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National Archives of India
CHAPTER-1
PRIORITIES B v,

The year 2012 marked the sixteenth year of the notification of The Public Records Rules‘,-3997. It
also marks 18 eventful years of the implementation of The Public Records Act, 1993 by, various Records
Creating Agencies of the Government of India and Union Territory Administrations, Major initiatives
set forth in the Public Records Rules have also got reflected in similar legislaﬁqg\‘g“@i}téa by some of the
States. However, in spite of these legislative provisions and increasing awareness abeut the importance of
proper upkeep of public records, no remarkable transformation can be observed in the records management
practices followed by the records creating agencies. iy, 4

In the post-Right to Information Act era, the management ofpubli¢ records in the Government
organizations has assumed a critical dimension, a fact which also' resonates with the observations of the
second Administrative Reforms Commission (ARC) regarding the unpqrtance of public records as a vital
tool to ensure accountability in governance. Therefore, it :"\\eg&em‘éliz imperative to implement serious
measures to streamline the records management pu.'actic:f:s(‘k the rgé’f\)rcrnment of India as the only way to
cope with the demands of an informed and empowered citi?c\gnder the Right to Information Act.

The National Archives of India had extended fullkcodperation and support to the Records Creating
Agencies towards the implementation of the Public Records Act, 1993. The response of the Records
Creating Agencies can be gauged from the reports submitted by them to the National Archives of India in
Form 5, Public Records Rules, 1997. It has beenobsérved that not all the Records Creating Agencies report
on the Records Management activities Of theif organization. From the reports that have been received, it
appears that some of the mmdatow.@qm;c@m such as the nomination of Record Officer under Section
5(1) and setting up of a functional Reeo -d Room under Section 5(2) of the Act have not been complied
with by majority of records crgau'ng agencies. A brief analysis of the reports is as follows:

- Vs
1.1 The overall respofise: /eccgvgi from various Records Creating Agencies about the state of
implementation«of the Public Records Act in their organisations during 2012 reflects a slight
improvement as.compared to 2011. Percentage wise, the total response is only 1.78 per cent for
the present.tepott.which is lesser than 2.87 per cent of 2011. It has also been observed that only
few of the Ministries/ Departments/ Offices have furnished the requisite information in the
mandétoryformat but many of the subordinate Departments, Undertakings under many of these
maits. MiniStries have furnished information on the implementation of the Public Records Act,

1993, On some issues like nomination of Record Officers, the response has been better compared

to some other mandatory provisions like setting up of Departmental Record Room and Recording,

preparation of Indices, etc.
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National Archives of India

Training of the record officers nominated under The Public Records Act, 1993 is a vital component
for establishing a sound records management system in the records creating agencies. The record
officers serve as a link between the National Archives of India and their own dcpartmeﬁts. The
National Archives of India has been, since 1998, conducting regular Orientation Course$in records
management for the benefit of the record officers. The Orientation courses organized dﬁrin'g- the
year at the National Archives of India Headquarters, New Delhi, National Archives 6f India Regional
Office, Bhopal and National Archives of India Records Centres located in Bhubaneswar, Jaipur and
Puducherry were attended by 111 officers sponsored by various Records Creating Agencies.
Transfer of records of enduring value to the National Archives of .Iq'c"iia,;as the final repository
of all public records of the Government of India after their appraisal i€ another critical area of
records management as envisaged by The Public Records Act, 1993, However, over the years, a large
number of such records have accumulated in various records creating agencies. Notwithstanding
the continuous initiatives taken by this Department, these f@:(_)rds still await their transfer to the
National Archives of India. The total number of files transferted to the National Archives of India
for permanent preservation during 2012 was 1, 92,831 Tt.éannot be overemphasized here that it
is absolutely imperative that all non-current records of more than 25 years old be deposited with
the National Archives of India as delineated in-Secﬁon- 6 of Public Records Act, 1993 and Rule
5 of Public Records Rules, 1997. Compliance ofthis‘mandatory provision will ensure that these
invaluable records are preserved scientifically with a view to prolong their longevity and facilitate
their access to researchers. X

This Department has continued the athov;d Action Plan of the Cabinet Secretary on critical
area projects concerning National Archives of India which includes, inter-alia, appraisal and
transfer of non-current records of, the Post-Independence period of Ministries/Departments etc.
Approximately 1, 92,831 appraised files selected for permanent retention have been transferred
from various Ministries/Departments, bulk of which has come from the Ministry of Home Affairs.
This work has been done.by the Archival Assistants under the supervision of the Archivists and
senior officers of this Dcpﬁruﬂent.

Besides, the pxoccss:of _reﬁwhg the Public Records Act, 1993 and Public Records Rules, 1997 with
a view to carry outnecessary amendments to make the said Act and Rules more effective, is in an
advanced stage.

In the lightef the foregoing facts, I may reiterate the priorities as enumerated below:

b Nomination of the Record Officers by the Records Creating Agencies under provision of

Section 5(1) of the Act and Rule 3 of The Public Record Rules.
T e
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National Archives of India

° Training of Record Officers in records management conducted by this Department.
° Establishment of Record Rooms as envisaged under section 5(2) of the Act.

s Downgrading of classified records by Ministries/ Departments.

. Appraisal of non-current records more than 25 years old and -~ J
] Ensure timely transfer of appraised records to the National Archives of India for permanent
custody and scientific preservation. | N Y
g »
] Recording, reviewing and indexing of records. ' : K,

It is my sincere appeal to all the Records Creating Agencies to take a senous view of the situation

and initiate action on these points so as to streamline records managcmcnt activities in their respective
G

orgaxnsatlons. y )
,f o _'f/ Ix
\\\.\ ;

N\
: (V. Shrinivas)
M R, Director General of Archives
Date: 08/ 12/ 2014 V 4 R Government of India
—




g 3iforeiareny

IHEJTY — 2
Rigraciia7

U AEITR G FHT $T 06 Hag drafed & R g 3 awamo ke
afRRereT @1 FRE WiT A 8 | TR A e AR, 1993 AR e siferg FrEE, 1907 @1
framags e areh Area Tl f 2| e aifera FrmmEeR, 1907 @ FEme) @ SueHT & gEq
e FRIfRYs, I IfeErTR B A i I, 1993 PLGRT6 P IU-uRT (1) B
S (%) W (3) D e H gAS 99 ARG WHR BT iy e af@Rar grT A ¢ BRarE
P Hau § affe R Ao exht ¥ | TeIER, “Rd WHR B 85wt/ Rt @ e afEt o
el wEIRe® g1 faid 01 7€, 2013 &1 GRUF F. 16—12() /2013-23RTH AT 7T o, R
Waﬁzmo%aﬁmwmmwmmaﬁﬁm$mﬁmm
sifvera frammachl, 1007 & wri-5 # RUIE Ao o1 SR Rbar R o | WOl /R & S
P B a3 s ¥ qifa RAr 3 B Ry A arewde ew ST B @1 IR Rear T o
for wrdwifie &5 @ Sumw, wifafie Pem, st i SR afere T=fRes de afiee

T, 1993 W I F B AR F RUIE GHlig eURT TWHR 3 IR 3 78 |

21 g R 9 st wof ToiRrdigR a4 2011 B AR S g PR Teqe W
B TE BRAE B IR F UG HiHel D IR R AR A W 2
1.&%@@%3&%%‘\?&:

2. i SRTRAT BT A T,

3. siftrera siftIRar s oeiRaT 31 ST

4. rafer el T, Rie T YT ¥ ST @ A ae,
5. SIAfer ARG, B Sfvera, TR 3R RS e

6. 25 T ¥ 3P WY IR G BT I B

7. Rl TG el B AR S BT e /A B

8. Tiget sifferal &1 fAarffaxor Fe.

0. Sfieral 1 affes fueT &1 doaT e

10, FISATHD 3BT BT Gher HET: iR
1‘1;ﬁmm/ﬂﬁhﬁ,m&$mmmmﬁmml

o N




National Archives of India
CHAPTER-2
AN OVERVIEW

National Archives of India is an attached office of the Ministry of Culture ‘entrusted with the
preservation of the documentary heritage of the nation. It is also the nodal agency for the implementation
of The Public Records Act, 1993 and the Public Records Rules, 1997. Under the provisions of the Rule 8 (2)
of The Public Records Rules, 1997, Director General of Archives is required to submit tosthe Government
of India, an Annual Report every year on the action taken by the record officers in compliance with the
provisions of clauses (a) to (I) of the Sub-section (1) of Section 6 of The Public Records Act, 1993.
Accordingly, a circular letter No. 16-12(A) /2013-RM dated 01 May 2013 from Direetor General of Archives
was issued to all the Secretaries of the 85 Ministries/ Departments o@(}ovgmment of India requesting
them to furnish their report in Form-5 of The Public Records Rules, 1997, in respect of the action taken
by them on the clauses mentioned above during the year 2012..The Ministries/Departments were also
requested to issue necessary directives to all their attached a.n%u rdipate offices, including Public Sector
Undertakings, Statutory Bodies, etc. under their administrative contolto furnish the desired report in Form-
5, in respect of the action taken by them on the clauses méﬁt_ipn?:::l above, so as to enable the Director
General of Archives to compile and submit the report toithe Government of India on the implementation
of The Public Records Act, 1993. D

21  The present report has been prcparcd" on the Basis of the data received from various Records
Creating Agencies on the action takenbﬁ them during the year 2011 on the following aspects:-

Setting up of Record f,_{odx%if;"jf \

Nomination of Recot.c‘l-.QB{ccfs';‘

Training of record ofﬁce_;s; and staff;

Sharing of space mN ational Archives of India for housing semi-current records;
Recordihg, remcwmg and weeding out of semi-current records;

Appr.s-xisa']-of noﬁ-currcnt records more than 25 years old;

Compilation/ revision of retention schedules of records of substantive functions;

Downgrading of classified records;

e SO g B DS

Compilation of annual indices of records;

p—
=

Compilation of organisational history and

Transfer of records of defunct bodies/ committees etc. to National Archives of India.

il "
it

—
p—
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National Archives of India

22 Details of information on the aforesaid aspects have been delineated in the forthcoming chapters of

the report.
Response of Records Creating Agencies on Implementation of
Public Records Act, 1993 & Public Records Rules,1997

1800
1600
1400
1200
1000 +

800 7 mTotal

600 - :

M Response received
400 -
200
o+ W '
Ministries/  Subordinate/  PublicSector Total
Departments Attached Offices Undertakings

Ministries: 8.23%
Subordinate/ Attached Offices: 0.04%

Public Sector Undertakings: 5.8%
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National Archives of India

CHAPTER-3

ANALYSIS OF THE DATA
GENERAL OBSERVATIONS

Information on the implementation of The Public Records Act, 1993 for ‘the year 2011 was
sought from 85 Ministries/Departments and their attached and subordinate offices -inéluding Public
Sector Undertakings, Statutory Bodies, etc. to furnish their report in Form-5 of The Public Records Rules,
1997, in respect of the action taken by them on the implementation of ThePublic Records Act, 1993 and
Public Records Rules, 1997 during the year 2012. However, only 27 Records:Creating Agencies furnished
information in respect of the action taken by them on the implementation of the various provisions of the
said Act and Rules. However, information on various aspects reflecting on the implementation of the Public
Records Act, 1993 have also been provided by various Records Ereating Agencies including Ministries/
Departments/ Offices/ Public Sector Undertakings in Form 4 and 7 as mandated under Public Records
Rules, 1997. Response/s received during the period under reportfromvarious Records Creating Agencies
is indicated below in a tabulated form: \ &/

Total ﬁﬁin_be_i of Records Total response

RegotdsiGuentingiigtncies _ Creating Agencies received
Ministries/Departments/ R -
Independent Offices etc. = Ut S35
Attached/Subordinate Offices etc. el 06 (0.4%)
Public Sector Undertakings ete. 241 14 (5.8%)
Total b 1565 27(1.72%)

v

3.1 An analysis of the above dita réveals that the total response elicited is 1.72 per cent for the present
report as compared t0 281 per cent of 2011. These figures reflect the low priority given to records
management by the Records Creating Agencies namely Ministries/ Departments/ Public Sector
Undertakings ‘and other organizations under administrative control of each of them. It is important
to note that while most of the important Ministries/ Departments have defaulted in sending reports
but many erganizations under them have sent their reports.

2.2 The names of the Ministries/ Departments/ Offices/Public Sector Undertakings, et which have
furnished information for this report may be seen at Annexure-1.
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National Archives of India
CHAPTER-4

RECORDS ROOMS - SETTING UPOF

A well-organised Record Room is one of the basic pre-requisite of a sound ch;)tdS'Maﬁa‘gément
system. Sub-Section (2) of Section 5 of the Public Records Act, 1993 stipulates that, all'Records Creating
Agencies should set up their records room at suitable locations and also place each reeords room under
the charge of a Record Officer. The objective of setting up of the records room.is to preserve the records
scientifically and take timely action for their recording, reviewing, indexing andwceding out of those
records which are no longer required. Drawing the attention of the Records Creating Agencies to the said
provision, National Archives of India requested them to set up Record Rooms in their respective Ministry/
Department/ Office/ Public Sector Undertakings, etc. However, the response teceived in this regard reveals
that in spite of the fact that National Archives of India has been rcqﬁ&{ing_ all agencies falling under the
purview of the Act to organize and set up their records room in a s€ientific way, very little attention has been
paid towards this important aspect.

