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CHAPTER-1

INTRODUCTORY

National Archives of India is an attached office of the Department of Culture, Ministry of Tourism and
Culture. It is the repository of the documentary heritage of the nation and also serves as the Nodal
Agency for the implementation of the Public Records Act, 1993. Under the provisions of the Rule 8
(2) of the Public Records Rules, 1997, Director General of Archives, Government of India is required
.to submit to the Government of India an Annual Report every year on the action taken by the Depart-
mental Records Officers in pursuance of Clause (a) to (1) of the Sub-section (1) of Section 6 of the
Public Records Act, 1993. Accordingly, Circular letter No. 16-12(A)/2006 RM dated 14 April, 2006
was issued to 1563 records creating agencies i.e. Ministries/ Departments, Attached and Subordinate
Offices of the Government of India, Public Sector Undertakings, Statutory Bodies, etc. requesting
them to furnish the report in Form-5 of the Public Records Rules, 1997 in respect of the action taken
by them on the clauses mentioned above during the year 2005 so as to enable the Director General of
Archives to compile and submit the report to the Government of India on the implementation of
Public Records Act 1993.

Since the response from the records creating agencies was not very encouraging, on 14 July
2006 a d.o. letter was addressed by the Secretary (Culture) to the Secretaries of 27 Ministries/ Depart-
ment, from where no report was received. Similarly, on 17 July 2006 another d.o. letter was addressed
by the Joint Secretary, Ministry of Culture to the Secretaries of 29 Ministries/ Department, requesting
them to expedite the submission of report from various organisations under their administrative con-
trol. Our efforts for eliciting information from the Public Sector Undertakings for inclusion in this
report were reflected in a reminder dated 15 November 2006 addressed by the Deputy Director of
Archives to the CMDs of 211 PSUs covered under this Act.

1.1 The present report is com}ﬁiled on the basis of the data received till 30 November 2006 from the
records creating agencies falling within the scope of the Act on the action taken by them during
the year 2005 on the following aspects:-

1. - Setting up of an organised Departmental Records Room;
2. Nomination of Records Officers;

Training of Records Officers and Staff;

(%)

4. Sharing of space for housing semi-currert records;
5. Periodical recording, reviewing, and weeding out of semi-current records;

6 Appraisal of non-current records;






7. Compilation/ revision of Retention Schedule of Records;

8. Periodical review of classified records;

9. Compilation of Annual indices to records;

10. Compilation of Organisational history, and

11. Transfer of Records of Defunct Bodies/ Committees etc. to National Archives of India.

1.2 Details of information on the aforesaid points have been delineated in the following chapters of
the report.
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CHAPTER-2

ANALYSIS OF THE DATA

GENERAL OBSERVATIONS

Information on the implementation of Public Records Act, 1993 for the year 2005 was sought from
1563 Ministries/ Attached/ Subordinate Offices/ Public Sector Undertakings etc. of the Government
of India. However, only 154 Organisations furnished information in respect of the action taken by
them on the implementation of the various provisions of the said Act. Response received during the
period under report from the various Organisations is indicated below in a tabulated form:-

Records Creating Agencies Total No. of Organisations  Total response received
Ministries/ Departments 85 13
Attached/ Subordinate Offices etc. 1939 - 94
Public Sector Undertakings etc. 239 4 . 47
Total ' 1563 154

2 Though the percentage of total response has shown marginal improvement from 8.2% during
last year to 9.85% this year, the overall response from the different records creating agencies
remains dismal.

The names of the Ministries/ Departments/ Offices who have furnished information
for this report may be seen Annexure —1.
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CHAPTER-3

DEPARTMENTAL RECORDS ROOM

An organised Records Room to centralize and maintain all semi-current records of an organisation is
one of the pre-requisites to ensure proper records management system in that organisation. The sub-
Section (2) of Section 5 of the Public Records Act, 1993 also makes it mandatory on the part of all the
records creating agencies to set up their Records Rooms in such places as it deems fit and also place
each records room under the charge of a Records Officer. These Records Rooms facilitate Scientific
Preservation of records and also monitor the timely recording/ reviewing of records. National Archives
of India requesting these organisations to have a well established Departmental Records Rooms by
sending circulars and have also been circulating note on the Minimum Requirements of Records
Room. It has also been sending its officers for the inspection of the Departmental Records Rooms,
who suggest improvement for its upkeep.

3. In all 154 Ministries/ Departments/ Offices and Public Sector Undertakings have send
information, out of which 107 are Ministries/ Departments/ Qfﬁces and 47 are Public Sector
Undertakings/ Statutory Bodies etc. the detailed analysis of information received in this regard is
given below. - G

3.2  The following 58 Ministries/ Departments/ Offices have mentioned that their Records Rooms
are well organised. These are:- Ministries of Agriculture and Cooperation, Defence, Health and Family
welfare, Information and Broadcasting, Railways (Railway Board), Water Resources. Planning
Commission, Prime Minister’s Office, Departments of Chemicals and Petrochemicals, Commerce,
Information and Technology, Telecommunications, Directorate General of Supplies and Disposals,
Office of the Directorate General of Central Reserve Police Force, Directorate of Extension, Directorate
of Data Management, Central Excise and Customs, Air Headquarters, Council of Scientific and
Industrial Research and Income Tax Settlement Commission, all in New Delhi; BCG Vaccine,
Laboratory, Chennai; National Atlas Thematic and Mapping Organisation, Office of the Jute
Commissioner, Anthropological Survey of India and Town and Country Planning Organisation, all in
Kolkata; Office of the Chief Post Master General, Maharashtra Circle, Office of the Chief Commissioner
of Central Excise, Mumbai-I, Office of the Public Relation Officer, all in Mumbai; Southern Region
Farm Machinery Training and Testing Institute, Anantapur (AP); Office of the Regional Labour
Commissioner (Central), Ajmer; Office of the Chief Post Master General, Karnataka Circle, Office of
the Chief Labour Commissioner (Central), Branch Secretariat of Legal Affairs and Central Institute of
Coastal Engineering for Fishery, all in Bangalore; Office of the Commissioner of Central Excise,
Belgaum; Eastern Region Offices (Ministry of Environment and Forests), Bhopal and Bhubaneswar;
Terminal Ballistics Research Laboratory, Chandigarh; Central Cattle Breeding Farm, Dhamrod, Distt.,
Surat (Gujarat), Office of the Regional Labour Commissioner (Central) and Central Institute of Coastal
Institute of Fisheries Nautical and Engineering Training, both in Cochin; Office of the Chief Post
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Master General, Uttaranchal and Forest Survey of India, both in Dehradun; Office of the Commissioner
of Customs and Central Excise, Panaji-Goa; Office of the Chief Commissioner of Income Tax,
Hyderabad; Office of the Salt Commissioner and Regional Evaluation Office, both in Jaipur; Office
of the Chief Post Master General, (UP Circle), and Commissioner of Railway Safety, both in Lucknow;
Port Health Organisation and Fishery Survey of India, both in Marmagoa, Goa; Port Health Organisation
Mandapam Camp; Lal Bhadur Shastri National Academy of Administration, Mussoorie; Office of the
Chief Commissioner of Income Tax, Nagpur; office of the Commissioner of Central of Central Excise
and National Film Archive of India, both in Pune; Office of the Commissioner of Central Excise,
Shillong; Regional Office (Ministry of Health and Family Welfare) J&K, Srinagar; Office of the
Commissioner of Customs, Tuticorin.

3.3 The following 43 Organisations have mentioned that their Records Rooms are not fully.organised
and furnished NIL information. These are:- Department of Publication, Office of the Directorate General
of Income Tax (Administration), Deputy Director General, Wildlife Regional Office (Ministry of
Environment and Forests), Office of the Commissioner of Income Tax (Appeals-24), Central Pension
Accounts Office (Ministry of Finance), Armed Forces Film and Photo Division and MS Branch of
Integrated Headquarter (Ministry of Defence) (Army) and Zonal Councils Secretariat, all in New Delhi;
Office of the Commissioner of Customs (Preventive), Chennai-I and Central Drugs Testing Laboratory,
both in Chennai; Government of India Stationary Office and Cem‘raL Food Laboratory, both in Kolkata;
Wildlife Regional Office (Ministry of Environment of Forests), Mumba1 Office of the Commissioner of
Central Excise, Bangalore; Office of the Chief Post Master !Ge_nergl Orissa Circle, Bhubaneswar; Regional
Station for Forage Production and Demonstration, Palaji, Gandhinagar (Gujarat); National Centre of
Organic Farming Ghaziabad; Directorate of Marketing and Inspection, Hyderabad; North Region Farm
Machinery Training and Testing Institute, Hissar; Directorate of Millets Development, Jaipur; Office of
the Commissioner of Income Tax, Jalandhar; Office of the Joint Director, Central Government Health
Scheme, Jabalpur; Government Medical'Store Depot, Karnal; Office of the Commissioner of Income
Tax (Appeals-I), Kanpur; Regional Station Training Institute for Women, Dakopgre-Tura, Meghalaya;
Directorate of Marketing and Inspection, Nasik Rod; Indian Bureau of Mines, Nagpur; Central Cattle
Breeding Farm, Chiplima, Sambalpur (Orissa); Office of the Commissioner of Income Tax and Regional '
Office (Ministry of Health and Family Welfare), both in Shimla; North Eastern Region Office (Ministry
of Environment and Forests), Shillong; Office of the Customs Commissionerate, Trichy; Regional
Evaluation Offices, Chennai; Kolkata; Chandigarh; Hyderabad; Lucknow and Project Evaluation Offices,
Mumbai; Ahmedabad; Bhopal, Guwahati, Patna and Thiruvananthapuram.

3.4  Thefollowing 6 offices have either intimated that their offices are newly established/ or stated
that these are small/ subordinate office, and that the steps will be taken up for setting up an organised
Departmental Records Rooms when necessity arises. These are:- Office of the Chief Commissioner of
Customs (Preventive), Chennai; Directorates ofMarketing and Inspection, Calicut and Hyderabad;
Office of the Joint Director, Central Government Hea!th Scheme Jabalpur, Foremen Training Institute,
Jamshedpur and Regional Office (Ministry of Health and Family Welfare), Shimla.

3.5 Out of 47 Public Sector Undertakings/ Statutory Bodies etc. 27 have reported that they have
well organized Departmental Records Rooms:- Food Corporation of India, Bharat Heavy Electricals
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Limited, National Institute of Immunology, National Small Industries Corporation Limited, Project
Equipment Corporation Limited, Tribal Co-operative Marketing Development Federation of India
Limited and State Trading Corporation of India Limited, all in New Delhi; Bengal Chemicals and
Pharmaceuticals Limited, and Hindustan Copper Limited, both in Kolkata; Cotton Corporation of
India Limited, Mazagon Dock Limited and Mumbai Port Trust, all in Mumbai. Fertilizers and Chemicals
Travancore Limited, Elloor; National Institute for Training of Highway Engineers and National
Fertilizers Limited, both in Noida; Neyveli Lignite Corporation Limited, Neyveli; Central for Materials
for Electronics Technology, Pune; Hindustan Newsprint Limited, Newsprint Nagar; Advanced Training
Institute, Electronics and Process Instrumentation, Dehradun; Mineral Exploration Corporation Limited,
Nagpur; National Aluminium Company Limited, Bhubaneswar; National Hydroelectric Power
Corporation Limited, Faridabad; Tehri Hydro Development Corporation Limited, Rishikesh;
Numaligarh Refinery Limited, Golaghat (Assam); Mormugao Port Trust, Goa; Sardar Sarovar
Construction Advisory Committee, Vadodara.

3.6 There is another category of 6 Public Sector Undertakings who have furnished ‘NIL’ report.
These are:- National Safai Karamcharis Finance and Development Corporation, New Delhi; Society
for Applied Microwave Electronics Engineering and Research and Indian Rare Earths Limited, both
in Mumbai; Indira Gandhi Rashtriya Uran Akademy, Rae Bareli; Hindustan Latex Limited,
Thiruvananthapuram; North Eastern Electric Power Corporation Limited, Shillong;

3.7  Ennore Port Limited, Chennai has informed that they are new organisation which is just .
commenced.

3.8  The following 14 Public Sector Undertakings have furnished vague reply. These are:-
Handicrafts and Handlooms Exports Corpofation of India Limited, NTPC Limited and State Farms
Corporation of India Limited, all in New Delhi; Shjpping Corporation of India Limited, Mumbai; G.B.
Pant Institute of Himalayan Environment and Development, Almora; Andrew Yule and Company
Limited and Hindustan Cables Limited, both in Kolkata; Bharat Pumps and Compressors Limited
Allahabad; HMT Machine Tools Limited and HMT (International) Limited and Antrix Corporation
Limited, all in Bangalore; Tungabhadhra Steel Products Limited, Tungabhadhra Dam, Distt. Bellary;
Tuticorin Port Trust, Tuticorin; and Artificial Limbs Manufacturing Corporation of India, Kanpur.
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CHAPTER-4

DEPARTMENTAL RECORDS OFFICERS

Section 5(1) of the Public Records Act, 1993 stipulates that every records creating agency shall nominate
one of its officer to discharge the functions as outlined under section 6(1) of the said Act. The
Departmental Records Officer is required to coordinate and guide various Sections/ Divisions in an
organisation and also to keep liaison with the Director General of Archives, Government of India,
regarding the compilation of records retention schedule for records, appraisal of non-current records,
transfer of records of permanent nature which are 25 years old to National Archives of India for
preservation and on other ancillary matters pertaining to records management. Keeping this in view,
National Archives of India has requested all the Ministries/ Departments/ Offices etc. to comply with
the said provisions of the Public Records Act, 1993 and nominate one of its officers as Records
Officer. As a result of this 91 Organisations have so far nominated one of their officers as Records
Officer. During the period under report 107 Ministries/ Departments/ Offices have furnished the requisite
information in this regard. Details of the replies received are given below. "

4.1 63 Ministries/ Departments/ Offices have full trained Departmental Records Officers. These
are:- Ministries of Agriculture and Cooperation, Defence, Health and Family Welfare, Information
and Broadcasting, Railways (Railway Board), Water Resources, Planning Commission, Prime Minister’s
Office, Departments of Chemicals and petrochemicals, Commerce, Information and Technology,
Telecommunications, Air Headquarters, Directorate General of Supplies and Disposals, Office of the
Directorate General, Central Reserve Police Force, Directorate of Extension, Directorate of Data
Management, Central Excise and Customs, Central Pension Accounting Office (Ministry of
Finance), Wildlife Regional Office (NR) (Ministry of Environment and Forests), Council of Scientific
and Industrial Research, all in New Delhi; Directorate of Jute Development, Atlas Thematic and
Mapping Organisation, Town and Country Planning Organisation, Regional Evaluation Office and
Anthropological Survey of India, Government of India Stationary, all in Kolkata; Office of the
Commissioner of Central Excise and Regional Evaluation Office, both in Mumbai; Southern Region
Farm Machinery Training and Testing Institute, Anantapur (AP), Office of the Regional Labour
Commissioner (Central), Ajmer; Deputy Chief Labour Commissioner (Central) and Office of the
Commissioner of Central Excise and Branch Secretariat of Department of Legal Affairs, all in Bangalore;
Office of the Commissioner of Central Excise, Belgaum; Office of the Post Master General (Orissa
Circle) and Eastern Regional Office (Ministry of Environment and Forests), both in Bhubaneswar;
Northern Regional Office (Ministry of Environment and Forests) Bhopal; Directorate of Marketing
and Inspection, Calicut; Office of the Regional Labour Commissioner (Central) and Central Institute
of Fisheries, Nautical and Engineering Training, both in Cochin; Terminal Ballistics Research
Laboratory, Chandigarh; Office of the Chief Post Master General and Forest Survey of India, both in
Dehradun; National Centre for Organic Farming, Ghaziabad; Office of the Commissioner of Customs
and Central Excise, Panaji-Goa; Directorate of Marketing and Inspection, Hyderabad; Directorate of
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Millets Development, Jaipur; Office of the Post Master General, UP Circle and Commission of Railway
Safety. both in Lucknow; Port Health Organisations, Marmagoa, Goa and Mandapam Camp; Lal
Bhadur Shastri National Academy of Administration, Mussoorie; Office of the Chief Commissioner
of Income Tax, Central Agmark Laboratory and Indian Bureau of Mines, all in Nagpur; Office of the
Central Excise and National Film Archive of India, both in Pune; Office of the Commissioner of
Central Excise, Raipur; Central Cattle Breeding Farm, Chiplima, Sambalpur (Orissa); Regional Office
(Ministry of Health and Family Welfare) Shimla; Regional Office (Ministry of Health and Family
Welfare), Jammu and Kashmir, Srinagar; North Eastern Region Office (Ministry of Environment and
Forests), Shillong; and Office of the Commissioner of Customs, Tuticorin.

42  The following 40 Organisations have informed that they have small organisations and they do
not feel necessary nominate Records Officer. Some offices have given ‘NIL’ replies, or stated that the
Act is not applicable to them or have asked the National Archives of India to contact to their Headquarters
to obtain the requite information. These are:- Department of Publication, Income Tax Settlement
Commission, Armed Forces Film and Photo Division, MS Branch of Integrated Headquarter (Ministry
of Defence) (Army), and office of the Commissioner of Income Tax, all in New Delhi; Office of the
Commissioner of Central Excise, Office of the Chief Commissioner of Customs (Preventive), BCG
Vaccine, Laboratory, Central Drugs Testing Laboratory, all in Chennai; Central Food Laboratory, Port
Health Organisations and Anthropological Survey of India, all in Kolkata; Wildlife Regional Office
(Ministry of Environment and Forests), Office of the Public Relation Officer, both in Mumbai;
Directorates of Marketing and Inspection, Calicut, Hyderabad and Nasik Road; Regional Station for
Forage Production and Demonstration, Palaji-Gandhinagar (Gujarat); Office of the Chief Commissioner
of Income Tax, Hyderabad; North Region F arm Machinery Training and Testing Institute, Hissar
(Haryana); Office of the Salt Commissioner,.J aipuir; Office of the Joint Director, Central Government -
Health Scheme, Jabalpur; Foremen Training Institute, Jamshedpur; Office of the Commissioner of
Income Tax (Appeal), Jalandhar; Office of the Commissioner of Income Tax, Kanpur; Government
Medical Store Depot, Karnal; Regional Vocational Training Institute for Women, Dakopgre-Tura,
Meghalaya; Regional Office (Ministry of Health and Family Welfare), Jaimmu and Kashmir, Srinagar:
Office of the Commissioner of Income Tax, Shimla, Office of the Commissioner of Central Excise,
Shillong; Office of the Customs Commissionrate, Trichy; Regional Evaluation Offices, Chennai,
Chandigarh, Hyderabad, Lucknow; Project Evaluation Offices, Ahmedabad; Jaipur, Bhopal, Guwahati,
Patna, and Thiruvananthapuram.

43  Under-mentioned 4 organisations have intimated that their Records Rooms are under the charge
of Daftry/ Clerk. These are:- Office of the Director General of Income Tax (Administration) and Zonal
Councils Secretariat, both in New Delhi; Fishery Survey of India, Marmagoa, Goa and Central Cattle
Breeding Farm, Dhamrod, Distt., Surat ( Gujarat).

