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CHAPTER-1
INTRODUCTORY

National Archives of India is an attached office of the Ministry of Culture. It is the repository of the documentary
heritage of the Nation and also serves as the Nodal Agency for the implementation of the Public Records Act,
1993. Ungier the provisions of the Rule 8 (2) of the Public Records Rules, 1997, Director General of Archives,
Government of India is required to submit to the Government of India an Annual Report every year on the
action taken by the Departmental Records Officers in pursuance of Clause (a) to (1) of the Sub-section (1) of
Section 6 of the Public Records Act, 1993. Accordingly, Circular letter No. 16-12(A)/.2007 RM dated 12
April 2007 was issued to 1565 records creating agencies i.e. Ministries/ Departments, Attached and
Subordinate Offices of the Government of India, Public Sector Undertakings, Statutory Bodies, etc. requesting
them to furnish the report in Form-5 of the Public Records Rules, 1997 in respect of the action taken by them
on the clauses mentioned above during the year 2006 so as to enable the Director General of Archives to
compile and submit the report to the Government of India on the implementation of Public Records Act 1993.

1.1 The present report is compiled on the basis of the data r;ceived till 30 August 2007 from the records
creating agencies falling within the scope of the Acton the action taken by them during the year 2006
on the following aspects: - :

Setting up of an organised Departmental Records Room;
Nomination of Records Officers;
" Training of Records Officers and Staff;
Sharing of space for housing semi-current records;
Periodical recording, reviewing, and weeding out of semi-current records;
Appraisal of non-current records;
Compilation/ revision of Retention Schedule of Records;
Periodical review of classified records;

© PN U kL

Compilation of Annual indices to records;

Tl
(<)

. Compilation of Organizational history, and
. Transfer of Records of Defunct Bodies/ Committees etc. to National Archives of India.

Rt
ot

1.2 Details of information on the aforesaid points have been delineated in the following chapters

of the report.
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CHAPTER 2

ANALYSIS OF THE DATA

GENERAL OBSERVATIONS

Information on the implementation of Public Records Act, 1993 for the year 2006 was sought from 1565
Ministries/ Attached/ Subordinate Offices/ Public Sector Undertakings etc. of the Government of India.
However, only 113 Organizations furnished information in respect of the action taken by them on the
implementation of the various provisions of the said Act. Response received during the period under report
from the various Organizations is indicated below ina tabulated form: -

- Records Creating Agencies Total No. of Organizations Total response received
Ministries/ Departments 85 13
Attached/ Subordinate Offices etc. 1239 63
* Public Sector Undertakings etc. : 241 237
Total 1565 113

2.1  Theanalysis of the above data indicates that the total response is 7.22 per cent for the present report;
it has gone down to 2.63 per centas compared to the last years report 9.85 per cent. Obviously, this isnot
agood sign and I, plead once again to all records Creating Agencies to pay their attention and see that the
provision of the Act are adhered to in the coming years so that the management and maintenance of the Public
Records can be put on sound footing.

29 The names of the Ministries/ Departments/ Offices who have fumished information for this report
may be seen Annexure-I.
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CHAPTER 3
DEPARTMENTAL RECORDS ROOM

A well-organised Departmental Records Room is the prerequisite for the better Records Management System.
Sub-Section (2) of Section 5 of the Public Records Act, 1993 stipulates that all records creating agencies
should set up their Records Rooms in such places as it does fit and also place each Records Rooms under the
charge of a Records officer, the objective of setting up of the Departmental Records Room is to preserve the
records of enduring value scientifically and take timely action for their recording, reviewing, indexing and
weeding out of those records which are no longer required to be retained. Drawing the attention of the
records creating agencies to the said provision, National Archives of India requested them to set up Record
Rooms in their respective Ministry/ Department/ Office/ Public Sector Undertakings. However, response
received in this regard reveals that in spite of the fact that National Archives of India has been requesting all
agencies falling under the purview of the Act to organize and set up their Departmental Records Rooms is
scientific way; very little attention has been paid towards this important aspect. More efforts on the part ofthe
records creating agencies are required to be made in this regard.

2 In all 113 Ministries/ Departments/ Offices and Public Sector Undertakings have sent information.
Out of which 76 are Ministries/ Departments/ Offices and 37 are Public Sector Undertakings/ Statutory
Bodies etc., the detailed analysis of information received in this regard is give below.

3.2  The following 41 Ministries/ Departments/ Offices have mentioned that their Records Rooms are
well organized. These are: Ministries of Environmentand Forests, Home Affairs, Information and Broadcasting,
~ Railways (Railway Board), Shipping, Road Transport and Highways, Water Resources, Planning Commission
and Prime Minister’s Office, Departments of Chemicals and Petrochemicals, Commerce, Posts, India
Meteorological, Road Transport and Highways, Publication, Directorate General of Supplies and Disposals,
Indian Council of Agriculturalresearch and Town Country and Planning organization all in New Delhi;
Directorate of tobacco Development, Office of the Commissioner of Central Excise, BCG Vaccine Laboratory
all in Chennai: Directorate of Jute Development and Office of the Jute Commissioner both in Kolkata; Office
of the Commissioner of Central Excise and Fishery Survey of India both in Mumbai Southern Region Farm
Machinery Training and Testing Institute, Anantapur (AP); Central Institute of Coastal Engineering for Fishery
‘and Office of the Chief Post Master General (Karnataka Circle) both in Bangalore; Office of the Regional
Labour Commissioner (Central), Central Institute of Fisheries of Nautical and Engineering Training and
Integrated Fisheries Project all in Cochin; Terminal Ballistics Research Laboratory, Chandigarh; Office of the
Engineer Liaison Officer (Department of Road Transport and Highways), Chhattishgarh; Directorate of Mines
Safety, Dhanbad; Central Cattle Breeding Farm, Dhamrod (Distt. Surat); Fishery Survey of India and Port
Health Organization both in Marmagao, Goa; Office of the Commissioner of Customs and Central Excise,
Panaji-Goa; Office of the Salt Commissioner, Jaipur; Central Agmark Laboratory, Nagpur; Office of the
Commissioner of Central Excise, Raipur; Visakhapatnam Dock Labour Board, Visakhapatnam.
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33  Thefollowing 35 organizations have mentioned that their Records Rooms are not fully organized and
furnished ‘NIL’ information. These are: Fishery Survey of India, Chennai; Government of India Stationery
Office, Kolkata; Office of the Additional Director, Central Government Health Scheme, Branch Secretariat
Department of Legal Affairs and Income Tax Appellate Tribunal all in Mumbai; Regional Offices of Health
and Family Welfare, Bangalore, Hyderabad, Jaipur, and Thiruvananthapuram; Office of the Chief Post Master
General (Orissa Circle), Bhubaneswar; Office of the Superintending Engineer of Department of Road Transport
and Highways, Chandigarh; Central Drugs Standard Control Organization(North Zone) Ghaziabad; Reégional
Station for Forage Production and Demonstration, Hissar (Haryana); Regional Office of Department of
Road Transport and Highways, Jaipur; Office of the Commissioner of Income Tax (Appeal-I), Kanpur;
Indian Bureau of Mines, Nagpur; Office of the Chief Engineer and Administrator, Andaman Lakshadweep
Harbour Works, Port Blair; Engineer Liaison Office (Department of Road Transport and Highways), Ranchi;
Central Cattle Breeding Farm, Chiplima, Distt. Sambalpur, (Orissa); North Eastern Regional Office (Ministry
of Environment & Forests), Shillong; Central Cattle Breeding Farm, Suratgarh (Rajasthan), Project Evaluation
Offices, Ahmedabad, Bangalore, Bhopal, Guwahati, Patna, Shimla and Thiruvanathapuram and Regional
Evaluation Offices, Chennai, Kolkata; Mumbai; Chandigarh; Hyderabad; Jaipur and Lucknow.

3.4  The following twenty five Public Sector Undertakings/Statutory Bodies etc. have reported that they
have well organized Departmental Records Rooms-- Central Warehousing Corporation, National Institute of
Immunology, National Buildings Construction Corporation Limited, Tribal Cooperation Marketing Development
Federation, all in New Delhi and Delhi; Hindustan Petroleum Corporation Limited, Mumbai Port Trust,
Jawaharlal Nehru Port Trust, all in Mumbai and Navi Mumbai; Hindustan Paper Corporation Limited, Kolkata
Port Trust, all in Kolkata; National Aluminium Company Limited, Bhubaneswar; Semi-Conductor Laboratory,
Near Chandigarh; Brahmaputra Valley Fertilizer Corporation Limited, Dibrugarh; National Hydroelectric
Power Corporation Limited, Faridabad; Numaligarh Refinery Limited, Golaghat; Hindustan Fluorocarbons
Limited, Bharat Dynamic Limited, all in Hyderabaﬁﬁ-liﬁdustan Salts Limited, Sambhar Salts Limited, all in
Jaipur; Mineral Exploration Corporation Limited, Nagpur; Paradip Port Trust, Paradip; Uranium Corporation
of India Limited, Singbhum (East); Northern Coalfield Limited, Singrauli; Tuticorn Port Trust, Tuticorn;
Hindustan Shipyard Limited, Visakhapatnam Port Trust, all in Visakhapatnam.

3.5  Tamil NaduTrade Promotion Organization, Chennai Petroleum Corporation Limited, all in Chennai;
Rural Electrification Corporation Limited, The National Small Industries Corporation Limited, all in New
Delhi: Burn Standard Company Limited, Kolkata have informed that the Records Room are yet to be set up
by them.

3.6  Thereisanother category of four Public Sector Undertakings who have furnished nil reports. These
are:- Indira Gandhi Rashtriya Uran Akademi, Rae Bareli; Ennore Port Limited, Chennai; National Safai
Karmacharis Finance and Development Corporation, New Delhi; National Handloom development
Corporation Limited, Lucknow.

3.7  Besides, vaguereplies have been received from the following three Public Sector Undertakings-Goa
Shipyard Limited, Vasco-Da-Gama; Tehri Hydro Development Corporation Limited, Tehri Garhwal; Ispat
Nigam Limited, Visakhapatnam.
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CHAPTER 4
DEPARTMENTAL RECORDS OFFICERS

Section 5(1) of the Public Records Act, 1993 stipulates that every records creating agency shall nominate
one of its officers as Records Officer to discharge the functions as out lined under Section 6(1) of the said
~ Act. The Departmental Records Officer is required to coordinate and guide various sections/ Divisions of
their respéctive organizations as well as liaisoning with the Director General of Archives regarding the compilation
of Records Retention Schedule of substantive functions, appraisal of non-current records, transfer of records
of permanent nature which are 25 years old to National Archives of India for preservation. Taking into
consideration National Archives of India has requested all the organizations falling under the purview of the
Actto nominate Departmental Records Officer at their earliest. So far 838 organizations have nominated one
of their officers as Records Officer. During the period under report 113 Ministries/ Departments/ Offices/
PSUs have furnished the requisite information in this regard. Details of replies received are give below.

4.1 42 Ministries/ Departments/ Offices have full trained Departmental Records Officers. These are:-
Ministries of Environment and Forests, Home Affairs, Shipping, Road Transport and Highways, Railways
(Railway Board), Water Resources, Planning Commission, aneMlmsters Office, Departments of Chemicals
and petrochemicals, Commerce, Posts, India Meteorologig_ai, Road Transport and Highways, Directorate
General of Supplies and Disposals, Town and Country Planmng Organization, Indian Council of Agricultural
Research all in New Delhi; Directorate of Tobacco Development, Office of the Commissioner of Central
Excise and BCG Laboratory all in Chennai; Directorate of the Jute Commissioner, Government of India
Stationery Office and Regional Evaluation Office allin Kolkata; Office of the Commissioner of Central Excise
and Income Tax Appellate Tribunal both in Mumbai; Southern Region Farm Machinery Training and Testing
Institute, Anantapur (AP), Central Institute of Coastal Engineering for Fishery and Office of the Post Master
General (Karnataka Circle) both in Bangalore; Office of the Post Master General (Orissa Circle) Bhubaneswar;
Terminal Ballistics Research Laboratory, Chandigarh; Office of the Engineer Liaison Officer (Department of
Road Transport and Highways), Chhattisgarh; Central Institute of Fisheries of Nautical and Engineering
Training and Office of the Regional Labour Commissioner (Central) both in Cochin; Directorate of Mines
Safety, Dhanbad; Port Health Organizations , Marmagoa, Goa and Office of the Commissioner of Central
Excise, Panaji-Goa; €entral Drugs Standard Central Organization, Ghaziabad; Office of the Salt Commissioner,
Jaipur; IndianBureau of Mines and Central Agmark Laboratory both in Nagpur; Office of the Commissioner
of Central Excise, Raipur; Central Cattle Breeding Farm, Chiplima, Sambalpur (Orissa); North Eastern
Regional Office (Ministry of Environment and Forests), Shillong; Visakhapatnam Dock Labour Board,
Visakhapatnam.

43  The following 31 Organizations have informed that they have small organizations and they do not feel
necessary nominate Records Officer. Some offices have given ‘NIL’ replies. These are:- Department of
Publication, New Delhi; Fishery Survey of India; Chennai; Office of the Additional Director, Central
Government Health Scheme, Branch Secretariat of Department of Legal Affairs and Fishery Survey of India
all in Mumbai; Office of the Superintending Engineer of Department of Road Transport and Highways,

uil
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Chandigarh; Regional Offices for Health and Family Welfare, Bangalore, Hyderabad, Jaipur and
Thiruvananthapuram; Integrated Fisheries Project, Cochin; Regional Station for Forage Production and
Demonstration, Hissar (Haryana); Regional Office of Department of Road Transport and Highways, Jaipur;
Office of the Commissioner of Income Tax (Appeal-I) Kanpur; Engineer Liaison Officer
(Department of Road Transport and Highways), Ranchi; Central Cattle Breeding Farm, Suratgarh (Rajasthan);
Project Evaluation Offices; Ahmedabad, Bangalore, Bhopal, Guwahati; Patna; Shimla and Thiruvananthapuram
and Regional Evaluation Offices, Chennai; Chandigarh; Mumbai; Hyderabad; Jaipur and Lucknow.;

43  Under mentioned 3 organizations have intimated that their Records Rooms are under the charge of
Daftry/ Clerk. These are; Central Cattle Breeding Farm, Dhamrod (Distt. Surat); Fishery Survey of India,
Marmagao, Goa and Office of the Chief Engineer and Administrator, Andaman Lakshadweep Harbour works,
Port Blair.

4.4  Asregardsthe Public Sector Undertakings/Statutory Bodies etc, the positionregarding the appointment
of Departmental Records Officers, is as follows- The following thirty Public Sector Undertakings have full
time Departmental Records Officers- Central Warehousing Corporation, National Institute of Immunology,
Rural Eléctrification Corporation Limited, The National Small Industries Corporation Limited, National
Buildings Construction Corporation Limited, Tribal Cooperation Marketing Development Federation, all in
New Delhi and Delhi; Hindustan Paper Corporation Limited, Kolkata Port Trust, Burn Standard Company
Limited, all in Kolkata; Hindustan Petroleum Corporation Limited, Mumbai Port Trust, Jawaharlal Nehru
Port Trust, all in Mumbai and Navi Mumbai; Tamil Nadu Trade Promotion Organization, Chennai; National
Aluminium Company Limited, Bhubaneswar; Semi-Conductor Laboratory, Near Chandigarh; Brahmaputra
Valléy Fertilizer Corporation Limited, Dibrugarh; National Hydroelectric Power Corporation Limited,
Faridabad; Numaligarh Refinery Limited, Golaghat; Hindustan Fluorocarbons Limited, Hyderabad; Hindustan
Salts Limited, Sambhar Salts Limited, all in Jaipur; Bharat Dynamic Limited, Hyderabad; Mineral Exploration
Corporation Limited, Nagpur; Paradip Port Trust, Paradip; Uranium Corporation of India Limited, Singhbhum
East; Northern Coalfields Limited, Singrauli; Tuticorin Port Trust, Tuticorin; Ispat Nigam Limited,
Visakhapatnam Port Trust, Hindustan Shipyard Limited, all in Vishakapatnam.

4.5. The following five Public Sector Undertakings have informed that they have no Records Officer-
Indira Gandhi Rashtriya Uran Akademi, Rae Bareli; Tehri Hydro Development Corporation Limited, Tehri-
Garhwal; Ennore Port Limited, Chennai; National Safai Karamcharis Finance and Development Corporation
Limited, New Delhi; National Handloom Development Corporation Limited, Lucknow.

4.6  Chennai Petroleum Corporation Limited, Chennai has informed that they are under process of
nomination of Departmental Records Officer.

4.7  Goa Shipyard Limited, Vasco-Da-Gama has forwarded vague reply.
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CHAPTER 5
SHARING OF SPACE

It has been observed that during their semi-current stage the records are not well cared for the records
creating agencies. Especially in the case where a separate Departmental Records Room has not been organized,
either these records are dumped in the corridors or stacked haphazardly in the Almirahs. These types of
conditions are not conductive to the health of the records and as a result many of these records, containing
valuable information may perish, keeping all these problems in mind, National Archives of India has been
inviting all the organizations to share space in its annexe building, New Delhi and also in its Regional Office at
Bhopal and Records Centre at Jaipur, Pudducherry and Bhubaneswar. »

51  Inall 113 Organizations have furnished information, out of which 76 are the Government Organizations
and 37 are Public Sector Undertakings. In case of the Government Organizations 69 Organizations have
given negative response and 7 Offices have shown their willingness to Share Space or already transferred to
the National Archives of India, Annexe Building, New Delhi and its Regional Records Centres, Bhopal,
Jaipur, Pudducherry, and Bhubaneswar. Details of replies received in this regard are as follows: -

5.2  The Organization that are wiling to Share space at N.A.L,New Delhi or its Records Centres are:
Ministries of Information and Broadcasting, Shipping, Road Transport and Highways and Department of
Road Transport and Highways all in New Delhi; Directorate of Tobacco Development and Office of the
Commissioner of Central Excise both in Chennai have already shared at NAL Record Centre, Pudducherry;
Office of the Chief Post Master General (Orissa Circle), Bhubaneswar has already sent records to NAL
Record Centre, Bhubaneswar and Office of the Salt Commissioner, Jaipur has intimated that the records are
_ to be sentto NAI Record Centre, Jaipur.

