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CHAPTER 1

INTRODUCTORY

The National Archives of India is an attached office of the Department of Culture, Ministry of Tourism
and Culture. Besides being a sentinel of the documentary heritage of the nation, the Department is the
Nodal Agency for the implementation of the Public Records Act, 1993. As per Rule 8 (2) of Public
Records Rules, 1997, Director General of Archives, Government of India is required to submit to the
Government of India an Annual Report every year on the action taken by the Departmental Records
Officers in pursuance of Clause (a) to (1) of the Sub-section (1) of Section 6 of the Public Records Act,
1993. Accordingly, Circular letter No. 16-1 2/2004-RM dated 17 March, 2004 was issued to 1618 records
creating agencies i.e. Ministries/ Departments, Attached and Subordinate Offices of the Government of
India, Public Sector Undertakings, Statutory Bodies, etc. requesting them to furnish the report in Form-
5 of the Public Records Rules, 1997 in respect of the action taken by them on the clauses mentioned
above during the year 2003 so as to enable the Director General of Archives to compile and submit the
report to the Government of India on the implementation of Public Records Act.

1.2 The present report is compiled on the basis of the data received from the records creating
agencies falling within the scope of the Act on the action taken by them during the year 2003 on the
following aspects:-

1.  Setting up of an organised Departmental Records Room;
2. Nomination of Records Officers;

3.  Training of Records Officers and Staff;

&=

Sharing of space for housing semi-current records;

5. Periodical recording, reviewing, and weeding out of semi-current records;
Appraisal of non-current records;

Compilation/ revision of Retention Schedule of Records;

Periodical review of classified records;

© o o

Compilation of Annual indices to records;
10. Compilation of Organisational history, and

11. Transfer of Records of Defunct Bodies etc. to National Archives of India.

1.3 Details of information on the aforesaid points have been delineated in the following chapters
of the report.
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CHAPTER 2

ANALYSIS OF THE DATA

GENERAL OBSERVATIONS

The information on the implementation of Public Records Act, 1993 for the year 2002 was sought
from 1,618 Ministries/ Attached/ Subordinate Offices/ Public Sector Undertakings etc. of the
Government of India. 200 Organisations have furnished information in respect of the action taken by
them on the implementation of the various provisions of the said Act. Response received during the
period under report from the various Organisations is indicated below in tabulated form:-

Records Creating Agencies Total No. of Total response
Organisations received
Ministries/ Departments 84 17
Attached/ Subordinate Offices etc. 1,303 127
Public Sector Undertakings etc. 231 56
Total 1,618 200

2.2 Atthe outset it is depressing to note the poor response received from different records creating
agencies in submitting their reports. The total response for the present report has gone up marginally
to 12.36% as against the total response of 9.4% for the last year’s report. Though the response of the
Ministries/ Departments has slightly declined this year to 17 as against 32 for the last year’s report,
the same from the attached/ subordinate offices has gone up to 127 as against 102 for the last year’s
report. The response from the public sector undertakings has also increased from 49 last year to 56
this year. It seems that while level of awareness about the need for managing records is slowly increasing
amongst the attached/ subordinate offices, the same has shown a downward trend in the case of
Ministries/ Departments.

2.3  The names of the Ministries/ Departments/ Offices as well as the Public Sector Undertakings/
Committees/ Corporations/ Statutory Bodies etc. who have furnished information for incorporation in
this report may be seen in Annexure 1.
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CHAPTER 3

DEPARTMENTAL RECORDS ROOMS

Maintenance and servicing of Semi-current and non-current records, till these are either ripe for weeding
or for transfer to Archives for permanent preservation needs a properly planned well equipped Records
Room manned by a trained Archivist. While providing proper accommodation for storage of records,
arrangements are also to be made for their physical safety, security against environment, and other
calamities like fire and flood etc.

Under Section 5(2) of Public Records Act 1993 all Ministries/ Departments/ Public Sector
Undertakings are to have their own Records Room. National Archives of India have been requesting
these organizations to have a well established Departmental Records Rooms by sending circulars and
have also been circulating note on the Minimum Requirements of Records Room. It has also been
sending its officers for the inspection of the Departmental Records Room, who suggest improvement
for its upkeep.

3.2 In all 200 Ministries/ Departments/ Offices and Public Sector Undertakings have sent
information out of which 76 Ministries/ Departments have organized Records Rooms. These are:-
Ministries of Civil Aviation, Defence, Environment and Forests, Health and Family Welfare, Labour,
Non-Conventional Energy Sources, Power, Railways (Railway Board), Shipping, Statistics and
Programme Implementation and Water Resources; Departments of Personnel and Training, Economic
Affairs, Expenditure, Information Technology, Commerce, Supply Division (Department of
Commerce), Fertilizers, Chemicals and Petrochemicals; Offices of the Director General of Civil
Auviation, Supplies and Disposals, Foreign Trade; Integrated Headquarters of Ministry of Defence
(Navy), Controller General of Defence Accounts, Directorate Generals of Central Reserve Police
Force, Lok Nayak Jaiparkash Narayan National Institute of Criminology and Forensic Science, Office
of the Development Commissioner, Field Operation Division. President Secretariat, Secretariat of
Vice President, Prime Minister’s Office, Cabinet Secretariat, and Planning Commission, all in New
Delhi; Directorates of Tobacco Development, Chennai and Cotton Development, Mumbai; Vocational
Rehabilitation Centre for Handicapped, Chennai; Directorate General of Commercial Intelligence
and Statistics, India Government Mint, National Atlas and Thematic Mapping Organisation, Central
Statistical Organisation (I.S. Wing), National Sample Survey Organisation and Office of the Jute
Commissioner, all in Kolkata; Central Railway General Manager’s Office, Mumbai; Department of
Space, Central Institute of Coastal Engineering for Fishery, National Tuberculosis Institute, Regional
Vocational Training Institute for Women, all in Bangalore; Central Cattle Breeding Farm, Dhamrod
(District Surat); Southern Region Farm Machinery Training and Testing Institute, Anantpur (A.P.);
Indian Bureau of Mines, Nagpur; Commission of Railway Safety, Lucknow; Offices of the Chief
Postmaster General (U.P. Circle), Lucknow and (Uttaranchal Circle), Dehradun; Junior Postmaster,
Varanasi; Terminal Ballistic Research Laboratory, and Northern Regional Office (Ministry of
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Environment and Forest), both in Chandigarh; Western Regional Office, (Ministry of Environment
and Forest) Bhopal; Regional Centre for Military Airworthiness, District Sultanpur (U.P.); Offices of
the Assistant Commissioner of Central Excise and Customs, Gulbarga and Aurangabad; Assistant
Commissioner of Central Excise in Belgaum, Bellary and Hubli; Chief Commissioner of Income Tax
and Commissioner of Central Excise and Customs, both in Nagpur; Office of the Salt Commissioner, :
Jaipur and also at Aurangabad; Office of the Official Liquidator Uttar Pradesh and Uttaranchal High
Courts Allahabad and Nainital, Allahabad; National Film Archive of India, Pune; Offices of the Regional
Labour Commissioner (Central) Ajmer, Chandigarh and Kochi; Regional Directorate of Apprenticeship
Training, Hyderabad; Lal Bahadur Shastri National Academy of Administration, Mussoorie, Directorate
General of Lighthouses and Lighthships, Noida (U.P.)

3.3  The following organisations have informed that they do not have an organized Records Room:-
Directorates of Extension, New Delhi, Marketing and Inspection, Guwahati, Millets Development,
Jaipur and Wheat Development, Ghaziabad; Additional Directorates General (Administration and
Coord) Army Headquarters, QMG Branch, MGO Branch, MS Branch, E-in-C Branch, and AG Branch;
Services Sports Control Board, Armed Forces Film and Photo Division, Central Pension Accounting
Office, Income Tax Settlement Commissions, Commissioner of Income Tax (Appeals), Delhi and
Ahmedabad; Zonal Council Secretariat, all in New Delhi; Botanical Survey of India, Central Reference
Library, Office of the Smugglers and Foreign Exchange Manipulators (Forfeiture of Property) Act,
1976 and Narcotic Drugs and Psychotropic Substance Act, 1985, all in Kolkata; Office of the Additional
Regional Commissioner of Income Tax (CIB)-II,-Mumbai; Regional Evaluation Offices, Chennai,
Kolkata, Mumbai, Ahmedabad, Jaipur, Lucknow, Hyderabad and Chandigarh; Project Evaluation
Offices, Guwahati, Thiruvananthapuram, Bhopal, Shimla, Bangalore, Bhubaneswar, Patna and
Ahmedabad; Central Cattle Breeding Farm, Chiplima (District Sambalpur); Regional Station for Forage
Production and Demonstration, Gandhinagar; Offices of the Chief Postmaster General (Haryana Circle),
Ambala, (Orissa Circle), Bhubaneswar; Chief Postmaster General, Ranchi, Office of the Postmaster
General (Vijayawada Region), Vijayawada; Central Excise Commissionerate, and Offices of the Chief
Commissioner of Income Tax, Kanpur, Dehradun, Ghaziabad and Assistant Commissioner of Central
Excise and Customs, Hubli; Director General of Income Tax, Ahmedabad; Central Standards Control
Organisation (North Zone), Ghaziabad; Advanced Training Institute, Electronics and Process
Instrumentation, Dehradun; Foremen Training Institute, Jamshedpur; Regional Vocational Training
Institute for Women Hissar, and Research Designs and Standards Organisations, Lucknow.

3.4  The following Agencies had submitted NIL reports:- Departments of Women and Child
Development and Publication; Vocational Rehabilitation Centre for Handicapped, Computer Centre,
Data Processing Division and Staff Selection Commission, all in New Delhi and Staff Selection
Commission (Central Region), Allahabad; Office of the Custodian of Enemy Property for India, Offices
of the Commissioner of Income Tax (Appeals), Commissioner of Income Tax, all in Mumbai; and
also at Ludhiana; Director of Income Tax, Bhubaneswar, Regional Vocational Training for Institute
for Women, Araimile (Tura) Meghalaya; National Biofertiliser Development Centre, Ghaziabad.

3.5  Office of the Welfare Commissioner (Labour Welfare Organisation), Allahabad had informed
that they are keeping their records in Steel Almirah in section '
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3.6 The following 30 Public Sector Undertakings/ Statutory Bodies etc. have reported that they
have well organized Departmental Records Rooms:- National Pharmaceutical Pricing Authority, Project
Equipment Corporation (PEC) Limited, Minerals and Metals Trading Corporation Limited, Bharat
Heavy Electricals Limited, Indian Railway Catering and Tourism Corporation Limited, IRCON
International Limited, Council of Scientific and Industrial Research, Tribal Co-operation Marketing
Development Federation (TRIFD), all in New Delhi; Central Institute of Plastics Engineering and
Technology (CIPET), Chennai; Bengal Chemicals and Pharmaceuticals Limited and Garden Reach
Shipbuilders and Engineers Limited, both in Kolkata; Society for Applied Microwave Electronics
Engineering and Research (SAMEER), Mazagon Dock Limited, Mumbai Port Trust, all in Mumbai;
Hindustan Organic Chemicals Limited, Ambalamugal (Ernakulam) and Rasyani (Raigad); The
Fertilizers and Chemicals Travancore Limited, Kochi; National Fertilizers Limited, Noida (U.P.);
National Institute of Pharmaceutical Education and Research (NIPER), Ropar; Neyveli Lignite
Corporation Limited, Neyveli; Bharat Cooking Coal Limited, Dhanbad; Spices Trading Corporation
Limited, Bangalore; Hindustan Newsprint Limited, Newsprintnagar (Kottayam); International
Advanced Research Centre for Powder Metallurgy and New Materials and Bharat Dynamics Limited,
both in Hyderabad; National Aluminium Company Limited, Bhubaneswar; Mineral Exploration
Corporation Limited, Nagpur; Visakhapatnam Port Trust, Visakhapatnam; Tuticorin Port Trust,
Tuticorin; Mormugao Port Trust, Goa and Brahamputra Board Guwahati.

3.7 Narmada Control Authority, Indore and Maulana Azad National Institute of Technology, Bhopal
have informed that their Records Room are under construction.

3.8 National Textile Corporation Limited, New Delhi and ‘Ganga Flood Control Commission,
Patna have informed that they are unable to set up the Departmental Records Room due to insufficient
space.

3.9  Hindustan Insecticides Limited, New Delhi, Shipping Corporation of India, Limited, Mumbai
and Indian Institute of Tropical Metrology, Pune, have informed that the Records Room are yet to be
set up by them.

3.10  There is another category of two Public Sector Undertakings who have furnished NIL reports.
These are:- Mumbai Railway Vikas Corporation Limited, Mumbai and Hindustan Latex Limited,
Thiruvananthapuram. ;

3.11 Indian Railway Finance Corporation Limited, New Delhi and Praga Tools Limited,
Secunderabad have informed that they have no Records Room and are keeping their records in steel
Almirahs. Indian Statistical Institute, Kolkata has informed that the individual departments of the
Institute have their separate Records Rooms.

3.12  Engineers India Limited, New Delhi and New India Assurance Company Limited, Mumbai
have informed that the Public Records Act, 1993 and Public Records Rules, 1997 are not applicable to
them.
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3.13 Besides, vague replies have been received from the following Public Sector Undertakings:-
State Farms Corporation of India Limited, and Steel Authority of India Limited both in New Delhi;
Bharat Petroleum Corporation Limited, Chennai; Institute of Ocean Management, (Anna University),
and Chennai Petroleum Corporation Limited, both in Chennai; Andrew Yule and Company Limited,
Kolkata; Bharat Petroleum Corporation Limited, and National Film Development Corporation Limited,
both in Mumbai; Bharat Earths Movers Limited, Bangalore; Mahanadi Coalfields Limited, Sambalpur;
H.M.T. Chinar Watches Limited, Srinagar; Metallurgical and Engineering Consultation (India)
(MECON) Limited, Ranchi.
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CHAPTER 4

‘DEPAR‘TMENTAL RECORDS OFFICERS

Section 5(1) of the Public Records Act, 1993 stipulates that every records creating agency shall nominate
one of its officers as Records Officer to discharge the functions as outlined under Section 6(1) of the
said Act. The Departmental Records Officer is required to co-ordinate and guide various Sections/
Divisions of their respective Organisations as well as liaisoning with the Director General of Archives
- regarding the Compilation of Records Retention Schedule of Substantive functions, appraisal of non-
current records, transfer of records of permanent nature which are 25 years old to National Archives
of India for preservation. Taking this into consideration, National Archives of India has requested all
the Organisations falling under the purview of the Act to nominate Departmental Records Officer at
their earliest. So, far 742 organisations have nominated one of their officers as Records Officers.
During the period under report 144 Ministries/ Departments/ Offices have furnished the requisite
information in this regard. Details of the replies received are given below.

4.1 66 Ministries/ Departments/ Offices have informed that they have full time trained Departmental
Records Officers. These are:- Ministries of Civil Aviation, Defence, Environment and Forests, Health
and Family Welfare, Labour, Non-Conventional Energy Sources, Power, Railway, Shipping, Statistics
and Programme Implementation; Departments of Chemicals and Petrochemicals, Commerce,
Commerce (Supply Division), Economic Affairs, Expenditure, Fertilizers, Information Technology,
Personnel and Training, Women and Child Development; President’s Secretariat, Secretariat of the
Vice-President of India, Prime Minister’s Office, Cabinet Secretariat, Planning Commission,,
Directorates General of Foreign Trade, Supplies and Disposal, Central Reserve Police Force and Civil
Aviation, Central Pension Accounting Office, Data Processing Division, Lok Nayak Jaiparkash Narayan
National Institute of Criminology and Forensic Science and Zonal Councils Secretariat, all in New
Delhi; Office of the Jute Commissioner, Central Reference Library, Central Statistical Organisation
(I.S. Wing), National Sample Survey Organisation and National Atlas and Thematic Mapping
Organisation, all in Kolkata; Central Railway, General Manager’s Office and Regional Evaluation
Office, both in Mumbai; Office of the Welfare Commissioner (Labour Welfare Organisation),
Allahabad; Southern Region Farm Machinery Training and Testing Institute, Anantapur; Office of
the Commissioner of Central Excise and Customs, Aurangabad; Department of Space, Central Institute
of Coastal Engineering for Fishery and National Tuberculosis Institute, all in Bangalore; Office of the
Assistant Commissioner of Central Excise, Belgaum; Office of the Chief Postmaster General (Orissa
Circle), Bhubaneswar; Northern Regional Office, Bhopal; Northern Regional Office (Ministry of
Environment and Forests), Office of the Regional Labour Commissioner (Central), and Terminal
Ballistics Research Laboratory, all in Chandigarh; Advanced Training Institute, Electronics and Process
Instrumentation, Dehradun; Central Drugs Standard Control Organisation (North and Centre Zone)
and National Biofertiliser Development, both in Ghaziabad; Regional Directorate of Apprenticeship
Training Hyderabad; Office of the Salt Commissioner, Directorate of Millets Development both in

i
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Jaipur; Foremen Training Institute, Jamshedpur; Commission of Railway Safety and Office of the
Chief Postmaster General (U.P. Circle), both in Lucknow; Lal Bahadur Shastri National Academy of
Administration, Mussoorie; Offices of the Chief Commissioner of Income Tax and Commissioner of
Central Excise and Customs and Indian Bureau of Mines, all in Nagpur; Directorate General of
Lighthouses and Lightships, Noida; Regional Centre for Military Airworthiness, District Sultanpur
(R

42  The following 64 Offices have given Vague/ NIL replies or do not feel it necessary or stated
that it is not applicable to them:- Department of Publication, Offices of the Controller General of
Defence Account, Development Commissioner, Directorate of Extension, Additional Directorate
General (Administration and Coord), Army Headquarters, E-in-C Branch, AG Branch, Armed Forces
Film and Photo Division, Services Sports Control Board, Armed Forces Headquarters, Commissioner
of Income Tax (Appeals), Staff Selection Commission, Computer Centre, Field Operation Division,
Vocational Rehabilitation Centre for Handicapped, Zonal Councils Secretariat, all in New Delhi;
Office of the Commissioner of Customs, Regional Evaluation Office and Directorate of Tobacco
Development, all in Chennai; Office of the Smugglers and Foreign Exchange Manipulators (Forfeiture
of Property) Act, 1976 and Narcotic Drugs and Psychotropic Substances Act, 1985, Directorate General
of Commercial Intelligence and Statistics Botanical Survey of India and Regional Evaluation Office,
all in Kolkata; Commissioner of Income Tax (Appeals), Commissioner of Income Tax, Offices of the
Additional Commissioner of Income Tax (CIB)-II, Directorate of Cotton Development and Custodian
of Enemy Property for India, all in Mumbai; Office of the Regional Labour Commissioner (Central),
Ajmer, Office of the Commissioner of Income Tax (Appeals) and Directorate General of Income Tax,
Project Evaluation Office and Regional Evaluation Office, all in Ahmedabad; Office of the Official
Liquidator Uttar Pradesh and Uttaranchal High Courts, Allahabad and Nainital, Staff Selection
Commission (Central Region), both in Allahabad; Office of the Chief Postmaster General (Haryana
Circle), Ambala; Project Evaluation Office; Bangalore; Offices of the Assistant Commissioner of
Central Excise, Belgaum and Bellary; Western Regional Office (Ministry of Environment and Forests),
Bhopal; Office of the Director of Income Tax (Investigation), Bhubaneswar; Central Cattle Breeding
Farm, Chiplima (District Sambalpur); Regional Evaluation Office, Chandigarh; Offices of the Chief
Commissioner of Income Tax and Chief Postmaster General (Uttaranchal Circle), both in Dehradun;
Regional Station for Forage Production and Demonstration, Gandhinagar; Chief Commissioner of
Income Tax, and Directorate of Wheat Development, both in Ghaziabad; Office of the Assistant
Commissioner of Central Excise and Customs, Gulbarga (A.P.), Directorate of Marketing and
Inspection, and Project Evaluation Office, both in Guwahati; Regional Vocational Training Institute
for Women, Hissar; Offices of the Assistant Commissioner of Central Excise and Customs, and
Assistant Commissioner of Central Excise, both in Hubli; Project Evaluation Offices, Hyderabad and
Jaipur; Central Excise Commissionerate and Office of the Chief Commissioner of Income Tax, both
in Kanpur; Regional Evaluation Office, Research Designs and Standards Organisation, both in
Lucknow; Office of the Commissioner of Income Tax (Central), Ludhiana; Regional Vocational
Training Institute for Women, Araimile (Tura) Meghalaya; Project Evaluation Office,
Thiruvananthapuram; Chief Postmaster General, Ranchi; Senior Postmaster, Varanasi and Office of
the Postmaster General (Vijayawada Region), Vijayawada.
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4.3  Under mentioned 4 Organisations have mentioned that they have placed their Records Rooms
under the charge/ control of a Service Officer, Lower Division Clerk and Daftry etc. These are:-
Integrated Headquarters of Ministry of Defence (Navy), New Delhi has placed its Departmental Records
Room under the Charge of Service Officer, whereas Vocational Rehabilitation Centre for Handicapped,
Chennai has nominated Lower Division Clerk (LDC) to look after the records; India Government
Mint, Kolkata has mentioned that their records room is being manned by Lower Division Clerk;
Central Cattle Breeding Farm, Dhamrod (Surat) Stated that their record room is being manned by
Daftry.

44  Regional Vocational Training Institution for Women, Bangalore has intimated that different
officers for different sections have been nominated for this work. Office of the Regional Labour
Commissioner, Kochi has informed that no separate Departmental Records Officer has been appointed,
however each dealing Assistant along with Office Superintendent take care of the records.

4.5  Additional Directorate General (Administration and Coord), Army Headquarters, MGO Branch,
QMG Branch and M.S. Branch, all in New Delhi have mentioned that thete is no separate Records
Room in their offices therefore no Departmental Records Officer has been nominated so far.

4.6 The offices mentioned below have informed that since their offices are very small, no
Departmental Records Officers have been nominated so far. These are:- Income Tax Settlement
Commission, New Delhi; Project Evaluation Offices, Bhopal, Bhubaneswar, Patna and Shimla.

47  As regards the Public Sector Undertakings/ Statutory Bodies etc., the position regarding the
appointment of Departmental Records Officers, is as fellows:- -

4.8  The following 35 Public Sector Undertakings have full time Departmental Records Officers:-
National Pharmaceutical Pricing Authority, Project Equipment Corporation (PEC) Limited, Minerals
and Metals Trading Corporation Limited, Bharat Heavy Electricals Limited, IRCON International
Limited, Council of Scientific and Industrial Research, and Tribal Co-operation Marketing Development
Federation (TRIFED), all in New Delhi; Central Institute of Plastics Engineering and Technology
(CIPET), Chennai; Bengal Chemicals and Pharmaceuticals Limited and Garden Reach Shipbuilders
and Engineers Limited, both in Kolkata; Mumbai Port Trust, Shipping Corporation of India, and
Mazagon Dock Limited, all in Mumbai; Mormugad Port Trust, Goa; Hindustan Organic Chemicals
Limited, Ambalamugal (Ernakulam) Rasayani (Raigad); The Fertilizers and Chemicals, Travancore
Limited, Kochi; National Fertilizers Limited, Noida (U.P.); National Institute of Pharmaceutical
Education and Research (NIPER), Ropar; Neyveli Lignite Corporation Limited, Neyveli; Bharat
Cooking Coal Limited, Dhanbad; Spices Trading Corporation Limited, Bangalore; Hindustan Newsprint
Limited Newsprint Nagar, (Kottayam); Bharat Dynamics Limited, and International Advanced Research
Centre for Powder Metallurgy and New Materials, both in Hyderabad; H.M.T. Chinar Watches Limited,
Srinagar; National Aluminium Company Limited, Bhubaneswar; Mineral Exploration Corporation
Limited, Nagpur; Ganga Flood Control Commission, Patna; Maulana Azad National Institute of
Technology, Bhopal; Indian Institute of Tropical Metrology, Pune; Visakhapatnam Port Trust,
Visakhapatnam; Tuticorin Port Trust, Tuticorin; Narmada Control Authority, Indore and Brahamputra
Board, Guwabhati.
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4.9  National Textile Corporation Limited, New Delhi has informed that their Departmental Records
Officer has retired and now efforts will be made to nominate a new one.

4.10 The following 9 Public Sector Undertakings have informed that they have no Records Officer:-
Hindustan Insecticides Limited, Indian Railway Catering and Tourism Corporation Limited, and Steel
Authority of India Limited, all in New Delhi; Indian Statistical Institute, Kolkata; Mumbai Railways
Vikas Corporation Limited, and Society for Applied Microwave Electronics Engineering and Research
(SAMEER), both in Mumbai; Metallurgical and Engineering Consultation (India) (MECON) Limited,
Ranchi; Praga Tools Limited, Secunderabad and Hindustan Latex Limited, Thiruvananthapuram.

4.11 Engineers India Limited, New Delhi and New India Assurance Company Limited, Mumbai
have informed that they are not covered under the Public Records Ac_t, 1993 and the Public Records
Rules, 1997.

4.12 The following 9 Public Sector Undertakings have forwarded vague replies:- State Farms
Corporation of India Limited, and Indian Railway Finance Corporation Limited, both in New Delhi;
Institute of Ocean Management (Anna University) and Chennai Petroleum Corporation Limited, both
in Chennai; Andrew Yule and Company Limited, Kolkata; National Film Development Corporation
Limited and Bharat Petroleum Corporation Limited, both in Mumbai; Mahanadi Coalfields Limited,
Sambalpur and Bharat Earth Movers Limited, Bangalore. :
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CHAPTER -5

SHARING OF SPACE

Every records creating agency produces a large number of records for implementation of different
programmes and policies. The very fact that most of the records are not immediately destroyed as
soon as the action is over, shows that these records are of some importance. It has been observed that
due to lack of space, or realisation of their importance these are not well cared of and are seen lying in
the corridors, almirahs or open shelves. This way of keeping the records is unscientific and harmful.
To give due care/ importance to such type of records, and also keeping in mind shortage of space with
the Records Creating Agencies, till the time they are able to establish a proper Records Rooms, the
National Archives of India has been offering to all organisations to share space in its annexe Building
and also at its Regional Office, Bhopal and Records Centres at Jaipur, Pondicherry and Bhubaneswar.

51 Inall 144 Ministries/ Departments Offices and 56 Public Sector Undertakings have forwarded
information in this regard. The scrutiny of this information reveals that 13 offices have informed that
they are willing to share space, 3 have requested to contact their head offices remaining 128 have sent
NIL replies.

52  The Organisations that are willing to share space at New Delhi or at Regional Record Centres
are:- Ministries of Shipping, Health and Family Welfare, Defence, Department of Economic Affairs
and Additional Directorate General (Admnistration and Coord) AG Branch, (Army Headquarters),
Directorate General of Foreign Trades at New Delhi; General Manager’s Office, Central Railway,
Mumbai; National Film Archive of India, Pune; Office of the Salt Commissioner, Jaipur at Record
Centre Jaipur; Directorate of Tobacco, Chennai wants to share space at Record Centre Pondicherry,
and Offices of the Chief Postmaster General (Orissa Circle) Bhubaneswar; Assistant Commissioner
of Central Excise Belgaum at Record Centre Bhubaneswar, Record Centre.

