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* Chapter—1

Priorities -

- 4

The year 2011 marked the fifteenth year of the notification o\tk’l'pe Public Records Rules, 1997. It also marks 17
eventful years of the implementation of The Public Recorgls Agt, 1993 by various Records Creating Agencies of the
Government of India and Union Territory Administrations Mor" initiatives set forth in the Public Records Rules
have also got reflected in similar legislations enacted by same of the States. However, in spite of these legislative
provisions and increasing awareness about the lrngortance “of proper upkeep of public records, no remarkable
transformation can be observed in the records maua,gg_:ment practices followed by the Records Creating Agencies.

In the post-Right to Information Act eray.the management of public records in the Government organizations
has assumed a critical dimension, a fact whlolt also resonates with the observations of the second Administrative
Reforms Commission (ARC) regarqhng the 1mportance of public records as a vital tool to ensure accountability
in governance. Therefore, it is extremeiy tfnperatlve to implement serious measures to streamline the records
management practices in the Govanmeﬂt of India as the only way to cope with the demands of an informed and
empowered citizen under the nght. 1o Information Act.

The National Archives of TndAa had extended full cooperation and support to the Records Creating Agencies
towards the |mp1ement‘atlon of the Public Records Act, 1993. However, the response as reflected in the Reports
submitted by them"is areflection of lack of commitment to the implementation of the said Act. Some of the
mandatory requirements : such as the nomination of Record Officer under Section 5(1) and setting up of a functional
Record Room under Section 5(2) of the Act have not been complied with by majority of Records Creating Agencies.
Before I lay*downithe priority points, let me place some facts on record before you:-

1.1 The ‘6mallh }ésponse received from various Records Creating Agencies about the state of implementation of
the Public Records Act in their organisations during 2011 reflects a slight improvement as compared to 2010.
Percentage wise, the total response is only 2.87 per cent for the present report which is a slight improvement
over 2.3 per cent of 2010. Response from the main Ministries/Departments of the Government of India has
increased from 7 to 11. However, it has also been observed that many of the subordinate Departments,
Undertakings under many of the main Ministries that did not report on compliance have furnished requisite
information. On some issues like nomination of Record Officers, the response has been better compared to
some other mandatory provisions like setting up of Departmental Record Room and recording, preparation
of Indices, etc.
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1.2 Training of the record officers nominated under The Public Records Act, 1993 is a vital . component for
establishing a sound records management system in the Records Creating Agencies. The rerg{rd officers
serve as a link between the National Archives of India and their own departments. The National Archives of
India has been, since 1998, conducting regular Orientation Courses in records managegzgnt fm the benefit of
the record officers. While 144 officers attended the courses in 2010, the number in&huéﬂ*ﬁ 151 officers in
2011. These Orientation Courses in Records Management were held at National Archives Of India
Headquarters, New Delhi, National Archives Of India Regional Office, Bhopal and National Archives Of
India Records Centers located in Bhubaneswar, Jaipur and Puducherry. £_

1.3 Transfer of records of enduring value to the National Archives of lnc{i;z as the final repository of all public
records of the Government of India after their appraisal is another critical/area of records management as
envisaged by The Public Records Act, 1993. However, over the@_f_:gu,\a large number of such records have
accumulated in various Records Creating Agencies. Notwitl}sfénglingjh‘e continuous initiatives taken by this
Department, these records still await their transfer to the Nﬁgi“dnﬂm‘chives of India. While only 93,003 files
were transferred to the National Archives of India fg--pcﬂ@et{t preservation during 2010, this number
witnessed a significant increase to 2,76,597 files duging*201 1. It cannot be overemphasized here that it is
absolutely imperative that all non-current records,of gtdre-ih'an 25 years old be deposited with the National
Archives Of India as delineated in Section 6 of Public Records Act, 1993 and Rule 5 of Public Records
Rules, 1997. Compliance of this mandatory pgqv,i_siop.@ill ensure that these invaluable records are preserved
scientifically with a view to prolong theirlongevity and facilitate their access to researchers.

1.4 This Department has continued the a;iiig"g“zd Action Plan of the Cabinet Secretary on critical area projects
concerning National Archives of India whieh includes, inter-alia, appraisal and transfer of non-current records
of the Post-Independence periodwof Ministries/Departments, etc. Approximately 2,76,597 appraised files
selected for permanent retendpnhai/é;ﬁéen transferred from various Ministries/Departments, bulk of which
has come from the Ministry. pf‘ ;}{éme Affairs. This work has been done by the Archival Assistants under the
supervision of the Archivists.and senior officers of this Department.

Besides, the procéss of teviewing the Public Records Act, 1993 and Public Records Rules, 1997 with a
view to carry out necessary-amendments to make the said Act and Rules more effective, is in an advanced
stage. 4 '

v

1.5 In the lighi«qf}ﬂw fo}egoing facts, | may reiterate the priorities as enumerated below:

. Nommzmoh of the Record Officers by the Records Creating Agencies under provision of Section 5(1) of
the"Act and Rule 3 of The Public Record Rules.

e Training of Record Officers in records management conducted by this Department.
e Establishment of Record Rooms as envisaged under section 5(2) of the Act.
o Downgrading of classified records by Ministries/ Departments.

o Appraisal of non-current records more than 25 years old and

.
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¢ Ensure timely transfer of appraised records to the National Archives of India for perma%xstody and
' 4

scientific preservation. P G
™
: _— f . A
¢ Recording, reviewing and indexing of records. /\\
It is my sincere appeal to all the Records Creating Agencies to take a serious Me situation and
initiate action on these points so as to streamline records management activities in 1 tive organisations.

«x.

<§ e

P e (V. Srinivas)
y, \Jj Director General of Archives
Date: 8/12/2014 r 4 Government of India
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: : Chapter—2

An Overview

National Archives of India is an attached office of the Mirﬁ‘sh.ry of Culture entrusted with the preservation of
the documentary heritage of the nation. It is also the nodal.ageney.for the implementation of The Public Records
Act, 1993 and the Public Records Rules, 1997. Under !‘he.p'l‘ow-isions of the Rule 8 (2) of The Public Records
Rules, 1997, Director General of Archives is requiljg:ﬂrtofs‘i.lliﬂﬁt to the Government of India, an Annual Report
every year on the action taken by the record officers in cdﬁ_ip[iance with the provisions of clauses (a) to (1) of the
Sub-section (1) of Section 6 of The Public Reqwds‘*hc;, 1993, Accordingly, a circular letter No. 16-12(A)/2012-
RM dated 14 May 2012 from Director General of Atchives was issued to all the Secretaries of the 85 Ministries/
Departments of Government of India requésting thém to furnish their report in Form-5 of The Public Records
Rules, 1997, in respect of the action taken l')"y‘-_‘_them on the clauses mentioned above during the year 2011. The
Ministries/Departments were also raquested\téi issue necessary directives to all their attached and subordinate
offices, including Public Sector Undertakings, Statutory Bodies, etc. under their administrative control to furnish
the desired report in Form-5, in rés_péct of the action taken by them on the clauses mentioned above, so as to
enable the Director General of ﬁfgl'ii‘i/es to compile and submit the report to the Government of India on the
implementation of The Publi¢*Records Act, 1993.

2.1 The present report has been prepared on the basis of the data received from various Records Creating Agencies on
the action taken by them during the year 2011 on the following aspects:-

I. Setting.up of Record Rooms;

Ncminati@ o}' Record Officers;

“Praining of record officers and staff;

Sharir;g of space in National Archives of India for housing semi-current records;
Recording, reviewing and weeding out of semi-current records;

Appraisal of non-current records more than 25 years old;

Compilation/ revision of retention schedules of records of substantive functions;

S0 = s SR AR

Downgrading of classified records;

i .
o e
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9. Compilation of annual indices of records;

10. Compilation of organisational history and \;?

11. Transfer of records of defunct bodies/ committees etc. to National Archives of India '
2.2 Details of information on the aforesaid aspects have been delineated in the forthcoming.chapers of the report.
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~ Chapter—3

Analysis of the Data
General Observations "'-»::.,‘_ Ty d
y - 0
Information on the implementation of The Public REC'O;Q\STAET? 1993 for the year 2011 was sought from 85

Ministries/Departments and their attached and subordinate{‘bﬁic:é‘sﬁncluding Public Sector Undertakings, Statutory
Bodies, etc. They were requested to furnish their rep&f’ctiﬂ""f_orr\ﬁ-S of The Public Records Rules, 1997, in respect
of the action taken by them on the implementation'pf Thq-'ﬁublic Records Act, 1993 and Public Records Rules,
1997 during the year 2011. However, only 46.R‘Eb‘o:f&§‘(i%ating Agencies furnished information in respect of the
action taken by them on the implementagioﬁ of the various provisions of the said Act and Rules. However,
information on various other aspects rcﬂeéﬁﬁig?&n‘tﬂe implementation of the Public Records Act, 1993 have also
been provided by various Records Creating K‘gencies including Ministries/ Departments/ Offices/ Public Sector
Undertakings in Form 4 and 7 as n‘ihngate(&under Public Records Rules, 1997. Response/s received during the
period under report from varioud,lgmxd:s“f}reating Agencies in various Forms is indicated below in a tabulated
form: >

v

Records Creating Agencies ; Total Number Response received
Ministries/Departments/Independent 85 11 (12.9%)
Attached/Subrdinate.Offices etc. 1239 18 (1.4%)

Public Seetor Undertakings etc. 241 15 (6.2%)

Ny, ¥  Total 1565 44 (2.81%)

=

3.1 An analysis of the above data reveals that the total response elicited is only 2.81 per cent for the present report,
which is a marginal increase (2.3% in 2010) from last year’s report. Such low figures are not very encouraging
and serious action is required on the part of the Records Creating Agencies as well as Record Officers of
different Ministries/ Departments/Public Sector Undertakings to ensure that the provisions of the Act are adhered
to.

3.2 The names of the Ministries/Departments/Offices/Public Sector Undertakings, etc. which have furnished information
for this report may be seen at Annexure-I.
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Records Rooms — Setting Up Of
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A well-organised Record Room is one of the basic pre-ré;ﬁgi'é"ite, ,of a sound Records Management system.
Sub-Section (2) of Section 5 of the Public Records Act,” 1”993\3iiipulates that all Records Creating Agencies
should set up their records room at suitable locations dnd alSe place each records room under the charge of a
Record Officer. The objective of setting up of the rqcmdsfidéfn is to preserve the records scientifically and take
timely action for their recording, reviewing, indexing and-weeding out of those records which are no longer
required. Drawing the attention of the Recor@sCréaLing':ﬁxgencies to the said provision, National Archives of
India requested them to set up Record Rooms. in" their respective Ministry/Department/Office/ Public Sector
Undertakings, etc. However, the responsamewed-'m this regard reveals that in spite of the fact that National
Archives of India has been requesting all age’ncles falling under the purview of the Act to organize and set up
their records room in a scientific way, very llttTe attention has been paid towards this important aspect.

Detailed analysis of mfonnation :eceived in this regard is given below:

4.1 The following Mtnlstnes/Deputlﬁbnts,’Oﬂ'lces have informed that their records rooms are well organised:

& ———

Ministry of Water Resources; biew Delhi; Ministry of Mines, New Delhi; Upper Yamuna River Board ( Ministry
of Water Resources), New Delhi: Central Water Commission ( Ministry of Water Resources), New Delhi; Ministry
of Defence, New Delhl Office of The Secretary, Betwa River Board, Jhansi ( Ministry of Water Resources);
Department of Commerce (Ministry of Commerce And Industry), New Delhi; Narmada Control Authority, Indore;
Prime Minister’s, Qf'ﬁce New Delhi; Lal Bahadur Shastri National Academy of Administration, Mussoorie;
Department ot‘ Industrial Policy & Promotion (Ministry of Commerce & Industry), New Delhi; Central Agmark
Laberatory- (Mlmstry of Agriculture), Nagpur; Railways Staff College, Vadodara ( Ministry of Railways); Tribal
Co-Operative Marketing Development ( Ministry of Tribal Affairs), New Delhi

4.2 The following Public Sector Undertakings have reported that they have well organised records rooms-:

Chennai Petroleum Corporation Limited, Chennai ( Ministry of Petroleum & Gas); National Hydroelectric Power
Corporation Limited ( NHPC), Faridabad ( Ministry of Power); Hindustan Antibiotics Limited, Pune ( Department
of Pharmaceuticals; Ministry of Chemicals & Fertilizers) ; Mazagon Dock Limited, Mumbai ( Ministry of Defence);
National Aluminium Corporation Limited, Bhubaneswar ( NALCO) ( Ministry of Mines); Dredging Corporation
of India Ltd, Visakhapatnam (Ministry of Shipping)
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4.3 Another Public Sector Undertaking Bengal Chemicals & Pharmaceuticals Limited, Kolkata( Department of
Pharmaceuticals; Ministry of Chemicals & Fertilizers) has informed that they have insufficient space-in their
existing Record Room '

4.4 The following Departments/ Public Sector Undertakings have reported that they have no.Record Rooms: Central
Government Health Scheme ( Ministry of Health & Family Welfare), Mumbai; National small Industries Corporation
Limited, Nagpur (Ministry of Micro, Small & Medium Enterprise) '

4.5 Analysis- It has been observed that despite repeated requests to set up functional records rooms, majority
of Records Creating Agencies have not done so. It is pertinent to mention here that this is not a very positive
approach to records management practices as all Records Creating Agencies are mandated to set up
functional Record Rooms and get them inspected in association with this Department once a year as per the
provision of para 136 (2) of the Central Secretariat Manual of Office Procedure (Ed.13" 2010).




AT FFAAERTR

.
Y
DV
N A5
"4 \
: . T4
e SRR @1 THET
(o
el aifverer IR, 1903 1 T 5(1) ¥ 7 PR & e S woia ol 3 o T e
B S AT B g 6(1) B dea A T IRt @1 = & fory wifad & & | sifderE s

¥ Iufda 2 fF 98 I Gafta afiee 9ois
FORENTR & |y A= siean ® Jus

AT/ TTT W WHE 9 Ud HelAe e
& 9l B AR FEdqel il B Aferd
YRR FHg—aRO BT e, aferd 5, Wl ue 4 @ 25 9 4 WA IfeE @
Iofe wvewr & forg i siferarTR R &% & Fay # Feieys AR & 96U ff
1Y TG WA B | gae! 2 H v g, A afeanTR | e @ arR § o areht i after
ot Toirl ¥ afer st Fiee T B B SR f o | R A sy 3 IR
68 HaTerdl / favmi / wrateral / dioey < S W ¥ anfd gEer Aol ® 1| O Aie e Aeayyl @ R X
W%Wﬁaﬁaﬂﬂ#%ﬁgﬁuaﬁé&aﬁmﬁﬁﬁmﬁﬁﬁmhmmﬁwﬁm%
fear mam & S~

s.1mm/ﬁWﬁmmﬁmm%

(Tare iR aRAR B Haer), T8 feel; Set Heme wrer, 78 faeeh; vem wHer, ¥ e wArer,
mfTaTaTe, FTigd cie b e, 7 e, yers et 7 feeh; smp fefh e @
ATerd), AR el q1gY ATE S o Adbedl (@1, die Riemd R Yve Farem), 598,
Pl 8 e R (e, i R o e ), 7 R, AR 3 W R, e
| S Aera) T el T AT B T (R HARE), WA TR S SRR ot g
(R #amer), 713 feett; siR—row uRue wfearea (T #arem), 78 e, Soa arer Areigore

] (o1 HATer), ufedrel, 7ed Yerd (¥l HATer), Wy, AR Yo §Se Hia haed (e o), TS,
IR YA (Yo HAT) YR Hed, 7 foeh; $aR el wrenen, wey Yord (Rt Haverq), Aiid; gdt Yo
(et HTera), MREYY; 7ed ¥ed (et HATery), §ag; 7ol Yoid Rel vd REeR 9 Wi, 498, Yo e
Bictl (Yo HATe1), deIex]; TR Yofd, goial B1aw, 7% facel; wiedra uf¥eror vd yeus e, iffe vd
wfreror fawm, 78 fReell, SR Yod (et wAeR), S ), Ty Us Eiveh Friad, W Yo, §aE; aks

i g

< S



National Archives of India

N J
- ¥

v
-

~ Chapter—5

-~ <y

~

Records Officers — Nominaﬁpii of

Section 5(1) of the Public Records Act, 1993 stipulates that ei}e:;y Reaprz‘ls Creating Agency shall nominate one of
its officers as Record Officer to discharge the functions as oﬁtlined;mder Section 6(1) of the said Act. The Record
Officer is required to coordinate and guide various sections/divisions of their respective Records Creating Agencies as
well as liaisoning with the Director General of Archives for various activities which include inter-alia, the compilation
of records retention schedule of substantive functions, appraisal of non-current records and transfer of records of
permanent nature which are 25 years old to Nauonal .Areyi'lives of India for scientific preservation. Taking into
consideration the said provisions, National Archives 6fIndia had requested all the Records Creating Agencies falling
under the purview of the Act to nominate theirRecord Officers at the earliest. During the period under report, over 68
Ministries/ Departments/Offices/ PSUs have ﬁ}m\jshed the requisite information in this regard. It is significant to note
that many offices under Ministry of Railways from across the country have nominated their Departmental Record
Officers. Replies received are detq;l;_g”béiowf'