44  As regards the Public Sector Undertakings/ Statutory Bodies etc. the position regarding the
appointment of Departmental Records Officer is as follows:-

26 Public Sector Undertakings have full time Departmental Records Officer:- Food Corporation
of India, State Trading Corporation of India Limited, Bharat Heavy Electricals Limited, National
Institute of Immunology, National Small Industries Corporation Limited, Project Equipment Corporation
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Limited, and Tribal Co-operative Marketing Development Federation of India Limited. all in New
Delhi; Bengal Chemicals and Pharmaceuticals Limited and Hindustan Copper Limited, both in Kolkata;
Cotton Corporation of India Limited, Mazagon Dock Limited, Mumbai Port Trust and Indian Rare
Earths Limited, all in Mumbai; National Hydroelectric Power Corporation Limited, Faridabad;
Fertilizers and Chemicals Travancore Limited, Elloor; National Fertilizers Limited, Noida; Hindustan
Latex Limited, Thiruvananthapuram; Advanced Training Institute — Electronics and Process
Instrumentation, Dehradun; Mineral Exploration Corporation Limited, Nagpur; National Aluminium
Company Limited, Bhubaneswar; Tehri Hydro Development Corporation Limited, Rishikesh; North
Eastern Electric Power Corporation Limited, Shillong; Numaligarh Refinery Limited, Golaghat
(Assam); Mormugao Port Trust, Goa; Neyveli Lignite Corporation Limited, Neyveli and Sardar Sarovar
Construction Advisory Committee, Vadodara;

4.5 The following 6 Public Sector Undertakings have informed that they have no Records Officer:-
National Safai Karamcharis Finance and Development Corporation, New Delhi; Society for Applied
Microwave Electronics Engineering and Research (SAMEER), Mumbai; Indira Gandhi Rashtriya
Uran Academy, Rai Bareli; Centre For Materials for Electronics Technology Pune; Hindustan Newsprint
Limited, Newsprint Nagar and National Institute for Training of Highway Engineers, Noida (UP);

46  Ennore Port Limited, Chennai has informed that they are new organisation which is just
commenced.

47  The following 14 Public Sector Undertakings have forwarded vague replies:- NTPC Limited,
Handicrafts and Handlooms Exports Corporation of India Limited, State Trading Corporation of India
Limited, all in New Delhi; Shipping Corporation’of India Limited, Mumbai; Andrew Yule and Company
Limited and Hindustan Cables Limited, both'in Kolkata; G.B. Pant Institute of Himalayan Environment
and Development, Almora; Bharat Pumps and Compressors Limited, Allahabad; HMT Machine Tools
Limited, HMT (International) Limited and Antrix Corporation Limited, all in Bangalore; Tungabhadhra
Steel Products Limited, Tungabhadhra Dam Distt. Bellary; Tuticorin Port Trust, Tuticorin; and Artificial
Limbs Manufacturing Corporation of India, Kanpur.
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CHAPTER-5
SHARING OF SPACE

During the Annual Inspection of the Departmental Records Rooms it has been observed that most of
the Records Creating Agencies of the Government of India are keeping their semi-current records in
the almirahs of their Sections or in some corridors of their office buildings. Keeping records in such a
manner is not conducive for their proper up-keep and preservation. To overcome the problem of
shortage of space and to preserve the records in more scientific way till the time, the Records Creating
agencies are able to set up their organised Departmental Records Rooms, National Archives of India,
has been offering to all the Organisations to share space in its Annexe Building, New Delhi and its
Regional Office at Bhopal and Records Centres at Jaipur, Bhubaneswar and Pondicherry. Information
received in this regard is summarised below:-

Sl In all 154 Organisations have furnished information, out of which 107 are the Government
Organisations and 47 are Public Sector Undertakings. In case of the Government Organisations 99
Organisations have given negative response and 8 Offices have shown their willingness to Share
Space or already transferred to the National Archives of India, Annexe Building, New Delhi and its
Regional Records Centres, Bhopal, Jaipur, Pondicherry, and Bhubaneswar. Details of replies received
in this regard are as follows:- Ministry of Health and Family Welfare, Department of
Telecommunications and Office of the Commissioner of Income Tax (Appeals-24), all in New Delhi;
Office of the Salt Commissioner, Jaipur have already transferred their records to National Archives of
India, Records Centre, Jaipur. National Film Archive of India, Pune is willing to Share Space at National
Archives of India, Record Centre, Jaipur. Office of the Chief Post Master General, Orissa Circle,
Bhubaneswar have already transferred their records to National Archives of India, Records Centre,
Bhubaneswar and other Organis‘atioris i.e. National Atlas and Thematic Mapping Organisation and
Government of India Stationary Office, both in Kolkata are willing to Share the Space at National
Archives of India, Record Centre, Bhubaneswar. :

52  Out of 47 Public Sector Undertakings/ Statutory Bodies, etc who have furnished information
regarding Sharing of Space in National Archives of India, Regional Office and Regional Centres only
one Organisation i.e. Hindustan Latex Limited, Thiruvananthapuram has showed its willingness to
share space while National Small Industries Corporation Limited, New Delhi; National Hydroelectric
Power Corporation Limited, Faridabad; and Tehri Hydro Development Corporation Limited, Rishikesh
have informed that decision in this matter will be intimated later on.

53  The following 24 Public Sector Undertakings/ Statutory Bodies are unwilling to share records
storage space for one reasons or the other. These are:- Project Equipment Corporation Limited, State
Trading Corporation of India Limited, Food Corporation of India, Bharat Heavy Electricals Limited,
National Safai Karamcharis Finance and Development Corporation, and Tribal Co-operative Marketing
Development Federation of India Limited, all in New Delhi; Bengal Chemicals and Pharmaceuticals
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Limited and Hindustan Copper Limited, both in Kolkata; Mumbai Port Trust, Society for Applied
Microwave Electronics Engineering and Research (SAMEER), Mazagon Dock Limited, and Cotton
Corporation of India Limited, all in Mumbai; National Fertilizers Limited, Noida; Indira Gandhi
Rashtriya Uran Akademy, Rae Bareli; Neyveli Lignite Corporation Limited, Neyveli; Centre for
Materials for Electronics Technology, Pune; Advanced Training Institute — Electronics and Process
Instrumentation, Dehradun; Mineral Exploration Corporation Limited, Nagpur; National Aluminium
Company Limited, Bhubaneswar; North Eastern Electric Power Corporation Limited, Shillong;
Numaligarh Refinery Limited, Golaghat (Assam); Mormugao Port Trust, Goa; National Institute for
Training of Highway Engineers, Noida (UP) and Sardar Sarovar Construction Advisory Committee,
Vadodara.

54  Ennore Port Limited, Chennai has informed that they are new organisation and just commenced.

35 There is yet another category of 4 Public Sector Undertakings/ Statutory Bodies etc. who have
forwarded the information that the Sharing of Space is not necessary or not required by them. These
are:- National Institute of Immunology, New Delhi; Indian Rare Earths Limited, Mumbai; Fertilizers
and Chemicals Travancore Limited, Elloor and Hindustan Newsprint Limited, Newsprint Nagar.

56  Besides the following 14 Public Sector Undertakings have sent vague replies:- N.T.P.C Limited,
Handicrafts and Handlooms Exports Corporation of India Limited, and State Farms Corporation of
India Limited, all in New Delhi; Hindustan Cables Limited and Andrew Yule and Company Limited,
both in Kolkata; Shipping Corporation of India Limited, Mumbai; Bharat Pumps and Compressors '
Limited, Allahabad; Artificial Limbs Manufacturing Corporation of India, Kanpur; G.B. Pant Institute
of Himalayan Environment and Development, Almora; HMT Machine Tools Limited, HMT
(International) Limited and Antrix Corporation Limited, all in Bangalore; Tungabhadhra Steel Products
Limited, Tungabhadhra Dam Distt. Bellary and Tuticorin Port Trust, Tuticorin.
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CHAPTER-6

RECORDING, REVIEWING AND
WEEDING OUT OF SEMI-CURRENT RECORDS

Every Records Creating Agency creates records in their day to day transaction. To segregate the important
records from those of ephemeral ones and also for their proper management/ maintenance, their timely
recording/ reviewing/ weeding are the essential steps which are required to be taken by all records
creating agencies. The Section 6(1) (b) of the Public Records Act, 1993 and Rule 9 of Public Records
Rule, 1997 stipulates that no records shall be destroyed without being recorded and reviewed. Rule
9(1) of the Public Records Rules, 1997 further stipulates that each records creating agency should
furnish half-yearly returns on the subject. Accordingly, a Circular letter No. 16-6/2006-RM, dated 11
May 2006 was issued to all the Ministries/ Departments/ Offices including Public Sector Undertakings/
Statutory Bodies etc. A list of Organisations who have sent information may please be seen in Annexure
IL. In response to another Circular letter No. 16-12A/2006-RM, dated 14.4.2006 was issued. 107
Ministries/ Departments/ Offices and 47 Public Sector Undertakings/ Statutory bodies etc. have sent
information. The analysis of information is given below:-

6.1 58 Ministries/ Departments/ Offices have informed that they are attending the job. These are:-
Ministries of Agriculture and Cooperation, Defence, Health and Family welfare, Information and
Broadcasting, Railways (Railway Board), Water Resources, Planning Commission, Prime Minister’s
Office, Departments of Chemicals and Petrochemicals, Commerce, Information and Technology,
Telecommunications, Air Headquarters, Directorate General of Supplies and Disposals, Office of the
Directorate General of Central Reserve Police Force, Office of the Director General of Income Tax
(Administration), Directorate of Extension, MS Branch of Integrated Headquarters (Ministry of
Defence) (Army), Council of Scientific'and Industrial Research and Zonal Councils Secretariat, all in
New Delhi; Office of the Commissioner of Central Excise, Chennai; National Atlas Thematic and
Mapping Organisation, Directorate of Jute Development and Town and Country Planning Organisation,
all in Kolkata; Offices of the Chief Post Master General, (Maharashtra Circle), Mumbai; (Karnataka
Circle), Bangalore and (Orissa Circle), Bhubaneswar and (UP Circle), Lucknow; Office of the Chief
Commissioner of Central Excise, Mumbai-I and Wildlife Regional Office (Ministry of Environment
and Forests), both in Mumbai; Office of the Regional Labour Commissioner (Central), Ajmer; Office
of the Commissioner of Central Excise, Office of the Deputy Chief Labour Commissioner (Central),
Branch Secretariat of Department of Legal Affairs and Central Institute of Coastal Engineering for
Fishery, all in Bangalore; Office of the Commissioner of Central Excise, Belgaum; Eastern Regional
Office (Ministry of Environment and Forests), Bhubaneswar; Directorate of Marketing and Inspection,
Calicut; Office of the Regional Labour Commissioner (Central), Central Institute of Fisheries, Nautical
and Engineering Training, both in Cochin; Terminal Ballistics Research Laboratory, Chandigarh; Forest
Survey of India, Dehradun; Regional Station for Forage Production and Demonstration, Palaji,
Gandhinagar (Gujarat); Fishery Survey of India, Marmagoa-Goa; Office of the Chief Commissioner
of Income Tax, Hyderabad; Directorate of Millets Development and Office of the Salt Commissioner,
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both in Jaipur; Commission of Railway Safety, Lucknow; Lal Bahadur Shastri National Academy
Administration, Mussoorie; Office of the Chief Commissioner of Income Tax, Indian Bureau of Mines,
both in Nagpur; Directorate of Marketing and Inspection, Nasik Road; Office of the Commissioner of
Central Excise, Pune; Office of the Commissioner of Central Excise, Raipur; Regional Office (Ministry
of Health and Family Welfare), J&K, Srinagar; Regional Evaluation Offices, Kolkata, Mumbai and
Hyderabad.

6.2 48 Organisations have furnished NIL report. These are:- Department of Publication, Directorate
of Data Management, Central Excise and Customs, Office of the Commissioner of Income Tax (Appeals-
24), Town and Country Planning Organisation, Wildlife Regional Office (Ministry of Environment
and Forests), Central Pension Accounts Office, all in New Delhi; Office of the Commissioner of
Customs (Preventive), Office of the Commissioner of Central Excise, BCG Vaccine Laboratory, Central
Drugs Testing Laboratory, all in Chennai; Port Health Organisation, Central Food Laboratory and
Anthropological Survey of India, all in Kolkata; Southern Region Farm Machinery Training and Testing
Institute, Anantapur (AP); Eastern Régional Office (Ministry of Environment and Forests), Bhopal;
Office of the Chief Post Master General (Uttaranchal Circle), Dehradun; Office of the Commissioner
of Customs and Central Excise, Panaji-Goa; Port Health Organisations, Marmagao, Goa; National
Centre of Organic Farming, Ghaziabad; Northern Region Farm Machinery Training and Testing Institute,
Hissar (Haryana); Central Cattle Breeding Farms, Dhamrod, Distt. Surat (Gujarat) and Distt. Sambalpur
(Orissa); Directorate of Marketing and Inspection and National Centre for Organic Farming, both in
Hyderabad; Office of the Joint Director, CGHS, Jabalpur; Office of the Commissioner of Income Tax,
Jalandhar; Office of the Commissioner of Income Tax(Appeal-I), Kanpur; Office of the Commissioner
of Customs and Central Excise and National Film-Archive of India, both in Pune; Regional Evaluation
Offices, Chennai and Chandigarh and Jaipur; Foremen Training Institute, Jamshedpur; Government
Medical Store Deport, Karnal; Regional Viocational Training Institute for Women, Dakopgra-Tura,
Meghalaya Port Health Orgénisation‘,' Mandapam Camp; Project Evaluation Offices Ahmedabad,
Bhopal, Lucknow; Guwahati, Patna and Thiruvananthapuram; Office of the Commissioner of Income
Tax and Regional Office (Ministry of Health and Family Welfare), both in Shimla; Office of the
Commissioner of Customs (Preventive), North Regional Office, North Eastern Region (Ministry of
Environment and Forests), both in Shillong; Office of the Commissioner of Customs, Tuticorin, Office
of the Customs Commissionerate, Trichy.

6.3 South Central Regional Office of the Directorate of Marketing and Inspection has informed
that there is a small establishment with very limited records, bulk of records are maintained at their
Head Office, Faridabad and Branch Head Office, Nagpur.

6.4  Inall 47 Public Sector Undertakings/ Statutory Bodies etc. have furnished information out of
which only 22 have reported that they are attending the job. These are:- Food Corporation of India,
Bharat Heavy Electricals Limited, National Institute of Immunology, National Small Industries
Corporation Limited and Project Equipment Corporation Limited, all in New Delhi; Bengal Chemicals
and Pharmaceuticals Limited and Hindustan Copper Limited, both in Kolkata; Cotton Corporation of -
India Limited, Mazagon Dock Limited, and Mumbai Port Trust, all in Mumbai; Fertilizers and
Chemicals Travancore Limited, Elloor; National Fertilizers Limited, Noida; Neyveli Lignite Corporation
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Limited., Neyveli; Hindustan Latex Limited, Thiruvananthapuram; Hindustan Newsprint Limited,
Newsprint Nagar; Advanced Training Institute - Electronics and Process Instrumentation, Dehradun;
National Aluminium Company Limited, Bhubaneswar; National Hydroelectric Power Corporation
Limited, Faridabad; North Eastern Electric Power Corporation Limited, Shillong; Numaligarh Refinery
Limited. Golaghat (Assam); Mormugao Port Trust, Goa; Sardar Sarovar Construction Advisory
Committee, Vadodara;

6.5 Tribal Co-operative Marketing Development Federation of India Limited, New Delhi; Indian
Rare Earths Limited, Mumbai; and Mineral Exploration Corporation Limited, Nagpur have informed
that the steps are being taken up for recording reviewing and weeding of semi-current records.

6.6 Ennore Port Limited, Chennai has informed that they are new Organisation and just commenced.

6.7  The following 7 Public Sector Undertakings/ Statutory Bodies etc. have informed that they are
not doing the job these are:- State Trading Corporation of India Limited, National Safai Karamcharis -
Finance and Development Corporation, both in New Delhi; Society for Applied Microwave Electronics
Engineering and Research (SAMEER), Mumbai; Indira Gandhi Rashtriya Uran Akademy, Rae Bareli;
Centre for Materials for Electronics Technology, Pune; Tehri Hydro Development Corporation Limited,
Rishikesh and National Institute for Training of Highway Engineers, Noida (UP).

6.8  The following 14 Public Sector Undertakings/ Commissions/ Commissioned/ Statutory Bodies
have sent vague replies. N.T.P.C Limited, Handicrafts and Handlooms Exports Corporation of India
Limited, and State Farms Corporation of India Limited, all'in New Delhi; Andrew Yule and Company
Limited, and Hindustan Cables Limited, both in Kolka’ta Shipping Corporation of India Limited,

Mumbai; G.B. Pant Institute of Himalayan Environment and Development, Almora; Bharat Pumps
and Compressors Limited, Allahabad; HMT Machine Tools Limited, HMT (International) Limited
and Antrix Corporation Limited, all in Bangalore; Tungabhadhra Steel Products Limited, Tungabhadhra
Dam, Distt. Bellary; Tuticorin Port Trust, Tuticorin; and Artificial Limbs Manufacturing Corporation
of India, Kanpur.
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CHAPTER-7

INDEXING OF RECORDS

For an efficient administration, a records creating agency often depends on efficiency of its information
retrieving Mechanism. Any information which already exists in records should be expeditiously culled
out when it is required so as to facilitate the decision making process. One of the important retrieving
tools is the indices to records. Keeping this in view, [ have been emphasizing in my earlier reports as
well, that top priority should be given by the Records Creating Agencies for compiling Indices of A
and B Category of records. However, the response received from the organisations is not very
encouraging as the analysis of the information shown no appreciable change in the existing situation.

7l The National Archives of India vide its Circular letter No.16-12-A/2006-RM, dated 14 April,
2006 requested to all Records Creating Agencies to furnish information in this regard. In all 154
Organisations have furnished information, out of these 107 are Ministries/ Departments/ Offices and
47 Public Sector Undertakings/ Statutory bodies etc.

7.2  The following 11 records creating agencies have.informed that they have compiled or
compilation of indices is in progress. These are:- Ministry.of Water Resources, New Delhi has intimated
that the indices of their records are being compiled for the period 1979-1982. Directorate General of
Central Reserve Police Force, New Delhi has intimated that the job for compiling of annual indices is
being undertaken. Central Drugs Testing Laboratory, Chennai has informed that they are maintaining
file indices in bound registers. National Atlas Thematic and Mapping Organisation, Kolkata; Wildlife
Regional Office (Ministry of Environment and Forests), Mumbai; Office of the Chief Post Master
General, (Karnataka Circle), Bangalore and::(Orissa Circle), Bhubaneswar; Office of the Commissioner
of Central Excise, Belgaum; Office of the Chief Commissioner of Income Tax, Hyderabad; Commission
of Railway Safety, Lucknow and Regional Office (Ministry of Health and Family Welfare) Jammu
and Kashmir, Srinagar have informed that they are being compiled the annual indices of records.

7k The following 96 Ministries/ Departments/ Offices have informed that they are not compiling -
annual indices, not feel necessary and sent ‘NIL’ reports. These are:- Ministry of Agriculture and
Cooperation, Defence, Health and Family Welfare, Information and Broadcasting, Railways (Railway
Board), Plannfihg--Commission, Prime Minister’s Office, Department of Chemical and Petrochemicals,
Commerce (Supply Division), Information and Techiology, Telecommunications, Air Headquarters,
Directorate General of Supplies and Dispdséls, Office of the Director General of Income Tax
(Administration), Directorate of Extension, Directorate of Data Management, Central Excise and
Customs, Office of the Commissioner of Income Tax (Appeal-24), Income Tax Settlement Commission,
Armed Forces Film and Photo Division, MS Branch of Integrated Headquarter of Ministry of Defence
(Army), Wildlife Regional Office (Ministry of Environment and Forests), Central Pension Accounts
Office (Ministry of Finance), Council of Scientific and Industrial Research and Zonal Councils
Secretariat, all in New Delhi; Office of the Chief Commissioner of Customs (Preventive), Office of
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the Commissioner of Central Excise, BCG Vaccine, Laboratory, all in Chennai; Directorate of Jute
Development, Office of the Jute Commissioner. Port Health Organisation, Town and Country Planning
Organisation, Anthropological Survey of India and Government of India Stationery Office, all in
Kolkata: Office of the Chief Commissioner of Central Excise, Mumbai-I, Office of the Chief Post
Master General, (Maharashtra Circle), Wildlife Regional Office (Ministry of Environment and Forests).
all in Mumbai: Southern Region Farm Machinery Training and Testing Institute. Anantapur (AP):
Office of the Regional Labour Commissioner (Central), Ajmer; Office of the Commissioner of Central
Excise. Office of the Deputy Chief Labour Commissioner (Central), Branch Secretariat of Department
of Legal Affairs and Central Institute of Coastal Engineering for Fishery, all in Bangalore; Office of
the Commissioner of Central Excise, Belgaum; Eastern Regional Offices (Ministry of Environment
and Forests), Bhopal and Bhubaneswar; Directorate of Marketing and Inspection, Calicut; Terminal
Ballistics Research Laboratory, Chandigarh; Office of the Regional Labour Commissioner (Central)
and Central Institute of Fisheries, Nautical and Engineering Training, both in Cochin; Office of the
Chief Post Master General and Forest Survey of India, both in Dehradun; Central Cattle Breeding
Farm, Dhamrod, Distt., Surat (Gujarat) and Sambalpur (Orissa); Office of the Commissioner of Customs
and Central Excise, Panaji, Goa; Regional Station for Forage Production and Demonstration, Palaji,
Gandhinagar; Port Health Organisations and Fishery Survey of India, bothinMarmagoa, Goa; National
Centre of Organic Farming Ghaziabad; Directorate of Marketing and Inspection, Hyderabad; North
Region Farm Machinery Training and Testing Institute, Hissar (Haryana); Office of the Joint Director,

Central Government Health Scheme, Jabalpur; Directorate of Millets Development and Office of the
Salt Commissioner, both in Jaipur; Office of the Commissioner of Income Tax (Appeal), J alandhar,

Foremen Training Institute, Jamshedpur; Office of the Commissioner of Income Tax, Kanpur;
Government Medical Store Depot, Karnal; Office of the Chief Post Master General, (UP Circle)

Lucknow; Port Health Organisation, Mandapam.Camp, Regional Vocational Training Institute for
Women, Dakapgre-Tura, Meghalaya; Lali:Bahadur Shastri National Academy Administration.

