of the Government
of India have furnished half yearly returns in this behalf durmg the period
under report. Please see Annexure III (A) for detaﬂs

6.1 Reports for half yearly returns on V‘the‘-f progress made in Recording,
Reviewing, Weeding of semi-current records. have been received from the
Ministries of Defence, External Affairs,-Home Affairs including Department of
Justice, Jammu and Kashmir Affairs and Official Language, Mines,
Parliamentary Affairs, Railways, Road Transport and Highways, Shipping,
Textiles, Urban Development and Poverty Alleviation and Water Resources,
Departments of Telecommunications, Chemicals and Petrochemicals,
Industrial Policy and Promotion, Economic Affairs, Culture, Secondary
Education and Higher Education, Elementary Education and Literacy and
Scientific and Industrial Research, Planning Commission, Office of the Chief
Controller of Accounts (Ministry of Defence), Office of the Director General,
Armed Forces Medical Services, Competent Authority, Smugglers and Foreign
Exchange Manipulators (Forfeiture of Property) Act, 1976 and Drugs and
Psychotropic ‘Substance Act, 1985, Airport Health Organisation, Director
General Border Security Force, Zonal Councils Secretariat, Headquarter
National Security Guard, National Institute of Criminology and Forensic
Science, Official Language (Ministry of Law, Justice and Company Affairs),
. National Sample Survey Organisation, Central Soil and Materials Research
Station all in New Delhi; B.C.G Vaccine Laboratory, Chennai; Office of the
Director, Central Food Laboratory, Office of the Regional Labour
Commissioner (Central), Central Statistical Organisation and Development
Commissioner for Iron and Steel and Office of the Jute Commissioner all in
Kolkata; Office of the Commissioner of Central Excise, Office of the Assistant
Drugs Controller (India), Films Division, Central Board of Film Certification,
Forward Markets Commission, Airport Health Organisation and Central
Government Health Scheme all in Mumbai; Office of the Commissioner of
Central Excise, Ahmedabad, Belgaum, Madurai, Nagpur & Raipur, Labour
Welfare Organisation, Allahabad; Regional Vocational Training Institute for
Women and Branch Secretariat (Department of Legal Affairs) both in
Bangalore; Regional Office (Ministry of Non-Conventional Energy Sources),
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Bhubaneswar; Proof and Experimental Establishment, Chandipur, (District
Balasore); Directorate of Marketing and Inspection, Sub-Office,
Bondinayakanur; Directorate of Arecanut and Spices Development, Calicut;.
Directorate of Cashewnut and Cocoa Development, Kochi; Office of the
Regional Labour Commissioner (C), Regional Office (Northern Region)
(Ministry of Environment and Forests) and Terminal Ballistics Research
Laboratory all in Chandigarh; Survey of India, Dehradun; Offices of Save
Grain Campaign, Ahmedabad, Hyderbad, Ghaziabad and Jaipur; Office of the
Joint Director General of Foreign Trade, Guwahati; Nuclear Fuel Complex and
Sardar Vallabhbhai Patel National Police Academy both in Hyderabad;
Centre for Advanced Technology, Indore; Central Government Health
Scheme, Jaipur and Jabalpur; Coaching-cum-Guidance Centres for SC/ST
Hissar, Jaipur, Jowai and Nagpur; Vocational Rehabilitation Centre for -
Handicapped, Jaipur; Office of the Registrar of Companies, U.P, Kanpur;
Office of the Registrar of Companies, Kerala, Kochi; Regional Office (Central
Region), (Ministry of Environment and Forests), Lucknow; Central Institute of
Indian Languages, Mysore; Directorate of Marketing and Inspection, Sub-
Office, Nasik Road; Regional Vocational Training Institute for Women,
Araimile, Tura (Meghalaya); Ganga Flood Control Commission, Patna; Office
of the Postmaster General, Goa region, Panaji; Office of the Chief Engineer and
Administrator, Andaman Lakshadweep Harbour Works, Port Blair; Office of
the Deputy Director General of. Foreign Trade and Office of the Registrar of
Companies, Assam, Meghalaya, Nagaland, Tripura, Arunachal Pradesh and
Mizoram both in Shillong; Regional Centre for Military Airworthiness, HAL,
Korwa, District Sultanpur (U.P); Regional Office (Ministry of Health and
Family Welfare) and Indian Institute of Advanced Studies both in Shimla and
Office of the Labour Enforcement Officer (Central), Tiruchirapalli.

6.2 Information in this regard was also received in response to our General
Circular Letter No.16-12/2001-R.M dated 9t April, 2001 from 180
Ministries/ Departments/Offices and Public Sector Undertakings. Out of
these, 132 are Government Organisations and 48 Public Sector Undertakings.
As regards Government Organisations, 95 Ministries/ Departments/Offices
have informed that they are attending the job of recording, reviewing and
‘weeding of semi-current records, 23 have sent "NIL' report, 4 Offices have
intimated that this procedure is not applicable to them, 2 Offices have given
vague reply. 2 Offices have informed that action is being taken, 2 Offices have
reported that action will be taken in due course, 3 Offices have stated that is
not possible for them to attend the work due to shortage of staff and 1 Office
has reported that their Head Office may be contacted for getting information
in this regard. Analysis of information received in this regard is detailed
below:-

6.3  The following 95 Ministries/ Departments/Offices have informed that
they are attending the job of Recording, Reviewing and Weeding of Semi-
current records. These are:-Ministries of Civil Aviation, Coal, Defence,
Environment and Forests, External Affairs, Health and Family Welfare,
Labour, Parliamentary Affairs, Petroleum and Natural Gas, Power, Railways,
Road Transport and Highways, Shipping, Steel, Textiles, Urban Development
and Poverty Alleviation, Water Resources and Departments of Agriculture
and Co-operation, Chemicals and Petrochemicals, Commerce, Economic



14

Affairs, Expenditure, Fertilizers, Food and Public Distribution, Heavy
Industry, Administrative Reforms and Public Grievances, Personnel and
Training, Posts, Revenue, Supply, Women and Child Development, Planning
Commission, President’s Secretariat, Prime Minister’s Office, Institute of
Secretariat, Training and Management, Office of the Director General of Civil
Aviation, Directorate General of Supplies and Disposals, All India Soil and
Land Use Survey, Air Head Quarters, Directorate of Management Service
(Ministry of Defence), Directorate General of Medical Services (Air),
Directorate of Education (AIR), Armed Forces, Films and Photo Division,
Directorate of Data Processing (Air Headquarters) Directorate of Research and
Development Organisation, Computer Centre (Ministry of Statistics and
Programme Implementation) Tariff Commission, Air Port Health
Organisation, Office of the Director General Central Reserve Police Force,
Office of the Director General, Central Government Health Scheme,
Headquarter and National Security Guard all in New Delhi; B.C.G. Vaccine
Laboratory, Vocational Rehabilitation Centre . for Handicapped, Central
Training Institute for Instructors and Government Medical Store Depot all in
- Chennai; Directorate of ‘Jute Development, Office ‘©of the Commissioner of
Income Tax, Central Food Laboratory and Central Reference Library, all in
Kolkata; Office of the Commissioner of Central Excise, Deputy Commissioner
of Income Tax (HQ), Forward Markets Commission and Advanced Training
Institute (Ministry of Labour) all in Mumbai; Office of the Commissioner of
Income Tax, Ahmedabad; Office of the Commissioner of Central Excise and
Customs, Mumbai, Aurangabad, Belgaum, Hyderabad and Raipur; Directorate
of Pulses Development, Bhopal; Office of the Chief Post Master General,
Orissa Circle, Bhubaneswar; Directorate of Arecanut and Spices Development,
Calicut; Northern Regional: Office (Ministry of Environment and Forests),
Cental Excise Commissionerate and Terminal Ballistics Research Laboratory
all in Chandigarh; Directorate of Plant Protection Quarantine and Storage and
Office of the Assistant Labour Commissioner both in Faridabad; Central Drugs
Standard Control Organisation (North Zone), Ghaziabad; Regional Office for
Health and Family Welfare and Nuclear Fuel Complex both in Hyderabad;
Office of the Salt Commissioner, Jaipur; Directorate of Marketing and
Inspection, Lucknow, Kochi, Nasik and Tirupur; Directorate of Cashewnut
and Cocoa Development, Central Institute of Fisheries Nautical and
Engineering Training both in Kochi; Office of the Post Master General,
Southern Region (T.N) and Postal Training Centre both in Madurai; Lal
Bahadur Shastri National Academy of Administration, Mussoorie; Indian
Bureau of Mines and National Fire Service College, both in Nagpur; Central
Herd Registration Scheme, Ongole; Office of the Assistant Labour
Commissioner, Ranchi; Vikram Sarabhai Space Centre, Thiruvanantapuram
and Central Excise and Customs Commissionerate, Vadodara.

6.4  The other category of 23 Offices which have furnished *NIL’ report are
as under:- Coast Guard Headquarters and Office of the Commissioner of
Central Excise both in New Delhi; Coaching-Cum-Guidance Centre for SC siE
Kolkata; Office of the Custodian of Enemy Property for India, Mumbai; Office
of the Commissioner of Income Tax (Appeals) and Office of the Commissioner
of Central Excise both in Ahmedabad; Office of the Additional Director,
Central Government Health Scheme and Random Sample Poultry
Performance Testing Centre both in Bangalore; Regional Office for Health and

f‘ i
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Family Welfare, Bhopal; Post Master General (Western Region), Coimbatore;
Regional Directorate of Apprenticeship Training, Hyderabad; Electronics Test
and Development Centre, Jaipur; Coaching cum-Guidance Centres for SC /ST,
Jowai and Surat; Regional Office, (Ministry of Environment and Forests),
Lucknow; Port Health Organisation, Mandapam Camp; Electronics Test and
Development Centre, Mohali; Central Institute of Indian Languages, Mysore;
Office of the Post Master General, Goa Region, Panaji; Office of the Post
Master General, Pune Region, Pune; Regional Office (Ministry of Environment
and Forests) Shillong; Postal Training Centre, Vadodara and Directorate of
Marketing and Inspection, Visakapatnam.

6.5 Authority for Advance Rulings (Ministry of Finance), New Delhi; Port
Health Organisation, Kolkata, Office of the Joint Director, Central Government
Health Scheme, Jabalpur and Regional Office of Ministry of Health and Family
Welfare, Shimla have informed that the procedure is not applicable to them.

6.6  Office of the Commissioner of Income Tax, Gujarat II, Ahmedabad and
Directorate of Marketing and Inspection Sub-Office Hyderabad have sent
vague replies.

6.7  Central Institute of Fisheries Nautical and Engineering, Chennai and
Labour Welfare Organisation, Allahabad have informed that action is being
initiated by them.

6.8 The other two Offices have informed that the action will be taken in
due course are:- Southern Region Farm Machinery Training and Testing
Institute, Garladinne (Anantpur) District (A.P) and Cochin Special Economic
Zone, Kochi. :

6.9  Office of the Additional Director, Central Government Health Scheme
and Fishery Survey of India both in Kolkata and Kapas Vikas Nideshalaya,
Mumbai have intimated that it is not possible for them to attend to this work
due to shortage of staff.

610 Regional Agmark Laboratory, New Delhi has intimated that their Head
Office may be contacted for getting information in this regard.

6.11 In all 48 Public Sector Undertakings have furnished information out of
which 30 Public Sector Undertakings have mentioned that they are already
doing the job, 1 is following its own procedure, 1 Public Sector Undertaking
will be attending the work in due course and 16 have forwarded "NIL’ reports.

6.12 . The Public Sector Undertakings numbering 30 who have intimated that
they are attending the job are: Cargo Handling Division, Chennai; Indian Rare
Earths, Ltd., Uranium Corporation of India, Saha Institute of Nuclear Physics;
Tata Institute of Fundamental Research, Tata Memorial Centre, Mumbai; Port
Trust and Mazagaon Dock Ltd. all in Mumbai; Harishchandra Research
Institute Allahabad; Central Board for Workers Education and Mineral
Exploration Corporation Ltd. both in Nagpur; Mormugao Port Trust, Goa;
Indian Institute of Tropical Meteorology, Pune; International Advanced
Research Centre for Powder, Metallurgy and New Materials, Hyderbad;
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Indian Petro-Chemicals Corporation Ltd, Vadodra; Director General, All India
Radio, New Delhi, Prasar Bharti (All India Radio) New Service Division
(Central  Monitoring  Service)) ~New  Delhi, Balangir; Shimla,
Thiruvananthapuram; Jaipur, Karaikal, Gulbarga, Goa, Bhagalpur, Imphal,
Pondicherry, Tuticorin and Brahamputra Board, Guwahati. -

6.13  Chennai Port Trust, Chennai has stated that they are following their
own procedures.

6.14  The other 16 Public Sector Undertakings which have sent ‘NIL’ report s
are :- Council of Scientific and Industrial Research and Software Technology
Parks of India both in New Delhi. The Institute of Mathematical Science,
Chennai, Electronics Regional Testing Laboratory (West) and Metropolitan
Transport Project (Railway) both in Mumbai; National Institute of Financial
Management, Faridabad; Centre for Materials for Electronics Technology,
Pune; Diesel Components Works, Patiala; Centre for D.N.A Finger Printing
and Diagnostics, Hyderabad; North Eastern Region Farm Machmery Training
and Testing Institute, Sonitpur (Assam) and Prasar Bharti (All India Radio)
Gwalior, Chennai, Patna, Guna, Chaibasa and Calicut.

6.15 Madras Fertilizers, Ltd Chennai has stated that they would be
attending the job in due course.

6.16 In response to a separate Circular Letter No.16-5/2001-RM dated 11
July, 2001 on the subject, 27 Public Sector Undertakings have furnished half-
yearly returns on recording, reviewing and indexing which may be seen in
Annexure I1I B.
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CHAPTER 7
INDEXING OF RECORDS

I have been emphasising in my earlier reports that the records creating
agencies should give top priority for compiling indices to "A” “B’ and C 10
categories of records so as to facilitate quick retrieval of information.
However, the information received from the Ministries/ Departments/ Offices
and Public Sector Undertakings in this regard shows that no appreciable
change has taken place in the existing situation and this aspect of records
management continues to remain unattended by the records creating agencies.
It hardly needs to be stressed once again that in the absence of indices, it is
difficult to retrieve information amongst the bulk .of records which are
accumulating day-by-day. The solution to quick retrieval of information lies
only in preparing adequate indices to records. May, [, therefore, reiterate here
that expert guidance being offered in this regard by the National Archives of
India may be availed of by the Ministries/Departments, etc. 4

71 The National Archives of India requested all records creating agencies
vide its Circular letter No.16-12/2001-R.M dated 9% April, 2001 to furnish
information on the action taken in this’ regard. In - all- 165
Ministries/ Departments/Offices/Public ~ Sector Undertakings etc have
furnished information. Out of which 116 Central Government Offices and 49
Public Sector Undertakings have sent information. As regards the
Government Organisations, 12 have informed that they are preparing indices
while 23 have furnished *NIL’ information, 53 have informed that they are not
attending the job, 14 have reported that this procedure is not applicable to
them, 2 Offices have intimated that the work has been initiated, whereas 2
Offices have mentioned that in the absence of Departmental Records Rooms,
the work of Compilation of Indices to records could not be taken up, 1 Office
has intimated that theirs is a newly created office, 2 Offices have intimated
that compilation work will be taken up in due courseand 7 offices have given
miscellaneous replies. Details of the replies received are indicated below:-

72  The following 12 Ministries/Departments/Offices have stated that
they are-compiling indices to their records. These are:- Ministry of Civil
Aviation, Department of Fertilizers and Headquarter, National Security Guard
all in New Delhi; National Atlas and Thematic Mapping Organisation,
Kolkata; Forward Markets Commission, Mumbai; Office of the Commissioner
of Central Excise, Belgaum and Nagpur and Office of the Chief Post Master
General, Orissa Circle, Bhubaneswar; Central Institute of Fisheries, Nautical
and Engineering Training, Kochi; Office of the Salt Commissioner, Jaipur and
Vikram Sarabhai Space Centre, Thiruvananthapuram.

73 There are 53 Minsitries/ Departments/Offices who have informed that
they are not compiling indices. These are:- Ministries of Environment and
Forests, External Affairs, Petroleum and Natural Gas, Power, Railways, Steel,
Textiles and Youth Affairs and Sports, Planning Commission, Departments of
Chemicals and Petrochemicals, Economic Affairs, Expenditure, Heavy
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Industry, Personnel and Training, Women and Child Development, Town and
Country Planning Organisation, Prime Minister’s Office, Directorate General
of Supplies and Disposals, Directorate of Data Processing (Air
headquarters),Coast Guard Headquarters, Armed Forces Film and Photo
Division, Directorate of Education (Air), Air Port Health Organisation,
National Sample Survey Organisation and Authority for Advance Rulings
(Department of Revenue) all in New Delhi; B.C.G Vaccine Laboratory and
Medical Store Depot both in Chennai; Office of the Commissioner of Income
Tax, Eastern Regional Office of Staff Selection Commission, Development
Commissioner for Iron and Steel, Office of the Jute Commissioner and Central
Reference Library all in Kolkata; Office of the Custodian of Enemy Property
for India and Fishery Survey of India both in Mumbai; Department of Space,
Random Sample Poultry Performance Testing Centre and National
Tuberculosis Institute all in Bangalore; Regional Office for Health and Family
Welfare, Bhopal; Northern Regional Office (Ministry of Environment and
Forests) Central Excise Commissionerate and Terminal. Ballistics Research
Laboratory all in Chandigarh; Surveyor General’s. Office, Dehra Dun;
Directorate of Plant Protection, Quarantine and Storage, Faridabad; Central
Drugs Standard Control Organisation (North Zone), Ghaziabad; Directorate of
Cashewnut and Cocoa Development, Central Institute of Fisheries and Cochin
Special Economic Zone, all in Kochi; Regional Office, Central Region (Ministry
of Environment and Forests), Lucknow; Postal Training Centre, Madurai;
Central Institute of Indian Languages, Mysore; Indian Bureau of Mines,
Nagpur and Postal Training Centre, Vadodara.

74  Inall, 23 Offices have provided *NIL’ reports in this regard. These are:
Ministry of Urban Development and Poverty Alleviation, Department “of
Commerce and Office of the Commissioner of Central Excise and Customs all
in New Delhi; Port Health Organisation, Central Statistical Organisation and
Central Food Laboratory all in Kolkata; Office of the Commissioner of Income
Tax, Gujarat III and Office of the Commissioner of Income Tax (Appeals), IX
both in Ahmedabad, Office of the Commissioner of Central Excise and
Customs, Aurangabad; Office of the Additional Director General, Central
Government Health Scheme, Bangalore; Directorate of Pulses Development,
Bhopal;. Regional Office (Ministry of Non-conventional Energy Sources),
Bhubaneswar; Directorate of Arecanut and Spices Development, Calicut; Post
Master General, Western Region (T.N), Coimbatore; Office of the
Commissioner of Income Tax, Kochi; Port Health Organisation, Mandapam
Camp; National Fire Service College, Nagpur; Central Herd Registration
Scheme, Ongole; Office of the Post Master General, Goa region Panaji; Office
of the Chief Commissioner of Income Tax and Office of the Post Master
General both in Pune; Directorate of Marketing and Inspection, Surat and
Visakhapatnam.