53  The following 69 Ministries/ Departments/ Offices have furnished ‘NIL’ reports are : Ministries of
Environment and Forests, Home Affairs, Railways (Railway Board), Water Resources, Planning Commission,
Prime Minister’s Office, Departments of Chemicals and petrochemicals, Commerce, Posts, India
Meteorological, Publication, Directorate General of Supplies and Disposals, Town and Country Planning
Organization and Indian Council of Agricultural Research all in New Delhi; Fishery Survey of Indiaand BCG
Vaccine Laboratory, both in Chennai; Office of the Jute Commissioner, Directorate of Jute Development and
Governmentof India Stationery Office all in Kolkata; Office of the Commissioner of Central Excise, Office of
the Additional Director, Central Government Health Scheme, Branch Secretariat of Department of Legal
Affairs, Income Tax Appellate Tribunal and Fishery Survey of India all in Mumbai; Southern Region Farm
Machinery Training and Testing Institute, Anantapur (AP), Office of the Post Master General (Karnataka
Circle) andi Central Institute of Coastal Engineering for Fishery both in Bangalore; Regional Offices for Health
and Family Welfare. Bangalore. Hyderabad; Jaipur and Thiruvananthapuram; Office of the Superintending
Engineer ol Department of Road Transport and Highways and Terminal Ballistics Research Laboratory both
in Chandigarh; Office of the Engineer Liaison Officer (Department of Road Transport and Highways),
Chhattisgarh; Office of the Regional Labour Commissioner (Central), Central Institute of Fisheries of N autical
and Engineering Training and Integrated Fisheries Projectall in Cochin; Directorate of Mines Safety, Dhanbad;
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Central Cattle Breeding Farms, Dhamrod (District Surat); District Sambalpur (Orissa) and Suratgarh
(Rajasthan); Central Drugs Standard Central Organization, Ghaziabad; Port Health Organizations and Fishery
Survey of India both in Marmagoa, Goa and Office of the Commissioner of Customs and Central Excise,
Panaji-Goa; Regional Station for Forage Production and Demonstration, Hissar (Haryana); Regional Office
of Department of Road Transport and Highways, J aipur; Office of the Commissioner of Income Tax (Appeal-
1), Kanpur; Indian Bureau of Mines and Central Agmark Laboratory both in Nagpur; Office of the Commissioner
of Central Excise, Raipur; Engineer Liaison Office (Department of Road Transport And Highways), Ranchi;
Office of the Chief Engineer and Administrator, Andaman Lakshadweep Harbour works, Port Blair; North
Eastern Regional Office (Ministry of Environmentand Forests), Shillong; Visakhapatnam Dock Labour Board,
Visakhapatnam; Project Evaluation Offices, Ahmedaba; Bangalore; Bhopal; Guwahati; Patna; Shimla and
Thiruvanathapuram; Regional Evaluation Offices, Chennai; Kolkata; Mumbai; Chandigarh; Hyderabad; Jaipur
and Lucknow.

5.4  Outofthirty seven Public Sector Undertakings, Statutory Bodies etc. who have furnished information
regarding sharing of space in National Archives of India, Regional Office Record Centres only one Organization
the National Small Industries Corporation Limited has showed its willingnessto share space if required by
them.

5.5  The following twenty-eight Public Sector Undertakings/Statutory Bodies etc are unwilling to share
records storage space for one reason or the other. These are- Central Warehousing Corporation, National
Institute of Immunology, Rural Electrification Corporation Limited, National Safai Karmacharis Finance and
Development Corporation, National Buildings Construction Corporation Limited, Tribal Cooperation Marketing
Development Federation, all in New Delhi and Delhi; Hindustan Paper Corporation Limited, Kolkata Port
Trust, all in Kolkata; Mumbai Port Trust, Mumbai, Jawaharlal Nehru Port Trust, Navi Mumbeai; Ennore Port
Limited, Chennai; National Aluminium Company Limited, Bhubaneswar; Hydroelectric Power Corporation
Limited, Faridabad; Hindustan Fluorocarbons Limited, Bharat Dynamic Limited, all in Hyderabad; Hindustan
Salts Limited, Sambhar Salts Limited, all in Jaipur; National Handloom Development Corporation Limited,
Lucknow; Paradip Port Trust, Paradip; Mineral Exploration Corporation Limited, Nagpur; Indira Gandhi
Rashtriya Uran Akademi, Rae Bareli; National Uranium Corporation of India Limited, Singhbhum(East);
Northern Coalfields Limited, Singrauli; Tehri Hydro Development Corporation Limited, Tehri-Garwal; Goa
Shipyard Limited, Vasco-Da-Gama; Hindustan shipyard Limited, Ispat Nigam Limited, Visakhapatnam Port
Trust, all in Visakhapatnam.

5.6  There is another category of five Public Sector Undertakings/Statutory Bodies etc., who have
forwarded the information that the sharing of space is not necessary or required by them. These are-Tamil
Nadu Trade Promotion Organization, Chennai Petroleum Corporation Limited, all in Chennai; Tuticorin Port
Trust, Tuticorin; Hindustan Petroleum Corporation Limited, Mumbai; Brahmaputra Valley Fertilizer Corporation
Limited, Dibrugarh. :

5.7  Numaligarh Refinery Limited, Golaghat has informed that it is not contemplative to them.

5.8  Public Sector Undertakings that have intimated that it is not applicable to them are-Semi-Conductor
Laboratory, Near Chandigarh; Burn Standard Company Limited, Kolkata.
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CHAPTER 6

RECORDING, REVIEWING AND WEEDING
OUT OF SEMI-CURRENT RECORDS

Every Records Creating Agency creates records in their day-to-day transactions. To segregate the important
records from those of ephemeral ones and also for their proper management/ maintenance, their timely
recording/ reviewing/ weeding are the essential steps which are required to be taken by all records creating
agencies, the Section 6(1) (b) of Public Records Act, 1993 and Rule 9 of Public Records Rule, 1997
stipulate that no record shall be destroyed without being recorded and reviewed. Rule 9(1) of the Public
Records Rules, 1997 further stipulates that each record-creating agency should furnish half-yearly returns on
the subject to National Archives of India. Accordingly, a circular letter No. 16-5/ 2006 RM dated 12 April
2007 was issued to all Ministries / Departments/ Offices including Public Sector Undertakings/ Statutory
Bodies etc. A list of organizations who have sent information may please be seen in Annexure II. In response
{0 another circular letter No. 16-12A/2007 RM dated 13 April 2007. 113 Ministries/ Departments/ Offices
and Public Sector Undertakings/ Statutory Bodies etc. have sent information. The analysis of information is
given below.

6.1 37 Ministries/ Departments/ Offices have informed that they are attending the job of Recording,
Reviewing, Indexing and Weeding of records. These are:- Ministries of Environment and Forests, Home
Affairs, Information and Broadcasting, Shipping Road Transport and Highways, Railways (Railway Board),
Water Resources, Planning Commission, Prime Minister’s Office, Departments of Chemicals and
Petrochemicals, Commerce, Posts, India Meteorological, Road Transport and Highways, Town Country
and Planning Organsiation, Directorate General of Supplies and Disposals and Indian Council of. Agricultural
Research all in New Dlehi; Office of the Commissioner of Central Excise, Directorate of Tobacco Development
and Fishery Survey of India all in Chennai; Office of the Jute Commissioner, Kolkata; Offices of the Central
* Excise, Mumbai; Office of the Post Master General (Karnataka Circle), Bangalore and (Orissa Circle),
Bhubaneswar; Project Evaluation Office, Bangalore; Terminal Ballistics Research Laboratory, Chandigarh;
Office of the Regional Labour Commissioner (Central) and Central Institute of Fisheries Nautical and
Engineering Training both in Cochin; Directorate of Mines Safety, Dhanbad; Central Drugs Standard Central
Organization (North Zone), Ghaziabad; Port Health Organization, Marmagao, Goa; Regional Evaluation
Offices, Hyderabad; :Ja;i'pur and Lucknow; Office of the Salt Commissioner, J aipur; Indian Bureau of Mines,
Nagpur; Office of the Chief Engineer and Administrator, Andaman Lakshadweep Harbour Works, Port Blair
and Visakhapatnam Dock Labour Board, Visakhapatnam.

6.2 39 Organizations have furnished ‘NIL’ report. These are: - Department of Publication, New Delhi;
BCG Vaccine Laboratory, Chennai; Directorate of the Jute Commissioner and Government of India Stationery
Office both in Kolkata; Office of the Additional Director, Central Government Health Scheme, Branch Secretariat
of Department of Legal Affairs, Income Tax Appellate Tribunal and Fishery Survey of India all in Mumbai;
Southern Region Farm Machinery Training and Testing Institute, Anantapur (AP), Central Institute of Coastal
Engineering for Fishery, Bangalore; Office of the Superintending Engineer of Department of Road Transport and
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Highways, Chandigarh; Office of the Engineer Liaison Officer (Department of Road Transport and Highways),
Chhattisgarh; Integrated Fisheries Project, Cochin; Central Cattle Breeding Farms, Dhamrod (District Surat);
District Sambal pur (Orissa) and Suratgarh (Rajasthan); Fishery Survey of India, Marmagoa, Goa; Office of the
Commissioner of Customs and Central Excise, Panaj i-Goa; Regional Station for Forage Production and
Demonstration, Hissar (Haryana); Regional Offices for Health and Family Welfare, Bangalore; Hyderabad;
Jaipur and Thiruvanantahapuram; Regional Office of Department of Road Transport and Highways, Jaipur;
Office of the Commissioner of Income Tax (Appeal-I), Kanpur; Central Agmark Laboratory, Nagpur; Engineer
Liaison Office (Department of Road Transport and Highways), Ranchi; Office of the Commissioner of Central
Excise, Raipur; North Eastern Regional Office (Ministry of Environment and Forests), Shillong; Project Evaluation
Offices, Ahmedabad; Bhopal; Guwahati; Patna; Shimla; Thiruvanathapuram; Regional Evaluation Offices, Chennat;
Kolkata; Mumbai; and Chandigarh..

6.3 Inallthirty-seven Public Sector Undertakings/Statutory Bodies etc. have furnished Information out of
which seventeen have reported that they are attending the job. These are- Central Warehousing Corporation,
National Institute of Immunology, all in New Delhi; Hindustan Petroleum Corporation Limited, Mumbai Port
Trust, all in Mumbai; Jawaharlal Nehru Port Trust, Navi Mumbai; Hindustan Paper Corporation Limited,
Kolkata; Chennai Petroleum Corporation Limited, Chennai; National Aluminum Company Limited,
Bhubaneswar; Semi-Conductor Laboratory, Near Chandigarh; National Hydroelectric Power Corporation
Limited, Faridabad; Hindustan Salts Limited, Sambhar Salts Limited; all in Jaipur; Nimaligarh Refinery Limited,
Golaghat; Uranium Corporation of India Limited, Singhbhum (East); Tuticorin Port Trust, Tuticorin; Ispat
Nigam Limited, Visakhapatnam Port Trust, all in Visakhapatnam.

6.4  Goa Shipyard Limited, Vasco-Da-Gama has informed that they are doing recording, reviewing and
weeding out of semi-current records as per ISO Quality Management System Procedural Manual.

6.5 Kolkata Port Trust, Burn Standard Company Limited, all in Kolkata; Bharat Dynamic Limitéd,
Hindustan Fluorocarbons Limited, all in Hyderabad; Brahmaputra Valley Fertilizer Corporation Limited,
Dibrugarh; Mineral Exploration Corporation Limited, Nagpur, have informed that the work is under process.

6.6  The following ten Organizations have forwarded Nil reports:- Indira Gandhi Rastriya Uran Akademi,
Rae Bareli; Tamil Nadu Trade Promotion Organization, Chennai; Rural Electrification Corporation Limited,
National Safai K atamcharis Finance and Development Federation, Tribal Cooperation Marketing Development
Federation, all in New Delhi and Delhi; Paradip Port Trust, Paradip; Ennore Port Limited, Chennai; National
Handloom Development Corporation Limited, Lucknow; Bharat Dynamics Limited, Hyderabad; Hindustan
Shipyard Limited, Visakhapatnam. '

6.7  Northern Coalfields Limited, Singrauli has informed it is not required to them.

6.8  The National Small Industries Corporation Limited, National Buildings Construction Corporation
Limited, all in New Delhi have sent vague reply.
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CHAPTER 7
INDEXING OF RECORDS

Administrative efficiency of an organization depends upon the submission of information to the decision-
making authorities on time and as per requirement, which can only be done if the information is called out from
amongst records quickly. Easy and quick retrieval of information from records requires good reference media,
compilation of annual departmental indices of A’ and ‘B’ Category of records will go a long way in facilitating
this job. National Archives of India requested all the records Creating agencies vide its circular Nos. 16-12A/
2007 RM 13 April 2007 to furnish the information on the action taken by them in this regard. Ne appreciative
response has been received from the Ministries/ Departments/ Offices/ Public Sector Undertakings on this
work.

Inall 113 organizations have furnished information. Out of these 76 are Ministries/ Departments/ Offices and
37 are Public Sector Undertakings/ Statutory Bodies etc.

7.1  The following records creating agencies have informed that they have compiled or compilation of
Indices is in progress. These are: as under: - Ministry of Water Resources, New Delhi has intimated that the
indices of their records are being compiled for the period 1979-1982. Prime Minister Office, New Delhi has
intimated that compilation of Indices is under process. Officers of the chief Post Master General, (Karnataka
Circle), Bangalore; (Orissa circle), Bhubaneswar and Visakhapatnam dock Labour Board, Visakhapatnam
are compiling the Indices.

7.2 Ministry of Information and Broadcasting, New Delhi has informed that their Ministry is having mostly
functional filing system.

73 Tl following 70 Ministries/ Departments/ Offices have informed that they are not compiling annual
indices, not necessary and sent *NIL’ reports. These are: Ministries of Environment and FOrests, Home
Affairs, Railways (Railway Board), Shipping, Road Transport and Highways, Planning Commission,
Departments of Chemicals and petrochemicals, Commerce, Posts, India Meteorological, Publication,
Directorate General of Supplies and Disposals, Indian Council of Agricultural Research and Town and
Country Planning Organization all in New Delhi; Directorate of Tobacco Development, Office of the
Commissioner of Central Excise, BCG Vaccine Laboratory and Fishery Survey of India all in
Chennai; Directorate of the Jute Development , Office of the Jute Commissioner and Government of India
Stationery Office all in Kolkata; Office of the Commissioner of Central Excise, Office of the Additional
Director, Central Government Health Scheme, Branch Secretariat of Department of Legal Affairs,
Income Tax Appellate Tribunal and Fishery Survey of India all in Mumbai; Southern Region Farm
Machinery Training and Testing Institute, Central Institute of Coastal Engineering for Fishery, Bangalore;
Regional Offices for Health and Family Welfare, Bangalore, Hyderabad; Jaipur and Thiruvananthapuram;
Office of the Superintending Engineer of Department of Road Transport and Highways and Terminal Ballistics
Research Laboratory both in Chandigarh; Office of the Engineer Liaison Officer (Department of Road
Transport and Highways), Chhattisgarh; Office of the Regional Labour Commissioner (Central), Central
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Institute of Fisheries of Nautical and Engineering Training and Integrated Fisheries Project all in
Cochin; Directorate of Mines Safety, Dhanbad; Central Cattle Breeding Farms, Dhamrod
(District Surat); District Sambal pur (Orissa) and Suratgarh (Rajasthan); Central Drugs Standard Central
Organization, Ghaziabad; Port Health Organizations and Fishery Survey of India both in Marmagoa, Goa;
Office of the Commissioner of Customs and Central Excise, Panaji-Goa; Regional Station for Forage
Production and Demonstration, Hissar (Haryana); Regional Office of Department of Road Transport and
Highways and Office of the Salt Commissioner both in Jaipur; Office of the Commissioner of Central Excise,
Kanpur; Central Agmark Laboratory and Indian Bureau of Mines both in Nagpur; Office of the Chief Engineer
and Administrator, Andaman Lakshadweep Harbour Works, Port Blair; Engineer Liaison Officer (Department
of Road Transport And Highways), Ranchi; Office of the Commissioner of Central Excise, Raipur; North
Eastern Regional Office (Ministry of Environment and Forests), Shillong; Project Evaluation Offices,
Ahmedabad; Bangalore; Bhopal; Guwahati; Patna; Shimla and Thiruvanathapuram; Regional Evaluation Offices,
Chennai; Kolkata; Mumbai; Chandigarh; Hyderabad; Jaipur and Lucknow.

7.4  Inall thirty-seven Public Sector Undertakings/Committees/Corporations etc. have responded. Out
of which five creating agencies i.e. Brahamaputra Valley Fertilizer Corporation Limited, Dibrugarh; National
Institute of Immunology, New Delhi; Hindustan Petroleum Corporation Limited, Mumbai; Visakhapatnam
Port Trust, Vishakapatnam; National Hydroelectric Power Corporation limited, Faridabad have informed
that the work is under process.

7.5  Public Sector Undertakings that have intimated that it is notapplicable to them are-National Buildings
Construction Cooperation limited, New Delhi; Tribal Cooperation Marketing Development Federation, Delhi;
Bharat Dynamic Limited, Hyderabad.

7.6  Kolkata Port Trust, Kolkata have informed that the job will be taken up soon.

7.7 Mumbai Port Trust, Mumbai; Goa Shipyard Limited, Vasco-Da-Gama have informed that they are
doing the job as per ISO Quality Management System Procedural Manual.