5.3  The following 3 6fﬁces have sent information that their Headquarters may be contacted these
are:-Regional Evaluation Office, Chennai; Directorate of Marketing and Inspection, Guwabhati; and
Office of the Chief Postmaster General, Dehradun. :

54  The Ministry/ Departments/ Organisations who have furnished NIL reports are:-Ministries of
Civil Aviation, Environment and Forests Labour, Non-Conventional Energy Sources, Power, Railways
(Railway Board), Statistics and Programme Implementation, Water Resources; Departments of
Publications, Personnel and Training, Women and Child Development, Expenditure, Chemicals and
Petrochemicals, Fertilizers, Commerce, Commerce (Supply Division) and Information Technology;
President Secretariat, Secretariat of the Vice President of India, Prime Minister’s Office, Cabinet
Secretariat, Planning Commission, Offices of the Director General Civil Aviation, Supplies and
Disposals, Central Reserve Police Force, Central Pension Accounting Office, Income Tax Settlement

Commission, Lok Nayak Jaiparkash Narayan National Institute of Criminology and Forensic Science,

S



SR Brafer, RIS B, ST NERIT J4HT, Qe PRI a1e, FeRs I b o wre)
T, R&TT HATT Bl A~ JRATerd (FRT), Ao a=d Xeq o draferd—a4) feeeh #: iR
TR SR NAIY, TUHOT WA, TSN W, TATW W, §—3-¢1 9T, Tol S (S
JEATCH); SYHR G (3rdier) 25, 75 feehl, 7 Hag 3iR 7eAQIETS; el craxiiye gata
v fieell ok I=TE; BHA I99 T 78 Reeh ol saEErE; S Sivfy A frEor
HTeT (S W) ol W S wdRke R I — QM mReEe ¥ g tead ek
T WRBR THATS, TwhR AR faa=lt a1 e (Fufeq o) aifdifd, 1976 @1 srery sl
WS MR R A= geref e, 1985 @1 wrafe, d=g Wl RHT — @l
PITDI W, ARG WY WU AR erafod, g9g, ofdRer T, S qeln ARwre
AT R, T eI WA TR — Wl Gk &, 85 qeia rfey 9=,
Rresrages, wiare, Rwen, FTeR, qamvar, g, AEwarETe SR FENTe; SRy, W ok
AE IS IR e GRET AT — ST o9, A T80T & B AT gidveror ok qdlestor
(\IeTYR) SR RIS (JRA), TR W SR, ANR; e Soies Red daredt, sar a4y
mfﬂa(mhwaﬁia?ﬁam)—aﬁﬁ@ﬂaﬁaﬁ?ésﬁumm(qﬁwémmmm
8T STHYTel ANV, A HET SThUTel BIaterd, Nie; SRATOT URFS S Tel: SR U3 RHSe
mmw@mm;mmmwmwmw(wm»
R Yo YRS DTATC. AT, SRR A HaE SR R e STaN amgen WS,
MISTATETE, PR, B, YR, SR Sy e (Nemsd)—11, 49, s Fr,
Wm;ﬁamwmmwmaﬁm,w,wﬁ,w;?ﬁ%m
Yed IO, TS YA D=1 TG Yodb BIAYR; AHE IRGATS PTaierd TR goT
ST TATETY FEETAIS S} Scviael $oel AR AHIGIe; $eToT Y, 59 HeaT] FIoT —
ST SCATEIETE 4; &3l 519 Sgat (7ed), PR, SromR iR TENTe: &y wfe sy e
HRIT 4T, AR 3R srgfia (), &g aegar aRerr ey fexmaTe; B i
HRITT RIS, Wqﬁfwwmmaﬁ?m&ﬁ%mmaﬁ?mm
AT TS G STRIEHT AR |

55 wﬁaaﬁﬁw/mm@ﬁﬁwaﬁma?wﬁwmwm
56 TSI SUhAT / Hifafies el § | B vh e — fergeam oreaw foifies fverag

S



Field Operation Division Subordinate Office, Computer Centre, Data Processing Division, Sports
Control Board, Armed Forces Film and Photo Division, Integrated Headquarters of Ministry of Defence
(Navy), Officer of Controller General of Defence Accounts, all in New Delhi; Directorates of Extension,
New Delhi, Tobacco Development, Chennai, Lighthouses and Lighthships, Noida; Cotton
Development, Mumbai, Wheat Development, Ghaziabad, Millet Development, Jaipur, Marketing and
Inspection, Guwahati; Additional Directorate Generals of Administration and Coord, AMG Branch,
MGO Branch, MS Branch, E-in-C Branch, AG Branch (Army Headquarters); Commissioners of Income
Tax (Appeals) XXV, New Delhi, VII, Mumbai and Ahmedabad; Vocational Rehabilitation Centres
for Handicapped, Delhi and Chennai; Staff Selection Commissions, New Delhi and Allahabad; Central
Drugs Standards Control Organisations (North Zone) and National Biofertiliser Development Centre,
both in Ghaziabad; National Atlas and Thematic Mapping Organisation, Botanical Survey of India,
National Sample Survey Organisation and Central Statistical Organisation, 1.S. Wing, Directorate
General of Commercial Intelligence and Statistical Organisation, Office of the Jute Commissioner,
India Government Mint, Office of the Smugglers and Foreign Exchange Manipulator (Forfeiture of
Property) Act, 1976 and Narcotic Drugs and Psychotropic Substances Act, 1985, Central Reference
Library, all in Kolkata; Office of the Custodian of Enemy Property for India, Mumbai, Department of
Space, Central Institute of Coastal Engineering for Fishery, National Tuberculosis Institute Bangalore,
all in Bangalore; Regional Evaluation Offices, Chennai, Kolkata, Mumbai, Ahmedabad, Lucknow,
Hyderabad and Jaipur; Project Evaluation Offices, Guwahati, Thiruvananthapuram, Bhopal, Shimla,
Bangalore, Bhubaneswar, Patna, Ahmedabad and Chandigarh; Research Designs and Standards
Organisation and Commission of Railway Safety, both in Lucknow; Southern Region Farm Machinery
Training and Testing Institute, Anantapur, Regional Station for Forage Production and Demonstration,
Gandhinagar, Central Cattle Breeding Farm, Chiplima (Sambalpur) and Dhamrod (Surat), Indian Bureau
of Mines, Nagpur Terminal Ballistics Research Laboratory, Northern Regional Office (Ministry of
Environment and Forest), both in Chandigarh, and Regional Office (Western Region) Bhopal; Junior
Postmaster General, Varanasi; Offices of Chief Postmaster General, Ranchi, (Haryana Circle) Ambala,
(U.P. Circle), Lucknow and (Vijayawada Region), Vijayawada; Regional Centre for Military
Airworthiness, District Sultanpur (U.P.); Offices of the Commissioner of Customs, Chennai,
Commissioner of Income Tax, Mumbai and Ludhiana; Chief Commissioner of Income Tax (Meerut),
Ghaziabad, Kanpur, Dehradun, Nagpur, Additional Commissioner of Income Tax, (CIB)-11, Mumbai.
Director of Income Tax, Bhubaneswar; Commissioner of Central Excise and Customs, Aurangabad,
Hubli Gulbarga; Nagpur, Central Excise, Belgaum; Assistant Commissioner of Central Excise, Kanpur;
Offices of the Official Liquidator, Uttar Pradesh and Uttaranchal High Courts at Allahabad and Nainital
and Welfare Commissioner Labour Welfare Organisation, both in Allahabad; Offices of the Regional
Labour Commissioner (Central), Kochi, Ajmer and Chandigarh; Regional Vocational Training Institutes
for Women, Bangalore, Hissar and Araimile (Tura); Regional Directorate of Apprenticeship Training,
Hyderabad; Foreman Training Institute, Jamshedpur, Advanced Training Institute, Electronics and
Process Instrumentation, Dehradun, and Lal Bahadur Shastri National Academy of Administration,
Mussoorie.

5.5  Out of 56 Public Sector Undertakings Statutory Bodies etc. who have furnished information
regarding sharing of space in National Archives of India, Regional Office Record Centres only one
organisation i.e. Hindustan Latex limited, Thiruvananthapuram has showed its willingness to share

LADi



q AT PR TS BT TRAG XA B IR § FEAT <1 B, Tafh AAT oS IS Hrenfiran
I e X g B € 9 39 IR #§ 9 # ol e

56 [foilRaa 33 QGG SUHH / Aifafs Her onfe fdt 7 fodl dRoT | 2ifieig Heror
eraT # RN &1 UR T8 € | 39 M & : RgRam gRifdcaged fafids, IRT &) golfdsded
fafics, e Yoa #eRT e R FHURYM, REH exva fafics, Isme &R ienfie
YT URYE SR 7Y CaFcRd BRI —Wl T8 faeell & =g ©Red ol iR
TS TR TTg; ATl Do Ue BHgfewed fofice &k WRd \ikeay wavem —
SFI PrerpTar #; Ga SETE T, FeE Yo fer R ffics ¢k 9gdl R Tergs wrshag
golgEIad SONRART U Red — it 498 ¥ fegwm offif e afieew. fafics sreemrer
(Toiigger) SiR YT (R1977g); BiEgori Us Siioed graveR fafics Hifed; TR Biedgerd
feafice e (|9, IR aiuei Rt iR U™ WR JIvs; el forTge BN fafics
YIell; ART PIBT Hiel fAfcs g7are; e AR i fafics Sk, Rwam <uifie
ferfacs, =guifie TR (Plcerm); Sewvmd Teaive Red Hex BR g #eav Us g JdRaew
3R ARG ST fafics —aMl tevEe # U Tow fafies Ridmarmre; Seme vogfifm
BT fIfAcS Yavar; FRe Taane™ SR fafics TrR: $Ra s&iege o siftea
AZTCON gor; fIRETIi™ dexTTe = ORI qApIRT §as = iR, AT
SERATE AN T, STHaT 207 Afdiexor $8R; §8AYa d T[Asrel 3N 77 916 152107 SIiRT e |

57 5 WTduiie SUmhAl /Wil Maral Bt v o Soft A ? el i fovar & 5 e &
AGNY  SMILIST el & AT S VAL Te! ST ©1 T90 M § @ ISy iy geg Fuikor
ATereRReT; Uroide Sfaauic wraRes fafics ok fAmred e Yo ofeT HuRe ffies — aofl
feeell #; RIS Hiem oe sfear fofics ga3 ik e+ Y= Rufieed ve it fafies
PIeTpIar |

58 AT &4 & R S Y G R @ R A w9 R AN 79 S 9 T §
ST WEdRI fAuorT fasr oRee (grets) 5 el sl Fumia Sie ffics Has |

59 SRR g Rifits 72 feeh ol = SR Tete T RifSe ded A qarer & fs 4
Wi STfer ST, 1993 3R e e frTwraeh, 1997 & SRR # =&} oy &

510 $¥@ IHerdl EfeRad 13 Wido=G SUHHA 5 IR /3RTT IR UG By 1A we
T HIANIE 3 A fafics; SRam Yo wigwv wriRee fifes oiR TR seara arfresor
— w1 78 el #; IRa Igiferem HuRe fafies ok s v R fem fifes — <
qag #, AT UIerEd BraRe s ok $¥ieye o i Hsrie (o fizaferer) — 2
éﬂéﬁ;ﬁﬁ?@@@?ﬁfﬁﬁé@ﬂﬁﬂﬁ;%&éﬂﬁ%ﬁé@@?ﬁ%ﬂﬁm
fafies wegR; Taradl RAR g fafits AR ek Sealies te sfaiT saceT
Sfean) @reF) fofics |

g



space while Maulana Azad National Institute of Technology, Bhopal has informed that a decision in
this matter will be taken by its board in due course.

5.6  The following 33 Public Sector Undertakings/ Statutory Bodies etc. are unwilling to share
records storage space for one reason or the other. These are:- Hindustan Insecticides Limited, Bharat
Heavy Electricals Limited, Indian Railway Catering and Tourism Corporation, IRCON International
Limited, Council of Scientific and Industrial Research, and National Textile Corporation Limited, all
in New Delhi; Central Institute of Plastics Engineering and Technology (CIPET), Chennai; Bengal
Chemicals and Pharmaceuticals Limited and Indian Statistical Institute, both in Kolkata; Mumbai
Port Trust, Mumbai Railway Vikas Corporation Limited and Society of Applied Microwave Electronics
Engineering and Research (SAMEER), all in Mumbai; Hindustan Organic Chemicals Limited,
Ambalamugal (Ernakulam) and Rasyani (Raigad). The Fertilizers and Chemicals Travancore Limited,
Kochi; National Fertilizers Limited, Noida (U.P.); National Institute of Pharmaceutical Education
and Research (NIPER), Ropar; Neyveli Lignite Corporation Limited, Neyveli; Bharat Cooking Coal
Limited, Dhanbad; Spices Trading Corporation Limited, Bangalore; Hindustan Newsprint Limited,
Newsprintnagar (Kottayam); International Advanced Research Centre for Powder Metallurgy and
New Materials, and Bharat Dynamics Limited, both in Hyderabad; Praga Tools Limited, Secunderabad;
National Aluminium Company Limited, Bhubaneswar; Mineral Exploration Corporation Limited,
Nagpur; Indian Institute of Tropical Metrology, Pune; Visakhapatnam Port Trust, Visakhapatnam;
Tuticorin Port Trust, Tuticorin; Mormugao Port Trust, Goa; Narmada Control Authority, Indore;
Brahamputra Board, Guwahati and Ganga Flood Control Commission, Patna.

5.7  There is yet another category of 5 Public Sector Undertakings/ Statutory Bodies etc. who have
forwarded the information that the sharing of space is not necessary or not required by them. These
are:- National Pharmaceutical Pricing Authority, Project Equipment Corporation (PEC) Limited and
Minerals and Metals Trading Corporation Limited, all in New Delhi; Shipping Corporation of India
Limited, Mumbai and Garden Reach Shipbuilders and Engineers Limited, Kolkata. '

5.8  Public Sector Undertakings that have intimated that it is not applicable to them, are:- Tribal
Co-operation Marketing Development Federation (TRIFED), New Delhi; and Mazagon Dock Limited,
Mumbai.

59  Engineers India Limited, New Delhi and New India Assurance Company Limited, Mumbai
have expressed that they are not covered under the Public Records Act, 1993 and the Public Records
Rules, 1997.

5.10 Besides, the following 13 Public Sector Undertakings have sent NIL/ Vague replies:- State
Farm Corporation of India Limited, Indian Railway Finance Corporation Limited and Steel Authority
of India Limited all in New Delhi; Bharat Petroleum Corporation Limited and National Film
Development Corporation Limited, both in Mumbai; Chennai Petroleum Corporation Limited and
Institute of Ocean Management, (Anna University), both in Chennai; Andrew Yule and Company
Limited, Kolkata; Bharat Earth Movers Limited, Bangalore; Mahanadi Coalfields Limited, Sambalpur;
H.M.T. Chinar Watches Limited, Srinagar and Metallurgical and Engineering Consultation (India)
(MECON) Limited, Ranchi.
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CHAPTER 6

RECORDING, REVIEWING AND WEEDING OF
SEMI-CURRENT RECORDS

Records are created for a specific purpose in the transaction of various functions allotted to Government,
Semi Government Agencies. A file remains active so long as basic issues dealt within it are alive and
is required to be closed as soon as issues discussed in it are settled. In order to ensure that records
which have outlived their utility are weeded out; timely recording/ reviewing/ weeding of records are
essential steps. In order to keep a regular watch on this vital aspect, National Archives of India has
been requesting these organizations to forward half-yearly returns in time.

6.1  Half-yearly returns on the progress made in Recording/ Reviewing/ Weeding of records
in response to Circular letter No.F.16-4A/ 2004-R.M. dated 17 March 2004 may be seen in
Annexure II.

6.2  Inresponse to another general circular letter No.F.16-12/ 2004-R.M. dated 17 March 2004,
200 Ministries/ Departments/ Public Sector Undertakings have sent information. 144 are Government
Departments and 56 are Public Sector Undertakings. As regards Government Organisations 87 are
attending the job as per information supplied by them 43 have supplied NIL reports. One has sent
vague reply. 4 informed that it is not applicable to them while 6 have replied that action will be taken
due course.

6.3  The organizations who are attending this important work are:- Ministries of Civil Aviation,
Defence, Environment and Forests, Health and Family Welfare, Labour, Non-Conventional Energy
Sources, Railways (Railway Board), Shipping, Statistics and Programme Implementation, Power,
and Water Resources; Departments of Chemicals and Petrochemicals, Fertilizers, Commerce (Supply
Division), Information Technology, Expenditure, Personnel and Training; President’s Secretariat,
Secretariat of Vice President of India, Prime Ministers Office, Cabinet Secretariat, Planning
Commission, Offices of the Director General of Civil Aviation, Supply and Disposals, Foreign Trade;
Additional Directorate General (Administration and Coord), Army Headquarters, MGO Branch, QMG
Branch, MS Branch, E-in-C Branch, AG Branch, Armed Forces Film and Photo Division, Integrated
Headquarter of Ministry of Defence (Navy), Office of the Controller General of Defence Accounts
and Development Commissioner, Income Tax Settlement Commission, Directorates of Extension,
New Delhi, Tobacco Development, Chennai, Marketing and Inspection, Guwahati, Millet Development
Jaipur, Computer Centre, Field Operation Division, Directorates General Central Reserve Police Force,
Lok Nayak Jaiparkash Narayan National Institute of Criminology and Forensic Science, Zonal Council
Secretariat, all in New Delhi; Office of the Commissioner of Customs, Vocational Rehabilitation
Centre for Handicapped both in Chennai; Directorate General of Commercial Intelligence and Statistics,
India Government Mint, Central Reference Library, National Atlas Thematic Mapping Organisation,
Central Statistical Organisation (I.S. Wing), National Sample Survey Organisation, Office of the Jute
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Commissioner all in Kolkata; General Manager Office, Central Railway, Office of the Additional
Commissioner of Income Tax (CIB)-II, both in Mumbai; Department of Space, Regional Vocational
Training Institute, National Tuberculosis Institute, Central Institute of Coastal and Engineering for
Fishery, all in Bangalore; Central Cattle Breeding Farm, Dhamrod (District Surat), Commission of
Railway Safety, Research Design and Standards Organisation, both in Lucknow; Indian Bureau of
Mines, Nagpur; Offices of the Chief Postmaster General (U.P. Circle) Lucknow, (Orissa Circle)
Bhubaneswar, Junior Postmaster Varanasi, Northern Regional Office (Ministry of Environment and
Forest), Chandigarh, Offices of Chief Commissioner of Income Tax Nagpur (Meerut Division)
Ghaziabad; Assistant Commissioners of Central Excise, Belgaum, Bellary and Hubli; Commissioner
of Central Excise, Belgaum; Commissioner of Central Excise and Customs, Nagpur and Aurangabad;
Salt Commissioner, Jaipur, Office of the Official Liquidator Uttar Pradesh and Uttaranchal High
Courts, Allahabad and Nainital, Allahabad; Central Drugs Standard Control Organisation (North Zone),
Ghaziabad; Advanced Training Institute Electronics and Process Instrumentation, Dehradun,vForeman
Training Institute, Jamshedpur, Offices of Regional Labour Commissioner (Central ) Ajmer, Chandigarh
and Kochi; Welfare Commissioner (Labour Welfare Organisation) Allahabad; Lal Bahadur Shastri
National Academy of Administration, Mussoorie; Project Evaluation Office, Bangalore; Regional
Evaluation Offices, Mumbai, Chandigarh, Hyderabad and Lucknow.

6.4  The following 43 organisations have forwarded NIL reports:-Departments of Women and
Child Development and Publication; Services Sports Control Board Armed Forces, Central Pension
Accounting Office, Vocational Rehabilitation Centre for Handicapped, Data Processing Division, all
in New Delhi; Staff Selection Commissions, New Delhi and Allahabad, Offices of the Commissioner
of Income Tax (Appeals), Delhi, Mumbai and Ahmedabad; Office of the Smugglers and Foreign
Exchange Manipulators (Forfeiture of Property) Act, 1976 and Narcotic Drugs and Psychotropic
Substances Act, 1985 and Botanical Survey of India, both in Kolkata; Directorate of Cotton
Development, Mumbai; Directorate General of Lighthouses and Lighthships, Noida; Directorate of
Wheat Development and National Biofertilisers Development Centre, both in Ghaziabad; Regional
Station for Forage Production and Demonstration, Gandhinagar; Office of the Chief Postmaster General
(Haryana Circle), Ambala; Postmaster General (Vijayawada Region), Vijayawada, Regional Centre
for Military Airworthiness, District Sultanpur (U.P.); Western Regional Office (Ministry of
Environment and Forests), Bhopal; Central Excise Commissionerate, Kanpur; Offices of the Chief
Commissioner of Income Tax, Dehradun and Kanpur; Commissioners of Income Tax, Mumbai, and
Ludhiana; Director Generals of Income Tax (Investigation), Bhubaneswar and Ahmedabad; National
Film Archive of India, Pune, Regional Directorate of Apprenticeship Training, Hyderabad; Vocational
Training Institutes for Women, Araimile (Tura, Meghalaya) and Hissar; Project Evaluation Offices,
Guwahati, Ahmedabad, Bhopal, Bhubaneswar, Patna, Shimla and Thiruvananthapuram; Regional
Evaluation Offices Chennai, Kolkata and Jaipur.

6.5  Regional Evaluation Office, Ahmedabad has sent vague reply.

6.6  Departments of Economic Affairs, New Delhi, Office of the Assistant Commissioner of
Central Excise and Customs, Gulbarga, Terminal Ballistics Research Laboratory, Chandigarh;
~ Southern Region Farms Machinery Training and Testing Institute, Anantpur, Central Cattle Breeding
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Farm, Chiplima (District Sambalpur); Chief Postmaster General, Ranchi have informed that the
work is under process.

6.7  Another category of organizations feel that it is not applicable to them. These are:- Offices of
the Controller General of Defence Accounts, New Delhi; Custodian of Enemy Property for India,
Mumbai; Assistant Commissioner of Central Excise and Customs, Hubli and Chief Postmaster General
(Uttaranchal Circle) Dehradun.

6.8 Inall 56 Public Sector Undertakings/ Statutory Bodies etc. have furnished information out of
which 27 have reported that they are attending the job. These are:- Hindustan Insecticides Limited,
Minerals and Metals Trading Corporation Limited, Bharat Heavy Electricals Limited, Council of
Scientific and Industrial Research, National Textile Corporation Limited, all in New Delhi; Central
Institute of Plastics Engineering.and Technology (CIPET), Chennai; Bengal Chemicals and
Pharmaceuticals Limited, Garden Reach Shipbuilders and Engineers Limited, and Indian Statistical
Institute, all in Kolkata; Mumbai Port Trust, Mazagon Dock Limited and Shipping Corporation of
India, all in Mumbai; National Institute of Pharmaceutical Education and Research (N IPER), Ropar;
Neyveli Lignite Corporation Limited, Neyveli; Bharat Cooking Coal Limited, Dhanbad; Hindustan
Newsprint Limited, Newsprintnagar (Kottayam); Bharat Dynamics Limited and International Advanced
Research Centre for Powder Metallurgy and New Material, both in Hyderabad; Maulana Azad National
Institute of Technology, Bhopal; National Aluminium Company Limited, Bhubaneswar; Indian Institute
of Tropical Metrology, Pune; Visakhapatnam Port Trust, Visakhapatnam; Tuticorin Port Trust,
Tuticorin; Mormugao Port Trust, Goa; Narmada Control Authority, Indore; Brahamputra Board,
Guwahati and Ganga Flood Control Commission, Patna.

6.9  Project Equipment Corporation Limited, New Delhi; National Fertilizers Limited Noida (U.P.)
and The Fertilizers and Chemicals Travancore Limited, Kochi; have informed that they are doing
recording, reviewing and weeding out of semi-current records as per the Companies Act.

6.10 Mineral Exploration Corporation Limited, Nagpur has informed that the steps are being taken-
up for recording, reviewing and weeding of semi-current records.

6.11 The following 10 Public Sector Undertakings/ Statutory Bodies etc. have informed that they
are not doing the job these are:- National Pharmaceutical Pricing Authority, IRCON International
Limited, Indian Railway Finance Corporation Limited and Tribal Cooperation Marketing Development
Federation (TRIFED), all in New Delhi; Society for Applied Microwave Electronics Engineering and
Research (SAMEER), Mumbai; Hindustan Organic Chemicals Limited, Ambalamagal (Ernakulam)
and Rasyani (Raigad); Spices Trading Corporation Limited, Bangalore; Hindustan Latex Limited,
Thiruvananthapuram; Praga Tools Limited, Secunderabad.

6.12  Indian Railway Catering and Tourism Corporation, New Delhi and Railway Vikas Corporation
Limited Mumbai have informed that they could not attend the job as they were established during
2001 and 1999 respectively.

6.13  Engineers India Limited, New Delhi and New India Assurance Company Limited, Mumbai has
informed that they are not covered under the Public Records Act 1993 and The Public Records Rule 1997.
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6.14 The following 10 Public Sector Undertakings/ Statutory Bodies etc. have forwarded vague
replies the State Farms Corporation of India and Steel Authority of India Limited, both in New Delhi;
National Film Development Corporation Limited and Bharat Petroleum Corporation Limited, both in
Mumbai; Institute of Ocean Management (Anna University) and Chennai Petroleum Corporation
Limited, both in Chennai; Andrew Yule and Company Limited, Kolkata; Bharat Earth Movers Limited,
Bangalore; Mahanadi Coal Fields Limited, Sambalpur; Metallurgical and Engineering Consultation
(India) (MECON) Limited, Ranchi.

6.15 H.M.T. Chinar Watches Limited, Srinagar has sent nil report.
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CHAPTER 7

INDEXING OF RECORDS

Records that have ceased to be current are kept and maintained so that the evidence contained in them
may be utilized for purposes of administration use and historical Research. This ever-increasing bulk
of useful records will not be utilized for the posterity for any purpose unless there exist some reference
media to help where the records on a particular subject could be found. An Index is an instrument that
provides such a information and thus it is necessary that records meant for permanent retention should
be indexed. Keeping this aspect in view, accordingly a circular letter No. F.16-12/ 2004 dated 17
March, 2004 was issued to 1887 Records Creating Agencies for collecting information. The response
received is not encouraging as very few organisations are attending to this vital job of records
management.

7/ The analysis of the information received in this regard reveals that in all 200 organisations
including Public Sector Undertakings (to be more precise 144 Ministries/ Departments/ Attached
offices and 56 Public Sector Undertakings) have forwarded information. 7 have informed that they
are preparing indices, 5 have furnished nil information, 2 informed that they are following functional
filing system. 67 are not doing it, 9 felt it is not applicable to them, 3 informed that their Headquarters
may be contacted. 3 are following their ownssystem. Details of replies received are as below.

7.2  The following 7 who are attending the jobs are:- Cabinet Secretariat, Delhi, National Atlas
and Thematic Mapping Organisation, National Sample Survey Organisations, both in Kolkata;
Commissioner of Railways Safety, Lucknow, Offices of the Commissioner of Central Excise and
Customs, Aurangabad and Salt Commissioner, Jaipur, Chief Postmaster General, Bhubaneswar.