In all, a total of 27 Ministries/ Departments/Offices and/P‘ubﬁc Sector Undertakings, etc. have sent
information, out of which 13 are Ministries/ Departments/Offices/ Statutory bodies and 14 are Public
Sector Undertakings under various Ministries of vaé'mmén‘t of India. Detailed analysis of information

received in this regard is given below: > W
‘\'.'\‘--\:. // ~»
41 The following Ministries/ Deparmen;g/‘Ofﬁc@:havc informed that their records rooms are well
organised: A,

Sardar Sarovar Construction Advisory Committee, Vadodara (Ministry of Water Resources); Central
Water Commission, New Delh‘{(l\hms?:r? of Water Resources); Directorate General, Central Reserve
Police Force (CRPF), New Delhi’ (Ministry of Home Affairs); Deptt. of Personnel & Training,
New Delhi (Ministry of Personnel, Public Grievances & Pensions); Lal Bahadur Shastri National
Academy of Administration, Mussoorie (Ministry of Personnel, Public Grievances & Pensions);
Vice President’s Sectetatiat, New Delhi; Department of Atomic Energy, Mumbai; Narmada Control
Authority, Indoré:(Ministry of Water Resources); Inter State Council (Ministry of Home Affairs),
New Delhi . %

42  The follofing Ministries/ Departments/ Offices have informed that they do not have a Record
Room:

National Institutes of Miners’ Health, Nagpur ( Ministry of Mines); Jawaharlal Nehru Aluminium
Rescarch Development and Design Centre, (Ministry of Mines) Nagpur.

43 ““.The following Public Sector Undertakings have reported that they have well organised records
rooms:
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National Handloom Development Corporation, Lucknow (Ministry of Textiles) ; National
Hydroelectric Power Corporation (NHPC) Limited, Faridabad ( Ministry of Power); Tehri Hydro
Development Corporation India Limited (THDCIL), Rishikesh (Ministry of Power); Dredging
Corporation of India Limited, Vishakhapatnam (Ministry of Shipping); National Aluminium
company Limited (NALCO), Bhubaneswar (Ministry of Mines); Projects “and Development
India Limited, Noida (Department of Fertilizers, Ministry of Chemicals & Fertilizers); Hindustan
Antibiotics Limited, Pune (Department of Pharmaceuticals, Ministry of Chemicals & Fertilizers);
Sutlej Jal Vidyut Nigam (SJVN) Limited, New Shimla (Ministry of Power); Bengal Chemicals &
Pharmaceuticals Ltd., Kolkata (Department of Pharmaceuticals, Ministry of ‘Chemicals & Fertilizers)

The following Departments/ Public Sector Undertakings have teported ,t.ha{t they have no Record
Rooms :

State Trading Corporation of India Limited, New Delhi (erustry of Commerce & Industry);
National Seeds Corporation Limited, New Delhi (Ministry of Agriculture)

Analysis- It has been observed that almost all the Ministries/ Departments/ Offices/ Public
Sector Undertakings that have provided information in Form 5, Public Records Rules, 1997
have reported on a dedicated Record Room in their organization. The status of the Record
Rooms in the sizeable number of Récords Creating Agencies that have not responded is
not known. National Archives of India would continue its efforts of contacting the Record
Officer / Nodal Officer to sensitize them about the mandatory requirement as also to get
the Record Rooms inspected once a yeér as per provisions of para 136(2) of the Central
Secretariat Manual of Office Procedure.
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National Archives of India

CHAPTER-5

RECORDS OFFICERS - NOMINATION OF .

Section 5(1) of the Public Records Act, 1993 stipulates that every records creating agency shall
nominate one of its officers as Record Officer to discharge the functions as outlined under Section 6(1)
of the said Act. The Record Officer is required to coordinate and guide various sections/ divisions of
their respective Records Creating Agencies as well as liaisoning with the D,i_;ectdrx‘Gcnéra.l of Archives
for various activities which include inter-alia, the compilation of records retetion schedule of substantive

~ y
functions, appraisal of non-current records and transfer of records of permanent nature which are 25 years
old to National Archives of India for scientific preservation. Taking into consideration the said provisions,
National Archives of India had requested all the Records Creating Agencies falling under the purview of the
Act to nominate their Record Officers at the earliest. During the period under report, over 68 Ministries/
Departments/Offices/ PSUs have furnished the requisite info?aﬁoﬁ*in]:’_rﬁs regard. It is significant to note
that many offices under Ministry of Railways from across tl'ie‘gggﬁtrybhﬁc nominated their Departmental
Record Officers. Details of replies received are given below:["‘j;\\; 4

A

54 Following Ministries/ Departments/Offices ha\:'r_é'nor_ninat}ed trained Record Officers:

Sardar Sarovar Construction Advisory Committge, Vadodara (Ministry of Water Resources); Central
Water Commission, Ministry of Water Resoutces, New Delhi; Directorate General, CRPE, New
Delhi; Ministry of Personnel, P.G. & Pensions, Deptt. Of Personnel & Training, New Delhi; Lal
Bahadur Shastri National Academy.of Administration, Mussoorie; Vice President’s Secretariat of
India, New Delhi; Department of Atomic Energy, Mumbai; Narmada Control Authority, Indore (
Ministry of Water Resources); Inter State Council, New Delhi (Ministry of Home Affairs); National
Institutes of Miners’ Health, Nagpur (Ministry of Mines); Narmada Control Authority, Indore
(Ministry of Water Resoutees);

5.2  The following Public Sector ﬁndertakings have reported that they have nominated Records Officers:

National Handloom Development Corporation, Lucknow (Ministry of Textile); National
Hydroelgétric Power Corporation (NHPC) Limited, Faridabad (Ministry of Power); Tehri Hydro
Development Corporation India Limited (THDCIL), Rishikesh (Ministry of Power); Dredging
Cotporationof India Limited, Vishakhapatnam (Ministry of Shipping); National Aluminium company
Limited*@NALCO), Bhubaneswar (Ministry of Mines); Projects and Development India Limited,
Noida (Department of Fertilizers, Ministry of Chemicals & Fertilizers); State Trading Corporation
of Tndia Limited, New Delhi (Ministry of Commerce & Industry); Hindustan Antibiotics Limited,
Pune ( Department of Pharmaceuticals, Ministry of Chemicals & Fertilizers); Sutlej Jal Vidyut
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Nigam Limited (SJVN), New Shimla, ( Ministry of Power); Bengal Chemicals & Pharmaceuticals
Ltd., Kolkata ( Department of Pharmaceuticals, Ministry of Chemicals & Fertilizers) .

The following Ministries/ Departments have informed that they do not have ncmurxm;cd Record
Officers: »

Jawaharlal Nehru Aluminium Research Development and Design Cen{tré;\\N;agptrr*‘ (Mlmstty of

Mines); National Seeds Corporation Limited, New Delhi ( Ministry of Agnculrure)

The following Ministries/ Departments/ Offices have intimated 'ftfﬁht'";ﬁ-lcy do not have trained
i, Ny,

DROs: . R ®
Jawaharlal Nehru Aluminium Research Development and Design Centre, Nagpur (Ministry of
Mines); Sardar Sarovar Construction Advisory Committee, Vadodara (Ministry of Water Resources);
Central Water Commission, New Delhi (Ministry of WaterResotirces); Directorate General, Central
Reserve Police Force (CRPF), New Delhi ( Ministry of Home/Affairs); Ministry of Personnel, Public
Grievances & Pensions, Deptt. Of Personnel &Twnin‘g, New Delhi; Lal Bahadur Shastri National

Academy of Administration, Mussoorie (Ministry.of Personnel, Public Grievances & Pensions);
Vice President’s Secretariat, New Delhi; D_epa;gmen_t"éf Atomic Energy, Mumbai

The following Ministries/ Departments / Offices have reported that they have trained DROs:

National Institutes of Miners’ Health, Ministry of Mines; Narmada Control Authority, Indore,
Ministry of Water Resources; Intes _State Council Secretariat, Ministry of Home Affairs

The following Public Sector Undertakings have reported that they do not have trained Records
Officers: 4

National Handloom Development Corporation, Lucknow (Ministry of Textiles); Mazagon Dock
Limited, Mumbai (Ministry of Defence) : Dredging Corporation of India Limited, Vishakhapatnam
( Ministry-of Shipping); Hindustan Antibiotics Limited, Pune ( Ministry of Chemicals & Fertilizers);
Sutlej Jal Vidyut Nigam (SJVN) Limited, New Shimla ( Ministry of Power); Bengal Chemicals &
Phartaceuticals Ltd., Kolkata

The following Public Sector Undertakings have reported that they have trained Records Officers:

NHPC, Limited, Faridabad ( Ministry of Power); Tehri Hydro Development Corporation India
Limited (THDCIL), Rishikesh (Ministry of Power); NALCO, Bhubaneswar ( Ministry of Mines);

e kR
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Projects and Development India Limited, Noida ( Department of Fertilizers, Ministry of Chemicals
& Fertilizers); State Trading Corporation of India Limited, New Delhi ( Ministry of.Commerce &
Industry); Bengal Chemicals & Pharmaceuticals Ltd., Kolkata ( Department of Pharmaceuticals,
Ministry of Chemicals & Fertilizers)

Analysis- All the Records Creating Agencies that have provided information in Form 5,
Public Records Rules, 1997 have reported that their organization'is complying with the
mandatory provision of Public Records Act, 1993. However, the status of many others who
have not reported is unclear. All Records Creating Agencies are required to nominate their
Records Officers and a copy of this office order is required to be forwarded to Director
General, National Archives of India, as per provision of Rule 3 of the Public Records Rules,
1997. The Officers are to be sent for Orientation Courses on Records Management conducted
by National Archives of India. As per the reports received even where an organization
or institution has nominated a Records Officer; he is not necessarily trained in Records
Management. Detailed information on the Calendar of Orientation courses conducted in
the National Archives of India is available on the Departmental website. Details of the
Orientation Courses conducted during the period including the participants is at Annexure
V. :
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CHAPTER-6

SHARING OF SPACE FOR SEMI-CURRENT RECORDS

It has been observed that during their semi-current stage the records are not well cared for by the
records creating agencies, especially in cases where a separate records room has not‘bqéﬁ'o:ggrﬁsed. Most
of these records are placed in the corridors or stacked haphazardly in the Almirahs. Such conditions are not
conducive for the health of the records resulting in wear and tear or destruction‘of many records containing
valuable information. Keeping these issues in mind, National Archives of JIndia has been inviting all the
Records Creating Agencies to share space in its headquarters at New Delhiandalso in its Regional Office at
Bhopal and its three Records Centres at Jaipur, Puducherry and Bhubaneswar.dn all 27 Records Creating
Agencies have furnished information in this regard, out of which 13 are Government Records Creating
Agencies and 14 are Public Sector Undertakings. None of them are willing fo take up the offer of sharing
of space at any of the premises of the National Archives of India. Details of replies received in this regard

are as follows:

61  The following Ministries/ Departments /Offices have informed that they do not want to share space

V. N

at present in the National Archives of India, New Delhi or its Regional Office at Bhopal and Records

Centers at Jaipur, Puducherry and Bhubaneswar for housing their semi-current records:

Directorate General, Central Reserve Police Force (CRPE), New Delhi; Lal Bahadur Shastri National
Academy of Administration, Mussoorie ( Ministry of Personnel, Public Grievances & Pensions);
Department of Atomic Energy, Mumbai; Jawaharlal Nehru Aluminium Research Development
& Design Centre, Nagpur ( Ministry of Mines); National Institutes of Miners’ Health, Nagpur
(Ministry of Mines); Narmada Control Authority, Indore (Ministry of Water Resources); Inter —
State Council Secretariat, New Delhi (Ministry of Home Affairs);

6.2  The following Department has given their report as Nil’ or ‘Not Applicable’ :

Sardar Sarovar Genstuction Advisory Committee, Vadodara (Ministry of Water Resources); Central
Water Commission, Ministry of Water Resources, New Delhi; Vice President’s Secretariat of India,
New Delhis Inter State Council, Ministry of Home Affairs; Jawaharlal Nehru Aluminium Research
Development & Design Centre,Nagpur ( Ministry of Mines)

6.3 < Ministry of Personnel, PG. & Pensions, Deptt. Of Personnel & Training, New Delhi has reported
that it would like to share the space with the National Archives of India (to re-verify) and
Narmada Control Authority, Indore ( Ministry of Water Resources) has conveyed that it is willing to
share space at National Archives of India, Jaipur

— 14 e
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The following Public Sector Undertakings/ Statutory bodies/Authorities etc. do not want to share
records storage space for varied reasons: '

National Handloom Development Corporation, Lucknow (Ministry of Textile); National
Hydroelectric Power Corporation (NHPC) Limited, Faridabad ( Ministry of Power); Tehri Hydro
Development Corporation India Limited (T HDCIL), Rishikesh ( Ministry of“Powef); National
Seeds Corporation Limited, New Delhi ( Ministry of Agriculture); Dredgjhg'Cotporation of India
Limited, Vishakhapatnam (Ministry of Shipping); National Aluminium company Limited NALCO),
Bhubaneswar ( Ministry of Mines); Projects and Development India Limited, Noida ( Ministry
of Chemicals & Fertilizers); State Trading Corporation of India Limitéd, New Delhi (Ministry of
Commerce & Industry); Hindustan Antibiotics Limited, Pune/( Depattment of Pharmaceuticals,
Ministry of Chemicals & Fertilizers); Sutlej Jal Vidyut Nigma Limted (SJVN), New Shimla ( Ministry
of Power); Bengal Chemicals & Pharmaceuticals Ltd., Kolkata ( Department of Pharmaceuticals,
Ministry of Chemicals & Fertilizers) -

Analysis- Majority of the Ministries/ Departtnent's' and Public Sector Undertaking have
reported that they are not keen on sharing space with the National Archives of India at its
Headquarter at New Delhi or the Regional Office at Bhopal or the Record Centres at Jaipur,
Bhubaneswar and Puducherry. On receipt of teqilest from Records Creating Agencies for
sharing of space for their semi-current records, National Archives of India can provide the
requisite space in its Regional Office at Bhopal and three of its Records Centers located at
Jaipur, Puducherry and Bhubaneswar.
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National Archives of India

CHAPTER-7

RECORDING, REVIEWING AND WEEDING OUT OF |
SEMI-CURRENT RECORDS

Every records creating agency creates cecords in their day-to-day transactions. ‘Fo_segregate the
important records from those ephemeral in nature and to ensute their proper management/ ‘maintenance,
timely recording, reviewing and weeding of records are essential steps which are requited to be taken by all
the records creating agencies. Section 6(1) (b) of Public Records Act, 1993/and Rule 9 of Public Records
Rules, 1997 stipulates that no record shall be destroyed without being recorded and reviewed. Rule 9(1) of
the Public Records Rules, 1997 further stipulates that each records creating agcncy shall furnish half-yearly
returns on the subject to National Archives of India. Accordingly, a citeularJetter No. E 16-4/2013-RM
dated 01 May 2013 was issued to all Ministries/Departments wherein all the Records Creating Agencies were
requested to issue necessary directives to all the attached and subordifiate offices including the Public Sector
Undertakings, Statutory Bodies, etc. A list of Records Creating Ageneies that have sent information may
please be seen in Annescure-I1. In response to another circular letter No. 16-12A/ 2013-RM, dated 01 May 2013
the following Ministries/ Departments/Offices and Public:Sector Undertakings/Statutory Bodies etc. have
sent information. The analysis of information rcceiued\ in'response to both these circulars is given below.

