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CHAPTER 1

INTRODUCTORY

15l National Archives of India is an attached office of the Department of Culture,
Ministry of Tourism and Culture. Besides being a sentinel of the documentary heritage of
the nation, the Department is the Nodal Agency for the implementation of the Public
Records Act, 1993. As per Rule 8 (2) of Public Records Rules, 1997, Director General of
- Archives, Government of India is required to submit to the Government of India an
Annual Report every year on the action taken by the Departmental Records Officers in
pursuance of Clause (a) to (l) of the Sub-section (1) of Section 6 of the Public Records
Act, 1993, Accordingly, Circular letter No. 16-12/2003-RM dated 21 February, 2003 was
issued to 1918 records creating agencies i.e. Ministries/ Depéift_rhénts, Attached and
Subordinate Offices of the Government of India, Public Sector Undertakings, Statutory
Bodies, etc. requesting them to furnish the report in Form-5 of the Public Records Rules,
1997 in respect of the action taken by them on the clauses mentioned above during the
year 2002 so as to enable the Director General of Archives to compile and submit the
report to the Government of India on the implementation of Public Records Act.

1.2 The present report is compiled on the bésis of the data received from the records
creating agencies falling within the scope of the Act on the action taken by them during
the year 2002 on the following aspects:-

1. Setting up of an organised Departmental Records Room;

2 Némination of Records Officers:

3. Training of Records Officers and Staff;

4. Sharing of space for housing semi-current records;

5. Periodical recording, reviewing, and weeding out of semi-current records;
6. Appraisal of non-current records;

Z: Cbompilation/ revision of Retention Schedule of Records;

8. Periodical review of classified records;

9. Compilation of Annual indices to records;

10. Compilation of Organisational history, and

11. Transfer of Records of Defunct Bodies etc. to National Archives of India,

1.3 Details of information on the aforesaid points have been delineated in the
following chapters of the report. :
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CHAPTER 2

ANALYSIS OF THE DATA

GENERAL OBSERVATIONS

21 Information on the implementation of Public Records Act, 1993 for the year 2002
was sought from 1918 Ministries/ Attached/ Subordinate Offices/ Public Sector
Undertakings etc. of the Government of India. 183 Organisations have furnished
information in respect of the action taken by them on the implementation of the various
provisions of the said Act. Response received during the penod under report from the
various Organisations is indicated below in tabulated form:- ’

Records Creating Agencies Total No. of Total response

Organisations received
Ministries/ Departments 81 ; 32
Attached/ Subordinate Offices etc. 1337 102
Public Sector Undertakings etc. 500 49

Total » 1918 183

2.2 At the outset it is depressing to note the poor response received from different
records creating agencies in submitting their reports. The total response for the present
report has gone down to 9.4% as against the total response of 10.5% for the last year’s
report. Though the response of the Ministries/ Departments has slightly increased this
year to 32 as against 20 for the last year’s report, the same from the attached/ subordinate
offices has gone down to 102 as against 135 for the last year’s report. It seems that due
attention has not been paid by the records creating agencies in spite of repeated requests
made by me as reported in my earlier reports. If this trend continues, I am afraid that the
very purpose of regulating the archival and records management activities by a statutory
provision would be defeated.

2.3 The names of the Ministries/ Departments/ Offices as well as the Public Sector
Undertakings/ Committees/ Corporations/ Statutory Bodies etc. who have furnished
information for incorporation in this report may be seen in Annexure I.
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CHAPTER 3

DEPARTMENTAL RECORDS ROOM

An organized Records Room to centralize and maintain all semi-current records of
an organisation is one of the pre-requisites to ensure proper records management system
in that organisation. The Sub-Section (2) of Section 5 of Public Records Act, 1993 also
makes it mandatory on the part of all the records creating agencies to set up such number
of Records Room in such places as it deems fit and place each records Room under the
charge of a Records Officer. These Records Rooms facilitate scientific preservation of
records and also monitor the timely recording/ reviewing of records. A scrutiny of the
response received, however, reveals that in spite of regular prodding by the National
Archives of India, the Records Rooms are not maintained properly. Serious efforts are,
therefore, required to be taken by the records creating agencies in this regard.

32 In all 183 organisations have furnished information, out of which 134 are
Ministries/ Departments/ Offices and 48 are Public Sector Undertakings/ Statutory Bodies
etc. The detailed analysis of information received in this regard is given below.

95 Ministries/ Departments/ Offices who have reported that they have well organized
Departmental Records Rooms are:- Ministries of Home Affairs, Environment and Forests,
Defence, Road Transport and Highways, Water Resources, Health and Family Welfare,
Labour, Shipping, Mines, Railways (Railway Board), Civil Aviation, Non-Conventional
Energy Sources, Power; Departments of Agriculture and Cooperation, Commerece,
Industrial Policy and Promotion, Supply Division (Department of Commerce)
Expenditure, Economic Affairs, Personnel and Administrative Reforms, Culture,
Fertilizers, Secondary and Higher Education; Planning Commission, Prime Minister’s
Office, President’s Secretariat, Secretariat of Vice President of India, Directorates
General of Supply and Disposal, Foreign Trade, Civil Aviation, Central Reserve Police
Force, Office of the Controller General of Defence Accounts, Air Headquarters,
Directorate of Administration (Naval Headquarters), Coast Guard Headquarters, National
Institute of Criminology and Forensic Sciences, Regional Passport Office, and Office of
the Development Commissioner, Small Scale Industries, all in New Delhi; BCG Vaccine
Laboratory, Central Training Institute for Instructors and Office of the Chief Post Master
General, all in Chennai; Development Commissioner of Iron and Steel, Office of
Superintending Engineer (Civil) (Ministry of Road Transport and Highways), National
Atlas and Thematic Mapping Organisation, Central Statistical Organisation and Office of
the Jute Commissioner, all in Kolkata; Central Board of Film Certification, Advanced
Training Institute, Forward Market Commission and Income Tax Settlement
Commission, all in Mumbai; Coconut Development Board and Central Institute of
Fisheries Nautical and Engineering Training, both in Kochi; Central Cattle Breeding
Farm, Surat; Department of Space and Central Institute of Coastal Engineering for
Fishery, both in Bangalore; Regional Centre for Military Airworthiness, Sultanpur;
Terminal Ballistics Research Laboratory, Northern Regional Office (Ministry of
Environment and Forests) and Central Excise Commissionerate, all in Chandigarh;
Offices of the Regional Labour Commissioner, Chandigarh and Ajmer; Offices of the
Commissioner of Central Excise, Chennai, Mumbai, Aurangabad, Goa and Nagpur;
Office of the Salt Commissioner, Jaipur; Offices of the Official Liquidator, U.P. and
Uttaranchal High Court, Allahabad and Nainital, Allahabad and High Court of Mumbai,
Nagpur; Sardar Vallabhbhai Patel National Police Academy and Regional Directorate of
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Apprenticeship Training, both in Hyderabad; Lal Bahadur Shastri National Academy of
Administration, Mussoorie; Directorate General of Light Houses and Light Ships, Noida;
Central Water and Power Research Station, Office of the Senior Regional Director
(Ministry of Health and Family Welfare) and National Film Archive of India, all in Pune;
Air Port Health Organisation, Thiruchirapalli; Offices of the Port Health Organisation,
Marmagoa (Goa) and Mandapam Camp (District Ramanathapuram); Office of the Chief
Engineer and Administrator, Andaman Lakshadweep Harbour Works, Port Blair;
Vocational Rehabilitation Centres for Handicapped, Mumbai and Jabalpur; Coaching-
cum-Guidance Centre for SC/ST and Indian Bureau of Mines, both in Nagpur; Liquid
Propulsion Systems Centre, Thiruvananthapuram; Offices of the Chief Post Master
General, Chennai, Bangalore, Dehradun, Ambala and Lucknow and Patna; Office of the
Junior Post Master General, Varanasi; Commission of Railway Safety, Lucknow;
Electronics Test and Development Centre, Mohali and Central Institute of Indian
Languages, Mysore.

3.3  The following 3 offices have informed that they do not have ‘a well organised
Records Room due to shortage of space:- Department of Heavy Industry and Central
Pension Accounting Office, both in New Delhi and Office of the Chief Post Master
General (Kerala Circle), Thiruvananthapuram.

3.4  The following 6 Organisations have informed that they do not have a separate
Records Room:- Ministry of Parliamentary Affairs, New Delhi; Central Reference
Library, Kolkata; Offices of the Chief Post Master General (Orissa Circle), Bhubaneswar; -
Welfare Commissioner (Labour Welfare Organisation), Allahabad; Directorate of
Marketing and Inspection (Sub-Office), Kochi and Regional Office (Ministry of Health
and Family Welfare), Shimla.

3.5  The following 3 Offices do not feel the necessity of a separate Records Room:-
Office of the Regional Development Commissioner for Iron and Steel and Zonal Council
Secretariat, both in New Delhi, and Directorate of Marketing and Inspection (Sub Office),
Nasik Road.

3.6  Joint Cipher Bureau, New Delhi has given vague reply.

3.7  The remaining 26 organisations have forwarded ‘NIL’ information. These are:-
Departments of Animal Husbandry and Dairying, Agricultural Research and Education,
Principal Accounts Office (Ministry of Civil Aviation), Armed Forces Film and Photo
Division, Directorate of Public Relations (Ministry of Defence), Office of the Competent
Authority, Smugglers and Foreign Exchange Manipulators (Forfeiture of Property) Act,
1976 and NDPS Act, 1985 and Directorate General of Income Tax (Vigilance), all in
New Delhi; Offices of the Regional Development Commissioner for Iron and Steel,
Chennai; Superintending Engineer (Ministry of Road Transport and Highways), Chennai
and Gandhinagar, Commissioner of Income Tax (C), Kolkata; Custodian of Enemy
Property for India and Post Master General (Foreign Mails), both in Mumbai; Random
Sample Poultry Performance Testing Centre and Central Poultry Training Institute, both
in Bangalore; Regional Vocational Training Institute and Central Cattle Breeding Farm,
Chiplima (District Sambalpur); Sub-Offices of the Directorate of Marketing and
Inspection, Bodinayakanur, Lucknow and Guwahati; Directorate of Pulses Development,
Bhopal; Office of the Commissioner of Income Tax (I), Madurai; Port Health
Organisation, Raigad; Office of the Joint Director (Central Government Health Scheme),
Jabalpur; Indian Institute of Tropical Meteorology, Pune and Coaching-cum-Guidance
Centres for SC/ST, Jabalpur and Jaipur.

3.8 The following 34 Public Sector Undertakings/ Statutory Bodies etc. have reported
that they have well-organised Departmental Records Rooms:- Food Corporation of India,
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Project Equipment Corporation Ltd., Indian Nursing Council, Indian Institute of Mass
Communication, JRCON International Ltd., Indian Railway Catering and Tourism
Corporation Ltd., Council of Scientific and Industrial Research and Water Power
Consultancy Services (India), Ltd., all in New Delhi; Central Institute of Plastics
Engineering and Technology and Indian Institute of Technology Madras, both in
Chennai; Bengal Chemicals and Pharmaceuticals Ltd., Smith Stanistreet Pharmaceuticals
Ltd., Falta Special Economic Zone and Hindustan Cables Ltd., all in Kolkata; Mazagaon
Dock Ltd., Hindustan Petroleum Corporation Ltd and Cotton Corporation of India Ltd.,
all in Mumbai; Hindustan Organic Chemicals Ltd., and Fertilizers and Chemicals
Travancore Ltd., both in Kochi; Central Silk Board, Bangalore; Bharat Dynamics Ltd.,
International Advanced Research Centre for Powder Metallurgy and New Materials and
Sponge Iron India Ltd., all in Hyderabad; Visakhapatnam Dock Labour Board, Dredging
Corporation of India and Hindustan Shipyard Ltd., all in Visakhapatnam; National
Fertilizers Ltd., Noida; Wild Life Institute of India, Dehradun; Heavy Engineering
Corporation Ltd., Ranchi; Centre for Materials for Electronics Technology, Pune; Central
Board for Workers Education and Mineral Exploration Corporation Ltd., both in Nagpur;
National Aluminium Company Ltd. Bhubaneswar and Mormugao Port Trust, Goa.

3.9  Jawaharlal Nehru Centre for Advanced Scientific Research, Bangalore has
informed that the action is being initiated to set up.the Records Room whereas Indian
Medicines Pharmaceuticals Corporation Ltd., Mohan (District Almora) has informed that
the Records Room is yet to be set up by them.

3.10 There is another category of 11 Public Sector Undertakings who have furnished
‘NIL’ report. These are:- Rail Tel Corporation of India, New Delhi; Office of the
Development Commissioner, MEPZ, Special Economic Zone and HEOUs in Tamil
Nadu, Pondicherry, Andaman and Nicobar Island, Chennai; Indian Rare Earths Ltd.,
Society for Applied Microwave Electronics Engineering and Research and Shipping
Corporation of India Ltd., all in Mumbai; Indira Gandhi Rashtriya Uran Akademi, Rae
Bareli; Pasteur Institute of India, Coonoor (Nilgiris, Tamil Nadu); Office of the General
Manager Telecom, Bharat Sanchar Nigam Ltd., Amritsar; National Academy of Sciences
India, Allahabad; National Institute for Training of Highway Engineers, Noida and Sardar
Sarovar Construction Advisory Committee, Vadodara.

3.11 National Institute of Unani Medicine, Bangalore has given vague reply.
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CHAPTER 4

DEPARTMENTAL RECORDS OFFICERS

Section 5(1) of the Public Records Act, 1993 stipulates that every records creating
agency shall nominate one of its officers as Records Officer to discharge the functions as
outlined under Section 6(1) of the said Act. The Departmental Records Officer is required
to co-ordinate and guide various Sections/ Divisions in an Organisation and also to keep
liaison with the Director General of Archives, Government of India, regarding the
compilation of records retention schedule for records, appraisal of non-current records,
transfer of records of permanent nature which are 25 years old to National Archives of
India for preservation and on other ancillary matters pertainin ?@jecords management.
Keeping this in view, the National Archives of India has. requested all the Ministries/
Departments/ Offices etc. to comply with the said provisionof the Public Records Act
and nominate one of its officers as Records Officer. éé%esult of this, 676 Organisations
have so far nominated one of their officers as Reccgidiﬁﬁcer. During the period under
report 134 Ministries/ Departments/ Offices have furnished the requisite information in
this regard. Details of the replies received are given below.

4.2 79 Ministries/ Departments/ Ofﬁgei@aﬁ informed that they have full time trained

Departmental Records Officers. These"‘:%ﬂ%:- Ministries of Civil Aviation, Defence,
Environment and Forests, Health and Family Welfare, Home Affairs, Labour, Mines,
Non-Conventional Energy Sources, “Parliamentary Affairs, Power, Railways, Road
Transports and Highways, Shipping, Water Resources; Departments of Agriculture and
Cooperation, Fertilizers, Industrial Policy and Promotion, Commerce, Commerce (Supply
Division), Culture, Economie-Affairs, Expenditure, Heavy Industry and Personnel and
Training; President’s. Secretariat, Prime Minister’s Office and Planning Commission,
Directorates General of Civil Aviation, Foreign Trade, Supplies and Disposals and
Central Reserve Police Force; Air Headquarters, National Institute of Criminology and
Forensic Sciences, Regional Passport Office, Coast Guard Headquarters and Central
Pension Accounting Office, all in New Delhi; Office of the Chief Post Master General
(Tamil Nadu Circle) and BCG Vaccine Laboratory, both in Chennai: Offices of the Jute
Commissiener, Development Commissioner for Iron and Steel, Central Reference
Libraty, National Atlas and Thematic Mapping Organisation and Central Statistical
Organisation, all in Kolkata; Office of the Custodian of Enemy Property for India, Office
of the Commissioner of Central Excise (Mumbai I), Forward Markets Commission,
Advance Training Institute, Vocational Rehabilitation Centre for Handicapped and
Central Board of Film Certification, all in Mumbai; Offices of the Welfare Commissioner
(Labour Welfare Organisation), Allahabad: Chief Post Master General (Haryana Circle),
Ambala; Commissioner of Central Excise, Aurangabad; Department of Space and Central
Institute of Coastal Engineering for Fishery, both in Bangalore: Office of the Chief Post
Master General (Orissa Circle), Bhubaneswar; Office of the Regional = Labour
Commissioner (C), Central Excise Commissionerate, Terminal Ballistics Research
Laboratory and Northern Regional Office (Ministry of Environment and Forests), all in
Chandigarh; Office of the Commissioner of Customs and Central Excise, Panaji and Port
Health Organisation, Marmagoa, both in Goa; Regional Directorate of Apprenticeship
Training, Hyderabad; Office of the Salt Commissioner, Jaipur; Coconut Development
Board and Directorate of Marketing and Inspection (Sub-Office), both in Kochi;
Commission of Railway Safety, Directorate of Marketing and Inspection (Sub-Office)
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and Office of the Chief Post Master General (U.P. Circle), all in Lucknow:; Lal Bahadur
Shastri National Academy of Administration, Mussoorie; Electronics Test and
Development Centre, Mohali; Office of the Commissioner of Central Excise and Customs
and Indian Bureau of Mines, both in Nagpur; Directorate General of Lighthouses and
Lightships, Noida, National Film Archive of India, Central Water and Power Research
Station and Indian Institute of Tropical Meteorology, all in Pune; Regional Office
(Ministry of Health and Family Welfare), Shimla; Regional Centre for Military
Airworthiness, Sultanpur and Office of the Chief Post Master General (Kerala Circle),
Thiruvananthapuram.

4.3 The under-mentioned 5 Organisations have intimafed that their record rooms are
placed under the charge of Service Officer, Office Superintendents and Controller etc.,
These are:- Directorate of Administration (Naval Headquarters), New Delhi has placed its
Record Room under the charge of Service Officer. Office of the Official Liquidator U.P.
Uttaranchal High Court, Allahabad and Nainital, Allahabad has stated that their record
rooms are being manned by the officials of High Court Allahabad. Central Institute of
Indian Languages, Mysore has placed its Departmental Rec

Js Room under the
supervision of a Superintendent. Office of the Chief Engineer and Administrator,
Andaman Lakshadweep Harbour Works, Port Blair has informed that its Records Room
is being managed by a Daftry. Liquid Propulsion Systems Centre, Thiruvananthapuram
has intimated that no officer has been nominated as-Records Officer but controller
himself holds the responsibility. é

44  The offices mentioned below have inf d that since their Offices are very
small, no Departmental Records Officers haw Zbe?'én nominated so far. These are:- Office
of the Regional Development Commissionet. for Iron and Steel and Principal Accounts
Office (Ministry of Civil Aviation),~both in New Delhi; Office of the Superintending
Engineer (Chennai Region), Chennai-and Offices of the Superintending Engineer (Civil)
(Ministry of Road Transport and ‘Highways), Kolkata and Gandhinagar; Office of the
Chief Post Master General, Uttaranchal Circle, Dehradun and Office of the Joint Director,
Central Government Health Scheme, Jabalpur.

4.5 Secretariat of the- Viice President of India, New Delhi has stated that due to
voluntary retirement taken by its Records Officer, action is being initiated to appoint
someone else as.the:Records Officer. Office of the Development Commissioner, Small
Scale Industries, New Delhi has informed that they would nominate one of its officer as
Records Officer very soon. -

4.6  _The following 41 officers have given vague/ ‘NIL’ replies or have stated that the
provisions of the Act in this regard are not applicable to them:- Departments of
Agricultural Research and Education, Animal Husbandry and Dairying and Secondary
and Higher Education; Offices of the Competent Authority, Smugglers and Foreign
Exchange Manipulators (Forfeiture of Property) Act, 1976 and NDPS Act, 1985 and
Controller General of Defence Accounts; Directorate General of Income Tax (Vigilance),
Joint Cipher Bureau, Directorate of Public Relations (Ministry of Defence) and Zonal
Council Secretariat, all in New Delhi; Office of the Commissioner of Central Excise
(Chennai-I), Office of the Regional Development Commissioner for Iron and Steel and
Central Training Institute for Instructor, all in Chennai; Office of the Commissioner of
Income Tax (C), Kolkata; Income Tax Settlement Commission (Mumbai- I) and Office of
the Post Master General (Foreign Mails), both in Mumbai; Office of the Regional Labour
Commissioner (Central), Ajmer; Offices of the Chief Post Master General, (Karnataka
Circle) Bangalore and (Bihar Circle), Patna; Central Poultry Training Institute, Random
Sample Poultry Performance Testing Centre and Regional Vocational Training Institute
for Women, all in Bangalore; Directorate of Pulses Development, Bhopal; Sub-Offices of
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the Directorate of Marketing and Inspection, Bodinayakanur, Guwahati and Nasik Road;
Sardar Vallabhbhai Patel National Police Academy, Hyderabad; Coaching-cum-Guidance
Centres for SC/ST, Jaipur, Jabalpur and Nagpur; Vocational Rehabilitation Centre for
Handicapped, Jabalpur; Central Institute of Fisheries Nautical and Engineering Training,
Kochi; Office of the Commissioner of Income Tax (I), Madurai; Office of the Official
Liquidator, High Court of Mumbai, Nagpur; Office of the Senior Regional Director
(Ministry of Health and Family Welfare), Pune; Port Health Organisations, Raigad and
Mandapam Camp, (District Ramanathapuram); Central Cattle Breeding Farms, Chiplima
(District Sambalpur) and Dhamrod (District Surat); Airport Health Organisation,
Thiruchirapalli and Office of the Junior Post Master General, Varanasi.

4.7  As regards the Public Sector Undertakings/ Statutory Bodies etc., the position
regarding the appointment of Departmental Records Officers, is as follows :-

4.8  The following 34 Public Sector Undertakings have full time Departmental
Records Officers:- Project Equipment Corporation Ltd., Food Corporation of India,
Indian Institute of Mass Communication, IRCON International Ltd., Indian Railways
Catering and Tourism Corporation Ltd., Council of Scientific and Industrial Research and
Water and Power Consultancy Services (India) Ltd., all in New Delhi; Central Institute of
Plastics Engineering and Technology, Indian Institute of Technology, Madras, and Office
of the Development Commissioner, MEPZ, Special Economic Zone and HEOUs in Tamil
Nadu, Pondicherry, Andaman and Nicobar Island, all in Chennai; Bengal Chemicals and
Pharmaceuticals Ltd., Smith Stanistreet Pharmaceuticals Ltd. and Hindustan Cables Ltd.,
all in Kolkata; Indian Rare Earths Ltd., Mazagaon Dock Ltd., Hindustan Petroleum
Corporation Ltd. and Cotton Corporation of Iudia Ltd., all in Mumbai; Hindustan Organic
Chemicals Ltd., and Fertilizers and Chemicals Travancore Ltd., both in Kochi; Jawaharlal
Nehru Centre for Advanced Scientific Research and Central Silk Board, both in
Bangalore; Bharat Dynamics Ltd., International Advanced Research Centre for Powder
Metallurgy and New Materials and Sponge Iron India Ltd., all in Hyderabad; Dredging
Corporation of India and Hindustan Shipyard Ltd., both in Visakhapatnam; Central Board
for Workers Education and Mineral Exploration Corporation Ltd., both in Nagpur;
National Fertilizers Ltd. Noida; Heavy Engineering Corporation Ltd., Ranchi; National
Aluminium Company Ltd., Bhubaneswar; Mormugao Port Trust, Goa; National Academy
of Sciences India, Allahabad and Sardar Sarovar Construction Advisory Committee,
Vadodara.