75 The following 14 Organisations who have reported that this procedure
is not applicable to them are:- Departments of Administrative Reforms and
Public Grievances, Chemicals and Petrochemicals, Revenue, Directorate
General of Medical Services (AIR) and All India Soil and Land Use Survey all
in New Delhi; Office of the Commissioner of Income-Tax, Mumbai XI, Office
of the Additional Director, Central Government Health Scheme and Office of
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the Competent Authority and Administrator, Smugglers and Foreign
Exchange Manipulators (Forfeiture of Property) Act, 1976 and Narcotics Drugs
and Psychotropic Substance Act, 1985 all in Mumbai; Office of the
Commissioner of Customs and Central Excise and Regional Office for Ministry
of Health and Family Welfare both in Hyderabad; Office of the Joint Director,
Central Government Health Scheme, Jabalpur, Directorate of Marketing and
Inspection, Kochi; Lal Bahadur Shastri National Academy of Administration,
Mussoorie and Directorate of Marketing and Inspection, Sub-Office, Nasik
Road.

7.6 Ministry of Water Resources, New Delhi and Office of the
Commissioner of Central Excise and Customs, Raipur have intimated that this
work has been initiated.

7.7  Ministry of Parliamentary Affairs, New Delhi and Regional Office
(North Eastern Zone) (Ministry of Environment and Forests), Shillong have
reported that this work has not been done so far because no Records Room has
been set up in their Organisations.

7.8 Directorate of Jute Development, Kolkata has informed that
compilation of indices is not required as their’s is a newly created office.

79  Directorate of Management Service (Ministry of Defence), New Delhi
has reported that the work for Compilation of Indices has not been taken up so
far and the action will be initiated at appropriate time. Tariff Commission,
New Delhi has stated that this work will be taken up only after the posting of
records keeper in Record Room. '

710 Ministry of Coal, New Delhi has reported that sections of the Ministry
have been instructed to compile the Indices. Ministry of Defence, New Delhi
has intimated that since number of such files are limited, the necessity for
compiling indices has not been felt by them. President’s Secretariat, New
Delhi has stated that the information is being collected. Post Master General,
Southern Region (T.N) Madurai has intimated that Register of Records is
maintained with suitable provisions. Nuclear Fuel Complex, Hyderbad has
reported that the records are being examined in their organisation for the
purpose. Department of Supply, New Delhi has informed that compilation of
indices is not necessary and Institute of Secretariat Training and Management
in New Delhi has intimated that they do not have any “A’, 'B’ and C-10
Category files, as such, the question of compilation of Annual Indices to
records does not arise.

711 In all 49 Public Sector Undertakings/Statutory Bodies/Corporations
have furnished the information in this regard. The detailed analysis of
information is given below:-

712 There are 5 Public Sector Undertakings who have informed that they
are attending the job, of preparation of Indexing to Records. These are:- The

2431 NAI/2002—13A
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Institute of Mathematical Sciences, Chennai; Mormugao Port Trust, Goa;
Indian Petrochemicals Corporation Ltd., Vadodra; and Prasar Bhart (All India
Radio) Imphal and Tuticorin.

713  The other 4 Public Sector Undertakings have informed that it is not
applicable to them. These are:- Council of Scientific Industrial Research and
News Service Division of All India Radio both in New Delhi, Centre for
Materials for Electronics Technology, Pune and Prasar Bharti, Karaikal.

714  Cargo Handling Division and Chennai Port Trust both in Chennai
have informed that they are following their own system. International
Advanced Research Centre for Powder Metailurgy and New Materials,
Hyderabad and Mineral Exploration Corporation Ltd., Nagpur have yet to
start the work of preparation of indexing to their records. 5

76 following 36 Public Sector Undertakings have.forwarded ‘NI’
reports:-Software Technology Parks of India and Director General, All India
Radio both in New Delhi; Madras Fertilizers Ltd., Chennai; Metropolitan
Transport Project (Railway), Mazagaon Dock Ltd., Indian Rare Earths Ltd,,
Saha Institute of Nuclear Physics, Tata Institute of Fundamental Research, Tata
Memorial Centre, Uranium Corporation of India and Electronics Regional
Testing Laboratory (West) all in Mumbai; Centre for Development of
Advariced Computing and Indian Institute of Tropical Meteorology both in
Pune; Diesel Component Works, Patiala; Brahamputra Board, Guwahati;
Centre for D.N.A Finger Printings and Diagonistic, Hyderabad; Central Board
for Workers Education, Nagpur; National Institute of Financial Management,
Faridabad; Harish Chandra Research Institute, Allahabad: North Eastern
* Regional Farm Machinery Training and Testing Institute, Sonitpur; Central
Monitoring Service (All India Radio), New Delhi and Prasar Bharati (All India
Radio), Chennai, Balangir, Shimla, Thiruvananthapuram, Jaipur, Gwalior,
Patna, Guna, Gulbarga, Jamshedpur, Goa, Bhagalpur, Pondicherry, Chaibasa
and Calicut.

. 2431 NAI/2002—13B
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CHAPTER 8

COMPILATION OF RETENTION SCHEDULE FOR RECORDS

A well prepared records retention schedule which prescribes retention
periods of various records groups is an important administrative tool in the
hands of the administrators for maintaining a reasonable ratio between the
records of vital importance and those which are of éphemeral nature. Keeping
this in view, Section 6(1) (e) of the Public Records Act 1993, lays down that all
records creating agencies should frame a Retention Schedule for substantive
functions and get it vetted by the National Archives of India. Further, revision
" of such retention schedules after every fifth year becomes absolutely essential
as new subjects are likely to be included or some old subjects to be excluded
due to some administrative changes in the organisation and retention perlod
for such record groups have to be determined accordingly.

-8 In response to our Circular No.16-12/2001-R.M dated 9t April 2001,
156 Government Organisations and 51 Public Sector Undertakings have
responded. A detailed analysis is given below:-

The following 43 Offices have informed that they have compiled

retention schedules. These are:- Ministries of Urban Affairs and Poverty
Alleviation, Water Resources, Railways, Power, Petroleum and Natural Gas,
Labour, Parliamentary Affairs, Road Transport and Highways, Shipping, Civil
Aviation, Defence, Coal, External Affairs, Environment and Forests and
Departments of Agriculture and Cooperation, Food and Public Distribution,
Economic Affairs, Personnel and Training, Posts, Commerce, Director General
of Civil Aviation, Airport Health Organisation, Directorate General of
Supplies and Disposals, National Sample Survey Organisation, Town and
Country Planning Organisation and Tariff Commission all in New Delhi;
National Atlas and Thematic Mapping Organisation and Jute Commissioner
- both in Kolkata; Vocational Rehabilitation Centres for Handicapped, Mumbai
and Jabalpur, Forward Markets Commission, Mumbai; Indian Bureau of .
Mines and National Fire Service College both in Nagpur; Department of Space
and National Tuberculosis Institute both in Bangalore; Directorate of
Cashewnut and Cocoa Development, Kochi; Directorate of Plant Protection
Quarantine and Storage, Faridabad; Commissioner of Income Tax, Gujarat III,
Ahmedabad; Commissioner of Customs and Central Excise, Hyderbad I,
Hyderbad; Central Drug Standards Control Organisation (North Zone),
Ghaziabad; Office of the Assistant Labour Commissioner, Ranchi; Surveyor
General’s Office, Dehradun; Office of the Salt Commissioner, Jaipur and
Terminal Ballistics Research Laboratory, Chandigarh.
82  The undermentioned 7 Organisations have requested us to contact
their headquarters for this purpose. These are:- Regional Agmark Laboratory,
New Delhi; Coaching-cum-Guidance Centres for SC/ST, Kolkata and Surat;
Directorates of Marketing and Inspection, Hyderbad and Lucknow; Office of
the Regional Labour Commissioner(c) and Regional Directorate of
Apprenticeship Training (DGE&T) both in Hyderabad.
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8.3  Central Institute of Fisheries Nautical and Engineering Training and
Registrar of Companies Kerala both in Kochi have reported that records
retention schedule could be prepared only after the designated Departmental
Record Officer receives the training. Similarly, Postal Directorate has intimated
that action could not be initiated for want of orders from the Chief Post Master
General, Tiruvananthapuram.

84  The following 8 offices have given vague information. These are
Historical Cell (Air headquarter) and All India Soil and Use Survey both in
New Delhi; Competent Authority and Administrator, Smugglers and Foreign
Exchange Manipulators (Forfeiture of Property) Act of 1976 and ‘Natcotics
Drugs and Psychotropic Substances Act of 1985 and Kapas Vikas Nideshalaya
both in Mumbai; Office of the Commissioner of Income Tax, Gujarat and
Vocational Rehabilitation Centre for Handicapped both in Ahmedabad;
Coaching cum guidance centre for SC/ST, Jowai; Central Institute of Indian
Languages, Mysore. )

8.5 Fishery Survey of India, Visakhapatnam, Officé of the Labour Welfare
Commissioner, Allahabad and Director Geneéral of Mines Safety, Dhanbad
have sought our advice in this regard. e

8.6 There is yet another category of Organisations who are following their
own Manuals. These are:- Directorate of Management (Ministry of Defence)
and Director General of Central’Reserve Police Force both in New Delhi;
Government Medical Store Depot, Kolkata, Advanced Training Institute
(DGE&T), Mumbai, Nuclear Fuel Complex, Atomic Minerals Directorate for
Exploration and Research both in Hyderabad; Commissioner of Customs and
Central Excise, Nagpur and Deputy Chief Labour Commissioner, Bangalore;
Chief Post Master. General, Orissa Circle, Bhubaneswar; Office of the Chief
Commissioner of Income Tax, Kerala, Kochi.

8.7  Below mentioned 5 Offices have conveyed that they are following
Manual of Office Procedure. These are:- Department of Women and Child
Development, Computer Centre and Headquarter National Security Guard all
in New Delhi; Vocational Rehabilitation Centre for Handicapped and B.C.G.
Vaccine Laboratory both in Chennai.

8.8 Ministries of Steel and Textiles, Departments of Administrative
Reforms and Public Grievances, Supply all in New Delhi, Central Reference
Library and Staff Selection Commission both in Kolkata have communicated
that they have initiated action in this regard. ’

8.9  Additional Director, C.G.HS Mumbai and Assistant Labour
Commissioner, Bellary both have informed that this work could not be taken
up by them due to shortage of staff.

8.10  Report as "NIL’ has been furnished by 69 offices which are as under-
Ministries of Youth Affairs and Sports, Heavy Industries and Public
Enterprises, Coast Guard Headquarters, Air Headquarters, Armed Forces Film
and Photo Division, Directorate of Education (AIR), Director General, Medical
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Services (AIR), Commissioner of Central Excise Delhi I, Authority for Advance
Rulings (Department of Revenue), President’s Secretariat and Competent
Authority and Administrator, Smugglers and Foreign Exchange Manipulators
(Forfeiture of Property) Act of 1976 and Narcotic Drugs and Psychotropic
Substances ‘Act of 1985 all in New Delhi; Fishery and Survey of India, Chennai,
Mumbai, Port Blair, Porbander and Goa; Central Institute of Fisheries,
Nautical and Engineering also in Chennai; Directorate of Jute Development,
Variable Energy Cyclotrone Centre, Central Food Laboratory, Port Health
Organisation, Central Statistical Organisation and Development
Commissioner for Iron and Steel all in Kolkata; Department of Atomic Energy,
Board of Radiation and Isotope Technology, Office of the Custodian of Enemy
Property for India and Atomic Energy Regulatory Board, Commissioner of
Central Excise, Mumbai-II, all in Mumbai; Directorates of Marketing and
Inspection, Tirupur, Kochi, Nasik, Surat and Visakhapatnam; Postal Training
Centres, Vadodara, Pune, Dharwad, Madurai and Panaji, Office of the Post
Master (Western Region) Tamil Nadu, Coimbatore, Central Herd Registration
Scheme, Ongole; Directorate of Pulses Development, Bhopal; Southern Region
Farm Machinery Training and Testing Institute, Garladinne (District
Anantapur); General Services Organisation (Department of Atomic Energy)
and Indira Gandhi Centre for Atomic Research both in Kalpakkam; Random
Sample Poultry Performance Testing Centre, Central Institute of Coastal
Engineering for Fishery, Branch Secretariat (Department of Legal Affairs) and
Additional Director, CGHS all in Bangalore; Directorate of Arecanut and
Spices Development, Calicut; Registrar of Cooperative Societies, Panaji, Goa;
Centre for Advanced Technology, Indore; North Eastern Regional Office
(Ministry Environment and Forests) Shillong; Regional Office, Central Region
(Ministry of Environment and Forests) Lucknow; Commissioner of Income
Tax (Appeals) IX, Ahmedabad ; Joint ‘Director CGHS, Jabalpur; Model Vital
and Health Statistics Unit, Nagpur; Regional Offices of Ministry of Health and
Family Welfare, Shimla, Bhopal and Hyderbad; Electronics Test and
Development Centres, Jaipur and Mohali; Port Health Organisation,
Mandapam; Regional Office (Ministry of Non-Conventional Energy Sources)
Bhubaneswar; Vikram Sarabhai Space Centre, Tiruvananthapuram; Registrar -
of Companies, U.P, Kanpur; Office of the Official Liquidator, High Court
Allahabad, and Office of the Commissioner, Central Excise and Customs,
- Vadodara.

- 811 As regards preparation of Records Retention Schedules by the Public
Sector Undertakings/Committees/Commissions/Corporations etc., 3 have
informed that they have prepared Records Retention Schedules, 4 do not feel it
necessary to prepare such schedules, 7 have conveyed that they are following
their own schedules, 7 have yet to initiate action whereas 30 have sent "NIL’
reports.

812 The other 3 Public Sector Undertakings namely Directorate General,
All India Radio, New Delhi, Harish Chandra Research Institute, Allahabad
and Centre for D.N.A Finger Printing and Diagonistics, Hyderabad have
informed that they have prepared their schedules.

8.13  The following 4 Public Sector Undertakings have reported that they do
not feel it necessary to prepare such schedules. These are:- Council of
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Scientific and Industrial Research, New Delhi, the Institute of Mathematical
Science and Cargo Handling Division (Chennai Port Trust) both in Chennai
and Mazagaon Dock Ltd., Mumbai.

8.14 The 7 Public Sector Undertakings who are following their own
Schedules are:- All India Radio (News Service Division); Chennai Port Trust,
Chennai; Electronics Regional Testing Laboratory (West) Mumbai, Prasar
Bharti (All India Radio), Tuticorin, Thiruvananthapuram and Karaikal and
Cochin Special Economic Zone, Kochi.

8.15 Central Monitoring Service, All India Radio, New Delhi Madras
Fertilizers Ltd., Chennai, Centre for Development Advanced Computing and
Indian Institute of Tropical Meteorology both in Pune, Mineral Exploration
Corporation Ltd., Nagpur and International Advance Research Centre for
Powder Mettallurgy and New Materials, Hyderabad “have yet to start
preparation of their schedules. :

8.16 The following 30 Public Sector Undertakings have supplied “NIL’
reports:- Software Technical Parks of India, New Delhi; Indian Rare Earths
Ltd., Uranium Corporation of India Ltd., Saha Institute of Nuclear Physics,
Tata Memorial Centre, Mumbai Port Trust and Metropolitan Transport Project
(Railways) all in Mumbai; North Eastern Regional Farm Machinery Training
and Testing Institute, Sonitpur, National Institute of Financial Management,
Faridabad; Centre for Materials for Electronics Technology, Pune; Central
Board of Workers Education, Nagpur; Mormugao Port Trust, Goa;
Brahamputra Board, Guwahati; Diesel Component Works, Patiala; Indian
Petrochemicals Corporation Ltd. Vadodra; Prasar Bharti (All India Radio)
Chennai, Balamgir, Shimla, Jaipur, Gwalior, Patna, Guna, Gulbarga,
Jamshedpur, Goa, Bhagalpur, Imphal, Pondicherry, Chaibasa and Calicut.
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CHAPTER 9

DE-CLASSIFICATION OF CLASSIFIED RECORDS

Section 6(1) (f) of the Public Records Act, 1993 to be read with Rule 7 of
Public Records Rules, 1997 makes it mandatory for all records creating
agencies falling under the purview of the above mentioned Act to initiate
action to de-classify their classified records. All those records which are
downgraded to the extent of unclassified category need to be amalgamated in
the regular series of records. After attaining the age of 25 years they should be
appraised in consultation with National Archives of India. Records
recommended for permanent preservation after appraisal will be transferred
to National Archives of India. Drawing the attention of the records creating
agencies to the above provisions, a Circular Letter No.16-12/2001 dated 9t
April, 2001 was issued wherein they were requested to furnish information on
the action initiated by them. Replies received in this regard are scanty and
also discouraging as only 157 Government Organisations and 51 Public Sector
Undertakings have responded. A detailed analysis of the information
received in response to this letter is given below:-

9.1 The following 33 Offices have informed that they are declassifying
classified records periodically. These are:- Ministries of Defence, Civil
Aviation, Labour, Road Transport and Highways, Shipping, Petroleum and
Natural Gas, Water Resources, Railways, Departments of Economic Affairs,
Supply Personnel and Training, Steel, All India Soil and Land use Survey,
Directorate of Education (AIR) Headquarter, National Security Guard,
Planning Commission, Prime Minister’s Office and Directorate General,
Central Reserve Police Force all in New Delhi; Staff Selection Commission,
National Atlas and Thematic Mapping Organisation and Development,
Commissioner for Iron and Steel all in Kolkata; Commissioner of Central
Excise, Mumbai III, Mumbai; Directorate of Pulses Development, Bhopal;
Commissioner of -Income Tax, Gujarat IIl, Ahmedabad; Central Drug
Standards Control Organisation (North Zone), Ghaziabad; National Fire
Service College and Indian Bureau of Mines both in Nagpur; Vocational
Rehabilitation Centre for Handicapped, Jabalpur; Assistant Labour
Commissioner Ranchi; Regional Office (Ministry of Non-Conventional Energy
Sources) Bhubaneswar; Post Master General, Southern Region (T.N) Madurai;
Lal Bahadur Shastri National Academy of Administration, Mussoorie; Vikram
Sarabhai Space Centre, Tiruvananthapuram and Labour Welfare -
Commissioner, Allahabad. ‘

9.2  There are 22 Offices, which have communicated that they do not have
classified records. These are:- Departments of Agriculture and Co-operation,
Revenue, Women and Child Development, Administrative Reforms and
Public Grievances, Director General Civil Aviation, Director General Supplies
and Disposals and Computer Centre all in New Delhi; B.CG Vaccine
Laboratory, Vocational Rehabilitation Centre for Handicapped and Central
Training Institute for Instructors (DGE&T) all in Chennai; Coaching-cum-
Guidance Centre for SC/ST, Kolkata; Advanced Training Institute (DGE&T),
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Mumbai; Directorate of Marketing and Inspection, Kochi, Regional Office
(Ministry of Health and Family Welfare), Bhopal; Joint Director, Central
Government, Health Scheme, Jabalpur; Central Institute of Indian Languages,
Mysore; Regional Office (Ministry of Health and Family Welfare) and
Regional Directorate of Apprenticeship Training (DGE&T) both in Hyderabad;
Official Liquidator, High Court, Allahabad; Branch Secretariat (Department of
Legal Affairs), Bangalore; Commissioner of Customs and Central Excise,
Nagpur and Postal Training Centre, Madurai. :

9.3  The following 6 Offices have given vague information. These are:-
Department of Power, New Delhi; Central Institute of Fisheries, Nautical and
Engineering Training Unit, Chennai; Kapas Vikas Nideshalaya, Mumbai;
Regional Office (Central Region) of the Ministry of Environment and Forests,
Lucknow; Commissioner of Income Tax, Gujarat II, Ahmedabad and Southern
Region Farm Machinery Training and Testing Unit, Garladinne, (Anantapur
District) : : T

94 Armed Forces Film and Photo Division, Newik,;Deliﬁ has reported that
once a classified film is produced for Armed Forces, it cannot be declassified.