73 The 51 Organisations who have furnished NIL information are:- Ministries of Railways and
Labour; Departments of Publication and Women and Child Development; President Secretariat,
Commissioner of Income Tax (Appeals), Delhi, Mumbai, Ahmedabad; Additional Directorate General
(Admn & Coord), MGO Branch, QMG Branch, MS Branch, E-in-C Branch and AG Branch; Armed
Forces Film and Photo Division, Service Sports Control Board, Staff Selection Commission, all in
New Delhi; Vocational Rehabilitation Centre for Handicapped Delhi and Chennai; Office of the
Commissioner of Customs, Chennai, Directorate General of Commercial Intelligence and Statistics,
India Government Mint, Office of the Smugglers and Foreign Exchange Manipulations (Forfeiture of
Property) Act, 1976 and Narcotic Drugs and Psychotropic Substances Act, 1985, Central Reference
Library, Office of the Jute Commissioner, all in Kolkata; Offices of the Additional Commissioner of
Income Tax, Commissioner of Income Tax and General Manager, Central Railway, all in Mumbeai;
Directorate of Wheat Development, Offices of Chief Postmaster General (Haryana Circle) and
Postmaster General (Haryana Circle), both in Ambala; Postmaster General (Vijayawada Region),
Vijayawada; Central Excise Commissionerate, Chief Commissioner of Income Tax, both in Kanpur,
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Indian Bureau of Mines, Nagpur; Chief Postmasters General, Ranchi and Dehradun; Senior Postmaster,
Varanasi; Office of the Central Excise and Customs Nagpur.

7.7  There is yet another category of organizations who have informed that this is not applicable to
them. Office of the Controller General of Defence Accounts, Directorate of Extension, both in New
Delhi; and Millets Development Jaipur, Regional Evaluation Offices Chennai and Hyderabad, Offices
of the Chief Postmaster General (U.P. Circle), Lucknow, (Haryana Circle), Ambala, Staff Selection
Commission (Central Region), Allahabad, Project Evaluation Office, Thiruvananthapuram, Central
Cattle Breeding Farm, Dhamrod (District Surat); Assistant Commissioner of Central Excise, Hubli.

7.8 The following offices are following their own procedure:- Offices of the Assistant Commissioner
of Central Excise and Commissioner of Central Excise, both in Belgaum and Bellary.

79 In all 56 Public Sector Undertakings/ Committees/ Corporations etc. have responded to the
Circular letter of this Department. Out of which only one creating agency i.e. Council of Scientific
and Industrial Research, New Delhi has informed that they are doing the job.

7.10 National Textile Corporation Limited, New Delhi; Bharat Cooking Coal, Limited, Dhanbad;
Bharat Dynamics Limited, Hyderabad and Mineral Exploration Corporation Limited, Nagpur have
informed that the job will be taken-up soon.

7.11 Ganga Flood Control Commission, Patna has informed that due to shortage of staff/ space the
work could not be attended to.

7.12  Engineers India Limited, New Delhi and New India Assurance Company Limited, Mumbai
have informed that they are not covered under the Public Records Act 1993 and the Public Records
Rule 1997.

7.13  The following 31 Public Sector Undertakings/ Statutory Bodies etc. have informed that they
are not doing their job these are:- National Pharmaceutical Pricing Authority, Project Equipment
Corporation Limited, Minerals and Metals Trading Corporation Limited, Bharat Heavy Electricals
Limited, Indian Railway Catering and Tourism Corporation Limited, IRCON International Limited,
Indian Railway Finance Corporation Limited, Tribal Cooperation Marketing Development Federation
(TRIFED), all in New Delhi; Bengal Chemicals and Pharmaceuticals Limited, Kolkata; Garden Reach
Shipbuilders and Engineers Limited, both in Kolkata; Mazagon Dock Limited, Mumbai Port Trust
and Society for Applied Microwave Electronics Engineering and Research, Shipping Corporation of
India Limited, all in Mumbai; Spices Trading Corporation Limited, Bangalore; Maulana Azad National
Institute of Technology, Bhopal; Hindustan Organic Chemicals Limited, Rasyani (Raigad); The
Fertilizers and Chemicals Travancore Limited, Kochi; National Fertilizers Limited, Noida (U.P.);
National Institute of Pharmaceutical Education and Research (NIPER), Ropar; Neyveli Lignite
Corporation Limited, Neyveli; Hindustan Latex Limited, Thiruvananthapuram; Praga Tools Limited,
Secunderabad; National Aluminium Company Limited, Bhubaneswar; International Advanced
Research Centre for Powder Metallurgy and New Material, Hyderabad; Indian Institute of Tropical
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Metrology, Pune; Visakhapatnam Port Trust, Visakhapatnam; Tuticorin Port Trust, Tuticorin; Mormugao
Port Trust, Goa; Narmada Control Authority, Indore and Brahamputra Board, Guwahati.

7.14  The following 4 Organisations have informed that it is not applicable to them:- Hindustan
Insecticides Limited, New Delhi, Indian Statistical Institute, Kolkata Mumbai Railway Vikas
Corporation Limited, Mumbai; and Hindustan Organic Chemicals Limited, Ambalamugal (Kochi).

7.15  The following 2 Public Sector Undertakings/ Statutory Bodies etc. have furnished ‘NIL’ reports:-
Central Institute of Plastics Engineering and Technology (CIPET), Chennai and H.M.T. Chinar Watches
Limited, Srinagar.

7.16 The following 11 organisations have sent vague reports these are:- State Farms Corporation of
India, Steel Authority of India Limited, both in New Delhi; Institute of Ocean Management (Anna
University) and Chennai Petroleum Corporation Limited, both in Chennai; Andrew Yule and Company
Limited, Kolkata; Bharat Petroleum Corporation Limited and National Film Development Corporation
Limited, both in Mumbai; Bharat Earth Movers Limited Bangalore, Mahanandi Coal Fields Limited,
Sambalpur; Hindustan Newsprint Limited, Kottayam and Metallurgical and Engineering Consultation
(India) (MECON) Limited, Ranchi.
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CHAPTER 8

COMPILATION OF RETENTION SCHEDULE FOR RECORDS

In order to maintain equilibrium between records of permanent nature and those which are of temporary
nature it is absolutely essential that all Records Creating Agencies should compile their Retention
Schedules. Keeping this in view, Section 6(1) (€) of the Public Records Act, 1993 lays down that all
records creating agencies should frame a Retention Schedule for substantive functions and get it
vetted by the National Archives of India. As Government functions are frequently changing/ expanding
it is further desirable that such Retention Schedules should be revised once in five years in collaboration
with the National Archives of India.

8.1 In response to Circular No. 16-12/ 2004-R.M. dated 17 March 2004, 144 Government
Organisations have responded.

82 44 offices have informed that they have compiled Retention Schedules for their records. These
are:- Ministries of Civil Aviation, Defence, Environment and Forests, Health and Family Welfare,
Labour, Non-Conventional Energy Sources, Railways (Railway Board), Shipping and Water Resources;
Departments of Chemicals and Petrochemicals, Fertilizers, Commerce, Information Technology,
Economic Affairs, Expenditure, and Personnel and Training, Prime Minister’s Office, Cabinet
Secretariat, Planning Commission, Directorates General of Foreign Trade, Supplies and Disposals,
Office of the Director General of Civil Aviation, Additional Directorates General (Administration &
Coord), Army Headquarters, QMG, MGO and E-in-C Branch; Central Pension Accounting Office,
Field Operation Division and Zonal Councils Secretariat, all in New Delhi; Central Statistical
Organisation (I.S. Wing), and National Atlas and Thematic Mapping Organisation, both in Kolkata;
Department of Space and National Tuberculosis Institute, both in Bangalore; Office of the
Commissioner of Central Excise, Belgaum; Terminal Ballistics Research Laboratory, Chandigarh;
Advanced Training Institute, Electronics and Process Instrumentation, Dehradun; Central Cattle
Breeding Farm, Dhamrod (District Surat); Central Drugs Standard Control Organisation (North Zone),
Ghaziabad; Directorate of Marketing and Inspection, Guwahati; Regional Directorate of Apprenticeship
Training; Hyderabad; Office of the Salt Commissioner, Jaipur; Commission of Railway Safety,
Lucknow: Indian Bureau of Mines, Nagpur and National Film Archive of India, Pune.

83  There are 87 Offices which have forwarded NIL information. These are:- Ministry of Statistics
and Programme Implementation, Departments of Commerce, (Supply Davison), Publication and
Women and Child Development; President Secretariat, Secretariat of Vice President of India, Directorate
of Extension, Additional Directorate General (Admninistration and Coord), Army Headquarters MS
Branch, Service Sports Control Board, Armed Forces Headquarters, Armed Forces Film and Photo
Division, Integrated Headquarter of Ministry of Defence (Navy), Offices of the Controller General of
Defence Account, Development Commissioner, Staff Selection Commission, Income Tax Settlement
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Commission, Commissioner of Income Tax (Appeals), Data Processing Division and Vocational
Rehabilitation Centre for Handicapped, all in New Delhi; Directorate of Tobacco Development and
Office of the Commissioner of Customs, both in Chennai; Directorate General of Commercial
Intelligence and Statistics, Offices of the Smugglers and Foreign Exchange Manipulators (Forfeiture
of Property) Act, 1976 and Narcotic Drugs and Psychotropic Substances Act, 1985 Jute Commissioner,
India Government Mint, Botanical Survey of India, Central Reference Library, National Sample Survey
Organisation, all in Kolkata; Directorate of Cotton Development, Offices of the Custodian of Enemy
Property for India, Commissioner of Income Tax (Appeals), Commissioner of Income Tax and
Additional Commissioner of Income Tax (CIB)-II, Central Railway, all in Mumbai; Offices of the
Official Liquidator Uttar Pradesh and Uttaranchal High Courts, Allahabad and Nainital, Welfare
Commissioner (Labour Welfare Organization) and Staff Selection Commission (Central Region), all
in Allahabad; Southern Region Farm Machinery Training and Testing Institute, Anantapur (A.P.);
Regional Vocational Training Institute for Women and Central Institute of Coastal Engineering for
Fishery, both in Bangalore; Western Region Office (Ministry of Environment and Forests), Bhopal
and Northern Regions Office, Chandigarh; Directorate of Wheat Development, Ghaziabad and Millet
Development, Jaipur; Central Cattle Breeding Farm, Chiplima (District Sambalpur); Regional Station
for Forage Production and Demonstration, Gandhinagar, National Biofertiliser Development Centre
and Chief Commissioner of Income Tax, both in Ghaziabad; Offices of the Chief Commissioner of
Income Tax, Kanpur; Dehradun and Ludhiana; Offices of the Commissioner of Income Tax (Appeal),
and Director General of Income Tax, both in Ahmedabad and Director of Income Tax (Investigation),
Bhubaneswar; Commissioners of Central Excise and Custom, Aurangabad and Nagpur; Assistant
Commissioners of Central Excise, Belgaum, Bellary and Hubli; Assistant Commissioner of Central
Excise and Customs, Hubli and Gulbarga; Central Excise Commissionerate, Kanpur; Offices of Labour
Commissioner (Central) Ajmer and Kochi; Regional Vocational Training Institute for Women, Hissar
and Araimile (Tura, Meghalaya) Foreman Training Institute, Jamshedpur; Offices of the Chief
Postmaster General, Ambala; Dehradun; and Postmaster General, Vijayawada; Chief Postmaster
General, Ranchi and Senior Postmaster, Varanasi; Regional Evaluation Offices, Kolkata, Mumbai,

Ahmedabad, Chandigarh, Lucknow and Hyderabad; Proj ect Evaluation Offices, Ahmedabad,

Bangalore, Bhopal, Bhubaneswar, Guwahati, Shimla and Thiruvananthapuram; Reg10nal Centre for
Military Airworthiness, District Sultanpur (U.P.); Lal Bahadur Shastri National Academy of
Administration, Mussoorie and Directorate General of Lighthouses and Lighthships, Noida.

84  The following 4 offices have informed that they are following Record Retention Schedules
issued by Department of Administrative Reforms and Public Grievances. These are:- Ministry of
Power, Additional Directorate General (Admninistration and Coord), Army Headquarters, AG Branch,
Lok Nayak Jaiparkash Narayan National Institute of Criminology and Forensic Science, all in New
Delhi and Vocational Rehabilitation Centre for Handicapped, Chennai.

8.5  Offices of the Chief Postmaster General, Bhubaneswar and Lucknow are following their own
Departmental Retention Schedule.

8.6  Directorate General of Central Reserve Police Force, New Delhi has stated that they are
following manual of Central Reserve Police Force which is approved by Ministry of Home Affairs.
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8.7  Research Designs and Standards Organisation, Lucknow have informed that Records Retention
Schedule has been notified in Railway Board and same is being followed whereas Office of the Chief
Commissioner of Income Tax, Nagpur are following manual of Central Excise.

Regional Evaluation Offices, Chennai, Jaipur and Project Evaluation Office, Ahmedabad have
stated that Retention Schedule is maintained by Headquarter.

8.8  As regards Pubic Sector Undertakings/ Statutory Bodies etc are concerned out of 56
Organisations who have furnished information in this regard 10 have informed that they have prepared
Retention Schedule for records. These are:- Council of Scientific and Industrial Research and National
Textile Corporation Limited, both in New Delhi; Bengal Chemicals and Pharmaceuticals Limited,
Kolkata; Hindustan Organic Chemicals Limited, Ambalamugal and Rasyani (Raigad); The Fertilizers
and Chemicals Travancore Limited, Kochi; National Fertilizers Limited, Noida (UP); Hindustan
Newsprint Limited, Newsprint Nagar (Kottayam); Visakhapatnam Port Trust, Visakhapatnam; Tuticorin
Port Trust, Tuticorin.

8.9  The following 8 Public Sector Undertakings/ Statutory Bodies etc. have informed that they
have initiated the action for compilation of records retention schedule. Hindustan Insecticides Limited,
Minerals and Metals Trading Corporation Limited, Bharat Heavy Electricals Limited and Tribal
Cooperation Marketing Development Federation (TRIFED), all in New Delhi; Shipping Corporation
of India Limited, Mumbai; Bharat Cooking Coal Limited, Dhanbad; Maulana Azad National Institute
of Technology, Bhopal; Ganga Flood Control Commission, Patna.

8.10 IRCON International Limited, New Delhi; Garden Reach Shipbuilders and Engineers Limited,
Kolkata; Spices Trading Corporation Limited, Bangalore and Narmada Control Authority, Indore
have informed that they are following the Records Retention Schedule as per Companies Act.

8.11 National Aluminium Company, Bhubaneswar; Mineral Exploration Corporation, Nagpur;
Bharat Dynamics Limited and International Advanced Research Centre for Powder Metallurgy and
New Materials, Hyderabad have informed that the action towards the compilation of Records Retention
Schedule will be taken-up soon.

8.12 The following 10 Undertakings/ Statutory Bodies etc. have sent vague reply:- State Farms
Corporation of India Limited and Steel Authority of India Limited, both in New Delhi; Institute of
Ocean Management (Anna University) and Chennai Petroleum Corporation Limited, both in Chennai;
Andrew Yule and Company Limited, Kolkata; Bharat Petroleum Corporation Limited and National
Film Development Corporation Limited, both in Mumbai; Mahanandi Coalfields Limited Sambalpur;
Bharat Earth Movers Limited, Bangalore; Metallurgical and Engineering Construction (India)
(MECON) Limited, Ranchi.

8.13 16 Organisations have reported that they have no records retention schedule. These are:- National
Pharmaceutical Pricing Authority, Project Equipment Corporation Limited, Indian Railway Catering
and Tourism Corporation Limited, Indian Railway F inance Corporation Limited, all in New Delhi;
Mumbai Port Trust and Mumbai Railway Vikas Corporation Limited, Mumbai; Society for Applied
Microwave Electronics Engineering and Research, all in Mumbai; Central Institute of Plastics
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Engineering and Technology, Chennai; National Institute of Pharmaceutical Education and Research
(NIPER) Ropar; Neyveli Lignite Corporation Limited, Neyveli; Hindustan Latex Limited,
Thiruvananthapuram; Praga Tools Limited, Secunderabad; Indian Institute of Tropical Metrology,
Pune; Mormugao Port Trust, Goa; Brahamputra Board, Guwahati; H.M.T. Chinar Watches Limited,
Srinagar.

8.14 Indian Statistical Institute, Kolkata and Mazagon Dock Limited, Mumbai have informed that
they are following their own Records Retention Schedules.

8.15 Engineers India Limited, New Delhi and New India Assurance Company Limited, Mumbai
have informed that they are not covered under the Public Record Act 1993 and the Public Records
Rules 1997.
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CHAPTER 9

DECLASSIFICATION OF CLASSIFIED RECORDS

Most of the Records Creating Agencies/ Government Department do create some records which are of
sensitive nature and not to be shown to unauthorized person in public interest as their disclosure may
cause problem to integrity of Nation Keeping this in view, it is imperative on the part of Records
Creating Agencies that the file should be given security classification only when it is absolutely
necessary. Section 6(1) (f) of Public Records Act 1993 to be read with 7 of Public Records Rule 1997
has made it mandatory to downgrade/ declassify records once in five years and amalgamate them in
regular series. National Archives of India has been repeatedly urging the Ministries/ Departments/
Public Sector Undertakings through its various meetings held with Department of Personnel and
Administrative Reforms and also Archival Advisory Board meetings to take up this work the right
earnest.

A Circular letter No. F.16-12/2002-R.M. dated 17 March 2004 was sent to all Records Creating
Agencies and again another Circular letter No. F.16-4/ 2004-R.M dated 17 March 2004 was also
issued reuesting the Records Creating Agencies to send their half-yearly reports on declassification of
records. The details of organizations who have sent their reports can be seen in Annexure IIL

In all 200 Agencies 144 Main Ministries/ Departments, and 56 Public Sector Undertakings
have furnished information. The Critical Analysis is as follows:-

9.1  The following 36 Organisations have informed that they are doing the work:-These are:-
Ministries of Environment and Forest, Labour, Railways (Railway Board) Departments of Commerce
(Supply of Division), Information Technology, Economic Affairs, Additional Directorate General of
Administration and Coord, Army Headquarters, QMG Branch, MS Branch, all in New Delhi; Botanical
Survey of India and India Government Mint, both in Kolkata; Office of the Regional Labour
Commissioner (Central) Kochi; Lal Bahadur Shastri National Academy of Administration, Mussoorie;
Department of Space, Bangalore; Indian Bureau of Mines, Nagpur Northern Regional Office (Ministry
of Environment and Forest) Chandigarh.

Prime Minister’s Office, New Delhi has informed that the work is in progress; Department of

tsonnel and Training is doing efforts in declassifying the recgrgs; Ministry of Defence has kept
them in Departmental Records Room.

9.3  The organizations who are not doing declassification of classified records are:- Ministries of
Civil Aviation, Health and Family Welfare; Power, Water Resources, Departments of Publications,
Chemicals and Petrochemicals, Fertilizers, Commerce, President Secretariat, Secretariat of Vice
President of India, Cabinet Secretariat, Additional Directorate General of Administration and Coord,
Army Headquarters, MGO Branch, E-in-C Branch, AG Branch, Integrated Headquarters of Ministry
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of Defence (Navy), Office of the Director General of Civil Aviation, Services Sports Control Board,
Armed Forces Headquarters Offices of the Directorate Generals of Supplies and Disposal, Foreign
Trade, all in New Delhi; National Atlas Thematic Mapping Organisation and Office of the Jute
Commissioner and Directorate General of Commercial Intelligence and Statistics, all in Kolkata;
Custodian of Enemy Property, Mumbai; Commission of Railway Safety, Lucknow; Offices of the
Chief Postmaster, Ranchi; Postmaster Generals (U.P. Circle), Lucknow; (Haryana Circle), Ambala;
(Orissa Circle), Bhubaneswar; (Uttaranchal Circle), Dehradun and (Vijayawada Region), Vijayawada;
Terminal Ballistic Research Laboratory, Chandigarh Regional Centre for Military Airworthiness,
District Sultanpur (U.P.); Western Region Office (Ministry of Environment and Forests), Bhopal;
Central Drugs Standard Control Organisation (North Zone), Ghaziabad; National Tuberculosis Institute
Bangalore.

94  Foreman Training Institute, Jamshedpur has informed that the action is to be taken by
Headquarters.

9.5 Armed Forces Film and Photo Division, New Delhi has informed that their records cannot be
declassified.

9.6  The remaining 85 Ministries/ Departments/ Offices have informed that they have no classified
records hence the information is NIL. These are:- Ministries of Non-Conventional Energy Sources,
Shipping and Statistics and Programme Implementation; Departments of Expenditure, Women and
Child Development, Central Pension Accounting Office, Income Tax Settlement Commission,
Directorate General of Central Reserve Police Force, Lok Nayak Jaiparkash Narayan National Institute
of Criminology and Forensic Science, Zonal Council Secretariat, Computer Centre, Data Processing
Division, Field Operation Division, Directorate of Extension, all in New Delhi; Directorate of Tobacco,
Chennai; Directorates Marketing Inspection, Guwahati and Cotton Development, Mumbai; Millets
Development Jaipur, Wheat Development Ghaziabad; Commissioners of Income Tax (Appeals) Delhi,
Mumbai and Ahmedabad; Staff Selection Commission, New Delhi and (Central Region), Allahabad;
Planning Commission, Office of the Development Commissioner, all in New Delhi; Vocational
Rehabilitation Centers for Handicapped, Delhi and Chennai; Central Reference Library, Central
Statistical Organisation and Offices of the Smugglers and Foreign Exchange Manipulators (Forfeiture
of Property) Act, 1976 and Narcotic Drugs and Psychotropic Substances Act, 1985, all in Kolkata;
Central Cattle Breeding Farms Dhamrod (District Surat) and Chiplima (District Sambalpur), Central
Institute of Coastal Engineering for Fishery, Bangalore; National Biofertiliser Development Centre
Ghaziabad; Regional Station for Forage Production and Demonstration Gandhinagar; Southern Region
Farm Machinery Training and Testing Institute, Anantapur (A.P.); Central Excise Commissionerate,
Kanpur; Offices of the Additional Commissioner of Income Tax (CIB)-II, Mumbai; Assistant
Commissioners of Central Excise and Customs, Gulbarga and Hubli; Assistant Commissioners of
Central Excise, Belgaum, Bellary and Hubli; Chief Commissioners of Income Tax, Ghaziabad,
Dehradun, Kanpur and Nagpur; Commissioner of Central Excise and Customs, Nagpur and
Aurangabad; Commissioners of Central Excise, Belgaum; Commissioners of Income Tax Mumbai
and Ludhiana; Director General of Income Tax, Ahmedabad; Director Income Tax (Investigation),
Bhubaneswar; Office of Official Liquidator Uttar Pradesh and Uttaranchal High Courts, Allahabad
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and Nainital and Welfare Commissioner (Labour Welfare Organisation), both in Allahabad; Salt
Commissioner, Jaipur; National Film Archive of India Pune; Advanced Training Institute, Electronics
and Process Instrumentation, Dehradun; Offices of the Regional Labour Commissioner (Central),
Ajmer and Chandigarh; Regional Directorate of Apprenticeship Training, Hyderabad; Regional
Vocational Training Institutes for Women, Araimile (Tura, Meghalaya), Bangalore and Hissar; Research
Designs and Standards Organisation, Lucknow; Directorate General of Lighthouses and Lightships,
Noida; Project Evaluation Offices, Guwahati, Ahmedabad, Bangalore, Bhopal, Bhubaneswar, Patna,
Shimla and Thiruvananthapuram; Regional Evaluation Offices Chennai, Kolkata, Mumbai, Chandigarh,
Hyderabad, Jaipur, Lucknow and Ahmedabad.

9.7  The analysis of information received from 56 Public Sector Undertakings/ Statutory Bodies
etc. in this regards is as follows. In all 8 Organisations have intimated that they are doing the de-
classification of files, 2 have informed that the work will be taken up soon, 2 have informed that they
are following their own system, 10 have sent vague reply, 2 have replies that they are following their
own system and 5 have reported that it is not applicable to them whereas NIL/ No information has
been forwarded by 25 organisations while 2 have informed that they are not covered under the Public
Records Act 1993 and the Public Records Rules 1997.

9.8  The following 8 Organisations have informed that they are having classified records and doing
the job of de-classification:- National Textile Corporation Limited, New Delhi; Neyveli Lignite
Corporation Limited, Neyveli; Hindustan Newsprint Limited, Newsprintnagar (Kottayam); Indian
Institute of Tropical Metrology, Pune; Visakhapatnam Port Trust, Visakhapatnam; Tuticorin Port
Trust, Tuticorin; Mormugao Port Trust, Goa; Narmada Control Authority, Indore.

99  Maulana Azad National Institute of Technology, Bhopal and Bharat Dynamics Limited,
Hyderabad have informed that the job of de-classification of classified files will be taken up soon.

9.10 The following 2 Organisations have informed that they are following their own system:-
Mazagon Dock Limited, Mumbai and Garden Reach Shipbuilders and Engineers Limited, Kolkata.

9.11 The following 10 Organisations have forwarded vague reply:- State Farms Corporation of
India Limited and Steel Authority of India, both in New Delhi; Chennai Petroleum Corporation Limited
and Institute of Ocean Management (Anna University) both in Chennai; Andrew Yule and Company
Limited, Kolkatr; Bharat Petroleum Corporation Limited and National Film Development Corporation
Limited, both in Mumbai; Mahanandi Coalfields Limited, Sambalpur; Bharat Earth Movers Limited,
Bangalore; Metallurgical and Engineering Consultation (India) (MECON) Limited, Ranchi.

9.12 The other category of 6 Organisations who feel that it is not applicable to them are:- Hindustan
Insecticides Limited and Bharat Heavy Electricals Limite J, both in New Delhi; Indian Statistical
Institute, Kolkata; Mumbai Railway Vikas Corporation Limited, Mumbai; Hindustan Organic
Chemicals Limited, Ambalamugal and Rasyani;

9.13  The following 26 organisations have forwarded ‘NIL’ reports:- National Pharmaceutical Pricing
Authority, Project Equipment Corporation Limited, Mineral and Metals Trading Corporation Limited,
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Indian Railway Catering and Tourism Corporation, IRCON International Limited, Indian Railway
Finance Corporation Limited, Council of Scientific and Industrial Research, Tribal Co-operation
Marketing Development Federation (TRIFED), all in New Delhi; Central Institute of Plastics
Engineering and Technology (CIPET), Chennai; Bengal Chemicals and Pharmaceutical Limited,
Kolkata; Mumbai Port Trust, Society for Applied Microwave Electronics Engineering and Research
(SAMEER) and Shipping Corporation of India Limited, all in Mumbai; Spices Trading Corporation
Limited, Bangalore; The Fertilizers and Chemicals Travancore Limited, Kochi; National Fertilizers
Limited, Noida (U.P.); National Institute of Pharmaceutical Education and Research (NIPER) Ropar;
Bharat Cooking Coal Limited, Dhanbad; Hindustan Latex Limited, Thiruvananthapuram; Praga Tools
Limited, Secunderabad; H-M.T. Chinar Watches Limited, Srinagar; National Aluminium Company
Limited, Bhubaneswar; International Advanced Research Centre for Powder Metallurgy and New
Materials, Hyderabad; Mineral Exploration Corporation Limited, Nagpur; Brahamputra Board,
Guwahati; Ganga Flood Control Commission, Patna. ,

9.14 Engineers India Limited, New Delhi and New India Assurance Company Limited, Mumbai
have informed that they are not covered under the Public Records Act 1993 and the Public Records
Rules 1997.
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CHAPTER 10

DEFUNCT/ COMMITTEES COMMISSIONS

Commissions/ Committees which are set up for a specific purpose do contain important information
that is useful for administrators and after considerable lapse of time for historians as well. As this type
of information will not be available elsewhere, the National Archives of India has been making efforts
to preserve it by contacting Records Creating Agencies. To achieve the target, a Circular letter No. F.
16-12/ 2004-R.M. dated 17 March 2004 was issued to 1,887 Records Creating Agencies, including
500 Public Sector Undertakings. Another Circular letter No. F. 16-10/2004-R.M. dated 17 June 2004
was issues to 84 main Ministries/ Departments.

