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»  Chapter—1

Priorities a,

~~ 4

The year 2011 markedthefifteenth year ofthe notificationothe!Public Records Rules, 1997.It also marks 17

eventful years of the implementation ofThe Public Records’Act,1993 by various Records Creating Agencies ofthe

Governmentof India and UnionTerritory Administrations.Majoriinitiatives set forth in the Public Records Rules

have also gotreflected in similar legislations enacted by ‘some of the States. However, in spite of these legislative

provisions and increasing awareness about the importance“of proper upkeep of public records, no remarkable

transformation can be observedin the recordsManagement practices followed by the Records Creating Agencies.

In the post-Right to Information Act eraythe management of public records in the Governmentorganizations

has assumeda critical dimension,a fact which‘also resonates with the observationsofthe second Administrative

Reforms Commission (ARC) regarding the importance of public records as a vital tool to ensure accountability

in governance. Therefore, it is extremelyimperative to implement serious measures to streamline the records

managementpracticesin the Government of India as the only way to cope with the demandsofan informed and

empoweredcitizen under the Right t{0-Information Act.
<ee

The National Archives ofTndia had extended full cooperation and support to the Records Creating Agencies

towards the implementation of the Public Records Act, 1993. However, the responseasreflected in the Reports

submitted by thempis asrefléction of lack of commitmentto the implementation of the said Act. Someof the

mandatory requifements§such as the nomination ofRecord Officer under Section 5(1) andsetting up of a functional

Record Room uiderSection 5(2) of the Act have not been complied with by majority ofRecords Creating Agencies.

Before I layedowmthepriority points, let me place some facts on record before you:-

1.1 The ‘overall response received from various Records Creating Agencies aboutthe state of implementation of

the Public Records Act in their organisations during 2011 reflects a slight improvement as comparedto 2010.

Percentage wise, the total responseis only 2.87 per centfor the present report whichis a slight improvement

over 2.3 per cent of 2010. Response from the main Ministries/Departments of the Governmentof India has

increased from 7 to 11. However, it has also been observed that many of the subordinate Departments,

Undertakings under manyof the main Ministries that did not report on compliance have furnished requisite

information, On someissues like nomination of Record Officers, the response has been better compared to

someother mandatory provisionslike setting up of Departmental Record Room andrecording, preparation

of Indices, ete.
—
 

2



sha SPRarTIR

12 aie afta ae, 1993 > sieria amit fy Ty acre aera or wer TH aes TN TEC

2 ay aftae aoa Wik Fw cra after weer wore a werTT area 2) aieehaone asta

aforarre ae art art S ata va Se ar or SE E] Tee aaarMR 1998.8 Sigh aiferheal

& fea % Pratt wa & atic wdes Foren orga eenftrer Bear or ETRY crates aE 2010 H ge

crease 144 creme & ar rer en, wraPs af 2011 Hae weer aaa 151sierra TE ot | Prete

ara ate Gegad Ret wagers afters Sat # onchfera fey ay ay re

13 ARG BRON ERT eH ches sifcrall or ARTE Se S are Te siferrsgteqE H wr A Tse sifhrereareTe

ar aac yea & afterall ar sie wear ay afore aiMPaR,1990 aT aRReFeAT aTTAIR sifretes

gar a Ue ar AEP aa 2) Ata ws ae A were aeGF WS ats ag ae em 4 safer

aafas waft H sear Vt are Bi gar eT eres PR TERT&ata OH aiPicter ea aftcrareE
gerraicttr Fry oe BY er ae WE HI erat TE 2010 HbAasa aifcrarTe I Sac 93,003 wIget

gor ofert ag wrist st ag off, ae ae 2011S US PAM HI alll ISH 2,76,597 TH TEA

ag | aei Te SER St area wal SB VS ellToler aiftcra, Git 25 ak S aif GerwT THT

aficarme & ueaet B aeaies fre or ayonadzaen & aie se ote after aiff 1993 I ART 6

aie aie aftcer Pamract, 1997 3 Panis } yaar S cea asia aftcarme H oT wey OY FH

aera 2) ga afart sau & omeereae yeaa etn fh a agqea aficra tania wT

aera fy on wat otk oeuggisias gaat vga ord GT TH wh vert

14 ee fart 4 ashe aca 8 Falherqe Aeenpt eats oRehornat we rise wafers a sige

aork_atort we ved Gt Tey HeAe fey are arch mre areca/feare Ht acta # are

Ht ara + sora aifteageen sie eerie we ear BAA wg Aarera/Fara
arr 276,597 Feiragree at wash tk oR VAM & fry gar wer &, forse A afkleiear orgVt Ye Harta

@ ora ee 21 ga arborea werrat ar ge fear & atcrataet aie afte aiftarteat } weaeret

4 fea Ta zig

ead ararapwaar ote Front at ote after arene aT fore araeaey iets eT By ote

after aMAERINIgaSate ier afc Prema, 1997 BH wie oT ard aot ver @, st sire eT H 8

15 GageaT cart H xed ge mPa & Rig Prater &
scoA ar (1) othe at cafes Premracth & Prem 3 sient ates wrote wait are

anters afttenRat ar aria Ger |

eee Rear ara arehftre after wera 4 aifteres onftenfRelt aor afer |
© afitar Ft ane 5(2) > sicrta oReferd aa ates wall 1 WATT |

© Foret/faari ar atta afterat or faerfierr je

© Baa ale TIM amaterd atc ow etHt HET |

 
 



National Archivesof India

1.2 Training ofthe record officers nominated under The Public Records Act, 1993 is a vitalycomponent for

establishing a sound records management system in the Records Creating Agencies. The record officers

serve as a link between the National Archives ofIndia and their own departments. TheNationalArchives of

India has been,since 1998, conducting regular Orientation Courses in records managément for the benefit of

the record officers. While 144 officers attended the courses in 2010, the number incfBased't6 151 officers in

2011. These Orientation Courses in Records Management were held at NationalArchives OfIndia

Headquarters, New Delhi, National Archives Of India Regional Office, Bhopal andNational Archives Of

India Records Centers located in Bhubaneswar, Jaipur and Puducherry. <7

1.3 Transfer of records of enduring value to the National Archives of India as the final repository ofall public

records of the GovernmentofIndia after their appraisal is another criticalvarea of records management as

envisaged by The Public Records Act, 1993. However, over thelyears,a large numberof such records have

accumulated in various Records Creating Agencies. Notwithstandingthe continuousinitiatives taken by this

Department, these recordsstill await their transferto the NationalArchives of India. While only 93,003 files

weretransferred to the National Archives of India forspermanent preservation during 2010, this number

witnessed a significant increase to 2,76,597 files during*2011. It cannot be overemphasizedhere thatit is

absolutely imperative that all non-current recordsof mofesthan 25 years old be deposited with the National

Archives OfIndia as delineated in Section 6,6f Public. Records Act, 1993 and Rule 5 of Public Records

Rules, 1997. Compliance ofthis mandatory

/

provisionwill ensure that these invaluable records are preserved

scientifically with a view to prolong theirlongevity andfacilitate their access to researchers.

1.4 This Department has continued the approved-Action Plan of the Cabinet Secretary oncritical area projects

concerning National ArchivesofIndia which includes,inter-alia, appraisal andtransfer of non-current records

of the Post-Independence periodsof Ministries/Departments, etc. Approximately 2,76,597 appraised files

selected for permanent retention-hayé’been transferred from various Ministries/Departments, bulk of which

has come from the Ministry, ofHome Affairs. This work has been doneby the Archival Assistants under the

supervision of the Archivists.and ‘seniorofficers of this Department.

Besides, the process ofteviewing the Public Records Act, 1993 and Public Records Rules, 1997 with a

view to carry out neces8ary.amendments to make the said Act and Rules moreeffective, is in an advanced

stage. A >

1.5 In the lightofthe foregoing facts, I may reiterate the priorities as enumerated below:

° Nomimation of the Record Officers by the Records Creating Agencies underprovision of Section 5(1) of

the"Act and Rule 3 of The Public Record Rules.

¢ Training of Record Officers in records management conducted by this Department.

e Establishment of Record Roomsas envisaged under section 5(2) of the Act.

¢ Downgrading ofclassified records by Ministries/ Departments.

¢ Appraisal of non-current records more than 25 years old and
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e Ensuretimely transfer of appraised records to the National Archives of India for permanent custody and

scientific preservation.

T

cms

»
¢ Recording, reviewing and indexing of records.

It is my sincere appealto all the Records Creating Agencies to take a serious ‘Vi e situation and

initiate action on these pointssoas to streamline records managementactivities in i tive organisations.

. (V. Srinivas)

Director General ofArchivesSe,
Date: 8/12/2014 XY Governmentof India
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An Overview

National ArchivesofIndia is an attachedoffice of the Mini8try OfCulture entrusted with the preservation of

the documentary heritage ofthe nation.It is also the nodaL.ageney,for the implementation ofThe Public Records

Act, 1993 and the Public Records Rules, 1997. Under the.provisions of the Rule 8 (2) of The Public Records

Rules, 1997, Director General of Archives is requiredsto Submit to the Government of India, an Annual Report

every year on the action taken by the record officers in conipliance with the provisionsofclauses(a)to (I) of the

Sub-section (1) of Section 6 of The Public RecordsAct, 993. Accordingly, a circular letter No. 16-12(A)/2012-

RMdated 14 May 2012 from Director General of/Archives was issuedto all the Secretaries of the 85 Ministries/

Departments of GovernmentofIndia requesting, them to furnish their report in Form-5 of The Public Records

Rules, 1997, in respect of the action taken by.them on the clauses mentioned above during the year 2011. The

Ministries/Departments were also requestedtoissue necessary directives to all their attached and subordinate

offices, including Public Sector Undertakings, Statutory Bodies, etc. undertheir administrative control to furnish

the desired report in Form-5,,in respect Of the action taken by them on the clauses mentioned above, so as to

enable the Director Generalof“Archives to compile and submit the report to the Government of India on the

implementation of The Publié’Records Act, 1993.

2.1 Thepresentreport has beenprepared onthebasis of the data received from various Records Creating Agencies on

the action taken’bythem during the year 2011 on the following aspects:-

Ly Settingup ofRecord Rooms;

Nomination of Record Officers;

“Training of record officers and staff;

Sharing of space in National Archives of India for housing semi-current records;

Recording, reviewing and weeding out of semi-current records;

Appraisal of non-current records more than 25 years old;

Compilation/ revision of retention schedules of records of substantive functions;

2
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Downgrading ofclassified records;
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9. Compilation of annualindices of records;

10. Compilation of organisational history and ~X

11. Transfer of records of defunct bodies/ committees etc. to National Archives ofI

2.2 Details of information on the aforesaid aspects have been delineated in the forthcomi: ofthe report.
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_ Chapter—3
>

Analysis of the Data

 

General Observations

Information on the implementation of The Public RecordsAct 1993 for the year 2011 was sought from 85

Ministries/Departments andtheir attached and subordinateOffices'including Public Sector Undertakings, Statutory

Bodies, etc. They were requested to furnish their reportithForm-5 of The Public Records Rules, 1997, in respect

of the action taken by them on the implementation of ThePublic Records Act, 1993 and Public Records Rules,

1997 during the year 2011. However, only 46R@8ord8'Cfeating Agencies furnished information in respectofthe

action taken by them on the implementation ‘6fthevarious provisions of the said Act and Rules. However,

information on various other aspects reflectingonthe implementation of the Public Records Act, 1993 have also

been provided by various Records Creating Agencies including Ministries/ Departments/ Offices/ Public Sector

Undertakings in Form 4 and 7 as mandatedunder Public Records Rules, 1997. Response/s received during the

period underreport from various’Reeords ‘Creating Agencies in various Formsis indicated below in a tabulated

form: *
>
 

 

 

Records Creating Agenties Total Number Responsereceived

Ministries/Departments/Independent 85 11 (12.9%)

Attached/Subérdinate,Offices etc. 1239 18 (1.4%)

Public Seetor, Undertakingsetc. 241 15 (6.2%)

Total 1565 44 (2.81%)
 

3.1 An analysis of the above data reveals that the total response elicited is only 2.81 per cent for the present report,

whichis a marginalincrease (2.3% in 2010) from last year’s report. Such low figures are not very encouraging

and serious action is required on the part of the Records Creating Agencies as well as Record Officers of

different Ministries/ Departments/Public Sector Undertakings to ensure that the provisionsofthe Act are adhered

to.

3.2 The namesofthe Ministries/Departments/Offices/Public Sector Undertakings, etc. which have furnished information

for this report may be seen at Annexure-I.
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Records Rooms— SettingUp)Of

A well-organised Record Roomis one of the basic pre-requisite.of a sound Records Management system.

Sub-Section (2) of Section 5 of the Public Records Act,“1993.Stipulates that all Records Creating Agencies

should set up their records room at suitable locations ad al8e,place each records room underthe charge of a

Record Officer. The objective of setting up of the records’toom is to preserve the recordsscientifically and take

timely action for their recording, reviewing, indexing an@»weeding out of those records which are no longer

required. Drawingtheattention of the Records.Creating’Agencies to the said provision, National Archives of

India requested them to set up Record Rooms. in"their respective Ministry/Department/Office/ Public Sector

Undertakings, etc. However, the responselreceived"in this regard reveals that in spite of the fact that National

Archives of India has been requesting all agencies falling under the purview of the Act to organize andset up

their records room in a scientific way,very little attention has been paid towards this importantaspect.

Detailed analysis of information-received in this regard is given below:

4.1 The following Minstries/Departments/Oices have informedthat their records roomsare well organised:
=

Ministry of Water Resources; New Delhi; Ministry of Mines, New Delhi; Upper YamunaRiver Board ( Ministry

ofWater Resources),New Delhi; Central Water Commission ( Ministry ofWater Resources), New Delhi; Ministry

of Defence, New Delhi: ‘Office of The Secretary, Betwa River Board, Jhansi ( Ministry of Water Resources);

Department ofCommerce (Ministry ofCommerceAnd Industry), New Delhi; Narmada Control Authority, Indore;

Prime Minister’s, Office, New Delhi; Lal Bahadur Shastri National Academy of Administration, Mussoorie;

Department ofIndustrial Policy & Promotion (Ministry of Commerce & Industry), New Delhi; Central Agmark

Laboratory-(Ministry of Agriculture), Nagpur; RailwaysStaff College, Vadodara ( Ministry of Railways); Tribal

Co-Operative Marketing Development( Ministry of Tribal Affairs), New Delhi

4.2 Thefollowing Public Sector Undertakings have reported that they have well organised records rooms-:

ChennaiPetroleum Corporation Limited, Chennai ( Ministry of Petroleum & Gas); National Hydroelectric Power

Corporation Limited ( NHPC), Faridabad ( Ministry of Power); Hindustan Antibiotics Limited, Pune ( Department

ofPharmaceuticals; Ministry ofChemicals & Fertilizers) ; Mazagon Dock Limited, Mumbai( Ministry ofDefence);

National Aluminium Corporation Limited, Bhubaneswar ( NALCO)( Ministry of Mines); Dredging Corporation

of India Ltd, Visakhapatnam (Ministry of Shipping)
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43 Another Public Sector Undertaking Bengal Chemicals & Pharmaceuticals Limited, Kolkata( Department of

Pharmaceuticals; Ministry of Chemicals & Fertilizers) has informed that they have insufficient, spacerin their

existing Record Room :

4.4 The following Departments/ Public Sector Undertakings havereported that they have no Record Rooms: Central

GovernmentHealth Scheme( Ministry ofHealth & Family Welfare), Mumbai; National small_Industries Corporation

Limited, Nagpur (Ministry of Micro, Small & Medium Enterprise) p

4.5 Analysis- It has been observed that despite repeated requests to set up functional records rooms, majority

of Records Creating Agencies havenot doneso.It is pertinent to mentionhere thatthis is not a very positive

approach to records managementpractices as all Records Creating Agencies are mandated to set up

functional Record Roomsandget them inspected in association with this Department once a year as per the

provision of para 136 (2) of the Central Secretariat Manualof Office Procedure (Ed.13" 2010).
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wy, ~ Chapter—5
io >

Records Officers — Nomination Of
Pyio »

4s 3

Section 5(1) of the Public Records Act, 1993stipulates that every Records CreatingAgency shall nominate one of

its officers as Record Officer to discharge the functions as ofitlinedunder Section 6(1) of the said Act. The Record

Officeris required to coordinate and guide various sections/divisions of their respective Records Creating Agencies as

well as liaisoning with the Director General ofArchivesfor various activities which includeinter-alia, the compilation

of records retention schedule of substantive functions, appraisal of non-current records and transfer of records of

permanent nature which are 25 years old to National Archives of India for scientific preservation. Taking into

consideration the said provisions, National Archives6fIndia had requestedall the Records Creating Agencies falling

underthe purview ofthe Act to nominate theirRecord’Officers at the earliest. During the period underreport, over 68

Ministries/ Departments/Offices/ PSUshavefurnished the requisite information in this regard.It is significantto note

that many offices under Ministry ofRailways from across the country have nominated their Departmental Record

Officers. Replies received are detailedbelow:

5.1 Following Ministries/Depattmenté/Offices havetrained Record Officer:

Ministry of Culture, NewDelhi; Ministry of HomeAffairs, New Delhi; Ministry of ExternalAffairs, New Delhi;

DepartmentofHealth andFamily Welfare (Ministry of Health and Family Welfare), New Delhi; Ministry ofWater

Resources, NewDelhi;Ministry of Defence, Chennai; Ministry of Defence, Ghaziabad; Ministry of Personnel &

Public Grieyanees, New Delhi; Prime Minister’s Office, New Delhi; Ordnance Factory Nalanda (Ministry of

Defence), Rajgir;LatBahadur Shastri National academy of administration (Ministry of Personal P,G & Pensions),

Mussoorie,Department of Personal and Training, (Ministry of Personal, Public Grievances & Pensions), New

Delhi;.Department of Policy & Promotion (Ministry of Commerce & Industry), New Delhi; Office ofthe Salt

Commissioner (Ministry of Finance), Jaipur; Power Grid Corporation of India Limited (Ministry of Power), New

Delhi; Inter — State Council Secretariat, (Ministry of Home Affairs), New Delhi; Diesel Loco Modernisation

works (Ministry of Railways), Patiala, Central Railways (Ministry of Railways) Solapur; Indian Railways Integral

coach Factory (Ministry of Railways), Chennai; Northern Railways (Ministry of Railways) Safety organization,