4.9  Visakhapatnam Dock Labour Board, Visakhapatnam has informed that the
Records Officer is being nominated.

4.10 National Institute of Unani Medicine, Bangalore has sent vague reply.

4.11 The following 12 Public Sector Undertakings have forwarded ‘NIL’ report. These
are:- Indian Nursing Council and Rail Tel Corporation of India Ltd., both in New Delhi;
Falta Special Economic Zone, Kolkata; Society for Applied Microwave Electronics
Engineering and Research and Shipping Corporation of India Ltd., both in Mumbai;
Indira Gandhi Rashtriya Uran Akademi, Fursatganj Airfield, Rae Bareli; Wildlife Institute
of India, Dehradun; Pasteur Institute of India Coonoor (Nilgiris, Tamil Nadu); Indian
Medicines Pharmaceutical Corporation Ltd., Mohan (District Almora); Centre for
Materials for Electronics Technology, Pune; Office of the General Manager Telecom,
Bharat Sanchar Nigam Ltd., Amritsar and National Institute for Training of Highway
Engineers, Noida.
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CHAPTER 5

SHARING OF SPACE

It has been observed that during their semi-current stage the records are not well
cared for by the records creating agencies. Especially in the case where a separate
Departmental Records Room has not been organised, either these records are dumped in
the corridors or stacked haphazardly in the almirahas. These types of conditions are not
conducive to the health of the records and as a result many of these recqrds, containing
valuable information may perish. Keeping all these problems in mind, National Archives
of India has been inviting all the organisations to share space in its-Annexe building at
New Delhi and also in its Regional Office at Bhopal and Records Centres at Jaipur,
Pondicherry and Bhubaneswar. & -

51 In all 134 Ministries/ Departments/ Offices and 49 Public Sector Undertakings
have forwarded information in this regard. The information gleaned from these replies is
detailed below:- 14 offices have informed that they gré"ii}illing to share space at various
places, 1 has informed that their Head Ofﬁce;m‘ay?be contacted, remaining have sent
“NIL’ replies.

52  The organisations that are willing to share space at New Delhi are:- Ministries of
Health and Family Welfare, Shipping, Mines, and Civil-Aviation; Departments of Animal
Husbandry and Dairying and Economic Affairs; Directorates General of Foreign Trade,
and Civil Aviation, all in New Dethi. The Central Reference Library and National Atlas
and Thematic Mapping Organisation, both in Kolkata and Office of the Chief Post Master
General (Orissa Circle) Bhubaneswar have also shown their willingness to share space at
our Regional Centreat Bhubaneswar; Coconut Development Board, Kochi wants to keep
their Annual Reports and other publications at our Records Centre, Pondicherry whereas
National Film Archive of India, Pune and Office of the Salt Commissioner, Jaipur want to
share space at our Records Centre, Jaipur. :

53 Directorate of Marketing and Inspection (Sub-Office), Guwahati has informed that
their Head Office may be contacted.

5.4 The remaining Organisations have sent “NIL’ information.

55  As far as Public Sector Undertakings/ Statutory Bodies etc. are concerned, only
the Office of the Development Commissioner, MEPZ, Special Economic Zone and
HEOUs in Tamil Nadu, Pondicherry, Andaman and Nicobar Island, Chennai is willing to
share the space for its records holdings.

56  The following 36 Public Sector Undertakings/ Statutory Bodies etc. are unwilling
to share records storage space for one reason or the other. These are:- Food Corporation
of India, Indian Nursing Council, Indian Institute of Mass Communication, IRCON
International Ltd., Indian Railway Catering and Tourism Corporation Ltd., Council of
Scientific and Industrial Research and Water Power Consultancy Services (India) Ltd., all
in New Delhi; Indian Institute of Technology, Madras, Chennai; Bengal Chemicals and
Pharmaceuticals Ltd., Smith Stanistreet Pharmaceuticals Ltd., Falta Special Economic
Zone and Hindustan Cables Ltd., all in Kolkata; Indian Rare Earths Ltd., Society for
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Applied Microwave Electronics Engineering and Research, Shipping Corporation of India
Ltd. and Cotton Corporation of India Ltd. all in Mumbai; Hindustan Organic Chemicals
Ltd., Ambalamugal and Fertilizers and Chemicals Travancore Ltd., both in Kochi;
Jawaharlal Nehru Centre for Advanced Scientific Research and Central Silk Board, both
in Bangalore; Bharat Dynamics Ltd and Sponge Iron India Ltd., both in Hyderabad;
Hindustan Shipyard Ltd., Visakhapatnam; Mineral Exploration Corporation Ltd, Nagpur;
National Fertilizers Ltd., and National Institute for Training of Highway Engineers, both
in Noida; Heavy Engineering Corporation Ltd, Ranchi; Centre for Materials for
Electronics Technology, Pune; Indira Gandhi Rashtriya Uran Akademi, Fursatgan;
Airfield, Rae Bareli; Wildlife Institute of India, Dehradun; Pasteur Institute of India,
Coonoor (Nilgiris, Tamil Nadu); Indian Medicines Pharmaceutical Corporation Ltd.,
Mohan (District Almora); National Aluminium Company Ltd., Bhubaneswar; National
Academy of Sciences India, Allahabad; Mormugao Port Trust, Goa and Sardar Sarovar
Construction Advisory Committee, Vadodara.

5.7  There is yet another category of Public Sector Undertakings/ Statutory Bodies etc.
who have forwarded the information that the sharing of space. is. not necessary or not
required by them. These are:- Project Equipment Corporation Ltd, New Delhi; Hindustan
Petroleum Corporation Ltd, Mumbai; International Advanced Research Centre for
Powder Metallurgy and New Materials, Hyderabad Dredging Corporation of India and
Visakhapatnam Dock Labour Board, both in Vlsakhapatnam and Central Board for
Workers Education, Nagpur.

5.8 4 Public Sector Undertakings/ Statutory Bodies etc. have intimated that it is not
applicable to them. These are:- Rail Tel Corporation of India Ltd., New Delhi; Central
Institute of Plastics Engineering and . Technology, Chennai; Mazagaon Dock Ltd.,
Mumbai; and Office of the General Manager Telecom, Bharat Sanchar Nigam Ltd.,
Amritsar.

5.9 Chennai Port Trust, Chennai and National Institute of Unani Medicine, Bangalore
have sent vague replies.
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CHAPTER 6

RECORDING, REVIEWING AND WEEDING OUT OF SEMI-CURRENT
RECORDS .

Every Records Creating Agency creates records in their day to day transaction. To
segregate the important records from those of ephemeral ones and also for their proper
management/ maintenance, their timely recording/ reviewing/ weeding are the essential
steps which are required to be taken by all records creating agencies. The Section 6 (1)
(b) of Public Records Act, 1993 and Rule 9 of Public Records Rule, 1997 stipulate that no
record shall be destroyed without being recorded and reviewed. Rule 9 of the Public
Records Rules, 1997 further stipulates that each records creating age should furnish
half-yearly returns on the subject. Accordmgly, a Circular letter No. 1 5/2003-RM dated
21 February, 2003 was issued to all the Ministries/ Departments/ Offices including Public
Sector Undertakings/ Statutory Bodies etc. A list of éigamsatlons who have sent
information may please be seen in Annexure II. In respgﬁ‘s > to another Circular letter 16-
12/2003-RM dated 21 February 2003, 134 Mmlstrleg[gDepaﬂments/ Offices and 49 Public
Sector Undertakings/ Statutory Bodies etc. have&?&t information. The analysis of
1nformat1on is given below. &

6.1 99 Ministries/ Departments/ Offices ha
These are:- Ministries of Civil Aviati efence, Environment and Forests, Health and
Family Welfare, Home Affairs, abour, Mines, Non-Conventional Energy Sources,
Parliamentary Affairs, Power,< R ad Transport and Highways, Shipping, Water
Resources, and Railways (Rallway Board); Departments of Animal Husbandry and
Dairying, Agriculture and Cooporation, Fertilizers, Industrial Policy and Promotion,
Commerce, Supply Division” (Department of Commerce), Economic Affairs, Heavy
Industry, Secondary and Higher Education, Personnel and Training and Culture; Planning
Commission, President’s Secretariat, Secretariat of the Vice President of India, Prime
Minister’s Office; Directorates General of Civil Aviation, Supply and Disposal, Foreign
Trade and Central Reserve Police Force; Principal Accounts Office (Ministry of Civil
Aviation), Armed Forces Film and Photo Division, Directorate of Public Relations
(Ministry of Defence), Air Headquarters, Joint Cipher Bureau, Regional Passport Office,
. Zonal Council Secretariat, National Institute of Criminology and Forensic Sciences and
Office of the Development Commissioner, Small Scale Industries, all in New Delhi;
Regional Development Commissioner for Iron and Steel, Delhi and Chennai; B.C.G.
Vaccine Laboratory and Central Training Institute for Instructors, both in Chennai;
Central Reference Library, National Atlas and Thematic Mapping Organisation, Central
Statistical Organisation, Development Commissioner for Iron and Steel and Office of the
Jute Commissioner, all in Kolkata; Forward Markets Commission, Central Board of Film
Certification, Vocational Rehabilitation Centre for Handicapped and Advanced Training
Institute, all in Mumbai; Department of Space, Central Poultry Training Institute and
Central Institute of Coastal Engineering for Fishery, all in Bangalore; Central Institute of
Fisheries Nautical and Engineering Training, Kochi; Sub-Offices of the Directorate of
Marketing and Inspection, Kochi, Bodinayakanur, Nasik Road, Lucknow and Guwahati;
Central Cattle Breeding Farm, Dhamrod (District Surat); Directorate of Pulses
Development, Bhopal; Commission of Railway Safety, Lucknow; Offices of the Chief
Post Master General, Chennai, Bhubaneswar, Ambala, Lucknow and Patna, Junior Post
Master General, Varanasi: Electronics Test and Development Centre, Mohali; Terminal
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Ballistic Research Laboratory, Northern Regional Office (Ministry of Environment and
Forests) and Central Excise Commissionerate, all in Chandigarh; Offices of the
Commissioner of Central Excise, Chennai and Aurangabad; Central Excise and Customs,
Panaji and Nagpur; Offices of the Salt Commissioner, Jaipur; Official Liquidator, U.P.
and Uttaranchal High Court Allahabad and Nainital, Allahabad; Port Health Organisation,
Marmagoa (Goa); Air Port Health Organisation, Thiruchirapalli; Offices of the Joint
Director, Central Government Health Scheme, Jabalpur; Senior Regional Director,
(Ministry of Health and Family Welfare), Indian Institute of Tropical Meteorology and
Central Water and Power Research Station, all in Pune; Central Institute of Indian
Language, Mysore; Offices of the Regional Labour Commissioner (C), Ajmer and
Chandigarh; Coaching-cum-Guidance Centre for SC/ST, Jabalpur; Office of the Welfare
Commissioner (Labour Welfare Organisation), Allahabad; Indian Bureau of Mines,
Nagpur; Lal Bahadur Shastri National Academy of Administration, Mussoorie; Office of
the Chief Engineer and Administrator, Andaman Lakshadweep Harbour Works, Port
Blair; Directorate General of Lighthouses and Lightships, Noida and qullld Propulsion
Systems Centre, Thiruvananthapuram. %

6.2  The other 35 Organisations have furnished ‘NIL’ reports: TheSé are:- Departments
of Agriculture Research and Education and Expenditure; Office of the Controller General
of Defence Accounts, Directorate of Administration (Naval Headquarters) Office of the
Competent Authority, Smugglers and Foreign Exchange Manipulators (Forfeiture of
Property) Act, 1976 and NDPS Act, 1985, Central Pension Accounting Office, Director
. General of Income Tax (Vigilance) and Coast Guard Headquarters, all in New Delhi;
Office of the Commissioner of Income Tax_ Kolkata Office of the Custodian of
Enemy Property for India, Office of the Post Master General (Foreign Mails), Income
Tax Settlement Commission and Office of Commissioner of Central Excise, all in
Mumbai; Random Sample Poultry Performance Testing Centre and Regional Vocational
Training Institute for Women, both in Bangalore; Coconut Development Board, Kochi;
Central Cattle Breeding Farm, Chlphma (District Sambalpur); Offices of the Chief Post
Master General, Thiruvananthapuram, Bangalore and Dehradun; Regional Centre for
- Military Airworthiness, Sultanpur; Offices of the Commissioner of Income Tax (I),
Madurai; Official Liquidator, High Court of Mumbai, Nagpur; Port Health Organisations,
Goa and Raigad; Regional Office (Ministry of Health and Family Welfare), Shimla;
Sardar Vallabhbhai - Patel National Police Academy, Regional Directorate of
Apprenticeship Training, both in Hyderabad; National Film Archive of India, Pune;
Vocational Rehabilitation Centre for Handicapped, Jabalpur; Coaching-cum-Guidance
Centres for SC/ST, Nagpur and Jaipur and Offices of the Superintending Engineer
(Ministry of Road Transport and Highways), (Chennai Region) Chennai, (Civil) Kolkata
and Gandhinagar.

6.3 In all 49 Public Sector Undertakings/ Statutory Bodies etc. have furnished
information, out of which 24 have reported that they are attending the job. These are :

Food Corporation of India, Indian Institute of Mass Communication, IRCON,
International Ltd., Indian Railway Catering and Tourism Corporation Ltd., Council of
Scientific and Industrlal Research and Water Power Consultancy Services (Indla) Ltd., all
in New Delhi; Central Institute of Plastics Engineering and Technology, Office of the
Development Commissioner MEPZ, Special Economic Zone and HEOUs in Tamil Nadu,
Pondicherry, Andaman and Nicobar Island, Chennai and Indian Institute of Technology
Madras, all in Chennai; Mazagaon Dock Ltd., Hindustan Petroleum Corporation Ltd.,

Shipping Corporation of India Ltd. and the Cotton Corporation of India Ltd., all in
Mumbai; Fertilizers and Chemicals Travancore Ltd., Kochi, Central Board for Workers
Education, Nagpur; National Aluminium Company Ltd., Bhubaneswar; International
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Advanced Research Centre for Powder Metallurgy and New Materials, Hyderabad; The
National Academy of Sciences India, Allahabad; Mormugao Port Trust, Goa; Dredging
Corporation of India and Visakhapatnam Dock Labour Board, both in Visakhapatnam;
Central Silk Board, Bangalore; Sardar Sarovar Construction Advisory Committees,
Vadodara and Indian Medicines Pharmaceutical Corporation Ltd., Mohan (District
Almora).

6.4  Project Equipment Corporation Ltd. and Indian Nursing Council, both in New
Delhi; Hindustan Cables Ltd., Kolkata; Wildlife Institute of India, Dehradun and National
Institute of Unani Medicine, Bangalore have sent vague replies.

6.5 Chennai Port Trust, Chennai has intimated that it is following its own procedure
whereas Mineral Exploration Corporation Ltd., Nagpur has informed that steps are being
taken for recording/ reviewing and weeding of semi-current records.

6.6 The following 15 Public Sector Undertakings/ Statutory Bodies etc. have
forwarded ‘NIL’ reports:- Bengal Chemicals and Pharmaceuticals Ltd., Smith Stanistreet
Pharmaceuticals Ltd. and Falta Special Economic Zone, all in Kolkata; Society for
Applied Microwave Electronics Engineering and Research and Indian Rare Earths Ltd.,
both in Mumbeai; Jawaharlal Nehru Centre for Adyahcé‘d Scientific Research, Bangalore;
Bharat Dynamics Ltd., and Sponge Iron India Ltd., both in Hyderabad; Hindustan
Shipyard Ltd. Visakhapatnam; National Fertilizers Ltd. and National Institute for
Training of Highway Engineers, both in Noida; Heavy Engineering Corporation Ltd.,
Ranchi; Centre for Materials for Electronics Technology, Pune; Pasteur Institute of India,
Coonoor (Nilgiris, Tamil Nadu) and Indira Gandhi Rashtriya Uran Akademi, Fursatganj
Airfield, Rae Bareli.
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CHAPTER 7 |

INDEXING OF RECORDS

For an efficient administration, a records creating agency often depends on the |
efficacy of its information retrieving mechanism. Any information which already exists in |
records should be expeditiously culled out when it is requlred so as to facilitate the |
decision-making process. One of the important retrieving tools is the indices to records. |
Keeping this in view, I have been emphasizing in my earlier reports as well, that top 5
priority should be given by the Records Creating Agencies for compiling Indices of A, B
and C-10, Category of records. However, the response received from the organisations is
not very encouraging as the analysis of the information shows no. ] reciable change in
the existing situation.

7.1  The National Archives of India vide its Circular [gger No. 16-12/2003-RM dated
21 February, 2003 requested all Records Creating Agencies to furnish information in this
regard. In all 134 Ministries/ Departments/ Offices and 49 Public Sector Undertakings/
Statutory Bodies etc. have responded. Out of these 11 organisations have informed that

=

they are preparing indices, 33 have furnishe information, 4 have informed that
they are followmg Functional Filing System; 64 have informed that they are not doing it,
4 have felt that it is not necessary, 13 have’mformed that it is not applicable to them, 2 are
not attending to the job whereas 3 have given vague replies. Details of the replies
received are given below. )

7.2  The following 11 organisations, who are attending the job, are:- National Atlas
Thematic and Mapping Organisation, Kolkata; Forward Markets Commission and
Vocational Rehabilitation Centre for Handicapped, both in Mumbai; Regional Vocational
Training Institute for Women, Bangalore; Offices of the Chief Post Master General
(Karnataka Circle) Bangalore, (Orissa Circle) Bhubaneswar, and (Bihar Circle) Patna;
Office of the Commissioner of Central Excise, Nagpur; Commission of Railway Safety,
Lucknow; Port Health Organisation, Marmagoa (Goa) and Office of the Salt
Commissioner, Jaipur.

7.3 . The Organisations who have furnished ‘NIL’ information are:- Ministries of
Labour and Water Resources; Departments of Industrial Policy and Promotion,
Agricultural Research and Education, Commerce and Personnel and Training; Prime
Minister Office, Armed Forces Film and Photo Division, Directorate of Public Relations
(Ministry of Defence), Office of the Competent Authority, Smugglers and Foreign
Exchange Manipulators (Forfeiture of Property) Act, 1976 and NDPS Act, 1985; and
Directorate General of Income Tax (Vigilance), all in New Delhi; Central Training
Institute for Instructors, Chennai; Offices of the Superintending Engineer (Ministry of
Road Transport and Highways), (Chennai Region) Chennai, (Civil) Kolkata and
Gandhinagar; Central Statistical Organisation, Kolkata. Office of the Commissioner of
Income Tax, Office of the Post Master General (Foreign Mails), Income Tax Settlement
Commission, all in Mumbai; Coaching-cum-Guidance Centres for SC/ST, Jaipur and
Nagpur; Office of the Regional Labour Commissioner (Central), Ajmer; Regional
Directorate of Apprenticeship Training, Hyderabad; Vocational Rehabilitation Centre for
Handicapped, Jabalpur; Regional Office (Ministry of Health and Family Welfare),
Shimla; Offices of the Chief Post Master General, (U.P. Circle) Lucknow; (Kerala
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Circle), Thiruvananthapuram; Commissioner of Central Excise, Aurangabad;
Commissioner of Income Tax (I), Madurai; Central Excise Commissionerate,
“‘Chandigarh; Central Institute of Indian Languages, Mysore and Directorate of Pulses
Development, Bhopal.

7.4  Four Ministries/ Departments have reported that they are following Fu.nctional
Filing system. These are:- Ministries of Civil Aviation, Road Transport and Highways
and Shipping, and the President’s Secretariat, all in New Delhi.

7.5  Supply Division (Department of Commerce), New Delhi; Office of the Custodian
of Enemy Property for India, Mumbai; Directorate General of Lighthouses and
Lightships, Noida and Office of the Official Liquidator U.P. and Uttaranchal High Court
Allahabad and Nainital, Allahabad do not feel it necessary to compile the indices to
records. ANY

7.6 The following 13 Organisations have informed that it is not-applicable to them.
These are:- Ministry of Defence, Directorate General of Supplies and Disposal and
Regional Passport Office, all in New Delhi; Advanced Training Institute, Mumbai; Port
Health Organisation, Thiruchirapalli; Lal Bahadur Shastri National Academy of
Administration, Mussoorie; Office of the Chief Engineer and Administrator, Andaman
Lakshadweep Harbour Works, Port Blair; Random Sample Poultry Performance Testing
Centre, Bangalore; Sub-Offices of the Directorate of Marketing and Inspection, Kochi,
Nasik Road, Lucknow, and Guwahati and"C“ént’fal Cattle Breeding Farm, Dhamrod
(District Surat). L o

7.7  The following 66 Ministries/ Departments/ Offices have informed that they are
not compiling the indices to their records:- Ministries of Environment and Forests, Health
and Family Welfare, Home Affairs, Mines, Non-Conventional Energy Sources,
Parliamentary Affairs, Power and Railways (Railway Board); Departments of Animal
Husbandry and Dairying, Agriculture and Cooperation, Fertilizers, Expenditure,
Economic Affairs, Heavy Industry and Culture; Secretariat of the Vice-President of India,
Planning Commission, Offices of the Regional Development Commissioner for Iron and
Steel, New Delhi and Chennai; Development Commissioner, Small Scale Industries,
Directorates Generals of Civil Aviation, Central Reserve Police Force and Foreign Trade,
Principal Accounts Office (Ministry of Civil Aviation), Directorate of Administration
(Naval Headquarters), Air Headquarters, Central Pension Accounting Office, Coast
Guard Headquarters, Zonal Council Secretariat and National Institute of Criminology and
Forensic Sciences, all in New Delhi; Offices of the Commissioner of Central Excise,
Chennai and Mumbai; BCG Vaccine Laboratory, Chennai; Offices of the Jute
Commissioner, Development Commissioner for Iron and Steel and Central Reference
Library, all in Kolkata; Central Board of Film Certification, Mumbai; Terminal Ballistics
Research Laboratory and Northern Regional Office (Ministry of Environment and
Forests) and Office of the Regional Labour Commissioner (C), all in Chandigarh; Central
Institute of Coastal Engineering for Fishery, Bangalore; Central Water and Power
Research Station, Indian Institute of Tropical Meteorology and Office of the Senior
Regional Director (Ministry of Health and Family Welfare), National Film Archive of
India, all in Pune; Central Institute of Fisheries Nautical and Engineering and Coconut
Development Board, both in Kochi; Directorate of Marketing and Inspection (Sub-
Office), Bodinayakanur; Central Cattle Breeding Farm, Chiplima (District Sambalpur);
Office of the Junior Post Master General, Varanasi and Chief Post Master General
(Haryana Circle) Ambala and (Uttaranchal Circle) Dehradun; Electronics Test and
Development Centre, Mohali; Regional Centre for Military Airworthiness, Sultanpur;
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Office of the Commissioner of Customs and Central Excise, Panaji (Goa); Official
Liquidator, High Court of Mumbai and Indian Bureau of Mines, both in Nagpur; Port
Heath Organisations, District Raigad, Mandapam Camp (District Ramanathapuram) and
Goa; Office of the Joint Director, Central Government Health Scheme and Coaching-
cum-Guidance Centre for SC/ST, both in Jabalpur; Sardar Vallabhbhai Patel National
Police Academy, Hyderabad; Liquid Propulsion Systems Centre, Thiruvananthapuram
and Office of the Welfare Commissioner (Labour Welfare Organisation), Allahabad.

7.8 Department of Space and Central Poultry Training Institute, both in Bangalore,
have informed that they have not started the work of indexing of files as yet.

The following Departments have furnished vague replies.

7.9  Department of Secondary and Higher Education, New Delhi has stated that
instructions have been issued for preparing indices to records. Chief Post Master General,
(Tamil Nadu Circle), Chennai has informed that the registers of records are not being
maintained whereas Joint Cipher Bureau, New Delhi has stated that they have records of
secret nature. :

7.10 In all 49 Public Sector Undertakings/ Committees/ Corporations etc. have
responded to the Circular letter of this Department, out of which only 3 have informed
that they are doing the job. These are:- Water Power Consultancy Services (India) Ltd.,
New Delhi; Hindustan Petroleum Corporation Ltd., Mumbai and Visakhapatnam, Dock
Labour Board, Visakhapatnam. £ .

7.11 Mineral Exploration Corporation Ltd., Nagpur and Indian Medicines
Pharmaceutical Corporation Ltd, Mohan (District Almora) have intimated that the work
will be taken up whereas National Institute of Unani Medicine, Bangalore has sent vague

reply.

7.12 The following 7 Organisations have informed that it is not applicable to them:-
IRCON, International Ltd. and Rail Tel Corporation of India Ltd., both in New Delhi;
Cotton Corporation of India Ltd. and Mazagaon Dock Ltd., both in Mumbai; Hindustan
Organic Chemicals Ltd., Ambalamugal (Kochi); Office of the General Manager,
Telecom, Bharat Sanchar Nigam Ltd., Amritsar and Dredging Corporation of India,
Visakhapatnam.

