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CHAPTER-1

INTRODUCTORY

1.1 National Archives of India is an attached office of the Department of Culture, Ministry of
Tourism and Culture. It is the repository of the documentary heritage of the nation and also serves as
the Nodal Agency for the implementation of the Public Records Act, 1993. Under the provisions of
the Rule 8 (2) of the Public Records Rules, 1997, Director General of Archives, Government of India
is required to submit to the Government of India an Annual Report every year on the action taken by
the Departmental Records Officers in pursuance of Clause (a) to (1) of the Sub-section (1) of Section
6 of the Public Records Act, 1993. Accordingly, Circular letter No. 16-12/2005 RM dated 23 March,
2005 was issued to 1713 records creating agencies i.e. Ministries/ Departments, Attached and
Subordinate Offices of the Government of India, Public Sector Undertakings, Statutory Bodies, etc.
requesting them to furnish the report in Form-5 of the Public Records Rules, 1997 in respect of the
action taken by them on the clauses mentioned above during the year 2004 so as to enable the Director
General of Archives to compile and submit the report to the Government of India on the implementation
of Public Records Act 1993.

12 The present report is compiled on the basis of the data received from the records creating
agencies falling within the scope of the Act on the action taken by them during the year 2004 on the
following aspects:-

1. Setting up of an organised Departmental Records Room;

Nomination of Records Officers;

Training of Records Officers and Staff;

Sharing of space for housing semi-current records;

Periodical recording, reviewing, and weeding out of semi-current records;
Appraisal of non-current records;

Compilation/ revision of Retention Schedule of Records;

Periodical review of classified records;

© %R » ok W

Compilation of Annual indices to records;

._.
e

Compilation of Organisational history, and

11. Transfer of Records of Defunct Bodies/ Committees etc. to National Archives of India.

13 Details of information on the aforesaid points have been delineated in the following chapters
of the report.
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CHAPTER-2

ANALYSIS OF THE DATA

GENERAL OBSERVATIONS

2.1  Information on the implementation of Public Records Act, 1993 for the year 2004 was sought
from 1713 Ministries/ Attached/ Subordinate Offices/ Public Sector Undertakings etc. of the
Government of India. However, only 143 Organisations furnished information in respect of the action
taken by them on the implementation of the various proviéions of the said Act. Response received
during the period under report from the various Organisations is indicated below in a tabulated form:-

Records Creating Agencies Total No. of Total response
Organisations received
Ministries/ Departments 85 12
Attached/ Subordinate Offices etc. 1,417 86
Public Sector Undertakings etc. 210 44
Total S 142

2.2 The poor response received from different records creating agencies is very disheartening. The
percentage of total response has again gone down from 12.36% during last year to 8.2% this year. The
response of Ministries/ Departments has declined from 17 to 12 and attached office 86 to 127 for last
year. Even the response received from the Public Sector Undertakings has decreased from 56 last year
to 44 this year.

The names of the Ministries/ Departments/ Offices who have furnished information for this
report may be seen Annexure —I.
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CHAPTER-3

DEPARTMENTAL RECORDS ROOM

3.1 A well organised Departmental Records Room for housing the semi-current records of the
Records Creating agencies is a vital necessity. Sub Section (2) of Section 5 of the Public Records Act,
1993 stipulates that all records creating agencies should set up their Records Rooms in such places as
it deems fit and also place each records room under the charge of a Records Officer. The objective of
setting up of the Departmental Records Room is to preserve the records of enduring value scientifically
and take timely action for their reviewing, indexing and weeding out those which are no longer required
to be retained. In spite of National Archives of India issuing instructions time to-time falling under the
purview of the Act to organise & set up Records Rooms in their respective Ministry/ Department/
Office/ Public Sector Undertakings, it has been observed that still the records are kept in the corridors,
dumped at various places. Very little attention has been paid by the creating agencies towards this
important aspect. More efforts on the part of the records creating agencies are required to be made in
this regard.

3.2  During the period under report 142 Ministries/ Departments/ Offices and Public Sector
Undertakings have furnished information, out of these 98 are Ministries/ Departments/ Offices and 44
Public Sector Undertakings. The detailed information received in this regard is given below:-

3.3 The following 56 Ministries/ Departments/ Offices have mentioned that their Records Rooms
are well organized. These are: Ministries of Agriculture and Cooperation, Civil Aviation, Defence,
Home Affairs, Labour and Employment, Railway (Railway Board), Shipping, Road Transport and
Highways, Water Resources, Departments of Chemicals and Petrochemicals, Commerce, Information
and Technology, Planning Commission, Office of the Director General of Civil Aviation, Directorate
Generals of Supplies and Disposals, Central Reserve Police Force, (Supply Division) of Department
of Commerce, Office of the Controller General of Defence Accounts and Kalawati Saran Bal
Chikitsalaya all in New Delhi; B.C.G. Vaccine Laboratory, Government Medical Store Depot both in
Chennai; National Atlas and Thematic Mapping Organisation, Directorate of Jute Development, Office
of the Jute Commissioner all in Kolkata; Forward Markets Commission, Office of the Commissioner
of Central Excise, Mumbai-I, Central Board of Film Certification, Vocational Rehabilitation Centre
for Handicapped, General Manager’s office (Central Railway) all in Mumbai; Southern Region Farm
Machinery Training and Testing Institute, Anantapur (A.P.) Office of the Commissioner of Central
Excise, Aurangabad; Office of the Regional Labour Welfare Commissioner (Central), Ajmer;
Department of Space and Central Institute of Coastal Engineering for Fishery both in Bangalore;
Office of the Commissioner of Central Excise, Belgaum; Office of the Regional Labour Commissioner
(Central), and Central Institute of Fisheries Nautical and Engineering Training and Integrated Fisheries
Project all in Cochin; Office of the Commissioner of Central Excise and Terminal Ballistics Research
Laboratory both in Chandigarh; Central Cattle Breeding Farm, Dhamrod (Distt. Surat); Forest Survey
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of India, Dehra Dun; National Centre for Organic Farming, Ghaziabad; Office of the Assistant Welfare
Commissioner, Labour Welfare Organisation, Panaji, Goa and Port Health Organisation, Marmagao,
Goa; Regional Directorate of Apprenticeship Training, Hyderabad; Office of the Salt Commissioner
and Regional Evaluation Office both in Jaipur; Commissioner of Railway Safety, Lucknow; Central
Cattle Breeding Farm, Suratgarh (Rajasthan); Senior Post Master General, Varanasi; Office of the
Official Liquidator High Court of Mumbai and Office of the Chief Commissioner of Income Tax both
in Nagpur; Directorate of Lighthouses and Lightships, Noida; Office of the Chief Engineer and
Administrator, Andaman Lakshadweep Harbour Works, Port Blair; National Film Archive of India,
Pune and Central Excise and Customs, Raipur.

3.4  The following 38 offices have mentioned that their Records Rooms are not fully organized and
furnished ‘NIL” information. These are:- Directorate General of Meteorology, Armed Forces Film and
Photo Division, Zonal Councils Secretariat, Office of the Commissioner of Income tax (Appeals),
Narcotics Control Bureau, Central Pension Accounting Office all in New Dethi; Central Drugs Testing
Laboratory and Regional Evaluation Office both in Chennai; Central Reference Library, Belvedere
and Regional Evaluation Office and Metro Railway all in Kolkata; Reglonal Evaluation Office Mumbai;
Vocational Rehabilitation Centre for Handicapped, Bhubaneswar; Office of the Post Master General,
Coimbatore; Central Drugs Standard Control Organisation, Ghazlabad Coaching-Cum-Guidance for
SC/ST, Guwahati; Directorate of Marketing and Inspectlon Hyderabad Directorate of Millets
Development, Jaipur; Office of the Joint Director, Cehtral Government Health Scheme, Jabalpur;
Office of the Registrar of Companies, Kerala; Office of the Official Liquidator High Court of Mumbai
and Indian Bureau of Mines both in Nagpur; Directorate of Marketing and Inspection, Nasik Road,;
Regional Vocational Rehabilitation Centre for Handicapped, (Aura-Tura Mille), Meghalaya; Central
Cattle Breeding Farm, Sambalpur (Orissa); North Eastern Council Secretariat, Shillong; Directorate
of Marketing and Inspection, Surat; Regional Office, Central Government Health Scheme, Shimla;
Project Evaluation Offices, Ahmedabad; Bangalore; Bhopal; Bhubaneswar; Guwahati; Patna; Shimla;
Lucknow; Chandigarh and Hyderabad.

3.5 = Foremen Training Institute, Jamshedpur has informed that action will be taken up to set up
organized Departmental Records Room.

3.6  Visakhapatnam Base of Fishery Survey of India, Visakhapatnam has informed that they have
forwarded the report to their Headquarter, Directorate of Forest Education, Dehra Dun has instructed
to their Subordinate Offices to send report direct to National Archives of India and Income Tax Appellate
Tribunal, Bench, Guwahati has requested to their Head Office, Mumbai to send report to National
Archives of India.

3.7  Out of 44 Public Sector Undertakings/ Statuary Bodies etc. 29 have reported that they have
well organized Departmental Records Rooms:- Food Corporation of India, Project Equipment
Corporation (PEC) Limited, IRCON International Limited, National Institute of Immunology, Tribal
Co-operative Marketing Development Federation of India Limited and National Capital Region
Planning Board, all in New Delhi; Bengal Chemicals and Pharmaceuticals Limited, Garden Reach
Shipbuilders and Engineers Limited, Hindustan Paper Corporation Limited and Hindustan Copper
Limited, all in Kolkata; Cotton Corporation of India Limited, General Insurance Corporation of India,

=
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Mazagon Dock Limited and Hindustan Petroleum Corporation Limited, all in Mumbai; National
Fertilizers Limited, Noida (U.P.); National Aluminium Company Limited, Bhubaneswar; Hindustan
Organic Chemicals Limited, Rasayani (Raigad); The Fertilizers and Chemicals Travancore Limited,
Kochi; Bharat Dynamics Limited and International Advanced Research Centre for Powder Metallurgy
and New Materials, all in Hyderabad; Central Board for Workers Education, and Mineral Exploration
Corporation Limited, both in Nagpur; Marmagao Port Trust, Goa; Brahmaputra Board, Guwahati;
Numaligarh Refinery Limited, Golalghat (Assam); Dredging Corporation of India Limited, Hindustan
Shipyard Limited and Visakhapatnam Dock Labour Board, all in Visakhapatnam; Tuticorin Port Trust,
Tuticorin.

3.8 Indian Rare Earths Limited, Mumbai and Indian Institute of Tropical Meteorology, Pune have
informed that their Records Rooms is yet to be set up by them.

3.9  There is another category of 8 Public Sector Undertakings who have furnished nil report these
are:- Hindustan Insecticides Limited, Handicrafts and Handlooms Exports Corporation of India Limited,
both in New Delhi; Chennai Petroleum Corporation Limited, Chennai; Seciety for Applied Microwave
Electronics Engineering and Research, Mumbai Railway Vikas Corporation Limited, and Shipping
Corporation of India Limited, all in Mumbai; Indira Gandhi Rashtriya Uran Akademi, Rae Bareli and
Nagaland Pulp & Paper Company Limited, Jorhat (Assam).

3.10 Engineers India Limited, New Delhi has informed that they are not covered in the definition of
a Records Creating Agency under the Public Records Act, 1993.

3.11  The following 4 Public Sector Undertakings have furnished vague reply. These are:- Chennai
Port Trust, Chennai; H.M.T. Limited, Bangalore; MECON Limited, Ranchi and Coal Mines Provident
Fund Commissioner, Dhanbad.
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CHAPTER-4

DEPARTMENTAL RECORDS OFFICERS

Sections 5(1) of the Public Records Act, 1993 lays down that every records creating agency shall
nominate one of its officer as Records Officer to discharge the functions as enumerated under Section
6(1) of the said Act. It is the duty of the Departmental Records Officer to co-ordinate and guide
various Sections/ Branches/ Divisions of their respective organizations and also to keep liaison with
Director General of Archives on matters relating to Compilation of Records Retention Schedule of
Substantive functions, appraisal of non-current records, transfer of records of permanent nature which
are 25 years old to National Archives of India for permanent scientific preservation. Keeping in view
that the appointment of Departmental Records Officer is a pre-requisite for implementing the Public
Records Act, 1993, the National Archives of India has requested all Ministries/ Departments/ Offices
/ Public Sector Undertakings vide Circular letter No. 16-12/2005-R.M. dated 23.03.2005 to comply
with the said provision of the Public Records Act and nominate one of'its officers as Records Officer.
As a result 1430rganisations including Public Sector Undertakmgs have so far responded in this
regard. The detailed analysis is given below:-

4.1  Inall 143 Organisations have furnished the requisite information, out of which 99 are Ministries/
Departments/ Offices and 44 are Public Sector Undertakings. The details of the replies received in this
regard are given below:- 55 Ministries/ Departments/ Offices have informed that they have full time
trained Departmental Records Officers. These are:- Ministries of Agriculture and Cooperation, Civil
Aviation, Defence, Home Affairs, Labour and Employment, Railways, Water Resources, Planning
Commission, Departments of Chemicals and Petrochemicals, Commerce, Shipping, Directorate General
of Meteorology, Office of the Director General of Civil Aviation, Directorate Generals of Supplies
and Disposals, Central Reserve Police Force, Office of the Controller General of Defence Accounts,
Supply Division (Department of Commerce), Central Pension Accounting Office, Kalawati Saran Bal
Chikitsalaya all in New Delhi; Government Medical Store Depot, Chennai; Directorate of Jute
Development, National Atlas and Thematic Mapping Organisation, Central Reference Library,
Belvedere and Regional Evaluation Office all in Kolkata; Office of the Commissioner of Central
Excise, Mumbai-I, Central Board of Film Certification, Forward Markets Commission and General
Manager’s Office (Central Railways), Vocational Rehabilitation Centre for Handicapped all in Mumbai;
Southern Regional Farm Machinery Training and Testing Institute, Anantapur (A.P.); Office of the
Commissioner of Central Excise, Aurangabad; Department of Space and Central Institute of Coastal
Engineering for Fishery both in Bangalore; Office of the Commissioner of Central Excise, Belgaum;
Central Institute of Fisheries Nautical and Engineering Training and Office of the Regional Labour
Commissioner (Central) both in Kochi; Office of the Commissioner of Central Excise, Office of the
Regional Labour Commissioner (C) and Terminal Ballistics Research Laboratory all in Chandigarh;
Forest Survey of India, Dehradun, National Centre for Organic Farming and Central Drugs Standard
Control Organisations both in Ghaziabad; Port Health Organisations, Marmagao, Goa and Office of
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the Assistant Welfare Commissioner, Labour Welfare Organisation, Panaji, Goa; Regional Directorate
of Apprenticeship training, Hyderabad; Directorate of Millets Developments and Office of the Salt
Commissioner both in Jaipur; Foreman Training Institute, Jamshedpur; Commission of Railway Safety,
Lucknow; Office of the Chief Commissioner of Income Tax and Indian Bureau of Mines both in
Nagpur; Directorate General of Lighthouses and Lightships, Noida; National Film Archive of India,
Pune and Office of the Central Excise and Customs, Raipur.

4.2  The following 44 Organisations have given vague replies/ ‘NIL’, do not feel necessary, or
stated that it is not applicable to them or contact to their Headquarters to furnish the requisite information.
These are:- Department of Information Technology, Office of the Commissioner of Income Tax
(Appeals), Armed Forces Film and Photo Division, Narcotics Central Bureau all in New Delhi; B.C.G.
Vaccine Laboratory and Central Drugs Testing Laboratory both in Chennai; Office of the Jute
Commissioner and Metro Railway both in Kolkata; Fishery Survey of India, Mumbai; Office of the
Regional Labour Commissioner (Central), Ajmer; Office of the Directorate General of Income Tax,
Bangalore; Vocational Rehabilitation Centre for Handicapped, Bhubaneswar; Integrated Fisheries
Project, Cochin; Directorate of Forest Education, Dehradun; Central Cattle Breeding Farm, Dhamrod
(District Surat); Coaching Cum Guidance Centre for SC/ ST and Income Tax Appellate Tribunal,
Guwahati Bench both in Guwahati; Directorate of Marketing and Inspection, South Central, Regional
Office, Hyderabad; Office of the Joint Director, Central Government Health Scheme, Jabalpur; Office
of the Registrar of Companies, Kerala; Directorate of Marketing and Inspection, Sub-office, Nasik
Road; Regional Vocational Training Institute for Women (Aura Tura mille), Meghalaya; Office of the
Official Liquidator High Court of Mumbai at Nagpur; Office of the Chief Engineer and Administrator,
Andaman Lakshadweep Harbour Works, Port Blair; Central Cattle Breeding Farms (Chiplima Distt.)
Sambalpur (Orissa) and Suratgarh (Rajasthan); Directorate of Marketing and Inspection, Surat; Regional
Office, Central Government Health Scheme, Shimla; North Eastern Councils Secretariat, Shillong;
Senior Post Master General, Varanasi; Visakhapatnam Base of Fishery Survey of India, Visakhapatnam;
Regional Evaluation Offices, Chennai; Mumbai; Chandigarh; Hyderabad; J aipur, and Lucknow; Project
Evaluation Offices, Ahmedabad; Bangalore; Bhopal; Bhubaneswar; Guwahati; Patna and Shimla.

43  As regards the Public Sector Undertakings/ Statutory Bodies etc. the position regarding
appointment of Departmental Records Officers is as follows:-

4.4  The following 33 Public Sector Undertakings have full time Departmental Records Officers:-
Hindustan Insecticides Limited, Project Equipment Corporation (PEC) Limited, Food Corporation of
India, IRCON International Limited, National Institute of Immunology, Tribal Co-operative Marketing
Development Federation of India Limited and National Capital Region Planning Board, all in New
Delhi; Bengal Chemicals and Pharmaceuticals Limited, Garden Reach Shipbuilders and Engineers
Limited, Hindustan Paper Corporation Limited, and Hindustan Copper Limited, all in Kolkata; Cotton
Corporation of India Limited, General Insurance Corporation of India, Mazagon Dock Limited,
Hindustan Petroleum Corporation Limited, Mumbai Railway Vikas Corporation Limited and Indian
Rare Earths Limited, all in Mumbai. National Fertilizers Limited, Noida (U.P.) Hindustan Organic
Chemicals Limited, Rasayani (Raigad); Fertilisers and Chemicals Travancore Limited, Kochi;
International Advanced Research Centre for Powder Metallurgy and New Materials and Bharat
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Dynamics Limited, both in Hyderabad; Central Board for Workers Education, and Mineral Exploration
Corporation Limited, both in Nagpur; National Aluminium Company Limited, Bhubaneswar;
Brahmaputra Board, Guwahati; Numaligarh Refinery Limited, Golaghat (Assam); Indian Institute of
Tropical Meteorology, Pune; Dredging Corporation of India Limited, Hindustan Shipyard Limited
and Visakhapatnam Dock Labour Board all in Visakhapatnam; Marmagao Port Trust, Goa; Tuticorin
Port Trust, Tuticorin.

4.5  Engineers India Limited, New Delhi has informed that they are not covered in the definition of
a Records Creating Agency under the Public Records Act, 1993.

4.6  The following 6 Public Sector Undertakings have informed that they have no Records Officer:-
Handicrafts and Handlooms Export Corporation of India Limited, New Delhi; Chennai Petroleum
Corporation Limited, Chennai; Shipping Corporation of India Limited, and Society for Applied
Microwave Electronics Engineering and Research, both in Mumbai; Indira Gandhi Rashtriya Uran
Akademi, Rae Bareli and Nagaland Pulp and Paper Company Limited, Jorhat (Assam).

47  The following 4 Public Sector Undertakings have sent vague teply. These are:- Chennai Port
Trust, Chennai; H.M.T. Limited, Bangalore; Coal Mines Provident Fund Commissioner, Dhanbad
and MECON Limited, Ranchi.
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CHAPTER -5

SHARING OF SPACE

Some records creating agencies are housing their semi-current records either in the Almirahs of their
sections or in some corner or corridors of their building under conditions, which are not conducive to
their scientific preservation. To overcome the problem of shortage of space and preserve the records in
a more scientific way till the time the records creating agencies are able to set up their organized
Departmental Records Rooms, National Archives of India has been offering to all the organizations to
share space in its Annexe Building and its Regional office at Bhopal and Records Centres at Jaipur;
Bhubaneswar and Pondicherry. Information received in this regard is summarised below:-

5l In all 143 Organisations have furnished information, out of which 99 are the Government
organizations and 44 are Public Sector Under takings. In case of the Government Organisations 90
organisations have given negative response and 9 offices have shown their willingness to share space
in the Annexe Building of National Archives of India and its Regional Records Centres, Bhopal,
Jaipur, Bhubaneswar and Pondicherry. Details of replies received in this regard are as follows:-
Department of Shipping New Delhi; Central Reference Library, Belvedere, Kolkata; Forward Markets
Commissions and General Manager’s office (Central Railway), Mumbai; Vocational Rehabilitation
Centre for Handicapped, Bhubaneswar and National Atlas and Thematic Mapping Organisation, Kolkata
both have informed that they are willing to share space at National Archives of India, Records Centre,
Bhubaneswar. Forest Survey of India, Dehradun is willing to share space for housing their records at
National Archives of India, New Delhi: Department of Space, Bangalore and Foremen Training Institute,
Jamshedpur both organizations are willing to share space but not at present.

52  As regard the Public Sector Undertakings/ Statutory Bodies. The situation is as follows:-
Brahmaputra Board, Guwahati has informed that they are willing to share the space for its records
holding.

53  Numaligarh Refinery Limited, Golaghat (Assam) has informed that they would like to share
the space in future.

54  The following 34 Public Sector Undertakings/ Statutory Bodies etc. are unwilling to share
records storage space for one reason or other. These are:- Food Corporation of India, Hindustan
Insecticides Limited, Project Equipment Corporation (PEC) Limited, IRCON International Limited,
National Institute of Immunology, Tribal Co-operative Marketing Development Federation of India
Limited and National Capital Region Planning Board, all in New Delhi; Chennai Petroleum Corporation
Limited, Chennai; Bengal Chemicals & Pharmaceuticals Limited, Garden Reach Shipbuilders and
Engineers, Hindustan Paper Corporation Limited, Hindustan Copper Limited, all in Kolkata; Cotton
Corporation of India, Hindustan Petroleum Corporation Limited, General Insurance Corporation of
India, Mazagon Dock Limited, Society For Applied Microwave Electronics Engineering and Research,
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Mumbai Railway Vikas Corporation Limited, Shipping Corporation of India Limited and Indian Rare
Earths Limited all in Mumbai; National Fertilizers Limited, Noida (U.P.); Hindustan Organic Chemicals
Limited Rasayani (Raigad); National Aluminium Company Limited, Bhubaneswar; Marmagao Port
Trust, Goa; The Fertilizers and Chemicals Travancore Limited, Kochi; Indira Gandhi Rashtriya Uran
Akademi, Rae Bareli; Bharat Dynamics Limited and International Advanced Research Centre for
Powder Metallurgy and New Materials, both in Hyderabad; Nagaland Pulp & Paper Company Limited,
Jorhat (Assam); Indian Institute of Tropical Meteorology, Pune; Dredging Corporation of India Limited,
Hindustan Shipyard Limited and Visakhapatnam Dock Labour Board, all in Visakhapatnam; Tuticorin
Port Trust, Tuticorin.

5.5  There is yet another category of Public Sector Undertakings/ Statutory Bodies etc. who have
informed that they did not feel it necessary. These are:- Central Board for Workers Education and
Mineral Exploration Corporation Limited, both in Nagpur.

5.6  Engineers India Limited, New Delhi has informed that they are not covered in the definition of
Records Creating Agency under the Public Records Act, 1993.