9.5  Central Herd Registration Scheme, ‘Ongole, Electronics Test and
Development Centre, Mohali and Director General Mines‘Safety,\Dhanbad
have intimated that they would take up this work in consultation with
National Archives of India. Similarly, Fishery Survey of India, Chennai and
Central Institute of Fisheries, Nautical and Engineering Training, Kochi both -
have informed that the work could not be taken up by them due to lack of

training to their personnel. «

9.6  The following 3 Offices have requested us to contact their Headquarter.
These are:- Regional Agmark Laboratory, New Delhi; Directorate of Marketing
and Inspection and- Regional Labour Commissioner (Central) both in
Hyderabad.

9.7  Directorate of Management (Ministry of Defence), New Delhi has
stated that action is taken from time to time in this regard.

9.8 The following 6 Organisations have intimated that they propose to take
action in this regard. These are:- Department of Food and Public Distribution,
New Delhi: Competent Authority and Administrator, Smugglers and Foreign
Exchange Manipulators (Forfeiture of Property) Act, 1976 and Narcotic Drugs
and Psychotropic Substances Act 1985, Atomic Energy Regulatory Board both
in Mumbai; Fishery Survey of India; Goa; Atomic Minerals Directorate for
Exploration and Research, Hyderabad and Commissioner of Central Excise
and Customs, Raipur. \

99 The other replies are summarised below:-

Ministry of Coal, New Delhi has informed that a decision in this regard
is yet to be taken. Ministry of Environment and Forests, New Delhi has
intimated that though the instructions were issued to all sections but no action
has been reported by them. Ministry of External Affairs, New Delhi has
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informed that declassification of files is done by the originator. However,
originators do not downgrade the files but merely review and return them.
Commissioner of Customs and Central Excise, Hyderabad I, Hyderabad has
informed that they are following their own procedure. Model Vital and
Health Statistics Unit, Nagpur has informed that as they are imparting
training" in Bio-Statistics, they do not create such records. Department of
Comumerce, New Delhi has stated that not much attention has been paid to this
aspect as Departmental Records Officer has recently joined. Additional
Director, Central Government Health Scheme, Mumbai has informed their
work cannot-be carried out in absence of specific staff to be posted in the
Records Room.

9.10 Coaching-Cum-Guidance Centre for SC/ST, Jowai (Meghalaya) has
informed that since it is a newly established office it was not possible to take
action. Similarly, Coaching Cum-Guidance Centre for SC/ST, Surat has stated
that information could not be sent as there was no designated Records Officer.
Assistant Labour Commissioner, Bellary has reported that the Headquarter
will be requested to issue instructions/ suggestions. Department of Space,
Bangalore has communicated that a committee has been constituted to look
into the matter. Ministry of Youth Affairs and- Sports, New Delhi has
informed that this work has not been taken up due to paucity of staff.
Surveyor General’s Office, Dehra Dun has conveyed that their technical
records are of permanent nature. Registrar of Companies, Kerala, Kochi has
informed that the report will be sent only. after the appointment of the
Departmental Records Officer,

91 - Fhe following 66 Offices, which have given "NIL’ information are:-
Ministries of Textiles, Health and Family Welfare, Urban Affairs and Poverty
Alleviation, Departments of Posts, Revenue, Heavy Industries and Public
Enterprises, Air Headquarters, Historical Cell (Air HQ), Director General
Medical Services (AIR), Authority for Advance Rulings (Department of
Revenue), Tariff Commission, Airport Health Organisation, Office of the
Commissioner of Central Excise, Delhi 1, President’s Secretariat National
Sample Survey Organisation, Town and Country Planning Organisation,
Coast Guard. Headquarters, Competent Authority and Administrator,
Smugglers and Foreign Exchange Manipulators (Forfeiture of Property) Act
1976 and Narcotic Drugs and Psychotropic Substances Act, 1985 all in New
Delhi; Office of the Jute Commissioner, Central Statistical Organisation,
Central Reference Library, Central Food Laboratory, Port Health Organisation
and Directorate of Jute Development all in Kolkata; Department of Atomic
Energy, Fishery Survey of India, Board of Radiation and Isotope Technology,
Forward Markets Commission, Custodian of Enemy Property for India and
Vocational Rehabilitation Centre for Handicapped all in Mumbai; Directorates
of Marketing and Inspection, Tirupur, Nasik, Surat, Lucknow and
Visakhapatnam; Fishery Survey of India, Port Blair and Porbandar; Directorate
-of Cashewnut and Cocoa Development and Chief Commissioner of Income
Tax, Kerala, both in Kochi; Random Sample Poultry Performance Testing
Centre, Central Institute of Coastal Engineering for Fishery, Additional
Director Central Government Health Scheme and Deputy Chief Labour °
Commissioner (C) all in Bangalore; Directorate of Plant Protection, Quarantine
and Storage, Faridabad; Directorate of Arecanut and Spices Development,



28

Calicut; North Eastern Regional Office (Ministry of Environment and Forests),

Shillong, Terminal Ballistics Research Laboratory, Chandigarh; Centre for
Advanced Technology, Indore; General Services Organisation (Department of
Atomic Energy), Variable Energy Cyclotron Centre and Indian Gandhi Centre
for Atomic Energy all in Kalpakkam; Registrar of Cooperative Societies,

Registrar of Companies and Post Master General all in Panaji Goa; Salt
Commissioner and Electronics Test and Development Centre both in Jaipur;
Commissioner of Income Tax (Appeals) IX, Ahmedabad; Central Excise and
Customs Commissionerate, Vadodra; Regional Office (Ministry of Health and
Family Welfare) Shimla; Port Health Organisation, Mandapam; Vocational
Rehabilitation Centre for Handicapped, Ahmedabad; Assistant Labour
Commissioner (C) Faridabad; Registrar of Companies U.P Kanpur; Post
Master General, Dharwad and Madurai and Nuclear Fuel Complex

Hyderabad.

912  Analysis of information received from 51 Public Sector Undertakings in
this regard is as under:- In all, 3 Organisations have informed that they are
doing declassification of files, 2 have replies that they follow their own
guidelines, 3 have reported that it is not applicable to them, 3 have replied that
they will be sending it'in due course, whereas "NIL’ information has been sent
by 30 Public Sector Undertakings. »

9.13  There are 13 Public Sector Undertakings who have informed that they
- are attending the job of de-classification of files. These are:- Prasar Bharti,
New Delhi; Bengal Chemicals and Pharmaceuticals Ltd., Kolkata; Mumbai
Port Trust, Tata Institute of Fundamental Research and Electronics Regional
Test Laboratory (West), all in Mumbai; Mormugao Port Trust, Goa; Centre for
DNA Finger Printing and Diagnostics, Hyderabad; Indian Petrochemicals
Corporation Ltd., Vadodra; Prasar Bharti (AIR), Jaipur, Thiruvananthapuram,
Karaikal, Bhagalpur and Pondicherry.

9.14 The Cargo Handling Division and Chennai Port Trust, both in Chennai
have intimated that they are following their own procedure. =

9.15 _ There are 3 Public Sector Undertakings who have informed that it is
not applicable to them. These are Council of Scientific and Industrial
Research, New Delhi; The Institute of Mathematical Science, Chennai and
Prasar Bharti (AIR), Tuticorin. -

9.16 Madras Fertilizers., Chennai, The Shipping Corporation of India Ltd.,
Mumbai and International Advanced Centre for Powder Mettallurgy and New
Materials, Hyderabad have reported that they will be sending information in
due course.

9.17 Information as *NIL’ has been sent by the following 30 Public Sector
Undertakings. These are:- Engineers India Ltd., Central Cottage Industries
Corporation of India, Ltd., National Cooperation Housing Federation of India,
Central Government Employees Welfare Organisation, Umversity of Delhi,
Software Technology Parks of India, News Service Division (All India Rad1o)
and Director General (AIR) all in new Delhi; Prasarbharti, Chennai; Falta
Export Processing Zone, National Institute of Homoeopathy and National Jute
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Manufacturers Corporation Ltd., all in Kolkata; Central Power Research
Institute, Indian Academy of Sciences, Software Technology Parks of India,
Raman Research Institute, Institute of Wood Science and Technology, Bharat
Earth Movers Ltd and Spices Trading Corporation all in Bangalore; Society for
Applied Microwave Electronics Engineering and Research, Dte. General
Factory Advice Service and Labour Institute, Indian Rare Earths Ltd., Uranium
Corporation of India, Ltd., Saha Institute of Nuclear Physics, Tata Memorial
Centre, Mumbai Port Trust, Mazagoan Dock Ltd., and Metropolitan Transport
Project all in Mumbai; Centre for Material for Electronics Technology, Centre
for Development of Advanced Computing and Indian Institute of Tropical
Meterology all in Pune; Mineral Exploration Corporation Ltd., Central Board
. for Workers Education both in Nagpur, Centre for Electronics Design and
Technology of India, Gorakhpur; Dredging Corporation of India Ltd.,
Vishakhapatnam; Indian Institute of Advanced Study Shimla, Sardar Sarovar
Constructions Advisory Committee, Vadodara; Government of India Regional
Tourist Office, Dubai; National Institute of Hydrology, Roorkee; Bhakra Beas
Management Board, Chandigarh; North Eastern Regional Farm Machinéry
Training and Testing Institute, Sonitpur; Harish Chandra Research Institute,
Allahabad; National Institute of Financial Management Faridabad; Cochin
Special Economic Zone, Kochi, Brahamputra Board Guwahati, Diesel
Component Works, Patiala, Prasar Bharti (AIR), Balangir, Shimla, Gwalior,
Patna, Guna, Karaikal, Gulbarga, Jamshedpur, Goa, Bhagalpur, Imphal,
Chaibasa and Calicut. .

9.18  Further, in response to another Circular Letter No.16-4/2001-RM dated
11 July, 2001 requesting the records creating agencies to furnish half yearly
returns on the subject, 102 Government Organisations and 34 Public Sector
Undertakings have sent the returns in this connection. The details of half-
yearly returns can be seen in Annexure IV- A and B.



' CHAPTER 10
DEFUNCT COMMISSIONS/COMMITTEES

Information contained in the records of Commissions/Committecs:
appointed by the Government from time to time is of immense historical
importance. Moreover, these records are unique in the sense that information
contained therein is not available elsewhere. Needless to mention here that
the findings of these reports, thus, supplement the links in public records.
Keeping in view the importance of these records and also the provision as
stipulated under Section 6(1) (I) of the Public Records Act, 1993 for

transferring the records of the defunct bodies to the National Archives of
India, a Circular Letter No.16-12/2001-RM dated 9t April, 2001 wasiisstied to
all the Organisations requesting them to furnish information in this regard. In
response to the said Circular, 167 Ministries/Departments/Qffices of the
Government of India and 51 Public Sector Undut*\kmd& hgvu fulmshed
information.  Details of information furnished by the *Governmental
Organisations are given as under:- :

101  Ministr y of Defence, New Delhi have mf‘é;r"’ 1ed that they have records
of two defunct bodies i.e. Expert Classification Co nmttee and Special Surplus
Store Disposal Committee in their custody

“Health and Family Welfare both in

10.2  Ministries of Civil Aviation .
ation in this regard is being collected.

New Delhi have informed that info

)
10.3  The following 153 Offi have sent ‘NIL’ report. These are:- Ministries
of Environment and Forests, External Affairs, Labour, Parliamentary Affairs,
Steel, Road Transport and nghways, Shipping, Urban Affairs and Poverty
Alleviation, Water Resources, Textiles, Youth Affairs and Sports, Rallway'a,
Power, Petroleum and Natural Gas and Departments of Agriculture and
Cooperation, Food and Public Distribution, Coal, Revenue, Supply, Heavy
Industry and Public Enterprises, Women and Child Development, Personnel
and Training, Administrative Reforms and Public Grievances, Posts, All India
Soil and-Land Use Survey, Regional Agmark Laboratory, Director General
Civil ‘Aviation, Coast Guard Headquarters, Air Headquarters, Armed Forces
Filmr and Photo Division, Directorate of Management Services (Ministry of
Defence) Historical Cell (Air Headquarters), Directorate General of Medical
Services (AIR), Directorate of Education (AIR), Office of the Commissioner of
Central Excise, Delhi I, Office of the Competent Authority and Administrator,
Smugglers and Foreign Exchange Manipulators (Forfeiture of Property) Act
1976 and Narcotic Dlugs and Psychotropic Substances Act 1985, Authority for
Advanced Rulings (Department of Revenue) Director General Supplies and
Disposals, Tariff Commission, Airport Health Organisation, Directorate
General of Central/Reserve Police Force, Headquarters, National Security
Guards, National Sample Survey Organisation, Planning Commission,
Computer Centre, Prime Minsiter’s Offue Town and Country Planning
Organisation and President’s Secretariat all in New Delhi; Central Institute of
Fisheries, Nautical and Engineering Training Unit, B.C.G Vaccine Laboratory,
Government Medical Store Depot, Central Training Institute for Instructors
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(DGE &T) all in Chennai, Directorate of Jute Development, Variable Energy
Cyclotron Centre, Port Health Organisation, Central Food Laboratory, Central
Reference Library, Staff Selection Commission, Central Statistical
Organisation, National Atlas and Thematic Mapping Organisation and Jute
Commissioner all in Kolkata; Department of Atomic Energy, Kapas Vikas
Nideshalaya, Fishery Survey of India, Atomic Energy Regulatory Board, Board
of Radiation and Isotope Technology, Forward Markets Commission,
Custodian of Enemy Property for India, Advanced Training Institute (Ministry
of Labour) and office of the Competent Authority and Administrator,
Smugglers and Foreign Exchange Manipulators (Forfeiture of Property) Act
1976 and Narcotic Drugs and Psychotropic Substances Act of 1985 all in
Mumbai; Directorate of Marketing and Inspection, Tirupur, Kochi, Nasik
Road, Surat, Lucknow, Hyderabad and Visakhapatnam; Central. Herd
Registration Scheme, Ongole; Directorate of Cashewnut and Cocoa
Development, Kochi; Directorate of Pulses Development, Bhopal; Central
Institute of Fisheries Nautical and Engineering Training, Banglaore and Kochi;
Department of Space, Random Sample Poultry Performance Testing Centre,
National Tuberculosis Institute, Additional Director Central Government
Health Scheme and Branch Secretariat (Department of Legal Affairs) all in
Bangalore; Directorate of Plant Protection, Quarantine and Storage, Faridabad;
Directorate of Arecanut and Spices Development, Calicut, Fishery Survey of
India, Chennai, Port Blair, Visakhapatnam, Porbander, Goa; Southern Region
Farm Machinery Training and Testing. Institute, Garladinne (District
Anantapur); Registrar of Cooperative Societies, Panaji; Nuclear Fuel Complex,
Atomic Minerals Division and Directorate for Exploration and Research all in
Hyderabad; Terminal Ballistics Research Laboratory, Chandigarh; North
Eastern Regional Office and Regional Office (Central Region) Ministry of
Environment and Forests, Shillong and Lucknow; Office of the Commissioner
of Income Tax (Appeals). Ahmedabad III, Ahmedabad; Office of the Salt
Commissioner, Jaipur; “Offices of the Commissioner of Central Excise,
Mumbai, Nagpur, Vadedara, Ahmedabad, Raipur, Hyderabad I; Joint Director
Central Government Health Scheme, Jabalpur and Bangalore; National Fire
Service College, Model Vital and Health Statistics Unit, both in Nagpur;
Regional Offices of Ministry of Health and Family Welfare Shimla, Bhopal and
Hyderabad; Port Health Organisation, Mandapam; Central Drug Standard
Control ‘Organisation (North Zone), Ghaziabad; Central Institute of Indian
Languages, Mysore; Electronics Test and Development Centres, Jaipur and
Mohali; Vocational Rehabilitation Centres for Handicapped, Chennai,
Mumbai, Ahmedabad and Jabalpur; Coaching-Cum-Guidance Centre for
SC/ST, Kolkata, Jowai (Meghalaya) and Surat; Office of the Labour Welfare
Commissioner, Allahabad; Deputy Chief Labour Commissioner (C) and Office
of the Regional Labour Commissioner (C) both in Bangalore; Offices of the
Assistant Labour Commissioner, Ranchi and Faridabad; Director General
Mines Safety, Dhanbad; Regional Directorate of Apprenticeship Training
(DGE&T) Hyderabad; Office of the Official Liquidator, High Court Allahabad,
Allahabad; Offices of the Registrar of Companies, U.P. Kanpur; Goa Daman
and Diu, Panaji Goa; Regional Office of Ministry of Non-Conventional Energy
Sources Bhubaneswar; Lal Bahadur Shastri National Academy of
Administration, Mussoorie; Postal Training Centres, Vadodara and Madurai;
Post Master General, Pune Region, Pune, N.K Region, Dharwad, Goa Region,
Panaji, Southern Region, (TN), Madurai, Bhubaneswar, Western Region, (TN),



32

Coimbatore; Vikram Sarabhai Space Centre, Thiruvananthapuram;
Electronics Test and Development Centre, Mohali and Surveyor General's
Office, Dehra Dun.