71 The following Ministries/ Departments/ Offices have informed that they are attending to the job of
recording, reviewing and weeding of fecords:

Sardar Sarovar Construction Adyisory Commnittee, Vadodara (Ministry of Water Resources); Central
Water Commission, New Delhi (Ministry of Water Resources); Directorate General, Central Reserve
Police Force (CRPF), New Delhi; Ministry of Personnel, PG. & Pensions, Deptt. Of Personnel
& Training, New Delhi; Vice President’s Secretariat of India, New Delhi; Department of Atomic
Energy, Mumbai; Narmada Control Authority, Indore ( Ministry of Water Resources); Inter State
Council, New Delhi (Ministry &f Home Affairs); Narmada Control Authority, Indore ( Ministry of
Water Resources :

72 The following Records Creating Agencies have reported that they are not attending to the work of
periodical recording, reviewing and weeding of files:

Lal Bahadur Shastri National Academy of Administration, Mussoorie ( Ministry of Personnel, Public
Grievanices & Pensions); Jawaharlal Nehru Aluminium Research Development and Design Centre,
(Ministry of Mines); National Institute of Miners’ Health, Nagpur ( Ministry of Mines);

74 The following Public Sector Undertakings/Statutory Bodies/ Authorities, etc. have reported that
they are attending to the recording, reviewing and weeding out of records:
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National HandloomDcvelopmentCorporation,Lucknow (Ministryof Textile);National Hydroelectric
Power Corporation (NHPC) Limited, Faridabad ( Ministry of Power); Tehri Hydro Development
Corporation India Limited (THDCIL), Rishikesh; National Seeds Corporation Limited, New Delhi
( Ministry of Agriculture); Dredging Corporation of India Limited, Vishakhapatnam ( Ministry of
Shipping); National Aluminium company Limited (NALCO), Bhubaneswar ( Ministry of Mines);
State Trading Corporation of India Limited, New Delhi ( Ministry of Commérce); Hindustan
Antibiotics Limited, Pune ( Department of Pharmaceuticals, Ministry of Chermicals:& Fertilizers);
Sutlej Jal Vidyut Nigam (SJVN)Limited, New Shimla ( Ministry of Power); Bengal Chemicals &
Pharmaceuticals Limited, Kolkata ( Department of Pharmaceuticals, Ministry, of Chemicals &
Fertilizers) & Xy

The following are those Public Sector Undertakings/ Statutory Bodies ‘etc. have furnished Nil
reports: y

Projects and Development India Limited, Noida ( Ministry.of Ghemicals and Fertilizers); Hindustan
Antibiotics Limited, Pune ( Department of Pharmagcﬁﬁgals, Ministry of Chemicals & Fertilizers);
Bengal Chemicals & Pharmaceuticals Ltd., Kolkata ¢ N

Analysis- Recording, reviewing and indexing is a mandatory provision under The Public
Records Rules, 1997 as also under the provision of Central Secretariat Manual of Office
Procedure. Hence, the Records Creating Agencies are required to carry out the work with
all seriousness and submit the requisite information in Form 7 of The Public Records Rules,
1997. Half yearly report on the Recording, Reving, Indexing and Weeding out of records
in Form 7 of the Public Records Rules, 1997 is to be sent by all record creating agencies
and above report is based on: information received in Form 5 as also the half yearly reports
submitted in Form 7. d
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National Archives of India

CHAPTER-8
INDEXING OF RECORDS

Administrative efficiency of a records creating agency depends upon the timely. fnmghmgof
information to the decision making authorities. To facilitate quick retrieval of informatioft from records, a
good reference media and regular compilation of annual departmental indices of A and B’ Category of
records is necessary. The National Archives of India had requested all the Records Creating Agencies (vide
its circular No. 16-12(A)/2013-RM dated 01 May 2013) to furnish information in Form 5;Public Records
Rules, 1997 on the action taken by them. Details of information reported is as follows: N

QU7
81  The following Ministries/ Departments/Offices have informed that they have compiled indices of

that the work of compilation of indices is in progress: Q

Directorate General, Central Reserve Police Force (CRPE), ﬁé_ngﬂﬁ ( Ministry of Home Affairs);
Ministry of Personnel, PG. & Pensions, Department Of Pérsonnel & Training, New Delhi; Narmada
Control Authority, Indore ( Ministry of Water Resources) :

8.2 The following Ministries f Departments/ Offices/ 'Conﬁif;_ees have sent varied negative reports like
“Not compiling, Not necessary, Not required, Nil, ete::

Sardar Sarovar Construction Advisory Cofnmittee, Vadodara (Ministry of Water Resources); Central
Water Commission, New Delhi (Ministry of Water Resources); Lal Bahadur Shastri National
Academy of Administration (Ministry of Personal Public Grievances & Pensions), Mussoorie; Vice
President’s Secretariat, New Delhi; Department of Atomic Energy, New Delhi; Inter State Council,
New Delhi (Ministry of Home Affairs); National Institutes of Miners’ Health, Indore ( Ministry of
Mines); Inder —State Council Secretariat, (Ministry of Home Affairs); Jawaharlal Nehru Aluminium
Research Development and Design Centre, (Ministry of Mines)

8.3 The following Publi¢ Sectot Undertakings/Committees /Corporations etc. have informed that work
on preparation of annual indices of their records is in progress:

Sutlej Jal Vidyut Nigam ( SJVN), New Shimla ( Ministry of Power)

84  The following Public Sector Undertakings have sent varied negative reports like “Not compiling/
Notfiecessary/ Not required, Nil” :

National “Handloom Development Corporation, Lucknow (Ministry of Textile); National
Hydroelectric Power Corporation (NHPC) Limited, Faridabad; Tehri Hydro Development
Corporation India Limited (THDCIL), Rishikesh ( Joint Venture of Government of India and
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Government of Uttar Pradesh); National Seeds Corporation Limited, New Delhi ( Ministry of
Agriculture); Dredging Corporation of India Limited, Vishakhapatnam; National Aliaminium
company Limited (NALCO), Bhubaneswar ( Ministry of Mines); Projects and Development India
Limited, Noida ( Ministry of Chemicals & Fertilizers); State Trading Corporation of India Limited,
New Delhi ( Ministry of Commerce & Industry); Hindustan Antibiotics Limited, Pune (Departfmcnt
of Pharmaceuticals, Ministry of Chemicals & Fertilizers); Bengal Chemicals ‘&, Pharmaceuticals
Limited, Kolkata ( Department of Pharmaceuticals, Ministry of Chemicals & Femhzcts)

Analysis: Preparation of Indicesis a mandatory responsibility of the Records tfreaung Agencies as
specified in the Public Records Act, 1993. However, over a time this acﬁﬁ;y-'gg not being undertaken by
most of the Ministries/ Departments/ Public Sector Undertakings. The Records Creating Agencies
need to understand the importance of the Annual Indices as that could be the only reference tool
to gather information on all the records generated by the q;ganizhfiorﬂ’institution during the year.
The importance of Annual indices and creation of the same would continue to be stressed in the
orientation courses and workshops for the record officers and others.
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Nationead Archives of India
CHAPTER-9

COMPILATION OF RETENTION SCHEDULES FOR
RECORDS BY RECORDS CREATING AGENCIES

A sound records management system requires a well drawn up records retention schedule and laying

down of correct retention periods for various records groups created by different Ministries/Departments/
Offices/Public Sector Undertakings etc. while conducting their official business pertaining to substantive
functions, as envisaged under Section 6(1)(e) of the Public Records Act, 1993, Such retention schedules
should be compiled in consultation with the National Archives of India under the aforesaid section of the
said Act. In all, 26 Records Creating Agencies have furnished information in‘tesponse to the circular letter
No.F. 16-12(A)/2013-RM dated 01 May 2013 on formulation of records retention schedules in connection
with compiling the present report for the year 2010. Out of these, 13 are Government Records Creating
Agencies and 14 belong to the Public Sector. Details of the repliesréceived are indicated below:-

91

9.2

95

9.4

9.5

The following offices have informed that they have compiled Records Retention Schedules:

Lal Bahadur Shastri National Academy of Administration, Mussoortie; Department Of Personnel &
Training, Ministry of Personnel, Public Grievances & Pensions, New Delhi

The following Records Creating Agencies have not compiled Records Retention Schedules for their
records and have furnished ‘Nil’ or“ Net.Applicable’ reports:

Sardar Sarovar Construction Advisory*Committee, Vadodara (Ministry of Water Resources); Central
Water Commission, New Delhi/(Ministry of Water Resources); Department of Atomic Energy,
Mumbai; Narmada Control Autherity, Indore ( Ministry of Water Resources); Inter State Council,
Ministry of Home Affairs; National Institutes of Miners’ Health, Indore ( Ministry of Mines);
Narmada Control‘Authority, Indore (Ministry of Water Resources); Jawaharlal Nehru Aluminium
Research Development and Design Centre, (Ministry of Mines)

Report furnished by Vice President’s Secretariat in this regard is not clear/ vague.

Diregtorate General, Central Reserve Police Force ( CRPE), New Delhi has reported that they are
following their own Establishment rules in this regard

Tater State Council, New Delhi ( Ministry of Home Affairs) has informed that Retention Schedule
btought out by DOP&T is being followed by them

e o
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9.6

9.7

9.8

9.9

9.10

Nationed Archives of India

The following Public Sector Undertakings/Statutory Bodies etc. have compiled their retention
schedules:

Tehri Hydro Development Corporation India Limited (THDCIL), Rishikesh (Joint venture
of Government of India and Government of Uttar Pradesh); National Hydroelectric Power
Corporation (NHPC) Limited, Faridabad ( Ministry of Power); Dredging Corporation of India
Limited, Vishakhapatnam ( Ministry of Shipping); Bengal Chemicals. & Pharmaceuticals Limited,
Kolkata ( Department of Pharmaceuticals, Ministry of Chemicals & Fertdmers)

The following Public Sector Undertakings have informed that t.hcy havc not yet started work on the
compilation of the records retention schedules and have submitted Nil reports:

Hindustan Antibiotic Limited, Pune ( Department of/Pharmaceuticals, Ministry of Chemicals &
Fertilizers); National Aluminium company Limited. (NALCO) Bhubaneswar (Ministry of Mines);
Projects and Development India Limited, Noida Mmlstry of Chemicals & Fertilizers); National
Handloom Development Corporation, Lucknow (Ministty of Textiles); National Seeds Corporation
Limited, New Delhi ( Ministry of Agricultuge) ..

Mazagon Dock Limited, Mumbai ( Ministry of D_cféncc) has informed that they are following their
own system for Retention Schedule.

The following Public Sector Undertakings have reported that the work is in progress:

State Trading Corporation of India Limited, New Delhi ( Ministry of Commerce & Industry); Sutlej
Jal Vidyut Nigam ( SJVN)Limited, New Shimla (Ministry of Power)

Analysis- It has been obsetved that very few Ministries /Departments/ Offices have compiled
their Records Retention Schedules and are furnishing ‘Nil’ reports. Some of Ministries/
Departments/Offices have also informed that they are following their own system. Since the
compilation of Record Retention Schedule is a mandatory provision, all Records Creating
Agencies are required to expedite the preparation of their Record Retention Schedules and
get it vetted by the National Archives of India before its implementation. The National
Archives of India would assist all creating agencies that have not prepared or revised their
rétention schedules so far in preparing / vetting the proposed Records Retention Schedules.
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CHAPTER-IO

DOWNGRADING OF CLASSIFIED RECORDS \

Downgrading of classified records is one of the most important aspects of records managcment

Section 6 (1)(f) of Public Records Act, 1993 and Rule 7 of Public Records Rules, 1997 , lays down that all
Records Creating Agencies falling within the purview of said Act shall review allthese-classified files once
in five years with a view to downgrading them. A circular letter No. 16-3/2013 RM dated 01 May 2013 was
issued to this effect to all Ministries/ Departments/Offices including PublicSector Undertakings/Statutory
Bodies etc. A list of Records Creating Agencies (RCAs) who have sent information may please be seen at
Annexure-III. Information provided by various Records Creating Agen;:ies onthexssue of declassifying their
classified records is given below: .