7.13  Chennai Port Trust, Chennai has informed that it is following its own procedure.

7.14 Council of Scientific and Industrial Research, New Delhi; Jawaharlal Nehru
Centre for Advanced Scientific Research, Bangalore and Bharat Dynamics Ltd.
Hyderabad have reported that the work is in progress.

7.15 The following 32 Public Sector Undertakings/ Statutory Bodies etc. have
furnished ‘NIL’ reports:- Project Equipment Corporation Ltd., Food Corporation of India,
Indian Nursing Council, Indian Institute of Mass Communication and Indian Railway
Catering and Tourism Corporation Ltd., all in New Delhi; Central Institute of Plastics
Engineering and Technology, Office of the Development Commissioner MEPZ, Special
Economic Zone and HEOUs in Tamil Nadu, Pondicherry, Andaman and Nicobar Island,
and Indian Institute of Technology Madras, all in Chennai; Bengal Chemicals and
Pharmaceuticals Ltd. Smith Stanistreet Pharmaceuticals Ltd., Falta Special Economic
Zone and Hindustan Cables Ltd., all in Kolkata; Indian Rare Earths Ltd., Society For
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Applied Microwave Electronics Engineering and Research and the Shipping Corporation
of India Ltd., all in Mumbai; Fertilizers and Chemicals Travancore Ltd., Kochi; National
Fertilizers Ltd. and National Institute for Training of Highway Engineers, both in Noida;
Indira Gandhi Rashtriya Uran Akademi, Fursatganj Airfield, Rae Bareli; Wildlife Institute
of India, Dehradun; Pasteur Institute of India, Coonoor (Nilgiris, Tamil Nadu); Heavy
Engineering Corporation Ltd., Ranchi; Centre for Materials for Electronics Technology,
Pune; Central Board for Workers Education, Nagpur; National Aluminium Company
Ltd., Bhubaneswar; International Advanced Research Centre for Powder Metallurgy and
New Materials and Sponge Iron India Ltd., both in Hyderabad; National Academy of
Sciences India, Allahabad; Mormugao Port Trust, Goa; Hindustan Shipyard Ltd.,
Visakhapatnam; Central Silk Board, Bangalore and Sardar Sarovar Construction
Advisory Committee, Vadodara.
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CHAPTER 8

COMPILATION OF RETENTION SCHEDULE FOR RECORDS

A well prepared records retention schedule which prescribes retention periods of
various records groups is an important administrative tool in the hands of the
administrators for maintaining a reasonable ratio between the records of vital importance
and those which are of ephemeral nature. Keeping this in view, Section 6(1) (e) of the
Public Records Act, 1993, lays down that all records creating agencies should frame a
Retention Schedule for Records and get it vetted by the National Archives of India.
Further, revision of such retention schedule after every fifth year becomes absolutely |
essential as new subjects are likely to be included or some old subjects to be excluded due
to administrative changes in the organisation and retention period for such records groups
have to be determined accordingly.

8.1 In response to our Circular No. 16-12/2003-RM dated 21 February, 2003, 134
Ministries/ Departments etc. and 49 Public Sector Undertakings/ Statutory Bodies etc.
have responded. A detailed analysis of the replies is given below. :

8.2  The following 56 offices have informed that they have compiled retention
schedule. These are:- Ministries of Civil Aviation, Defence, Environment and Forests,
Home Affairs, Labour, Mines, Non-Conventional Energy Sources, Parliamentary Affairs,
Power, Railways (Railway Board), Road Transport and Highways and Shipping;
Departments of Agriculture and Cooperation, Commerce, Culture, Economic Affairs,
Expenditure, Fertilizers, Industrial Policy and Promotion, Personnel and Training and
Secondary and Higher Education; Prime Minister’s Office, Planning Commission,
Directorates General of Civil Aviation, Central Reserve Police Force, Supplies and
Disposal and Foreign Trade and Zonal Council Secretariat, all in New Delhi; Office of
the Regional Development Commissioner for Iron and Steel and BCG Vaccine
Laboratory, both in Chennai; Central Statistical Organisation, Central Reference Library
and National Atlas and Thematic Mapping Organisation, all in Kolkata; Central Board of
Film Certification, Forward Markets Commission and Vocational Rehabilitation Centre
for Handicapped, all in Mumbai; Department of Space, Office of the Chief Post Master
General (Karnataka Circle) and Central Poultry Training Institute, all in Bangalore;
Office of the Chief Post Master (Orissa Circle), Bhubaneswar; Sub-Offices of the
Directorate of Marketing and Inspection, Bodinayakanur and Guwahati; Northem
Regional Office (Ministry of Environment and Forests) and Terminal Ballistics Research
Laboratory, both in Chandigarh; Regional Directorate of Apprenticeship Training,
Hyderabad; Vocational Rehabilitation Centre for Handicapped Jabalpur; Office of the
Salt Commissioner Jaipur; Commission of Railway Safety, Lucknow; Lal Bahadur
Shastri National Academy of Administration, Mussoorie; Office of the Commissioner of
Central Excise and Customs, Indian Bureau of Mines and Coaching-cum-Guidance
Centre for SC/ST all in Nagpur; National Film Archive of India, Pune; Port Health
Organisation, Mandapam Camp (District Ramanathapuram), Central Cattle Breeding
Farm, Dhamrod (District Surat) and Airport Health Organisation, Thiruchirapalli Airport,
Thiruchirapalli.
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8.3 The under-mentioned 8 offices have reported that they are following their own
Departmental Records Retention Schedules. These are:- Department of Animal
Husbandry and Dairying, Supply Division (Department of Commerce) and Central
Pension Accounting Office, all in New Delhi; Central Training Institute for Instructors,
Chennai; Office of the Chief Post Master General (Haryana Circle), Ambala and (U.P.
Circle), Lucknow; Coaching-cum-Guidance Centre for SC/ST, Jabalpur and Directorate
of Marketing and Inspection, (Sub-Office), Lucknow.

8.4  Ministry of Water Resources, New Delhi has stated that they have not prepared
retention schedule so far. However action in this regard has already been initiated.

8.5 Air Headquarters, New Delhi plans to compile retention schedule in consultation
with National Archiv_es of India.

8.6  Central Excise Commissionerate, Chandigarh has requested;}’ﬁfgr guidance in
compiling Retention Schedule. : : : ‘

8.7  Directorate of Marketing and Inspection (Sub-Offic

suitable action will be taken. &

8.8 59 Offices have sent ‘NIL’ reports. These are:-‘Ministry of Health and Family
Welfare, Departments of Agricultural Research and Education and Heavy Industry; :
President’s Secretariat, Secretariat of the Viqg:Prés"i‘dént of India, Offices of the :
Controller General of Defence Accounts, Competent Authority, Smugglers and Foreign
Exchange Manipulators (Forfeiture of Prop ty) Act, 1976 and NDPS Act, 1985,
Development Commissioner, Small _Scale Industries, Regional Development
Commissioner for Iron and Steel, Direct e of Administration (Naval Headquarters),
Armed Forces Film and Photo Diviéi%n, Joint Cipher Bureau, Directorate General of
Income Tax (Vigilance), National Institute of Criminology and Forensic Sciences.
Regional ' Passport Office, Principal Accounts Office (Ministry of Civil Aviation),
Directorate of Public Relations (Ministry of Defence) and Coast Guard Headquarters, all
in New Delhi; Office of the Chief Post Master General (Tamil Nadu Circle) and Office of
the Commissioner of Central Excise (Chennai-I), both in Chennai; Office of the
Commissioner of Income Tax (C) and Development Commissioner for Iron and Steel,
both in Kolkata; Office of the Commissioner of Central Excise (Mumbeai-I), Office of the
Custodian of Enemy Property for India, Office of the Post Master General (Foreign
Mails), Income Tax Settlement Commission and Advanced Training Institute, all in
Mumbai; Office of the Official Liquidator U.P. and Uttaranchal High Court, Allahabad -
and Nainital and Office of the Welfare Commissioner (Labour Welfare Organisation),
both in Allahabad; Office of Regional Labour Commissioner (Central), Ajmer; Office of
the Commissioner of Central Excise, Aurangabad; Central Institute of Coastal
Engineering for Fishery, Random Sample Poultry Performance Testing Centre and
Regional Vocational Training Institute for Womcn, all in Bangalore; Office of Regional
Labour Commissioner (C), Chandigarh; Office of the Chief Post Master General
(Uttaranchal Circle), Dehradun; Offices of the Superintending Engineer (Ministry of -
Road Transport and Highways), (Chennai Region) Chennai, Kolkata and Gandhinagar;
Office of the Commissioner of Customs and Central Excise, Panaji (Goa); Sardar
Vallabhbhai Patel National Police Academy, Hyderabad, Coaching-cum-Guidance Centre
for SC/ST, Jaipur, Cocecnut Development Board and Central Institute of Fisheries
Nautical and Engineering Training, both in Kochi; Office of the Commissioner of Income
Tax (I), Madurai; Electronics Test and Development Centre, Mohali; Central Institute of
Indian Languages, Mysore; Directorate General of Lighthouses and Lightships, Noida;
Office of the Chief Engineer and Administrator, Andaman Lakshadweep Harbour Works,
Port Blair; Indian Institute of Tropical Meteorology, Central Water and Power Research
Station and Office of Senior Regional Director (Ministry of Health and Family Welfare)

ochi has stated that




19

8.3 i SqyYd 8 BHerEdl 7 a & & 5 9 oy vy afverer wHa &
FTER PR L & | A T — 9Y e qur 9 R, g gumi(arirs ) qen
T U T Hrierd, Wl 7S fleell H; S T ARieT WRer, O, A
mmwmﬁaw(gﬁmﬂm)mam@tﬁ Hdhdl) AW, 3. Ol / 9.
. SRS WE AT WA b, ey a2 Rgve v fleror Fgmer (S i),
AETS |

8.4 o WEd "o, 3 fieol 7 Gd fhwr € 5 9= ol 9o wiygmm
FHAGE! AN S Bl & 9 39 ey § HRAS IR & o g § |

85 YT TRAEA P! IKTT AHEFR § WAL dxeh UeR0 7970 A &
Heherd Bl Iro 8

8.6 @A S Yo cm'ﬁ:wm, qUENTE 1 YNGR FHI-Ja! & o H
ARG &1 3N b 2 |

8.7 ﬁm@ﬁﬂwﬁ%ﬂm(wm)aﬁ%ﬂ#qmmﬁ?wgwmw
ol SeE|

8.8 59 B A ‘LY & ¢ | ¥ © - WA Y4 IRIR Hedlol AATerd, By
oG eI, \e WY, avans ool facel qor v (vafy wmuexvn) arferfera,
1976 T U4, 8. . gw. HAfRfaw, 1985, fapmy smgem, ofg SE©, oiE U9 s
AT Iy gt HrTe, FeTEd Feened (A ¥ qEe) wed 9 fhed ud
IR FHF, e ARHR IR, AR HEMNSITerd (qadsal), IR v I aen
Ay faem e, &3 URUIE BETey, W okl Bt (AR fIHE d45rera)
S U HeETerd (R HATeE) deRES JETed, W T8 fieel #; qE "EReAReR
FRITTA(QfIETg Tdbel) T DT SIS Yoob YR BrATerd(A=T3-), i ==s #;
AIFR YK () BRI AT olle T I agaw, a1 Dladrl ¥; D=l AR
Yo YR BRATAG(PEs-), ARAE wg G IfRes Sl FEHReAReR
BRI ([ S1%), Sax FMuert smiv qer swadt W, wfl ges & aaen
RTINS HRITAT, ST, T SR Sed ATy, JoATerdls Jdl A+arel Ud ey
YT BN (5 HeT0 WeT), A SARER H, &AA BT A ()
PR AR, DT UG Yob YA b, ANEIG, BT IO Al
AP wver, agfes afied Fape wen Fr foeT wdem s den aE
Afeell ATEERe ARE SR, 9 AR §; 85T sW ogH (@), TUENTe; HE
TEURSARSY Dol (STRiEel Wobd), Sexigd, e ol i (Jed
IRIE T4 o) (@S d), I, PIOIPE T TR, HHYeh T D
STE Yo YRS Brafer, Torel) (), TRER deerHTs Todl KT gierd srebraH),
SONIETS; 31, . / 3. Ol SRSt WE HEGHH @, ST AIRTe fIer a1 den
DT A A d it uRRew o, <Fl B W SR e (W)
DT, AR, SAFH TR T Reprd deg Hgrell; Hard TRA W7 LR,
AR, THTRNIG FT YHTIRA HEISITe, e, g SIRiar del YU S,
HUSHH TGy §9e g, UIc iR, IR Swidkfeaiy Albm e dver,
P51 WA T figd srdae e dw aRe & Five srfan(@Ees g9




20

all in Pune; Port Health Organisation, District Raigad and Marmagoa (Goa); Central
Cattle Breeding Farm, Chiplima (District Sambalpur); Regional Centre for Military
Airworthiness, Sultanpur; Liquid Propuision Systems Centre and Office of the Chief Post
Master General (Kerala Circle), both in Thiruvananthapuram and Office of the Junior
Post Master General, Varanasi.

8.9  The following 6 Organisations have reported that this procedure is not applicable
to them:- Directorate of Pulses Development, Bhopal; Office of the Joint Director,
Central Government Health Scheme, Jabalpur; Office of the Official Liquidator, High
Court of Mumbai, Nagpur; Directorate of Marketing and Inspection (Sub-Office), Nasik
Road; Office of the Post Master General (Bihar Circle), Patna and Regional Office
(Ministry of Heaith and Family Welfare), Shimla.

8.10 Office of the Jute Commissioner, Kolkata has furnished vague reply.

8.11 As regards Public Sector Undertakings/ Statutory Bodies etc. are concerned, out
of 49 organisations who have furnished information in this regard, 12 have informed that

~ they have prepared Retention Schedule for records. These are:- Council of Scientific and
Industrial Research and Water Power Consultancy Services (India) Ltd., both in New
Delhi; Office of the Development Commissioner, MEPZ, Special Economic Zone and
HEOUs in Tamil Nadu, Pondicherry, Andaman and Nicoebar Island, Chennai; Bengal
Chemicals and Pharmaceuticals Ltd., Kolkata; Mazagaon Dock Ltd., and Cotton
Corporation of India Ltd., both in Mumbai; Hindustan Organic Chemicals Ltd.,
Ambalamugal and Fertilizers and Chemicals “Travancore Ltd., both in Kochi;
Visakhapatnam Dock Labour Board and @ Hindustan Shipyard Ltd., both in
Visakhapatnam; Central Board for Workers Education, Nagpur and National Academy of
Sciences India, Allahabad. &

8.12 Indian Medicines Pharmaceuticals Corporation Ltd., Mohan (District Almora);
National Aluminium Company Ltd., Bhubaneswar; Jawaharlal Nehru Centre for
Advanced Scientific Research, Bangalore; Mineral Exploration Corporation Ltd, Nagpur
and Bharat Dynamics Ltd., Hyderabad have informed that they are initiating action for
compilation of records retention schedule.

8.13 IRCON International Ltd., New Delhi; Chennai Port Trust, Chennai and
Hindustan Petroleum Corporation Ltd., Mumbai have stated that they are following their
own procedure.

8.14 The following 3 organisations have intimated that it is not applicable to them:-
Rail Tel Corporation of India Ltd., New Delhi; Office of the General Manager Telecom,
Bharat Sanchar Nigam, Ltd., Amritsar and Dredging Corporation of India,
Visakhapatnam.

8.15 The following undertakings have sent vague reply:- Hindustan Cables Ltd.,
Kolkata; National Fertilizers Ltd., Noida; National Institute of Unani Medicine and
Central Silk Board, both in Bangalore and Heavy Engineering Corporation Ltd., Ranchi.

8.16 21 organisations have forwarded ‘NIL’ reports. These are:- Project Equipment
Corporation Ltd., Food Corporation of India, Indian Nursing Council, Indian Institute of
Mass Communication and Indian Railway Catering and Tourism Corporation Ltd., all in
New Delhi; Central Institute of Plastics Engineering and Technology and Indian Institute
of Technology Madras, both in Chennai; Smith Stanistreet Pharmaceuticals Ltd. and Falta
Special Economic Zone, both in Kolkata; Indian Rare Earths Ltd., Society for Applied
Microwave Electronics Engineering and Research and Shipping Corporation of India
Ltd., all in Mumbai; International Advanced Research Centre for Powder Metallurgy and
New Materials and Sponge Iron India Ltd., both in Hyderabad; Indira Gandhi Rashtriya
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CHAPTER 9

DE-CLASSIFICATION OF CLASSIF IED RECORDS

Each Ministries/ Departments/ Offices do creates certain classified records to
ensure secrecy in its transactions of sensitive nature. However, as the sensitivity of the
matter is subject to change with time, all such classified records are to be periodically |
reviewed. Thus, declassification of classified records becomes one of the important
aspects of records management. The Section 6 (1) (f) of the Public Records Act, 1993 to
be read with Rule 7 of Public Records Rules, 1997 makes it mandatory for all records |
creating agencies falling under its purview to initiate action to de-classify their classiﬁedE
records. In order to implement these provisions, a Circular letter No. 16-12/2003-RM |
dated 21 February, 2003 was issued to all the records creating agencies. Replies received
in this regard are not encouraging as only 134 Ministries/ Departments/ Offices and 494
Public Sector Undertakings/ Statutory Bodies etc. responded. A detailed analysis of the |
information received is given below. ‘

951 The offices who are de-classifying thei_r_ reéords are:- Ministries of Civil Aviation,
Defence, Home Affairs, Labour and Water Resources; Departments of Agriculture and

Cooperation, Expenditure, Economic ‘Affairs, Personal and Training and Culture;
Commerce (Supply Division), Prime Minister’s Office, Planning Commission, Air
Headquarters and Coast Guard Headquarters, all in New Delhi; Offices of the Chief Post
Master General, Chennai; Bhubaneswar, Bangalore and Patna; Development
Commissioner for Iron and Steel and National Atlas and Thematic Mapping Organisation,
both in Kolkata; Forward Markets Commission, Mumbai; Department of Space,
Bangalore; Directorate of Marketing and Inspection (Sub-Office), Guwahati: Directorate
~ of Pulses Development, Bhopal; Commissioner of Railways Safety, Lucknow; Office of
~ the Commissioner of Customs and Central Excise, Panaji (Goa); Airport Health
Organisation; Thiruchirapalli; Central Institute of Indian Languages, Mysore: Vocational
Rehabilitation Centre for Handicapped, Jabalpur; Indian Bureau of Mines, Nagpur; Lal
Bahadur Shastri National Academy of Administration, Mussoorie and Office of the Chief
Engineer and Administrator, Andaman Lakshadweep Harbour Works, Port Blair.

9.2° Nine offices have sent vague information. Directorate General of Foreign Trade,
New Delhi will furnish information in due course. Armed Forces Film and Photo Division
and Joint Cipher Bureau, both in New Delhi, have stated that they have Classified Films
with them. Directorate of Administration (Naval Headquarters), New Delhi has kept their
papers in their Records Room. Ministry of Environment and Forest and Department of
Secondary and Higher Education, New Delhi have issued instructions to its sections to
declassify records whereas Directorate General, Central Reserve Police Force, New Delhi
has recently started declassifying its records. Office of the Regional Development
Commissioner for Iron and Steel, New Delhi has informed that it is a small office having
no classified records. Central Institute of Fisheries Nautical and Engineering Training,
Kochi, will furnish information after their officers undergo training in this regard.

9.3 The following organisations have forwarded ‘NIL’ information:- Ministries of
Mines, Parliamentary Affairs, Power, Non-Conventional Energy Sources, Railways

‘Pailwav Board\ Road Transnort and Highways. Shippine and Health and Familv
=
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Welfare; Departments of Agricultural Research and Education, Animal Husbandry and
Dairying, Fertilizers, Industrial Policy and Promotions, Commerce and Heavy Industry;
President’s Secretariat, Secretariat of Vice President of India, Directorates General Civil
Aviation and Supplies and Disposals; Principal Accounts Office (Ministry of Civil
Aviation), Controller General of Defence Accounts, Directorate of Public Relations
Ministry of Defence), Regional Passport Office, Office of the Competent Authority
Smugglers and Foreign Exchange Manipulators (Forfeiture of Property) Act, 1976 and
NDPS Act, 1985; Central Pension Accounting Office, Office of Directorate General of
Income Tax (Vigilance); Zonal Council Secretariat, National Institute of Criminology and
Forensic Sciences and Office of the Development Commissioner, Small Scale Industries,
all in New Delhi; Office of the Regional Development Commissioner for Iron and Steel,
B.C.G. Vaccine Laboratory and Central Training Institute for Instructors, all in Chennai;
Offices of the Superintending Engineer (Ministry of Road Transport and Highways),
Chennai, Kolkata and Gandhinagar; Central Statistical Organisation, Offices of the Jute
Commissioner, Commissioner of Income Tax (C) and Central Reference Library, all in
Kolkata; Offices of the Custodian of Enemy Property for India, Post Master General
(Foreign Mails), Income Tax Settlement Commission; “Central Board of Film
Certification, Vocational Rehabilitation Centre for Handicapped and Advanced Training
Institute, all in Mumbai; Central Water and Power Research Station, National Film
Archive of India and Office of the Senior Regional Director (Ministry of Health and
Family Welfare), Indian Institute of Tropical Meteorology, all in Pune; Random Sample
Poultry Performance Testing Centre, Central Poultry Training Institute and Central
Institute of Coastal Engineering for Fishery, all in Bangalore; Liquid Propulsion Systems
Centre, Thiruvananthapuram; Directorate General of Lighthouses and Lightships, Noida;
Office of the Welfare Commissioner (Labour Welfare Organisation), Allahabad;
Coaching-cum-Guidance Centres for SC/ST Jaipur, Nagpur and Jabalpur; Offices of the
Regional Labour Commissioner (C) Ajmer and Chandigarh; Regional Directorate of
Apprenticeship Training and Sardar Vallabhbhai Patel National Police Academy, both in
Hyderabad; Offices of the Port Health Organisation, Mandapam Camp (District
Ramanathapuram), Marmagoa (Goa) and Raigad; Office of the Joint Director, Central
Government Health Scheme, Jabalpur; Regional Office of (Ministry of Health and Family
Welfare), Shimla; Offices of the Official Liquidator, U.P and Uttaranchal High Court,
Allababad and Nainital, Allahabad and High Court of Mumbai, Nagpur; Offices of the
Commissioner of Central Excise, Chennai, Mumbai and Aurangabad; Central Excise and
Customs, Nagpur Central Excise Commissionerate and Northern Regional Office
(Ministry of Environment and Forest) and Terminal Ballistic Research Laboratory, all in
Chandigarh; Commissioner of Income Tax (I), Madurai; Salt Commissioner, Jaipur;
Electronics Test and Development Centre, Mohali; Offices of the Chief Post Master
General, Ambala, Lucknow, Thiruvananthapuram and Dehradun; Junior Post Master
General, Varanasi; Coconut Development Board, Kochi; Sub-Offices of the Directorate
of Marketing and Inspection, ‘Kochi, Bodinayakanur, Nasik Road and Lucknow; Central
Cattle Breeding Farm, Dhamrod (District Surat) and Chiplima (District Sambalpur) and
Regional Centre for Military Airworthiness, Sultanpur.

9.4  The analysis of information received from 49 Public Sector Undertakings/
Statutory Bodies etc. in this regard is as follows. In all 8 organisations have intimated that
they are doing the de-classification of files: 2 have informed that the work is in process; 3
have forwarded vague reply; 2 have replied that they are following their own system and
6 have reported that it is not applicable to them whereas ‘NIL’ information has been
forwarded by 28 organisations.
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9.5  The following 8 Organisations have informed that they are having classified
records and doing the job of de-classification:- Indian Institute of Mass Communication,
Indian Railway Catering and Tourism Corporation Ltd., and Water Power Consultancy
Services (India), Ltd., all in New Delhi; Office of the Development Commissioner,
MEPZ Special Economic Zone and HEOUs in Tamil Nadu, Pondicherry; Andaman and
Nicobar Island Chennai; Bengal Chemicals and Pharmaceuticals Ltd. and Falta Special
Economic Zone, both in Kolkata; Mazagaon Dock Ltd., Mumbai and Mormugao Port
Trust, Goa.