7.8  The following twenty-six Public Sector Undertakings/Statutory Bodies etc. have informed that they
are not doing their jobs. These are - Central Warehousing Corporation, The National Small Industries
Corporation Limited, National Safai Karamcharis Finance and Development Cooperation, Rural Electrification
Corporation Limited, all in New Delhi; Hindustan Paper Corporation Limited, Burn Standard Company
Limited, all in Kolkata; Chennai Petroleum Corporation Limited, Tamil Nadu Trade Promotion Organization,
Ennore Port Trust, all in Chennai; Jawaharlal Nehru Port Trust, Navi Mumbai; National Aluminium Company
Limited, Bhubaneswar; Semi-Conductor Laboratory, Near Chandigarh; Hindustan Fluorocarbons Limited,
Hyderabad; Hindustan Salts Limited, Sambhar Salts Limited, all in Jaipur; Indira Gandhi Rashtriya Uran
Akademi, Rae Bareli; Uranium Corporation of India, Singhbhum (East); Northern Coalfields limited, Singrauli;
Mineral Exploration Cooperation Limited, Nagpur; Numaligarh Refinery Limited, Golaghat; Tehri Hydro
Development Corporation Limited, Tehri-Garhwal; Tuticorin Port Trust, Tuticorin; Paradip Port Trust, Paradip;
National Handloom Development Corporation Limited, Lucknow; Ispat Nigam Limited, Hindustan Shipyard
Limited, all in Visakhapatnam.
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CHAPTER &

COMPILATION OF RETENTION
SCHEDULES FOR RECORDS

A sound records management system requires a well drawn up Records Retention Schedule laying down
retention periods for various records groups being created by different Ministries/ Departments/ Offices/
Public Sector Undertakings etc. while conducting their official business pertaining to substantive functions.
Further, revision of such Retention Schedule after the expiry of every fifth years, as required under Section
6(1) (e) of the Public Records Act, 1993 and Public Records Rules, 1997 framed under the said Act, would
ensure inclusion of the new subjects along with their retention period within the body of the revised retention
schedule. Such Retention Schedules should be complled in consultation with the National Archives of India
under the aforesaid section of the said Act. In all 113 Records creating agencies have furnished information in
response to the circular letter No.16-12A/2007 dated 12 April 2007 seeking information on formulation of
Records Retention Schedule in connection with compiling the present report for the year 2006 out of which
76 Government organizations and 37 are Public Sector Undertakings etc. Details of the replies received are
- indicated below: -

8.1  The following 24 Offices have informed that they have compiled Retention Schedule. These are:
Ministries of Environment and Forests, Home Affairs, Information and Broadcasting, Railways (Railway
Board), Shipping, Road Transport and Highways, Water Resources, Planning Commission and Prime
Minister’s Office, Departments of Chemicals and Petrochemicals, Road Transport and Highways, Publication,
Directorate General of Supplies and Disposals, Indian Council of Agricultural research and Town Country
and Planning organization all in New Delhi; Government of India Stationery Office, Kolkata; Southern Region
Farm Machinery Training and Testing Institute, Anantapur (AP); Terminal Ballistics Research Laboratory,
Chandigarh; Integrated Fisheries Project, Cochin; Directorate of Mines Safety, Dhanbad; Central Cattle
Breeding Farm, Dhamrod (Distt. Surat); Central Drugs Standard Central Organization, Ghaziabad; Office of
the Salt Commissioner, Jaipur; Indian Bureau of Mines, Nagpur; Visakhapatnam Dok Labour Board,

Visakhapatnam.

8.2  Theseare 49 organizations have not compiled Retention Schedule of their records and furnished ‘Nil’
reports. These are: Departments of Publication, India Meteorological; Directorate of Tobacco Development,
Office of the Commissioner of Central Excise, Fishery Survey of India all in Chennai; Directorate of the Jute
Development, Office of the J ute Commissioner both in Kolkata; Office of the Commissioner of Central
Excise, Office of the Additional Director, Central Government Health Scheme, Branch Secretariat of
Department of Legal Affairs, Income Tax Appellate Tribunal and Fishery Survey of India all in Mumbai;
Central Institute of Coastal Engineering for Fishery, Bangalore; Offices of the Chief Post Master General
(Karnataka Circle), Bangalore and (Orissa Circle), Bhubaneswar; Regional Offices for Health and Family
Welfare, Bangalore, Hyderabad; Jaipur and Thiruvananthapuram; Office of the Superintending Engineer of
Department of Road Transport and Highways, Chandigarh; Office of the Regional Labour Commissioner
(Central), Central Institute of Fisheries of Nautical and Engineering Training and Integrated Fisheries Project
all in Cochin; Directorate of Mines Safety, Dhanbad; Central Cattle Breeding Farms, Chiplima, Sambalpur
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(Orissa) and Suratgarh (Rajasthan); Port Health Organizations and Fishery Survey of India both in Marmagoa,
Goa; Office of the Commissioner of Customs and Central Excise, Panaji-Goa; Regional Station for Forage
Production and Demonstration, Hissar (Haryana); Regional Office of Department of Road Transport and
Highways and Office of the Salt Commissioner both in Jaipur; Office of the Commissioner of Income Tax
(Appeal -1), Kanpur; Office of the Chief Engineer and Administrator, Andaman Lakshadweep Harbour Works,
Port Blair; Engineer Liaison Office (Department of Road, Transport And Highways), Ranchi; Project Evaluation
Offices, Ahmedabad; Bangalore; Bhopal; Guwahati; Patna; Shimla and Thiruvanathapuram; Regional Evaluation
Offices, Chennai; Kolkata; Mumbai; Chandigarh; Hyderabad; Jaipur and Lucknow.

8.3  The following offices have informed that they have their own Retention Schedule. These are: Office of
the Chief Post Master General (Orissa Circle), Bhubaneswar and BCG Vaccine, Chennai.

8.4  Department of Commerce, New Delhi has informed that they are following the Records Retention
Schedule issued by Department of Administrative Reforms and Public Grievances, New Delhi.

8.5  As regards Public Sector Undertakings/Statutory Bodies etc. are concerned out of thirty-seven
Organizations who have furnished information in this regard fourteen have informed that they have prepared
Retention Schedule for records. These are- Rural Electrification Corporation Limited, Tribal Cooperation
Marketing Development Federation, all in New Delhi and Delhi; Hindustan Paper Corporation Limited, Kolkata
Port Trust, ail in Kolkata; Chennai Petroleum Corporation Limited, Chennai; Hindustan Salts Limited, Sambhar
Salts Limited, all in Jaipur; National Aluminium Company Limited, Bhubaneswar; National Hydroelectric Power
Corporaﬁon Limited, Faridabad; Goa Shipyard Limited, Vasco-Da-Gama; Tuticorin Port Trust, Tuticorin;
Hindustan Shipyard Limited, Ispat Nigam Limited, Visakhapatnam Port Trust, all in Visakhapatnam.

8.6  The following four Public Sector Undertakings/Statutory Bodies etc. have informed that they have
initiated the action for compilation of records retention schedule, Brahamaputra Valley Fertilizer Corporation
Limited, Dibrugarh; Numaligarh Refinery Limited, Golaghat; Jawaharlal Nehru Port Trust, Navi Mumbai; National
Handloom Development Corporation Limited, Lucknow.

8.7  Hindustan Petroleum Corporation Limited, Mumbai; National Safai Karmacharis Finance and
Development Corporation, New Delhi have informed that they are following the Records Retention Schedule as
per Companies Act.

8.8  Hindustan Fluorocarbons Limited, Hyderabad; Tamil Nadu Trade Promotion Organization, Chennai;
Burn Standard Company Limited, Kolkata have informed that the action towards the compilation of Records
Retention Schedule will be taken up soon.

8.9 Ennore Port Limited, Chennai has informed the compilation of Records Retention Schedule is not
applicable.
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8.10  The following four Undertakings/Statutory Bodies etc. have sent vague reply-Central Warehousing
Corporation, New Delhi; Northern Coalfields Limited, Singrauli; Mumbai Port Trust, Mumbai; Bharat Dynamic
Limited, Hyderabad.

8.11  Nine Organizations have reported that they have no records retention schedule- National Institute of
Immunology, National Buildings Construction Corporation Limited, The National Small Industries
Corporation Limited, all in New Delhi; Semi-Conductor Laboratory, Near Chandigarh; Mineral Exploration
Corporation Limited, Nagpur; Paradip Port Trust, Paradip; Indira Gandhi Rashtriya Uran Akademi,
Rae Bareli; Uranium Corporation of India Limited, Singhbhum (East); Tehri Hydro Development Corporation
Limited, Tehri Garhwal.
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CHAPTER 9
DECLASSIFICATION OF CLASSIFIED RECORDS

De-classification of classified records is one of the important aspects of records management Section 6(1) (f)
of Public Records Act, 1993 and Rule 7 of Public Records Rules, 1997 lay down that all records creating
~ agencies falling within the purview of said Act, shall review their all classified files once in five years witha
view to downgrading them. In order to implement these provisions, circular letters No. 16-12A/2007 RM
and No. 16-4A/2007 RM dated 12 April 2007 were issued to all records creating agencies. Replies received
in this regard are not encouraging as only 113 Ministries/ Department/ Offices/ Public Sector Undertakings
statutory Bodies etc. responded. A detailed analysis of the information received is given below.

9.1  The following Office who are de-classify their classified records are: Ministries of Home Affairs,
Information and Broadcasting, Planning Commission, Prime Minister’s Office, Departments of Chemicals
and petrochemicals and Posts all in New Delhi; Fishery Survey of India, Chennai; Terminal Ballistics Research
Laboratory, Chandigarh; Office of the Regional Labour Commissioner (Central), Cochin; Office of the Chief
Engineer and Administrator, Andaman Lakshadweep Harbour works, Port Blair; Visakhapatnam Dock Labour
Board, Visakhapatnam.

9.2  The following 65 organizations who are not doing De-classification of classified records/ do not have
classified records or given vague replies. These are: Nﬁnis&ies of Environment and Forests, Home Affairs,
- Railways (Railway Board), Shipping, Road Transportand Highways, Water Resources, Departments of
Commerce, India Meteorological, Road Transport & Highways, Publication, Directorate General of Supplies
and Disposals, Indian Council of Agricultural Research and Town and Country Planning Organization allin
New Delhi; Office of the Commissioner of Central Excise, Directorate of Tobacco Development and BCG
Vaccine Laboratory all in Chennai; Directorate of the Jute Commissioner and Government of India Stationery
Office all in Kolkata; Office of the Commissioner of Central Excise, Office of the Additional Director, Central
- Government Health Scheme, Branch Secretariat of Department of Legal Affairs, Income Tax Appellate Tiibunal
and Fishery Survey of Indiaall in Mumbai; Southern Region Farm Machinery Training and Testing Institute,
Anantapur (AP), Central Institute of Coastal Engineering for Fishery and Office of the Post Master General
(Karnataka Circle) Bangalore and (Orissa Circle), Bhubaneswar; Regional Offices for Health and Family
Welfare, Bangalore, Hyderabad; Jaipur and Thiruvananthapuram; Office of the Superintending Engineer of
Department of Road Transport and Highways, Chandigarh; Office of the Engineer Liaison Officer (Department
of Road Transport and Highways), Chhattisgarh; Central Institute of Fisheries of Nautical and Engineering
Training and Integrated Fisheries Project both in Cochin; Directorate of Mines Safety, Dhanbad; Central
Cattle Breeding Farms, Dhamrod (District Surat); Chiplima, Sambalpur (Orissa) and Suratgarh (Rajasthan);
Central Drugs Standard Central Organization(North Zone), Ghaziabad; Port Health Organizations and Fishery
Survey of India both in Marmagoa, Goa; Office of the Commissioner of Customs and Central Excise, Panaji-
Goa; Regional Station for Forage Production and Demonstration, Hissar (Haryana); Regional Office of
- Department of Road Transport and Highways Office of the Salt Commissioner both in Jaipur; Office of the
Commissioner of Income Tax (Appeal-I), Kanpur; Indian Bureau of Mines and Central Agmark Laboratory
both in Nagpur; Office of the Commissioner of Central Excise, Raipur; Engineer Liaison Office
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(Department of Road Transport And Highways), Ranchi; Office of the Chief Engineer and Administrator,
Andaman Lakshadweep Harbour works, Port Blair; North Eastern Regional Office (Ministry of Environment
and Forests), Shillong; Project Evaluation Offices, Ahmedabad; Bangalore; Bhopal; Guwahati; Patna; Shimla
and Thiruvanathapuram; Regional Evaluation Offices, Chennai; Kolkata; Mumbai; Chandigarh; Hyderabad,;
Jaipur and Lucknow.

9.3  The analysis of information received from thirty seven Public Sector Undertakings/Corporations/
Statutory Bodies etc. in this regard is as follows. In all two Organizations have intimated that they are doing
the de-classification of files. One organization has informed that they are in existence for five years and so not
undertakes review of files. Eight Organizations have reported that it is not applicable to them whereas Nil/No
information has been forwarded by twenty-two Organizations while four Organizations have sent vague

reply.

9.4  The following two Organizations have informed that they are having classified récords and doing the
job of de-classification- Brahmaputra Valley Fertilizer Corporation Limited, Dibrugarh; Visakhapatnam Port
Trust, Visakhapatnam. ‘

9.5  Ennore Port Limited, Chennai has informed that the organization has not undertaken review of classified
records as it is in existence for five years.

9.6 - The other category of eight Organizations who feel that it is not applicable to them are-National
Institute of Immunology, National Small Industries Corporation Limited, National Safai Karamcharis Finance
and Development Corporation, National Buildings Construction Corporation Limited, Rural Electrification
Corporation Limited, all in New Delhi; Numaligarh Refinery Limited, Golaghat; Burn Standard Company
Limited, Kolkata; Bharat Dynamics Limited, Hyderabad. '

9.7  Thefollowing twenty two Organizations have forwarded nil reports- Central Warehousing Corporation,
New Delhi; Tribal Cooperation Marketing Development Federation, Delhi; Mumbai Port Trust, Hindustan
Pétroleum Corporation Limited, Jawaharlal Nehru Port Trust, all in Mumbai and Navi Mumbai; Hindustan
Paper Corporation Limited, Kolkata Port Trust, all in Kolkata; Tamil Nadu Trade Promotion Organization,
Chennai Petroleum Corporation Limited, all in Chennai; Hindustan Salt Limited, Sambhar Salts Limited, all in
Jaipur; National Aluminium Company Limited, Bhubaneswar; Semi-Conductor Laboratory, Near Chandigarh;
Hindustan Fluorocarbons Limited, Hyderabad; Paradip Port Trust, Paradip; Uranium Corporation of India
Limited, Smghbhum (East); Indira Gandhi Rashtriya Uran Akademi, Rae Bareli; Goa Shipyard Limited,
Vasco-Da-Gama; Mineral Exploration Corporation Limited, Nagpur; National Hydroelectric Power
Corporation Limited, Faridabad; Tehri Hydro Development Corporatlon Limited, Tehri Garwal; Ispat Nigam
Limited Vlsakhapamam

9.8 The following four Public Sector Undertakings/ Sfatutory Bodies have sent vague reply-Northern

Coalfields Limited, Singrauli; Hindustan Shipyard Limited, Visakhapatnam; National Handloom Development
Corporation Limited, Lucknow; Tuticorn Port Trust, Tuticorn.
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CHAPTER 10
DEFUNCT COMMISSIONS/ COMMITTEES

In pursuance of section 3(2) (n) to be read with section 6(1) (I) of Public Records Act, 1993, National
Archives of India continued its efforts to gather information in respect of transferring of records of defunct
bodies with a view to preserve them in a scientific manner and to make them available for consultation to the
researchers. Needless to mention here that the records of such defunct bodies are very important as information
contained therein will be source material for understanding the circumstances under which these were set up
and work accomplished by them. To collect information in this regard, National Archives of India issued
circular letters No. 16-5/2007 RM dated 12 February 2007 and No.16-12A/ 2007 RM dated 12 April
2007 to all records creating agencies. In all 113 Ministries/ Departments/ Offices/ Public Sector Undertékings
etc. have furnished information. Out of these 76 are Government organizations and 37 are Public Sector
Undertakings. Detailed analysis of information received is indicated below.

10.1 Ministry of Water Resources, New Delhi has informed that the records of defunct bodies but they
have not proposed to transfer to the National Archives of India.

10.2  The following Ministries/ Departments/ Offices etc have give "NIL report or not applicable to them.
These are: Ministries of Environment and Forests, Home Affairs, Railways (Railway Board), Shipping, Road
Transport and Highways, Planning Commission, Prime Minister’s Office, Departments of Chemicals and
petrochemicals, Commerce, India Meteorological, Posts, Road Transport and Highways, Publication,
Directorate General of Supplies and Disposals, Indian Council of Agricultural Research and Town and Country
Planning Organization all in New Delhi; Directorate of Tobacco Development, BCG Vaccine Laboratory and
Fishery Survey of India all in Chennai; Directorate of the Jute Development , Office of the Jute Commissioner
and Government of India Stationery Office all in Kolkata; Office of the Commissioner of Central Excise,
Office of the Additional Director, Central Government Health Scheme, Branch Secretariat of Department of
Legal Affairs, Income Tax Appellate Tribunal and Fishery Survey of India all in Mumbai; Southern Region
Farm Machinery Training and Testing Institute, Anantapur (A.P.), Central Institute of Coastal Engineering for
Fishery, Bangalore; Office of the Chief Post Master General (Karnataka Circle) Bangalore and (Orissa
Cirlce), Bhubaneswar; Office of the Superintending Engineer of Department of Road Transport and Highways
and Terminal Ballistics Research Laboratory both in Chandigarh; Office of the Engineer Liaison Officer
(Department of Road Transport and Highways), Chhattisgarh; Central Institute of Fisheries of Nautical and
Engineering Training and Office of the Regional Labour Commissioner (Central) and Integrated Fisheries
Project all in Cochin; Regional Office for Health and Family Welfare, Bangalore, Hyderabad, Jaipur and
Thriuvananthapuram, Directorate of Mines Safety, Dhanbad; Central Cattle Breeding Farms, Dhamrod (District
Surat); District Sambal pur (Orissa) and Suratgarh (Rajasthan); Central Drugs Standard Control Organization
(North Zone), Ghaziabad; Port Health Organizations and Fishery Survey of India both in Marmagoa, Goa;
Office of the Commissioner of Customs and Central Excise, Panaji-Goa; Regional Station for Forage
Production and Demonstration, Hissar (Haryana); Regional Office of Department of Road Transport and
Highways and Office of the Salt Commissioner both in Jaipur; Office of the Commissioner of Central Excise,
Kanpur; Indian Bureau of Mines and Central Agmark Laboratory both in Nagpur; Office of the Chief Engineer
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and Administrator, Andaman Lakshadweep Harbour Works, Port Blair; Office of the Commissioner of Central
Excise, Raipur; Engineer Liaison Office (Department of Road Transport And Highways), Ranchi; North
Eastern Regional Office (Ministry of Environment and Forests), Shillong; Visakhapatnam Dock Labour Board,
Visakhapatnam; Project Evaluation Offices, Ahmedabad; Bangalore; Bhopal; Guwahati; Patna; Shimla and
Thiruvanathapuram; Regional Evaluation Offices, Chennai; Kolkata; Mumbai; Chandigarh; Hyderabad; Jaipur
and Lucknow.

10.3  Inall thirty-seven Public Sector Undertakings/Committees/Corporations etc. responded in this regard.
Out of which twenty-nine have furnished Nil information, two have sent vague reply, whereas six Organizations
have intimated that it is not applicable to them.