F

104 Fishery Survey of India, Kochi, Regional Labour Commissioner
(Central) Hyderabad and Assistant Labour Commissioner, Bellary have
informed that their Headquarter Office may be contacted in this regard.

105 Development Commissioner for Iron and Steel, Kolkata has informed
that records of defunct bodies have been destroyed after taking orders from
Competent Authority.

10.6  Department of Economic Affairs have informed that the records of
defunct bodies are yet to be transferred.

10.7 Office of the Chief Commissioner Income Tax, i(é_f’ala, Kochi has
informed that their’s is tax collecting Department, therefore, the question of
transfer of records does not arise. . F N

108  Office of the Additional Director, CGHS, Mumbai has informed that
their work could be taken only after the appointment of additional staff.
Similarly, Registrar of Companies, Kerala, Kochi has informed that this job can
be taken up only after the appointment of Departmental Records Officer in
their Organisation. ' s O :

10.9 Office of the Chief Post Master General, Tiruvananthapuram has
intimated that the specific orders from the Postal Directorate is awaited in this
regard. v

10.10 As regards Public Sector Undertakings 51 have furnished information
on defunct Committees/Commissions out of which 50 have sent "NIL
information. These are: Council of Scientific and Industrial Research, Software
Technology Parks of India , Dte. General, All India Radio and Central
Monitoring Services all in New Delhi; Cargo Handling Division, Madras
Fertilizers Ltd and Institute of Mathematical Science all in Chennai; Indian
Rare Earths Ltd, Uranium Corporation of India Ltd., Saha Institute of Nuclear
Physics, Tata Institute of Fundamental Research, Tata Memorial Centre,
Electronics Regional Test Laboratory, Metropolitan Transport Project
(Railway), Mumbai Port Trust and Mazagaon Dock Ltd. all in Mumbai; Centre
for Materials for Electronics Technology, Centre for Development of
Advanced Computing and Indian Institute of Tropical Meteorology all in
Pune; North Eastern Region Farm Machinery Training and Testing Institute,
Sonitpur; National ‘Institute of Financial Management, Faridabad; Indian
Petrochemicals Corporation Ltd., Vadodra; Central Board for Workers
Education and Mineral Exploration Corporation Ltd. both in Nagpur; Diesel .
Component Works, Patiala; International Advanced Research Centre for
Powder Mettallurgy and New Materials and Centre for DNA Finger Printing
both in Hyderbad; Mormugao Port Trust, Goa; Brahmputra Board Guwahati;
Harish Chandra Research Institute, Allahabad; Prasar Bharti (All India Radio);
News Service Division, New Delhi, Balangir, Shimla, Thiruvananthapuram,
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CHAPTER 11

ACTION INITIATED BY RECORDS CREATING AGENCIES ON
APPRAISAL OF NON-CURRENT RECORDS

As per Section 6(1) (C) of the Public Records Act, 1993, in earlier
reports the need for regular appraisal of non-current records in collaboration
wifh the National Archives of India has been stressed. This exercise on the
one hand will help in saving precious working shelf space by destroying
tecords of ephemeral nature in the Ministries/ Departments/Offices/ Public
Sector Undertakings etc and on the other, the upkeep and preservation of
records of enduring value will be done properly. The National Archives of
India has been making its earnest efforts to guide -and‘advise the records
creating agencies on this aspect. Accordingly, Circular letter No.16-12/2001-
R.M dated 9t April, 2001 was issued to all records creating agencies seeking

information in this behalf.

111 . Im. -~ fesponise to the above said  Circular, 163
Ministries/ Departments/Offices/Public Sector Undertakings etc have
furnished information. Out of which 116 are the Central Government
Organisations and 47 are Public Sector Undertakings. Out of 116 Government
Organisations, 18 Offices have informed that they are appraising their 25 years
old records in consultation with National Archives of India, whereas 65 have
sent “NIL’ reports, 23 Offices have reported that the said procedure is not
applicable to them, 7 have conveyed that they do not have 25 years old
records, 2 Offices have informed that their Head Office may be contacted for
getting the desired information and 1 Office has given vague reply that
furnishing of desired information is not required. The analysis of information
received is detailed below:- '

112  The following 18 Ministries/ Departments/Offices have reported that
they ‘have non-current record which have been appraised by them in
consultation with National Archives of India. These are, Ministries of External
Affairs, Parliamentary Affairs, Railways, Road Transport and Highways,
Shipping, Urban Development and Poverty Alleviation and-Water Resources,
Departments of Economic Affairs, Expenditure, Personnel and Training,
Planning Commission, Office of the Director General, Central Government
Health Scheme all in New Delhi; Central Statistical Organisation and National
Atlas andThematic Mapping Organisation both in Kolkata; Office of the
Competent Authority and Administrator, Smugglers and Foreign Exchange
Manipulators (Forfeiture of Property) Act, 1976 and Narcotics Drugs and
Psychotropic Substance Act, 1985, Mumbai; Office of the Commissioner of
Central Excise and Customs, Aurangabad; National Tuberculosis Institute,
Bangalore and Office of the Salt Commissioner, Jaipur.

113 65 Organisations which have given "NIL' reports are as under:-
Ministries of Coal, Petroleum and Natural Gas, Power, Textiles, Youth Affairs
and Sports, Departments of Heavy Industries, Supply, President’s Secretariat,
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Prime Minister’s Office, Office of the Director General of Civil Aviation, Coast
Guard Headquarters, Directorate of Data Processing (Air Headquarters),
Directorate of Research and Development Organisation (Ministry of Defence),
Directorate of Education (Air), Office of the Armed Forces Film and Photo
Division, National Sample Survey Organisation and Authority for Advance
Rulings (Department of Revenue) all in New Delhi; B.C.G. Vaccine Laboratory,
Chennai; Eastern Regional Office of Staff Selection Commission, Development
Commissioner for Iron and Steel, Office of the Jute Commissioner, Central
Reference Library and Central Food Laboratory all in Kolkata; Office of the
Custodian of Enemy Property for India, Forward Markets Commission and
Fishery Survey of India all in Mumbai; Department of Space, Office of the
Additional Director General, Central Government Health Scheme and
Random Sample Poultry Performance Testing Centre all in Bangalore;
Regional Office for Health and Family Welfare, Bhopal; Dte. of Arecanut and
Spices Development, Calicut, Northern Region Office (Ministry of
Environment and Forests) and Terminal Ballistics Research Laboratory all in
Chandigarh; Post Master General, Western Region (T.N), Coimbatore,
Surveyor General's Office, Dehradun; Directorate of - Plant Protection
Quarantine and Storage, Faridabad; Central Drugs Standard Control
Organisation, Ghaziabad; Central Institute of Fisheries, Nautical and
Engineering Training and Office of the Regional Office, Central Region
(Ministry of Environment and Forests) Lucknow; Post Master General, '
Southern Region (T.N) and Postal Training Centre both in Madurai; Port
Health Organisation, Mandapam Camp; Indian Bureau of Mines and National
Fire Service College both in Nagpur; Central Herd Registration Scheme,
Ongole; Office of the Post Master General, Goa Region, Panaji and Pune;
Office of North Eastern Regional Office (Ministry of Environment and
Forests), Shillong; Vikram Sarabhai Space Centre, Thiruvananthapuram; Office
of the Commissioner of Central Excise, New Delhi, Belgaum, Nagpur and
Raipur; Office of the Commissioner of Income Tax, Commissioner, Kolkata,
Ahmedabad, Kochi_ and Pune, Postal Training Certre, Vadodara and
Directorate of Marketing and Inspection, Surat and Visakhapatnam.

11.4  There are 23 Offices which have informed that this aspect is not
applicable to them. These are:- Departments of Chemicals and Petrochemicals,
Revenue and Women and Child Development, Directorate General of Medical
Services (Air), Port Health Organisation, IGI Airport, Town and Country
Planning Organisation, All India Soil and Land Use Survey and Institute of
Secretariat Training and Management all in New Delhi; Central Institute of
Fisheries Nautical and Engineering Training Unit, Chennai; Port Health
Organisation and Director General, Government Health Scheme both in
Kolkata; Office of the Commissioner of Income Tax, Mumbai XI; Office of the
Commissioner of Central Excise and Office of the Additional Director, Central
Government Health Scheme all in Mumbai; Southern Region, Farm Machinery
Training and Testing Institute, Garladinne, (Anantpur District); Regional
Cffice (Ministry of Non-Conventional Energy Sources), Bhubaneswar;
Directorate of Pulses Development, Bhopal; Regional Office for Health and
Family Welfare, Hyderabad; Directorate of Cashewnut and Cocoa
Development and Kochi; Directorate of Marketing and Inspection, Nasik
Road; Lal Bahadur Shastri National Academy of Administration, Mussoorie
and Regional Office (Ministry of Health and Family Welfare), Shimla. _

2431 NAI/2002—14A



11.5 Below mentioned 7 Offices have intimated that they are not having 25
years old records. Directorate General of Supplies and Disposals and Head
Quarter, National Security Guard both in New Delhi; Office of the
Commissioner of Income Tax, Gujarat II[, Ahmedabad; Directorate of
Marketing and Inspection, Sub-Office, Hyderabad; Office of the Joint Director,
Central Government Health Scheme, Jabalpur and National Fire Service
College, Nagpur.

11.6  Regional Agmark Laboratory, New Delhi and Directorate of Marketing
and Inspection, Lucknow have informed that their Head Office may be
contacted for getting the requisite information.

11.7  Directorate of Jute Development, Kolkata has given.vague reply by
stating that furnishing of desired information is not required. -

11.8  In all, 47 Pub..c Sector Undertakings have furnished information, out
of which 2 have furnished desired information, 39 have sent "NIL' report, 1 is
following its own procedure, 3 have informed that it is not applicable to them
whereas 2 have communicated that they will be doing it in due course.

11.9  Cargo Handling Division (Chennai Port Trust) Chennai and Indian
Institute of Tropical Meterology, Pune have furnished desired inforation.

11.10 The Public Sector Undertaking numbering 39 have furnished *NIL’
information. These are:- Software Technology Parks of India, Director
General, All India Radio and Central Monitoring Services all in New Delhi;
Indian Rare Earths Ltd., Uranium Corporation of India, Saha Institute of
Nuclear Physics, Tata Institute of Fundamental Research, Tata Memorial
Centre, Electronics Regional Test Laboratory (West), Mumbai Port Trust,
Mazagaon Dock Ltd and Metropolitan Transport Project (Railways) all in
Mumbai; Prasar Bharati (All India Radio), Chennai, Balangir, Shimla
Thiruvananthapuram, Jaipur, Gwalior, Patna, Guna, Gulbarga, Jamshedpur,
Imphal, Pondicherry, Chaibasa and Calicut, National Institute of Financial
Management, Faridabad; Centre for Materials for Electronics Technology and
Centre for Development of Advanced Computing both in Pune; Central Board
for Workers Education, Nagpur; Mormugao Port Trust, Goa; Centre for D.N.A
Finger Printing and Diagnostics and International Advanced Research Centre
for Powder Mettallurgy and New Materials both in Hyderabad; Brahamputra
Board, Guwahati; Mineral Exploration Corporation Ltd. Nagpur; Diesel
Component Works, Patiala; and Indian Petrochemicals Corporation Ltd.,
Vadodra and Harish Chander Research Institute Ltd., Allahabad.

11.11 Council of Scientific and Industrial Research, New Delhi; Institute of
Mathematical Sciences, Chennai and Prasar Bharti, Karaikal have reported

that it is not applicable to them.

1112 Chennai Port Trust Chennai, is following its own procedure.

2431 NAI/2002—14B
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CHAPTER 12
ORGANISATIONAL HISTORY

Organisational history of an organisation plays a vital role in having
better appreciation of the organisation as it reflects all changes in detail that
have taken place from time to time due to administrative exigencies. It
provides first hand knowledge of various records series and their importance
which consequently equip the officers of the National Archives of India while
conducting spot studies for vetting the Records Retention Schedules and
appraising the non-ctrrent records of more than 25 years old. [-_Compﬂanon of
Organisational history is very important from administrative and historical
point of view. Keeping this in view under Section 6(1) (i) of Public Records
Act, 1993 it has been laid down that all records creating agencies shall compile
their Organisational History. (In pursuance of this the National Archives of
India issued a Circular Letter No.16-12/2001-R.M dated 9 April 2001 seeking
information in this regard. 7In all, 212 Ministries/Departments/Offices and
Public Sector Undertakings have furnished information out of which 161 are
Ministries/ Departments 51 are Public Sector Undertakings. Detailed analysis
of the mforrnatlon is given below:-

121  The following 56 Organisations have informed that they have already
compiled the Organisational History. These are:- Ministries of Coal,
Environment and Forests, External Affairs, Labour, Parliamentary Affairs,

Road Transport and Highways, Shipping, Urban Affairs and Poverty
Alleviation, Water Resources and Railways, Departments of Agriculture and
Cooperation, Food and Public Distribution, Revenue, Economic Affairs,

Commerce, Heavy Industries and Public Enterprises, All India Soil and Land
Use Survey, Director General, Civil Aviation, Airport Health Organisation,
Directorate General, Central Reserve Police Force, National Sample Survey
Organisation and Planning Commission all in New Delhi; Central Institute of
Fisheries, Nautical and Engineering Training Unit, Vocational Rehabilitation .
for Handicapped and Central Training Institute for Instructors (DGE &T) all in
Chennai; Directorate of Jute Development, Central Food Laboratory, Central
Reference Library, Central Statistical Organisation, National Atlas and
Thematic Mapping Organisation, Office of the Development Commissioner for
Iron and Steel and Office of the Jute Commissioner all in Kolkata; Fishery
Survey of India, Forward Markets Commission, Office of the Competent
Authority and Administrator, Smugglers and Foreign Exchange Manipulators
(Forfeiture and Property) Act of 1976 and Narcotic Drugs and Psychotropic
Substances Act, 1985 and Custodian of Enemy Property for India all in
Mumbai; Central Herd Registration Scheme, Ongole; Directorate of Pulses
Development, Bhopal; Directorate of Cashewnut and Cocoa Development,

Kochi; Random Sample Poultry Performance Testing Centre, Central Institute
of Coastal Engineering for Fishery and National Tuberculosis Institute all in
Bangalore; Directorate of Plant Protection and Quarantine and Storage,
Faridabad; Southern Region Farm Machinery Training and Testing Institute,
Garladinne (District Anantapur); Nuclear Fuel Complex and Regional
Directorate of Apprenticeship Training (DGE&T), both in Hyderabad;

Terminal Ballistics Research Laboratory, Chandigarh; Regional Office (Central
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Region), (Ministry of Environment and Forests), Lucknow; Office of the
Commissioner of Customs and Central Excise and Indian Bureau of Mihes,
both in Nagpur; Central Drugs Standard Control Organisation (North Zone),
Ghaziabad; Electronics Test and Development Centre, Mohali; Office of the
Assistant Labour Commissioner, Ranchi; Directorate General of Mines Safety
Dhanbad; Office of the Registrar of Companies, Goa, Daman and Diu, Panaji-
Goa; Office of the Chief Post Master General, Orissa Circle, Bhubaneswar and
Surveyor General’s Office, Dehra Dun.

12.2  The following 11 Organisations have informed that their headquarters
should be contacted for this purpose. These are:- Regional Agmark
Laboratory, New Delhi,\ Government Medical Store Depot, Chennai; Port
Health Organisation, Kolkata, Directorate of Marketing and Inspection,
Lucknow and Hyderbad; Office of the Post Master General, Southern Region
(TN) Madurai; Fishery Survey of India, Kochi and Goa; Office of the Labour
Commissioner, Bellary; Regional Office of the Ministry of Health and Family
Welfare, Hyderbad and Office of the Deputy Chief Labour Commissioner <)
Bangalore, : s

123  National Security Guard Headquarters, New Delhi has stated that
information being secret in nature cannot be divulged:

124 Atomic Minerals Directorate for Exploration and Research, Hyderabad
has reported that they are following norms of Department of Atomic Energy
available on website, whereas Registrar of Companies, Kerala, Kochi has
informed that the work would be taken up after the appointment of the
Departmental Records Officer.” Similarly, Additional Director, C.GHS,
Mumbai has conveyed that ‘the. work of Compilation of Organisational
History could not be taken up due to shortage of staff.

125  The following 8 Offices have intimated that they are compiling
Organisational history and the same will be forwarded to National Archives of
India. These ‘are:- Ministries of Defence, Civil Aviation and Textiles,
Departments of Personnel and Training, Administrative Reforms and Public
Grievances, Tariff Commission, all in New Delhi; Staff  Selection
Commission, Kolkata and Office of the Salt Commissioner, Jaipur.

12.6  Historical Cell (Air Headquarters) New Delhi, Office of the Chief
Commissioner, Income Tax Kerala, Kochi and Regional Office (Ministry of
Health and Family Welfare) Shimla have sent vague replies.

127 Depértment of Supply, New iJelhi has informed that their
Organisational History is reflected in the Annual Report.

12.8  The following 78 Offices have sent "NIL' reports:- Ministries of Health
and Family Welfare, Steel, Power, Petroleum and Natural Gas, Youth Affairs
and Sports, Departments of Women and Child Development, Posts,
President’s Secretariat, Prime Minister’s Office, Computer Centre, Town and
Country Planning Organisation, Coast Guard Headquarters, Air headquarters,
Armed Forces Film and Photo Division, Director General of Medical
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Services(AIR), Office of the Commissioner of Central Excise, Delhi I, Authority
for Advance Rulings (Department of Revenue), Office of the Competent
Authority and Administrator, Smugglers and Foreign Exchange Manipulators
(Forfeiture of PropQOerty) Act, 1976 and Narcotic Drugs and Psychotropic
Substances Act 1985, all in New Delhi; Fishery Survey of India, Chennai, Port
Blair, Porbander and Visakhapatnam; B.C.G Vaccine Laboratory, Chennai;
Variable Energy Cyclotrone Centre and Central Reference Library, both in
Kolkata; Department of Atomic Energy, Atomic Energy Regulatory Board and
Board of Radiation and Isotope Technology, Advanced Training Institute
(DGE&T) all in Mumbai; Directorate of Marketing and Inspection, Tirupur,
Kochi, Nasik, Surat and Visakhapatnam; Central Institute of Indian
Languages, Mysore; Vocational Rehabilitation Centres for Handicapped,
Mumbai, Jabalpur and Ahmedabad; Central Institute of Fisheries N autical and
Engineering Training, Kochi; Directorate of Arecanutand Spices
Development, Calicut; Registrar of Cooperative Societies, Panaji; General
- Services Organisation (D/AE), Indira Gandhi Centre for Atomic Research,
Kalpakkam; Centre for Advance Technology, Indore; North Eastern Regional
Office (Ministry of Environment and Foreésts) Shillong; Commissioner of
Income Tax (Appeals) IX, Commissioner of Income Tax, Gujarat II and
Commissioner of Income Tax, Gujarat III all in Ahmedabad; Office of the
Commissioner of Central Excise and Customs, Mumbai, Nagpur; Vadodara,
Raipur and Hyderabad; Office of the Joint Director and Additional Director,
Central Government Health Scheme, Jabalpur and Bangalore; Model Vital and
Health Statistics and National Fire Service College both in Nagpur; Port
Health Organisation, Mandapam; Regional Office (Ministry of Health and
Family Welfare), Bhopal; Electronics Test and Development Centre, Jaipur;
Coaching-cum-Guidance Centres for SC/ST, Kolkata, Surat and Jowai
(Meghalaya); Lal Bahadur Shastri National- Academy of Administration,
Mussoorie; Postal Training Centres, Madurai and Vadodara; Vikram Sarabhai
Space Centre, Tiruvananthapuram; Post Master General (Goa Region), Goa
Western Region (TN), (Pune region), Panaji, Coimbatore and Pune;
Department ‘of Space and Branch Secretariat (Department of Legal Affairs),
both in  Bangalore; Labour Welfare Commissioner, Regional Labour
Commissioner (C), Assistant Labour Commissioner, Allahabad, Hyderbad
and Faridabad; Official Liquidator High Court of Allahabad, Allahabad;
Registrar of Companies U.P, Kanpur and Regional Office, (Ministry of Non-
Conventional Energy Sources), Bhubaneswar.