New Delhi; Traction Machine Workshop, Central Railways (Ministry of Railways), Nasik; Eastern Railways

(Ministry of Railways), Gorakhpur; Central Railways (Ministry of Railways), Mumbai; Central Railways Signal

& Telecom Branch CST, Mumbai; RailwaysStaff College (Ministry of Railways), Vadodara; Northern Railways,

Baroda House, New Delhi; Institute of Secretarial Training & Management, Department of Personnel & Training,
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New Delhi; Northern Railways (Ministry of Railways), Jammu Tawi; FA& CAO’sOffice Central Railways, Mumbai;

Sr. DOM’s Office E. Co. Railways ( Ministry of Railways), Khurda; Department of Electronic&& Information

Technology ( Ministry ofCommunication & Information Technology), New Delhi; Central-RailWaysController of

Stores (Ministry of Railways), Mumbai; Mechanical Branch Central Railways (Ministry.of Railways), Bhusawal;

Central Railways Divisional Office, Operation andtraining Branch BSL, Bhusawal; DepartmentofHeavy Industries

( Ministry of Heavy Industries and Public Enterprises), New Delhi; Central Railways CEE’s Office, Chhatrapati

Shivaji Terminus, Mumbai; D.R.M.’s Office Stores Branch, Central Railways, Bhusawal; Central Railways

Headquarters Office, Mumbai; Central Railways Personnel Branch, CST, Mumbai; Central Railways ADEN (HQ)

Office, Bhusawal; Central Railways (Ministry of Railways) Sr. Divisional Elect. Engineer, Bhusawal; Central

Railways DRM(S&T)’s Office, Bhusawal; Central Railways Sr. D.F-M’s Of ice, Bhusawal; Central Railways,

Bhusawal Department of Defence Production, Ministry of Defence, New Delhi; A & RM Division, Ministry of

External Affairs, New Delhi; Central Railways Headquarter Office Engenéering Branch, Mumbai; Indian Railwayss

Chittaranjan Locomotive Works, West Bengal; N. F. Railway: "Guwahati; Ministry of Defence, New Delhi;

Department ofAgriculture & Cooperation, (Ministry of.Agriculture *NewDelhi; Ministry ofLabour& Employment,

Ludhiana; Ministry of Information & Broadcasting, NewDelhi Central Industrial Security Force (Ministry of

HomeAffairs), New Delhi, Department of Comméfee,(Ministry of Commerce & Industry); Senior Quality

Assurance, Estt. (ENGG. EQP), Ministry ofDefeneshennti Senior Quality Assurance, Estt. ( Metals) (Ministry

of Defence), Muradnagar

  

   

5.2 Central Government Health Scheme, Mumbai (Ministry of Health & Family Welfare) has reported that they have

no Record Room andno Record Officer, ““%_

5.3 The following 13 Public Sector Undertakitigs have reported that they have nominated Records Officers:
a7

National Building Construction Corporation limited (Ministry ofworks, Housing & supply; Bharat Heavy Electricals

limited (Ministry of Heavy®Industry”*& Public Enterprises), New Delhi; National Handloom Development

Corporation Ltd,( Ministry,of Textile), Lucknow; Mazagon Dock Limited , Mumbai (Ministry of Defence; Power

Finance corporation LimitedyNew Delhi(Ministry of Power; The National small Industry Corporation Ltd (Ministry

of Micro, Small & Medium'Enterprise, New Delhi; National Hydroelectric Power Corporation Limited ( NHPC),

Faridabad (Ministry,0of Power); Dredging Corporation of India Limited, Vishakhapatnam (Ministry of Shipping);

NALCO(Ministry. ofMines), Bhubaneswar; Bharatiya Nabhikiya Vidyut Nigam Limited, Kancheepuram,

(Department of*Atomic Energy); Hindustan Antibiotic Ltd., Pune ( Department of Pharmaceuticals; Ministry of

Chemical@eBertilizers); Bengal Chemical &Pharmaceutical Limited, Kolkata ( Department of Pharmaceuticals),

MinistryofChemicals &Fertilizers); Mineral Exploration Corporation Limited, Nagpur (Ministry ofMines; National

Sckedtiled’Tribes Finance and Development Corporation (Ministry of Tribal affairs), New Delhi

5.4 Analysis—It is mandatoryfor all Records Creating Agencies to nominate their Records Officers and a copy

of this office order is required to be forwarded to Director General, National Archives of India, as per

provision of Rule 3 of the Public Records Rules, 1997. The Officers should be sent for Orientation Courses

on Records Managementconducted by NationalArchivesof India. Detailed information on the Calendaris

available on the Departmental website. Details of the Orientation Courses conducted during the period is

at Annexure IV.
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Chapter—6

q f

Sharing of Space for Semi-current Records

It has been observed that during their semi-current stagethe TeeOrds are not well cared for by the Records
Creating Agencies, especially in cases where a separateréCords»room has not been organised. Most of these

recordsare placedin the corridors or stacked haphazardl¥ysintheAlmirahs. Such conditionsare not conducive for
the health of the records resulting in wearand tear ordestruction ofmany records containing valuable information.
Keepingthese issues in mind, National Archives 6f Indiahas beeninviting all the Records Creating Agencies to
share space in its headquarters at New Delhivand®also“in its Regional Office at Bhopal andits three Records

Centres at Jaipur, Puducherry and Bhubaneswar,dit alt 20 Records Creating Agencies have furnished information
in this regard, out of which 11 are GoverntiientRecords Creating Agencies and 09 are Public Sector Undertakings.
None ofthem are willing to take up the offerof sharing ofspace at any of the premises ofthe National Archives

ofIndia. Details of replies received.in this regard are as follows:

6.1 The following Ministries/Departments/Offices have informedthat they do not wantto share spaceat presentin the

National ArchivesofIndiayNewDelhi orits Regional Office at Bhopal and Records Centersat Jaipur, Puducherry

and Bhubaneswarfor housing»their semi-current records:

Ministry of Defencé, New»Delhi; Ministry of Water Resources, New Delhi; Prime Minister’s Office, New Delhi;

Indian Bureau of'Mines,(Ministry of Mines), Nagpur; Ministry ofMines, New Delhi; Lal Bahadur Shastri National

Academy ofyAdminiStration (Ministry of Personal P,G & Pensions), Mussoorie; Upper Yamuna River Board

(Ministry of Water*Resources), New Delhi; Railways Staff College (Ministry of Railways), Vadodara; Central

GovernmentHealth Scheme, Mumbai( Ministry of Health & Family Welfare); DepartmentofIndustrial Policy &

Promotiofis, New Delhi (Ministry of Commerce & Industry), New Delhi

6.2 The following Department hasgiventheir report as ‘Nil’:

Central Agmark Laboratory (Ministry of Agriculture), Nagpur;

6.3 The following Public Sector Undertakings/ Statutory bodies/Authorities etc. do not wantto share records storage

space for varied reasons:
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ChennaiPetroleum Corporation Limited, Chennai( Ministry ofPetroleum & Natural Gas) ; National Hydroelectric

PowerCorporation Limited ( NHPC), Faridabad ( Ministry of Power) ; Bengal Chemicals & ‘Pharmaceuticals

Limited, Kolkata ( Department of Pharmaceuticals, Ministry of Chemicals & Fertilizers);.Dredging Corporation

of India Ltd (Ministry of Shipping), Visakhapatnam; National Handloom Development Corporation Limited (

Ministry of Textiles), Lucknow; Narmada Control Authority, Indore; National AluminiumyCompany Limited (

NALCO), Bhubaneswar (Ministry of Mines); National small Industries Corporation Ltd (Ministry of Micro, Small

& Medium Enterprise), New Delhi; Tribal Co-Operative Marketing DevelopmentMinistry of Tribal Affairs),

New Delhi. 4 4

6.4 Mazagon Dock Limited, Mumbai have mentionedthatit is not applicable to'theif organization:
» ;

6.5 Analysis—Onreceiptof request from Records Creating Agencies for sharing of space for their semi-current

records, National Archives of India can provide the requisite space in its Regional Office at Bhopal and

three of its Records Centers located at Jaipur, Puducherry and Bhubaneswar.
$
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* Chapter—7

Recording, Reviewing and Weeding Out Of
Semi-Current Records

“

Every Records Creating Agency creates records in their day-to-day transactions. To segregate the important records

from those ephemeralin nature and to ensuretheir proper management/ maintenance,timely recording, reviewing and

weeding ofrecords are essential steps which are réquired"to be taken byall the Records Creating Agencies. Section

6(1) (b) of Public Records Act, 1993 and Rule 9 of Public Records Rules, 1997 stipulates that no record shall be

destroyed without being recorded and reviewed. Rule,9(1) of the Public Records Rules, 1997 further stipulates that

each Records Creating Agencyshall furnishhalf--yearly returns on the subject to National ArchivesofIndia. Accordingly,

a circular letter No. F. 16-4/2011-RM dateth 5 April, 2011 wasissued to all Ministries/Departments whereinall the

Records Creating Agencies were requested to‘issue necessary directives to all the attached and subordinate offices

including the Public Sector Undertakings, Statutory Bodies, etc. A list of Records Creating Agencies that have sent

information mayplease be seen in.Ainexure-II. In response to anothercircular letter No. 16-12A/2012-RM,dated 14

May 2012 the following Mini8tries/Departments/Offices and Public Sector Undertakings/Statutory Bodiesetc. have

sent related information. Theanalysis of information received in response to both these circulars is given below.

7.1 The following Ministrie§/Departments/Offices have informed that they are attending to the job of recording,

reviewing andWeeding’6frecords:

Office of the Registrar General, (Ministry of HomeAffairs), New Delhi; Directorate General Central Reserve

Police Force (@RPF), New Delhi; Central Industrial Security Force (Ministry ofHome Affairs), Office ofThe Salt

Commissioner ( Ministry of Finance), Jaipur; Principal Accounts Office (Ministry of Civil Aviation & Tourism),

New Delhi; Ministry of Defence, New Delhi; Ministry of Water Resources, New Delhi; Prime Minister’s Office,

New Delhi; Indian Bureau of Mines, (Ministry of Mines), Nagpur; DepartmentofIndustrial Policy & promotion

(ministry of Commerce & Industry); Directorate General of Supplies & Disposal ( Ministry of Commerce &

Industry), New Delhi; Railways Staff College (Ministry of Railways), Vadodara; Departmentof Posts, Office of

the Postmaster General, Central Region, Kochi ( Ministry ofCommunication & Information Technology); Ministry

of Environment & Forests, Chandigarh; Ministry of Health & Family Welfare, New Delhi ; Office ofthe Regional

Labour Commissioner ( Central), (Ministry of Labour & Employment), Kochi; Vocational Rehabilitation Centre

for Handicapped, ATI Campus, Ludhiana (Ministry of Labour and Employment); Vice President's Secretariat,

New Delhi

"Sy
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7.2 The following Records Creating Agencies have furnished ‘Nil’ and ‘Not Applicable’ reports:

Central Agmark Laboratory (Ministy of Agriculture), Nagpur; Ministry of Mines, New Delhi}Office ofthe

Chief Engineer & Administrator, Andaman Lakshadweep Harbour Works,Port Blair (Ministty.ofShipping);

Bansagar Control Board, Rewa (Ministry of Water Resources); Lal Bahadur Shastri National Academy of

Administration, Mussoorie ( Ministry of Personnel, Public Grievances & Pensions); Central Government

Health Scheme, Mumbai( Ministry of Health Family Welfare); Regional Centrefor DevelopmentofMilitary

Airworthiness, Sultanpur ( Ministry of Defence); Upper YamunaRiver Board (Ministry ofWater Resources),

New Delhi ?

7.3 The following Public Sector Undertakings/Statutory Bodies/ Authorities, “etc."have reported that they are

attending to the recording, reviewing and weeding out of records:

National Hydroelectric Power Corporation Limited ( NHPC), Limited, Faridabad; Bengal Chemical &

Pharmaceutical Limited, Kolkata; Mazagon Dock Limited, Mumbai; National Aluminium CompanyLimited(

NALCO), Bhubaneswar; Dredging Corporation of India Limited|Vishakhapatnam ( Ministry of Shipping);

National Handloom Development Corporation Limited,’ ucknow; Narmada Control Authority ( Ministry of

Water Resources), Indore; ~

7.4 The following Public Sector Undertakings/Statutory Bodies etc. have furnished ‘Nil’ reports:

Tribal Cooperative Marketing Devcigpaes Federation of India Limited ( presently under Ministry of Tribal

Affairs), New Delhi; 4. jw

7.5 Hindustan Antibiotics Limited, Puné"Department of Pharmaceuticals; Ministry of Chemicals &

Pharmaceuticals), National small IndustriesCorporation Ltd (Ministry of Micro, Small & Medium Enterprise),

New Delhi; Chennai Petroleum*Corporation Limited, Chennai( Ministry of Petroleum & Natural Gas) have

mentionedthat they are following theif own procedureof recording, reviewing and weeding of records.

7.6 Analysis—Recording, reviewing and indexing is a mandatory provision under The Public Records

Rules, 1997 as also under'theprovision of Central Secretariat Manualof Office Procedure. Hence, the

Records Creating/Agencies-are required to carry out the work with all seriousness and submit the

requisite information inForm 7 of The Public Records Rules, 1997 to the National Archives of India.
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Indexing Of Records a
~

fie
Administrative efficiency of a Records Creating Agency dependsipon the timely furnishing of information

to the decision making authorities. To facilitate quick retrieval. information from records, a good reference

media and regular compilation of annual departmentalindices,of ‘A’ and ‘B’ Category of records is necessary.

The National Archivesof India had requested all theRegords)Creating Agencies(vide its circular No. 16-12(A)/

2012-RM dated 14 May 2012)to furnish information inForm 5, Public Records Rules, 1997 on the action taken

by them. Details of information receivedare as,follows:

8.1 The following Ministries/Departments/Orfegsve informed that they have compiled indices or compilation of

indicesis in progress: > =

Ministry of Water Resources, New Delhi,Bansagar Control Board, Rewa ( Ministry of Water Resources).;

Department ofCommerce, New Delhi (Ministry ofCommerce and Industry) ; Narmada Control Authority, Indore

; Ministry of Water ResourcesyNew Delhi; Directorate General of Supplies & Disposal , New Delhi ( Ministry of

Commerce & Industry); Depattrhent|of Industrial Policy & Promotion, New Delhi (Ministry of Commerce &

Industry); Principal AccountsOffice, New Delhi (Ministry of Civil Aviation & Tourism; Departmentof Posts,

Office ofthe Postmaster General, Central Region, Kochi ( Ministry ofCommunications & Information Technology);

Office of the Salt Commissioner, Jaipur (Ministry of Finance); Central Industrial Security Force, New Delhi

(Ministry of Hofte.Affairs); Directorate General, Central Reserve Police Force (CRPF), New Delhi ( Ministry of

HomeAffairs) #Office ofthe Regional Labour Commissioner( Central), Kochi ( Ministry ofLabour & Employment),

Office of the Chief Engineer & Administrator, Andaman Lakshadweep Harbour Works, Port Blair ( Ministry of

Shipping) ; Vice President’s Secretariat, New Delhi

8.2 The following Ministries/Departments/Offices have sent varied negative responses like Not compiling, Not

necessaryyNotrequired, Nil reports, etc.:

Ministry of Defence, New Delhi; Prime Minister’s Office, New Delhi; Indian Bureau of Mines, Nagpur ( Ministry

of Mines); Ministry of Mines, New Delhi; Lal Bahadur Shastri National Academy ofAdministration (Ministry of

Personal Public Grievances & Pensions), Mussoorie; Upper Yamuna River Board, New Delhi (Ministry ofWater

Resources); Central Agmark Laboratory, Nagpur (Ministry of Agriculture); Railways Staff College, Vadodara (

Ministry of Railways); Regional Centre for Military Airworthiness, Sultanpur ( Ministry of Defence); Ministry of

Environment & Forests, Regional Office,Chandigarh; Office of the Registrar General, (Ministry ofHomeAffairs),

New Delhi; Vocational Rehabilitation Centre for Handicapped, Ludhiana( Ministry of Labour & Employment)
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8.3 The following Public Sector Undertakings/Committees/Corporationsetc. have informed that work on preparation

of annualindicesoftheir recordsis in progress: yo
<

ChennaiPetroleum Corporation Limited (Ministry of Petroleum and Natural Gas), Chennai

8.4 The following Public Sector Undertakings have sent varied negative responses includings“Not compiling, not

necessary,not required, Nil”: < >

Bengal Chemicals and Pharmaceuticals, Kolkata Department of Pharmaceuticals}Ministry of Chemicals &

Fertilizers); Hindustan Antibiotics Limited, Pune( Department of Pharmaceuticals; Ministry of Chemicals &

Pharmaceuticals); NALCO(Ministry ofMines), Bhubaneswar; NationalHydroelectric PowerCorporation Limited

(NHPC),Faridabad ( Ministry ofPower); Dredging Corporation ofIndia Ltd, Visakhapatnam (Ministry of Shipping),

National Handloom Development Corporation Limited, Lucknow¢ Mania ofTextiles)

8.5 BetwaRiver Board , Jhansi (Ministry of Wateree.hay informedtat further action will be taken through

the approvalofthe Joint Board.

8.6 Mazagon Dock Limited, Mumbai( Ministry of Defence), tesa Scall Industries Corporation Ltd (Ministry of

Micro, Small & Medium Enterprise, New Delhi; TRIEED)Quality Control, Research & Development Centre,

New Delhi (Ministry of Tribal Affairs); CentralGoyernment Health Scheme, Mumbai ( Ministry of Health &

Family Welfare) have informed that indexing of records'is notapplicable to them.