5.7 5 Public Sector Undertakings/ Statutory Bodies have sent vague reply These are:- Handicrafts
and Handlooms Export Corporation of India Limited, New Delhi; Chennai Port Trust, Chennai; HM.T.
Limited, Bangalore; Coal Mines Provident Fund Commissioner, Dhanbad and MECON Limited,
Ranchi.
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CHAPTER-6

RECORDING, REVIEWING AND WEEDING OUT
OF SEMI-CURRENT RECORDS

Systematic and timely recording, periodical review and weeding out of semi-current records are vital
aspects of records management. To minimize the quantum of records at the same segregating the
records of permanent nature by creating agencies is essential. The Section 6(1) (b) of the Public
Records Act, 1993 envisages that all public records should be reviewed and ephemeral records be
weeded out periodically, Rule 9(1) of the Public Records Rules, 1997 further stipulates that each
records creating agency should furnish half yearly returns on the subject. Accordingly, a Circular letter
No. 16-5(A) 2005-R.M dated 23.03.2005 was issued to all Ministries/ Departments/ Offices including
Public Sector Undertaking/ Statutory bodies etc. A list of organizations that have sent information
may please be seen in Annexure-IL In response to another Circular letter No. 16-12/2005-R.M. dated
23.03.2005. 99 Ministries/ Departments/ Offices and 44 PublicSector Undertakings/ Statutory Bodies
etc. have sent information. The analysis of information is given below:-

6.1 58 Ministries/ Departments/ Offices have informed that they are attending the job. These are:-
Ministries of Agriculture and Cooperation4, Defence, Labour and Employment, Railways (Railway
Board), Water Resources, Planning Commission, Departments of Chemicals and Petrochemicals,
Commerce, Information and Technology, and Shipping, Directorate Generals of Supplies and Disposals,
Meteorology, Central Reserve Police Force, Zonal Councils Secretariat, Office of the Director Generals
of Civil Aviation, Armed Forces, Film and Photo Division, Kalawati Saran Bal Chikitsalaya, Narcotics
Control Bureau all in New Delhi; Regional Evaluation Office, Chennai; Directorate of Jute
Development, Office of the Jute Commissioner, Central Reference Library, Belvedere, National Atlas
and Thematic Mapping Organisation and Regional Evaluation Office all in Kolkata; Office of the
Commissioner of Central Excise, Forward Markets Commission, Central Board of Film Certification,
General Manager’s Office (Central Railway), Vocational Rehabilitation Centre for Handicapped and
Regional Evaluation Office all in Mumbai; Southern Region Farm Machinery Training and Testing
Institute, Anantapur (A.P.); Office of the Commissioner of Central Excise, Aurangabad; Office of the
Regional Labour Commissioner (Central), Ajmer; Central Institute of Coastal Engineering for Fishery,
Bangalore; Office of the Commissioner of Central Excise, Belgaum; Vocational Rehabilitation Centre
for Handicapped, Bhubaneswar; Office of the Commissioner of Central Excise, Office of the Regional
Labour Commissioner(C) and Terminal Ballistics Research Laboratory all in Chandigarh; Office of
the Regional Labour Commissioner (Central), Cochin; Fishery Survey of India, Dehradun; Central
Drugs Standard Control Organisation, Ghaziabad; Port Health Organisation Marmagao, Goa; and
Office of Assistant Welfare Commissioner, Labour Welfare Organisation, Panaji, Goa; Directorate of
Marketing and Inspection, South Central, Regional Office and Regional Evaluation Office both in
Hyderabad; Directorate of Millets Development, Office of the Salt Commissioner and Regional
Evaluation Office all in Jaipur; Foreman Training Institute, Jamshedpur; Commission of Railway
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Safety, Lucknow; Office of the Official Liquidator, High Court of Mumbai-1 at Nagpur; Office of the
Chief Commissioner of Income Tax, and Indian Bureau of Mines all in Nagpur; Office of the Chief
Engineer and Administrator, Andaman Lakshadweep Harbour Works, Port Blair; Office of the Central
Excise and Customs, Raipur; Senior Post Master General, Varanasi.

6.2 41 Organisations have furnished ‘NIL’ reports. These are:- Ministry of Home Affairs, Department
of Information Technology, Office of the Commissioner of Income Tax (Appeals), Office of the
Controller General of Defence Accounts, Central Pension Accounting Office all in New Delhi; B.C.G.
Vaccine Laboratory, Central Drugs Testing Laboratory and Government Medical Store all in Chennai;
Metro Railway, Kolkata; Fishery Survey of India, Mumbai; Office of the Director General of Income
Tax, Bangalore; Project Evaluation Offices, Ahmedabad, Bangalore; Bhopal; Bhubaneswar;
Chandigarh; Guwahati; Lucknow; Patna and Shimla; Central Institute of Fisheries Nautical and
Engineering Training and Integrated Fisheries Project both in Cochin; Office of the Post Master General
Coimbatore; Directorate of Forest Education, Dehradun; Central Cattle Breeding Farm, Dhamrod
(Distt. Surat); Income Tax Appellate Tribunal, Guwahati Bench and Coaching-Cum-Guidance Centre
for SC/ ST both in Guwahati; National Centre of Organic Farming, Ghaziabad; Regional Directorate
of Apprenticeship Training, Hyderabad; Office of the Joint Director, Central Government Health
Scheme, Jabalpur; Office of the Registrar of Companies, Kerala; Regional Vocational Training Institute
for Women (Aura Tura mille), Meghalaya; Directorate of Marketing and Inspection, Sub-Office, Nasik
Road; Directorate General of Lighthouses and Lightships, Noida; National Film Archive of India,
Pune; Directorate of Marketing and Inspection, Surat; Regional Office, Central Government Health
Scheme, Shimla; Central Cattle Breeding Farm, Suratgarh (Rajasthan); North Eastern Councils
Secretariat, Shillong; Central Cattle Breeding Farm, Chiplima Distt. (Orissa); Visakhapatnam Base of
Fishery Survey of India, Visakhapatnam.

63 In all 44 Public Sector Undertakings/Statutory Bodies etc. have furnished information, out of
which 26 have reported that they are attending the job. These are:- Food Corporation of India, Project
Equipment Corporation (PEC) Limited, IRCON International Limited, National Capital Region
Planning Board all in New Delhi; Chennai Petroleum Corporation Limited, Chennai; Bengal Chemicals
and Pharmaceuticals Limited, Garden Reach Shipbuilders and Engineers Limited, Hindustan Paper
Corporation Limited and Hindustan Copper Limited, all in Kolkata; Cotton Corporation of India
Limited, Hindustan Petroleum Corporation Limited, Mazagon Dock Limited and Shipping Corporation
of India Limited all in Mumbai; The Fertilizers and Chemicals Travancore Limited, Kochi; Bharat
Dynamics Limited and International Advanced Research Centre for Powder Metallurgy and New
Materials both in Hyderabad; Central Board for Workers Education and Mineral Exploration
Corporation Limited both in Nagpur; National Aluminium Company Limited, Bhubaneswar;
Brahmaputra Board, Guwahati; Numaligarh Refinery Limited, Golaghat (Assam); Indian Institute of
Tropical Meteorology, Pune; Marmagao Port Trust, Goa; Dredging Corporation of India Limited and
Visakhapatnam Dock Labour Board both in Visakhapatnam and Tuticorin Port Trust, Tuticorin.

6.4  National Institute of Immunology, New Delhi has informed that the decision will be taken up
by their Committee of the department. ;
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6.5 National Fertilizers Limited, Noida (U.P.) have informed that they are doing recording,
reviewing, indexing and weeding of semi current records as per company’s policy.

6.6  Hindustan Insecticides Limited, Tribal Co-operative Marketing Development Federation of
India Limited, both in New Delhi and Indian Rare Earths Limited, Mumbai have informed that steps
are being taken for recording, reviewing and weeding out of semi-current records.

6.7  Engineers India Limited, New Delhi has informed that they are not covered in the definition of
records creating agency under the Public Records Act, 1993.

68  Chennai Port Truzt, Chennai, H.M.T. Limited, Bangalore, Coal Mines Provident Fund
Commissioner, Dhanbad and MECON Limited, Ranchi have sent vague reply.

The following 8 Public Sector Undertakings/ Statutory Bodies etc. have forwarded NIL report:-
Handicrafts and Handlooms Exports Corporation of India Limited, New Delhi. Mumbai Railways
Vikas Corporation Limited, General Insurance Corporation of India and Societyfor Applied Microwave
Electronics Engineering and Research, all in Mumbai; Indira Gandhi Rashtriya Uran Akademi,
Raibareli; Hindustan Organic Chemicals Limited, Rasayani (Raigad); Nagaland Pulp and Paper
Company Limited, Jorhat (Assam); Hindustan Shipyard Limited, Visakhapatnam.
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CHAPTER-7

INDEXING OF RECORDS

Efficiency of records creating agency depends directly on the Case with which required information
could be culled out from the mass of records produced by it. The importance of quick retrieval of
information from huge, bulk of records requires good reference media as Index. Indexes should be
compiled by all Records Creating Agencies of all the files which are categorized as ‘A’ and ‘B’ category.
National Archives of India requested all the records creating agencies vide its circular letter No.16-12/
7005-R.M. dated 23 March 2005 and No. 16-5A/2005-R.M. dated 23 March 2005 respectively to
furnish information on the action taken by them in this regard. No appreciative response has been
received from the Ministries/ Departments/ Offices/ Public Sector Undertakings etc. on this work.

7.1  The analysis of the information received in this regard reveals that in all 143 Organisations
including Public Sector Undertakings. Out of these 99 Ministries/ Departments/ Offices and 44 Public
Sector Undertakings have forwarded information. 20 offices have informed that they are preparing
indices, 13 have felt it is not applicable or not relevant and 66-are not compiling indices and have sent
NIL reports. Details of replies received are as follows.

72  The following 20 records creating agencies have sent information are as under:- Ministry of
Civil Aviation has informed that they have compiled annual indices. Ministry of Water Resources has
compiled the Indices of records for the period 1956-1975. Department of Shipping (Ministry of Shipping,
Road Transport and Highways), New Delhi has informed that their Department is following functional
filing system. Directorate General of Central Reserve Police Force, New Delhi has intimated that the
job for compiling of annual indices is being undertaken. Directorate General of Supplies and Disposals,
New Delhi has intimated that majority of records they are having less than 10 years. Department of
Commerce (Supply Division), and Office of the Controller General of Defence Accounts both in New
Delhi have reported that preparation of annual indices is not necessary. Central Drugs Testing Laboratory,
Chennai has informed that they are maintaining file indices in bound registers. National Atlas and
Thematic Mapping Organisation and Central Reference Library, Belvedere both in Kolkata have
informed that annual indices are being compiled. Forward Markets Commission, Mumbai has stated
that this work is being done on the recommendations of National Archives of India team after their
spot study. Central Board of film Certification, Mumbai has conveyed that compiling of indices is not
considered necessary. Office of the Regional Labour Commissioner (Central), Cochin has given vague
reply that compilation of indices does not arise. Directorate of Forest Education, Dehradun has instructed
to their subordinate offices to sent report directly to National Archives of India. Port Health Organisation,
Marmagao, Goa has intimated that they have compiled the annual indices. Directorate of Marketing
and Inspection (South Central), Regional Offices, Hyderabad has stated that the requisite information
will be supplied by their head office. Visakhapatnam Base of Fishery Survey of India, Visakhapatnam
has informed that they have forwarded the report to their Headquarter. Project Evaluation Office,
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Bhopal has intimated that their Headquarter knows the best. Directorate General of Lighthouse and
Lightships, Noida has apprised that their office has some work secret and permanent nature, therefore
preparation of annual indices not considered necessary and Office of the Central Excise and Customs,
Raipur has reported that the work of compilation of annual indices is under progress.

73 The following 13 Organisations have informed that preparation of annual indices of their
records is not applicable or not relevant. These are: Office of the Controller General of Defence
Accounts. New Delhi; Central Cattle Breeding Farm, Dhamrod (Distt. Surat); Directorate of Millets
Development, Jaipur; Office of the Joint Director General, Central Government Health Scheme,
Jabalpur; Directorate of Marketing and Inspection, (Sub-Office), Nasik Road; Office of the Official
Liquidator, High Court of Mumbai at Nagpur; Office of the Chief Engineer and Administrator, Andaman
Lakshadweep Harbour Works, Port Blair; Project Evaluation Offices, Ahmedabad; Bhubaneswar,
Guwahati. Patna and Shimla and Regional Evaluation Office Hyderabad.

74  The following 66 Ministries/ Departments/ Offices have informed that they are not compiling
Annual Indices of their records and sent ‘NIL’ reports. These are : Ministries of Agriculture and
Cooperation, Defence, Home Affairs, Labour and Employment, Railways (Railway Board), Planning
Commission, Department of Commerce, Chemicals and Petrochemicals, Information and Technology,
Office of the Director General of Civil Aviation, Directorateﬁeneral of Meteorology, Zonal Councils
Secretariat, Armed Forces Film and Photo Division,lN-arcgtics Control Bureau, Office of the
Commissioner of Income Tax (Appeals), Central Pension Accounting Office, Kalawati Saran Bal
Chikitsalaya, all in New Delhi; BCG Vaccine Laboratory, Government Medical Store Depot, Regional
Evaluation Office all in Chennai; Directorate of Jute Development, Office of the Jute Commissioner,
Metro Railway and Project Evaluation Office’ all in Kolkata; Fishery Survey of India, Office of the
Commissioner of Central Excise, Mumbai—I; Vocational Rehabilitation Centre for Handicapped,
General Manager’s Office, Central Railwayyand Regional Evaluation Office all in Mumbai; Southern
Regional Farm Machinery Training and Testing Institute, Anantapur (A.P.); Office of the Commissioner
of Central Excise, Aurangabad; Office of the Regional Labour Commissioner (Central), Ajmer;
Department of Space, Central Institute of Coastal Engineering for Fishery, Office of the Director
General of Income Tax and Project Evaluation Office all in Bangalore; Project Evaluation Office,
Bhubaneswar: Office of the Commissioner of Central Excise, Belgaum; Office of the Commissioner
of Central Excise, Office of the Regional Labour Commissioner ( C), Terminal Ballistics Research
Laboratory and Regional Evaluation Office all in Chandigarh; Central Institute of Fisheries Nautical
and Engineegﬁig Training, Integrated Fisheries Project both in Cochin; Central Drugs Standard Control
Organisatioﬁ'kénd National Centre of Organic Farming both in Ghaziabad; Coaching-Cum-Guidance
Centre for SC/ ST, Guwahati; Office of the Post Master General, Coimbatore; Fishery Survey of India,
Dehradun; Office of the Assistant Welfare Commissioner, Labour Welfare Organisation, Panaji, Goa;
Regional Directorate of Apprenticeship Training, Hyderabad; Office of the Salt Commissioner and
Regional Evaluation Office both in Jaipur; Foremen Training Institute, Jamshedpur; Office of the
Registrar of Companies, Kerala; Regional Evaluation Office, Lucknow; Regional Vocational Training
Institute for Women (Aura Tura mille), Meghalaya; Office of the Chief Commissioner of Income Tax
and Indian Bureau of Mines both in Nagpur; National Film Archive of India, Pune; North Eastern
Council Secretariat, Shillong; Directorate of Marketing and Inspection, Surat; Central Cattle Breeding
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Farm. Suratgarh (Rajasthan) and Central Cattle Breeding Farm, Chiplima Distt. Sambalpur (Orissa):
Senior Post Master General, Varanasi.

7.4 1In all 44 Public Sector Undertakings/ Committees/ Corporations etc. have responded to the
Circular letter No. 16-12/2005-R.M. dated 23 March 2005 of this Department, out of which only 3
have informed that they are doing the job of indexing. These are:- Hindustan Petroleum Corporation
Limited, Mumbai; Visakhapatnam Dock Labour Board, Visakhapatnam and Numaligarh Refinery
Limited, Golaghat (Assam).

7.5  National Institute of Immunology, New Delhi; Chennai Petroleum Corporation Limited,
Chennai; Mineral Exploration Corporation Limited, Nagpur and International Advanced Research
Centre for Powder Metallurgy and New Materials, Hyderabad have informed that compilation of
indexes will be taken up soon.

7.6 Project Equipment Corporation (PEC) Limited, New Delhi has informed that they do not feel
it necessary to compile the indices.

7.7 The following 25 Public Sector Undertakings/ Statutory Bodies have informed that they are
not compiling the indices of their records:- Food Corporation of India, IRCON International Limited,
Tribal Co-operative Marketing Development Federation of India Limited and National Capital Region
Planning Board, all in New Delhi; Bengal Chemicals and Pharmaceuticals Limited, Garden Reach
Shipbuilders and Engineers Limited, Hindustan Paper Corporation Limited and Hindustan Copper
Limited, all in Kolkata; Society for Applied Microwave Electronics Engineering and Research, Mazagon
Dock Limited, General Insurance Corporation of India, Mumbai Railway Vikas Corporation Limited,
Shipping Corporation of India Limited, and Indian Rare Earth Limited, all in Mumbai; Bharat Dynamics
Limited, Hyderabad; Central Board for Workers Education, Nagpur; Indira Gandhi Rashtriya Uran
Akademi, Rae Bareli; Marmagao Port Trust, Goa; Brahmaputra Board, Guwabhati; The Fertilizers and
Chemicals Travancore Limited, Kochi; Nagaland Pulp & Paper Company Limited Jorhat (Assam);
National Aluminium Company Limited, Bhubaneswar; Dredging Corporation of India and Hindustan
Shipyard Limited, both in Visakhapatnam and Tuticorin Port Trust, Tuticorin.

7.8  National Fertilizers Limited, Noida (U.P.); Indian Institute of Tropical Meteorology, Pune have
informed that they have not started the work of indexing of files as yet.

7.9  The following 3 organisations have informed that it is not applicable to them Hindustan
Insecticides Limited, New Delhi; Cotton Corporation of India Limited, Navi Mumbai and Hindustan
Organic Chemicals Limited, Rasayani (Raigad).

7.10  Engineers India Limited, New Delhi has informed that they are not covered in the definition of
a records creating agency under the Public Records Act, 1993.

7.11  The following 5 Public Sector Undertakings/ Statutory Bodies have furnished vague replies:-
Handicrafts and Handlooms Exports Corporation of India Limited, New Delhi; Chennai Port Trust,
Chennai: Coal Mines Provident Fund Commissioner, Dhanbad; H.M.T. Limited, Bangalore and
MECON Limited, Ranchi.
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CHAPTER-8

COMPILATION OF RETENTION SCHEDULE FOR RECORDS

Sound records management system is that there should be a reasonable ratio between the creation and
destruction of records. All creating agencies should keep their bulk of records in manageable proportions.
One of the steps towards achieving this aim is the preparation of retention schedule for records, indicating
their retention period of the various categories of records. Compilation of Records Retention Schedule
for substantive functions by creating agencies would facilitate the classification and appraisal process
and ensure speedy disposal of records. Keeping this in view Section (1) (e) of the Public Records Act,
1993 lays down that all records creating agencies should frame a retention schedule for substantive
functions and get it vetted by the National Archives of India. As Government functions are frequently
changing/ expanding, it is further desirable that such Retention Schedules should be revised once in
five years in collaboration with the National Archives of India.

8.1 In response to Circular No.16-12/2005-R.M. dated 23 March 2005, 99 Government
Organisations have responded. Information received in this respect is summarised below:-

82 36 Offices have informed that they have compiled Retention Schedules of their records. These
are :- Ministries of Agriculture and Cooperation, Civil Aviation, Defence, Home Affairs, Labour and
Employment, Railways (Railway Board), Water Resources, Planning Commission, Departments of
Chemicals and Petrochemicals, Commerce, and Shipping Directorate Generals of Meteorology, Supplies
and Disposals Offices of the Director General of Civil Aviation, Zonal Councils Secretariat all in New
Delhi; National Atlas Thematic and Mapping Organisation, Central Drugs Testing Laboratory both in
Chennai; Central Reference Library, Kolkata; Forward Markets Commission, General Manager’s Office
(Central Railways) Mumbai, Vocational Rehabilitation Centre for Handicapped and Central Board of
Film Certification all in Mumbai; Southern Region Farm Machinery training and Testing Institute,
Anantapur (A.P.); Department of Space, Bangalore; Office of the Commissioner of Central Excise,
Belgaum; Vocational Rehabilitation Centre for Handicapped, Bhubaneswar; Terminal Ballistics
Research Laboratory, Chandigarh; Integrated Fisheries Project, Cochin; Central Cattle Breeding Farm,
Dhamrod (Distt:Surat); Forest Survey of India, Dehradun; Central Drugs Standard Control Organisation,
Ghaziabad: Regional Directorate of Apprenticeship Training, Hyderabad; Office of the Salt
Commissioner, Jaipur; Commission of Railway Safety, Lucknow; Indian Bureau of Mines, Nagpur;
National Film Archive of India, Pune.

8.3 There are 50 Offices which have forwarded ‘NIL’ information. These are : Armed Forces Film
and Photo Division, Office of the Controller General of Defence Accounts, Office of the Commissioner
of Income Tax, Central Pension Accounting Office, Kalawati Saran Bal Chikitsalaya; Narcotics Central
Bureau all in New Delhi; Directorate of Jute Development, Office of the Jute Commissioner and
Metro Railway all in Kolkata; Office of the Commissioner of Central Excise, Mumbai; Office of the
Regional Labour Commissioner, Ajmer; Office of the Commissioner of Central Excise, Aurangabad;

S



oD BrAterd, SIS, &0 57 QYT Praferd vd SER SIS Yo YAt BrITerd ST TEnTe
#; AAHR HERAS Do T4 S Afa) 9y e ke S SR § ad 5w
- AT () BT DA TG DU Ao, T U SN T Svene <l Bifta §: dive ARe”
SRS BTATCR, PIATER; FRYfET ST STy Rrero—s—antesi, Tarere); IS o9 B a5,
TITATETS; Wi U YR W6, ARATIG, FETA% BT HRGe Prafed 6 Hedv e,
oS, ST MG #; Wge Feve, $E9 WReR Rl WS Srfed, SeeqT: aoNT e
freemerd, SR, BRAT e v, SRITQR; B Uuias srater, Bed, U Td R
[RERISDE SU-ried, ARid s; RuoE w& Flew fewey, e dda 0y goe B
(fFeraferr frem), <eerqr (S<) T HReTe (IoRI); STR i URYE @R, R aRe wE
BT, AR, WIRCEHH S geRiy Helesierd, Ivel &3 After awaiis gfer
WYY, 3RS (qR), NeTe; T SSIFRR U4 Iemes wrafed, sied eeely et 9y, o
IR, DT SAIE T3 WA Yoo Prater, AR T & Priferd, S99 WRER @R A
BIaTer, AR, WU, YI-vaR, YeT 3R e | ;

8.4 W4W#ﬁ%ﬁﬁm%ﬁ3mmw—ﬁ%ﬁ%m§:ﬁaﬁmﬁgﬁmw
wel freve, w7 feeeh, smuftf T (arfrow fvm), 98 Roeh, Sefioh. Sreraor warTeTeT TE
BN AfShe HeR Ul 2Ff 9= § &)

85 {77 4 praferdl 5 Q@ e & 5 ST g EeT S JeaTer g <) S| 3 &
ﬁm@ﬁﬁwﬁ%&m,%ammﬁwmmﬁmmﬁa%ﬁﬁmﬁﬁm;m
ST Praferd, =18 Td TRATSHT Hedihe drafer], YaveR |

8.6 %4W%me§,qﬁuﬁamwm,mm,wawm
ﬁwm%%wmmmaﬁamwﬁmm,m#w
fonar o ST Praterd 39 fhareat I wafa =78t ¥

8.7 m%m%m,mﬁmmmﬁmwmaﬁﬁqﬁ
WWWW%IWWW,W%,W#WW%%WW
U ST, §9E ¥ ST A & ST A T §9 B BT ST B |

8.8 mﬂmﬂﬁaﬁmm/wﬁ%ﬁwﬁwm%mmmﬁwmﬁm
W%ﬁ@s#@a%%%ﬁﬁaﬁﬁ@ﬁmwwmmaﬁ%@%
mmmwwmmwmwm,ﬁﬁmﬁ;
W?ﬁmwm%ﬁé@,wmﬁwﬁqﬁmﬁmﬁmﬁm

-18 -




Office of the Regional Labour Commissioner and Office of the Commissioner of Central Excise both
in Chandigarh; Office of the Director General of Income Tax and Central Institute of Coastal Engineering
for Fishery both in Bangalore; Office of the Regional Labour Commissioner (Central ) and Central
Institute of Fisheries Nautical and Engineering Training both in Kochi; Office of the Post Master
General, Coimbatore; Coaching Cum Guidance Centre for SC/ ST, Guwahati; National Centre of
Organic Farming, Ghaziabad; Port Health Organisation, Marmagao, Office of the Assistant Welfare
Commissioner, Labour Welfare Organisation, Panaji, both in Goa; Office of the Joint Director, Central
Government Health Scheme, Jabalpur; Directorate of Millets Development, Jaipur; Foremen Training
Institute, Jamshedpur; Office of the Registrar of Companies, Kerala; Directorate of Marketing and
Inspection, Sub-Office, Nasik Road; Directorate of Marketing and Inspection, Surat; Central Cattle
Breeding Farms (Chiplima Distt.), Sambalpur (Orissa) and Suratgarh (Rajasthan); North Eastern Council
Secretariat, Shillong; Senior Post Master General, Varanasi; Office of the Official Liquidator, High
Court of Mumbai at Nagpur and Office of the Chief Commissioner of Income Tax, Nagpur; Directorate
General of Lighthouses and Lightships, Noida; Regional Vocational Training Institute for Women
(Aura Tura Mille), Meghalaya; Office of the Chief Engineer and Administrator, Andaman Lakshadweep
Harbour Works, Port Blair; Office of the Central Excise and Customs, Raipur and Regional Office,
Central Government Health Scheme, Shimla; Regional Evaluation Offices, Kolkata, Mumbali,
Chandigarh, Hyderabad, Lucknow, and Project Evaluation Offices, Bangalore, Bhopal, Bhubaneswar,
Patna and Shimla.