10.1 Ministry of Defence has again informed that they have records of two defunct bodies in their
custody i.e. Export Classification Committee, and Special Surplus Store Disposal Committee and
every effort is being made to bring these records from the Ministry to National Archives of India.

102 Directorate of Cotton Development Mumbai has also informed that they have records of Indian
Development Council.

103 Directorate General of Foreign Trade, New Delhi has requested us to contact Headquarters,
whereas Department of Information Technology will be ascertaining the position.

104  The following offices have sent NILreport. These are:- Ministries of Civil Aviation, Environment
and Forests, Health and Family Welfare, Labour, Non-Conventional Energy, Power, Railways (Railway
Board) Shipping, Statistics and Programme Implementation and Water Resources; Departments of
Chemicals and Petrochemicals, Fertilizers, Commerce, (Supply Division), Economic Affairs,
Expenditure, Personnel and Training, Publications and Women and Child Development; President
Secretariat, Secretariat Vice President of India, Prime Minister’s Office, Cabinet Secretariat, and
Directorate of Extension, Office of the Director General Civil Aviation, Supplies and Disposals, Central
Reserve Police Force, Additional Directorate Generals (Admnistration and Coord), Army Headquarters,
QMG Branch, MGO Branch, MS Branch, E-in-C Branch and AG Branch, Service Sports Control
Board, Armed Forces Film and Photo Division, Integrated Headquarters of Ministry of Defence (Navy);
Office of the Controller General Defence Accounts, Central Pension Accounting Office, Income Tax
Settlement Commission, Loknayak Jaiparkash Narayan Institute of Criminology and Forensic Science,
Zonal Council Secretariat, Staff Selection Commission, Office of the Development Commissioner,
Field Operation Division, Computer Centre, Data Processing Division and Planning Commission all
in New Delhi; Directorates of Tobacco Development, Chennai, Cotton Development Mumbai, Wheat
Development, Ghaziabad, Millet Development, Jaipur and Marketing and Inspection, Guwahati;
Lighthouses and Lighthships, Noida and Commercial and Intelligence and Statistics, Kolkata;
Commissioners of Income Tax (Appeals), New Delhi, Mumbai and Ahmedabad; Office of the
Commissioner of Customs, Chennai, Vocational Rehabilitation Centres for Handicapped, Delhi and
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Chennai; Regional Evaluation Offices, Chennai, Kolkata, Mumbai, Ahmedabad, Lucknow, Hyderabad,
Jaipur and Chandigarh; Project Evaluation Offices, Guwahati, Thiruvananthapuram, Bhopal, Shimla,
Bangalore, Bhubaneswar, Patna and Ahmedabad; Central Reference Library, National Atlas and
Thematic Mapping Organisation, Botanical Survey of India, National Sample Survey Organisation,
Central Statistics Organisation (I.S. Wing), Office of the Jute Commissioner, India Government Mint,
Office of the Smugglers and Foreign Exchange Manipulators (Forfeiture of Property) Act, 1976 and
Narcotic Drugs and Psychotropic Substances Act, 1985, all in Kolkata; Offices of the General Manager,
Central Railway and Custodian of Enemy Property for India, both in Mumbai; National Biofertiliser
Development Centre and Central Drugs Standard Control Organisation (North Zone), both in Ghaziabad;
Department of Space, National Tuberculosis Institute, Central Institute of Coastal Engineering for
Fishery, all in Bangalore; Southern Region Farm Machinery Training and Testing Institute, Anantpur
(A.P.); Regional Station for Forage Production and Demonstration, Gandhinagar; Central Cattle
Breeding Farms, Chiplima and Dhamrod,; Commission of Railway Safety and Research Designs and
Standards Organisation, both in Lucknow, Indian Bureau of Mines, Nagpur; Terminal Ballistics Research
Laboratory and Northern Regional Office (Ministry of Environment and Forest), both in Chandigarh;
Western Regional Office, Bhopal; Regional Centre for Military Airworthiness, District Sultanpur;
Office of the Salt Commissioner, Jaipur, Offices of the Official Liquidator Uttar Pradesh and Uttaranchal
High Courts, Allahabad and Nainital, Welfare Commissioner (Labour Welfare Organisation) and Staff
Selection Commission, all in Allahabad; National Film Archive of India, Pune; Regional Directorate
of Apprenticeship Training, Hyderabad, Foremen Training Institute, J amshedpur; Advanced Training
Institute Electronics and Process Instrumentation, Dehradun; Lal Bahadur Shastri National Academy
of Administration, Mussoorie; Senior Postmaster, Varanasi; Chief Postmaster General, Ranchi; Offices
of the Chief Postmaster General (Orissa Circle) Bhubaneswar, (Haryana Circle) Ambala, (Uttaranchal
Circle) Dehradun (U.P. Circle) Lucknow, and (Vijayawada region) Vijayawada; Offices of the
Commissioner of Income Tax, Additional Commissioner of Income Tax (CIB)-IL, both in Mumbai;
Chief Commissioners of Income Tax (Meerut), Ghaziabad, Kanpur, Nagpur, Dehradun and Ludhiana;
Offices of the Director General of Income Tax, Ahmedabad, (Investigation), Bhubaneswar;
Commissioner of Central Excise and Customs, Aurangabad, Hubli, Gulbarga and Nagpur;
Commissioner of Central Excise, Belgaum, Hubli and Bellary; Central Excise Commissionerate,
Kanpur; Offices of the Regional Labour Commissioner (Central), Kochi, Ajmer, Chandigarh, Regional
Vocational Training Institutes for Women, Bangalore, Hissar and Araimile (Tura, Meghalaya).

10.5 In all 56 Public Sector Undertakings/ Committees/ Corporations etc. responded in this regard.
Out of which 37 have furnished NIL information 10 have sent vague reply, whereas 7 Organisations
have intimated that it is not applicable to them while 2 organizations have informed that they are not
covered under the Public Records Act 1993 and the Public Records Rule 1997. The analysis of the
information is detailed as under.

10.6 The following 37 Organisations have furnished NIL information:- Hindustan Insecticides
Limited, Project Equipment Corporation Limited, Minerals and Metals Trading Corporation Limited,
Bharat Heavy Electricals Limited, Indian Railway Catering and Tourism Corporation, IRCON
International Limited, Indian Railway Finance Corporation Limited, Council of Scientific and Industrial
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Research, National Textile Corporation Limited, all in New Delhi; Central Institute of Plastics
Engineering and Technology (CIPET), Chennai; Bengal Chemicals and Pharmaceuticals Limited,
and Garden Reach Shipbuilders and Engineers Limited, both in Kolkata; Society for Applied Microwave
Electronics Engineering and Research (SAMEER), Mazagon Dock.Limited, Mumbai Port Trust,
Shipping Corporation of India Limited, all in Mumbai; Hindustan Organic Chemicals Limited,
Ambalamugal and Rasyani (Raigad); The Fertilizers and Chemicals Travancore Limited, Kochi;
National Fertilizers Limited, Noida (U.P.); Neyveli Lignite Corporation Limited, Neyveli; Bharat
Cooking Coal Limited, Dhanbad; Spices Trading Corporation Limited, Bangalore; Hindustan Newsprint
Limited, Newsprintnagar (Kottayam); Bharat Dynamics Limited, Hyderabad; Hindustan Latex Limited,
Thiruvananthapuram; Praga Tools Limited, Secunderabad; H.M.T. Chinar Watches Limited, Srinagar;
Maulana Azad National Institute of Technology, Bhopal; National Aluminium Company Limited,
Bhubaneswar; Mineral Exploration Corporation Limited, Nagpur; International Advanced Research
Centre for Powder Metallurgy and New Materials, Hyderabad; Visakhapatnam Port Trust,
Visakhapatnam; Tuticorin Port Trust, Tuticorin; Narmada Control Authority, Indore; Brahamputra
Board, Guwahati; Ganga Flood Control Commission, Patna.

10.7 The following 10 Organisations have forwarded vague replies:- State Farms Corporation of
India Limited and Steel Authority of India, both in New Delhi; Institute of Ocean Management (Anna
University) and Chennai Petroleum Corporation Limited, both in Chennai; Andrew Yule and Company
Limited, Kolkata; Bharat Petroleum Corporation Limited and National Film Development Corporation
Limited, both in Mumbai; Mahanadi Coalfields Limited, Sambalpur; Bharat Earth Movers Limited,
Bangalore and Metallurgical and Engineering Consultation (India) (MECON) Limited, Ranchi.

10.8 7 Organisations have informed that it is not applicable to them. These are:- National
Pharmaceutical Pricing Authority, Tribal Cooperation Marketing Development Federation (TRIFED),
both in New Delhi; Indian Statistical Institute, Kolkata; Mumbai Railway Vikas Corporation Limited,
Mumbai; National Institute of Pharmaceutical Education and Research (NIPER), Ropar; Indian Institute
of Tropical Metrology, Pune and Mormugao Port Trust, Goa.

10.9 Engineers India Limited, New Delhi and New India Assurance Company Limited, Mumbai
have informed that they are not covered under the Public Records Act 1993 and the Public Records

Rules, 1997
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CHAPTER 11

ACTION INITIATED BY RECORDS CREATING AGENCIES
ON APPRAISAL OF NON-CURRENT RECORDS

Section 6(1) (C) of the Public Records Act, 1993 stipulates that the appraisal of non-current records of
the Ministries/ Departments/ Offices/ Public Sector Undertakings in collaboration with the National
Archives of India is a statutory requirement. It helps in saving precious shelf space by eliminating
records of ephemeral value, which can then be utilized for fresh accrual of records. It also ensures that
the records of permanent nature are regularly transferred to the Archival repository for permanent
preservation and use by all interested. Keeping in view the said provision, a Circular letter No. 16-12/
2004-R.M. dated 17 March 2004 was issued to all records creating agencies to ascertain the action
initiated by them in this regard. In response to the said Circular 144 Ministries/ Departments/ Offices
have furnished information. The analysis of information received is detailed below.

11.1 20 Ministries/ Departments/ Offices have informed that they are conducting the appraisal of
their non-current records in consultation with National Archives of India. These are:- Ministries of
Defence, Environment and Forests, Railways, Shipping and Water Resources; Departments of
Commerce, Information Technology, Economic ‘Affairs, Expenditure and Personnel and Training;
President’s Secretariat, Prime Minister’s Office, Planning Commission, Directorates General of
Supplies and Disposals and Foreign Trade; and Field Operation Division, all in New Delhi; Offices of
the General Manager Central Railway, Mumbai; Chief Postmaster General, Bhubaneswar; Salt
Commissioner, Jaipur and National Tuberculosis Institute, Bangalore.

11.2  The following 99 Organisation have sent ‘NIL’ reports. These are:- Ministries of Health and
Family Welfare, Labour, Non-Conventional Energy Sources, Power, Statistics and Programme
Implementation; Departments of Fertilizers, Commerce (Supply Division), Publication and Women
and Child Development; Secretariat of the Vice-President of India, Cabinet Secretariat, Staff Selection
Commission, Offices of the Director General of Civil Aviation, Development Commissioner and
Controller General of Defence Account; Additional Directorate General of Admn. & Coord, (Army
Headquarters), MGO Branch, E-in-C Branch; Services Sports Control Board, Directorate General,
Central Reserve Police Force, Armed Forces Film and Photo Division, Integrated Headquarters of
Ministry of Defence (Navy), Central Pension Accounting Office, Income Tax Settlement
Commission, Commissioner of Income Tax (Appeals), Computer Centre, Data Processing Division,
Lok Nayak Jaiparkash Narayan Institute of Criminology and Forensic Science, Vocational
Rehabilitation Centre for Handicapped and Zonal Council Secretariat, all in New Delhi; Office of
the Commissioner of Customs and Vocational Rehabilitation Centre for Handicapped, both in
Chennai; Directorate General of Commercial Intelligence and Statistics, Office of the Smugglers
and Foreign Exchange Manipulators (Forfeiture of Property) Act, 1976 and Narcotic Drugs and
Psychotropic Substances Act, 1985, Central Reference Library, Central Statistical Organisation,
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Botanical Survey of India, National Atlas and Thematic Mapping Organisation and National Sample
Survey Organisations, all in Kolkata; Directorate of Cotton Development, Offices of Custodian of
Enemy Property for India, Commissioner of Income Tax (Appeals), Commissioner of Income Tax
and Additional Commissioner of Income Tax (CIB)-IL, all in Mumbai; Department of Space, Central
Institute of Coastal Engineering, both in Bangalore; Western Regional Office (Ministry of
Environment and Forest) Bhopal; Northern Region Office (Ministry of Environment and Forest)
and Terminal Ballistics Research Laboratory, both in Chandigarh; Offices of the Commissioner of
Income Tax (Appeals) and Director General of Income Tax, both in Ahmedabad; Offices of the
Chief Commissioner of Income Tax, Ghaziabad, Dehradun, Kanpur, Ludhiana and Nagpur; Offices
of the Director of Income Tax (Investigation), Bhubaneswar; Commissioner of Central Excise and
Customs, Aurangabad and Nagpur; Commissioner of Central Excise and Assistant Commissioner
of Central Excise, both in Belgaum, Assistant Commissioner of Central Excise Hubli; Assistant
Commissioner of Central Excise and Customs, Gulbarga; Commissioner of Central Excise and
Customs, Nagpur; Central Excise Commissionerate, Kanpur; Directorate of Wheat Development
and Central Drug Standard Control Organisation, both in Ghaziabad; Central Cattle Breeding Farm,
Chiplima; Regional Station for Forage Production and Demonstration, Gandhinagar; Regional Centre
for Military Airworthiness, District Sultanpur (U.P.); Offices of the Chief Postmaster General,
Ambala and Ranchi; Postmaster General, Vijayawada; Senior Postmaster, Varanasi; Offices of the
Regional Labour Commissioner, Chandigarh and Kochi; Regional Vocational Training Institutes
for Women, Bangalore, Hissar and Araimile (Tura, Meghalaya); Office of the Welfare Commissioner,
and Staff Selection Commission, both in Allahabad; Advanced Training Institute, Electronics and
Process Instrumentation, Dehradun; Foremen Training Institute, Jamshedpur; Commission of
Railway Safety and Research Designs and Standards Organisation, both in Lucknow; Regional
Evaluation Offices, Chennai, Kolkata, Mumbai, Ahmedabad, Chandigarh, Lucknow, and Hyderabad;
Project Evaluation of Offices Ahmedabad, Bhopal, Bhubaneswar, Guwahati and Shimla; Lal Bahadur
Shastri National Academy of Administration, Mussoorie; Indian Bureau of Mines, Nagpur;
Directorate General of Lighthouses and Lightships, Noida and National Film Archive of India,
Pune.

113  The following 13 Offices have informed that this aspect is not applicable to them. Department
of Chemicals and Petrochemicals, Directorate of Extension, Additional Directorate Generals
(Admninistration and Coord) Army Headquarters, QMG Branch and AG Branch, all in New Delhi;
Southern Region Farm Machinery Training and Testing Institute, Anantapur; Central Cattle Breeding
Farm, Dhamrod; Offices of the Chief Postmaster General, Dehradun and Lucknow; Offices of the
Assistant Commissioner of Central Excise, Bellary; Assistant Commissioner of Central Excise and
Customs, Hubli; Regional Labour Commissioner, Ajmer; Regional Directorate of Apprenticeship
Training, Hyderabad and Project Evaluation Office, Thiruvananthapuram.

11.4 Ministry of Civil Aviation has informed that action will be initiated afresh for identifying the
non-current records and getting them appraised in consultation with National Archives of India, whereas
Directorate of Tobacco Development, Chennai has stated that they have more than 350 files of non-
current records to be appraised in consultation with National Archives of India.

-34-



115 SToRT R T, SRR iR e va Fréier T, Tareret T RIS 9ig SaRe fawr
ﬁ,mﬁwm%mmmwmﬁﬁmmmﬁﬁaﬁ?mw
R SR BN ST HRRT ST |

116 WWW(WWW)WW,WW,%W;WW
W,W;aﬁ?wﬁaﬁmmwm,éwﬁ?wmﬁqﬁﬁﬁm%maﬁﬁw
Tt ¥ WO fbar S Ay | :

117 FrefifRed e 3 aRue IR AT 8- Uewd Y BT Priferd IR ARG TRPR ThNIe,
21 BB 3, TR IREAGS Bl PR IR Yo AR SR ST AU, FEErs
3R AT, SATEEIT | :

118 agaﬁwséwﬁﬁﬁ?ﬁaa?%uﬁw:ﬁ/ﬁuﬁiﬁﬁmﬁwﬁﬁﬁ,ﬁﬁﬁﬁsm
#wﬁaaﬁﬁ@%@ﬁ%aﬁﬁwmﬁlﬁ%:—@mw%wﬁm
i, YRe ik sielfie srwT uRYe, IF 7 Reeh # I diwed (8 Trfedhed
%%,W;WWWW,W;WW%@%@,W;WW
Ffeddr A Rsm wweF, gon femaeeT U gxe, faamieeTH |

119 A & & Freifed 31 WToAT ¥ YR SET Ao & — WS Siuf qeu mitRer,
%@Wﬁsﬁm%ﬁé@qﬁﬁwwm%ﬁé@wﬁsﬁm%ﬁé@
Wm%ﬁé@aﬁ?v@uaﬁmﬁrﬁé@,wﬁmﬁﬁﬁﬁﬁ;mwﬁwsﬁﬁﬁ
WWW(@W}W;W%WW@WW@WW
MW@W#W@WWWWQ@W

(m);mqﬁwmﬂwmﬁ?ﬁﬁé@,ﬁ%a;wmﬁﬁé@,mﬁﬁw
Wﬁﬁé@ﬁﬁaﬁﬂwwﬁwﬁﬁé@mﬁwwmm%ﬁ%wﬁew
(Preerm); g e fafics, oy, i o8 fafce, RipexEe; Tagad. AR
fafics, SR AT aoTe T e W, e, @i e fafics, T
m%w,m;mmmw,w;mmmwﬁmww
TaTETe @R T qre RO ST, e |

1110 FreiRpe 6 TS & garan 5 ST AR Frd gY onfl 25 a o E gU €, gWe
auﬁ%mawfﬁa@mmmwwmﬂﬁmlﬁﬁz—wmwaﬁ?
(ggﬁ),ﬁﬁﬁﬁﬁ;@émmm%ﬁé@,aﬁé;mmwmam
mwmaﬁm,eﬁ?maﬁmﬁuﬁm@mﬂ?wﬂ(wméﬁém),
TS |

+35%



11.5 Directorates of Millets Development, Jaipur, and Marketing and Inspection, Guwahati and
National Biofertiliser Development Centre, Ghaziabad have informed that step will be taken to identify
the non-current records and information will be submitted in due course.

11.6  Additional Directorate General (Admnistration and Coord) Army Headquarters, MS Branch,
New Delhi; Regional Evaluation Office, Jaipur; and Project Evaluation Offices, Bangalore and Patna
have informed that their Headquarters may be contacted in this regard.

117 Office of the Jute Commissioner and India Government Mint, both in Kolkata have given
vague reply. Office of the Official Liquidator Uttar Pradesh and Uttaranchal High Courts, Allahabad
and Nainital, Allahabad.

11.8 In all 56 Public Sector Undertakings/ Statutory Bodies have furnished the information out of
which 6 Organisations have furnished positive information about appraisal of non-current records.
These are:- Minerals and Metals Trading Corporation Limited, Council of Scientific and Industrial
Research, both in New Delhi; Bengal Chemicals and Pharmaceuticals Limited, Kolkata; Bharat Cooking
Coal Limited, Dhanbad; Bharat Dynamics Limited, Hyderabad; Indian Institute of Tropical Metrology,
Pune; Visakhapatnam Port Trust, Visakhapatnam. : ’

11.9 The following 31 Public Sector Undertakings have sent ‘NIL’ information:- National
Pharmaceutical Pricing Authority, Hindustan Insecticides Limited, Project Equipment Corporation
Limited, Bharat Heavy Electricals Limited, IRCON International Limited and National Textile
Corporation Limited, all in New Delhi; Central Institute of Plastics Engineering and Technology
(CIPET), Chennai; Garden Reach Shipbuilders and Engineers Limited and Indian Statistical Institute,
both in Kolkata; Society for Applied Microwave Electronics Engineering and Research (SAMEER),
Mazagon Dock Limited, Mumbai Port Trust and Shipping Corporation of India Limited, all in Mumbai;
National Aluminium Company Limited, Bhubaneswar; Hindustan Organic Chemicals Limited,
Ambalamugal and Rasyani (Raigad); The Fertilizers and Chemicals Travancore Limited, Kochi;
National Fertilizers Limited, Noida; Neyveli Lignite Corporation Limited, Neyveli; Spices Trading
Corporation Limited, Bangalore; Hindustan Newsprint Limited, Newsprint Nagar (Kottayam);
Hindustan Latex Limited, Thiruvananthapuram; Praga Tools Limited, Secunderabad; H.M.T. Chinar
Limited, Srinagar; Maulana Azad National Institute of Technology, Bhopal; Mineral Exploration
Corporation Limited, Nagpur; Tuticorin Port Trust, Tuticorin; Mormugao Port Trust, Goa; Narmada
Control authority, Indore; Brahamputra Board, Guwahati and Ganga Flood Control Commission,
Patna.

11.10 The following 6 Organisations have reported that they are not 25 years old yet, therefore,
the provision of appraisal of non-current records is not applicable to them:- Indian Railway Catering
and Tourism Corporation Limited, Indian Railway Finance Corporation Limited, and Tribal
Cooperation Marketing Development Federation (TRIFED), all in New Delhi; Mumbai Railway
Vikas Corporation Limited, Mumbai; International Advanced Research Centre for Powder Metallurgy
and New Materials, Hyderabad and National Institute of Pharmaceutical Education and Research
(NIPER), Ropar.
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11.11 The following 10 Orgnisations have forwarded vague replies:- State Farms Corporation of
India Limited and Steel Authority of India, both in New Delhi; Chennai Petroleum Corporation
Limited and Institute of Ocean Management (Anna University), both in Chennai; Andrew Yule and
Company Limited, Kolkata; Bharat Petroleum Corporation Limited and National Film Development
Corporation Limited, both in Mumbai; Mahanadi Coalfield Limited, Sambalpur; Bharat Earth Movers
Limited, Bangalore and Metallurgical and Engineering Consultation (India) (MECON) Limited,

Ranchi.

11.12 Engineers India Limited, New Delhi and New India Assurance Company Limited, Mumbai
have informed that they are not covered under the Public Records Act, 1993 and the Public Records

Rules, 1997.
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CHAPTER 12

ORGANISATIONAL HISTORY

It is absolutely essential to compile Organisational history of each Ministry/ Department etc. as it
helps in having better appreciation of the various changes which have taken place in all records creating
Agencies. As per the provisions stipulated under Section 6(1) (i) of the Public Records Act, 1993 each
records creating agency is required to compile its Organistional History as well as prepare its annual
supplements. The write up should include information about the setting up of the organization, its
functions, growth of its different wings, divisions etc. In pursuance of this provision, the National
Archives of India issued Circular letters F.No. 16-12/ 2004-RM. dated 17 March 2004 and F.No.16-
1A/ 2004-RM dated 4 June 2004 and seeking information in this regard.

12.1 The following 60 offices have informed that they have already compiled Organisational
histories:- Ministries of Agriculture, Civil Aviation, Chemical and Fertilizer, Defence,
Environment and Forests, Labour, Railways, Shipping, Statistics and Programme Implementation,
Urban Development and Poverty Alleviation and Water Resources; Departments of Agriculture
and Co-operation, Commerce, Chemicals and Petrochemicals, Economic Affairs, Electronics,
Expenditure, Fertilizers, Information Technology, Heavy Industries, Publication and Personnel
and Training; Secretariat of the Vice President of India, Cabinet Secretariat, Directorates General
of Supplies and Disposals, Central Reserve Police Force and Civil Aviation; Additional
Directorates General (Admninistartion and Coord), Army Headquarters, QMG Branch and MGO
Branch; Armed Forces Film and Photo Division, Income Tax Settlement Commission, Data
Processing Division (Ministry of Statistics and Programme Implementation), National Building
Organisation (Ministry of Urban Development and Poverty Alleviation) and Zonal Councils
Secretariat, all in New Delhi; Vocational Rehabilitation Centre for Handicapped, Chennai; Office
of the Jute Commissioner, Central Reference Library, National Atlas and Thematic Mapping
Organisation, National Sample Survey Organisation and Regional Evaluation office, all in Kolkata;
Central Board of Film Censors, Mumbai, Southern Region Farm Machinery Training and Testing
Institute, Anantapur; Department of Space, Central Institute of Coastal Engineering for Fishery,
National Tuberculosis Institute and Regional Vocational Training Institute for Women, Random
Sample Poultry Performance Testing Centre, all in Bangalore; Northern Regional Office (Ministry
of Environment and Forests) and Terminal Ballistics Research Laboratory, both in Chandigarh;
Central Cattle Breeding Farm, Chiplima; Central Drugs Standard Control Organisation, Ghaziabad;
Commission of Railway Safety, Lucknow; Directorate of Millets Development and Office of the
Salt Commissioner, both in Jaipur; Regional Directorate of Apprenticeship Training, Hyderabad;
Commission of Railway Safety, Lucknow; Indian Bureau of Mines and Offices of the Chief
Commissioner of Income Tax and Central Excise and Customs, all in Nagpur and Indian Institute
of Tropical Metrology, Pune.
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12.2 Department of Commerce, New Delhi has stated that the organisational history of the
Departments/ Attached/ Subordinate Offices/ Autonomous bodies/ Public Sector Undertakings have
been drafted and is being finalized. The same will be sent to National Archives of India.

12.3  Directorate General of Foreign Trade, Planning Commission and Lok Nayak Jaiparkash Narayan
National Institute of Criminology and Forensic Science, all in New Delhi; and Directorate of Cotton
Development, Mumbai, have informed that compilation of their Organisational histories is in progress.

12.4 Integrated Headquarters of Ministry of Defence (Navy), New Delhi; Directorate of Marketing

and Inspection, Guwahati; Regional Evaluation Office of Jaipur and Project Evaluation Offices Shimla,
Bangalore, Bhubaneswar and Patna have asked us to contact their Headquarters in this regard.

12.5 Department of Commerce (Supply Division), New Delhi and Research Designs and Standards
Organization, Lucknow have stated that their Organisational history has been incorporated in the
Annual Reports of their Administrative Departments.