8.7 Analysis: Records Creating Agencies should

|

realize the importance of Indices in retrieval of information

and duestress should be given by theenominated Record Officers to the work of preparation of Indices.

ya sy~/

ff
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Chapter—9

Compilation of Retention Schedulesfor Records

By Records Creating Agencies

 

A sound records managementsystem requires a wellkdrawnup records Retention Schedule and laying down

of correct retention periods for various records groupseqegetby different Ministries/Departments/Offices/Public

Sector Undertakingsetc. while conductingtheiroff Cial buSinesspertaining to substantive functions, as envisaged

underSection 6(1)(e) ofthe Public Records Act, 1993.Suchretention schedules should be compiled in consultation

with the National Archives of India under weapovagaid section of the said Act. In all, 36 Records Creating

Agencies have furnished information in response'to the circular letter No.F. 16-12(A)/2012 RM dated 14 May

2012 on formulation of records retention schedules in connection with compiling the present report for the year

2010. Outofthese, 22 are Government RecordsCreating Agencies and 14 belongto the Public Sector. Details of

the replies received are indicated below:—_”

9.1 The followingoffices have.informed that they have compiled retention schedules:

Ministry of Defence, New-Dethi; Ministry of Water Resources, New Delhi; Ministry of Mines, New Delhi; Indian

Bureau ofMines (MirlistryofMines), Nagpur; Lal Bahadur Shastri National Academy ofAdministration, Mussoorie;

Ministry ofDefence,New Delhi; DepartmentofIndustrial Policy & Promotion (Ministry ofCommerce & Industry),

New Delhi;

9.2 The following Records Creating Agencies have not compiledretention schedulesoftheir records and havefurnished

‘nil’ reports:

Central Goverhment Health Scheme, Mumbai( Ministry of Health & Family Welfare);

9.3 Information provided by the Narmada Control Authority, Indore; Upper Yamuna River Board (Ministry of

Water Resources), New Delhi ; Central Agmark Laboratory, Nagpur (Ministry of Agriculture) is not clear/

vague.

9.4 Thefollowing Public Sector Undertakings/Statutory Bodies etc. have reported that they have compiledtheir Records

Retention Schedules:
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Chennai Petroleum Corporation Limited, Chennai ( Ministry of Petroleum & Natural Gas); National Hydroelectric

PowerCorporation Limited( NHPC) Limited, Faridabad ( Ministry ofPower) ; Bengal Chemicals'& Pharmaceuticals

Limited, Kolkata (Department of Pharmaceuticals, Ministry ofChemicals & Fertilizers) ; Nationalsmall Industries

Corporation Ltd (Ministry of Micro, Small & Medium Enterprise), New Delhi; National Aluminium Company

Limited (NALCO), Bhubaneswar ( Ministry of Mines); Dredging Corporation of India Limited, Vishakhapatnam

( Ministry of Shipping); Tribal Co-Operative Marketing Development(Ministrycof Tribal Affairs), New Delhi;

9.5 Thefollowing Public Sector Undertakings haveinformedthat they have not yet started work on the compilation of

the records retention schedules and have submitted ‘nil’ reports: 4

Hindustan Antibiotic Limited, Pune ( Ministry of Chemicals &Fertilizers%, National Handloom Development

Corporation Limited, Lucknow ( Ministry of Textiles) % ,

9.6 Mazagon Dock Limited, Mumbai( Ministry of Defence) andsRailWay Staff College, Vadodara ( Ministry of

Railways) has informedthatthey are following their ownsystem forRetention Schedule.

9.7 Analysis—It has been observed that very few Ministries/Departments/Offices have compiled their records

retention schedules and are furnishing‘nil’ reports: Since’the compilation of record retention schedule for

substantive functions is a mandatory provision, allRecords Creating Agencies are required to expedite the

preparation of their record retention schedules ‘and get it vetted by National Archives of India before its

implementation. The National Archives ofIndia wouldassist all creating agencies who have not prepared

or revised their retention schedules so’far._. ig
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Downgradingof ClassifiedRecords

—

 

  

Downgrading ofclassified records is one of the most infipotantpects of records management. Section 6

(1)(f) of Public Records Act, 1993 and Rule 7 of Public RecordsRules, 1997, lays downthatall Records Creating

Agenciesfalling within the purview ofsaid Act shall ceview allthese classified files once in five years with a

view to downgrading them. A circularletter No. 16-3/2011 2RMdated5 April, 2011 wasissuedto this effect to all

Ministries/ Departments/Offices including Publi¢’ Sector Undertakings/Statutory Bodies etc. A list of Records

Creating Agencies (RCAs)whohavesent information may please be seen at Annexure-III. In responseto another

circular letter No. 16-12A/2012-RM dated4)/May 2012 issued to all Records Creating Agencies, only 36

Ministries/Departments/Offices/Public»Sector*Undertakings/Statutory Bodies etc. have supplied relevant

information. A detailed analysis of the information received is given below:

10.1 The following Ministries/Depantments/ffices have downgradedtheir classified records:

Department ofCommerce (Mitiistry.ofCommerce and Industry); Prime Minister’s Office, New Delhi ; Directorate

Generalof Supplies andDisposals (Ministry ofCommerce and Industry), New Delhi; Ministry of Defence, New

Delhi; Lal Bahadur ShastriNational Academy ofAdministration, Mussoorie;

10.2 Railway Board ( Ministry of Railways) has conveyed that the work of downgrading is in progress

10.3 The followin Ministries/Departments/Offices have provided varying commentslike they are not downgrading

classified’records / do not haveclassified records or have submitted insubstantial reports:

Ministry 6f'Mines; DirectorateofPrinting (Ministry ofUrban Development); IWSU,Ministry ofWater Resources,

New Delhi; Upper Yamuna River Board (Ministry ofWater Resources); Bansagar Control Board, Rewa(Ministry

ofWater Resources); Railways Board (Ministry of Railways); Office ofChiefEngineer and Administrator, Andaman

Lakshadweep Harbour Works( Ministry of Shipping), New Delhi; DepartmentofIndustrial Policy and Promotion,

New Delhi (Ministry of Commerce and Industry); Directorate General, Border Security Forces (Ministry of

HomeAffairs) ; Central Government Health Scheme, Jabalpur; Ministry of Mines, New Delhi ; Petroleum and

Explosives Safety Organisation, Nagpur ( under Department of Industrial Policy & Promotion; Ministry of

Commerce & Industry); Nuclear Fuel Complex ( Department of Atomic Energy); Central Government Health

Scheme, Mumbai; Directorate General, Border Security Force (Ministry of Home Affairs); Tariff Commission

(Ministry of Commerceand Industry); Office of Regional Labour Commissioner (Central), Kochi, (Ministry of
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Labour and Employment); Ministry of Defence (DGQA), Senior Quality Assurance Establishment (GS), New

Delhi; Office of Directorate General, Central Reserve Police Force, New Delhi; Narmada Control. Authority (

Ministry of Water Resources), Indore; Indian Bureau of Mines( Ministry of Mines) Nagpur; Gentral Agmark

Laboratory, Nagpur (Ministry ofAgriculture) New Delhi; Railway StaffCollege, Vadodara’(Ministry of Railways);

Forest Research Institute, Dehradun ( Ministry of Environment & Forest) :

10.4 Central Industrial Security Force ( Ministry of HomeAffairs) has informed thatthey haveno classified records

which may require downgrading. >

10.5 The following Public Sector Undertakings/Corporations/Statutory Bodies éte, have sent varied negative responses

like “ Nil, Not compiling, Not necessary, Not required”: on ~ >

Tribal Cooperative Marketing Development Federation of India Limited\(PRIFED), (Ministry of TribalAffairs),

NewDelhi; Bharat Dynamics Limited, Hyderabad ( Ministry ofDefence); Chennai Petroleum Corporation Limited,

Chennai; National Hydroelectric Power Corporation Limited ( NHPC)Limited, Faridabad; Bengal Chemicals &

Pharmaceuticals, Kolkata; MECL(Mineral Exploration CorporationLimited), Nagpur; WAPCOSLimited; National

Small Industries Corporation Limited ( Ministry ofCommerce & Industry); Hindustan Antibiotics Limited (

Department of Pharmaceuticals),Ministry of Chemieals"&Fertilizers); National Aluminium CompanyLimited(

g %&~

NALCO), Bhubaneswar ( Ministry of Mines) @ 9

10.6 The following Public Sector Undertakings have informed that they are downgradingtheir classified records:

Chennai Petroleum Corporation Limitéd; ‘Dredging Corporation of India Limited, (Ministry of Shipping),

Vishakhapatnam;National HandloomDevelopment Corporation Limited, Lucknow ( Ministry ofTextiles);

10.7 Analysis—It has been observed that vyery few Ministries/Departments/ Offices are declassifying their

classified records regularly andsubmitting report in this regard to National Archivesof India. Mostof the

Ministries/ Departments/Offices/ Public Sector Undertakings are not downgradingtheir classified records.

Manyofthe Ministries/Departments have informedthatnoclassified records are lying with them or have

given non-committal responses.
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weenh

arr

fore (ronda ara sate), ag echt gras velerhfeaw, gr (iver arr, caret
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oie fetes, Hag Ren Fare), usta ag ser Pre fates, (anforsr vd Geir area), ag echt Ferra
yeah oot gear fetes (ren), yateax (@M daraa), as Asam sieht sar fahes,
Gare (Ggiferrs sik wep the sara) Sfir titers site sfSar Pes, lemarerH (dat oRaET
Fare); USI eae frora Pry fees (aa Aarera) |
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. Chapter—11

Defunct Commissions/Committees

In pursuanceof Section 3(2) (n) read with Section 6(1) @ 6fPublic Records Act, 1993, National Archives of

India continuedits efforts to gather information in respect ofstransferring of records of defunct bodies with a

view to preserve them in a scientific mannerand to maké:them available for consultation by the researchers.It is

needless to mention here that the records of such. defuftet. bodies are very important as information contained

therein serves as valuable source material for understanding the circumstances under which these were set up and

the work accomplished by them.To collect informationyin this regard, National Archives ofIndia issued circular

letter No. 16-5/2011-RM dated 5 April, 20 LI, toiall Récords Creating Agencies.In all, 36 Ministries/Departments/

Offices/Public Sector Undertakingsetc. haveé-furnished information. Out of these, 22 are Government Records

Creating Agencies and 14 are Public SectorUndertakings. Detailed analysis of information receivedis indicated

below. >

11.1 The following Ministries/Depattments/Offices etc. have intimated that they do not have any records of defunct

bodies: Ny

Ministry of Defence, New. Delhi; Ministry of Mines, New Delhi; Indian Bureau of Mines, Ministry of Mines,

New Delhi; MinistryofWaterResources, New Delhi; Railway Staff College, Vadodara ( Ministry of Railways);

Department of Industtial Policy & Promotion, (Ministry of Commerce AndIndustry), New Delhi; Narmada

Control Authority;Indore; Prime Minister’s Office, New Delhi; Lal Bahadur Shastri National Academy of

Administration, Mussoorie; Upper Yamuna River Board ( Ministry of Water Resources), New Delhi; Central

AgmarkLaboratory ( Ministry of Agriculture), New Delhi; Central GovernmentHealth Scheme, Mumbai

11.2 The.following Public Sector Undertakings/Corporations/Statutory Bodiesetc. have submitted “Not applicable to

them’ or“nil’ reports:

National Hydroelectric Power Corporation Limited ( NHPC) Limited, Faridabad ( Ministry of Power); Tribal

Co-Operative Marketing Development (Ministry of Tribal Affairs), New Delhi; Hindustan Antibiotics, Pune

(Department of Pharmaceuticals, Ministry of Chemicals & Fertilizers); Bengal Chemicals & Pharmaceuticals

Limited , Kolkata ( Ministry ofChemicals & Fertilizers); Mazagon Dock Limited, Mumbai ( Ministry ofDefence),

National Small Industries Corporation Limited, New Delhi (Ministry of Commerce & Industry); National

Aluminium Company Limted (NALCO), Bhubaneswar (Ministry of Mines); Chennai Petroleum Corporation

Limited, Chennai ( Ministry of Petroleum & Natural Gas); Dredging Corporation ofIndia Limited, Vishakhapatnam

( Ministry of Shipping); National Handloom Development Corporation Limited ( Ministry of Textiles)

2
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11.3 Analysis—There is a need to arouse consciousness among Records Creating Agencies for the historical

and administrative importance of the records of the defunct Commissions/ Committees*amongst the

Departmental Records Officers working in the concerned Records Creating Agencies. This is hoped to be

achieved throughtheir participation in the orientation courses being organized by,the National Archives

of India or Workshopsin the concerned Records Creating Agencies.
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. +s : Chapter—12

Action Initiated By Records CreatingAgencies on

Appraisal of Non-current Records

~~ £a®

 

Appraisal of non-current records ofthe Ministries/Departments/Offices/Public Sector Undertakings is a

statutory requirementunder Section 6(1)(c) of the PublicRecordsAct, 1993. If implementedthis provides additional

shelf space for the scientific storage of fresh recétdsarid.also facilitates the transfer of records of permanent

nature. Keepingin view the above said provision, a.circular letter No. 16-12A/2012-RM dated 14 May 2012 was

issuedto all Records Creating Agencies so ag to ascertain the extent of action initiated by them in this regard. In

responseto the aforementionedcircular, 36.Ministries/Departments/Offices and Public Sector Undertakings have

furnished information. Detailed analysis oftinformation received is indicated below:

12.1 The following Ministries/Departments/Offices have informedthat they are conducting appraisal of non-current

records in consultation with-National/Archives of India: Ministry of Defence, New Delhi; Ministry of Water

Resources, New Delhi; Prime Minister’s Office, New Delhi: Departmentof Industrial Policy & Promotion, New

Delhi ( Ministry of Commerce &Industry);

12.2 Thefollowing Ministriés/Departments/Offices etc. have intimated that they have not conducted appraisal ofnon-

current records; Upper Yamuna River Board, New Delhi (Ministry of Water Resources); Narmada Control

Authority, IndoresIndian Bureau of Mines( Ministry of Mines) , New Delhi; (Ministry of Mines) New Delhi; Lal

Bahadur Shastfi*National Academy of Administration, Mussorie; Central Agmark Laboratory ( Ministry of

Agriculture), New Delhi; Railway Staff College, Vadodara ( Ministry of Railways); Central Government Health

Scheme Mumbai ( Ministry of Health & Family Welfare)

12.3 The following Public Sector Undertakings/ Corporations/ Statutory Bodies, etc. have informed that they are

getting their records appraised:

Bengal Chemicals & Pharmaceuticals Limited , Kolkata; National Hydroelectric Power Corporation Limited (

NHPC)Limited, Faridabad
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12.4 Thefollowing Public Sector Undertakings/ Corporations/Statutory Bodiesetc. have not appraised the non-current

records:

Chennai Petroleum Corporation Limited, Chennai Hindustan Antibiotics Limited, Pune (Department of

Pharmaceuticals, Ministry ofChemicals & Fertilizers); Mazagon DockLimited, MumbaisNational SmallIndustries

Corporation Limited ( Ministry of Commerce & Industry), New Delhi; National Altiminitim CompanyLimited

(NALCO), Bhubaneswar; Dredging Corporation ofIndia Ltd, Visakhapatnam (Ministry ofShipping);Tribal Co-

Operative Marketing Development (Ministry of Tribal Affairs), New Delhi; National Handloom Development

Corporation( Ministry of Textiles)
>

12.5 Analysis—Asper the information received, the number of Records Creating Agencies not getting their

non- current records appraised exceeds those getting the work undertaken along with the National Archives

of India.Aspartofthe Critical Area Projects initiated with the approvalofthe Ministry of Culture National

Archives of India has continued the action started last year under the project “Survey, inspection and

transfer of non-current public records of various Ministries/Departments”. Through this project, regular

appraisal, preparation of transferlists of files, data.entryof non-current files in the customized software

of this departmenti.e. AIMS and their transfer. to"National Archives of India for permanentscientific

preservation is done by trained Archival Assistantsengaged through out-sourcing. However, serious steps/

action is also required from the concerned Records Creating Agencies in the matter.
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~~ Chapter—13

Organisational History of Records Creating Agencies

a

Section 6 (1)(i) of the Public Records Act, 1993 stipulatesithat each Records Creating Agencyshall compile

its organisationalhistory,asit is an essential tool for havingproper appreciationofthe nature of records generated

by it over the years. This write up should include thésinformation aboutits setting up, functions, growth of

different wings,divisionsetc. In accordance with this,National Archives ofIndia issued a circular letter No. 16-

2/2011-RM dated 5 April, 2011 to all Ministries/ Departments/Offices/Public Sector Undertakingsetc. requesting

them to furnish the information with regard totheactiontaken by them during the year 2010 for compiling their

organisational histories. Response/s received from 36 Ministries/Departments/ Offices and public sector

undertakings etc. is summarized below:+ »

13.1 The following Ministries/Departments/Offices have informedthat they have compiled organisational history and

submitted copies of the same:

Ministry ofWater Resources;NewDelhi Ministry ofMines, New Delhi; Bureau ofPolice Research & Development

(Ministry of Home Affait8)).Néw Delhi; Indo Tibetan Border Police, New Delhi ( Ministry of HomeAffairs);

Directorate General Central Reserve Police Force ( CRPF), New Delhi ( Ministry of Home Affairs); Indian

Bureau of Mines((Ministry of Mines), Nagpur; Department of Personnel & Training (Record Room), New Delhi

( Ministry ofPersonnel; Public Grievances & Pensions); Central Industrial Security Force (Ministry of Home

Affairs), New, Delhiiy Central Translation Bureau (Ministry of HomeAffairs), New Delhi; Naxal Management

Division,.Ministty of HomeAffairs, New Delhi; Directorate of Forensic Science Services (Ministry of Home

Affairs), New Delhi; Bureau of Police Research & Development (Ministry of Home Affairs), New Delhi;

Directorate General Assam Rifles( Ministry of Home Affairs), Shillong; National Investigation Agency (Ministry

of Home Affairs), New Delhi; Directorate of Coordination, Police Wireless, New Delhi ( Ministry of Home

Affairs); LNJN NationalInstitute ofCriminology and Forensic Science (Ministry ofHomeAffairs), Delhi; Central

Forensic Science Laboratory Central Bureau of Investigation, New Delhi; Directorate General Border Security

Force, Operations Directorate, New Delhi ( Ministry of HomeAffairs); Narmada Control Authority, Indore; Lal

Bahadur Shastri National Academy of Administration, Mussoorie; IWSU, Ministry of Water Resources, New

Delhi; Upper Yamuna River Board( Ministry of Water Resources), New Delhi; Inter State Council Secretariat,

New Delhi ( Ministry of Home Affairs)
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13.2 The following Ministries/ Departments/ Offices have submitted ‘Nil’report: F .