9.6  The other category of organisations, who feel that it is not applicable to them,
are:- IRCON International Ltd and Rail Tel Corporation of India Ltd., both in New Delhi;
Cotton Corporation of India Ltd, Mumbai; Dredging Corporation of India,
Visakhapatnam; Office of the General Manager Telecom, Bharat Sanchar Nigam Ltd.,

Amritsar and Hindustan Organic Chemicals Ltd., Ambalamugal (Kochi). = =

9.7  Chennai Port Trust, Chennai and Hindustan Petroleum Co di;amon Ltd Mumbai
have informed that they are following their own system. v

9.8  Bharat Dynamics Ltd., Hyderabad and HeaVy
Ranchi have informed that the work is in process.

9.9  National Institute of Unani Medicine and fﬁ‘@ﬁharlal Nehru Centre for Advanced
Scientific Research, both in Bangalore and<Sponge Iron India Ltd., Hyderabad have
furnished vague reply. :

9.10 The following 28 organisations have forwarded ‘NIL’ reports:- Project Equipment
Corporation Ltd., Food Corporation. of India, Indian Nursing Council and Council of
Scientific and Industrial Research; all in New Delhi; Central Institute of Plastics
Engineering and Technology and Indian Institute of Technology Madras, both in
Chennai; Smith Stanistreet Pharmaceuticals Ltd. and Hindustan Cables Ltd., both in
Kolkata; Indian Rare Earths Ltd., Society for Applied Microwave Electronics
Engineering and Research and Shipping Corporation of India Ltd., all in Mumbai;
Fertilizers and Chemicals Travancore Ltd., Kochi; Central Silk Board, Bangalore; Central
Board for Workers Education and Mmeral Exploration Corporation Ltd., both in Nagpur;
International Advanced Research Centre for Powder Metallurgy and New Materials,
Hyderabad; Hindustan Shipyard Ltd. and Visakhapatnam Dock Labour Board, both in
Visakhapatnam; National Fertilizers Ltd. and National Institute for Training of Highway
Engineers, both in Noida; Indira Gandhi Rashtriya Uran Akademi, Fursatganj Air Field,
Rae Bareli; Wildlife Institute of India, Dehradun; Centre for Materials for Electronics
Technology, Pune; National Aluminium Company Ltd., Bhubaneswar; The National
Academy of Sciences India, Allahabad; Sardar Sarovar Construction Advisory
Committee, Vadodara; Indian Medicines Pharmaceutical Corporation Ltd.,, Mohan,
(District Almora) and Pasteur Institute of India, Coonoor (Nilgiris, Tamil Nadu).
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CHAPTER 10

DEFUNCT COMMISSIONS/ COMMITTEES

. In pursuance of Section 3(2) (n) to be read with Section 6(1) (1) of Public Records
Act, 1993, National Archives of India continued its efforts to gather information on the
records created by various defunct Commissions/ Committees set up by the Government
of India from time to time. Needless to say that the importance of these records lies in the
course of writing history, specially on areas pertaining to financial, judicial,
Administration of Government of India (including Ministries/ Departments/ Public Sector
Undertakings etc.). a B

10.1 In response to a Circular letter 16-7/2002 dated 24 2002 issued to all
Ministries/ Departments of the Government of India, the following organisations have

furnished information:- Ministry of Defence and Department of Expenditure have sent
positive information. Ministry of Defence has records.of two defunct bodies, viz. Expert
Classification Committee and Special Surplus Diqusalggemmittee in its custody whereas
Department of Expenditure has the records of Bxpenditure Reforms Commission in its
Records Room. Ministry of Home Affairs, New @‘éﬁhi has issued instructions to all its
sections in this regard. Department of Chemicals has sent information with regard to its
24 Commissions/ Committees. Departme £ Post has informed that it has in its custody
the records of the two defunct committ . Expert Committee on Excellence in Postal
Service and Justice Talwar Commift

' eon Postal Extra-Departmental System.

10.2 In response to another Circular letter No. 16-12/2003-RM dated 21 February,
2003, 134 Ministries/ Departments and 49 Public Sector Undertakings/ Statutory Bodies
etc. have furnished information. The following 125 Organisations have furnished ‘NIL’
reports:- Ministries of Bnvironment and Forests, Road Transport and Highways, Water |
Resources, Health-and Family Welfare, Shipping, Labour, Parliamentary Affairs, Non-
Conventional Energy Sources, Civil Aviation, Mines, Railways (Railway Board) and
Power; Departments of Secondary and Higher Education, Fertilizers, Culture, Heavy
Industry, Personnel and Training, Economic Affairs, Animal Husbandry and Dairying,
Agricultural Research and Education, Agriculture and Cooperation, Commerce, Industrial
Policy> and Promotion; Supply Division (Department of Commerce), President’s
Secretariat, Secretariat of Vice President of India, Prime Minister’s Office, Planning
Commission, Directorates General of Civil Aviation, Supply and Disposals, Foreign
Trade, Central Reserve Police Force and Income Tax (Vigilance); Armed Forces Film
and Photo Division, Directorate of Public Relations (Ministry of Defence), Principal
Accounts Office (Ministry of Civil Aviation), Air Headquarters, Joint Cipher Bureau,
Office of the Controller General of Defence Accounts, Regional Passport Office, Central
Pension Accounting Office, Office of the Competent Authority Smugglers and Foreign
Exchange Manipulator (Forfeiture of Property) Act, 1976 and NDPS Act, 1985, Coast
Guard Headquarters, Zonal Council Secretariat, National Institute of Criminology and
Forensic Sciences and Office of the Development Commissioner, Small Scale Industries,
all in New Delhi: Offices of the Regional Development Commissioner for Iron and Steel,
New Delhi and Chennai; BCG Vaccine Laboratory and Central Training Institute for
Instructors, both in Chennai; Offices of the Chief Post Master General (Tamil Nadu
Circle) Chennai, (Orissa Circle) Bhubaneswar, (Haryana Circle) Ambala, (U.P. Circle)
Lucknow, (Kerala Circle) Thiruvananthapuram, (Karnataka Circle) Bangalore,
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(Uttaranchal Circle), Dehradun and (Bihar Circle) Patna; Offices of the Post Master
(Foreign Mail), Mumbai and Junior Post Master General, Varanasi; Offices of the
Commissioner of Income Tax, Kolkata and Madurai; Central Reference Library, National
Atlas and Thematic Mapping Organisation, Central Statistical Organisation, Development
Commissioner for Iron and Steel, Jute Commissioner all in Kolkata; Offices of the
Superinterding Engineer (Ministry of Road Transport and Highways) (Chennai Region)
Chennai, (Civil) Kolkata and Gandhinagar; Office of the Custodian of Enemy Property
for India, Forwards Markets Commission Income Tax Settlement Commission, Advanced
Training Institute and Central Board of Film Certification, all in Mumbai; Offices of the
Commissioner of Central Excise, Chennai, Mumbai; Aurangabad; Central Excise and
Customs, Panaji (Goa) and Nagpur; Department of Space, Random Sample Poultry
Performance Testing Centre, Central Institute of Coastal Engineering for Fishery, Central
Poultry Training Institute and Regional Vocational Training Institute for-Women, all in
Bangalore; Offices of the Regional Labour Commissioner, _A;'mi;r.;and Chandigarh;
Coconut Development Board and Central Institute of Fisheries Nautical Engineering
Training, both in Kochi; Sub-Offices of the Directorate of Marketing and Inspection,
Kochi, Bodinayakanur, Nasik Road, Lucknow and Guwahati; Central Cattle Breeding
Farm, Dhamrod (District Surat) and Chiplima (District Sambalpur); Directorate of Pulses
Development, Bhopal, Commissioner of Railway Safgg{;Lucknow; Electronics Test and |
Development Centre, Mohali; Regional Centre for Military Airworthiness, Sultanpur;
Terminal Ballistics Research Laboratory, Northern Regional Office (Ministry of
Environment and Forest) and Central Exci_se?C mmissionerate, all in Chandigarh; Offices
of the Salt Commissioner, Jaipur; Official Eiquidator, U.P. and Uttaranchal High Court
Allahabad and Nainital, Allahabad and High Court of Mumbai, Nagpur; Port Health
Organisations, Mandapam Camp (District Ramanathapuram), Marmagoa (Goa) and
Raigad; Airport Health Organisation; Thiruchirapalli; Regional Office (Ministry of Health |
and Family Welfare), Shimla; Joint Director, Central Government Health Scheme, |
Jabalpur; Office of the Semior Regional Director, (Ministry of Health and Family
Welfare), National Film Archive of India and Indian Institute of Tropical Meteorology,
Central Water Power Research Station, all in Pune; Sardar Vallabhbhai Patel National |
Police Academy and Regional Directorate of Apprenticeship Training, both in |
Hyderabad; Central Institute of Indian Languages, Mysore; Lal Bahadur Shastri National
Academy of Administration, Mussoorie; Indian Bureau of Mines, Nagpur; Office of the
Chief Engineer and Administrator, Andaman Lakshadweep Harbour Works, Port Blair;
Director ‘General of Lighthouses and Lightships, Noida; Liquid Propulsion Systems
Centre, Thiruvananthapuram; Coaching-cum-Guidance Centres for SC/ST, Jabalpur,
Nagpur and Jaipur; Vocational Rehabilitation Centres for Handicapped, Jabalpur and
Mumbai and Office of the Welfare Commissioner (Labour Welfare Organisation),
Allahabad. :

103 In all 49 Public Sector Undertakings/ Committees/ Corporations etc. responded in
this regard, out of which 40 have furnished ‘NIL’ information; one has sent vague reply,
one has informed that it is following its own procedure whereas 7 organisations have
intimated that it is not applicable to them. The analysis of the information is detailed here
under:-

104 The following 40 organisations have furnished ‘NIL’ information:- Project
Equipment Corporation Ltd., Food Corporation of India, Indian Nursing Council, Indian
Institute of Mass Communication, Indian Railway Catering and Tourism Corporation
Ltd., Council of Scientific and Industrial Research and Water Power Consultancy
Services (India) Ltd, all in New Delhi; Central Institute of Plastics Engineering and
Technology, Office of the Development Commissioner, MEPZ, Special Economic Zone

i
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and HEOUs in Tamil Nadu, Pondicherry, Andaman and Nicobar Island Chennai and
Indian Institute of Technology Madras, all in Chennai; Bengal Chemicals and
Pharmaceuticals Ltd., Smith Stanistreet Pharmaceuticals Ltd., Falta Special Economic
Zone and Hindustan Cables Ltd., all in Kolkata; Indian Rare Earths Ltd., Society for
Applied* Microwave Electronics Engineering and Research, Hindustan Petroleum
Corporation Ltd. and Shipping Corporation of India Ltd., all in Mumbai; Fertilizers and
Chemicals Travancore Ltd., Kochi; Indira Gandhi Rashtriya Uran Akademi, Fursatganj
Air Field, Rae Bareli; Bharat Dynamics Ltd., International Advanced Research Centre for
Powder Metallurgy and New Materials and Sponge Iron India Ltd., all in Hyderabad;
Wildlife Institute of India, Dehradun; Pasteur Institute of India, Coonoor (Nilgiris, Tamil
Nadu); Indian Medicines Pharmaceutical Corporation Ltd., Mohan (District Almora);
Heavy Engineering Corporation Ltd., Ranchi; Centre for Materials _for Electronics
Technology, Pune; Central Board for Workers Education and Mineral Exploration
Corporation Ltd., both in Nagpur; National Aluminium Company Lid., Bhubaneswar;
Jawaharlal Nehru Centre for Advanced Scientific Research and Central Silk Board, both
in Bangalore; National Academy of Sciences India, Allahabﬁ%%ﬁonnugao Port Trust,- |
Goa; Dredging Corporation of India, Visakhapatnam Dock Labour Board and Hindustan
Shipyard Ltd., all in Visakhapatnam; National Institute, for Training of Highway
Engineers, Noida and Sardar Sarovar Construction Adv’isofy Committee, Vadodara.
& !

10.5 National Institute of Unani Medicine, B\ggalﬁ‘?e has sent vague reply.

10.6  Chennai Port Trust has informed that it'is following its own system.

10.7 Seven organisations have m@n@%{i that it is not applicable to them. These are:-
IRCON, International Ltd and gga:iijél Corporation of India Ltd., both in New Delhi;
Mazagaon Dock Ltd. and Cotton" orporation of India Ltd., both in Mumbai: Hindustan

Organic Chemicals Ltd., Ambéi’lﬁm gal (Kochi); National Fertilizers Ltd., Noida and
Office of the General Manager Telecom, Bharat Sanchar Nigam Ltd., Amritsar.
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CHAPTER 11

ACTION INITIATED BY RECORDS CREATING AGENCIES ON APPRAISAL
- OF NON-CURRENT RECORDS

Appraisal of non-current records of the Ministries/ Departments/ Offices in
collaboration with the National Archives of India, is a statutory requirement stipulated
under Section 6(1) (c) of the Public Records Act, 1993. The process helps in saving
precious shelf space by weeding out records of ephemeral nature while ensuring the safe
up-keep and preservation of records of enduring value. Keeping this in yiew the National
Archives of India has been making its diligent efforts to guide and advise the records
creating agencies on this aspect and accordingly a Circular letter No. 16-12/2003-RM
dated 21 February, 2003 was issued to all records creating ageneies seeking information
on this subject. The information thus received helped the National Archives of India in
chalking out its programme for undertaking appraisal of these records.

11.1 In response to the above-said Circular, 134 Migjstries/ Departments etc. and 49
Public Sector Undertakings/ Statutory Bodies etc: _have furnished information. Out of
these 27 offices have informed that they are -appraising their 25 years old records in
consultation with National Archives of India; 86 have sent ‘NIL’ reports, 15 offices have
reported that the said procedure is not applicable to them, five have conveyed that they -
would take up the matter with the National Archives of India and one has given vague

reply. The analysis of information received is detailed below.

11.2 27 Ministries/ Departments/*Offices have informed that they have non-current
records which have been appraised by them in consultation with the National Archives of
India. These are:- Ministries of Defence, Environment and Forests, Home Affairs,
Railways (Railway Board), Road Transports and Highways, Shipping and Water
Resources; Departments of Agriculture and Cooperation, Fertilizers, Industrial Policy and
Promotion, Commerce, Economic Affairs, Secondary and Higher Education and
Personnel and Training; Prime Minister’s Office, Planning Commission, Air
Headquarters, Directorates General of Foreign Trade and Central Reserve Police Force
and Zonal Council Secretariat, all in New Delhi; Office of the Commissioner of Central
Exciset (Chennai-I), Chennai; Central Reference Library, Kolkata; Forward Markets
Commission and Central Board of Film Certification, both in Mumbai; Office of the
Chief Post Master General (Orissa Circle), Bhubaneswar; Office of the Salt
Commissioner, Jaipur and Airport Health Organisation, Thiruchirapalli.

11.3 86 Offices which have given ‘NIL’ reports are:- Ministries of Health and Family
Welfare, Labour, Mines, Non-Conventional Energy Sources and Power; Departments of
Agricultural Research and Education, Animal Husbandry and Dairying, Commerce
(Supply Division), Culture, Expenditure and Heavy Industry; President’s Secretariat,
Secretariat of the Vice President of India, Directorates General of Civil Aviation, Income
Tax (Vigilance), and Supplies and Disposals; Offices of the Development Commissioner,
Small Scale Industries and Competent Authority, Smugglers and Foreign Exchange
Manipulators (Forfeiture of Property) Act, 1976 and NDPS Act, 1985, Directorate of
Administration (Naval Headquarters), Directorate of Public Relations (Ministry of
Defence), Armed Forces Film and Photo Division, Coast Guard Headquarters, National
Institute of Criminology and Forensic Sciences, Joint Cipher Bureau and Principal
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Accounts Office (Ministry of Civil Aviation), all in New Delhi; BCG Vaccine

Laboratory, Central Training Institute of Instructors, Chief Post Master General (Tamil |

Nadu Circle) and Office of the Regional Development Commissioner for Iron and Steel,

all in Chennai; Office of the Commissioner of Income Tax (C), Office of the Jute |
Commissioner and Development Commissioner for Iron and Steel, all in Kolkata; Office |
of Custodian of Enemy Property for India, Office of the Post Master General (Foreign |
Mails), Income Tax Settlement Commission and Advanced Training Institute, all in §
Mumbai; Department of Space, Central Institute of Coastal Engineering for Fishery, |
Random Sample Poultry Performance Testing Centre and Central Poultry Training |
Institute for Women, all in Bangalore; Office of the Official Liquidator, U.P. and |
Uttaranchal High Court, Allahabad and Nainital and Office of the Welfare Commissioner |
(Labour Welfare Organisation), both in Allahabad; Offices of the Commissioner of |

Central Excise, Aurangabad, Panaji (Goa) and Nagpur; Offices of the Chief Post Master
General, (Haryana Circle) Ambala, (Karnataka Circle) Bangal% (Uttaranchal Circle)

Dehradun, (Bihar Circle) Patna and (Kerala Circle) Thiruvananth ram; Sub-Offices of |
uwahati, Kochi and
Lucknow; Northern Regional Office (Ministry of Envirenment and Forests), Terminal
Ballistics Research Laboratory, Central Excise C ,ri;iésionerate and Office of the |

G

the Directorate of Marketing and Inspection, Bodinayakanur,

Regional Labour Commissioner (C), all in Chandigarh; Office of the Superintending
Engineer (Ministry of Road Transport and Highways), (Chennai Region) Chennai, (Civil)
Kolkata and Gandhinagar, Port Health rganisation, Marmagoa (Goa); Sardar
Vallabhbhai Patel National Police Academ
Central Government Health Scheme ‘and Vocational Rehabilitation Centre for
Handicapped, both in Jabalpur; Coaching-cum-Guidance Centres for SC/ST, Jaipur,
Jabalpur and Nagpur; Central Institute of Fisheries Nautical and Engineering Training

yderabad; Office of the Joint Director,

and Coconut Development B ~both in Kochi; Commission of Railway Safety,
Lucknow; Office of the Commissioner of Income Tax (I), Madurai; Electronics Test and |

Development Centre, Mohali; Office of Official Liquidator, High Court of Mumbai and |

Indian Bureau of Mines, both in Nagpur; Directorate General of Lighthouses and l

Lightships, Noida;*“Qfﬁce of the Chief Engineer and Administrator, Andaman
Lakshadweep Harbour Works, Port Blair; Central Water and Power Research Station, |
Office of the Senior Regional Director (Ministry of Health and Family Welfare) and |
National Film Archive of India, all in Pune; Offices of the Port Health Organisation, %
District” Raigad and Mandapam Camp (District Ramanathapuram); Central Cattle
Breeding. Farm, Chiplima (District Sambalpur); Regional Centre for Military |

A_irdeﬁhiness, Sultanpur and Office of the Junior Post Master General, Varanasi.

11.4 The following 15 Offices have informed that this aspect is not applicable to them: |
Office of the Controller General of Defence Accounts, Regional Development
Commissioner for Iron and Steel, Regional Passport Office and Central Pension
Accounting Office, all in New Delhi; Office of the Commissioner of Central Excise -1
and Vocational Rehabilitation Centre for Handicapped, both in Mumbai; Office of the
Regional Labour Commissioner (Central), Ajmer; Directorate of Pulses Development, |
Bhopal; Regional Directorate of Apprenticeship Training, Hyderabad; Office of the Chief |
Post Master General (U.P. Circle), Lucknow; Central Institute of Indian Languages,
Mysore; Directorate of Marketing and Inspection Sub-Office, Nasik Road, Regiona15
Office (Ministry of Health and Family Welfare), Shimla; Central Cattle Breeding Farm, :

Dhamrod (District Surat) and Liquid Propulsion Systems Centre, Thiruvananthapuram.

11.5 Ministry of Civil Aviation, New Delhi; National Atlas and Thematic Mapping
Organisation and Central Statistical Organisation, both in Kolkata have informed that

they would take up the matter of appraisal of non-current records with the National
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Archives of India in due course. Ministry of Parliamentary Affairs,. New Delhi has @
informed that they have 41 files for appraisal whereas Indian Institute of TI.‘Oplcal
Meteorology, Pune has stated that action has already been initiated by them in this :

direction. :
11.6 Lal Bahadur Shastri National Academy of Administration, Mussoorie has given
vague reply. ;
117 In all 49 Public Sector Undertakings/ Statutory Bodies etc. have furnished ‘:
information, out of which only Bengal Chemicals and Pharmaceuticals Ltd., Kolkata and

Dredging Corporation of India, Visakhapatnam have furnished positive information. The
analysis of the information received is detailed here under. :

11.8 The following 36 Public Sector Undertakings have sent ‘NIL information: Project
Equipment Corporation Ltd., Food Corporation of India, Indian Nursing Council, Indian
Institute of Mass Communication, IRCON International Ltd., Indian Railway Catering
and Tourism Corporation Ltd., Council of Scientific and Industrial Research and Water
Power Consultancy Services (India) Ltd., all in New Delhi; Central Institute of Plastics
Engineering and Technology, Office of the Development Commissioner, MEPZ, Special
Economic Zone and HEOUs in Tamil Nadu, Pondicherry, Andaman and Nicobar Island,
Chennai and Indian Institute of Technology Madras, all in Chennai; Smith Stanistreet
Pharmaceuticals Ltd., Falta Special Economic Zone and Hindustan Cables Ltd., all in
Kolkata; Indian Rare Earths Ltd, Society for Applied Microwave Electronics
Engineering and Research and Shipping Corporation of India Ltd., all in Mumbai;
Hindustan Organic Chemicals Ltd.," Ambalamugal (Kochi); National Fertilizers Ltd. and
National Institute for Training of Highways Engineers, both in Noida; Indira Gandhi
Rashtriya Uran Akademi, Fursatganj Air Field, Rae Bareli; Bharat Dynamics Ltd,
International Advanced Research Centre for Powder Metallurgy and New Materials and
Sponge Iron India Ltd., all in Hyderabad; Wildlife Institute of India, Dehradun; Pasteur
Institute of India, Coonoor (Nilgiris, Tamil Nadu); Heavy Engineering Corporation Ltd.,
Ranchi; Centre for Materials for Electronics Technology, Pune; Central Board For'
Workers Education and Mineral Exploration Corporation Ltd., both in Nagpur; Central
Silk Board, Bangalore; Visakhapatnam Dock Labour Board and Hindustan Shipyard Ltd,
both in Visakhapatnam; National Academy of Sciences India, Allahabad; Mormugao Port
Trust, Goa and Sardar Sarovar Construction Advisory Committee, Vadodara. :

119 Rail Tel.Corporation of India Ltd., New Delhi; Mazagaon Dock Ltd. and Cotton’
Corporation of India Ltd., both in Mumbai; and Office of the General Manager Telecom,
Bharat Sanchar Nigam Ltd., Amritsar have intimated that it is not applicable to them.

11.10 Chennai Port Trust, Chennai and Hindustan Petroleum Corporation Ltd., Mumba
have informed that they are following their own procedure.

11.11 National Aluminium Company Ltd., Bhubaneswar has informed that it does not
feel it necessary to attend the job at present.

11.12 Indian Medicines Pharmaceutical Corporation Ltd., Mohan (District Almora) and
Jawaharlal Nehru Centre for Advanced Scientific Research, Bangalore have intimated
that appraisal will be done in due course. :

11.13 The following organisations have sent vague reply:- Fertilizers and Chemicals
Travancore Ltd., Kochi, and National Institute of Unani Medicine, Bangalore.
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CHAPTER 12 |

ORGANISATIONAL HISTORY

Compilation of Orgamsatlonal History is very important, both from administrative |
and hlstoncal point of view. It is an essential tool to understand the nature of records
generated by it over the years. As per the provisions stlpulated under Section 6(1) (i) of
the Public Records Act, 1993, each records creating agency is required to compile its |
Organisational History as well as prepare its annual supplements. The write up should
include information about the setting up of the orgamsatlon its functrtms, growth of its

different wings, divisions, etc. In pursuance of this provision, the Nati nal Archives of
India issued a Circular letter No. 16-12/2003-RM dated 21 . ary, 2003 seeking
information in this regard i

in response to the above said mrcular 134 Mmrstrles/ Departments etc. and 49
Public Sector Undertakings/ Statutory Bodies etc. re: ponded. Out of these 51 Offices
have furnished their Organisational history, 73 records “ereating agencies have sent ‘NIL’ ©
reports whereas 10 other organisations have g;ven different replies. The analysxs of the |
data is given below. Sou .