12.7 The following 85 Offices, who have not compiled their Organisational histories are:- Ministries
" of Health and Family Welfare, Non-Conventional Energy Sources and Power; Departments of Women
and Child Development and Publication; President Secretariat, Prime Minister’s Office, Directorate
of Extension, Additional Directorate General (Admninistration and Coord) Army Headquarters, E-in-
C Branch and AG Branch; Services Sports Control Board (Armed Forces Headquarters), Office of the
Controller General of Defence Accounts, Central Pension Accounting Office, Commissioner of Income
Tax (Appeals), Vocational Rehabilitation Centre for Handicapped, Staff Selection Commission, Office
of the Development Commissioner, Field Operation Division, Computer Centre of Ministry of Statistics
and Programme Implementation, all in New Delhi; Directorates of Tobacco Development, Chennai
and Wheat Development, Ghaziabad; Directorate General of Commercial Intelligence and Statistics,
India Government Mint, Office of the Smugglers and Foreign Exchange Manipulators (Forfeiture of
Property) Act, 1976 and Narcotic Drugs and Psychotropic Substances Act, 1985, Botanical Survey of
India and Central Statistical Organisation (LS. Wing), all in Kolkata; Office of the Custodian of
Enemy Property for India and Office of the Manager, Central Railway, both in Mumbai; Staff Selection
Commission and Office of the Official Liquidator, Uttar Pradesh and Uttaranchal High Courts,
Allahabad and Nainital, Office of the Welfare Commissioner (Labour Welfare Organisation), all in
Allahabad, Office of the Commissioner of Central Excise and Customs Aurangabad; Western Region
Office (Ministry of Environment and Forests), Bhopal; Offices of the Commissioner of Central Excise
and Assistant Commissioner of Central Excise, both in Belgaum; Central Cattle Breeding Farms,
Chiplima (Dist. Sambalpur), and Dhamrod; National Biofertiliser Development Centre, Ghaziabad;
Regional Station for Forage Production and Demonstration, Gandhinagar; Offices of the Chief
Postmaster General, Ambala, Bhubaneswar, Dehradun, Lucknow and Ranchi; Postmaster General,
Vijayawada; and Senior Postmaster General, Varanasi; Office of the Commissioner of Income Tax
(Appeals), Mumbai; Offices of the Commissioner of Income Tax, Mumbai, Ahmedabad, Ghaziabad,
Dehradun, Kanpur and Ludhiana; Offices of the Additional Commissioner of Income Tax (CIB)-11,
Mumbai; Director General of Income Tax, Ahmedabad and Director of Income Tax, Bhubaneswar;
Offices of the Assistant Commissioner of Central Excise and Central Excise and Customs, both in
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Hubli, Bellary and Gulbarga, and Commissioner of Central Excise and Customs, Nagpur; Central
Excise Commissionerate, Kanpur; Offices of the Regional Labour Commissioner, Ajmer, Chandigarh
and Kochi; Regional Vocational Training Institutes for Women, Hissar and Araimile (Tura, Meghalaya);
Advanced Training Institute, Electronics and Process Instrumentation, Dehradun; Regional Directorate
of Apprenticeship Training, Hyderabad; Foreman Training Institute, Jamshedpur; Regional Evaluation
Offices Chennai, Mumbai, Ahmedabad, Chandigarh, Lucknow, and Hyderabad; Project Evaluation
Offices of Ahmedabad, Guwahati, Bhopal, and Thiruvananthapuram; Lal Bahadur Shastri National
Academy of Administration, Mussoorie; National Film Archive of India, Pune; Directorate General
of Lighthouses and Lightships, Noida and Regional Centre for Military Airworthiness Sultanpur.

12.8  The following 7 Public Sector Undertakings Committees/ Corporations/ Statutory Bodies etc.
have furnished copies of their Organisational histories:- Indian Railway Catering and Tourism
Corporation Limited, and National Buildings Construction Corporation Limited, both in New Delhi;
Garden Reach Shipbuilders and Engineers Limited, Kolkata; Narmada Control Authority, Indore;
Indian Institute of Tropical Metrology, Pune and Sardar Sarovar Construction Advisory Committee,
Vadodara;

12.9 Thereare 11 Organisations who have informed that they have compiled their Organisational
histories:- Hindustan Insecticides Limited, New Delhi; Central Institute of Plastics Engineering and
Technology, Chennai; Bengal Chemicals and Pharmaceuticals Limited, and Indian Statistical Institute,
both in Kolkata; Shipping Corporation of India Limited, Mumbai; Spices Trading Corporation Limited,
Bangalore; National Fertilizers Limited, Noida (U.R.); The Fertilizers and Chemicals Travancore
Limited, Kochi; Neyveli Lignite Corporation Limited, Neyveli; Mineral Exploration Corporation
Limited, Nagpur and Ganga Flood Control Commission, Patna.

12.10 Mumbai Port Trust, Mumbai has informed that their Organisational history has been prepared
and will be sent shortly.

12.11 Council of Scientific and Industrial Research, New Delhi; National Institute of Pharmaceutical
Education and Research (NIPER), Ropar and Bharat Dynamics Limited, Hyderabad have informed
that the compilation of their Organisational history is in progress.

12.12 National Textile Corporations Limited, New Delhi has informed that the action will be taken
up to compile the Organisational history.

12.13 ‘Tribal Cooperation Marketing Development Federation (TRIFED), New Delhi and Mumbai
Railway Vikas Corporation Limited, Mumbai have intimated that this provision is not applicable to
them.

12.14 There is yet another group of 21 Organisations who have sent ‘NIL’ information regarding
compilation of their organizational histories. These are:- National Pharmaceutical Pricing Authority,
Project Equipment Corporation Limited, Bharat Heavy Electricals Limited, Minerals and Metals
Trading Corporation Limited, IRCON International Limited, Indian Railway Finance Corporation
Limited, all in New Delhi; Society for Applied Microwave Electronics Engineering and Research
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(SAMEER) and Mazagon Dock Limited, both in Mumbai; Hindustan Organic Chemicals Limited,
Ambalamugal and Rasyani (Raigad); Bharat Cooking Coal Limited, Dhanbad; Hindustan Latex
Limited, Thiruvananthapuram; Praga Tools Limited, Secunderabad; H.M.T. Chinar Watches Limited,
Srinagar; Maulana Azad National Institute of Technology, Bhopal; National Aluminium Company
Limited, Bhubaneswar; International Advanced Research Centre for Powder Metallurgy and New
Materials, Hyderabad; Visakhapatnam Port Trust, Visakhapatnam; Tuticorin Port Trust, Tuticorin;
Mormugao Port Trust, Goa and Brahamputra Board, Guwabhati.

12.15 The following 10 organisations have sent vague replies. These are:- State Farms Corporation
of India and Steel Authority of India, both in New Delhi; Institute of Ocean Management (Anna
University) and Chennai Petroleum Corporation Limited, both in Chennai; Andrew Yule and Company
Limited, Kolkata; Bharat Petroleum Corporation Limited, and National Film Development Corporation
Limited, both in Mumbai; Mahanadi Coalfields Limited, Sambalpur; Bharat Earth Movers Limited,
Bangalore and Metallurgical and Engineering Consultation (India) (MECON) Limited, Ranchi.

12.16 Engineers India Limited, New Delhi and New India Assurance Company Limited, Mumbai
have informed that they are not covered under the Public Records Act, 1993 and the Public Records
Rules, 1997. -
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CHAPTER-13

MICROFILMING OF ‘A’ CATEGORY RECORDS

The National Archives of India continued its efforts in seeking information in respect of records of ‘A’
Category lying with the records creating agencies. It issued a Circular letter No. 16-9/ 2004-R.M.
dated 3 August 2004 to all the Ministries/ Departments/ Offices of the Government of India with the
request to direct various Attached/ Subordinate Offices and Public Sector Undertakings which are
functioning under their control to furnish the requisite information to this Department. During the
period under report in all 28 Organisations have furnished information, details of which are as under:-

13.1  Prime Minister’s Office, New Delhi has informed that they have 115 files of ‘A’ Category, out
of which 108 files are of classified nature. Therefore, the National Archives of India requested them to
declassify these records so that the work of microfilming could be taken up.

13.2 Bengal Chemicals and Pharmaceuticals Limited, Kolkata has informed that they have 140
records of ‘A’ Category, viz. (i) Minutes of Board Meeting (1980-2003) (ii) Minutes of Annual General
Meeting (1980-2003). They were requested them to furnish the total pages of records to be microfilmed.

133  Office of the Custodian of Enemy Property for India and The Gem and Jewellery Export,
Promotion Council, both in Mumbai and Cashew Export Promotion Council for India, Kochi have
requested us to supply the guidelines about the nature of ‘A’ Category records and the same were
supplied to them.

13.4 The following 11 Ministries/ Departments/ Offices have furnished ‘NIL’ information:- Ministry
of Health and Family Welfare; Departments of Animal Husbandry and Dairying, Commerce (Record
Cell), Commerce (Budgetand Accounts Section), Expenditure and Fertilizers; Planning Commission,
Directorate General of Employment and Training, all in New Delhi and Madras Export Processing
Zone, Special Economic Zone, Chennai, Offices of the Development Commissioner, Special Economic
Zone, Cochin and Kandla Special Economic Zone, Gandhidham, Kutch.

13.5 The following 12 Public Sector Undertakings/ Statutory Bodies have also furnished ‘NIL’
information. National Pharmaceutical Pricing Authority, Project Equipment Corporation Limited,
Export Inspection Council of India and Minerals and Metals Trading Corporation Limited all in New
Delhi: Council for Leather Export, Chennai; Indian Institute of Packaging, Mumbai; Spices Trading
Corporation Limited, Bangalore; National Aluminium Company Limited, Bhubaneswar; Spices Board,
Cochin, Cashew Export Promotion Council of India, Kochi, Rubber Board, Kottayam; and National
Institute of Pharmaceutical Education and Research (NIPER), (Ropar).
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CHAPTER 14

APPRAISAL OF NON-CURRENT RECORDS

Appraisal of records has generally been described as the process of determining the volume of records
based upon their current administrative, legal and fiscal use as well as their evidential and informational
value. Under the provisions of Section 3(2) (b) of the Public Records Act, 1993 read with Rule 5 of
the Public Record Rules, 1997, the Director General of Archives assists the Records Creating Agencies
in conducting the appraisal of public records. Similarly, under Section 6(1) (c) of the Public Records
Act, 1993 the Departmental Records Officer has been made responsible for the appraisal of public
records which are more than 25 years old in consultation with the National Archiyes of India with a
view to retaining only records of permanent value. It may be mentioned here that, on the one hand, the
appraisal of non-current records and weeding out of the records of ephemeral nature results in saving
valuable shelf-space and maintenance cost of records housed in various record rooms of the Government
of India and on the other, help in identifying the records of permanent value for subsequent transfer to
National Archives for scientific preservation.

14.1 During the period under report the National Archives of India appraised 21,540 non-current files,
out of these 8,499 files were recommended for permanent retention and 13,041 for destruction. Thus,
resulting in saving Rs.1,30,041/- (One Lakh Thirty Thousand approX.) per annum on the upkeep of records.

142  The Organisations whose records were appraised by the officers of National Archives of India
are:- Prime Minister’s Office (1947-1966); Ministry of Road Transport and Highways, (1947-1979),
Ministry of Water Resources, (1941-1978); Department of Telecommunications, Ministry of
Telecommunications, (1953-1978); Planning Commission, New Delhi (1952-1978); Department of
Expenditure, Ministry of Finance, (including records of Expenditure Reforms Commission, a defunct
body) (1961-2002); Ministry of Labour, all in New Delhi (1946-1979); Andrew Yule and Company,
Kolkata (1846-1972); National Film Archive of India (1964-1979) and Indian Meteorological
Department (1941-1974), both in Pune; Visakhapatnam Port Trust, Visakhapatnam (1950-1978) and
Forest Research Institute, Dehradun (1966-1973).

14.3  The records of the Ministry of Defence State Forces:-i) Garhwal Rifles, Lansdowne, Uttaranchal
(1929-1951); ii) EME Secunderabad, Andhra Pradesh, (1936-1969); iii) Bombay Engineer Group,
Kirkee (Pune) Maharashtra (1901-1 953); Adjutant General’s Branch, Army Headquarters, (New Delhi)
(1847-1979) and Rashtriya Indian Military College, Dehradun (191 1-1978).

14.4  Further, Record Centre (Eastern Zone) Bhubaneswar had also appraised 7,943 files/ volumes of
the Hindustan Fertilizers Corporation Limited, Haldia (1972-79); Directorate of Census Operations,
Bhubaneswar (1960-79) and Directorate General of Mine Safety, Dhanbad (1902-43). Out of these
2,035 files and volumes were marked for permanent retention and 5,908 Files and Volumes for destruction.

14.5 Similarly, Records Centre (Southern Zone) Pondicherry also appraised 1,076 files of the Fishery
Survey of India, Visakhapatnam (1959-1978), out of which 68 files were marked for retention and
1,008 files for destruction.
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CHAPTER 15

REFERENCE MEDIA

Records serve as the memory of an organization which contain wisdom of the past and help in taking
decisions and formulating future policies for the smooth functioning of an organization. Section 3(2)
(e) of the Public Records Act 1993, stipulates the preparation of inventories, indices, catalogue and
other reference media of public records so as to facilitate quick retrieval of information by their users.
Needless, to mention here that records serve as the memory of an organization which contain wisdom
of the past and help in taking decisions and formulating future policies for the smooth functioning of
an organization. Hence, preparation of reference media is an important administrative tool which
needs to be undertaken by each and every organization.

Accordingly, the National Archives of India continued its effort to prepare suitable reference
media for the records. The details of the progress made in this regard are given below:

151 The project ‘Guide to the Sources of Asian History’, Volume 3.5 has been published and with the
publication of this volume, the publication of the entire series comptising of 6 volumes has been completed.

152 Four volumes of the subject list of the Home Department, Medical Branch (1873-1911) was
prepared.

15.3 Under the programme ‘Computerization of Reference Media of Records’ data entry of 8,779
files of the Ministry of Home Affairs (1949-1970); Ministry of Communication (1950-1962) and
Ministry of Telecommunications (1956-1963) were completed.

154  Asregards the validation of records, 1,21,892 files/ records of Foreign Department and Foreign
Political Department (1862-1942) was completed by online checking.

15.5 In addition, data entry of 5,02,449 files/ records from the record series of Bundelkhand,
Bhopawar, Bhopal, Baghelkhand, Baghdad Residency/ Agencies (1845-1947); Ministry of External
Affairs/ Department of External Affairs/ Foreign Department (1867-1947) was also completed by
engaging a private firm.

156 The Oriental Records (OR) Division scrutinized, translated and prepared Descriptive Lists of
the Persian Correspondences. Besides, 919 entries of the Descriptive Lists of Persian Correspondence
(DLPC); Vol. IV (1804) were checked and finalized. With the preparation of glossary and indices, the
draft of this volume was readied for publication. In addition, 409 letters for DLPC, Vol. V (1805) and
90 letters for DLPC, Vol. VI (1806) were also listed.

The descriptive listing of 452 documents for another publication series ‘Descriptive list of
Acquired Documents, Vol. V (1810-1830), Vol. V (1831-1850) and Vol. VII (1851-1870) was
completed. Besides, 1,130 catalogue/ reference cards of acquired documents were also prepared.

157 The Private Archives (PA) Section prepared subject list of 4,645 items of the Gulzarilal Nanda
Papers (1954-1974).
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CHAPTER 16

ACCESSIONS/ ACQUISITIONS OF RECORDS

An organization has to preserve records not only for running its day-to-day administration but also for
future reference. In a democratic environment records besides serving as a memory of a nation also
protect the right of individuals ,fix accountability for each action and act as an yardstick to measure
the Government policies .Records therefore are an important instrument and the best source material
for conducting research. Appraisal conducted by the National Archives of India of non-current records
of more than 25 years old lying in the custody of the Departmental Records Rooms of Government
offices and their subsequent transfer to the National Archives of India for permanent preservation
make important information available for Researchers and Administration and others who seek such
information. Section 3 (2) (6) of the Public Records Act 1993 and Rule 5 of the Public Records Rules,
1997 authorize the Director General of Archives to accept for deposit and preservation of public
records of permanent nature which have been retained by the records creating agencies in their Records
Rooms for the last 25 years or more. Similarly, Section 11(1) of the said Act also provides for the
acceptance by the National Archives of India of any records of historical or national importance from
any private source by way of gift; purchase or otherwise. In compliance, with the said provisions, the
National Archives of India acquired the following records series and the private papers during the
period under report.

16.1  As regards accessioning of the public records a total of 5,262 files were acquired by National
Archives of India (Headquarters) during the 2003. These include:-957 files of Ministry of Personnel,
Public Grievances and Pension, Directorate of Personnel and Training (1920-1977); 42 files of the
Ministry of Civil Aviation (1952-1974); 133 files of Ministry of Road Transport and Highways (1947-
1979); 71 files of Ministry of Environment and Forests (1959-1976); 36 files of Ministry of
Communications and Information Technology (1953-1978); 1,477 files of the Railway Board (Ministry
of Railway) (1931-1971), 1,902 files from the Department of Post (Ministry of Communications)
(1951-1976); 135 files of Army Medical Crops State Forces, Lucknow (1930-1950); 72 files of the
Remount and Veterinary Corps, Meerut Cantt (1941-1951); 437 files of Rajput Regiment, Fatehgarh
(U.P.) (1940-1975).

162 Besides, the public records, National Archives of India continue to acquire private papers as
well as records of Indian origin under the Foreign Office-371 series programme. The Private Archives
Section received/ acquired 12 items relating to Baba Hari Singh Usman, which included two books
namely:- Struggle for Free Hindustan-Ghadr Directory and Baba Hari Singh Usman (in Gurmukhi),
an article on Baba Hari Singh Usman by Prem Singh Bajaj; an autobiography; a diary on the Baba. Six
letters addressed to Baba Hari Singh, Shri Gurudial Singh and Minister of External Affairs and
Commonwealth Relations. The section also acquired xerox copies of the judgment of Oudh and Lahore
(1927-1929).
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In addition, to the above the Private Papers Section acquired Professor Malwinderjit Singh
Waraich Collection 1915-1929 which includes six photographs of freedom fighters:- Photographs of
Shahid Bhagat Singh while he was taken into police custody by Lahore Police in connection with the
Dushera Bomb case, Lahore, October 1926; Baba Kesar Singh, Lala Ram Saran Das, Bhai Randhir
Singh and Shahid Kehar Singh all accused in Lahore Conspiracy case and Photographs of Shahid
Ram Rakha accused in Mandalay (Burma) Conspiracy Case.

16.6  (a) The Private Archives received microfilms of Indian interest from abroad. 16 microfilm
rolls of the Foreign Office series relating to Kabul Intelligence, UNRRA and India;
Sino-Indian relations, Air Training facilities for Chinese in India; Commercial Treaties
and notes affecting India; the Hindu Maha Sabha and Nepal; Subhas Bose :- Life and
Activities; Indian Civil Aviation; Afghan Indian Relations; Situation in India;
Preparation for Transfer of Power; Death of Mahatma Gandhi and Mohammad Ali
Jinnah; Pandit Nehru’s visit to U.S.A. etc. were received from Public Records Office,
London.

(b) Private Archives also received 14 microfilm rolls from the National Archives of
Singapore (1800-1939) relating to Despatches from Secretary of State; Straits
Settlements Records; Paper and Report laid before the Legislative Council of the Straits
Settlement etc through the Committee and Commission Section.

(c) 4 volumes in CD titled ‘Database of Valuable Lotus Sutra Manuscripts’” were received
form the Institute for the Comprehensive Study of Lotus Sutra, Rissho University,
Tokyo, Japan.

163 In addition to the above, the National Archives of India Record Centre, Bhubaneswar
accessioned 912 files of Hindustan Fertilizer Corporation, Haldia (1972-78); 200 files of Central
Public Works Department, Bhubaneswar Division 1(1959-78) and 87 Volumes of Bengal Chemicals
and Pharmaceutical Limited, Kolkata (1901-1977). National Archives of India Record Centre, Jaipur
accessioned 3 files of the Meteorological Department, Pune (1947-1971) from the Meteorological
Office, New Delhi.

16.4 Besides the public records, National Archives of India Records Centre, Bhubaneswar to acquired
private papers. 74 pages, of the proceedings of first Utkal Union Congress of 1901.

National Archives of India Record Centre, Pondicherry accessioned 8 volumes of Mysore
Gazetteer of 1927-1930 which was donated by the Shri N.K. Krishnamurthy (Writer and Member of
Sri Aurobindo Ashram) Pondicherry; 13 issues of Revue Historique and some rare books covering the
period 1952-1993 published by Historical Society of Pondicherry were received from Dr. Nallam,
President of the said Society as donation.

-45 -



AGqTg—17
Al gfTeRo—= &Y geer

I8 AW YT FRIGH P T gd It T8 GRRad HA1 2 ¥ aiftierg 7 o1 e w9 @ e
fy S SR 7 & AF &R FrEiGHCd # BHg W) UK oaf) ¥ e T a6 9= <@l
ST =R | 3oy fafe St @ arfterel @) Sfrd g amar FuiRa v @ fore g
WIS g ifierg GieRor Sp 7l S ARy | e affera afdifRm, 1993 BT 6 (1)
(1) ¥ I8 IR & & i sfere aifter s siferar TR @ wEeh ¥ wie st
@Y YRIRYT G & Hepord @ folv SRar 81| 39 aifiiere gfeRer ey # &< g af are
Tffaferat # am aRed iR fORIR & BRUT Sca= 3 fawg—3fist @) e Rar o 9 | 55 a2
H1 eIT9 # WA Y IUIY AMMA@TTR 7 RyielefT yafr $ etvrw 19
HATTdT / faaTT / wraferal / Ardsfe & & SueH @ ol Yl W st sferg gfEmRor T
@1 gen 3 | faga &R e e f

174 foifehe el @1 gfer sifiera UREmRel = @ ey s Rard IRT a8t oy —

SIS WA HATerd, AR ffdear g 3R eriel (FaRew @ik uRaR wemor J3Tey)
forT, o S drfery, W ofik UfErr TN, TR AR (SerrErh) ([EeT e R
HATE)'; O HER ($.3), o, FH ok Frfiies fermerd, SolfFRaRT—s7—Hiw(3—s7—)
Siel HT G (&7 Farer), ol g foeeh |

VTS GTEifie] R (TMEEiv), =g Solfa) erers (ameewior), I senfiras)
v, ¥ il Sk 9=1g ok frear Rerd swo &5 srafer, soiifsd w@ R (Soe) sk
HATT FOIERT Brore, RefRTIee; (A S #3rer), R TR Bl—amre fifies,
Prapr Rerd dme st ok SHs e w1/ fie (TS ik e wamem),
WS fihed SRR & &Ry Fraterd, diormmr sk ReaaqRa sy firen vd 2ehfae
AR, GO ([ SR wERY HaArerd); I s R, RemeeTs (s
#ATerd), Frafa grRRET S, Breet 8k vsT (Sovo) (amfrsy ek SemT warer); i ey
Rera sfafRer fawm | :

172 Rercii arafdr & <R i e (qearer) ik udfes vd wwapht w3, <)
faeell 3 Sl T sifeamTR sifiera Bg, Wi @ affterg TRERYT G 3 oI TR S
QARIET 1 T, 3R St Retet @1 siftw wu iy W @1 e ffe awo ¥ 8

a5



CHAPTER 17

VETTING OF RETENTION SCHEDULE FOR RECORDS

One of the prerequisites of good Records Management programme is to ensure that records are neither
prematurely destroyed nor kept for periods longer than required at the cost of economy and efficiency.
Thus, in order to prescribe judicious retention periods to different categories of records, a Records
Retention Schedule needs to be drawn by the concerned organization. The Section 6(1) (c) of the
Public Records Act, 1993 provides that the Departmental Records Officer shall be responsible for
compilation of Records Retention Schedule for Public Records in consultation with the National
Archives of India. These Records Retention Schedules are also required to be revised once in five
years with a view to accommodating new subject heads which might have been added due to the
changing and expanding activities of the concerned records creating agencies during the intervening
years. National Archives of India has vetted Record Retention Schedules pertaining to substantive
function of 19 Ministries/ Departments/ Offices/ Public Sectors Undertakings during the period under
report. Detailed information is furnished below.

17.1  Study reports along with the vetted Record Retention Schedules were forwarded for
implementation to the following organizations:-

Ministry of Water Resources, Department of Indian System of Medicine and Homeopathy
(Ministry of Health and Family Welfare); Press Information Bureau, Reference and Training Division,
Prasar Bharati (All India Radio) (Ministry of Information and Broadcasting); Directorates of Engineers
Stores (ES), Works, Coordination and Personnel, Engineering-in-Chief (E-in-C) Branch Army HQs,

(Ministry of Defence), all in New Delhi.

Common Records Retention Schedule for National Institute of Technology (NITS), Regional
Engineering College (RECs), National Institute of Technology, at New Delhi and Regional Offices at
Chennai and Silchar; Engineers Stores (ESP), and Regional Engineering College, Tiruchirapalli;
(Ministry of Human Resources). Hindustan Paper Co-operation Ltd., Corporate Office in Kolkata and
its subsidiaries/ Mills (Ministry of Commerce and Industry), Regional Offices of National Film Archive
of India, Kolkata and Thiruvananthapuram; National Film and Television Institute of India, Pune
(Ministry of Information and Broadcasting); Rashtriya Ispat Nigam Ltd., Visakhapatnam (Ministry of
Steel), Export Processing Zones, Falta and Noida (U.P) (Ministry of Commerce and Industry); and
Department of Space at Bangalore.

172 Spot Studies for vetting the Records Retention Schedule of National Archives of India
(Headquarters) and Ministry of Tourism and Culture, both in New Delhi and National Archives of
India Record Centre, Pondicherry were taken up, and their reports were under various stages of
finalization during the period under report.
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CHAPTER 18

ADVISORY WORK

As the Nodal Agency for the implementation of the Public Records Act, 1993, the National Archives
of India constantly strives to improve the management of public records in the country. For this
purpose it tenders advice on records management issues to government organizations and public
sector undertakings. Under Section 3(2)(i) of Public Records Act 1993, the Director General of Archives
is required to tender advice to all Ministries/ Departments, etc., on the creation, disposal of records
and application of standards, techniques of records management and scientific preservation during
their semi-current stage. Accordingly, National Archives of India continued its effect to advice various
record creating agencies on matters relating to records management activities, considering the upkeep
and preservation of semi-current records as one of the prime area of records management. National
Archives conducted inspection of Departmental Records Room of Ministries/ Departments etc and
provided on the spot advice and guidance for improvement in the existing conditions.

18.1 During the period under report, the Departmental Records Room of 19 organisations were
inspected by the officers of National Archives of India. These are:- Ministries of Information and
Broadcasting, Labour, Shipping, Water Resources, Railway Board, Departments of Commerce,
Company Affairs, Personnel and Training; Heavy Industry; Director General of Foreign Trade;
Directorate General of Supplies and Disposals; Planning Commission; Council of Scientific and
Industrial Research; Cabinet Secretariat; Tribal Cooperative Marketing Development Federation of
India, all in New Delhi; Department of Space and ISRO Satellite, both in Bangalore; and Tribal Co-
operative Marketing Development Federation of India (TRIFED), Bhubaneswar.

182 Further, the National Archives of India continued to tender advice on the matters relating to
records management to records creating agencies as and when such requests were received. Thus,
advice was given to:- Indo-Tibetan Border Police Force; Tribal Co-operative Marketing Development
Federation of India (TRIFED), all in New Delhi; Department of Space and ISRO Satellite, Bangalore;
and Joint Commissioner and Deputy Director of Small Scale Industries India. Advice was also rendered
to Shri Reddy of Hyderabad for his project on E-Governance.