Prime Minister’s Office; Ministry ofDefence, New Delhi; DepartmentofIndustrial Policy & gaMotion (Ministry
of Commerce & Industry), New Delhi; Railway Staff College, Vadodara ( Miriistry of Railways); Central
GovernmentHealth Scheme, Mumbai( Ministry of Health & Family Welfare); *

13.3 The following public sector undertakings/ statutory/bodies/ Committees/ corporations/
commissioners have provided information on their organizational history:

National Hydroelectric Power Corporation Limited (NHPC), Faridabad (Ministry of Power) ; Mazagon Dock
Limited, Mumbai (Ministry of Defence); Hindustan Antibiotic Limited,Pune ( Department of Pharmaceuticals,
Ministry of Chemicals & Fertilizers); Bengal Chemicals & Pharmiacéuticals Limited, Kolkata (Department of
Pharmaceuticals, Ministry of Chemicals & Fertilizers); National small Industries Corporation Ltd (Ministry of
Micro, Small & Medium Enterprise), New Delhi; Dredging Corporation of India Limited, Vishakhapatnam
(Ministry of Shipping); Bharatiya Nabhikiya Vidyut Nigait'bimited, Kalpakkam,Kancheepuram (Department of
Atomic Energy); Rural Electrification Corporation’ Limited, New Delhi (Ministry of Power); Power Finance
Corporation Limited, New Delhi (Ministry ofPower); The State Trading Corporation of India Limited, New
Delhi (Ministry of Commerce & Industry) »

13.4 The following Public Sector yridertakinies have conveyed ‘Nil’ information: National Aluminium
Company Limited (NALCO), Bhubaneswar (Ministry of Mines); Chennai Petroleum Corporation Limited, Chennai;

National Handloom Development Corporation Limited, Lucknow (Ministry of Textiles); Tribal Cooperative
Marketing Development Federation of India Limited (TRIFED), (Ministry of Tribal Affairs), New Delhi

13.5 Analysis—Aspart of‘nfoumétion being gathered on the implementation of section 6(1)(i) of the
Public Records Act, 1993, NationalArchivesof India issues a circular letter every yearto all the Central
Government Ministries/Departments and Public Sector Undertakings in respect of compilation of their
organisational histories, Many organizations under Ministry of Home Affairs have submitted their

organizational history. While information has been provided by some of the Records Creating Agencies, a
large numberof the Records Creating Agencies have not compiled their organisational histories so far.

Concerned record creating agencies need to understand the importance of compiling/preparing/updating

their organisational histories and submit the same to the National Archives of India.

«

mete
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> : Chapter—14

Microfilming of ‘A’ Category Records
>x

To accelerate the work of microfilming of ‘A’ category, records lying in the custody of Records Creating

Agencies, The National Archives ofIndia issued a ciroulametter No. F.16-6/2012-RM dated 14 May 2012 to all

Ministries/Departments/Offices of the Government ofindiawith the request to bring the matter to the knowledge

oftheir attached/ subordinate offices and PublicSectér Undertakings which are functioning undertheir control

as this would enable them to furnish the requisite inforfftation to this Department. Details provided by the record

creating agencies are as under: fmen

14.1 The following Ministries/Departmenishae|informed that no such category ofrecords are available and the

information maybetreated as ‘nil’?—

 

Lal Bahadur Shastri National AcademyefAdministration, Mussoorie; Office of the Salt Commissioner, Jaipur;

Department of Industrial Poliey, & Promotion (Ministry of Commerce & Industry), New Delhi; Ministry of

Commerce & Industry, NewDelhi;Ministry of Personnel, Public Grievances & Pensions, New Delhi; Lal Bahadur

Shastri National Academy of,Administration, Mussoorie; Bansagar Control Board, Rewa (Ministry of Water

Resources); DepartmentofIndustrial Policy and Promotion (Ministry ofCommerceandIndustry); Railway Board

( Ministry of Railways), New Delhi

14.2 The following PublicSector Undertakings have informed that no such category of records are available and the

informationmaybe treated as ‘nil’:

National.Aluminium Company Limited ( NALCO), Bhubaneswar; WAPCOSLimited, New Delhi(Ministry Of

Water Resources); Tribal Cooperative Marketing Development Federation of India Limited (TRIFED), New

Delhi,(Ministry of Tribal Welfare);

14.3 Dredging Corporation of India Limited ( Ministry of Shipping) has informed that they do not need microfilming

of any record.

14.4 Engineers India Limited hasstated thatit is neither a statutory body nora corporation so as to come within the

purview of Public Record Act, 1993 and to be treated as Records Creating Agency.

14.5 Central Pulp & Paper Research Institute, Saharanpur (Ministry of Commerce & Industry), Base Office, New

Delhi has informedthatten files have been identified as “A” category record for which the inclusiveyear is 2011.

Alsothat they are kept in the departmental records room andtheir present physical condition is reported as good.

S
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14.6 Analysis—It has been observed that very few Ministries/Departments have taken the necessary initiative

and constructive steps in respect of microfilming of ‘A’ category records. Most of the creating agencies

have informedthatno suchcategory of recordsis available with them and the information maybetreated

as ‘nil’.
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~~ Chapter—15
> >

& 2

Appraisal of Non-currentRecords

Sr a

UnderSection 3(2) of the Public Records Act, 1993 and’ Rub 5, Psd‘he Public Records Rules, 1997, The

Director General of Archives has been authorized to undertake‘the appraisal and also accept for deposit records

of permanent nature. Similarly, under section 6 (1)(c) of thePublic Records Act, 1993 Departmental Record

Officers have been maderesponsible for appraisal off publicreGords which are morethan twenty-five years old in

consultation with National Archives of India witha’view.to identify records of permanentvalue for subsequent

transfer to National Archives ofIndia for scientific preservation.
fee

15.1 This Departmenthasalso carried forward. thePapproved action plan of the Cabinet Secretary on certaincritical

area projects concerning National Archives of India which includes, inter-alia, appraisal and transfer of non-

current records of the Post-Independence period of Ministries/Departments etc.

15.2 Duringthe period, NationalvArchives‘of India apprised 2,48,108 non-current public records and 2,76,597 files

were transferred to the NaitonalArchives ofIndia for permanentretention. The figures include somefiles that

wereappraisedin theprecedingyyears. This work has been done by 27 ArchivalAssistants under the supervision

ofthe Archivists andsenior,officers of this (Department underthe project “Survey, Inspection and Transfer of

Non-Current Public Records of Various Ministries/Departments”.

15.3 The RecordsCreating Agencies whose records were appraised by the ArchivalAssistants underthe supervision

ofthe Archivist’ and Senior Officers of this Departmentare:

Ministry ofHealth and Family Welfare, Nirman Bhavan, New Delhi(1949-1986); Department of Industrial Policy

&Promotion, Udyog Bhawan, New Delhi(1973-1986) Departmental Record Room (Preservation Section), NAI

(194224946); Records- The Garhwal Rifles, Ministry ofDefence, Lansdowne (1928-1948); National Hydroelectric

Power Corporation Limited, Chamba, HP. Ministry of HomeAffairs, Rehabilitation Division, Jaisalmer House,

New Delhi (1947-1958); Freedom Fighters Division (MHA), Lok Nayak Bhavan, New Delhi (1972-2005); Ministry

of External Affairs, New Delhi (1949-1982); Department of Industrial Policy and Promotion, Udyog Bhavan

(1973-1986); Land and DevelopmentOffice, Nirman Bhavan, New Delhi (1911-1985); Office ofthe Comptroller

and Auditor General of India, New Delhi(1911-1968); Election Commission of India, New Delhi (1946-1984);

Ministry of Information and Broadcasting, Shastri Bhavan, New Delhi (1948-1986); Department of Personnel
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and Training, North Block, New Delhi (1941-1986); Archaeological Survey of India, (ASI) HQs, Janpath New

Delhi (1907-1972); Ministry of Labour and Employment (DGE&T), Shram-Shakti Bhavan(1972-1986)

15.4 National Archives of India, New Delhi appraised 1,11,412 files ofthe following Ministries/Departments during

2011:
‘

Ministry HomeAffairs, Miscellaneous Sections, North Block (1974-1985); Ministry,.of-Mines, Records Cell,

CGO Complex (1948-1989); Department of Heavy Industry, Ministry of Heavy“industry and Public Enterprise,

Udyog Bhavan, New Delhi (1955-1981); DepartmentofFertilizers, MinistryofChemicals and Fertilizers, Shastri

Bhavan New Delhi (1949-1975); Office of Comptroller and Auditor Genefalof India Railway Audit, Revenue

Audit (1961-1980); Ministry of Labour and Employment, ShramfShakti Bhavan (1948-1987); Planning

Commission, Yojana Bhavan (1969-1985); Ministry ofExternal Affairs,Historical Division (R&I Section) (1959-

1981); Ministry ofHomeAffairs, Indian Citizenship Section (.C.) (1969-1984); Ministry ofHomeAffairs, Freedom

Fighter Division-WZ (1973); Archaeological Survey of India‘(1903- 1978); The Grenadiers Records, Jabalpur;

Ministry of Corporate Affairs, Monopolies and Restrictivetand Restrictive Trade Branches Commission (MRTP

Commission),New Delhi (1973-1985); Ministry of Railways.Railway Board,New Delhi (1936-1985); Ministry

of Road Transport and Highways, Transport Bhavan New Delhi (1961-1983); Ministry of Information and

Broadcasting, A Wing, Shastri Bhavan New Delhi; » 7

15.5 The National Archives of India, Regional Office, Bhopal mentioned the appraisalof records as during ‘Nil’ for

the year 2011. ae”
a ,

15.6 Record Centre, Jaipur reported on theappraisalof‘recordsof theoffice of the Salt CommissionerJaipur. 625 files

of 1955-85 were appraised of which 480 wete recommended for permanent retention and 145 for destruction.

15.7 Analysis—Action is required on the part of all creating agencies to inform National Archives of India

regarding the bulk of their records’ which are more than 25 yearson top priority basis, so as to enable

National Archives of India‘to'take necessary steps for their timely appraisal and subsequent transfer of

such typeof records ofenduring value to the National Archives of India.
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Preparation of Reference Media
wy

Reference Media is an important administrative tool, which feds to be prepared by each and every

organisation. Accordingly, National Archivesof India, as stipulatedunder section 3(2) (e) of the Public Records

Act, 1993 continuedits efforts to prepare suitable referencémedia in the form ofinventories, indices, catalogues

of the recordsin its custody to facilitate quick retrieval’ofinformation for researchers and administrators.
>

16.1 This Department has also carried forward the approyed action plan of the Cabinet Secretary on critical area

projects on preparation of Reference Media ofPublic Recordsetc. This work has been done by the Archival

Assistants under the supervision ofthe,Archivists and senior officers of this Department.

16.2 One Reference Mediaentitled ‘Descriptive|om ofAcquired Documents, Vol. VI (1831-50)’ has been prepared

and published. Another Reference. Yisdis entitled ‘Descriptive List of Persian Correspondence’ Vol. V (1805)is

to be published soon.

16.3 Preparation of reference media and fheir online entry:

Reference media ofmostofthefollowing collectionsin the custody ofthe Private Archives was prepared manually

and then online data entrytof them were completed:

1. Minutes off Meetingofthe British Committee of the Indian National Congress(in microfilm):-

179-Manually ‘and 284-Online

2. Jitendra Pfasada Papers:-

27- Manually and 459-Online

Sh Somnath Chatterjee Paper:-

4094-Manually and 4134-Online

4. Phool Chand Jain Papers:-

350-Manually
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5. Sardar Vallabhbhai Patel Papers (in microfilm):-

3060-Manually and 3430-Online

16.4 1. Cartographic Section docketed, checked, arranged andkept in the carton boxes of 12000 Surveyor General’s

Office ( S.G.O) records

2. Checked, arranged and keptin the folios of 3600 printed and published map

16.5 Analysis—Action is required on the part of all creating agencies to take necessary steps for preparation of

reference media i.e. subject lists, transferlists, catalogues,etc. ofall the records available with them in

their departmental records room onpriority basis. Regional Office of National Archives located at Bhopal

and National Archives of India’s Records Centres at Puducherryand Bhubaneswar also need to take

necessary steps for preparation ofsuitable reference media inthe form of inventories, indices, catalogues

of the recordsinits custodyto facilitate quick retrieval of information for researchers and administrators.
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Acquisitions/ Accessions_
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AsperSection 3(2) (b) of the Public Records Act, 1993,the Director General, National Archives of Indiais

empowered to accept public records of permanent naturefromalhthe Records Creating Agencies falling within

the purview of said Act. Likewise, Section 11(1) of flie,said:Act also stipulates about the acceptance of any

recordsofhistorical or national importance from anyprivate source by wayofgift, purchaseor otherwise. Keeping

in view the above said provisions, the National Archives of India acquired the followingseries of public records

as well as private papers during the period underreport.

17.1 Record Centre, Jaipur acessioned 480 Fil@/Nol.(1955-1985) of Salt commissioner Jaipur & 5090 Files/Vols/

Ferrisht (1803-1948) ofCrown Representative’office, Rajkot Gujarat after thorough checking which wereproperly

arranged well. >

17.2 The National Archives ofIndia, Régional Centre, Bhopalhas given‘nil’ accession Report for public and private

records during 2011. .

17.3 Oriental Record§Division, National Archives of India, New Delhi has reported that 588 Documents, Four

manuscripts and 34rareprinted books have been accessioned.

17.4 Acquisition of Private Papers:

Besides public’tecords, National Archives of India continued to acquire private papers of eminent Indians in

various’ fields as well as of Indian interest from abroad. The private papers collection of National Archives of

India, New Delhi wasenriched with the accession of papersofthe following eminent personalities:-

(i) Babu Rameshwar Prasad Singh Papers (1927-1997) — Containing 50 letters/ correspondents and 63 issues

of Samay weekly Hindi Newspaper during 1927-1997.

(ii) Shri Firoz Bakht Ahmad Papers (1954-1956)- Containing 39 letters/ correspondents, four folders of

Maulana Abul Kalam Azad.

(iii) Bimla Devi RamaPapers — Containing 14 letters/ correspondents,four folders of poems,a bookentitled

Pushpanjali and a photograph of Dr. Rajendra Prasad with Bimla Devi.

we wy
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17.5 Acquisition of Microfilms from abroad:

16 Microfilm rolls ofT-49, Cab 37 & FO 705series have been received from National Archives

 

17.6 Analysis-Action is required on the part of National Archives ofIndia to publish an advertise r

t

every year in

leading newspapers ofthe country for the acceptance of any recordsofnational or histOrica ‘importance from any

private source by wayofgift or purchase otherwise and after the acquisition of theserecords, National Archives

of India should makesuitable entries of the samein the accession registers andalso,issue acknowledgementto

the concerned.
ft »
4

Actionis also required to arouse consciousness amongstthe people ghystiont documentaries, exhibitions,

pamphlets,etc.to donateorgift the records of any type, bearingthe hi ical|and cultural values of the country,

to National ArchivesofIndia for their permanentpreservation e use of scholars/ users/ historians.
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Vetting of Retention Schedules of Recordsof Substantive

Functions of Records Creating Agencies

QS
&

Section 6(1) (e) of the Public Records Act, 1993 sh the Record Officer shall be responsible for

compilation of records retention schedules in consultation ‘with the National Archives of India. These records

retention schedules are also required to be revised’once%in five years with a view to accommodate new subject

heads which might have been added due to the changiflg and expanding activities of the concerned Records

Creating Agencies during the span of precedingfiveyears. Keepingthis in view, National Archivesof India has

vetted recordsretention schedules of substantivefunctions of various directorates of six Ministries/ Departments/

Offices/Public Sector Undertakings during\2010.Detailed information is given below:-

18.1 A. On the spot Studies for vetting the Records Retention Schedules of the following Ministries/ Departments/

Officers/ PSUs were taken up,,completed and the reports and the vetted Records Retention Schedules were sent

for implementation to the respective organizations:

(i) National Test HOUSETMMistry of ConsumerAffairs, Food and Public Distribution), Kolkata.

(ii) BCG Vaccine Labortary (Ministry of Health &Family Welfare), Chennai.

(iii) CentraDnR Standard Control Organization. (Ministry of Health & Family Welfare), Ghaziabad.

(iv) Tambaku Vikas Nideshalaya (Ministry of Agriculture), Chennai.

(v) Ministey of Water Resources, New Delhi.

(vi) Department of Higher Education (Ministry of Human Resource Development), New Delhi.

(vii) Tehri Hydroelectric Development Corporation India Limited, Rishikesh.

B. On the spot Studies for vetting the Records Retention Schedulesof the following Ministries/ Departments/

Officers/ Officers/ PSUs weretaken up andthe reports are under various stages offinalization.

(i) Ministry of External Affairs, New Delhi.

a>
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(ii) Ministry of Panchayti Raj, New Delhi.

(iii) Department of Economic Affairs, New Delhi.

(iv) National Archives of India, New Delhi.

(v) National Commission for Ministries, New Delhi.

18.2 Compilation/ vetting of Retention Schedule by National Archives ofIndia, Regional Office, Bhopal and Record

Centres at Jaipur, Bhubaneswar and Puducherry: >

(a) The National Archives ofIndia, Regional Office, Bhopal Records retention Schedules during the year

‘Nil’ for the year 2011.

(b) Jaipur have furnished ‘Nil’ reports regarding the vetted recordsretention schedules during the year

January — December,2011.

18.3 Analysis—It has been observed that most of the Ministries/Departments/Offices have not prepared their

recordsretention schedules so far and recordsretention schedules of most of the Ministries/Departments/

Offices are also due for revision. Keepingthis in view,action is required on the part ofall creating agencies

to request National Archives of India for necessary help/ guidance for the preparation/ vetting/ revision of

their recordsretention schedules on priority basis. .~

As regards NAI Regional Office at Bhopaland its Records Centers located at Jaipur and Puducherry,

they, too maybe instructed for taking the necessary steps in the matterinstead of furnishing‘nil’ report/s.

 See
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Advisory Work | )—
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Under Section 3(2) (i) of Public Records Act, 1993, Director GenetalyNational Archives of India is required

to renderadviceto all Ministries/Departmentsetc. on the creatiof;disposal of records andapplication ofstandards,

techniques of records management andscientific preserVation during their semi-current stage. Accordingly,

National Archives of India continuedits efforts to agmng Waridts Records Creating Agencies on the matters

related to records managementactivities. ~~

19.1 Considering the upkeep and preservation ofseBiniCent records as one of the prime areas of the records

management, National Archives of India_ inspected ‘the departmental records rooms of various Ministries/

Departments/Offices and provided on the spot!“advice and guidance for improvementin the existing conditions.

19.2 Technical Advice was providedbythe National Archives of India, New Delhito the following:

(A) Reprographic services: (2 é

1. Dr. Bhaskar DhatawkaryGaede Directorate ofArchives, Government ofMaharashtra, Mumbai-

400032.