129 Copies of the Organisational Histories have been furnished by 19
Public Sector Undertakings. These are:- National Project Construction
Corporation Ltd., Pharmacy Council of India and All India Radio (News
Service Division) all in New Delhi; The Institute of Mathematical Science,
Chennai, Bengal Chemicals and Pharmaceuticals Ltd., Kolkata, Mumbai Port
Trust, Indian Rare Earths Mumbai; Andaman and Nicobar Islands Forest and
Plantation Development Corporation Ltd., Port Blair, Centre for Materials for
Electronics Technology and Centre for Development of Advanced Computing
both in Pune, Central Board for Workers Education and Mineral Exploration
Corporation Ltd. both in Nagpur, Narmada Control Authority, Indore;
Auroville Foundation, Villupuram, Rashtriya Bhartiva Sainya College, Dehra
Dun; North Eastern Region Farm Machinery Training and Testing Institute,
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Sonitpur; Harish Chander Research Institute, Allahabad; Cochin Special
Economic Zone, Kochi and Brahamputra Board, Guwahati.

1210 There are 4 Public Sector Undertakings which have informed that they
will be compiling their Organisational History in due course. These are:-
Uranium Corporation of India Ltd; Mumbai; Mormugao . Port Trust, Goa; The
Rubber Board, Kottayam; International Advance Research Centre for Powder
Mettallurgy and New Materials, Hyderabad. -

12.11 There is yet another group of Public Sector Undertakings numbering 27
who have supplied *NIL’ information. These are:- Software Technology Parks,
Council of Scientific and Industrial Research and Central Monitoring service
(All India Radio), all in New Delhi and Madras Fertilizers Ltd., Prasar Bharti
(All India Radio) and Cargo Handling Division all in Chennai; Saha Institute.
~ of Nuclear Physics, Tata Institute of Fundamental Research, Tata Memorial
Centre, Mazagaon Dock Ltd., Electronic Regional Test Laboratory (West) and
Metropolitan Transport Project (Railways), all in Mumbai; Prasar Bharti (All
India Radio), Shimla; Thiruvananthapuram, Jaipur, Gwalior, Patna , Guna,
Gulbarga, Jamshedpur, Goa, Karaikal, Bhagalpur, Imphal, Pondicherry
Chaibasa and Calicut. ,

12.12 Chennai Port Trust, Chennai has given vague reply.
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CHAPTER 13

MICROFILMING OF "A’ CATEGORY RECORDS

As has been reported in the previous report that National Archives of
India started the work of preparing microfilm of A’ Category records lying in
the custody of the records creating agencies. During the year under report, it
further continued its efforts in this direction. In all 5 Organisations have
furnished information, details of which are as under:-

13.1 Before taking up the microfilming of “A’ category records, it was
considered necessary to verify the records if they belong to the said category.

National Archives of India deputed its officers to examine the records of the
Departments of Posts and Expenditure both in New Delhi and National
Academy of Sciences India, Allahabad. After the inspection, the work of
microfilming of records of the above orgamsauons has' been completed.

132 = Oificeof the Commissioner of Customs and Central Excise, Coimbatore
has informed that they have few documents falling under this category. These
documents relate to the Registration Deeds of Erode, Salem and Pollachi
Divisional Offices and the Sale deeds of the ready built flats purchased for
office headquarters in Coimbatore city. Since the number is very small
comprising approximately 276 pages, the microfilming of these pages will be
taken up along with that of other records available in the Southern Zone.

13.3  Department of ‘Supply, New Delhi has furnished "NIL’ report in this
aspect. ' :
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CHAPTER 14
APPRAISAL OF NON CURRENT RECORDS

As per Section 3(2) (b) of the Public Records Act, 1993 read with the
elaborate Rule 5 of the Public Records Rules, 1997 the Director General of
Archives has been empowered to appraise and also accept for deposit records
of permanent nature which are more than 25 years old for their safe custody.
This helps in segregating the records of enduring value from those which are
required to be retained for specified period besides saving their wanton
destruction.

141  During the period under report, the National Archives of India in all
appraised 48,200 non-current records out of which 35,100" files were
recommended for retention and 13,100 files were marked for destruction.
Thus resulting in saving of Rs.13,100/- per annum on the up-keep of records.
The details are indicated below:- >

142 The Organisations whose records were appraised are:- Ministries of
Home Affairs (1972-75), Parliamentary Affairs (1969-74), Departments of
Industrial Policy and Promotion (1959-71); Personnel and Training (1950-75),
Posts (1946-76), Revenue (1951-76), Tele Communications (1953-76), Planning
Commission (1956-75), Archaeological Sutvey of India, Delhi Circle (1911-65),
Central Reserve Police Force (1949-68), Directorate of Advertising and Visual
Publicity (1945-76), Office of the Joint Director General of Foreign Trade (1956-
75) all in New Delhi. -

143  Besides , records of following units/regiments/armoured corps of
Ministry of Defence were also appraised. These are- Rajputana Rifles, Delhi
Cantt. (1916-48), Kumaon regiment, Ranikhet (1911-53), Jammu and Kashmir
Rifles (1933-53); Grenadiers Regimental Centre (1933-52) and Corps Signals
(1932-71) all in Jabalpur and Armoured Corps, Ahmed Nagar (1933-53),

144 Further, Record Centre (Eastern Zone), Bhubaneswar had also
appraised 1536 files of Archaeological Survey of India, Bhubaneswar Circle
(1963-75); Office of the Development Commissioner of Iron and Steel,Kolkata
(1957-75); Balmer Lawrie Ltd., Kolkata (1967-75) and Bieco Lawries Ltd.,
Kolkata (1915-75). Out of which 963 files were marked for retention and 573
files for destruction.
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CHAPTER 15
REFERENCE MEDIA

As per Section 3(2) (e) of the Public Records Act 1993 the Director
General of Archives has been assigned the job of preparation of inventories,
indices and other reference media of Public Records. The reference media
being an important aid for quick retrieval of information, National Archives
has been emphasising in its earlier reports that all efforts should be made by
each and every organisation to prepare reference media of records lying under
their custody. Similarly, it continued its efforts to prepare suitable reference
media for the records lying its custody. The work undertaken during the
period is indicated below:-

151 The Project “Guide to the Sources of Asian History” has made
considerable progress as Volume 3.4 was printed and also distributed.
Similarly, the work of compilation of Volume 3.5 under the above project had
made considerable progress as the write-ups of the records holdings of J&K
and Karnataka were finalised and write-up of records holdmgs of Pondicherry
and Chandigarh were revised. Further, for collection of information for the

said volume, team of officials were also deputed. to visit Punjab State Archives
alongwith its repository branch Patiala and Andhra Pradesh State Archives,
Hyderabad. \

152 Besides, subject list of. 680 files of the Department of Civil
Aviation/Ministry of Civil Av1at10n (1933-70) and 1306 files of Madras
Political Agency (1863-1942) were prepared.

153 Under the programme of Computerisation of reference media to
records available in the National Archives of India, data entry of 22,558
records of Forelgn Department was completed and validation of 39,684
records of Home (Public), (1747-1859) .and 19,725 records of Foreign
Department was completed.
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CHAPTER 16

ACCESSIONS/ACQUISITIONS

Section 3(2)(b) of the Public Records Act, 1993 and Rule 5 of the Public
Records Rules, 1997 authorises the Director General of the Archives, National
Archives of India to accept for deposit and preservation of Public Records of
permanent value which have been retained after recording by the records
creating agencies in its Records Rooms for the last 25 years or more. Similarly,
Section 11(1) of the said Act also stipulates acceptance of any records of
historical or national importance from any private source by way of gift,
purchase or otherwise. In compliance with the above said provisions, the
National Archives of India acquired the following records series and also the
private papers during the period under report:-

16.1 As regards accessioning of public records, 4409 files of Ministry of
Home Affairs (1949-71), 2230 files of Ministry of Communications
(Department of Tele-Communications) (1945-71) , 3994 files of Ministry of
Personnel, Public Grievances and Pensions (1953-72), 56 files of (Ministry of
Finance) Department of Expenditure (1963-74) and 1270 files of the Ministry of
External Affairs (1914-71) were accessioned. Besides one Volume of Report on
the Kangra Settlement by George Carnac Barnes (1850) was also accessioned
from the Ministry of External Affairs.

16.2 In addition to above, National Archives of India Record Centre,
Bhubaneswar accessioned 234 files of the Office of the Post Master General,
Bhubaneswar (1900-75), 168 papers/loose documents from the Surendra Nath
Dwivedy (1927-96) were acquired which also includes 100 papers/items (1961-
82) of Ram Devi Papers. Similarly, National Archives of India, Record Centre,
Jaipur also accessioned 1,76,038 files (1803-1953) of the Crown Representatives
which were lying in the custody of the Gujarat State Archives at Bhavnagar,
Vadodara and Rajkot.

16.3  Besides Public Records, National Archives of India continued to
acquire private papers of eminent Indians in various fields as well as records
of Indian interest from abroad. Under this programme, one letter of Shri Lal
Bahadur Shastri dated 6 November 1963 which was donated by Shri
Rajeshwar Prasad, Dehradun, U.P was acquired. It contains day to day
politics, congress policy and his visit to Rajghat on Gandhiji’s birthday etc. 7
folders containing approximately. 238 pages, one album containing 38 photos
and 3 packets containing 129 loose photographs of Late Shri Minoo R.Masani, -
a freedom fighter donated by Shri Arvind A.Deshpande and Smt.Sheela
Masani, Mumbai were also acquired. These papers relate to M.R Masani’s
Correspondence with various leaders like Mahatma Gandhi, Jawaharlal
-Nehru, Sardar Vallabhbhai Patel, Netaji Subhas Chander Bose, Rajaji and
others.

164  Further under the programme of acquisition of records/microfilms
rolls of Indian interest from abroad 14 microfilm rolls of Dominion Offices-35
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CHAPTER 17

VETTING OF RETENTION SCHEDULES FOR RECORDS

Section 6(1)(e) of the Public Records Act, 1993 stipulates that the
Records Officer shall be responsible for compilation of records retention
schedule in consultation with the National Archives of India. These retention
schedules are as well required to be revised once in five years so as to take
notice of changing and expanding activities of the concerned records creating
agencies with a view to assign adequate retention period for such records
groups. The progress made in this regard is indicated below:-

17.1  The study reports alongwith duly vetted records retention schedules of
Ministry of Surface Transport, New Delhi, National Savings Organisations and
Regional Directorate of National Savings Organisations both in Nagpur, Goa
Shipyard Ltd., Vasco-de-Gama, Goa and Instruments Research and
Development Establishment, Dehradun, whose studies were completed in the
previous year ie. 1999 were forwarded for implementation to the concerned
agencies.

17:2 Study Reports alongwith Retention Schedules were sent for
implementation to the following Ministries/ Departments/Offices:-
Department of Personnel and Training, Pensions and Pensioners Welfare,
Public Enterprises Selection Board, Directorate General of Armed Forces
Medical Services, Directorate General of Foreign Trade, Directorate General of
Civil Aviation, Inspector General’s Branch (Ministry of Defence), Regional
Office of the Directorate General of Foreign Trade, National Building
Construction Corporation-and Regional Labour Commission all in New Delhi.
Port Health Organisations Kolkata and Mumbai, Surveyor General’s Office
and Geodetic and Research Branch of Survey of India, both in Dehradun,
Directorate of Plant Protection, Quarantine and Storage Faridabad, National
Fertilizers Limited Corporate Office (Ministry of Chemicals and Fertilizers)
and Pyrites Phosphates and Chemicals Limited, both in Noida.

17.3 ~ On the spot study for vetting the records retention schedule of the
Department of Chemicals and Petro-Chemicals and National Thermal Power
Corporation both in New Delhi were also taken up. The study reports are in
various stages of finalisation.
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CHAPTER 18

ADVISORY WORK"

Section 3(2) (i) of the Public Records Act empowers the Director
General of Archives to tender advice to all records creating agencies falling
within the purview of Public Records Act, 1993 on various aspects of records
management and other ancillary subjects. Keeping this in view, National
Archives of India continued its efforts to advise various offices on their
records management problems.

18.1 To ensure that the records are properly preserved in the Departmental
Records Rooms of Ministries/Departments during their semi-current stage,
the National Archives of India conducted the inspection of Departmental
Records Rooms of 14 Organisations during the period under report. These
are:- Ministries of Information Technology, Information and Broadcasting,
Environment and Forests and External Affairs, Departments of Civil Aviation,
Revenue, Expenditure, Supply, Agriculture and Cooperation, Personnel and
Training, Heavy Industry, Prime Minister’s Office, Cabinet Secretariat and
Minerals and Metals Trading Corporation all in New Delhi.

18.2  Officials of the National Archives of India visited the Vice President’s
Secretariat, Election Commission and Minerals and Metal Trading Corporation
all in New Delhi and advised them on setting up of organised Departmental
Records Rooms. -

183 An officer of National Archives of India also visited Cabinet
Secretariat, New Delhi and advised them on the sub]ect of downgrading of
classified records. /

18.4  Besides the representatives of various organisations falling within the
gamut of the said Act, were given advice on implementation of its various
provisions as and when they visited the National Archives of India.
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CHAPTER 19

TRAINING

To cater to the needs of professional Archivists and Records Manager
and sub professionals, several courses relating to Records Management,
Archives Administration, Conservation, Reprography are being conducted by
School of Archival Studies of National Archives of India. These comprise One
Year Diploma course in Archival Studies, Short Term Certificate Course in
Records Management, Archives Administration and Conservation of Books,
manuscripts and Archives, Reprography, servicing and repair of records.
Ministries/ Departments/ Offices/Public Sector Undertakings can avail of this
facility by deputing their staff to undergo training in such courses. To
strengthen the records management activities in accordance with the Public
Records Act, 1993, Five Day Orientation Course on Records Management is
being conducted exclusively for the Departmental Records Officers. This
Department has conducted 9 Five Days Orientation Courses and 94 D.R.Os
have undergone training during the period under report. A list of
Departmental Records Officers who attended these courses during 2000 may
be seen at Annexure V of the Report. :

19.1  One Year Diploma Course in Archival Studies for the academic year
2000-2001 had a batch of 7 students, out of them two candidates were
sponsored by the Directorate of Archaeology, Archives and Museum, Srinagar
and West Bengal State Archives, Kolkata and the rest were private candidates.

19.2 School of Archival Studies also conducted 2 courses each in Care and
Conservation of Books, Manuscripts and Archives and Servicing and Repair of
records. &

193 20 nominees of Central Government and other Organisations
including Private Candidates attended 2 courses in records management on
each sponsored by National Archives of India, Prime Minister Office both in
New Delhi, one each from Manipur State Archives, Imphal, Aizwal
Theological College, Aizwal (Mizoram) and the rest of 16 were private
candidates. i

19.4  One session of Archives Administration was attended by 7 candidates.
One each was sponsored by National Archives of India and Jamia Hamdard,
New Delhi, 4 candidates were sponsored by Maharashtra State Archives
Mumbai and one was a private candidate.

19.5 = 13 Trainees attended 2 sessions of Short Term Courses in Care and
Conservation of Books, Manuscripts and Archives. Out of these, one each was
sponsored by Madhya Pradesh Vidhan Sabha Secretariat and Directorate of
Archaeology, Archives and Museum both in Bhopal, Commissionerate of
Tamil Nadu Archives and Historical Research, Chennai and Hembatinandan
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Bahuguna Garhwal University, Srinagar (Uttaranchal) and the rest were
private candidates.

19.6 Two sessions of Servicing and Repair of records course were attended
by 7 candidates. Out of these one candidate each was sponsored by
Directorate of Archaeology, Archives and Museum, Jammu and Kashmir
Government, Srinagar, Salarjung Museum, Hyderabad, Indian Space Research
Organisation (Headquarters), Bangalore, Manipur State Archives, Imphal, 2
Candidates each from Directorate of School Education, Agartala and one was a
private candidate.

19.7  Similarly, 2 reporgraphy courses were attended by 11 Candidates. -One
~each was sponsored by Department of Industrial Policy and Promotion,
National Archives of India, Indira Gandhi National Centre for Arts and Al-
Hikmat Library all in New Delhi; one Candidate was sponsored by Orissa
State Museum, Bhubaneswar and rest of 6 candidates were private.

19.8 A Ten Day Special Course in Reprographyf-‘f‘éx;the Officials of Reserve
Bank of India, Pune was also conducted by officials of National Archives of
India.