5.1 Following Ministries/DepMeﬁ!s;{Qﬂices have trained Record Officer:

Ministry of Culture, Newﬁb-elh?;' ﬁlinistry of Home Affairs, New Delhi; Ministry of External Affairs, New Delhi;
Department of Healﬂi and Family Welfare (Ministry of Health and Family Welfare), New Delhi; Ministry of Water
Resources, New Delhiz Ministry of Defence, Chennai; Ministry of Defence, Ghaziabad; Ministry of Personnel &
Public Griey’aﬁcp_s, New Delhi; Prime Minister’s Office, New Delhi; Ordnance Factory Nalanda (Ministry of
Defence), Bajgir;‘fﬁf Bahadur Shastri National academy of administration (Ministry of Personal P,G & Pensions),
Mussoo:ie,"zbgjnz;rﬁnent of Personal and Training, (Ministry of Personal, Public Grievances & Pensions), New
Delhi;.Dcpamﬁ'ent of Policy & Promotion (Ministry of Commerce & Industry), New Delhi; Office of the Salt
Commissioner (Ministry of Finance), Jaipur; Power Grid Corporation of India Limited (Ministry of Power), New
Delhi: Inter — State Council Secretariat, (Ministry of Home Affairs), New Delhi; Diesel Loco Modernisation
works (Ministry of Railways), Patiala, Central Railways (Ministry of Railways) Solapur; Indian Railways Integral
coach Factory (Ministry of Railways), Chennai; Northern Railways (Ministry of Railways) Safety organization,
New Delhi: Traction Machine Workshop, Central Railways (Ministry of Railways), Nasik; Eastern Railways
(Ministry of Railways), Gorakhpur; Central Railways (Ministry of Railways), Mumbai; Central Railways Signal
& Telecom Branch CST, Mumbai; Railways Staff College (Ministry of Railways), Vadodara; Northern Railways,
Baroda House, New Delhi; Institute of Secretarial Training & Management, Department of Personnel & Training,

<G>
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New Delhi; Northern Railways (Ministry of Railways), Jammu Tawi; FA& CAO’s Office Central Railways, Mumbai;
Sr. DOM’s Office E. Co. Railways ( Ministry of Railways), Khurda; Department of Electmniés;& Information
Technology ( Ministry of Communication & Information Technology), New Delhi; Centra,_lRaiLmy_s'{Tontroller of
Stores (Ministry of Railways), Mumbai; Mechanical Branch Central Railways (Ministryfi-of Railways), Bhusawal;
Central Railways Divisional Office, Operation and training Branch BSL, Bhusawal; Def)armlentdf Heavy Industries
( Ministry of Heavy Industries and Public Enterprises), New Delhi; Central Railways CEE’s Office, Chhatrapati
Shivaji Terminus, Mumbai; D.R.M.’s Office Stores Branch, Central Railways, Bhusawal; Central Railways
Headquarters Office, Mumbai; Central Railways Personnel Branch, CST, Mimbai; Central Railways ADEN (HQ)
Office, Bhusawal; Central Railways (Ministry of Railways) Sr. Divisional Echl.. Engineer, Bhusawal; Central
Railways DRM(S&T)’s Office, Bhusawal; Central Railways Sr. D.F.%’s of ce, Bhusawal; Central Railways,
Bhusawal Department of Defence Production, Ministry of Defenge, New Delhi; A & RM Division, Ministry of
External Affairs, New Delhi; Central Railways Headquarter Office Engenéering Branch, Mumbai; Indian Railwayss
Chittaranjan Locomotive Works, West Bengal; N. F. RanlWays,"’GuWahatl Ministry of Defence, New Delhi;

Department of Agriculture & Cooperation, (Ministry of Agncﬁﬁ\u%} “New Delhi; Ministry of Labour & Employment,
Ludhiana; Ministry of Information & Broadcasting, New"De&i} Central Industrial Security Force (Ministry of
Home Affairs), New Delhi, Department of Comme?m(M:msn'y of Commerce & Industry); Senior Quality
Assurance, Estt. ( ENGG. EQP), Ministry of Defenée;@ﬁennél Senior Quality Assurance, Estt. ( Metals) (Ministry
of Defence), Muradnagar

»
lo‘

5.2 Central Government Health Scheme, Mum_ﬁ'\i'i (,Muystry of Health & Family Welfare) has reported that they have
no Record Room and no Record Officer. ‘1.\,

5.3 The following 13 Public Sector Undcrtéiﬁﬁ;gs have reported that they have nominated Records Officers:
v

National Building Construction Corporation limited (Ministry of works, Housing & supply; Bharat Heavy Electricals
limited (Ministry of Heavy« tnd.ustry “& Public Enterprises), New Delhi; National Handloom Development
Corporation Ltd,( Ministry.of T‘e&nla) Lucknow; Mazagon Dock Limited , Mumbai (Ministry of Defence; Power
Finance corporation Limited, New Delhi (Ministry of Power; The National small Industry Corporation Ltd (Ministry
of Micro, Small & Medium Enterprise, New Delhi; National Hydroelectric Power Corporation Limited ( NHPC),
Faridabad (Ministry, c of Power) Dredging Corporation of India Limited, Vishakhapatnam (Ministry of Shipping);
NALCO (Mipistry: of Mmes), Bhubaneswar; Bharatiya Nabhikiya Vidyut Nigam Limited, Kancheepuram,
(Department of* Atomlc Energy); Hindustan Antibiotic Ltd., Pune ( Department of Pharmaceuticals; Ministry of
Chemlcala&'ﬁemllzers) Bengal Chemical &Pharmaceutical Limited, Kolkata ( Department of Pharmaceuticals),
Ministry.of Chgmxcals &Fertilizers); Mineral Exploration Corporation Limited, Nagpur (Ministry of Mines; National
Scheduled Tribes Finance and Development Corporation (Ministry of Tribal affairs), New Delhi

5.4 Analysis;lt is mandatory for all Records Creating Agencies to nominate their Records Officers and a copy
of this office order is required to be forwarded to Director General, National Archives of India, as per
provision of Rule 3 of the Public Records Rules, 1997. The Officers should be sent for Orientation Courses
on Records Management conducted by National Archives of India. Detailed information on the Calendar is
available on the Departmental website. Details of the Orientation Courses conducted during the period is
at Annexure IV.
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Sharing of Space for Semi-cu@ Records

L7 7

It has been observed that during their semi-current stagé"ﬁe'?‘éu@“'rds are not well cared for by the Records
Creating Agencies, especially in cases where a separate-.'féwtfoom has not been organised. Most of these
records are placed in the corridors or stacked haphazardly.in the.Almirahs. Such conditions are not conducive for
the health of the records resulting in wear and tear or destfuction of many records containing valuable information.
Keeping these issues in mind, National Archives of Indiﬁiﬁhs been inviting all the Records Creating Agencies to
share space in its headquarters at New Delhi-and"alse“in its Regional Office at Bhopal and its three Records
Centres at Jaipur, Puducherry and Bhubanes@zvm.,;f.ﬁ alt 20 Records Creating Agencies have furnished information
in this regard, out of which 11 are Governfilent-Records Creating Agencies and 09 are Public Sector Undertakings.
None of them are willing to take up the offé;rfgf sharing of space at any of the premises of the National Archives

of India. Details of replies received.in this regard are as follows:

6.1 The following Ministriestcngm,s/dﬁices have informed that they do not want to share space at present in the
National Archives of IndiayNew Delhi or its Regional Office at Bhopal and Records Centers at Jaipur, Puducherry
and Bhubaneswar for housing-their semi-current records:

Ministry of Defence, New:Delhi; Ministry of Water Resources, New Delhi; Prime Minister’s Office, New Delhi:
Indian Bureau of Mines, (Ministry of Mines), Nagpur; Ministry of Mines, New Delhi; Lal Bahadur Shastri National
Academy of Administration (Ministry of Personal P,G & Pensions), Mussoorie; Upper Yamuna River Board
(Ministry of_' Water ‘Resources), New Delhi; Railways Staff College (Ministry of Railways), Vadodara; Central
Government Health Scheme, Mumbai ( Ministry of Health & Family Welfare); Department of Industrial Policy &
Promotions; Ij!‘i:‘w Delhi (Ministry of Commerce & Industry), New Delhi

6.2 The following Department has given their report as ‘Nil’:
Central Agmark Laboratory (Ministry of Agriculture), Nagpur;

6.3 The following Public Sector Undertakings/ Statutory bodies/Authorities etc. do not want to share records storage
space for varied reasons:
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Chennai Petroleum Corporation Limited, Chennai ( Ministry of Petroleum & Natural Gas) ; National Hydroelectric
Power Corporation Limited ( NHPC), Faridabad ( Ministry of Power) ; Bengal Chemicals & Pharmaceuticals
Limited, Kolkata ( Department of Pharmaceuticals, Ministry of Chemicals & Fertilizers); Dredging Corporation
of India Ltd (Ministry of Shipping), Visakhapatnam; National Handloom Development Corporétion Limited (
Ministry of Textiles), Lucknow; Narmada Control Authority, Indore; National Aluminium-Company Limited (
NALCO), Bhubaneswar (Ministry of Mines); National small Industries CorporationLtd (Ministry of Micro, Small
& Medium Enterprise), New Delhi; Tribal Co-Operative Marketing Development:(Ministry of Tribal Affairs),
New Delhi. : p

6.4 Mazagon Dock Limited, Mumbai have mentioned that it is not applicable to'theit organization:

Q\ I
6.5 Analysis—On receipt of request from Records Creating Agencies for sharing of space for their semi-current
records, National Archives of India can provide the requisite space in its Regional Office at Bhopal and
three of its Records Centers located at Jaipur, Puducherry and l}hubaneswar.
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Chapter—7

Recording, Reviewing and Weeding Out Of
Semi-Current Recoxds
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Every Records Creating Agency creates records in thci_i day=to-day transactions. To segregate the important records
from those ephemeral in nature and to ensure their proper m‘anage;nent/ maintenance, timely recording, reviewing and
weeding of records are essential steps which are réquired'to be taken by all the Records Creating Agencies. Section
6(1) (b) of Public Records Act, 1993 and Rule 9 of Public Records Rules, 1997 stipulates that no record shall be
destroyed without being recorded and reviewed. Rule 9(1) of the Public Records Rules, 1997 further stipulates that
each Records Creating Agency shall furnish-half-yearly returns on the subject to National Archives of India. Accordingly,
a circular letter No. F. 16-4/2011-RM dated.§ April, 2011 was issued to all Ministries/Departments wherein all the
Records Creating Agencies were requested to issue necessary directives to all the attached and subordinate offices
including the Public Sector Undertakings, Statutory Bodies, etc. A list of Records Creating Agencies that have sent
information may please be seen inAmnexure-I1. In response to another circular letter No. 16-12A/2012-RM, dated 14
May 2012 the following Ministries/Departments/Offices and Public Sector Undertakings/Statutory Bodies etc. have
sent related information. The analysis of information received in response to both these circulars is given below.

7.1 The following Ministﬁé&/Départments/Ofﬁces have informed that they are attending to the job of recording,
reviewing and weeding of records:

Office of the Registrar General, (Ministry of Home Affairs), New Delhi; Directorate General Central Reserve
Police Force { CRPF), New Delhi; Central Industrial Security Force (Ministry of Home Affairs), Office of The Salt
Commissioner ( Ministry of Finance), Jaipur; Principal Accounts Office (Ministry of Civil Aviation & Tourism),
New.Delhi; Ministry of Defence, New Delhi; Ministry of Water Resources, New Delhi; Prime Minister’s Office,
New Dethi ; Indian Bureau of Mines, (Ministry of Mines), Nagpur; Department of Industrial Policy & promotion
(ministry of Commerce & Industry); Directorate General of Supplies & Disposal ( Ministry of Commerce &
Industry), New Delhi; Railways Staff College (Ministry of Railways), Vadodara; Department of Posts, Office of
the Postmaster General, Central Region, Kochi ( Ministry of Communication & Information Technology); Ministry
of Environment & Forests, Chandigarh; Ministry of Health & Family Welfare, New Delhi ; Office of the Regional
Labour Commissioner ( Central), (Ministry of Labour & Employment), Kochi; Vocational Rehabilitation Centre
for Handicapped, ATI Campus, Ludhiana (Ministry of Labour and Employment); Vice President’s Secretariat,

New Delhi
ok
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7.2 The following Records Creating Agencies have furnished ‘Nil” and ‘Not Applicable’ reports:

Central Agmark Laboratory (Ministy of Agriculture), Nagpur; Ministry of Mines, New Delhis Office of the
Chief Engineer & Administrator, Andaman Lakshadweep Harbour Works, Port Blair (Ministry.of Shipping);
Bansagar Control Board, Rewa (Ministry of Water Resources); Lal Bahadur Shastri National Academy of
Administration, Mussoorie ( Ministry of Personnel, Public Grievances & Pensions); Central Government
Health Scheme, Mumbai ( Ministry of Health Family Welfare); Regional Centre for Development of Military
Airworthiness, Sultanpur ( Ministry of Defence); Upper Yamuna River Board (Ministry of Water Resources),
New Delhi >

7.3 The following Public Sector Undertakings/Statutory Bodies/ Authorities, ‘etc. have reported that they are
attending to the recording, reviewing and weeding out of records:

National Hydroelectric Power Corporation Limited ( NHP~C) Limited, Faridabad; Bengal Chemical &
Pharmaceutical Limited, Kolkata; Mazagon Dock Limited, Mumbai; National Aluminium Company Limited(
NALCO), Bhubaneswar; Dredging Corporation of India I';.'imi"i'ted Vishakhapatnam ( Ministry of Shipping);
National Handloom Development Corporation lelted‘ Lucknqw Narmada Control Authority ( Ministry of
Water Resources), Indore; < ‘

7.4 The following Public Sector Undertakings/Stamt’o“ry ﬁodiés etc. have furnished ‘Nil’ reports:

Tribal Cooperative Marketing Devclopment Federation of India Limited ( presently under Ministry of Tribal
Affairs), New Delhi; £ I

7.5 Hindustan Antibiotics Limited, Pung ( Department of Pharmaceuticals; Ministry of Chemicals &
Pharmaceuticals), National small Industries Corporation Ltd (Ministry of Micro, Small & Medium Enterprise),
New Delhi; Chennai Pctroleum-ﬂorpora@idn Limited, Chennai( Ministry of Petroleum & Natural Gas) have
mentioned that they are following their own procedure of recording, reviewing and weeding of records.

7.6 Analysis—Recording, réviewing and indexing is a mandatory provision under The Public Records
Rules, 1997 as also under the provision of Central Secretariat Manual of Office Procedure. Hence, the
Records Creating Agencies are required to carry out the work with all seriousness and submit the
requisite information in Form 7 of The Public Records Rules, 1997 to the National Archives of India.
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Indexing Of Record:s?;{”
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Administrative efficiency of a Records Creating Agency a‘epénﬁs upon the timely furnishing of information
to the decision making authorities. To facilitate quick retrieval.of information from records, a good reference
media and regular compilation of annual departmental“indices,of ‘A’ and ‘B’ Category of records is necessary.
The National Archives of India had requested all thev&cgm&s Creating Agencies (vide its circular No. 16-12(A)/
2012-RM dated 14 May 2012) to furnish information iri?orm 5, Public Records Rules, 1997 on the action taken
by them. Details of information received are as follows:

8.1 The following metnes/Departments/OfﬁeghavE informed that they have compiled indices or compilation of
indices is in progress: -b

Ministry of Water Resources, New Dell'h‘;,Bansagar Control Board, Rewa ( Ministry of Water Resources).;
Department of Commerce, New Delhi (Ministry of Commerce and Industry) ; Narmada Control Authority, Indore
; Ministry of Water Resources; New Delhi; Directorate General of Supplies & Disposal , New Delhi ( Ministry of
Commerce & Industry) ; Dpparqpent'of Industrial Policy & Promotion, New Delhi (Ministry of Commerce &
Industry); Principal Accounts Office, New Delhi (Ministry of Civil Aviation & Tourism; Department of Posts,
Office of the Postmaster Gghergl, Central Region, Kochi ( Ministry of Communications & Information Technology):
Office of the Salt Commissioner , Jaipur (Ministry of Finance); Central Industrial Security Force, New Delhi
(Ministry of Hofme Affairs); Directorate General, Central Reserve Police Force (CRPF), New Delhi ( Ministry of
Home Affairs) ;Office of the Regional Labour Commissioner ( Central), Kochi ( Ministry of Labour & Employment),
Office of the Chi_e_f' Engineer & Administrator, Andaman Lakshadweep Harbour Works, Port Blair ( Ministry of
Shipping) : Viice President’s Secretariat, New Delhi

8.2 The follow-iﬂg‘ Ministries/Departments/Offices have sent varied negative responses like Not compiling, Not
necessary,Not required, Nil reports, etc.:

Ministry of Defence, New Delhi; Prime Minister’s Office, New Delhi; Indian Bureau of Mines, Nagpur ( Ministry
of Mines); Ministry of Mines, New Delhi; Lal Bahadur Shastri National Academy of Administration (Ministry of
Personal Public Grievances & Pensions), Mussoorie; Upper Yamuna River Board, New Delhi (Ministry of Water
Resources); Central Agmark Laboratory, Nagpur (Ministry of Agriculture); Railways Staff College, Vadodara (
Ministry of Railways); Regional Centre for Military Airworthiness, Sultanpur ( Ministry of Defence); Ministry of
Environment & Forests, Regional Office,Chandigarh; Office of the Registrar General, (Ministry of Home Affairs),
New Delhi; Vocational Rehabilitation Centre for Handicapped, Ludhiana( Ministry of Labour & Employment)
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8.3 The following Public Sector Undertakings/Committees/Corporations etc. have informed that work on preparation
of annual indices of their records is in progress: ’

<

Chennai Petroleum Corporation Limited (Ministry of Petroleum and Natural Gas), Chennai

8.4 The following Public Sector Undertakings have sent varied negative responses inchuding “Not compiling, not
necessary, not required, Nil™: .