2. Sh. Rajinder Singh,Director, Central Forensic Science Labortary, Central Bureu of Investigation,

New,Delhi

Dr. D.RY Gupta, G-107, First Floor, Dilshad Colony, Delhi under RTI Act

MRB.B.Kathpalia, asst. Vice President, PTC India Ltd., New Delhi.

2 Mr. SS Khurana, Managing Director, Indian Railway Welfare Organization, New Delhi

Sh. Anu J. Singh, I.R.S. Secretary, Central Adoption Resource Authority New Delhi

2
P
P

Sh. Rajeev Sharma,Addl. DG (Projects), Governmentof India, Ministry of Defence, Directorate

General Defence Estates, Raksha Sampada Bhawan, New Delhi

8. Ms. Rekha Trivedi, Director, UP State Archives, Lucknow, UP.

9. Sh. Sitangshu Chakraborty, Under Secretary to the Govt. of India, Ministry of Tourism, New

Delhi

fey
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(B) Technical Information (T.I.) on various aspects of Conservation was provided to:

(i) Director, U.P. State Archives, B-44 Mahanagar Vistar, Lucknow, Uttar Pradesh. :

(ii) Special Officer,Rabindra-Bhavana, Vishwa- Bharti, Shantiniketan, West Bengal.

(iii) Senior Architect (PLP), Central Public Works Department, New Delhi.

(iv) Presidents’s Secretariat, Rashtrapati Bhawan, New Delhi-110004.

(C) On the spot guidance for proper upkeep of records was provided to thefollowing: ;

(i) National Rail Museum, Chankyapuri, New Delhi.

(ii) CRPF Academy, Kadarpur, Gurgaon- 122101

(iii) Lok SabhaSecretariat, Parliament House, New Delhi. &

(iv) All India Womens Conference, Sarojani House, Bhagwan Dass Road, New Delhi.

(v) Examined the quality of conservation work being. cltriedout by INTACH,ICI, Bhubaneshwar at

Vishwa-Bharti, Shanti Niketan. ™—,s

(vi) Examined the quality of conservation work,optPearried out by INTACH,ICCI, Lucknow at NAT,

RC, Jaipur. “=

19.3 Advisory Work undertaken in Regional OfficeBhopalandRecords Centre, Bhubaneswar, Puducherry andJaipur:

i. Records Centre (Southern Zone) Puduchéry— Nil

ii. Records Centre (West Zone) Jaipur: *

 

10. Salt Commissioner Jaipur ‘

11. Directorate of Censtts-operation, Jaipur Rajasthan

12. State Archives Rajkot,wie

iii. Regional Office, Bhopal :

¢ Provided technical advice to dn Ministry of Environment and Forests in regard to prepare Record Retention

Schedule oftheir récord8"and to weed outtheir Files and alsoto transferthe Files of Category A andB to the

National Archivésvof India, Regional Office, Bhopal.

19.4 Analysis-National’ArchivesofIndia is rendering adviceto all Ministries/Departments/ Offices/Public Sector

Undertakings ‘etc. on the matters related to records managementactivitiesi.e. recording, indexing, reviewing,

weeding of records, appraisal and transfer of non-current permanent nature records and microfilming of

‘A’ category recordsetc. Efforts are required on the part of National Archives of India to develop interest/

awareness amongst the officers/officials working in the Departmental Records Roomsof all Records

Creating Agenciesin respect of variousissues of records management through one/ two day(s) workshops/

seminars/ slideshows/ quizzesetc.

As regards the Records Creating Agencies, they should also request National Archives of India for organizing

one/ two day(s) seminars on records managementin their organization to train their staff working under their

Departmental Records Room.
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Training

gr

The School of Archival Studies of the National Archives ofIndi’ cofitinued to conducttraining courses in

various disciplines of Archival Science at both professional anthsub®ptofessional levels. These comprise One-

Year Diploma Course in Archives and Records Managemeiit*Short Term Certificate Courses in Archives

Management, Reprography, Records Management, Servicingaiid Repairing of Records, Care and Conservation

of Books, Manuscripts and Archivesat sub-professidnallevel. Ministries/Departments/Offices/Public Sector

Undertakings etc. can avail of this facility and get their staff working in Departmental Records Room trained.

Besides, as per the directives of the Commi ofSecretaries, National Archives of India started five days

Orientation Courses in Records Tiigcheed lesighated Departmental Record Officers with a view to enable

them to discharge various functions as stipulated. lnder Section 6 (1) of the Public Records Act, 1993. The

National Archives of India conducted eight Orientation courses during the year 2011. A list of Departmental

Record officers who have attended*the orientation courses in records management during the year 2011 may

please be seen in Annexure-IVofthereport.

20.1 Training Courses being undertaken in School of Archival Studies

(1) One Year DiplomaCourse in Archives and Records Management 2010-11 session (1 November 2010

to 31 October 2011)
23 candidates: including 4 sponsored ones have undergone training. Internship of Six months was

conducted ‘for successful candidates after the completion of One year Course for successful Private

candidates: -

(2) 63"ShottTerm Certificate Course in Reprography(4 Aprilto 13 May 2011) 12 candidates have undergone

“training

(3) 73" Short Term Certificate Course in Servicing and Repair of Records (9 May 2011-17 June 2011) 17

candidates have undergonetraining

(4) 64% Short Term Certificate Course in Care and Conservation of Books, Mss and Archives(4 July to 26

August 2011) 12 candidates have undergonetraining

(5) 73Short Term Certificate Course in Records Management(1-30 September 2011) 17 candidates have

undergone training

ee
ae
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64" Short Term Certificate Course in Reprography (19 September to 28 October 2011) 9—have

undergonetraining

74% Short Term Certificate Course in Servicing and Repair of Records (5 Septembe?to ye October

2011) 18 candidates have undergonetraining

65" Short Term Certificate Course in Care and Conservation of Books, Mssand Archives (1 November

to 23 December 2011) 5 candidates have undergonetraining.

One Year Diploma Course in Archives and Records Management2011-12 Session (2 November2011

to 31 October 2012) 24 candidates including 8 sponsored candidates are, undergoingtraining.

II Workshops/ Seminars / >»

(i)

(ii)

(iii)

Four Days Work shop on Human Resource Development,in Reeords Management, Microfilming/

Digitization and Conservation. Conducted four days workshop’on Human Resource Developmentin

Records Management, Microfilming/Digitization andy Kopreryefion from 25.4.2011 to 28.4.2011 at

Indira Gandhi National Centre for the Arts, New Defhi,*

Two Days Work shop (Twice) on Human Resource’Development in Records Management at Space

Application Centre of Indian Space Research Organization, Ahmadabad.

Two DaysTraining Programme on HumanResource Developmentiin Records Managementto the Dept.

of Administrative Reforms & Public Grievances, "Min. of Personnel, Public Grievances & Pensions,

Govt. of India from 19,20 July 201 1y el

 

v

20.2 Details of Orientation Course in Recordsis Maagement for Departmental Records Officers:

 

 

 

S.No. Venue x - Duration of course _No.of participants Remarks

1. Regional Office, Bhopal 7 mf 17-21 January 2011 24 96" Orientation Course

2. NAI, New Delhi . - 14-18 February 2011 14 97" Orientation Course

3. NAI, New Delhi z = 20-25 June 2011 13 98"Orientation Course

4. Records Centre (SouthZone), Puducherry 8-12 August 2011 30 99" Orientation Course

5. NAI, New Delhi. Y- 12-16 September 2011 20 100" Orientation Course

6. NAI, New,Dei a r 17-21 October 2011 20 101" Orientation Course

ih RegionalOffie, Bhopal 14-18 November2011 21 102™ Orientation Course

8. Records Conte(West Zone), Jaipur 19-23 December 2011 21 103" Orientation Course

 

~~
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Archival Awareness Programme |

s

Under Section 3(2) (d) of the Public RecordsAct, 1993, the Ditector General of Archives is authorized by the

Central Governmentto hold exhibition of public records so asto'ereaté archival awareness among the masses.

Accordingly, National Archives of India mounted the followingexhibitions and also undertook otheractivities

during the period underreport. ee

21.1 The following items of work were completed during, the pefiod January-December2011.

f =Y
¢

A. Exhibitions: frend

(i) The exhibition on Fort William college”Collection: A Collection of Rare Oriental Books wasjointly

organized with the Iran CultureHouse,Ifiternational Noor Microfilm Centre, New Delhiat Art Gallery,

India International Center, Annexé,on 12 January 2012. It was inaugurated by Ms.Vijyalatha Reddy,

Secretary (East), Ministry,of External Affairs.

(ii) The historical documents.onTndo-Oman Relations from the collection of National Archives ofIndia

were displayed bythe Department during Joint Academic Symposium on ‘India and Oman-Prospects

and Civilization?-heldfrom 27 February- 1 March 2011 at Sultan Qaboos University, Muscat. This was

a joint venture*withIndian Council for Cultural Relations, Ministry of External Affairs, New Delhi

(iii) On the Occasion ofNational Day of the Republic of Mauritius, an exhibition entitled “The Journey of

Girmitya: Moyement of Indentured Labur from India to Mauritius” was organized at MayorParlor,

Port*Louis;Mauritius from 14-18 March, 2011.

(iv) A display Of historical documents on “Indo- Singapore” relations was organized on 11" April, 2011 on

te-océasion of the visit of the delegatesofthe Institute of South Asian Studies, Singapore.

(v) “Anexhibition entitled “Foundation ofthe Capital: New Delhi” wasdisplayed the occasion ofInternational

Archives Day celebrated by UP. State Archives, Lucknow.

(vi) The exhibition entitled “Independence to Republic” was organized on the occasion of International

Seminarentitled “Trajectories of Partition in South Asia and Middle East Comparative Historical

Perspective” from 2-4 September, 2011 at India International seminar Centre, New Delhi.

(vii) An exhibition on Ale AhmadSuroorCollection was inaugurated by Prof. Gopi Chand Narang, former

President Sahitya Academy, New Delhi on 10" October, 2011.
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(viii) On the occasion of 59" session of Indian Historical Records Commission which has been redesignated

as Indian Historical Records Committee, an exhibition entitled “Sir Syed Ahmed Khaneand Aligarh

Movement” was organized at Centre of Advanced Study, Department of HistorysAligath Muslim

University, Aligarh. i" ~ m”

(ix) An exhibition entitled “Beyond the Frame:India in Britain 1858-1950" was organized in collaboration

with British Council, New Delhi. The Open University, British Library andArtsHumanities Research

  

Council, London. “

21.2 Exhibitions at Record Centre, Jaipur: 2 =
qf

(a) Title of Exhibition — “Independenceto Republic” te

(b) Duration — 24" January to 4" February, 2011 & es 3

21.3 Exhibition at Regional Office, Bhopal: ¢E ny

(a) Title of the Exhibition: “Independence to Republic” & F iv
{jy

(b) Duration: Two phases ——,*
~ ~~

ii, 26" January, 2011 to 11% Februdty,20M,
2. S = -

iii, 18 May, 2011 to 24" mayy201Wa

21.4 Visitors to the National Archives of Indianae

(i) Hon'ble Minister of Culture, Km. Seiljaaccompanied by Director (AS)paid

a

visit to the NAI on 24"

February, 2011. Prof Mushirul BReae her of the importantactivities being undertaken by the

Department in preserving our archival heritage for the future. Minister showed a keeninterest in these

activities during hervisit t@vall the important Divisions of the Department.

(ii) A delegation from the feam-Socitty of History visited this Department on 11 February, 2011 and held

meeting with DGA and other seniorofficers of the Departmentonissues of mutualinterest related to

preserving archivalheritage.

(iii) Ms. Emilla Rampton, Paper Conservator from British Museum, London,a distinguished guest of the

Indian Association for the study of Conservation of Cultural Property, New Delhi paid a visit to National

ArchivesofIitdia on 18 Feb. 2011.

(iv) Dr. Karaev, ‘Ambassadorof Azerbaijan visited National Archives of India on 10 March, 2011 and held

meeting*with Director General of Archives on issues of commoninterest.

(v), A.delegation of 25 visitors from Singapore visited National Archives of India on 11 April, 2011 in

“connection with the inauguration of an exhibition on “Indo-Singapore Relations” held at NAI, New

Delhi.

(vi) A delegation from Oman headed by Mr. Abdul Mohsin Bin, Said Bin Sultan Al-Hanai, Director General

of the Documents Arrangement Agencyvisited the National Archives ofIndia from 18 April to 5 May

2011 under Indo-OmanCultural Exchange Programme. They held meeting with DGAandother Senior

Officers of the Departmentto discuss issues of commoninterest i.e archival records. They were shown

round the Departmentand also visited Delhi Archives.
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(viii)
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(x)

(xi)

(xii)

(xiii)

(xiv)

(xv)

(xvi)

(xvii)

(xviii)

(xix)
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Dr. Gauri Krishnan, Deputy Director, Indian Heritage Centre, Singapore visited National Archives of

India on 25 April, 2011. She held meeting with Senior. Officers of the Department. “9%

Ms. Luthra Linard, Director of Baker Library Collections, Knowledge and Library Services and Ms.

Rachna Chawla, Research Coordinator of Harvard Business School, BostonUSA Visited National

Archives of India on 27 April 2011. They held meeting with Senior Officers, ofthe Department on

issues of commoninterest. They were shown round the Department. >

A delegation from Poland under CEPpaid a visit to NAI on 25 May2011 anthheld meeting with DGA

and other Officers of the Departmentand discussed on the matters@f commoninterest.

Dr. Sayed Makhdoo Raheem,Minister of Information and Culture, Gayernment of Afghanistan paid a

visit to National Archives of India along with his delegation (4 members) on 26 May 2011 and had

meeting with DGA and other Senior Officers and discussed on.matters of commoninterest.

Sh. P. Vincent, Staff Correspondence of The Telegraph visitedNAIon 14 July 2011. and had meeting

with Sr. Officers of the Department. A Sy

Ms.P. Rangasamy,a scholar from National University OfMalaysia paid a visit to National Archives of

India to access and select materialoftheir interestfrom NationalArchives of India from 22-26 August,

2011. -

A group of members from Delhi DevelopmentAuthority visited NAI on 9 Septemberto familiarize

with the setup and operation of thécentralized ACinstalled in the Record Room of NAT.

A group ofstaff members from NationalForest Library and Information Centre, Dehradun visited NAI

on 8 September 2011 in connection, with the setting up of a National Forest Archives at its Centre,

Dehradun. ~ >

A group of 22 Officersfromthe Ministry of Communication and IT, Ghaziabad visited NAI on 23

September, 2011. :

A group of 22.trainées from Indian Institute of Public Administration, New Delhipaid a visit to NAI on

23" September, 2011.

Ms.Teena Thaker, Special Correspondence Chronicle, The Asian Age paid a visit to NAI on 10" October,

201° She"was shown round the Department.

A group of MLAswho are membersofthe “Library Sub- Committee on Archives and Documentation

of.Ofissa Legislative Assembly” visited NAI on 8 November, 2011. They held meeting the senior

Officers of the National Archives of India and were shown round the department.

A team ofdelegation headed by M. Penny Brook from British Library, UK,visited NAI on 23 November

2011 and held meeting with seniorofficers regarding display of exhibition entitled “Beyond the Frame:

India in Britain 1858-1950”in partnership with Open University and British Library, UK at NAI. The

Exhibition was inaugurated on 29 November, 2011 at NAI. :

<«>
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(xx) A group of 16 members from DSCIvisited NAI on 25 November, 2011. They were shown round the

Department and were shown the activities and techniques of the department.

(xxi) Three Staff membersfrom the Ministry of Defence, New Delhi visited NAI on 5" Decefiiber, 2011.

They were shownround the department.
¥

21.5 Additional Information:

Research Room:
<>

(1) Total number of Indian research scholars enrolled

(2) Total numberof foreign research scholars enrolled

 

Total
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NamesofRecords Creating Agencies that have furnished information on implementation of Public Records Act, 1993

A.

»

Ministries/ Departments/Offices: ~

Ministry of Agriculture: Sf. “)
a ye

1. Central Agmark Laboratory \a

Ministry of Civil Aviation:

2. Principal Accounts Officer

 

Ministry of Commerce & Industry:

3. Deptt of Industrial Policy & Prosfstion

4. Directorate General of Supplig&Disposals

5. Central Pulp & Paper Research Tnstitute(autonomous body underthe administrative control of Dept.

ofIndustrial Policy & Promotion)

Ministry of CommunicationsInformation Technology:

6. DepartmentofPosis.¢Ortice of the Postmaster General, Central Region, Kochi)

Ministry of Defence:

is RegionahCéntre’tfor Developmentof Military Airworthiness, HAL Korwa, Sultanpur

8. Ministryof Environment & Forests (Northern Regional Office, Chandigarh)

Ministry ofFinance:

a. Office of the Salt Commissioner, Jaipur

Ministry of Health & Welfare:

10. Central Government Health Scheme, Jabalpur

11. Central Government Health Scheme, Mumbai

a
—  -
 



Ye Hares
12. Hera arene |Rel Fer

43, Heese, aha Rad yea zat Misneties)

14, UBRER VRE ST Hae

  

a Ya WON Aare: :

45, Sala FH ora aT Grates (AeA), wifes Qf

16. arate ect Grate ox, Garay C i
f nd

wrt Aare: ¢

47. ARG GT BRI 2 . é

48, Set TSge MA este ETAT rere,RT
=, “>

aa Fares: ~~ $ =>

19. Yaa FEM Siete, TERT (
SZ

20. tad ats L). na

tha oRaet Aare: Mis
i

21. FA ation Us were ar Haters, ssart caaTT eee aay, Ie wraR

a~
23. Soar Yar, Fer Wes
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Ministry of HomeAffairs:

12. Central Industrial Security Force

13. Directorate General, Central Reserve Police Force ( CRPF) a V/ .

14. Office of the Registrar General
2

Ministry of Labour & Employment:

 

15, Office of the Regional Labour Commissioner( Central), Kochi at,

16.Vocational Rehabilitation Centre for Handicapped, Ludhiana 2 , im

Ministry of Mines:
~~

17. Indian Bureau of Mines a I

Ministry of Personnel, Public Grievances & Pensions: » ay

18.Lal Bahadur Shastri National AcademyofAdministra n,,Mussoorie

Ministry of Railway: te, =>~ ss

19. Railway Staff College, Vadodara ry—

20. Railway Board o~,
a

y
e

Ministry of Shipping:

21.Office of the Chief EngineerAdministrator, Andaman Lakshadweep Harbour Works, Port Blair

Ministry of Water Resources: X
“

22. Central Water Commissiony

23. Bansagar Control, Boatd, Rewa, Madhya Pradesh

24.Upper Yamuna RiyerBoard
>

25.Betwa River Boatd
B. Other Record Creating Agencies:

26. Prime. Minister’s Office

27NicePresident’s Secretariat

28:Department of Atomic Energy

29. Narmada Control Authority, Indore

C. Public Sector Undertakings/ Corporations:

30. Chennai Petroleum Corporation Limited, Chennai( Ministry of Petroleum & Natural Gas)

31. WAPCOSLimited ( Ministry of Water Resource)

Lr
Se
 



westa aftcrarne

92. Usila aegieafige tae atahter Pies, wearer (eT Hara)
80Coreen

yee

a4 gearare FRE (oer Fo, erater NS
36, efi arte alate RSs, aTTER (eA aera) S)
36. aR woe caro Pere fates (aftr ve seit area) —
37. oftin ateRter alte afta ies (eR aa) “NS
sereeARE (ea) rsra)
39, aR Srriftae PRIS (ee Hare) >
40. torr ste fetes (er Hare)
aafrmoteSwr
42. usa euarer flora fra fates, )
2 9tnREoO

 



32.