12.1 51 offices who have furnished Organisational Histories are:- Ministries of
Civil Aviation, Environment and Forests, Home Affairs, Labour, Mines, Parliamentary
Affairs, Railways (Railway Board)*“R;;ad Transports and Highways, Shipping and Water
Resources; Departments of Agriculture and Cooperation, Culture, Economic Affairs, -
Expenditure, Fertilizers. H dustry, Industrial Policy and Promotion and Personnel

and Training; Surpiy Division (Department of Commerce), Secretariat of the Vice
President of India, Plamung Commission, Directorates General of Civil Aviation, Central
Reserve Police Forceand Supplies and Disposals; Air Headquarters, Armed Forces Film
and Photo Division and Zonal Council Secretariat, all in New Delhi; Ofﬁce of the Jute
Commissioner;: Central Reference Library, Central Statistical Organisation, Development |
Commissioner for Iron and Steel and National Atlas and Thematic Mapping Organisation, |
all in Kolkata; Office of the Custodian of Enemy Property for India, Forward Markets

Commission and Central Board and Film Certification, all in Mumbai; Department of
Space, Central Institute of Coastal Engineering for Fishery and Central Poultry Training |
Institute, all in Bangalore; Directorate of Pulses Development, Bhopal; Northern Regional
Office (Ministry of Environment and Forests) and Terminal Ballistics Research
Laboratory, both in Chandigarh; Port Health Organisation, Marmagoa (Goa); Regional
Directorate of Apprenticeship Training, Hyderabad; Office of the Salt Commissioner
Jaipur; Commission of Railway Safety, Lucknow; Office of the Commissioner of Central
Excise and Custom and Indian Bureau of Mines, both in Nagpur; Office of the Chief |
Engineer and Administrator, Andaman Lakshadweep Harbour Works, Port Blair; Indian
Institute of Tropical Meteorology and Central Water and Power Research Statlon bothin
Pune and Airport Health Organisation, Thiruchirapalli. :‘

122 The following 73 organisations have sent ‘NIL’ reports:- Ministries of Health and

Family Welfare, Non-Conventional Energy Sources and Power; Departments of
Agricultural Research and Education, Animal Husbandry and Dairying, Secondary and
Higher Education; President’s Secretariat, Prime Minister’s Office, Offices of the
Development Commissioner, Small Scale Industries, Regional Development
Commissioner for Iron and Steel, Controller General of Defence Accounts and |
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Competent Authority, Smugglers and Foreign Exchange Manipulators (Forfeiture of
Property) Act, 1976 and NDPS Act, 1985, Central Pension Accounting Office,
Directorates General of Income Tax (Vigilance) and Foreign Trade, Joint Cipher Bureau,
National Institute of Criminology and Forensic Sciences, Directorate of Public Relations
(Ministry of Defence), Principal Accounts Office (Ministry of Civil Aviation) and Coast
Guard Headquarters, all in New Delhi; Offices of the Commissioner of Central Excise
(Chennai I), Regional Development Commissioner for Iron and Steel, BCG Vaccine
Laboratory and Central Training Institute for Instructors, all in Chennai; Offices of the
Commissioner of Income Tax, Kolkata; Income Tax Settlement Commission, Offices of
the Commissioner of Central Excise (Mumbai I) and Post Master General (Foreign
Mails), Advanced Training Institute and Vocational Rehabilitation Centre for
Handicapped, all in Mumbai; Office of the Regional Labour Commissioner (Central),
Ajmer; Offices of the Official Liquidator, U.P. and Uttaranchal High Court, Allahabad
and Nainital and Welfare Commissioner (Labour Welfare Organisation), both in
Allahabad; Offices of the Chief Post Master General, (Tamil ;Nadu Circle) Chennai,
(Haryana Circle) Ambala, (Karnataka Circle) Bangalore, (Orissa Circle), Bhubaneswar,
(Bihar Circle) Patna, (Kerala Circle) Thiruvananthapuram, (Uttaranchal Circle),
Dehradun and (U.P. Circle) Lucknow; Office of the Commissioner of Central Excise,
Aurangabad; Random Sample Poultry Performance  Testing Centre and Regional
Vocational Training Institute for Women, both in.Bangalore; Sub-offices of the
Directorate of Marketing and Inspection, Bodinayakanur, Kochi, Nasik Road; Office of
the Central Excise Commissionerate and Qfﬁée of the Regional Labour Commissioner
(), both in Chandigarh; Office of the Supetintending Engineer (Ministry of Road
Transport and Highways), (Chennai Region) Chennai, (Civil) Kolkata and Gandhinagar;
Office of the Commissioner of Customs and Central Excise, Panaji (Goa); Sardar
Vallabhbhai Patel National Police Academy, Hyderabad; Office of Joint Director, Central
Government Health Scheme and Vocational Rehabilitation Centre for Handicapped, both
in Jabalpur; Coaching-cum—Guidance Centre for SC/ST, Jaipur; Central Institute of
Fisheries Nautical and Engineering Training and Coconut Development Board, both in
Kochi; Office of Commissioner of Income Tax (I), Madurai; Lal Bahadui Shastri
National Academy of Administration, Mussoorie; Central Institute of Indian Languages,
Mysore; Directorate: General of Lighthouses and Lightships, Noida; National Film
Archives of India and Office of the Senior Regional Director (Ministry of Health and
Family Welfare), both in Pune; Port Health Organisation, Mandapam Camp (District
Ramanathapuram); Central Cattle Breeding Farms, Chiplima (District Sambalpur) and
Dhamrod (District Surat); Regional Office (Ministry of Health and Family Welfare),

12.3 Ministry of Defence has informed that their Organisational history in under
compilation. Department of Commerce, New Delhi has stated that the Organisational
history of the Department, Attached/ Subordinate offices, Autonomous bodies/ Public
Sector Undertakings has been drafted and is being finalised. Directorate of
Administration (Naval Headquarters), New Delhj has intimated that they have separate
Historical Cell for writing Organisational History. Regional Passport Office, New Delhi
has informed that office is under the administrative control of Ministry of External
Affairs. Directorate of Marketing and Inspection (Sub-Office), Guwahati has stated that

Organiss.itional History is being maintained by their Head Office, Faridabad. Coaching-
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Electronics Test and Development Centre, Mohali and Office of the Official Liquidator,
High Court of Mumbai, Nagpur have sent vague reply. Port Health Organisation,
Jawaharlal Nehru Port, District Raigad has informed that information may be obtained
from Directorate of Health Services, New Delhi.

124 In response to another Circular No. 16-3/2002 RM dated 24 June 2002, the
following 10 Organisations have informed that they have compiled their Organisational
Histories:- Ministry of Shipping, Department of Economic Affairs, Supply Division
(Department of Commerce), Airports Authority of India, Bureau of Civil Aviation
Security, Chief Controller of Accounts and Directorate General of Supplies and
Disposals, all in New Delhi; Directorate General of Shipping, Mumbai, Office of the Salt
Commissioner, Jaipur and Chief Engineer and Administrator, Andaman Lakshadweep
Harbour Works, Port Blair. oy,

12.5 The following 21 Public Sector Undertakings have %mi? hed copies of their
Organisational Histories: IRCON International Ltd., Indian, Railway Catering and
Tourism Corporation Ltd. and Water Power Consultancy Services (India) Ltd., all in New
Delhi; Central Institute of Plastics Engineering and Technology and Office of the
Development Commissioner, MEPZ, Special Econemic Zone and HEOUs in Tamil
Nadu, Pondicherry, Andaman and Nicobar Island, Chennai, both in Chennai; Bengal
Chemicals and Pharmaceuticals Ltd. and Smith Stanistreet Pharmaceuticals Ltd., both in
Kolkata; Indian Rare Earths Ltd., HindustanPetroleum Corporation Ltd. and Shipping
Corporation of India Ltd., all in Mumbai; Fertilizers and Chemicals Travancore 1td.,
Kochi; National Fertilizers Ltd., Noid: . Indira Gandhi Rashtriya Uran Akademi,
Fursatganj Airfield, Rae Bareli; Indian ‘Medicines Pharmaceutical Corporation Ltd.,
Mohan (District Almora); Centrev;fd;r“ Materials for Electronics Technology, Pune; Central
Board for Workers Education aﬁd%':Miﬁeral Exploration Corporation Ltd., both in Nagpur;
National Academy of Sciences India, Allahabad; Dredging Corporation of India,
Visakhapatnam; Sponge Iron India Ltd., Hyderabad and Sardar Sarovar Construction
Advisory Committee, Vadodara. s

12.6 There are: 3 Organisations who have informed that compilation of their
Organisational: History is in progress. These are:- Council of Scientific and Industrial
Research, New"Delhi; Jawaharlal Nehru Centre for Advanced Scientific Research,
Bangalore and Bharat Dynamics Ltd., Hyderabad.

12.7 -~ Project Equipment Corporation Ltd., New Delhi and National Institute of Unani
Medicine, Bangalore have sent vague reply. -

12.8  Chennai Port Trust, Chennai has informed that it is following its own procedure.

12.9  The following organisations have intimated that it is not applicable to them:- Rail
Tel Corporation of India Ltd., New Delhi: Mazagaon Dock Ltd. and Cotton Corporation
of India Ltd., both in Mumbai and Office of the General Manager Telecom, Bharat
Sanchar Nigam Ltd., Amritsar.

12.10 There is yet another group of 18 organisations who have reported ‘NIL’

information. These are:- Food Corporation of India, Indian Nursing Council and Indian
Institute of Mass Communication, all in New Delhi: Indian Institute of Technology
Madras, Chennai; Falta Special Economic Zone and Hindustan Cables Ltd., both in
Kolkata; Society for Applied Microwave Electronics Engineering and Research, Mumbai;
Hindustan Organic Chemicals .Ltd., Ambalamugal (Kochi); Wildlife Institute of India,
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CHAPTER 13

MICROFILMING OF ‘A’ CATEGORY RECORDS

To .accelerate the work of microfilming of ‘A’ Category records lying in the
custody of the records creating agencies, the National Archives of India issued a Circular
letter No. 16-6/2003-RM dated 5 March, 2003 to all the Ministries/ Departments/ Offices
of the Government of India with the request to bring the matter to the knowledge of their
Attached/ Subordinate Offices and Public Sector Undertakings which are functioning
under their control as this would enable them to furnish the requisite information to this
Department. During the period under report, in all, 21 Organisations have furnished
information, details of which are as under:-

13.1 Department of Commerce, New Delhi has informed that they have 19 Volumes
consisting 1,138 pages of ‘A’ Category files in their custody while Department of Posts,
New Delhi informed that they have 23 files consisting 579 pages. After inspection of
these records their microfilming was undertaken and completed.

13.2  Ministry of Civil Aviation, New Delhi has requested the National Archives of |
India to microfilm 356 files of ‘A’ Category which were earlier examined and identified
by our team. The microfilming of records will be taken up soon.

133 The following Ministries/ Departments/ Offices have furnished “NIL’
information:- Ministries of Defence, Labour and Parliamentary Affairs; Departments of
Economic Affairs and Personnel and Training; Planning Commission, Press Information
Bureau, Staff Selection Commission, Directorate General of Supplies and Disposals,
Central Vigilance Commission and Central Administrative Tribunal (Principal Bench), all
in New Delhi; Offices of the Save Grain Campaign, Ghaziabad and Jaipur; Lal Bahadur
Shastri National Academy of Administration, Mussoorie and Directorate General
‘Lighthouses and Lightships, Noida.

13.4 Two Public Sector Undertakings/ Statutory Bodies etc. have also furnished ‘NIL’
information. These are:- Council of Scientific and Industrial Research, New Delhi and
Bengal Chemicals and Pharmaceuticals Ltd., Kolkata.
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CHAPTER 14

APPRAISAL OF NON-CURRENT RECORDS

Under the provisions of Section 3(2) (b) of the Public Records Act, 1993 read
with Rule 5 of the Public Records Rules, 1997, the Director General of Archives assists
the records creating agencies in conducting the appraisal of public records. Similarly,
under Section 6(1) (c) of the Public Records Act, 1993 the Departmental Records Officer
has been made responsible for appraisal of public records which are more than twenty
five years old in consultation with the National Archives of India with a view to retaining
only records of permanent value. It may be mentioned here that on the one hand, the
appraisal of non-current records and weeding out records of ephemeral nature result in
saving of valuable shelf-space and maintenance cost of records housed in various record
rooms of the Government of India and on the other, help in identifying the records of
permanent value for subsequent transfer to National Archives of India for scientific
Preservation. ' :

14.1  During the period under report, the National Archives of India appraised 31,991
non-current files. Out of these 11,182 files were recommended for permanent retention
and 20,809 for destruction. Thus, resulting in saving of Rs. 20,809 per annum on the
upkeep of records.

142 The Organisations whose records: were appraised by the officers of National
Archives of India are:- Ministries of Railways (Railway Board) ( 1947-77) and
Environment and Forests ( 1959-76); Department of Agriculture and Cooperation
(including National Commission on Agriculture, a defunct body) (1970-83), and
Archaeological Survey of India (1948-78), all in New Delhi; Chennai Port Trust, Chennai
(1959-78), Port Health Organisation (Ministry of Health and Family Welfare) (1917-76),
Mumbai and National Tuberculosis Institute, (Directorate General of Health Services)
(1960-78), Bangalore.

14.3 Besides records of the following units/ regiments/ armoured corps and State
Forces/ Disbanded Units etc. of Ministry of Defence were appraised, viz. Maratha Light
Infantry (1949-52) Belgaum; Army Supply Corps (MT) (1939-50) and Army Supply
Corps (Supply) (1948-58), both in Bangalore; Rajput Regimental Centre (1950-75),
Fathegarh (U.P.); Army Medical Corps (1930-50) Lucknow; Jat Regimental Centre
(1939-52), Bareilly; Madras Regimental Centre (1918-53) Wellington (Tamil Naduy); Sikh
Regimental Centre and Punjab Regimental Centre (1932-52), both in Ramgarh,
(Jharkhand); Bengal Engineer Group (1919-52), Roorkee (Uttaranchal); Mahar
Regimental Centre (1923-51), Saugor (Madhya Pradesh) and Artillery Records Office
(1910-77), Nasik Road Camp.

14.4  Further, Record Centre (Eastern Zone), Bhubaneswar had also appraised 1,740
files/ volumes of Directorate General of Mines Safety, Dhanbad ( 1901-45);
Archaeological Survey of India (1905-76) and CPWD (Div.-I) (1959-76), both in
Bhubaneswar; Central Reference Library (1962-77) and Bengal Chemicals and
Pharmaceutical Ltd. (1901-77), both in Kolkata. Out of these 725 files/ volumes were
marked for permanent retention and 1,015 files/ volumes for destruction.

14.5  Similarly, Record Centre (Southern Zone), Pondicherry had also appraised 133

files of Chennai Port Trust, Chennai (1959-78) out of which 72 files were marked for
retention and 61 files for destruction.
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CHAPTER 15

REFERENCE MEDIA

Section 3(2) (e) of the Public Records Act, 1993, stipulates the preparation of
inventories, indices, catalogues and other reference media of public records so as to
facilitate quick retrieval of information by their users. Needless to mention here that
records serve as the memory of an organisation which contain wisdom of the past and
help in taking decisions and formulating future policies for the smooth functioning of an
organisation. Hence, preparation of reference media is an important administrative tool
which needs to be undertaken by each and every organisation. Accordingly, the National
Archives of India continued its effort to prepare suitable reference media for the records.
The details of the progress made in this regard are given below.

15.1 The project ‘Guide to the Sources of Asian History’ has made commendable
progress as press copy of Volume 3.5 has been forwarded to the press.

152 Besides, Subject List of 610 files of Central India Agency/ Indore/ Gwalior and
Bundelkhand (1850-1867) was prepared.

153  Under the programme ‘Computerization of Reference Media of Records’, data
entry of 29,523 files of Ministries of Home A ffairs (1957-72), Communication ( 1951-54)
and Railways (Railway Board) (1945-74); Department of Telecommunication ( 1937-71);
Planning Commission (1952-75); President’s Secretariat (1890-1947), Air Headquarters
(1929-63) and Foreign and Political Department (1917-1920) available in the National
Archives of India was completed.

15.4 In addition to above data entry of 2,37,245 files/ records of Foreign Department/
Foreign and Political Department (1860-1937) was also got completed by engaging a
private firm (M/s Excel Softbrain).

15.5 As regards the validation of records 60,268 entries of Foreign and Political
Department (1899-1934) was completed by on-line checking from the records series.

15.6 The Oriental Records (OR) Division scrutinised, translated and prepared
descriptive lists of 486 Persian documents for the forthcoming publication ‘Descriptive
List .of Persian Correspondence, Vol. V (1805) and VI ( 1806)’. In addition 200 Urdu and

Documents Purchase Committee were also translated and descriptive listed for the

publication ‘Descriptive List of Acquired Documents, Vol. V (1810-30) and VII (1851-
70)’. :

15.7  The Private Archives (PA) Section prepared Subject List of 3,710 items of Gulzari
Lal Nanda Papers (1 954-74) and those of 624 items of Minoo Masani Papers (1933-74).



37

=A™ 15
W At

o el AR, 1993 @1 a1 3(2) () ¥ uE IrgEfia & 5 Ao sifdrera
@1 YA, IHANDI, HEANT T 39 W "o IR fban oRi i Swe et
&I I B ARG W & T | JeT A5 el B} Aawhar T8 S aif¥rera fbedt
e &l SRR B & s Wiar Sue ofla & fade fur g & | 59 =
e fod @ Hirod @ gare darad ¥ Agg e € afes sy & il FeiRa
&R H W Aeg e © | gafer I W @1 i ve S Aeageh gemte
HeH & 91 8% W6 o1 SoM aIftd | dagaR I AR | ol &
mvﬁmﬂaﬁwmaﬂﬁzﬁmmﬁmwwvwﬁgﬁmw
&R Y g frar o <& § -

15.1 TS T & WRIW 31 URRE R aRaoHT # Scoedta T g5 o @S 3.5
I 99 Ufd & ggur & ford 9 e |

15.2 39S ], ﬂaas%w@wﬁ/s?ﬂ‘\r/mm-\rwgéa@:ﬂsm 1867) @ 610
Bigell B Tt R 3.7 |

15.3 ‘AM@ & FH AEH & HRYSADRO BRIHH & ded T AMNe@r R H
SUE € (1957-72), TR (1951-54) T XeId (T4 q1S) (1945-74) HATERT;, T FAR
fAurT (1937-71); AT AAFI(1952-75); IsUfd GfEdTed (1890-1947), arg |
AT (1929-63) TAT BIXA YU Uifelfemal fSUTCHE (1917-1920) &Y 29,523 Wil
@l STel U &1 BRI g fhan T |

15.4 ST SIE1 Yo & Al BT fSurcic/mA gus uifdfedd feurcie (1860-
1937)@237245@3@/&&?@@@3@@@&@%@ @ TR
WItes™) & Tl | G BT T |

15.5 MGl & WU B &7 § BRA (Us Wfeifede fSurcie (1899-1934) @t
HfeE 3Eel ¥ 60,268 FfAfedl & i arga Afh gR1 g1 fobar T |

15.6 MRea fforg yumT (3N.eTR) I o+ Ml Yo ‘Rfepfed foe afiw
RERM BRE@eH’, Ts - V (1805) AT WS - Vi (1806) & foidl 486 BIRAT qxTdwl
%! Ravoners gt TR @ | 39 raral Afdeiie Ao % |fAfa & wemm |
T IPREITR gRT S§ a1 BRYl & 7 200 SR B Wifw Bt T8, S A
Iae e m qun weeH ¥ RfSsfea fore e yaams sagicy ds - v
(1810-30)7T Vi (1851-70) TF1% fIaRvmHS ! TR I 7% |

15.7 it af¥ora (@1.9) T 3 auiere Fal BrTea (1954-74) & 3,710 Hel
1 A 7EF SR (1933-74) B 624 Tl @1 [AAgEl TIR B TS |




38

CHAPTER 16

ACCESSIONS/ ACQUISITIONS OF RECORDS

creating agencies in their Records Rooms for the last 25 years or more. Similarly, Section
11(1) of the said Act also provides for the acceptance by the National Archives of India of
any records of historical or national importance from any private source by way of gift,
purchase or otherwise. In compliance with the said provisions, the National Archives of
India acquired the following records series and the private papers during the period under
report:- > :

16.1 As regards accessioning of the public records, 76 files of Ministry of Environment
and Forest (1931-74); 853 files of Ministry of Railways (Railway Board) (1932-75); 502
files of Ministry of Road Transport and Highways (1945-76); 667 files of Ministry of
Surface Transport (1930-74); 45 files of Ministry of Textile (1959-79); 209 files of
Ministry of Water Resources (1956-75); 483 files-of Department of Telecommunication
(Ministry of Communication) (1939-76); 563 files of Department of Economic Affairs
(Ministry of Finance) (1954-75); 1702 files of Department of Expenditure, Finance
Commission Division Fifth to Eight Finance Commission (Ministry of Finance) (1960-
63); 180 files of Department of Revenue (Ministry of Finance) (1951-76); 327 files of

Zonal Joint Director General of Trade (CLA) (Ministry of Commerce), (1965-72); 112
files of Directorate General of Supplies and Disposal (1927-71) and 86 files of Central
Excise Commissionerate, Chandigarh (1963-72) were accessioned.

16.2 In addition to above, the National Archives of India Record Centre, Jaipur
accessioned 226 files of Forward Market Commission (1953-72) and 12 files of Port
Health Organisation (1921-73), both in Mumbai, while National Archives of India Record
Centre, Pondicherry accessioned 33 files of the Commissioner of Central Excise (1955-
58) Hyderabad. Similarly, National Archives of India, Record Centre (Eastern Zone)
Bhubaneswar accessioned 67 files of Mobile Civil Emergency Force (1963-83) and 159
files of the Office of the Development Commissioner for Iron and Steel ( 1959-77), both
in Kolkata; 349 files of the Directorate General of Mines Safety (1901-43), Dhanbad and
62 files of Archaeological Survey of India (Bhubaneswar Circle) (1905-76),
Bhubaneswar,

1§.3 Besides the public records, National Archives of India continued to acquire
private papers of eminent Indians in various fields as well as records of Indian interest
from abroad under this programme.

16.4 226' pages (copieﬂ?) of documents in Russian language relating to Russian-India
Trade relation in the 17 century along with two volumes of their English translations
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Barpujari. Three photographs viz. (i) Baba Sucha Singh S/o Shri Gurdit Singh of village
Chota District Amritsar, Accused No. 82 in Lahore Conspiracy Case — a Freedom Fighter
(i) A photograph taken in Yugantar Ashram (Ghadar Party Headquarters) in San
Francisco (USA) on 21 July 1919, wherein Mr. E. Devalera, the President of Ireland is
shown receiving a memento (Sword) by two Ghadrites — Messrs. Gopal Singh Soni and
¢ Jagat Singh Kandole, and (jii) Photograph of Dr. S. Radhakrishnan, the then President of
India, looking at sword as detailed at item no. (ii) above during his visit to Ireland, were
donated by Prof. Malwinderjit Singh Waraich of Panchkula (Chandigarh).