19.9  The following 136 Ministries/Departments/Offices have shown their
willingness to” depute their officials for various in-service-training courses.
These are-- Ministries of External Affairs, Environments and Forests,
Parliamentary Affairs, Labour, Power, Railways, Health and Family Welfare,
Youth Affairs and Sports, Water Resources, Urban Development and Poverty
Alleviation, Civil Aviation; Textiles, Steel, Road Transport and Highways and
Shipping, Departments of Economic Affairs, Revenue, Expenditure, Food and
Public Distribution, Agriculture and Cooperation, Personnel and Training,
Posts, Women.and Child Development, Supply, Commerce, Coast Guard
Headquarters, Air Headquarters, Directorate of management Service (Ministry
of Defence), Directorate of Education (AIR), Director General Civil Aviation,
All IndiaSoil and Land Use Survey, Institute of Secretariat Training and
Management, National Sample Survey Organisation, Planning Commission,
President’s Secretariat, Directorate General Central Reserve Police Force,
Director General, National Security Guard, Tariff Commission, Director
General, Supplies and Disposals, Airport Health Organisation and Prime
Minister’s Office, all in New Delhi; Central training Institute for Instructors,
B.C.G. Vaccine Laboratory and Government Medical Store Depot, all in
Chennai; Vocational Rehabilitation Centres for Handicapped Chennai and
Jabalpur; Coaching-Cum-Guidance Centre for SC/ST, Commissioner of
Income Tax, West Bengal, Directorate of Jute Development, Central Food
Laboratory; Development Commissioner for Iron and Steel and National Atlas
and Thematic Mapping Organisation, all in Kolkata; Department of Atomic
Energy, Forward Markets Commission, Chief Commissioner of Income Tax,
Atomic Energy Regulatory Board, Board of Radiation and Isotope Technology,
Advanced Training Institute (DGE&T) and Custodian for Enemy Property for
India, all in Mumbai and Fishery Survey of India, Mumbai, Kochi,
Visakhapatnam, Porbandar and Goa; Commissioner of Income Tax (Appeals),
Commissioner of Income Tax Gujarat III and Vocational Rehabilitation Centre
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for Handicapped, all in Ahmedabad; Office of the Chief Commissioner of
Income Tax, Kerala, Directorate of Marketing and Inspection, Central Institute
of Fisheries Nautical and Engineering Training, all in Kochi; Office of the Salt
Commissioner, Jaipur; Office of the Commissioner of Customs and Central
Excise, Indian Bureau of Mines and National Fire Service College all in
Nagpur; Central Excise and Customs Commissioner, Vododara; Office of the
Commissioner of Central Excise and Customs, Raipur, Hyderbad, Chandigarh,
Aurangabad; Regional Offices (Ministry of Environment and Forests)
Shillong, Chandigarh and Lucknow; Terminal Ballistics Research Laboratory,
Chandigarh; Atomic Minerals Directorates for .Exploration and Research,
Nuclear Fuel Complex and Regional Directorate of Apprenticeship Training
all in Hyderabad; Surveyor General’s Office, Dehra Dun; Department of Space,
Deputy ‘Chief Labour Commissioner (C), Branch Secretariat (Department of
Legal Affairs), Central Institute of Coastal Engineering for Fishery, all in
Bangalore; General Services Organisation and Indira Gandhi Centre for
Atomic Research both in Kalpakkam; Centre for Advanced Technology,
Indore; Central Herd Registration Scheme, Ongole; Directorate of Pulses
Development and Regional Office of (Ministry of Health and Family Welfare)
both in Bhopal; Central Government Health Scheme, Jabalpur; Central Drugs
Standard Control Organisation (North Zone) Ghaziabad; Directorate of Plant
Protection, Quarantine and Storage, Faridabad; Directorate of Marketing and
Inspection, Lucknow; Southern Region Farm Machinery Training and Testing
Institute, Garladinne (Anantapur District A.P); Regional Office (Ministry of
Non-Conventional Energy Sources), Bhubaneswar; Directorate of Arecanut
and Spices Development, Calicut; Office of the Assistant Labour
Commissioner, Ranchi; Director General of Mines Safety, Dhanbad; Chief Post
Master General, Kerala Circle and Vikram Sarabhai Space Centre both in
Thiravananthapuram; Registrar of Companies U.P., Kanpur and Electronics
Test and Development Centre, Mohali.

19.10 Besides, 26 Public Sector Undertakings have also shown their
willingness to sponsor their officials for in-service-training in Records
Management and Archives Administration being conducted by the School of
Archival Studies in the National Archives of India. These are:- Software
Technology Parks of India, New Delhi; Cargo Handling Division (Chennai
Port), Chennai; Indian Rare Earths Ltd., Uranium Corporation of India Ltd.,
Saha Institute of Nuclear Physics, Tata Institute of Fundamental Research, Tata
Memorial Centre, Electronics Regional Test Laboratory (West) and Mumbai
Port Trust, all in Mumbai; Centre for Materials for Electronics Technology and
Centre for Development of Advanced Computing both in Pune, Central Board
for Workers Education and Mineral Exploration Corporation Ltd., both in
Nagpur, Harish Chander Research Institute, Allahabad; National Institute of
Financial Management, Faridabad; Mormugao Port Trust, Goa; Prasar Bharti,
New Delhi, (News Service Division), New Delhi, Balangir, Shimla, Jaipur, Goa,
Bhagalpur, Imphal, Pondicherry and Tuticorin.

31 NAI/2002—15A
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ARCHIVAL AWARENESS

~ As envisaged in Section 3(2)(d) of the Public Records Act, 1993 the
Director General of Archives is authorised to hold exhibitions of Public
Records with a view to arouse archival awareness among the common people.
Accordingly, the following activities were undertaken durmg the period
under report:-

20.1 An exhibition entitled “We the People of India” was organised on 28t
January, 2000 to commemorate the Golden Jubilee of Indian Republic. The
exhibition was maugurated by Shri L.K.Advani, Hon’ble Union Minister of
Home Affairs. The occasion was also graced by the presence of Hon’ble Shri
Anantha Kumar, Minister of Tourism and Culture and Th. Chauba Singh, the
then Minister of State for Culture, Youth Affairs and Sports, besides other
‘dignitories during the inauguration of the exhibition. The exhibition drew
large number of visitors from all walks of life and it was hlghly appreciated.
On the request of Governments of Maharashtra and Kerala, the exhibition was
mounted with the help of State Archives at Thiruvananthapuram and Mumbai
on 28t February to 31 March, 2000 and 7t March to 11t March, 2000
respectively. - .

20.2 . On the occasion of 500 years of. Indo—Turkish relations, an exhibition
entltled “Dhaga Prem Ka;Bairam and Rahim”. was organised in the National
Archives of India, New Delhi. « The exhibition was based on original
manuscripts, paintings and rare literature and was inaugurated by Shri
R.V.Vaidyanatha Ayyar, the then Secretary to the Government of India,
Department of Culture on-25% August 2000 in the presence of academicians,
administrators and diplomats. This exhibition was also mounted at
Ashquabat (Turkmenistan) for eight days from 4th to 11t September 2000. The
exhibition was inaugurated by Hon’ble Minister of Tourism and Culture,
Government - of India and Hon'ble Deputy Premier, Government of
Turkemenistan on 4t September 2000. The exhibition on Bairam Khan was
later presented by Secretary, Department of Culture and Tourism,
Government of India to the Government of Turkemenistan.

20.3° On the occasion of Archives Week (11t December to 17t December,
2000) a display of rare manuscripts of National Archives of India was
organised in the Department which was inaugurated by Pandit Satkari
Mukhopadhayay, Co-ordinator, Kala Kosh, Indira Gandhi Nanonal Centre for
the Arts on 11t December, 2000.

204 A photo album entitled “Azad Hind Fauj Ki Gaurav Gatha” based on
de-classified files of the Ministry of Defence on INA records depicting the role
of Netaji Subhas Chander Bose in National Movement and contribution of
Indian National Army in the freedom struggle was published.

20.5 Similarly, 21 photographs of prominent women were supplied to the
Project Director of Department of Women and Child Development, Ministry of
Human Resources Development, New Delhi which were displayed in Ashoka
Hotel on 18t April, 2000 in connection with an exhibition organised on the

2431 NAI/2002—15B
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occasion of a meeting of Women Ministers of the Commonwealth countries in
the Capital. This Department also assisted the Lok Sabha Secretariat for
mounting an exhibition entitled “Life and Times of Andhra Kesari Tanguturi
Prakasam” on 5t May, 2000 in the Parliament House. Similarly, 156 xerox
pages on Sardar Vallabh Bhai Patel were as well made available to Gujrat State
Archives to facilitate the mounting of an exhibition on “Life and Works on
Sardar Patel”. This was organised by the State Archives at Ahmedabad to
celebrate the birth anniversary of Sardar Patel. :

20.6 ~ Dr .S. Sarkar, Director General of Archives had attended the following
meetings during the period under report:-

i) Annual Meeting of the Society of Delhi Institute of Heritage Research
and Management, Government of N.C.T of Delhi on 21st January, 2000
at Old Secretariat, Delhi;

ii) expert Committee meeﬁng under the scheme for financial assistance
for promotion and strengthening of regional and local museums held
on 9, 18 and 21 February, 2000 at National Museum, New Delhi;

iii) meeting with the Hon'ble Chief Justice of Patna High Court in
connection with the proper management of records of the Patna High
Court on 14th and 15t March, 2000 at Patna;

iv) meeting of the Indian Committee to consider celebration of 500
anniversary of Bairam Khan Turkman on 21 April, 2000 at the
residence of Vice President of India, New Delhi;

meeting on setting up of digital Archives of India and other institutions
at National Institute of Advanced Studies at Bangalore on 16 May 2000;

vi) meeting of -the Advisory Committee of the Archives of the Indian
Labour held on 19 May, 2000 at Shram Shakti Bhawan, New Delhi;

vii) 6t Joint Advisory Council Meeting of the Archives of Indian Labour
held at National Archives of India on 1t June, 2000 at New Delhi;’

viii) V'Ei*meeting to discuss the setting up of the Bharat Darshan
Science/Cultural Park in Delhi on 23 June, 2000;

ix) meeting on upgradatioﬁ of Museum of Zeenat Mahal at Red Fort on 27
July, 2000;
X) meeting to discuss the activities of Libraries, Archives held on 20 July,

2000 in National Museum, New Delhi;

Xi) meeting in the Department of Culture to finalise the Indo-Turkish
Cultural Exchange Programme 2000-2002 held on 27 March, 2000 at
New Delhi;
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xii)  meeting on Development of Archives held on 25-26 August, 2000 at
Vigyan Bhawan, New Delhi;

xiii) ~ meeting in Department of Culture to discuss Indo-Sudan Cultural
Exchange Programme-Implementation on 19 September, 2000 at New
Delhi,.

xiv)  meeting of Governing Council of Vrindaban Research Institute
Vrindaban on 2 December, 2000; and

xv) 44t meeting of .C.H.R held on 19 December, 2000 at New Delhi.

20.7  Shri H.D Singh, Deputy Director of Archives attended the following
meetings:-

i) meeting of Dlrectors of Museums and Heads of the Orgamsahons held
on 21-22 January, 2000 at National Museum, N ew Delhi;

ii) meeting of Management System, D1vas1ona1‘ Council of Bureau of
Indian Standards held on 8 June, 2000 in New Delhi and; -

iii) the meeting which was chaired by Shri A.M.Arora, Joint Secertary,
Department of Personnel and Training regarding digitalisation of
records held on 17 July, 2000 at J.N.U Campus, New Delhi;

208  Shri S.M.R. Baqar, Deputy Director of Archives attended the meeting
of the Art and Purchase Committee of the Panipat Museum held on 25
May, 2000 at Haryana Bhawan, New Delhi and

20.9  Dr.Shitla Prasad, Deputy Director of Archives attended the meeting of
Governing Council of Vrindaban Research Institute held on 15t
January, 2000 at Vrindaban.

20.10 Dr.R.P. Malik, Assistant Director of Archives attended meeting on
conservation sub-committee of Rampur Raza Library, Rampur and the
meeting of the Expert Committee held on 14-15 April, 2000 at Lucknow
to prepare report on conservation and preservation of printed material
held on 19 January, 2000.
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CHAPTER 21
PRIORITIES

It has all along been mentioned in the previous reports on the
implementation of the Public Records Act, 1993 that the records creating
agencies are not paying due attention as required to a statutory provision. The
response of the records creating- agencies has slightly improved. It is now
12.4% as against 8% during the last year but it is negligible when we compare
that 87.6% records creating agencies have not furnished information atall. I
still feel that the records creating agencies should consider records
management as an on-going activity instead of attending it in an isolated
manner i.e. confining it to the weeding of records only during special drives.
The earlier suggestion of incorporating one Chapter on Records Management
in the Annual Report of the respective organisations would yield some good
results as in order to show some work in the said report, they will give a
serious thought to this aspect and initiate action in the field of records
management accordingly. '

21.1  Setting up of Organised Departmental Records Rooms and the speedy

- appointment of Departmental Records Officers, as required under Section 5 (1
and 2) of the Public Records Act are the two vital areas which still require
greater attention of the records creating agencies. If these activities are
attended to properly, the records management programme of an organisation
would be put on right track.

21.2  De-classification of classified records is another vital area where there

18 no breakthrough at all, inspite of the fact that Rule 7 of the Public Records
Rules, 1997 stipulates that such records should be evaluated after every fifth
year. The response of the records creating agencies in furnishing half-yearly
returns, which is statutory requirement, is very meager as only 136
Organisations have submitted half-yearly returns out of 1918 Organisations,
that too, most of the Organisations have furnished the information as "Nil’. I
may like to state here that the motto of the records creating agencies in this
regard should be “lesser the number, higher the security”. As such, the
records creating agencies should attend to this aspact of records management
at their earliest possible.

21.3  The scheduling of records, to my mind, is another important area
which should be taken care of by the records creating agencies as it is an
important administrative tool which helps them in determining the life period
of the record groups, besides their categorization. I would, therefore, like to
urge upon all those records creating agencies who have not attended to this
work so far to take the assistance of National Archives of India and get the
Record Retention Schedules of their organisation. vetted/finalized by the
National Archives of India as soon as possible.

214  Let me reiterate here that training of the Departmental Records Officers
is essential for the proper implementation of the Public Records Act and
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therefore I would urge upon the various Organisations who have not deputed
their designated Records Officer for undergoing training in Five-Day
Orientation Course should avail this facility at the earliest. The calendar of the
Orientation Courses is issued in the beginning of every year to all the records
creating agencies. However, I shall be too glad to furnish any information in
this behalf, if required.

My above stggestions, I hope will be considered in the true spirit by all
the Ministries/Departments/Offices/ Public Sector Undertakings etc of the
Government of India and if the action on these aspects is initiated on priority
basis, 1 feel, the desired result for streamlining the Records Management

system as envisaged under the Act could be achieved. .
o/ -

- (H.D.SINGH)
Director General of Archives(Incharge)
Government of India
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ANNEXURE I

LIST OF MINISTRIES/DEPARTMENTS/OFFICES WHO HAVE FURNISHED
INFORMATION ON THE IMPLEMENTATION OF PUBLIC RECORDS ACTS,

1993

Ministry of Agriculture and Co-operation

0y

e IND 0D NT oY Ul
G5k o, 2

11

12

13.
14.
15.

16
17

18.
19
20.
21
22
23.

24

25.
26.
274
28.

29.

Department of Agriculture and Co-operation, New Delhi.
All India Soil and Land Use Survey, New Delhi.

Regional Agmark Laboratory, New Delhi. -
Central Institute of Fisheries, Nautical and Engineering Training Unit, '
Chennai.

Fishery Survey of India, Chennai.

Fishery Survey of India, Mumbai.

Fishery Survey of India, Port Blair.

Fishery Survey of India, Visakhapatnam.

Fishery Survey of India, Porbandar.

Fishery Survey of India, Goa. -

Fishery Survey of India, Kochi.

Directorate of Jute Development, Kolkata.

Directorate of Cotton Development, Mumbai.

Directorate of Marketing and Inspection, Visakhapatnam.
Directorate of Marketing and Inspection, Lucknow.

Directorate of Marketing and Inspection, Hyderabad.

Directorate of Marketing and Inspection, Tripura.

Directorate of Marketing and Inspection, Kochi.

Directorate of Marketing and Inspection, Nasik Road.
Directorate of Marketing and Inspection, Surat.

Directorate of Cashewnut and Cocoa Development, Kochi.
Directorate of Arecanut and Spices Development, Calicut.
Directorate of Pulses Development, Bhopal.

Central Herd Registration Scheme, Ongole.

Random Sample Poultry Performance Testing Centre, Bangalore.
Central Institute of Coastal Engineering for Fishery, Bangalore.

Directorate of Plant Protection, Quarantine and Storage, Faridabad.

Southern Region Farm Machinery Training and Testing Institute
Garladinne, (Anantapur) . '
Office of the Registrar of Co-operative Societies, Panaji, Goa.

Ministry of Chemicals and Fertilizers

30. Department of Chemicals and Petro-Chemiicals, New Delhi.

S1,

Department of Fertilizers, New Delhi.

Ministry of Civil Aviation

32.
33.

Ministry of Civil Aviation, New Delhi.
Office of the Director General of Civil Aviation, New Delhi.
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Ministry of Commerce and Indﬁstry

34
35
36
37
38
89

Department of Supply, New Delhi.

Department of Commerce, New Delhi.

Directorate General of Supplies and Disposals, New Delhi.

Tariff Commission, New Delhi.

Office of the Custodian of Enemy Property for India, Mumbai.
Office of the Development Commissioner, - Cochin Special
Economic Zone, Kochi. ;

Ministry of Coal

40

Ministry of Coal, New Delhi.

Ministry of Communications

41
42
43
44

_ 45
46
47

48
49

50
St

Department of Posts, New Delhi.

Postal Training College, Madurai.

Postal Training College, Vadodara.

Office of the Post Master General, (Pune Region), Pune.

Office of the Post Master General, (N.K. Region),Dharwad.

Office of the.Post Master General, (Goa Region), Panaji.

Office of the Post Master General, (Western Region T.N.)
Coimbatore. ~ :

Office of the Post Master General, (Southern Region, T.N.)
Madurai.

Office of the Post Master General, (Orissa Circle), Bhubaneswar.

Chief Post Master General, (Kerala Circle), Thiruvananthapuram,
Chief Post Master General, (Jharkhand), Ranchi.

Ministry of Consumer Affairs, Food and Public Distribution

92
33

Department of Food and Public Distribution, New Delhi.
Forward Markets Commission, Mumbai.

Ministry of Defence

54
55
56
57
58
o9
60
61

62

Ministry of Defence, New Delhi.

Directorate of Education, (AIR) New Delhi.

Directorate General of Medical Services (Air), New Delhi.
_ Historical Cell (Air HQ), New Delhi.

Directorate of management Services, New Delhi.

Armed Forces Film and Photo Division, New Delhi.

Air Head Quarters, New Delhi.

Coast Guard Headquarters, New Delhi.

Terminal Ballistics Research Laboratory, Chandigarh.

Ministry of Environment and Forests

63
64

Ministry of Environment and Forests, New Delhi.
North Eastern Regienal Office, Shillong.
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66

59

Regional Office, (Central Region), Lucknow.
North Regional Office, Chandigarh.

Ministry of External Affairs

67

Ministry of External Affairs, New Delhi.