33;

34.

35.

36.

37.

38.

39.

40.

41.

42.

43.

44.

National Archives ofIndia

National Hydroelectric Power Corporation Limited, Faridabad ( Ministry of Power)

Bengal Chemicals & Pharmaceuticals Limited, Kolkata ( Ministry of Chemicals &Fertilizers)

Hindustan Antibiotics Limited ( Department of Pharmaceuticals, MinjsitysafChemicals &

Pharmaceuticals)

Mineral Exploration Corporation Limited, Nagpur( Ministry of Mines)~ww

State Trading Corporation of India Limited ( Ministry ofConse

Dredging Corporation of India Limited ( Ministry of Shipping)” , “as

National Aluminium company Limited (NALCO)( a?gicy

Bharat DynamicsLimited ( Ministry of Defence)

Mazagon Dock Limited ( Ministry of Defence) &ee
>

National small Industries Corporation Limited, kyo (Ministry of Micro, Small & Medium

Enterprise) XY
—

National Handloom Development CorporationLimite, Lucknow( Ministry of Textiles)

Bharat Dynamics Limited, Hyderabad,MiniStry‘of Defence)

(Tribal Cooperative Marketing Deererreernie of India Limited) (TRIFED)
» Rene

   



ws aftcrarne

ayerAe—II

ord-wafara aiftckat or after, Ger a Rawrar at Bell ge ote Rea at cara ward aA
RerPrai nT ae ah aca ae waRrat A eA
@. Fare/feat/wratera

 

 

wx. aftcta asl wit or ar Fe AN wrt warel feaxftrat
a ol WET

oft ware pe
1. oy wre yabrerer oe 02

2. Sart Sar afters au 02
aiftisa aie geltt Hare: ”

3, chefs i va geist Pert 02
4. omafe site Pera reneyeerer 02
Bare Vs Bearstnresy saree:
5. sre fem(GIRSRTReN oraver <r raters, we da, wife) 02
aN HATTA r 02
6. de Reysige Rare ox, yaeK shear, FEAR 01
waterBe a Hater:

ectofeatt aaa arate), dr 02
fee Farera:

8. TA Sh, VaGR 02
area a weary Aare:

9. Gala UPR kaRea aro

(area vd vRae seu Hare), Hag 01

9Se 
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—“Amhexure—II
> “=~

>

List of Records Creating Agencies that have submitted Half Yearly Returns in June & Decemberon Recording,

 

 

Reviewing, Indexing and Weeding of Semi Current Records >

S.No. Nameof the Records Creating Agencies 4y ¢ No. of Half Yearly

Yow Returns received

Ministry of Agriculture: ~ a

1.Central Agmark Laboratory ~s ~ / 02

Ministry of Civil Aviation: ; Sn

2.Principal Accounts Officer 4 , we 02

Ministry of Commerce & Industry: Pa s

3.Departmentof Industrial Policy&Promotion 02

4.Directorate General of Supplies,& Disposals 02
tf

Ministry of communications.& Information Technology:

5.Departmentof Post9 Office of the Postmaster General, Central Region, Kochi) 02
>

Ministry of Defence; 02

6.Regional Centre for Developmentof Military 01

AirworthinesSHAL Korwa, Sultanpur

Ministry ofEnvironment & Forests

Th Northern Regional Office), Chandigarh 02

“Ministry of Finance:

8.Office of the Salt Commissioner, Jaipur 02

Ministry of Health & Welfare:

09.Central Government Health Scheme

(M/O Health & Family Welfare), Mumbai 01

\ 49 7



ase aftcrarme

 

We Fares:

10. Sal sient Een get 02 ’
11. Fetes, date Rod fers ar 02
12. VRE UR OT Haters 01
aH Vd Wore Fated

13. Sata a4 saw or oratera (Aen), Bea 01
14, ft@etit grate ereenfie dx, gf 01
15, Re aiPeior et memes ar arate, afsara ceria enfeaee)hid <ae
16. He oRaet Fare ( 01
We We HaTere: Lyf 02
17, aera Piao ats, far, Her weer mY 02
18. oUt wT at aS a 02

G. a aftcra alee wife: awe ~
19. Bo wea afta J 02

7. Ware aa o woe/site : /
escenieritnen 02
21. asa re Fg Frm frheesp omtterare (Rega Hara) 02
22. Eel THT a TARA FARES, atrarar (RATE yd wae Hare) 01
eTaE 02
24 SUNT (Tete

01

C=
ad
YT

a ~>
yr

SSGe
_—

 aea
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Ministry of HomeAffairs:

10. Central Industrial Security Force

11. Directorate General, Central Reserve Police Force

12. Office of the Registrar General

Ministry of Labour & Employment

13. Office of the Regional Labour Commissioner (Central), Kochi

 

14. Vocational Rehabilitation Centre for Handicapped, Ludhiana

15. Office of the Chief Engineer & Administrator, Andaman Lakshadnaes,

 

Harbour Works, Port Blair WS

16. Ministry of Shipping: f 01

Ministry of Water Resources: Z2 02

17.Bansagar Control Board, Rewa, Madhya Pradesh & “Syf 02

18..Upper Yamuna River Board = 02

Other Record Creating Agencies: aj?

19. Vice President’s Secretariat =o = 02

Public Sector Undertakings/ Corporations: ,

20. Chennai Petroleum Corporation Gnas

(Ministry of Petroleum & Natural Gas) 02

21.National Hydroelectric Power CirgSaton Limited, Faridabad

(Ministry of Power) ‘ 02

22.Bengal Chemicals & Pharmaeeuticals Limited, Kolkata

(Ministry of Chemicals.& Pettilizers) 01

23. Mineral Exploration’Corporation Limited

(Ministry of Minés) ™, 02

24 WAPCOS:(Ministryof Water Resources) 01
~

x
~ ®



ws afteran

oeHI
4 7

=

Sige aiPiceat ar Refer arey et oer ate Reine,at Sererome BH Racal sega ach aharena wote woiftal at ett aA
®. Fare/art/aratera

QS

 

 

wx. afticea wole WT ar arr ~~ wet waret faaePPrat
. » ot Wear

1. XT Sea fears wes, ~
UEmAGR RAT FATE)ae 01

2. Gt Aare ~< 01
7. aduPe ea o som/Pm: —

3. ag tgiferrt attefaies, aad
(iter va WEAeaeHarera) 02

4. darei(set Here Farera) 01

-_wmtterag. (igh are) 01

tera TRH Hare)
01
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-Annexure—III

>

List of Records Creating Agencies that have submitted HalfYearly Rettims:inJune & December on Downgrading

of classified files (Blue indicates positive response;no.ofreports réceived.to be added)

 , -

 

S.No. Nameof the Records Creating Agencies “ qf No. of Half Yearly
yQ i——aN Returns received

1. Defence Research Development Organisation,

Sultanpur ( Ministry ofDefence) 01P ry ee
2. Ministry of Mines ae, 01

-

CS Public Sector Undertakings/ Corporations:

3. ChennaiPetroleum Corporation Limited, Chennai

(Ministry of Petroleum & Natural Gas) 02

4. WAPCOSLimitedyNew,Delhi (Ministry of Water Resource) 01

5. National Hydroélectrie Power Corporation Limited( NHPC), 01

Faridabad (Ministryof Power)

6. Bengal Chemicals & Pharmaceuticals Limited, Kolkata 01

(Ministry 6f'Chemicals & Fertilizers)

 

 

x
=~ SL 7



USE sifCRarTR

HIeAS-1V

ae 2011 4 ofa Rava sifickes waes fife urea H a SPATS aif aifraneat & am

>

 

 

 

 

 

 

 

 

 

 

 

    
  

%. TSH siRCRATIR, eater wrafera, staret 4 Fates 17 8 an Ga,Bo1t Tw aretfore ooat aircver waeaaa gaa te
wx.

|

aM aTea

arene

Beebar thet
1.

|

ft BS, arahha, RETRRare er,
were freee (ng) tS-|, Freresaarera

Sonstetirs wee ues, ge—452015
2 ah ertora wer, wrafera orf“Pcarereng fare eer, WARTS Hare

‘Oo,state wee ules, gehe—-452015
3.

|

ag. aNfe anh, re _ | ta ata tack, Re vara) meme orateARG Ferm, ween fTSN| artes ere, aerear, arctte-se0106
4. aft Ya Bester, asie sae fdurr, sinker waH, ag ta ws, arette-seoo94
5, A cree Gere,eT site area wear ctafter Ge, 4, ear Va, Yeats ws,. wTeGGR, HrerpTa—700032
6. BeRI aR marae stort fears siverer fcr dexTRS SMeGARI WR aaRer fart, afeararen Stare, fereariagea—s05547
7.

|

ALGweratta aires aRe anatre stant fears vires Rrewa dex. sae> feart, aferarrent sree, ferearictqra—805547
8.

|

Get tert wits, wera weer adr ara meroR as qa, waUty Prach
FARIS SAF Hest Fas 400099

9.

|

aft Vie. aTeeat, owe freraa dea, ety arate,ATA sfereart (az) AToTe—462011

a. = 

 m2
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Name of Records Officers who have Attended Five-day Orientation Courses on Records Managementin 2011

Sponsoring Authority (in alphabetical order) -
er

A. 96" Orientation Course in Records Management from 17%y January, 2011 held at National Archives

of India, Regional Office Bhopal. y

 

 

 

wW

S.No. Name & Designation Details ofthe’pethoring Institution

Ll Shri D.D. Gajmiye, MSMEDevelopment Institute,Ministry of MSME

Assistant Director (Metal) Grade-I, 10,‘Industtial Estate Pologround,Indore-452015

2, Shri Dhananjay Radke, Office Supdtt MSMisDevelopment Institute,Ministry ofMSME10,Industrial

PEstate Pologround,Indore-452015

5. Shri E.Govind Swamy, ND Rail Wheel Factory, (Ministry of Railways)

Sr. Clerk, Vigilence Department 4 ‘

 

 

‘)® General Manager’s Office,PersonnelBranch,Yelahanka,

| Bangalore-560106.
 

 

 

 

4. Shri Roy Samuel, Section\Officer Department of Space,Antariksh Bhavan,

~~ N New Bel Road, Bangalore-560094

5. Shri Asok Putatunda, "Section Officer] Indian Institute of Chemical Biology,

; = 4, Raja S.C. Mullok Road, Jadavpur, Kolkata-700032.

6. Shri A. Stephenson," . Sr. Administrative Officer

Head Persofinel & General Liquid Propulsion Systems Centre,

Administration. Department of Space,

. ® Valiamala P.O., Thiruvananthapuram-895547

ft Shri.K.N. Hari, Sr, Administrative Officer

Administrative Officer Liquid Propulsion Systems Centre,

Department of Space,

Valiamala P.O., Thiruvananthapuram-895547

8. Ms. Neelam Gaur, Asstt. Manager Airport Authority of India,Western Region Hqrs.

Chhatrapati Shivaji International Airport Mumbai-400099.

p. Shri J.K. Maheshwari, Kendriya Vidyalaya Sangathan, Regional Office,

Section Officer (Admn.) Bhopal-462011.

we
52

   
   



 

 

 

 

 

 

 

 

 

 

 

    

10.

|

a waver. fare, Sale He sola GI,
Bere wera sree aat arr, deft Yrs, staTe—462038

ll.

|

at wa. Hever, Fe fatocn ani or orate.
oiee— | /avast Wael tag, Hae} Ue,
orate/Tages AIPTGR—-440004 (ERT) '

12.

|

a emt wa Fea fatecar ailers or grates.
aie|/STATE Tegel tard, dae is,
wrates/Trott *PTIR-440004 (HERI)

13.

|

at Sm. ay, Fel fafoca anflem orpratera
aire| 1/ae Wah Yard,STEPS,
orate/aeeatt ATTER-440064 Genre)

14.

|

a arere, DATTA
Werteterseye, aioe,

15.

|

aft reer, eratey,
Viator RET [ait Se,

16.

|

st mec, NQ) arate,
Whetsriger Aare isa ait =e,
~ Sf Are, aera

17.

|

at fart, < ay,“ wre,

rs afer ate, TaayR
18.

|

aff eorE,Rig anda of sree afte,
a6, Frame, aret ole wan, ag fect —110114

19.

|

a degoite ARG Of seers oye,
cuShar, TAR of a4, ag feet 110114

20.

|

aex. aarti anda of area oe,
Quail, Srewsi ome wan, as fect -110114
(ramet Garda), sek

21.

|

a wave. temas, ARGS oft aaa ove,
Weal, Tram Geoaar fs, pre aan, ag fect 110114
WaenyR sake

 

 os
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   AAO, NRC WeedScience,

Jabalpur Indore

10. Shri M.L.Siyote, CentralInstitute of Agricultural Engineering,

Asstt. Administrative Officer Nabi Bagh, Berasia Road, Bhopal-462038. <o.

11. Shri S.Kerketta, Office of the Chief Medical supdt. '

OS-I/CMD Office/SECR SEC Railway, Kamptee Road, CE

Nagpur-440004,(Maharashtra) ~_ “ay

12. Shri Dharma Rao, Office of the Chief Medical supdt:

OS-I/CMSOffice/NGP SEC Railway, Kamptee Road, s,~

Nagpur-440004,(Maharashtra) ”

13. Shri D.K. Dhar, Office of the Chief Medical Supdt.
OS-II/CMSOffice/BSP SEC Railway, Kamptee Road,

Nagpur-440004,(Maharashtra)

14, at aren, wraies,

SPO-CRWS, afi aren,WS

15, a seorear, wraieTy?

APO-HQ artiSe,

16. # dev, agate
APO-BPL ale Ae “eit SIT,

sfea Alhe, acTgR

17. aft fear’, pratt,

APO-JBP OactgR ASel eprfties Set,

18. Shri Rajender Singh, Indian Council of Agricultural Research,

T-6, NRCAPp Jhansi Krishi Bhawan, New Delhi 114.

19. Shri K* Sanjeeya, Indian Council of Agricultural Research,

AAO,DGRPPuttur Krishi Bhawan, New Delhi 114.

20. |Shri AvA, Goswami, Indian Council of Agricultural Research,

AAO, DSR (NRC Soyabean), Krishi Bhawan, New Delhi 114.

Indore

21.

|

Shri S.L. Hydrabad, Indian Council of Agricultural Research,

Krishi Bhawan, New Delhi 114.  
< 5 >
"Wee

 



 

 

 

 

 

 

 

 

 

 

    

22. | was. a, wrarers TAS aSTAT afeEret (eTTAT) grat tay fcr, X
BlgiTare — 461005 (Hea eer) f :

23.

|

a oxy. are, Braet WT ~
Hema & fist afaa Bret toy fr, ao 2

BreMTaTe — 461005 (FEAT weg)“

G. Usa aftcrarme, ag facet H feaie 14 O 18 wae, 2011 weaaeerwerara
Wea

24.

|

oft wasteat Tyanieee
orate (tas) sitet waved prajertrajeshaa,
tar ware Ba : 33, were/

aftr 124,000,”
25.

|

sit earth ray, varatRaformes

feex33y eRarn—121 003

meatal RSE26.

|

st 34 ae, |. Saget

‘q BaeX : 33, weleraye
>

|

FRarT-121 003.
27.

|

ah feta aaeft, > :. anda fears offre
ants afar (nou.% weitere 744,

( S : ag feeeit—110 003
28.

|

at &. gyWenler ada fara wax,
airsSnes(Fasi) ota aie a4,

Wears varate,
SX ag feet — 110 003

29. | Sara wt. sorte, andes faargda wire,
ofS arias (iisy) Wohta alt Aa,

Whaat vara,

ag feeeit — 110 003

30.

|

afer aa sifeftrar Or AAG Hee Bie
WAM. etd (Sea/TH) Hie
 

u% 
“ee
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22. Shri M.K.Soni, Headofthe Office
Section Officer (Establishment) Security Paper Mill, a

Hoshangabad ~ 461005 (M.P.) ‘ fe

23. Shri K.A. Quraishi, Head of the Office ose bir
PS to General Manager Security Paper Mill, : a >

Hoshangabad — 461005 (M.Ee =

B. 97*Orientation Course in Records Managementfrom 14"to 18" February, 20iPheld at National Archives
of India, New Delhi. < f

= »

24. Shri S.C. Sharma, NHPCLtd.
Officer (HR)Dhauliganga Power NHPCOffice Complex,“=<”
Station Sector-33, Faridabad

Haryana-121 < > 7
a

25. Shri Swami Raj, NHPC Ltd. ~.

AAO,Dulhasti Power Station NHPCntrier,

Sector-33)Raridabad
Hatyatian121 003.

26. Shri Prem Chand, i NaPOTAd,

Sr. Asstt. “PeNHPC Office Complex,

“So pSector-33, Faridabad
“Y, Haryana-121 003.

27. Shri Binay Satpathy, * | Airports Authority of India,

Junior Executive (P&A)- - Rajiv Gandhi Bhavan,

—>‘ Safdarjung Airport,
ea New Delhi-110 003.