Bengal Chemicals and Pharmaceuticals, Kolkata Department of Pharmaceuticals; Ministry of Chemicals &
Fertilizers): Hindustan Antibiotics Limited, Pune( Department of Pharmaceuticals; Ministry of Chemicals &
Pharmaceuticals); NALCO (Ministry of Mines), Bhubaneswar; National MIWC Power Corporation Limited
( NHPC), Faridabad ( Ministry of Power); Dredging Corporation of India Ltd, Visakhapatnam (Ministry of Shipping);
National Handloom Development Corporation Limited, Lucknow £ Ministry of Textiles)

8.5 Betwa River Board , Jhansi (Ministry of Water Resources) has tnfqnncclthat further action will be taken through
the approval of the Joint Board.

8.6 Mazagon Dock Limited, Mumbai ( Ministry of Defence), Naﬁdnal small Industries Corporation Ltd (Ministry of
Micro, Small & Medium Enterprise, New Delhi; TREED}:Quality Control, Research & Development Centre,
New Delhi (Ministry of Tribal Affairs); Central Geyernment Health Scheme, Mumbai ( Ministry of Health &
Family Welfare) have informed that indexing of recorfii“‘&s not applicable to them.

8.7 Analysis: Records Creating Agencies skﬁ’ii ,_[eﬂﬁe the importance of Indices in retrieval of information
and due stress should be given by the nomlnated Record Officers to the work of preparation of Indices.
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| | Chapter—9
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Compilation of Retention Schedulféfghrfo‘i" Records
By Records Creating Agencies

A sound records management system requires a well«@rmup records Retention Schedule and laying down
of correct retention periods for various records groups.c.rea,fedby different Ministries/Departments/Offices/Public
Sector Undertakings etc. while conducting their ofqﬁ:lal business pertaining to substantive functions, as envisaged
under Section 6(1)(e) of the Public Records Act, 1993. Suc}r’retentlon schedules should be compiled in consultation
with the National Archives of India under t&- afmsald section of the said Act. In all, 36 Records Creating
Agencies have furnished information in response to the circular letter No.F. 16-12(A)/2012 RM dated 14 May
2012 on formulation of records retention schedules in connection with compiling the present report for the year
2010. Out of these, 22 are Government Records Creating Agencies and 14 belong to the Public Sector. Details of
the replies received are indicated belows=_

9.1 The following offices have.informed that they have compiled retention schedules:

Ministry of Defence, New. Dethi; Ministry of Water Resources, New Delhi; Ministry of Mines, New Delhi; Indian
Bureau of Mines (Mintistry'of Mines), Nagpur; Lal Bahadur Shastri National Academy of Administration, Mussoorie;
Ministry of Defence, New Delhi; Department of Industrial Policy & Promotion (Ministry of Commerce & Industry),
New Delhi;

9.2 The followir;g Records Creating Agencies have not compiled retention schedules of their records and have furnished
‘nil’ reports:
Central G'oVerhfnent Health Scheme, Mumbai ( Ministry of Health & Family Welfare);

9.3 Information provided by the Narmada Control Authority, Indore; Upper Yamuna River Board (Ministry of

Water Resources), New Delhi ; Central Agmark Laboratory, Nagpur (Ministry of Agriculture) is not clear/
vague.

9.4 The following Public Sector Undertakings/Statutory Bodies etc. have reported that they have compiled their Records
Retention Schedules:
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Chennai Petroleum Corporation Limited, Chennai ( Ministry of Petroleum & Natural Gas); National Hydroelectric
Power Corporation Limited( NHPC) Limited, Faridabad ( Ministry of Power) ; Bengal Chemicals & Pharmaceuticals
Limited, Kolkata ( Department of Pharmaceuticals, Ministry of Chemicals & Fertilizers) ; National small Industries
Corporation Ltd (Ministry of Micro, Small & Medium Enterprise), New Delhi; National Aluminium Company
Limited (NALCO ), Bhubaneswar ( Ministry of Mines); Dredging Corporation of India Limited, Vishakhapatnam
( Ministry of Shipping); Tribal Co-Operative Marketing Development (Ministry-of Tribal Affairs), New Delhi;

9.5 The following Public Sector Undertakings have informed that they have not yet started work on the compilation of
the records retention schedules and have submitted ‘nil’ reports: 4

Hindustan Antibiotic Limited, Pune ( Ministry of Chemicals &Ferfilizers'; National Handloom Development
Corporation Limited, Lucknow ( Ministry of Textiles) . ‘

9.6 Mazagon Dock Limited, Mumbai ( Ministry of Defence) and-Railway Staff College, Vadodara ( Ministry of
Railways) has informed that they are following their own system for'Retention Schedule.

9.7 Analysis—It has been observed that very few Minis_t:igéf@gpﬁrtmentlefﬁces have compiled their records
retention schedules and are furnishing ‘nil’ reports: Since the compilation of record retention schedule for
substantive functions is a mandatory provision, aljReéji‘ds Creating Agencies are required to expedite the
preparation of their record retention schedules nnq get it vetted by National Archives of India before its
implementation. The National Archives of,!,ndia would assist all creating agencies who have not prepared
or revised their retention schedules so far.
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Downgrading of Classified Records
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Downgrading of classified records is one of the most itﬁﬁgﬂagt aspects of records management. Section 6
(1)(f) of Public Records Act, 1993 and Rule 7 of Public R(ge@;dggu)leé, 1997, lays down that all Records Creating
Agencies falling within the purview of said Act shall zeview all these classified files once in five years with a
view to downgrading them. A circular letter No. 16-3/2011 “RM dated 5 April, 2011 was issued to this effect to all
Ministries/ Departments/Offices including Publij:“Sect‘or.Undertakings/Statutory Bodies etc. A list of Records
Creating Agencies (RCAs) who have sent information may please be seen at Annexure-I11. In response to another
circular letter No. 16-12A/2012-RM dated .14 May 2012 issued to all Records Creating Agencies, only 36
Ministries/Departments/OfﬁceslPubliQsScth'f‘Undertakings/Statutory Bodies etc. have supplied relevant
information. A detailed analysis of the infﬁqﬁatiﬁn received is given below:

>
10.1 The following Ministries/Departments/Offices have downgraded their classified records:

Department of Commerce (ﬁﬁﬁi}tvy‘bf'Commerce and Industry); Prime Minister’s Office, New Delhi ; Directorate
General of Supplies and Bis_pfisgls (Ministry of Commerce and Industry), New Delhi; Ministry of Defence, New
Delhi; Lal Bahadur Shastri National Academy of Administration, Mussoorie;

10.2 Railway Board ( Ministry of Railways) has conveyed that the work of downgrading is in progress

10.3 The followjn’é Ministries/Departments/Offices have provided varying comments like they are not downgrading
classified'Tecords. / do not have classified records or have submitted insubstantial reports:

Ministry of Mines: Directorate of Printing (Ministry of Urban Development); IWSU, Ministry of Water Resources,
New Delhi; Upper Yamuna River Board (Ministry of Water Resources); Bansagar Control Board, Rewa (Ministry
of Water Resources); Railways Board (Ministry of Railways); Office of Chief Engineer and Administrator, Andaman
Lakshadweep Harbour Works ( Ministry of Shipping), New Delhi; Department of Industrial Policy and Promotion,
New Delhi (Ministry of Commerce and Industry); Directorate General, Border Security Forces (Ministry of
Home Affairs) ; Central Government Health Scheme, Jabalpur; Ministry of Mines, New Delhi ; Petroleum and
Explosives Safety Organisation, Nagpur ( under Department of Industrial Policy & Promotion; Ministry of
Commerce & Industry); Nuclear Fuel Complex ( Department of Atomic Energy); Central Government Health
Scheme, Mumbai; Directorate General, Border Security Force (Ministry of Home Affairs); Tariff Commission
(Ministry of Commerce and Industry); Office of Regional Labour Commissioner (Central), Kochi, (Ministry of
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Labour and Employment); Ministry of Defence (DGQA), Senior Quality Assurance Establishment (GS), New
Delhi; Office of Directorate General, Central Reserve Police Force, New Delhi: Narmada Contrel Authority (
Ministry of Water Resources), Indore; Indian Bureau of Mines ( Ministry of Mines) Nagpur; Central Agmark
Laboratory, Nagpur (Ministry of Agriculture) New Delhi; Railway Staff College, Vadodara (Ministry of Railways);
Forest Research Institute, Dehradun ( Ministry of Environment & Forest) '

10.4 Central Industrial Security Force ( Ministry of Home Affairs) has informed that they haveﬁo classified records
which may require downgrading. - :

10.5 The following Public Sector Undertakings/Corporations/Statutory Bodies ete. hdve sent varied negative responses

-

like * Nil, Not compiling, Not necessary, Not required”: ™

Tribal Cooperative Marketing Development Federation of India Limited(TRIFED), (Ministry of Tribal Affairs),
New Delhi: Bharat Dynamics Limited, Hyderabad ( Ministry of Defence); Chennai Petroleum Corporation Limited,
Chennai; National Hydroelectric Power Corporation Limited ( NHPC)Limited, Faridabad; Bengal Chemicals &
Pharmaceuticals, Kolkata; MECL (Mineral Exploration Corﬁgﬁﬁi&nwbﬁnited), Nagpur; WAPCOS Limited; National
Small Industries Corporation Limited ( Ministry of,(i‘omxﬁégcp & Industry); Hindustan Antibiotics Limited (
Department of Pharmaceuticals),Ministry of Chemicals &“F’ert'ilizers); National Aluminium Company Limited(

-

NALCO), Bhubaneswar ( Ministry of Mines) «,_ & %
10.6 The following Public Sector Undertakings have informed that they are downgrading their classified records:

Chennai Petroleum Corporation Limit@&;- Dted:gmg Corporation of India Limited, (Ministry of Shipping),

Vishakhapatnam; National HandlooangﬁgIbpment Corporation Limited, Lucknow ( Ministry of Textiles);
10.7 Analysis—It has been observed ths;t yery few Ministries/Departments/ Offices are declassifying their

classified records regularly and submitting report in this regard to National Archives of India. Most of the

Ministries/ Departmentsl@ﬂ'icesi? Public Sector Undertakings are not downgrading their classified records.
Many of the Ministrieg!Depg;lménts have informed that no classified records are lying with them or have

given non-committal responses.
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> Chapter—11

Defunct Commissions/Committees

~

-

In pursuance of Section 3(2) (n) read with Section 6(1) (:K) of Public Records Act, 1993, National Archives of
India continued its efforts to gather information in respect of transferring of records of defunct bodies with a
view to preserve them in a scientific manner and to makethem available for consultation by the researchers. It is
needless to mention here that the records of such defunet 'b'ddies are very important as information contained
therein serves as valuable source material for understanding the circumstances under which these were set up and
the work accomplished by them. To collect info;mation.-iﬁ this regard, National Archives of India issued circular
letter No. 16-5/2011-RM dated 5 April, 2011 [ toall Récords Creating Agencies. In all, 36 Ministries/Departments/
Offices/Public Sector Undertakings etc. have furnished information. Out of these, 22 are Government Records
Creating Agencies and 14 are Public Sécip'riUndértakings. Detailed analysis of information received is indicated
below. b

11.1 The following Ministries/Deﬁamncn;lefﬁces etc. have intimated that they do not have any records of defunct
bodies: « T

Ministry of Defence, New Delhi; Ministry of Mines, New Delhi; Indian Bureau of Mines, Ministry of Mines,
New Delhi; Ministfy’ of Water Resources, New Delhi; Railway Staff College, Vadodara ( Ministry of Railways);
Department of Industrial Policy & Promotion, (Ministry of Commerce And Industry), New Delhi; Narmada
Control Autherity, Indore; Prime Minister’s Office, New Delhi; Lal Bahadur Shastri National Academy of
Administration, Mussoorie; Upper Yamuna River Board ( Ministry of Water Resources), New Delhi; Central
Agmark Laboratery ( Ministry of Agriculture), New Delhi; Central Government Health Scheme, Mumbai

11.2 The following Public Sector Undertakings/Corporations/Statutory Bodies etc. have submitted “Not applicable to
them’ or *nil’ reports:
National Hydroelectric Power Corporation Limited ( NHPC) Limited, Faridabad ( Ministry of Power); Tribal
Co-Operative Marketing Development (Ministry of Tribal Affairs), New Delhi; Hindustan Antibiotics, Pune
(Department of Pharmaceuticals, Ministry of Chemicals & Fertilizers); Bengal Chemicals & Pharmaceuticals
Limited , Kolkata ( Ministry of Chemicals & Fertilizers); Mazagon Dock Limited, Mumbai ( Ministry of Defence),
National Small Industries Corporation Limited, New Delhi (Ministry of Commerce & Industry); National
Aluminium Company Limted (NALCO), Bhubaneswar (Ministry of Mines); Chennai Petroleum Corporation
Limited, Chennai ( Ministry of Petroleum & Natural Gas); Dredging Corporation of India Limited, Vishakhapatnam
( Ministry of Shipping); National Handloom Development Corporation Limited ( Ministry of Textiles)
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11.3 Analysis—There is a need to arouse consciousness among Records Creating Agencies for the historical
and administrative importance of the records of the defunct Commissions/ Committeées amongst the
Departmental Records Officers working in the concerned Records Creating Agencies. This is hoped to be
achieved through their participation in the orientation courses being organized by the National Archives
of India or Workshops in the concerned Records Creating Agencies.
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" Chapter—12

r

Action Initiated By Records Creating Agencies on
Appraisal of Non-current Records

Appraisal of non-current records of the Ministries{jﬁepagtrﬁgnts/Ofﬁces/Public Sector Undertakings is a
statutory requirement under Section 6(1)(c) of the Publ;p‘&eédrds Act, 1993. If implemented this provides additional
shelf space for the scientific storage of fresh records and.also facilitates the transfer of records of permanent
nature. Keeping in view the above said provision, a circular letter No. 16-12A/2012-RM dated 14 May 2012 was
issued to all Records Creating Agencies so a§.to aseertain the extent of action initiated by them in this regard. In
response to the aforementioned circular, 36 Ministries/Departments/Offices and Public Sector Undertakings have
furnished information. Detailed analysis ofinformation received is indicated below:

12.1 The following Minismes/Depa;tments/QfT:lces have informed that they are conducting appraisal of non-current
records in consultation with-National‘Archives of India: Ministry of Defence, New Delhi; Ministry of Water
Resources, New Delhi; Prime M_inist'er’s Office, New Delhi; Department of Industrial Policy & Promotion, New
Delhi ( Ministry of Commerce & Industry);

12.2 The following Ministries/Departments/Offices etc. have intimated that they have not conducted appraisal of non-
current records: Upper Yamuna River Board, New Delhi (Ministry of Water Resources); Narmada Control
Authority, Indore; Indian Bureau of Mines ( Ministry of Mines) , New Delhi; (Ministry of Mines) New Delhi; Lal
Bahadur ShastfiNational Academy of Administration, Mussorie; Central Agmark Laboratory ( Ministry of
Agriculture), New Delhi; Railway Staff College, Vadodara ( Ministry of Railways); Central Government Health
Schemé; Mumbai ( Ministry of Health & Family Welfare)

12.3 The following Public Sector Undertakings/ Corporations/ Statutory Bodies, etc. have informed that they are
getting their records appraised:

Bengal Chemicals & Pharmaceuticals Limited . Kolkata; National Hydroelectric Power Corporation Limited (
NHPC) Limited, Faridabad
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12.4 The following Public Sector Undertakings/ Corporations/Statutory Bodies etc. have not appraised the non-current
records:

Chennai Petroleum Corporation Limited, Chennai Hindustan Antibiotics Limited, P,uﬁe (.Department of
Pharmaceuticals, Ministry of Chemicals & Fertilizers); Mazagon Dock Limited, Mumbai; National Small Industries
Corporation Limited ( Ministry of Commerce & Industry), New Delhi; National Aluminium Company Limited
(NALCO), Bhubaneswar; Dredging Corporation of India Ltd, Visakhapatnam (Ministry of Shipping); Tribal Co-
Operative Marketing Development (Ministry of Tribal Affairs), New Delhi; National Handloom Development
Corporation( Ministry of Textiles) .