10.4  The following twenty-nine Organizations have forwarded Nil information- The National Small Industries
Corporation Limited, National Safai Karamcharis Finance and Development: Corporation, Central
Warehousing Corporation, Rural Electrification Corporation Limited, all in New Delhi; Hindustan Petroleum
Corporation Limited, Mumbai Port Trust, Jawaharlal Nehru Port Trust, all in Mumbai and Navi Mumbai;
Hindustan Paper Corporation Limited, Burn Standard Company Limited, Kolkata Port Trust, all in Kolkata;
~ Tamil Nadu Trade Promotion Organization, Chennai Petroleum Corporation Limited, Ennore Port Limited,
all in Chennai; National Aluminium Company Limited, Bhubaneswar; Semi-Conductor Laboratory, Near
Chandigarh; Brahmaputra Valley Fertilizer Corporation Limited, Dibrugarh; National Hydroelectric Power
Corporation Limited, Faridabad; Hindustan Salts Limited, Sambhar Salts Limited, all in Jaipur; Hindustan
Fluorocarbons Limited, Hyderabad; Paradip Port Trust, Paradip; Indira Gandhi Rashtriya Uran Akademi,
Rae Bareli; Northern Coalfields Limited, Singrauli; Mineral Exploration Corporation Limited, Nagpur;
Numaligarh Refinery Limited, Golaghat; Goa Shipyard Limited, Vasco-Da-Gama; Hindustan Shipyard Limited,-
Ispat Nigam Limited, Visakhaptnam Port Trust; all in Visakhapatnam.

10.5 The following Organizations have forwarded vague replies-Bharat Dynamic Limited, Hyderabad,
Tuticorin Port Trust, Tuticorin.

10.6  Six Organizations have informed that it is not applicable to them-National Institute of
Immunology, New Delhi; Uranium Corporation of India Limited, Singhbhum (East); Tehri Hydro
Development Corporation Limited, Tehri-Garwal; National Buildings Construction Corporation Limited,
New Delhi; Tribal Cooperation Marketing Development Federation, Delhi; National Handloom
Development Corporation Limited, Lucknow.
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CHAPTER 11

ACTION INITIATED BY RECORDS CREATING
AGENCIES ON APPRAISAL OF NON-CURRENT RECORDS

Appraisal of Non-current records of the Ministries/ Departments/ Offices/ Public Sector Undertakings in
collaboration with the National Archives of India, is a statutory requirement as stipulated under Section
6(1)(c ) of the Public Records Act, 1993 as it helps in saving precious shelf space by destroying records of
ephemeral value. Further, on the one hand shelf space thus created can be utilized for storing fresh accrual of
records, on the other hand records of permanent nature could be transferred to the Archival repository for
permanent preservation, keeping in view the above said provision, a circular letter No. 16-12A/2007 RM
dated 12 April 2007 was issued to all Records Creating Agencies so as to ascertain the extent of action
initiated by them i this regard. In response to the above said circular 76 Ministries/ Departments/ Office and
37 Public Sector Undertakings have furnished information. Details are as under: -

11.1  Thefollowing 26 Ministries/ Departments/ Offices who have informed that they are conducting appraisal
of Non-current records in consultation with National Archives of India. These are:- Ministries of Environment
and Forests, Home Affairs, Information and Broadcasting, Shipping Road Transport and Highways, Railways
(Railway Board), Water Resources, Planning Commission, Prime Minister’s Office, Departments of Chemicals
and Petrochemicals, Commerce, Posts, Road Transport and Highways, Directorate General of Supplies and
Disposals all in New.Delhi; Directorate of Tobacco Development and Fishery Survey of India, Chennai;
Office of the Jute Commissioner Government of India Stationery Office both in Kolkata; Offices of the
Commissioner of Central Excise, Mumbai; Office of the Post Master General (Karnataka Circle), Bangalore
and (Orissa Circle), Bhubaneswar; Terminal Ballistics Research Laboratory, Chandigarh; Office of the Regional
Labour Commissioner (Central), Cochin; Central Drugs Standard Central Organization (North Zone),
Ghaziabad; Port Health Organization, Marmagao, Goa; Office of the Salt Commissioner, Jaipur; Visakhapatnam
Dock Labour Board, Visakhapatnam.

11.2  These following 50 Departments/ Offices have sent ‘Nil’ reports. These are: Departments of India
Meteorological, Publication, Indian Council of Agricultural Research and Town and Country Planning Organization
all in New Delhi; Office of the Commissioner of Central Excise, BCG Vaccine Laboratory and Fishery
Survey of India all in Chennai; Directorate of the Jute Development, Kolkata; Office of the Additional Director,
Central Government Health Scheme, Branch Secretariat of Department of Legal Affairs, Income Tax
Appellate Tribunal and Fishery Survey of India all in Mumbai; Southern Region Farm Machinery Training and
Testing Institute, Ananatapur (AP); Central Institute of Coastal Engineering for Fishery, Bangalore; Regional
Offices for Health and Family Welfare, Bangalore, Hyderabad; Jaipur and Thiruvananthapuram; Office of the
Superintending Engineer of Department of Road Transport and Highways, Chandigarh; Office of the
Engineer Liaison Officer (Department of Road Transport and Highways), Chattishgarh; Central Institute of
Fisheries of Nautical and Engineering Training and Integrated Fisheries Project both in Cochin; Directorate of
Mines Safety, Dhanbad; Central Cattle Breeding Farms, Dhamrod (District Surat); Chiplima, Sambalpur (Orissa)
and Suratgarh (Rajasthan); Fishery Survey of India, Marmagoa, Goa; Office of the Commissioner of Customs
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and Central Excise, Panaji-Goa; Regional Station for Forage Production and Demonstration, Hissar (Haryana);
Regional Office of Department of Road Transport and Highways, Jaipur; Office of the Commissioner of
Income Tax (Appeal-I), Kanpur; Indian Bureau of Mines and Central Agmark Laboratory both in Nagpur;
Office of the Chief Engineer and Administrator, Andaman Lakshadweep Harbour Works, Port Blair; Office
of the Commissioner of Central Excise, Raipur and Engineer Liaison Office (Department of Road Transport
And Highways), Ranchi; North Eastern, Regional Office, Shillong; Project Evaluation Offices, Ahmedabad;
Bangalore; Bhopal; Guwahati; Patna; Shimla and Thiruvanathapuram; Regional Evaluation Offices, Chennai;
Kolkata; Mumbai; Chandigarh; Hyderabad; Jaipur and Lucknow.

11.3  Inall thirty-seven Public Sector Undertakings/Statutory Bodies have furnished the information out of
which two Organizations have furnished positive information about appraisal of non-current records. These
are-Hindustan Paper Corporation Limited, Kolkata Port Trust, all in Kolkata.

11.4  The following twenty-five Public Sector Undertakings have sent Nil information- Central Warehousing
Corporation, National Institute of Immunology, The National Small Industries Corporation Limited, Rural
Electrification Corporation Limited, all in New Delhi; Mumbai Port Trust, Mumbai, Jawaharlal Nehru Port
Trust, Navi Mumbai; Burn Standard Company Limited, Kolkata; Tamil Nadu Trade Promotion Organization,
Hindustan Petroleum Corporation Limited, all in Chennai; Semi-Conductor Laboratory, Near Chandigarh;
Brahmaputra Valley Fertilizer Corporation Limited, Dibrugarh; Hydroelectric Power Corporation Limited,
~ Faridabad; Hindustan Salts Limited, Sambhar Salts Limited, all in Jaipur; Hindustan Fluorocarbons Limited,
Hyderabad; Indira Gandhi Rashtriya Uran Akademi, Rae Bareli; Tehri Hydro Development Corporation
Limited, Tehri-Garwal; Goa Shipyard Limited, Vasco-Da-Gama; Paradip Port Trust, Paradip; Bharat Dynamic
Limited, Hyderabad; Uranium Corporation of India Limited, Singhbhum (East); Mineral Exploration
Corporation Limited, Nagpur; National Ispat Nigam Limited, Hindustan Shipyard Limited, Visakhapatnam
Port Trust, all in Visakhapatnam.

11.5 The following five Organizations have reported that they are not twenty five old yet, therefore, the
provision of appraisal of non-current records is not applicable to them- National Safai Karamcharis Finance
and development Corporation, Tribal Cooperation Marketing Development Federation, all in New Delhi and
Delhi; Ennore Port Limited, Chennai; Numaligarh Refinery Limited, Golaghat; Northern Coalfields Limited,

Singrauli.

11.6  National Handloom Development Corporation Limited, Lucknow has reported that their action is
under progress.

11.7  The following four Organizations have forwarded vague replies-National Aluminium Company Limited,

Bhubaneswar; Chiennai Petroleum Corporation Limited, Chennai; National Buildings Construction Corporation
Limited, New Delhi; Tuticorin Port Trust, Tuticorin.
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CHAPTER 12
ORGANISTIONAL HISTORY

Section 6 (1)(I) of the Public Records Act, 1993 stipulates that each records creating agency shall compile its
organizational History, as it is an essential tool for having proper appreciation of the nature of records generated
by it over the years. This writ up should include the information about its setting up, functions, growth of
different wings, division’s etc. National Archives of India accordingly issued circular letter No. 16-2/2007
RM dated 8 February 2007 to all Ministries/ Departments/ Offices/ Public Sector Undertakings etc. requesting
them to furnish the information in regard to the action taken by them during the year 2006 for compiling their
organizational Histories. Response received from Ministries/ Departments/ Offices and Public Sector
Undertakings etc. is summarized below:-

12.1  The following 24 offices have informed that they have compiled organizational histories. These are: -
Ministries of Home Affairs, Information and Broadcasting, Railways (Railway Board), Shipping, Road Transport
and Highways, Water Resources, Planning Commission, Departments of Chemicals and Petrochemicals,
Commerce, India Meteorological, Road Transport and Highways, Publication, Directorate General of Supplies
and Disposals and Town Country and Planning organization allin New Delhi; Directorate of Jute Development
and Government of India Stationery both in Kolkata; Southern Region Farm Machinery Training and Testing
Institute, Anantapur (AP); Central Institute of Coastal Engineering for Fishery, Bangalore; Terminal Ballistics
Research Laboratory, Chandigarh; Integrated Fisheries Project, Cochin; Directorate of Mines Safety, Dhanbad,;
Central Drugs Standard Control Organization(North Zone), Ghaziabad; Port Health Organization, Marmagao,
Goa; Office of the Commissioner of Customsand Central Excise, Panaji-Goa; Office of the Salt Commissioner,
Jaipur; Indian Bureau of Mines, Nagpur.

12.2  These are 47 Offices, who have not compiled their Organizational Histories are: Indian Council of
Agricultyral Research, New Delhi; Office of the Commissioner of Central Excise, Directorate of Tobacco
Development and Fishery Survey of India, BCG Vaccine all in Chennai; Office of the Additional Director,
Central Government Health Scheme, Office of the Commissioner of Central Excise, Branch Secretariat of
Department of Legal Affairs, Income Tax Appellate Tribunal and Fishery Survey of India all in Mumbai;
Offices of the Chief Post Master General (Karnataka Circle), Bangalore and (Orissa Circle), Bhubaneswar;
Regional Offices for Health and Family Welfare, Bangalore, Hyderabad; Jaipur and Thiruvananthapuram;
Office of the Superintending Engineer of Department of Road Transport and Highways, Chandigarh; Office
of the Engineer Liaison Officer (Department of Road Transport and Highways) Chhattisgarh; Office of the
Regional Labour Commission(Central) and Central Institute of Fisheries of Nautical and Engineering Training
both in Cochin; Central Cattle Breeding Farms, Dhamrod (District Surat); Chiplima, District Sambalpur
(Orissa) and Suratgarh (Rajasthan); Fishery Survey of India, Marmagao, Goa; Office of the Commissioner
of Customs and Central Excise, Panaji-Goa; Regional Station for Forage Production and Demonstration,
Hissar (Haryana); Regional Office of Department of Road Transport and Highways, Jaipur; Office of
the Commissioner of Income Tax (Appeal —I), Kanpur; Central Agmark Laboratory, Nagpur;
Office of the Commissioner of Central Excise, Raipur; Engineer Liaison Office (Department of Road Transport
And Highways), Ranchi; North Eastern, Regional Office (Ministry of Environment and Forests), Shillong,
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Visakahpatnam dock Labour Board, Visakhapatnam. Project Evaluation Offices, Ahmedabad; Bangalore;
Bhopal; Guwahati; Patna; Shimla and Thiruvanathapuram; Regional Evaluation Offices, Chennai; Kolkata;
Mumbai; Chandigarh; Hyderabad; Jaipur and Lucknow.

12.3  These are organization who have informed that the compilation of their organizational history is in
progress. These are: Ministry of Environment and Forests and Prime Minister’s Office, Office of the Jute
Commissioner, Kolkata and office of the Chief Engineer and Administrator, Andaman Lakshadweep Harbour
works, Port Blair.

12.4 Department of Posts, New Delhi has informed that Establishment Division of their Department is
concerned with the subject.

12.5 The following twenty-two Public Sector Undertakings/ Statutory Bodies/ Committees/ Corporations/
Commissioner, have furnished copies of their organizational histories- National Water Development Agency,
Moraji Desai National Institute of Yoga, all in New Delhi; Tariff Authority for Major Ports, Mumbai Port
Trust, The Shipping Corporation of India Limited, all in Mumbai; Indian Rubber Manufactures Research
Association, Thane, Jawarharlal Nehru Port Trust, Navi Mumbai; Ennore Port Limited, Chennai; Brahmaputra
Valley Fertilizer Corporation Limited, Dibrugarh; Upper Yamuna River Board (Head Quarters in National
Capital Region), Electronics Corporation of India Limited, Hyderabad; Goa Shipyard Limited, Vaco-Da-
. Gama; Mormugao Port Trust, Goa, Narmada Control Authority, Indore; National Hydroelectric Power
Corporation Limited, Faridabad; Paradip Port Trust, Paradip; Tuticorin Port Trust, Tuticorin; Numaligarh
~ Refinery Limited, Golaghat; Cochin Port Trust, Cochin; Hindustan Shipyard Limited, and Visakhapatnam
Port Trust, both in Visakhapatnam; Sardar Sarover Construction Advisory Committee, Vadodara.

12.6  There are six Organizations who have informed that they have compiled their organizational histories-
Indira Gandhi Rashtriya Uran Akademi, Rae Bareli; Central Warehousing Corporation, The National Small
Industries Corporation Limited, National Safai Karamcharis Finance and Development Corporation, all in New
Delhi; Mineral Exploration Corporation Limited, Nagpur; Hindustan Petroleum Corporation Limited, Mumbai.

12.7 Tamil Nadu Trade Promotion Organization, Chennai; Kolkata Port Trust, Kolkata; Ispat Nigam
Limited, Visakhapatnam have informed that the compilation of their organizational history is in progress.

12.8 Northern Coalfields Limited, Singrauli; Rural Electrification Corporation Limited, National Buildings
Construction Corporation Limited, all inNew Delhi have intimated that this provision is not applicable to them.

12.9  Thereis another group of Organizations who have sent Nil information regarding compilation of their
organizational histories. These are-, Tribal Cooperation Marketing Development Federation, Delhi; Hindustan
Paper Corporation Limited, Burn Standard Company Limited, all in. Kolkata; Chennai Petroleum Corporation
" Limited, Chennai; National Aluminum Company Limited, Bhubaneswar; Semi-Conductor Laboratory, Near
Chandigarh; Hindustan Fluorocarbons Limited, Hyderabad; Hindustan Salts Limited, Sambhar Salts Limited,
-~ allinJaipur, Uranium Corporation of India Limited, Singhbhum(East); Tehri Hydro Development Corporation
Limited, Tehri-Garwal; National Handloom Development Corporation Limited, Lucknow.

12.10 The followingtwo Organizations have sent vague replies. These are-National Institute of Immunology,
New Delhi; Bharat Dynamic Limited, Hyderabad.
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CHAPTER 13
MICROFILMING OF ‘A’ CATEGORY RECORDS

To accelerate the work of Microfilming of ‘A’ Category records lying in the custody of records creating
agencies, the National Archives of India issued a circular letter No. 16-6/ 2007 RM dated 12 February 2007
to all Ministries/ Departments/ Offices of the Government of India with the request to bring the matter to the
* knowledge of their Attached/ Subordinate Offices and Public Sector Undertakings which are functioning
under their control as this would enable them to furnish the requisite information to this Department. During
- the period under report, in all 16 organizations have furnished information, details of which are as under: -

13.1 Prime Minister’s Office, New Delhi has informed that their office is having 115 files, which are to be
identified for microfilming purpose. Kolkata Port Trust, Kolkata has informed that they have a number of
reports and records like proceedings of Trustees meetings, title deed of Land Properties, old river charts and
are number of lease agreements and contracts which require permanent preservation for administrative purpose
and as such should be microfilmed. National Archives of India has requested them to intimate their quantum
of records, which is less than 25 years old for taking further necessary action.

13.2  Ministry of Water Resources, New Delhi has forwarded a copy of letter addressed to all organizations
under the Ministry to furnish due information in respect of microfilming of * A’ Category records directly to
NAL Under intimation to the Ministry to enable NAT to chalk out a programme to undertook their Microfilming.

13.3  The following Ministries/ Department/ Offices and PSUs have furnished ‘NIL’ information. These
' are: - Ministries of Environment and Forests, Information and Broadcasting, Departments of Agriculture and
Cooperation, Commerce, Industrial Policy and Promotion, Road Transport and Highways, Secondary and
Higher Education, Planning Commission, Directorate General of Supplies and Disposals, National Water
Development Policy all in New Delhi: Central Institute of Plastics Engineering and Technology and MEPZ
special Economic Zone, Tambaram, both in Chennai and Office of the Chief Engineer, Andaman Lakshadweep
Harbour Works, Port Blair. :
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CHAPTER 14
APPRAISAL OF NON-CURRENT RECORDS

Under Section 3(2) of the Public Record Act, 1993 with the elaborate Rule 5 of the Public Records Rules,
1997, the Director General of Archives has been authorized to undertake the appraisal and also accept for
deposit records of permanent nature. Similarly Section 6 (1)(c) of the Public Records Act, 1993 also made
the Departmental Records Officer responsible for appraisal of Public Records, which are more than twenty-
five years'old in consultation with National Archives of India with a view to identifying the records of permanent
value for subsequent transfer to National Archives of India for scientific preservation.

14.1 Durmg the period under report, the National Archives of India appraised 20,763 non-current records.
Out of these 11,406 was recommended for permanent retention and 9,357 for destruction. This resulting in
saving Rs. 9,357/- Per annum on the upkeep of records.

14.2  The organizations whose records were appraised by the officers of National Archives of India are:
Ministries of Heavy Industries and Public Enterprises (1954-1981), Home Affairs (1972-1980), Law and
Justice (1975-1977), Railways (Railway Board) (1960-1981), Shipping, Road Transport and Highways
(1962-1973) and Water Resources (1955-1981), Department of Commerce (1945-1981), Office of the
Comptroller and Auditor General of India (1961-1981), Office of the Commissioner of Payment (Defunct
Bodies) (Ministry of Mines) (1985-1988), Finance Commission (Defunct Body) (Department of Expenditure
of Ministry of Finance) (1983-1997), Central Monitoring (Defunct Bodies) (Ministry of Information and
Broadcasting (1940-2005) and Base Hospital, Delhi Cantt. (POW), Operation Vijay (1999) all in New
Delhi.