Mussoorie; Office of the Chief Comm1ssmner of Income Tax, Indian Bureau of Mines and Central
Agmark Laboratory, all in Nagpur; Office of the Commissioner of Central Excise and National Film
Archive of India, both in Pune; Office of the Commissioner of Central Excise, Raipur; Office of the
Commissioner of Central Excise and Eastern Regional Office (Ministry of Environment and Forests),

both in Shillong; Office of the Commissioner of Income Tax and Regional Office (Ministry of Health
and Family Welfare), both in Shimla; Regional Office (Ministry of Health and Family Welfare) Jammu
and Kashmir, Srinagar; Office of the Commissioner of Customs, Tuticorin; Office of the Customs
Commissionerate; Trichy; Regional Evaluation Offices, Chennai; Mumbai; Kolkata; Chandigarh;
Hyderabad; Jaipur and Lucknow; Project Evaluation Offices, Ahmedabad; Bhopal; Guwahati; Patna
and Thiruvananthapuram.

74  In all 47 Public Sector Undertakings/ Committees/ Corporations etc. have responded to the
Circular letter of this Department. Out of which only 3 have informed that they are doing the job of
Indexing. These are:- National Institute of Immunology, New Delhi; Mumbai Port Trust, Mumbai and
Mormugao Port Trust, Goa.

75 Mineral Exploration Corporation Limited, Nagpur has informed that the job will be taken up
soon.
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76  Ennore Port Limited, Chennai has informed that they are new organisation and just commenced.

0 The following 21 Public Sector Undertakings/ Statutory Bodies etc. have informed that they
are not doing their job. These are:- State Trading Corporation of India Limited, Food Corporation of
India. Bharat Heavy Electricals Limited, National Small Industries Corporation Limited and National
Safai Karamcharis Finance and Development Corporation, all in New Delhi; Bengal Chemicals and
Pharmaceuticals Limited, and Hindustan Copper Limited, both in Kolkata; Indian Rare Earths Limited.
and Society for Applied Microwave Electronics Engineering and Research (SAMEER), both in Mumbai;
Fertilizers and Chemicals Travancore Limited, Elloor; National Fertilizers Limited, Noida; Indira
Gandhi Rashtriya Uran Akademy, Rae Bareli; Neyveli Lignite Corporation Limited, Neyveli; Hindustan
Latex Limited, Thiruvananthapuram; Hindustan Newsprint Limited, Newsprint Nagar; Advanced
Training Institute - Electronics and Process Instrumentation, Dehradun; National Aluminium Company
Limited. Bhubaneswar; National Hydroelectric Power Corporation Limited, Faridabad: Tehri Hydro
Development Corporation Limited, Rishikesh; Numaligarh Refinery Limited, Golaghat (Assam); and
Sardar Sarovar Construction Advisory Committee, Vadodara. ‘

7.8  The following 7 Organisations have informed that it is not applicable to them. Project Equipment
Corporation Limited and Tribal Co-operative Marketing Development Federation of India Limited,
both in New Delhi; Cotton Corporation of India Limited and Mazagon Dock Limited, both in Mumbeai;
Central for Materials for Electronics Technology, Pune; North Eastern Electric Power Corporation
Limited, Shillong; and National Institute for Training of Highway Engineering, Noida.

7.9  The following 14 Public Sector Undertakings Statutory Bodies have furnished vague replies:-
NTPC Limited, Handicrafts and Handlooms Exports Corporation of India Limited and State Farms
Corporation of India Limited, all in New Delhi; Andrew Yule and Company Limited and Hindustan
Cables Limited, both in Kolkata; Shipping Corporation of India Limited, Mumbai; G.B. Pant Institute
of Himalayan Environment and Develdpment, Almora; Bharat Pumps and Compressors Limited,
Allahabad; HMT Machine Tools Limited and HMT (International) Limited and Antrix Corporation
Limited, all in Bangalore; Tungabhadhra Steel Products Limited, Tungabhadhra Dam, Distt. Bellary;
Tuticorin Port Trust, Tuticorinand Artificial Limbs Manufacturing Corporation of India, Kanpur.
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CHAPTER-8
COMPILATON OF RETENTION SCHEDULE OF RECORDS

A well prepared records retention schedule which prescribes retention periods: of various records
groups is an important administrative tool in the hand of the administrators for maintaining a reasonable
ratio between the records of vital importance and those which are of ephemeral nature. Keeping this in
view, Section 6(1) (e) of the Public Records Act, 1993, lays down that all records creating agencies
should frame a Retention Schedule for Records and get it vetted by the National Archives of India.
Further, revision of such retention schedule after every fifth year becomes absolutely essential as new
subjects are likely to be included or some old subjects to be excluded due to administrative changes in
the organisations and retention period for such records groups have to be determined accordingly.

8.1 In response to our circular letter No.16-12A/2006-RM, dated 14 April, 2006, 107 Ministries/
Departments/ Offices etc. 47 Public Sector Undertakings/ Statutory Bodies etc. have responded. A
detailed analysis of the replies is given below.

8.2  The following 32 Offices have informed that they have compiled retention schedule. These
are:- Ministries of Agriculture and Cooperation, Defence, Health and Family Welfare, Information
and Broadcasting, Railways (Railway Board), Water Resources, Planning Commission, Prime Minister’s
Office, Department of Chemicals and Petrochemicals, Information and Technology,
Telecommunications, Directorate of Supplies and Disposals, Town and Country Planning Organisation,
Council of Scientific and Industrial Research, MS Branch of Integrated Headquarter of Ministry of
Defence (Army), Zonal Councils Secretariat, all in New Delhi; Central Drugs Testing Laboratory,
Chennai; National Atlas Thematic ‘and Mapping Organisation and Government of India Stationary
Office, all in Kolkata; Southern Region Farm Machinery Training and Testing Institute, Anantapur
(AP); Office of the Chief Post Master General, (Orissa Circle) and Eastern Regional Office (Ministry
of Environment and Forests; both in Bhubaneswar; Directorate of Marketing and Inspection, Calicut;
Terminal Ballistics Research Laboratory, Chandigarh; Central Cattle Breeding Farm, Dhamrod, Distt..
Surat (Gujarat); Office of the Salt Commissioner, Jaipur; Office of the Chief Post Master General (UP
Circle) and Commission of Railway Safety, both in Lucknow; Port Health Organisation, Mandapam
Camp; and Indian Bureau of Mines, Nagpur.

8.3  There are 65 offices which have not compiled Retention Schedule of their records and furnished
‘NIL’ reports. These are:- Department of Publication, Air Headquarters, Office of the Directorate
General of Income Tax (Administration), Directorate of Extension, Directorate of Data Management
Central Excise and Customs, Office of the Income Tax Settlement Commission, Armed Forces Film
and Photo Division, Wildlife Regional Office (Ministry of Environment and Forests) and Central
Pension Accounts Office, all in New Delhi; Directorate of Jute Development, Office of the Jute
Commissioner, Port Health Organisation, Anthropological Survey of India and Central Food Laboratory, -
all in Kolkata; Office of the Chief Post Master General, Maharashtra Circle, Office of the Commissioner
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of Central Excise. Mumbai-I; Wildlife Regional Office (Ministry of Environment and Forests) and
Project Evaluation Offices, all in Mumbai; Office of the Deputy Chief Labour Commissioner (Central),
Ajmer: Regional Station for Forage Production and Demonstration, Palaji-Gandhinagar; Office of the
Chief Post Master General (Karnataka Circle), Office of the Deputy Chief Labour Commissioner
(Central), Central Institute of Coastal Engineering for Fisheries and office of the Commissioner of
Central Excise, all in Bangalore; Office of the Commissioner of Central Excise, Office of the Regional
Labour Commissioner (Central) Belgaum; Regional Office, Western Region (Ministry of Environment
and Forests), Bhopal; Central Institute of Fisheries, Nautical and Engineering Training, both in Cochin;
Office of the Chief Post Master General, (Uttaranchal Circle), and Forest Survey of India, both in
Dehradun; National Centre for Organic Farming, Ghaziabad; Office of the Commissioner of Customs
and Central Excise, Panaji-Goa; Fishery Survey of India, Marmagoa, Goa; Northern Region Farm
Machinery Training and Testing Institute, Hissar (Haryana); Office of the Chief Commissioner of
Income Tax, Hyderabad; Office of the Joint Director, Central Government Health Scheme, Jabalpur;
Office of the Salt Commissioner, Jaipur; Foremen Training Institute, Jamshedpur; Office of the
Commissioner of Income Tax (Appeal), Jalandhar; Office of the Commissioner of Income Tax, Kanpur;
Government Medical Store, Karnal; Regional Vocational Training Institute for Women, Dakapgre-
Tura, Meghalaya, Lal Bhadur Shastri National Academy of Administration, Mussoorie; Office of the
Commissioner of Central Excise, Pune; Directorate of Marketing and Inspection, Nasik Road; Office
of the Chief Commissioner of Income Tax, Nagpur; Office of the Commissioner of Central Excise,
Raipur; Central Cattle Breeding Farm, Chiplima, Sambalpur (Orissa); Office of the Commissioner of
Customs (Preventive) North Eastern Region, Regional Office (Ministry of Health and Family Welfare),
Shimla; North Eastern Region Office (Ministry of Environment and Forests), Shillong. Office of the
Commissioner of Customs Commissionrate, Trichy; Regional Evaluation Offices, Chennai; Kolkata;
Mumbai; Chandigarh; Hyderabad; Jaipur and Lucknow; Project Evaluation Offices, Ahmedabad:
Bhopal; Guwahati; Patna and Thiruvananthapuram.

8.4  The following offices have informed that they have their own Retention Schedule. These are:-
Directorate General of Central Reserve Police Force, New Delhi; BCG Vaccine, Laboratory, Chennai;
Branch Secretariat of Department of Legal Affairs, Bangalore; and Office of the Chief Post Master
General, (UP Circle), Lucknow.

8.5  The Following 3 Offices followed the Records Retention Schedule issued by Department of
Administrative Reforms and Public Grievances, These are:- Department of Telecommunications and
Commerce, both in New Delhi; Regional Office of Ministry of Heath and Family Welfare, Jammu and
Kashmir, Srinagar.

8.6 Office of the Commissioner of Customs, Chennai has informed that their office is newly
established and that a retention schedule of records has not yet been compiled. Southern Central
Regional Office of the Directorate of Marketing and Inspection, Hyderabad has informed there is a
small office, bulk of records maintained by their Head Office, Faridabad. Directorate of Millets
Development, Jaipur has intimated that this work is being done by Ministry of Agriculture and
Cooperation, New Delhi. Public Relation Officer, Mumbai has informed that they have sent a copy of
Circular to all offices to furnish the requisite information to National Archive of India.
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8.7  As regards Public Sector Undertakings/ Statutory Bodies etc. are concerned out of 47
Organisations who have furnished information in this regard 11 have informed that they have prepared
Retention Schedule or records. These are:- Tribal Co-operative Marketing Development Federation
of India Limited, New Delhi; Bengal Chemicals and Pharmaceuticals Limited, Kolkata; Cotton
Corporation of India Limited and Mazagon Dock Limited, both in Mumbai; Fertilizers and Chemicals
Travancore Limited, Elloor; National Fertilizers Limited, Noida; Hindustan Newsprint Limited,
Newsprint Nagar; Advanced Training Institute - Electronics and Process Instrumentation, Dehradun;
National Aluminium Company Limited, Bhubaneswar; National Hydroelectric Power Corporation
Limited. Faridabad and Sardar Sarovar Construction Advisory Committee, Vadodara;

8.8  The following 5 Public Sector Undertakings/ Statutory Bodies have informed that they have
initiated the action for compilation of Records Retention Schedule and work is under progress, Bharat
Heavy Electricals Limited, and Food Corporation of India,, both, in New Delhi;"Neyveli Lignite
Corporation Limited, Neyveli; Hindustan Latex Limited, Thiruvananthapuram and Numaligarh Refinery
Limited, Golaghat (Assam); :

89  The following 2 Public Sector Undertakings/ Statutory Bodies have informed that the action
for compilation of Records Retention Schedule will be taken up soon Mineral Exploration Corporation
Limited, Nagpur and North Eastern Electric Power Corporations Limited, Shillong;

8.10  National Safai Karamcharis Finance and Development Corporation, New Delhi has informed
that they are following the Records Retention Schedule as per Companies Act, 1956.

8.11  Ennore Port Limited, Chennai has mformed,that they are new organisation and just commenced.

8.12  The following 13 Public Sector Unde’rtaféinéé/ Statutory Bodies have informed that they have
not compiled their Records Retention Schedule, State Trading Corporation of India Limited, National
Institute of Immunology, National Small Industries Corporation Limited and Project Equipment
Corporation Limited, all in New Delhi; Indian Rare Earths Limited, Mumbeai Port Trust and Society
for Applied Microwave Electronics Engineering and Research (SAMEER), all in Mumbai; Hindustan
Copper Limited, Kolkata; Indira Gandhi Rashtriya Uran Akademy, Rae Bareli; Centre for Materials
for Electronics Technology, Pune; Tehri Hydro Development Corporation Limited, Rishikesh;
Mormugao Port Trust, Goa; and National Institute for Training of Highway Engineers, Noida (UP).

8.13  The following 14 Public Sector Undertaking / Statutory Bodies have sent vague reply:- NTPC
Limited, Handicrafts and Handlooms Exports Corporation of India Limited, and State Farms
Corporation of Ind1a all in New Delhi; Andrew Yule and Company Limited, and Hindustan Cables
Limited, both in Kolkata; Shipping Corporatlon of India Limited, Mumbai; G.B. Pant Institute of
Himalayan Environment and Development, Almora; Bharat Pumps and Compressors Limited,

Allahabad: HMT Machine Tools Limited, HMT (International) Limited and Antrix Corporation Limited,

all in Bangalore; Tungabhadhra Steel Products Limited, Tungabhadhra Dam, Distt. Bellary: Tuti corin
Port Trust, Tuticorin; Artificial Limbs Manufacturing Corporation of India, Kanpur.
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CHAPTER-9

DECLASSIFICATION OF CLASSIFIED RECORDS

Each Ministry/ Department / Office creates certain classified records to ensure secrecy in its transactions
of sensitive nature. However, as the sensitivity of the matter is subject to change with time, all such
classified.records are to be periodically reviewed. Thus, de-classification of classified records becomes
one of the important aspects of records management. The Section (6) (f) of the Public:Records Act,
1993 to be read with Rule 7 of Public Records Rules, 1997 makes it mandatory for all records creating
agencies falling under its purview to initiate action to de-classify their classified records. In order to
implement these provisions, a Circular letter No. 16-12A/2006-RM, dated 14 April, 2006 was issued
to all the records crating agencies. Replies received in this regard are not encouraging as only 154
Ministries/ Departments/ Offices/ Public Sector Undertakings/ Statutory Bodies etc. responded. A
detailed analysis of the information received is given below.

9.1 The following 16 offices who are de-classify their classified records are:- Ministries of Defence,
Information and Broadcasting, Prime Minister’s Office, Planning Commission, Air Headquarters, MS
Branch of Integrated Headquarter of Ministry of Defence’(Army), Office of the Director General
Central Reserve Police Force, all in New Delhi; National Atlas Thematic and Mapping Organisation,
and Government of India Stationary Office, both/in Kolkata; Office of the Commissioner of Central
Excise, Bangalore; Office of the Regional Laboiir Commissioner (Central), Cochin; Office of the
Commissioner of Customs and Central EXciSe: Panaji-Goa; Commission of Railway Safety, Lucknow;
Lal Bahadur Shastri National Acad”émy“"’of administration, Mussoorie; Port Health Organisation,
Mandapam Camp and Office of the Commissioner of Central Excise, Raipur.

92 90 Organisations who arenot doing de-classification of classified records/ do not have classified
records or given vague replies. These are:- Ministries of Agriculture and Cooperation, Health and
Family welfare, Railways (Railway Board), Water Resources, Departments of Chemicals and
Petrochemicals, Commerce, Information and Technology, Telecommunications, Publication, Directorate
General of Supplies and Disposals Office of the Director General of Income Tax (Administration),
Directorate of Data Management Central Excise and Customs, Directorate of Extension, Office of the
Commissioner of Income Tax (Appeals) 7onal Councils Secretariat, Income Tax Settlement
Commission, Central Pension Accounts Office and Council of Scientific and Industrial Research,
Town and Country Planning Organisation, wildlife Regional Office (Ministry of Environment and
Forests), all in New Delhi; Office of the Commissioner of Central Excise and Office of the Chief
Commissioner Customs (Preventive), BCG Vaccine, Laboratory, and Central Drugs Testing Laboratory,
all in Chennai; Directorate of Jute Development, Port Health Organisation, Anthropological Survey
of India. Central Food Laboratory and Office of the Jute Commissioner, all in Kolkata; Office of the
Chief Post Master General (Maharashtra Circle), Office of the Commissioner of Central Excise,
Mumbai-I and Wildlife Regional Office (Ministry of Environment and Forests), all in Mumbai; Southern
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Region Farm Machinery Training and Testing Institute, Anantapur (AP); Office of the Regional Labour
Commissioner (Central), Ajmer; Office of the Deputy Chief Labour Commissioner (Central), Office
of the Chief Post Master General, (Karnataka Circle) and Central Institute of Coastal Engineering for
Fishery, Branch Secretariat of Department of Legal Affairs, all in Bangalore; Office of the Commissioner
of Central Excise, Belgaum; Eastern Regional, Office (Ministry of Environment and Forests), Bhopal;
Office of the Chief Post Master General(Orissa Circle) and Eastern Regional Office (Ministry of
Environment and Forests), both in Bhubaneswar; Directorate of Marketing and Inspection, Calicut;
Central Institute of Fisheries, Nautical and Engineering Training, Cochin; Terminal Ballistics Research
Laboratory, Chandigarh; Office of the Chief Post Master General (Uttaranchal Circle) Dehradun;
Regional Station for Forage Production and Demonstration, Palaji Gandhinagar; Port Health
Organisation, Marmagoa, Goa; North Region Farm Machinery Training and Testing Institute, Hissar
(Haryana), Directorate of Marketing and Inspection and Office of the Chief Commissioner of Income
Tax, both in Hyderabad; National Centre for Organic Farming, Ghaziabad; Fishery Survey of India,
Marmagoa, Goa; Directorate of Millets Development and Office of the Salt'Commissioner, both in
Jaipur; Office of the Joint Director, Central Government Health Scheme, Jabalpur; Office of the
Commissioner of Income Tax (Appeal), J alandhar; Government Medical Store Depot, Karnal; Office
of the Commissioner of Income Tax, Kanpur; Office of the Chief Post Master General (UP Circle),
Lucknow; Regional Vocational Training Institute for Women, Dakapgre-Tura, Meghalaya; Office of
the Chief Commissioner of Income Tax, Central Agmark Laboratory and Indian Bureau of Mines, all
in Nagpur; Directorate of Marketing and Inspection, Nasik Road; Office of the Commissioner of
Central Excise, Pune; Office of the Commissioner of Income Tax and Regional Office (Ministry of
Health and Family Welfare), both in Shimla; Office of the Commissioner of Central Excise and North
Eastern Region Office (Ministry of Environment and Forests), both in Shillong; Central Cattle Breeding
Farm, Chiplima, Sambalpur (Orissa) and/Dhmrod Distt. Surat (Gujarat); and Distt. Regional Office
(Ministry of Health and F amily Welfare), J ammu and Kashmir, Srinagar; Office of the Commissioner
of Customs, Tuticorin; Office of the Customs, Commissionarate, Trichy; Regional Evaluation Offices,
Chennai; Mumbai; Kolkata, Chandigarh; Hyderabad; J aipur; and Lucknow; Project Evaluation Offices,
Ahmedabad; Bhopal; Chandigarh; Guwahati; Hyderabad; Patna and Thiruvananthapuram.

93 Armed Forces Film and Photo Division, New Delhi has informed that their Division deals
with Production of Defence Training Films for their Services, once a classified Film in produce by the
Division for Armed that cannot be de-classified as it does not loose its importance of classification.

9.4  The analysis of information received from 47 Public Sector Undertakings/ Statutory Bodies
etc. in this regard is as follows. In all 8 Organisations have intimated that they are doing the de-
classification of files. One has informed that they are new organisation and just commenced. 6 have
reported that it is not applicable to ‘them whereas Nil/ No information has been forwarded by 18
Organisations while 14 Organisation have sent vague reply.