12.5 Analysis—As per the information received, the number of Records Creating Agencies not getting their
non- current records appraised exceeds those getting the work undertaken along with the National Archives
of India. As part of the Critical Area Projects initiated with the approval of the Ministry of Culture National
Archives of India has continued the action started last year under the project “Survey, inspection and
transfer of non-current public records of various Ministﬁed'bepﬁrtments”. Through this project, regular
appraisal, preparation of transfer lists of files, dataentry.of non-current files in the customized software
of this department i.e. AIMS and their transfer to National Archives of India for permanent scientific
preservation is done by trained Archival Assistants engaged through out-sourcing. However, serious steps/
action is also required from the concerned Records Creating Agencies in the matter.
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Organisational History of Records Cré\'aﬁng Agencies
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Section 6 (1)(i) of the Public Records Act, 1993 stipulatéi:ﬂnﬁt'egeﬁ Records Creating Agency shall compile
its organisational history, as it is an essential tool for having‘pfoﬁqappreciation of the nature of records generated
by it over the years. This write up should include thewinformation about its setting up, functions, growth of
different wings, divisions etc. In accordance with tbi‘a,nthioﬂal Archives of India issued a circular letter No. 16-
2/2011-RM dated 5 April, 2011 to all Ministries/ Departments/Offices/Public Sector Undertakings etc. requesting
them to furnish the information with regard tg---th_é'éac,ti_on'-taken by them during the year 2010 for compiling their
organisational histories. Response/s received from 36 Ministries/Departments/ Offices and public sector
undertakings etc. is summarized below:< g

13.1 The following Ministries/Departments/Ofﬁces have informed that they have compiled organisational history and
submitted copies of the same: %, »

Ministry of Water Resoul:ceé';'Ne:wDe[hi Ministry of Mines, New Delhi; Bureau of Police Research & Development
(Ministry of Home Affairs), New Delhi; Indo Tibetan Border Police, New Delhi ( Ministry of Home Affairs);
Directorate General,‘C;ntraf Reserve Police Force ( CRPF), New Delhi ( Ministry of Home Affairs); Indian
Bureau of Mines/(Ministry of Mines), Nagpur; Department of Personnel & Training (Record Room), New Delhi
( Ministry of Personnel, Public Grievances & Pensions); Central Industrial Security Force (Ministry of Home
Affairs), New Delhiz Central Translation Bureau (Ministry of Home Affairs), New Delhi; Naxal Management
Division, Ministry of Home Affairs, New Delhi; Directorate of Forensic Science Services (Ministry of Home
Affairs), Néew Delhi; Bureau of Police Research & Development (Ministry of Home Affairs), New Delhi;
Directorate General Assam Rifles( Ministry of Home Affairs), Shillong; National Investigation Agency (Ministry
of Home Affairs), New Delhi; Directorate of Coordination, Police Wireless, New Delhi ( Ministry of Home
Affairs); LNJN National Institute of Criminology and Forensic Science (Ministry of Home Affairs), Delhi; Central
Forensic Science Laboratory Central Bureau of Investigation, New Delhi; Directorate General Border Security
Force, Operations Directorate, New Delhi ( Ministry of Home Affairs); Narmada Control Authority, Indore; Lal
Bahadur Shastri National Academy of Administration, Mussoorie; IWSU, Ministry of Water Resources, New
Delhi; Upper Yamuna River Board( Ministry of Water Resources), New Delhi; Inter State Council Secretariat,
New Delhi ( Ministry of Home Affairs)

W
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13.2 The following Ministries/ Departments/ Offices have submitted ‘Nil’report: " .

Prime Minister’s Office; Ministry of Defence, New Delhi; Department of Industrial PoLlcy & P:omotlon ( Ministry
of Commerce & Industry), New Delhi; Railway Staff College, Vadodara ( Ml.mstry of Rallways) Central
Government Health Scheme, Mumbai ( Ministry of Health & Family Welfare);

13.3 The following public sector undertakings/ statutory/bodies/ committees/ corporations/
commissioners have provided information on their organizational history:

National Hydroelectric Power Corporation Limited (NHPC), Faridabad (Ministry of Power) ; Mazagon Dock
Limited, Mumbai (Ministry of Defence); Hindustan Antibiotic L..imite&,‘l?une ( Department of Pharmaceuticals,
Ministry of Chemicals & Fertilizers); Bengal Chemicals & Pharmaceuticals Limited, Kolkata (Department of
Pharmaceuticals, Ministry of Chemicals & Fertilizers); National small Industries Corporation Ltd (Ministry of
Micro, Small & Medium Enterprise), New Delhi; Dredging Corporation of India Limited, Vishakhapatnam
(Ministry of Shipping); Bharatiya Nabhikiya Vidyut Nfgam Limited, Kalpakkam,Kancheepuram (Department of
Atomic Energy); Rural Electrification Corporation’ Lumted New Delhi (Ministry of Power); Power Finance
Corporation Limited, New Delhi (Ministry of Phwer) The State Trading Corporation of India Limited, New
Delhi (Ministry of Commerce & Industry) = g

13.4 The following Public Sector Undef;akmgs have conveyed ‘Nil’ information: National Aluminium
Company Limited (NALCO), Bhubaneswar (Mmjstry of Mines); Chennai Petroleum Corporation Limited, Chennai;
National Handloom Development Corpomtitm Limited, Lucknow (Ministry of Textiles); Tribal Cooperative
Marketing Development Federation of India Limited (TRIFED), (Ministry of Tribal Affairs), New Delhi

13.5 Analysis—As part of i'lfformftmn being gathered on the implementation of section 6(1)(i) of the
Public Records Act, 1993, National¥ Archives of India issues a circular letter every year to all the Central
Government Mm:stnes/DeparMents and Public Sector Undertakings in respect of compilation of their
organisational histories, Many organizations under Ministry of Home Affairs have submitted their
organizational hlsfory While information has been provided by some of the Records Creating Agencies, a
large number of the Records Creating Agencies have not compiled their organisational histories so far.
Concerned record creating agencies need to understand the importance of compiling/preparing/updating
their organi_sational histories and submit the same to the National Archives of India.
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Chapter—14

Microfilming of ‘A’ Category Records

To accelerate the work of microfilming of ‘A’ categd‘t'y-. records lying in the custody of Records Creating
Agencies, The National Archives of India issued a circulardetter No. F.16-6/2012-RM dated 14 May 2012 to all
Ministries/Departments/Offices of the Government ofIndiawith the request to bring the matter to the knowledge
of their attached/ subordinate offices and Public_ Sector Undertakings which are functioning under their control
as this would enable them to furnish the requisite mform’atmn to this Department. Details provided by the record
creating agencies are as under: oy N’

14.1 The following Mlmstrlestepartmcnts haw: mformed that no such category of records are available and the
information may be treated as ‘nil’: Y A

Lal Bahadur Shastri National Academy@f Administration, Mussoorie; Office of the Salt Commissioner, Jaipur;
Department of Industrial Poliey. & Promotion (Ministry of Commerce & Industry), New Delhi; Ministry of
Commerce & Industry, New Delhi; Ministry of Personnel, Public Grievances & Pensions, New Delhi; Lal Bahadur
Shastri National Academy Gfg\dministration, Mussoorie; Bansagar Control Board, Rewa (Ministry of Water
Resources); Departmentofindustrial Policy and Promotion (Ministry of Commerce and Industry); Railway Board
( Ministry of Railways), New Delhi

14.2 The following Public Sector Undertakings have informed that no such category of records are available and the
infonnatidﬂ may be treated as ‘nil”:
Natlonal Aluminfum Company Limited ( NALCO ), Bhubaneswar; WAPCOS Limited, New Delhi(Ministry Of
Water Resources) Tribal Cooperative Marketing Development Federation of India Limited (TRIFED), New
Delhi (Ministry of Tribal Welfare);

14.3 Dredging Corporation of India Limited ( Ministry of Shipping) has informed that they do not need microfilming
of any record.

14.4 Engineers India Limited has stated that it is neither a statutory body nor a corporation so as to come within the
purview of Public Record Act, 1993 and to be treated as Records Creating Agency.

14.5 Central Pulp & Paper Research Institute, Saharanpur (Ministry of Commerce & Industry), Base Office, New
Delhi has informed that ten files have been identified as “A” category record for which the inclusive year is 2011.
Also that they are kept in the departmental records room and their present physical condition is reported as good.

< 28 7
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14.6 Analysis—It has been observed that very few Ministries/Departments have taken the necessary initiative
and constructive steps in respect of microfilming of ‘A’ category records. Most of the creating agencies
have informed that no such category of records is available with them and the information may be treated

as ‘nil’.
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Appraisal of Non-currenthé@ofds

D,

Under Section 3(2) of the Public Records Act, 1993 anﬁ Rm 5 of the Public Records Rules, 1997, The
Director General of Archives has been authorized to undertaké ’the appralsal and also accept for deposit records
of permanent nature. Similarly, under section 6 ( ])(c) of thMIIC Records Act, 1993 Departmental Record
Officers have been made responsible for appraisal of pubhc records which are more than twenty-five years old in
consultation with National Archives of India wutha we\m to identify records of permanent value for subsequent
transfer to National Archives of India for scientific presarvatlon

\ .
p—_—
. <

-

15.1 This Department has also carried forward the a-pproved action plan of the Cabinet Secretary on certain critical
area projects concerning National Archives of India which includes, inter-alia, appraisal and transfer of non-
current records of the Post- Indppendence period of Ministries/Departments etc.

15.2 During the period, Nanonu:t%mhnfes of India apprised 2,48,108 non-current public records and 2,76,597 files
were transferred to the Na:toan Archives of India for permanent retention. The figures include some files that
were appraised in the precedmg years. This work has been done by 27 Archival Assistants under the supervision
of the Archivists and-senior, officers of this ODepartment under the project “Survey, Inspection and Transfer of
Non-Current lfubl};: Recgrds of Various Ministries/Departments”.

15.3 The Records..breaﬁng Agencies whose records were appraised by the Archival Assistants under the supervision
of the Archivists and Senior Officers of this Department are:

Ministry of Health and Family Welfare, Nirman Bhavan, New Delhi (1949-1986); Department of Industrial Policy
S Promotion, Udyog Bhawan, New Delhi (1973-1986) Departmental Record Room (Preservation Section), NAI
(1942-1946); Records- The Garhwal Rifles, Ministry of Defence, Lansdowne (1928-1948); National Hydroelectric
Power Corporation Limited, Chamba, HP. Ministry of Home Affairs, Rehabilitation Division, Jaisalmer House,
New Delhi (1947-1958); Freedom Fighters Division (MHA), Lok Nayak Bhavan, New Delhi (1972-2005); Ministry
of External Affairs, New Delhi (1949-1982); Department of Industrial Policy and Promotion, Udyog Bhavan
(1973-1986); Land and Development Office, Nirman Bhavan, New Delhi (1911-1985); Office of the Comptroller
and Auditor General of India, New Delhi(1911-1968); Election Commission of India, New Delhi (1946-1984);
Ministry of Information and Broadcasting, Shastri Bhavan, New Delhi (1948-1986); Department of Personnel
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and Training, North Block, New Delhi (1941-1986); Archaeological Survey of India, (ASI) HQs, Janpath New
Delhi (1907-1972); Ministry of Labour and Employment (DGE&T), Shram-Shakti Bhavanl(1*9‘7231?986)

15.4 National Archives of India, New Delhi appraised 1,11,412 files of the following Ministries/ Departments during
2011: ¥

Ministry Home Affairs, Miscellaneous Sections, North Block (1974-1985); Ministry. of Mines, Records Cell,
CGO Complex (1948-1989); Department of Heavy Industry, Ministry of Heavy*industry and Public Enterprise,
Udyog Bhavan, New Delhi (1955-1981); Department of Fertilizers, Ministryof (;hemic'a]s and Fertilizers, Shastri
Bhavan New Delhi (1949-1975); Office of Comptroller and Auditor General ©f India Railway Audit, Revenue
Audit (1961-1980); Ministry of Labour and Employment, Shram' Shakti Bhavan (1948-1987); Planning
Commission, Yojana Bhavan (1969-1985); Ministry of External Affairs, Historical Division (R&I Section) (1959-
1981): Ministry of Home Affairs, Indian Citizenship Section {I.C) (1‘969-1_984); Ministry of Home Affairs, Freedom
Fighter Division-WZ (1973); Archaeological Survey of India’(1903- 1978); The Grenadiers Records, Jabalpur,
Ministry of Corporate Affairs, Monopolies and Restrictive-’;;hd Restrictive Trade Branches Commission (MRTP
Commission),New Delhi (1973-1985); Ministry of Railwayé}-‘&ail{vay Board,New Delhi (1936-1985); Ministry
of Road Transport and Highways, Transport Bhavgf_l New Delhi (1961-1983); Ministry of Information and
Broadcasting, A Wing, Shastri Bhavan New Delhi; %,

15.5 The National Archives of India, Regional Ofﬁ_ce, Bhbp&l mentioned the appraisal of records as during ‘Nil’ for
the year 2011. Np”

¥
F,
F r

15.6 Record Centre, Jaipur reported on thq_gpp;a'isal Jc;f records of the office of the Salt Commissioner Jaipur. 625 files
of 1955-85 were appraised of which 480 were recommended for permanent retention and 145 for destruction.

15.7 Analysis—Action is required on the part of all creating agencies to inform National Archives of India
regarding the bulk of their re‘éﬁm@!‘i?vhich are more than 25 years on top priority basis, so as to enable
National Archives of India to take necessary steps for their timely appraisal and subsequent transfer of
such type of records ofkemlu‘f'_fng value to the National Archives of India.
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Reference Media is an important administrative tool, which fieeds to be prepared by each and every
organisation. Accordingly, National Archives of India, as Stipul‘att;di-under section 3(2) (e) of the Public Records
Act, 1993 continued its efforts to prepare suitable referencémedia in the form of inventories, indices, catalogues
of the records in its custody to facilitate quick retrieval'of information for researchers and administrators.

L4

16.1 This Department has also carried forward the approved action plan of the Cabinet Secretary on critical area
projects on preparation of Reference Media of Public Records etc. This work has been done by the Archival
Assistants under the supervision of the Archivists and senior officers of this Department.

16.2 One Reference Media entitled ‘Descripti'\'re':l'..ist of Acquired Documents, Vol. VI (1831-50)" has been prepared
and published. Another Reference Media entitled ‘Descriptive List of Persian Correspondence’ Vol. V (1805) is
to be published soon. .

16.3 Preparation of reference media and their online entry:

Reference media of most of tV.I_1eV f‘dilowing collections in the custody of the Private Archives was prepared manually
and then online data entry'of them were completed:

1. Minutes of Meeungof the British Committee of the Indian National Congress (in microfilm):-
179-Manually and 284-Online
Z Jitendré F:af.i_sad'a Papers:-
217- Manually and 459-Online
5 Somna;h Chatterjee Paper:-
4094-Manually and 4134-Online
4. Phool Chand Jain Papers:-
350-Manually
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5. Sardar Vallabhbhai Patel Papers (in microfilm):-
3060-Manually and 3430-Online

16.4 1. Cartographic Section docketed, checked, arranged and kept in the carton boxes of 12000 Survey'(;r General’s
Office ( S.G.O) records

2. Checked, arranged and kept in the folios of 3600 printed and published map

16.5 Analysis—Action is required on the part of all creating agencies to take necessary steps for preparation of
reference media i.e. subject lists, transfer lists, catalogues, etc. of all the records available with them in
their departmental records room on priority basis. Regional Office of National Archives located at Bhopal
and National Archives of India’s Records Centres at Puducherry and Bhubaneswar also need to take
necessary steps for preparation of suitable reference media in the form of inventories, indices, catalogues
of the records in its custody to facilitate quick retrieval of information for researchers and administrators.
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Acquisitions/ Accessions '
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As per Section 3(2) (b) of the Public Records Act, 1993,‘ﬂ'n; Director General, National Archives of India is
empowered to accept public records of permanent nature fromrall.the Records Creating Agencies falling within
the purview of said Act. Likewise, Section 11(1) of fhe said-Act also stipulates about the acceptance of any
records of historical or national importance from any’pﬁvﬁte source by way of gift, purchase or otherwise. Keeping
in view the above said provisions, the National Archives of India acquired the following series of public records
as well as private papers during the period under Treport.

17.1 Record Centre, Jaipur acessioned 480 éﬂéNgj.('] 955-1985) of Salt commissioner Jaipur & 5090 Files/Vols/
Ferrisht (1803-1948) of Crown Representative'office, Rajkot Gujarat after thorough checking which were properly
arranged well. v

17.2 The National Archives of India, Regipn;t] Centre, Bhopal has given ‘nil” accession Report for public and private
records during 2011. :

o~

17.3 Oriental Record$ Division, National Archives of India, New Delhi has reported that 588 Documents, Four
manuscripts and 34.rare printed books have been accessioned.