10.1

10.2

10.3

10.4

The following Ministries/Departments/Offices have dowhgxaded their classified records:

Directorate General Central Reserve Police Force (CR'PF), (Mmlstry of Home Affairs) Lal Bahadur
Shastri National Academy of Administration, Mussoorie; Department of Public Grievances &
Pensions, New Delhi (Ministry of Personnel,Public'Grievances & Pensions)

The following Ministries/Departments /Qffices have given varying reports like * Not Applicable’, *
Nil’ and ‘Do not have classified records’ :

Central Water Commission (Ministry Of Water Resources); Sardar Sarovar Construction Advisory
Committee, Vadodara (Ministry of Water Resources); Narmada Control Authority, Indore ( Ministry
of Water Resources); Inter State Council, New Delhi(Ministry of Home Affairs); National Institutes
of Miners’ Health, Indore (Ministry of Mines); Jawaharlal Nehru Aluminium Research Development
and Design Centre, (Ministry of Mines)

The following Public Sector Undertakings have informed that they are downgrading their classified
records:

Tehri Hydro-Development Corporation India Limited (THDCIL), Rishikesh ( Ministry of Power);
Dredging Corporation of India Limited, Vishakhapatnam ( Ministry of Shipping);

The following Public Sector Undertakings have informed that they are not undertaking periodical
review and downgrading of classified records:

National Seeds Corporation Limited, New Delhi ( Ministry of Agriculture); National Aluminium
P NG "
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10.5

10.6

National Archives of India

Corporation of India Limited (NALCO), Bhubaneswar ( Ministry of Mines); Projects and
Development India Limited, Noida ( Department of Fertilizers, Ministry of Chemicals& Eertilizers);
State Trading Corporation of India Limited, New Delhi (Ministry of Commerce & Induétry);
Bengal Chemicals & Pharmaceuticals Limited, Kolkata ( Department of Pharmaceuticals, Ministry
of Chemicals & Fertilizers) i

Mazagon Dock Limited, Mumbai has reported that Navy has control ovet _its‘ cIassgﬁcd records and
National Handloom Development Corporation, Lucknow (Ministry of. Textiles) has given a vague

reply.

Analysis- It has been observed that very few Ministries/Departments/ Offices and Public
Sector Undertakings are declassifying their classified records or downgrading them regularly
and submitting the report in this regard to the National Archives of India. Many of the
Ministries/Departments have informed that no classified records are lying with them and
some have given non-committal responses
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National Archives of India

CIM’ER—II
Q‘\Q\\ A
DEFUNCT COMMISSIONS/COMMITTEES N \

In pursuance of Section 3(2) (n) read with Section 6(1) (I) of Public RecordsAct, 1993, National
Archives of India continued its efforts to gather information in respect of transf_g\r‘i‘ii:&\qf tecords of defunct
bodies with a view to preserve them in a scientific manner and to make them aﬁiﬂa\l\)\lgfor consultation by
the researchers. It is needless to mention here that the records of such defunct bodies are very important as
information contained therein serves as valuable source material for underétanﬂjpg the circumstances under
which these were set up and the work accomplished by them. To collectinformation in this regard, National
Archives of Indiaissued circular letter No. 16-5/2013-RM dated 01 May 2011, to all records creating agencies.
In all, 26 Ministries/Departments/Offices/Public Sector Undertakings etc. have furnished information. Out
of these, 13 are Government Records Creating Agencies and 14.arePublic Sector Undertakings. Detailed
analysis of information received is indicated below:

11.1  The following Ministries/Departments/Offices etc. ﬁé:‘vg\inﬁmated that they do not have any records
of defunct bodies: e, Sigpe

Sardar Sarovar Construction Advisory quﬁmrgfee, Vadodara (Ministry of Water Resources); Central
Water Commission, Ministry of Water R/esourééjég' New Delhi; Directorate General, Central Reserve
Police Force (CRPF), New Delhi; Ministry of Personnel, Public Grievances & Pensions, Deptt.
Of Personnel & Training, New Delhi;al Bahadur Shastri National Academy of Administration,
Mussoorie; Vice President’s Secretariat, of India, New Delhi; Department of Atomic Energy,
Mumbai ; Narmada Control Authetity, Indore (Ministry of Water Resources); Inter State Council,
New Delhi (Ministry of Home Affairs); National Institutes of Miners’ Health, Indore (Ministry
of Mines); Narmada Control Authority, Indore (Ministry of Water Resources); Jawaharlal Nehru
Aluminium Research:Development and Design Centre, (Ministry of Mines)

11.2 The following Public-Scci;or Undertakings/Corporations/Statutory Bodies etc. have submitted ‘Not
applicable to them’ or ‘Nil’ reports :

National Handloom Development Corporation, Lucknow (Ministry of Textile); National
Hydrgelectric Power Corporation (NHPC) Limited, Faridabad (Ministry of Power); Tehri Hydro
Development Corporal:ion of India Limited (THDCIL), Rishikesh (Ministry of Power); National
Seeds: Corporation Limited, New Delhi (Ministry of Agriculture); Dredging Corporation of
India Limited, Vishakhapatnam; National Aluminium company Limited (NALCO), Bhubaneswar
(Ministry of Mines); Projects and Development India Limited, Noida; State Trading Corporation of
India Limited, New Delhi Hindustan Antibiotics Limited, Pune (Ministry of Commerce & Industry);
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11.3

National Archives of India

Hindustan Antibiotics Limited, Pune ( Department of Pharmaceuticals, Ministry of Chemicals &
Fertilizers); Sutlej Jal Vidyut Nigam Limited (SJVN), New Shimla ( Ministry of Power); Mazagon
Dock Limited, Mumbai ( Ministry of Defence); Bengal Chemicals & Pharmaceuticals Ftds; Kolkata
( Department of Pharmaceuticals, Ministry of Chemicals & Fertilizers)

Analysis- There is a need to arouse consciousness agencies for the historical and
administrative importance of the records of the defunct Commissions/ Committees
amongst the Departmental Records Officers working in the concerned records creating
agencies. National Archives of India strives to achieve it through organizing orientation
courses or one day workshop in the concerned records creating agencies.
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National Archives of India

CHAPTER-12

ACTION INITIATED BY RECORDS CREATING AGENCIES ON

APPRAISAL OF NON-CURRENT RECORDS

Appraisal of non-current records of the Ministries/Depaments/Qfﬁéés/‘Pﬁiﬁﬁc Sector

Undertakings is a statutory requirement under Section 6(1)(c) of the Public: Records Act, 1993. If
implemented this provides additional shelf space for the scientific storage of fresh records and also facilitates
the transfer of records of permanent nature. Keeping in view the above said provision, a circular letter No.
16-12A/2013-RM dated 01 May 2013 was issued to all Records Creating Agenciges so as to ascertain the
extent of action initiated by them in this regard. In response to the afofementioned circular, 26 Ministries /
Departments/Offices and Public Sector Undertakings have furnished information. Detailed analysis of
information received is indicated below: ik

121

12.2

123

The following Ministries/ Departments/ Offices haye mfom}ed that work of getting their records
appraised is being done: .

Directorate General, Central Reserve Police Fogce (CRPF), New Delhi ( Ministry of Home Affairs);
Department of Public Grievances, Ministry of Personnel, Public Grievances & Pensions, New
Delhi; Department of Atomic EnergyyNew Delhi

The following Ministries/Departfnents/ Ofﬁ'c;zs etc. have intimated that they have not conducted
appraisal of non-current records:

Lal Bahadur Shastri National Academy of Administration, Mussorie; Vice President’s Secretariat, new
Delhi; Sardar Sarovar Construction Advisory Committee, Vadodara (Ministry of Water Resources);
Narmada Control Authority; Indore ( Ministry of Water Resources); Inter State Council, Ministry of
Home Affairs; National Institutes of Miners’ Health, Indore ( Ministry of Mines); Jawaharlal Nehru
Aluminium Reseatch Deyelopment and Design Centre, (Ministry of Mines)

The following Public Sector Undertakings/ Corporations/ Statutory Bodies, etc. have informed that
they have appraised or are getting their records appraised :

National Hydroelcectric Power Corporation (NHPC) Limited, Faridabad ( Ministry of Power);
Tehri Hydro Development Corporation India Limted (' THDCIL), Rishikesh ( Ministry of Power);
Sutlej Jal Vidyut Nigam Limited (SJVN), New Shimla ( Ministry of Power); Bengal Chemicals &
Phatmaceuticals Limited, Kolkata ( Department of Pharmaceuticals, Ministry of Chemicals &
Fertilizers)

- 26 >
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National Archives of India

The following Public Sector Undertakings/ Corporations/Statutory Bodies etc. have not appraised
their non-current records:

National Handloom Development Corporation, Lucknow (Ministry of Textile); Mazagon Dock
Limited, Mumbai (Ministry of Defence); National Seeds Corporation of India Limited;, New Delhi
(Ministry of Agriculture); Dredging Corporation of India Limited, Vishakhapatnam ( Ministry of
Shipping); National Aluminium Corporation Limited (NALCO), Bhubaneswar (Ministry of Mines);
Projects and Development India Limited, Noida ( Ministry of Chemicals & Fertilizers); State
Trading Corporation of India Limited, New Delhi ( Ministry of Commerce & Industry) ; Hindustan
Antibiotics Limited, Pune ( Department of Pharmaceuticals, Ministry of Chemicals & Fertilizers)

Analysis- As per information received, the number of Records Creating Agencies not getting
their non- current records appraised exceeds those getting the work undertaken along
with the National Archives of India. As part of the Critical Area Projects initiated with the
approval of the Ministry of Culture National Archives of India has continued the action
started last year under the project “Survey, inspection, appraisal and transfer of non-current
public records of various Ministries / Departments”. Through this project, regular appraisal,
preparation of transfer lists of files, data entry of non-current files in the AIMS software
(customized software of this department). ‘and their transfer to the National Archives of
India for permanent scientific preseryation is done by Archival Assistants engaged through
out-sourcing. However, serious steps/action also required from the concerned Records
Creating Agencies in the matter.
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Nationecd Archives of India
CWTER-B

ORGANISATIONAL HISTORY OF RECORDS CREATING
AGENCIES

Section 6 (1) (i) of the Public Records Act, 1993 stipulates that each records cxééﬁg-g‘(agcncy shall

compile its organizational history, as it is an essential tool for having proper appreciation of the nature of
records generated by it over the years. This write up should include the information'about its setting up,
functions, growth of different wings, divisions etc. In accordance with this, National Archives of India
issued a circular letter No 16-2/2013 RM dated 01 May 2013 to all Ministries/ Departments/Offices/
Public Sector Undertakings etc. requesting them to furnish the information with regard to the action taken
by them during the year 2010 for compiling their organisational histories. Response/s received from various
Ministries/Departments/ Offices and Public Sector Undertakings‘etc. is summarized below:-

13.1

The following Ministries/ Departments/Offices have'jnfc'rmiiéd that they have compiled organizational
history and submitted copies of the same: N y

Central Water Commission, New Delhi (mestxy of Water Resources); Directorate General,
Central Reserve Police Force (CRPF), New Delhi (Mlmstry of Home Affaris); Department of
Personnel & Training, Ministry of Personnel, Public Grievances & Pensions, New Delhi; Vice
President’s Secretariat of India, New Delhi; Department of Atomic Energy, Mumbai; Department
of Pension & Pensioners’ Welfare, New. Delhi (Ministry of Personnel, Public Grievances and
Pensions); Children’s Film Society; Mumbai (Ministry of Information & Broadcasting); Department
of Administrative Reforms & Public Grievances (Ministry of Personnel, Public Grievances and
Pensions); Indian Bureau of Mines, Néw Delhi (Ministry of Mines); Narmada control Authority,
Indore; Vice President’s Secretariat) New Delhi; Institute of Secretarial Training & Management,
New Delhi (Ministry of Personnel, Public Grievances and Pensions); Narmada Control Authority,
Indore (Ministry of Water Resources); Inter State Council, New Delhi (Ministry of Home Affairs);
National Institutes of Miners’ Health, Indore (Ministry of Mines); Narmada Control Authority,
Indore (Ministry of Water'Resources)

13.2  Sardar Sarovar Genstruction Advisory Committee, Vadodara (Ministry of Water Resources) has

13.3

submitted a vague teport.
The following Ministries/ Departments/ Offices have submitted ‘Nil'report:

I’al Bahadur Shastri National Academy of Administration, Mussoorie; Department of Atomic
Energy, New Delhi; Jawaharlal Nehru Aluminium Research Development and Design Centre,
Ministry of Mines.
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13.5

Nationcd Archives of India

The following public sector undertakings/ statutory bodies/ committees/ corporations/
commissioners have confirmed that they have compiled their organizational history:

Hindustan Antibiotics Limited, Pune (Department of Pharmaceuticals, Ministry.of Chemicals &
Fertilizers); Numaligarh Refineries Limited, Assam (Ministry of Petroleum & Natural Gas); National
Hydroelectric Power Corporation Limited (NHPC), Faridabad (Ministry of ‘Powet); Tehri Hydro
Development Corporation India Limited (THDCIL), Tehri (Ministry of ‘Power); Mazagon Dock
Limited, Mumbai (Ministry of Defence); State Farms Corporation of India Limited, New Delhi
(Ministry of Agroculture); Bengal Chemicals & Pharmaceuticals Limited, Kolkata (Department of
Pharmaceuticals, Ministry of Chemicals & Fertilizers) ' :