95 The following 8 Organisations have informed that they are having classified records and doing
the job of de-classification:- Cotton Corporation of India Limited and Mazagon Dock Limited, both in
Mumbai; Neyveli Lignite Corporation Limited, Neyveli; Hindustan Newsprint Limited, Newsprint
Nagar; National Hydroelectric Power Corporation Limited, Faridabad; North Eastern Electric Power
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Corporation Limited, Shillong; Numaligarh Refinery Limited, Golaghat (Assam) and Mormugao Port
Trust. Goa.

96  Ennore Port Limited, Chennai has informed that they are new organisation and just commenced.

O The other category of 6 organisations who feel that it is not applicable to them are:- Bharat
Heavy Electricals Limited, National Institute of Immunology, National Small Industries Corporation
Limited. National Safai Karamcharis Finance and Development Corporation, and Project Equipment
Corporation Limited, all in New Delhi; National Institute for Training of Highway Engineers, Noida
(UP);

98  The following 18 Organisations have forward “NIL’ reports:- Food Corporation.of India, State
Trading Corporation of India Iimited, and Tribal Co-operative Marketing Development Federation of
India Limited, all in New Delhi; Bengal Chemicals and Pharmaceuticals Limited, Kolkata; Mumbai
Port Trust and Society for Applied Microwave Electronics Engineering and Research (SAMEER) and
Indian Rare Earths Limited, all in Mumbai; Hindustan Copper Limited, Kolkata; The Fertilizers and
Chemicals Travancore Limited, Elloor; National Fertilizers Limited, Noida; Indira Gandhi Rashtriya
Uran Akademy, Rae Bareli; Centre for Materials for Electronics Technology, Pune; Hindustan Latex
Limited, Thiruvananthapuram; Advanced Training Institute, Electronics and Process Instrumentation,
Dehradun; Mineral Exploration Corporation Limited, Nagpur; National Aluminium Company Limited,
Bhubaneswar; Tehri Hydro Development Corporation Limited, Rishikesh and Sardar Sarovar -
Construction Advisory Committee, Vadodara.

9.9  The following 14 Public Sector Undertakings/ Commissions/ Commissioned/ Statutory Bodies
have sent vague reply. N.T.P.C Limited, Handicrafts and Handlooms Export Corporation of India
Limited and State Farms Corporation of India Limited, all in New Delhi; Andrew Yule and Company
Limited, and Hindustan Cables Limited; both in Kolkata; Shipping Corporation of India Limited,
Mumbai; G.B. Pant Institute of Himalayan Environment and Development, Almora; Bharat Pumps
and Compressors Limited, Allahabad; HMT Machine Tools Limited, HMT (International) Limited
and Antrix Corporation Limited, all in Bangalore; Tungabhadhra Steel Products Limited, Tungabhadhra
Dam, Distt. Bellary; Tuticorin Port Trust, Tuticorin; Artificial Limbs Manufacturing Corporation of

_India, Kanpur.
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CHAPTER-10

DEFUNCT COMMITTEES/ COMMISSIONS

Commissions/ Committees which are set-up for a specific purpose to contain important information
that is useful for administration and after considerable lapse of time for historians as well. As this type
of information will not be available elsewhere, the National Archives of India has been making efforts
to preserve it by contacting Records Creating Agencies to achieve the target, a Circularletter No. 16-
12A/2006-RM, dated 11 April 2006 was issued to 1563 Records Creating Agencies, including Public
Sector Undertakings. Another Circular letter No. 16-10/2006-RM, dated 11 May, 2006. In response to
these Circulars 154 Ministries/ Departments/ Offices and Public sector Undertakings etc. have furnished
information in this regard. The detailed analysis of the information is given below:-

10.1  All 107 Ministries/ Departments/ Offices etc have given ‘NIL’ report or not applicable to
them. These are:- Ministries of Agriculture and Co-operation, Defence, Health and Family Welfare,
Information and Broadcasting, Railway (Railway Board), Water Resources, Prime Minister’s Office
and Planning Commission, Air Headquarter, Departments of Chemicals and Petrochemicals, Commerce,
Information and Technology, Telecommunication, Publication, Office of the Director General Central
Reserve Police Force, Directorate of General of Supplies and Disposals, Office of the Director General
of Income Tax (Administration), Office of the Commissioner of Income Tax (Appeal), Directorate of
Extension, Armed Forces Film and Photo Division, MS Branch of Integrated Headquarter of Ministry
of Defence (Army), Council of Scientific and Industrial Research, Income Tax Settlement Commission,
Central Pension Accounts Office, Directorate of Data Management, Central Excise and Customs,
Wildlife Regional Office (NR), Zonal Councils Secretariat, all in New Delhi; Office of the
Commissioner of Central Excise, Office the Commissioner of Customs (Preventive), BCG Vaccine
Laboratory, Central Drugs Testing Laboratory, all in Chennai; Directorate of Jute Development,
Anthropological Survey of India, Port Health Organisation, Central Food Laboratory, National Atlas
and Thematic Mapping Organisation, Office of the Jute Commissioner, Town and Country Planning
Organisation Central Stationary Office, all in Kolkata; Office of the Chief Post Master General
(Maharashtra Circle), Office of the Chief Commissioner of Central Excise, Wildlife Regional Office
(Ministry of Environment and Forests) and Public Relation Officer, all in Mumbai; Office of the
Regional Labour Commissioner (Central), Ajmer; Southern Region Farm Machinery Training and
Testing Institute, Anantapur (AP); Central Institute of Coastal Engineering for Fishery, Office of the
Chief Post Master General (Karnataka Circle), Office of the Commissioner of Central Excise, Office
of the Chief Labour Commissioner (Central), Branch Secretariat of Legal Affairs, all in Bangalore;
Office of the Chief Post Master General (Orissa Circle) and Eastern Regional Office (Ministry of
Environment and Forests), both in Bhubaneswar; Qffice of the Commissioner of Central Excise,
Belgaum; Eastern Regional Office (Ministry of Environment and Forests) Bhopal; Directorate of
Marketing and Inspection Calicut; Office of the Regional Labour Commission (Central), Central
Institute of Fisheries Nautical and Engineering Training, both in Cochin; Terminal Ballistics Research
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Technology, Chandigarh; Office of the Chief Post Master General (Uttaranchal Circle) and Forest
Survey of India, both in Dehradun; Office of the Commissioner of Customs and Central Excise, Panaji-
Goa; Regional Station for Forage Production and Demonstration, Palaji-Gandhinagar; National Centre
for Organic Farming, Ghaziabad; Office of the Chief Commissioner of Income Tax and Directorate
Marketing and Inspection, both in Hyderabad; Office of the Joint Director, CGHS, Jabalpur; Directorate
of Millets Development and Office of the Salt Commissioner, both in Jaipur; Foremen Training Institute,
Jamshedpur; Office of the Commissioner of Income Tax (Appeal), Jalandhar; Office of the
Commissioner of Income Tax, Kanpur; Office of the Post Master General (UP Circle) and Commission
of Railway Safety, both in Lucknow; Government Medical Store Depot, Karnal; Port Health Organisation
and Fishery Survey of India, both in Marmagao, Goa; Port Health Organisation, Mandapam Camp:
Regional Vocational Training Institute for Women, Dakopgre-Tura, Meghalaya; Lal Bahadur Shastri
National Academy of Administration, Mussoorie; Office of the Chef Commissioner of Income Tax and
Central Egmark Laboratory, both in Nagpur; Directorate of Marketing and Inspection, Nasik Road;
Office of the Commissioner of Central Excise and National Film Archive of India, both in Pune; Office
of the Commissioner of Central Excise, Raipur; Central Cattle Breeding Farms, Dhamrod, Distt. Surat
(Gujarat) and Distt. Sambalpur (Orissa); Office of the Commissioner of Central Excise and North Eastern
Regional Office (Ministry of Environment and Forests), both in Shillong; Office of the Commissioner of
Income Tax, Regional Office (Ministry of Health and Family Welfare) J&K Srinagar; Regional Office
(Ministry of Health and Family Welfare) and Office of the Commissioner of Income Tax, both Shimla;
Office of the Commissioner of Customs, Tuticorin; Office of the Customs, Commissionerate, Trichy;
Regional Evaluation Offices, Chennai; Kolkata; Mumbai; Chandigarh; Hyderabad:; Jaipur and Project
Evaluation Offices, Ahmedabad, Bhopal, Guwahati, Lucknow, Patna and Thiruvananthapuram.

10.2  In all 47 Public Sector Undertakings/ Committees/ Corporations etc. responded in this regard
out of which 29 have furnished ‘NIL’ dnformation whereas one has informed that. they are new
organisation and just commenced. 3 have intimated that it is not applicable to them, while 14 have
sent vague reply.

10.3  The following 29 Organisations have furnished NIL information: Food Corporation of India,
State Trading Corporation of India Limited, Bharat Heavy Electricals Limited, National Small Industries
Corporation Limited, National Safai Karamcharis Finance and Development Corporation, and Project
Equipment Corporation Limited, all in New Delhi; Bengal Chemicals and Pharmaceuticals Limited,
and Hindustan Copper Limited, both in Kolkata; Mumbai Port Trust, Mazagon Dock Limited, Society
for Applied Mictowave Electronics Engineering and Research (SAMEER) and Indian Rare Earths
Limited, allin Mumbai; The Fertilizers and Chemicals Travancore Limited, Elloor; National Fertilizers
Limited, Noida; Indira Gandhi Rashtriya Uran Akademy, Rae Bareli; Neyveli Lignite Corporation
Limited, Neyveli; Centre for Materials for Electronics Technology, Pune; Hindustan Latex Limited,
Thiruvananthapuram; Hindustan Newsprint Limited, Newsprint Nagar; Advanced Training Institute -
Electronics and Process Instrumentation, Dehradun; Mineral Exploration Corporation Limited. Nagpur;
National Aluminium Company Limited, Bhubaneswar; National Hydroelectﬁc Power Corporation
Limited, Faridabad; Tehri Hydro Development Corporation Limited, Rishikesh; Numaligarh Refinery
Limited, Golaghat (Assam); Mormugao Port Trust, Goa; National Institute for Training of Highway
Engineers, Noida (UP) and Sardar Sarovar Construction Advisory Committee, Vadodara.
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10.4  Ennore Port Limited, Chennai has informed that they are new Organisation and just commenced.

10.5 3 Organisations have informed that it is not applicable to them. . li-se are:- National Institute
of Immunology and Tribal Co-operative Marketing Development Federaon of India Limited. both in
New Delhi and Cotton Corporation of India Limited, Mumbi.

10.6 The following 14 Public Sector Undertakings have furnished vague reply. These are:-
Handicrafts and Handlooms Exports Corporation of India Limited, NTPC Limited and State Farms
Corporation of India Limited, all in New Delhi; Andrew Yule and Company Limited and Hindustan
Cables Limited, both in Kolkata; Shipping Corporation of India Limited, Mumbai; G.B. Pant Institute
of Himalayan Environment and Development, Almora; Bharat Pumps and Compressors Limited,
Allahabad; HMT Machine Tools Limited and HMT (International) Limited and Antrix Corporation
Limited, all in Bangalore; Tungabhadhra Steel Products Limited, Tungabhadhra Dam, Distt. Bellary;
Tuticorin Port Trust, Tuticorin; and Artificial Limbs Manufacturing Corporation of India, Kanpur.
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CHAPTER-11

ACTION INITIATED BY RECORDS CREATING AGENCIES
ON APPRAISAL OF NON-CURRENT RECORDS

Appraisal of Non-current records is a vital aspect of Records Management programme, it helps to
segregate the records no longer required resulting in saving costly shelf space in Ministries/ Departments/
Offices etc. by weeding out ephemeral records while ensuring the safe upkeep and preservation of
records of enduring value. Section 6(1) (C) of Public Records Act, 1993 stipulates that the appraisal of
non-current records should be undertaken in consultation with the National Archives of India, keeping
in view the above said provision a Circular letter No.16-12A/2006-RM, dated 14 April, 2006 was
issued to all Records Creating Agencies so as to ascertain the extend of action initiated by them in this
regard. In response to the above said circular 154 Ministries/ Departments/ Offices/ Public Sector
Undertakings etc. have furnished information out of which 107 are Central Government Organisations
and 47 are Public Sector Undertakings. Details are as under:-

11.1  The following 15 Ministries/ Departments/ Officeswho have informed that they are conducting
appraisal of non-current records in consultation with National Archives of India. These are:- Ministries
of Agriculture and Cooperation, Defence, Information and Broadcasting, Railways (Railway Board),
Water Resources, Planning Commission, Prime Minister’s Office, Air Headquarters, Directorate General
of Supplies and Disposals, Zonal Councils Secretariat and Council of Scientific and Industrial Research,
all in New Delhi; Office of the Jute Commissioner, Kolkata; Branch Secretariat of Department of
Legal Affairs, Bangalore; Office of the Chief Post Master General (Orissa Circle). Bhubaneswar;
Forest Survey of India, Dehradun; Office of the Salt Commissioner, Jaipur.

11.2  The following 83 Ministries/ Departments/ Offices have sent ‘NIL’ reports. These are:- Ministry
of Health and Family Welfare, Department of Chemicals and Petrochemicals, Commerce and
Publication, Office of the Director General of Income Tax (Administration), Directorate of Extension,
Office of the Director General of Central Reserve Police Force, Directorate of Data Management,
Central Excise and Customs, Office of the Commissioner of Income Tax (Appeal), Armed Forces
Film and Photo Division, MS Branch of Integrated Headquarter of Ministry of Defence (Army), Central
Pension Accounts Office, Income Tax Settlement Commission, Wildlife Regional Office (Ministry of
Environment and Forests), Town and Planning Organisation, all in New Delhi; Central Drugs Testing
Laboratory, and BCG Vaccine, Laboratory, both in Chennai; Directorate of Jute Development, Port
Health Organisation and Central Food Laboratory, all in Kolkata; Office of the Commissioner of
Central Excise, Mumbai-I, Office of the Chief Post Master General (Maharashtra Circle), Wildlife
Regional Office (Ministry of Environment and Forests), all in Mumbai; Southern Region Farm
Machinery Training and Testing Institute, Anantapur (AP); Office of the Deputy Chief Labour
Commissioner (Central), Ajmer (Rajasthan); Office of the Commissioner of Central Excise, Chief
Post Master General (Karnataka Circle), Office of the Deputy Chief Labour Commissioner (Central)
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and Central Institute of Coastal Engineering for Fisheries, all in Bangalore; Office of the Commissioner
of Central Excise, Belgaum; Regional office, Western Region (Ministry of Environment and Forests),
Bhopal; Directorate of Marketing and Inspection, Calicut; Terminal Ballistics Research Laboratory,
Chandigarh; Office of the Regional Labour Commissioner (Central) and Central Institute of Fisheries,
Nautical and Engineering Training, both in Cochin; Chief Post Master General (Uttaranchal Circle),
Dehradun; Regional Station for Forage Production and Demonstration, Palaji-Gandhinagar (Gujarat);
National Centre for Organic Farming, Ghaziabad; Office of the Commissioner of Customs and Central
Excise, Panaji-Goa; Fishery Survey of India and Port Health Organisation, both in Marmagoa, Goa;
Northern Region Farm Machinery Training and Testing Institute, Hissar (Haryana); Office of the
Commissioner of Income Tax, Hyderabad; Office of the Joint Director, Central Government Health
Scheme, Directorate of Millets Development, all in Jaipur; Foreman Training Institute, Jamshedpur;
Office of the Commissioner of Income Tax (Appeal), Jalandhar; Government Medical Store Depot,
Karnal; Office of the Commissioner of Income Tax, Kanpur; Office of the Chief Post Master General
(UP Circle) and Commission of Railway Safety, both in Lucknow; Regional Vocational Training Institute
for Women, Dakapgre-Tura, Meghalaya; Lal Bhadur Shastri Academy of Administration, Mussoorie;
Port Health Organisation, Mandapam Camp; Office of the Chief Commissioner of Income Tax and
Central Egmark [aboratory and Indian Bureau of Mines, all in Nagpur; Directorate of Marketing and
Inspection, Nasik Road; Office of the Commissioner of Central Excise and National Film Archive of
India, both in Pune; Central Cattle Breeding Farms, Chiplima, Sambalpur (Orissa) and Distt. Surat
(Gujarat); Office of the Commissioner of Customs (Preventive), Shillong; Regional Office of Ministry
of Health and Family Welfare, Jammu and Kashmir, Srinagar; Office of the Commissioner of Income
Tax and Regional Office (Ministry of Health and Family Welfare), both in Shimla; Office of the
Commission of Customs, Tuticorin; Office of the Customs Commissionerate, Trichy; Regional
Evaluation offices, Chennai, Kolkata; Mumbai, Lucknow, Chandigarh, Hyderabad and Jaipur and
Project Evaluation Offices, Ahmedabad, Bangalore, Bhopal, Bhubaneswar, Guwahati, Patna and Shimla,
and Thiruvananthapuram. \

11.3  The following 5 organisations have informed that action will be taken for identifying the non-
current records and getting then appraised in consultation with National Archives of India. These are:-
Department of Information and Technology, Telecommunications, both in New Dzlhi National Atlas
Thematic Mapping Organisation and Government of India Stationary Office and Anthropological
Survey of India, all in Kolkata.

11.4  South Central Regional Office of the Directorate of Marketing and Inspection, Hyderabad has
informed that their office is a small establishment, the bulk of records maintained by their Head
Office, Faridabad.

11.5 2 Office, i.e. the Office of the Commissioner of Customs (Preventive), Chennai and the Eastern
Regional Office (Ministry of Environment and Forests), Bhubaneswar; have intimated that their offices
are newly established, non-current records are not exists.

11.6  Inall 47 Public Sector Undertakings/ Statutory Bodies have furnished the information out of
which only one Organisation i.e. Bengal Chemicals and Pharmaceuticals Limited, Kolkata; has furnished
positive information about appraisal of non-current records.
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117 The following 18 Public Sector Undertakings have sent ‘NIL’ information:- Bharat Heavy
Electricals Limited, State Trading Corporation of India Limited, National Institute of Immunology
and Project Equipment Corporation Limited, all in New Delhi; Indian Rare Earths Limited, Society
for Applied Microwave Electronics Engineering and Research (SAMEER), Mazagon Dock Limited,
and Mumbai Port Trust, all in Mumbai; Hindustan Copper Limited, Kolkata; Indira Gandhi Rashtriya
Uran Akademy, Rae Bareli; Neyveli Lignite Corporation Limited, Neyveli; Hindustan Newsprint
Limited, Newsprint Nagar; Advanced Training Institute - Electronics and Process Instrumentation,
Dehradun, Mineral Exploration Corporation Limited, Nagpur; Tehri Hydro Development Corporation
[imited, Rishikesh; Mormugao Port Trust, Goa; National Institute for Training of Highway Engineers,
Noida (UP); and Sardar Sarovar Construction Advisory Committee, Vadodara,

11.8 The following 6 Organisations have informed the appraisal of non-current records will be
taken-up in due course :- Food Corporation of India, New Delhi; National Hydroelectric Power
Corporation Limited, Faridabad; Fertilizers and Chemicals Travancore Limited, Elloor; National
Fertilizers Limited, Noida; Hindustan Latex Limited, Thiruvananthapuram; and North Eastern Electric
Power Corporation Limited, Shillong.

119  The following 4 Organisations have reported that they are not 25 years old yet, therefore, the
provisions of appraisal of non-current records is not applicableto them. National Safai Karamcharis
Finance and Development Corporation, and Tribal Co-operative Marketing Development Federation
of India Limited, both in New Delhi; Centre for Matetials for Electronics Technology, Pune and
Numaligarh Refinery Limited, Golaghat (Assam).

11.10 Cotton Corporation of India Limited, Mumbai and National Aluminium Company Limited,
Bhubaneswar have informed that it is not applicable to them at present.

11.11 Ennore Port Limited, Chennai has informed that they are new organisation and just commenced.

11.12 National Small Industries €orporation Limited, New Delhi has informed that they wiil now
consult National Archives of India for appraisal of non-current records.