17.4 Acquisition of Private Papers:

Bes'gdes‘buﬁib'fecords, National Archives of India continued to acquire private papers of eminent Indians in
various ficlds as well as of Indian interest from abroad. The private papers collection of National Archives of
India, New Delhi was enriched with the accession of papers of the following eminent personalities:-

(i) Babu Rameshwar Prasad Singh Papers (1927-1997) — Containing 50 letters/ correspondents and 63 issues
of Samay weekly Hindi Newspaper during 1927-1997.

(ii) Shri Firoz Bakht Ahmad Papers (1954-1956)- Containing 39 letters/ correspondents, four folders of
Maulana Abul Kalam Azad.

(iii) Bimla Devi Rama Papers — Containing 14 letters/ correspondents, four folders of poems, a book entitled
Pushpanjali and a photograph of Dr. Rajendra Prasad with Bimla Devi.

O e N
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17.5 Acquisition of Microfilms from abroad: e

16 Microfilm rolls of T-49, Cab 37 & FO 705 series have been received from National Arclwcs,"liK

17.6 Analysis-Action is required on the part of National Archives of India to publish an ad@iseﬁ?e}mf every year in
leading newspapers of the country for the acceptance of any records of national or histﬁﬁgéﬁmértance from any
private source by way of gift or purchase otherwise and after the acquisition of mm, National Archives
of India should make suitable entries of the same in the accession registers and'éﬁ%i:ég'oe acknowledgement to

the concerned. g »
<. 7

Action is also required to arouse consciousness amongst the people @%ﬁm documentaries, exhibitions,
pamphlets, etc. to donate or gift the records of any type, bearing the histerical jid cultural values of the country,
to National Archives of India for their permanent preservation and'the use of scholars/ users/ historians.
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Vetting of Retention Schedules of Records of Substantive
Functions of Records Creating Agencies

WV

-
Section 6(1) (e) of the Public Records Act, 1993 ﬁ%mgt the Record Officer shall be responsible for
compilation of records retention schedules in consg@f(yn with the National Archives of India. These records
retention schedules are also required to be revised oncetin five years with a view to accommodate new subject
heads which might have been added due to the ghangifig and expanding activities of the concerned Records
Creating Agencies during the span of preced{.ég Meérs. Keeping this in view, National Archives of India has
vetted records retention schedules of subs!ap_tj_v‘é‘ﬁmctmns of various directorates of six Ministries/ Departments/
Offices/Public Sector Undertakings during‘itml'o.’Detailed information is given below:-

18.1 A. On the spot Studies for vetting the lsﬁ;éords Retention Schedules of the following Ministries/ Departments/
Officers/ PSUs were taken up, completed and the reports and the vetted Records Retention Schedules were sent
for implementation to the resﬁ@tive’ organizations:

(i) National Test HﬂﬁSé‘Mﬁistw of Consumer Affairs, Food and Public Distribution), Kolkata.
(i) BCG Vaccitée LabB:Ta}y (Ministry of Health & Family Welfare), Chennai.
(iii) Central-bmé,sgandard Control Organization. (Ministry of Health & Family Welfare), Ghaziabad.
(iv) Ta.mi:a.ku \{ikas Nideshalaya (Ministry of Agriculture), Chennai.
(v) Mu:nstry of Water Resources, Nc“." Delhi.
(\;i) Depafiment of Higher Education (Ministry of Human Resource Development), New Delhi.
(vii) Tehri Hydroelectric Development Corporation India Limited, Rishikesh.

B. On the spot Studies for vetting the Records Retention Schedules of the following Ministries/ Departments/
Officers/ Officers/ PSUs were taken up and the reports are under various stages of finalization.

(i) Ministry of External Affairs, New Delhi.

e

e
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(i) Ministry of Panchayti Raj, New Delhi.

(iii) Department of Economic Affairs, New Delhi.
(iv) National Archives of India, New Delhi.

(v) National Commission for Ministries, New Delhi.

18.2 Compilation/ vetting of Retention Schedule by National Archives of India, chio;lal Office, Bhopal and Record
Centres at Jaipur, Bhubaneswar and Puducherry: b

(a) The National Archives of India, Regional Office, Bhopal Records retention Schedules during the year
‘Nil’ for the year 2011.

(b) Jaipur have furnished ‘Nil’ reports regarding the vetted records.retention schedules during the year
January — December, 2011.

18.3 Analysis—It has been observed that most of the Mini_strieiﬂ)epartmentsl()fﬁces have not prepared their
records retention schedules so far and records retention schedules of most of the Ministries/Departments/
Offices are also due for revision. Keeping this in view, action'is required on the part of all creating agencies
to request National Archives of India for necessﬁry.ﬁelpl guidance for the preparation/ vetting/ revision of
their records retention schedules on priority basis.

As regards NAI Regional Office at Bhop_a[}md j‘t.':.' Records Centers located at Jaipur and Puducherry,
they, too may be instructed for taking the necessary steps in the matter instead of furnishing ‘nil’ report/s.
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Advisory Work
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Under Section 3(2) (i) of Public Records Act, 1993, Director G:Qgerd. ‘National Archives of India is required
to render advice to all Ministries/Departments etc. on the creatiofi, disposal of records and application of standards,
techniques of records management and scientific presenfauon ‘during their semi-current stage. Accordingly,
National Archives of India continued its efforts to adﬁse Yariots Records Creating Agencies on the matters

related to records management activities. ;‘ g

19.1 Considering the upkeep and preservation QA" é)n-cur}%’nt records as one of the prime areas of the records
management, National Archives of India mspested ‘the departmental records rooms of various Ministries/
Departments/Offices and provided on the Spo} -advice and guidance for improvement in the existing conditions.

19.2 Technical Advice was provided by the National Archives of India, New Delhi to the following:

(A) Reprographic services: o~ :
1. Dr. Bhaskar Dhatﬂvkar Dlrector Directorate of Archives, Government of Maharashtra, Mumbai-
400032.

2. Sh. Rajinder Siﬁﬁh,’Director, Central Forensic Science Labortary, Central Bureu of Investigation,
New Delhi_

Df. D.R: Ciu;;ta, G-107, First Floor, Dilshad Colony, Delhi under RTI Act

Nﬁ‘ﬁB' Kathpalia, asst. Vice President, PTC India Ltd., New Delhi.

v !;H' 'S'S Khurana, Managing Director, Indian Railway Welfare Organization, New Delhi

§h. Anu J. Singh, L.R.S. Secretary, Central Adoption Resource Authority New Delhi

2 B g

Sh. Rajeev Sharma,Addl. DG (Projects), Government of India, Ministry of Defence, Directorate
General Defence Estates, Raksha Sampada Bhawan, New Delhi

8. Ms. Rekha Trivedi, Director, UP State Archives, Lucknow, UP.

9. Sh. Sitangshu Chakraborty, Under Secretary to the Govt. of India, Ministry of Tourism, New
Delhi
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(B) Technical Information (T.1.) on various aspects of Conservation was provided to:
(i) Director, U.P. State Archives, B-44 Mahanagar Vistar, Lucknow, Uttar Pradesh. h
(ii) Special Officer,Rabindra-Bhavana, Vishwa- Bharti, Shantiniketan, West Bengal.
(iii) Senior Architect (PLP), Central Public Works Department, New Delhi. .
(iv) Presidents’s Secretariat, Rashtrapati Bhawan, New Delhi-110004.
(C) On the spot guidance for proper upkeep of records was provided to the‘f(;llowing: F
(i) National Rail Museum, Chankyapuri, New Delhi.
(ii) CRPF Academy, Kadarpur, Gurgaon- 122101
(ii1) Lok Sabha Secretariat, Parliament House, New Delhi; d
(iv) All India Womens Conference, Sarojani House, Bhﬁgwﬁl Dass Road, New Delhi.

(v) Examined the quality of conservation work bemg camed“'out by INTACH, ICI, Bhubaneshwar at
Vishwa-Bharti, Shanti Niketan. -“':-_.

<&

(vi) Examined the quality of conservation wock beﬁlg?mmed out by INTACH, ICCI, Lucknow at NAI,
RC, Jaipur. .y,

19.3 Advisory Work undertaken in Regional Oﬂ'lce,BhophlamT Records Centre, Bhubaneswar, Puducherry and Jaipur:
i. Records Centre (Southern Zone) Puduche!ry Nil

ii. Records Centre (West Zone) Jaipur: "-\-_'
10. Salt Commissioner Jaipur . =
11. Directorate of Cenms'opefaﬁdﬁ, Jaipur Rajasthan
12. State Archives Ra]kot anrat

iii. Regional Office, Bhopal -

* Provided technical advice 10 the Ministry of Environment and Forests in regard to prepare Record Retention
Schedule of their records and to weed out their Files and also to transfer the Files of Category A and B to the
National Archives-of India, Regional Office, Bhopal.

19.4 Analysis-NationalArchives of India is rendering advice to all Ministries/Departments/ Offices/Public Sector
Undertsilﬂngs etc. on the matters related to records management activities i.e. recording, indexing, reviewing,
weeding of records, appraisal and transfer of non-current permanent nature records and microfilming of
‘A’ category records etc. Efforts are required on the part of National Archives of India to develop interest/
awareness amongst the officers/officials working in the Departmental Records Rooms of all Records
Creating Agencies in respect of various issues of records management through one/ two day(s) workshops/
seminars/ slideshows/ quizzes etc.

As regards the Records Creating Agencies, they should also request National Archives of India for organizing
one/ two day(s) seminars on records management in their organization to train their staff working under their
Departmental Records Room.
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Training T

The School of Archival Studies of the National Archives Qt'iindﬁ cgﬁﬁnued to conduct training courses in
various disciplines of Archival Science at both professional at\ﬁswofessional levels. These comprise One-
Year Diploma Course in Archives and Records Manageﬁjé_ii’t‘;'@hort Term Certificate Courses in Archives
Management, Reprography, Records Management, Servfﬁpg:&ﬁd- Repairing of Records, Care and Conservation
of Books, Manuscripts and Archives at sub-profesgfbh;d{f;lev?l. Ministries/Departments/Offices/Public Sector
Undertakings etc. can avail of this facility and gef:_ their staff working in Departmental Records Room trained.
Besides, as per the directives of the Commi "13‘?"-'Secfetaries, National Archives of India started five days
Orientation Courses in Records I\ﬂanagernemtg'e :’;Téﬁatcd Departmental Record Officers with a view to enable
them to discharge various functions as stiptilated under Section 6 (1) of the Public Records Act, 1993. The
National Archives of India conducted eightﬁgientation courses during the year 2011. A list of Departmental
Record officers who have attended‘the orientation courses in records management during the year 2011 may
please be seen in Annexure-IV of the regm't

20.1 Training Courses being undertaken in School of Archival Studies

(1) One Year DipLom@Cou,rse in Archives and Records Management 2010-11 session ( 1 November 2010
to 31 October 2011)

23 candidates. ;uchuding 4 sponsored ones have undergone training. Internship of Six months was

N v

concluéted for successful candidates after the completion of One year Course for successful Private
can&i@‘ﬂ}@s, v

(2) 6'3“"Shb‘|"z Term Certificate Course in Reprography(4 April to 13 May 2011) 12 candidates have undergone

““training

(3) 737 Short Term Certificate Course in Servicing and Repair of Records (9 May 2011-17 June 2011) 17
candidates have undergone training

(4) 64" Short Term Certificate Course in Care and Conservation of Books, Mss and Archives (4 July to 26
August 2011) 12 candidates have undergone training

(5) 73" Short Term Certificate Course in Records Management (1-30 September 2011) 17 candidates have
undergone training

P g e
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64" Short Term Certificate Course in Reprography (19 September to 28 October 2011) 9 candldates have
undergone training

74" Short Term Certificate Course in Servicing and Repair of Records (5 Septembcr to 14 October
2011) 18 candidates have undergone training
65" Short Term Certificate Course in Care and Conservation of Books, Mss and Archives (1 November
to 23 December 2011) 5 candidates have undergone training. ; "
One Year Diploma Course in Archives and Records Management 2011-12 Session ( 2 November 2011
to 31 October 2012) 24 candidates including 8 sponsored candidates are undergoing training.

-

Il Workshops/ Seminars ! 2

(i)

(i)

(i11)

Four Days Work shop on Human Resource Development, in Records Management, Microfilming/
Digitization and Conservation. Conducted four days work shop'on Human Resource Development in
Records Management, Microfilming/Digitization and _Cogservaﬁon from 25.4.2011 to 28.4.2011 at
Indira Gandhi National Centre for the Arts, New Deﬁii vy
Two Days Work shop (Twice) on Human Resource Beublopment in Records Management at Space
Application Centre of Indian Space Research Gngan'mnon Ahmadabad.

Two Days Training Programme on Human ,Resnu;ce Development in Records Management to the Dept.

of Administrative Reforms & Public ercvances, ‘Min. of Personnel, Public Grievances & Pensions,
Govt. of India from 19,20 July 2011 :

20.2 Details of Orientation Course in Records Mmgemént for Departmental Records Officers:

S.No.  Venue ‘i Duration of course  No. of participants Remarks

1. Regional Office, Bhopal » Y 4 17-21 January 2011 24 96" Orientation Course
2. NAI, New Dethi \‘ P . 14-18 February 2011 14 97" Orientation Course
3. NALNewDehi SO 20-25 June 2011 13 98%Orientation Course
4. Records Centre (Sonith%;;;:;. ;uducheny 8-12 August 2011 30 99% QOrientation Course
5. NAI, New Delhl ‘ y 12-16 September 2011 20 100" Orientation Course
6. NAI NewDelling 17-21 October 2011 20 101* Orientation Course
i RegwnaT Office;, Bhopal 14-18 November 2011 21 102 Orientation Course
8. Records Centre (West Zone), Jaipur 19-23 December 2011 21 103 Orientation Course
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““Chapter—21

Archival Awareness Progr__ah-fgme |

-
|".

Under Section 3(2) (d) of the Public Records Act, 1993, the Dﬁ'eé_tof General of Archives is authorized by the
Central Government to hold exhibition of public records so aQ;'tb‘c\‘tca_w archival awareness among the masses.
Accordingly, National Archives of India mounted the follmigg""m‘(hif:itions and also undertook other activities
during the period under report. o L

21.1 The following items of work were completed during _ﬁi’é ﬁéﬁod January-December 2011.

>
A. Exhibitions:

g, O
(i) The exhibition on Fort William cbthggf collection: A Collection of Rare Oriental Books was jointly
organized with the Iran C ulture House, [iternational Noor Microfilm Centre, New Delhi at Art Gallery,
India International Center, Anne)éea?n 12 January 2012. It was inaugurated by Ms. Vijyalatha Reddy,
Secretary (East), Ministry. of Extgmal Affairs.

(ii) The historical documenes.\oﬁﬁha\o-Oman Relations from the collection of National Archives of India
were displayed by<he Dgiian;nent during Joint Academic Symposium on ‘India and Oman-Prospects
and Civilization -held from 27 February- 1 March 2011 at Sultan Qaboos University, Muscat. This was
a joint vcnture"wiﬂi'lndian Council for Cultural Relations, Ministry of External Affairs, New Delhi

(iii) On the Ogcasion of National Day of the Republic of Mauritius, an exhibition entitled “The Journey of
Girmitya: May,gment of Indentured Labur from India to Mauritius” was organized at Mayor Parlor,
Port Louis;Mauritius from 14-18 March, 2011.

(iv) A display of historical documents on “Indo- Singapore” relations was organized on 11" April, 2011 on
the-oé"éasion of the visit of the delegates of the Institute of South Asian Studies, Singapore.

(v) “An exhibition entitled “Foundation of the Capital: New Delhi” was displayed the occasion of International
Archives Day celebrated by U.P. State Archives, Lucknow.

(vi) The exhibition entitled “Independence to Republic” was organized on the occasion of International
Seminar entitled “Trajectories of Partition in South Asia and Middle East Comparative Historical
Perspective” from 2-4 September, 2011 at India International seminar Centre, New Delhi.

(vii) An exhibition on Ale Ahmad Suroor Collection was inaugurated by Prof. Gopi Chand Narang, former
President Sahitya Academy, New Delhi on 10* October, 2011.
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(viii) On the occasion of 59" session of Indian Historical Records Commission which has been redesignated
as Indian Historical Records Committee, an exhibition entitled “Sir Syed Ahmed Khan.and Aligarh

Movement” was organized at Centre of Advanced Study, Department of History;,_edigaﬂi Muslim
University, Aligarh. iy iy

P 4 , ag
(ix) An exhibition entitled “Beyond the Frame: India in Britain 1858-1950" was organized in collaboration
; . ; . Ty JEA B
with British Council, New Delhi. The Open University, British Library and Arts Humanities Research
Council, London. R ;

21.2 Exhibitions at Record Centre, Jaipur: » Ty,
\‘:‘;\ .'.“
(a) Title of Exhibition — “Independence to Republic” %
(b) Duration — 24" January to 4" February, 2011 \_J

21.3 Exhibition at Regional Office, Bhopal:

(a) Title of the Exhibition: “Independence to Republic™ _<‘5-" 'y

B - i
- “\.‘_J-‘

(b) Duration: Two phases e \

ii. 26" January, 2011 to 11" February, 201,
L - ;'" .y,
iii, 18 May, 2011 to 24" may, 20T
21.4 Visitors to the National Archives of India: *L\_-__.;-,"‘P

(i) Hon’ble Minister of Culture, Km. §“ei1§i:e_-1c66mpanied by Director (AS) paid a visit to the NAI on 24t
February, 2011. Prof Mushirul liﬁs:ig;appfiscd her of the important activities being undertaken by the
Department in preserving our archM heritage for the future. Minister showed a keen interest in these
activities during her visit to'all the important Divisions of the Department.