The following Public Sector Undertakings have conveyed ¢ No’ ,* Nil’ information:

Hindustan Fertilizer Corporation Limited, ( Ministry of Chemicals & Fertilizers); Jawaharlal Nehru
Aluminium Research Development and Design Centre, Nagpur ( Ministry of Mines); Projects and
Development India Limited, Noida (Ministry of Cherical§ & Pertilizers); State Trading Corporation
of India Limited, New Delhi ( Ministry of Commerce& Industry) ; National Aluminium Corporation
Limited (NALCO), Bhubaneswar ( Ministry of- Mines); National Seeds Corporation Limited, New
Delhi ( Ministry of Agriculture); Tehri Hydro Developmcnt Corporation India Limited (THDCIL),
Rishikesh ( Ministry of Power); Mazagon Dock Limited, Mumbai (Ministry of Defence);

13.6  The following Public Sector Undertakjng§ have réported that the work of preparing Organizational

13.7

History of their organization is under ptocess:

Numaligarh Refineries Limited, Assam( Mihistry of Petroleum & Natural Gas); National Handloom
Development Corporation, Lueknow:(Ministry of Textiles); Sutlej Jal Vidyut Nigam ( SJVN) Limited,
New Shimla ( Ministry of Power)

Analysis- As part of information being gathered on the implementation of section 6(1) (i) of
the Public Records Act, 1993, National Archives of Indiaissues a circular letter every year to all
the Central Government Ministries/Departments and Public Sector Undertakings seeking
information on compilation of their organisational histories. While positive information has
been provided by some of the records creating agencies, a large number of the Records
Creating Agencies have not compiled their organisational histories so far. Concerned record
creating agencies need to understand the importance of compiling/preparing/ updating
theif organisational histories and submit the same to the National Archives of India.
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National Archives of India
CHAPTER-14
MICROFILMING OF ‘A’ CATEGORY RECORDS

To accelerate the work of microfilming of ‘A’ category records lying in the c\m:ody of records

creating agencies, The National Archives of India issued a circular letter No. F.16- 6/2013-RM dated 01
May 2013 to all Ministries/Departments/Offices of the Government of India with the request to bring
the matter to the knowledge of their attached/ subordinate offices and Public Sector. Undertakmgs which
are functioning under their control as this would enable them to furnish the fequisite information to this
Department. Details provided by the record creating agencies are as given bélow::

14.1

14.2

14.3

14.4

14.5

14.6

The following Ministries/Departments have informed that no such category of tecords is available
and the information may be treated as ‘nil’; N :

Lal Bahadur Shastri National Academy of Adrmmstranon, Mussoorie; Office of the Salt
Commissioner, Jaipur (Department of Industrial Policy’ & _Promotion ,Ministry of Commerce &
Industry), New Delhi; Ministry of Commerce & Indus&y,N%w Delhi; Ministry of Personnel, Public
Grievances & Pensions, New Delhi; Lal Bahadur Shastri National Academy of Administration,
Mussoorie; Bansagar Control Board, Rewa (Minis&'y’éf Wn‘;er Resources); Department of Industrial
Policy and Promotion (Ministry of Commerce and T&iustry) Railway Board ( Ministry of Railways),
New Delhi; Y

The following Public Sector Undertakuigs have informed that no such category of records are
available and the information may be trcated as, ‘ml’

National Aluminium Company bn:mwd ( NALCO ), Bhubaneswar; WAPCOS Limited New
Delhi(Ministry Of Water Resoutces); Tribal Cooperative Marketing Development Federation of
India Limited (TRIFED), New Delhi ( Ministry of Tribal Welfare);

Dredging Corporation of India Lu-mtcd (Ministry of Shipping) has informed that they do not need
microfilming of any record:

Engineers India Limited has stated that it is neither a statutory body nor a corporation so as to come
within the purview 6f Public Record Act, 1993 and to be treated as Records Creating Agency.

Central Pulp & Paper Research Institute, Saharanpur (Ministry of Commerce & Industry), New
Delhi has informed that ten files have been identified as “A” category record for which the inclusive
year is 2011, Also that they are kept in the Departmental Records Room and their present physical
condition is good.

Analysis- It_has been observed that very few Ministries/ Departments have taken the necessary
initiativerand constructive steps in respect of microfilming of ‘A’ category records. Most of the
creating agencies have informed that no such category of records is available with them and the
information may be treated as ‘Nil’.

o .
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National Archives of India
CHAPTER-15
APPRAISAL OF NON-CURRENT RECORDS

Under Section 3(2) of the Public Records Act, 1993 and Rule 5 of the Public Récords Rules, 1997,

The Director General of Archives has been authorized to undertake the appraisal and also aceept for deposit
records of permanent nature. Similarly, under section 6 (1)(c) of the Public Records Act, 1993 Departmental
Record Officers have been made responsible for appraisal of public records which ate more than twenty-
five years old in consultation with National Archives of India with a view to identifytecords of permanent
value for subsequent transfer to National Archives of India for scientific préservation.

15.1

15.2

15.3

This Department has also carried forward the approved action planrof the Cabinet Secretary on
certain critical area projects concerning National Archives of Indiawhich includes, inter-alia, appraisal
and transfer of non-current records of the Post-Indeperdence period of Ministries/Departments
etc. »

During the period, National Archives of India appnsed 1,76,710 non-current public records. At the
end of the year 1,93,758 files (including records apprmsed earlier) were recommended for permanent
retention and transferred to the National Archives of India. This work has been done by 20 Archival
Assistants under the supervision of the Archivists and senior officers of this Department under the
project “Survey, Inspection and Transfer of Non-Current Public Records of Various Ministries/
Departments”. Consideration for permanent retention has been long term administrative value, as
also their usefulness as records of historical, cultural and financial importance.

During the period January t6 Decembér 2012 as part of the Critical Area Project, “Survey and
Inspection of Records/ Records rooms, appraisal and transfer of public Records”, the following
records were appraised and transferred to the National Archives of India. Percentage of Record
marked for Retention — 97:8%, Percentage of Record marked for Weeding — 1.9%

L Department of Industrial Policy & Promotion, New Delhi (1976-1986)

@ Records of the Garhwal Rifles, Lansdowne (1928 — 1948)

. Ministry of Home Affairs, Rehabilitation Division, New Delhi (1951 — 1953)

. Ministry of Home Affairs, Freedom Fighters Division, New Delhi (1972-1987)

® Ministry of Home Affairs, New Delhi (1831 — 1988)

. Ministry of Home Affairs, ECR.A., New Delhi (1985-1986)

] Ministry of Home Affairs, Justice Mukharji Commission and Kudal Commission of Enquiry

(1970-1989)
d . 9 -
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15.5

National Archives of India

. Ministry of External Affairs, New Delhi (1949-1987)

® Archaeological Survey of India, New Delhi (1902-1955)

L Ministry of Water Resources, New Delhi (1986-1987)

® Central Reserve Police Force, New Delhi. (1948-1986)

L Prime Minister’s Office, New Delhi (1946 - 1987)

. Ministry of Labour and Employment, New Delhi (1970-1987)

# Monopolies and Restrictive and Restrictive Trade Branchcs Cotimission (MRTP
Commission), New Delhi (1984-1989) Y 4

Apart from these records efforts are continuing to get the records lying appraised in various Records
Creating Agencies namely, Rehabilitation Division and Freedom Fighter Division, Ministry of
Home Affairs; President’s Secretariat; Land and Development Office; Ministry of Coal; Election
Commission of India; Forest Research Institute, Dehra Dun; Central Reserve Police Force and
Ministry of Labour and Employment (DGE&T). : B

The National Archives of India, Records Centre'?(Eastern.Zonc), Bhubaneswar, Records Centre (
Southern Zone), Puducherry and Regional Office; Bhopal have submitted ¢ Nil’ report on appraisal
of records for the period January to December 2012.

Analysis- Action is required on the part of all Records Creating Agencies to inform National
Archives of India regarding the bulk of their records which are more than 25 years old, so
as to enable the National Archives of India to take necessary steps for their timely appraisal
and subsequent transfer of such type of records of enduring value to the National Archives
of India.
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National Archives of India
CHAPTER - 16

PREPARATION OF REFERENCE MEDIA

Reference Media is an important administrative tool, which needs to be prepared by each and every

organisation. Accordingly, National Archives of India, as stipulated under section 3(@) (¢)-of the Public
Records Act, 1993 continued its efforts to prepare suitable reference media intheformof inventories,
indices, catalogues of the records in its custody to facilitate quick retrieval of infermation for researchers
and administrators.

16.1

16.2

16.3

V4

This Department has also carried forward the approved actiont plan of the Cabinet Secretary on
critical area projects on preparation of Reference Media of Public Records etc.

During the period, National Archives of India preparcdi'tcfemce media of 1, 07,343 files/records
of Military Department of various series/periods a5

(a) Military Department, General Orders by Comr;iinéf*‘lnr,éiﬁchSSS-99
(b) General Orders by Commander In Chief, E;WD 1’5%9-1 892

(c) Bengal Annual Military Statement, 1760-1858 y

(d) Medal Rolls, Medal Draft & Medal Corréspondence; 1792-1853

This work has been done by niné Archival Assistants under the supervision of the Archivists and
senior officers of this Department. '

Acquisiton of Private Papers
Details of Private Papess acquired during the year 2012:

1. Mulkraj Anand Papers: The collection comprising approximately 2300 books and more
than ofie Jakh important correspondences, photographs, artifacts, medals and degrees was
acquired by the National Archives of India.

Z; Gandhi — Kallenbach Papers: The collection comprising 1,540 letters, 451 issues of Young
India, 362 issues of Harijan and 287 photographs.

3. Homi Bhabha Papers: Comprsing 53 Books, 164 Journal and some photographs reports,
186 — (atom) journals, 10 (nuclear) journal and some photographs.

4. J. Krishnamurti Papers — Comprising Manuscripts (1365 pages), typescripts (7 pages) letters
(4), Published books (65), Biography (3), and translation of 2 books of J. K rishanamurti
Papers in various language.
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16.4

16.5

National Archives of India
Details of reference media of Private Papers prepared during the year 2012:

Subject/ Check lists of the following private papers were prepared during the period:
1 Dr. Y. Subbarow Papers — (140 letters; subject list)

2 Moratji Desai Papers —(1268 letters; subject list)

3. $.S. Rawal papers - (1400 letters; subject list) == 4
4. Gandhi — Kallenbach Paper — (1540 items; check list) N

Analysis- Action is required on the part of all creating agenci’eé ,‘,to&_take necessary steps for
preparation of reference media i.e. subject lists, transfer lists, catalogues, etc. of all the
records available with them in their departmental records'room on priority basis. For such
records that have been transferred to the National Arch_ives\of India without reference media,
a project has been initiated as part of critical areds of concern. The project is hoped to cover
all such records series that are without any reference tools of retrieval. Regional Office of
the National Archives located at Bhopal and NAI ‘Records Centres at Jaipur, Puducherry
and Bhubaneswar also need to take ne@gm steps for preparation of suitable reference
of all records in its custody to facilitate easy retrieval of information by researchers and
administrators. o, A
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National Archives of India
CHAPTER-17
ACQUISITIONS /ACCESSIONS . ®

As per Section 3(2) (b) of the Public Records Act, 1993, the Director General;, Naﬁoml Archives of
India is empowered to accept public records of permanent nature from all the Records Greating Agencies
falling within the purview of said Act. Likewise, Section 11(1) of the said Aet, alsasnpulates acceptance
of any records of historical or national importance from any private soum;c by way,of gift, purchase or
otherwise.

This Department has also carried forward the approved action plafi .c\)‘?\the Cabinet Secretary on
critical area projects on processing and accessioning of Public Records. This work has been done by the
Archival Assistants under the supervision of the Archivists andxéénior officers of this Department.

Qs
17.1  The following public records transferred to the Nat:,onal A:rchwcs of India, New Delhi were
accessioned during the year 2012: \\\ Ny ;/

o Ministry of Home Affairs, New Delhi {1929.—1998)
° Ministry of Personnel Public Gricv%ﬁpe\é@ﬁti Pensions, Department of Personnel Training,

New Delhi (1941 — 1986) /;‘\.‘\,/{’ s

L Ministry of Commerce and Iﬁdusr_ry/Department of Industrial Policy and Promotion (1973
—1983) [ )

® Ministry of Urban Developmcnt ‘Land and Development(1919-1958)
® Ministry of Home Affairs, Rehabilitation division( 1951 — 1953)
. Ministry of Home Affairs, Freedom Fighter Division (1972 — 1998)

° Ministry of Home Affairs- Instruments of Accession/ Treaty/ Agreement( National and
International) interfational Boundry/ Miscellaneous Maps (1831 — 1985)

2 Integrated HQ of Ministry of Defence (Army)New Delhi(1921 — 1948)
2 Ministry of Environment and Forest, New Delhi (1980 — 1984 )
® All India Radio (1939 — 2005)

Total number of public records accessioned during the period under report are 1, 05,760 files.