11.13 The following 14 Organisations have forwarded vague replies:- NTPC Limited, Handicrafts
and Handlooms Exports Corporation of India Limited and State Farms Corporation of India Limited, :
all in New Delhi; Andrew Yule and Company Limited and Hindustan Cables Limited, both in Kolkata;
Shipping Corporation of India Limited, Mumbai; Bharat Purrips and Compressors Limited, Allahabad,;
HMT Machine Tools Limited, HMT (International) Limited and Antrix Corporation Limited, all in
Bangalore; Tungabhadhra Steel Products Limited, Tungabhadhra Dam, Distt. Bellary; G.B. Pant Institute
of Himalayan Environment and Development, Almora; Tuticorin Port Trust, Tuticorin and Artificial
Limbs Manufacturing Corporation of India, Kanpur. .
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CHAPTER-12

ORGANISATIONAL HISTORY

Compilation of Organisational History is very important, both from Administrative and historical
point of view. It is an essential tool to understand the nature of records generated by it over the years.
It helps in having better appreciation of the various changes which have taken place in all Records
Creating Agencies. Section 6(1) (i) of the Public Records Act, 1993 enj oins that all Records Creating
Agencies should compile Organisational history, National Archives of India, issued Circulars letters
No. 16-12A/2006-RM, dated 14 April, 2006 and F. No. 16-6/2006-RM, dated 11 May, 2006 to all
Records Creating Agencies for seeking information in this regard. Response teceived from Ministries/
Departments/ Offices and Public Sector Undertakings etc. is summarised below:-

12.1  The following 36 Offices have informed that they have compiled Organisational Histories.
These are:- Ministries of Agriculture and Cooperation, Information and Broadcasting, Railways
(Railway Board), Water Resources, Planning Commission; Departments of Ayurveda, Yoga and
Naturopathy, Unani, Siddha and Homeopathy (AYUSH), Chemicals and Petrochemicals, Commerce,
Information and Technology, Directorate General of Supplies and Disposals, Civil Aviation, Central
Reserve Police Force, Office of the Directorate General of Income Tax (Administration), Defence
Research and Development Organisation, Air Headquarters, Armed Forces Film and Photo Division,
Income Tax Settlement Commission, Zonal Council Secretariat, Town and Country Planning
Organisation, all in New Delhi; Central Drugs Testing Laboratory, Chennai; Directorate of Jute
Development, National Atlas Themati¢-and Mapping Organisation, Office of the Jute Commissioner
and Regional Evaluation Office, all in Kolkata; Southern Region Farm Machinery Training and Testing
Institute, Anantapur (AP); Department of Space, Branch Secretariat of Department of Legal Affairs,
Central Institute of Coastal Engineering for Fisheries, all in Bangalore; Vocational Rehabilitation
Centre for Handicapped and Eastern Regional Office (Ministry of Environment and Forests), both in
Bhubaneswar; Directorate of Marketing and Inspectlon Calicut; Terminal Ballistics Research
Laboratory, Chandigarh; Pharmacopoeial Laboratory for Indian Medicine, Ghaziabad; Commission
of Railway Safety, Lucknow; Regional Directorate of Apprenticeship Training, Hyderabad; Port Health
Organisation, Marmagoa, Goa and Mandapam Camp.

12 2 The following 65 offices, who have not complled their Organisational Histories are:- Ministries
of Defence, Health and Family Welfare, Prime Minister’s Office, Department of Publication,
Telecommunications, Directorate of Extension, Directorate of Data Management, Central Excise and
Customs, MS Branch of Integrated Headquarters of Ministry of Defence (Army), Office of the
Commissioner of Income tax (Appeals), Central Pension Accounts Office and Wildlife Regional Office
(Ministry of Environment and Forests), Council of Scientific and Industrial Research, all in New
Delhi; Office of the Commissioner of Customs (Preventive), BCG Vaccine, Laboratory, and Regional
Evaluation Office, all in Chennai; Port Health Organisation, Central Food Laboratory and
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Anthropological Survey of India, all in Kolkata; Office of the Commissioner of Central Excise and
Office of the Chief Post Master General (Maharashtra Circle), both in Mumbai; Office of the Regional
Labour Commissioner, Ajmer (Rajasthan); Office of the Commissioner of Central Excise and Office
of the Chief Post Master General (Karnataka Circle), both in Bangalore; Regional Office (Ministry of
Environment and Forests), Bhopal; Office of the Commissioner of Central Excise, Belgaum; Offices
of the Chief Post Master General (Orissa Circle), Bhubaneswar; (Uttaranchal Circle), Dehradun and
(UP Circle), Lucknow; Office of the Regional Labour Commissioner (Central) and Central Institute
of Fisheries, Nautical and Engineering Training, both in Cochin; Forest Survey of India, Dehradun;
National Centre for Organic Farming, Ghaziabad; Regional Station for Forage Production and
Demonstration, Palaji-Gandhinagar (Gujarat); Office of the Commissioner of Customs and Central
Excise, Panaji-Goa; Office of the Chief Commissioner of Income Tax and Directorate of Marketing
and Inspection, both in Hyderabad; North Region Farm Machinery Training and Testing Institute,
Hissar (Haryana); Office of the Joint Director, Central Government Health Scheme, Jabalpur; Foremen
Training Institute, J amshedpur; Government Medical Store Depot, Karnal; Office of the Commissioner
of Income Tax, Kanpur; Office of the Commissioner of Income Tax, Jalandhar; Lal Bhadur Shastri
National Academy of Administration, Mussoorie; Fishery Survey of India, Marmagoa, Goa; Regional
Vocational Training Institute for Women, Dakopgre-Tura, Meghalaya; Office of the Chief Commissioner
of Income Tax, Nagpur; Office of the Commissioner of Income Tax and National Film Archive of
India. both in Pune; Office of the Commissioner of Central Excise, Raipur; Central Cattle Breeding
Farm. Dhmrod, Distt. Surat (Gujarat) and Sambalpur (Orissa); Office of the Commissioner of Income
Tax and Regional Office (Ministry of Health and Family Welfare), both in Shimla; Office of the
Commissioner of Customs and Central Excise (Preventive) and North Eastern Region Office (Ministry
of Environment and Forests), both in Shillong; Office of the Commissioner of Customs, Tuticorin and
Office of the Customs Commissonerate, _1:richy; Regional Evaluation Offices, Hyderabad, Lucknow,
Chandigarh and Project Evaluation "O'fﬁé'es, Ahmedabad, Bhopal; Guwahati; Patna; and
Thiruvananthapuram.

123 The following organisations-have informed that the requisite information will be supplied by
their Headquarters, These are:- Wildlife Regional Office (Ministry of Environment and Forests) and
Project Evaluation Offices, both in Mumbai and Regional Evaluation Office, Jaipur.

124 Income Tax Settlement Commission, New Delhi forwarded Office Management Vol. I and
Office of the Deputy Chief Labour Commissioner (Central), Bangalore has informed that it is an
attached office under Ministry of Labour and Employment, the requisite information will be supplied
by their Ministry.

125 Out of 47 Public Sector Undertakings/ Statutory Bodies/ Committees/ Corporations/
Commissions/ Statutory Bodies, the following 9 organisations have furnished copies of their
Organisational histories:- National Safai Karamcharis Finance and Development Corporation, and
National Small Industries Corporation Limited, both in New Delhi; Central Institute of Plastics
Engineering and Technology, Chennai; Mumbai Port Trust, Mumbai; Numaligarh Refinery Limited,
Golaghat (Assam); Harish Chandra Research Institute, Allahabad; Mormugao Port Trust, Goa;
Hindustan Newsprint Limited, Newsprint Nagar and Cochin Port Trust, Cochin;
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12.6  There are 9 Organisations who have informed that they have compiled their Organisational
histories:- Bharat Heavy Electricals Limited, New Delhi; Bengal Chemicals and Pharmaceuticals
Limited, Kolkata; Indian Rare Earths Limited, Mumbai; Fertilizers and Chemicals Travancore Limited,
Elloor; National Fertilizers Limited, Noida; Indira Gandhi Rashtriya Uran Akademy, Rae Bareli; Neyveli
Lignite Corporation Limited, Neyveli; Mineral Exploration Corporation Limited, Nagpur and Sardar
Sarovar Construction Advisory Committee, Vadodara.

12.7 National Institute of Immunology, New Delhi; National Hydroelectric Power Corporation
Limited, Faridabad; and North Eastern Electric Power Corporation Limited, Shillong have informed
that the compilation of their organisational history is in progress.

12.8  Ennore Port Limited, Chennai has informed that they are new Organisation and just commenced.

129  Hindustan Latex Limited, Thiruvananthapuram; has informed that steps have been initiated
for compilation of organisational history.

12.10 State Trading Corporation of India Limited, New Delhi; and Cotton Corporation of India
Limited, Mumbai have intimated that this provision is not applicable to them.

12.11 There is yet another group of 12 Organisations who have sent ‘NIL’ information regarding
compilation of their organisational histories. These are:- Food Corporation of India, Tribal Co-operative
Marketing Development Federation of India Limited and Project Equipment Corporation Limited, all
in New Delhi; Hindustan Copper Limited, Kolkata; }azagon Dock Limited, and Society for Applied
Microwave Electronics Engineering and Research (SAMEER), both in Mumbai; Centre for Materials
for Electronics Technology, Pune; Advanced Training Institute - Electronics and Process
Instrumentation, Dehradun; National Aluminium Company Limited, Bhubaneswar; Tehri Hydro
Development Corporation Limited, Rishikesh; Mormugao Port Trust, Goa and National Institute For
Training of Highway Engineers, Noida (UP).

12.12 The following 14 Organisations have sent vague replies. These are:- NTPC Limited, Handicrafts
and Handlooms Exports Corporation of India Limited and State Farms Corporation of India Limited,
all in New Delhi; Andrew Yule and Company Iimited and Hindustan Cables Limited, both in Kolkata;
Shipping Corporation of India Limited, Mumbai; G.B. Pant Institute of Himalayan Environment and
Development, Almora; Bharat Pumps and Compressors Limited, Allahabad; HMT Machine Tools
Limited, HMT (International) Limited and Antrix Corporation Limited, all in Bangalore; Tungabhadhra
Steel Products Limited, Tungabhadhra Dam Distt. Bellary, Tuticorin Port Trust, Tuticorin and Artificial
Limbs Manufacturing Corporation of India, Kanpur.
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CHAPTER-13

MICROFILMING OF ‘A’ CATEGORY RECORDS

The National Archives of India continued its efforts in seeking information in respect of records of ‘A’
Category lying with the records creating agencies. It issued a Circular letter No. 16-9/2006-RM, dated
11 May, 2006 to all Ministries/ Departments/ Offices of the Government of India with the request to
direct various Attached/ Subordinate Offices and Public Sector Undertakings which are functioning
under their control to furnish the requisite information to this Department. During:the period under
report only 15 Organisations have furnished information, details of which are as under:-

13.1 - Legislative Department, New Delhi informed that their Department is having approx 5000
files which are to be identified for Microfilming purpose.

132 Food Corporation of India, New Delhi has informed that they are willing to prepare the microfilm
of all old records, they have requested to depute an Engineer for demonstration of the same in their
office. They are requested by National Archives of India to furnish the total bulk and pages of records

to be microfilmed. :

13.3  The following 4 Organisations have requested as to supply the guidelines about the nature of
‘A’ Category records and the same were supplied to them. These are:- Prime Minister’s Office and
Office of the Controller and Auditor General of India, both in New Delhi and Rashtriya Military
College, Dehradun and Office of the Coal Mines, Provident Fund Commissioner, Dhanbad.

13.4 The Gems and Jewellery Expdrt Promotion Council, Mumbai has been given guidance by
National Archives of India in respectof Microfilming of records.

13.5 MMTC Limited, New Delhi has informed that they have already computerised all records in
their Records Room and therefore, Microfilming of records would not give them ary added advantages.

13.6  The following 5 Departments/ Office have furnished ‘NIL’ information. These are:- Department
of Commerce, Planning Commission, Expenditure, Directorate General of Employment and Training,
MEPZ Special Economic Zone of Department of Commerce, Chennai.

13.7 The following Public Sector Undertakings/ Statutory Bodies have also furnished ‘NIL’
information. These are:- Export Development Authority, New Delhi and Cashew Export Promotion
Council of India, Kochi.
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CHAPTER-14
APPRAISAL OF NON-CURRENT RECORDS

As per Section 3(2) (b) of the Public Records Act, 1993 read with the elaborate Rule 5 of the Public
Records Rules, 1997, the Director General of Archives has been authorized to undertake the appraisal
and also accept for deposit records of permanent nature which are more than 25 years old for their safe
custody. This helps in segregating the records of enduring value from those which are required to be
retained for specified period besides having their wanton destruction.

14.1 During the period under report the National Archives of India, in all appraised 10,773 files.
Out of these 3,331 were recommended for retention and 7.442 files for destruction. Thus resulting in
saving of Rs.7,442 per annum on the upkeep of records.

14.2  The Organisations whose records were appraised are: Ministry: of Home Affairs (1977-80),
President’s Secretariat (1927-1978), Ministry of Information and Broadcasting (1936-80), Ministry of
Mines, including records of Commissioner of Payment Office (defunct bodies), New Delhi (1961-
85), A.G. Branch of Army Headquarters, New Delhi (Pre. 1989), State Forces Records (Ministry of
Defence). Rajputana Rifles, Delhi Cantt. (1930-48).

143 Further, Record Centre (Eastern Zone), Bhubaneswar had also apprised 37,087 files. Out of
these 33,712 files were recommended for retention and 3,375 files for destruction. The Organisations
whose records were appraised are: Archaeological Survey of India (Chemistry Branch), Bhubaneswar
(1974-80), Office of the Welfare and Cess Commissioner, Bhubaneswar (1974-80), Office of the
Patent Designs, Kolkata (1961-66) and Government of India Stationary Office, Kolkata (1880-1981).
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CHAPTER-15
REFERENCE MEDIA

As per Section 3(2)(e) of the Public Records Act, 1993, the Director General of Archives has been
assigned the job of preparation of inventories, indices, catalogues and other reference media of Public
Records so as to facilitate Quick retrieval of information by their users. National Archives of India has
been emphasizing in its earlier reports that all efforts should be made by each and every organization
to prepare reference media of records lying under their custody. The work undertaken by National
Archives of India during the period is indicated below:-

15.1 = Subject list of 604 files of Home Department, Medical ‘A’ Branch (January 1914 to December,
1917) was prepared.

15.2  Under the Programme ‘Computerization of Reference Media of Records’ data entry of 3,83,234
files of Home Department/ Ministry of Home Affairs (1817-1975), Railway Board (1859-1968), Public
Works Department (1861-1923), Imperial Council of Agricultural Research (1932-45), Department
of Commerce and Industry (1905-1950) was completed through outsourcing.

15.3 The validation of 1,43,302 files/ records of Finance Department (1864-1961), Legislative
Department (1882-1967), Foreign Department/ Ministry of External Affairs (1865-1970), Central Board
and Revenue (1896-1967) and Secretary to Governor General (1944-46) was completed.

15.4  The Oriental Records (OR) Division has brought out a Publication entitled Descriptive List of
Persian Correspondence, Volume IV (1804) from its collection of Persian Records of the East India
Company. This volume contains details of 919 rare and unpublished Persian letters of the year 1804
which throw significant light on diplomatic and political relations of the East India Company with
Indian Powers as well as its other administrative affairs.

15.5 The descriptive listing of documents in Persian, Arabic and Urdu was completed in the OR
Division for inclusion in the forthcoming publications as follows:

a. ‘Descriptive List of Persian Correspondence’
i. Vol. V (1805), 27 letters and
ii. Vol. VI (1806), 245 letters

b. ‘Descriptive List of Acquired Documents’
i. Vol. VI(1831-1850), 20 documents

ii. Vol. VII (1851-1870), 160 documents
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Besides, 640 catalogue/ Reference Cards of the acquired documents and 21 acquired books
were also prepared.

15.6  Oriental Records (OR) Division continued the data entry of manuscripts of Rampur Raza
Library and during the period under report data of 1,690 manuscripts (contained in 417 Microfilms
rolls) was entered and the work was completed with a listing of a total 0£2,990 manuscripts (contained
in 722 microfilms rolls).

15.7 Private Archives (PA) Section has prepared subject lists of 4,486 items of K.M. Munshi and N.
Sanjiva Reddy papers from Microfilms of records.
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CHAPTER-16
ACCESSIONS/ ACQUISITIONS

Section 3(2) (b) of the Public Records Act, 1993 and Rule 5 of the Public Records rules, 1997 authorizes
the Director General of Archives, National Archives of India to accept for deposit and preservation of
Public Records of permanent value from all creating agencies Similarly, Section 11(1) of the said Act
also stipulates acceptance of any records of historical or national importance from any private sources
by way of gift, purchase or otherwise. In compliance with the above said provisions, the National
Archives of India acquired the following records series and all the private papers during the period
under report:-

16.1  Asregards accessioning of Public Records 9,438 files of Ministry of Home Affairs (1966-1980).
91 files of Official Language (Ministry of Home Affairs (1958-74), 612 files of Ministry of Agriculture
and Cooperation (1955-1982), 508 files of Ministry of Information and Broadcasting (1936-1980), 100
files of Ministry of Commerce and Industry. Department of Commerce (Supply Division) (1954-1975),
60 files of Ministry of Chemicals and Fertilizers (1949-1975),1001 files of Ministry of Consumer Affairs
and Public Distribution, Department of Food and Public Distribution (1944-1976), 1587 files of Ministry
of Health and Family Welfare (1930-1964), 37 files of Ministry of Heavy Industries and Public Enterprise
(Department of Heavy Industry (1964-1974), 1337 files of Ministry of Petroleum and Natural Gas (1858-
1966). 386 files of Ministry of Mines (1948-1980),’ 253 files of Ministry of Environment and Forests
(1954-80), 10 files of Ministry of Human Resource Development (Department of Secondary and Higher
Education) (1956-1971), 3,661 files of Mmlstry of Urban Development (1958-1977), 22 files of Planning
Commission (1950-1978), 117 files of Prime Minister’s Office (1947-1973) and 3416 files of
Archaeological Survey of India (1960-1971), 119 files of Ministry of Defence (Personnel Establishment/
Administration files (1) 335 files of Air Headquarter (Ministry of Defence). 8633 files of Armoured
Corporation Records, Ahmednagar, 668 files of A.S.CC. Records South, Bangalore: 411 files of Bengal
Engineering Group, Roorkee, 64 files of Punjab Regiment, Records, Ramgarh Cantt, 80 Files of Kumaon
Regiment Records 1056 APO Ramgarh,

In addition to above the National Archives of India, Records Centre (Eastern Zone),
Bhubaneswar accessioned 45 files of Welfare and Cess Commissioner, Bhubaneswar (1 974-80), 1414
files of Archaeological Survey of India, Kolkata (1900-75), 41 items of Biecco Lawrie, Kolkata (1944-
78), 4 files and 1 item of Government of India Stationary Office, Kolkata (1880-1972) and National
Archives of India, Record Centre, Pondicherry accessioned 220 files of Assistant Commissioner of
Customs, Negapatinam (1951-1980) and 95 files of the Office of the Central Excise, Madurai (1960-
1979).

162 Besides Public Records, National Archives of India, continued to acquire Private Papers of
eminent Indians in various fields as well as records of Indian interest form abroad. Under this

programme:-
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2)

3)

4)

Professor Malwinder Jit Singh Waraich papers/ Photographs (1872, 1916, 1936 and
1946)

1) Xerox copy of one letter (Urdu) written by Martyr Niranjan Singh to his father
Bholo Singh from Mandalay Jail.

i) Xerox copy of list of 66 Martyrs of Kuka Movement blown away with Canons
at Malerkotla (Punjab).

ii) Two photographs of INA Martyrs Lt. Ajmer Singh, Captain Maghar Singh and
7 photographs of Chander Shekhar Azad.

E.S. Reddy Papers (1912, 1926, 1936, 1993)

)

3 letters (Xerox copies) from Mahatma Gandhi to Shri Philip Hartog and Vice Versa
regarding Education in the villages during Pre-British period and World War II, personnel
letter from Harilal Gandhi to his father M.K. Gandhi informing that he left the home
for earning and also to inform Kallenbach not to be angered with him as he had not
returned to the farm.

Xerox copies of two letters by Ole Colbjornsen.to the Noble Committee, nominating
Mahatma Gandhi for a Nobel Peace Prize.

Xerox copies of 7 letters — Correspondence of Gandhiji i.e. James Adams to Sarojini
Naidu and Gandhiji, Rafus M. Jones to Gandhiji and from Gandhiji to Rafus M. Jones
and Professor D.K. Kurve.

One press cutting from the Leader Weekly, Durban, (V) 27 Xerox copies of same papers
relating to Gokhele’s visit to South Africa received from E.S. Reddy, U.K.

Comrade Ram Chandra Prapers (1986):-

9 items of Comrade Ram Chandra papers were received form his son Shri Rudra Vir Kapur,
New Delhi, which includes 3 books.

i)
ii)
iii)

Naujawan Bharat Sabha and Hindustan Socialist Republican Association/ Army.
Ideology and Baitle cries of Indian Revolutionaries.

Road to Freedom by Comrade Ram Chandra, his bio data (Comrade Ram Chandra
taken from Himachal Pradesh Vidhan Sabha who’s who (in English and Hindi); a
brief about Comrade Ram Chandra in English and Hindi a test to his interview at
New Delhi etc.

Dr. Suryya Kumar Bhuyan Papers (1894, 1918, 1964):-

41 items of Dr. Suryya Kumar Bhuyan papers were acquired form his son Shri Bijoy Kumar

Bhuyan, Guwahati. The Collection Speeches and questions as a member of Rajya Sabha his
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5)

6)

i

8)

16.4

1)

personal records (biographical) documents and correspondence which throw light on his life,
a collection of literary, historical and misc. papers, articles and notes compiled by him;
Certificates and testimonials issued by his and also books from his personal Library.