16.5 Under the programme of acquisition of records/ microfilms rolls of Indian interest
from abroad, 7 microfilm rolls of L/P&J/12 Series (1923-1947) relating to: Rash Behari
Bose, his publications, his resignation from ICS, his activities in UK., Germany, Burma,
Thailand and Japan, his death at Taihoku (Japan); a manifesto to the All India National
Congress by Communist Party of India (1926-27); reports on activities of Commonwealth
of India League; activities of the members of Indian National Congress and Indian
Independence League in London; activities of Nav Jawan Bharat Sabha of Peshawar;
Police protection for members of Indian Round Table Conference; V.J. Patel’s visit to
Europe and USA; activities of Indians in Japan and Japanese propaganda in India;
activities of Anand Mohan Sahay and Kamaladevi Chattopadhyaya; activities of Indian
Independence Movement in Far East; All India Forward Block, Indian Prisoners of War
held by Japanese and a report about the death. of Subhas Chandra Bose, dated ‘Tokyo, 25
July, 1946 and signed by Lt. Col. J.C. Figess were purchased from the British Library,
London. One microfilm roll ' of Mountbatten Papers (1948-79) relating to India
controversy surrounding the alleged death of Netaji Subhas Chandra Bose in aeroplane
crash in 1945 was purchased from University of Southampton, UK. The National
Archives of India purchased from the Public Records Office, London, 3 microfilm rolls of
War Office and Foreign Office Series (1942-47) relating to: Indian political activities and
death of Subhas Chandra Bose; a brief review of the Indian National Army’s
Organisation; INA in Malaya Provisional Government of Free India and Indo-Soviet
Relations as per the recommendation made by Justice Mukherjee Commission of Inquiry
and 17 other microfilm rolls of Dominion Office (134 series) and Foreign Office (371
series) (1941-52) relating to: reports on the activities of Indian Army, appointment of
United Nations Commission for India and Pakistan, abolition of hereditary rule in
Kashmir, activities of seditious Indians in the United States and South Africa, internal
situation in India, Indian activities in Japan, Indian Independence Movement in Bangkok,
- Anglo-Afghan Joint commission, Sino-Tibetan relations, Sino-Indian relations, Political

situations in Nepal, Indo-SQviet relations, Indo-US relations, Indian immigration into
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CHAPTER 17

VETTING OF RETENTION SCHEDULES FOR RECORDS

The Section 6(1) (e) of the Public Records Act, 1993 provides that the Records
Officer shall be responsible for compilation of Records Retention Schedules for Public
Records in consultation with the National Archives of India. These Records Retention
Schedule are also required to be revised once in five years with a view to accommodate
new Subject Heads which might have been added due to the changing and expanding
activities of the concerned records creating agencies during the intervening years.
Keeping this in view, National Archives of India has vetted records retention schedules
pertaining to substantive functions of 24 Ministries/ Departments/ Offices/ Public Sector
Undertakings during the period under report. Detailed information is furnished below:.

17.1  Study reports along with vetted Records Retention Schedule were forwarded to
the following organisations for implementation:- Ministries of Environment and Forests,
and Labour; Department of Expenditure (Ministry of Finance); Tariff Commission
(Ministry of Industry), Planning Commission, Directorates of Equipment Management
(EM), Ordnance Services (OS) and Electronics Mechanical Engineering (EME) of MGO
Branch (Army Headquarters), all in New Delhi; Offices of the Port Trusts, Chennai,
Kochi and Visakhapatnam; Hindustan Shipyard Ltd., Visakhapatnam; Mercantile Marine
Department, Chennai, Kolkata and Mumbai and Regional Offices (Sails), Jam Nagar and
Mumbai, all under Directorate General of Shipping; Dredging Corporation of India Ltd.,
Visakhapatnam; Government Shipping Office, Seamen’s Employment Office, and
Mazagaon Dock Ltd., all in Mumbai, Integrated Fisheries Project (Ministry of
Agriculture), Kochi and India Tourism (Ministry of Tourism and Culture), New Delhi and
Jaipur., -

172 Spot studies for vetting the records retention schedule of the following
Departments/ Offices/ Public Sector Undertakings were taken-up and their reports were
under various stages of finalization during the period under report:- Directorates of
Engineer Stores and Plants, Engineer Stores, Works and Coordination and Personnel of
Engineer-in-Chief Branch (Army Headquarters), Press Information Bureau and Research,
Reference and Training Division (Ministry of Information and Broadcasting), all in New
Delhi; Falta Export Processing Zone, Kolkata and Export Processing Zone, Noida (U.P.);
Regional Offices of National Film Archive of India, Kolkata and Thiruvananthapuram;
Hindustan Newsprint Ltd., Kottayam and Regional Engineering College, Thiruchirapalli.
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CHAPTER 18

ADVISORY WORK

Under Section 3(2) (i) of Public Records Act, 1993, the Director General of
Archives is required to render advice to all Ministries/ Departments etc. on’the creation,
disposal of records and application of standards, techniques of records management and
scientific preservation during their semi-current stage. Accordingly, National Archives of
India continued its efforts to advise various records creating agencies on the matters
related to records management activities. Considering the up-keep and preservation of
semi-current records as one of the prime area of the records management, National
Archives of India conducted inspection of the Departmental Records Room of Ministries/
Departments etc. and provided on the spot advice and guidance for improvement in the
existing conditions.

18.1 During the period under report Departmental Records Room of 14 Organisations
were inspected by the officers of the National Archives of India. These are:- Ministries of
External Affairs, Information and Broadcasting, Road Transport and Highways,
Environment and Forests, Water Resources and Health and Family Welfare; Departments
of Bio-technology, Industrial Policy and Promotion, Personnel and Training, Revenue,
Food and Public Distribution and Expenditure; Council of Scientific and Industrial
Research and President’s Secretariat, all in New Delhi.

18.2  Further, the National Archives of India continued to tender advice on the matters
of records management to records creating agencies as and when such requests were
received. Accordingly advice on various aspects of records management was rendered by
the officers of the National Archives of India to the Air Force Record Office, New Delhi.

18.3 A team of officials of National Archives of India also visited Hindustan Photo
Film Ltd., Ooty and advised them on de-classification of classified records.
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CHAPTER 19

TRAINING

To cater to the needs of professional Archivists and Records Manager and the sub-
professionals, several courses relating to Records Management, Archives Administration,
Conservation, and Reprography are being conducted by the School of Archival Studies of
National Archives of India. These comprise one year Diploma Course in Archival
Studies, Short Term Certificate Course in Records Management, Archives
Administration, Conservation of Books, Manuscripts and Archives, Reprography and
Servicing and Repair of Records. Ministries/ Departments/ Offices/ Public Sector
Undertakings can avail of this facility by deputing their staff to undergo training in such
courses. To strengthen the records management activities in acecordance with the Public
Records Act, 1993, Five/ three day Orientation Course on Records Management is being
conducted exclusively for the Departmental Records Officers.

19.1 One year Diploma Course in Archival Studies for the academic year 2002-03 had
a batch of 10 students, out of them one candidate was sponsored by Mutua Museum,
Imphal (Manipur) and the rest were private candidates.

19.2  School of Archival Studies also conducted two sessions of the Course ‘Care and
Conservation of Books and Manuscripts and Archives’ which were attended by 12
candidates. Out of these, three.candidates were sponsored by Department of Revenue
(Ministry of Finance and Company Affairs), New Delhi; Department of Archives,
Archaeology and Museums, Jammu (J&K) and Director of Research, Government of
Arunachal Pradesh, Itanagar (Arunachal Pradesh), respectively, while the rest were
private candidates.

19.3 Two sessions of the course ‘Records Management’ were conducted, which were
attended by 22 candidates. These included: six candidates nominated by Central
Government Organisations, viz. one each from Ministry of Environment and Forests,
Department of Food and Public Distribution, Central Industrial Security Force and
National Archives of India, two from National Security Guards, all in New Delhi; one
each from Gujarat Government and Delhi Government whereas and four from Andhra
Pradesh State Archives, Hyderabad. The rest were private candidates.

19.4  School of Archival Studies also conducted one session of the course ‘Archives

Administration’ which was attended by 10 candidates, including one each sponsored by
~ National Security Guard, New Delhi; National Atlas and Thematic Mapping

Organisation, Kolkata and Andaman and Nicobar Administration, Port Blair.

19.5 Two sessions of the course ‘Reprography’ were also conducted which were
attended by 18 candidates. Out of these one each was sponsored by Office of the Deputy
Commissioner of Police, Special Branch Headquarters, Delhi Police, New Delhi; Indian
Institute of History of Medicine, Hyderabad, Patna Homeopathic Medical College and
Hospital, Patna and Life Insurance Corporation of India, Kanpur.

19.6  Two sessions of the course ‘Servicing and Repair of Records’ were attended by 10
candidates. Out of these one candidate each was sponsored by Indira Gandhi National
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Centre for the Arts, New Delhi; Adarsh Vidyapeeth, Hubli; Rampur Raza Library,
Rampur (UP); Salar Jung Museum, Hyderabad; Punjab State Archives, Patiala and
Department of Art and Culture, Pondicherry; the rest four candidates were private.

19.7 Besides, the National Archives of India also conducted 9 Five-day Orientat?on
Course in Records Management for the designated Departmental Records Officers during
the period under report. In all 117 Departmental Records Officers attended these courses.

A list of Departmental records Officers who attended the Orientation Course during 2002
may be seen at Appendix IV.

19.8  The following 79 Ministries/ Departments/ Offices have shown their willingness
to depute their officials for various in-service training courses conducted by the National
Archives of India. These are:- Ministries of Health and Family Welfare, Home Affairs,
Labour, Mines, Parliament Affairs, Power, Railways (Railway Board), Road Transport
and Highways, Shipping and Water Resources; Departments of . Agriculture and
Cooperation, Agricultural Research and Education, Animal Husbandry. and Dairying,
Commerce, Industrial Policy and Promotion, Expenditure, Culture, Secondary and Higher
Secondary Education and Space; Supply Division (Department of Commerce),
President’s Secretariat, Secretariat of the Vice President of India, Prime Minister’s Office,
Planning Commission, Air Headquarters, Directorates General of Civil Aviation and
Supplies and Disposal; Office of the Controller General of Defence Accounts, Central
Pension Accounting Office, Coast Guard Headquarters, Zonal Council Secretariat,
National Institute of Criminology and Forensic Sciences and Office of the Development
Commissioner, Small Scale. Industries, all in New Delhi; Office of the Regional
Development Commissioner for Iron and Steel, New Delhi and Kolkata; Office of the
Commissioner of Central Excise (Chennai-I), BCG Vaccine Laboratory, Central Training
Institute for Instructors, all in Chennai; Office of Jute Commissioner, Kolkata; Office of
the Custodian of Enemy Property for India, Central Board of Film Certification, Advance
Training Institute, all in Mumbai; Central Institute of Coastal Engineering for Fisheries,
Bangalore; Central Institute of Fisheries Nautical and Engineering Training, Coconut
Development Board and Directorate of Marketing and Inspection, all in Kochi; Offices of
the Chief Post Master General (U.P. Circle) Lucknow, (Haryana Circle) Ambala, (Kerala
Circle) Thiruvananthapuram and (Bihar Circle) Patna; Sub-Offices of the Directorate of
Marketing and Inspection, Kochi, Lucknow and Guwahati; Central Cattle Breeding Farm
Chiplima (District Sambalpur), Office of the Junior Post Master General, Varanasi, Office
Electronics Test and Development Centre, Mohali, Regional Centre for Military
Airworthiness, Sultanpur; Terminal Ballistics Research Laboratory, Central Excise
Commissionerate and Office of ‘the Regional Labour Commissioner (©), all in
Chandigarh; Office of the Commissioner of Central Excise, Aurangabad; Office of the
Commissioner of Central Excise and Customs and Indian Bureau of Mines, both in
Nagpur; Office of the Salt Commissioner and Coaching-cum-Guidance Centre for SC/ST, -
both in Jaipur; Port Health Organisation Mandapam Camp (District Ramanathapuram)
and Marmagoa (Goa); Airport Health Organisation, Thiruchirapalli; Office of the Joint
Director, Central Government Health Scheme and Vocational Rehabilitation Centre for
Handicapped, both in Jabalpur; Central Institute of Indian Languages, Mysore; National
Film Archive of India, Indian Institute of Tropical Meteorology and Central Water and
Power Research Station, all in Pune; Sardar Vallabhbhai Patel National Police Academy
and Regional Directorate of Apprenticeship Training both in Hyderabad; Office of the
Chief Engineer and Administrator, Andaman Lakshadweep. Harbour Works, Port Blair,
and Directorate General of Lighthouses and Lightships, Noida; Lal Bahadur Shastri
National Academy of Administration, Mussoorie, and Liquid Propulsion Systems Centre
Thiruvananthapuram.
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19.9  Out of 49 replies received from Public Sector Undertakings/ Statutory Bodies etc.,
18 organisations have intimated that they have full time trained Records Officers. These
are:- Food Corporation of India, Indian Institute of Mass Communication, IRCON
International Ltd., Indian Railway Catering and Tourism Corporation Ltd., and Water
Power Consultancy Services (India) Ltd., all in New Delhi; Central Institute of Plastics
Engineering and Technology and Office of the Development Commissioner, MEPZ,
Special Economic Zone and HEOUs in Tamil Nadu, Pondicherry, Andaman and Nicobar
Island, both in Chennai; Bengal Chemicals and Pharmaceuticals Ltd. and Smith
Stanistreet Pharmaceutical Ltd., both in Kolkata; Indian Rare Earths Ltd., Hindustan
Petroleum Corporation Ltd. and Cotton Corporation of India Ltd., all in Mumbai,
Hindustan Organic Chemicals Ambalamugal (Kochi); Bharat Dynamics Ltd. and
International Advanced Research Centre for Powder Metallurgy and New Materials, both
in Hyderabad; Central Silk Board, Bangalore; National Aluminium Company Ltd.,
Bhubaneswar and National Academy of Sciences India, Allahabad.

19.10 19 Public Sector Undertakings/ Statutory Bodies etc. have sent ‘“NIL’ reply. These
are:- Project Equipment Corporation Ltd., Indian Nursing Council and Council of
Scientific Industrial Research, all in New Delhi; Falta Special Economic Zone, Kolkata;
Mazagaon Dock Ltd. and Shipping Corporation of India, both in Mumbai; Fertilizers and
Chemicals Travancore Ltd., Kochi; Sponge Iron India Ltd., Hyderabad; Visakhapatnam
Dock Labour Board and Hindustan Shipyard Ltd., both in Visakhapatnam; Central Board
for Workers Education, Nagpur; National Fertilizers Ltd. and National Institute for
Training of Highway Engineers, both in Noida; Centre for Materials for Electronics
Technology, Pune; Jawaharlal Nehru Centre for Advanced Scientific Research,
Bangalore; Wildlife Institute of India, Dehradun; Sardar Sarovar Construction Advisory
Committee, Vadodara; Pasteur Institute of India, Coonoor (Nilgiris, Tamil Nadu) and
Indian Medicines Pharmaceutical Corporation Ltd., Mohan (District Almora).

19.11 Another Category of Public Sector Undertakings/ Statutory Bodies etc. who have
informed that the provisions of the Public Records Act, 1993 in this regard are not
applicable to them, are: - Rail Tel Corporation of India Ltd., New Delhi; Society for
Applied Microwave Electronics Engineering and Research, Mumbai; Office of the
General Manager Telecom, Bharat Sanchar Nigam Ltd., Amritsar; Indira Gandhi
Rashtriya Uran Akademi, Fursatganj Airfield, Rae Bareli and Dredging Corporation of
India, Visakhapatnam.

19.12" Hindustan Cables Ltd, Kolkata have forwarded vague reply. National Institute of
Unani Medicine, Bangalore and Mormugao Port Trust, Goa have informed that the action
in this regard will be taken in due course.

19.13 3 Public Sector Undertakings have informed that they do not have trained Records
Officers and are willing to get them trained. These are:- Indian Institute of Technology
Madras, Chennai; Heavy Engineering Corporation Ltd., Ranchi and Mineral Exploration
Corporation Ltd., Nagpur.
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CHAPTER 20

ARCHIVAL AWARENESS

As envisaged in Section 3(2) (d) of the Public Records Act, 1993 the Director
General of Archives is authorised to hold exhibitions of Public Records to create Archival
Awareness among the common people. During the period under report, National Archives
of India mounted the following exhibitions and also undertook other activities as detailed
below.

20.1  An exhibition entitled ‘Hamari Dharohar Hindi’ based on the material available in
National Archives of India was inaugurated by Hon’ble Union Minister for Tourism and
Culture, Shri Jagmohan on 26 April, 2002. The exhibits on display includes letters of
eminent Hindi litterateurs; Hindi literature proscribed by ‘the Raj, Rare books and
manuscripts as well as journals and newspapers in Hindi. The same exhibition was
displayed in the Vigyan Bhawan Annexe on 10 July, 2002 on the occasion of the meeting
of the Hindi Salahkar Samiti of Department of Culture. The exhibition was also mounted
at Record Centre, Pondicherry (16-27 September, 2002) and Andhra Pradesh State
Archives, Hyderabad (28-31 October, 2002). '

20.2 The exhibition entitled ‘C.Y. Chintamani: A Liberal Leader and Pioneer
Journalist’ was organised by National Archives of India and was inaugurated by Shri N,
Gopalaswami, Secretary, Department of Culture, on 4 June, 2002. The exhibition
remained open to the public till 14 June, 2002 and had a galaxy of visitors, including Shri
Nitish Kumar, Hon’ble Minister of Railways, Shri Sompal, Member, Planning
Commission, Shri Jaipal Reddy, Member .of Parliament (Lok Sabha), Shri T.N.
Chaturvedi, the then Member of Parliament (Rajya Sabha), Shri G.V.G. Krishnamurthy,
Former Chief Election Commissioner, Nawab Mansoor Ali Khan Pataudi and Members
of the family of late Shri Chintamani.

20.3 On the occasion of the Birth Centenary celebrations of Loknayak Jayaprakash
Narayan, an exhibition entitled ‘Jayaprakash Narayan: Revolutionary and Loknayak’ was
inaugurated by Shri Bhairon Singh Shekhawat, Hon’ble Vice President of India on 11
October, 2002. The Hon’ble Vice President also released a brochure on the exhibition
brought out on the occasion. A set of commemorative coins was also released on the
occasion in the presence of Shri Lal Krishna Advani, Hon’ble Deputy Prime Minister of
India. Shri Chandrashekhar, Former Prime Minister of India, Shri Jagmohan, Hon’ble
Minister for Tourism and Culture, Government of India, Governors of Uttaranchal,
Karnataka, Madhya Pradesh, Shri Nanaji Deshmukh, an eminent social worker, etc.

204  On the occasion of Archives Week, celebrated during the 3" week of November,
an exhibition on ‘C.Y. Chintamani: A Liberal Leader and Pioneer Journalist’ was
organised by our Regional Office, Bhopal and Record Centres Bhubaneswar, Jaipur and
Pondicherry.

20.5  Shri H.D. Singh, Director General of Archives attended the following meeting/
functions:- v
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A talk delivered by Mr. John Hume, Winner of the Gandhi Peace Prize, at
India International Centre on 2 February, 2002. The function was presided
over by the Union Minister of Tourism and Culture.

The handing over ceremony of 154 CD-ROMs from the Ambassador of
Germany to Dr. L.M. Singhvi, President, Indita Gandhi National Centre
for the Arts, on 9 February, 2002.

Meetings of the Board of Management of the National Museum Institute
of History of Art, Conservation and Museology held on 18 February,
2002, 22 March, 2002, 10 June 2002 and 24 September, 2002 respectively
at National Museum, New Delhi.

Meeting of the newly constituted Indian Council for Historical Research
held on 26 March, 2002 held at the India International Centre, New Delhi.

Meeting regarding setting up of a Science and Technology Advisory
Committee in the Department of Culture held on 5 June, 2002 held in the
chamber of Secretary (Culture), Shastri Bhawan, New Delhi.

Meeting of States Names Authority held on 5 July, 2002 held at Delhi
Sachivalaya in New Delhi under the Chairmanship of Hon’ble Chief
Minister, Government of NCT, New Dglhi. ’

Meeting regarding the proposed  mobile exhibition on ‘India’s
Contribution to the Arabic and Islamic Thought’ held on 12 August, 2002
in Ministry of External Affairs, New Delhi. (Attended along with Shri
S.M.R. Bagqar, Deputy Director of Archives).

Meeting of the Indian Council of Historical Research held on 12
September, 2002 at Bangalore.

The closing ceremony of the workshop on ‘Conservation of Manuscripts
and Books’ held on 30 September, 2002 at the Vrindavan Research
Institute, Vrindavan

First meeting of the Expert Committee under the scheme of ‘Promotion
and Strengthening of Regional and Local Museums for 2002-2003° held
on 22 October, 2002 at Central Secretariat Library, Shastri Bhawan, New
Delhi.

Meeting of the Selection Committee for the post of Assistant Keeper in
Nehru Memorial Museum and Library, held on 26 October, 2002 at Teen
Murti House, New Delhi. '

Delivered lecture to the staff undergoing the Refresher Course in History
at the Academic Staff College, University of Mysore, Mysore, on 28
November, 2002.

Inaugural function of three-day seminar on ‘North-East: Challenges and
Response’ organised by Nehru Memorial Museum and Library, New Delhi
on 19 December, 2002.

Dr. Shitla Prasad, Deputy Director of Archives, attended the following meetings:-

)

Presentation meeting of ‘Parzor Project’ relating to ‘Preservation of Parsee
Zoroastrian Culture and Heritage’ on 10 May, 2002 at Sahitya Academy,
New Delhi.
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(i)  Workshop on ‘Review of Indian Studies by Foreign Scholars: Prospects
and Problems’ organized by American Institute of Indian Studies on 22
May, 2002 at Gurgaon (Haryana).

20.7 Shri S.M.R. Baqar, Deputy Director of Archives attended the meeting of
Organizing Committee for the proposed mobile exhibition to different Islamic Countries

on the theme ‘India’s Contribution to Islam’ held at Jamia Millia Islamia, New Delhi on
15 July, 2002.

20.8 Shri S.K. Khatri, Assistant Director of Archives attended the meeting of the
Governing Council and Research Society of Vrindavan Research Institute, held on 2 June,
2002 at Vrindavan. ‘ :

20.9 Shri Sanjay Garg, Assistant Director of Archives at»tended~:t}hé“1 1™ meeting of the
Joint Advisory Committee of the Integrated Labour History Research Programme held at
V.V. Giri National Labour Institute, Noida on 15 November, 2002. :

20.10 Shri N.S. Mani, Microphotographist and Shri S Sarkar; Library Information
Assistant, attended meeting on Central Government Libraries, organized by Central
Secretariat Library on 16 December, 2002.



47

(i) f&ied 22 @, 2002 & e7ta (eRIToM) & B SREee ofiv SRaw
W N ‘ReY ol 3 wdd a1 BiRvA Wopion: Hidaew Us Wi’
favg w o wriemen & 9 fora |

20.7 5 TA.QH.3IR. 919, Mo SUfMesd o ‘S ¥ 4R & Jree’ favg )
faf=1 swrl <El A oo @ ol warfad O« wed & e |ffy & 15
Sel1s, 2002 P SfHaT fAfeern geanfian, =3 ol § smRE o # wr formm |

20.8 1 TH.%. W3, Wk WEd Mew® T 2 S, 2002 BT Jarad W HRAT ot
vl gRSE & gerad § Ao 98w H AT fora |

20.9 ) 9 T, ARG HE® [wd 7 15 TaWR 2002 B NAAR I8 9
e, el ¥ $RRdcs o) ) Red g @ Wgea doeer |ffq #t 11 &
6@ H AT form |

20.10 4 UH.79. AR, ASHIBRIIAE qe 5 TH. WP, [RABIOR] G e
16 fegmR ZOOZﬁWWHﬂFﬂ?WWW$WW
SN dow A W form |




48

CHAPTER 21

PRIORITIES

The importance of records management in the overall office administration cannot
be overemphasised, nor could its role in optimising the administrative efficiency of an
organisation be questioned. Yet the attention paid to this vital component of public
administration in our country remains far from satisfactory. As a nodal agency for the
implementation of the Public Records Act, 1993, the National Archives of India had been
constantly endeavouring to create awareness about the need for public records
management on the one hand, while on the other it had been sharing its knowledge and
expertise for capacity building and institutionalising the records management activities in
the Union Government organisations. %

In my earlier reports, I have repeatedly expressed my dismay on the poor response
by the records creating agencies in sending their returns on records management
activities. The situation has changed very little this year. While there is a slight increase
in the response received from main ministries/ departments of the Government of India,
yet 49 of a total of 81 ministries/ departments, or almost sixty per cent of them did not
respond at all. The position with regard to the attached/ subordinate offices was still more
discouraging. Out of a total of 1,337 organisations that were requested to send in their
reports, only 102, or just eight per cent did so, and there too, the records management
activities were given very low priority. Similar was a case of the public sector
undertakings/ committees/ commissions etc., where just 49 out of 500, all less than 10 per
cent organisations sent their response.