The National Archives of India Record Centre, Pondicherry rendered advisory service to
Jawaharlal Nehru Institute of Post Graduate Medical Educational Research on weeding out of 15,000
text books kept in the Central Library. Advisory service on Records Management was also given to
Shri Sundaravadi Velu, Deputy Secretary (Administration and Reforms), Government of Pondicherry.
Similarly, National Archives of India Record Centre, Bhubaneswar rendered advice on Records
Management matters to Hindustan Fertilizers Corporation, Haldia and Directorate of Census Operations,
Bhubaneswar.
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18.3 In addition to advice regarding matters on Record Management National Archives of India
also rendered expert advice and technical information to various organizations and individuals regarding
conservation, systematic preservation and repair of records to the following:

(a)
(b)
(c)
(d
(e)
®

Rampur Raza Library, Rampur,

JRD Tata Memorial Library, Mumbai.
Indian Institute of Science, Bangalore.
Dr. U.V. Swamitha Iyer Library, Chennai.
Delhi Police, New Delhi.

Shri Ajay Sharma, Additional Chief Administrator, Punjab Urban Planning and
Development Authority, Patiala.

18.4 Technical information/ guidance on various reprographic services were given by the
Reprography Division of the National Archives to the following individuals/ organizations:-

(a)

(b)
(©)

(d)

(e)

®

€3]

(h)
@

Shri Thiru N. Anthimoslam, Special Commissioner of Archives and Historical Research,
Tamil Nadu Archives, Chennai

Shri Anaurag Kumar, Curator and Library incharge, National Science Centre, New Delhi.

Dr. A.Y. Raravikar, Assistant Advisor, Central Records and Documentation Centre, Reserve
Bank of India, Pune.

Shri R.S. Yadava, Central Council for Research in Ayurveda and Sidha, Jawaharlal Nehru
Bhartiya Chikttsa evam Homeopathy Anusandhan Bhawan, Institutional Area, Janakpuri
New Delhi.

Shri Pia Rodrigues, Curator, Government of Goa, Central Library, Panaji, Goa

Dr. Laxminarayan Gupt, Visva Bandhu, Ramayatan, H-83, Shastri Nagar, Bhadabheda
Marg, Bhopal. :

Mr. Marian Hemley, Project Officer, Preservation Services, National Library of Australia,
Canberra, (Australia).

Embassy of Japan, New Delhi.

Director, Haryana State Archives, Panchkula.
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CHAPTER 19

TRAINING

The School of Archival Studies of the National Archives of India conducts several courses relating to
Records Management, Archives Administration, Conservation and Reprography to meet the needs of
professional Archivists, Records Managers and sub professionals. These comprise the one year Diploma
Course in Archival Studies, Short Term Certificate Course in Records Management, Archives
Administration, Conservation of Books Manuscripts and Archives, Reprography and Servicing and
Repair of Records Ministries/ Departments/ Offices/ Public Sector Undertakings can avail of this
facility by deputing their staff to undergo training in such courses. To strengthen the records management
activities in accordance with the Public Records Act 1993, Five/ Three days Orientation Courses on
Records Management is being conducted exclusively for the Departmental Records Officers.

19.1  One year Diploma Course in Archival Studies for the academic year 2002-2003 concluded on
31 October 2003. The 22" Session 2003-2004 with a batch of 11 students commenced on 3 November
2003, Out of these one candidates was sponsored by the Rajasthan State Archives and the rest were
private candidates.

192 The School of Archival Studies also conducted the two Sessions of the Certificate Course on
‘Care and Conservation of Books, Manuscriptsiand Archives’ which were attended by 7 candidates.
Out of these, three were sponsored by the Air Force Record Office, New Delhi; One candidate was
from Union Biblical Seminary, Bibvewadi (Pune) and one from the Delhi Institute of Heritage Research
and Management, New Delhi. Two were private candidates.

19.3 Two sessions of the Certificate Course on Record Management was conducted which was
attended by 14 candidates, 8 were sponsored by Central Government Organizations, viz. the National
Security Guard, Central Record Office; Monopolies and Restrictive Trade Practices Commission;
Department of Chemicals and Petrochemicals; Ministry of Chemicals and Fertilizers; Department of
Economic Affairs; Ministry of Finance Defence Scientific Information and Documentation Center
(DESIDOC), all located in New Delhi; Union Biblical Seminary, Bibnewadi (Pune); Branch Library,
Vanur (Tamil Nadu); and two were private candidates.

19.4 The School of Archival Studies also conducted one Certificate course on Archives
Administration which was attended by 11 candidates, including four candidates sponsored by the
National Security Guard, Central Record Office, and one from Nehru Memorial Museum and Library,
both located in New Delhi. Another candidate was sponsored by the Union Biblical Seminary (Pune),
while the remaining five were private candidates.

19.5 Two sessions of the Certificate Course on Reprography was conducted, 18 candidates attended
it. Out of them 14 were sponsored by the following organizations:- three candidates from Gujarat
State Archives, Gandhinagar and one each from Delhi Transco Limited; Department of Company
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Affairs; Bureau of Parliamentary Studies and Training, Lok Sabha Secretariat; Office of the Deputy
Commissioner of Police, Special Branch, Delhi Police, two candidates from Election Commission of
India, Nirvachan Sadan, Defence Scientific Information and Documentation Centre, Ministry of
Defence, Defence Research and Development Organisation, all in New Delhi; Nepal National Library,
Ministry of Education and Sports, His Majesty’s Government, Nepal and Assam Higher Secondary
Education Council, Guwahati.

196 Two sessions of the Certificate Course ‘Servicing and Repair of Records’ organized by School
of Archival Studies were attended by 26 candidates. Out of these 11 were private candidates and the
other 15 were sponsored by the following organizations:- Nehru Memorial Museum and Library;
Election Commission of India; Intelligence Bureau; Ministry of Home Affairs; Planning Commission;
DESIDOC, Research and Development; Department of Expenditure, all in New Delhi; Gandhi
Sangrahalaya, Patna; Department of Archives, Archaeology and Museum, Srinagar (J&K); Rastriya
Bhartiya Sainya College, Dehradun (Uttaranchal). :

19.7  Apart from the training activities of the School of Archival Studies, the National Archives of
India continued to impart practical training to the designated Departmental Records Officers during
the period under report. 9 Five day Orientation Courses in Records Management were conducted
where 94 Departmental Records Officers participated. A list of the Departmental Records Officers
who attended the Orientation Course during 2003 may be seen at Appendix IV.

19.8  The following 42 Ministries/ Departments/ Offices have shown their willingness to depute their
officers for various in- service training courses conducted by the National Archives of India These are:-
Ministries of Health and Family Welfare, Labour, Defence, Power, Railway (Railway Board), Shipping,
Statistics and Programme Implementation and Water Resources; Departments of Chemical and
Petrochemicals and Fertilizers; Secretariat of the Vice President of India; Cabinet Secretariat; Planning
Commission; Directorates General of Civil Aviation, Central Reserve Police Force and Foreign Trade;
Lok Nayak Jaiprakash Narayan National Institute of Criminology and Forensic Sciences; Offices of the
Deputy Commissioner and Development Commissioner, all located in New Delhi; Office of the Custodian
of Enemy Property for India, Mumbai; Office of the Chief Postmaster General (U.P. Circle) Lucknow;
Office of the Chief Postmaster General (Uttaranchal Circle) Dehradun; Senior Postmaster, Varanasi; Regional
Centre for Military Airworthiness, District Sultanpur (U.P.); Terminal Ballistics Research Laboratory,
Northern Regional Office (Ministry of Environment and Forest) and Office of the Regional Labour
Commission (Central), all located in Chandigarh; Central Drug Standard Control Organisation (North
Zone), Ghaziabad; Advanced Training Institute, Electronics and Process Instrumentation, Dehradun; Foreman
Training Institute, Jamshedpur; Indian Bureau of Mines , Nagpur; Regional Vocational Training Institute
for Women, Department of Space, and Central Institute of Coastal Engineering for Fisheries, all in Bangalore;
Lal Bahadur Shastri National Academy of Administration, Mussoorie; Research and Designs and Standards
Organisation, Lucknow; Directorate General of Lighthouses and Lighthships, Noida; Office of the Jute
Commissioner, Kolkata; Project Evaluation Offices, Bhubaneswar, Hyderabad, Kolkata, Lucknow and
Mumbai; Directorate of Millet Development, Jaipur; National Biofertiliser Development Centre, Ghaziabad,
Southern Region Farm Machinery, Anantapur (A.P.).

Out of 56 replies received from Public Sector Undertakings / Committees/ Corporations/
Statuary Bodies etc, 17 organisations have intimated that they have full time trained Records Officers.
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These are:- National Pharmaceutical Pricing Authority, Project Equipment Corporation Limited,
Minerals and Metals Trading Corporation Limited, Bharat Heavy Electricals Limited, IRCON
International Limited, Tribal Co-operation Marketing Development Federation (TRIFED) (Ministry
of Tribal Affairs), all in New Dethi; Central Institute of Plastics Engineering and Technology (CIPET),
Chennai; Bengal Chemicals and Pharmaceuticals Limited, Kolkata; Maulana Azad National Institute
of Technology, Bhopal; Hindustan Organic Chemicals Limited, Amalamugal and Rasyani (Raigad);
Neyveli Lignite Corporation Limited, Neyveli; National Aluminium Company Limited, Bhubaneswar;
Bharat Dynamics Limited, and International Advanced Research Centre for Powder Metallurgy and
New Materials, both in Hyderabad; Indian Institute of Tropical Metrology, Pune and Visakhapatnam
Port Trust, Visakhapatnam.

19.10 H.M.T. Chinar Watches Limited, Srinagar has sent ‘NIL’ reply.

19.11 Another category of Public Sector Undertakings/ Statutory Bodies etc. who have informed that
they are not covered under the Public Records Act, 1993 and the Public Records Rules, 1997, are;
Engineers India Limited, New Delhi and New India Assurance Company Limited, Mumbai.

19.12 National Textile Corporation Limited, New Delhi has informed that their Departmental Records
Officer has just retired and new Departmental Records Officer will be deputed for training after
nomination.

19.13 State Farms Corporation Limited, and Steel Authority of India Limited, both in New Delhi;
Bharat Petroleum Corporation Limited, and National Film Development Corporation Limited, both
in Mumbai; Institute of Ocean Management (Anna University) and Chennai Petroleum Corporation
Limited, both in Chennai; Andrew Yule and Company Limited, Kolkata; Mahanandi Coal Fields
Limited, Sambalpur; Hindustan Newsprint Limited, Newsprint Nagar (Kottayam); Bharat Earth Movers
Limited, Bangalore and Metallurgical and Engineering Consultation (India) (MECON) Limited, Ranchi
have forwarded vague reply.

19.14 Hindustan Insecticides Limited New Delhi; National Institute of Pharmaceutical Education and
Research (NIPER) Roper; Hindustan Latex Limited, Thiruvananthapuram and Mormugao Port Trust
Goa have informed that presently they do not have a Departmental Records Officer but will be
nominating soon. Y

19.15 20 Public Sector Undertakings have informed that they do not have trained Records Officer.
These are:- Indian Railway Catering and Tourism Corporation Limited, New Delhi; Indian Railway
Finance Corporation Limited, and Council of Scientific and Industrial Research, all in New Delhi;
Mumbai Railway Vikas Corporation Limited, Society for Applies Microware Electronics Engineering
and Research (SAMEER), Shipping Corporation of India Limited and Mumbai Port and Mazagon
Dock Limited, all in Mumbai; The Fertilizers and Chemicals Travancore Limited, Kochi; Indian
Statistical Institute, and Garden Reach Shipbuilders and Engineers Limited, both in Kolkata; National
Fertilizers Limited, NOIDA(U.P.); Bharat Cooking Coal Limited, Dhanbad; Spices Trading Corporation
Limited, Bangalore; Praga Tools Limited, Secunderabad; Mineral Exploration Corporation Limited,
Nagpur; Tuticorin Port Trust, Tuticorin; Narmada Control Authority, Indore; Brahamputra Board,
Guwahati and Ganga Flood Control Commission, Patna.
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CHAPTER 20

ARCHIVAL AWARENESS

As envisaged in Section 3(2) (d) of the Public Records Act 1993, the Director General of Archives in
authorized to hold exhibitions of Public Records to create Archival Awareness among the common
people. During the period under report, National Archives of India mounted the following exhibitions
and also under look other activities as detailed below.

20.1  Anexhibition entitled ‘Jayaprakash Narayan:- Revolutionary and Loknayak® was displayed in
associating with Maharashtra State Achieves, Mumbai from 29 April to 4 May 2003 and in the Tamil
Nadu State Archives, Chennai from 19 — 24 May 2003.

20.2  On the occasion of the Seventh World Hindu Conference and exhibition entitled ‘Hamari
Dharohar Hindi” based on the Archival material in Hindi available in the department was organized at
Paremaribo, Suriname from 5-9 June 2003.

20.3 A permanent display based on public records and contemporary archival material on Jayaprakash
Narayan entitled ‘Jayaprakash Narayan:- Revolutionary and Loknayak’ was organized at J ayaprakash
Narayan Memorial in Sitabdiare (Jayaprakash Nagar) and Mahila Charkha Samiti, Kadamkuan, Patna.
This permanent display was part of the combustion of the birth centenary celebrations of Jayaprakash
Narayan. The exhibition at Jayaprakash Narayan was inaugurated by Shri Bhairon Singh Shekhawat,
Hon’ble Vice President of India on 11 October 2003 in the presence of Shri Jagmohan, Hon’ble
Minister of Human Resource Development, Shri Maulayam Singh Yadav, Hon’ble Chief Minister of
Uttar Pradesh, Shri Digvijay Singh, Hon’ble Minister of State for External Affairs, Shri Dhanendra
Kumar, Secretary, Department of Culture, Government of India and Shri H.D. Singh, Director General
of Archives. :

20.4  Anexhibition entitled ‘Chalo Delhi’ based on Indian National Army and Netaji Subhas Chandra
Bose was jointly organized by National Archives of India and National Archives of Singapore from
15 August 2003 which remarried open for public view till 15 September 2003 at the Asian Civilization
Museum, Singapore. It had a galaxy of visitors, viz. Shri S.T. Davane, Former Secretary, Ministry of
External Affairs; Mr. K.P. Wong, Former High Commissioner of Singapore, New Delhi; Shri Krishna
Bhaskaran, a Lieutenant of Indian National Army; Shri E. Ashiwadam, Soldier of INA and
representatives of Indian Communities in Singapore also graced the functions.

20.5 The exhibition entitled ‘Archives and the Indian Decorative Art (1850-1950)° was organised
: during Archives Week Celebrations. It was inaugurated by Shri K. Jayakumar, Joint Secretary,
Department of Culture, Government of India on 5 December 2003 and remained open till 6 February
2004. The exhibition has been incurred by visitors from various sections of the society including
college and school students. The museum remained open for public from 10.00 A.M. to 5.50 P.M. on
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all working days. Two translite boxes depicting conservation of documentary heritage were put up in
the corridor of the first floor of the main (Archives) building.

20.6 On the Occasion of Archives week from 10-16 December 2003 the exhibition entitled
‘ Jayaprakash Narayan:- Revolutionary and Loknayak’ was organized in the National Archives of India,
Regional Office at Bhopal and Record Centre (Southern Zone) Pondichetry. Bhopal had 250 visitors
both Indian and Foreigners and in Pondicherry about 400 people witnessed this exhibition; Dr. R.
Padmanabhan, .A.S., Chief Secretary, Government of Pondicherry, Shri Veeremadhurakavi, Editor,
Voice of Pondicherry, and Shri S.V. Iyer, Reporter, Mirror were among the distinguished visitors.
Besides, this exhibition, Record Centre Pondicherry had an Open House programme to celebrate the
Archives Week from 10-16 December 2003 for the benefit of the public.

National Archives of India Record Centre, Jaipur mounted the exhibition on ‘Jayaprakash
Narayan:- Loknayak and Revolutionary” from 15-22 December 2003.

National Archives of India Record Centre (Eastern Zone) Bhubaneswar held toe same exhibition
from 28 November-6 December 2003 it had an audience of 172 visitors and many distinguished
guests wrote comments appreciating the exhibition. Among them were Dr. Damodar Rout, Hon’ble
Minister of Culture, Government of Orissa; Shri R. Balakrishnan, Commissioner-Cum-Secretary
Culture, Government of Orissa, Shri A.N. Tiwari, Ex Secretary, Culture, Government of Orissa and
Professor G.N. Dash (Retd.) Behrampur University.

20.7 The 58" session of the Indian Historical Records Commission was held at Raipur on 25-26
April 2003 on the invitation of Pt. Ravi Shankar Shukla University. It was inaugurated by His
Excellency, Shri Dinesh Nandan Sahaye, Governor of Chattisgarh. In the absence of the Union Minister
of Tourism and Culture, and President of the Indian Historical Records Commission due to certain
agencies, his address was need out by Shri Dhanendra Kumar, Secretary Department of Culture,
Government of India and Chairman of the Standing Committee of the Indian Historical Records
Commission. Shri Ajit Jogi, Chief Minister of Chhattisgarh and Shri Rajendra Prasad Shukla, Speaker,
Vidhan Sabha were the Guests of Honour who also addressed the delegates. A report on major Archival
Developments in the country during 2000-2002 was presented by the Director General of Archives,
Government of India and Secretary, Indian Historical Commission.

An Exhibition on the Development of Railways in the pre-independence period was inaugurated
by the Hon’ble Governor in which interesting documents and photographs from the National Archives
of India as well as State Archives were displayed.

The Business meeting of the session was chaired by Dr S.N. Prasad, Former Director, National
Archives of India. The meeting reviewed the action taken by the commission on earlier resolutions
and also discussed other resolution on various archival matter received from members. A total of 8
resolutions were adopted. These included subjects like Legislation on archive, Appointment of
professionals as Head of the Archives, Computerization of records, Re-printing of Rare and important
publications, Liberalization of access to the records of the Survey of India and Division of Archival
Assets between Chhattisgarh and Madhya Pradesh as per well established and internationally accepted
archival principles.
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: The academic session under the Chairmanship of Professor Dwijendra Tripathi discussed 7
papers based on original sources.

20.8  The 41% Meeting of the National Committee of the National Committee of Archivists was held
on 5-6 December 2003 at National Archives of India under the Chairmanship of Shri H.D. Singh,
Director General of Archives. Five Resolutions were passed at he meeting and two papers, viz. ‘Pest
Management in Archives and Libraries’ and ‘Digital Archives’ were presented and discussed.

A volume entitled “National Committee of Archivists:- Golden Jubilee Commemorative
Volume’ was released on 5 December 2003.

20.9 The Cultural Exchange Programmes (CEP) were finalized with Armenia, Seychelles, Israel,
Germany, China, Iran, Italy, Ghana, Guyana, Mauritius (2003-2005). As part of the Indo-Singapore
Memorandum of Understanding (MOU), an exhibition on the Indian National Army and Subhas
Chandra Bose was organized from 15 August 2003 at Singapore. Dr Pramod Mehra, Assistant Director
of Archives and Shri Rajmani, Archivist were deputed to Singapore to mount the exhibition. The
Director General of Archives attended the inaugural function of the Exhibition on 15 and 16 August
2003. He also delivered a talk on Records Management to the senior officials of the Government of
Singapore and discussed the progress of the microfilming programme of records of Indian interest by
the Singapore side.

20.10 As a part of Singapore Cultured Exchange Programme this Department forwarded to the
National Archives of Singapore 1,661 exposures of negative microfilm of documents, xerox copies of
13 maps and 2,544 documents.

Status repdrts on the implementation of Cultural Exchange Programme with China, Mongolia,
Cambodia, Ghana, South Africa, Italy, Germany, Sudan, Tunisia, Egypt, Ethiopia and Morocco were
forwarded to the Department of Culture. ‘

20.11 Committee and Conferences —

1. Shri H.D. Singh, Director General of Archives was nominated as Member on the Publication
Committee of the LC.H.R.

2. Shri'HD. Singh, Director General of Archives visited Central Records Documentation
Centre (Reserve Bank of India), Pune on 27 June 2003 and delivered a lecture on Record
Administration and Conservation.

3. Shri H.D. Singh, Director General of Archives attended the Interview for the selection of
post of Assistant Director (research) at Indian Council of Historical Research on 28
September 2003.

II. Shri H.D. Singh, Director General of Archives attended the following meetings:

1. Meeting of the Selection Board of the Reserve Bank of India from 6-8 January 2003 in
New Delhi for Recruitment of Archivist and Chemist.
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10.

€15

12.

13-

14.

Farewell of Hon’ble Minister of State, Shri Vinod Khanna in the Chamber of Secretary (C)
at 3.30 P.M. on 31 January 2003.

Meeting taken by Secretary, Ministry of Information and Broadcasting to discuss the
proposed for setting up a museum of Mourning Images on 5 March 2003 in the Committee
Room of Ministry of Information and Broadcasting, Shastri Bhawan, New Delhi.

Director General of Archives and Assistant Director of Archives (RA & RS) attended
Seminar on ‘Network Security — Meeting New Challenges’ on 6 March 2003 at the Park
Hotel organized by 3 Com India Private Limited.

Meeting on Electronic Record Management under the Chairmanship of Additional
Secretary, Department of Administrative Reforms in Sardar Patel Bhawan, New Delhi on
24 March 2003.

Director General of Archives and Assistant Director of Archives (RA & RS) attended
Video Conference on E-Governance held on 31 March 2003 at TERI, India Habitat Centre,
New Delhi.

Meeting of the Board of Management at National Instituﬁon of Art Conservation and
Museology held on 10 June 2003.

Meeting of the Book Selection Committee at Central Secretariat Library, New Delhi held
under the Chairmanship of Secretary (Culture) on 11 July, 2003 and another meeting held
on 14 November 2003.

Meeting to review implementation of Cultural Exchange Programmes with various countries
held in the Chamber of Dr. (Smt.) C.T. Mishra, Joint Secretary, Department of Culture on
6 August 2003.

Meeting regarding coordinated projection of development activities of A.S.I. Monuments,
Museums and Art Galleries by the State owned electronic media on 11 August 2003 at
Department of Culture under the Chairmanship of Secretary (Culture).

Meeting to review the implementation of Indo-China Cultural Exchange Programme (2003-
2005) on21 August 2003 at Department of Culture held under the Chairmanship of Secretary
(Culture).

Meeting to review implementation of Cultural Exchange Programme with Italy, Germany
and Ghana held in the Chamber of Dr.(Smt) C.T. Mishra, J oint Secretary, Department of
Culture on 1 September 2003.

Meetings of the Administrative Committee of Indian Council of Historical Research at the
Council in New Delhi on 23 July 2003 and on 6-7 and 13 September 2003, respectively.

Meeting on development of ‘Blue print on Preservation and Conservation of Cultural
Heritage’ at Central Secretariat Library on 26 September 2003.
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II

III

v

VI

15. Meeting of the Screening Committee and Selection Committee for the post of Member
Secretary, ICHR in the India International Centre, New Delhi on 15 October 2003.

16. Meeting of the Steering Committee for International Conference on Digital Libraries 2004
held at TERI, New Delhi on 5 November 2003.

17. Meeting of the Board of Management of the National Museum Institute of History of Arts,
Conservation and Musicology, New Delhi on 14 November 2003.

Dr. Shitla Prasad and Shri R. Meena, Deputy Directors of Archives attended the Computer
Course on ‘Office Automation Tools’ at N.I.C., New Delhi from 22-24 January 2003.

Dr. Shitla Prasad, Deputy Director of Archives attended-

1. Weekly Meeting of the Minister of Tourism and Culture held at Transport Bhawan, New
Delhi on 9 October 2003

5 A Seminar of E-Governance organized by NASSCOM, New Delhi on 14 October 2003.

Smt. Sunita Kalra, Assistant Director of Archives attended the Meeting of the Governing
Council and General Body of Vrindaban Research Institute on 10 May 2003 at Vrindaban,
Uttar Pradesh.

She was also deputed to attend a workshop on ‘Museum and Disaster — Planning
Preparedness and Management’ from 27-29 September 2003 at Thiruvananthapuram.

Shri P.S.M. Moideen, Assistant Director of Archives attended the following meetings:

1. Advisory Committee Meeting of the National Film Archive of India, Pune on 17 January
== 2003,

2. Meeting regarding finalisation of plan pertaining to the construction of IInd phase of National
Film Archive of India building at Pune, held on 4 February 2003 at Adlabs Film Limited,
Mumbai.

3. Meeting held in connection with the finalisation of drawings for the IInd phase of National
Film Archive of India building at Pune held at Mumbai on 20 March 2003.

4. Deputed to the Department of Space, Bangalore to deliver a lecture on Records Management
to officers of ISRO on 25 September 2003.

5. Deputed to attend a lecture on ‘Electronic Journals and Consortium based Subscription’
organized by The Energy and Resources Institute (TERI), New Delhi on 23 December 2003.

Shri Sanjay Garg, Assistant Director of Archives was deputed to Rashtriya Indian Military
College, Dehradun on 8-9 May 2003 to advise on setting up and developing of Rashtriya
Indian Military College Archives.
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Shri Sanjay Garg, Assistant Director of Archives attended a meeting held at V. V. Giri National
Labour Institute, Noida on 23 December 2003.

VII Shri Mimansak, Hindi Officer and Shri Rajmani, Archivist were deputed to Suriname from 5-
9 June 2003 in connection with the mounting of an exhibition entitled ‘Hamari Dharohar —
Hindi’ during the VII World Hindi Conference. '

VIII Dr. Yashodara Joshi, Scientific Officer attended the meeting of the Organising Committee of
the Institute at Vrindaban Research Institute, Vrindaban on 30 August 2003.

Dr. Joshi presented a paper at the International Seminar on ‘Care and Preservation of

Documentary Heritage’ held at Vrindaban Research Institute from 29 November to 1 December
2003.

PUBLIC RELATIONS

I. Training/ Léctures/ Workshop

15

Shri H.D. Singh, Director General of Archives presided over the inaugural function of the
three days workshop on “Conservation and Microfilming of Records” conducted by National
Archives of India from 14-16 October 2003 at Imphal. The workshop was inaugurated by
Shri M. Nara Singh, Hon’ble Chief Minister of Manipur.

Shri Sanjay Garg, Assistant Director of Archives and Smt. Gayatri Vasisht delivered lecture
to the trainees of I.S.T.M. on the topics “Public Records Act and Rules framed under it”
and “Departmental Record Room and Functions of Departmental Records Officer” on 4
March 2003, 29 April 2003 and 30 December 2003 respectively.

Trainees for the Course on 4® Document Photography Techniques from the National Institute
of Criminology and Forensic Science visited National Archives of India along with one of
their officers on 25 September 2003. A lecture to the trainees was delivered by Shri Ajit
Dey, Microphotographist.

A group of 15 participants of the 15 Orientation Course of National Institute of Criminology
and Forensic Science along with their Course Coordinator visited National Archives of
India on 20 November 2003. Shri Ajit Dey, Microphotographist delivered a lecture to the
trainees.