84  The following 4 offices have informed that they have their own Retention Schedule. These
" are: Directorate General, Central Reserve Police Force, New Delhi, Supply Division (Department of
Commerce), New Delhi; B.C.G. Vaccine Laboratory, and Government Medical Store Deport both in
Chennai;

8.5  Following 4 Offices have informed that the requisite information will be supplied by their
Headquarters. These are: Directorate of Marketing and Inspection, Hyderabad; Visakhapatnam Base
of Fishery Survey of India Visakhapatnam; Regional Evaluation Office, Chennai and Project Evaluation
Office, Bhubaneswar.

8.6  Following 4 Organisations have given vague replies, Project Evaluation Offices, Ahmedabad,
Guwahati and Patna has reported that it is to their office not relevant and project Evaluation Office,
Bhopal has stated that their records are of no national importance, Regional Evaluation Office, Jaipur
has intimated that their office is not concerned with these functions.

87 ‘Directorate of Forest Education, Dehradun has instructed to its Subordinate Offices to send
report direct to National Archives of India. Income Tax Appellate Tribunal, Guwahati Bench, Guwabhati
has intimated that they will follow up the action when instructions received from their Head office,
Mumbai.

8.8  Asregard Public Sector Undertakings/ Statutory Bodies are concerned, out of 44 organisations
who have furnished information in this regard 9 have informed that they have prepared Retention
Schedule for records. These are:- IRCON International Limited and Tribal Co-operative Marketing
Development Federation of India Limited, both in New Delhi; Bengal Chemicals and Pharmaceuticals
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Limited and Hindustan Paper Corporation Limited, both in Kolkata; Cotton Corporation of India and
Mazagon Dock Limited, both in Mumbai; National Fertilizers Limited, Noida (U.P.); Central Board
for Workers Education, Nagpur and Hindustan Shipyard Limited, Visakhapatnam.

8.9  The Fertilizers and Chemicals Travancore Limited, Kochi has informed that they have
formulated its Records Retention Schedule.

8.10 The following 6 Public Sector Undertakings/ Statutory Bodies have informed that they have
initiated the action for compilation of Records Retention Schedule and the work is under progress.
Hindustan Insecticides Limited, New Delhi; Indian Rare Earths Limited, Mumbai; National Aluminium
Company Limited, Bhubaneswar; Bharat Dynamics Limited, Hyderabad; Hindustan Organic Chemicals
Limited, Rasayani (Raigad) and Visakhapatnam Dock Labour Board, Visakhapatnam. :

8.11 The following 5 Public Sector Undertakings/ Statutory Bodies have informed that the action
for compilation of Records Retention Schedule will be taken-up soon. National Institute of Inmunology,
New Delhi; Hindustan Copper Limited, Kolkata; Indian Institute of Tropical Meteorology, Pune:
International Advanced Research Centre for Powder Metallurgy and New Materials, Hyderabad and
Mineral Exploration Corporation Limited, Nagpur.

8.12 Hindustan Petroleum Corporation Limited, Mumbai has informed that they have updated the
Records Retention Schedule as per Company Act.

8.13 The following 16 Public Sector Undertakings/ Statutory Bodies have informed that they have
not compiled their Records Retention Schedule; Food Corporation of India, Project Equipment
Corporation (PEC) Limited and National Capital Region Planning Board all in New Delhi; Chennai
Petroleum Corporation Limited, Chennai; Garden Reach Shipbuilders & Engineers Limited, Kolkata;
General Insurance Corporation of India, Society for Applied Microwave Electronics Engineering and
Research, Mumbai Railway Vikas Corporation Limited and Shipping Corporation of India Limited.
all in Mumbai: Indira Gandhi Rashtriya Uran Akademi, Rae Bareli; Bharat Dynamics Limited,
Hyderabad; Nagaland Pulp & Paper Company Limited, Jorhat (Assam); Brahmaputra Board, Guwabhati;
Numaligarh Refinery Limited, Golaghat (Assam); Dredging Corporation of India Limited,
Visakhapatnam; Mannagao Port Trust, Goa and Tuticorin Port Trust, Tuticorin.

8.14  Engineers India Limited, New Delhi has informed that they are not covered in the definition of
a Records Creating Agency under the Public Records Act, 1993.

8.15 Tﬁé,_;foilowing 5 Undertakings/ Statutory Bodies have sent vague reply:- Handicrafts and
Handlooms Exports Corporation of India Limited, New Delhi; Chennai Port Trust, Chennai; HM.T.
Limited, Bangalore; Coal Mines Provident Fund Commissioner, Dhanbad; MECON Limited, Ranchi.
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CHAPTER-9

DE-CLASSIFICATION OF CLASSIFIED RECORDS

Section 6(1) (f) of the Public Records Act, 1993 and Rule 7 of the Public Records Rules, 1997 provide
elaborate procedure for de-classification of classified records. Every precautions is, therefore, to be
taken while giving security classification to the files and it is also to be taken in to account that such
files should not remain classified for a period longer than required. However, in the interest of the
functioning of the Department, a periodical review and their down gradation is essential. In order to
implement these provisions, a Circular letter No.16-12/2005-R.M. dated 23 March 2005 was issued
to all the records creating agencies. Replies received in this regard are not encouraging as only 99
Ministries/ Departments/ Offices and 44 Public Sector Undertakings/ Statutory Bodies etc. responded.
The names of these organisations can be seen in Annexure-IIL

A detailed analysis of the information received is given below:-

9.1  The following 23 Organisations have informed thatthey are doing the work of declassification
of classified records. These are:- Ministries of Defence, Labour and Employment, Planning Commission,
Directorate Generals of Meteorology, Central Reserve Police force, Office of the Director General of
Civil Aviation and Kalawati Saran Bal Chikitsalaya all in New Delhi; Directorate of Jute Development
and National Atlas and thematic Mapping Organisation both in Kolkata; General Manager’s Office
(Central Railways), Vocational Rehabilitation Centre for Handicapped and Central Board of Film
Certification all in Mumbai; Department of Space, Bangalore; Office of the Regional Labour
Commissioner (Central), Ajmer; Vocational Rehabilitation Centre for Handicapped, Bhubaneswar;
Terminal Ballistics Research Laboratory, Chandigarh; Office of the Regional Labour Commissioner -
(Central) and Integrated Fisheries Project both in Cochin; Commission of Railway Safety, Lucknow;
Indian Bureau of Mines, Nagpur; Office of the Chief Engineer and Administrator, Andaman
Lakshadweep Harbour Works, Port Blair; Office of the Central Excise and Customs, Raipur and Senior
Post Master General, Varanasi.

92 37 Organisations who are not doing declassification of classified records are:- Ministries of
Agriculture and Cooperation, Civil Aviation, Railways (Railway Board), Water Resources, Department
of Chemicals and Petrochemicals, Commerce, Supply Division (Department of Commerce), Directorate
General of Supplies and Disposals, Office of the Commissioner of Income Tax (Appeals), Central
Pension Accounting Office, Zonal Councils Secretariat, Narcotics Control Bureau all in New Detlhi;
Regional Evaluation Office, Central Drugs Testing Laboratory and Government Medical Store Depot
all in Chennai; Office of the Jute Commissioner, Kolkata; Office of the Commissioner of Central
Excise, Mumbai-I, Forward Markets Commission, Fishery Survey of India and Regional Evaluation
Office all in Mumbai; Southern Region Farm Machinery Training and Testing Institute, Anantapur
(A.P.) Offices of the Commissioner of Central Excise, Aurangabad; Belgaum and Chandigarh; Central
Institute of Coastal Engineering for Fishery, Bangalore; Central Institute of Fisheries Nautical and

0P



IS, ARATIGT; T OF B B Td Draig AU Ad 07 W6 Q) MSAEre §; aTorT
e fReme, SR, 890 qodied BRIfed, oE[s; U4 dSIg; TIScelehd TS ogel
FEIfEerd, TSt WSy fhew e, ol $erg ug s o, (Rafemr firem) deagy
(SER) T RS (RTORAT); 851 Brifer], DEId WRPR Wk Aroil, e |

93 47 3 WeHl 7 gfua o § 5 §oe S geArerdl gIRT Ao S| 3 8 aRarer
g Braterg, AaTe, fauem v fFieror Ao, SexmETs: R ATfca qaevT faemamde -+
qeEaTerd, faemeEe A |

94 9 oAl W gfd fhar fh S g i eifiorg & € | 3 & SeToRT O, s v
fuem #'1 fcwres am 98 el & mwwﬁwﬁamm(ﬁ)
Fraferd, TEME ARG T e, eI, HERG HedI YT Hraferd, S DT FIG,
TUISH, AT, & Hedie ey, BENEIS, Agad eud, $E WRER, RS JIeHl Hier,

FATR |
95 I 9o fhew v B w9, E oo A gfud fHar & 5 S9o siforat &1 g

TE A S FodT | DR HeH JRIBIerd, DB - SR SR a1 8, Swiv fud 61 & &
Fifpa aifferat @ faafieeor o orf 78t gar| .

96 ﬁﬂzsqamtﬁ/ﬁwﬁ/mmﬁﬁ%ﬁﬁm%mwmﬁwaﬁWﬁ% I~
e B, IifTe 8l € 7 AF] § 3R Il Bl YT A 9 | A & Y8 ATy, Ael aEd vem
oA P S e ¥ NS, sErTETr, 3 Y Y9, Plaer S 0 IoE B
gTARIS (Tl ¥Ra); RIS Hedids Baied, STER; DAl SUE Iob YT HIaier, TSHTG;
IR i BT TF S Sf / Seeiia Riev—as—anies e, 8= qedia
FHITET T SIYR H; DI TREY G, SHRISYR; BUH USidd BrIterd, dYel; WXBRI
IREATS ST, Jas Sed ATd ANTYR H Td I YA ARIGR braferd, FYR; fauoe v
PR Fremerr T TS, RA; SO gé uRYe wfarer, R |

9.7 T9 WeY H 44 AAWe SUHAl/WifARe Fewl s@fe | wa gEr b1 fagemor
R 8 1 579 9 A 9 6 WreAl o i fhar 5 9 wisdl @ faafiexer o w1 wr <@ 2
e A gfod 51 i 39 a1 3 Siek & Y f6a1 e iR ve A gRid fhar 6 el wf
R 215 3 GRA B 78 9 W ] TE S SE6iF 5 7 AT IR A9l § | U A G fbar
2 b I e rferg STfE~ra™, 1993 1 URHIST & Sl 78l I MR 25 |Gl §RNT ‘IFT I
A5l TS B |

98 a7 6 HwreHl 7 gfaa fbar & & S u aHfiga siferg & 3R faeiiexer &1 &1 &

494"



Engineering Training, Kochi; Port Health Organisation, Marmagao, Goa; National Centre of Organic
Farming and Central Drugs Standard Control Organisation both in Ghaziabad; Directorate of Millets
Development, Jaipur; Regional Evaluation Offices, Lucknow and Chandigarh; Directorate General of
Lighthouses and Lightships, Noida; National Film Archive of India, Pune; Central Cattle Breeding
Farms, (Chiplima Distt.) Sambalpur (Orissa) and Suratgarh (Rajasthan); Regional Office, Central
Government Health Scheme, Shimla.

93  The following 3 Organisations have reported that the information will be furnished by their
Headquarters. These are:- Project Evaluation Office, Bhopal, Directorate of Marketing and Inspection,
Hyderabad; Visakhapatnam Base of Fishery Survey of India, Visakhapatnam.

9.4 9 Organisations have informed that they do not have classified records. These are:- Department
of Shipping, Directorate General of Supplies and Disposals both in New Delhi; Regional Evaluation
Office, Kolkata; Office of the Regional Labour Commissioner (C ), Chandigarh; Forest Survey of
India, Dehradun; Office of the Assistant Welfare Commissioner, Labour Welfare Organisation, Panaji,
Goa; Regional Evaluation Office, Hyderabad; Office of the Joint Director, Central Government Health
Scheme, Jabalpur.

9.5 Armed Forces Film and Photo Divisioh, New Delhi has informed that their records cannot be
declassified and Central Reference Library, Kolkata has given vague reply. They have intimated that
declassification of classified records does not arise.

9.6 The remaining 25 Ministries/ Departments/ Offices have informed that they have no classified
records does not arise not relevant not applicable and information may be treated as ‘NIL’ These are:-
Ministry of Home Affairs, Office of the Controller General of Defence Accounts both in New Delhi;
B.C.G. Laboratory, Chennai; Metro Railways, Kolkata; Central Cattle Breeding Farm Dhamrod (Dist.
Surat); Project Evaluation Offices Ahmedabad; Bangalore; Bhubaneswar and Patna; Office of the
Director General of Income Tax, Bangalore; Office of the Commissioner of Central Excise, Chandigarh;
Project Evaluation Office and Coaching-Cum-Guidance for SC/ST both in Guwabhati; Regional
Directorate of Apprenticeship Training, Hyderabad; Office of the Salt Commissioner, Regional
Evaluation Office both in Jaipur; Foremen Training Institute, Jamshedpur; Office of the Registrar of
Companies, Kerala; Office of the Official Liquidator High Court of Mumbai at Nagpur and Office of
the Chief Commissioner of Income Tax Nagpur; Directorates of Marketing and Inspection Nasik
Road; Surat; North Eastern Council Secretariat, Shillong.

9.7  The analysis of information received from 44 Public Sector Undertakings/ Statutory Bodies
etc. in this regard is as follows. In all 6 Organisations have intimated that they are doing the de-
classification of files. 1 has informed that the job will be taken up soon and 1 has informed that the
work is in process. 5 have informed that this is not applicable to them where as 5 have sent vague
reply. 1 has informed that they are not covered in the definition of the Public Records Act, 1993 and
Nil information have been forwarded by 25 Organisations.

9.8  The following 6 Organisations have informed that they are having classified records and doing
the job of De-Classification, Garden Reach Shipbuilders and Engineers Limited Kolkata; Cotton
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Corporation of India Limited, Mazagon Dock Limited, both in Mumbai; Marmagao Port Trust, Goa;
Visakhapatnam Dock Labour Board, Visakhapatnam and Tuticorin Port Trust, Tuticorin.

9.9 International Advanced Research Centre for Powder Metallurgy and New Materials, Hyderabad
has informed that the job will be taken up soon.

9.10 National Fertilizers Limited, Noida (U.P.) has informed that the work is in process.

9.11 The other category of Organisations who feel that it is not applicable to them are:- Hindustan
Insecticide Limited and Project Equipment Corporation (PEC) Limited, both in New Delhi; Bengal
Chemicals and Pharmaceutical Limited, Kolkata; Hindustan Organic Chemicals Limited Rasayani
(Raigad) and Dredging Corporation of India Limited, Visakhapatnam.

9.12  Handicrafts and Handlooms Exports Corporation of India Limited, New Delhi; Chennai Port
Trust, Chennai; Coal Mines Provident Fund Commissioner, Dhanbad; HM.T. Limited, Bangalore
and MECON Limited, Ranchi have furnished vague reply.

9.13 Engineers India Limited, New Delhi has informed that they are not covered in the definition of
a records creating agency under the Public Records Act, 1993.

9.14 The following 25 organisations have forwarded ‘NIL reports:- National Capital Region Planning
Board, Tribal Co-operative Marketing Development Federation of India Limited, Food Corporation
of India, IRCON International Limited, all in New.Delhi; National Institute of Immunology, Chennai
Petroleum Corporation Limited, both Chennai; Hindustan Copper Limited and Hindustan Paper
Corporation limited both in Kolkata; General Insurance Corporation of India, Hindustan Petroleum
Corporation Limited, Mumbai Railway Vikas Corporation Limited, Shipping Corporation of India,
Society for Applied Microwave Electronics Engineering and Research and Indian Rare Earths Limited,
all in Mumbai: Fertilizers and Chemicals Travancore Limited, Kochi; Indira Gandhi Rashtriya Uran
Akademi, Rae Bareli; Bharat Dynamics Limited, Hyderabad; Numaligarh Refinery Limited, Golaghat
(Assam); Nagaland Pulp and Paper Company Limited, Jorhat (Assam); Brahmaputra Board, Guwahati;
Central Board for Workers Education, Mineral Exploration Corporation Limited, both in Nagpur;
National Aluminium Company Limited, Bhubaneswar; Indian Institute of Tropical Meteorology, Pune
and Hindustan Shipyard Limited, Visakhapatnam.
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CHAPTER-10

DEFUNCT COMMITTEES COMMISSIONS

In pursuance of Section 3(2) (n) to be read with Section 6(1) (i) of Public Records Act, 1993, National
Archives of India has been continuously issuing Circulars to all Creating Agencies seeking information
about records of Defunct Committees/ Commissions under their administrative control, so as to take
over the records of such bodies in the National Archives of India or its Records Centres in different
zones for their permanent preservation. To achieve the target, a Circular letter No.16-12 A/2005-R.M.
dated 23 March 2005 was issued to 1713 Records Creating Agencies, including 211 Public Sector
Undertakings, Another Circular letter No.F.16-10/2004-R.M. dated 7 June 2004 was issued to 85
main Ministries/ Departments. In response to these Circulars 143 Ministries/ Departments/ Offices
and Public Sector Undertakings etc. have furnished information in thisregard. The detailed analysis
of the information is given below:-

10.1  Only two Organisations have furnished information:- Ministry of Defence has informed that
they have records of two Defunct Committees/ Commissions viz. two volumes of Expert Classification
Committee and one report of Anomalies Committee and 5 files of implementation thereof (period
October 1974) and also 2312 (approx.) records of Surplus Salvage Store Disposal Committee (July
1991- March, 1997), all these files have been recorded but kept in the section because of repeated
requirement of the same in connection with the court cases. Ministry of Home Affairs has informed
that their Ministry is having records of Shah Comm1sswn thesé“'ft“er appraisal would be transferred
to Natronal Archlves of Indla

e

102  The following 97 Offices have given ‘NIL’ report:- Ministries of Agriculture and Cooperation,
Civil Aviation, Labour and Employment, Railways (Railways Board), Shipping, Water Resources,
Planning Commission, Department of Chemicals and Petrochemicals, Commerce, Directorate Generals
of Central Reserve Police Force, Meteorology, Supplies and Disposals, Supply Division (Department
of Commerce), Office of the Controller General of Defence Accounts, Armed Forces Film and Photo
Division, Office of the Commissioner of Income Tax (Appeals), Zonal Councils Secretariat, Central
Pension Accounting Office, Kalawati Saran Bal Chikitsalaya and Narcotics Control Bureau all in
New Delhi; B.C.G Vaccine Laboratory, Central Drugs Testing Laboratory, Government Medical Store
Depot all in Chennai; Directorate of Jute Development, Office of the Jute Commissioner, Central
Reference Library, Metro Railway, National Atlas and Thematic Mapping Organisation all in Kolkata;

Fishery Survey of India, Forward Markets Commission, Office of the Commissioner of Central Excise,

Mumbai-I, Central Board of Film Certification, Vocational Rehabilitation Centre for Handicapped,

General Manager’s Office (Central Railway), Regional Evaluation Office all in Mumbai; Southern
Region Farm Machinery Training and Testing Institute, Anantapur (A.P.); Office of the Regional Labour
Commissioner, Ajmer; Office of the Commissioner of Central Excise, Aurangabad; Department of
Space, Central Institute of Coastal Engineering for Fishery, Office of the Director General of Income

o3



P W TER ¥ B4 AoE SN, WIE TE gofiad aRieer e, Teigd At
TR Td &g 47 ST Brafery T Bifed ¥, Ui ¥Ry W, ARATIET T HETID DedrT
Wm,mmw(ﬁ)mwmwmmwm
ﬁ;wmm,m;mﬁrmﬁéwmwmmﬁmaﬁmﬁ;ﬁaw
mmm(ﬁmw);maaw%awmmmwaﬁmﬁ;
ST St/ WW@W—W—W@WWW,W%
aﬁﬁgamaﬁﬁﬁm,ﬁﬂmeﬁﬁﬁmwmuﬁmwaﬁ%awﬁ;qﬁﬁaq&rmw,
W;WWWWWWW,W;WWWW
mmﬁwﬁ;mmm,m;w@mwmm
W@WWW@%WWWWﬁW@WW
ST_mrater, R IS AECESN Ud eEerd Frwmer, Higer; s, fhed S TR, o
W;ﬁwqﬁﬁﬁmﬁé@m,?ﬁﬁ;ﬁumwrﬁﬁ’m (SS™T) & P
(ww);mm,ﬁuwwm,ﬁmquﬁﬁﬁﬂaﬂﬁam,ﬁﬁmw
afss el < uTe, AR Rremage Rerd AR Hifcww wdeT fmemeTE; gRars
HrTerd, FTS; PG, GS, YSITG; BaXEIE, TGS U9 AR |

10.3 WﬁﬂﬁﬁﬁwﬂMwﬁﬁﬁﬂim/ﬂﬁﬁﬁ/ﬁTﬁmﬁﬁwﬁmﬁﬁﬁ?ﬁﬂ
R ST FifSr Rt & @8 aiftvere T v # 1 U 3 g v £ 4 SfRm W o)
aﬁﬁi30#‘313&'Wﬁﬁ,s#aﬁﬁﬁmﬁﬁweﬂwmﬁﬁmlwﬁﬁ%ﬁﬁmﬁié
Sirp e SRR, 1993 @ TR # W A § WEfd 5 7 SR STR AW & | G
fazeyor F=IgER &

10.4 Wﬁ,mﬁ@am%mwwwww,ma%@m
$ 5 S HIeT | G § Srafe ST SR geseR) ARG | Haftrd 3 el RIS ST
wfee fm 1 S0 WA §g Wi Ry Y E |

105 USSR Yol gd =g AR & TN MG SRETH e, BexaTG 7 e fpar
5 SRIT W9 W) HRATS Bl S |

106 Fre 30 TS N IR gEA o ¥ W e i, g ghfreagsw fafics,
mwmmmmmwwmmm%ﬁammm
v R ST wEert Ruve fe we fafies, Wi 78 el 3 3w ugiferd wivder
fafre, TS 9 Riufiesd T SRR i, @ff D ¥ ARISS] BR T@igs AghIad

o0 <



Tax all in Bangalore; Office of the Commissioner of Central Excise, Belgaum; Vocational Rehabilitation
Centre for Handicapped, Bhubaneswar; Central Institute of Fisheries Nautical and Engineering Training,
Integrated Fisheries Project and Office of the Regional Labour Commissioner all in Kochi; Port Health
Organisations, Marmagao, and Office of the Assistant Welfare Commissioner, Labour Welfare
Organisation, both in Goa; Office of the Commissioner of Central Excise, Office of the Regional
Labour Commissioner (C) and Terminal Ballistics Research Laboratory all in Chandigarh; Office of
the Post Master General, Coimbatore; Directorate of Forest Education and Forest Survey of India both
in Dehradun; Central Cattle Breeding Farm, Dhamrod (Distt. Surat); National Centre for Organic
Farming and Central Drugs Standards Organisations both in Ghaziabad; Coaching Cum Guidance
Centre for SC/ ST and Income Tax Appellate Tribunal, Guwahati Bench both in Guwahati; Directorates
of Marketing and Inspection, and Apprenticeship Training both in Hyderabad; Foremen training Institute,
Jamshedpur; Office of the Joint Director, Central Government Health Scheme, Jabalpur; Directorate
of Millets Development and Office of the Salt Commissioner both in Jaipur; Office of the Registrar of
Companies, Kerala; Office of the Customs and Central Excise, Indian Bureau of Mines and Office of
the Official Liquidator, High Court at Mumbai all in Nagpur; Directorate of Marketing and Inspection
Sub-Office. Nasik Road; Directorate of Lighthouses and Lightships Neida; National Film Archive of
India. Pune; Office of the Chief Engineer and Administrator, Andaman Lakshadweep Harbour Works,
Port Blair; Central Excise and Customs, Raipur; Directorate of Marketing and Inspection, Surat; Central
Cattle Breeding Farms, Sambalpur (Orissa) and Suratgarh (Rajasthan); Regional Office, Central
Government Health Scheme, Shimla; North Eastern Couneil Secretariat, Shillong and Senior Post
Master General, Varanasi; Visakhapatnam Base of Fishery Survey of India, Visakhapatnam; Project
Evaluation Offices, Ahmedabad; Guwahati; Bangalore; Bhopal, Bhubaneswar; Patiala and Shimla
and Regional Evaluation Offices, Chennai; Kolkata; Mumbai; Chandigarh; Hyderabad; Lucknow and
Jaipur.