(ii) A delegation from the itarSog_,lety of History visited this Department on 11 February, 2011 and held
meeting with DGA and 6t1igr senior officers of the Department on issues of mutual interest related to
preserving archival heritage.

(iii) Ms. Emilla Rampton, Paper Conservator from British Museum, London, a distinguished guest of the
Indian Association for the study of Conservation of Cultural Property, New Delhi paid a visit to National
Archives of Iiidia on 18 Feb. 2011.

(iv) Dr. Kﬁraev, Ambassador of Azerbaijan visited National Archives of India on 10 March, 2011 and held
meetfng_-:\vitﬁ Director General of Archives on issues of common interest.

(V) A Wfion of 25 visitors from Singapore visited National Archives of India on 11 April, 2011 in

"connection with the inauguration of an exhibition on “Indo-Singapore Relations” held at NAI, New
Delhi.

(vi) A delegation from Oman headed by Mr. Abdul Mohsin Bin, Said Bin Sultan Al-Hanai, Director General
of the Documents Arrangement Agency visited the National Archives of India from 18 April to 5 May
2011 under Indo-Oman Cultural Exchange Programme. They held meeting with DGA and other Senior
Officers of the Department to discuss issues of common interest i.e archival records. They were shown
round the Department and also visited Delhi Archives.
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(vii)

(viii)

(ix)

(x)

(xi)

(xii)

(xiii)

(xiv)

(xv)

(xvi)

(xvii)

(xviii)

(xix)

National Archives of India

Dr. Gauri Krishnan, Deputy Director, Indian Heritage Centre, Singapore visited National Archives of
India on 25 April, 2011. She held meeting with Senior. Officers of the Department. <

Ms. Luthra Linard, Director of Baker Library Collections, Knowledge and Libraljf "Senfi‘éas and Ms.
Rachna Chawla, Research Coordinator of Harvard Business School, Boston,.éUSA visited National
Archives of India on 27 April 2011. They held meeting with Senior Officers. of'the' Department on
issues of common interest. They were shown round the Department. -3

A delegation from Poland under CEP paid a visit to NAI on 25 May 2011 and:held meeting with DGA
and other Officers of the Department and discussed on the matters<of common interest.

Dr. Sayed Makhdoo Raheem, Minister of Information and Cultq'fe, G&;!é'fhment of Afghanistan paid a
visit to National Archives of India along with his delegation (4 members) on 26 May 2011 and had
meeting with DGA and other Senior Officers and discuss@d on.matters of common interest.

Sh. P. Vincent, Staff Correspondence of The Telegraph visited NAI on 14 July 2011. and had meeting
with Sr. Officers of the Department. J

Ms. P. Rangasamy, a scholar from National University 6fMalaysia paid a visit to National Archives of
India to access and select material of their i,ntergs'tfrgm National Archives of India from 22-26 August,
2011. NG

A group of members from Delhi Dcmlﬁpmcnt'Authority visited NAI on 9 September to familiarize
with the setup and operation of the gentralized AC installed in the Record Room of NAL

A group of staff members from ﬁhﬁpnal.lforest Library and Information Centre, Dehradun visited NAI
on 8 September 2011 in connection, with the setting up of a National Forest Archives at its Centre,
Dehradun. " >

A group of 22 Officers, from tlié Ministry of Communication and IT, Ghaziabad visited NAI on 23
September, 2011. !

A group of 22 trainces fro}n Indian Institute of Public Administration, New Delhi paid a visit to NAI on
23" September, 2011.

Ms. Teena Thaker, Special Correspondence Chronicle, The Asian Age paid a visit to NAI on 10" October,
2011 She ‘was shown round the Department.

A group of MLAs who are members of the “Library Sub- Committee on Archives and Documentation
of Orissa Legislative Assembly” visited NAI on 8" November, 2011. They held meeting the senior
officers of the National Archives of India and were shown round the department.

A team of delegation headed by M. Penny Brook from British Library, UK, visited NAI on 23 November
2011 and held meeting with senior officers regarding display of exhibition entitled “Beyond the Frame:
India in Britain 1858-1950 in partnership with Open University and British Library, UK at NAIL The
Exhibition was inaugurated on 29 November, 2011 at NAL ;
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National Archives of India

(xx) A group of 16 members from DSCI visited NAI on 25 November, 2011. They were shown round the
Department and were shown the activities and techniques of the department.

(xxi) Three Staff members from the Ministry of Defence, New Delhi visited NAI on 5" Decmber, 2011.
They were shown round the department.

21.5 Additional Information:

Research Room:

(1) Total number of Indian research scholars enrolled A i 1415
(2) Total number of foreign research scholars enrolled 151 : _
F o
Total 1863
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National Archives of India

o~
<"~'-'§ > ‘\‘~. \
.. Annexure—I
‘Rb‘\ .
Y4
Names of Records Creating Agencies that have furnished information on unpk’rﬂ?nwlon of Public Records Act, 1993
Ministries/ Departments/Offices: - :
Ministry of Agriculture: > 4 ()
ah\ 4
1. Central Agmark Laboratory Q\\ - j‘
Ministry of Civil Aviation: ~ —
2. Principal Accounts Officer ~ 7_:.:.: ‘-_\:’
Ministry of Commerce & Industry: f N

3. Deptt of Industrial Policy & Promotrop.
4. Directorate General of Suppl{p\su& ,Dl\sposals

5. Central Pulp & Paper Research rttstltute(autonomous body under the administrative control of Dept.
of Industrial Policy & Premotion)

Ministry of Commnnigatiﬁﬁé‘&'ﬁformation Technology:

6. Department o.tfaosté.(‘a'fﬁce of the Postmaster General, Central Region, Kochi)
Ministry of Defence: .~

7. RegionakCentre for Development of Military Airworthiness, HAL Korwa, Sultanpur

8. Miflistfyvof Environment & Forests (Northern Regional Office, Chandigarh)
Ministry 'hf_'Fin'ance:

9. Ofﬁcé of the Salt Commissioner, Jaipur

Ministrsr of Health & Welfare:

10. Central Government Health Scheme, Jabalpur

11. Central Government Health Scheme, Mumbai
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National Archives of India

Ministry of Home Affairs:

12. Central Industrial Security Force

[ P
13. Directorate General, Central Reserve Police Force ( CRPF) i, ¢
14. Office of the Registrar General V 48 ‘%é‘*v
Ministry of Labour & Employment: ~O n/

15. Office of the Regional Labour Commissioner ( Central), Kochi ﬁ\\\

16.Vocational Rehabilitation Centre for Handicapped, Ludhiana (.f y e

Ministry of Mines: ,f"'m\%
17. Indian Bureau of Mines # | —

Ministry of Personnel, Public Grievances & Pensions: ‘ﬂ
18.Lal Bahadur Shastri National Academy of Admmfe?ﬁign Mussoone

Ministry of Railway: 7 -m\,
e %.\‘-:-:%
19. Railway Staff College, Vadodara ~/ N
20. Railway Board { .,
_ g

Ministry of Shipping:

‘1

21.0ffice of the Chief Engineer &Mmm'rstrator Andaman Lakshadweep Harbour Works, Port Blair

Ministry of Water Resources: :o
22. Central Water Comm:qssmn y
23. Bansagar Control Boatd, R;wa, Madhya Pradesh
24.Upper Yamuna River B'o;rd
25 Betwa _Rivé_r Boatd
B. Other Record Creating Agencies:
26. l!r;me Minister’s Office
27 Vige President’s Secretariat
28.]),§p;nment of Atomic Energy
29. Narmada Control Authority, Indore
C. Public Sector Undertakings/ Corporations:
30. Chennai Petroleum Corporation Limited, Chennai ( Ministry of Petroleum & Natural Gas)

31. WAPCOS Limited ( Ministry of Water Resource)
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32.
33.
34.

33,
36.
P
38.
39.
40.
41.

42.
43.

44,

National Hydroelectric Power Corporation Limited, Faridabad ( Ministry of Power)
Bengal Chemicals & Pharmaceuticals Limited, Kolkata ( Ministry of Chemicals &Tw&ﬁzers)
Hindustan Antibiotics Limited ( Department of Pharmaceuticals, Mlmg,tryﬂffz?hemxcals &

Pharmaceuticals)

National Archives of India

Mineral Exploration Corporation Limited, Nagpur( Ministry of Mines) ~

C o ——

X/

State Trading Corporation of India Limited ( Ministry of Commerc&& 'Ihdgstry)

Dredging Corporation of India Limited ( Ministry of Shlppmg)

National Aluminium company Limited (NALCO)( Mlmst?«of h@'?hes)
Bharat Dynamics Limited ( Ministry of Defence)
Mazagon Dock Limited ( Ministry of Defence)

National small Industries Corporation Limited, ﬂgw Dqlﬁ') (Ministry of Micro, Small & Medium

Enterprise)

National Handloom Development Corporaﬁ”ml.,uﬁﬂed Lucknow ( Ministry of Textiles)

N’

»
\J"\
»

‘\\

V

Bharat Dynamics Limited, Hyderabado( Mmsn-y of Defence)
(Tribal Cooperative Marketing Dewlopmeqt*’Federatlon of India Limited) (TRIFED)

i w N

-




R ST

argerie—II

SR ol @1 SR, GO 7 AR 3% Wl G R R @ w B )
R g e st ol iRl A

D HqATg / T / praferg

FH.  sfee woie Tt 31 AW N oI BT Raxfort

D N - HeT

1. BT TG TR P b 02

2. FUT oRET Sy N\~ 02

3%&5%@@?1‘&% 02

43rr11ﬁfaﬂ?ﬁttaﬁ%’ﬁé¥nm 02

mwwmm

SWW@WWWW 7 &3, Hifea) 02

Wm 02

emmwwfﬁaa‘ma%—ﬂ TIUYS BT, FoTgR 01

tmfmrfmaqwam

1. v wrferm), < 02

far wamera:

8. THH IATYH, TG 02

|y 3R FE HAre:

9. DRI AR @R AT

WWWWW}&@ 01

< © N

e TR



National Archives of India

List of Records Creating Agencies that have submitted Half Yearly Résgms u;i June & December on Recording,
Reviewing, Indexing and Weeding of Semi Current Records - .

S.No. Name of the Records Creating Agencies LL 7 No. of Half Yearly
|\, V¥ Returns received

Ministry of Agriculture: i, .
1.Central Agmark Laboratory a7 , 02
Ministry of Civil Aviation: , iy '
2.Principal Accounts Officer £ ;: d 02
Ministry of Commerce & lndm g
3.Department of Industrial Policy &' Promotion 02
4.Directorate General of Supplles & Dlsposals 02

Ministry of communieiﬁons & lnformation Technology:

5.Department of Posts (‘Q”fﬁce of the Postmaster General, Central Region, Kochi) 02
Ministry of Defene; 02
6.Regional Centre f;qr Development of Military 01
Airworthiness; HAL Korwa, Sultanpur

Minisiry of Environment & Forests

T Norﬂ;er;l Regional Office), Chandigarh 02
“ Ministry of Finance:
8.0ffice of the Salt Commissioner, Jaipur 02

Ministry of Health & Welfare:
09.Central Government Health Scheme
(M/O Health & Family Welfare), Mumbai 01
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National Archives of India

Ministry of Home Affairs: 02,
10. Central Industrial Security Force

11. Directorate General, Central Reserve Police Force -~ 02 S :,.""
12. Office of the Registrar General . N O.Ig
Ministry of Labour & Employment p ___&__\.,U‘l‘

13. Office of the Regional Labour Commissioner (Central), Kochi ) gy,

14. Vocational Rehabilitation Centre for Handicapped, Ludhiana
15. Office of the Chief Engineer & Administrator, Andaman Laksl;adwcgp

Harbour Works, Port Blair \\.».J’
16. Ministry of Shipping: '4‘ 01
Ministry of Water Resources: \ :} 02
17.Bansagar Control Board, Rewa, Madhya Pradesh «t:{ \ ,v 02
18..Upper Yamuna River Board ‘:..‘_‘_“"i;,b 02
Other Record Creating Agencies: ﬁ‘\\\\‘
19. Vice President’s Secretariat ﬁ.ﬁ\ j‘* ~ 02
Public Sector Undertakings/ Corporatlon&. ;'
20. Chennai Petroleum Corporation L@’wennal
(Ministry of Petroleum & Natural G,q_) 02
21.National Hydroelectric Power Cotpﬁratlon Limited, Faridabad
(Ministry of Power) o 02
22.Bengal Chemicals & Bhaxma&uﬁcals Limited, Kolkata
(Ministry of Chemicals & FQ?((I[IZCTS) 01
23. Mineral Explormgrreorporauon Limited
(Ministry of Miges) &, 02
24 WAPCOJS;(M}‘Nsuy: of Water Resources) 01
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National Archives of India

- Annexure—III

List of Records Creating Agencies that have submitted Half Yearly Rettims-ifi June & December on Downgrading
of classified files (Blue indicates positive response; no. of reports réceived.to be added)

i

S.No. Name of the Records Creating Agencies

F v

\‘\ -
-

& “"—-.-_\

No. of Half Yearly
Returns received

L.

2.

Defence Research Development Orgamsaﬁoq\,\'

Sultanpur ( Ministry of Defence)
p ry / S
Ministry of Mines g, J

i Public Sector Undertakings/ Co)'pora‘ﬁons

3.

Chennai Petroleum Corporé‘!mn T:kmted, Chennai
(Ministry of Petroleum & Natui‘”’al Gas)
WAPCOS Limited; New, Delhi (Ministry of Water Resource)

National Hydroelectrie Power Corporation Limited( NHPC),

Faridabad (’Nﬁmstry ‘of Power)

Bengal Chemlcals & Pharmaceuticals Limited, Kolkata

01
01

02
01
01

01

(Mini$try of Chemicals & Fertilizers)
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National Archives of India

Name of Records Officers who have Attended Five-day Orientation Cousses on Records Management in 2011
Sponsoring Authority (in alphabetical order) 4

A. 96" Orientation Course in Records Management from l?"'ﬁ) 21"' January, 2011 held at National Archives
of India, Regional Office Bhopal.

\;‘\ -~ ~

S.No. | Name & Designation Details oﬂ,he spmonng Institution
1 Shri D.D. Gajmiye, MSM& Dévehpment Institute,Ministry of MSME

Assistant Director (Metal) Grade-I, 10, Industﬁal Estate Pologround,Indore-452015

2. Shri Dhananjay Radke, Office Supdtt. r MSME ﬂevelopmcnt Institute,Ministry of MSME10, Industrial
' Estaté Pologround,Indore-452015

3. Shri E.Govind Swamy, Rail Wheel Factory, (Ministry of Railways)

Sr. Clerk, Vigilence Department 3 r-» General Manager’s Office,PersonnelBranch,Yelahanka,
2 Bangalore-560106.

o=t

*

4, Shri Roy Samuel, Section'Officer Department of Space,Antariksh Bhavan,
B New Bel Road, Bangalore-560094
5. Shri Asok Putatunda, Sect_ion Officer| Indian Institute of Chemical Biology,
\ 3 4, Raja S.C. Mullok Road, Jadavpur, Kolkata-700032.
6. Shri A. Stephenson; Sr. Administrative Officer
Head Per‘sbnnel &-General Liquid Propulsion Systems Centre,
Administration. : Department of Space,
S *® Valiamala P.O., Thiruvananthapuram-895547
i Shr K. N. Hari, Sr. Administrative Officer
Administrative Officer Liquid Propulsion Systems Centre,

Department of Space,
Valiamala P.O., Thiruvananthapuram-895547

8. Ms. Neelam Gaur, Asstt. Manager Airport Authority of India,Western Region Hqrs.
Chhatrapati Shivaji International Airport Mumbai-400099.
P Shri J.K. Maheshwari, Kendriya Vidyalaya Sangathan, Regional Office,

Section Officer (Admn.) Bhopal-462011.
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National Archives of India

AAO, NRC Weed Science,
Jabalpur Indore

Krishi Bhawan, New Delhi 114.