Shri J K. Luthra, Assistant Microphotographist and Shri S. Sarkar, A.L.LA. attended training
on ‘Development of Web sites in Indian Languages; from 24-28 February 2003 in Central
Secretariat Library.

Shri Jagmohan Singh, Microphotographist and Shri Ajay Srivastava, Assistant
Microphotographist attended Workshop-cum-Refresher Course on ‘Aspect of Photo
Journalism and the Role of Digital Photography for Speedy Communication” from 13-17
March 2003b at Photo Division, New Delhi.
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7. Shri Jagmohan Singh, Microphotographist and Shri Prajapati, Scientific Officer conducted
a 3 day workshop on ‘Conservation and Microfilming of Records’ at Imphal from 14-16
October 2003.

OTHER

I Shri H.D. Singh, Director General of Archives recorded a talk for A.LR. on ‘Dharohar
Patra’ on 10 November 2003 at National Archives of India.

2. Forwarded write up to National Informatics Centre for developing National Archives of
India Hindi website along with 25 photographs for incorporation in the Photo Gallery.

3. Hindi material for development of Hindi website was forwarded to DSF Internet Services,
New Delhi. '

4. Necessary assistance was provided to officials from the Islamic Republic of Tran to shoot
film at Museum of National Archives of India for broadcasting at Iran.

5. Necessary assistance was provided to officials of Prakash Jha Production, Mumbai to

shoot a documentary film on Loknayak Jayaprakash Narayan on 29 December 2003 at
National Archives of India.
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CHAPTER 21

PRIORITIES

Records are integral part of any Organization. They are the wheels of administration and their proper
records management ensures an efficient administration. Records management establishes standards
of good management in respect of creation, control, preservation and disposition of records. In a
welfare state, the government of the day is accountable to its people, and for efficiency, transparency
and accountability of the government, records management play a vital role. The National Archives of
India which has been entrusted with the implementation of the Public Records Act, 1993 has been
endeavouring to foster a vibrant records management system in different government agencies, by
sensitizing all the stakeholders about the need for public records management as well as by sharing its
knowledge and expertise for capacity building and institutionalising the records management activities
in the Union Government organisations.

However, the callous attitude of a majority of government departments towards this vital tool
of public service is a cause of concern. In my earlier reports I have repeatedly expressed my dismay on
the poor response by the records creating agencies in sending their returns on records management
activities. The situation has changed very little this year. While there is a slight increase in the overall
response received this year, the response from main Ministries/ Departments of the Government of
India has gone down from 32 last year to-17this year. In other words out of a total of 84 Ministries/
Departments, almost 80% of them did not respond at all. The position with regard to the attached/
subordinate offices is some what encouraging Out of a total of 1,303 organisations that were requested
to send in their reports, only 127, or just 10% did so, and there too, the records management activities
were given very little attention than they deserve. Similar was in case of the public sector undertakings/
committees/ commissions etc. where just 56 out of 231 or 24% responded. Although the over all
response ratio has slightly increased still a large number of organization remain non-compliant of the
statute.

The analysis of the response received from the various records creating agencies that has been
given in the preceding pages, reveals that much remains to be done to augment the records management
activities in the public institutions. With transparency and accountability in administration enshrined
in the Citizen’s Charters, the need for proper and effective records management is becoming increasingly
imperative.

I, therefore, make a sincere appeal to all the ministries/ departments of the Government of
India, to implement the various provisions of the Public Records Act, 1993, in their own organisations,
as well as in all the attached/ subordinate offices/ public sector undertakings/ statutory bodies etc.
under their administrative control.
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21.1  The nomination of departmental records officer by all the records creating agencies falling within
the purview of the Public Records Act, 1993 still remains the key priority area, and though the figures in this
regard have shown an appreciable progress during the period under report, it still leaves about 874
organisations or 54% records creating agencies without any departmental records officer. May I, therefore,
once again urge all those organisations who have so far not nominated their departmental records officers to
do so without any further delay under intimation to the National Archives of India.

21.2  The training of all the departmental records officers appointed under the Public Records Act,
1993 is of equal importance. A trained person with adequate records management skills will be an
asset for the implementation of the Act in the right earnest. The National Archives of India has been
providing free of cost training to the departmental records officers under five-day orientation courses,
but only 60% organisations have got their departmental records officers trained in these courses. I
sincerely hope that all the departmental records officers appointed by the records creating agencies
receive training in records management provided by the National Archives of India.

21.3  Another key area for an effective records management programmed is related to infrastructural
development, and thus a well organised departmental records room in every organisation is an
indispensable requirement. To improve the records storage conditions, the records creating agencies
can solicit the technical guidance from the National Archives of India. They may also avail the financial
support from the Department of Administrative Reforms and Public Grievances, Government of India,
under its “Modernisation of Government Offices’ scheme.

21.4 All records bearing the security classification viz. Top Secret, Secret, Confidential and
Restricted, are required to be reviewed by a specially designated officer appointed under the Public
Records Rules, 1997. The officers so appointed are required to undertake review of the classified files
at least once in five years, and also submit areport on the action taken by them. While all the offices
may not have such classified records, but wherever they exist, these may be subjected to periodical
review for their downgradation/ de-classification.

21.5. Finally, all the endeavours of the National Archives of India would come to a naught if the
records adjudged for permanent preservation after their appraisal are allowed to remain in the creating
agencies. By doing so we would be risking the loss of vital information forever. Therefore, once
appraised, all records of enduring value should be consigned to the scientific care of the National
Archives of India, the official custodian. I call upon all those organisations where such records are
awaiting transfer, to transfer them to National Archives of India on TOP PRIORITY basis.

21.6. Before concluding, I would like to reassert that with its technical expertise and professional
knowledge in the fields of records management, preservation and conservation and reprography, the
National Archives of India is committed to secure the documentary heritage of the nation for the posterity.

o

(K. Jayakumar)

Joint Secretary, Department of Culture and
Director General of Archives

Government of India
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ANNEXURE -1

LIST OF ORGANISATIONS WHO HAVE FURNISHED INFORMATION
ON THE IMPLEMENTATION OF PUBLIC RECORDS ACT, 1993.

A. Ministries/Departments/Offices

Ministry of Agriculture

Central Cattle Breading Farm, Dhamrod (District Surat).

Central Cattle Breeding Farm, Chiplima (District Sambalpur).

Central Institute of Coastal Engineering for Fishery, Bangalore.
Directorate of Cotton Development, Mumbai.

Directorate of Extension, New Delhi.

Directorate of Marketing and Inspection, Guwahati.

Directorate of Millets Development, Jaipur.

Directorate of Tobacco, Chennai.

Directorate of Wheat Development, Ghaziabad.

National Biofertiliser Development Centre, Ghaziabad.

Regional Station for Forage Production and Demonstration, Gandhinagar.
Southern Region Farm Machinery Training and Testing Institute, Anantapur (A.P.).

NOMRCORSTON Iy b DO I
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Ministry of Chemical & Fertilizers
13. Department of Chemicals and Petrochemicals, New Delhi.
14. Department of Fertilizers, New Delhi.

Ministry of Civil Aviation

15. Ministry of Civil Aviation, New Delhi.

16. Commission of Railway Safety, Lucknow.

17. Office of the Director General of Civil Aviation, New De1h1

Ministry of Coal and Mines
18. Indian Bureau of Mines, Nagpur.

Ministry of Commerce and Industry

19. Department of Commerce, New Delhi.

20. Department of Commerce (Supply Division), New Delhi.

21. Directorate General of Supplies and Disposals, New Delhi.

22. Directorate General of Foreign Trade, New Delhi.

23. Directorate General of Commercial Intelligence and Statistics, Kolkata.
. 24. Office of the Custodian of Enemy Property for India, Mumbai.
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Ministry of Communication and Information Technology

25. Department of Information Technology, New Delhi.

26. Chief Postmaster General, Ranchi.

27. Office of the Chief Postmaster General (U.P. Circle), Lucknow.

28. Office of the Chief Postmaster general (Haryana Circle), Ambala.

29. Office of the Chief Postmaster General (Orissa Circle) Bhubaneswar.

30. Office of the Chief Postmaster General (Uttaranchal Circle), Dehradun.

31. Office of the Postmaster General (Vijayawada Region), Vijayawada.

32. Senior Postmaster, Varanasi.

Ministry of Defence

33. Ministry of Defence, New Delhi.

34. Additional Directorate General of Admn & Coord, Army Headquarters, MGO Branch, New Delhi.

35. Additional Directorate General (Administration and Coord), Army Headquarters, QMG Branch,
' New Delhi.

36. Additional Directorate General of Admn & Coord, Army Headquarters, MS Branch, New Delhi.

37. Additional Directorate General of Admn & Coord, Army Headquarters, E-in-C Branch, New Delhi.

38. Additional Directorate General of Admn & Coord, Army Headquarters, AG Branch, New Delhi.

39. Armed Forces Film and Photo Division, New Delhi. :

40. Integrated Headquarters of Ministry of Defence (Navy), New Delhi.

41. Office of the Controller General of Defence Account, New Delhi.

42. Regional Centre for Military Airworthiness, District Sultanpur (U.P.)

43. Services Sports Control Board, Armed Forces Headquarters, New Delhi.

44. Terminal Ballistics Research Laboratory, Chandigarh.

Ministry of Environment & Forests

45. Ministry of Environment & Forests, New Delhi.
46. Northern Regional Office (Ministry of Environment & Forests), Chandigarh.
47. Western Regional Office (Ministry of Environment and Forests), Bhopal.
Ministry of Finance
48. Department of Economic Affairs, New Delhi.
- 49. Department of Expenditure, New Delhi.
50. Central Excise Commissionerate, Kanpur.
51. Central Pension Accounting Office, New Delhi.
52. Chief Commissioner of Income Tax, Meerut Ghaziabad.
53. Commissioner of Income-Tax (Appeals), New Delhi.
54. Income Tax Settlement Commission, New Delhi.
55. India Government Mint, Kolkata.
56. Office of the Addl. Commissioner of Income Tax (CIB)-II, Mumbai.
57. Office of the Assistant Commissioner of Central Excise & Customs, Gulbarga.
58. Office of the Assistant Commissioner of Central Excise and Customs, Hubli.
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59. Office of the Assistant Commissioner of Central Excise, Belgaum.

60. Office of the Assistant Commissioner of Central Excise, Bellary.

61. Office of the Assistant Commissioner of Central Excise, Hubli.

62. Office of the Chief Commissioner of Income Tax, Dehradun.

63. Office of the Chief Commissioner of Income Tax, Kanpur.

64. Office of the Chief Commissioner of Income Tax, Nagpur.

65. Office of the Commissioner of Central Excise & Customs, Nagpur.

66. Office of the Commissioner of Central Excise and Customs, Aurangabad.

67. Office of the Commissioner of Central Excise, Belgaum.

68. Office of the Commissioner of Customs, Chennai.

69. Office of the Commissioner of Income Tax (Appeals), Ahmedabad.

70. Office of the Commissioner of Income Tax (Appeals), Mumbai.

71. Office of the Commissioner of Income Tax (Central), Ludhiana.

72. Office of the Commissioner of Income Tax, Mumbai.

73. Office of the Director General of Income Tax, Ahmedabad.

74. Office of the Director of Income Tax (Investigation), Bhubaneswar.

75. Office of the Official Liquidator Uttar Pradesh and Uttaranchal High Courts, Allahabad and
Nainital, Allahabad.

76. Office of the Salt Commissioner, Jaipur.

77. Office of the Smugglers & Foreign Exchange Manipulators (Forfeiture of Property) Act, 1976
and Narcotic Drugs and Psychotropic Substances Act, 1985, Kolkata.

Ministry of Health and Family Welfare

78. Ministry of Health and Family Welfare, New Delhi.

79. Central Drug Standard Control Organisation (North Zone), Ghaziabad.
80. National Tuberculosis Institute, Bangalore.

Ministry of Home Affairs -
81. Directorate General, CRPF, New Delhi.
82. Lok Nayak Jaiparkash Narayan National Institute of Crlmmology and Forensic Science, Delhi.

83. Zonal Councils Secretariat, New Delhi.

Ministry of Human Resource Development
84. Department of Women and Child Development, Delhi.
85. Central Reference Library, Kolkata.

Ministry of Information and Broadcasting
86. National Film Archive of India, Pune.

Ministry of Labour
87. Ministry of Labour, New Delhi.
88. Advanced Training Institute, Electronics and Process Instrumentation, Dehradun.
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89.
90.
91
92:
93
94.
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96.
9.
98.
99:

Foremen Training Institute, Jamshedpur.

Office of the Regional Labour Commissioner (Central), Ajmer.

Office of the Regional Labour Commissioner (Central), Chandigarh.

Office of the Regional Labour Commissioner (Central), Kochi.

Office of the Welfare Commissioner (Labour Welfare Organization), Allahabad.
Regional Directorate of Apprenticeship Training, Hyderabad.

Regional Vocational Training Institute for Women, Araimile (Tura), Meghalaya.
Regional Vocational Training Institute for Women, Bangalore.

Regional Vocational Training Institute for Women, Hissar.

Vocational Rehabilitation Centre for Handicapped, Chennai.

Vocational Rehabilitation Centre for Handicapped, Delhi.

Ministry of Non-Conventional Energy Sources
100. Ministry of Non-Conventional Energy Sources, New Delhi.

Ministry of Personnel, Public Grievances and Pensions

101. Department of Personnel & Training, New Delhi.

102. Lal Bahadur Shastri National Academy of Administration, Mussoorie.
103. Staff Selection Commission (Central Region), Allahabad.

104. Staff Selection Commission, New Delhi.

Ministry of Power
105. Ministry of Power, New Delhi.

Ministry of Railway

106. Ministry of Railways (Railway Board), New Delhi.
107. Central Railway, General Manager’s Office, Mumbai.
108. Research Designs & Standards Organization, Lucknow.

Ministry of Science and Technology
109. Botanical Survey of India, Kolkata.
110. National Atlas & Thematic Mapping Organisation, Kolkata.

Ministry of Shipping
111. Ministry of Shipping, New Delhi.
112. Directorate General of Lighthouses and Lightships, Noida.

Ministry of Small Scale Industries
113. Office of the Development Commissioner, New Delhi.
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Ministry of Statistics and Programme Implementation

114. Ministry of Statistics & Programme Implementation, New Delhi.
115. Central Statistical Organisation, (I.S. Wing), Kolkata.

116. Computer Centre, New Delhi.

117. Data Processing Division, Delhi.

118. F.O.D. Subordinate Office, New Delhi.

119. National Sample Survey Organisation, Kolkata.

Ministry of Textiles
120. Office of the Jute Commissioner, Kolkata.

Ministry of Urban Development and Poverty Alleviation
121. Department of Publication, Delhi.

 Ministry of Water Resources
- 122. Ministry of Water Resources, New Delhi.

Department of Space
123. Department of Space, Bangalore.

B. Other Organisations

124. President’s Secretariat, New Delhi.

125. Secretariat of the Vice-President of India, New Delhi.
126. Prime Minister’s Office, New Delhi.

127. Cabinet Secretariat, New Delhi.

Ministry of Planning

128. Planning Commission, New Delhi.

129. Project Evaluation Office, Guwahati.
130. Project Evaluation Office, Ahmedabad.
131. Project Evaluation Office, Bangalore.
132. Project Evaluation Office, Bhopal.

133. Project Evaluation Office, Bhubaneswar.
134. Project Evaluation Office, Patna.

135. Project Evaluation Office, Shimla.

136. Project Evaluation Office, Thiruvananthapuram.
137. Regional Evaluation Office, Ahmedabad.
138. Regional Evaluation Office, Chandigarh.
139. Regional Evaluation Office, Chennai.
140. Regional Evaluation Office, Hyderabad.
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141. Regional Evaluation Office, Jaipur.
142. Regional Evaluation Office, Kolkata.
143. Regional Evaluation Office, Lucknow.
144. Regional Evaluation Office, Mumbai.

C. Public Sector Undertakings/ Committees/ Corporations/ Statutory Bodies etc.

Ministry of Agriculture
145. State Farms Corporation of India Limited, New Delhi.

Ministry of Chemicals and Fertilizers

146. Bengal Chemicals and Pharmaceuticals Limited Kolkata.

147. Central Institute of Plastics Engineering and Technology Chennai.

148. Hindustan Insecticides Limited, New Delhi.

149. Hindustan Organic Chemicals Limited, Ambalamugal (Ernakulam).

150. Hindustan Organic Chemicals Limited, Rasayani (Raigad).

151. National Fertilizers Limited, Noida .

152. National Institute of Pharmaceutical Education and Research (NIPER), Ropar
153. National Pharmaceutical Pricing Authority, New Delhi.

154. The Fertilizers and Chemicals Travancore Limited, Kochi.

Ministry of Coal »
155. Bharat Cooking Coal Limited, Dhanbad.

156. Mahanandi Coalfields Limited, Sambalpur.
157. Neyveli Lignite Corporation Limited, Neyveli.

Ministry of Commerce and Indilstry

158. Hindustan Newsprint Limited, Kottayam.

159. Minerals and Metals Trading Corporation Limited, New Delhi.
160. Project Equipment Corporation Limited, New Delhi.

161. Spices Trading Corporation Limited, Bangalore.

Ministry of Communication and Information Technology
162. Society for Applied Microwave Electronics Engineering and Research (SAMEER), Mumbai.

Ministry of Defence

163. Bharat Dynamics Limited, Hyderabad.

164. Bharat Earth Movers Limited, Bangalore.

165. Garden Reach Shipbuilders and Engineers Limited, Kolkata.
166. Mazagon Dock Limited, Mumbai.

66=



faca "=

167. g 3T weg¥E Hu fafics, qas

wWreey IR IRaR searvr JATAd
168. fevgwa oicaw forfics, fawamagRa

) ST AR Grdwe SUHd HATI
169. Ugq I US HH forfics, dietarar
170. WRd ¥ safdgded fafics, 78 faeell
171. TAUHA. AR arm fafics, iR
172. 9T <o fafics, RidevEme

g daeE e 43 e
173, RICYE MM 3N Aeorie (o Rzafderer), o=
174, WY 3MToTTE IS SEnfRieT e, AT

AT 3R TERY FATd
175. W@amﬁmﬂﬁmﬁrﬁé@'gﬁé

wHE IR Gfra J31ed
176. TAFRET VGAWIRTM HUNIE M6 gfear fafics, argR
177. <A TfAfEE et fafics, qanwer

Yeifermm Ak yisfos 9 w3e™

178. WRT UgIfera® HORIH fafics, AR
179. =13 USiferam PR fafies, T8
180, =onfgd Sfear fafaes, 8 Rl

I qAT Red q918)

181. SR YoId BeR Te TRoA HukeF fafics, 78 faeel
182. =TT Yra BrEw BReH fofics, ¥ fieed

183. SVHIF SexHvHd fafics, T3 faeel

184. a3 Yo e FRee fafics, 49

fagm= ik gtenfe d3re

185. M iR Siefe g™ aRve

186, ST Tedive Red Yo BR ek Aeawi (8 Y AR, 8avEe
187. SR SIS M gifidbel Agretrotl, goT

267.-



Ministry of Finance
167. The New India Assurance Company Limited, Mumbai.

Ministry of Health and Family Welfare
168. Hindustan Latex Limited, Thiruvananthapuram.

Ministry of Heavy Industries and Public Enterprises
169. Andrew Yule and Company Limited, Kolkata.
170. Bharat Heavy Electricals Limited, New Delhi.
171. H.M.T. Chinar Watches Limited, Srinagar.

172. Praga Tools Limited, Secunderabad.

Ministry of Human Resource Development
173. Institute of Ocean Management (Anna University) Chennai.
174. Maulana Azad National Institute of Technology, Bhopal.

Ministry of Information and Broadcasting
175. National Film Development Corporation Limited, Mumbai.

Ministry of Mines and Minerals
176. Mineral Exploration Corporation Limited, Nagpur.
177. National Aluminium Company Limited, Bhubaneswar.

Ministry of Petroleum and Natural Gas

178. Bharat Petroleum Corporation Limited, Mumbai.
179. Chennai Petroleum Corporatioh Limited, Chennai.
180. Engineers India Limited, New Delhi.

Ministry of Railways (Railway Board)

181. Indian Railway Catering and Tourism Corporation Limited, New Delhi.

182. Indian Railway Finance Corporation Limited, New Delhi.
183. IRCON International Limited, New Delhi.
184. Mumbai Railway Vikas Corporation Limited, Mumbai.

Ministry of Science and Technology
185. Council of Scientific and Industrial Research, New Delhi.

186. International Advanced Research Centre for Powder Metalturgy and New Materials, Hyderabad.

187. Indian Institute of Tropical Metrology, Pune.

67-



SHId HATd
194. Hedfihd T8 IONIRT dedece™ (fean @em) fafics, w=
195, HIRKIT ST UTShRoT, 3 faoelt

DUST HATAI
196. YA SHICISd PIUNIE fofies, T3 feee

ST S HATed
197. CTSdd DRINRT AHRT S vevgm (EE®e), 78 et

STel GHTE HATAd

198. FEAYS 9IS, ATEIC!

199. I 916 fRIFOT MR, geT
200. HaT T gifdrever, $ER

B8



Ministry of Shipping

188. Mormugao Port Trust, Goa.

189. Mumbai Port Trust, Mumbai.

190. Shipping Corporation of India, Mumbai.
191. Tuticorin Port Trust, Tuticorin.

192. Visakhapatnam Port Trust, Visakhapatnam.

Ministry of Statistics and Programme Implementation
193. Indian Statistical Institute, Kolkata.

Ministry of Steel
194. Metallurgical and Engineering Consultation (India) (MECON) Limited, Ranchi.
195. Steel Authority of India Limited, New Delhi.

Ministry of Textile
196. National Textile Corporation Limited, New Delhi.

Ministry of Tribal Affairs
197. Tribal Co-operation Marketing Development Federation (TRIFED), New Delhi.

Ministry of Water Resources

198. Brahamputra Board, Guwahati.

199. Ganga Flood Control Commission, Patna.
200. Narmada Control Authority, Indore.

68



el d — 10

f—yafera sifeal & afrerelisvor, gexor, wher qon
fardfiovor @ d9g A o i yfa @ IR A sefarife

faaxfora gfa &% drel el @t A

$.  HATGA / faamT / sriea

HH IS BT A1
9. faawon &1 4.

g Jrefarfe

CALKEICE

F=Ig 9Y T B, gRIE, e gwa

fawR Feenes, faeen

faor Sik Rl FMeznery, arEret
CINNBCEISREENICRARv RN

FAfaT AifoRTaT gRaSTH, difed

A ST—IRG AN I, MTamETs

S IRT SR SR YeeF &, MR (TJORT)

SR &3 B AR ARET SR e WY SayR (3MH)
T, faer Feemed, a=1g

S il i (S e SO DO

s
o

TR AR Sdved HATAd
11, ORI AR YT RIA faurT, 73 e

IR faqE w3rag

12. AR A=A #3900, T3 oot

13.  PRTEY IR A Aeifeeney, 8 ol
14, GUM oGl BRI, T ool

qIiorey 3R SE T HATd

15, arforea fawmT (@mufct ), Y el
16.  3iEnfie g iRk e faun, =8 fRech
17. 3R &R e #eifeenem, =8 fcen

AR AR I grenfa q3raa
18. BTG J&I Hel SIHUIE, BNATN gR¥Sd, 3fErelm
19.  PrATTT Y& FET SIHUTA, ISHNT URHSH, YagaR

S69:

C S X G T s UG (6o (o e P QR O ) G T



ANNEXURE - 11

LIST OF ORGANISATIONS WHO HAVE FURNISHED HALF-YEARLY
RETURNS ON THE PROGRESS MADE BY THEM IN
RECORDING, INDEXING, REVIEWING AND WEEDING OF
SEMI-CURRENT RECORDS

A. Ministries/ Departments/ Offices

10.

(Andhra Pradesh).
Tambaku Vikas Nideshalaya, Chennai.

Ministry of Chemicals and Fertilizers

S. Name of Organisations No. of Half-
No. yearly returns
received

Ministry of Agriculture

1:  Central Cattle Breeding Farm, Dhamrod, District Surat. 1
‘2. Central Institute of Coastal Engineering for Fishery, Bangalore. 1

3.  Directorate of Extension, New Delhi. 1

4.  Directorate of Marketing & Inspection, Guwahati. 1

5.  Directorate of Millets Development, Jaipur. 2

6. Integrated Fisheries Project, Cochin. 1

7.  National Biofertiliser Development Centre, Ghaziabad. 1

8.  Regional Station for Forage Production and Demonstration, Gandhinagar (Gujarat). 1

9. Southern Region Farm Machinery Training and Testing Institute, Anantapur

11. Department of Chemicals and Petrochemicals, New Delhi 1
Ministry of Civil Aviation

12. Ministry of Civil Aviation, New Delhi. 1
13. Office of the Directorate General Civil Aviation, New Delhi. 2
14. Principal Accounts Office, New Delhi. 2
Ministry of Commerce & Industry

15. Department of Commerce (Supply Division), New Delhi. 2
16. Department of Industrial Policy & Promotion, New Delhi. 2
17. Directorate General of Supplies and Disposals, New Delhi 2

Ministry of Communication and Information Technology

18.
19.

Office of the Chief Postmaster General, (Haryana Circle), Ambala.
Office of the Chief Postmaster General, (Orissa Circle), Bhubaneswar.
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Ministry of Consumer Affairs, Food and Public Distribution
20. Department of Food and Public Distribution, New Delhi

Ministry of Culture
21. Central Reference Library, Kolkata.

Ministry of Defence

22. Ministry of Defence, New Delhi

23. Additional Directorate General of Administration. and Coord, Army Headquarter,
(QMG Branch), New Delhi

24.  Integrated Headquarters of Ministry of Defence (Navy), New Delhi.

25. National Defence College, New Delhi.

26. Regional Centre for Military Airworthiness, District -Sultanpur (U.P.)

27.  Services Sports Control Board (Armed Forces Headquarters), New Delhi.

28.  Terminal Ballistics Research Laboratory, Chandigarh.

Ministry of Environment and Forests

29. Ministry of Environment and Forest, New Delhi.
30. Forest Survey of India, Dehradun.

31. Northern Regional Office, Chandigarh.

Ministry of Finance

32. Department of Economic Affairs, New Delhi.

33. Department of Expenditure, New Delhi

34. Assistant Commissioner of Income Tax, Nagpur

35. Central Excise Commissionerate, Kanpur.

36. Central Pension Accounting Office, New Delhi.

37. Commissioner of Income Tax-13, Mumbai

38. Director General of Income Tax (Investigation), Ahmedabad.

39. Income Tax Settlement Commission, New Delhi.

40. Office of the Commissioner of Central Excise and Customs, Aurangabad.
41. Office of the Commissioner of Central Excise and Customs, Nagpur.

42. Office of the Commissioner of Central Excise, Belgaum.

43. Office of the Commissioner of Central Excise, Mumbai-III, Thane.

44. Office of the Commissioner of Customs and Central Excise, Panaji (Goa).
45. Office of the Commissioner of Income Tax, Kanpur

46. Office of the Director of Income Tax (Investigation), Bhubaneswar.

47. Office of the Salt Commissioner, Jaipur

Ministry of Health and Family Welfare
48. Ministry of Health and Family Welfare, New Delhi.