14.3  Further, Record Centre (Eastern Zone), Bhubaneswar had also appraised 2,703 files. Out of these

306 files were recommended for retention and 2397 files for destruction. The organization whose records
were appraised is:- Office of the Development Commissioner of Iron and Steel, Kolkata (1943-1995).
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CHAPTER 15
REFERENCE MEDIA

Reference Media is an important administrative tool, which needs to be undertaken by each and every

organization. Accordingly, the National Archives of India as stipulated Section 3(2) (€) of the Public Records

Act, 1993 continued its efforts to prepare suitable reference media in the form of inventories, indices, catalogue
of the records in its custody to facilitate quick retrieval of information for researchers and administrators.

15.1 Subject list of 187 files of Home Department, Medical ‘A’ (January 1918 to August, 1919) was
prepared.

15.2 (a)Under the programme * Computerization of Reference Media of Records’ data entry of 68,280
files of the following series of records were completed by Comat Technologies Private Limited, New Delhi:-
Ministries/ Departments of Commerce and Industry (1946-1978), Communication (1946-1976), Information
and Broadcasting (1942-1947), Surface and Transport (1925-1978), Department of Industry and Labour
(1923-1937) and Post and Telegraph (1920-1975), President’s Secretariat (1915-1946) and Planning
Commission (1952-1976).

(b) Continuing the work of computerization of reference Media of records in National Archives of
India Data entry of 16,994 files of Military/ Army Department ‘A’ (1875-1935) Military/Army Department
‘B’ was completed by M/s Micrographics India.

15.3 The online data validation of4,61,734 entries were completed from the record series of Ministries of
Education (1955) and Finance (1973-1976), Ministry/ Department of Home (1860-1 970), Departments of
- Foreign (1862-1871), Foreign and Political (1890-1920), Finance (1924-1930), Judicial (1862), Secretariat
of High Commission (1932), Baghelkhand Agency (1901-1946), Bhopal Agency (1908-1945), Bundelkhand
Agency (1871-1886), Central India Agency (1853-1949), Eastern India States Agency (1902-1947), Madras
States Agency (1869-1917), Punjab States Agency (1893-1947), Rajputana Agency (1864-1954), Bagdad
Residency (1767-1913), Hyderabad Residency (1782-1948) and Mystore Residency (1926-1946) etc. by
the Archivists/ Assistant Archivists and outsourced Data Validators.

154 The Oriental Records (O.R.) Division has prepared.
Descriptive listing of documents in Persian.
1. Descriptive List of Persian Correspondence Vol. V (1805)

Checked the whole draft (1294) and arranged the same. Converted Hijra dates into Christian era,
prepared preface and the text of the volume and submitted for approval.

2. Descriptive list of Acquired Documents:-
Vol. VI (1831-50) compared 210 slips of documents.
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Vol. VII (1851-70) after compilation of typing the text, the same has been compared and necessary correction
have been carried out .

Besides 1140 catalogue cards of the Acquired documents and 91 acquired books were prepared.

155 Private Archives section has prepared subject lists of 5,968 items/ letters of K.M. Munshi, N. Sanjiva
Reddy and professor Dwijindra Tripathi papers.

15.6 InAddition to above Cartographic Division has also prepared catalogue of Indo-Pak Revenue map
Vol. I. The above mentioned Catalogue is likely to be published.
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CHAPTER 16
ACCESSIONS/ ACQUISITIONS

As per Section 3(2) (b) of the Public Records Act, 1993, the Director General, National Archives of India is
empowered to accept Public records of permanent nature from all the records creating organizations falling
within the purview of said Act. Likewise, Section 11(1) of the said Act also stipulates about the accessioning
of any records of historical or national importance from any private source by way of gift, purchase or
~ otherwise. Keeping in view the above said provision, the National Archives of India acquired the following
series of Public records as well as private papers during the period under report.

16.1  Asregards accessioning/ acquisition of Public Records from Records Creating agencies to National
Archives of India during the period under report are: 334 files of Ministry of company Affairs (1947-74);
8,119 files of Ministry of Home Affairs (1969-81) ; 1,207 files of Ministry of Finance (1982-92); 2,943 files
of Ministry of Law and Justice (Department of Legislature) (1933-70); 6 files of Ministry of Mines (1 985-
98); 1,092 files of Ministry of Railways (Railway Board) (1957-91); 5,648 files of Department of Commerce
(1926-72); 14 files of Department of Secondary and Higher Education(1956-71); 248 files of Department
of Shipping (1956-79); 213 files of Department of Food and Public Distribution (1950-75); 309 files of
Department of Posts (1947-74); 190 files of Science and Technology (1931-72); 117 files of Prime Minister’s
Office (1947-73); 1 file of Cabinet Secretariat (1 980); 19 files of Air Headquarter (1955-80); 693 sheet
rolls of Rajputana Rifles, Delhi Cantt. (1916-48); 4 files of Prisoner of War (Operation Vijay 1999) Base
Hospital, Delhi Cantt.; 3,489 files of Archacological Survey of India (Headquarters, New Delhi and Delhi
Circle) (1903-78); 2,228 files of Commission of Railway Safety, Lucknow (1942-72); 1,204 files of Forest
Research Institute (India Council of Forestry Research and Education), Dehradun (Uttarakhand) and 6,111
sheet rolls of the records of Jammu and Kashmir (1933-53).

162  Inaddition to above the National Archives of India, Record Centre (Eastern Zone), Bhubaneswar
accessioned 21 files of India Meteorological Department, Central Seismological Observatory, Shillong (1957-
78); 52 files of Office of the Deputy Director of Foreign Trade, Shillong (1959-78); 920 files of Office of the
Chief Mining Adviset, Eastern Railway, Dhanbad (1 894-1978): 17 files of Government of India Stationery
Office, Kolkata (1928-78); 3,243 files of Patent and Design, Kolkata (1961) and 148 items of Andrew Yule
and Company Limited, Kolkata (1798-1968).

163  Besides Public Records, National Archives of India continued to acquire private papers of eminent
Indians in various fields as well as of Indian interest from abroad. Under this programme: -

L Prof. Dwijendra Tripathi Papers (1916-51):- 24 items including files, reports, relating to Bank of
Baroda, Hilda Ltd., Larsen and Toubro and Ranchi Ram Chhodlal Papers, the founder of Ahmedabad
Cotton Textile Industries donated by Professor Dwijendra Tripathi, Ahmedabad.
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= Shri Jitendra Prasad Papers (1980-2001):- 10 files of Private papers of Late Shri Jitendra Prasad
former vice President and General Secretary of Indian National Congress relating to correspondence
of Smt. Indira Gandhi, Rajiv Gandhi, Arjun Singh, along with misc. papers, press clippings and
condolence messages etc. received from his wife Smt. Kanta Prasad, Delhi. ,

3 Proffessor Malwinder Jit Singh collection (1915-16, 1930-33):- 17 Photographs of various freedom
fighters are namely i.e. Shri Chetram, Shri Kapur Singh, Shri Hardil Singh, Bishan Singh & Gurumukh
Singh etc have been received from Prof. Malwinderjit Singh Waraich, Chandigarh.

4. Dr. Rajendra Prasad papers (1950):- One manuscript entitled sznamcha contains daily notes made
by Dr. Rajendra Prasad, Ex-President of India received from Shri Rajesh Verma, Delhi.

5 Shri U.G. Krishanmurti Papers (1996, 2000,2003 & 2005-06):- 41 items containing printed books
in English as well as in different languages i.e. Thought is your enemy, No Way Out, The courage to
stand alone etc. These books contains the ideas of philosophical thought and rational approach
relating to life etc. quotes of U.G. Krishnamurti; set of 108 money maxim cards; CDs/ VCDs of
U.G.’s interviews world of web pages links and postage stamps issued in USA on U.G. Krishnamurti
received from Shri Chandrasekhar Babu, Bangalore.

6 Microfilm of Indian interest from abroad (1882-1947):- 15 Microfilm rolls of W.O. series, F.O.
series, and PRO series have been received from the British Library, London (UK). These relates to
changes in system of appointment of Indian Army Staff Corps; revised rules governing conditions of
service of Royal Engineers; Officers inIndia; Coronation Durbar in India; Musical arrangements;
Indian Army Act Rule; Speeches; Press cuttings relating to India and Egypt; Indian Expenditure
Commission; correspondence with Lord Kitchener and Curzon relating inter-alia to Afghanistan;
Round Table Conference (papers and correspondence) etc.

164 National Archives of India, Record Centre, Bhubaneswar acquisitioned of Pal leaf and papers
manuscripts belonging to the Orissa Research Project. This collection s extremely valuable, consisting of 195
palm leaf manuscripts, 146 paper copies of manuscripts, 15 books on the manuscripts material and one
detailed plan (Portrait of Architectural drawing of Lord Jagannath Temple, Puri 3.5x3.5 size). This research
Project was funded by the German Research Council, Bonn, a leading centre of Indology.

165 Inaddition to above, the National Archives of India, Record Centre (Eastern Zone), Bhubaneswar
has also has received as donation, 2 sheets of “Dharani Gitika by Shri Rasananda Nayak” from

~ Shri Kalkar Nayak.
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16.6  The private paper collection of the National Archives of India was further enriched with the acquisition
ofrecords and documents form private and public agencies. Prominent amongst the private papers acquired
are two original and handwritten drafts of a Presidential Speech delivered by Bharat Ratna awardee and
prominent Indian Philosopher and public figure, Dr. Bhawan Das (1869-1958) at the 4" “Bharatiya Sanskriti
Sammelan held at Delhi (2-3 March 1952), Dr. Bhagwan Das was actively involved in various aspects of
public like such as education and social Reform and one of his major contribution to the development of
Education in our country was the foundering of the Central Hindu College at Varanasi, which later evolved
into Benaras Hindu University.

16.7 Inadditions to above Oriental Records Division (OR) has also made acquisition of assorted archival
material through Historical Document purchase Committee. These are:-

() 70 Documents (19 in Urdu covering the period from 1880 to 1941 ADand 51 in Devanagri/
Modi) acquired from Dr. M.L. Gupta of Jhansi.

(i) 100 documents (78 in Urdu and 22 in Devanagri) covering period from 1879 to 1941 AD,
acquired from Shri Rajiv Lochan Gupta of Jhansi.

@iii) 3 manuscripts in Bengali from Shri Shib Naryana Porey of Midnapur (West Bengal).

(iv) 12 documents in Persian covering the period 1811 to 1866 AD, acquired from Shri Jalaluddin of

(v) 26 document in Modi acquired from U.S. Dubey of Varanasi.

(vi) 2 Books in English entitled Great Captains and A History of Britain acquired from Shri Zamir
H. Zaidi of Meerut.

(vii) ABook of Persian entitled Sarguzasht-i Mahatma Gandhi (Translation from English), received
* agift from Baby Bushra Kabir of Delhi.

(vii) 101 rare Bookseceived asa gift from Dr. Mrs.Shashi Goyal of Agra Mainly in English and Urdu,
a few books are in Persian, Sanskrit, Hindi, German, Italian and French.

(ix) 11 documents (1882-1919AD). acquired from Shri L.H. Gupta of Ambedkarnagar (U.P).

(x) 8items (manuscripts/ booksin Devanagri/ Hindi) acquired from Shri Chandra Bhan Das of Delhi.

16.8 Inaddition to above Cartographic Division accessioned the following Cartographic Records/ Maps:-
() 6 files of Ministry of External Affairs (Bhutan Section), Northern Division, New Delhi.

(i) 1,687 filesof Survey of India, Office ofthe Director, Business & Publicity, Dehradun (Uttarakhand).

SB0=



INEFII—17
Ifrer yfeRer wHag—gAT @1 gaEr

A AfeRg IR, 1993 BT &RT 6(1) (W)ﬁazmw%%aﬁﬁ@a@aﬂﬁﬂ@uaﬁﬁw
& TRl ¥ erfteRE YRR SH—E @ Gherd @ Y SaRer BT | 31 fiera afcreReT
W—Wﬁﬁﬁﬁ@m@ﬁ%ﬁmmmﬁmﬁswﬁwsﬁémﬁaﬁmw
Wﬁmﬁﬁm@ﬁﬂﬁﬁﬁmm@ﬁﬁa%maﬁ?%ﬁmzﬁw
mﬁm%lwmﬁwmﬁumwma%mm
2 sifrera TRERET TEa—RE @ gder @ § | g e A @ T §

71 PrefaRed warerdr/ fam epraterit %) e TRETRET TR @1 gAden &
wwwmmmw,wwﬁﬁmmmuﬁwmﬁ
SR TS @ U Brata @ Ty A AT : ASTIR AN iR FEIMCRIed (377 HAT),
WWW(WWW}WWW;W%Mﬁ,WW
W(@W),WWW(W@WWW),W@W
Wmﬁro,afﬂﬁeaﬁmaﬁ?ﬁﬂéﬁ;ﬁﬁmﬂmﬁ,mﬁmﬁ(ﬁﬁm
m)wwﬁ@vmqﬁm@(wﬁww,mmmwm),
W;(mﬁmmﬁmwwaﬁﬁ@qﬁww—ww%aﬁ@)l

172 | g (ReM wer) & FrefeRad SRaeRe st STHRe Wi (S T¥) IET e
%mﬁwmwaﬁé@qﬁumw—ﬁ%@fmmmﬁmwaﬁ?ﬁﬁaﬁmmmmﬁ
a%i%rfﬁv—rrirwﬁu'\f%*lﬁ%:@m@ﬁ,aﬁsﬁu@mﬁmﬁmﬁﬁzwm,gaw,ﬁ«ﬁu
W,WW,WW,WWWWRW@?WW,WWWW,

=3



CHAPTER 17
VETTING OF RE‘TENTION SCHEDULES OF RECORDS

Section 6(1)(c) of the Public Records Act, 1993 provides that the Records Officer shall be responsible for
compilation of Records Retention Schedules in consultation with the National Archives of India. These Records
Retention Schedules are also required to be revised once in five years with a view to accommodate new
subject Heads which might have been added due to the changing and expanding activities of the concerned
records creating agencies during the span of proceeding five years. Keeping this in view, National Archives of
India has vetted records retention schedules of substantive functions of 12 Ministries/ Departments/ Offices
during the period under report. Information in detail is indicated below: -

17.1  Onthespotstudies for vetting the Records Retention Schedules of the following Ministries/ Departments/
Offices were taken up, completed the reports and the vetted Records Retention Schedules were sent for
implementation to the respective organizations:- Directorate General of Employment and Training (Ministry
of Labour), Directorate General of Civil Aviation (Ministry of Civil Aviation) and Prime Minister’s Office all in
New Delhi; Directorate of Tobacco Development (Ministry of Agriculture), BCG Vaccine Laboratory (Ministry
- of Health and Family Welfare), Chennai Petroleum Corporation Limited, Corporate Office and Chennai
Petroleum Corporation Limited, Manali Refinery (both Ministry Petroleum) all in Chennai and National Test
House (Ministry of Consumer Affairs, Food and Public Distribution), Kolkata (A common Records Retention
Schedule was compiled for Headquarters and the Regional Offices). ‘

17.2  Onthe spot study for vetting the Records Retention Schedule of the following Directorate of General
Staff (GS) Branch of Army Headquarters (Ministry of Defence) were taken up completed and the reports are
under various stages of finalization these are: Directorates of Staff Duties, Territorial Army, Military Survey,
Military Operation, War Equipment’s, Financial Planning, Army Aviation, Rashtriya Rifles, Centre for United
Nations Peace Keeping, Defence Security Corps, Army Standing Establishment Committee, Information
Technology, Mechanized Forees, Infantry, Perspective Planning, Military Intelligence, Operation Logistic,
Army Air Defence, Signals, Management Information system organization, Artillery and Military Training.
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CHAPTER 18
ADVISORY WORK

Under Section 3(2) (I) of Public Records Act, 1993, Director General, National Archives of India is required
to render advice to all Ministries/ Departments etc. on the creation, disposal of records and application of
standards, techniques of records management and scientific preservation during their Semi-Current stage.
Accordingly, National Archives of India continued its efforts to advise various records creating agencies on
- the matters related to records management activities.

18.1 Considering the upkeep and preservation of semi-current records as one of the prime areas of the
records management, National Archives of India inspected the Departmental Records Rooms of Ministries/
Departments/ Offices and provided on the spot advice and guidance for improvement in the existing conditions.

During the period under report, Departmental Records Rooms of 17 organizations were inspected by the
officers of the National Archives of India. These are: Ministries of Defence, Environment and Forests, Information
and Broadcasting and Shipping, Road Transport and Highways, Departments of Commerce, Expenditure,
Information and Technology, Secondary and Higher Education, Planning Commission, Airport Authority of
India, National Scheduled Castes Finance and Development Corporation and Council of Scientific and Industrial
Research all in New Delhi; Directorate of Tobacco Development, National Test House, BCG Vaccine
Laboratory, Petroleum Corporation Limited all in Chennai and National Fertilizers Limited, Noida.

18.2  Further, National Archives of India continued to render advice on the matters of Records Management
to records creating agencies as and when such requests were received. Accordingly, advice on various
aspects of records management was rendered by officers of National Archives of India to the following
offices:- Department of Revenue, The National Small Industries Limited and ITI Limited, all in New Delhi;
~ Heavy Udyog Limited and National Handloom Development Corporation, both in Kolkata and National
Hydroelectric Power Corporation, Faridabad (Haryana).

18.3  The Records Centre, Puducherry advised the Records Management activities to Directorate of Jute
Development and Anthropological Survey of India, both in Kolkata.

18.4  The Technical Information/ guidance on the various Reprographic services was also given to the
following organizations:- Registrar General of India, National Human Rights Commission, The State Trading
Corporation of India Limited all in New Delhi; Uttar Pradesh State Archvies, Ghaziabad; Rajasthan State
Archives, Bikaner; Archives Department, Haryana, Punchkula and also Paper Artlab Australia, Adelaide.