28. Shri B.SantoshPatnaik, Airports Authority of India,

Junior Executive (HR) Rajiv Gandhi Bhavan,

: Safdarjung Airport,

7 New Delhi-110 003.

29. Shii Sanjay P. Prajapati, Airports Authority of India,

Junior Executive (P&A) Rajiv Gandhi Bhavan,

Safdarjung Airport,

New Delhi-110 003.

30. Shri Dinesh Kumar Audichya. WagonRepair Workshop Jhansi

N.C R.ailway. (W/S)

Jhansi
 

  
cs SS
en

 



 

 

 

 

 

 

 

31. stadt fear Sar, ARGS saker fst va wenaGA
veratre serene aaRe faart Steitea), aferararet STE

fewarayRA-695547 Hot

32. at sae TT, wsra aie yarreien,

ayArt aifrert (sh), TT. OE. HT We, —
fart Rars afttert ag feceit110 012 ,

33. Sl. TARE. Sone SER, alt aaa, <

wart asifte vd WAR, aitht— He
SEMIS, VASTa, IRA

34. ait aergx A, a orgeera, ><

oye, chet, archer aft a4, ag eget 114

ae, uss, aecorit aft,aaytg feecht — 114

36. |ai thas Aopen, eetager aren
were aaa {Castearaurtt aa Rect aa,

coh gr aa, Hate, fare aa,
Yusef. vara, ag feet

37. at wae ae, aeyHT citer P| Rds Agios Beer

(STAT) . i Gaia ak stetfte agar oftve)  
 

7. USAT SPRATT,agAeettF fete 20 8 24 GH, 2011 Tew oretforet ose aifticrer waefA
1G; 1A +

 

 

38. a aera wegecfaes tax stiker Patras,
WA (Vase)paigerstth- IV Wavaaah. orate oex, daex—33,
~~” wxletate — 121003 (earn)

39.

|

Shewurkor, TM Begigclags Ulex atthe fetes,
after (waa), $S-RrcrTst Tavadish, arate oftex, daex—33,

wxleTate — 121003 (earn)

40.

|

gsi den ad, sive, Ac Sleghgetfage Vax aia fetes,
Rest (Aisi) Wives. oratera oer, Saex-33,

wxterate — 121003 (eftarm)
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31. Smt. Bindya K.R., Indian Institute of Space Science and Technology

Administrative Officer Department of Space (DOS) Valiamala P.O. —

Thiruvananthapuram-695547 Kerala [

32. Shri Umesh Gupta, National Physical Laboratory,

Section Officer (G), Departmental Dr. K.S. Krishnan Road, »

Record Officer. New Delhi-110 012

33. Dr. N.S. Azad Thakur, Agricultural Research, a 7

Pr. Sci. & Incharge, ICAR, NEH, Krishi Bhavan, New Delhi-L14.ior

Barapani

34. Shri Bahadur Ram, Agricultural Researchf

AAO, VPKAS,Almora Krishi Bhavan, New Delhi-114

35. Shri Johannes Wahlang, Agricultural Research, 7

T-6, ZPD, Barapani Krishi Bhavan,NeWDelhi-1 14

36. Shri Gautam Majumdar, Delhi Commission for Women

Asstt. Secretary Govt. of NCTof Delhi,

2p Floor» (C-Block,

“Vikas Bhawan,

< t "EP Extension, New Delhi

37. Shri Pravesh Chand, Section Officer Indian Institute of Petroleum (Council of Scientific &

(Gen.) Industrial Research)

C. 98* Orientation Course in RecordsManagementfrom 20" to 24" June, 2011 held at National Archivesof

India, New Delhi.

38. Sujit Shri Kumar, National Hydroelectric Power Corporation Ltd.,

AM (HR), TLDP=IV N.H.P.C. Office Complex, Sector-33,

Faridabad - 121 003 (Haryana).

39. Shri Rupan\Ranjan, National Hydroelectric Power Corporation Ltd.,

Officer (HR) ED-Siliguri N.H.P.C. Office Complex, Sector-33,

Faridabad - 121 003 (Haryana).

40 Ms. Veena Bedi, National Hydroelectric Power Corporation Ltd.,

OS, RMD (CO) N.H.P.C. Office Complex, Sector-33,

Faridabad - 121 003 (Haryana)   
 

 



asta afierarm

 

 

 

 

 

 

 

 

 

 

 

 

   

41.

|

at aa. fear, FRG ROR seed URI GATT, Gee
aR ufaa angveriva fasia war Wratl, ag feceit <

42.

|

sit faferaa ves, aw wen aeaa
SPT arent sieeciteng Wa Has, aH. RH, Ag feeh—140006, /

43.

|

at edt wa Ar OTM Pare reser . »
Te Hare, ah fe, gear aa, waTN,
ag fect — 110062 4 »

44.

|

at oy ore, WORE ORT aie BRI
wreaterd sefleras aMite ws, 7g fee

45,

|

at isa GAR area, Afeet ae aret facane,Aarery,
STAT arene ane 4, 3fRechty

46.

|

at wader, weaSRaa orale ae
wer freee Used wpratery,

aaae ArT) EE <it-6,
Fas, aR. WH, aE fecctt-66

47.

|

a tera fis area, |ee

TAT/VAST —~ Rog fech
48.

|

at order GAR, \\

|

aok adtercia oot Fare,
SPAT afer Reni 14 wile, vitisit piace, atdt ve, ag

a feeet:110003

49.

|

ai RT BAR, y& aR fara vierecr,
Wee TG Le Woes We Aa,
(Gerarea) $y WeaaT TRAE,

eo, tJ ag feel — 110 003
50. Area, ae, wsita afeer arr,

TPAGATT ag Recht
a. eHaiearry, acer dx (eft da), Gegae F Raw eS 12 ae, 2011 aw alfa ooal
afrwar aftfteare wear

51.

|

4 are dea, ag Ugieray other fates,
aftes after (rffa) Atel, As—-600 068

52.

|

ait 4. Raga, erm Pern, TTT Gare
wraters aelleres Te AACS, ART UHR

250, GNI el, VareXeel Aes He YEget—605001. 
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41,

|

Shri R.K. Tiwari, GovernmentofIndia Inter State

Under Secretary ISCS Council Secretariat, x

Vigyan Bhavan Annexe, New Delhi . 7

42.

|

Shri William Aind, Ministry of Home Affairs/ Grih Mantralyy

Section Officer ORGI, Office of the Registrar General, :

India Sewa BhawanR.K. Puram, New Delhi-11006

43.

|

Shri Hatti Ram Meena Directorate of Census Operations me

Ministry of HomeAffairs/ Grih Mantralya

Cwing, Pushpa Bhawn, Madangix, :

New Delhi-110062, |. :

44.

|

Shri Dharam Pal, Registrar General of India

Office Superintendent 2-A, Mansingh Road; New Delhi

45.

|

Shri Gautam Kumar Yadav, Ministry of Women.& Child Development

Section Officer Shastri Bhawan,New Delhi

46.

|

Shri Ramkesh, Ministry”bs!Statistics and Programme Implementation

Assistant Director National Sample SurveyOffice,

Field Operation Division)East Block-6,

‘LeVel#-7 R. K. Puram New Delhi-66

47.

|

Shri Meghraj Singh Yadav, Northern Railway

Assistant Transport Manager/FOIS\ HDQRTS,Office Baroda House

New Delhi

48.

|

Shri Jagdish Kumar, Ministry of New & Renewal 14 Block CGO Complex

Section Officer ~ Lodhi Road, New Delhi-110003

49.

|

Shri Harish Kumat,— Airports Authority of India

Assistant Manager Rajiv Gandhi Bhawan, safdarjung Airport

(Library) New Delhi-110003

50.

|

Smt. Vandana Paranjpe, National Commission for Women,

Sectidit Officer New Delhi

D. 99" Oriéntation Course in Records Managementfrom 8" to 12August, 2011 held at National Archives of

IndiayRecords Centre (Southern Zone), Puducherry.

51.

|

Shri R.Kandaval, Chennai Petroleum Corporation Ltd.,

Sr. Officer (Personnel ) Manali, Chennai-600 068

52.

|

Shri B. Sivakumar, Asstt, Director of Census Operations

Office Superintendent Ministry of Home Affairs

Governmentof India

250, IInd Floor, Jawaharlal Nehru Street, Puducherry-605001.
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SET get My VARESE Ha, ast feral KOA | UPA,
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58. aN free
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53: ShriT.P. Rajagopalan,

Office Superintendent

Director

Ministry of HomeAffairs Na
Governmentof India

Directorate of Census Operations, Kerala

CGO Complex, Poonkulam, Vellayani Cay

Thiruvananthapuram-695522
 

54. Shri A. Shankara,

Subramanya, S.I. Gr.II

Assistant Director & Head of Offite =

Ministry of HomeAffairs

Governmentof India .

Directorate of Census ‘Qperations, Karnataka,

E&F Wing, 7" Floor, Kendriya Sadan,

Koramangala,J
 

Dos Smt. Flora S. Sequeira,

S.L. Gr

Deputy Director’.

Ministry"of.Home Affairs

Government, of India

Directorateof Census Operations, Goa,

Census*House, Plot No.22 EDC Complex, Patto,

Panaji/Goa-403001.
 

56. Mr. MoreshwarS. Sawant,

Chief Superintendent

| Assistant Manager-Training & Apprentice School

Personnel Department

Goa Shipyard Ltd. Vadem House, Vasco, Goa
 

ST. Shri Nikhil P. Kulkarni, ;

JSO Departmental Recotd Officer

Assistant Director

National Institute of Miners’ Health,

JNARDDC Campus, Opp. Wadi Police Station,

Amarawati Road, Wadi, Nagpur-440 023
 

58. Shri Churchil,

Office Suprentendent

Director

Directorate of Census Operations, A&N Islands,

Ministry of Home Affairs GovernmentofIndia

Ist Floor, State Electricity Disaster

ManagementBuilding,

VIP Road, Port Blair-744103.

Andaman & Nicobar Is
  39.  Shri K.Kumarlyer,

Superintendent

The Superintending Engineer,

Chennai Central Circle-II,

A WingIst Floor, No.26, Haddows Road,

Chennai-600006  
Sy
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GEER PG, ARTA,
a1s—-600113

61.

|
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aR vera stort Ba ACT OTT BRITT Mhenhtrah

Pangewpel GET, agingae
STIPE Prr-682029(" \

62.

|

stadt yerern, ARS wae ater, E

wee arate after MATHSTa AA,AAG, Bt
STHER Pret682029

63.

|

ai a. Rane WeTh,
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ro, cae ez,
postin,

hatte, qEgatl—605008
64.

|

at a. erga Nyame Peers,
artery afters 7 SY asia sar dent etre,
i |572, wands wae,
VY oreites e,
— aire, yqgatt—cos008

65.

|

at aie. Feeem~* fea WAR,

A™~ Wee Hlecra-2,
~ . ae axe

66.

|

ARE.&,sara, Pree

Di MAT Salat Hivetey, UA. wa aT,
eTeX—560093

67.

|

at a. apart, Presa
ORS WMA Wer Sctagiaa vd vere flare,

we Seite Hrretey, Vid. TAA ATE,
#Te—560093
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60.

|

Shri A. Sundaraj, The Administrative Officer,

Section Officer CSIR Madras Complex,

CSIR Campus, Taramani, ae

Chennai-600113 ‘

61.

|

Shri Charles Ekka The Senior Administration Officer, Zz ss

Sr. Administrative Officer Central Institute of Fisheries Technology=>

CIFT Junction, Matsyapuri, Kerala

P.O. Cochin-682029 44

62.

|

Smt. Pushpalatha The Senior AdministrationOfficer,

Viswambharan,
CentralInstitute of FisheriesTechnology,

Assistant Admn.Officer,
CIFT Junction, ne?Kerala P.O. Cochin-682029

63.

|

Shri R.Sivaramakrishnan
The Assistant Bingo

Superintending Officer National, Sample Survey Orgn,

572, HIGFlat,Ashok Nagar,

LayfspetsByducherry-605008

64.

|

Shri P. Shanmugam C PhoAssistant Director,

Superintending Officer oul, National Sample Survey Orgn,

Ww 572, HIG Flat, Ashok Nagar,

* Lawspet, Puducherry-605008

65.

|

Shri R.Mahesh Kumar, The Secretary-in-charge,

Asstt.Manager execs > Rubber Board,

Re, Estat Kottayam-2,

& Kerala

66.

|

Shri S.Ké Stivastava, The Director

Chief Administration Office Electronics & Rader Development,

. Establishment DRDO Complex, C.V. Raman Nagar,

>
Bangalore-560093.

67.

|

Shri P. Kuppuswamy,
The Director  Senior Admn.Asstt.  Electronics & Rader Development,

Establishment DRDO Complex, C.V, Raman Nagar,

Bangalore-560093.  
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wT Pres, GM EReM, 37H aie YorTR Aare,
aig aa (wats), gs GM Geel Heresy,

SATaTe—826 016

69. at &. Ae, wer freee,

raters afer arr dae ewe Hl Hate,

(Te Farera), :
SIM Wee, SaxTaTe—020

70.

|

a &. aftr Bare, wy Pea, GM Brel (eater)

Se ¥

&

oo

usia aficerm, cae, i Re-osnFR12 88 ie 2011 ae safer t00cr
aPicra war aftfeara wreaaa

71.

|

at ates wal,  eesntcs (sfsanfees,
ofr orien, Séxefiensva 4) (seritensvat ese, 180,

|SAFER 16%, AVST.201301

“Bae A. 0120-2515372
 

forte sitter

72.

|

si oA 2a, ~ wgeu ferfties,

WS AA 4. 1,

WaCR-29, FSTa—-122 001
aT A. 0124-25711666
 2B. |aeae

    
Je AA,

aprater eters WUT FaH, wie a. 2a,
é : FY Wee, WIe-190,

UNe dee 4. 764,

asrTS—160019.
~~ eT a. 0172-2542106

74.

|
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RR TAR, FER, GIRL a |eA-190001
WRT A. 0194-2477022
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68.

|

Shri R.T. Mandekar, Deputy Director of Mines Safety (HQ) Sen

Deputy Director of MinesSafety, Ministry of Labour & Employment, a , 4

Chennai Region, (SZ), Chennai Directorate General of Mines Safety, , ns os

Dhanbad-826 016 a

69.

|

Shri K. Mahender, Assistant Director Office of the,Director«of Census

Office Superintendent Operations,(Ministry of Home Affairs), —

Andhra Pradesh, Hyderabdé-020.
o> >

70.

|

Shri K. Sakthi Kumar, Deputy Director of Mines Safety (HQ)

Assistant Director Ministry of Labout& Employment,

Directorate ereoffMines Safety,

Dhanbad-826O16

E. 100" Orientation Course in Recordsgg12" to 16'September, 2011 held at National

Archives of India Janpath New Delhi-110001 2

71.

|

Shri Shailendra Sharma, Fegan Ltd.,

Junior Supervisor of Ed.CIL | ~Ed.CIW/House, 18A,

|Seetor 16A, Noida-201301

|,Pax. No. 0120-2515372

72.

|

Shri Param Dey, “| RITES Ltd.,

Xerox Operator ’ RITES Bhawan, No.1,

a 4 > Sector-29, Gurgaon-122 001.

quam Fax.No. 0124-25711666

73.

|

Shri Hans Raj, + Ministry of HomeAffairs,

Office superintend Janganana Bhawan,Plot No. 2-B,

4 4 Madhya Marg,Sector-19A,

- Post Box No. 764,

Chandigarh-160019.

nN Fax. No. 0172-2542106

74.

|

Shri M.R. Bhat, Ministry of Home Affairs,

Office Superintendent Office of the Director of Census Operations,

Bishember Nagar, Srinagar, J&K-190001.

Fax. No. 0194-2477022   
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76.
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anfersa wd seit ware,
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Was, fs We ts viens

qh : egen a ST,
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ud Bert Aare,

boat fafeen, aie eer 7a,
Gramats, Teh Ra,
Hag—400 037
aa a. 022-4123322
 

78. at Wa WHT, decu wean oT Hate,

fSoE-A US FS Ale,
afirsy vd vert Aare,

WAH. Ws, Wer fea,
Hag—400 037
HART A. 022-24123322
 

1  deca HetaaH or pratera,

feorg~a Us 3s FTe,

Wa, Ws, Wael fe,
Hag—400 037
AT A. 022-24123322 
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15: Shri R.D. Kamtekar,

Examiner of Trade Marks & Gl

Office of the Controller General of Patents, sm,

Designs and Trade Marks, a YW

Ministry of Commerce & Industry, f ~

IPO Building, Boudhik Sampada Bhayaniy

S.M. Road, Antop Hill, mage

Mumbai-400 037. x

Fax. No. 022-24123322 f -£ >»4. 4
 

76. Smt. Jayanti Sen,

Examiner of Trade Marks & GI

Office of the Controller,GenétalOf Patents,

Designs and Trade Marks

Ministry of Commérce¢.&Industry,

IPO Building,Boudhik;Sampada Bhavan,

S.M. Road, SpHill,

ae

Fax. NO»022+24123322
a=
 

Td Shri R.S. Krishnan,

Examiner of Trade Marks & GI . Designs/and Trade Marks,

__ Ministry of Commerce & Industry,

Office’of.the Controller General of Patents,

Tro Building, Boudhik Sampada Bhavan,

S.M.Road, Antop Hill,

Mumbai-400 037.

Fax. No. 022-24123322

 

 
78.

 

Shri Jai Prakash, a

Examiner of TradesMarks & GI

Office of the Controller General of Patents,

Designs and Trade Marks,

Ministry of Commerce & Industry,

IPO Building, Boudhik Sampada Bhavan,

S.M.Road, AntopHill,

Mumbai-400 037.

Fax. No. 022-24123322

 

79.  ShfieSikander Singh,

ExaminerofTrade Marks & GI  Office of the Controller General of Patents,

Designs and Trade Marks,

Ministry of Commerce & Industry,

IPO Building, Boudhik Sampada Bhavan,

S.M. Road, Antop Hill,

Mumbai-400 037.