103 Inall 44 Public Sector Undertakings/ Committees/ Corporations etc. responded in this regard,
out of which has informed that they have received some records of defunct departments 1 has informed
that they will take action at appropriate time, 30 have furnished NIL information, 6 have informed that
it is not applicable to them. 1 has informed they are not covered in the definition of the Public Records
Act, 1993 where as 5 have sent vague reply. The analysis of information is as under:-

10.4 Brahmaputra Board, Guwahati has informed that they are keeping with them some records of
State Water Resources Department, Assam which pertain to their organisation while other records
relating to Dehang and Subsaniri Project have been handed over to the National Hydro Power
Corporation for their use.

10.5 International Advanced Research Centre for Powder Metallurgy and New Materials, Hyderabad
has informed that the action will be taken-up at appropriate time.

10.6 The following 30 Organizations have furnished NIL report. :- Food Corporation of India,
Hindustan Insecticides Limited, National Capital Region Planning Board, Project Equipment
Corporation (PEC), IRCON International Limited and Tribal Co-operative Marketing Development
Federation of India Limited, all in New Delhi; Chennai Petroleum Corporation Limited, Chennai;
Hindustan Copper Limited, Hindustan Paper Corporation Limited, Garden Reach Shipbuilders and
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Engineers Limited, all in Kolkata; Society for Applied Microwave Electronics Engineering and
Research, Mazagon Dock Limited, General Insurance Corporation of India, Hindustan Petroleum
Corporation Limited, Mumbai Railway Vikas Corporation Limited, Shipping Corporation of India
Limited and Indian Rare Earths Limited all in Mumbai; The Fertilizers and Chemicals Travancore
Limited, Kochi; Indira Gandhi Rashtriya Uran Akademi, Rae Bareli; Bharat Dynamics Limited,
Hyderabad; Nagaland Pulp and Paper Company Limited, Jorhat (Assam); Dredging Corporation of
India Limited, Hindustan Shipyard Limited and Visakhapatnam Dock Labour Board, all in
Visakhapatnam; Marmagao Port Trust, Goa; Tuticorin Port Trust, Tuticorin; Central Board for Workers
Education and Mineral Exploration Corporation Limited, both in Nagpur; National Aluminium
Company Limited, Bhubaseswar and Numaligarh Refinery Limited, Golaghat (Assam).

10.7  Six Organisations have informed that it is not applicable to them. These are:- National Institute
of Immunology, New Delhi; Bengal Chemicals and Pharmaceuticals Limited, Kolkata; Cotton
Corporation of India Limited, Navi Mumbai; Indian Institute of Tropical Meterology, Pune; National
Fertilizers Limited, Noida (U.P.) and Hindustan Organic Chemicals Limited Rasayani (Raigad).

10.8  Engineers India Limited, New Delhi has informed that they are not covered in the definition of
a records creating agency under the Public Records Act, 1993.

10.9  Handicrafts and Handlooms Exports Corporation.of India Limited, New Delhi; Chennai Port
Trust. Chennai; MECON Limited, Ranchi; HM.T Limited, Bangalore and Coal Mines Provident
Fund Commissioner, Dhanbad have sent vague reply.
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CHAPTER-11

J
ACTION INITIATED BY RECORDS CREATING AGENCIES ON
APPRAISAL OF NON-CURRENT RECORDS

Section 6(1) (C) of the Public Records Act, 1993 stipulates that all creating agencies should undertake
the appraisal of non-current records in consultation with National Archives of India. It helps, on the
one hand, to segregate the records no longer required resulting in saving costly shelf space in Ministries/
Departments etc. by weeding out of ephemeral records and on the other, provide congenial storage for
those records which are of enduring value. Keeping in view the above said provision, a Circular letter
No. 16-12 A/2005-R.M. dated 23 March 2005 was issued to all Records Creating/Agencies so as to
ascertain the extent of action initiated by them in this regard. In response to the above said Circular 99
Ministries/ Departments/ Offices and 44 Public Sector Undertakings have furnished information. Details
are as under:-

111 These are 18 offices which have informed that they are-appraising their 25 years old records in
consultation with National Archives of India, 73 have sent ‘NIL’ reports, 5 have informed that action
will be taken in due course by them, 3 offices have requested us to contact their Head office. The
detailed analysis of information received is as follows:=

112 The Ministries/ Departments/ Offices who have informed that they are conducting the appraisal
of non-current records in consultation with National Archives of India:- Ministries of Agriculture and
Cooperation, Defence, Home Affairs, Railways (Railway Board), Department of Shipping, Planning
Commission, Directorates General of Meteorology, Central Reserve Police Force and Supplies and
Disposal, Zonal Councils Secretariat all in New Delhi; Office of the Jute Commissioner and Central
Reference Library, both in Keolkata; General Manager’s Office (Central Railway) and Central Board
of Film Certification both.in Mumbai; Commission of Railway Safety, Lucknow: Forest Survey of
India, Dehradun and Office of the Salt Commissioner, Jaipur.

113  The following Ministries/ Departments/ Offices have sent “NIL’ reports. These are: Ministry of
Labour and Employment, Department of Chemicals and Petrochemicals, Offices of the Director General
of Civil Aviation; Controller General of Defence Accounts, Commissioner of Income Tax (Appeals),
Armed Forces Film and Photo Divisions, Central Pension Accounts Office, Supply Division (Department
of Commérce), Narcotics Control Bureau and Kalawati Saran Bal Chikitsalaya all in New Delhi B.C.G.
Laboratory, Central Drugs Testing Laboratory and Government Medical Store Depot all in Chennai;
Directorate of Jute Development, Metro Railway, and Regional Evaluation Office all in Kolkata; Office
of the Commissioner of Central Excise, Mumbai-I, Fishery Survey of India, Forward Markets Commission
and Vocational Rehabilitation Centre for Handicapped all in Mumbai; Southern Region Farm Machinery
Training and Testing Institute, Anantapur (A.P.); Offices of the Regional Labour Commissioner (Central),
Ajmer; Commissioner of Central Excise, Aurangabad; Director General of Income Tax and Central
Institute of Coastal Engineering for Fishery both in Bangalore; Commissioner of Central Excise, Belgaum;
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Regional Labour Commissioner (Central), Commissioner of Central Excise and Terminal Ballistics
Research Laboratory all in Chandigarh: Office of the Regional Labour Commissioner (Central), Central
Institute of Fisheries. Nautical and Engineering Training and Integrated Fisheries Project all in Kochi:
Office of the Post Master General, Coimbatore; Central Drugs Standard Control Organisation and National
Centre for Organic Farming both in Ghaziabad; Coaching-cum-Guidance for SC/ST, Guwahati; Port
Health Organisation, Marmagao; Office of the Assistant Welfare Commissioner, Labour Welfare
Organisation, both in Goa; Regional Directorate of Apprenticeship Training, Hyderabad; Office of the
Joint Director. Central Government Health Scheme, Jabalpur; Directorate of Millets Development, Jaipur;
Foreman Training Institute, Jamshedpur; Office of the Registrar of Companies, Kerala; Regional Vocational
Training Institute for Women, Araimille (Tura), Meghalaya; Office of the Official Liquidator High Court
of Mumbai. Office of the Commissioner of Income Tax and Indian Bureau of Mines in Nagpur; Directorate
General of Lighthouses and Lightships, Noida; Directorate of Marketing and Inspection, Sub-Office,
Nasik Road: Office of the Chief Engineer and Administrator, Andaman Lakshadweep Harbour Works,
Port Blair; Directorate of Marketing and Inspection and National Film Archive of India both in Pune;
Central Excise and Customs, Raipur; Central Cattle Breeding Farms, Dhamrod (Distt. Surat); Sambalpur
(Orissa) and Suratgarh (Rajasthan); North Eastern Council Secretariat, Shillong; Regional Office, Central
Government Health Scheme, Shimla; Project Evaluation Offices, Ahmedabad; Bangalore; Bhopal;
Bhubaneswar; Guwahati; Patna and Shimla; Regional Evaluation Offices, Chennai; Mumbai; Lucknow;
Chandigarh; Hyderabad and Jaipur.

114 The following Organisations have informed that action will be taken for identifying the non-
current records and getting them appraised in consultation with National Archives of India. These are:
Ministry of Civil Aviation and Department of Commerce both in New Delhi; Department of Space,
Bangalore; National Atlas Thematic and Mapping Organisation, Kolkata and Income Tax Appellate
Tribunal Guwahati Bench, Guwahati.

11.5 Directorate of Forest Education, Dehradun; Directorate of Marketing and Inspection, Hyderabad
and Visakhapatnam Base of Fishery Survey of India, Visakhapatnam have informed that their
Headquarters may be contacted in this regard.

11.6  In all 44 Public Sector Undertakings/ Statutory Bodies etc. have furnished information out of
which only Bengal Chemicals and Pharmaceuticals Limited, Kolkata has furnished positive information.
The analysis of the information received is detailed as under.

11.7 “Indian Institute of Tropical Meteorology, Pune has informed that the action towards appraisal
of non-current records is in process.

11.8  Food Corporation of India, New Delhi; Hindustan Paper Corporation Limited, Kolkata; National
Fertilizers Limited, Noida (U.P.) and International Advanced Research Centre for Powder Metallurgy
and New Materials, Hyderabad have informed that the appraisal work is yet to be done in due course.

11.9 The following 26 Public Sector Undertakings/ Statutory bodies have sent NIL information:-
Hindustan Insecticides Limited, Project Equipment Corporation (PEC) Limited and IRCON
International Limited, all in New Delhi; Chennai Petroleum Corporation Limited, Chennai; Garden
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Reach Shipbuilders and Engineers Limited and Hindustan Copper Limited both in Kolkata; Indian
Rare Earths Limited, Shipping Corporation of India Limited, Society for Applied Microwave Electronics
Engineering and Research, Mazagon Dock Limited, General Insurance Corporation of India and
Mumbai Railway Vikas Corporation Limited, all in Mumbai; Hindustan Organic Chemicals Limited
Rasayani (Raigad); Fertilizers and Chemicals Travancore Limited, Kochi; Indira Gandhi Rashtriya
Uran Akademi, Rae Bareli; Bharat Dynamics Limited, Hyderabad; Nagaland Pulp and Paper Company
Limited, Jorhat (Assam); Central Board for Workers Education and Mineral Exploration Corporation
Limited, both in Nagpur; Numaligarh Refinery Limited, Golaghat (Assam); Dredging Corporation of
India Limited, Hindustan Shipyard Limited and Visakhapatnam Dock Labour Board, all in
Visakhapatnam; Marmaguo Port Trust, Goa; Tuticorin Port Trust, Tuticorin; Brahmaputra Board,
Guwabhati;

11.10 Engineers India Limited, New Delhi has informed that they are not covered in the definition of
records creating agency under the Public Records Act, 1993.

11.11 National Institute of Immunology, Tribal Co-operative Marketing Development Federation of
India Limited and National Capital Region Planning Board, all in New Delhi and Cotton Corporation
of India Limited, Navi Mumbai has informed that it is not applicable to them.

11.12 Hindustan Petroleum Corporation Limited, Mumbai has said that they are maintaining the
records as per company’s Act.

11.13 National Aluminium Company Limited, Bhubaneswar has informed that it does not feel it
necessary to attend the job at present.

11.14 The following five organizations have sent vague reply:- Handicrafts and Handlooms Export
Corporation of India Limited, New Delhi; Chennai Port Trust, Chennai; H.M.T. »Limited, Bangalore;
Coal Mines Provident Fund Commissioner, Dhanbad and MECON Limited, Ranchi.
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CHAPTER-12

ORGANISATIONAL HISTORY

Compilation of Organisational history for each Ministry/ Departments Office is great importance as it
gives a better understanding of various organisational changes which have taken place from time to
time. It is also important. both from administrative and historical point of view. It also helps the
appraiser of records in assigning reasonable retention period of different records groups as he will be
having first hand knowledge about the main functions of the organizations. Keeping this in view
Section 6(1) of the Public Records Act, 1993 lays down that all records creating agencies shall compile
their organisational history, National Archives of India issued circular letters F. No.16-12 A/2005 —
R.M. dated 23 March 2005 and F.N.016-1 A/2004-R.M. dated 4 June 2004 and seeking information in
this regard. In response to these Circulars 105 Ministries/ Departments/ Offices have furnished
information in this regard. Detailed analysis are given below:-

12.1 The following 41 offices have informed that they have compiled Organisational histories:-
Ministries of Agriculture and Cooperation, Civil Aviation, Home Affairs, Labour and Employment,
Railways (Railway Board), Water Resources, Planning Commission, Departments of Commerce,
Chemicals and Petrochemicals, Ayurved, Yoga and Naturopathy, Unani, Siddha and Homeopathy
(AYUSH), Shipping Supply Division (Department of Commerce), Directorates General of Supplies
and Disposals, Meteorology and Central Reserve Police Force, Armed Forces Film and Photo Division,
Office of the Director General of Civil Aviation, Defence Research and Development Organisation
and Income Tax Settlement Commission all in New Delhi; Central Drugs Testing Laboratory, Chennai;
Directorate of Jute Development, Central Reference Library, National Atlas Thematic Mapping
Organisation and Office of the Jute Commissioner all in Kolkata; Central Board of film Certification,
Forward Markets Commission and general Manager’s Office (Central Railway) all in Mumbai; Southern
Region Farm Machinery Training and Testing Institute, Anantapur (A.P.); Department of Space and
Central Institute of Coastal Engineering for Fishery both in Bangalore; Vocational Rehabilitation Centre
for Handicapped, Bhubaneswar; Terminal Ballistics Research Laboratory, Chandigarh; and Central
Drugs Standards Organisation Ghaziabad; Regional Directorate of Apprenticeship Training, Hyderabad;
Port Health Organisation, Marmagao, Goa; Directorate of Millets Development and Office of the Salt
Commissioner both in Jaipur; Commission of Railway Safety, Lucknow; Indian Bureau of Mines,
Nagpur and Regional Evaluation office, Shimla; Coaching-cum-Guidance Centre for SC/ ST Guwahati
has furnished brief history of their organization.

12.2  Ministry of Defence and Narcotics Control Bureau both in New Delhi and Office of the Chief
Engineer and Administrator, Andaman Lakshadweep Harbour Works, Port Blair have informed that
the compilation of Organisational history is in progress and

12.3  The following 8 Offices have informed that the requisite information will be supplied by their
Headquarters. These are:- Government Medical Store, Chennai; Project Evaluation Offices, Bhopal
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and Bhubaneswar and Regional Evaluation Offices Mumbai and Jaipur; Directorates of Forest
Education, Dehradun; Marketing and Inspection, Hyderabad and Visakhapatnam Base of Fishery Survey
of India, Visakhapatnam.

12.4  Department of Information Technology, New Delhi has requested to National Informatics Centre,
New Delhi to provide the requisite information to National Archives of India, under intimation to that
Department. :

12.5 The following 50 Offices, who have not compiled their Organisational histories are: Offices of
the Controller General of Defence Accounts, Commissioner of Income Tax (Appeals), Central Pension
Accounting Office, Kalawati Saran Bal Chikitsalaya all in New Delhi; B.C.G. Vaccine Laboratory,
Chennai; Project Evaluation Office and Metro Railways both in Kolkata; Office of the Commissioner
of Central Excise, Mumbai-I and Vocational Rehabilitation Centre for Handicapped both in Mumbeai;
Offices of the Commissioner of Central Excise, Aurangabad; Regional Labour Commissioner, Ajmer;
Director General of Income Tax, Bangalore; Commissioner of Central Excise, Belgaumn; Commissioner
of Central Excise and Office of the Regional Labour Commissioner both in Chandigarh; Regional
Labour Commissioner (Central), Central Institute of Fisheries Nautical'and Engineering Training and
Integrated Fisheries all in Kochi; Office of the Post Master General, Coimbatore; Forest Survey of
India, Dehradun; Central Cattle Breeding Farms Dhamrod, (Distt. Surat); Sambalpur (Orissa) and
Suratgarh (Rajasthan); National Centre for Organic Farming, Ghaziabad; Income Tax Appellate
Tribunal, Guwahati Bench, Guwahati; Office of the Assistant Welfare Commissioner, Labour Welfare
Organisation Panaji, Goa; Regional Directorate of Apprenticeship Training, Hyderabad; Foremen
Training Institute, Jamshedpur; Offices of the Joint Director, Central Government Health Scheme,
Jabalpur; the Registrar of Companies, Kerala; Regional Vocational Training Institute for Women (Aura
Tura mille), Meghalaya; Directorate of Marketing and Inspection, Sub-office, Nasik Road; Office of
the Official Liquidator High Court of Mumbai and Office of the Chief Commissioner of Income Tax
both in Nagpur; Directorate General of Lighthouses and Lightships, Noida; National Film Archive of
India, Pune; Office of the Central Excise and Customs, Raipur; Regional Office, Central Government
Health Scheme, Shimla; North Eastern Council Secretariat Shillong; Directorate of Marketing and
Inspection, Surat; Senior Post Master General, Varanasi; Project Evaluation Offices, Ahmedabad;
Bangalore; Guwahati and Patna and Regional Evaluation Offices, Chennai; Kolkata; Chandigarh;

Hyderabad, Jaipur and Lucknow.

12.6 The following 8 Public Sector Undertakings have furnished copies of their Organisational
Histories := Indian Railway Catering and Tourism Corporation Limited, and National Buildings
Construction Corporation Limited both in New Delhi; Garden Reach Shipbuilders and Engineers
Limited, Kolkata; Hindustan Petroleum Corporation Limited, Mumbai and Indian Institute of Tropical

Meteorology, Pune; Sardar Sarovar Construction Advisory Committee Vadodara; Hindustan Newsprint
Limited, Newsprint Nagar and Narmada Contro] authority, Indore.

12.7 The following 16 Organisations have informed that they have compiled their Organisational
Histories but have not send yet:- Hindustan Insecticides Limited, IRCON International Limited and
Tribal Co-operative Marketing Development Federation of India Limited, all in New Delhi; Bengal
Chemicals and Pharmaceuticals Limited and Hindustan Copper Limited, both in Kolkata; Indian Rare
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Earths Limited, Mumbai Railway Vikas Corporation Limited and Shipping Corporation of India
Limited, all in Mumbai; National Fertilizers Limited, Noida (U.P.); Fertilizers and Chemicals Travancore
Limited, Kochi; Indira Gandhi Rashtriya Uran Akademi, Rae Bareli; Central Board for Workers
Education and Mineral Exploration Corporation Limited, both in Nagpur; Brahmaputra Board,
Guwahati; Numaligarh Refinery Limited, Golaghat (Assam); Dredging Corporation of India Limited,
Visakhapatnam;

12.8  National Institute of Inmunology, New Delhi; Chennai Petroleum Corporation Limited, Chennai
and International Advanced Research Centre for Powder Metallurgy and New Materials, Hyderabad
have informed that their Organisations will be compiling soon.

12.9  Engineers India Limited, New Delhi has informed that they are not covered in the definition of
a records creating agency under the Public Records Act, 1993.

12.10 The following 15 Public Sector Undertakings/ Statutory Bodies etc. have furnished NIL
information:- Food Corporation of India, Project Equipment Corporation (PEC) Limited and National
Capital Region Planning Board, all in New Delhi; Hindustan Paper Corporation Limited, Kolkata;
General Insurance Corporation of India, Mazagon Dock Limited and Society for Applied Microwave
Electronics Engineering and Research all in Mumbai; Hindustan Organic Chemicals Limited, Rasayani
(Raigad); Bharat Dynamics Limited, Hyderabad; Marmagao Port Trust, Goa; National Aluminium
Company Limited, Bhubaneswar; Nagaland Pulp.and Paper Company Limited, Jorhat (Assam);
Hindustan Shipyard Limited and Visakhapatnam Dock Labour Board both in Visakhapatnam and
Tuticorin Port Trust, Tuticorin. v

12.11 Cotton Corporation of India Limited, Navi Mumbai has intimated that this aspect is not
applicable to them.

12.12 Handicrafts & Handlooms Exports Corporation of India Limited, New Delhi; Chennai Port
Trust, Chennai; Coal Mines Provident Fund Commissioner, Dhanbad; H.M.T. Limited, Bangalore
and MECON Limited, Ranchi have sent vague reply.
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CHAPTER-13

MICROFILMING OF ‘A’ CATEGORY RECORDS

To accelerate the work of Microfilming of ‘A’ Category records lying in the custody of records creating
agencies, the National Archives of India issued a Circular letter No. 16-9/2004-R.M. dated 3 August
2004 to all Ministries/ Departments/ Offices of the Government of India with the request to bring the
matter to the knowledge of their Attached/ Subordinate Offices and Public Sector Undertakings which
are functioning under their control as this would enable them to furnish the requisite information to
this Department. During the period under report, in all, 13 Organisations have furnished information,
details of which are as-under:- ]

13.1  Ministry of Water Resources, New Delhi has informed that their Ministry is having files relating
to Indus Treaty/ JRC Cauvery Dispute etc. in their custody which could be microfilmed for better and
longer preservation, the Ministry has also requested to all Sections/ Desks units and Heads of Public
Sector Undertakings to review their files and those in category ‘A’ may be intimated to L.W.S.U to the
Ministry so that action to get them microfilmed from National Archives of India is taken at the earliest.