18.5 Inaddition to above Shri N.S. Mani, Microphotographist delivered Lecutre in DESIDOC, New
Delhi on ‘Digital Preservation’.
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- 18.6  Expert advice render to following Institutions in respect of preservation of records. These are: PHD
Chamber of Commerce, New Delhi; Board of Secondary Education, Bhopal; Akhil Bhartiya Bishnoi
Mahasabha Mukhtidham Mukam, Tehsil Nokha District, Bikaner; Srimanta Sankardeva Kalakshetra
Mahasabha Mukhtidham, Guwahati; Andhra Pradesh State Archives and Research Institute, Tarnaka and
State Central Library, Government of Andhra Pradesh Both in Hyderabad and Visva Bharti, Santiniketan,

West Bengal.
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CHAPTER 19
TRAINING

The School of Archival Studies of the National Archives of India continued to conduct training courses in
Archival Studies. These comprise of One-Year Diploma Course in Archives and Records Management,
Short Term Certificate Courses in Records Management, Records Administration and Conservation of Books,
Manuscripts and Archives and Repair of records. Ministries/ Departments/ Offices/ Public Sector Undertakings
_ ete. can avail of this facility and get their staff working in Departmental Records Room trained. Besides, as
per the directives of the Committee of Secretaries, National Archives of India started Five Days Orientation
Courses in Record Management for designated Departmental Records Officers with a view:to enable them
 to discharge various functions as stipulated under Section 6 (1) of the Public records Act; 1993. The National
Archives of India has so far conducted 70 Courses after its introduction in September 1998 and imparted
training to 838 officers. A list of Departmental Records Officers who have attended the Orientation Courses
in Records Management during the year 2006. (Please be seen in Annexure IV of the report).

19.1 One-Year Diploma Course in Archives Keeping for the academic year 2005-2006 had a batch of 18
students. Out of these, three are sponsored by Higher Education Department, State Archives Branch,
Government of West Bengal, Kolkata; Art and Culture Department (Government of Mizoram), Aizwal and
Rajasthan Secretariat of Department of Tourism, Art and Culture, Jaipur and the rest were private candidates.

19.2  School of Archival Studies also conducted two short term Courses in Care and Conservation of
Books, Manuscripts and Archives which were attended by 23 candidates. One each was sponsored by the
Scindia School, Gwalior and Institute of Development Studies, Kolkata and the rest were private candidates.

19.3 Two Short Term Courses in Records Management were conducted, which were attended by 29
- Candidates, Two were nominated by Tamil Nadu Archives, Chennai one was nominated by Aligarh Muslim
University, Aligarh whereas one was nominated by office of the Directorate of State Archives, Nalanda,
- Thiruvananthapuram and the rest were Private candidates.

19.4 School of Archival Studies also conducted in Archives Management which was attended by 12
candidates. Qut of these two were sponsored by The Special Commissioner of Archives and Historical
Research, Tamil Nadu Archives, Egmore, Chennai and the rest were private candidates.

19.5 Two sessions of Short Term Course in Reprography were also conducted which were attended by -
12 candidates. Out of these Five were sponsored by National Archives of India, Ministry of Defence, Lok
Sabha Secretariat, Parliament House and Nehru Memorial Museum and Library four in New Delhi and one
by Tamil Nadu Archives, Egmore, Chennai and the rest were private candidates.

19.6  Two Short Term Courses in Servicing and Repair of Records were attended by 27 candidates. Out
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~ ofthese 5 were sponsored by Bureau of Parliamentary Studies and Training, Parliament House, New Delhi;
Department of Delhi Archives, Govt. of NCT of Delhi, New Delhi; The Special Commissioner of Archives
and Historical Research, Tamil Nadu Archives, Egmore, Chennai and the rest were private candidates.

19.7  The following 29 Ministries/ Departments/ Offices have shown their willingness to depute their officials
for various training courses conducted by the National Archives of India. These are:- Ministries of Environment
and Forests, Information and Broadcasting, Shipping, Road Transport and Highways, Railways (Railway
Board), Water Resources, Planning Commission, Prime Minister’s Office, Departments of Commerce, Posts,
India Meteorological, Road Transport and Highways, Indian Council of Agricultural Research and Town and
Country Planning Organization, all in New Delhi; Directorate of the Jute Development, Office of the Jute
Commissioner and Government of India Stationery Office all in Kolkata; Office of the Additional Director,
Central Government Health Scheme, Mumbai; Southern Region Farm Machinery Training and Testing Institute,
Anantapur (AP), Central Institute of Coastal Engineering, Bangalore; Office of the Chief Post Master General
(Orissa Circle) Bhubaneswar; Integrated Fisheries Project, Cochin; Directorate of Mines Safety, Dhanbad;
Port Health Organizations, Marmagoa, Goa; Office of the Salt Commissioner, Jaipur; Regional Evaluation
Office, Lucknow; Office of the Commissioner of Central Excise, Raipur; North Eastern Regional Office
- (Ministry of Environment and Forests), Shillong; Project Evaluation Office, Shimla; and Regional Office for
Health and Family Welfare, Visakhapatnam.
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CHAPTER 20
ARCHIVAL AWARENESS

Under Section 3(2)(d) of the Public Records Act, 1993, the Director General of Archives is authorized by the
Central Government to hold exhibition of Public records so as to create archival awareness among the
masses. Accordingly, National Archives of India mounted the following exhibitions and also undertook other
activities during the period under report.

20.1 Onthe occasion of 75" Anniversary of ‘Dandi Yatra’ an exhibition was organized by this Department
at New Delhi and a condensed version of 75 exhibits along with kit an exhibition was forwarded to various
State/ U.T. Government for the display. During the period under report, the said exhibition was organized by
Uttranchal State Archives, Dehradun from 30 January 2006 to 14 June 2006 which was inaugurated by Shri
S K. Mattoo, Principal Secretary, Government of Uttarakhand.

The Tamil Nadu State Archives displayed this exhibition in their various branchbﬁ'lces at District Record
Centre, Coimbatore, Madurai, Salem, Cuddalore, Thajavur and Trichy from 1 February 2006 to
7 April 2006.

The Haryana State Archives organized this exhibition at Kurukshetra University, Kurukshetra from 30 January
2006 to 02 February 2006, which was inaugurated by Mrs. Meena Manda, State Minister of Archives and
Archaeology, Government of Haryana. Besides, it was also organized at S.K. College, Ambala Cantt. (9-10
February, 2006), MDSD College, Ambala city on 21 March 2006 and also organized at office premises
Panchkula form 5-13 April 2006.

202  On the eve of International Museum Day 18 May 2006 to 25 May 2006 an Exhibition was organized
by Regional Office, Bhopal whichwas visited by more than 300 persons. Distinguished amongst them were
Professor K.K. Basa, Director LGR.M.S., Bhopal and Shri K.K. Muhammad Superintending Archaeologist,
Centre Circle, Bhopal.

203  An Exhibition of historical documents at Dehradun was inaugurated by Shri K. J aYakumar, Director
General of Archives on 19 June 2006 to coincide with the 42" Meeting of the National Committee of
Archivists. :

Besides, the National Archives Museum, New Delhi remained open for Public from 10:00 AM to 5:30 PM
during all working days. :

20.4  The Director General of Archives and other Senior Officers had attended the following meetings
during the period under report: -
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1is Shri K. Jayakumar, Director General of Archives and Joint Secretary, Ministry of Culture attended
~ the following meetings: -

i The 42" Meeting of the National Committee of Archivists was held on 19-20 June 2006 at
Dehradun.

i The Business meeting of National Committee of Archivists held under his chairmanship, where
five Resolutions were passed while five areas of collaborations between National Archives of
India and State Archives were discussed and approved.

2. Dr. Shitla Prasad, Deputy Director of Archives attended the following meetings:-

i 51* Annual General Meeting of the Indian council of Historical Research and its foundation day
function held on 26-27 March 2006 respectively at New Delhi.

i, Annual General Meeting of the Indian Institute of Advanced Study, Shimla held on 17 May 2006
at New Delhi.

ii. 18" meeting of the Joint Advisory Committee of the V.V. Giri National Institute, Noida on 9
October 2006. ' ‘

3 Shri Raghunath Meena, Deputy Director of Archives was deputed to National Museum to attend the
meeting of the Board of Management of the National Museum Institute held on 1 November 2006 at
New Delhi. :

4. Dr. Meena Gautam, Deputy Difectpr of Archives was deputed to attend the following meetings: -

i 1 Meeting of the organizing committee of International Council of Museums held on 30 August
2006 at Transport Bhawan, New Delhi.

ii. Expertcommittee under the Scheme for ‘Promotion and Strengthening of Regional and Local
Museum’ for2006-2007 held on 24 November 2006 at National Museum, New Delhi.

5 Dr. Pramod Mehra, Assistant Director of Archives was deputed to attend the following meetings: -

i 17%Meetings of the Joint Advisory Committee of the ICHRP held on 6 January 2006 at the V.V.
Giri National Labour Institute, Noida.

ii. Meeting of the Expert Committee of Rashtriya Sanskrit Sansthan, New Delhi for purchase of
. manuscripts on 13 June 2006. v

e Shri Navaratan Singh, Asstt. Director of Archives was deputed to attend the following meetings:-

i Art Purchase Committee of Himachal State Museum held on 21 February 2006 at Himachal
Bhawan, New Delhi. :
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ii.  Meeting in Punjab State Archives on 7-8 March 2006 to Advice State Archives on shifting the
records to the new premises in Patiala.

ii. Meeting of the Expert Committee under the Scheme for promotion and strengthening of Regional
and Local Museums held on 20 September, 2006 at National Archives of India, New Delhi

7 Shri A] it Dey, Microphotographist was deputed (o attend the meeting of Experts on 20 January 2006
and 20 February 2006 to review the operation and activities of the Reporgraphic unit of Kala Nidhi Division
of the IGNCA.. He also attended the final meeting, which was held on 18 April 2006 at New Delhi.

- 8. Dr. C.L. Prajapati, Scientific Officer was deputed to Uttarakhand State Archives to attend the meeting
of their Bulldmg Committee held on 12 September 2006 at Dehradun.

9. Dr. Yashodra Joshi, Sc1ent1ﬁc Officer was deputed to ICCR on 18 April 2006 to examine the
manuscripts of Maulana Azad collection and advise on their conservation.

International Relations:

Shri Navratan Singh, Assistant Director of Archives was deputed to Afghanistan from 24 January to 2 February
2006 as part of the multisided planning team to assess the requirements of conservation etc.

Training/ Lectures/ Workshops/ Seminars:

1. Shri J agmohan Singh, Microphotographist was deputed to deliver a lecture on ‘Macro and Micro
Photography’ to the participants of the 9" Diploma Course in Police and Forensic Photography on 23 January
2006 at the National Institute of Criminology and Forensic Science, Delhi. The participants visited the National
Archives of India on 24 January 2006 for a practical demonstration in the subject. :

2. Shn B. Majumdar, Microhotographist and Shri Rajesh, Assistant Mlcrophotographlst was deputed
- to attend a workshop on photo negatives and photographs orgamzed by the Indian Archaeologlcal Society at
Red Fort, Delhi on 28-29 January 2006.

33 Shri Mimansak, Hindi Ofﬁcer was deputed to attend a Seminar on ‘Relevance of Art Forms in the
Global Context” held on 21 March 2006 at National School of Drama, New Delhi.

4. Dr. Yashodhara Joshi, Scientific Officer was deputed to National Museum to deliver a lecture on

“Materials in Conservation of Paintings on paper: parameters and Application’ to the Students of their three
months Course on ‘Care of Paintings’ held on 29 March 2006 at New Delhi.
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5 Shri Teg Singh, Dr. Arun Shrivastava, Archivists and Shri M.N. Khulbe, Asstt. Chemist were deputed
~ to RBI Training Institute, New Delhi on 7 April 2006 to deliver lectures on Archives Administration,
Conservation to their staff.

6. Smt. Gayatri Vashist and Shri J.C. Dabi, Archivists were deputed to Institute of Secretariat Training
and Management, New Delhi to deliver Lectures on ‘Departmental Records Rooms and Functions of
Departmental Records Officers’and ‘Public Records Act, 1993 and Public Records Rules, 1997’ respectively
to the trainees of Records Management Course held on 8 August 2006. The group of 32 participants along
their Course coordinator from the ISTM visited National Archives of India on 8 August 2006. They were
shown round the Department including stack area (1% Floor).

7E Shri Rajesh Verma, Archivist was deputed to the Reserve Bank of India Training Centre, New Delhi
and delivered a lecture on ‘Importance of Records Management and Maintenance of Records’ to the trainees
of Reserve Bank of India held on 22 August 2006. The group of 18 trainees along with their course coordinator
from RBI also visited National Archives of India and were shown round the Department.

8. ShriN.S. Mani, Microphotographist was deputed to Defence Scientific Information and Documentation
Centre, Delhi and delivered a lecture on ‘Digital Preservation’ to the participants of the course on ‘Library
Networks, Database and Information Management System and Services’ held on 23 August 2006.

s Shri Farid Ahmad, Archivist was deputed to ISTM, New Delhi to attend a training Course on ‘Training
" Techniques’ held from 21 August to I September 2006 at New Delhi.

10.  Shri Bharat Singh, Assistant was deputed to ISTM, New Delhi to attend a course on ‘Reservation in
Services’ held form 7-10 August 2006 at ISTM. :

11.  Smt. Pranjana Sinha and Smt. Madhu Kaushik, both Archivists were deputed to ISTM to attend a
course on ‘Right to Information” held from 20 to 24 November 2006 at ISTM, New Delhi.

12.  Smt. RitaKamra, Assistant was deputed ISTM to attend a course on ‘Noting and Drafting’ held form
20-22 November2006:at ISTM, New Delhi.

13.  Smt.Jaya Ravindaram, Smt. Madhu Kaushik, Shri Farid Ahmad, Shri Mahesh Narain, Archivists,
Ms. Sangeeta Tawakley, Shri Uday Shankar, Assistant Archivist, Shri N.S. Mani, Microphotographist, Shri
S.Sarkar, LIO and Smt. S.Tyagi, Smt. Vandana, LIAs were deputed to Indian Habitat Centre to attend the
Internation Conference on ‘Digital Librareis-ICDL, 2006- Information Management for Global Access’ held
* on 5-8 December 2006 at New Delhi.

14.  Shri S.R. Mann and Shri A.K. Nema, LIAs were deputed to Roorkee to attend an LASLIC XXH

National Seminar on ‘Open Source Movement —Asia Perspective” held on 13-16 December 2006 at Indian
Institute of Technology, Roorkee.
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15.  ShriT. Hussain and Shri J.C. Dabi, Archivists were deputed to Institute of Secretariat Training and
Management, New Delhi to deliver lectures on ‘Departmental Records Room and Functions of Departmental
Records Officers’ respectively to the trainees of Records.

16.  Attheinvitation of National Hydroelectric Power Corporation Limited (NHPC) the National Archives
of India conducted a workshop on Records Management on 4-5 April 2006 at the NHPC headquarters,
Faridabad. Smt. Gayatri Vashist, S/Shri J .C.Dabi, and T. Hussain, all Archivists delivered lectures in the

workshop.

17.  Attheinvitation of Department of Cabinet Secretariat and Coordination, Government of Bihar, Shri
- Sanjay Garg, ADAand Dr.(Km.) Yashodhra Joshi, Scientific Officer were deputed as Resource Persons to
conduct two days workshop on ‘Records Management and Conservation of Records” on. 12-13 October
~ 2006 at Old Secretariat, Patna. 1 50 participants representing various Departments of the Secretariat as well
as different Divisions/ Sub-divisions/ Districts of Bihar, The event was prominently.covered by the press, both
electronics and Print Media.

18.  Attheinvitation of Northern Coal Fields Limited, (Ministry of Coal), Singrauli (MP), Shri Sanjay
Garg, ADA and Smt. Pranjana Sinha, Archivist conducted 3 days workshop on ‘Records Management and
Conservation of Records’ from 11-13 December 2006. 14 Departmental Records Officers representing
various projects of Northern Coal Fields Limited, and 15 key officials from the Personnel and HRD Divisions
attended the workshop. Many other staff members holding responsible posts attended the inaugural and the
valedictory functions.

19. A series of six one-day seminars entitled ‘Records Management Challenges and Best Practices’ was
organised by the National Archives of India with a view to creating awareness about the importance of record
keeping among the high-end users of records and to sensitise them about the vital role of Records Management
in efficient administration. Shri Sanjay Garg, ADA was the Resource Person and Shri T. Hussain, Archivist
was the Coordinator for this Seminar series.

i The first Seminar m %11is series was held at the Nehru Centre, Mumbai on 22 June 2006. 24
officers of various Government Organizations/ Public Sector Undertakings/ Institutions of Mumbai
including one officer of Reserve Bank of India Archive, Pune attended the day long Seminar.

i “Thesecond Seminar was held on 27 June 2006 at the Indian Academy of Sciences, Bangalore,
“250fficers of various Government organizations / Public Sector Undertakings/ Institutions of
Bangalore including one officer from Mysore attended the Seminar.

ii.  The third Seminar was held on 21 July 2006 at Indian Institute of Entrepreneurship, Guwahati
(Assam). 18 participants from various organizations of Government of India had attended
the Seminar.

_ 48 -



(iv) el TS TSR THHST SIS UiETOT SR ST R, PIABI | 25 Sells
2006 T AT &Y TS |

(v) gl TS LR Gpd] AeaTh GE SR T WA, O H 19 RydaR
2006 BT SRR BT TS | HRA WRBR & (A~ \TGAT iR AP &5/ SupHl &
33 gfow9Tirar = ST | AT forarn |

(vi) %ﬁwﬁﬁﬁmﬂmqﬁmﬂmﬁﬁmﬁrﬁmzooeaﬁmaﬁﬂélm
85 B SUDHH AT P AHRI WG B 33 ARG HAGPN ARG T 37 FAST H

T forar |

205 AIRpid ATl iR faRd fawm, WW%WW “3feRg TeEE’ TR | fRa™ia
mﬁanww&ﬁmaqwézooeaﬁgmg@m Rifereps & AT @1 TS| S Hora T, WD
fvre AfeENTR &R 4 IEISEN WM, ARCERIeR Bl T afdd @ w9 § Aol 11| 39
HRIgTeT # 83 Urfar = A1 forn R fafaers SRR & Wy af, 9u Wi iR o |
qor ffde sifer SffeRT 3R Ree HIw wfid o |

206 Wm&ﬁ@uaﬁﬁamﬁﬁmmaﬁﬁr@vﬁ%ﬁﬁ%@ﬁ%—

1. mﬁ@ﬁm(lCCR)%ﬁﬁ%WW%ﬁgﬁ%ﬁmwﬁMHﬁﬁm
mmewaﬁf%m%sﬁma%&wﬁwmzoosaﬁﬁwmmﬁmaﬁ?
ARV AMOENTR @ | fer faust fear| s fawnT fexamar |

2. 3 BRaNI 2006 PN YRR & 7 fREH & Td T 7 S0 JIRS Hcll, SIBTHBR DY Jeqera
F ord W o R @ AR Y sriea & qga fRYET &1 SR fhar &R wEIffees e
T AL SRINTR & s RIS ANBIRAT | T DY | S8 9T T TE - TG
P qURTa @ T | :

3, 90 TS U T RenfRiaY (2005—06) B < 7 YA UIGTBH B Th AT B WU ¥ 10 HIAT 2006
B T FNAERTR BT SR fbar | T AfeErR R UE Tgfa Sfo W1 Aiw, e
SRS AR THIE RN, e ifiog Aevs 3 @gad ©9 9 U9 31 | S O § faamn |

4 SN RN WY, 99 @ JMAENR TRINE @ Feed R s g skl fAewe
SRS IR U= 3R \EANT fadT & WRa O Hivgie I YSTH HRIGH, 2003—05 &
AT 10—15 HYAN), 2006 B SN ST AMNEITR BT SRT 3531 | ST AHETTR FeTayd
R I ANCETR B IR JWERTT & 1T He B 3R T ANEITR S BrRIBRT B
T eI fhar | S oS Off O Wl T, IS HOElerd, T8 WiRe WHErerd AN Al et
EvE< SREICYE 3t gueiaron, ool & SR fhar| AWy iR vy oTEl @ AR B W
TS fbar T |

5. Y AR &7 W, GRAT TORTSY & T8 F3Al 7 12 S 2006 B TS FAAENTR HT SRT

frar | 9B SINEENTR HENeere Tl faurT & oy aR® SiaRAl & |y 986 @) IR 5=
fourT & ferar |

-41 -



v The fourth Seminar was held on 25 July 2006 at the National Institute of Technical Teachers
Training and Research, Kolkata.

v The fifth Seminar was held on 19 September 2006 at the National Institute of Technical Teachers
~ Training and Research Chennai. 33 participants from various organizations of Government of
India and Public Sector Undertakings were attended the Seminar. :

vi. The sixth Seminar was held on 21 September 2006 at the Salarjung Museum, Hydearabad. 33
Senior Executives/ Officers of Public Undertakings and other Central Government Organizations
have attended the Seminar.