Ministry of Finance

68
69
70
71
72
73

74

75

76

7
78
79
80
81
82
83
84

85
86
87

88
89
90
91
92
93
94

Department of Economic Affairs, New Delhi.

Department of Revenue, New ‘Delhi.

Department of Expenditure, New Delhi.

Office of the Commissioner of Central Excise Delhi-I, New Delhi.
Authority for Advance Rulings (Department of Revenue), New Delhi.
Office of the Competent Authority and Administrator, Smugglers and
Foreign Exchange Manipulators (Forfeiture of Property) act 1976 and
Narcotic Drugs and Psychotropic Substances Act 1985, New Delhi.
Office of the Competent Authority and Administrator, Smugglers and
Foreign Exchange Manipulators (Forfeiture of Property) act 1976 and
Narcotic Drugs and Psychotropic Substances Act 1985, Mumbai.

Office of the Commissioner of Income Tax, Mumbai XI, Mumbeai.

Office of the Deputy Commissioner of Income Tax (HQ), Mumbeai.
Office of the Commissioner of Income Tax, (Appeals) Ahmedabad.
Office of the Commissioner of Income Tax, Gujarat II, Ahmedabad.
Office of the Chief Commissioner of Income Tax, Pune.

Office of the Commissioner of Central Excise, Delhi I, New Delhi.
Office of the Commissioner of Central Excise, Mumbai-I, Mumbai.
Office of the Commissioner of Customs and Central Excise, Nagpur.
Central Excise and Customs Commissionerate, Vadodara.

Office of the Commissioner of Customs and Central Excise, Hyderbad I
Commissionerate, Hyderabad.

Office of the Commissioner of Central Excise & Customs, Raipur.
Central Excise Commissionerate, Chandigarh I, Chandigarh.

Office of the Commissioner of Central Excise, Ahmedabad I,
Ahmedabad.

Office of the Commissioner of Central Excise, Belgaum.

Office of the Commissioner of Central Excise, Gulbarga.

Office of the Commissioner of Central Excise, Bellary.

Office of the Commissioner of Central Excise, Hubli.

Office of the Commissioner of Central Excise, Dharwar.

Office of the Commissioner of Central Excise, Aurangabad.

Office of the Salt Commissioner, Jaipur.

Ministry of Health and Family Welfare

95
96
97
98

Ministry of Health and Family Welfare, New Delhi.
Air Port Health Organisation, New Delhi.

B.C.G. Vaccine Laboratory, Chennai.

Government Medical Store Depot, Chennai.
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99 Port Health Organisation, Kolkata.

100  Central Food Laboratory, Kolkata.

101 Office of the Additional Director, CGHS, Mumbai.

102 Office of the Additional Director, Central Government Health Scheme,
’ Bangalore. :

103  National Tuberculosis Institute, Bangalore.

104  Regional Office of Ministry of Health and Family Welfare, Shimla.

105  Regional Office of Ministry of Health and Family Welfare, Bhopal.

106  Regional Office of Ministry of Health and Family Welfare, Hyderabad.
107 Office of the Joint Director, CGHS, Jabalpur.

108  Model Vital and Health Statistics Unit, Nagpur.

109  Port Health Organisation, Mandapam Camp.

110 Central Drugs Standard Control Organisation* (North Zone),

Ghaziabad. V.

Ministrv of Heavy Industries and Public Enterprises

111 Department of Heavy Industry, New Delhi.

Ministry of Home Affairs

112  Office of the Directorate General, Central Reserve Police Force ,
New Delhi. = ‘

113 Headquarters, National Security Guard, New Delhi.

114 National Fire Service College, Nagpur.

Ministry of Human Resource Development

115 Department of Women and Child Development, New Delhi.
116 Central Reference Library, Kolkata.
117 Central Institute of Indian Languages, Mysore.

Ministry of Information Technology

118 Electronics Test and Development Centre, Jaipur.
119 Electronics Test and Development Centre, Mohali.

Ministry of Labour

120 Ministry of Labour, New Delhi

121 Vocational Rehabilitation Centre for Handicapped, Chennai.

122 Vocational Rehabilitation Centre for Handicapped, Mumbai.

123 Vocational Rehabilitation Centre for Handicapped, Ahmedabad.

124 Vocational Rehabilitation Centre for Handicapped, Jabalpur.

125 Coaching-cum-Guidance Centre for SC/ST, Kolkata.

126 Coaching-cum-Guidance Centre for SC/ST, Surat.

127 Coaching-cum-Guidance Centre for SC/ST, Jowai.

128 Office of the Welfare Commissioner, Allahabad.

129 Office of the Deputy Chief Labour Commissioner(Central),
Bangalore.

130 Office of the Regional Labour Commissioner(Central),
Hyderabad. =

131  Office of the Assistant Labour Commissioner(Central), Bellary.
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133
134
1385
136
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Office of the Assistant Labour Commissioner(Central),
Faridabad.

Office of the Assistant Labour Commissioner, Ranchi.
Advanced Training Institute, Mumbai.

Directorate General Mines Safety, Dhanbad.

Regional Directorate of Apprenticeship Training, Hyderabad.

Ministry of Law, Justice and Company Affairs

137
138
139
140

141

Branch Secretariat (Department of Legal Affairs), Bangalore.
Office of the Registrar of Companies, Kerala, Kochi.

Office of the Registrar of Companies, Uttar Pradesh, Kanpur.
Office of the Registrar of Companies, Goa, Daman & Diu, Panaji,
Goa.

Office of the Official Liquidator, High Court Allahabad,
Allahabad.

Ministry of Mines

142

Indian Bureau of Mines, Nagpur.

Ministry of Non-Conventional Energy Sources

143

Regionai Office, Bhubaneswar.

Ministry of Parliamentary Affairs

144

Ministry of Parliamentary Affairs. New Delhi.

Ministry of Personnel, Public Grievances and Pensions

145
146

147
148
149

Department of Personnel and Training, New Delhi.

Department of Administrative Reforms and Public Grievances,
New: Delhi.

Institute of Secretariat Training and Management, New Delhi.
Staff Selection Commission, Kolkata.

Lal Bahadur Shastri National Academy of Administration,
Mussoorie.

Ministry of Petroleum and Natural Gas

150

Ministry of Petroleum and Natural Gas, New Delhi.

Ministry of Power

151

Minister of Power, New Delhi.

Ministry of Railways

152

Ministry of Railways, New Delhi.
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Ministry of Road Transport and Highways,
Ministry of Shipping

153 Ministry of Road Transport and Highways.
Ministry of Shipping, New Delhi,

Ministry of Science and Technology

154 National Atlas and Thematic Mapping Organisation, Kolkata.
155 Surveyor General’s Office, Dehra Dun.

Ministry of Statistics and Programme Implementation

156 Planning Commission, New Delhi.

157 National sample Survey Organisation, New Delhi.
158 Computer Centre, New Delhi.

159 Central Statistical Organisation, Kolkata .

Ministry of Steel

160 Ministry of Steel, New Delhi.
161 Office of the Development Commissioner for Iron and Steel,

Kolkata.

Ministry of Textiles

162 Ministry of Textiles, New Delhi.
163 Office of the Jute Commissioner, Kolkata.

Ministry of Urban Development and Poverty Alleviation

164 Ministry of Urban Development and Poverty Alleviation, New

Delhi.
165 Town and Country Planning Organisation, New Delhi.

Ministry of Water Resources

166 Ministry of Water Resources,.New Delhi

Ministry of Youth Affairs and Sports

167 Ministry of Youth Affairs & Sports, New Delhi.

Department of Atomic Energy

168 Department of Atomic Energy, Mumbai.

169 Atomic Energy Regulatory Board, Mumbai.

170 General Services Organisation, Mumbai.

171 Board of Radiation and Isotope Technology, Mumbai.

172 Nuclear Fuel Complex, Hyderabad.

173 Atomic Minerals Directorate for Exploration and Research,
Hyderabad.

174 Variable Energy Cyclotron Centre, Kolkata.
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ANNEXURE II

LIST OF PUBLIC SECTOR UNDERTAKINGS WHO HAVE FURNISHED
INFORMATION ON IMPLEMENTATION OF PUBLIC RECORDS ACT, 1993

Ministry of Agriculture and Co-operation

1 North Eastern Region Farm Machinery Training and Testing
Institute, Sonitpur (Assam).

Ministry of Chemicals and Fertilizers

2 ‘Madras Fertilizers Ltd., Chennai.
3. Indian Petro Chemicals Corporation Ltd., Vadodara.

Ministry of Finance

4. National Institute of Financial Management, Faridabad.

Ministry of Information and Broadcasting

Directorate General, All India Radio, New Delhi.
Central Monitoring Service, New Delhi.

Prasar Bharti (News Service Division), New Delhi.
Prasar Bharti, Commercial Broadcasting Service, Chennai.
Prasar Bharti, Balangir.

10 Prasar Bharti, Shimla.

14 Prasar Bharti, Thiruvananthapuram.

2 Prasar Bharti, Jaipur.

13 Prasar Bharti, Gwalior.

14 Prasar Bharti, Guna.

15 Prasar Bharti, Karaikal.

16 Prasar Bharti, Gulbarga.

17 Prasar Bharti, Jamshedpur.

18 Prasar Bharti, Goa.

19 Prasar Bharti, Bhagalpur.

20 Prasar Bharti, Imphal.

21 Prasar Bharti, Pondicherry.

29 Prasar Bharti, Tuticorin.

23 Prasar Bharti, Chaibasa.

24 Prasar Bharti, Commercial Broadcasting Service, Patna.
25 Bharat Sanchar Nigam Ltd, Calicut L.

© 2 N o o

Ministry of Information Technology

26 Software Technology Park, New Delhi.
27.  Electronics Regional Test Laboratory, Mumbai.
28 Centre for Materials for Electronics Technology, Pune.
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29 Centre for Development of Advanced Computing, Pune.

Ministry of Labour

30 Central Board for Workers Education, Nagpur.

Ministry of Mines

31 Mineral Exploration Corporation Ltd., Nagpur.

Ministry of Railways

32 Metropolitan Transport Project (Railways), Mumbai.
23 Diesel Component Works, Patiala.

Ministry of Science and Technology

34 Council of Scientific and Industrial Research, New Delhi.
35. International Advanced Research Centre for Powder Metallurgy and
New Materials, Hyderabad.
36 Centre for DNA Fingerprints and Diagnostic§,Hyderabad.
37 Indian Institute of Tropical Meteorology, Pune.

Ministry of Road Transport and Highways and Ministry of Shipping

38 Chennai Port Trust, Chennai.

39 Cargo Handling Division (Chennai Port Trust) Chennai.
40 Mumbai Port Trust, Mumbai.

41 Mazagoan Dock Ltd., Mumbai.

42 Mormugao Port Trust, Goa.

Ministry of Water Resources

43 Brahamputra Board, Guwahati.

Department of Atomic Energy

44 The Institute of Mathematical Sciences, Chennai.
45 - Indian Rare Earths Ltd., Mumbeai.

46 Uranium Co-operation of India, Mumbai.

47 Saha Institute of Nuclear Physics, Mumbai.

48 Tata Institute of Fundamental Research, Mumbai.
49 Tata Memorial Centre, Mumbai.

50 Harish Chandra Research Institute, Allahabad.

Department of Space

51 National Remote Sensing Agency, Hyderabad.
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ANNEXURE IIT

LIST OF ORGANISATIONS WHO HAVE FURNISHED HALF-YEARLY
RETURNS ON THE PROGRESS MADE BY THEM IN RECORDING,
REVIEWING AND INDEXING OF SEMI-CURRENT RECORDS.

(A) Government Organisations

S.No. Name of Organisation No. of half
: yearly
returns
received
1 2 )

Ministry of Agriculture

5 Forward Markets Commission, Mumbai. 2
2. Directorate of Marketing and Inspection, Sub-office,
Bondinayakanur. 4
3 Directorate of Marketing and Inspection, Sub-office
Nasik Road. 2
4 Directorate of Arecanut and Spices Development, Calicut. 1
5: Directorate of Cashewnut and Cocoa Development, Kochi . 1

Ministry of Commerce and Industry

6 Department of Industrial Policy and Promotion, New Delhi. 2
7 Office of the Joint Director General of Foreign Trade, Guwahati. .2
8 Office of the Deputy Director General of Foreign Trade, Shillong. 1
Ministry of Chemicals and Fertilizer
b Department of Chemicals and Fertilizers, New Delhi. i
Ministry of Consumer Affairs, Food and Public Distribution
10 Office of the Chief Controller of Accounts, New Delhi. 1
11 Central Food Laboratory, Kolkata. 4
12 Save Grain Campaign, Regional Office, Ghaziabad. 1
13 Save Grain Campaign, Regional Office, Hyderabad. 2
14 Save Grain Campaign, Regional Office, Jaipur. 1
15 Save Grain Campaign, Regional Office, Ahmedabad. 1

Ministry of Communications

16 Department of Telecommunications, New Delhi. 1
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Ministry of Tourism & Culture

17 Department of Culture, New Delhi. ‘ 1
Ministry of Defence

18 Ministry of Defence, New Delhi. N §2

19 Office of the Director General, Armed Forces Medical. 75
Services, New Delhi.

20 Proof and Experimental Establishment. 1
Chandipur (District Balasore). £ ; s

=21 Terminal Ballistics Research Laboratory, Chandlgarh 2

22 Regional Centre for Military Alrworthmess, HAL, Korwa, 1

Sultanpur District (U.P).

-Ministry of Environmént and Forests

23

24

25

%

Regional Office (Northern Regionj, Chandigarh.

Ministry of External Affairs

27

Ministry of Finance

28
29

30
31
52
=33
34

35

2431 NAI/2002—16

1
Forest Survey of India, Dehradun: 1
Regional Office (Central Region) Lucknow. 2
Regional Office (NEZ) Shillong. 2
Ministry of External Affairs, New Delhi. 1
Department of Economic Affairs, New Delhi. 1

Office of the Competent Authority and Administrator, Smugglers 1.

and Foreign Exchange Manipulators (Forfeiture of Property)
Act, 1976 and Narcotic Drugs and Psychotropic Substances
Act, 1985, New Delhi.

Office of the Commissioner of Central Excise, Mumbax
Office of the Commissioner of Central Excise, Ahmedabad.
Office of the Commissioner of Central Excise, Belgaum.
Office of the Commissioner of Cii.ual Excise, Madurai.
Office of the Commissioner of Central Exc1se and Customs,
Nagpur. : :

Office of the: Comn'ussmner of Central Excxse and Customs, 1
Raipur .

N = e
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1 2 3
Ministry of Health and Family Welfare
36 Airport Health Organisation, New Delhi. 3
' 37 Airport Health Organisation, Mumbai. 1
38 Office of the Assistant Drugs Controller(India), Mumbai. 1
39 Central Government Health Scheme, Mumbai. 2
40 Central Government Health Scheme, Jabalpur. 2
41 B.C.G. Vaccine Laboratory, Chennai. 2
42 Regional Office, Shimla 1
Ministry of Home Affairs
43 Ministry of Home Affairs including De?artment of Justice, 2
Department of J&K Affairs and Department of Official Language
New Delhi.
44 Directot General, Border Security Force, New Delhi. 1
45 Zonal Councils Secretariat, New Delhi. 1
46 Head Quarters, National Security Guard, New Delhi. 1
47 National Institute of Criminology and Forensic Science, Delhi. 2
48 Sardar Vallabhbhai Patel, National Police Academy, Hyderabad. 1
Ministry of Human Resource Development
49 Department of Secondary Education and Higher Education, 1
_ New Delhi. {
50 Department of Elementary Education and Literacy, New Delhi. 1
51 Central Institute of Indian Languages, Mysore. 1
52 Indian Institute of Higher Studies, Shimla. 1
MiniStrQ of Information and Broadcasting
53 Films Division, Mumbai. 1
54 National Film Archives, Mumbai. 1
o5 Central Board of Film Certification, Mumbai. 1
Ministry of Labour
56 Office of the Regional Labour Commissioner (Central) Kolkata. 1
57 Labour Welfare Organisation, Allahabad. 1
58 Regional Vocational Training Institute for Women, Bangalore. 1
59 Office of the Regional Labour Commissioner (C), Chandigarh. 2
60 Coaching-cum-guidance Centre for SC/ST, Hissar. 2
61 Coaching-cum-guidance Centre for SC/ST, Jaipur. 2
62 Coaching-cum-guidance Centre for SC/ST, Jowai. 1
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1 2 3
63 Coaching-cum-guidance Centre for SC/ST, Nagpur. 1 v
64 Vocational Rehabilitation Centre for Handicapped, Jaipur. 2
65 Regional Vocational Training Institute for Women, Araimile 1
Tura (Meghalaya).
66 Office of the Labour Enforcement Officer (Central) Tiruchirapalli 2
Ministry of Law, Justice and Company Affairs
67 Official Language Wing, New Delhi. 1
68 Branch Secretariat, Bangalore. 1
69 Office of the Registrar of Companies, U.P, Kanpur 1
70 Office of the Registrar of Companies, Kerala, Ernakulam, Kochi. 1
71 Office of the Registrar of Companies, Assam, Meghalaya, 2
Nagaland, Tripura, Arunachal Pradesh and Mizoram, Shillong.
Ministry of Mines
72 Ministry of Mines, New Delhi. 1
Ministry of Non-Conventional Energy Sources
73 Regional Office, Bhubaneswar. 1
Ministry of Parliamentary Affairs, New Delhi
74 Ministry of Parliamentary Affairs, New Delhi. 2
Ministry of Railways
T Ministry of Railways, New Delhi. 2
Ministry of Road Transport and Highways and
Ministry of shipping
76 - Ministry of Road Transport and Highways and Ministry of 2
Shipping, New Delhi. ;
77 Department of Lighthouses and Lightships, Noida. 2
78 Office of the Chief Engineer and Administrator, Andaman 2

2431 NAI/2002—17

Lakshadweep Harbour works, Port Blair.
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Ministry of Science and Technology

79 Department of Scientific and Industrial Research, New Delhi.

Ministry of Statistics and Progrémme Implementation

80 National Sample Survey Organisation, New Delhi.
81 Planning Commission, New Delhi
82 Central Statistical Organisation, Kolkata.

Ministry of Steel

83 Office of the Development Commissioner for Iron and Steel,
Kolkata : :

Ministry of Textiles

84 Ministry of Textiles, New Delhi. 3
85 Office of the Jute Commissioner, Kolkata.

Ministry of Urban Development and Poverty Alleviation

86 Ministry of Urban Development and Poverty Alleviation,
New Delhi. - '

Ministry of Water Resources
87 Ministry of Water Resources, New Delhi.
88 Central Soil and Materials Research Station, New Delhi.
89 Ganga Flood Control Commission, Patna.