132  Office of the Custodian of Enemy Property of India, Mumbai has informed that they have files
following mentioned which can be categorized as Group ‘A’ Category and consequently taken for
Microfilming viz.

i: 277 files where authorization letters under Section 8 and 12 of Enemy Property Act, 1968
have been issued.

ii. 9 files of Immovable / Movable Property Pak/ Nainital where legal opinion obtained from
branch Secretariat from Ministry of Law and Justice.

iii. 360 files where cases are pending under litigations.
iv. 18 EG and NC cases where claims have been accepted by panel but not yet decided.
V. 8086 EG and NC cases where claims were accepted and consequently payment have been

already made to the claimant.
Vi. 2996 EG and NC claims case rejected by verifying panels.

13.3  The following 4 organisations have requested us to supply the guidelines about the nature of
‘A’ Category records and the same were supplied to them. These are: Prime Minister’s Office and
Office of the Controller and Auditor General of India both in New Delhi and Rashtriya Military College,
Dehradun and Office of the Coal Mines, Provident Fund Commissioner, Dhanbad
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13.4 Food Corporation of India, New Delhi has informed that they are willing to prepare the
Microfilm of all old records, they have requested to depute an Engineer for demonstration of the same
in their office. They are requested by National Archives of India to furnish the total bulk and pages of
records to be microfilmed.

13.5 The following 5 Departments/ Offices have furnished “NIL’ information. These are: Department
of Commerce, (Supply Division) Expenditure, Planning Commission, Directorate General of
Employment and Training all in New Delhi and Madras Export Processing Zone, Chennai.

13.6  The following 4 Public Sector Undertakings/ Statutory Bodies have also furnished ‘NIL’
information. Export Development authority and Minerals and Metals Trading Corporation Limited
both in New Delhi; Council for Leather Exports, Chennai and Spices Board, Kochi.
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CHAPTER-14

APPRAISAL OF NON-CURRENT RECORDS

Appraisal of records has generally been described as the process of determining the volume of records
based upon their current administrative, legal and fiscal use as well as their evidential and informational
value. Under the provisions of Section 3(2) (b) of the Public Records Act, 1993 read with Rule 5 ofthe
Public Record Rules, 1997, the Director General of Archives assists the Records Creating Agencies in
conducting the appraisal of public records. Similarly, under Section 6(1) (c) of the Public Records
Act, 1993 the Departmental Records Officer has been made responsible for the appraisal of public
records which are more than 25 years old in consultation with the National Archives of India with a
view to retaining only records of permanent value. It may be mentioned here that, on the one hand, the
appraisal of non-current records and weeding out of the records of ephemeral nature results in saving
valuable shelf-space and maintenance cost of records housed in various record rooms of the Government
of India and on the other, help in identifying the records of permanent value for subsequent transfer to
National Archives for scientific preservation.

14.1 During the period under report, the National Archives of India appraised 55,870 non-current
files. Out of these 20,762 were recommended for permanent retention and 36,128 for destruction.
This resulting in saving Rs. 36,128/- per annum on the upkeep of records.

142  The organizations whose records were appraised by the Officers of National Archives of India
are : Ministries of Home Affairs (1975-79), Environment and Forest (1954-79), the President’s
Secretariat (1926-1960), Air Headquarters (Ministry of Defence) (1950-1979), Planning Commission
(1950-1979), Directorate General of Supplies and Disposals (1943-79) (Ministry of Commerce) all in
New Delhi and the Department of Publications (1949-79) Delhi. The Office of the Deputy Director
General of Foreign Trade (Ministry of Commerce and Industry) (1959-78); Central Seismological
Observatory (Ministry of Science and Technology) (1950-74); North Eastern Regional Electricity
Board, (Ministry of Power) (1 965-1978); the 58 Gorkha Rifles (1947-77) all in Shillong, Meghalaya.

143  Further, Record Centre (Eastern Zone), Bhubaneswar had also appraised 12, 579 files of Andrew
Yule and Company (1898-1979); Archaeological Survey of India, Kolkata Circle (1893-1979); Patents
and Design Office, all in Kolkata. Office of the Welfare and Cess Commissioner (1960-79); India
Government Stationery Office (1953-1975) and the Office of the Chief Mining Advisor (1898-1978)
all in Bhubaneswar, out of these 6,944 were marked for permanent retention and 5,635 files for
destruction.

144 Similarly, Record Centre (Southern Zone) Pondicherry has also appraised 1150 files of the
Office of the Assistant Commissioner of Customs (1952-1979) Nagapatinam. Out of these 244 files
were marked for permanent retention and 926 files were for destruction.
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145 The National Archives of India, Regional Office Bhopal had appraised 1634 files of the
Archaeological Survey of Bhopal Circle (1901-1979). Out of these 193 files were marked for retention
and 1441 files for destruction.

14.6 The National Achieves of India, Records Centre, Jaipur also appraised 738 files of the Salt
Commissioner Office (1940-1978) Jaipur; 559 files were marked for retention and 179 for destruction.

14.7. The Officers after appraisal have recommended transfer of 23,757 records i.e. files / volumes for
permanent retention to the National Archives, Head quarters, Regional Office Bhopal and the Records
Centre at Bhubaneswar, from the following Ministries/ Departments / Offices : Records from the
Ministry of Defence - 4,921 from Kumaon Regiment, Ranikhet, 3,276 from Maratha Light Infantry,
Belgaum, 1,053 from the Punjab Regiment, Ramgarh, 1,802 from Rajputana Rifles; Delhi, 489 records
from Additional Directorate of Manpower Policy and Planning, AG Branch, Army Headquarters,
New Delhi, 1,168 from Armoured Corps Records ; Ahmednagar. Besides the above 6 records from
Ministry of Home Affairs, 95 from the Ministry of Labour, New Delhi, 431 records from the Ministry
of Water Resources, 248 from the Ministry of Shipping, Road Transport and Highways, 5,484 records
from the Ministry of Commerce and Industry, 368 records from Planning Commission; Department of
Expenditure (Ministry of Finance), 386 Department of Personnel and Training, 7 records from the
Department of Publication, 33 records from Directorate General of Supply and Disposals, all in New
Delhi.

14.8 In addition to the above, 1,213 records from Forest Research Institute Dehradun; 32 records
from Archaeological Survey of India, Bhubaneswar Circle; 19 records from Central Reference Library,
Kolkata; 895 records from Central Railway Mumbai; 66 records from Office of the Visakhapatnam
Base of Fishery, Survey of India, Visakhapatnam; 559 records from Office of the Salt Commissioner,
Jaipur. Reminders were also sent to Variéus Ministries/ Departments/ Offices to expedite their action
on transferring their records to the custody of National Archives of India in New Delhi and its Regional
offices at Bhopal, Jaipur, Pondicherry and Bhubaneswar.
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CHAPTER-15
REFERENCE MEDIA

Reference Media is an important administrative tool which needs to be undertaken by each and every
organization. Accordingly, the National Archives of India as stipulated Section 3(2) (€) of the Public Records
Act, 1993 continued it efforts to prepare suitable reference media in the form of inventories, indices, catalogue
of the records in its custody to facilitate quick retrieval of information for researchers and administrators.

15.1 The project ‘Guide to the Sources of Asian History” has been prepared and sentio all concerned.

152 Subject listof 2,930 files of the Home Department Medical A’ January 1901 _December 1913
was prepared. :

153 Datavalidation work by National Archives of India Staff:- During the year 2004, the Data validation
work of 1,87,025 files/ records have been completed online from the técords series of External Affairs
Department of Foreign Political Department, Ministry of State, Ministry.of External Affairs (1870-1970),
Home Political Department (1876-78), Indian Trade Agency, Gangtok (Political) 1827-1970, Department
of Finance-Cum Ministry of Finance (1 979-1954), Department of British Legation (1868-1953), Secretariat
of Governor General/ President Secretariat (1871-1954) and Central Board of Customs (1910-1950).

154 Data entry by the Private Firm:- During the year 2004, the Date entry work of 1,49,473 files/
records have been completed from the records series i.e. Jaipur State Agency, Kolhapur and Deccan
State Agency, Gujarat State Agency, Baghdad Residency records (1881-1958), Rajputana Agency/
Residency (1860-1940), Ministry of Education (1 881-1958) and Home Department (1860-1945) etc.

155 The Oriental Records (OR) Division scratinized, translated and prepared descriptive lists of
the following Persian Correspondences

1% Descriptive list of Vol. IV, 1804 consists of 919 letters, necessary correction has been
carried out‘after preparation of glossary, Indices, Preface etc, and the volume was made
ready. for the Press.

ii. Vol. V of 1805 has 304 letters, all of them was listed and is under typing.
iii. Vol. VI of 1806: 25 letters were listed.

Descripti\}e List of Acquired Document: Preliminary scrutiny and edition of 40 documents was done of
Vol. V 1811-1830, 64 documents was edited of Vol. VI 1831-1850, 741 documents was edited of Vol. VII
1851-1870. Besides the alone, 925 catalogue/ reference cards of acquired documents were prepared.

15.6 The Private Papers section prepared subject list of the following records in their custody:-
ik 1380 items/ letters of G.L. Nanda papers 1954-74,
il. 2779 items/ letters of K.M. Munshi papers 1953-56,
iil. 154 items/ letters of N. Sanjiva Reddy 1953-63 were check listed.
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CHAPTER-16

ACCESSIONS/ ACQUISITIONS OF RECORDS

An organization has to preserve records not only for running its day-to-day administration but also for
future reference. In a democratic environment records besides serving as a memory of a nation also
protect the right of individuals, fix accountability for each action and act as an yardstick to measure
the Government policies .Records, therefore are an important instrument and the best source material
for conducting research. Appraisal conducted by the National Archives of India of non-current records
of more than 25 years old lying in the custody of the Departmental Records Rooms of Government
offices and their subsequent transfer to the National Archives of India for permanent preservation
make important information available for Researchers and Administration and others who seek such
information. Section 3 (2) (6) of the Public Records Act 1993 and Rule 5 of the Public Records Rules,
1997 authorize the Director General of Archives to accept for deposit and preservation of public
records of permanent nature which have been retained by the records creating agencies in their Records
Rooms for the last 25 years or more. Similarly, Section 11(1) of the said Act also provides for the
acceptance by the National Archives of India of any records of historical or national importance from
any private source by way of gift; purchase or otherwise. In compliance, with the said provisions, the
National Archives of India acquired the following.records series and the private papers during the
period under report.

16.1  As regards accessioning of the P.ublic.records 29,780 records consisting of files and volumes
were accessioned, 93 files from the Ministry of Labour (1938-1979), 6 files of Ministry of Home
Affairs (1975-1977), 309 files of the Ministry of Personnel, Public Grievances and Pensions (1940-
1977), 431 files of Ministry of Water Resources (1953-78), 368 files of the Planning Commission
(1952-1978), 1341 files of the Archaeological Survey of India (1888-1976), 10 files of the Directorate
of Publication; Delhi (1965-1976) and 386 files of the Directorate Personnel and Training (1953-
1978), total records accessioned was 2950.

The National Archives also received records from the various State Forces (Ministry of Defence)
comprising of Sheet Rolls of Pensioners and Non-Pensioners belonging to the Army and Air Force
records of the State Forces is 20656. It includes 39 files of Air Headquarters; Directorate Historical
Cell Delhi; 1803 files of the Rajputana Rifles Records; Delhi Cantonment, 490 files of Additional
State General of Manpower Army Headquarters, New Delhi; 288 Files of the Bombay Engineer Group
Kirkee, Pune, 243 files of the Artillery Abhilekh, Nasik Road Camp; 12 files of Garhwal Rifles;
Abhilekh Karyalaya Lansdowne, Uttaranchal; 46 files of Sena Sikh Abhilekh Karyalaya, Pachmarhi;
248 files of the Signals Records, J abalpur; 393 files Mahar Regiment, Saugor; 175 Files ASC Records,
Paharpur; 197 E.M.E. Record, Secunderabad; 275 files of Sikh Regiment, Ramgarh Cantt, Jharkhand;
3853 files of the Punjab Regiment, Ramgarh Cantt; 824 files of the Jat Regiment, Bareilly; 4913 files
of the Kumaon Regiment; Abhilekh Karyalaya, Ranikhet; 3272 files of the Maratha Light Infantry,
Belgaum and 3585 files of Assam Regiment, Shillong.
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162 In addition to the above, the National Archives of India, Records Centre, Jaipur accessioned
1454 records, 895 volumes of the Office of the General Manager, Central Railway, Mumbai (1 859-
1979) and 559 files of the Salt Commissioner’s Office, Jaipur (1940-197 3).

Similarly the National Archives of India, Records Centre, Bhubaneswar accessioned a total of
1174 records, 682 files of the Directorate General of Mines Safety; Dhanbad (1901-1946); 441 files of
the Directorate of Census Operation, Bhubaneswar (1960-79); 32 files of the Archaeological Survey
of India (Bhubaneswar Circle), Bhubaneswar (1960-1979) and 19 files of the Central Reference Library,
Kolkata.

163 Besides the Public Records, National Archives of India continued to acquire private papers of
eminent Indians in various fields as well as records of Indian interest from private institutions and
individuals from India and abroad.

164 The Private Archives Section of the National Archives of India have accessioned the following
private papers including photographs and CDs. List of Martyrs of the Gadar Movement and 12 xerox
copies of the Tribune Newspaper (1930-31) relating to the execution of Shaheed Bhagat Singh, two
photographs 1) Baba Santa Singh, S/o Shri Chuher Singh accused in the Lahore Conspiracy case ii)
Latest photographs of Shri Madan Singh, Leader of the R.IN. Mutiny of 1946 along with Malwinder
Jit Singh Wariah, two CDs on Sardar Patel containing the original voice of Sardar Patel, 56 folders/
volumes of Shri N. Sanjiva Reddy (former President of India 1953-82) containing correspondences of
Shri Reddy with Dr Rajendra Prasad, Pt. Jawaharlal Nehru, Smt. Indira Gandhi, Shri V.V. Giri, Shri T.
Prakasham, Shri B Pattabhi Sitaramaya, Shri G.B. Pant, Maulana Abdul Kalam Azad, Shri R.
Rajagopalachari, Shri K.M. Munshi, Smt. Padmaja Naidu, Shri Lal Bahadur Shastri, Shri Morarji
Desai, Dr. S. Radhakrishanan etc. this collection includes letters also received from foreign dignitaries.
The Nanaji Deshmukh paper (1978-94) contains 17 items/ letters which comprise addresses of and
speeches delivered by Nanaji Deshmukh at the inaugural functions of Jai Matrabhumi Weekly at
Patna, letters to Shri Morarji Desai, Chowdhri Charan Singh, Smt. Indira Gandhi, Shri Rajiv Gandhi,
Shri Chandra Shekhar and Shri P.V. Narasimha Rao on various aspects. A magazine entitled Voice of
India October 1937 edited by Shri Mohan Sahay (1937-53) and a personal letter written by Shri U.B.
Singh from Port of Spain, Trinidad to Shri Sahay, the then Commission of India at Mauritius. A letter
written by Mahatma Gandhi to his father on his wife’s death has been acquired from Shri Omer Luther
King of Pitampura.

16.5 Besides the above, the Oriental Records Sections of National Archives of India acquired
collections on various subjects from individuals. The documents received and brought are as listed
under:- 53 documents (Persian, Urdu & Kaithi) these are Bainamas Qabz al-Wasuls (20 May 1800)
and correspondences between the Company Government and the Raja of Rewa, 17 documents (Persian/
Urdu) consisting of Bainamas (Sale deeds) of properties in Ujjain (1727-1861 AD) both these collections
were acquired from Dr M.L. Gupta of Jhansi; 10 Documents (Devanagiri) were acquired from Shri
U.S. Dubey of Varanasi., 152 documents (Rajasthani, Urdu and Persian) 49 pages (Urdu/ Persian)of
stray and incomplete papers mainly Rabakari Petitions of the office of the District Courts (Urdw/
Persian) belonging to the 19" Century and early 20" Century, 103 documents (Hindi/ Rajasthani/
Modi) were acquired from Shri Jalaluddin of Allahabad, including 30 issues (1918-1919 AD) of the
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Urdu Weekly Larai Ka Akhbar (1 bound Vol.) also acquired from Shri Ateeq Rehman of New Delhi.
The following items were acquired; 47 issues (1885-1887 AD) of the Urdu Weekly Alam-i Tasweer;
an Urdu manuscript entitled Waga-i Khandan-i Bangash scribed by Munawawar Ali Bangash (1837
AD) and a rare book in Urdu entitled Tawarikh-i Awadh or Sawanihat-i Salatin Vol I (1 897 AD) by
Syed Kamal al-din Haider (Syed Muhammad Mir), a rare printed book entitled Tarikh-i Roos (Persian)
by D. Meckenzee Wallace (translated by Maulvi Abdul Hasan) and two books in Urdu entitled Guldasta-
i Ishq (Diwan-i Hind) and Kulliyat-i Atish (1 bound Vol.) by Khwaja Haider Ali Atish (1873AD) and
a collection of eleven rare printed books in Urdu entitled Mahabharat, 2 copies of Bhagwat Gita,
Upanished, a diary of poems, a Bayaz, Zawabit-i Sadi, Sadhu Vol. 23 Nos. 3 and 4, Tarikh-i Baghwat-
i Hind and Qanun-i Mausuqi.

16.6  Under the programme of acquisitions of records/ microfilm rolls of Indian interest from abroad,
the following were received: The D.O. Series (1927-1967) this contains 3 microfilm rolls relating to
Indian question in South Africa, India-U.K. Agreement relating to Air Services, Exchange of letters
between the Chancellor of Ex-chequer and the Indian Finance Minister relating to extension of financial
agreement and India’s relationship with the Commonwealth. The Cab Series (1877-1950) relating to
Indian Defence Committee, Defence of India, Committee of Imperial Defence, Sub Committee of the
Indianisation of Indian Army, India Military requirements, India Constitutional Question; India Trade
Questions, appointment of United Kingdom High Commissioner in India both these series were received
form the Public Records Office, (National Archives) London U.K.

16.7  An Arabic Manuscript in the form of a CD of Sultan Babar’s Quran (1304-1306) was acquired
from the British Library, London.

16.8 National Archives of India, Records Centre Bhubaneswar acquired a Xeroxed volume of the
Baleswar Samhed Bahika (January-December 1918). Similarly, the Record Centre (Southern Zone)
Pondicherry acquired 1 photograph on EnJuliet Pendant La Revolution 1936, 68 issues of Pondicherry
Legislative Assembly Proceedings (1964-1995), 178 issues of Suthanthiram (1934-95) a Weekly Tamil
Newspaper, 188 pages of the Press Clippings of Dinameni/ Sudeshamithran (1949-1954) a Daily
Tamil Newspaper, 216 issues of the Gazette of Pondicherry (1966-85); 17 folders of the letters of
Subbiah, an eminent Ereedom Fighter of Pondicherry and the General Secretary of the Communist
party of French in India (1950-1995), 192 issues of Janasakthi (1970-1995) and 55 issues of
Jeeuamuzhakam both Tamil Journals; 90 issues of New Age Journal (1990-1 995) and 225 rare books
on Freedom Movement, History, Philosophy, Laws and Acts.
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CHAPTER-17

VETTING OF RETENTION SCHEDULE FOR RECORDS

One of the pre requisite of good Records Management Programme is to ensure that records are neither
prematurely destroyed nor kept for periods longer than required at the cost of economy and efficiency.
Thus, in order to prescribe judicious retention periods to different categories of records, a Records
Retention Schedule needs to be drawn by the concerned organization. The Section 6(1) (c) of the
Public Records Act, 1993 provides that the Departmental Records Officer shall be responsible for
compilation of Records Retention Schedule for Public Records in consultation with the National
Archives of India. These Records Retention Schedules are also required to be revised once in five
years with a view to accommodating new subject heads which might have been added due to the
changing and expanding activities of the concerned records creating agencies during the intervening
years. National Archives of India has vetted Records Retention Schedules pertaining to substantive
function of 19 Ministries/ Departments/ Offices/ Public Sectors Undertakings during the period under

report. Detailed information is furnished below.

17.1  Study reports along with the vetted Record Retention Schedules were forwarded for
implementation to the following organizations:- Department of Information Technology (Ministry of
Communication and Information); the Head office of the Tribal Cooperative Marketing Development
Federation of India (TRIFED) and the Regional Office (Northern Cell) of the Tribal Cooperation
Marketing Development Federation of India (Ministry of Tribal Affairs); Computer Emergency
Response Team (CERT-in); Controller of Certifying Authorities (Ministry of Communication and
Information Technology); National Archives of India; Regional Meteorological Centre (Ministry of
Science and Technology) Ditectorate General of Supply and Disposals (Ministry of Commerce) all in
New Delhi. Common Records Retention Schedule of the National Archives of India, Regional Office/
Record Centres at Bhopal, Pondicherry, Jaipur and Bhubaneswar; Regional Institutes of Education/
North East Regional Institute of Education (Ministry of Human Resource Development) was prepared
after conducting studies at Bhubaneswar and Shillong; Regional Meteorological Centre (Ministry of
Science and Technology) at New Delhi and Guwahati.

172 On the Spot Study for vetting of the Records Retention Schedule of the following Offices are
under various stages of finalization. President’s Secretariat and India Metrological Department
(Headquarters), both in New Delhi.
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CHAPTER-18
ADVISORY WORK

Being the Nodal Agency for the implementation of the Public Records Act, 1993, the National Archives
of India is duty-bound to improve the management of public records in the country. To ensure proper
record keeping in the government offices it tenders advice on various aspects of records management
to different Organizations, Public Sector Undertakings etc. Under Section 3(2)(i) of Public Records
Act 1993, the Director General of Archives is required to tender advice to all Ministries/ Departments,
etc.. on the creation, disposal of records and application of standards, techniques of records management
and scientific preservation during their semi-current stage. Accordingly, National Archives of India
continued its efforts to advice various records creating agencies on matters relating to records
management activities, considering the upkeep and preservation of semi-current records as one of the
prime area of records management. National Archives conducted inspection of Departmental Records
Rooms of Ministries/Departments etc and provided on the spot advice and guidance for improvement
in the existing conditions.

18.1  During the period under report 13 Departmental Records Rooms of the Ministries/ Departments/
Offices of the Government of India were inspected by-the officers of National Archives of India.
These are :- Ministries of. Environment and Forests, Home Affairs,. Health and Family Welfare, Defence
and Planning Commission, Railway Board (Ministry of Railways), Departments of Personnel and
Training, Information Technology, Revenue, Commerce, Shipping, Expenditure, Tribal Co-operative
Marketing Development Federation of India Limited (TRIFED), all in New Delhi.

182  Further, the National Archives of India continued to tender advisory services on Records
Management to offices in the Southern, Eastern, and Western Zones of the Country also. Advice was
tendered to the following organizations:- Small scale Industry, Office of the AG(A) (Ministry of Finance)
Indian Railway Finance Corporation Ltd, North Delhi Power Limited all in New Delhi. National
Hydro Power Corporation Faridabad, Becco Lawrie; Kolkata, Petroleum Corporation, Chennai, Rail
Coach Factory; Kapurthala, Satluj Company, Shimla,

18.3  The Records Centre at Pondicherry, advised the EID Parry (India) Ltd., Chennai on preservation
and records management and the office of the Director of Archives, Jesuit, Madurai Province Archives,
Kodaikanal, Tamil Nadu was advised regarding the necessary basic amenities to the considered for an
archival building in connection with the consultation of their new archival building. Similarly advice
was also tendered to the Central Silk Board, Bhubaneswar and Government of India Stationery Office
by the National Archives of India, Records Centre (Eastern Zone) Bhubaneswar. The Records Centre
at Jaipur (Western Zone) tendered advice to the office of the Salt Commissioner for improvement of
their Departmental Records Room.

18.4. Technical Information/ Guidance on the various Reprographic services were given to the
following Departments:
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ii.

iii.

1v.

vi.
Vili.
viil.

IX.

X.

Shri Jatinder, Superintendent of Police, Central Bureau of Investigation Headquarters, New
Delhi.

Government Opium and Alkaloid Works, Department of Revenue, Ministry of Finance,
Government of India, Ghazipur, U.P.

Deputy Director (Records), Andaman and Nicobar Administration Secretariat, Port Blair.
Sh. K.B. Joshi, Research Officer, Ofﬁce of the Director General of Prison, U.P.