10. | Shri M.L. Siyote, Central Institute of Agricultural Engineering,
Asstt. Administrative Officer Nabi Bagh, Berasia Road, Bhopal-462038. < .
11. | Shri S.Kerketta, Office of the Chief Medical supdt. : :
0S-I/CMD Office/SECR SEC Railway, Kamptee Road, P )
Nagpur-440004,(Maharashtra) >
12. | Shri Dharma Rao, Office of the Chief Medical supdt. ‘
OS-1I/CMS Office/NGP SEC Railway, Kamptee Road, ™,
Nagpur-440004,(Maharashtra)
13. | Shri D.K. Dhar, Office of the Chief Medical Supd.
OS-II/CMS Office/BSP SEC Railway, KamPtee Road,
Nagpur-440004,(!/Iahaxashtra)
14, | 5t DO, e, £ g ¢
SPO-CRWS, P Y,
15. | it argomn, FT
APO-HQ pifies e,
16. | 4 =, e,
APO-BPL HUTel Heel A ot o
3R "de, TIAR
17. | & foar, e,
APO-JBP STaeTYR #Sel FIfie AT,
18. | Shri Rajendcr_Singh', v Indian Council of Agricultural Research,
T-6, NRCAF, Jhansi Krishi Bhawan, New Delhi 114.
-19. | Shri K Sanjeeva, Indian Council of Agricultural Research,
AAO,'DCR; Puttur Krishi Bhawan, New Delhi 114.
20. | Sﬁri AA, Goswami, Indian Council of Agricultural Research,
AAQ, DSR (NRC Soyabean), Krishi Bhawan, New Delhi 114.
Indore
21. | Shri S.L. Hydrabad, Indian Council of Agricultural Research,

< 53 >

i




22. | & TS | SR TS v
AT ARHT (T GRer UuR e,
EITATTETE — 461005 (Fed W) N
23. [ BT FEw, BRI T NN
EIRFTIETE — 461005 (6 Wo@)
. S ST, 7§ Rt 3 R 14 % 18 R, 2011 7 ST a7t v e R
EIGUEL L . )
24. | 5it v v TR ey
P (THAR) drefi TAgEdi Wﬁﬁyg
dfeR R HER : 33, WIS
Wﬂlﬂ% >
25. | i @ 1, wﬂﬁma
@ta? gRamm-121 003
._,\‘. =
26. | 5 W =g, 4 S ffes
RS TETF o LM FREg gk
N W : 33, wiEm
. o | EREO-121 003
27. |5 fama womeh, Wowe | wreia fawroe st
IS Frves (@fsy), N i it e,
N HHERSHT TR,
L) g feeef—110 003
28 [ & wom veen ARG A SR
S BANEE (TTR) STl T e,
W~ HPHERHTT TIRUIE,
:_;f"‘.' 7 el — 110 003
29. W . g, AR s wferevor,
B RIS (Giey) ofta TRy e,
BTG TERAIe,
78 feeel — 110 003
30. |4 e HuR siifefar T T BRI T
T LR, Yo (S / TH) it
m

- >




National Archives of India

22. | Shri M.K. Soni, Head of the Office
Section Officer (Establishment) Security Paper Mill, T
Hoshangabad — 461005 (M.P.) ;
23. | Shri K.A. Quraishi, Head of the Office P
PS to General Manager Security Paper Mill,

Hoshangabad — 461005 (M.P.) <

_—

N.C R.ailway. (W/S)

Jhansi

B. 97"Orientation Course in Records Management from 14" to 18* February, 2011"‘!!0[5 at National Archives
of India, New Delhi. ~
24. | Shri S.C. Sharma, NHPC Ltd. -
Officer (HR)Dhauliganga Power NHPC Office cOmglex,‘* "
Station Sector-33, Faridabad .,
. i
Haryana-121 90’3 rp &
25. | Shri Swami Raj, NHPC Ltd,_ % v
AAO,Dulhasti Power Station NHPC Office Complex,
-
Sect,or-ﬁ\r.'ia;iﬂabad
l-[aryaha&]..gl 003.
26. | Shri Prem Chand, - NHPEL 1.
Sr. Asstt. “INNHPC Office Complex,
. JSector-33, Faridabad
|, Haryana-121 003.
27. | Shri Binay Satpathy, N Airports Authority of India,
Junior Executive (P&A) " Rajiv Gandhi Bhavan,
e % Safdarjung Airport,
New Delhi-110 003.
28. | Shri B.Santosh Patnaik, Airports Authority of India,
Junior Executive (HR) Rajiv Gandhi Bhavan,
' Safdarjung Airport,
‘ " il New Delhi-110 003.
29. | Shii Sanjdy P. Prajapati, Airports Authority of India,
Junior Executive (P&A) Rajiv Gandhi Bhavan,
Safdarjung Airport,
New Delhi-110 003.
30. | Shri Dinesh Kumar Audichya. Wagon Repair Workshop Jhansi
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31. | Smt. Bindya K.R., Indian Institute of Space Science and Technology
Administrative Officer Department of Space (DOS) Valiamala P.O. o
Thiruvananthapuram-695547 Kerala 4
32. | Shri Umesh Gupta, National Physical Laboratory, "
Section Officer (G), Departmental Dr. K.S. Krishnan Road, -
Record Officer. New Delhi-110 012
33. | Dr. N.S. Azad Thakur, Agricultural Research, - .
Pr. Sci. & Incharge, ICAR, NEH, Krishi Bhavan, New Delhl-IM - :
Barapani
34. | Shri Bahadur Ram, Agricultural Researchy” X
AAQ, VPKAS, Almora Krishi Bhavan, Neﬁ Dplhl 114
35. | Shri Johannes Wahlang, Agricultural Rescarch
T-6, ZPD, Barapani Krishi Bha\f%m, NeW‘Delht 114
36. | Shri Gautam Majumdar, Delhi C'ommmmdn for Women
Asstt. Secretary Govt. of NCJ"of Delhi,
Pl F_Ibmr C-Block,
"Vikas Bhawan,
< 'Lf P, Extension, New Delhi
37. | Shri Pravesh Chand, Section Officer | Indian Institute of Petroleum (Council of Scientific &
(Gen.) " Industrial Research)
C. 98"Orientation Course in Reeords Management from 20" to 24" June, 2011 held at National Archives of
India, New Delhi.
38. | Sujit Shri Kumar, 7 s, National Hydroelectric Power Corporation Ltd.,
AM (HR), TLDP=IV N.H.P.C. Office Complex, Sector-33,
Faridabad - 121 003 (Haryana).
39. | Shri Rupan‘Ranjan, National Hydroelectric Power Corporation Ltd.,
Officer (HR)_ED- Silliguri N.H.P.C. Office Complex, Sector-33,
Faridabad - 121 003 (Haryana).
40 | Ms. Veena Bedi, National Hydroelectric Power Corporation Ltd.,

0S8, RMD (CO)

N.H.P.C. Office Complex, Sector-33,
Faridabad - 121 003 (Haryana)
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Office Superintendent

41. | Shri R.K. Tiwari, Government of India Inter State
Under Secretary ISCS Council Secretariat,
Vigyan Bhavan Annexe, New Delhi ‘_ gr
42. | Shri William Aind, Ministry of Home Affairs/ Grih Mantraiya '
Section Officer ORGI, Office of the Registrar General, _
India Sewa Bhawan R. K. Puram, New Belh1—‘1 1006
43. | Shri Hatti Ram Meena Directorate of Census Operatlons N v
Ministry of Home Affairs/ Grih Manlrafya
Cwing, Pushpa Bhawn, Madanglx,_
New Delhi-110062 Sl ¥
44. | Shri Dharam Pal, Registrar General of India
Office Superintendent 2-A, Mansingh Road, Neiw Delhi
45. | Shri Gautam Kumar Yadav, Ministry of Women.& Child Development
Section Officer Shastri B.hawan,'New Delhi
46. | Shri Ramkesh, Mmlstry of Stahstics and Programme Implementation
Assistant Director Natlonal Sample Survey Office,
ﬁcld Opgratlon Division)East Block-6,
LgveM -7 R. K. Puram New Delhi-66
47. | Shri Meghraj Singh Yadav, J Northern Railway
Assistant Transport Manager/FOIS™ HDQRTS, Office Baroda House
New Delhi
48. | Shri Jagdish Kumar, Ministry of New & Renewal 14 Block CGO Complex
Section Officer Lodhi Road, New Delhi-110003
49. | Shri Harish Kumar, ~ Airports Authority of India
Assistant Manager Rajiv Gandhi Bhawan, safdarjung Airport
(Library) « New Delhi-110003
50. | Smt. Vandana Paranjpe, National Commission for Women,
Section Officer New Delhi
D. 99*Orientation Course in Records Management from 8 to 12 August, 2011 held at National Archives of
India, Records Centre (Southern Zone), Puducherry.
51. | Shri R.Kandaval, Chennai Petroleum Corporation Ltd.,
Sr. Officer (Personnel ) Manali, Chennai-600 068
52. | Shri B. Sivakumar, Asstt. Director of Census Operations

Ministry of Home Affairs
Government of India
250, Iind Floor, Jawaharlal Nehru Street, Puducherry-605001.
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53.

ShriT.P. Rajagopalan,
Office Superintendent

Director

Ministry of Home Affairs N P
Government of India '
Directorate of Census Operations, Kerala
CGO Complex, Poonkulam, VeIlayam (PQ)
Thiruvananthapuram-695522

54.

Shri A. Shankara,
Subramanya, S.1. Gr.I

Assistant Director & Head of Ofﬁb‘e -
Ministry of Home Affairs <.

Government of India !

Directorate of Census 'Qperalibns, Karnataka,
E&F Wing, 7% Floor, Kendriya Sadan,
Koramangala, Bangﬂ]bfp-560034.

35

Smt. Flora S. Sequeira,
S.I. Gr.l

Deputy Du-ector .

Mlmstryo-ﬁl;[@np Affalrs

Government of India

Dl.tcctgrafe of Census Operations, Goa,
Census'House, Plot No.22 EDC Complex, Patto,
Panajis Goa-403001.

56.

Mr. Moreshwar S. Sawant,
Chief Superintendent

h ‘A's's'lstant Manager-Training & Apprentice School
Personnel Department

Goa Shipyard Ltd. Vadem House, Vasco, Goa

w2

Shri Nikhil P. Kulkarni, ‘
JSO Departmental Record Officer

~

Assistant Director

National Institute of Miners’ Health,
JNARDDC Campus, Opp. Wadi Police Station,
Amarawati Road, Wadi, Nagpur-440 023

58.

Shri Churchil
Office Suprentendent

Director

Directorate of Census Operations, A&N Islands,
Ministry of Home Affairs Government of India
Ist Floor, State Electricity Disaster

Management Building,

VIP Road, Port Blair-744103.

Andaman & Nicobar Is

39.

Shri K.Kumar lyer,
Superintendent

The Superintending Engineer,

Chennai Central Circle-II,

A Wing Ist Floor, No.26, Haddows Road,
Chennai-600006
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Senior Admn. Asstt.

60. | Shri A. Sundaraj, The Administrative Officer,
Section Officer CSIR Madras Complex,
CSIR Campus, Taramani, t
Chennai-600113 .
61. | Shri Charles Ekka The Senior Administration Officer, = 7
Sr. Administrative Officer Central Institute of Fisheries Technohgy ~
CIFT Junction, Matsyapuri, Kerala
P.0. Cochin-682029
62. | Smt. Pushpalatha The Senior Administratio@_Ofﬁcég,‘
Viswambharan, Central Institute of EjsheriésTé(ﬁmology,
Assistant Admn. Officer, CIFT Junction, Mptsyapuﬁ; Kerala P.O. Cochin-682029
63. | Shri R.Sivaramakrishnan The Assistant D‘kgcton
Superintending Officer National Sample Survey Orgn,
572, g{lG‘ma, Ashok Nagar,
LaWspet\‘quucherry -605008
64. | Shri P. Shanmugam ) 4 T;ﬁc.,Asmstant Director,
Superintending Officer o=l National Sample Survey Orgn,
' 572, HIG Flat, Ashok Nagar,
| Lawspet, Puducherry-605008
65. | Shri R.Mahesh Kumar, The Secretary-in-charge,
Asstt.Manager . Rubber Board,
Estat Kottayam-2,
R Kerala
66. | Shri S.Ke Srivastava, The Director
Chief Administration Office Electronics & Rader Development,
. Establishment DRDO Complex, C.V. Raman Nagar,
> Bangalore-560093.
67. | Shri P. Kuppuswamy, The Director

Electronics & Rader Development,
Establishment DRDO Complex, C.V. Raman Nagar,
Bangalore-560093.
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68.

Shri R.T. Mandekar,

Deputy Director of Mines Safety (HQ)

o
Deputy Director of Mines Safety, Ministry of Labour & Employment, ,\ ; N
Chennai Region, (SZ), Chennai Directorate General of Mines Safety, '

Dhanbad-826 016
69. | Shri K. Mahender, Assistant Director Office of the,ﬁ]‘féctor_o% Census
Office Superintendent Operations,(Ministry of Home Affairs),
Andhra Pradesh, Hyderaba&a,()aﬂ.
70. | Shri K. Sakthi Kumar, Deputy Director of Mines Safety (HQ)
Assistant Director Ministry of Labour & Employment
Directorate GqﬂeraT of Mmes Safety,
Dhanbad- 82& 0116
E. 100 Orientation Course in Records Managemegt ﬁmi: 12" to 16'September, 2011 held at National

Archives of India Janpath New Delhi-110001

A "-:-.1‘

71. | Shri Shailendra Sharma, FdCIL(ndia) Ltd.,
Junior Supervisor of Ed.CIL pi Ed.CIE House, 18A,
£.| /Seetor 16A, Noida-201301
G| Pax. No. 01202515372
72. | Shri Param Dev, ‘| RITES Ltd.,
Xerox Operator RITES Bhawan, No.l,
4 _.j" - Sector-29, Gurgaon-122 001.
., Fax.No. 0124-25711666
73. | Shri Hans Raj, ’ Ministry of Home Affairs,
Office S,nberintend Janganana Bhawan, Plot No. 2-B,
' . Madhya Marg, Sector-19A,
Post Box No. 764,
Chandigarh-160019.
it Fax. No. 0172-2542106
74. | Shri M.R. Bhat, Ministry of Home Affairs,

Office Superintendent

Office of the Director of Census Operations,
Bishember Nagar, Srinagar, J&K-190001.
Fax. No. 0194-2477022
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3.

Shri R.D. Kamtekar,
Examiner of Trade Marks & GI

Office of the Controller General of Patents,
Designs and Trade Marks, o X

e,

Ministry of Commerce & Industry, <N
IPO Building, Boudhik Sampada Bha,van

S.M. Road, Antop Hill, -
Mumbai-400 037. 0

e
-

Fax. No. 022-24123322
4

~

>

76.

Smt. Jayanti Sen,
Examiner of Trade Marks & GI

Office of the Controller ﬁ’eﬁ&;]""ﬁf Patents,
Designs and Trade Marks;

Ministry of Commérce - & Industry,

[PO Bu11d|ng, Boudhlk Sampada Bhavan,
S.M. Road, Aqto‘pﬂﬂf

Mumbal-m

Fax. N0y 02224123322
g

i

Shri R.S. Krishnan,
Examiner of Trade Marks & GI

A
A:{ "-

Oﬁiceﬁf t,hevController General of Patents,
_ Designs'and Trade Marks,

| Ministry of Commerce & Industry,

TPO Building, Boudhik Sampada Bhavan,
S M. Road, Antop Hill,

Mumbai-400 037.

Fax. No. 022-24123322

78.

Shri Jai Prakash, ™ A
Examiner of Tradc’M_a.rks' éc Gl

Office of the Controller General of Patents,
Designs and Trade Marks,

Ministry of Commerce & Industry,

IPO Building, Boudhik Sampada Bhavan,
S.M. Road, Antop Hill,

Mumbai-400 037.

Fax. No. 022-24123322

79.

— >

ShrisSikander Singh,
Examiner of Trade Marks & Gl

Office of the Controller General of Patents,
Designs and Trade Marks,

Ministry of Commerce & Industry,

[PO Building, Boudhik Sampada Bhavan,
S.M. Road, Antop Hill,

Mumbai-400 037.