Department of Atomic Energy

90 Department of Atomic Energy, Mumbai.
91 Centre for Advanced Technology, Indore.

Ly

L
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LIST OF ORGANISATIONS WHO HAVE FURNISHED HALF YEARLY
RETURNS ON THE PROGRESS MADE BY THEM IN RECORDING,
REVIEWING AND INDEXING OF SEMI-URRENT RECORDS.

(B) Public Sector Undertakings

S.No. Name of Organisation No. of half
yearly
‘ returns
1 2 B
Ministry of Agriculture
I Cdttoh Corporation of India, Mumbeai. il

Ministry of Chemicals and Fertilizers

2 | Bengal Chemicals and Pharmaceutical Ltd, Kolkata, 1

Ministry of Civil Aviation

3. Bharat Sanchar Nigam Ltd., Ambala . 1

Ministry of Commerce

4 Spices Board, Kochi. |

Ministry of Environment and Forests
5 Institute of Wood Sciences and Technology, Bangalore. 1

Ministry of Health and Family Welfare

6 National Institute of Homoeopathy, Kolkata. 1
7 Central Institute of Psychiatry, Ranchi (Jharkhand). 1

Ministry of Human Resource Development

8 Regional Engineering College, Kurukshetra. 1

Ministry of Inform_ation Technology

9 Society for Applies Microwave Electronics, Engineering 1
and Research, Mumbai. S
10. Centre for Materials for Electronics Technology, Pune. 1
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1Ll Centre for Materials for Electronics Technology, Tissur
Kerala.

12 . Centre for Electronics Design and Technology of India,
Gorakhpur.

13 Central Power Research Institute, Bangalore

14 Software Technology Parks of India, Bangalore.

Ministry of Labour

15 Dte. General Factory Advice, Mumbai.
16  Central Board for Workers Education, Nagpur.

Ministry of Petroleum and Natural Gas

17 Engineers India Ltd, New Delhi.

Ministry of Science and Technology

18 Council of Scientific and Industrial Research, New Delhi.

19 Jawahar Lal Nehru Centre for Advanced Scientific Research,
Bangalore. it

20 Indian Academy of Sciences, Bangalore.

21 Indian Institute of Tropical Meteorology, Pune.

Ministry of Shipping

22 Mumbai Port Trust, Mumbai.

Ministry of Statistics and Programme Implementation

23 Computer Centre, New Delhi.

Ministry of Steel and Mines

24 Mineral Exploration Corporation Ltd, Nagpur.

Ministry of Tourism and Culture

25 Government of India Regional Tourist Office, Dubai.

Ministry of Urban Development and Poverty Alleviation

26 Delhi Urban Arts Commission, New Delhi.

Ministry of Water Resources

27 Bhakra Beas Management Board, Chandigarh.
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ANNEXURE IV

LIST OF ORGANISATIONS WHO HAVE FURNISHED HALF-YEARLY
RETURNS ON DE-CLASSIFICATION OF CLASSIFIED RECORDS.

(A) Government Organisations

S.No. Name of Organisation No. of half

yearly

returns

received
il 2= 3

Ministry of Agriculture and Co-operation

S

= Department of Animal Husbandry and Diarying, 1
New Delhi. _
2 Directorate of Extension, New Delhi.. 1
3 Fishery Survey of India, Chennai. 1
4 Random Sample Poultry Performance Testing Centre, 1
: Bangalore. _ @ =
5 Central Poultry Training Institute, Bangalore. =1
6 Central Institute of Fisheries Nautical and Engineering
Training, Kochi, 1
7 Directorate of Marketing and Inspection, Kochi. 1
8 Directorate of Marketing and Inspection, Guwahati. i
9 Directorate of Arecanut and Spices Development, Calicut. i
10 Central Cattle Breeding Farm, Chiplima (Dist.Sambalpur). 1
11 Regional Station for Forage Production and Demonstration, 1
- Gandhinagar.
12 Directorate of Pulses Development, Bhopal. 1
1 Integrated Fisheries Project Vizag Unit, Visakhapatnam. =
14 Southern Region Farm Machinery Training and Testing
- Institute, Garladinne (Anantapur District). —
15 Central Agmark Laboratory, Nagpur. i
Ministry of Civil Aviation
16 - Commission of Railway Safety, Lucknow. 1
Ministry of Commerce and Industry
17 Department of Supply, New Delhi.
18 Director General, Supply and Disposal, New Delhi. A
19 Chief Controller of Accounts, Department of Supply, 2

New Delhi.
431 NAI/2002—18A ’
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1 : z 3
20 - Department of Industrial Policy and Promotion, New Delhi. 1
21 Falta Export Processing Zone, Kolkata. 1
2 Office of the Custodian of Enemy Property for India, Mumbai. 1
23 Office of the Joint Director General Foreign Trade, Guwahati. 2
Ministry of Communications
24 Post Master General (BD &FM), Mumbai. - 1
Ministry of Consumer Affairs, Food and Public Distribution
25 Department of Food and Public Distribution, New Delhi. - 1
26 Forward Markets Commission, Mumbai. 1
26A  Central Food Laboratory, Kolkata. : 2
Ministry of Defence
27 Ministry of Defence, New Delhi. 1
28 Ministry of Defence, (Coord), New Delhi. 2
Ministry of Environment and Forests
29 Regional Office (Central Region), Lucknow. 1
30  Northern Regional Office, Chandigarh. 2
31 Forest Survey of India, Dehra Dun. 1
32 North Eastern Regional Office, Shillong. 1
Ministry of External Affairs
33 Regional Passport Office, New Delhi. =
Ministry of Finance
34 Department of Economic Affairs, New Delhi. 1
35 Central Pension Accounting Authority, New Delhi. =
36 Office of the Deputy Commissioner of Income Tax, 1
Headquarter, Mumbai. / ;
37 Commissioner of Income Tax, Kerala, Kochi. 1
38 Commissioner of Income Tax-I, Jodhpur. 2
39 Commissioner of Central Excise and Customs, Nagpur. 1
40 Commissioner of Central Excise and Customs, Panaji, Goa. 4
41 Commissioner of Central Excise and Custorhs, Belgaum. 1
42 Commissioner of Central Excise and Customs, Chandigarh. 1
43 Commissioner of Central Excise and Customs, Ahmedabad-1. 1
44 Commissioner of Central Excise and Customs, Kochi. 1

2431 NAI/2002—18B
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1 2 3
Ministry of Health and Family Welfare
45 Lady Reading Health School, New Delhi. 1
46 - Airport Health Organisation Delhi Airport, New Delhi. 1
47 Airport Health Organisation, Kolkata. 1
48 Airport Health Organisation, Tiruchirapalli. g
49 Airport and Border Quarantine Health Organisation 1
‘Attari, Amritsar.
50 Government Medical Store Depot, Chennai. 1
51 Government Medical Store Depot, Karnal. 1
52 B.C.G. Vaccine Laboratory, Chennai. 2
53 Family Welfare Training and Research Centre, Mumbai. 1
54 Office of the Assistant Drugs Controller India, Mumbai. 1
55  Regional Office, Bhopal. 1
56 Regional Office, Pune. 1
57  Regional Office, Hyderabad. 1
58 Port Health Organisation, Visakhapatnam. 2
59 Central Government Health Scheme, Jabalpur. 1
60 Vocational Rehabilitation Centre for Handicapped, Jabalpur. 1
61 Model Vital and Health Statistics Unit, N agpur. 1
62 Central Drugs Standard Control Organisation, Lucknow. 1
63  Central Drugs Standard Control Organisation, Ghaziabad. |
64 Central Indian Pharmacopoeia Laboratory, Ghaziabad. 1
Ministry of Home Affairs
65  Zonal Councils Secretariat, New Delhi. 1
66 . Directorate General Border Security Force, New Delhi. 1
67 Directorate of Co-ordination (Police Wireless), New Delhi. 1
68 _ Sardar Vallabhbhai Patel National Police Academy, Hyderabad. 1
Ministry of Human Resource Development
69 Department of Women and Child Development, New Delhi. 1
70 Shramik Vidyapeeth, New Delhi. 1
71 Central Reference Library, Kolkata. 1
Ministry of Information and Broadcasting
72 Central Board of Film Certification, Mumbai. 1
73 1

National Film Archives of India, Pune.
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1 2 3
Ministry of Information Technology
74 Electronics Test and Development Centre, Mohali. 1
Ministry of Labour
75 Ministry of Labour, New Delhi 1
76 Vocational Rehabilitation Centre for Handicapped, Mumbai. 1
TZ Vocational Rehabilitation Centre for Handicapped, Jabalpur. 1
78 Deputy Chief Labour Commissioner (Central) Bangalore. 1
79 Welfare Commissioner, Labour Welfare Organisation, Bangalore. 1
80  Welfare and Cess Commissioner, Jabalpur! . i
81 Labour Welfare Commissioner, Allahabad. 1
82 Regional Labour Commissioner, Ahmedabad. 1
83 Central Board for Workers Education, Nagpur. - 1
84 Vocational Rehabilitation Centre for Handicapped, Bhubaneswar. 1
85 Branch Secretariat (Department of Legal Affairs), Bangalore. 1

Ministry of Non-Conventional Energy Sources

86

Ministry of Non-Conventional Energy Sources, New Delhi.

Ministry of Personnel, Public Grievances and Pensions

87

88
89

Department of Administrative Reforms and Public Grievances,
New Delhi. : :
Staff Selection Commission, Guwahati.

Lal Bahadur Shastri National Academy of Administration,
Mussoorie. ;

Ministry of Railways

90

Ministry of Railways, New Delhi.

Ministry of Road Transport and Highways

91

Ministry of Road Transport and Highways, New Delhi.

Ministry of Science and Technology

92

Department of Science and Technology, New Delhi.

Ministry of Steel

93

Ministry of Steel, New Delhi.

=
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Ministry of ShiDDi&Z

94 Ministry of Shipping, New Delhi.
95 Office of the Chief Engineer and Administrator,
‘Andaman Lakshadweep Harbour Works, Port Blair.

Ministry of Statistics and Programme Implementation

96 Computer Centre, New Delhi.
97 National Sample Survey Organisation, New Delhj

Ministry of Steel

98 Ministry of Steel, New Delhi.
99 Regional Development Commissioner for
Iron and Steel, New Delhi.

Ministry of Urban ‘,Development & Poverty Alleviation

100  Ministry of Urban Develop_lhent and Poverty Alleviation,
New Delhi. > o
101  Government of India Stationary Office, Kolkata.

Planning Commission

102 Planning Commission, New Delhi.
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LIST - OF ORGANISATIONS WHO HAVE FURNISHED HALF-YEARLY
RETURNS ON DE-CLASSIFICATION OF CLASSIFIED RECORDS

(B) Public Sector Undertakings

S.No. Name of Organisation No. of

half
yearly
returns
received
1 2 )

Ministry of Chemicals and Fertilizers

I Bengal Chemicals and Pharmaceuticals Ltd. Kolkata. : 1

Ministry of Commerce

2 Central Cottage Industries Corporation of India Ltd, 1
New Delhi.

3 Falta Export Processing zone, Kolkata. : 2

4 Bharat Earth Movers Ltd, Bangalore. 1

5 Hindustan Photo Films Manufacturing Company Ltd, 1
Udhagamandalam.

Ministry of Environment and Forests

6 Institute of Wood Science and Technology, Bangalore. 1

Ministry of Finance

7 National Institute of Financial Management, Faridabad. 3

Ministry of Health and Family Welfare

8 National Institute of Homoeopathy, Kolkata. 1

Ministry of Human Resource Development

9 University of Delhi, New Delhi. 1
10 Indian Institute of Advanced Study, Shimla. 1

Ministry of Information and Broadcasting

11 Dte General, All India Radio , New Delhi. 1
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1 2 3
Ministry of Information and Technology
12 Software Technology Parks of India, New Delhi. 1
19 Society for Applied Microwave Electronics 1
- Engineering and Research, Mumbai.
14 Central Power Research Institute, Bangalore. 1
15 Centre for Electronics Design and Technology of India, 1
Gorakhpur. s
16 Centre for Materials for Electronics Technology, Pune: 1
Ministry of Labour
1z Directorate General Factory Advice Service and Labour 1
Institute, Mumbai.
Ministry of Petroleum and Natural Gas
18 Engineefs India Ltd., New Delhi..
Ministry of Science and Technology
19 Council of Scientific and Industrial Research, New Delhi. ]
20 Indian Academy of Science, Bangalore. 1
21 Raman Research Institute, Bangalore. 4
22 International Advanced Research Centre for Powder 1
Metallurgy and New Materials, Hyderabad.
Ministry of Road Transport and Highways and
Ministry of Shipping '
23 Mumbai Port Trust, Mumbai.
24 Dredging Corporation of India Ltd, Visakhapatnam. 1
25 Mormugao Port Trust, Goa. 1
Ministry of Steel and Mines
26 Mineral Exploration Corporation Ltd., Nagpur. 1
Ministry of Textiles
27 National Jute Manufacturers Corporation Ltd., Kolkata. 21
Ministry of Tourism & Culture
28 Government of India Regional Tourist office, Dubai.
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ANNEXURE V

NAME OF THE DEPARTMENTAL RECORDS OFFICERS WHO HAVE
ATTENDED FIVE-DAY ORIENTATION COURSE ON RECORDS
MANAGEMENT DURING 2000

S. No. Name of Name of the Sponsoring
the Departmental Authority
Records Officers

1 2 3

1 Shri Har Gopal Office of the Controller of
Stationery, Kolkata

2 Shri Ishwar Chand National Council of Educational

: 5 Research and Training
(NCERT), New Delhi

3 Shri Mohinder Kumar Department of Expenditure,
New Delhi

4 Shri Nagesh Mahajan National Water Development

- Agency, New Delhi

5 Shri Sagar Mehra Department of Chemicals and
Petro-Chemicals, New Delhi

6 Shri Ram Kumar Bhoria Department of Posts, New Delhi

7 Shri R.L Khanna Department of Posts, New Delhi

8 Shri R.L Sehgal HUDCO, New Delhi

9 Shri Noel Kindo N.B.C.C., New Delhi

10.. Shri Vasant Ramchandra Electronic Test and

Harale Development Centre, Saligao,

Goa

11  Shri.N.Santha Office of the Commissioner of
Central Excise, Chennai

12  Shri Sivaramakrishnan Office of the Central Excise I
Div. Chennai II Commission-
erate, Chennai

13 Dr.Teekam Das Khatri Regional Office for Health and

Family Welfare, Jaipur



14

15
16

18
‘ 19
20
21

22

23

Smt.P.Santha Kumari

Shri M.J.George

Shri K.P.Kuttappan

Shri-A.N. Kawle

Shri Varinder Gupta
Shri D.Bhaskar Ra’
Shri J.Muniswamy

Shri S.K.Raghunatha

’

Shri Ajit Singh Mendirat a

Shri M.S.Ayer

Shri D.R. Babaria
Shri R.B. Desai
Shri R.A.Bhave
Shri R.M, Pawar

Shri Ajay N.Singh

Shri Vijay Kumar Srivastava

Shri §,.Elango

Shri M.S.Sali
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Central Excise Hosur I Division,
Hosur

All India (Engg) Mumbai

Central Excise Pune |
Commissionerate, Pune

Central Excise, Nagpur

Department of Fertilizers, Nes
Delhi

Commissioner of Central Excise
IV Division, Bangalore ‘

Commissioner of Central
Excise, Bangalore
Central Power Research

Institute, Bangalore.

Department of Secondary &
Higher Education (DHRD), New
Delhi

Manganese Ore
Nagpur

(India) Ltd.,

Air India, Mumbai
Air India, Mumbai
Air India, Mumbai
Air India, Mumbai
School  of

Indian Mines,

Dhanbad
DESIDOC, Delhi

Indian Space Research
Organisation, Bangalore

Office of the Commissioner of
Central Excise & Customs,
Aurangabad
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33

34

35

36

37

38

39

40

41

42

43

44

45

46

47

83
Shri Chatterjee

Shri S.Sasi Kumar

Shri Satish Kumar Vashist
Sh.Ch. Sampat Kumar

Shri B.D.Joshi

Shri B.T.Rajanna
Shri Raghavendra Katti

Shri Jwala Parashad

Lt.Manikandan V.

Major R.A.Yaday, DAAG

Shri P.L.Sasidharan Nair

Shri M.N.Patra

Lt.Kamal Kishore

SiivP o

Shri Pradip Bandhopadhya

Shri Z. Badya Naik

Regional Directorate of
Apprenticeship and Training,
Hyderabad

Shree Chitra Tirunal Institute

for Medical Sciences and
Technology, Thiruvanantha-
puram

Office of the Kkegional Labour
Commissioner, New Delhi

Visakhapatnam Port Trust,
Visakhapatnam

DESIDOC, Delhi .

Wheel and Axle Plant,
Bangalore

Wheel and Axle Plant,
Bangalore :
Northern Region Farm

Machinery Training and Testing
Institute, Hissar

Bengal Engineer Group Records
(BEG), Roorkee (U.P)

Army Headquarters, New Delhi

Indian Institute of Forest
Management, Bhopal

Commissioner, ‘Central Excise
and Customs, Bhubaneswar I
Commissionerate,
Bhubaneswar

RAJRIF, Delhi Cantt-10

Rural Health Training Centre,
Najafgarh, New Delhi

Indian Railway Institute of
Electrical Engineering (IRIEE),

- Nashik Road

Office of the Commissioner of
Customs and Central Excise,
Guntur



48

49

50

51

52

53

54
55
56
57
58

59

60

61

62

63

Shri V.B.Padhya

Shri A.Pondurai

Shri T.J Rajeshwari

Shri A.K.Saha

Shri Rash Bihari Saran

Shri Lakshman Swarup

Shri V.Venkatesha

Shri B.P. Palaiah

Shri N.V.Chalapaty
Shri Sushil Kumar
Shri Gopal Ram

Shri A.S Drall

Shri H.B. Joshi

Shri M.Chandran

Dr.E.P. Philemon

Shri J.R. Nagpal
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Office of the Commissioner of
Central Excise and Customs,
Raipur

Office of the Regional Labour

Commissioner (Central),
Chennai

Wheel and Axel Plant,
Bangalore

Department of Statistics,
Ministry of Statistics and
Programme Implementation

C.S.0 (15 Wing), Kolkata

Indian School of Mines,
Dhanbad

Dircctbrate. of Management
Services, (Defence Research

and Development Organisation)
New Delhi

Wheel
Bangalore

and

Axle Plant,

Wheel
Bangalore

and Axle Plant,

Wheel
Bangalore

and Axle Plant,

DGE&T, New Delhi

Indian School of Mines,

Dhanbad
Ministry of Labour, New Delhi

Tropical Forest - Research

Institute, Jabalpur
Chennai Port Trust, Chennai

North-Eastern Hill University,
Shillong

Department of Agriculture ad
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