Sh. Ashok Kapoor, Chief Archivist, and Shri R.L. Sahoo, Archivist of the Reserve Bank of
India, Central Records and Documentation Centre, Pune.

Shri S. Raimon, Director, Kerala State Archives Department, Thiruvananthapuram, Kerala.
The Superintendent, Orissa State Archives, Bhubaneswar, Orissa.
The Director, Karnataka State Archives, Vidhan Soudha, Bangalore, Karnataka.

Thiru Arun Ramanathan, IAS, Special Commissioner of Archives and Historical Research,
Tamil Nadu Archives, Egmore, Chennai, Tamil Nadu.

International Photographic Association, Kolkata.

In addition to above the following jobs were also undertaken:-

i.

ii.

iii.

Lectures on various Reprographic Services were given to the trainees of the L.N.J.N.
National Institute of Criminology and Forensic Science, Ministry of Home Affairs, Delhi
by Shri P.S.M. Moideen, Assistant Director of Archives, Shri A K. Dey, Shri B.C. Majumdar,
Shri N.S. Mani, and Shri Jagmohan Singh, all Microphotographist.

Shri B.C. Majumdar, Microphotographist visited the Vrindavan Research Institute,
Vrindavan, U.P. for three days from 16-18 June 2004 to deliver Lectures on Reprographic
techniques and practices and use of Reprography in Record Management to the trainees of
one year P.G. Diploma Course in Manuscripts conservation.

Shri Jagmohan Singh, Microphotographist attended the Advisory Committee meeting of
the National Film Archive of India, Pune on 5 September 2004.

Shri P.S.M. Moideen, Assistant Director of Archives and Shri A.K. Dey, Microphotographist
have attended a meeting of Documentation and Information Section Committee, MSD-5
held on 25 March 2004 at Bureau of Indian Standard, Bahadur Shah Zafar Marg, New
Delhi.

Shri P.S.M. Moideen, Assistant Director of Archives attended a meeting of Management
and System Division Council (MSD) held on 16 September 2004 at Bureau of Indian
Standards, Bahadur Shah Zafar Marg, New Delhi.
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The Technical information supplied to various institutions/ organizations on several aspects of
conservations can be enumerated as follows: Director, Lady Irwin College, New Delhi; Senior Research
Officer, Officer of the Registrar General of India (Social Studies Division), Director Conservation,
National Museum, Assistant Registrar, High Court of Delhi, Chief Commissioner, Central Excise and
Service Tax, Delhi Zone; Administrative Officer, Morarji Desai National Institute of Yoga, Mission
Director, National Mission for Manuscripts, Indira Gandhi National Centre for the Arts, Ministry of
State for Urban Development & Poverty Alleviation, all in New Delhi; Director, U.P. State Archives,
Lucknow; Director, Land Records and Salt Cement Office, Srinagar, Kashmir; Chief Engineer (PL)
Central Railway, Mumbai; General Manager, Government Opium and Alkaloids Works Ministry of
Finance, Ghazipur U.P. Chief Architect, Public Works Department, Panaji Goa; Director, Rajasthan
Prachya Vidya Pratisthan, Jodhpur, Rajasthan; Officer on Special Duty, Rampur Raza Library, Rampur
and on line information to Shri Suneel Joshi.

In addition to the above Lectures on various aspects of conservation were delivered to the
Parshwanath Vidyapeeth, Varanasi on Conservation of Manuscripts, from 23 to 27 Feb 2004. Workshop
on ‘Conservation of Library Materials’ at the National Library, Kolkata. The Scientific Officer (CRL)
also visited China to observe and acquire the latest technologies being adopted by Archival Institutions
there. Besides, these Lectures were delivered to the Departmental Records Officers and the candidates
of the School of Archival Studies by the Assistant Directorand member of R.M. Division.

Technical Information on various aspects of Conservation was supplied to the following
organizations: Ministry of External Affairs, Deptt of Administrative Reforms and Personal Grievances,
Central Forensic Science Laboratories all in New Delhi, Aligarh Muslim University, Aligarh, Rashtriya
Sanskrit Sansthan, Allahabad, National Library, Kolkata, and Parshwanath Vidyapeeth, Varanasi.
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CHAPTER-19

TRAINING

The School of Archival Studies of India conducts several caurses relating to Records Management,
Archives Administration, Conservation and Reprography to meet the needs of professional Archivists,
Records Managers and sub professionals. These comprise the one year Diploma Course in Archival
Studies, Short Term Certificate Courses in Records Management, Archives Administration,
Conservation of Books Manuscripts and Archives, Reprography and Servicing and Repairof Records.
Ministries/ Departments/ Offices/ Public Sector Undertakings can avail of this facility by deputing
their staff to undergo training in such courses. To strengthen the records management activities in
accordance with the Public Records Act 1993, Five/ Three days Orientation Courses on Records
Management are being conducted exclusively for the Departmental Records Officers.

19.1  One year Diploma Course in Archival Studies for the academic year 2004-05 commenced on
1 November 2004 with a batch of 12 candidates, out of them2 were sponsored candidates, one from
the Office of the Comptroller and Auditor General of India, New Delhi and other from the Directorate
of Higher Education, Tripura and the rest were private candidates.

19.2  The School of Archival Studies also conducted two sessions of the Certificate Course on ‘Care
and Conservation of Books, Manuscript and Archives’ which was attended by 16 candidates. Out of
them 5 were sponsored by National Library Kolkata, Department of Delhi Archives, National Academy
of Administration, Mussoorie; Mizoram State Archives, Srimanta Sankardeva Kalashetra Society,
Guwabhati, Assam and the rest were private candidates.

193  Two sessions of the’ Certificate Course on Records Management’ were conducted which were
attended by 25 candidates, 3 were sponsored, 2 were from Coastal Guard, New Delhi, and 1 from the
Directorate of Culture and-Archaeology, Chhattisgarh. The rest were private candidates.

19.4  The School of Archival Studies also conducted a ‘Certificate Course on Archives Administration’
which was attended by 14 candidates, 4 were sponsored by National Security Guard, New Delhi;
Directorate of Archives, Nalanda; Kerala and Editor of the Tripura Times, Agartala; Tripura. The rest
were private candidates.

19.5  Two sessions of the ‘Certificate Course on Reprography’ were conducted, which were attended
by 19 candidates. 6 were sponsoi‘ed by the Ministry of Defence, Sena Bhawan, New Delhi, 3 from
Jawahar Navodaya Vidyalaya, (Department of Education), Guna; 4 from the Consulting Engineering
Services, Lucknow; 2 from the Directorate General of Supplies and Disposals, New Delhi and the rest
were private candidate.

19.6 Two sessions of the Certificate Course ‘Servicing and Repair of Records’ conducted by the
School of Archival Studies were attended by 31 candidates, out of 11 candidates sponsored. 2 candidates
by the Director General, National Archives of Malaysia, 6 were from Indira Gandhi National Centre
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for Arts, New Delhi; 1 each from Gas Power. Station (NTPC) Faridabad; Language and Culture
Department, Shimla; and the Directorate of Archives, Archaeology and Museum, Srinagar and the
rest were private candidates.

19.7 Apart, from the training activities of the School of Archival Studies, the National Archives of
India continued to impart practical training to the designated Departmental Records Officers during
the period under report. 7 Five day Orientation Courses in Records Management were conducted
where 102 Departmental Records Officers participated. A list of the Departmental Records Officers
who attended these Courses during 2004 may be seen at Annexure-1V.

19.8 The following 41 Ministries/ Departments/ Offices have shown their willingness to depute
their officers for various Training Courses Conducted by the National Archives of India, These are:-
Ministries of Defence, Labour and Employment, Railways (Railway Board), Shipping, Road Transport
and Highways, Departments of Chemicals and Petrochemicals and Commerce, Meteorology, Planning
Commission, Directorates of Central Reserve Police Force and Supplies and Disposals, Supply Division
(Department of Commerce), Office of the Director General of Civil Aviation, Office of the Controller
General of Defence Accounts, Narcotics Control Bureau all in New Delhi; Government Medical Store
Depot, Chennai; Office of the Jute Commissioner, National Atlas Thematic and Mapping Organisation
and Central Reference Library, all in Kolkata; Vocational Rehabilitation Centre for Handicapped,
Central Board Film Certification, General Manager’s Office (Central Railway) and Regional Evaluation
Office all in Mumbai; Southern Region Farm Machinery Training and Testing Institute, Anantapur;
Department of Space and Central Institute of Coastal Engineering for Fishery both in Bangalore;
Office of the Regional Labour ‘Cdmmissioner (C), Chandigarh; Forest Survey of India, Dehradun;
Office of the Assistant Welfare Commissioner, Panaji — Goa; Coaching Cum- Guidance Centre for
SC/ ST, Guwahati; National Centre for Organic Farming and Central Drugs Standard Control
Organisation both in Ghaziabad; Regional Directorate of Apprenticeship Training and Regional
Evaluation Office both in Hyderabad; Office of The Joint Director, Central Government Health Scheme
and Regional Evaluation Office both in J aipur; Foremen Training Institute, J amshedpur; Office of the
Chief Engineer and Administrator, Andaman Lakshadweep Harbour Works, Port Blair, Indian Bureau
of Mines, Nagpur; Directorate General of Lighthouses and Lightships, Noida; and National Film
Archive of India, Pune; Central Excise and Customs, Raipur.

53 Offices have nominated Departmental Records Officer during the period under report so
far 797 Organisations have appointed Departmental Records Officer in their respective organizations.

19.9 Out of 44 replies received from Public Sector Undertakings/ Statutory Bodies ete. 17
Organisations have intimated that they have full time trained Records Officers. These are:- Project
Equipment Corporation (PEC) Limited, Food Corporation of India, IRCON International Limited,
National Institute of Immunology, Tribal Co-operative Marketing Development Federation of India
Limited and National Capital Region Planning Board, all in New Delhi; Bengal Chemicals and
Pharmaceutical Limited and Hindustan Paper Corporation Limited, both in Kolkata; Cotton Corporation
of India Limited, General Insurance Corporation of India and Indian Rare Earths Limited, all in Mumbai;
Hindustan Organic Chemicals Limited, Rasayani (Raigad); Indian Institute of Tropical Meteorology,
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Pune; Central Board for Workers Education, Nagpur; International Advanced Research Centre for
Powder Metallurgy and New Materials, Hyderabad; National Aluminium Company Limited,
Bhubaneswar and Brahmaputra Board, Guwahati.

19.10 Chennai Petroleum Corporation, Chennai has informed that they will approach to this
Department for deputing their officers for training.

19.11  Marmagao Port Trust Goa and Numaligarh Refinery Limited, Golaghat (Assam) have informed
that they will depute their officers for training soon.

19.12 17 Public Sector Undertakings/ Statutory Bodies etc. have sent ‘NIL reply. These are:- Hindustan
Insecticides Limited, New Delhi; Garden Reach Shipbuilders and Engineers Limited and Hindustan
Copper Limited, both in Kolkata; Hindustan Petroleum Corporation Limited, Mazagon Dock Limited,
Mumbai Railway Vikas Corporation Limited and Shipping Corporation of India Limited, all in Mumbai;
National Fertilizers Limited, Noida (U.P.); National Fertilizers and Chemiecals, Travancore, Kochi;
Indira Gandhi Rashtriya Uran Akademi, Rae Bareli; Bharat Dynamics Limited, Hyderabad; Mineral
Exploration Corporation Limited, Nagpur; Dredging Corporation of India Limited, Hindustan Shipyard
Limited and Visakhapatnam Dock Labour Board, all in Visakhapatnam; Nagaland Pulp and Paper
Company Limited, Jorhat (Assam) and Tuticorin Port Trust, Tuticorin.

19.13 - Society for Applied Microwave Electronics Engineering and Research, Mumbai has informed
that it is not applicable to them.

19.14 Engineers India Limited, New Delhi has informed that they are not covered in the definition of
a records creating agency under the Public Records Act, 1993:

19.15 Handicrafts and Handlooms Export:Corporation of India Limited, New Delhi; Chennai Port
Trust, Chennai; Coal Mines Provident Fund Commissioner, Dhanbad; H.M.T. Limited, Bangalore
and MECON Limited, Ranchi have forwarded vague reply.
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CHAPTER-20
ARCHIVAL AWARENESS

Records are a vital part of any human society in general and there can be no administration without
records. To make the common men aware of the importance of records the Director General of Archives
is authorized to hold exhibitions as per the Public Records Act, Section 3 (2) (d) to create an archival
awareness among the masses. During the period under report, National Archives of India mounted the
following exhibitions and also under took other activities as detailed below.

20.1 A display based on the exhibition on ‘Loknayak Jayaprakash Narayan’ was arranged on the
occasion of the foundation laying ceremony of J.P. Memorial Library near Birla Mandir, New Delhi
on 17" JTanuary 2004. The foundation stone was laid by Shri Bhairon Singh Shekhawat, Hon’ble Vice
President of India in the presence of Shri Chandra Shekhar, former Prime Minister, Shri Jagmohan,
Hon’ble Minister of Tourism and Culture, Shri Bandaru Dattatrey, Hon’ble Minister of Works and
Poverty Alleviation, Smt. Bhavana Ben Chikaliya, Minister of State for Tourism and Culture and Shri
Dhanendra Kumar, Secretary, Department of Culture, Government of India.

202  An exhibition entitled ‘Immortal Martyrs® was inatigurated by Smt. Neena Ranjan, IAS,
Secretary, Ministry of Culture on 18 August 2004. Shri L.P. Sahi, Former Union Minister and other
distinguished guests were also present on the oceasion. The exhibition has been viewed by the visitors
from various walks of the society and it remained open for public till 17 September 2004.

20.3 Besides, the condensed form of the exhibition ‘Immortal Martyrs’ was also displayed.in the
University of Allahabad, Allahabad (1=5 November 2004) and in Uttar Pradesh State Archives, Lucknow
(14-21 December 2004).

20.4 The Records Centre (Eastern Zone) Bhubaneswar displayed an Exhibition entitled ‘Jayaprakash
Narayan—Revolutionary and Loknayak’ at the Ravenshaw College, Cuttack on the 9-10 April 2004.

20.5 Sh. H.D. Singh, Director General of Archives, attended the following meetings:
it Weekly Méeting of the Secretary (C), Department of Culture held on 1 January 2004.

jif 45" Meeting of the Administrative Committee of LC.H.R. held on 19 January 2004 in
N New Delhi in the Committee room of the Council. :

iii. Meeting of Sub-Committee of the Board of Management of the National Museum
Institute held in New Delhi on 17 Jan.2004.

20.6 Dr. Shitla Prasad, Deputy Director of Archives attended the Meeting of Heritage Research and
Management Institute held on 15 January 2004 under the Chairmanship of the Hon’ble Minister of the
Education, Government of N.C.T., Delhi .

20.7 The following meetings were attended by Dr. Shitla Prasad, Director General of Archives:-
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il.

iii.

1v.

Vi.

Vii.

viii.

b

xi.

Xil.

Xlii.

X1v.

Inaugural function of the International Conference on Digital Libraries held on 24 February
2004 at Vigyan Bhawan, New Delhi.

Meeting of the Heads of the leading Museums and Archives in India with Dr. Ching-Chih
Chen, Graduate School of Library and Information Science, USA on 26 February 2004 at
TERI Library, New Delhi..

Administrative Committee Meeting of the Indian Council of Historical Research on 12
March 2004 in New Delhi.

31% Annual General Meeting of the Indian Institute of Advanced Studies Shimla, which
was held on 17 March 2004 in New Delhi.

49" Meeting of the Indian Council of Historical Research held on 25:March 2004 and
Foundation day function of the Council held on 27 March 2004 in New Delhi.

Reception on the occasion of the release of the book Birth and Decline of a Qasba: Chanderi

from X =XVIII centuries on 30 March 2004 at the Embassy of France in New Delhi.

An Interactive meeting during the visit of High-powered Tourism Delegation from Vietnam
jointly organized by Embassy of Vietnam and FICCI'on 5 April 2004 in New Delhi.

Meeting of the Advisory Committee of the National Film Archive of India on 20 April
2004 at Pune.

Meeting of the Review Committee of the Indian Council of Historical Research on 24
April 2004 in New Delhi.

Meeting of the Board of Managément of the National Museum Institute on 28 April 2004.

1 Meeting of the Committee to Experts of National Mission for Manuscripts held on 7
June 2004 at Indird Gandhi National Centre for the Arts in New Delhi.

A meeting under the Chairmanship of J oint Secretary, Ministry of Culture on 7 July 2004
at Central Secretariat Library in connection with the procurement of microfilms of official
publications available in British Library, London.

A meeting of the Advisory Committee of the Archives on Contemporary History held on
23 August 2004 at Jawaharlal Nehru University, New Delhi.

Meetings of the Expert Committee for Promotion and Strengthening of Regional
and Local Museums held on 31 August 2004 at Central Secretariat Library and on 25
November 2004 at National Museum, New Delhi.

Fortnightly meeting of the National Archives of India held on 7 December, 2004 in the
Chamber of Joint Secretary (Culture).

Interview as an expert for selection of the Director, Bihar State Archives, Government of
Bihar, held on 9 December 2004
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20.8  Sh. Raghunath Meena, Deputy Directors of Archives attended the following meetings:

i, Meetings under the Chairmanship of JS(J) in Central Secretariat Library to discuss
Policy regarding acquisition of material from British Library and other institutions on
3 November and 10 December 2004, respectively.

ii. A meeting on the acquisition of microfilms from British Library, London held on 3
November 2004 in the Chamber of the JS(J), Shastri Bhawan, New Delhi.

20.9 Sh. S.M.R. Bagar, Deputy Director of Archives was deputed to attend a meeting in connection
with the Survey of Urdu/ Arabic/ Persian Manuscripts in U.P under National Mission of Manuscripts
on 28 July 2004 in the Rampur Raza Library, Rampur.

20.10 Dr. R.P. Malik, Assistant Director of Archives attended the following meetings at Rampur:

i.  (a)Meetings ofthe Conservation Sub-Committee of Rampur Raza Libraryheld on 9 February
and 24 December 2004, respectively at Rang Mahal, Rampur and(b) Meeting of the Expert
Committee for Conservation of Rampur Raza Library Board held on 14 October 2004.

ii. He was also Deputed along with Sh. A.K. Dey, Microphotographist to the French
Pavilion on 18 March 2004, during the ‘Convergence of India’ exhibition to discuss the
feasibility of acquiring high Resolution Scanner developed by Lumiere Technology.

20.11 Smt. Sunita Kalra, Assistant Director of Archives was deputed to Vrindaban to attend the
meetings of the General body, Vrindavan Research Institute on 28.1.2004 and Governing Council
held on 31 July 2004. ;

20.12 Sh. Sanjay Garg, Assistant Director of Archives was deputed to attend the IV International Labour
History Conference jointly hosted by the Association of Indian Labour Historians and V.V. Giri National
Labour Institute on 18-20, March 2004 and Joint Advisory Committee Meeting of the Integrated Labour
History Research Programme held on 3 September 2004 at V.V. Giri National Labour Institute, Noida.

20.13 Dr. Pramod Mehra, Assistant Director of Archives was deputed to attend a conference on
‘Legacy of Sir Aurel Stein and its Documentation’ held on 14 December 2004 at the National Museum,
New Delhi.

20.14 i. Sh. P.S.M. Moideen, Assistant Director of Archives and Sh. Shanti Sarkar, Library and
Information Assistant were deputed to attend the International Conference on Digital Libraries, 2004
organised by TERI in collaboration with the Department of Culture at India Habitat Centre, held from
24-27 February 2004, New Delhi.

ii. Sh. P.S.M. Moideen was deputed to attend a E-Governance Conclave organized by
LB.M. in collaboration with National Institute for Smart Government on 24 March
2004 in New Delhi.

lii. He was also deputed to Delhi State Archives to attend a meeting to discuss the
Computerization Programme of the Department held on 15 October 2004.
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20.15 Dr. C.L. Prajapati, Scientific Officer was deputed to attend a seminar on ‘Preservation of
Records’ on 31 March 2004 at Vrindaban Research Institute, Vrindaban.

20.16 Sh. Ajit Dey, Microphotographist attended (i) A Seminar on 7" International Photographic
Conference’ held from 23-27 January, 2004 at Kolkata, (ii) A presentation on Global Information
System during the visit of Peter Noerr, Chief Technical Officer of Muse Global, organized by Indian
Habitat Centre, on 24 February 2004 at New Delhi and (iii) A workshop on Reprography organized by
Roli Books at British Council, New Delhi on 27 February 2004

20.17 On the request of Parshwanath Vidyapeeth, Varanasi, Dr. Yashodhara Joshi, Scientific Officer
and Dr. Sutapa Chakraborty, Assistant Chemist conducted a workshop on ‘Conservation of Manuscripts’
held from 23-27 February 2004 at the Vidyapeeth.

20.18 Sh. Teg Singh, Archivist was deputed to attend a Meeting of the Governing Council of the
Vrindaban Research Institute, held on 26 December 2004 at Vrindaban.

20.19 Sh. Jagmohan, Microphotographist was deputed to Pune to attend the Advisory Committee
Meeting of the National Film Archive of India held on 5 November 2004.

20.20 Besides the above; the National Archives of India was inyolved in as apart of Public Relations
with various Ministries/ Departments/ Offices and other like organization conducted which are
enumerated as under.

20.21 Training/ lectures/workshops/Seminars
15 Dr. Shitla Prasad, Director General of Archives attended the followings:-

1. 2w UNESCO Regional Training Workshop on the ‘Preservation of and Access to the
Documentary Heritage in Asia and the Pacific region” held from 4-7 September 2004 in
Cheongju and Seoul, Korea. He also chaired one plenary session at the workshop.

i He was the Chief Guest at a Seminar on ‘Preservation of Manuscripts’ organized on 16
October 2004 at U.P. State Archives under the auspices of the National Mission Manuscripts.

iii. Presided over the inaugural function of the 5 days Workshop on ‘Conservation and
Microfilming of Records’ conducted by National Archives of India from 25-29 October
2004 at Manipur State Archives, Imphal.

2.1 D»r.,fi";E.zMalik, Assistant Director of Archives along with Sh. Ram Swaroop, Scientific Officer
was deputed to Rampur, U.P. to deliver lectures on Disaster Management and different types
of binding, repair of damaged binding and use of L.P. Mixture respectively to the participants
of the workshop on ‘Preventive Conservation of Manuscripts and Library Materials’, organized
by Rampur Raza Library and National Mission for Manuscript Conservation Centre, Rampur
on 22 September 2004.

ii. Dr. Malik was deputed to Lucknow to deliver lecture on ‘Preservation of Manuscripts’ to
the participants of the Seminar on Preservation of Manuscripts held on 16 October 2004 at

U.P. State Archives.
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iii. Dr. Malik along with Sh. A.K. Dey, Microphotographist; Sh. M.N. Khulbe, Assistant
Chemist and Sh. P.X. Mathur, Preservation Assistant were deputed to Manipur State
Archives to conduct a 5 days workshop on ‘Conservation and Microfilming of Records’
held from 25-29 October 2004 at Imphal.

iv. Dr. Malik was deputed to deliver a lecture on ‘Effect and Control of Bio-deterioration
of Manuscripts’ to the trainees of IGNCA, on 5 November 2004 at New Delhi.

Sh. Sanjay Garg, Assistant Director of Archives and Smt. Gayatri Vasisht, Archivist were
deputed to Institute of Secretariat Training and Management, New Delhi to deliver lectures on
Records Management on 27 April and 25 May 2004.

Smt. Gayatri Vasisht and Sh T. Hussain, Archivists were deputed to Institute of Secretariat
Training and Management, New Delhi to deliver lectures to trainees in Records Management
on 28 December 2004. The group of 16 participants along with their course coordinator from
the ISTM visited National Archives of India on 29 December 2004. They were shown around
the NAI including Stack area.