17.2 T addition to the above, Cartography Section, National Archives of India, New Delhi accessioned
272 maps of International Boundary and miscellaneous maps (1856-1969) were received from
ministry of Home Affairs North Block, New Delhi
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17.4

175

17.6

Nationed Archives of India
Accessions at Regional Office, Bhopal during the year 2012 — Nil

Accession at the Records Centre (Eastern Zone), Bhubaneswar:

° Patent & Designs, Kolkata — 22.950 files (9,500 files of 1966-68 and 13,450 files of 1966 —
69) ; Patent serial number is 114651 to 128100.

L] Director General of Mines and Safety, Dhanbad - 225 files (1 902 =1942) "f'otal No. of files
are accessioned 23,175. ¥

Accession at Records Centre (Southern Zone), Puducherry :

101 Books and photocopies of the 43 rare books (Subjects relating 16 Socio, Economic and Cultural
History of Pondicherry and Southern India), two folders of Press Clippings (70 Sheets) covering
the Period 1962 — 2005, one Rare world Atlas, fourphotographs of Tranqabar fort, and two maps
(Pondicherry and Tamil Nadu) donated by Shri. Clement Eswar, famous writer and Recipient of
National Solidarity award were Accessioned.

Analysis-Action is required on the part of National Archives of India to publish an
advertisement every year in leading newspapers of the country for the acceptance of any
records of national or historical importance from any private source by way of giftor purchase
otherwise and after the acquisition of thése records, National Archives of India should make
suitable entries of the same in the accession registers and also issue acknowledgement to
the concerned. Efforts to acquire more records of historical importance as gifts or donations
need to be made.

N 36. 7
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Nationed Archives of India
CHAPTER-18

VETTING OF RETENTION SCHEDULES OF RECORDS
OF SUBSTANTIVE FUNCTIONS OF RECORDS CREATING
AGENCIES & |

Section 6(1) () of the Public Records Act, 1993 provides that the Record Officer shall be responsible
for compilation of records retention schedules in consultation with the National Azchives of India. These
records retention schedules are also required to be revised once in five years with a view to accommodate new
subject heads which might have been added due to the changing and expanding activities of the concerned
Records Creating Agencies during the span of preceding five yeats. Keeping this in view, National Archives of
India has vetted records retention schedules of substantive functions of various directorates of six Ministries/
Departments/Offices/Public Sector Undertakings during 2010. Detailed information is given below:

18.1 Total number of Records Retention Schedules of SuiﬁstpﬁtiyeRecords received for vetting during
January — December 2012: 08( eight). :

18.2  On the spot studies of the following Ministries/. Departments/ Offices/ PSUs for vetting of the
Records Retention Schedule of Substantive Recotds were undertaken during the period:

a) Prime Minister office’s South Block; New Delhi
b) Airport Authority of India, New Delhi _/
¢) Power Grid Corporation of India Ltd:;y Gurgaon
d) Cabinet Secretariat, Rastrapaﬁthawan, New Delhi.
¢) Cotton Corporation of India, Mumbai.
f) National Archives of Indiay New Delhi.
g) The National Small Industries Corporation Limited, New Delhi.
h) Coal India Pyt. India Limited, Ranchi.
18.3  Records Retention Schedule of Substantive Records of Prime Minister office’s South Block, New

Delhi, Aitport Authority of India, New Delhi and Power Grid Corporation of India Ltd., Gurgaon
wete finalized and sent to Ministers/Departments for Implementation.

18.4 * Difficulties experienced, if any, in the work of vetting of Records Retention Schedule of Substantive
Records:

2 The draft Records Retention Schedules of Substantive Records forwarded by RCAs are not
e
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National Archives of India

as per the prescribed guidelines.

® Lack of basic reference documents such as file registers available in the sections/ branch of
the organizau'ons.

The National Archives of India, Regional Office, Bhopal, Records Centre (Eastern Zone),
Bhubaneswar and Records Centre (Southern Zone) Puducherry have submitted “nil’ report for the
work during the year 2012. ' '

Analysis-It has been observed that most of the Ministries/ Departmentsf Offices have not
prepared their records retention schedules so far and records retention schedules of most of
the Ministries/Departments/Offices are also due for revision. Keeping this in view, action
is required on the part of all creating agencies to request National Archives of India for
necessary help/ guidance for the preparation/ vetting/ tevision of their records retention
schedules on priority basis.

NAI Regional Office at Bhopal and its Records Centess located at Jaipur and Puducherry,
too need to take up the work of pteparatidn / vetting of Records Retention Schedules of
offices in their respective regions.




Trscter rfarciarene

EATY—19

A e AR 1993 H aRT 3(2)() B T FEIMQuD, ALY JMNAENR 4 T8 3nfera
2 ¥ a8 aferal & gom, Puer ok 9 sd-vaferd o & IRM iffieig. Wey= 3 Ares),
el AR IS WA S WA B wa F Wl wAeEt o, snfk ar W €| deur,
mmﬁmwm@mmmﬁmmm@mﬁ
WY P TN O < E | ‘

e sl SRR SO Tl e

F) Wnnfhe Ha:
%. 5 fFg FAR @, mﬁﬁﬁﬁrﬁés
@, 4 Gl ¥, R AR R TS ( qﬁmﬂwmmﬁm ﬁ?vﬁ%ﬁl

T, UHS I, AELIE, R Aga ey, Aferd iR AU, 96 TR WRaR,
Hrare ‘ |

7. <o &, W, R e, S, o ARy B T, T
S. 4 JYGUHE, IU |y, qaH, 598

9. A R AR o FRys = &9 501 (TH), P Sie oman, d@ee) gorEd
feemer, =8 el

B. A . e, IRRER, YR Ieaaw urTeE, T8 oot

9. Sfo 7o EeEad (FRYs), e g AfeRITTR, SRR

#. <o TH. sfigreE, Arsa e, T, W ok gy R, T

1. gt i éﬂ SR w®, IY. T ARAENIR, TET, S,

< WL e RIS, PR, New RS e ok eaey, 7¢ el |

S. Poll 31 e sriuras v, sftiaear amfRe After AfeR Tgd, 72 o |

Q) gftieal & TRET / URRETT TR T HellE

) g, B e SEE B, SRR

(i) 59 HeTETS (e, Eed Tl Sqerwie ke 3R . (), RS
0F - el Ny

S 08 by



National Archives of India
CHAPTER-19

ADVISORY WORK

£

Under Section 3(2) (i) of Public Records Act, 1993, Director General, Natiorial. Archives of India
is required to render advice to all Ministries/Departments etc. on the creation, dié}'ibsal of records and
application of standards, techniques of records management and scientific preservation dufting their semi-
current stage. Accordingly, National Archives of India continued its efforts tovadvise various Records

Creating Agencies on the matters related to records management activities.

/

191 Technical Advice was provided by the National Archives of India, New Delhi to the following :

A) Reprographic services:

1
2.

i
8.
9,

Mr. Vinod Kumar Dhaaka, Indraprastha Gas Limited

Sh. Rajiv Sharma Additional Director General (project), Dte. General Defence Estates,
Delhi Cantonment. ~

Punkaj Rag LAS. Comnﬁssioner_Digcctomt}: of Archaeology, Archives and Museum
Government of Madhya Pradesh, Bhopal. *.,

Dr. D. Sonowal Director of A:chms Assam, Opposite Ganesh Mandir, Guwahati.
Sh. Muthukrishnan, Deputy Secretary; Raj Bhavan, Mumbai.

Sh. Shiv Kumat Sharmi, Director — TD, 501 (§), Central Water Commission, Technical
Documentation Directorate, New Delhi

Shri S.G. Shah registraty’ Supreme Court of India, New Delhi.
Dr. Mahendra Khadgawat ( Director), Rajasthan States Archives, Bikaner.
Dr. S. Srivastava, Nod/al Officer, QCI, Department of Birth and Death, NDMC.

10. Ms. Rubina Baig, Acting Director, UP States Archives, Lucknow, U.P.
11. Prof. Mahes;h Rangarajan, Director, Nehru Memorial Museum and Library, New Delhi

12./Ms. Indra Jaising, Executive Director, Lawyers Collective Women’s Rights Initiative, New

Delhi

B) Technical Advice on Conservation /Preservation of records:

Y av
vz

Head, Central Potato Research Station, Jalandhar
Deputy General Manager(CRO), Tehri Hydro Development Corporation India Ltd (THDC),
Rishikesh

Y AR .
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19.2

19.3

National Archives of india

Director of Archives, Directrate of Karnataka State Archives, Bangalore
Librarian, Goa State Central Library, Goa.

Director, Rajasthan State Archives, Bikaner, Rajasthan. i
Head — Business Development, Semac Consultants PVT Ltd, New Dellu

ON

University Librarian ( Actng,), Maulana Azad Library, Aligarh Muslim University, Aligarh

o N e s W

Dr. Neelam Prashad, Institute Archives, II'T, Kanput.

C) Inspection of Records Creating Agencies and on the spot guidance for-Pfoper upkeep of records
was provided to the following institutions:

1. Registrar (Birth and Death), Birth and Death Unit, Health Department, New Delhi Municipal

Council, New Delhi
5. Addl. Director General (Projects), Dte. General Defence Estate, Delhi Cantt

3. Addl. Director General (Arch), CPWD, Nirman Bhayah, New Delhi- 110011.

D) Technical information to the following: institutions were provided on various aspects of

conservation: : ‘
1. Deputy General Manager, THDC'India lLimited, Rishikesh, Uttarakhand.
2. Director, Maharashtra State Archives; Elphinstone college Building, Mumbai.
3. Director, Karnataka State Archivgs, Vidhan Soudha, Banglore — 560001.
4. Curator, Rabindra Bharti Musen’fn, Kolkata.
5. Curator, Krishnadas Shama'Goa State Central Library Goa — 403001.

Advisory Work undertakenin Regional Office, Bhopal and Records Centre, Bhubaneswar, Puducherry
and Jaipur: :
1. Bureau of Indian Standard, Bhubaneswar

2. Shembaganur ]céuit Archives, Tamil Nadu
3. Ministry of Food , Bhopal

Analysis-National Archives of India is rendering advice to all Ministries/Departments/
Offices/Public Sector Undertakings etc. on matters related to records management
activities i.e. recording, indexing, reviewing, weeding of records, appraisal and transfer
of non-current permanent nature records and microfilming of ‘A’ category records etc.

N
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National Archives of India

Efforts are required on the part of National Archives of India to develop interest /awareness
amongst the officers/ officials working in the Departmental Records Rooms of all Records
Creating Agencies in respect of various issues of records management through one/ two
day(s) workshops/ seminars/ slideshows/ quizzes etc. Records Creating Agencies should
also make efforts to create awareness on management conservation of their records in their
organization through Workshops/ Seminars with the support of National Archives of India.
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National Archives of India
CHAP,’IER—20

TRAINING N
The School of Archival Studies of the National Archives of India conﬁnued;.t;_:z Wth}gt training
courses in various disciplines of Archival Science at both professional and sub-professional levels. These
comprise of One-Year Diploma Course in Archives and Records Management; Shott Term Certificate
Courses in Archives Management, Reprography, Records Management, Servicing and Repairing of
Records, Care and Conservation of Books, Manuscripts and Archives at subaﬁrofcssioﬁdi level. Ministries/
Depattments/ Offices/Public Sector Undertakings etc. can avail of this facility‘and get their staff working
in Departmental Records Room trained. Besides, as per the directives of thexCommittee of Secretaries,
National Archives of India started five days Orientation Courses in Reeords Management for designated
Departmental Record Officers with a view to enable them to dischafge various functions as stipulated under
Section 6 (1) of the Public Records Act, 1993. The National Archives of India has so far conducted 103
courses after its introduction in September 1998. A list of Dgpérmﬁtnt_a;i':Record officers who have attended
the otientation courses in records management during the yeat 2012/may please be seen in Annesxcure-IV of
the report. N

Details of Training Programmes undertak_g:n‘imS"chdd of Archival Studies:

201  One-Year Diploma Course in Archives and Records Management for the academic year 2012-2013
had a batch of 26 students includingseven sponsored candidates. The Jatter included two candidates
from National Archives of Sri Fanka and. one cach from Directorate of State Archives of West
Bengal, Rajiv Gandhi Foundation, NewDelhi, Assam State Archives, Assam, St. Suji Public School,

Kondli, Delhi and City Montessofi School, Lucknow.
\\:

202  Two Short Term Coursesin Reprography conducted during the year were attended by 25 candidates.
Out of these, 8 candidates were sponsored by National Institute of Indian Medical Heritage,
Ministry of Health and Family Welfare, Hyderabad, Nehru Memorial Museam and Library, New
Delhi, CGHS, New D&l}ﬁ, Rajiv Gandhi Foundation, New Delhi, Regitrar General and Census
Commissioner, Ministry of Home Affairs, New Delhi and Shri Vankateshwara University, UP.

203 Two Shott Term Courses in Records Management wete conducted which were attended by 36
candidates fnciﬁd'mg 13 sponsored candidates. Sponsored candidates were from Defence Executive
Officer, Danapur Cantt., Patna, Bihar, The Defence Executive officer Banglore, Chief Executive
officer, Shillong Cantt., Meghalaya, Chief Executive officer, Ramgarh Cantt., Jharkhand, the Defence
Bstate Officer, Jaipur Circle, Rajasthan, Cantonment Board, Babina Cantt., Cantonment Board, Jhansi,
Cantonment Board Ranchi, Chief Executive officer, Mathura Cantt., National Archives of India, New
Delhi, Punjab State Archives Patiala, Department of Religion and Culture, Dharamshala, H.P.