70.5 Atthe invitation of the Department of Cultural Affairs and Heritage, Government of Sikkim, a Two
day Workshop on ‘Records Management’ was conducted on 17 and 18 July 2006 at the Police Headquarters,
Sikkim. Shri Sanjay Garg, ADA and Shri Shabiuddin Khan, Archivist were deputed as the Resource Persons.
The Workshop was attended by 83 participants including Joint Secretaries, Deputy Secretaries and Under
Secretaries of Government of Sikkim as well as designated Records Officers and Records Keepers.

20.6 National Archives of India had many distinguished visitors during the period under report.

& A5 member’s delegation of scholars from the Institute of Islamic Encyclopaedia, Iran headed by Mr.
Taremi Raad visited the Department on 19 January 2006 under the ICCR distinguished visitors programme
and held discussions with DGA. They were also shown round the Department.

2 A group of 7 Scholars from Pakistan headed by Dr. Mubarak Ali, Historian visited the Department
on 3 February 2006 under the distinguished guest programme of ICCR and held meeting with Director

General of Archives and other senior officers of National Archives of India. They were shown round the
Department and NAI, Museum.

3 A group of 90 IAS Probationers (2005-06) visited National Archives of India on 10 February 2006
as part of their course. A presentation on National Archives of India was given jointly by Dr. Meena Gautam,
DDA and Dr. Pramod Mehra, ADA. They were shown round the Department.

4. Mr. Mao Fumin, Director General State Archives Administration of China and Mr. Wu Hongda,
Director, Department of International Exchange and Cooperation visited National Archives of India from 10-
15 February 2006 under the Indo-China Cultural Exchange Programme, 2003-2005. They held meeting
with the Director General of Archives and Senior Official of NAI and undertook an in-depth study of the
working of Mational Archives of India. They also visited IGNCA, National Museum, Nehru Memorial Museum
- and Bhogilal Leharchand Institute of Indology, Delhi. A tour to Agra and local sight seeing were also organised.

5 Mr. Maurits Hassan Khan, Home Minister of the Republic of Suriname visited National Archives of

India on 12 May 2006. He had a meeting with Director General of Archives and other Senior Officers of the
Department and was shown round the Department.
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6. Shri Raghu Menon, Additional Secretary and Financial Advisor, Ministry of Culture visited National
Archives of India on 4 July 2006 and held meeting with senior officers. He was briefed about the functioning
of the Department and taken to different Divisions.

7 A group of four Archivists from the National Archives of Malaysia, namely Messrs Abu Rahman Bin
HJ Ahmad, Abu Bakar Bin Zakaria, and Mrs. Mazura Binti Rohani and Mrs. Suzana Binti Md. Isa visited
National Archives of India on 6 November 2006 and were shown round the Department.

8. M. Florus Geraedts, Dutch Municipal Archivist visited National Archives of India on 27-28 November,
- 2006 and.held meeting with DDA (P) and DDA (MG) regarding functioning and training of the Department.
He was also shown round and briefed on the activities of the National Archives of India.

9; M. Heather Brown, Asstt. Director, Artlab Australia visited National Archives of India on 4 December
2006 and held meeting with DGA, DDA (P) and other senior officers of this Department and discussed the
feasibility of holding a workshop on “Preservation Microfilming’ in the National Archives of India.

10.  Dr. Saroja Wettasinghe, Director National Archives of Sti Lanka visited National Archives of India
on 15 December 2006 and held meeting with DDA (R) and DDA (MG) on matter of common interest.
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Chapter 21
PRIORITIES

In the effective management of public services and for ensuring openness, transparency and accountability in
administration, the importance of records is well-known. The enactment of the Right to information Act
(RTT), 2005, had once again underlined the emergent need for instituting an efficient records management in
all public authorities. The Government of India had time and again laid emphasis on administrative reforms
wherein records management has formed one of the core areas for improving the delivery system of public
service. The very first report of the Second Administrative Reforms Commission (ARC) that was submitted
to the Government in June 2006, examined the role of records management in the light of the RTI Act and
stated, ‘Right to information opens up government’s records to public scrutiny, thereby arming citizens witha
vital tool to inform them about what the government does and how effectively, thus making the government
more accountable.’

In spite of this growing realization about the vital importance of the records and the imperative need for their
management, the ground reality in government office shows the stark contrast between principle and practice.
Through my reports on the implementation of the Public records Act, 1993, I have repeatedly voiced my
concern on the poor response by the records creating agencies in submitting reports and returns on the state
" ofrecords management activities in their respective organizations. The situation this year presents a dismal
picture of this lax attitude.

21.1 Despite our best efforts to elicit information from the records creating agencies for compiling this
report, the overall response received this year has shown adownward trend. While the response from main
Ministries/ Departments of the Government of India did not show any improvement and has remained constant
at 13 as was in the last year, the position with regard to the attached/ subordinate offices was discouraging as
out of a total of 1,239 organizations that were requested to send in their reports, only 63, or just 5 per cent
responded. Similarly, out of 241 public sector undertakings/ committees/ commissions etc. only 37 sent in
their report. Over all the response this year had been just 7.22 per cent. Therefore, timely submission of the
report in Form 5 of the Public Records Rules, 1997, which is a mandatory provision of the Public Records
Act, 1993, may be taken as the top most priority.

212  Therole of the Departmental Records Officers (DROs) has assumed a greater significance with the
enactment of the RTI Act, as provider of information contained in the records under his charge. Therefore, all
records creating agencies falling within the purview of the Public Records Act, 1993 who have so far not
nominated their departmental records officers may do so without any further delay under intimation to the
~ National Archives of India and depute them to receive training under Orientation Courses in Records
Management for DROs organised by the National Archives of India, the information of which can be seen on
our website.
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713  The transfer of non-current records that have been appraised and marked for permanent retention, to
the National Archives of India also needs to be prioritized. It has been observed that the records creating
agencies do not take necessary steps to transfer the appraised records to National Archives of India and as
aresult huge back-log have been created. The National Archives of India has taken special measures to clear
this back-log and to get these records transferred. However, such an exercise cannot become successful
without active cooperation of the respective organizations where such records are awaiting transfer. Therefore,
I appeal to all such organizations to transfer these records to National Archives of India, before the invaluable
information contained therein is lost to the posterity.

214 Finally,I'would like to appeal to all the heads of departments of the ministries and departments and
the CEOs of all public sector undertakings to institutionalize the records management activities in their
organizations by implementing various provisions of the Public Records Act, 1993 in letter and spirit. T assure
of all help from the National Archives of India in their endeavour.

(Dr. Shitla Prasad)

Director General of Archives
Government of India
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ANNEXURE-I

LIST OF ORGANISATIONS WHO HAVE FURNISHED INFORMATION
ON THE IMPLEMENTATION OF PUBLIC RECORDS ACT, 1993

A. MINISTRIES/DEPARTMENTS/OFFICES

- Ministry of Agriculture
15 Central Cattle Breading Farm, Dhamrod (District Surat).
95 Central Cattle Breeding Farm, Chiplima, Dist. Sambalpur (Orissa).
3 Central Cattle Breeding Farm, Suratgarh (Rajasthan)
4, Central Institute of Coastal Engineering for Fishery, Bangalore.
5t Central Institute of Fisheries of Animals and Engineering Training, Cochin.
6. Ceﬁtral Agmark Laboratory, Nagpur
7. Directorate of Tobacco Development, Chennai.
8. Directorate of Jute Development, Kolkata
9. Fishery Survey of India, Chennai
10. Fishery Survey of India, Mumbai
11. Fishery Survey of India, Marmagoa, Goa.
2. Indian Council of Agricultural Research, New Delhi.
13 Integratf:d Fisheries Project, Cochin. :
14. Southern Region Farm Machinery Training and Testing Institute, Anantapur (AP).

Ministry of Animal Husbandry Dairying and Fisheries

15. Regional Station for Forage Production and Demonstration, Hissar (Haryana)

Ministry of Chemical and Fertilizers.

16. Department of Chemicals and Petrochemicals, New De1h1
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Ministry of Commerce and Industry
147, Department of Commerce, New Delhi.

18. Directorate General of Supplies and Disposals, New Delhi.

Ministry of Communication and Information Technology.

11K Department of Posts, New Delhi.

20. Office of the Chief Postmaster General, (Karnataka Circle), Bangalore.
2, Office of the Chief Postmaster General, (Orissa Circle), Bhubaneswar
Ministry of Defence

22, Terminal Ballistics Research Laboratory, Chandigarh.

Ministry of Environment and Forests.
23. Ministry of Environment and Forests, New Delhi.
24. North Eastern, Regional Office, Shillong.

Ministry of Earth Sciences

25 India Meteorological Department, New Delhi
Ministry of Finance .
263 Office of the Commissioner of Central Excise, Mumbai.
27 Office of the Commissioner of Central Excise, Chennai.
28. Office of the Commissioner of Customs and Central Excise, Panaji, Goa.
29 Office of the Commissioner of Central Excise, Raipur

30. Office of the Commissioner of Income Tax, (Appeal-I), Kanpur.

3 Office of the Salt Commissioner, J aipur.

Ministry of Health and Family Welfare

32 BCG Vaccine Laboratory, Chennai.
33 Central Drugs Standard Central Organisations, (North Zone) Ghaziabad.

34. Office of the Additional Director, Central Government Health Scheme, Mﬁmbai.
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35t Port Health Organization, Marmagao, Goa.

36. Regional Office for Healthand Family Welfare, Bangalore

37- Regional Office for Health and Family Welfare, Hyderabad

38. Regional Office for Health and Family Welfare, Jaipur

39. Regional Office for Health and Family Welfare, Thiruvanathapuram
Ministry of Home Affairs

40.  Ministry of Home Affairs, New Delhi.

~ Ministry of Information and Broadcasting

41.

Ministry of Information and Broadcasting, New Delhi.

Ministry of Law and Justice

42.
43,

Branch Secretariat, Department of Legal Affairs, Mumbai.

Income Tax Appellate Tribunal, Mumbai.

Ministry of Labour and Employment

44. Directorate of Mines Safety, Dhanbad

45. Office of the Regional Labour Commissioner (Central), Cochin.
Ministry of Mines

46. Indian Bureau of Mines, Nagpur

Ministry of Shipping, Road Transport and Highways

47 -
48.
49.
50.
51.

52.

J 30

Ministry of Shipping, Road Transport and Highways, New Delhi.
Department of Road Transport and Highways, New Delhi.
Engineer Liaison Office (Deptt of Road Transport and Highways) Jharkhand

Office of the Superintending Engineer of Deptt of Road Transport and Highways, Chandigarh.

Office of the Engineer Liaison Officer (Department of Road Transport and Highways)

Chhattisgarh

Office of the Chief Engineer and Administrator, Andaman Lakshadweep Harbour Wones,

Port Blair.

Regional Office of Deptt. OfRoad Transport & Highways, J aipur
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54. Visakhapatnam Dock Labour Board, Visakhapatnam
Ministry of Railways
95: Ministry of Railways (Railway Board), New Delhi.

Ministry of Textiles

56.  Office of the Jute Commissioner, Kolkata.

Ministry of Urban Development

ST Department of Publication, New Delhi
58. Government of India Stationery Office, Kolkata
59: Town and Country Planning Organisation, New Delhi

Ministry of Water Resources

16. Ministry of Water Resources, New Delhi.

" B. OTHER ORGANISATION(S)

61. Prime Minister’s Oﬂiée, New Delhi.

Ministry of Planning
62. Planning Commission, New Delhi.
63. Project Evaluation Office, Ahmedabad.

64. Project Evaluation Office, Bangalore
65. Project Bvaluation Office, Bhopal.

66. . Project Evaluation Office, Guwahati.
67. Project Evaluation Office, Patna.

68. Project Evaluation Office, Shimla

69. Project Evaluation Office, Tiruvandrum.
70. Regional Evaluation Office, Chennai.
T Regional Evaluation Office, Chandigarh.
72 Regional Evaluation Oﬁice, Mumbai.
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{783 Regional Evaluation Office, Hyderabad.
74. Regional Evaluation Office, J aipur.

75. Regional Evaluation Office, Kolkata.
76. Regional Evaluation Office, Lucknow.

C. PUBLIC SECTOR UNDERTAKINGS / COMMITTEES /
CORPORATIONS / STATUTORY BODIES ETC.

Ministry of Chemicals and Fertilizers
75 Brahmaputra Valley Fertilizer Corporation Limited, Dibrugarh.

78. Hindustan Fluorocarbons Limited, Hyderabad.

Ministry of Consumer Affairs, Food & Public Distribution

79. Central Warehousing Corporation, New Delhi.
Ministry of Civil Aviation

80. Indira Gandhi Rashtriya Uran Akademi, Raebareli.
Ministry of Commerce and Industry

81. Tamilnadu Trade Promotion Organisation, Chennai.

82. Hindustan Salts Limited, Jaipur.

83. Sambhar Salts Limited, Jaipur.

84. National Aluminium Company Limited, Bhubaneswar.
~ Ministry of Defence

85. Goa Shipyard Limited, Vasco-da-Gama.
86. Bharat Dynamics Limited, Hyderabad.

Ministry of Health and Family welfare
87.  National Institute of Immunology, New Delhi.

Ministry of Heavy Industry and Public Enterprises
88. Hindustan Paper Corporation Limited, Kolkata

89. Burn Standard Company Limited, Kolkata.
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Ministry of Mines and Minerals

90. Uranium Corporation of India Limited, Singhbum (East).
91.  Northern Coalfields Limited, Singrauli.
92. Mineral E_xploration Corporation Limited, Nagpur.

Ministry of Petroleum and Natural Gas
93.  Chennai Petroleum Corporation Limited, Chennai.
94. Hindustan Petroleum Corporation Limited, Mumbai.

95. Numaligarh Refinery Limited, Golaghat.

Ministry of Power

96. National Hydroelectric Power Corporation Limited, Faridabad.

07 Tehri Hydro Development Corporation Limited, Tehri Garhwal.

98.  Rural Electrification Corporation Limited, New Delhi.
Ministry of Shipping

99: Paradip Port Trust, Paradip.

100. Ennore Port Limited, Chennai.

101. Mumbai Port Trust, Mumbai.

102 Jawaharlal Nehru Port Trust, Navi Mumbai.

103. Hindustan Shipyard Limited, Visakhapatnam.

104. Kolkata Port trust, Kolkata.

105. Visékhapatnam Port Trust, Visakhapatnam.

106. Tuticorn Port Trust, Tuticorn.

Ministry of Small Scale Industries

107.  TheNational Small Industries Corporation Limited, New Delhi.

Ministry of Social Justice and Employment

108. National Safai Karmacharis Finance and Development Corporation, New Delhi.
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Ministry of Steel

109. Ispat Nigam Limited, Visakhapatnam.

Ministry of Textiles

110. National Handloom Development Corporation Limited, Lucknow.

Ministry of Tribal Affairs

111 Tribal Cooperation Marketing Developing Federation (TRIFED), Delhi.

Ministry of Urban Development

112, National Buildings Construction Corporation Limited, New Delhi.

Department of Power

i3 Semi-Conductor Laboratory, S.A.S Nagar (Near Chandigarh).
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Annexure-I1

LIST OF ORGANIZATIONS WHO HAVE FURNISHED

HALF YEARLY RETURNS ON PROGRESS

MADE BY THEM IN RECORDING, INDEXING, REVIEWING AND

WEEDING OF SEMI-CURRENT RECORDS

A. MINISTRIES/ DEPARTMENTS / OFFICES

Oy L s i e

Sr. No. Name of Organizations No. of Half Yearly
Returns received

Ministry of Agriculture
Central Cattle Breeding Farm, Dhamrod, Distt. Surat. 2
Central Cattle Breeding Farm, Suratgarh (Rajasthan). 1
Central Agmark Laboratory, Nagpur. 2
Central Institute of Coastal Engineering for Fishery, Bangalore. 1
Directorate of Jute Development, Kolkata. 1
Directorare of Millets Development, Jaipur. 2

Ministry of Chemicals and Fertilizers

7 Department of Chemicals and Petrochemicals, New Delhi. 1

Ministry of Civil Aviation

8. Principal Accounts Office (Ministry of Civil Aviation), New Delhi. 1

Ministry of Commerce and Industry

9 Department of Commerce, New Delhi. 1

10. Department of Industrial Policy and Promotion, New Delhi. 9,

Lk, Directorate General of Supplies and Disposals, New Delhi.

Ministry of Defence

12, Ministry of Defence, New Delhi. 2

1

13k Directorate General of Defence Estates, New Delhi.
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14. Regional Centre for Military Airworthiness, Distt.Sultanpur (U.P.).
15. Terminal Ballistics Research Laboratory, Chandigarh

Ministry of Environment and Forests

16. Ministry of Environment & Forests, New Delhi.
157. Eastern Regional Office, Bhubaneswar.

18. Regional Office, Western Region, Bhopal.

Ministry of Finance
19. Income Tax Settlement commission, New Delhi.