Sh. S.K. Khatri, Assistant Director of Archives (SAS) was deputed to attend a presentation on
‘Records Management Training Module for Government Employees’ made by a team of experts
from IRMT and M/s Excel Soft on 29 June 2004 at Sardar Patel Bhawan, New Delhi

Sh. P.S.M. Moideen, Assistant Director of Archives attended the followings:-

i.  Apresentation on ‘Documentation of Audio-Visual Cultural Heritage — Prasar Bharati’s
Holdings’ by Dr. U.K. Banerjee, Consultant and Advisor on Information Technology
on 30 June 2004 at Prasar Bharati Secretariat, New Delhi.

ii  He was also deputed to Tamil Nadu State Archives and Historical Research on 8 July
2004 to study the records administration microfilming and preservation system in the
Tamil Nadu State Archives and tender necessary advice.

Sh. Ajit Dey, Microphotographist was deputed to the National Institute of Criminology and
Forensic Science, New Delhi-to deliver a lecture on ‘Macro and Microphotography’ to the
participants of their 5" Course in Document Photography Technique on 22 April 2004

Sh. B.C. Majumdar, Microphotographist was deputed to the Vrindaban Research Institute to
deliver lectures on Microfilming to the trainees of Diploma in Manuscripts Conservation on
24-25 June 2004 at Vrindaban.

Dr. Yashodhara Joshi, Scientific Officer was deputed to National Library, Kolkata to deliver
lecture on ‘Causes of Deterioration of Library materials’ to the participants of the workshop
held on 5 July 2004 at National Library, Kolkata.

4 trainees of the 8" Diploma Course in Police and Forensic Science of the National Institution
of Criminology and Forensic Science, New Delhi were deputed to National Archives of India
from 21-23 July 2004 to undergo training in microfilming techniques.
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Sh. N.S. Mani, Microphotographist was deputed to National Museum, New Delhi to deliver a
lecture on Reprography Techniques for Manuscripts Document and Preservation to the
participants of the Workshop on Preservation of Manuscripts held on 24 August 2004 at National
Museum, New Delhi.

Sh. R.N. Chhabra, Scientific Officer was deputed to Patiala on 2 September 2004 to examine
the designs of the new building for the State Archives of Punjab and tender necessary advice.

Smt. S. Tyagi, LIA was deputed to CSL to attend a workshop on “‘MARC and Retro-conversion’
from 1-6 November 2004 at New Delhi.

National Archives of India had many distinguished visitors during the period under report.

Sh. S. Raimon Director, Tamil Nadu State Archives visited the National Archives of India on
8 January 2004 and held meeting with Director General of Archives. He was also shown round
the Reprography and Preservation Divisions.

Dr. Jaffar Mirghani, Director General of Sudan Civilization Institution visited National Archives
of India on 8 January 2004 and held meeting with Director General of Archives and other
senior officers.

Sh. Sandeep Mehra, Director, National Rail Museum, New Delhi visited National Archives
of India on 9 February 2004 and shown around.

Ms. Heather Brown, Preservation Manager, State Library South Australia visited National
Archives of India on 23 February 2004 and held meeting with Director.General of Archives.
She was shown around the Reprography and preservation Division.

Mr. Haji Mohd. Din Ahmad, Deputy Director, Conservation Division, National Library of
Malaysia visited the Department on 19 March 2004 and was shown around.

Dr. Graham Shaw, Head, Asia Pacific and Africa Collections, British Library, London visited
the Department on 23 March 2004 and held discussions with Director General of Archives.

M. Jean Mare Comment of Federal Archives of Switzerland visited the Department on 8
March 2004 ‘and held discussions with Director General of Archives. He was also shown
around.

Pitt Kuan Wah, Director and Mr. Lim Guan Hock, Deputy Director of National Archives of
Singapore visited National Archives of India on 5 April 2004 and held meeting with Director
General of Archives.

Prof. Tommy Koh, Ambassador at large and Chairman, National Heritage Board of Singapore
along with First Secretary of Embassy of Singapore visited National Archives of India on 7
April 2004 and held meeting with Director General of Archives and other Senior Officers of
this Department. They were shown around the National Archives of India Museum.
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Sh. Mukesh Puri, IAS, Deputy Director, Lal Bahadur Shastri National Academy of Administration.
Mussoorie visited National Archives of India on 10 April 2004 and was shown around.

Ms. Anne Thurston, Executive Director of International Records Management Trust, UK visited
National Archives of India on 19 April 2004 and 1 July 2004. She held meeting with Director
General of Archives and other senior officers of this Department and was taken around Museum
of National Archives of India.

Sh. K. Sampath Kumar, Commissioner of Tamil Nadu Archives visited National Archives of
India on 3 June 2004 and held meeting with Director General of Archives.

Sh. Ram Kishan, Hon’ble Minister of State (Jail), U.P. visited National Archives of Indiaon 3
June 2004 and held meeting with Director General of Archives.

His Excellency, Khalaf A.K. Al-Foudari, Ambassador of the State of Kuwait in India visited
National Archives of India on 16 September 2004 and held meeting with Director General of
Archives and other senior officers.

Ms. L. Munkhzul (Zulaa), Cultural Programme Officer, Mongolian National Commission for
UNESCO visited National Archives of India on 22 September 2004 and held meeting with
Director General of Archives.

Prof. Martin Brauen, Head of the Department of Tibet/ Himalaya and Far East, Switzerland
visited National Archives of India on 6 October 2004 and held meeting with Deputy Director
of Archives (R).

Sh. PK. Tripathi, IAS, Commissioner and Secretary to the Government of Higher and Technical
Education, Culture, Youth Services and Sports, Government of Jammu & Kashmir visited
National Archives of India on 8 October 2004 and held meeting with Director General of
Archives.

Smt. Suryakanthi Tripathi, Additional Secretary and Sh. Hamid Ali Rao, Joint Secretary, Ministry
of External Affairs visited National Archives of India on 21 October 2004 and held meeting
with Director General of Archives and other senior officials of National Archives of India.

Other Personalities who visited National Archives of India are:-

Ms. Charu Soni, Consulting Editor of Outlook Traveller, visited the Department on 16 March
2004 and held meeting with Director General of Archives. She was also shown National Archives
of India Museum.

Prof. Masanori Koga, Nihon Fukushi University, Japan and Ms. Yoshiko Suzuki, Senior Officer,
Institute of Developing Economies Library, Japan visited National Archives of India on 26
August 2004 and held meeting with Director General of Archives.

Sh. Yacoub A.A. Abdullah, Information Attaché, Embassy of State of Kuwait, New Delhi
visited National Archives of India on 1 September 2004 and held meeting with Director General
of Archives.

~B3:-
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Sh. S.K. Agnihotri. Secretary, National Foundation for Communal Harmony visited National
Archives of India on 9 September 2004 and held meeting with Director General of Archives
and Deputy Director of Archives (B).

Ms. Ujval Handu, Assistant Librarian, Archaeological Survey of India visited National Archives
of India on 4 October 2004. She was shown around.
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CHAPTER-21

PRIORITIES

In a democracy, the governments are accountable to the people. One effective tool of measuring the
public accountability of the government is the manner in which it maintains its records. The commitment
of the Government of India towards a transparent, accountable and responsive governance is amply
reflected in the various provisions of Public Records Act, 1993. However, the mandate by this Act to
its nodal agency — the National Archives of India — to streamline the records management practices in
various records creating agencies of the Government of India can only be fulfilled if every organisation
implements its provisions both in letter and spirit. Though the implementation of this Act had not been
very encouraging so far, there seems no occasion either to loose hope or to delay it any further.

21.1 As in my earlier Reports, for this year too the poor response received various records creating
agencies, remains a cause of concern. Out of 85 Ministry/ Departments 12, out of 1,417 Attached
Subordinate Offices 86 and out of 211 Public Sector Undertaking only 44 have send information
which amounts 8.2% of the total organization. Evena preliminary scrutiny of the information received
reveals that no serious effort is made to give correct information about the records management activities
in their organisations. Evasive comments such as “NIL’, ‘Not Applicable’ etc. fill the questionnaire,
which hardly serve any purpose. In the absence of proper diagnosis the ailments of the system cannot
be rectified. I would, therefore, appeal to all the Ministries/ Departments of the Government of India,
to regularly send various returns provided for in the Public Records Rules, 1997 not only with respect
to their own offices but also direct various Attached/ Subordinate offices and Public Sector Undertakings,

Statutory Bodies under their administrative control to do so.

212  The need to appoint Departmental Records Officers (DROs) in all the records creating agencies
to coordinate the records management activites still remains the top priority. Therefore, once again |
urge all those organizations who have so far not nominated their DROs to do so without any further
delay, and to depute them to receive training under Orientation Courses in Records Management for
DROs organised by the National Archives of India.

21.3 . Another area which needs to be flagged for immediate attention by the records creating agencies
is the appraisal of their all non-current records, i.e. all records that are older than 25 years or more, in
consultation with the National Archives of India. Every passing day causes further deterioration of
these records which are, in a majority of cases, housed in poorly maintained records rooms. I am
afraid that unless these are properly appraised and identified for transfer to the National Archives for
permanent preservation, we stand to loose this documentary heritage for posterity.

214 Besides, Records Retentions Schedules, especially those for substantive functions of every
organisation, can also help in identifying the potentially important records immediately after they
complete their admini strative function. With the help of the Records Retentions Schedule, these records

25
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can easily be categorised into ‘A’, ‘B’ or *C’ category, in accordance with the importance of their
subject matter. Therefore, all those organisations who have not yet formulated their Records Retentions
Schedules should do it on priority. The National Archives of India, as always, will be willing to work
out a plan for formulating customised Records Retentions Schedules for each organisation.

21.5 Finally, an area which also needs to be prioritised - the declassification of classified records.
All records that are assigned any of the security classification viz. Top Secret, Secret, Confidential or
Restricted. should be subjected to periodical review by a designated officer, with a view to down-
grading or de-classifying them. This will ensure that after the need for confidentiality is over, these
records are also brought in the main-stream of the records management, and the important of these
would find proper treatment as per the established records management practices.

[ am sure that all the stakeholders of the public records will take up the implementation of the
Public Records Act in the right earnest and the National Archives of India will always be there to share

its expertise and resources to fulfil this objective.

(K. Jayakumar)

Joint Secretary,

Department of Culture, Government of India, and
Director General of Archives
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ANNEXURE - 1

List of Organisations who have furnished Information
on the Implementation of Public Records Act, 1993.

A. Ministries/Departments/Offices

Ministry of Agriculture & Cooperation

Ministry of Agriculture and Cooperation, New Delhi.

Central Cattle Breading Farm, Dhamrod (District Surat).

Central Cattle Breading Farm, Suratgarh (Rajasthan).

Central Cattle Breeding Farm, Chiplima, Dist. Sambalpur (Orissa).

Central Institute of Coastal Engineering for Fishery, Bangalore.

Central Institute of Fisheries Nautical and Engineering Training, Cochin.
Directorate of Marketing and Inspection, South Central Regional Office, Hyderabad.
Directorate of Marketing and Inspection, Sub-Office, Nasik Road.

Directorate of Marketing and Inspection, Surat.

Directorate of Millets Development, Jaipur.

Fishery Survey of India, Mumbai.

Integrated Fisheries Project, Cochin.

National Centre of Organic Farming, Ghaziabad.

Southern Region Farm Machinery Training and Testing Institute, Anantapur (A.P).

o) Lot i bl o b

e i i o
Gfoie

._
i

Ministry of Chemicals & Fertilizers.
15. Department of Chemicals and Petrochemicals, New Delhi.

Ministry of Civil Aviation

16. Ministry of Civil Aviation, New Delhi.

17. Commission of Railway Safety, Lucknow.

18. Office of the Director General of Civil Aviation, New Delhi.

Ministry of Commerce and Industry

19. Department of Commerce, New Delhi.

20. Department of Commerce (Supply Division), New Delhi.
71. Directorate General of Supplies and Disposals, New Delhi.

Ministry of Communication and Information Technology.
72.  Office of the Post Master General, Coimbatore.

23. Senior Post Master General, Varanasi.

Ministry of Consumer Affairs, Food and Public Distribution
24. Forward Market Commission, Mumbai.

Ministry of Tourism and Culture
25 Central Reference Library, Belvedere, Kolkata.
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Ministry of Defence

26.
27
28.
20.

Ministry of Defence, New Delhi.

Armed Forces Film and Photo Division, New Delhi.

Office of the Controller General of Defence Accounts, New Delhi.
Terminal Ballistics Research Laboratory, Chandigarh.

Ministry of Environment & Forests.

30:
3.

Directorate of Forest Education, Dehradun.
Forest Survey of India, Dehradun.

Ministry of Finance

32
35
34.
39,
36.
3.
38.
39.
40.
41.
42.
43.
44.

Office of the Commissioner of Income Tax (Appeals), New Delhi.
Central Pension Accounting Office, New Delhi.

Office of the Commissioner of Central Excise, Mumbai — I, Mumbai.
Office of the Official Liquidator High Court of Mumbai, at Nagpur.
Income-Tax Appellate Tribunal, Guwahati Bench, Guwabhati.
Office of the Chief Commissioner of Income Tax, Nagpur.

Office of the Salt Commissioner, Jaipur.

Central Excise and Customs, Raipur.

Office of the Commissioner of Central Excise, Belgaum.

Office of the Commissioner of Central Excise, Chandigarh.

Office of the Commissioner of Central Excise, Aurangabad.

Office of the Director General of Income Tax, Bangalore.

Office of the Registrar of Companies, Kerala.

Ministry of Health and Family Welfare ¢

45.
46.
47.
48.
49.
50.
Sk

Kalawati Saran Bal Chikatsalaya, New.Delhi.
B.C.G. Vaccine Laboratory, Chennai.

Central Drugs Testing Laboratory, Chennai.
Government Medical Store Depot, Chennai.
Port Health Organisation, Marmagao, Goa.

Office of the Joint Director, Central Government Health Scheme, Jabalpur.

Regional Office, Central Government Health Scheme, Shimla.

50 Central Drugs Standards Organisation, Ghaziabad.
Ministry of Home Affairs
53. Ministry of Home Affairs, New Delhi.

54.
55.
56.
S

Directorate General, Central Reserve Police Force, New Delhi.
Zonal Councils Secretariat, New Delhi.

Narcotics Control Bureau, New Delhi.

North Eastern Council Secretariat, Shillong.

Ministry of Information and Broadcasting

58.
59.

Central Board of Film Certification, Mumbai.
National Film Archive of India, Pune.

Ministry of Labour and Employment

60.
61.

Ministry of Labour and Employment, New Delhi.
Office of the Regional Labour Commissioner (Central), Cochin.
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62. Vocational Rehabilitation Centre for Handicapped, Bhubaneswar

63. Office of the Regional Labour Commissioner (C), Chandigarh.

64. Office of the Assistant Welfare Commissioner, Labour Welfare Organisation. Panaji, Goa.
65. Vocational Rehabilitation Centre for Handicapped, Mumbai.

66. Regional Directorate of Apprenticeship Training, Hyderabad.

67. Office of the Regional Labour Commissioner (Central), Ajmer.

68. Regional Vocational Training Institute for Women, Araimille (Tura) Meghalaya.

69. Foremen Training Institute, Jamshedpur.

70. Coaching cum Guidance Centre for SC/ST, Guwahati.

Ministry of Mines
71. Indian Bureau of Mines, Nagpur.

Ministry of Railways

72.  Ministry of Railways (Railway Board), New Delhi.

73. Metro Railway, Kolkata.

74.  General Manager’s Office, (Central Railways), Mumbai.

Ministry of Science and Technology
75. Directorate General of Meteorology, New Delhi.
76. National Atlas & Thematic Mapping Organisation, Kolkata.

Ministry of Shipping

77. Road Transport and Highways (Department of Shipping), New Delhi.

78.  Office of the Chief Engineer and Administrator, Andaman Lakshadweep Harbour Works, Port
Blair

79. Directorate General of Lighthouses and Lightships, Noida

Ministry of Textiles
80. Directorate of Jute Development, Kolkata.
81. Office of the Jute Commissioner, Kolkata.

Ministry of Water Resources
82. Ministry of Water Resources, New Delhi.

Department of Space
83. Department of Space, Bangalore.

B. Other Organisations

Planning Commission

84. Planning Commission, New Delhi.

85. Regional Evaluation Office, Mumbai.
86. Project Evaluation Office, Ahmedabad.
87. Project Evaluation Office, Bangalore.
88. Project Evaluation Office, Bhopal.

89. Project Evaluation Office, Bhubaneswar.
90. Project Evaluation Office, Guwabhati.
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91. Project Evaluation Office, Patna.

92. Project Evaluation Office, Shimla.

93. Regional Evaluation Office. Chandigarh.
94. Regional Evaluation Office, Chennai.
95. Regional Evaluation Office, Hyderabad.
96. Regional Evaluation Office, Jaipur.

97. Regional Evaluation Office, Lucknow.
98. Regional Evaluation Office, Kolkata.

C. Public Sector Undertakings/ Committees/ Corporations/ Statutory Bodies etc.

Ministry of Chemicals and Fertilizers

99. Hindustan Insecticides Limited, New Delhi.

100. Bengal Chemicals & Pharmaceuticals Limited, Kolkata
101. National Fertilizers Limited, Noida. (U.P.)

102. The Fertilizers and Chemicals Travancore Limited, Kochi.
103. Hindustan Organic Chemicals Limited, Rasayani (Raigad).

Ministry of Civil Aviation
104. Indira Gandhi Rashtriya Uran Akademi, Rae Bareli.

Ministry of Coal
105. Coal Mines Provident Fund Commissioner, Dhanbad.

Ministry of Commerce and Industry
106. Project Equipment Corporation (PEC) Limited, New Delhi.

Ministry of Communication and Information Technology
107. Society for Applied Microwave Electronics Engineering and Research (SAMEER), Mumbai.

Ministry of Defence

108. Garden Reach Shipbuilders and Engineers Limited, Kolkata.
109. Mazagon Dock Limited, Mumbai.

110. Bharat Dynamics Limited, Hyderabad.

Ministry of Finance
111. General Insurance Corporation of India, Mumbai.

Ministry. of Food Processing
112. Food Corporation of India, New Delhi.

Ministry of Heavy Industries and Public Enterprises

113. Hindustan Paper Corporation Limited, Kolkata.

114. H.M.T. Limited, Bangalore.

115. Nagaland Pulp & Paper Company Limited, Jorhat (Assam).

Ministry of Labour
116. Central Board for Workers Education, Nagpur.
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Ministry of Mines and Minerals

117. Hindustan Copper Limited, Kolkata.

118. Mineral Exploration Corporation Limited, Nagpur.
119. National Aluminium Company Limited, Bhubaneswar.

Ministry of Petroleum and Natural Gas

120. Engineers India Limited, New Delhi.

121. Chennai Petroleum Corporation Limited, Chennai.
122. Hindustan Petroleum Corporation Limited, Mumbai.
123. Numaligarh Refinery Limited Golaghat (Assam).

Ministry of Railways (Railway Board)
124. IRCON International Limited, New Delhi.
125. Mumbai Railway Vikas Corporation Limited, Mumbai.

Ministry of Science and Technology
126. National Institute of Immunology, New Delhi.

127. International Advanced Research Centre for Powder Metallurgy and New Materials,

Hyderabad.
128. Indian Institute of Tropical Meteorology, Pune.

Ministry of Shipping, Road Transport and Highways

129. Chennai Port Trust, Chennai v

130. Shipping Corporation of India Limited, Mumbai

131. Marmagao Port Trust, Goa

132. Dredging Corporation of India Limited, Visakhapatnam
133. Hindustan Shipyard Limited, Visakhapatnam

134. Visakhapatnam Dock Labour Board, Visakhapatnam
135. Tuticorin Port Trust, Tuticorin

Ministry of Steel
136. MECON Limited, Ranchi

Ministry of Textile
137. Handicrafts and Handlooms Exports Corporation of India Limited, New Delhi.
138. Cotton Corporation of India Limited, Navi Mumbai

Ministry.of Tribal Affairs
139. Tribal Co-operative Marketing Development Federation of India Limited, Delhi

Ministry of Urban Development and Poverty Alleviation
140. National Capital Region Planning Board, New Delhi.

Ministry of Water Resources
141. Brahmaputra Board, Guwahati

Department of Atomic Energy
142. Indian Rare Earths Limited, Mumbai.
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ANNEXURE —I1

LIST OF ORGANISATIONS WHO HAVE FURNISHED
HALF-YEARLY RETURNS ON THE PROGRESS MADE BY
THEM IN RECORDING, INDEXING, REVIEWING
AND WEEDING OF SEMI-CURRENT RECORDS

A. Ministries/ Departments/ Offices

S. Name of Organisations No. of Half-
No. yearly returns
received

Ministry of Agriculture Cooperation

1.  Department of Agricultural Research, New Delhi. 1
2. Central Cattle Breeding Farm, Dhamrod, District Surat. 1
3. Central Cattle Breeding Farm, Sambalpur. 1
4. Central Cattle Breeding Farm, Suratgarh. 1
5 Central Institute of Coastal Engineering for Fishery, Bangalore. 1
6. Directorate of Millets Development, Jaipur. 2
7. National Centre of Organic Farming, Ghaziabad. 1
8.  Regional Agmark Laboratory, Rajkot (Gujarat). 1
Ministry of Chemicals and Fertilizers

9.  Department of Chemicals and Petrochemicals, New Delhi 2
Ministry of Civil Aviation

10. Ministry of Civil Aviation, New Delhi. 2
11. Office of the Directorate General Civil Aviation, New Delhi. 2
12. Principal Accounts Office, New Delhi. 2
Ministry of Commerce & Industry

13. Department of Commerce (Supply Division), New Delhi. 2
14. Department of Industrial Policy & Promotion, New Delhi. 2
15. Directorate General of Supplies (Internal Work Study Unit), New Delhi. 1
16. Directorate General of Supplies and Disposals, New Delhi 2
Ministry of Communication and Information Technology

17. Office of the Chief Postmaster General, (Haryana Circle), Ambala. 1
18. Office of the Post Master General, Western Region Tamil Nadu, Coimbator. 1
Ministry of Consumer Affairs, Food and Public Distribution

19. Central Food Laboratory, Kolkata. 1
20. Forward Marketing Commission, Mumbai. 1
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Ministry of Culture
21. Central Reference Library, Kolkata.

Ministry of Defence

22.  Ministry of Defence, New Delhi.

23. Defence Exhibition Organisation, New Delhi.

24. Regional Centre for Military Airworthiness, District -Sultanpur (U.P.).
25. Terminal Ballistics Research Laboratory, Chandigarh.

Ministry of Environment and Forests
26. Forest Survey of India, Dehradun.
27.  Northern Regional Office, Chandigarh.

Ministry of Finance

28. Department of Economic Affairs, New Delhi.

29.  Office of the Commissioner of Central Excise and Customs, Aurangabad.
30. Office of the Commissioner of Central Excise and Customs, Nagpur.

31. Office of the Commissioner of Central Excise and Customs, Raipur.

32.  Office of the Commissioner of Central Excise, Belgaum.

33.  Office of the Commissioner of Central Excise, Chandigarh

34. Office of the Commissioner of Customs and Central Excise, Panaji-Goa.
35. Office of the Commissioner of Income Tax (Appeal), New Delhi.

36. Office of the Salt Commissioner, Jaipur

Ministry of Health and Family Welfare

37. BCG Vaccine Laboratory, Chennai.

38. Central Food Laboratory, Kolkata.

39. Government Medical Store Depot, Karnal.
40. Kalavati Saran Balchikitsalaya, New Delhi.

41. Office of the Additional Director, Central Government Health Scheme, Mumbai.
42. Office of the Joint Director, Central Government Health Scheme, Jabalpur (M.P.)

43, Office o1 the Regional Health and Family Welfare, Jaipur.
44. Port Heaith Organisation, Mandapam Camp, Marmagao, Goa.

45. Port Health Organisation, Mandapam Camp, Ramanathapuram, Tamil Nadu.

Ministry of Home Affairs
46. Ministry of Home Affairs, New Delhi.