The analysis of the response received from the various records creating agencies
that has been given in the preceding pages, reveals that much remains to be done to
augment the records management activities in the public institutions. With the enactment
of the Freedom of Information Act, 2002, the Government of India has re-dedicated itself
to promote openness, transparency and accountability in administration, so as to provide
for freedom to every citizen to secure access to information under the control of the
public authorities. The records are the carriers of this information, and since the functions
of the Government are expanding day-by-day, the creation quantum of the records marks
a corresponding increase. Thus, the need for their proper and effective management is
more crucial now than it was ever before.

Therefore, 1 would like to make an earnest appeal to all the ministries/
departments of the Government of India, not only to implement the various provisions of
the Public Records Act, 1993, in their own organisations, but also ensure that all the
attached/ subordinate offices as well as the public sector undertakings/ statutory bodies
etc. under their administrative control also implement these provisions.

21.1 The nomination of departmental records officer by all the records creating
agencies falling within the purview of the Public Records Act, 1993 still remains the key
priority area, and though the figures in this regard have shown an appreciable progress
during the period under report, it still leaves about 1,222 organisations or sixty-three per
cent records creating agencies that do not have any departmental records officer.
Therefore, I once again urge all those organisations who have so far not nominated their
departmental records officers to do so without any further delay under intimation to the
National Archives of India.
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21.2 The training of all the departmental records officers appointed under the Public
Records Act, 1993 is of equal importance towards equipping the person with adequate
records management skills for the implementation of the Act. The National Archives of
India has been providing free of cost training to the departmental records officers under
three/ five-day orientation courses, but only sixty-seven per cent organisations have got
their departmental records officers trained in these courses. I sincerely hope that all the
departmental records officers appointed by the records creating agencies receive training
in records management provided by the National Archives of India.

21.3  Another priority area for an effective records management programme is related
to infrastructural development, and thus a well organised departmental records room in
every organisation is an indispensable requirement. To improve the records storage
conditions, the records creating agencies can solicit the technical guidance from the
National Archives of India, as also receive financial support from the Department of
Administrative Reforms and Public Grievances, Government ~of India, under its
‘Modernisation of Government Offices’ scheme. A close monitoring by respective heads
of administration of the organisation would definitely produce encouraging results.

21.4  All classified records of an organisation are requif:cd_to be reviewed by an officer |
appointed especially under the Public Records Rules, 1997 for this purpose. The officers
so appointed are required to undertake review of the classified files at least once in five
years, and also submit a report on the action taken by them. Our analysis shows that this
activity has not received due priority from the recotds creating agencies. Needless to state
here that immediate attention should be given to the review and de-classification of
classified records, especially in the light of the Freedom of Information Act, 2002.

21.5. The transfer of records that have been appraised and marked for permanent
retention, to the National Archives of India also needs to be attended on priority basis.
The organisations should not hold any record beyond the stipulated twenty-five years.
Once appraised, all records of enduring value should be consigned to the scientific care of
the National Archives of India, the official custodian, while those of the ephemeral value
should be destroyed by the records creating agencies as per the prescribed procedure.
Therefore, I call upon all those organisations where such records are awaiting transfer, to.
transfer them to National Archives of India, lest the precious information contained
therein is lostirrevocably.

21.6.. Finally, I would like to emphasise that various provisions of the Public Records
Act; 1993 are aimed at improving the records management in all the records creating
agencies of the Government of India, and by implementing them they would only be
helping themselves. I would like to request them to enlist all above cited items of work in
their priority list. I can assure that the National Archives of India is always willing to
walk that extra mile that may be required to achieve the common objective of better

governance through an efficient records management.

(H.D. Singh)
Director General of Archives
Government of India
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ANNEXURE-I

LIST OF ORGANISATIONS WHO HAVE FURNISHED INFORMATION
ON THE IMPLEMENTATION OF :

PUBLIC RECORDS ACT, 1993.

A. Ministries/ Departments/ Offices

Ministry of Agriculture '
Department of Agricultural Research and Education, New Delhl
Department of Animal Husbandry and Dairying, New Delhl

Department of Agriculture and Cooperation, New Delhi.

Central Cattle Breeding Farm, Chiplima (District Sambalpur).

Central Cattle Breeding Farm, Dhamrod (District Surat).

Central Institute of Coastal Engineering for Fishery, Bangalore.

Central Institute of Fisheries Nautical and Engineering Training, Kochi.
Central Poultry Training Institute, Hessarghatta, Bangalore.

Coconut Development Board, Kochi. -

Directorate of Marketing and Inspection (Sub-Office) Kochi.

Directorate of Marketing and Inspection (Sub-Office), Aliganj, Lucknow.
Directorate of Marketing and Inspection (Sub-Office), Bodinayakanur.
Directorate of Marketing and Inspection (Sub-Office), Guwahati.
Directorate of Marketing and Inspection (Sub-Office), Nasik Road.
Directorate of Pulses Development, Bhopal.

Random Sample Poultry Performance Testing Centre, Hessarghatta, Bangalore.

mus::w:o::cxooo\:o\m.p.w'm._;

Ministry of Chemicals and Fertilizers
17.  Department of Fertilizers, New Delhi.

Ministry of Civil Aviation

18. _ Ministry of Civil Aviation, New Delhi.

19.  Commission of Railway Safety, Lucknow. .

20.-  Office of the Director General of Civil Aviation, New Delhi.
21. Principal Accounts Office, New Delhi.

Ministry of Commerce and Industry
22.  Department of Industrial Policy and Promotion, New Delhi.
. 23.  Department of Commerce, New Delhi.
24.  Supply Division (Department of Commerce), New Delhi.
25. Directorate General of Foreign Trade, New Delhi.
26. Directorate General of Supplies and Disposals, New Delhi.
27.  Office of the Custodian of Enemy Property For India, Mumbai.

Ministry of Communications and Information Technology

28.  Electronics Test and Development Centre, Mohali.

29.  Office of the Chief Post Master General (Bihar Circle), Patna.

30. Office of the Chief Post Master General (Haryana Circle), Ambala.
31.  Office of the Chief Post Master General (Karnataka Circle), Bangalore.
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32.  Office of the Chief Post Master General (Kerala Circle), Thiruvananthapuram.
33.  Office of the Chief Post Master General (Orissa Circle), Bhubaneswar.

34. Office of the Chief Post Master General (Tamil Nadu Circle), Chennai.

35.  Office of the Chief Post Master General (U.P. Circle), Lucknow.

36. Office of the Chief Post Master General (Uttaranchal Circle), Dehradun.

37. Office of the Junior Post Master General, Varanasi.

38.  Office of the Post Master General (Foreign Mails), Mumbai.

Ministry of Consumer Affairs and Public Distribution
39. Forward Markets Commission, Mumbai.

Ministry of Defence

40. Ministry of Defence, New Delhi.
41.  Air Headquarters, New Delhi. - Y
42. Armed Forces Film and Photo Division, New Delhi. . =

43.  Directorate of Administration (Nayal Headquarters), New Delhi.
44. Directorate of Public Relations, New Delhi. :

45.  Joint Cipher Bureau, New Delhi. -

46. Office of the Controller General of Defenge;fﬁécounts, New Delhi
47. Regional Centre for Military Alrwoncss, Sultanpur.

48.  Terminal Ballistics Research Lab‘or,atofy,"Chandigarh.

Ministry of Environment and Fol‘fsts .

49.  Ministry of Environment ia_ii&'.Fiirests, New Delhi.
50.  Northern Regional Office, Chandigarh.

Ministry of External Affairs
51.  Regional Passport Office, New Delhi.

Ministry of Finance and Company Affairs

52.  Department of Expenditure, New Delhi.

53.  Department of Economic Affairs, New Delhi.

54. Central Excise Commissionerate, Chandigarh.

55. Central Pension Accounting Office, New Delhi.

56. Directorate General of Income Tax (Vigilance), New Delhi.

57. Income Tax Settlement Commission, Mumbai.

58.  Office of the Commissioner of Central Excise (Chennai-I), Chennai.

59.  Office of the Commissioner of Central Excise and Customs, Nagpur.

60.  Office of the Commissioner of Central Excise, Aurangabad.

61. Office of the Commissioner of Central Excise (Mumbai-I), Mumbai.

62.  Office of the Commissioner of Customs and Central Excise, Panaji (Goa).

63.  Office of the Commissioner of Income Tax (I), Madurai. :

64. Office of the Commissioner of Income-Tax (C), Kolkata.

65. Office of the Competent Authority, Smugglers and Foreign Exchange
Manipulators (Forfeiture of Property) Act, 1976 and NDPS Act, 1985, New
Delhi.

66.  Office of the Official Liquidator U.P. and Uttaranchal High Court, Allahabad
and Nainital, Allahabad.



51

32. Y& AEURTHIRR HTATA, (BXel W),

33, T HETIRCAR BRITe, (ST Goe), qaaw
34. T WETUNSHRR SRITed, (TRerTg webd), =1

35. JTI WETUNSHRR ST, (T @ wobel), aaTe

36. T HEIIRCANCY DA (ST Fobel), SRS

37. BITSS HEURT AR HATel, JROR

38. WETURCHRCR Prfer, (S i), gws

SIHERT B Ud o faawor e

39. 3G SR A, HTS

& HACE

40. BT HATY, T3 faoett

41. a1g Q1 gEATE, 7S e

42. A A1 fhed Td wIel g9, T Reeh

43. JRITA iRy, (R eEer), 7 fReeh

44. 91 U ewnery, ¥ Redh

45. TS WISHR R, 7 fRooh _

46. BTl G AEMI® HrAfer, 78 ool

47. W1 S AN & B, GodHR '

48. @mﬂmﬁﬁaﬁmmm

Tafarel Ud 99 AT

49. TITERY T4 a1 W1, S foeht

50. ST &A1 HTATed, TUSHTG

e F=me

51. 8 AU ST, T8 el

52. Y fqwmT, 8 ol

53. 3 S faum, 79 fReeh

54. BT I Yoob DTG, TUETG

55. B YR ORET BT, 7S ool

56. JTIRX AT (e, 7 feoeh

57. 3TABR USRI AN, 8

58. B SIS Yoob AT TS (F=T3-), =TS

59. ®<id S<UTS Y4 XTI Yoo MY PBraTerd, TR

60. D=1 IE Yo MR BT, AN

61. B TG Yob AeR] ST, (F¥5-1), s

62. BT ITG U4 AT Yob MY BaTerd, qoron (i)

63. PR AP BRI, (4.), A8

64. IR IAFer HIATHT, (P.), PIIBIAT

65. TerH IR0, TRy Ud el 1 e (el wwwewen) i 1976 qom
ARBICRT 79, AsHIG ugrel afifam, 1985 =S fieeh :

66. AT YREATUD I U1, Tl SRS Ied =ATATerd, FSTETaIS qell -iieirer,



52

67. Office of the Official Liquidator, High Court of Mumbai at Nagpur.
68. Office of the Salt Commissioner, Jaipur.

Ministry of Health and Family Welfare

69. Ministry of Health and Family Welfare, New Delhi.

70.  Airport Health Organization, Thiruchirapalli Airport, Thiruchirapalli.

71. BCG Vaccine Laboratory, Chennai.

72.  Office of the Joint Director, Central Government Health Scheme, Jabalpur.

73.  Office of the Senior Regional Director, Pune.

74. Port Health Organization, Jawaharlal Nehru Port (District Raigad).

75. Port Health Organization, Mandapam Camp (District Ramanathapuram, Tamil
Nadu).

76. Port Health Organization, Marmagoa (Goa).

77. Regional Office, Shimla.

Ministry of Heavy Industry and Public Enterprises
78.  Department of Heavy Industry, New Delhi.

Ministry of Home Affairs

79. Ministry of Home Affairs, New Delhi.

80. Coast Guard Headquarters, New Delhi.-

81. National Institute of Criminology and Forensic Sciences, Delhi.

82.  Office of the Directorate General, Central Reserve Police Force, New Delhi.
83.  Sardar Vallabhbhai Patel National Police Academy, Hyderabad.

84. Zonal Council Secretariat, New Delhi.

Ministry of Human Resource Development

85. Department of Secondary and Higher Education, New Delhi.
86. Central Institute of Indian Languages, Mysore.

87. Central Reference Library, Kolkata.

Ministry of Information and Broadcasting

88. Central Board of Film Certification, Mumbai.
89. National Film Archive of India, Pune.

Ministry of Labour

-90. Ministry of Labour, New Delhi.

91. Advanced Training Institute, Mumbai.

92.  Central Training Institute for Instructors, Guindy, Chennai.

93.  Coaching-Cum-Guidance Centre for SC/ST, Nagpur.

94.  Coaching-Cum-Guidance Centre for SC/ST, Jabalpur.

95.  Coaching-Cum-Guidance Centre for SC/ST, Jaipur.

96.  Office of the Regional Labour Commissioner (Central), Ajmer.

97. - Office of the Regional Labour Commissioner (Central), Chandigarh.
98.  Office of the Welfare Commissioner (Labour Welfare Organization), Allahabad.
99. Regional Directorate of Apprentlceshxp Training, Hyderabad.

100. Regional Vocational Training Institute for Women, Bangalore.

101. Vocational Rehabilitation Centre for Handicapped, Jabalpur.

102. Vocational Rehabilitation Centre for Handicapped, Mumbai.
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Ministry of Mines
103. ' Ministry of Mines, New Delhi.
104. ' Indian Bureau of Mines, Nagpur.

Ministry of Non-Conventional Energy Sources
105. Ministry of Non-Conventional Energy Sources, New Delhi.

Ministry of Parliamentary Affairs
106. Ministry of Parliamentary Affairs, New Delhi

Ministry of Personnel, Public Grievances and Pension
107. Department of Personnel and Training, New Delhi.
108. Lal Bahadur Shastri National Academy of Administration? Mussoorie.

Ministry of Power
109. Ministry of Power, New Delhi.

Ministry of Railways
110. Railway Board, New Delhi.

Ministry of Road Transport and Highways

111. Ministry of Road Transport and Highways, New Delhi.

112. Office of the Superintending Engineer (Chennai Region), Chennai.
113. Office of the Superintending Engineer (Civil), Kolkata

114. Office of the Superintending Engineer, Gandhinagar.

Ministry of Science and Technology
115. National Atlas and Thematic Mapping Organization, Kolkata.
116. Indian Institute of Tropical Meteorology, Pune.

Ministry of Shipping

117. Ministry of Shipping, New Delhi.

118. Directorate General of Lighthouses and Lightships, Noida.

119. Office of the Chief Engineer and Administrator, Andaman Lakshadweep
Harbour Works, Port Blair.

Ministry of Small Scale Industries
120.. Office of the Development Commissioner, Small Scale Industries, New Delhi.

Ministry of Statistics and Programme Implementation
121. Central Statistical Organization, Kolkata,

Ministry of Steel :

122. Office of the Development Commissioner for Iron and Steel, Kolkata.

123. Office of the Regional Development Commissioner for Iron and Steel, New
Delhi.

124. Office of the Regional Development Commissioner for Iron and Steel, Chennai.

Ministry of Textiles
125. Office of the Jute Commissioner, Kolkata.

Ministry of Tourism and Culture
126. Department of Culture, New Delhi.
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Ministry of Water Resources
127. Ministry of Water Resources, New Delhi.
128. Central Water and Power Research Station, Pune.

Department of Space
129. Department of Space, Bangalore.
130. Liquid Propulsion Systems Centre, Thiruvananthapuram.

B. Other Organisations

131. President’s Secretariat, New Delhi.

132. Secretariat of the Vice-President of India, New Delhi.
133. Prime Minister’s Office, New Delhi.

134. Planning Commission.

C. Public Sector Undertakings/ Committees/ Corporations/ Statutory Bodies etc.

Ministry of Chemicals and Fertilizers

135. Bengal Chemicals and Pharmaceuticals Limited, Kolkata.

136. Central Institute of Plastics Engineering and Technology, Chennai.
137. Hindustan Organic Chemicals Limited, Ambalamugal (Kochi).
138. National Fertilizers Limited, Noida. :

139. Smith Stanistreet Pharmaceuticals Limited, Kolkata.

140. The Fertilizer and Chemicals Travancore Limited, Kochi.

Ministry of Civil Aviation
141. Indira Gandhi Rashtriya Uran Akademi, Fursatganj Airfield, Rae Bareli.

Ministry of Commerce and Industry

142. Falta Special Economic Zone, Kolkata.

143. Office of the Development Commissioner, MEPZ Special Economic Zone and
HEOUs in Tamil Nadu, Pondicherry, Andaman and Nicobar Island, Chennai.

144. Project Equipment Corporation Limited, New Delhi.

Ministry of Communication and Information Technology

145, Centre for Materials for Electronics Technology, Pune.

146. Office of the General Manager, Telecom, Bharat Sanchar Nigam Ltd., Amritsar.

147. Society for Applied Microwave Electronics Engineering and Research
(SAMEER), Mumbai.

Ministry of Defence
148. Bharat Dynamics Limited, Hyderabad.
149. Mazagaon Dock Limited, Mumbai.

Ministry of Environment and Forest
150. Wildlife Institute of India, Dehradun.

Ministry of Food Processing
151. Food Corporation of India, New Delhi.
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Ministry of Human Resource Development

152. Indian Institute of Technology Madras, Chennai.

Ministry of Health and Family Welfare :

153. Indian Medicines Pharmaceutical Corporation Limited, Mohan (District
Almora).

154. Indian Nursing Council, New Delhi.

155. National Institute of Unani Medicine, Bangalore.

156. Pasteur Institute of India, Coonoor (Nilgiris, Tamil Nadu).

Ministry of Heavy Industries and Public Enterprises

157. Heavy Engineering Corporation Limited, Ranchi.

158. Hindustan Cables Limited, Kolkata.

Ministry of Information and Broadcasting

159. Indian Institute of Mass Communication, New Delhi.

Ministry of Labour

160. Central Board for Workers Education, Nagpur.

Ministry of Mines and Minerals

161. Mineral Exploration Corporation Limited, Nagpur.

162. National Aluminium Company Limited (NALCO), Bhubaneswar.

Ministry of Petroleum and Natural Gas

163. Hindustan Petroleum Corporation Limited, Mumbai.

Ministry of Railways

164. Indian Railway Catering and Tourism Corporation Limited, New Delhi.
165. IRCON International Limited, New Delhi.

166. Rail Tel Corporation of India Limited, New Delhi.

Ministry of Science and Technology

167. Council of Scientific and Industrial Research, New Delhi.

168. International Advanced Research Centre for Powder Metallurgy and New
Materials, Hyderabad.

169. Jawaharlal Nehru Centre for Advanced Scientific Research, Bangalore.

170. National Academy of Sciences India, Allahabad.

Ministry of Shipping

171. Chennai Port Trust, Chennai.

172. Dredging Corporation of India Limited, Visakhapatnam.

173. Hindustan Shipyard Limited, Visakhapatnam.

174. Mormugao Port Trust, Goa.

175. Shipping Corporation of India, Limited, Mumbai.

176. Visakhapatnam Dock Labour Board, Visakhapatnam.

Ministry of Steel

177. Sponge Iron India Limited, Hyderabad.



55

152, MR WeNfId SwmE, gg9, a=1s
@Ry U4 qRaR deat #ATed
153. WRAN 3wy wEigfewe i for, Aes (R sreren)
154. WG ARG aReg, 78 el
155. WRAIY FAT VY HRIE, FAR
156. WRAI ARFME GRIM, FR (AR, dHeTg)
YN S @R Ah FTH HATTH
157. 9 it v fafaes, it
158. fRgw Bacw fafiies, diasm
YA T TART HATGH
159. WA SFNOR G-I, 93 foel
SH AT
160. =g HfAD Ren §1E, TR
@ td @f{e @A
161. @S IgeH i fafics, AR
162. I TfAfm eue fafics (Arde) Yawer
Ugiforam @en WGfad AW FAC
163. fEgwm IQ)forem SRUReH feifics, gws
IA WA
164. HRAT Yo @E-UF @ Wed e for, 73 el
165. SXBIA YA fafics, T3 ol
166. WRA Yol <o A fafies, =8 foeeht
fasm= vd sienfia w=e
167. dsiep Td 3enfire srwear uRye, 78 facelt
168. SIS racd gob enfrast o T WHM SR Brw, BENIE
169.  STATERITel & 3MAd! ISNHS ATHAT Beg, TR
170. MR T fISE S7ehieHl, SEETS
ol
171, oS OO NN, T8
172. W i fm fafies, fasmamas=
173, fergeam RS for., faemama™
174,  AFG QA =G, T
175, WA SeoREl A fafics, geg
176. faoRaTg<H Sfd o} drs, faemEreE
T HATAT
177. i1 oIRA sfvean fafies, savEe










57

ANNEXURE-II

LIST OF ORGANIZATIONS WHO HAVE FURNISHED HALF-YEARLY RETURNS
ON THE PROGRESS MADE BY THEM IN
RECORDING, INDEXING, REVIEWING AND WEEDING OF SEMI-CURRENT
RECORDS.

A. Ministries/ Departments/ Offices

S. Name of Organisations ~ No. of Half

No. : yearly
returns
received

Ministry of Agriculture

I Central Cattle Breeding Farm, Chiplima (District Sambalpur). = |
- Central Institute of Coastal Engineering for Fishery, Bangalore. 2

3. Department of Animal Husbandry and Dairying, Dhamrod 2
(District Surat). \Y

4. Directorate of Arecanut and Spices Development, Calicut. 2

3. Directorate of Marketing ~ and Inspection (Sub-Office), 2
Bodinayakanur.

6. Directorate of Marketing Inspection (Sub-Office), Kochi. 1

7 Directorate of Millets Development, Jaipur. 1

8. Directorate of Pulses Development, Bhopal. 1

9. Random Sample Poultry Performance Testing Centre, Bangalore. 1

Ministry of Chemicals and Fertilizers

10.  Department of Chemicals and Petrochemicals, New Delhi. 2

Ministry of Civil Aviation
11.  Ministry of Civil Aviation, New Delhi. 1
12. . Bureau of Civil Aviation Security, Mumbai.

—

Ministry of Commerce and Industry

13.  Ministry of Commerce and Industry, New Delhi. 1
14.  Supply Division (Department of Commerce), New Delhi. 2
15.  Department of Industrial Policy and Promotion, New Delhi 2
16.  Directorate General of Supplies and Disposals, New Delhi. 1
17.  Office of the Joint Director General of Foreign Trade, Guwahati. 2
Ministry of Communications and Information Technology

18.  Electronics Test and Development Centre, Mohali. 1
19. Office of the Chief Post Master General (Karnataka Circle), 1

Bangalore.
20.  Office of the Post Master General (Foreign Mails), Mumbai. 1

Ministry of Consumer Affairs and Public Distribution

21.  Department of Food and Public Distribution, New Delhi. =
22.  Forward Markets Commission, Mumbai.

23.  Save Grain Campaign (Regional Office), Hyderabad.
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Ministry of Defence

24.  Ministry of Defence, New Delhi.

25. Naval Headquarters, New Delhi.

26. Joint Cipher Bureau, New Delhi.

27. Regional Centre for Military Airworthiness, Sultanpur.
78. Terminal Ballistics Research Laboratory, Chandigarh.

Ministry of Enyironment and Forests

29. Botanical Survey of India, Kolkata.
30. Northern Regional Office, New Delhi.
31. Western Regional Office, Bhopal.

Ministry of External Affairs
32.  Ministry of External Affairs, New Delhi.