20. Office of the Director Genéral of Income Tax, New Delhi.

=l Qfﬁce of the Commissioner of Customs and Central Excise, Aurangabad.
9. Office of the Commissioner of Customs and Central Excise, Panaji-Goa.
= Office of the Corhmissioner of Central Excise, Raipur.

24. Office of the Commissioner of Central Excise, (Appeal-T) Kanpur.
D5 Office of the Salt Commissioner, Jaipur.

Ministry of Health and Family Welfare

26. B.G.G. Vaccine Laboratory, Chennai.

27, Office of the Additional Director, C.G.H.S.,Mumbai .
28. Office of the Joint Director, C.GH.S., Jabalpur.

Ministry of Home Affairs
29 Office of the Director General C.R.PF., New Delhi.

30. 7onal Councils Secretariat, New Delhi.

* Ministry of Information and Broadcasting

3l Ministry of Information and Broadcasting, New Delhi.

Ministry of Labour and Employment

37 Coaching cum Guidance Centre for SC/ST, Hissar.

33. Central Board for Workers Education, Nagpur.

34. Office of the Deputy Chief Labour commissioner (Central) Chandigarh.

58 -

RO O R T T o

p—



35 ¥ B YT BRI, SATEETE

36 BRI &AT S 3MYd, Brd |

37 Afg ey Ararie gREOr WY, (STErm—qRT ) Furer |
38 e EaERe gaaia @, gitEm |

ICIERE PR

39 T GRET HelMQeery, g-are

40 ISP URTET SR IRl faumT, 9 el |

41 STEISRIAT fomT, 7€ faeeh |

42  HEIMCUIE™ <9 W A9 Ui, Fre| ; :
43 H& SoliOR 3R TRIES &7 Prfcid, eqH Feely SR aad, UeoRR |
T AT

44 T AT BT PRI, Dletd |

et fadre T3

45  CIS9 UF Bgl WIT 6, Piofhiar|

STl AT 43T

46 SIcl G HATO AE el

Q. gIoET ST

47 A A, 9 e

. st wusha /wfifer / P /it fer it

A 3R Sd® HATe

48 SRYA deil BiEarger HRUAN o, Rga |

IR {999 F3Tera

49 Efaxr M i So sremTe, YreRe |

-54 -



35 Office of the Labour Welfare Commissioner, Alhabad.
36. Office of the Regional Labour commissioner (Central) Cochin.

37. Regional vocational Training Institute for Women, Dakopgre-Tura, Meghalaya.

38. Vocational Rehabilitation Centre for Handicapped, Ludhiana.

Ministry of Mines
39. Directorate General of Mines Safety, Dhanbad.

Ministry of Shipping, Road Transport and Highways

40. Department of Road Transport and Highways, New Delhi.
41. Department of Shipping, New Delhi.

42. Directorate General of Light Houses and Lightships, Noida.

43, Office of the Chief Engineer and Administrator, Andaman Lakhadweep
Harbour Works, Port Blair.

Ministry of Textiles
44, Office of the Jute Commissioner, Kolkata.

Ministry of Urban Development
45. Town and Country Planning Organization, New Delhi.

Ministry of Water Resources
46. Ministry of Water Resources, New Delhi.
B. PLANNING COMMISSION

47. Planning Commission, New Delhi.

C. PUBLIC SECTOR UNDERTAKINGS / COMMITTEES /
CORPORATION / STATUTORY BODIES ETC.

Ministry of Chemicals and Fertilizers

48. Brahmaputra Valley Fertilizer Corporation Limited, Dibrugarh.

Ministry of Civil Aviation
49. Indira Gandhi Rastriya Uran Akademi, Rae Bareli.
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Ministry of Defence
50. Bharat Dynamics Limited, Hyderabad.

Ministry of Information & Broadcasting
5l National Film Development Corporation Limited, Mumbai.

Ministry of Mines and Minerals
52. Mineral Exploration Corporation Limited, Nagpur.

Ministry of Petroleum and Natural Gas

53. Chennai Petroleum Corporation Limited, Chennai.

Ministry of Science and Technology
54, Indian Academy of Science, Bangalore.
55. Jawaharlal Nehru Centre for Advanced ScientificResearch, Bangalore.

Ministry of Shipping, Road Transport and Highways
56. Visakhapatnam Port Trust, Visakhapatnam.

Ministry of Tribal Affairs
57. Tribal Cooperation Marketing Development Federation (TRIFED) Delhi.
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Annexure-I11

LIST OF ORGANIZATIONS WHO HAVE FURNISHED

HALF YEARLY RETURNS ON

DE-CLASSIFICATION OF CLASSIFIED RECORDS

A. MINISTRIES/ DEPARTMENTS / OFFICES

Sr. No. Name of Organizations No. of Half Yearly
Returns receive

Ministry of Agriculture
15 Central Cattle Breeding Farm, Dhamrod, Distt. Surat. 2
2 Central Cattle Breeding Farm, Suratgarh (Rajasthan). 1
5. Central Institute of Coastal Engineering for Fishery, Bangalore. )
4. Directorate of Jute Development, Kolkata. 1
3 Directorate of Marketing and Inspection, Calicut. 1
6. Directorare of Millets Development, Jaipur. 2
7 National Centre for Organic Farm, Ghaziabad.. 1
8. Southern Region Farm Machinery Training and Testing Institute,

Distt. Ananatapur (A.P). 2
Ministry of Agriculture
9, Department of Chemicals and Fertilizers, New Delhi. 1
Ministry of Commerce and Industry
10. Department of Commerce, New Delhi. 1
11. Directorafe General of Supplies and Disposals, New Delhi. 2
195 Petroleum and Explosives Safety Organization, Nagpur. 2
Ministry of Defence
13 Army Forces, Headquarters, New Delhi. 1
14. Quality Assurance Estt. (S), New Delhi. 2

2

15 Regional Centre for Military Airworthiness, Distt.Sultanpur(U.P.).
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Ministry of Environment and Forésts

16. Ministry of Environment & Forests, New Delhi.
17 Eastern Regional Office, Bhubaneswar.

18. Wildlife Regional Office, Mumbai.

Ministry of finance

19. General Manager, India Security Press, Nasik road.

20. Income Tax Settlement commission, New Delhi.

21 Office of the Commissioner of Customs and Central Excise, Augrangabad.
2. Office of the Commissioner of Customs and Central Excise, Panaji-Goa.
28 Office of the Commissioner of Central Excise, Madurai-2.

24. Office of the Commissioner of Central Excise, Raipur.

Ministry of Health and Family Welfare

25 B.G.G. Vaccine Laboratory, Chennai.

26. Central Agmark Laboratory, Nagpur.

27 Central Drugs Testing Laboratory, Mumbai.

28. Office of the Additional Director, C.GH.S., Mumbai.
29. Office of the Additional Director, C.GH.S., Jabalpur.
30. Rajkumari Amrit Kaur College of Nursing, New Delhi.

Ministry of Home Affairs
S Office of the Directorate General C.R.P.F., New Delhi.

Ministry of Information and Broadcasting

30 Ministry of Information and Broadcasting, New Delhi.

Ministry of Labour and Employment

33: Coaching cum Guidance Céntre for SC/ST, Hissar.

34. Office of the Regional Labour commissioner (Central) Cochin.

35 Regional vocational Training Institute for Women, Dakopgre-Tura, Meghalaya.
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Ministry of Shipping, Road Transport and Highways

36. Department of Road Transport and Highways, New Delhi.

57 Department of Shipping, New Delhi.

38. Directorate General of Light Houses and Lightships, Noida.

39 Office of the Chief Engineer and Administrator, Andaman Lakhadweep
Harbour Works, Port Blair.

Ministry of Railways

40.

Ministry of Railways (Railway Board), New Delhi.

Ministry of Urban Development

41.
42.

Department of Publication, New Delhi.
Town and Country Planning Organization, New Delhi.

Ministry of Water Resources

43.

Ministry of Water Resources, New Delhi.

Department of Atomic Energy

44,
B.

45.
46.

€.

Nuclear Fuel Complex, Hyderabad.
OTHER ORGANIZATION(S)

Prime Minister’s Office, New Delhi.
Planning Commission, New Delhi.

PUBLIC SECTOR UNDERTAKINGS / COMMITTEES /
CORPORATIONS / STATUTORY BODIES ETC.

Ministry of Chemicals and Fertilizers

47.

Brahmaputra Valley fertilizer Corporation Limited, Dibrugarh.

Ministry of Civil Aviation

48. Indira Gandhi Rashtriya UranAcademy, Rae Bareli.
Ministry of Defence
49. Bharat Dynamics Limited, Hyderabad.
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Ministry of Information & Broadcasting

50. National Film Development Corporation, Mumbai.

Ministry of Mines and Minerals
Sl Mineral Exploration Corporation Limited, Nagpur.

Ministry of Petroleum and Natural Gas

52 Chennai Petroleum Corporation Limited, Chennai.
Ministry of Power
53, Central Power Research Institute, Bangalore.

Ministry of Shipping, Road Transport & Highways

54. Ennore Port Limited, Chennai.

Ministrsf of Science and Technology
55 Jawaharlal Nehru Centre for Advanced Scientific Research, Bangalore.

Ministry of Tribal Affairs
56. Tribal Cooperation Marketing Development Federation (TRIFED) Delhi
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Annexure-1V

NAME OF DEPARTMENTAL RECORDS OFFICERS
WHO HAVE ATTENDED FIVE DAY ORIENTATION
COURSE ON RECORDS MANAGEMENT

Sr. Name of DRO Name of the Sponsoring

No. Authority(in alphabetical order)

1.  Jaikumar, M. Airports Authority of India, Chennai

2. Panda, Kumari Jayashree All India Radio, Cuttack W

3.  Sharma, Radha Mohan All India Radio, Jaipur

4.  Sen,Biman Bihari Andrew Yule and Company Limited, Kolkata

St " Bamrara R.C. Arid Forest Research Institute, New Delhi

6. Aravamudhan, C.R. B.C.G Vaccine Laboratory, Chennai

7k Sonny, M.T. Bureau of Indian Standards, Bhopal

8.  Sinha, Prithvi Raj Central Board for Workers Education, Bhopal

9.  Singh, Rewat Central Reserve Police Force, Sirohi. (Raj.)

10. Selvaraj, M. Chennai Port Trust, Chennai

11. Das, Narhari Coal Mines Provident Fund Commissioner, Dhanbad
12. Prasad, Raju Coal Mines Provident Fund Commissioner, Dhanbad
18.  Das;iN: Coal Mines Provident Fund Organizations, Jharkhand
14. Kumar, Navin Coal Mines Provident Fund Organizations, Jharkhand
15. Nayak, T.R. Coal Mines Provident Fund Organizations, Jharkhand
16. Natarajan, Prema Commissioner of Central Excise, Chennai
17..+Singh; IP; Defence Exhibition Organization, New Delhi

18. Baidya, J.C. Defence R&D Organization, Orissa.

19. Ganwir, Satish Janba Department of Atomic Energy, Mumbai

20. Minj, William Department of Higher Education, New Delhi.

21. Kalyan, V. Department of Space, Sriharikota

22. Singh,Aarti Department of Wildlife Preservation, New Delhi
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23%
24.
25%

26.
27;.

28.
29.
30.
3k
32
33
34.
35.
36.
3.
38.
39
40.
41.
42.
43.

44.

45.

46.

Rawat, Y.N. Singh
Poonam (Ms.)

Pattnaik, Dr. Satya Narayana

Sen.S.

Kumar, Pushpender

Narayana, Dr. G. Rama
Sharma, S.B.

Sharma, Kamal Kishore
Biswaé, R

Saxena, S.C.
Sreenivasan, K. N.
Tadvi, M.R.
Gianchandani, Vishnu
Ravi, N.

Swain , Mrs. B.
Chakraborty, GK.
Das, A K.

Behera, G.C.
Sethumani, B.
Choithani, Atto

Lal, Mohan

Kothandaraman, Mallika
Selvam, A.

Verma, Ram Charan

Directorate General of Lighthouse and Lightships, Noida
Directorate General of Lighthouse and Lightships, Noida.

Directorate of Field Publicity (Ministry of 1 & B),
Bhubaneswar

Directorate of Jute Development, Kolkata

Directorates General of Employment and Training,
(Ministry of Labour), New Delhi

Dredging Corporation of India Limited, Visakhapatnam
Electric Loco Shed, ITARSI

Employees Provident Fund Organization, Jaipur
Food Corporation of India, Bhopal

Geological Survey of India, Bhopal

Hindustan Latex Ltd, Kerala

Hindustan Salts Limited, Gujarat

Hindustan Salts Ltd, Jaipur

HRD Centre of Excellence, Bhubaneswar

HRD Centre of Excellence, Bhubaneswar
IBPCO Ltd., Kolkata

India Meteorological Department (IMD), Orissa.
India Meteorological Department (IMD), Orissa.
Indian Academy of Sciences, Bangalore
Indian Audit and Accounts Department,Bhopal

Indian Council of Forestry Research & Education,
Dehradun

Jawaharlal Institute of Post GraduateMedical Education
and Research., Pondicherry

Jawaharlal Institute of Post Graduate, Medical
Education and Research, Pondicherry

Khadi and Village Industries, Jalana, Jaipur
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47.
48.
49.
50.
S
52
3.
54.
55:
56.
S
58

=Y
60.
61.
62.
63.
64.

65.

66.
67.
- 68.
_ 69.
70.

Dash, Ram Charan
Rai, Hare Ram
Das, R.K.

Sahoo, B.K.
Badhai, A K.
Banerjee, Assim
Ramesh, B.

Dasar, B.T.

Vinod, K.

Dhewal, Sunita
Sastry, G.V.
Prasad, Dr. N.L.N.S.

Khangserpa, N. Dorjee
Khulbey, N.K.
Chawla, Om Parkash
Khas, R K.

Banerjee, A.

Gatti, K.R.

Sharma, Chander Kanta

Dhall, Uma

Ravi,N." :

Saxena, Dr Shailendra Kumar
Raina, Ashok

Khanna, R.K.

Mahanadi Coal Fields Ltd., Sambalpur, Orissa
Mahanadi Coal Fields Ltd., Sambalpur, Orissa
Mahanadi Coal Fields Ltd., Sambalpur, Orissa
Mahanadi Coal Fields Ltd., Sambalpur, Orissa
Mahanadi Coal Fields Ltd., Sambalpur, Orissa
Manganese Ore (India) Ltd, Nagpur

Mineral and Metal Trading Corporation,Bellary
Mineral and Metal Trading Corporation, Bangalore
Mineral and Metal Trading Corporation, Hyderabad
Ministry of Civil Aviation

Ministry of Commerce and Industry, New Delhi

Eastern Regional Office,
(Ministry of Environment & Forests), Bhubaneswar

Ministry of External Affairs, New Delhi

Ministry of External Affairs, New Delhi.

Ministry of Information and Broadcasting, New DeM
Ministry of Railways, New Delhi

Railway Engineering (Ministry of Railways), Dhanbad

Ministry of Shipping Road Transport and Highways,
New Delhi

Ministry of Shipping, Road Transport & Highways,
New Delhi

Ministry of Textiles, New Delhi

NALCO, Bhubaneswar

National Defence College. New Delhi

National Hydro Power Corporation, J&K State

National Hydroelectric Power Corporation Limited,
Faridabad
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7hE

72;
73.
74.
79:
76.

T
78.
79
80.
81.
82.
83.
84.

85.
- 86.
87.
88.

89.
90.
91
92.
93,
94.

Kumar, Ravinder
Kumar, Varun
Kanta, Chander
Singh, Pinki
Mélho&& Madhu
Singh, Sangram

Sharma, Rajendra Prasad
Nagappan, A.L.

Kumar, Lallan

Pillai, K.V.J.

Pillai, M.R.

Borgohéin, Diganta
Kalita, Geetali

Mathur, Bankey Behari

Chand, Khem

Dutta, B.G.

De, Narayan Chandra
Thiraviam, A.

Joshi, Kiran Kumar
Suna, Meghnad
Govindaiah, G
Jeyasekar, V.
Maharana, N.
Sahoo, H.H.

National Hydroelectric Power Corporation Limited,
Faridabad

National Hydroelectric Power Corporation Limited,
Faridabad

National Hydroelectric Power Corporation Limited,
Faridabad

National Hydroelectric Power Corporation Limited,
Faridabad

National Hydroelectric Power Corporation Limited,
Faridabad

National Hydfoelectric Power Corporation Limited,
Faridabad

National Institute of Ayurveda, Jaipur

Neyveli Lignite Corporation Ltd, Tamil Nadu

Northem Coalfields Limited, Singrauli

Northern Coalfields Limited, Singrauli

Northern Coalfields Limited, Singrauli

Numaligarh Refinery Limited, Assam

Numaligarh Refinery Limited, Golaghat

Office of the Accountant General (A&E), Jaipur
(Rajasthan)

Office of the Additional DIGP, Bhopal

Office of the Coal Controller, Ministry of Coal, Kolkata
Office of the Coal Controller, Ministry of Coal, Kolkata

Office of the Commissioner of Central Excise,
Tamil Nadu

Office of the Director of Commercial Audit, Bhopal
Office of the Divisional Railway Manager (P), Orissa.
Office of the Electronics and Radar, Bangalore
Office of the Official Liquidator, Kolkata

Office of the Registrar of Companies, Orissa,

Office of the Registrar of Companies, West Bengal
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95
96.

=97

98.

99.

100.
101.
102.

103.
104.
105.

106
107.

108.
109.

Naskar, M.C.
Mahapatra, S.K.
Behera, G.
Behera, Manjulata

Meena, Malu Ram
Karthick, B.

Nanjappa, L.

Dixit, Dr. Subodh Kumar

Mishra, Rajendra Prasad
Mohanta, Brajmohan
Rawat, D.S.

Prasad,' Bhagwati
Bhatia, D.K.

Jain, Y.K.
Singh, Kewal

Office of the Supdt of Police, Bhubaneswar
Office of the Supdt of Police, Bhubaneswar
Regional Medical Research Centre, Bhubaneswar

Office of the Welfare and Cess Commissioner,
Bhubaneswar

Passport Office, Jaipur
Pasteur Institute of India, Coonoor, Tamilnadu
Pasteur Institute of India, Coonoor, Tamilnadu

Petroleum and Explosives Safety Organisation
(PESO), Bhopal

Sambhar Salt Limited, Jaipur

Survey of India, Bhubaneswar

Tehri Hydro Development Corporation Limited,
Rishikesh. ’

Tehri Hydro Development Corporation Limited,
Rishikesh.

The National Small Industries Cornoration Ltd.,
New Delhi

United India Insurance Company Limited, Bhopal
Wireless Monitoring Station, Bhopal
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