Shri Atulya Ghosh Papers (1978-84):-

34 letters (32 original and 2 Xerox copies) and one book entitled Atulya Ghosh Samkalin
Samaj Wa Rajniti (in Bangla) was received from Dr. Mandar Mukherjee, Kolkata.

Retired Air Marshal Shri K.C. Cariappa Papers (1952):-

One Digital photo of farewell address presented to (Late) General K.M. Cariappa Commander-
in-Chief, Indian Army by Shaikh Mohammad Abdullah Prime Minister of Jammu and Kashmir
received form Shri K.C. Cariappa, Karnataka.

: Shri Anand Gupta Papers (1930):-

One diary of C K. Nair - one of the 78 Satyagrahi Participated inthe historic March of Gandhiji.
from Sabarmati to Dandi donated by Shri Anand Gupta, Delhi.

Professor Dwi,jendra Tripathi Papers (1916-1951):-

24 items including files, reports relating to Bank of Baroda; Hilda Ltd., Larsen and Turbo and
the papers of Shri Ramchhodlal, the founder of Ahmedabad Cotton Textile Industries, were

donated by Professor Dwijendra Tripathi, Ahmedabad.

In addition to above, National Archives of India, Records Centre (Eastern Zone),
Bhubaneswar also accessioned Private Collection. These are: 21 photos of Late Sarangadhari
Das of Dr. Bibhuti Patnaik Collection and 1 Palm leaf manuscript (Brahma Samhita) of Dr.
Smarana Nayak Collection.

Further under the programme of acquisition of records/ Microfilms rolls of Indian interest from
abroad 40 Microfilm rolls of War Office (WO) and Cabinet Series (1857-1955) have been received
from the National Archives, U.K. These rolls relate to the settlement of the great indicator difficulty,
Indian Budget, Indian Army, Indian Currency, Indian Finance, manufacture of aircraft and air

* armaments in India, Indian representation in the War Cabinet, political situation in India,

administration of Indian Transport Service, services in British Army to count towards army pension
ote. 41 microfilm rolls of L/11J17 Series (1930-1940) have been received form the British Library
London, U K. relating to Irwin-Gandhi Pact, Civil Disobedience Movement, riots at Kaira, Delhi
Conspiracy Case, Mahatma Gandhi, Indian National Congress and Slavery in Naga Hills.

In addition to above Oriental Records Division (OR) has also made acquisition of assorted
archival material through Historical Documents Purchase Committee. These are:-

324 papers (Manuscripts in Persian) of Zubdat al-Qawanin (October 1841), 72 papers
(containing five brief treates) of Sad Pand-i-Lugman (1853 AD), both acquired from Shri
Zamir H. Zaidi of Meerut.
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iii)

1v)

Vi)

vii)

viil)

Two Manuscripts - one on Palm leaf, both in Bengali are acquired from Shri Shib Narayan
Porey of West Midnapur (W.B.)

18 papers/ documents Viz. Rubakar/ Thakbast! Tamassuk-e-Qurzil Agreements/ Judgement
ete. (1828-1910 AD) in Bengali, English and Urdu were acquired form Shri Kshudiram
Das of Murshidabad (W.B.)

A collection of 3 documents (two Rahannamas and one Mukhtarnama in Urdu relating to
Parganas Tanda and Akburpur District Faizabad.

A collection of 40 documents Viz. Arzdashts Istiftah (1840-1855 AD) (9 documents are in
Persiaiy Urdu and the remaining 31 are in Devanagari/ Modi Script acquired form Dr.
M.L. Gupta of Jhansi.

A collection of 50 documents of application/ Petition orders, Muchalka (undertakings) and
certificates of succession and Mahakma-i-Bandobast (Settlement Depértment) of Khetri
(Rajasthan) (1886-1917 AD), these documents are in Urdu, Devanagari and Modi scripts
respectively acquired from Shri Rajiv Lochan Gupta of Jhansi.

A collection of 8 issued of Urdu weekly Hindustan Gadar (1916-1917) published from the
San Francisco, USA in Urdu acquired from Dr. F.M. Bhatti of London.

A rare book on Ayurveda entitled Brihannighanturatnakare (1941 AD) containing 596
pages (in Sanskrit and Hindi) written by Khemraj Shrikrishandas ‘Ityanen’ has been received
as a gift by Shri D.K. Sharma of Indore.

A book entitled Ramayana (1861-AD) in‘Persian/ Urdu containing 112 pages acquired
from SHri Parmehswar SahaiA_,(Channulal Nigam) of Kanpur.
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CHAPTER-17
VETTING OF RETENTION SCHEDULES FOR RECORDS

Section 6(1) e of the Public Records Act, 1993 stipulates that the Records Officer shall be responsible
for compilation of records retention schedule in consultation with National Archives of India. These
retention schedules are as well required to be revised once in five years so as to take notice of changing
and expanding activities of the concerned records creating agencies with a view to assign adequate
retention period for such records groups. The progress made in this regard is indicated below:-

17.1 The study reports along with duty vetted records retention schedules President’s Secretariat,
New Delhi; India Meteorological Department (Ministry of Science and Technology), New Delhi and
office of the Deputy Director General of Meteorology (Upper air Instruments), New Delhi were
completed in the previous year i.e. 2004 were forwarded for implementation to the concerned
organizations.

17.2  Study Reports along with Retention Schedules were sent for implementation to the following
Ministries/ Departments/ Offices:- Ministries of Civil Aviation, Labour, Department of Commerce,
all in New Delhi; Lal Bahadur Shastri College of Advance Maritime Studies and Research (Ministry
of Shipping), Maritime Engineering and Research Institute (Ministry of Shipping), T.S. Chanakya
(Ministry of Shipping) and Film Division (Ministry of Information and Broadcasting) and Cotton
Corporation of India Limited (Ministry of Textile), all in Mumbai; National Hydroelectric Power
Corporation Limited (Ministry of Power), Faridabad (Haryana); Metallurgical and Engineering
Consultants (India) Ltd., (Ministry of Steel) and National Institute of Foundry and Forge Technology
(Ministry of Human Resources Development), both in Ranchi and Chief Commissioner of Railway
Safety (Ministry of Civil Aviation), Lucknow.

17.3  On the spot study for vetting the records retention schedule of the Directorate General of
Employment and Training (Ministry of Labour), New Delhi was also taken up and completed. The
study report is in various stages on finalization.
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CHAPTER-18
ADVISORY WORK

As per Section 3(2) (i) of the Public Records Act, 1993 Director General of Archives is required to
render advice to records creating agencies on the creation, classification and disposal of records and
application of standards, procedures techniques of records management in order to ensure records are
preserved scientifically during their semi-current stage. For this purpose, annual inspection of
Departmental Records Rooms of the Ministries, etc. been undertaken and necessary advice in the area
of records management has been tendered to them.

18.1 During the period under report Departmental Records Rooms of 16 Organizations were
inspected by the officers of the National Archives of India. These are:- Ministries of Environment and
Forests. Information and Broadcasting, Health and Family Welfare, Road Transport and Highways,
Water Resources, Railways (Railway Board), Department of Information Technology, Industrial Policy
and Promotions, Expenditure, Secondary and Higher Education, Prime Minister’s Office Council of
Scientific and Industrial Research, National Institute of Educational Planning and Administration,
National Buildings Construction Corporation Limited (PSU), (Ministry of Urban Development and
Poverty Alleviation), MMTC Ltd., and Hindustan Prefab Limited, all in New Delhi.

18.2  Inaddition the above, National Archives of India, Regional Office, Bhopal has rendered advice
on better maintenance and preservation of records to the MP Board of Secondary Education, and
Sapre Sangrahalaya, both in Bhopal and National Archives of India, Record Centre, Bhubaneswar has
also rendered advice on Records Management and preservation of records of the following offices.
These are:- Geological Survey of India, Vocational Rehabilitation Centre for Handicapped, Regional
Museum of Natural History in Bhubaneswar; Eastern Railways and Biecco Lawrie, both in Kolkata;
National Aluminium Company, Damanjodi and Coal Mines Provident Fund, Dhanbad.

18.3  Further, the National Archives of India continued to tender advice on the matters of records
management to records creating agencies as and when such aspects received. Accordingly advice on
various aspects'ofrecords management was rendered by the officers of the National Archives of India to
Ministry of Law; Department of Company Affairs, State Trading Corporation of India Limited; Indian
Renewable Energy Development Agency, Transmission Company (Delhi Vidyut Board), Hindustan Export
Corporation of India Ltd., Indian Oil Corporation of India Ltd., Mazagon Dock Limited and Garden
Reach Shipbuilders and Engineers Limited, all in New Delhi; North East Frontier Railway, Guwahati,
Ordnance Clothing Factory (Ministry of Defence), Avadi, Chennai and Enemy Properties, Mumbai.

18.4 The National Archives of India shared its expertise with the Department of Administrative
Reforms and Public Grievances in developing a training module on records management under the
World Bank Project ‘Capacity Building for Good Governance’. The module incorporates the best
practices in records management and also the concept of electronics documents and records
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management. In this regard Shri Sanjay Garg, Assistant Director of Archives was nominated to act as
a Resource Person for conducting Trainers’ Training Workshops at Chennai, Bhopal, Kolkata and
Delhi from 4 to 15 April, 2005.

18.5 A Special Training Course in Records Management was conducted for officers of the Neyveli
Lignite Corporation Limited from the 16-18 May, 2005 at Cuddalore by Shri Sanjay Garg, Assistant
Director of Archives and Mrs. Gayatri Vasisht, Archivist.

18.6 Inaddition to above the technical Information/ Guidance on the various Reprographic services
given to the organizations these are:- Indian Oil Corporation, Bhubaneswar, Office of the District
Magistrate and Collector, Koraput, Office of the C.MPF. Commissioner, Dhanbad; Reserve Bank of
India, Central Records and Documentation Centre and College of Agricultural Banking Compound,
all in Pune; Karnataka State Archives, Bangalore; UP State Archives, Lucknow; Rajasthan State
Archives, Bikaner; Mizoram State Archives, Art and Culture Department, Mizoram Archives
Department, Panchkula (Haryana) and Embassy of Japan, New Delhi.

18.7 The following lectures were also delivered and a meeting was attended by the Staff of
Reprography Division:-

i) Shri A.K. Dey, Microphotographist delivered lectures on various Reprographic services to
the trainees of the L.N.J.N. National Institute of Criminology and Forensic Science. Delhi.

it) Shri N.S. Mani, Microphotographist attended a meeting of Regional Commissioners of
Coal Mines Provident Fund Commissioner at Faridabad (Haryana) on 19 September, 2005
to give technical guidance and advice on microfilming of documents. :

18.8  (a) Technical information rendered on various aspects of conservations of documentary heritage
was supplied to the following:- Ministry of Development of North Eastern Region, National Museum,
Nehru Memorial Museum and Library and M/s Macro Scientific Works, all in Delhi and New Delhi;
Tamil Nadu State Archives, Chennai; Geological Survey of India, Kolkata; Lal Bahadur Shastri National
Academy of Administration, Mussoorie; Mizoram State Archives, (Arts and Culture Department),
Aizwal. Mizoram and Gurukul Kangri Vishwa Vidyalaya, Hardwar.

(b) On the spot guidance for proper up keep of records was provided to the following offices:-
i) Commanding Officer, 3MECH, INF (118 GR), C/o 56 APO, Suratgarh (Rajasthan).
~ii). Commanding Officer 2/8 Gurkha Rifles, C/o 56 APO, Dehra Dun.

18.9  The following Institution/ Organisations have been rendered technical advice on various aspects
of conservation:-

i) Mr. Ineko Deserno, Head Records and Archives WHO General, Switzerland.

ii) Manipur State Archives, Imphal, Punjab State Archives, Chandigarh, Mizoram State
Archives, Mizoram, Archives Department, Haryana, Panchkula; Tata Steel Archives,
Jamshedpur, Rajasthan; Prachya Vidhyya Pratisthan, Jodhpur (Rajasthan) and National
Institute of the Physically Handicapped, Dehra Dun.
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CHAPTER-19

TRAINING

Various training courses like Diploma in Archival Studies, Short Term Certificate Courses in Records
Management, Archives Administration, Care and Conservation of Books, Manuscripts and Archives,
Servicing and Repair of Records and Reprography are being conducted by School of Archival Studies
with a view to produce trained personnel to manage archival and records management activities in
their respective Organisations in a proper manner. Ministries/ Departments/ Offices/ Public Sector
Undertakings can send their officials to undergo training in any of these courses: Similarly, for better
implementation of Public Records Act, 1993 in the concerned organisations, Five days Orientation -
Course in records management are also being conducted annually for designated Departmental Records
Officers. During the period under report 91 Departmental records Officers have attended the Orientation
Course in Records Management. A list of Departmental Records Officers who have attended these
courses during the year 2005 may be seen at Annexure V of the Report.

19.1  One year Diploma Course in Archival Studies for the Academic year 2004-05 has a batch of 12
students. Out of these, two are sponsored by Office of the Comptroller and Auditor General of India,
New Delhi and one by Directorate of Higher Education, Government of Tripura, Agartala (Tripura),
and the rest and were private candidates.

19.2° School of Archival Studies also conducted two Short Term Courses in Care and Conservation
of Books, Manuscripts and Archives which were attended by 13 candidates. One each was sponsored
by Railway Board, Krishna College of Law, Bijnor, Archaeology and Culture, Raipur, the Director of
Archives Assam, Dispur, Rampur Raza Labara, Rampur, and the rest were private candidates.

19.3  Two Short Term Courses in Records Management were conducted, which were attended by 26
Candidates, two were nominated by Central Government Organisations whereas three were nominated
by Department U.C. College, Kerala, Department of History, Meerut College, Meerut and S.DSS.
DAV Public School, Distt, Karnal and the rest were private candidates.

19.4  School vof Archival Studies also conducted one Short Term Course in Archives Administration
which was attended by 12 candidates. All were private candidates.

19.5  Two sessions of Short Term Courses in Reprography were also conducted which were attended
by 15 candidates. Out of these six were sponsored by Haryana State Archives, Chandigarh, Karnataka
State Archives, Bangalore, Orissa Museum, Bhubaneswar, Mahatma Gandhi Antarrashtriya Hindi
Vishwa Vidyalaya, Wardha (Maharashtra), Ambiya Vidya Niketan Ambyannagar, Junagarh (Gujarat),
Prabhat Higher Secondary School, Rai Rajnathpur, Chhatishgarh and the rest were private candidates.

19.6  Two Short Term Courses in Servicing and Repair of Records were attended by 28 candidates.
Out of these 8 were sponsored by various organisations and the rest were private candidates. One each
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was sponsored by Department of Food and Public Distribution and Indira Gandhi National Centre for
Atts, both in New Delhi; Three from Kerala State Archives, and Karnataka State Archives, Bangalore.

19.7  The following 39 Ministries/ Departments/ Offices/ have shown their willingness to depute
their officials for various training courses conducted by the National Archives of India. These are:-
Ministry of Defence, Railways (Railway Board), Water Resources, Planning Commission, Air
Headquarters, Departments of Chemicals and Petrochemicals, Commerce, Directorate General of -
Supplies and Disposals, Central Pension Accounts office, Wildlife Regional Office (Ministry of
Environment and Forests), Town and Country Planning Organisations, all in New Delhi: BCG Vaccine
Laboratory, Chennai; Office of the Jute Commissioner, Kolkata; Wildlife Regional Office (Ministry
of Environment and Forests), Mumbai; Office of the Deputy Chief Labour Commissioner (Central),
Ajmer (Rajasthan); Central Institute of Coastal Engineering for Fisheries, Office of the Deputy Chief
Labour Commissioner (Central) and Branch Secretariat of Department of Legal Affairs, all in Bangalore;
Eastern Regional Office (Ministry of Environment and Forests), Bhubaneswar; Terminal Ballistics
Research Laboratory, Chandigarh; Central Institute of Office of the Regional Labour Commissioner
(Central) and Fisheries Nautical and Engineering Training, both in Cochin; Chief Post Master General
(Uttaranchal), Dehradun; National Centre of Organic Farming, Ghaziabad; Office of the Commissioner
of Income Tax, Hyderabad; Office of the Chief Post Master General (UP Circle) and Regional Evaluation
Office, both in Lucknow: Office of the Salt Commissioner, Jaipur; Post Health Organisations,
Marmagoa, Goa and Mandapam Camp; Lal Bahadur Shastri Academy of Administration, Mussoorie;
Indian Bureau of Mines and Central Agmark Laboratory, both in Nagpur; Office of the Commissioner
of Central Excise, Pune; Office of the Commissioner of Central Excise and Customs, Raipur; Central
Cattle Breeding Farm, Chiplima, Sambalpur (Orissa); Office of the Commissioner of Customs
(Preventive), North Eastern Region and North Eastern Regional Office (ministry of Environment and
Forests), both in Shillong and Office of the Commissioner of Customs, Tuticorin.

19.8  Out of 47 replies received from Public Sector Undertakings/ Committees/ Corporations/
Statutory Bodies etc. 15 Organisations have intimated that they have full time trained Records Officers.
These are:- Food Corporation of India, Food Corporation of India, Bharat Heavy Electricals Limited,
National Institute of Immunology, Project Equipment Corporation Limited, and Tribal Co-operative
Marketing Development Federation of India Limited, all in New Delhi; Bengal Chemicals and
Pharmaceuticals Limited, Kolkata; Cotton Corporation of India Limited, Mumbai Port Trust and Indian
Rare Earths Limited, all in Mumbai; National Fertilizers Limited, Noida; Hindustan Latex Limited,
Thiruvananthapuram; Hindustan Newsprint Limited, Newsprint Nagar; Advanced Training Institute -
Electronics and Process Instrumentation, Dehradun; National Aluminium Company Limited,
Bhubaneswar; National Hydroelectric Power Corporation Limited, Faridabad; and Numaligarh Refinery
Limited, Golaghat (Assam);

19.9  State Trading Corporation of India Limited, New Delhi; and Mormugao Port Trust, Goa have
informed that presently they do not have a Departmental Records Officer but will be nominated soon.

19.10 Ennore Port Limited, Chennai has informed that they are new organisation which is just
commenced.
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19.11 14 Public Sector Undertakings have informed that they do not have trained Records Officer.
These are:- National Small Industries Corporation Limited, National Safai Karamcharis Finance and
Development Corporation, both in New Delhi; Mazagon Dock Limited, and Society for Applied
Microwave Electronics Engineering and Research (SAMEER), both in Mumbai; Hindustan Copper
Limited, Kolkata; The Fertilizers and Chemicals Travancore Limited, Elloor; Indira Gandhi Rashtriya
Uran Akademy, Rae Bareli; Neyveli Lignite Corporation Limited, Neyveli; Centre for Materials for
Electronics Technology, Pune; Mineral Exploration Corporation Limited, Nagpur; Tehri Hydro
Development Corporation Limited, Rishikesh; North Eastern Electric Power Corporation Limited,
Shillong; National Institute for Training and Highways Engineers, Noida (UP); and Sardar Sarovar
Construction Advisory Committee, Vadodara.

19.12 The following 14 Public Sector Undertakings have furnished vague reply. These are:-
Handicrafts and Handlooms Exports Corporation of India Limited, NTPC Limited, State Farms
Corporation of India Limited, all in New Delhi; Andrew Yule and Company Limited and Hindustan
Cables Limited, both in Kolkata; Shipping Corporation of India Limited, Mumbai; G.B. Pant Institute
of Himalayan Environrrient and Development, Almora; Bharat Pumps and Compressors Limited
Allahabad; HMT Machine Tools Limited, HMT (International) Limited and Antrix Corporation Limited,
all in Bangalore; Tungabhadhra Steel Products Limited, Tungabhadhra Dam, Distt. Bellary; Tuticorin
Port Trust, Tuticorin; and Artificial Limbs Manufacturing Corporation of India, Kanpur.
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CHAPTER-20

ARCHIVAL AWARENESS

As envisaged in Section 3(2) (d) of the Public Records Act, 1993, the Director General of Archives is
authorised the held exhibitions of Public Records with a view to arouse archival awareness among the
common people. Accordingly, the following activities were undertaken during the period under report:

20.1  To coincide with ‘Archives Week Celebrations’ an exhibition entitled ‘Indian Sports through
the Ages’ was inaugurated by Shri K. Jayakumar, Joint Secretary, Ministry of Culture on 23 February,
2005. Shri Kapil Dev, was the Guest of Honour during the inauguration function while a gallery of
other prominent Sports personalities including Shri Zafar Iqbal and Ajit Pal Singh, graced the occasion.
This exhibition remained open for public till 23 March, 2005 and was specially appreciated by the
school children.