47. Office of the Directorate General, Central Reserve Police Force, New Delhi.

48. Zonal Council Secretariat, New Delhi.

Ministry of Information and Broadcasting
49. Directorate of Film Festivals, New Delhi.
50. Photo Division, New Delhi.

Ministry of Labour and Employment

51. Ministry of Labour, New Delhi.

52. Coaching _cum-Guidance Centre for SC/ST, Hissar.
53. Foremen Training Institute, Jabalpur.

54 Foremen Training Institute, J amshedpur.
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55.  Office of the Regional Labour Commissioner (Central), Chennai.

56. Office of the Deputy Chief Labour Commissioner (Central), Bangalore.
57. Office of the Labour Enforcement Officer (Central), Coimbatore.

58. Office of the Regional Labour Commissioner (Central), Chandigarh

59.  Office of the Regional Labour Commissioner (Central), Kakkinad, Cochin,

60. Vocational Rehabilitation Centre for Handicapped, Jabalpur.
61. Vocational Rehabilitation Centre for Handicapped, Jaipur.
62. Vocational Rehabilitation Centre for Handicapped, Ludhiana

Ministry of Power
63. Central Power Research Institute, Bangalore.

Ministry of Railways
64. Railway Board, New Delhi.

Ministry of Science and Technology
65. Office of the Director General of Metrology, New Delhi.

Ministry of Shipping, Road Transport & Highways

66. Department of Road Transport and Highways, New Delhi.

67. Department of Shipping, New Delhi.

68. Office of the Chief Engineer and Administrator Andaman Lakshadweep
Harbour Works, Port Blair.

Ministry of Textiles
69. Office of the Jute Commissioner, Kolkata.

Ministry of Water Resources
70. Ministry of Water Resources, New Delhi

B. Other Organisations ()

Planning Commission, New Delhi
71. Planning Commission, New Delhi.

C. Public Sector Undertakings/ Committees/ Corporations/ Statutory Bodies etc.

Ministry of Chemicals and Fertilizers
72 Bengal Chemicals and Pharmaceuticals Limited, Kolkata

Ministry of Civil Aviation
73. Indira Gandhi Rashtriya Uran Academy, Rae Bareli.

Ministry of Commerce and Industry
74. Project Equipment Corporation Limited (PEC), New Delhi.

Ministry of Communication and Information Technology
75.  Society For Applied Microwave Electronics Engineering and
Research (SAMEER), Mumbai.
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Ministry of Defence

76  Garden Reach Shipbuilders and Engineers Limited, Kolkata.
77. Mazagon Dock Limited, Mumbai.

78. Bharat Dynamics Limited, Hyderabad

Ministry of Heavy Industries and Public Enterprises

79. Bharat Heavy Electricals Limited, New Delhi.

80. Hindustan Paper Corporation Limited, Kolkata.

81. Hindustan Copper Limited, Kolkata

82. Nagaland Pulp & Paper Company Limited, Jorhat (Assam).

Ministry of Mines and Minerals
83. Mineral Exploration Corporation Limited, Nagpur.

Ministry of Petroleum and Natural Gas
84  Chennai Petroleum Corporation Limited, Chennai.

Ministry of Power
85. Central Power Research Institute, Bangalore.

Ministry of Railways
86. IRCON International Limited, New Delhi.
87. Mumbai Railway Vikas Corporation Limited, Mumbai.

Ministry of Science and Technology

88. Council of Scientific and Industrial Research, New Delhi.

89. International Advanced Research Centre for Powder Metallurgy and
New Materials, Hyderabad.

90. Indian Academy of Sciences, Bangalore.

91. Indian Institute of Tropical Meteorology, Pune.

92. Jawaharlal Nehru Centre folr Advanced Scientific Research, Bangalore.

Ministry of Shipping, Road Transport and Highways
93. Shipping Corporation of India Limited. Mumbai

94, Marmagao Port Trust, Goa.

95. Visakhapatnam Dock Labour Board, Visakhapatnam

Ministry of Textile
96. Cotton Corporation of India Limited, Navi Mumbai

Ministry of Tourism .
97. Hotel Corporation of India Limited, Mumbai

Ministry of Tribal Affairs

98. Tribal Co-operative Marketing Development Federation of India Limited,

New Delhi.
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ANNEXURE - ITI

LIST OF ORGANISATIONS WHO HAVE FURNISHED
HALF-YEARLY RETURNS ON DE-CLASSIFICATION
OF CLASSIFIED RECORDS.

A. Ministries/ Departments/ Offices

S. Name of Organisations No. of Half-
No. yearly returns

received
Ministry of Agriculture

Department of Agriculture & Corporation, New Delhi. 1
Central Cattle Breeding Farm, Dhamrod, District Surat. 2
Directorate of Millets Development, Jaipur. 1
National Centre of Organic Farming, Ghaziabad 1
Southern Region Farm Machinery Training and Testing Institute, Anantapur (A.P.). 1

DR W =

Ministry of Chemicals and Fertilizers
6. Department of Chemicals and Petrochemicals, New Delhi. 2

Ministry of Civil Aviation, New. Delhi. 1

Ministry of Civil Aviation
T
8. Office of the Directorate General Civil Aviation, New Delhi. 1

Ministry of Commerce & Industry

9 Department of Commerce (Supply Division), New Delhi. 2
10. Department of Industrial Policy & Promotion, New Delhi. 2
11. Directorate General of Supplies, New Delhi. 2
Ministry of Communication and Information Technology

12.  Office of the Chief Postmaster General, (Haryana Circle), Ambala.. 1
13.  Office of the Chief Postmaster General, Coimbatore. 1
14.  Principal Chief Postmaster General, Bangalore. 1
Ministry of Finance Company Affairs

15.  Office of the Official Liquidator, Nagpur. 2
Ministry of Consumer Affairs, Food and Public Distribution

16. Forward Marketing Commission, Mumbai. 1
Ministry of Defence

17. Ministry of Defence, New Delhi 9
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18.

Defence Exhibition Organisation, New Delhi.

19.  Regional Centre for Military Airworthiness, District —Sultanpur (U.P.)
20.  Sr. Quality Assurance Establishment (S), New Delhi.

Ministry of Environment and Forests

21.  Forest Survey of India, Dehradun.

22.  Northern Regional Office, Chandigarh.

Ministry of Finance

23.  Department of Economic Affairs (IWSU), New Delhi.

24.  India Security Press, Nasik Road. :

25.  Office of the Commissioner of Central Excise and Customs, Aurangabad.
26.  Office of the Commissioner of Central Excise and Customs, Nagpur.

27.  Office of the Commissioner of Central Excise, Belgaum.

28.  Office of the Commissioner of Central Excise, Chandigarh.

29.  Office of the Commissioner of Customs and Central Excise, Panaji-Goa.
30.  Office of the Commissioner of Customs and Central Excise, Raipur.

31.  Office of the Commissioner of Income Tex (Appeals), Delhi.

32.  Office of the Commissioner of Income Tex, Nagpur. :

Ministry of Health and Family Welfare

33.  BCG Vaccine Laboratory, Chennai.

34.  Central Government Health Scheme, Jabalpur (M.P.)

35. Kalawati Saran Bal Chikatsalaya, New Delhi.

36.  Office of the Additional Director, Central Government Health Scheme, Mumbai.
37.  Port Health Organisation, Mandapam Camp, Ramanathapuram, Tamil Nadu.
38.  Port Health Organisation, Marmagao, Goa.

39.  Rajkumari Amrit Kaur College of Nursing, New Delhi.

Ministry of Home Affairs

40.  Ministry of Home Affair, New Delhi.

41. Directorate General Border Security Force, New Delhi.

42.  Office of the Directorate General, Central Reserve Police Force, New Delhi.
43. Zonal Councils Secretariat, New Delhi.

Ministry of Information and Broadcasting

44. Central Board of Film Certification, Mumbai.

45. Film and Television Institute of India, Pune.

46. National Film Archive of India, Pune.

Ministry of Labour and Employment

47. Ministry of Labour & Employment, New Delhi.

48.  Coaching-Cum-Guidance Centre for SC/ST, Hissar.

49.  Coaching-Cum-Guidance Centre for SC/ST, Jaipur.

50. Foremen Training Institute, Jamshedpur.

51.  Office of the Deputy Chief Labour Commissioner (Central), Bangalore.
52.  Office of the Regional Labour Commissioner (Central), Chandigarh.

53.  Office of the Regional Labour Commissioner, (Central), Cochin.
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Ministry of Mines
54.  Department of Explosives, Nagpur.

Ministry of Railways
55.  Railway Board, New Delhi.

Ministry of Science and Technology
56.  Office of the Director General of Meterology, New Delhi.

Ministry of Shipping, Road Transport and Highways
57. Department of Road Transport and Highways, (O&M Section), New Delhi.
58.  Department of Shipping, New Delhi.
59.  Office of the Chief Engineer and Administrator Andaman
Lakshadweep Harbour Works, Port Blair.

Ministry of Tourism and Culture
60. Central Reference Library, Kolkata.

Department of Atomic Energy
61. Nuclear Fuel Complex, Hyderabad.

Department of Publication, New Delhi.
62.  Department of Publication, New Delhi.

B.  Other Organisations (s)

Planning Commission, New Delhi.
63.  Planning Commission, New Delhi.

C. Public Sector Undertakings/ Committees/ Corporations/ Statutory Bodies etc.

Ministry of Chemicals and Fertilizers
64.  Bengal Chemicals and Pharmaceuticals Limited, Kolkata

Ministry of Civil Aviation
65. Indira Gandhi Rashtriya Uran Academy, Rae Bareli.

Ministry of Commerce and Industry
66.  Project Equipment Corporation Limited (PEC), New Delhi.

Ministry of Communication and Information Technology
67. Society For Applied Microwave Electronics Engineering and
Research (SAMEER), Mumbai.

Ministry of Defence

68.  Garden Reach Shipbuilders and Engineers Limited, Kolkata.
69. Mazagon Dock Limited, Mumbai.

70.  Bharat Dynamics Limited, Hyderabad
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Ministry of Heavy Industries and Public Enterprises

71.  Bharat Heavy Electricals Limited, New Delhi.

72.  Hindustan Copper Limited, Kolkata

73.  Nagaland Pulp & Paper Company Limited, Jorhat (Assam).

Ministry of Mines and Minerals
74.  Mineral Exploration Corporation Limited, Nagpur.

Ministry of Petroleum and Natural Gas
75.  Chennai Petroleum Corporation Limited, Chennai.

Ministry of Power
76.  Central Power Research Institute, Bangalore.

Ministry of Railways (Railway Board)
77. IRCON International Limited, New Delhi.
78. Mumbai Railway Vikas Corporation Limited, Mumbai.

Ministry of Science and Technology

79.  International Advanced Research Centre for Powder Metallurgy and
New Materials, Hyderabad.

80. Indian Academy of Sciences, Bangalore.

81.  Indian Institute of Tropical Meteorology, Pune.

82.  Jawaharlal Nehru Centre for Advanced Scientific Research, Bangalore.

Ministry of Shipping, Road Transport and Highways
83.  Shipping Corporation of India Limited. Mumbai

84. Marmagao Port Trust, Goa.

85.  Visakhapatnam Dock Labour Board, Visakhapatnam

Ministry of Textile
86. Cotton Corporation of India Limited, Navi Mumbai

Ministry of Tribal Affairs
87.  Tribal Co-operative Marketing Development Federation of
India Limited, New Delhi

Ministry of Tourism & Culture
88. Hotel Corporation of India Limited, Mumbai

Ministry of Water Resources

89.  Bhakhra Beas Management Board (PW) Chandigarh
90. Bhakhra Beas Management Board, Talwara

91. Brahmaputra Board, Guwahati
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ANNEXURE - 1V

NAMES OF DEPARTMENTAL RECORDS OFFICERS
WHO HAVE ATTENDED FIVE/ THREE DAY ORIENTATION COURSE IN

RECORDS MANAGEMENT

S. Name of Name of the Sponsoring Authority

No D.R.O. (in alphabetical order)

1. Dass, Bishan Adjutant General’s Branch MPS & 6 (Coord), New Delhi.

2.  Satyanarayana, R. Advanced Training Institute, Chennai.

3. Kulawade, Chandrakant Air India Limited, Mumbai.

4. Chaudhari, Ranjana K Air India Limited, Mumbai.

5. Kumar, Nirmal Air India Limited, Operations, New Delhi.

6. Gaikwad, B.M. Air India, Limited, Mumbai.

7. Yogi, Ashok Vitthal Air India Limited, Operations Department, Training Division,
Mumbai.

8. Madasamy, V. Air India Limited, Properties and Facilities Department, Mumbeai.

9. Juvekar, D.G Air India Limited, Properties and Facilities Department, Mumbai.

10. Bhagwandas, Girish Kumar Air-India Limited, Mumbai.

11. Mukherjee, Medha Ranjan Andfew Yille and Company Ltd., Kolkata.

12. Bhattacharjee, K.K. Anthropological Survey of India,

13. Dhramvir Bhakra Beas Management Board, Chandigarh.

14. Das, Bishnu Charan Board of Revenue, Cuttack.

15. Kumar, Dhananjay Border Roads Development Board, New Delhi.

16. Bhattacharya, Dwaipayan Bridge and Roof Co. (India), Howrah.

17. Mohanan, A: Cabinet Secretariat, Rashtrapati Bhawan, New Delhi.

18. Kumar, R. Anil Central Institute of Fisheries Technology (ICAR), Cochin.

19. Joseph, A. George Central Institute of Fisheries Technology, Cochin.

20. Dhir, Bijoy Laxmi Central Institute of Fresh Water, Bhubaneswar.

21. Sharma, Alok Central Salt and Marine Chemicals Research Institute (CSMCRI),
Bhavnagar.

22. Raju, E.S. Chennai Port Trust, Chennai.

23. Kartikey K.K. Chief Conservator of Forests (Central), Regional Office, Bhopal.

24. Kulkarni, P.V. Chief Vigilance Officer (Director — Vigilance), AIR INDIA Mumbai.
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26.
27.
28.

29.
30.
31
32.
33.
34.
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26.
20
28.

Ramchandran, Pushpa

Nair, PR.C.
Prakash, Nirmal
Singh, S.N.

Sahu, H.N.

Singh, Jitendra Kumar
Kumari, Kamlesh
Shankdhar, S.S.
Kashyap, P.D.

Rajesh, Kamla

Vijaya, G.
Sannigrahi, A.K.
Gayan, S.K.
Sachdev, K.S.
Pandey, N.K.
Elizabeth, K.G.
Mohapatra, U.N.
Roy, R.K.

Saha, S.K.
Gogoi, A.K.

Mukhopadhyay, Kalpana
Praharaj, Rabindra Nath

Sudarsanam, A.V.
Nagarajan, B.
Subramani
Sundaravinayagam, S.
Korade, Umesh
Dash, Jagannath
Sahoo, Ram Niranjan

Velmurugan, T.

Chief Vigilance Officer (Director — Vigilance), AIR INDIA
Mumbeai.

Civil Engineering Division, Department of Space, Trivandrum.
Coast Guard HQs., New Delhi.

Corps of Electronics and Mechanical, Engineers (EME) Record,
Secunderabad (A.P.)

Council of Scientific and Industrial Research, New Delhi.
Council of Scientific and Industrial Research, New Delhi.
Council of Scientific and Industrial Research, New Delhi.
Department of Agriculture and Cooperation, New Delhi.
Department of Information Technology, New Delhi.

Department of Space, Civil Engineering Division, Space Appli-
cation Centre, Ahmedabad.

Deputy Commissioner of Customs, Thiruchirapalli.

Director Proof & Experimental, Balasore.

Directorate General of Artillery, Army Headquarters, New Delhi.
Directorate General of EME (Pers), MGO Branch, New Delhi.
Directorate General of Supplies and Disposals, New Delhi.
Directorate of Arecanut and Spices Development, Kozhikode.
Directorate of Census Operation, Bhubaneswar.

Government of India Stationery, Kolkata. :

Hindustan Paper Corporation Ltd., Kolkata.

Hindustan Paper Corporation Ltd., Kolkata.

Hindustan Paper Corporation Ltd., Kolkata.

Home Department, Secretariat, Bhubaneswar.

Indian Institute of Technology Madras, Chennai.

Indian Institute of Technology Madras, Chennai.

Indian Institute of Chemical Biology, Kolkata.

Indian Institute of Technology, Chennai.

Indian Institute of Technology, New Delhi.

Institute of Physics, (Department of Atomic Energy), Bhubaneswar.
JIPMER, Pondicherry.

JIPMER, Pondicherry.

LA



55t

56

ST
58.
59
60.
61.
62.
63.
64.
65.
66.
67.
68.
69.
70.
74k
72
73
74.
75.
76.
T
78.
7
80.
81.
82.
83.
84.

e, otd
e, T o
qre=, Ui,
rotorrer, faea
RTHIST, AL S

GBI UH

s <4 uaTE
SIRET, S, TH.
T, St B
fBrardy, fangfr oger
AT Sff. .
WA, TS
Y, 3.
AT, TH. T
oTaoier, e
IR, Ul UL
gBIR, TH.
GAR, G

&, gl
PIferal, IS

SO, TN
JXOT A
e, AR,
e, wRen
914, THS Bl
Iepaci, faeaeia

HEIE WE FARH HI A, SE |

FLYE AT D B! fAIACS, FTTel |

FAE AT JARP B (S, HITAR |

BT TS AP B! (IS, FTAR |

AIATT 3TTSTe ST Wefies! e, |rd |

TH, 31 AR, S W, R |

A Ao faer a8, 73 faoed |

FEISRE H3Terd, gRaes wa, 73 faoell |

IS TgfAtEE Fue s, ganvaR |

I NfAerErTR, T8 faeed |

IR RS & e dre, 78 faedtl |

AL SR Her, Yaigar |

I A e sl yRee R, A8 feeedl |
TRA feReror Avens, T3 face! |

IR gferReror Fea, 75 faoel |

I et weer, fRaferTuee! |

I TreEe B HRINTH s, HISHT |
AT &7 T FRAF (AR T AETeEerd), S |
A7 fafics, AUR |

A9 ferge eRURA fafics, aferg |

IR SHT AT, TENTS |

FHEd T BRI, Hed, SO |

HEToRgl BRI (T TS §) Uoid, dSre |

T Yo YR DI B, e TS, FIAIT |
fth 3l HeleR 3 TRATIAH, TS |
UG prafed, WEd TaRiIgS, I |

Jeve Ue fSug Hated, dictor |

Jeve U fESTg Brterd, el |.

Yeve te g Hrated, Brefrd |

Teve Ue fESTgH Braterd, PIetdrd |.

2794



55
56
57
58.
59
60.
61.
62

64.
65.
66.
67.

68.
69.
70.
7L
72,

74.
751
76.
75
78.
79
80.
81.
82.
83.
84.

Sahi, Sanjeev

Murty, M. Krishna
Prasad, K. Manjunatha
Palani, P.

Raizada, Vijay
Nagamani, C.G.

Sudha

Prakash Prem

Mishra, Devi Prasad
Jareda, J.M.

Verma, D.K.

Tripathy, Bibhuti Bhusan
Chaudhary, S.R.

Verma, G.C.
Bhagtani, Chandresh
Nadimuthu, K.
Nautiyal, M.N.

Alexander, Samuel

Asthana, P.P.
Sukumar, M.
Kumar, Surendra
Dhal, Debjani
Kalia, Rajan
Shanmugam, S.
Suraj Mal
Dhanalakshmi, R.
Pradhan, Jitendra Kumar
Chatterjee, Arindam
Bose, Tamal Kanti

Chakraborty, Bishwajit

Kudremukh Iron Ore Company Limited, Bangalore.
Kudremukh Iron Ore Company Limited, Kudremukh.
Kudremukh Iron Ore Company Limited, Managalore.
Kudremukh Iron Ore Company Limited, Mangalore.
Maulana Azad National Institute of Technology, Bhopal.
M.T.R.D.C., Bangalore.

Border Roads Development Board, New Delhi.
Ministry of Shipping, Parivahan Bhavan, New Delhi.
National Aluminum Company Ltd., Bhubaneswar.
National Archives of India, New Delhi.

National Capital Region Planning Board, New Delhi.
National Information Centre, Bhubaneswar.

National Institute of Educatibnal Planning and Administration,
New Delhi. :

National Institute of ﬁnmunology, New Delhi.

National Institute of Immunology, New Delhi.

National Institute of Technology, Tiruchirapalli.

National Project Construction Corporation Ltd., Faridabad.

National Tuberculosis Institute, (Directorate General of Health
Services), Bangalore.

NEPA Limited, Nepanagar.

Neyveli Lignite Corporation Limited, Tamil Nadu.

Northern Regional Office, Chandigarh.

Office of the Collectorate, Cuttack, Orissa.

Office of the Accountant General (A&E), Punjab, Chandigarh.
Office of the Commissioner of Customs, Old Town Cuddolore.
Office of the Controller of Airworthiness, Lucknow.

Office of the Deputy Commissioner Central Excise, Chennai.
Office of the Patents & Design, Kolkata

Office of the Patents & Design, Kolkata.

Office of the Patents & Design, Kolkata.

Office of the Patents & Design, Kolkata.

79



96.
97
98.

99.

CENMERSIEN

el

Bl

ol fdg A
e, fagarrer

. gareE, &, U SR
. T,

. NN (AR

el

TR 3R, Al

Yfafepvor, di.
HETUTS, AR, TH.

B}

100. 3R, <1 TE.
101. ¥ AR, T
102. GAR, 1. qHA

Sufdad Brterd, Yauiear |

ST G AT I, HED |

TSN Y SAARENTR, IR |

TSN Y AFRENTR, a1 |

TSN XY SIFRETR, IR |

Y JAFRATTR, YaeR |

IS ST, 7% faeed |

TR U aRvg, 78 o |

e #A prter, 8 el |

YT T, (WWWW),H?MI

SSTTeT 3N oifts &) PEIeR 3 TIRAMREN, ATHY, BIAYR,
(SR w<9) |

TR Rord d@, d=a Rers 3R AfFeama=er os, g |
gferor—gdt efd, Hicterd | :
oo e B A gl ek Wi W, gdey TR,
f37eT SHAYR (RAfET=ua) |

TR FAE0T, FIETOT W, YA |

I IS, Blerabi |

T, A (@IforSy HATeTd), TSR |
foomETIees Uie g¥e, fawmaeeH |

o8



85.
86.
87.
88.
89.
90.
91
Sk
93,
94.

95

96.

9
98.

99.

Nayak, Bijayananda

Behera, Biswambar

Office of the Sub-Collector, Bhubaneswar.

Orissa Public Service Commission, Cuttack.

Ransingh, Bichhanda Kumar Orissa State Archives, Bhubaneswar.

Kumar, Dhirender
Sethi, Rabindra Nath
Nayak, Biswanath
Sulochana, K.A. Sathia
Goel, Ramesh

Raj Kumar

Malhotra, R.C.

Mohan, Arvind

Ravikiran, P.

Mahapatra, R.N.
Das; K.L.

Nanda, Sanjib Kumar

100. Ansari, T.H.

101. Badrinarayana, N.
102. Kumar, Ch. Sampat

Orissa State Archives, Bhubaneswar.
Orissa State Archives, Bhubaneswar.
Orissa State Archives, Bhubaneswar.
Planning Commission, New Delhi.
Press Council of India, New Delhi.
Prime Minister’s Office, New Delhi.

Publication Division, (Ministry of Information & Broadcasting),
New Delhi.

Regional Office of the Comptroller of Airworthiness, Chakeri,
Kanpur (U.P.).

Reserve Bank of India, Central Records and Documentation Cen-
tre, Pune.

South Eastern Railway, Kolkata.

Southern Region Farm Machinery Training and Testing Institute,
Tractor Nagar, Dist. Anantapur (A.P.).

Survey of India, Survey Bhawan, Bhubaneswar.
Tea Board, Kolkata.
Tobacco Board (Ministry of Commerce), Guntur.

Visakhapatnam Port Trust, Visakhapatnam.

=73