- 42
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National Archives of India

Two Short Term Courses in Servicing and Repair of Records conducted during the period were
attended by 45 candidates including 18 sponsored by the following offices: Chief Executive
Officer, Ramgarh Cantt. Board, Jharkhand; Bihar State Archives, Patna; Chief Executive Officer,
Cantonment Board, Wellington; Defence Estate Officer, Kashmir Circle, Srinagary. Chief Executive
officer Cantonment Board, Agra; Defence Estate Officer, Mhow Cantt.; Chief*Executive Officer
Cantt. Board, Jhansi; Defence Estate Officer, Bareilly Cantt.; Bihar State Acrchives, Patna; Defence
Estates Officer, Karnataka Circle, Bangalore; Chief Executive Officer, Ahmednagar Cantt.; Chife
Executive Officer, Cantt. Nasirabad, Rajasthan and Advocates & Consultants, Tis Hazari Courts

Two Short Term Courses Care in Conservation of books, manuscripts and archives were conducted
which were attended by 15 candidates including two candidates sponsored by Directorate of Archives,
Archaeology and Museum, Srinagar, Jammu & Kashmirand an agency in Timarpur, Delhi.

One Short Term Course in Archives Management conducted during the period was attended by 13
candidates including three sponsored by the National Archives of India, Bihar State Archives and
Rajiv Gandhi Foundation, New Delhi. ' :

Details of seminars and workshops organized by the School of Archival Studies during the year:

L. One day workshop on Record Management for the staff members at Department of Space,
Loka Nayak Bhawan, New Delhi 4

2. Conducted one day workshop on Record Management for the staff members of Department
of Space which was attended by 38 participants.

3. Two days’ workshop on Record Management at Power Grid Corporation of India Limited
Gurgaon, Haryana  ~

4. Conducted two days’ workshop on Record Management for the staff members of Power
Grid Corporation of India which was attended by 40 staff members.

5 Conducted five days’ workshop in ‘Preservation and Conservation of Records’ for the
caretakets of various monasteries under Punakha District( Dzongkhag) at Punakha Dzong,
Punakha District, Bhutan in Collaboration with National Library and Archives of Bhutan,
Thimpu from 10 — 14 January 2012.

6. Conducted three days’ workshop in ‘Library book Preservation” at Krishnadas Shama Goa
State Central Library, Goa.

y Conducted five day training for the newly promoted menders of NAI, Regional Office,
Bhopal.

~ 43 >
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National Archives of India

20.8 Orientation Courses / Trainings organized in Regional Office, Bhopal and Records Centres of

National Archives of India:
. No. of - >
S.No. Venue Duration of course g Remarks
participants & }
Records Centre e . .
I (Eastern Zone), 16 20 January 2012 21 éo""’ ol i
Bhubaneswar ourse
Regional Office, ‘ 104" QOrientation
2 Bhopal 27-31 August 2012 2& SO
Vi g 4 th ' .
3 Record Centre, 812 October 2012 24 108™ Orientation
Puducherry Course
4 Records Centre 3- 7 December, P 17 109* Orientation
(West Zone), Jaipur 2012 g . J Course

Records Centre, Puducherry continued with the az;chiirb:l awareness programme by attending to
100 in-service Teachers ( in two batches of 50 each) undergoing training at the State Training Centre,
Government of Pondicherry in November and December 2012. They were given lecture on the Record
Management practices, preservation techniques.and also'major archival holdings in its custody.

. ©
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Nationcd Archives of India
CHAPTER-21

ARCHIVAL AWARENESS PROGRAMME

Under Section 3(2) (d) of the Public Records Act, 1993, the Director General of Archivesis authorized
by the Central Government to hold exhibition of public records so as to create archival awareness among
the masses. Accordingly, National Archives of India mounted the following exhibitions-and also undertook
other activities during the period under report. '

Exhibitions:

1.

The exhibition entitled calligraphy and the Holy Quran was organized in collaboration with
the Iran Culture House, New Delhi from 23 February-23 March 2012.

2. The exhibition entitled Fascinating Documcgts,' from National Archives of India was
organized at U.P. State Archives, Lucknow. 6n the oceasion of International Archives Day
on 9 June 2012. N W 4

3. On the Occasion of 9" World Hindi conferénce an exhibition entitled Mahatma Gandhi: A
Satyagrahi of South Africa and Hindi was'organized at Johannesburg from 22-24 September 2012.

4. An exhibition entitled Documentary Hefitage of IOR-ARC Countries was organized on the
occasion of the meeting of/the Heads of National Archives of IOR-ARC Countries from
25-26 September 2012. )

5. A display entitled Gandhiji and Textiles of Peace was organized on the occasion of Gandhi Jayanti
from 2-11 October2012. The'exhibition entitled Mahatma Gandhi: A Satyagrahi of South Africa
and Hindi was also diéplayed at National Archives of India, New Delhi on his occasion.

6. An exhibition entitled Viaggio in India-Travel to India was organized in collaboration with
Italian C,ulturc'Ccntci from 17-310ctober 2012 in the National Archives Museum.

& The exhibition entitled The Nehrus: In Jail was organized on the occasion of Children’s Day
from 14 November-14 December 2012.

8. An exhibition Civilization Link between India and Southeast Asian Nations was organized
in collaboration with Indian Council for Cultural Relations onf the occasion of the meeting
of the ASEAN Counties from 20-21 December2012.

Displays:

1. A display of posters inculcating the awareness about the importance of archives heritage and

their preservation techniques was permanently displayed in the open lawn of the department
during the visit of Hon’ble Ministry of Culture, on 23 July. 2012.

S e S
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2, During the month of August 2012 the Art work based on the paintings of Nandlal Bose
in the Constitution of India was installed in foyer of Annexe under the supervision of Craft
Museum, New Delhi .

3 The sets of exhibition entitled Beyond the Frame: India in Britain 1858-1950:was sent to
all Record Centers and Regional office. It was desired as per MOU with the British Library,
London that the said exhibition would be mounted before September 2012,

Archival Awareness Programmes in Regional Office and Records Centres of the National
Archives of India &'

1 Exhibitions :
a) Regional Office, Bhopal
1. “Role of Bhopal in the Revolt of 1857” (18 to -31‘ May.2012)
2. “Beyond the Frame, India in Britain 1858-1950"2(14-22 August 2012)
b) Records centre, Puducherry _ .
1. “Beyond the Frame: India in Britain 1857-1950" (14-20 September 2012)

2. ‘De jure transfer of the French .Estgblishma't‘lts to the Union of India’ in collaboration with
Auroville Archives at Auroville, Puducherry (17-18 November 2012).

¢) Records Centre, Bhubaneswat
“Beyond the Frame: Indiain Bitain 1858-1950 |

(27 August to 01 September2012); Shri Maheswar Mohanty, hon'ble Minister of Tourism &
Culture Government of desha, Bhubaneswar was one of the visitors.

Additional Information: .

Care and conservation of fecordsiand other holdings in its custody is one of the primary responsibilities of
the National Archives of. India. The work related to conservation/ preservation of public records, books
and manuscripts in its custody was identified to be matter of critical concern and two projects started in
2010 continued during the year 2012. The progress of these two projects are as under :

1.

2

Project of Conservation and Preservation of Public Records of NAI (PR-I Section):-
14 Repair and Laminated - 2317079 sheets
2, Stitched and Bound - 1153 volumes.

Project of Repair and Binding of Rare Books of Library, NAI (PR-II Section):-
1% Repair and Laminated — 232190 sheets
2 Stitched and Bound — 1107 Books.

- .
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Annexure I

List of Ministries/ Departments/ Offices that have provided information for the XV DG
Report:

Ministry of Home Affairs

1. Directorate General of Central Reserve Police Force

2. Inter State Council

Ministry of Information & Broadcasting :
1. Children’s Film Society, Mumbai

Ministry of Mines
1. Indian Bureau of Mines
2. Jawaharlal Nehru Aluminium Research Development & Design Centre Nagpur

Ministry of Personnel, Public Grievances & Pensions
1. Department of Administrative Rcfor.ms.
2. Department of Personnel & "Training
3. Institute of Secretariat Training & Management
4

Lal Bahadur Shastri National Academy of Administration

Ministry of Water Resources
1. Central Water Commission
2. Narmada:Advisory Committee

3. Sardar Satovar Construction Advisory Committee
Depastment of Atomic Energy
Vice President’s Secretariat

List of Public Sector Undertakings that have provided information for the XV DG Report:

v \ .
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Ministry of Agriculture
1. National Seeds Corporation Limited
2. National Farm corporation of India Limited
3. State Farms Corporation of India Limited, New Delhi

Ministry of Chemicals & Fertilizers
1. Projects and Development India Limited, Noida
2. Hindustan Antibiotics Limited, Pune

Ministry of Commerce & Industry al |
1. State Trading Corporation of India Limited, New Delhi

V. )

Ministry of Defence g » -
(\\ : 3 "./ f{?

1. Mazagon Dock Limited, Mumbai L U 4

Ministry of Mines g R
1. National Aluminium company lemd (NAIEO) Bhubaneswar

\\.

Ministry of Petroleum & Natural Gaa _
1. Numaligarh Refineries Limited -

Ministry of Power
1. National Hydroelectric Power Cotporatlon (NHPC) Limited, Faridabad
2. Tehri Hydro Developme.nt Corporation India Limited (THDCIL), Rishikesh
3. Sutlej Jal Vidyut Nigam Limited (SJVN), New Shimla

Ministry of Shipping
1. Drédging'Corporation of India Limited, Vishakhapatnam

Ministry of Textiles

1. National Handloom Development Corporation, Lucknow
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Annexure II

List of Records Creating Agencies that have submitted Half Yeafiy_

Returns in June

& December on Recording, Reviewing

. Indexing and

No. of Half Yearly
Returns received

01
02

Weeding of Semi Current Records ( Form 7, Public Records Rules)
S.No. Name of the Records
Creating Agencies
A.  Ministry of Agriculture:
1. Central Agmark Laboratory
2. Ministry of Defence:
B.  Public Sector Undertakings/ Corporations:

1.

Chennai Petroleum Corporation Limited, Chennai

(Ministry of Petroleum & Natural Gas)

National Hydroelectric Power Corporation Limited, Faridabad
( Ministry of Power) '

Bengal Chemicals & Pharmaceuticals Fimited; Kolkata
(Ministry of Chemicals & Fertilizers)

Mineral Exploration Corporation Limited

(Ministry of Mines)

WAPCOS ( Ministry of Water Resources)

02

02

01

02

01
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National Archives of India

ANNEXURE I1I

List of Records Creating Agencies that have submitted Half Yearly
Returns in June & December on Downgrading of classified files (Form

S.No.

4, Public Records Rules)
Name of the Records Creating Agencies No. of Half Yearly Returns
" received
Ministry of Agriculture:
1. Central Agmark Laboratory, 01
Ministry of Civil Aviation
1. Indira Gandhi Rashtriya Uran Academy, Amethi 01
Ministry of Commerce & Industry
1. Petroleum and Explosives Safety Organisation; Nagpur 02
(under Department of Industrial Policy & Promotion
2. Tariff Commission 01
3. Central Pulp & Paper Research Institute, Saharanpur 02
4. Department of Industrial Policy & Promotion 02
Ministry of Defence: 02
Ministry of Finance: s
1. Office of the Salt Commissioner 01
Ministry of Home Affairs
1. Directorate General Border Security Force 01
2. Inter State Council 01
Ministry of Labour & Employment:
1. Offiee of the Regional Labour Commissioner (Central), Kochi 02
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Ministry of Mines:
1. National Institute of Miners” Health, Nagpur 01 _
2. Aluminium Research Development & Design Centre, Nagpur o1 N w A

Ministry of Personnel, Public Grievances & Pensions:
1. Lal Bahadur Shastri National Academy of Administration, Mussoorie Qe

2. Ministry of Water Resources: T
3. Ministry of Women & Child Development £,y 0
V &
—
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ANNEXURE-IV

NAME OF RECORDS OFFICERS WHO HAVE ATTENDED

FIVE-DAY ORIENTATION COURSES ON RECORDS

MANAGEMENT IN 2012

A. 104" Orientation Course in Records Management from 16" to 20" January, 2012 held at
National Archives of India, Record Centre Bhubaneswar. - 3

O

S.No. Name & Designation Details of the Sponsoring Institution
5. Shri K.C. Behera, Central Silk Board,
Assistant 18, Satyanagar,
Bhubaneswaz-751 007
Orissa’ :
2 Ms. B. Misra, Steel Authori,ty of India Ltd.
DGM (P1-OD) Rourkela Steel Plant,
| Rourkela (Orissa)
3. Shri ].N. Mohanty, ‘Steel"Authority of India Ltd.
DGM (PI) 1"Rourkela Steel Plant, Rourkela (Orissa)
4. Shri Arbind Prasad, Food Corporation of India,
Manager (Gen.) Regional Office,
9 Floor Mahabir Tower, Main Road Ranchi.
5. Shri Pitambar Parida, Subsidiary Intelligence Bureau,
Section Officer (Ministry of Home Affairs)
2 Bhubaneswar
6. Dr. Jshita Ghose, Institute of Serology, Ministry of Health & Family
Departmental Record Officer Welfare,
& Asstt. Serologist & CE 3 KYD Street, Kolkata-700 016.
7. Shri Milan Kanti Barua, Office of the Director of Census Operations,
(O Laitumkhrah, Shillong-793003
Meghalaya
e th
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Dy. Director of Mines Safety
(SOMA), HQ, Dhanbad

8. Smt. A.M. Syiemlich, Department Record Office r (DRO),
OS, DCO, Dhankheti, Shillong | Office of the Registrar General, India
Meghalaya. Sewa Bhawan, R.K. Puram,

New Delhi-110 066.