Fax. No. 022-24123322
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80. | Shri Brahm Prakash, Training Cell, BSNL Co. 1
Deputy Manager (Admn.) Bharat Sanchar Bhavan, 4 \ Y,
Janpath, New Delhi-110 001. N
Fax. No. 011-23711544 ? & )
81. | Shri Aashish Bhuria, Defence Scientifc Information & Dd@ﬁﬁon
8. & Centre (DESIDOC),Defence Researdﬁ aud‘ Development
Organisation, Metcalfe House, ' 4
Delhi-110 054. ~S
Fax. No. 011-2390250 %,
82. | Shri A.K. Biswas, Cement Corporatwn‘ef India Ltd.
Deputy Manager (Civil) Core-5, Scope ﬁomp’lex\«"fj
Lodhi Road, | Ne‘ﬁ DETHl 110 003
Fax. No, 0 u4m464
83. | Shri Shiv Kumar Dar_@ct&a‘ﬁe_of Census Operations,
Office Superintendent Hlmachal P\f’adesh
i’ I\ﬁn;stry of Home Affairs
- Hm;adrl Block, CGO Complex, Longwood,
|/ Shimla-171 001.
“Fax. No. 011-2651419
84. | Smt. Veena Khera, = NTPC Ltd.,
Jr. Officer, PE-MECH Q) Power Management Institute,
N~ Plot No.5-14, Sector 16A, Noida (U.P.)
_ : Fax. No. 0120-2517910
85. | Smt. Sushmé Kumari, Ministry of Women and Child Development,
Junior .E.:,vueq:ut‘ivta‘»i RMK Government of India,1, Abul Fazal Road,
N Bengali Market, New Delhi-110 001.
Fax. No. 011-23354621
86. | Shri Ra-‘n'nakrishna P, Electronics & Radar Development Establishment,

Technical Officer ‘A

Ministry of Defence,

Defence Research and Development Organisation,
P.B.9324, C.V. Raman Nagar,

Bangalore-560093.
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Office Superintendent

87. | Smt. Parameshwar, Food Corporation of India, g
Manager (General) Head Quarter, New Delhi, &
16-20, Barakhamba Lane, New Delhi-110-001,
88. | Shri R. Chanda, NHPC Ltd.
Asst. Manager, NHPC Office Complex, Sector-33; -
Kolkata Faridabad, Haryana-121 003 : >
Fax. No. 0129-2277941/222@34(}
89. | Shri Bharat Bhushan, NHPC Ltd. i @
Officer (HR), Manipur NHPC Office Complex, Sector-33,
Faridabad, Haryana-121.003
Fax. No. 0129:2277941/2273740
90. | Smt. Rajani Satish Mahale, Directorat‘e of’ ﬁpflsﬁus”Operations Maharashtra,

Exchange Building, 2 Floor,

Sir Shivsagar Ramulam Marg,

Batlard Estate, Mumbai-400001.
 Fax. No,/022-22691266

F. 101" Orientation Course in Records M;hhge;héﬁt from 17" to 21" October, 2011 held at National Archives
of India, Janpath New Delhi-110001"

4

Dy.Direetor

91. | Shri Param Dev, '} RITES Ltd.,

Xerox Operator RITES Bhawan, No.1,

Sector-29, Gurgaon-122 001
. Fax. No. 0124-2571660

92. | Shri S.Q.J. Ahmeéd,w, "+ National Commission for Minorities,

Senior Research Officer 5% Floor, Lok Nayak Bhawan,

£ Khan Market, New Delhi-110 003

93. | Shri K.€.Bahuguna, Directorate of Census Operations, Uttarakhand,

Ministry of Home Affairs,
Records Section, 274, Phase-1,
Basant Vihar, Dehradun
Fax.No. 0135-2760085
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94. | Shri R.S. Meena Directorate of Census Operations, Uttar Pradesh,,_
Deputy Director (Admn.), Ministry of Home Affairs, W
Lekhraj Market-II1, Indira Nagar, N \
Lucknow-226 016. N
Fax. No. 0522-2311442 o N J
95. | Shri S. Kundu, Controller General of Patents, Designs- aﬁ“ﬂ"rade
Assitt. Controller of Patents & Marks,Office of the Controller deneral ‘of Patenets,
Designs, Salt Lake, Kolkata Designs & Trade Marks, _\_»’
Ministry of Commerce & lndiigﬂy
IPO Building, Boudhik Sampada Bhavan, S.M. Road,
Antop Hill, Mumbai-400,037
Fax.No. 022-24123322 <
96. | Smt. J. Meena, Controller Geng'af‘o"l' Paﬁnts, Designs and Trade Marks
Asstt. Controller of Patents & Office of thegC‘Gugollgr General of Patenets,
Designs, Gundy, Chennai, Designs & Trade Marks,
Mmlstrraf Commerce & Industry
IPO Bﬂﬂdmg, Boudhik Sampada Bhavan,
S.M:Read, Rntop Hill, Mumbai-400 037
Fax.No. 022-24123322
97. | Dr. Kavita Taunk, P o Controller General of Patents, Designs and Trade Marks,
Asstt. Controller of Patents & “|.Office of the Controller General of Patenets,
Designs, Dwarka, Delhi [V . Designs & Trade Marks,
¢ Ministry of Commerce & Industry
1 1PO Building, Boudhik Sampada Bhavan,
: S.M. Road, Antop Hill, Mumbai-400 037
. Fax.No. 022-24123322
98. | Dr. Sunita Betgeri, ) Controller General of Patents, Designs and Trade Marks,
Asstt. Controller of-Patents & Office of the Controller General of Patenets,
Designs, Antop Hilly Mumbai Designs & Trade Marks,
N Ministry of Commerce & Industry
[PO Building, Boudhik Sampada Bhavan,
S.M. Road, Antop Hill, Mumbai-400 037
S Fax. No. 02224123322
99, | Shriulshwar Singh Khangwal, OS, The Joint Director, Office of the Director Census
Janganna Bhawan, Madhya Marg, Operations, Punjab.
Punjab Ministry of Home Affairs/Grih Mantralya,
Janganana Bhavan, Chandigarh.
100. | Shri Mahatam Prasad, OS, Office of the Registrar General, India,

Indira Nagar, Lucknow

Ministry of Home Aaffairs/Grih Mantralya,
Sewa Bhavan, R.K. Puram,

New Delhi-110 066.

Fax: No. 001-23384852/23383761
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101.

Shri R.P. Phadtare,
Asstt. Manager (Admn.)

Kapas Bhavan, Plot No. 3A, Sector No. 10, .
CBD Belapur, Navi Mumbai-400614 N T

£

Fax. No. 022-27576030 piting, N

102.

Shri Santosh Munda,
R G

Defence Scientific Information & Docm@tahon Centre
(DESIDOC),Ministry of Defenc:e,

Defence Research and Deveyapment Qrgamsatlon
Metcalfe House, Delhi- 110‘1)54

Fax. No. 011-23902500" %

103.

Shri Sanjay Negi,
Accounts Officer

Defence Electroni{:'s Amlications Lab.
Ministry of Dp’fell;e &
PB No. 54, %l d,

Dehradgﬁ-zw

Fax. No_Jﬂ&ﬁ -2787290, 2787265
a TN

104.

Shri M.R. Bhat

Dfﬁce qf-‘the Director of Census Operations, J&K,
Mmmry of Home Affairs,

Blshember Nagar, Srinagar, J&K-190001.

AF? ax.No. 01942479472/ 0194-2477022

105.

Shri C.N. Vijayakumar,
Admin Officer [

e
f.'

Electronics & Radar Development Establishment,
Ministry of Defence,

Defence Research and Development Orgamsation
P.B.9324, C.V. Raman Nagar,

Bangalore -560093.

Fax.No. 080-25242916/25247953

106.

Shrit€hander™ohan Kalia,

M.anag'ef (C;vil)

NHPC Limited

NHPC Office Complex Sector-33
Faridabad-121003 (Haryana)
Fax: No. 0129-2277941/2273740

107.

Shri Mohan Lal Sharma,
Officer

NHPC Limited

NHPC Office Complex Sector-33
Faridabad-121003 (Haryana)
Fax: No. 0129-2277941/2273740
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108. | Smt. Aruna Dhiman, NHPC Limited =
NHPC Office Complex Sector-33 2
Faridabad-121003 (Haryana)

Fax: No. 0129-2277941/2273740

-

109. | Shri Ajit Singh, NHPC Limited N
Assistant Admn. Officer NHPC Office Complex Se(it.‘ﬁ}-%}
Faridabad-121003 (Haryana)
Fax: No. 0129-2277941/2273740

110. | Shri Hans Raj, Ministry of Home Affairs,
Office Supdt Janganana Bhawa.a. Plot No. 2-B,
Madhya Marg, Secfar-19A
Post Boi‘No 7@

S
Chindlggﬂl-\l@mw
Fax. No Q172-2542106

P 4
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G. 102" Orientation Course in Records;_Magféé!nent from 14" to 18" November, 2011 held at National Archives
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of India, Regional Office Bhopal. «
%
111. | Shri Shantanu Telang, @ " | Subsidiary Intelligence Bureau,
Section OfficeDRON,. N Ministry of Home Affairs,
C— E-Block, Ist Floor,Old Sacretariat,
- v Sultania Road,Bhopal
112. | Shri Rajrieesh Chaturvedi Asstt. Sr. Audit Officer (Hqrs.)
Audit Officer Office of Director of Commerical Audit,
N BHEL, Bhopal-462022
113. | Smt, Rajani Satish Mahale, Directorate of Census Operations
Office Superintendent Maharashtra, Mumbai
Ministry of Home Affairs,
Exchange Building, 2™ Floor, Shivsagar
Ramgulam Marg,Ballard Estate,
Mumbai-400001.
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114. | Dr. Satyendra Kumar Gupta, Office of the Director of Census Operations, Jharkhand
Assistant Director Ice Building, 2* Floor, Industrial Area, \ _,
Namkum, Ranchi-834010 R
115. | Shri Manoj Kumar Maurya, Directorate of Census Operations, M.P. * : ‘x:jr
S.L Gr-11 Janganana Bhawan, Rail Road, Bhgpaqﬁzm.
116. | Shri Ajay Prakash Upadhyay, Ministry of Information & Broadcasting,
Field Publicity Officer, Sagar Directorate of Field Publigity, jogfﬁnal Office,
D-12, Machna Colony, "%
Shivaji Nagar, Bhogﬂ-462016
r T .
117. | Shri S.R. Mahor, National Wate@k(qlopent Agency,
Asstt. Executive Engineer Ministry of Wgtet‘.Resources
Office e&the@xecutwe Engineer, Inv. Divn.,
A—3,4§ahyog Parisar, E-8, Shahpura,
Bhopal (M.P )-462 039.
118. | Shri S.Chakraborty, + xémetorate ~General of Mines Safety,
Dy. Director of Mines Safety, L N:fmistry of Labour & Employment, Dhanbad
Region No.Il, WZ, Nagpur
119. | Shri Sunil D. Hinge, Goa Shipyard Ltd.,
Deputy Junior Engineer, (A Government of India Undertaking),
(Technical Services): — Ministry of Defence,
' Vasco-Da-Gama, Goa-403 802.
120. | Shri Arvifid Kumag, Statistical Directorate of Census Operations Chhattisgarh,
Inves_t:ig:ator Grade-11, Ministgry of Home Affairs,
W Govind Sarang Parisar, Illrd Floor,
- -~ New Rajendra Nagar,
< Raipur-492006.
(Chhattisgarh)
121. | Shri Ram Kumar Singh, Directorate of Census Operations, Bihar,

Jr. Hindi Translator

O/o Registrar General, India Patna.
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122. | Shri Prakash Dwivedi, Office of the Director of Accounts (Postal)
Asstt. Accounts Officer, Admn.-1 4" Floor, Dak Bhawan, Hoshangabad Road, "%
Bhopal-462027
123. |Shri Vinayak M. Vasta, Goa Shipyard Ltd., -~V
Chief Superintendent (Finance) (A Government of India Undertaking); ;
Ministry of Defence, L i
Vasco-Da-Gama, .
Goa-403 802. g
124. | Shri K.K. Kartikay, Regional Office, Western Region,
Steno Grade-II Kendriya Parya.yﬁrap Bhavan,
Ministry of Em_(‘ii'ﬂnm;«it & Forests,
Link Rog@ NQ?%F(S, Ravishankar Nagar, Bhopal
125. | Shri K.K. Verma, Archacologieal Survey of India,
Assistant Archaeologist Bhopal Circle,
GEB, Complex, B-Block,
IMTrd*Floor, T.T. Nagar, Bhopa
126. | Shri Om Prakash, r Narmada Control Authority,
Hindi Abhilekh Adhikari Ministry of Water Resources,
o Narmada Sadan,
: Sector B, Scheme No.74,
L Vijay Nagar, Indore-452 010 (M.P)
127. | Shri Kamlesh Kumar,"\' Ministry of Env. & Forests,
UDC T Bhopal.
128. | Shri I.P. Garg, ' Food Corporation of India,
Manager (D) Distt. Office, Satna,
129. | Shri Ramesh Deotale, West Central Railway,
Jr. Clerk Bhopal
130. | Shri Pramod Kumar Tyagi, Food Corporation of India,

A.Grl (D)

District Office, Gwalior
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131. | Dr. M.K. Pande, Instruments Research & Development Establlshmeji’ -
Scientist “E” Dehradun. "
= . v 4
H. 103" Orientation Course in Records Management from 19" to 23" December. m,héld at National Archives
of India, Record Centre Jaipur. -
132. | Shri Oinam Judindro Singh, Office of the Registrar Gen'éfg_.lg-“'lndia
Printing Inspector, Porompat, Ministry of Home Aﬂ”air??m, Mantralya,
Imphal Sewa Bhawan, R.K. Pﬁth
New Delhi-66 g,'f_‘___vxl
133. | Shri D. Srikanth, Office of th&lgegstmr General India
SI Gr.1, Shillong Mmlstlxvf&lq@; Affairs/Grih Mantralya,
Sewzrﬁhawm, R K. Puram,
NéwDelhl 66
134. | Shri Royal Lepcha, _ ,‘E}fﬁeef‘of the Registrar General, India
SI Gr. 11, Gangtok, Sikkim " Mifiistry of Home Affairs/Grih Mantralya,
{Sewa Bhawan, R.K. Puram,
New Delhi-66
135. | Dr. B.Das Gupta, 3 Office of the Registrar General, India
ADCO, Meghalaya s, %, Ministry of Home Affairs/Grih Mantralya,
S 5 Sewa Bhawan, R.K. Puram,
) New Delhi-66
136. | Shri S.K{ Mondal, Directorate —General of Mines Safety,
Dy. Director'of Mines Safety, Ministry of Labour & Employment,
Ajmersy, ¢ Dhanbad
137. . 7S‘mt.__Asha Chhabra, Office of the Salt Commissioner,
Superintendent (Ministrial) Lavan Bhawan, 2-A, Lavan Marg,
Jhalana Doongri, Jaipur-302004.
138. | Shri H.R. Dave, The Asstt. Director Postal Services (Staff)
Office Supdt. O/o the Chief Postmaster General
Gujarat Circle, Khanpur,
Ahmedabad-380001.
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139. | Shri Shiv Kumar Kedre, Office of the Development Commissioner (Handxetaﬂs),
Investigator Ministry of Textiles, & 1
106/111, Ist Floor,Tonk Fatak Pulia,
Shaheed Gatte ke samne, Petrol Pump ke Peeche,
Mansinghpura Tonk Road, Jaipur-302018. =
140. | Shri Sh.Q.J. Ahmed, National Commission for Minoﬁtigs,
Senior Research Officer 5% Floor, Lok Nayak Bhawan \
Khan Market, New Dellu-l 10 0?)3
141. | Shri N.P. Namdeo, Ministry of Water Rgaour'ces
Assistant Engineer & Record Sardar Sarovars Nlrman S&Tahkar Samiti
Officer A Block, 4“‘ Flmr “Narmada Bhavan, Indira Avenue,
Vadodara=390001.>
142. | Shri S.Sankar’s, Und%r Sé::rei;’ry to the Government of India,
Under Secretary, D(O&M/PG) Mgmstry af Defence,Room No.156,
”B W"ng, Sena Bhawan, New Delhi-110105.
143. | Ms. Mukta Chauhan, | Ministry of Defence,
Dy. Director Defence R&D Orgn.
: Directorate of Personnel,
216, ‘A’ Block, DRDO Bhawan,
Rajaji Marg, New Delhi-110105.
144. | Shri Mahmud Ali ] Sambhar Salts Limited
Junior Assistant (Subsidiary Company of Hindustan Salts Limited)
Sambhar Lake, B 427, Pradhan Marg, Malaviya
Nagar, Jaipur 302917
145. |'shri®et»Mahvar Office of the Chief Commissioner, Khadi & Village
Superintendant Industries, Jhalan Doongri Institutional Area, J L N Marg,
Jaipur 302004
146. | Shri J.K.Jain Office of the Chief Commissioner, Khadi & Village
Senior Typist Industries, Jhalan Doongri Institutional Area, J L N Marg,

Jaipur 302004
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147. | Shri Pradeep Kumar Bharma Office of the Joint Director General
Senior Typist Department of Foreign Trade & N
Ministry of Commerce, Third floor, P A\

Udyog Bhawan, Jaipur 302005

148. | Shri V.M. Malgoankar, India Security Press, ™ : 3
Sectional Officer Nashik Road-422101 (Maharqshtra) R _

149, | Shri S.S. Khichi, Electronics Test & Devebpmeﬁ‘,(?entre
Scientist STQC Laboratory, . N

Department of In;omﬁﬁq Technology,
ETDC/11QM, m Afea,”

Jalpur-302017““ V
R

150. | Shri Lalu Ram Koli, Central SB&Q\"& Wool Research Institute.

Assistant Administrative Officer Agﬁkanaggg,

& DRO : _(\&m Jaipur) Rajasthan. Pin:304501
151. | Shri Ram Singh, o~ "Olo the PCDA (SWC),

AAO 4 Khatipura Road,

| Taipur-302012
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