Fax. No. 022-24123322  
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ael Ys, aAgefeei-110 003

RT -is0i{:24ag0464
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erates afters
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N 171 001
i ART A. 011-2651419
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— Tite A. 5-14, Wager 168,

( yy aIyst (5.51)
r,. iy ae a. 0120-2517910

85. stadtTa afeen vd are faara area,
orswr. ARV ART UR, 1, Wet ote Ws,
phe, amet arfhe, ag fece—110 001.
~~, . TeRT A. 011-23354621

86.

|
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Uidt.9324, Sd. Waa TAT,

qTeil—560093
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80.

|

Shri Brahm Prakash, Training Cell, BSNL Co. -

Deputy Manager (Admn.) Bharat Sanchar Bhavan, x ®f"

Janpath, New Delhi-110 001. ine
Fax. No. 011-23711544 7 4— 3

a

81.

|

Shri Aashish Bhuria, Defence Scientifc Information & Déeuitiéntation

Sc. °C’ Centre (DESIDOC),Defence Researchvand”Development

Organisation, Metcalfe Houses ,

Delhi-110 054. fm

Fax. No. 011-2390250 Q  y

82.

|

Shri A.K. Biswas, Cement Corporationof”India Ltd.

Deputy Manager(Civil) Core-5, ScopeComplex7,

Lodhi Road,!NowDeltii- 110 003
Fax. No,.O¥NZETHOH64

83.

|

Shri Shiv Kumar Directorate ofCensus Operations,

Office Superintendent Himachal,Pradesh,

4Ministry‘of HomeAffairs

“Himadri Block, CGO Complex, Longwood,

4* Shimla-171 001.

“Fax. No. 011-2651419

84.

|

Smt. Veena Khera, a NTPCLtd.,

Jr. Officer, PE-MECH™ » Power ManagementInstitute,

nn Plot No.5-14, Sector 16A, Noida (U.P.)

= Fax. No. 0120-2517910

85.

|

Smt. Sushila Kumari, Ministry of Women and Child Development,

Junior Executives RMK GovernmentofIndia,1, Abul Fazal Road,

Ne Bengali Market, New Delhi-110 001.

Fax. No. 011-23354621

86.

|

Shri Ramakrishna P, Electronics & Radar DevelopmentEstablishment, Technical Officer ‘A’ Ministry of Defence,

Defence Research and Development Organisation,

P.B.9324, C.V. Raman Nagar,

Bangalore-560093. 
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|
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88.

|
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after (wasn), aferge eas orateeaters,reea

WRITES, eheagn—t150098

DHT a. oraoggrndas/2273740
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—»>" BAeX-29, TSTa-122 001
(ma thea *. 0124-2571660

92. a TAALGINSGet wee sera sar,

atsORirae Sat del, cite Aree aH,
y GM aifee, 4g fecci-110 003

93. LNwe UTM Carer Freee, SaaS,
We AA,
AAA APT, 274, HoI-1,

add fae, eexrga
WaT Ff. 0135-2760085 
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87. Smt. Parameshwar, Food Corporation of India, Smee

Manager(General) Head Quarter, New Delhi, 4

16-20, Barakhamba Lane, New Delhi-110004,

88. Shri R. Chanda, NHPCLtd. ‘ J

Asst. Manager, NHPC Office Complex, Sector-339% >

Kolkata Faridabad, Haryana-121 003 >

Fax. No. 0129-2277941/2273740,

89. Shri Bharat Bhushan, NHPCLtd. fom
Officer (HR), Manipur NHPCOffice Complex, Sector-33,

Faridabad, Haryana-121 003

Fax. No. 0129-227794 2273740
 

90. Smt. Rajani Satish Mahale, Directorate ofGenstsOperations Maharashtra,

Office Superintendent Exchange Building, 2™ Floor,

Sir ShivsagarRamulam Marg,

Ballard'Estate, Mumbai-400001.
: a No,#022-22691266
 

F. 101" Orientation Course in Records Maniagemet from 17" to 21" October,2011 held at National Archives

of India, Janpath New Delhi-110001=
 

 

 

91. Shri Param Dev, ; “} RITES Ltd.,
Xerox Operator os ff RITES Bhawan, No.1,

> x ~ Sector-29, Gurgaon-122 001

: = Fax. No. 0124-2571660

92.

|

Shri S.Q.J. Ahmédy, National Commission for Minorities,

Senior Research. Officer 5% Floor, Lok Nayak Bhawan,

; Khan Market, New Delhi-110 003

93.

|

Shri Ke@»Bahuguna, Directorate of Census Operations, Uttarakhand,

DysDireetor Ministry of Home Affairs,

—> Records Section, 274, Phase-1,

Basant Vihar, Dehradun

Fax.No. 0135-2760085    
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wy free (eA) Te Hae, m~
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PRIAG—226 016 J

: wee i. 0522-2311442 erp):

Wer fc, Fa¥-400 037.8
aR 7. 022-24123322—

96.

|

attach st. Aer, ter affSsgt WS Fs ATER,

olaBRT FIA, TAH, Vs,
verRe, -400 037
Breng22-24125220

97. |S. ofan cia, btegutetiam, Song Us Fe Ara,

| we fear, Fas-400 037
ww RT A. 022-24123322

98.

|

St after aarra, NO tceu Haase, fSoreq ts fs AR,
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Lee aa 4. 022-24123322
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94. Shri R.S. Meena

Deputy Director (Admn.),

Directorate of Census Operations, Uttar Pradesh,

Ministry of HomeAffairs, V7

Lekhraj Market-III, Indira Nagar, ~wN

Lucknow-226 016. f~

Fax. No. 0522-2311442 = ~~ J

 

95. Shri S. Kundu,

Assitt. Controller of Patents &

Designs, Salt Lake, Kolkata

a ail

Controller General of Patents, Designs:and'Trade

Marks,Office of the Controller Géneral of Patenets,

Designs & Trade Marks, | ~

Ministry of Commerce & Industry
IPO Building, Boudhik Sampada Bhavan, S.M.Road,

AntopHill, Mumbai-400,037_ 3

Fax.No. 022-24123822
 

 

96. Smt. J. Meena,

Asstt. Controller of Patents &

Designs, Gundy, Chennai,

Controller General6fPatents, Designs and Trade Marks

Office of theConffoller General of Patenets,

Designs & Trade Marks,

Ministryeof Cémmerce & Industry

IPO Building»Boudhik Sampada Bhavan,

S.MaRoad,Antop Hill, Mumbai-400 037

Fax.No.022-24123322
 

97. Dr. Kavita Taunk,

Asstt. Controller of Patents &

Designs, Dwarka, Delhi

Zz

- Controller General of Patents, Designs and Trade Marks,

s Office of the Controller General ofPatenets,

._Designs & Trade Marks,

Ministry of Commerce & Industry

IPO Building, Boudhik Sampada Bhavan,

S.M. Road, Antop Hill, Mumbai-400 037

Fax.No. 022-24123322
 

98. Dr. Sunita Betgeri, 7

Asstt. Controller ofRatents &

Designs, Antop HillyMumbai

>

-

Controller General of Patents, Designs and Trade Marks,

Office of the Controller General of Patenets,

Designs & Trade Marks,

Ministry of Commerce & Industry

IPO Building, Boudhik Sampada Bhavan,

S.M. Road, Antop Hill, Mumbai-400 037

Fax. No. 022-24123322
 

99. Shtishwar Singh Khangwal, OS,

Janganna Bhawan, Madhya Marg,

Punjab

The Joint Director, Office of the Director Census

Operations, Punjab.

Ministry of Home Affairs/Grih Mantralya,

Janganana Bhavan, Chandigarh.

 

100. Shri Mahatam Prasad, OS,

Indira Nagar, Lucknow

Office of the Registrar General, India,
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101. Shri R.P. Phadtare,

Asstt. Manager (Admn.)

Kapas Bhavan, Plot No. 3A, Sector No. 10, 4.

CBDBelapur, Navi Mumbai-400614 Yr”“

Fax. No. 022-27576030 gm,”

 

102. Shri Santosh Munda,

Sc. °C’

Defence Scientific Information &_Dadumeittion Centre

(DESIDOC),Ministry of Defence,

Defence Research and Devejppment ‘Organisation,

Metcalfe House, Delhi- 11054?

Fax. No. 011-23902500

 

103. Shri Sanjay Negi,

Accounts Officer

' —

Defence Electronies'sApplications Lab.

Ministry ofnese

PB No. 54, Raipur,.Ropur.Road,

Dehradufi#24800) .

Fax. No.0135-2787290, 2787265
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104. Shri M.R. Bhat Ottice
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ofthe Director of Census Operations, J&K,

Ministry of HomeAffairs,

<Bishember Nagar, Srinagar, J&K-190001.

Pat.No. 01942479472/ 0194-2477022
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Ministry of Defence,

Defence Research and DevelopmentOrganisation,

P.B.9324, C.V. Raman Nagar,

Bangalore -560093.

Fax.No. 080-25242916/25247953

 

106. ShritGhandef’MohanKalia,

Manager (Civil)

NHPC Limited

NHPCOffice Complex Sector-33

Faridabad-121003 (Haryana)

Fax: No. 0129-2277941/2273740  
 

107. Shri Mohan Lal Sharma,
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NHPC Office Complex Sector-33

Faridabad-121003 (Haryana)

Fax: No. 0129-2277941/2273740
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108. Smt. Aruna Dhiman, NHPC Limited See

NHPCOffice Complex Sector-33 ‘ey

Faridabad-121003 (Haryana)

Fax: No. 0129-2277941/2273740
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109. Shri Ajit Singh,

Assistant Admn. Officer

¢

NHPC Limited =~
NHPC Office Complex Sector-33 :

Faridabad-121003 (Haryana) “%

Fax: No. 0129-2277941/2273740

 

 
110. Shri Hans Raj,

Office Supdt

 
Ministry of Home Adfairs)

Janganana Bhawan, Plot No. 2-B,

Madhya Marg f

 

é sectOt-19A,

Post BorNo.764
=>

Chandigate!60019.

pax. Noa0172-2542106   
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102"Orientation Course in RecordsManagement from 14"to 18" November, 2011 held at National Archives

of India, Regional Office Bhopal.

 

 

111. Shri Shantanu Telang, Ge. Subsidiary Intelligence Bureau,

 

 

Section Officer/DRO» "4 Ministry of Home Affairs,

<> E-Block,Ist Floor,Old Sacretariat,

> Sultania Road,Bhopal

112.

|

Shri Rajrleesh Chaturvedi Asstt. Sr. Audit Officer (Hars.)

Audit Office? Office of Director of Commerical Audit,

: BHEL, Bhopal-462022

113.

|

Sit,.Rajani Satish Mahale, Directorate of Census Operations

Office Superintendent Maharashtra, Mumbai

Ministry of HomeAffairs,

Exchange Building, 2” Floor, Shivsagar

Ramgulam Marg,Ballard Estate,

Mumbai-400001.   
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114.

|

Dr. Satyendra Kumar Gupta, Office of the Director of Census Operations, thaskgand

Assistant Director Ice Building, 2 Floor, Industrial Area, yvg ~-

Namkum, Ranchi-834010 “A
o DS >

115.

|

Shri Manoj Kumar Maurya, Directorate of Census Operations, M.P. © ~~ ~/

S.L. Gr-Il Janganana Bhawan,Rail Road, Bhopial-462004.

116.

|

Shri Ajay Prakash Upadhyay, Ministry of Information & Broadcasting, :

Field Publicity Officer, Sagar Directorate of Field Publigity, Regional Office,

D-12, Machna Colony, “Qo

Shivaji Nagar,po

7

117.

|

Shri S.R. Mahor, National Water, élopment Agency,

Asstt. Executive Engineer Ministry of tehResources

Office

a
f

tiezxecutive Engineer, Inv. Divn.,

A-3¢QahyoeParisar, E-8, Shahpura,

Bfraa)-462 039.
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118.

|

Shri S.Chakraborty, oete—General of Mines Safety,

Dy. Director of Mines Safety, ‘Pe Ministry of Labour & Employment, Dhanbad

Region No.Il, WZ, Nagpur o 1

119.

|

Shri Sunil D. Hinge, Goa Shipyard Ltd.,

Deputy Junior Engineer . (A Governmentof India Undertaking),

(Technical Services) —> Ministry of Defence,

an Vasco-Da-Gama, Goa-403 802.

120.

|

Shri Arvirid Kumar, Statistical Directorate of Census Operations Chhattisgarh,

Investigator Grade-II, Ministgry of HomeAffairs,

i Govind Sarang Parisar,IIrd Floor,

aaeetiiy New Rajendra Nagar,

=, Raipur-492006.
(Chhattisgarh)

121.

|

Shri Ram KumarSingh, Directorate of Census Operations, Bihar,

Jr. Hindi Translator O/o Registrar General, India Patna.
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|

Shri Prakash Dwivedi, Office of the Director of Accounts (Postal) ,

Asstt. Accounts Officer, Admn.-I 4" Floor, Dak Bhawan, Hoshangabad Road, = “\y

Bhopal-462027

123.

|

Shri Vinayak M.Vasta, Goa Shipyard Ltd., VY

Chief Superintendent (Finance) (A GovernmentofIndia Undertaking), :

Ministry of Defence, i ws

Vasco-Da-Gama, ff

Goa-403 802. fen

124.

|

Shri K.K. Kartikay, Regional Office, Western Region,

Steno Grade-II Kendriya Paryayaran Bhavan,

Ministry of Enyironment & Forests,

Link Road No.38E-5, Ravishankar Nagar, Bhopal

_ Se >

125.

|

Shri K.K. Verma, Archaeological Survey ofIndia,

Assistant Archaeologist Bhopal Circle,

J .G-E.B,,Complex, B-Block,

_ AflFd-Floor, T.T. Nagar, Bhopa

126.

|

Shri Om Prakash, “Narmada Control Authority,

Hindi Abhilekh Adhikari “J Ministry of Water Resources,

Se NarmadaSadan,
~<Vv Sector B, Scheme No.74,

ae Vijay Nagar, Indore-452 010 (M.P)

127.

|

Shri Kamlesh Kumar,) Ministry of Env. & Forests,

ue pa Bhopal.

128.

|

Shri JP ’Garg,. Food Corporation ofIndia,

Manager(D) Distt. Office, Satna,

129.

|

Shri Ramesh Deotale, West Central Railway,

Jr. Clerk Bhopal

130.

|

Shri Pramod KumarTyagi, Food Corporation of India, A.Gr1 (D)  District Office, Gwalior
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of India, Record Centre Jaipur.

131. Dr. M.K. Pande, Instruments Research & Development Establistiment, ”
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132. Shri Oinam Judindro Singh, Office of the Registrar Gerferalf'India

Printing Inspector, Porompat, Ministry of Home Affaits/Gtih, Mantralya,

Imphal Sewa Bhawan,R.K. Puram,

New Delhi-66 (x.

: " . A 2 é |
133. Shri D. Srikanth, Office of tHeBiggs General, India

SI Gr.l, Shillong MinistryofHome ffairs/Grih Mantralya,

Sewa*Bhawan, R.K. Puram,

Néw,Delhi66
i 7

134. Shri Royal Lepcha, ff" » Officeof the Registrar General, India

SI Gr. Il, Gangtok, Sikkim " SCMinistry of HomeAffairs/Grih Mantralya,

“SopeSewa Bhawan, R.K. Puram,

%| New Delhi-66

. 7
135. Dr. B.Das Gupta, pe Office of the Registrar General, India

ADCO,Meghalaya “s = Ministry of HomeAffairs/Grih Mantralya,

Sewa Bhawan, R.K. Puram,

- New Delhi-66

136, Shri S.KEMondal, Directorate General of MinesSafety,

Dy. Directofof MinesSafety, Ministry of Labour & Employment,

Ajmer Dhanbad

1592 7 Sint,Asha Chhabra, Office of the Salt Commissioner,

Superintendent (Ministrial) Lavan Bhawan, 2-A, Lavan Marg,

Jhalana Doongri, Jaipur-302004.

138.

|

Shri H.R. Dave, The Asstt. Director Postal Services (Staff)

O/o the Chief Postmaster General

Gujarat Circle, Khanpur,

Ahmedabad-380001.    
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Shri Shiv Kumar Kedre, Office of the Development Commissioner (Handieadiy,

Investigator Ministry of Textiles, & "

106/111, Ist Floor,Tonk Fatak Pulia, .

Shaheed Gatte ke samne, Petrol Pump kePeeche,

Mansinghpura Tonk Road, Jaipur-302018. Z

140.

|

Shri Sh.Q.J. Ahmed, National Commission for Minorities, >

Senior Research Officer 5" Floor, Lok Nayak Bhawan,”

Khan Market, New Delhi:| 10 ig

141.
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Shri N.P. Namdeo, Ministry of Water Kesoures,

Assistant Engineer & Record Sardar SarovardSirgtan Sdlahkar Samiti

Officer A Block, 4" Fiéor,“Narmada Bhavan,Indira Avenue,

Vadodarae390001%

i &

142.

|

Shri S.Sankar’s, Under Secretary to the GovernmentofIndia,

Under Secretary, D(O&M/PG) Ministrysy Defence,Room No.156,

y {“B-Wine,Sena Bhawan, New Delhi-110105.

143.
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Ms. Mukta Chauhan, f A Ministry of Defence,

Dy. Director } Defence R&D Orgn.

' Directorate of Personnel,

216, ‘A’ Block, DRDO Bhawan,

7 Rajaji Marg, New Delhi-110105.
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Shri Mahmud Ali F Sambhar Salts Limited

Junior Assistant (Subsidiary Company of Hindustan Salts Limited)

’ Sambhar Lake, B 427, Pradhan Marg, Malaviya

Nagar, Jaipur 302917

145. }*Shri KB?Mahvar Office of the Chief Commissioner, Khadi & Village

Superintendant Industries, Jhalan Doongri Institutional Area, J L N Marg,

Jaipur 302004

146.

|

Shri J.K.Jain Office of the Chief Commissioner, Khadi & Village

Senior Typist Industries, Jhalan Doongri Institutional Area, J L N Marg, Jaipur 302004 
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Shri Pradeep Kumar Bharma Office ofthe Joint Director General

Senior Typist Departmentof Foreign Trade 7

Ministry of Commerce, Third floor,

Udyog Bhawan,Jaipur 302005
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|

Shri V.M. Malgoankar, India Security Press, * :

Sectional Officer Nashik Road-422101 (Maharashtra) >
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|

Shri S.S. Khichi, Electronics Test & DevelpmenidCentre,
» 5

Scientist STQC Laboratory, » !

Department of Information Technology,

ETDC/11QM, MIL fea,”

Jaipur-302017 x
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150.
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Shri Lalu Ram Koli, Central Sheep& Wool ResearchInstitute.
4 ”

Assistant Administrative Officer Avikanagar,

& DRO (ia:Jaipur) Rajasthan. Pin:304501
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Shri Ram Singh, | “O#o the PCDA (SWC), AAO
Khatipura Road,

Jaipur-302012 
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