20.2 (i) To celebrate the Archives Week, National Archives of India, Records Centres, Jaipur,
Pondicherry and Bhubaneswar and Regional Office, Bhopal also organised the exhibition entitled
‘Indian Sports Through the Ages’ with a view to create archival awareness amongst the public in
general and students/ academic community in particular.

i) The Exhibition entitled ‘Immortal Martyrs’ was displayed in Punjab State Archives. Chandigarh
from 14-18 February, 2005. Besides, on the request of Director, Zakir Hussain and his
Contemporary Archives and Portrait Gallery, this exhibition was also displayed under the
auspice of Jamia Cultural Committee, New Delhi from 15— 27 August, 2005.

iii) An exhibition entitled ‘Dandi Yatra’ was inaugurated by Shri S. Jaipal Reddy, Hon’ble Minister
of Information, Broadcasting and Culture on 22 August 2005 to commemorate 75 years of
historic Dandi March of Gandhi in the presence of Smt. Neena Ranjan, Secretary (Culture)
and a galaxy of prominent visitors viz. Shri L.P. Shahi, Former Union Minister for the Education
and Culture, Shri Satyapaul, Secretary, Servants of the People Society, New Delhi, Professor
K.D. Gangrade, Vice-Chairman, Gandhi Smriti and Darshan Samiti, New Delhi; Mrs. P. Phadke
and Shri Anand Gupt, the Custodian of Original diary of C.K. Nair, who was one of the
Satyagrahis who followed Gandhiji during the March, were few of the distinguished guest
who were present during the inaugural function. This Exhibition remained open for public till

- 23 September, 2005 and was visited by the people from all walks of life.

Besides, an abridged version of the exhibition on ‘Dandi Yatra’ was organised by
Maharashtra State Archives, Mumbai from 2-5 October, 2005, where it was inaugurated by
Shri Vilasrao Deshmukh, Chief Minister, Government of Maharashtra, in the presence of Dr.
Vijay Koke, Vice Chancellor of Mumbai University, Shri Eknathrao Gaikwad, Member of
Parliament, Shri Prabhakar Kunte, Ex-Minister and Freedom Fighter, and Dr. Usha Thakkar,
Hon’ble Secretary, Mani Bhawan Gandhi Sangrahalaya Mumbai.
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20.
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The National level Exhibition on ‘Dandi Yatra’ was also mounted by Andaman and
Nicobar Administration, Port Blair from 2-8 October, 2005 at Port Blair. Shri D.S. Negi, Chief
Secretary, Andaman and Nicobar Administration, inaugurated the exhibition on 2 October,
2005. Smt. Zubiada Begum, Chairperson, Smt. Parmeshwari, Senior Vice Chairperson, Shri
Raja Junior, Vice Chairperson, respectively of the Port Blair Municipal Council along with
other senior officers of the Andaman and Nicobar Administration attended the inaugural
function. People in large numbers including the Students witnessed the exhibition and
appreciated the rare archival collection.

A kit of the exhibition on ‘Dandi Yatra’ comprising of an abridged version of 75 exhibits.

~ publicity material and audio cassette containing favourite bhajans of Bapu, was gifted to the

Governments of Andhra Pradesh, Chandigarh, Gujarat, Goa, Haryana, Jammu and Kashmir,
Karnataka, Kerala, Lakshadweep, Madhya Pradesh, Manipur, Orissa, Rajasthan, Sikkim, Tamil
Nadu, Tripura, Uttaranchal and West Bengal for displaying this exhibition in their state capitals
during the 75" Anniversary Celebrations of the Great Historic March.

Besides, the National Archives Museum remained open for public from 10.00 AM to
5.30 PM during the all working days. '

The Director General of Archives and other Senior officers had attended the following meetings
during the period under report:-

Shri K. Jayakumar, Director General of Archives and Joint Secretary, Ministry of Culture
attended the following meetings:- '

it Meeting of Board of Governors of the Thanjavur Maharaja Serfoji’s Saraswati Mahal
Library held on 4 October, 2005 at Chennai.

1. Meeting of the Project Advisory Committee for preservation of intangible heritage of
IGNCA held on 7 November, 2005 in New Delhi.

Dr. Shitla Prasad, Deputy Director of Archives attended the following meetings:-

1. 15" Meeting of the Joint Advisory Committee of the Integrated Labour History Research
Programme held on 27 April, 2005. Shri V.V. Giri, National Labour Institute, Noida.

il. Valedictory function of the National Register of Jain Manuscripts held at National
Institute of Prakrit Studies and Research held at Shravanabelagola (Karnataka) on 26
September, 2005 (attended along with Dr. Pramod Mehra, Assistant Director of
Archives).

1il. Meeting of the Advisory Committee of the Archives on Contemporary History of J.N.U.
held on 28 October, 2005 in New Delhi.

Shri S.M.R. Bagar, Deputy Director of Archives was deputed to attend the Annual meeting of
Indian Institute of Advanced Study on 5 April, 2005 at India International Centre. New Delhi.
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4. ShriP.S.M. Moideen, Assistant Director of Archives and Dr. C.L. Prajapati, Scientific Officer
were deputed to Jammu and Srinagar 6-9 April, 2005 to advice the Government of Jammu and
Kashmir on preservation of Manuscripts housed in the State Archives.

S. Dr. R.P. Malik (Late) and Shri K.K. Sharma, Assistant Director of Archives were deputed to
Chandigarh on 18-19 May, 2005 to examine the structure and the building plans of the Central
Records Rooms being constructed at Chandigarh and offer advice on the technical and other issues.

6. Shri Sanjay Garg, Assistant Director of Archives was deputed to Pune to attend the Advisory
Committee Meeting of National Film Archive of India, Pune on 27 August, 2005.

7 Dr. Pramod Mehra, Assistant Director of Archives was deputed to:

I Chandigarh to attend an interview of the Selection Committee for the post of Assistant
Archivist for A.C. Joshi Library of the Punjab University, Chandigarh held on 14
February, 2005.

I1. Bhopal as a representative of the National Archives of India to present a paper on
‘National Archives Museum — A Visual Embodiment of our Archival Legacy’ at the
National Seminar on ‘Multiple Heritage’ Rule of Specialized Museums in India held
from 25-27 July, 2005 at Indira Gandhi Rashtriya Manav Sangrahalaya, Bhopal.

11l To attend the following Meetings:
(a) Meeting of the Library Archives-Cum-Museum Committee of UPSC on 31 May, 2005.

(b) Governing Council and General Body meeting of Vrindaban Research Institute
held on 18 June, 2005 at Vrindaban.

(c) 16™ Meeting of the Joint Advisory Committee of the Integrated Labour Programme,
V.V. Giri National Labour Institute on 11 July, 2005 at Noida.

8. Dr. Pramod Mehra, Assistant Director of Archives and Shri Rajesh Verma, Archivist were
deputed to:

I. Patna from 2-4 June, 2005 as experts to advise on establishment of a Museum-cum-
Archives at Rajendra Memorial Sangrahalaya, Patna.

1L Dehradun to attend the mceting\ of the Regional Records Survey Committee of the
Uttaranchal State Archives held on 22 December, 2005.

9 (i) Shri Nav Rattan Singh, Assistant Director of Archives and Dr. C.L. Prajapati, Scientific Officer
were deputed to the Office of the Director General of Audit, Central Revenues, New Delhi on 29 August,
2005 to examine the old Records wing and tender necessary advice regarding storage of records etc.

(ii) Shri Nav Rattan Singh also attended the meeting of Expert Committee for Financial Assistance
Scheme for Promotion and Strengthening of Regional and Local Museum held at National Museum,
New Delhi on 21 December, 2005.
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CHAPTER-21

PRIORITIES

The year 2005 saw the passing of the right to information (RTI) act. In the history of our country it is
a landmark of democratic empowerment of the citizenry. This act includes all manifestations of
information, including the public records, to which a citizen now has a right to access. This act has
posed a challenge before us since the traditional system of information management seem to be
inadequate to cope with the pressure. Quick retrieval and dissemination of information has assumed
greater significance in the light of the RTI act. One effective tool to face this challenge is a robust
record management system. Records management is now required to be viewed not only as information
management but also as a wider public service reform agenda.

The RTI act has once again brought the issue of records management into the core of overall
office administration, which i had been emphasising in my earlier reports.

21.1  Allrecords creating agencies need to cooperate with the National Archives of India for compiling
this report. In spite of our best efforts, out of 85 ministry/ departments 13, out of 1,239 attached
subordinate offices 94 and out of 239 Public Sector Undertakings only 47 have send information
which amounts 9.85% of the total organizations covered under the Public Records Act. Here too the
information supplied is far from complete and satisfactory. This situation needs to be altered so that
we all become aware of our shortcomings and strengths for optimising our efforts for establishing best
practices in public records management.

212 While the nomination of Departmental Records Officers (DROs) in all the records creating
agencies covered under the Public Records Act is still far from reality, their need is felt more strongly
now in the light of the RTI Act: Moreover, the RTI Act has also necessitated the need for redefining the
role of the DROs and their relationship with the Central Public Information Officers (CPIOs). In fact,
the DROs, as the custodians of the semi-current records, the IT Officer/ Web Master as the information
managers and the CPIOs as the information providers need to work within a framework of predefined
relationship so as to bring about transparency, efficiency, accountability and citizen centric good
governance through effective records management.

21.3  Appraisal of all non-current records, i.e. all records that are older than 25 years or more, in
consultation with the National Archives of India too, needs prioritization. All such records should be
subjected to appraisal, and all records surviving this exercise should be sent to National Archives of
India for permanent preservation. The remaining records can be weeded out after following the
prescribed procedure. This will not only save the precious office space, time, money and manpower
spent in maintaining these records but will also ensure the identification of records worthy of permanent
preservation.
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21.4 The issue of declassification of classified records (i.e. Top Secret, Secret, Confidential or
Restricted). also needs to be reassessed in the light of the RTI Act, under which only the records
categories enumerated under Section 8(1) are exempted from disclosure of information. All other
categories of records are now open for public scrutiny. Therefore, a time-bound exercise to review all
existing classified records should be undertaken by an officer designated under Rule 7(1) of the Public
Records Rules. In this connection, the provisions under Section 8(3) of the RTI Act should also be
kept under consideration, which provides for the supply of information even from the exempted records
categories after twenty years.

~ 21.5  We can ensure that neither an important record is prematurely weeded out nor kept for the
periods longer than it is required by adhering to Records Retentions Schedules dully. vetted by the
National Archives of India. Therefore, all those organisations who have not yet formulated their Records
Retentions Schedules should do it on priority. The National Archives of India, as always, will be
willing to work out a plan for formulating customised Records Retentions, Schedules for each
organisation. '

21.6  Lastly, with great sense of responsibility I dare say that all our efforts in streamlining the
record management in our organisations might come to a naught if these do not find a place of priority
and do not receive the personal attention of the heads of these organisations. More so in the Public
Sector Undertakings, record management should be included in'the boardroom agenda. The need is
there. the mandate is there, the expertise is available. I, therefore, see no reason why we should continue
with our apathy towards this important aspect of our administrative framework.

[ sincerely hope that all the records creating agencies covered under the Public Records Act
will do all that is necessary to make the implementation of this Act a reality in practice rather than a
compliance on paper, so as the goal of establishing good governance can be achieved, for which
efficient management of public records holds the key.

(K. Jayakumar)
Joint Secretary,

Department of Culture, Government of India, and
Director General of Archives
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ANNEXURE -1

LIST OF ORGANISATIONS WHO HAVE FURNISHED INFORMATION
ON THE IMPLEMENTATION OF PUBLIC RECORDS ACT, 1993.

A. Ministries/Departments/Offices

Ministry of Agriculture

1 Central Cattle Breading Farm, Dhamrod (District Surat).

2 Central Cattle Breeding Farm, Chiplima, Dist. Sambalpur (Orissa).

3: Central Institute of Coastal Engineering for Fishery, Bangalore.

4 Central Institute of Fisheries Nautical and Engineering Training, Cochin.

S5 Directorate of Extension, New Delhi. :

6. Directorate of Jute Development, Kolkata
7 Directorate of Marketing and Inspection, Calicut.

8.  Directorate of Marketing and Inspection, Hyderabad.

9% Directorate of Marketing and Inspection, Nasik Road.

10.  Directorate of Millets Development, Jaipur.

11.  Fishery Survey of India, Marmagoa, Goa.

12.  Ministry of Agriculture and Cooperation, New Delhi.

13.  National Centre of Organic Farming, Ghaziabad.

14.  North Region Farm Machinery Training and Testing Institute, Hissar (Haryana).
15.  Regional Station for Forage Production and Demonstration, Palajii, Gandhinagar.
16.  Southern Region Farm Machinery Training and Testing Institute, Anantapur (AP).

Ministry of Chemical and Fertilizers.
17.  Department of Chemicals-and Petrochemicals, New Delhi.

Ministry of Civil Aviation
18.  Commission of Railway Safety Lucknow.

Ministry of Commerce and Industry

19. ° Department of Commerce (Supply Division), New Delhi.
20.  Directorate General of Supplies and Disposals, New Delhi.

Ministry of Communication and Information Technology.

21.  Department of Information Technology, New Delhi.

22.  Department of Telecommunications, New Delhi.

23.  Office of the Chief Postmaster General (Uttaranchal Circle), Dehradun.
24.  Office of the Chief Postmaster General, (Orissa Circle), Bhubaneswar.
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25.  Office of the Chief Postmaster General, (Karnataka Circle), Bangalore.
26.  Office of the Chief Postmaster General, UP Circle, Lucknow.
27.  Office of the Post Master General, (Maharashtra Circle), Mumbai.

Ministry of Culture
28.  Anthropological Survey of India, Kolkata.

Ministry of Defence

29.  Ministry of Defence, New Delhi.

30. Armed Forces Film and Photo Division, New Delhi.

MS Branch of Integrated Headquarter (Ministry of Defence) (Army), New Delhi.
Terminal Ballistics Research Laboratory, Chandigarh.

W W
N —

Ministry of Environment and Forests.

33.  Eastern Regional Office Western Region, Bhopal

34.  Eastern Regional Office Western Region, Bhubaneswar
35.  Forest Survey of India, Dehradun.

36. North Eastern Regional Office, Shillong.

37.  Wildlife Regional Office (N.R.), New Delhi.

38.  Wildlife Regional Office, Mumbai.

Ministry of Finance

39.  Central Pension Accounting Office, New Delhi.

40. Directorate of Data Management, Central Excise and Customs, New Delhi.
41.  Income Tax Settlement Commission, New Delhi.

42.  Office of the Chief Commissioner of Central Excise, Mumbai.

43.  Office of the Chief Commissioner of Customs (Preventive), Chennai.
44.  Office of the Chief Commissioner of Income Tax, Hyderabad.

45.  Office of the Commissioner of Central Excise, Pune.

46.  Office of the Commissioner of Central Excise, Bangalore.

47.  Office of the Commissioner of Central Excise, Belgaum.

48.  Office of the Commissioner of Central Excise, Chennai.

49.  Office of the Commissioner of Central Excise, Jaipur.

50.  Office of the Commissioner of Central Excise, Raipur.

51.  Office of the Commissioner of Central Excise, Shillong.

52.  Office of the Commissioner of Customs and Central Excise, Panaji Goa.
53.  Office of the Commissioner of Customs, Tuticorin.

54.  Office of the Commissioner of Income Tax (Appeals), New Delhi,
55.  Office of the Commissioner of Income Tax, (Appeal), Jalandhar.

56.  Office of the Commissioner of Income Tax, Kanpur

57.  Office of the Commissioner of Income Tax, Shimla.

58.  Office of the Customs Commissionerate, Trichy.
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59:
60.
61.

~ Office of the Director General of Income Tax (Admn.), New Delhi.

Office of the Public Relation Officer, Mumbai.
Office of the Salt Commissioner, Jaipur.

Ministry of Health and Family Welfare

62.  Ministry of Health and Family Welfare, New Delhi.

63. BCG Vaccine Laboratory, Chennai.

64.  Central Agmark Laboratory, Nagpur

65.  Central Drugs Testing Laboratory, Chennai.

66.  Central Food Laboratory, Kolkata.

67. Government Medical Store Depot, Karnal.

68.  Office of the Joint Director, Central Government Health Scheme, Jabalpur.
69.  Port Health Organization, Kolkata.

70.  Port Health Organization, Mandapam Camp.

71.  Port Health Organization, Marmagao, Goa.

72.  Regional Office (Ministry of Health and Family Welfare), J&K, Srinagar.
73.  Regional Office (Ministry of Health and Family Welfare), Shimla.
Ministry of Home Affairs

74.  Lal Bahadur Shastri National Academy of Administration, Mussoorie. _
75.  Office of the Directorate General, Central Reserve Police Force, New Delhi.
76.  Zonal Council Secretariat, New Delhi.

Ministry of Information and Broadcasting

7.
78.
7%

Department of Publication, New Delhi.
Ministry of Information and Broadcasting, New Delhi.

National Film Archive of India, Pune.

Ministry of Law and Justice

80.

Secretariat of Legal Affairs, Bangalore.

Ministry of Labour and Employment

81.
82.
83.
84.
85.
86.

Coaching cum Guidance Centre for SC/ST, Guwahati.
Foremen Training Institute, Jamshedpur.

~ Office of the Deputy Chief Labour Commissioner (Central), Bangalore.

Office of the Regional Labour Commissioner (Central), Ajmer.
Office of the Regional Labour Commissioner (Central), Cochin.
Regional Vocational Training Institute for Women, Dakopgre-Tura, Meghalaya.

Ministry of Mines

87.

Indian Bureau of Mines, Nagpur.
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Ministry of Railways
88.  Ministry of Railways (Railway Board), New Delhi.

Ministry of Science and Technoology

89.  Council of Scientific and Industrial Research, New Delhi.
90. National Atlas and Thematic Mapping Organization, Kolkata.

Ministry of Textiles
91.  Office of the Jute Commissioner, Kolkata.

Ministry of Urban Development
92.  Town and Country Planning Organisation, Kolkata.

Ministry of Watér Resources
93.  Ministry of Water Resources, New Delhi.

B. Other Organisation(s)

94,  Prime Minister’s Office, New Delhi

Ministry of Planning

95.  Planning Commission, New Delhi.

96.  Project Evaluation Office, Guwahati.

97.  Project Evaluation Office, Ahmedabad.
98.  Project Evaluation Office, Bhopal.

99.  Project Evaluation Office, Patna.

100. Project Evaluation Office, Thiruvananthapuram.
101. Regional Evaluation Office, Lucknow.
102. Regional Evaluation Office, Mumbai.
103. Regional Evaluation Office, Chandigarh.
104. Regional Evaluation Office, Chennai.
105. Regional Evaluation Office, Hyderabad.
106. Regional Evaluation Office, Jaipur.

107. Regional Evaluation Office, Kolkata.

C. Public Sector Undertakings/ Committees/ Corporations/ Statu

Ministry of Agriculture
108. State Farm Corporation of India Limited, New Delhi.

Ministry of Chemicals and Fertilizers
109. Bengal Chemicals and Pharmaceuticals Limited, Kolkata
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110. National Fertilizers Limited, Noida.
Bldes Fertilizers and Chemicals Travancore Limited, Elloor.

Ministry of Civil Aviation
112. Indira Gandhi Rashtriya Uran Academy, Rae Bareli.

Ministry of Coal
113. Neyveli Lignite Corporation Limited, Neyveli.

Ministry of Commerce and Industry
114. Project Equipment Corporation Limited, New Delhi.
115. State Trading Corporation of India Limited, New Delhi.

Ministry of Communication and Information Technology
116. Centre for Materials for Electronics Technology, Pune.
117 Seciety Tior Applled Microwave Electronics Engineering and Research (SAMEER), Mumbai.

Ministry of Defence
118. Mazagon Dock Limited, Mumbai.

Ministry of Environment and Forests
119. G.B. Pant Institute of Himalayan Environment and Development, Almora.

Ministry of Food
120. Food Corporation of India, New Delhi.

Ministry of Health and Family Welfare
121. Hindustan Latex Limited, Thiruvananthapuram.

Ministry of Heavy Industries and Public Enterprises

122. Andrew Yule and Company Limited, Kolkata.

123. Bharat Heavy Electricals Limited, New Delhi.

124. Bharat Pumps and Compressors Limited, Allahabad.

125. HMT (International) Limited, Bangalore.

126. HMT Machine Tools Limited, Bangalore.

127. Hindustan Cables Limited, Kolkata.

128. Hindustan Newsprint Limited, Newsprint Nagar.

129. Tungabhadhra Steel Products Limited, Tungabhadhra Dam, Distt. Bellary.

Ministry of Labour and Employment
130. High Training Institute — Electronics Process Instrumentation, Dehradun.