Ministry of Finance

33. Department of Economic Affairs, New Delhi. .

34. Central Excise Commissionerate, Chandigarh.

35.  Central Pension Accounting Office, New Delhi.

36. Chief Commissioner of Income Tax, Kanpur.

37.  Income Tex Settlement Commission, Mumbai. ;

38.  Office of the Commissioner of Central Excise and Customs,
Aurangabad. R

39. Office of the Commissioner of Central Excise and Customs,
Nagpur.

40. Office of the Commissioner of Central Excise, Belgaum.

41. Office of the Commissioner of Customs and Central Excise,
Panaji. =

42.  Office of the Commissioner of Income Tax (I), Madurai.

43. Office of the Competent Authority Smugglers and Foreign
Exchange Manipulators (Forfeiture of Property) Act, 1976 and
NDPS ACT, 1985, New Delhi.

44. Office of the Salt Commissioner, Jaipur.

45.  Office of the Superintendent of Salt (Tuticorin Circle), Tuticorin.

Ministry of Health and Family Welfare

46. Airport Health  Organization, Thiruchirapalli  Airport,
Thiruchirapalli. :

47. BCG Vaccine Laboratory, Chennai.

48. Central Food Laboratory, Kolkata.

49. Central Government Health Scheme, Mumbai.

50. Government Medical Store Depot, Karnal. v :

51.  Office of the Joint Director, Central Government Health Scheme,
Jabalpur. :

52 Office of the Senior Regional Director, Pune.

53.  Port Health Organization, Jawaharlal Nehru Port, District Raigad.

54. Port Health Organization, Mandapam Camp (District
Ramanathapuram, Tamil Nadu). :

55.  Port Health Organization, Marmagoa (Goa).

56. Regional Office, Bhopal.

57. Regional Office, Shimla.
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Ministry of Home Affairs

58. Ministry of Home Affairs, New Delhi.

59. Directorate General, Border Security Force, New Delhi.

60. National Institute of Criminology and Forensic Sciences, Delhi.

61. Office of the Directorate General, Central Reserve Police Force,
New Delhi.

62. Zonal Council Secretariat, New Delhi.

Ministry of Human Resource Development
63. Central Reference Library, Kolkata.

Ministry of Information and Broadcasting
64. Central Board of Film Certification, Mumbai.
65. National Film Archive of India, Pune.

Ministry of Labour

66. Ministry of Labour, New Delhi.

67.  Advance Training Institute, Mumbai.

68. Coaching-cum-Guidance Centre for SC/ST, Hissar.

69. Coaching-cum-Guidance Centre for SC/ST, Jabalpur.

70.  Coaching-cum-Guidance Centre for SC/ST, Jaipur.

71.  Coaching-cum-Guidance Centre for SC/ST, Thiruvananthapuram.

72.  Directorate General of Employment and Training, Jaipur.

73. Office of the Deputy Chief Labour Commissioner (Central),
Bangalore. ' -

74.  Office of the Labour Enforcement Officer (Central), Coimbatore.

75.  Office of the Regional Labour Commissioner (Central), Ajmer.

76. Office of the Regional Labour Commissioner (Central),

v Chandigarh.

77.  Office of the Regional Labour Commissioner (Central), Chennai.

78.  Office of the Regional Labour Commissioner (Central), Kolkata.

79. Regional Vocational Training Institute for Women, Bangalore.

80.  Vocational Rehabilitation Centre for Handicapped, Jabalpur.

81.  Vocational Rehabilitation Centre for Handicapped, Ludhiana.

82. Vocational Rehabilitation Centre for Handicapped, Mumbai.

Ministry of Parliamentary Affairs
83. Ministry of Parliamentary Affairs, New Delhi.

Ministry of Personnel, Public Grievances and Pension
84.  Department of Personnel and Training, New Delhi.

Ministry of Railways :
85. Railway Board, New Delhi.

Ministry of Road Transport and Highways
86.  Ministry of Road Transport and Highways, New Delhi.

Ministry of Shipping

87.  Ministry of Shipping, New Delhi.

88.  Department of Lighthouses and Lightships, Noida.

89.  Directorate General of Lighthouses and Lightships, Noida.

90. Office of the Chief Engineer and Administrator, Andaman
Lakshadweep Harbour Works, Port Blair.
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Ministry of Small Scale Industries
91. Office of the Development Commissioner, New Delhi. 1

Ministry of Statistics and Programme Implementation
92. National Sample Survey Organization, New Delhi.

93.  Central Statistical Organization, Kolkata. 1
Ministry of Textiles

94.  Office of the Jute Commissioner, Kolkata. 2
Ministry of Water Resources

95. Ministry of Water Resources, New Delhi. S 1
96.  Sardar Sarovar Construction Advisory Committee, Vadodara. - 1

Department of Atomic Energy

97.  Nuclear Fuel Complex, Hyderabad. : 1
Department of Space
98.  Liquid Propulsion Systems Centre, Thiruvananthapuram. 1

B. Other Organisation!s[ :
99. Planning Commission, New Delhi; * 1

C. Public Sector Undertakings/ Committees/ Corporations/ Statutory Bodies etc.

Ministry of Chemicals and Fertilizers
100. Bengal Chemicals and Pharmaceuticals Limited, Kolkata.

101. Central Institute of Plastics Engineering Technology, Chennai. 1
102. National Institute of Pharmaceutical Education and Research 1
(NIPER), Mohali (Punjab)
Ministry of Civil Aviation
103. Indira Gandhi Rashtriya Uran Akademi, Fursatganj Airfield, Rae 1
Bareli. :

Ministry of Coal

104. Mahanadi Coal Fields Limited, Sambalpur. _ 1
Ministry of Commerce and Industry =
105. Office of the Development Commissioner, MEPZ, Special 1

Economic Zone and HEOUs in Tamil Nadu, Pondicherry,
Andaman and Nicobar Island, Chennai.
106. Project Equipment Corporation Limited (PEC), New Delhi. 1

Ministry of Communication and Information Technology
107. Society for Applied Microwave Electronics Engineering and 1
Research (SAMEER), Mumbai.

Ministry of Health and Family Welfare
108. National Institute of Unani Medicine, Bangalore. 1
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Ministry of Labour
109. Central Board for Workers Education,. Nagpur.
110. Visakhapatnam Dock Labour Board, Visakhapatnam.

Ministry of Mines and Minerals
111. Mineral Exploration Corporation Limited, Nagpur

Ministry of Power
12 Central Power Research Institute, Bangalore.

Ministry of Science and Technology

113. Council of Scientific and Industrial Research, New Delhi.

114. Indian Institute of Tropical Meteorology, Pune.

115. International Advanced Research Central for Powder Metallurgy
and New Materials, Hyderabad.

116. Jawaharlal Nehru Centre for Advanced Scientific Research,
Bangalore.

Ministry of Shipping
117, Chennai Port Trust, Chennai.
118. Mormugoa Port Trust, Goa.

Ministry of Steel
119. Sponge Iron India Limited, Hyderabad.
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ANNEXURE-III
LIST OF ORGANIZATIONS

WHO HAVE FURNISHED HALF-YEARLY RETURNS ON
DE-CLASSIFICATION OF CLASSIFIED RECORDS.

A. Ministries/ Departments/ Offices

S. Name of Organisations < No. of Half
No. = yearly
’ £ returns
received
Ministry of Agriculture
= Central Cattle Breeding Farm, Dhamrod (District Surat) 2
2 Central Farm Machinery Training and Testing Institute, Budni. 1
3. Central Institute of Fisheries Nautical and Engmeenng Training, 1
Kochi.
4. Directorate of Arecanut and Spices Development Calicut. 2
5 Directorate of Marketing and ‘Inspection  (Sub-Office), 1
Guwabhati.
6. Directorate of Marketing and Inspectlon (Sub-Office), Kochi. 1
7.  Directorate of Pulses Development Bhopal. 1

Ministry of Chemicals and Fertilizers
8. Department of Chemicals and Fertilizers, New Delhi. 2

Ministry of Civil Aviation

9. Ministry of Civil Aviation, New Delhi. 2

10. Office of the Director General of Civil Aviation, New Delhi. 2

Ministry of Commerce and Industry

11 Ministry of Commerce and Industry, New Delhi. 1

b Supply Division (Department of Commerce), New Delhi. 1

13 Department of Industrial Policy and Promotion, New Delhi. 2

14. Directorate General of Foreign Trade, New Delhi. 2

{5 Office of the Chief Controller of Accounts, New Delhi. 2

16. Office of the Joint Director General of Foreign Trade, Guwahati. 2

Ministry of Communications and Information Technology

17 Electronics Test and Development Centre, Mohali. 1

18. Office of the Post Master General (Foreign Mails), Mumbai. 1

19. Office of the Post Master General (Western Region), 1
Coimbatore.

Ministry of Consumer Affairs and Public Distribution

20. Central Food Laboratory, Kolkata. 1

21. Forward Markets Commission, Mumbai. 1=

2. Save Grain Campaign (Regional Office), Hyderabad.
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Ministry of Defence

23

Ministry of Defence, New Delhi.

24. National Defence College, New Delhi.

25. Armed Forces Film and Photo Division, New Delhi.

26. Integrated Headquarters (Navy), New Delhi.

27 Senior Quality Assurance Establishment (S), New Delhi.
28. ¢ Regional Centre for Military Airworthiness, Sultanpur.

Ministry of Environment and Forests

29
30.

Ministry of External Affairs

Northern Regional Office, Chandigarh.
Western Regional Office, Bhopal.

3r Regional Passport Office, New Delhi.

Ministry of Finance &

32, Department of Economic Affairs, New Delhi. ~.

33, Central Excise Commissionerate, Chandigarh. . =

34, Central Pension Accounting Office, New Delhi.

35. Directorate General of Income Tax (Vigilance), New Delhi.

36. Income Tax Settlement Commission, Mumbai.

37 Office of the Assistant Comm1ssmner of Central Excise and
Customs (Dharwad Division);. Hubll

38. Office of the Chief Commissioner of Income Tax, Hyderabad.

39 Office of the Chief Commissioner of Income Tax, Kanpur.

40. Office of the Commissioner of Central Exmse and Customs,
Aurangabad. >

41. Office of the Commissioner of Central Excise and Customs,

~ Nagpur.

42. Office of the Commissioner of Central Excise, Belgaum.

43. Office of the Commissioner of Central Excise, Bellary.

44, Office of the Commissioner of Central Excise, Dharwad.

45. Office of the Commissioner of Central Excise, Gulbarga.

46. Office of the Commissioner of Central Excise, Hubli.

47. Office of the Commissioner of Central Excise, Madurai.

48. Office of the Commissioner of Customs and Central Excise,
Panaji (Goa).

49.  Office of the Commissioner of Income Tax (I), Madurai.

50. Office . of the Competent Authority Smugglers and Foreign
Exchange Manipulators (Forfeiture .of Property) Act, 1976 and
NDPS Act, 1985, New Delhi.

51 Office of the Deputy Commissioner of Central Excise, Bellary.

52 Office of the Director General of Income Tax, Ahmedabad.

53 Office of the Official Liquidator, High Court of Mumbai,
Nagpur.

54. Office of the Official Liquidator, U.P. and Uttaranchal High

Court Allahabad and Nainital, Allahabad.

Ministry of Health and Family Welfare
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55a Airport Health  Organization, Thiruchirapalli  Airport,
Thiruchirapalli.
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56. BCG Vaccine Laboratory, Chennai.

57.  Central Drugs Standard Control Organization (North Zone),
Ghaziabad.

58. Central Drugs Testing Laboratory, Mumbai.

59. Central Government Health Scheme, Allahabad.

60. Central Government Health Scheme, Bangalore.

61. Central Government Health Scheme, Mumbai.

62. Dr. Ram Manohar Lohia Hospital, New Delhi.

63. Government Medical Store Depot, Karnal.

64.  Lady Reading Health School, Delhi.

65. Model Vital and Health Statistics Unit, Nagpur.

66. Office of the Joint Director, Central Government Health

Scheme, Jabalpur.

67. Office of the Senior Regional Director, Pune.

68. Port Health Organization, Jawaharlal Nehru Port, Dlstnct
Raigad.

69. Port Health Organization, Mandapam Camp  (District
Ramanathapuram, Tamil Nadu).

70. Rajkumari Amrit Kaur College of Nursing, New Delhi.

73 Regional Office, Bhopal.

72 Regional Office, Shimla.

Ministry of Home Affairs
3. Office of the Director General Border Secunty Force, New
: Delhi.
74. Office of the Director General Central Reserve Police Force,
New Delhi.

75. Zonal Couneil Secretanz_}t; New Delhi.

Ministry of Human Resource Development
76. Central Reference Library, Kolkata.

Ministry of Information and Broadcasting

77 Central Board of Film Certificatiori, Mumbai.
78. Film and Television Institute of India, Pune.
79. National Film Archive of India, Pune.

Ministry of Labour
80. Ministry of Labour, New Delhi.
81. Advance Training Institute, Mumbai.

82. Coaching-cum-Guidance Centre for SC/ST, Hissar.

83. Coaching-cum-Guidance Centre for SC/ST, Jaipur.

84. Coaching-cum-Guidance Centre for SC/ST, Kolkata.

85. Coaching-cum-Guidance Centre for SC/ST, Nagpur.

86. Office of the Deputy Chief Labour Commissioner (Central),

Bangalore.

87. Office of the Regional Labour Commissioner (Central),
Chandigarh.

88. Office of the Regional Labour Commissioner (Central),
Chennai.

89. Regional Directorate of Apprenticeship Training, Hyderabad.
90. Regional Vocational Training Institute for Women, Hissar.
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. 91.  Vocational Rehabilitation Centre for Handicapped, Jabalpur. 2
02 Vocational Rehabilitation Centre for Handicapped, Mumbai. 2
9?3 . Welfare and Cess Commissioner, Allahabad. 1
Ministry of Non-Conventional Energy Sources
94. Ministry of Non-Conventional Energy Sources, New Delhi. 1
Ministry of Parliamentary Affairs
95. Ministry of Parliamentary Affairs, New Delhi. 2

/M' iStry of Personnel, Public Grievances and Pension
: Department of Personnel and Training, New Delhi. =
97 Lal Bahadur Shastri National Academy of 2 Kdinlmstratlon |
Mussoorie. b ¢
- Ministry of Road Transport and Highways
98. Ministry of Road Transport and Highways, New Delh1 2
Ministry of Railways '
99. Railways Board, New Delhi. : 2
Ministry of Science and Technology
100.  National Atlas and Thematic Mappmg Orgamzatlon Kolkata. 1
Ministry of Shipping
101.  Directorate General of nghthouses and Lightships, Noida. 1
102.  Office of the Chief Engineer and Administrator, Andaman 2
Lakshadweep Harbour Works, Port Blair.
Ministry of Statistics and Programme Implementation
103.  Central Statistical Organization, Kolkata. 2
104.  National Sample Survey Organization, New Delhi. 1
Ministry of Water Resources
105. Mlmstry of Water Resources, New Delhi. 2
Department of Atomic Energy
106. ~ Nuclear Fuel Complex, Hyderabad. 1
Department of Space
107.  Liquid Propulsion Systems Centre, Thiruvananthapuram. 1
B. Other Organisations
108.  Planning Commission, New Delhi. 2

C. Public Sector Undertakings/ Committees/ Corporations/ Statutory Bodies etc.

Ministry of Agriculture and Co-operation
109. National Federation of Urban Co-operative Banks and Credit 1
Societies Limited, New Delhi.
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Ministry of Chemicals and Fertilizers .
110.  Central Institute of Plastics Engineering and Technology

(CIPET), Chennai.

111. National Institute of Pharmaceutical Education .& [Research
(NIPER), Mohali:(Punjab)

Ministry of Civil Aviation

112 Indira Gandhi Rashtriya Uran Akademi, Fursatganj Airfield, Rai
Bareli.

Ministry of Communication and Information Technology

113. Centre for Materials for Electronics Technology, Pune

114. Society for Applied Microwave Electronics Engineering and
Research (SAMEER), Mumbai. & X

Ministry of Commerce and Industry

115. Coffee Board, Bangalore.

116. Office of the Development Commissioner, MEPZ, Special
Economic Zone and HEOUs in Tamil Nadu, Pondicherry,
Andaman and Nicobar Island, Chennai. =

117. Project Equipment Corporation (PEC), New Delhi.

Ministry of Heavy Industries and Public Ehterprises
118. Hindustan Cables Limited, Kolkata.

Ministry of Health and Family Welfare

HY National Institute of Unani Medicines, Bangalore.
Ministry of Labour

120. Visakhapatnam Dock Labour Board, Visakhapatnam.

Ministry of Mines and Minerals
121. Mineral Exploration Corporation Limited, Nagpur.

Ministry of Power '
12 Bhakra Beas Management Board, Chandigarh.
123. Central Power Research Institute, Bangalore.

Ministry of Shipping s
124. Dredging Corporation of India, Visakhapatnam.
125. Mormugoa Port Trust, Goa.

Ministry of Steel
126. Sponge Iron India Limited, Hyderabad.
127. Rashtriya Ispat Nigam, Visakhapatnam

Ministry of Science and Technology

128. Indian Institute of Tropical Meteorology, Pune.

129, International Advanced Research Centre for Powder Metallurgy
and New Materials, Hyderabad.

130. Jawaharlal Nehru Centre for Advanced Scientific Research,
Bangalore.
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ANNEXURE-IV

NAMES OF THE DEPARTMENTAL RECORDS OFFICERS WHO HAVE ATTENDED
FIVE/ THREE DAY ORIENTATION COURSE ON RECORDS MANAGEMENT

DURING 2002.
Sr. Name of Name of the Sponsoring Authority
No. Departmental (in alphabetical order)
Records Officer
e Mohapatra, B.K. Archaeological Survey of India, Bhubaneswar.
2. Maitra, Biswanath Bengal Chemicals and Pharmaceutical Limited,
Kolkata. AN
3. Basu, K.C. Bengal Immunity Limited, Kolkata.
4. P.K. Teckchandani Bharat Heavy Electricals Limited, New Delhi.
S Gourishankar, P. Bureau of Civil Aviation Security, Chennai.
6. Bandyopadhyay, A.S. CAPEXIL, Kolkata.
7. Lal, Kishori Central Building Research Institute, Roorkee.
8. Meena, Ranjit Singh Central Bureauof Investigation, Jaipur.
9 Rajput, R.S. Central Electricity Authority, New Delhi.
10. Deb, S.K. Central Glass and Ceramic Research Institute,
Kolkata.
11 Naik, C.S. Central Government Health Scheme, Bangalore.
12 Guruprasad, S. Central Institute of Coastal Engineering of Fishery,
Bangalore.
13. Jagat Naraian Central Institute of Medicinal and Aromatic Plants,
Lucknow.
14. Kuppuswamy, G. Central Institute of Plastics Engineering and
' Technology, Chennai.
1. Mishra, Bhola Central Institute of Psychiatry, Kanke, Ranchi
16. Sridhar, K.M. Central Leather Research Institute, Chennai. ,
7 Halder, Suprakash Central Mechanical Engineering Research Institute,
Durgapur.
18. Sarma, K K. Central Reference Library, Kolkata.
19. Joon, R.C. Central Road Research Institute, New Delhi.
20. Rai, Jaswant Central  Scientific  Instruments Organization,
Chandigarh.
25 Pattabiraman, A. Centre for Advance Technology, Indore.
22 Bhjantri, B.P. Coaching-cum-Guidance = Centre for  SC/ST,
Bangalore.
23, Naruka, M.S. Coast Guard Headquarters, New Delhi.
24. Nair, B. Arvendaksha Cochin Port Trust, Willington Island, Kochi.
25: Pillai, Ramaswami Cochin Port Trust, Willington Island, Kochi.
26. Nagaiah, D. Coffee Board, Bangalore.
2. Ramakrishna, H. Coffee Board, Bangalore.
28. Porwal, M.C. Department of Atomic Energy, Mumbai.
29. Das, S. Department of Commerce, New Delhi.
30.  Indrajit - Department of Fertilizers, New Delhi.
3k Jadeja, D.S. Department of Lighthouses and Lightships, Noida.
32 Kumar, Sudesh Department of Personnel and Training, New Delhi.
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33
34.. .
35
36.

37.
38.

39,
40.

41.

42.
43.
44,
45.
46.

47.

48.

49.

50.
e
52.
33

54.
35

56.
57.

58.

59,
60.

61.
62.
63.
64.
65.
66.
67.

68.
69.

Shankar Lal
Gajendra, G.
Rajagopalachari, H.
Devdasan, V.,

Mishra, Vishva Mohan
Ghosh, Onkar Prasad

Kerketta, Noel
Bijalwan, D.C.

Jain, Sarvendra Kumar

Verma, Ganesh Lal
Meena, R.C.
Mathur, N.C.
Mitra, R.N.
Bhanja, B.

Gandla, Mahesh S.

Prakash, Raghbir
Balakrishanan, K.V.

Mohata, A K.
Singh, A K.

Joshi, Anant V.
Sanjeev Kumar, N,

Bhuyan, G.C.
Bhushaiah, L.

Kuinar, Sanjay
Ngahanshang, K.

Agarwal, Amrish

Chakroborty, Subhra
Joseph, P.A.

Vergese, M.K.
Prakash, Raghbir
Franklin, T. Henry
Nagpal, K.N.
Prabhakaran, M.
Purushothaman, K.
Acharya, S K.
Bhanja, P.P.

Das, L.

68

Department of Posts, New Delhi.

Department of Space, Bangalore.

Department of Space, Bangalore.

Department of Space, Liquid Propulsion System
Centre, Thiruvananthapuram.

Directorate General of CRPF, New Delhi.

Directorate General of Commercial Intelligence and
Statistics, Kolkata,

Directorate General of Foreign Trade, New Delhi.
Directorate General of Supplies and Disposals,

New Delhi.

Directorate General of Supplies_ and Disposals,
Chennai. - o W

Directorate of Census Operations‘Rajasthan, Jaipur.
Directorate of Marketing and-Inspection, Jaipur.
Directorate of Millet Development, Jaipur.
Directorate of Quality Assurance, Kolkata.

Proof and Experimental Establishment, Research and
Development Organization (Ministry of Defence),
Balasore: 5= :
Directorate - of_ Construction Services and Estate

Management, - Department of Atomic Energy,
Mumbai, .
ronic  Test and  Development Centre,
Chandigarh.
FACT  Management Development Centre,
- Kalamassary (Kochi).

-~ Family Welfare Training Research Centre, Mumbai.

Ganga Flood Control Commission, Patna:
Hindustan Organic Chemicals Ltd, Raigad
Hindustan Organic Chemicals
Ambalamugal.

India Tourism, Kolkata, Kolkata. :
Indian Railways Institute of Signal Engineering and
Telecommunication, Secunderabad.

Industrial Toxicology Research Centre, Lucknow.
Institute of Himalayan Bioresource Technology
(CSIR), Palampur, v
Institute of Pesticide F ormulation Technology,
Gurgaon.

Institute of Serology, Kolkata, -

ISRO Satellite Centre (Department of Space),
Bangalore. :

Kandla Port Trust, Gandhidham.

Labour Bureau, Chandigarh.

Madras Export Processing Zone, Chennai.

Ministry of Environment and Forests, New Delhi.
National Aerospace Laboratories, Bangalore.
National Aerospace Laboratories, Bangalore.
National Aluminium Company Ltd., Bhubaneswar.
National Aluminium Company Ltd., Bhubaneswar.
National Aluminium Company Ltd., Bhubaneswar.

Limited,
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TN
78.

79.
80.
1.
82.
83.
84.
85.

86.
87.

88.
89.
90.
91

e
93

94.
95.

96.
97.
98.
99,
100.
101.

Mitra, S.M.
Mohanty, N.K.
Mohanty, N.K.
Murmu, P.C.

Panda, P.

Rajan, K.K.

Sahay, Ms. S.
Sharma, Nand Gopal
Kanaujia, M. P.

Joshi, K.G.

Singh, Ram Ashray
Subramaniam, Smt.
Susheela

Kittur, K.N.

Naik, Krishnappa
Ravindranath, K
Kumar, Alok

Salone, D.K.
Murthy, O.S.N.

Bhol, P.L.

Warier, S.M.

Mishra, Sheo Shankar
Abraham, Smt. A.J.

Singh, Sampat

Kuttan, K. V.

Ananda Rao, S.K.
Swamidason, V.

Singh, Thavar,
Das, M.S.
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