49. BCG Vaccine Laboratory, Chennai.
50. Central Drug Standards Control Organisations (North Zone), Ghaziabad.

51. Central Food Laboratory, Kolkata.
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52.  Office of the Additional Director, Central Government Health Scheme, Mumbai.

53.  Office of the Joint Director, Central Government Health Scheme, Jabalpur (MP).

54. Port Health Organisation, Mandapam Camp, Ramanathapuram (Tamil Nadu).

Ministry of Home Affairs

55. Ministry of Home Affairs, New Delhi.

56. Directorate General Border Security Force, (Pay and Accounts Division),
New Delhi.

57. Lok Nayak Jaiparkash Narayan (LNJN), National Institute of Criminology
and Forensic Science, Delhi.

58. Office of the Directorate General, Central Reserve Police Force, New Delhi.

59. Zonal Secretariat, New Delhi.

Ministry of Information and Broadcasting
60. Directorate of Film Festivals, New Delhi.
61. National Film Archive of India, Pune.
62. Photo Division, New Delhi.

Ministry of Labour and Employment
63. Ministry of Labour, New Delhi

64. Advanced Training Institute, Electronics and Process Instrumentation, Dehradun.

65. Coaching-cum-Guidance Centre for SC/ST, Hissar.

66. Coaching-cum-Guidance Centre for SC/ST, Jaipur

67. Foremen Training Institute, Jamshedpur.

68. Office of Regional Labour Commissioner (Central), Chennai.

69. Office of Regional Labour Commissioner (Central), Kakkinad, Cochin.
70. Office of the Labour Enforcement Officer (Central), Jhansi.

71.  Office of the Regional Labour Commissioner (Central), Ajmer.

72. Office of the Regional Labour Commissioner (Central), Chandigarh
73. Office of the Regional Labour Commissioner (Central), Chandigarh.
74. Office of the Regional Labour Commissioner (Central), Kolkata.

75. Office of the Welfare Commissioner, Allahabad.

76.. Regional Directorate of Apprenticeship Training, Hyderabad.

77. Regional Vocational Training Institute for Women, Hissar.

78. Regional Vocational Training Institute for Women, Araimile (Tura), Meghalaya.
79. Vocational Rehabilitation Centre for Handicapped, Chennai.

80. Vocational Rehabilitation Centre for Handicapped, Jaipur.

81. Vocational Rehabilitation Centre for Handicapped, Ludhiana

82. Vocational Rehabilitation Centre for Handicapped, Mumbai

83. Vocational Rehabilitation Centre for Handicapped, New Delhi.

Ministry of Mines
84. Indian Bureau of Mines, Nagpur.
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Ministry of Non-Conventional Energy Sources
85. Ministry of Non-Conventional Energy Sources, New Delhi

Ministry of Railways
86. Railway Board, New Delhi.

Ministry of Road Transport and Highways
87. Ministry of Road Transport and Highways, New Delhi.

Ministry of Science and Technology
88. Council of Scientific & Industrial Research, New Delhi.

Ministry of Shipping
89. Ministry of Shipping, New Delhi.
90. Andaman Lakshadweep Harbour Works, Port Blair.

Ministry of Small Scale Industries
91. Office of the Development Commissioner, New Delhi.

Ministry of Statistics and Programme Implementation
92. Ministry of Statistics and Programme Implementation, New Delhi.

93. National Sample Survey Organisation, Kolkata.

Ministry of Textiles
94. Office of the Jute Commissioner, Kolkata.

Ministry of Water Resources
95. Ministry of Water Resources.

Department of Publication
96. Department of Publication, New Delhi.

; Department of Space
97. Department of Space, Bangalore.

B. Other Organisation(s)

President Secretariat, New Delhi.
98. President Secretariat, New Delhi.

Planning Commission, New Delhi.
99. Planning Commission, New Delhi.
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C. Public Sector Undertakings/ Committees/ Corporations/ Statutory Bodies etc.

Ministry of Chemicals and Fertilizers
100. Bengal Chemicals and Pharmaceuticals Limited, Kolkata

Ministry of Coal
101. Bharat Cooking Coal Limited, Dhanbad.
102. Neyelilignite Corporation Limited, Neyveli.

Ministry of Civil Aviation
103. Hotel Corporation of India Limited, Mumbai

104. Indira Gandhi Rashtriya Uran Ackdami, Firsatgamk Airfield, Rae Bareli.

Ministry of Commerce and Industry

105. Hindustan Newsprint Limited, Newsprint Nagar.

106. Karnataka Antibiotics and Pharmaceuticals Limited, Bangalore.
107. Mineral and Metals Trading Corporation Limited, New Delhi.
108. Project Equipment Corporation Limited, New Delhi.

109. Spices Trading Corporation Limited, Bangalore.

Ministry of Communication and Information Technology
110. Society For Applied Microwave Electronics Engineering and
Research (SAMEER), Mumbeai.

Ministry of Defence :
111. Mazagon Dock Limited, Mumbai.

Ministry of Health and Family Welfare
112. Hindustan Latex Limited, Thiruvananthapuram.

Ministry of Heavy Industries and Public Enterprises
. 113. Bharat Heavy Electricals Limited, New Delhi.
.114. H.M.T. Chinar Watches Limited, Srinagar.

115. Praga Tools Limited, Secunderabad.

Ministry of Human Resources Developments
116. Maulana Azad National Institute of Technology, Bhopal.

Ministry of Mines and Minerals
117. Mineral Exploration Corporation Limited, Nagpur.

Ministry of Power
118. Central Power Research Institute, Bangalore.
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Ministry of Railways

119 Indian Railway Catering and Tourism Corporation Limited, New Delhi.
120. Indian Railways Finance Corporation Limited, New Delhi.

121. IRCON International Limited, New Delhi. '

122. Mumbai Railway Vikas Corporation Limited, Mumbai.

Ministry of Science and Technology

123. Council of Scientific and Industrial Research, New Delhi.

124. Indian Academy of Sciences, Bangalore.

125. Indian Institute of Tropical Meteorology, Pune.

126 International Advanced Research Centre for Powder Metallurgy
and New Materials, Hyderabad.

127. Jawaharlal Nehru Centre for Adavanced Scientific Research, Bangalore.

Ministry of Shipping

128. Mormugao Port Trust, Goa.

129. Mumbai Port Trust, Mumbeai.

130. Shipping Corporation of India Limited. Mumbai
131. Tuticorin Port Trust, Tuticorin.

Ministry of Tribal Affairs
132. Tribal Co-operative Marketing Development Federation
of India Limited, New Delhi.

Ministry of Water Resources

133. Bhakra Beas Management Board, Chandigarh.
134. Bhakra Beas Management Board, Talwara.
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ANNEXURE - III

LIST OF ORGANISATIONS WHO HAVE FURNISHED HALF-YEARLY RETURNS
ON DE-CLASSIFICATION OF CLASSIFIED RECORDS

A.  Ministries/ Departments/ Offices

S. Name of Organisations No. of Half-

No. yearly returns
received

Ministry of Agriculture

1.  Central Cattle Breeding Farm, Dhamrod, District Surat. 2

2.  Directorate of Extension, New Delhi. 1

3.  Directorate of Marketing and Inspection, Guwahati. 1

4.  Directorate of Millets Development, Jaipur. 2

5. Regional Station for Forage Production and Demonstration, Gandhinagar (Gujarat). 1

6.  Southern Region Farm Machinery Training and Testing Institute, Anantapur (A.P). 1

7.  Tambaku Vikas Nideshalaya, Chennai. 1

Ministry of Chemicals and Fertilizers
8.  Department of Chemicals and Petrochemicals, New Delhi
9.  National Bio-Fertilizer Development Center, Ghaziabad.

Ministry of Civil Aviation
10. Ministry of Civil Aviation, New Delhi.
11. Office of the Directorate General Civil Aviation, New Delhi.

Ministry of Commerce & Industry
12. Department of Commerce (Supply Division), New Delhi.
13. Department of Industrial Policy & Promotion, New Delhi.

14. Directorate General of Commercial Intelligence & Statistics, Kolkata.

15. Directorate General of Supplies and Disposals, New Delhi
16. Office of the Chief Controller of Accounts, New Delhi
17. Office of the Custodian of Enemy Property for India, Mumbai.

Ministry of Communication and Information Technology
18. Office of the Chief Postmaster General, (Haryana Circle), Ambala.
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19.  Office of the Chief Postmaster General, (Karnataka Circle), Bangalore.

20. Office of the Chief Postmaster General, (Uttaranchal Circle), Dehradun.

Ministry of Culture

21. Central Reference Library, Kolkata

Ministry of Defence

22. Ministry of Defence, New Delhi

23. Additional Directorate General of Administration & Coord, Army Headquarters,
(QMG Branch), New Delhi.

24. Army Photo Department, New Delhi.

25. Integrated Headquarters of Ministry of Defence (Navy), New Delhi.

26. Regional Centre for Military Airworthiness, District —Sultanpur (U.P.)

27. Services Sports Control Board (Armed Forces Headquarters), New Delhi.

28. Sr. Quality Assurance Establishment (S), New Delhi.

Ministry of Environment and Forests

29.
30.
3
32:

Ministry of Environment and Forest, New Delhi.
Forest Survey of India, Bhopal.

Forest Survey of India, Dehradun.

Northern Regional Office, Chandigarh.

Ministry of Finance °

35
34.
35
36.
3
38.
39
40.
41.
42.
43.
44.
45.

Department of Economic Affairs, New Delhi.

Department of Expenditure, New Delhi

Central Excise Commissionerate, Kanpur.

Central Pension Accounting Office, New Delhi.
Commissioner of Income Tax-13, Mumbai

India Security Press, Nashik Road.

Office of the Assistant Commissioner Income Tex, Nagpur.

Office of the Commissioner of Central Excise and Customs, Aurangabad.

Office of the Commissioner of Central Excise and Customs, Nagpur.
Office of the Commissioner of Central Excise, Belgaum.

Office of the Commissioner of Central Excise, Mumbai-III, Thane.
Office of the Commissioner of Customs and Central Excise, Panaji-Goa.
Office of the Commissioner of Income Tax, Kanpur

Ministry of Health and Family Welfare

46.

Ministry of Health and Family Welfare, New Delhi.

<76~

N NN = = =

NN = DN

—_ N = NN = NN e e e N



47.
48.
49.
50.

RAoht St yETRTE, IS

PrE WRAR WY I, SgayR (7Y.)

U1 28] MO, HeUH H, IMARIYRH, Ty
RISTHART 3/ B ARTT Aeridenad, T8 faeel

UEREICE

51.
52.

53.
54.

TG T R 9 (909 iR oiar gomT), 78 feet

P AP STAYRTY ARV IR IR I iR ~aramefie fasm=
RSRIE]

qeIfeere d< Rerd gferd 9o wrafed, =8 fawet

arrafere Afared, T3 faeel

I 3R YERY HAT

55.
56.

qRAT fbed 3R Senfaor |, gor
IRAT TR e feEnTR, gor

Y IR AR HATAT

57.
58.
59.
60.
61.

62.
63.
64.
65.
66.
67.
68.
69,
70.

S9 HATeg, T8 faoeh

IS, / 3, STSTT PIfRT—Ha—TTgsd Hex, R
I . / S, STSTIT PIERT—HA—TTgSH Hev, SHAgR
TR 3R Ui FeifFesne, &=y Afeen Aawnie qfReror
I, IREM (qNT) Hemer

BRAT TRIET0T RN, SFRIGYY

&3 5 YT Fraferd (W), Pifea

&3 219 3Mga Brarerd (Fed), TSR

gAY S A P (), TSNS

&g ufegar gfierT fAeeney, BevEe

R e gaae &g, o+

IIRARP Holl Iid FATAL

7].

URFRSE ol G FTerd, 73 faeel

e, e Rera R ¥3F w3416

1.2

SITel SETGR ATAT TSI YR SFHIEH], AR

i

NE N NE N

[ G G G §

e D e A NS TR el it N R e



47. BCG Vaccine Laboratory, Chennai.

48. Central Government Health Scheme, Jabalpur (M.P.)

49. Port Health Organisation, Mandapam Camp, Ramanathapuram, Tamil Nadu.
50. Rajkumari Amrit Kaur College of Nursing, New Delhi.

Ministry of Hdme Affairs

51. Directorate General Border Security Force, (Pay and Accounts Division), New Delhi.

52. Lok Nayak Jai Prakash Narayan (L.N.J.N.), National Institute of Criminology
and Forensic Science, Delhi.

53. Office of the Directorate General, Central Reserve Police Force, New Delhi.

54. Zonal Secretariat, New Delhi.

Ministry of Information and Broadcasting
55. Film and Television Institute of India, Pune.
56. National Film Archive of India, Pune.

Ministry of Labour and Employment
57. Ministry of Labour, New Delhi

58. Advanced Training Institute, Electronics and Process Instrumentation, Dehradun.

59. Coaching-Cum-Guidance Centre for SC/ST, Hissar.

60. Coaching-Cum-Guidance Centre for SC/ST, Jaipur

61. Directorate General of Employment and Training, Regional Vocational Training
Institute for Women, Araimile (Tura), Meghalaya.

62. Foremen Training Institute, Jamshedpur.

63. Office of Regional Labour Commissioner (Central),Cochin.

64. Office of the Labour Welfare Organisation , Allahabad.

65. Office of the Regional Labour Commissioner (Central), Ajmer.

66. Office of the Regional Labour Commissioner (Central), Chandigarh

67. Regional Directorate of Apprenticeship Training, Hyderabad.

68. Vocational Rehabilitation Centre for Handicapped, Chennai.

69. Vocational Rehabilitation Centre for Handicapped, New Delhi.

70.  Vocational Training Institute for Women, Bangalore.

Ministry of Non-Conventional Energy Sources
71. Ministry of Non-Conventional Energy Sources, New Delhi

Ministry of Personnel, Public Grievances and Pensions
72. Lal Bahadur Shastri National Academy of Administration, Mussoorie.
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Ministry of Railways
73. Railway Board, New Delhi.

Ministry of Road Transport and Highways
74. Ministry of Road Transport and Highways, New Delhi.

Ministry of Shipping
75. Andaman Lakshadweep Harbour Works, Port Blair.

Ministry of Small Scale Industries
76. Office of the Development Commissioner, New Delhi.

Ministry of Statistics and Programme Implementation
77. C.S.0.- LS. Wing, Kolkata.

78. National Sample Survey Organisation, Kolkata.

79. PI-FOD, New Delhi.

B. Other Organisations (s)

Department of Atomic Energy
80. Nuclear Fuel Complex, Hyderabad.

Department of Publication, New Delhi.
81. Department of Publication, New Delhi.

President Secretariat, New Delhi.
82. President Secretariat, New Delhi.

Planning Commission, New Delhi.
83. Planning Commission, New Delhi.

C. Public Sector Undertakings/ Committees/ Corporations/ Statutory Bodies etc.

Ministry of Chemicals and Fertilizers
84. Bengal Chemicals and Pharmaceuticals Limited, Kolkata.

Ministry of Coal

85. Bharat Cooking Coal Limited, Dhanbad.
86. Neyuvelilignite Corporation Limited, Neyveli.
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Ministry of Civil Aviation

87
88.

Hotel Corporation of India. Limited, Mumbai.
Indira Gandhi Rashtriya Uran Akademi, Raebareli.

Ministry of Commerce and Industry

89.

90.
91
993
93.
94.
95
96.

Basic Chemicals Pharmaceuticals and Cosmetics Export Promotion Council,
(CHEMEXCIL), Mumbai.

Council For Leather Exports, Chennai.

Falta Special Economic Zone, Kolkata.

Hindustan Newsprint Limited, Newsprint Nagar.

Karnataka Antibiotics and Pharmaceuticals Limited, Bangalore.

Mineral and Metals Trading Corporation Limited, New Delhi.

Project Equipment Corporation, Limited, New Delhi.

Spices Trading Corporation Limited, Bangalore.

Ministry of Communication and Information Technology

97. Society For Applied Microwave Electronics Engineering and
Research (SAMEER), Mumbai.

Ministry of Defence

98. Bharat Dynamics Limited, Hyderabad.

99. Mazagon Dock Limited, Mumbai.

Ministry of Health and Family Welfare

100

. Hindustan Latex Limited, Thiruvananthapuram

Ministry Of Heavy Industries and Public Enterprises

101
102
103
104

. Bharat Heavy Electricals Limited, New Delhi.
. HM.T. Chinar Watches Limited, Srinagar.

. Indian Institute of Packaging, Mumbai.

. Praga Tools Limited, Secunderabad.

Ministry of Human Resource Development

105

. Maulana Azad National Institute of Technology, Bhopal.

Ministry of Mines and Minerals

106

. Mineral Exploration Corporation Limited, Nagpur.

Ministry of Power

107

. Central Power Research Institute, Bangalore

Ministry of Railways

108
109

. Indian Railway Catering and Tourism Corporation Limited, New Delhi.
. Indian Railway Finance Corporation Limited, New Delhi.

<79

e N I N e T e e

T g LN



110
1117

fasm= sk wtenfrat s3me™

112.
113.
114.
115.
116.

I iR Nenfre e uRkyg

IR Riege % gifticher AgTemon, gor

ST TSaive Red Hex BR Uiaey Hedol Us g HeIRged, waxEa
STATER Tl 8% Sod dsd STHUM s, SR

UIGR RCER RGP I D]

117
118
119
120

. AR U §Re, T

NENIGIPEC IR PR

121

. CTSdd PITRIET ABRT SIauiic BewwH (CRWS), 78 ol

el g9t {1 g

122
123
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110.
11

IRCON International Limited, New Delhi.
Mumbai Railway Vikas Corporation Limited, Mumbai.

Ministry of Science and Technology

112,
113
114.
1S

116.

Council of Scientific and Industrial Research, New Delhi.
Indian Academy of Sciences, Bangalore.

Indian Institute of Tropical Meteorology, Pune.

International Advanced Research Centre for Powder Metallurgy
and New Materials, Hyderabad.

Jawaharlal Nehru Centre for Advanced Scientific Research, Bangalore.

Ministry of Shipping

Ll 7:
118.
1119:
120.

Mormugao Port Trust, Goa.

Mumbai Port Trust, Mumbai.

Shipping Corporation of India Limited, Mumbai.
Tuticorin Port Trust, Tuticorin.

Ministry of Tribal Affairs

121. Tribal Co-operative Marketing Development Federation of India Limited,

New Delhi.

Ministry of Water Resources

122
123:

Bhakra Beas Management Board, Chandigarh.
Bhakra Beas Management Board, Talwara.
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ANNEXURE - IV

NAMES OF DEPARTMENTAL RECORDS OFFICERS
WHO HAVE ATTENDED FIVE/ THREE DAY ORIENTATION COURSE IN

RECORDS MANAGEMENT

S. Name of Name of the Sponsoring Authority

No D.R.O. (in alphabetical order)

1. Kumar, Suresh Air Force Record Office, New Delhi.

2.  Sekhon, I.J.S Air Force Record Office, New Delhi.

3 Sharma K.R. Air Force Record Office, New Delhi.

4. Prusty, D.K. Air Force Record Office, New Delhi.

5. Talashi, MiE: Air Force Record Office, New Delhi.

6. Bhagwan, Har Airports Authority of India, New Delhi.

7.  Sorout, Captain V.S. Bengal Engineer Group Records, Rookee.

8.  Kumar, Sushil Central Bureau of Investigation, Jaipur.

9. Dutta, KK Central Fuel Research Institute, Dhanbad (Bihar)

10. Sharma, U.P. Central Institute of Psychiéty, Kanke, Ranchi (Jharkhand).

11. Bhambota, V.K. Central Road Research Institute Delhi, New Delhi.

12. Paswan, Krishna Central Road Research Institute Delhi, New Delhi.

13. Joon, Ri€. ~ Central Road Research Institute, New Delhi.

14. Lal, Purushotam Central Road Research Institute, New Delhi.

15. Baig, M.I Central Silk Board, Regional Development Office, Bhubaneswar.

16. Oram, Indramani Central Water Commission, Bhubaneswar.

17. Kumar, .A.Nagendra Centre for Cellular and Molecular Biology, Hyderabad.

18. TK., Anil Kumar Centre for Materials for Electronics Technology, Thrissur.

19. Muraleedharan, K. Council of Scientific & Industrial Research (CSIR), Chennai.

20. Netram Defence Scientific Information and Documentation Centre, New
Delhi.

21. Padmanabhan, V. Department of Atomic Energy, Mumbai.

22. Ram Lakhan, Department of Culture, New Delhi.

23. Sengupta, S Department of Lighthouse and Lightships, Distt. Gautam Budh
Nagar, Noida. (U.P.).

24. Kashyap, Ramesh Chand  Department of Telecommunication, New Delhi.

25 Yadav, R.K: Director General of Civil Aviation, Néw Delhi.

26. Singh, Gadadhar Directorate General of Inspection Customs and Central Excise,
New Delhi. :

27. Kundu, P.X. Directorate General of Mines Safety, Dhanbad.

28. Banawal, B.R. Directorate of Census Operations, Jaipur.
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29
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.

45.
46.
47.
48.
49.
50.
51.
52.
53.
54.
55.
56.
57.
58.
59.
60.
61.
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207
30.
31
32.

33
34,
35.
36.
37
38.
39.
40.
41,
42.
43.
44,
45,
46.
47.
48.
49,
50.
51.
50
53.
54,
55.
56.
57.
58.

59
60.

61.

Sehgal, A.C.
Sivaraman, T.

Chand, Major Subhash
Indira, P.V.

Kumar, Yogendra
Saxena, Parag
Nandi, A.

Sahoo, M.A.
Meena, Ram Prasad
Prakash,B.N.
Krishnamurthy, G.S.
Prabha, B.N.
Manian, Radha
Ganesha, L.C.
Srinagesh, G.V.
Rao, K. Vadiraja
Pujar, A.G

Meena, Pankhi Lal
Shirish, O.P.
Mishra, D.P
Hansdah, A.

Sahu, N.

Naik, Sashindra
Behera, Devanand
Acharya, Sisir Kumar
Sahu, N.P.

Yadav, Satish Chandra
Mishra, C.R.
Sreeramulu, R.
Swain, B.

Seshadri, D
Sengupta, Pinaki

Sasidharan, P.K.

Food Corporation of India, New Delhi.
Forward Markets Commission, Mumbai.
Garhwal Rifles Abhilekh Karyalaya, Lansdowne.

Hindustan Newsprint Limited, Newsprint Nagar, Kottayam
(Kerala).

Indian Institute of Petroleum, Dehradun.

Institute of Microbial Technology, Chandigarh.

Integrated Test Range, Ministry of Defence Chandipur (Orissa).
Intelligence Bureau, Jaipur.

Internal Security Academy, Mount Abu (Raj.).

Kudremukh Iron Ore Co. Ltd., Bangalore (Karnataka).
Kudremukh Iron Ore Co. Ltd., Bangalore (Karnataka).
Kudremukh Iron Ore Co. Ltd., Bangalore (Karnataka).
Kudremukh Iron Ore Co. Ltd., Bangalore (Karnataka).
Kudremukh Iron Ore Company Ltd., Kudremukh (Karnataka).
Kudremukh Iron Ore Company Ltd., Kudremukh (Karnataka).
Kudremukh Iron Ore Company Ltd., Mangalore (Karnataka).
Kudremukh Iron Ore Company Ltd., Mangalore (Karnataka).
Ministry of Civil Aviation, New Delhi.

MMTC Limited, New Delhi.

National Aluminium Company Limited, Bhubaneswar.
National Aluminium Company Limited, Bhubaneswar.
National Aluminium Company Limited, Bhubaneswar.
National Aluminium Company Limited, Bhubaneswar.
National Aluminium Company Limited, Bhubaneswar.
National Aluminium Company Limited, Bhubaneswar.
National Aluminium Company Limited, Bhubaneswar.
National Aluminium Company Limited, Bhubaneswar.
National Aluminium Company Limited, Bhubaneswar.
National Aluminium Company Limited, Bhubaneswar.

National Bank for Agriculture and Rural Development,
Bhubaneswar.

National Hydroelectric Power Corporation Limited, Faridabad
(Haryana).

National Institute of Criminology and Forensic Sciences, New
Delhi.

National Scheduled Castes Finance and Development Corporation,
New Delhi.
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62.
63.
64.
65.
66.
67.
68.
69.
70.
7l
72.
73.
74.
75,
76.
7.

78.
79.
80.
81.
82.
83.
84.
85.
86.
87.
88.

89.

90.

91%
92,
93.
94.
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62.
63.
64.
65.
66.
67.
68.
69.

70.
71
72,
73
74.
75

76.
7.

78.
79,
80.
81.
82.
83.
84.
85.
86.
87.
88.

89.

90.

91
92
98
94.

Sukumar, M.
Mohanty, N.N.
Parida, N.C.
Gulia, O.P
Rajasekaran, S.
Soni, S.N.
Meshram, A.D.
Ketkar, R.V.

Kujar, Thomas
Patel, R.B.
Chand, Jagdish
Khalsa, K.M.S.
Nayyar, V.K.
Nanda, Sanatam

Raj Kumar,
Pati, U.K.

Singh, Major Satya Pal
Kumar, Prasanta

Mantri, S.V.

Das, Prabir Ranjan
Sharma, S.M.

Chatterji, Swapan Kumar
Bhattacharya, B.N.

Boro, Prahlad Chandra
Vaitheeswaran, V.
Nandipati, Badri Narayan
Ramanathan, V.

Chauhan, H.P.S.
Rao, N.S.

Sharma, B.K.
Sharma, N.K.
Pandey, Nutan
Behera, M.C.

Neyveli Lignite Corporation Limited, Neyveli, Cuddolore District.
Office of the Accountant General (A&E), Bhubaneswar.

Office of the Assistant Welfare Commissioner, Koonjhar (Orissa).
Office of the Chief Controller of Accounts, New Delhi.

Office of the Commissioner of Central Excise, Chennai.

Office of the Commissioner of Income Tax Jaipur-I, Jaipur.
Office of the Controller of Defence Accounts, Pune.

Office of the Development Commissioner, (Seepz) Special
Economic Zone, Mumbai.

Office of the Salt Commissioner, Jaipur.
Office of the Textile Commissioner, Mumbai.

'PEC Limited, New Delhi.

Planning Commission, New Delhi.
Planning Commission, New Delhi.

Prasar Bharati, (Broadcasting Corporation of India), All India
Radio, Cuttack (Orissa).

President’s Secretariat, New Delhi.

Regional Institute of Education, (National Council of Educational
Research and Training), Bhubaneswar.

Remount Veternary Records, Meerut Cantt.

Survey of India, South Eastern Circle, Bhubaneswar.
Tata Institute of Fundamental Research, Mumbai.
Tea Board (India), Kolkata

Tea Board (India), Kolkata.

Tea Board (India), Kolkata.

Tea Board (India), Kolkata.

Tea Board (India), Kolkata.

The Rubber Board, Kottayam.

Tobacco Board (Ministry of Commerce), Guntur.

Tribal Co-operative Marketing Development Federation of India
Limited, New Delhi.

Tribal Co-operative Marketing Development Federation of India
Limited, New Delhi.

Tribal Co-operative Marketing Development Federation of India
Limited, New Delhi.

Vocational Rehabilitation Centre for Handicapped, Jaipur.
Vocational Rehabilitation Centre for Handicapped, Jaipur.
Vocational Rehabilitation Centre for Handicapped, New Delhi.
Water Survey and Investigation Orissa, Bhubaneswar.
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