Ministry of Mines and Minerals
131. Hindustan Copper Limited, Kolkata.
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2. Mineral Exploration Corporation Limited, Nagpur.
3. National Aluminium Company Limited, Bhubaneswar.

W W

1
1
Ministry of Petroleum and Natural Gas

134. Numaligarh Refinery Limited, Gholaghat (Assam)

Ministry of Power

135. NTPC Limited, New Delhi

136. National Hydroelectric Power Corporation Limited, Faridabad.
137. North Eastern Electric Power Corporation Limited, Shillong.
138.  Tehri Hydro Development Corporation, Limited, Rishikesh.

‘Ministry of Science and Technology
139. - National Institute of Immunology, New Delhi.

Ministry of Shipping, Road Transport and Highways

140. Ennore Port Limited, Chennai.

141. Mormugao Port Trust, Goa.

142. Mumbai Port Trust, Mumbeai.

143. National Institute for Training of Highway Engineers, Noida.
144. Shipping Corporation of India Limited, Mumbai.

145. Tuticorin Port Trust, Tuticorin.

Ministry of Small Scale Industries
146. National Small Industries Corporation Limited, New:Delhi.

Ministry of Social Justice and Empowerment
147. Artificial Limbs Manufacturing Corporation of India, Kanpur
148. National Safai Karamcharis Finance and Development Corporation, New Delhi.

Ministry of Textile
149. Handicrafts and Handlooms Exports Corporation of India Limited, New Delhi.
150. Cotton Corporation of India Limited, Mumbai.

Ministry of Tribal Affairs
151. Tribal Co-operative Marketing Development Federation of India Limited, New Delhi.

Ministry of Water Resources
152. Sardar Sarovar Construction Advisory Committee, Vadodara.

Department of Atomic Energy
153. Indian Rare Earth Limited, Mumbai.

Department of Space
154. Antrix Corporation Limited, Bangalore.
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LIST OF ORGANISATIONS WHO HAVE FURNISHED

ANNEXURE - 11

HALF-YEARLY RETURNS ON THE PROGRESS MADE

BY THEM IN RECORDING, INDEXING, REVIEWING
AND WEEDING OF SEMI-CURRENT RECORDS

A. Ministries/Departments/Offices

S. Name of Organisations No. of Half-

No. yearly returns
received

Ministry of Agriculture

1.  Southern Region Farm Machinery Training and Testing Instltute Anantapur (AP) 2

2 Central Cattle Breeding Farm, Dhamrod, District Surat. 2

3 (Central Institute of Coastal Engineering for Fishery, Bangalore. 2

4. Directorate of Marketing and Inspection, Nasik Road: 1

Ministry of Chemicals and Fertilizers

5. Department of Chemicals and Petrochemicals, New Delhi 2

Mmlstry of Civil Aviation

6.  Principal Accounts Office, New Delh1 2

Ministry of Commerce and Industry

7. Department of Commerce (Supply Division), New Delhi. 1

8. Directorate General of Supplies and Disposals, New Delhi. 2

Ministry of Consumer Affairs, Food and Public Distribution

9 Office of the Director, Central Food Laboratory, Kolkata. 1

Ministry of Defence

10. Ministry of Defence, New Delhi. 2

11. Regional Centre for Military Airworthiness, District -Sultanpur (UP). 1

12.  Terminal Ballistics Research Laboratory, Chandigarh. 2

Ministry of Finance

13.  Office of the Commissioner of Income Tax (Appeal), New Delhi. 2

14.  Office of the Commissioner of Customs and Central Excise, Aurangabad. L)

15. Office of the Commission of Income Tax (Appeal), Jalandhar 1
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16.
17
18.
19,

Office of the Commissioner of Customs and Central Excise, Panaji Goa.
Office of the Salt Commissioner, Jaipur

General Manager, India Security Press, Nasik Road.

Office of the Commissioner of Central Excise and Customs, Nagpur.

Ministry of Health and Family Welfare

20. BCG Vaccine Laboratory, Chennai. A

21. Office of the Additional Director, Central Government Health Scheme, Mumbai.

22.  Office of the Joint Director, Central Government Health Scheme, Jabalpur (MP)

23. Port Health Organisation, Mandapam Camp, Marmagoa, Goa.

Ministry of Home Affairs

24. Ministry of Home Affairs, including Department of Justice and Department of
Official Language, New Delhi.

25 Office of the Directorate General, Central Reserve Police Force, New Delhi.

26. Directorate General Border Security Force, New Delhi.

Ministry of Labour and Employment

27.  Vocational Rehabilitation Centre for Handicapped, Mumbai.

28. Vocational Rehabilitation Centre for Handicapped, Bhubaneswar.

29. Vocational Rehabilitation Centre for Handicapped, Ludhiana.

30. Office of the Deputy Chief Commissioner (Central), Bangalore.

31. Office of the Deputy Chief Labour Commissioner, Chandigarh. :
32.  Office of the Regional Labour Commissioner (Central), Kakkanad, Cochin.
33. Coaching-Cum-Guidance Centre for SC/ST, Hissar.

34. Regional Vocational Training Institute for Women, Meghalaya.

Ministry of Railways

35. Ministry of Railways (Railway Board) Neéw Delhi.

Ministry. of Shipping, Road Transport and Highways

36. Ministry of Shipping, Road Transport and Highways, New Delhi.

37. Department of Shipping, New Delhi.

38. Council of Scientific and Industrial Research, New De1h1

39. Office of the Chief Engineer and Administrator, Andaman Lakshadweep
Harbour Works, Port Blair. .

Ministry of Textiles

40. Office of the Jute Commissioner, Kolkata.

Ministry of Water Resources

41.

Ministry of Water Resources, New Delhi
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B Other Organisations(s)

Planning Commission
42. Planning Commission, New Delhi.

C  Public Sector Undertakings/ Committees/ Corporations/ Statutory Bodies etc.

Ministry of Chemicals and Fertilizers
43. Bengal Chemicals and Pharmaceuticals Limited, Kolkata
44. Brahmaputra Valley Fertilizer Corporation Limited, Dibrugarh.

Ministry of Civil Aviation
45. Indira Gandhi Rashtriya Uran Academy, Rae Bareli.

Ministry of Communication and Information Technology

46. Centre for Materials for Electronics Technology, Pune.

47. Society For Applied Microwave Electronics Engineering and
Research (SAMEER), Mumbai.

Ministry of Defence
48. Mazagon Dock Limited, Mumbai.

Ministry of Health and Family Welfare
49. Hindustan Latex Limited, Thiruvananthapuram.

Ministry of Heavy Industries and Public Enterprises
50. Hindustan Newsprint Limited, Newsprint Nagar (Kottayam)

Ministry of Labour and Employment
51. High Training Institute — Electronics and Procass Instrumentation, Dehradun.

Ministry of Mines and Minerals
52. Hindustan Copper Limited, Kolkata.
53. Mineral Exploration Corporation Limited, Nagpur.

Ministry of Power
54. Central Power Research Institute, Bangalore.
55. Tehri Hydro Development Corporation, Limited, Rishikesh.

Ministry of Science and Technology

56. Indian Academy of Sciences, Bangalore.
57 Jawaharlal Nehru Centre for Advanced Scientific Research, Bangalore.
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Ministry of Shipping, Road Transport and Highways
58. Mormugao Port Trust, Goa. :

Ministry of Social Justice and Empowerment
59. National Safai Karamcharis Finance and Development Corporation, New Delhi.

Ministry of Textile
60. Handicrafts and Handlooms Exports Corporation of India Limited, New Delhi.

Ministry of Tourism and Culture
61. Hotel Corporation of India Limited, Mumbai

Ministry of Tribal Affairs »
62. Tribal Co-operative Marketing Development Federation of India Limited,
New Delhi. ;

Ministry of Water Resources
63. Sardar Sarovar Construction Advisory Committee, Vadodara.
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ANNEXURE - III

LIST OF ORGANISATIONS WHO HAVE FURNISHED
HALF-YEARLY RETURNS ON DE-CLASSIFICATION

OF CLASSIFIED RECORDS.
A. Ministries/Departments/Offices
S.  Name of Organisations No. of Half-
No. yearly returns

received

Ministry of Agriculture :
= Central Cattle Breeding Farm, Dhamrod, District Surat. 2
7 Directorate of Marketing and Inspection, Sub-Office, Nasik Road. 2

25 Southern Region Farm Machinery Training and Testing Institute, Anantapur (AR .2
Ministry of Chemicals and Fertilizers :

4. Department of Chemicals and Petrochemicals, New Delhi. 2
Ministry of Commerce and Industry

5. Petroleum and Explosives Safety Organisations, Nagpur. 2
6.  Directorate General of Supplies Disposals, New Delhi. 2
Ministry of Communications and Information Technology

7. Office of the Chief Postmaster General, Panaji, Goa. 2
Ministry of Company Affairs

8. Office of the Official Liquidator, High Court of Mumbai, Nagpur. 2
Ministry of Defence

9. Ministry of Defence, New Delhi 2
10. Director General of Quality Assurance, New Delhi. 2
Ministry of Environment and Forests :

11. Northern Regional Office, Chandigarh. 2
Ministry of Finance

12. Commissioner of Income Tax (Appeal-24), New Delhi. 2
13.  Office of the Commissioner of Central Excise, Delhi-I, New Delhi. 1
14, Commission of Income Tax (Appeal), J alandhar 2
15.  Office of the Commissioner of Customs and Central Excise, Aurangabad. 2
16. Office of the Commissioner of Customs and Central Excise, Panaji, Goa. 2
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17.  General Manager, India Security Press, Nasik Road.

18.  Office of the Commissioner of Central Excise and Customs, Nagpur.

19.  Office of the Commissioner of Central Excise, Raipur.

20. Smugglers and Foreign Exchange Manipulators (Forfeiture of Property Act, 1976)
and Narcotics Drugs and Psychotropic Substance Act, 1985, New Delhi.

Ministry of Health and Family Welfare

21. Directorate General of Health Services, New Delhi.

22. BCG Vaccine Laboratory, Chennai.

23. Office of the Joint Director, Central Government Health Scheme, Jabalpur (MP)
24. Office of the Additional Director, Central Government Health Scheme, Mumbai.
25.  Port Health Organisation, Mandapam Camp,

26. Rajkumari Amrit Kaur College of Nursing, New Delhi.

Ministry of Home Affairs

27. Directorate General Border Security Force, New Delhi.

28.  Office of the Directorate General, Central Reserve Police Force, New Delhi.
29. Zonal Council Secretariat, New Delhi. -

Ministry of Labour and Employment

30. All India Institute of Physical Medicine and Rehabilitation, Mumbai.

31. Coaching-Cum-Guidance Centre for SC/ST, Hissar.

32. Office of the Regional Labour Commissioner (C), Bangalore.

33, Office of the Regional Labour Commissioner (Central), Kakkanad, Cochin.
34. Vocational Rehabilitation Centre for Handicapped, Bhubaneswar.

35. Regional Vocational Training Institute for Women, Meghalaya.

Ministry of Shipping, Road Transport and Highways

36. Department of Shipping, New Delhi.

37. Office of the Chief Engineer-and Administrator, Andaman Lakshadweep
Harbour Works, Port Blair.

Ministry of Railways
38. Ministry of Railways (Railway Board), New Delhi.

Ministry of Water Resources
39. Ministry of Water Resources, New Delhi.

Department of Atomic Energy
40. Nuclear Fuel Complex, Hyderabad.

B. Other Organisations (s)

Planning Commission, New Delhi.
41. Planning Commission, New Delhi.
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(62 Public Sector Undertakings/ Committees/ Corporations odies

Ministry of Chemicals And Fertilizers
42. Bengal Chemicals and Pharmaceuticals Limited, Kolkata
43. Brahmaputra Valley Fertilizer Corporation Limited, Dibrugarh.

Ministry of Civil Aviation
44. Indira Gandhi Rashtriya Uran Academy, Rae Bareli.

Ministry of Communication and Information Technology

45.  Centre for Materials for Electronics Technology, Pune.

46. Society For Applied Microwave Electronics Engineering and Research
(SAMEER), Mumbai.

Ministry of Defence
47. Mazagon Dock Limited, Mumbai.

Ministry of Heavy Industries and Public Enterprises
48. Hindustan Newsprint Limited, Newsprint Nagar.

Ministry of Labour and Employment
49. High Training Institute — Electronics and Process Instrumentation, Dehradun.

Ministry of Mines and Minerals
50. Hindustan Copper Limited, Kolkata.
51. Mineral Exploration Corporation Limited, Nagpur.

Ministry of Power ;
52.  Central Power Research Institute, Bangalore.
53. Tehri Hydro Development Corporation, Limited, Rishikesh.

Ministry of Science and Technology
54, Indian Academy of Sciences, Bangalore.
55. Jawahatlal Nehru Centre for Advanced Scientific Research, Bangalore.

Ministry of Social Justice and Empowerment
56, National Safai Karamcharis Finance and Development Corporation, New Delhi.

Ministry of Tribal Affairs
57.  Tribal Co-operative Marketing Development Federation of India Limited,
New Delhi.

Ministry of Water Resources

58 Sardar Sarovar Construction Advisory Committee, Vadodara.
59. Bhakhra Beas Management Board, Chandigarh
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NAMES OF DEPARTMENTAL RECORDS OFFICERS
WHO HAVE ATTENDED FIVE-DAY ORIENTATION

ANNEXURE- IV

COURSE ON RECORDS MANAGEMENT

S.No. Name of DRO

Name of the Sponsoring Authority
(in alphabetical order)

B -

\© S0l oY

JEiE
12
13¢
14.
15:
16.
1
18.
1
20.
2=
7
23

24.
25,
26.

Sekhar, P. Chandra

Tomar, Ashok Kumar
Chakroborty, Nayan Ananda
Singh, B.R.

Sinha, Biplab

Yadaiah, D.

~ Roy, Soumick S.

Sharma, J.P.
Ray, Subrat Kumar
Vanjani, Rajesh

Biswas, Alok Kumar
Pawnani, Chatan
Yashkar, K.
Jaipal, Ram Rakh
Narain, Ram
Bokre, M.D.
Patra, Smarajit
Gururaj, R.S.A.
Pandey, Rakesh
Mohanty, Srinibas
Karthikeyan, R.
Sivaswamy, K.
Shirsat, R.S.

Sijeria, Deep Chand
Chaudhury, Kumar Chandra
Kumar, Narender

Airports Authority of India, Bhopal
Airports Authority of India, Bhopal.
Archaeological Survey of India, Jaipur.
Archaeological Survey of India, Jaipur.
Bharat Dynamics Limited, Hyderabad.
Bharat Dynamics Limited, Hyderabad.
Bharat Electronics Limited, Mumbai.
Bharat Sanchar Nigam Ltd., Bhopal.
Biecco Lawrie Limited, Kolkata.

Broadcasting Corporation of India, Doordarshan Kendra,
Bhopal.

Cement Corporation of India Limited, New Delhi.

~.Census Operational, Jaipur.

Central Board of Film Certification, Mumbai.

Central Excise Comissionerate, Jaipur.

Central Ground Water Board, Jaipur.

Central Pollution Control Board, Bhopal.

Central Power Research Institute, Bangalore

Central Reserve Police Force, Bhopal.

Central Reserve Police Force, Mount Abu (Rajasthan)

Civil Audit Orissa, Bhubanwswar

CLOVAD, Avadi, Chennai.

CLOVAD, Avadi, Chennai.

Coach Rehabilitation Workshop, West Central Railway,
Bhopal.

Customs and Central Excise, Department of Revenue, Bhopal.
Defence Research and Development Organisations, Balasore.

Department of Agriculture and Cooperation, Jaipur
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Vanseeswaran, M.V,
George, Samuel
Waji-Ud-Din,
Srivastava, V.S.
Mishra, R.K.
Sahoo, Manmohan
Madhavan, P.
Sapkal, R.O.

. Rathore, K.S.

Mondal, P.B.
T. Uday Kumar

Dey, Sakina

Vashista, Rajender Prasad

Bondre, Shashikant
Singh, Kishan

Soni, R.S.

Sharma, S. Das

Batav, S.K.

Nair, P.L.S.

Soni, R.K.

Mohanty, Durga Charan
Rao, A. Balaji

.- Das, MK.

Srivastava, R.R.
Thakur, S.
Toppo, B.B.
Sharma, P.S.

Jha, Binod Kumar
Saradhi, T. Pardha
Lagumaraju, K.
Aminchand,
Chaturvedi, Jitender
Biswal, Rita

Dash, Jagat Bihari
Ravindranath, Kadarla

Department of Atomic Energy, Bhubaneswar.
Department of Education, Regional Office, Bhopal.
Department of Explosives, J aipur.

Department of Revenue, Office of the CCIT, Bhopal.
Directorate of Census Operations, Bhopal
Directorate of Census Operations, Bhubaneswar.
Directorate of Field Publicity, Jaipur.

Directorate of Sugarcane Department, Lucknow.
Doordarshan Kendra, Jaipur.

East Coast Railway, Bhubaneswar.

Engineer (EME) Records, Ministry of Defence, Secunderabad
(AP)

Falta Export Processing Zone, Kolkata.

Garden Reach Shipbuilders and Engineers Btds Kolkata
General Insurance Corporation of India, Mumbai.
Geological Survey of India, Jaipur.

Geological Survey of India, Jaipur.

Governement of India Stationery Office, Kolkata.
Indian Bureau of Mines, Nagpur. :

Indian Institute of Forest Management, Bhopal.
Indira Gandhi National Open University Bhopal.

Jan Shikshan Sansthan, Bhubaneswar.

Kendriya Vidalaya Sangathan, Bhopal.

Kolkata Port Trust, Kolkata.

Kolkata Port Trust, Kolkata.

Kolkata Port Trust, Kolkata.

MECON Limited, Ranchi.

National Service Scheme (Regional Centre), Ministry of Youth
Affairs and Sports, Jaipur.

MMTC Limited, Kolkata.

MMTC Limited, Visakhapatnam

MMTC Limited, Karnataka.

MMTC Limited, New Delhi.

MMTC Limited, New Delhi.

National Aluminium Company Limited, Bhubaneswar.
National Aluminium Company Limited, Koraput (Orissa).
National Aluminium Company Limited, Koraput (Orissa)
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Dobriyal, S.P.
Singh, Anil Kumar
Kak, Sucheeta

Meshram, Dhanraj

Mishra, Kedar Narayan

Pathak, Sanjay
Tiwari, S.K.
Meena, M.L.
Singh, S.K.

Mahato, R.C.

Saha, A.K.
Gopalkfishnan, BS
Madhusoodanan, P.R.
Kumar, Naveen
Nayak, Jayakrishna

Das, Gangadhar

Das, Sanjib Kumar
Dhir, Rakesh
Prasad, Jwala
Singh, Viri
Indresha, G.N.
Mazumdar, S.
Srivastava, P.K.
Sharma, Girraj Prasad
Mahapatra, R.N.
Bhattacharjee, S.
Paparao, Y.

Lokwani, Suresh Kumar

 Badi, Kapileswar

Soni, Anil Kumar

National Fertilizers Limited, Noida.

National Hydroelectric Power Corporation Ltd., Faridabad.
National Informatics Centre, Bhopal.

National Informatics Centre, Bhopal.

National Institute of Foundry and Forge Technology, Hatia,
Ranchi. (Jharkhand)

Office of the AG, (Work and Receipt Audit), Bhopal.
Office of the Accountant General, (A/E)-I, Bhopal.
Office of the Additional Surveyof General, Jaipur.

Office of the Commissioner for Khadi and Village Industries,
Mumbeai.

Office of the Deputy Chief Personnel Officer (W), Kharagpur.
Office of the Deputy Chief Personnel Officer (W), Kharagpur.
Office of the Joint Director General of Foreign Trade, Bhopal.
Office of the Joint Director General of Foreign Trade, Bhopal.
Ordnance Clothing Factory, Chennai.

Orissa Geo-Spatial Data Centre, Survey of India,
Bhubaneswar.

Prasar Bharati; (Broadcasting Corporation of India) All India
Radio, Cuttack, Orissa.

Regional Institute of Education, (NCERT), Bhopal.
Regional Meteorological Centre, New Delhi.
Regional Meteorological Centre, New Delhi.
Regional Meteorological Centre, New Delhi.
Regional Museum of Natural History, Bhubaneswar.
Regional Research Laboratory, Bhopal.

“ Regional Research Laboratory, Bhopal.

Sambhar Salts Limited, Jaipur (Rajasthan).

South Eastern Railway Garden Reach, Kolkata.
South Eastern Railway, Engineers Works, Kharagpur.
South Eastern Railway, Wagon Shop, Kharagpur.
Subsidiary Intelligence Bureau, Jaipur.

Vocational Rehabilitation Centre for Handicapped,
Bhubaneswar.

Wireless Monitoring Organisation, Bhopal.
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