9. Smt. Tripti Kanango, Department Record Office r (DRO),

Hindi Office of the Registrar General, Incha
Sewa Bhawan, R.K. Puram, Ry
New Delhi-110 066. ~ »

10. Shri Sanjibrao Bhattacharjee, Directorate of Census Operations, Tripura,

OS, Tripura 210/D, Office Lane, Agartala,
Tripura )

11. Shri P.C. Mawia, Department ‘Record Office r (DRO),
0S8, DCO Chanmari, Aizawal. Office of the chistrar General, India
Mizoram. Sewa éhawan, R.K. Puram,

New Delhi-110 066.

12, Shri Linus Angami, Depamnent Record Office r (DRO),
OS, DCO, Nagaland, Bayavu |, Office of the Registrar General, India
Hill, Nagaland, Sewa Bhawan, R.K. Puram,

| New Delhi-110 066.

13. Shri Deb Barma, “%. /= Department Record Office r (DRO),
0S, DCO, 20/B, Abdul Ham!d Office of the Registrar General, India -
Street, Kolkata, WB. Sewa Bhawan, R.K. Puram,

New Delhi-110 066.

14. Shri Sunil(,_Kun‘iar Paxra Department Record Office r (DRO),
0.S,, ja.naéiqa, Bhawan, West Office of the Registrar General, India
Bengal s, Sewa Bhawan, R.K. Puram, New Delhi-110 066.

15. Shri Samir Kumar Das, Food Corporation of India,

Manager (G) Office of the General Manager (Region)
' West Bengal Region & Royd Street,
Kolkata-16
16. Shri T.R. Kannan, Directorate General of Mines Safety,

Ministry of Labour & Employment,
Dhanbad

Wt Bt
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17. Shri Umesh Chaudhary, Office of the Registrar General, India
Office Superintendent Ministry of Home Affairs,
Language Division, 234/4, A.].C. Bose Road;
2 M.S.O. Building, 17* Floor,
Nizam Palace, Kolkata-700 020
18. Shri Sajilal S. Statistical Directorate of Census Operations, Assiin
Investigator, Grade-II G.S. Road, Ulubari, Guwahati<781007
19. Ms. Anjali Padhan, Regional Director
Senior Technical Assistant RCMA (Kpt.), DRDO
(Group-B) Sunabeda-763 002 (Onssa)
20. Shri S.K. Roy, Ministry of Defence
Hindi Officer Defence R & D Organisation (DRDO),
Proof & Experimental Establishment (PXE),
Chandipur, Balasore-756 025 (Orissa)
21. Shri Abhimanyu Lenka, Ministry of Labour & employment,
Welfare Administrator Office of the Welfare Cess Commissioner,
“Kendriya Shrama Kalyan Sadan”, LR.C. Village,
“Plot No.N.7/6 & 7 (Hebind ISKCOM Temple),
Nayapalli-751015 (Bhubaneswar)
22, Miss Jayashree Panda, | Prasar Bharati,
Library Information Assistant | Broadcasting Corporation of India,
\ " | All India Radio: Cuttack —753 001
(Orissa)
23. Shri Royal Lepcha, Director
SI-Grade-2 Directorate of Census Operations, Sikkim,
DCO Sikkim, Near Army Convoy Ground,
Tadong P.O. Gantok-737102
24. Shri Subrata Moitra, Directorate General of Supplies and Disposals,
AO Directorate of Quality Assurance, Nizam Palace,

Ministry of Commerce & Industry,
234/4, A.J.C. Bose Road,
Kolkata-700020
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25. Shri N.D. Patil, Director
Publication Assistant, Directorate of Archives, o
Government of Maharashtra,
156, Elphinstone College Building, ~
M.G. Road, Fort, Mumbai-32. &
26. Shri Saroj Kumar Tripathy, National Research Institute of »Agurvedm Drug
Security Incharge Development X
Department of AYUSHy”
(Ministry of Health and" Famlly Welfare),
Unit -1 Bhubanesw-‘TSl\()m
B. 105® Orientation Course in Records Management from 11° to 15 June, 2012 held at
National Archives of India, New Delhi.
27. Shri Bhagwati Prasad Singh THDC Tndia Td Rishikesh
Deputy Manager - )
28, Shri H.K. Dwiedi NHPC Titd,Chandigarh
Asst.Manager (Admn)
29. | Shti Ashwini Kumar Sahu NHPC Ltd,Chamba
Deputy Manager(HR)
S r 4 -
30. Shri Davinder Koundel » | NHPC Ltd,Kulu
Assistant Manager(HR), /
31. Ms. Madhumati Jamwal NHPC Ltd,Jammu
Assistant Adrrumstratlve Officer
32. Shri N. PAnand NBCC, New Delhi
Additional:General
Managcr(SAFETY)
33, Shri P, Kannalagan IREDA Ltd, New Delhi
Deputy Manager (ADMN.)
34, She#Subandhu Basu Ministry of Defence
Desk Officer (Sectt.), New Delhi
35. Shri Alha Singh THDC India Ltd, Rishikesh
Senior Manager
e \ A
55
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36. Shri Ramesh Dev NCR Planning Board, New Delhi
Assistant Director(Tech) g

37 Shri D.S.Mishra HPL, New Delhi, New Delhi "
Deputy Manager(Corporate) N

38. Shri Pradeep Kumar Negi THDC India Ltd, Rishikesh “ \
Engineer y. .

V4

C. 106" Orientation Course in Records Management from 23% to 27" July, 2012 held at

National Archives of India, New Delhi.

7
74

s

39 Mrs.Bandita Swain NALCO, Orissa”
Assistant Manager &I 2
(Documentation) N Ry
40. Shri BR Mehta M/o Défence (DGQA)
Records Officer St. anlity Assurance Estt(Met) Muradnagar(UP)
41. Sh.Shish Pal y M,( o Utban Development
Assistant Director General Nirman Bhavan, New Delhi
ol i
42, Shri Anil Kumar ‘ 'NHPC Ltd., LT.Nigam Hgqr.
Assistant Manager(L.T)
43, Ms. Dolly Singh %/ | NHPC Ltd,, Parvati Charan -11
PR.O
44, Shri Darshan Kumar / NHPC Ltd., Chamera Power Station Charan-11
PR.O -
45. Shri Raj Singh NHPC Ltd., PM.S.G- Nigam Hqr.
Assistant Administrative
Officer
46. Smt. Veena Handa NHPC Ltd., planning- Nigam Hgq.
Assistant Administrative
Officer
47. Shri J.N.Sachan NHPC Ltd., Dohliganga Power Station
Assistant Administrative
Officer
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48. Shri Deepak Aggarwal THDC India Ltd., Rishikesh e
Chief Records Officer i \\ ’ 4
49. Shri D.S.Gussai THDC, Vigilance Deptt., Dehradun_ \ )
Records Officer //i P
50, Shri Sandeep Gupta THDC, HPP/PSP, Tihri N
Records Officer a N
51. Shri A.S.Verma THDC, HPP, Koteshwarr Ny
Records Officer » W 4
52. Shri Mukesh Verma THDC, VPHEP, Pipalkoti,
Records Officer \
53. | Shri Mahesh Yadav Dircctorate 6f Prining, Nilokheri
Assistant Manager (Admn.) / § iy
54, Shri R.K.Saxena Directotate of Printing, New Delhi
Assistant Manager (Admn.) e
55. Shri P.Ganguly Directorate of Printing, Howrah, West Bengal
Assistant Manager (Admn)) 4 f/ B
56. Shri Bishamber Dhar " | Directorate of Printing, Chandigath
Assistant Manager (Admai)y, ol
57. Shri Amal Kumar Kun:i‘u'h & . | Directorate of Printing, Faridabad
Assistant Manager (Admni)-
AN
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D. 107" Orientation Course in Records Management from 27* to 31* August, 2012 held at

National Archives of India, Regional Office Bhopal. Y
58. Shri Prashant Sharma Ministry of Information & Broadcasung, \
Field Publicity Officer Directorate of Field Publicity, -
Bhopal Q
59. Shri Shiv Dayal Meena Department of Atomic Energy,Raja Ramanna
Assistant Personnel Officer Centre for Advanced Technology,
Indore. 3
60. Shri Parivesh Jinwal Department of Atomlc Energy,Ra;a
Assistant Personnel Officer RamannaCentre for Advanced Technology,
Indore :
61. Shri Laxmi Narayan Ministry: of Homg Affalrs, Subsidiary Intelligence
Section Officer/DRO BureamBhoPd
62. Shri A.C.Tembre PSS Genttﬂ___lnsutute of Vocational Education,
Section Officer Bhopal
63. Shri Sanjay Pal . Regiofal Office for Health & Family Welfare,
Stenographer \BﬁOPal
64. Shri Raju Thomas Office of the Accountant General,
Assistant Audit Officer Bhopal
65. Smt. Rita Srivastava y Employees Provident Fund Organization,
Section Officer (Records), Bhopal
66. Shri Dhananjay Radke MSME-Development Institute,
Office Supdt: ' 4 Indore
67. Shri Shiv Prasad Office of the Directorate of Commerce & Audit,
St. Auditor ' Bhopal
68. Shri Basant Kumar O/o St. G.M. (Telephone), Bharat Sanchar Nigam
1 Vishwa};arma Ltd.,
Sub-Divisional Engineers Indore
69. Shri Pradeep Dharphale O/o St. General Manager
Accounts Officer (CMTS) Bharat Sanchar Nigam Ltd., Indore
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E. 108" Orientation Course in Records Management from 8" to 12 October,2012 held at
National Archives of India, Records Centre (Southern Zone), Puducherry.

National Archives of India

70. Shi S. Murali Office of the Addl. Commissioner /
Superintendent, of Central Excise & Service Tax 4. .
Puducherry Commissioner ate, .
P.B.104, Goubert Avenue, » =
Puducherry-605001 { St
71. Shri. Y Venkata Rao, Administrative Officer. -
Administrative Officer Commissioner of Customs,
Central Excise & Service Tax, Guntur,
Nagarapalem, Kannavatithota, Guntur,
Andhra Pradesh
72. Smt.K.C Vanajakumari Rubber Training Institute
Section Officer, Rubber Board:
Kottayam -686009,
Ketila,_
73. Smt.P.C Radhamony ) Rubber Training Institute
Asst. Secretary, Rubber Board
.| Ksttayam -686009,
: Kerala
74. Shri K. Surendiran. Electronic & Radar Development
Admin. Officer Establishment, DRDO Complex,
C.V Raman Nagar,
Bangalore- 560093
5. Shri De Ponnaiah Electronic & Radar Development
Administeative Officer, Establishment, DRDO Complex,
Q C.V Raman Nagar,
! Bangalore- 560093
76. Shri. Raghavendra Electronic & Radar Development
Admin. Asst. A, Establishment, DRDO Complex,
C.V Raman Nagar,
Bangalore- 560093
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77. Shri K Sundarajan Vector Control Research Centre
Section Officer, Indira Nagar,
Puducherry -605 006
78. Smt. Bhuvaneshwari. P Sr. General Manager
Division Engineer(CSC), BSNL Voo
Puducherry-1 .
79. Rajkumar Sharma Hindustan Newsprint Ltd., .
Executive (OL), Newsprint Nagar PO, Y
Kottayam District
Kerala -686616 R ¥
80. B. Sathish Central Institute of Brackishwater
Administrative Officer, Aquaculture High Road,
Raja Anpamalaipuram
Chengiai- 600028
81. V. Sidhardha Kumar O/o Executive Engineer,
Office Superintendent, ~Puducherry Central Division,
CPWD, Jipmer Campus
| “Puducherry-6
82. P. Pandiaraj National Sample Survey Office
Superintending Officer 572, HIG Flat, Ahok Nagar
‘ Lawspet
Puducherry-605008
83. K. R Arun Kumar \ Assistant Commissioner
Supdt.,(Preventive), Office of the Commissioner Customs
4 Customs House Port Area
.V Visakhapastnam-530035
84, Mithilesh Kumar Office of the CISF
Asst. Comdt, New Delhi
85. Smt. S, Uma Office of the Directorate of Census Operation,
Office Superintendent Rajaji Bhawan, E wing III Floor,
Besant Nagar,
Chennai-90
" e
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86. Shri Rup Narayan Kandel Officer in charge
Office Superintendent, CIFNET, Unit, 59,
S.N Chetty Street
Royapuram, ’
Chennai -600013 & W
87. Shri N.S. Sundaram Bharatiya Nabhikya Vldyut ngam Imutcd
Scientific Officer (Planning), Kanchipuram District,
Tamil Nadu
88. Ms. G. Mahalakshmi Bharatiya Nabhikya Vidyut Nigam Limited
Assistant Manager(HR) Record | Kanchipuram Dlstnct
Officer, Tamil Nadu
89. Shri M. Sivakumar Bharatiya Nabhikya Vidyut Nigam Limited
JRA-II(p), Kanchipuram District,
Tamil Nadu
9. Shri. Subrata Roy, _CISE.Unit
91. Shri B.Soman ‘Government of India Press
Asst. Manager(Admn), | Koratty, Triuchur,
|/ Kerala-680309
92. Shri 8. Murugessan Central Electrochemical Research Institute,
Section Officer (G) Karaikudi-630006
3. Shri N. Mourougayen Jipmer Hospital,
Medical Records Technician Puducherry-6
E. 109" Orientation Coufse in Records Management from 3" to 7* December, 2012 held at
National Archives of India, Record Centre Jaipur.
94, Dr. DM Kamble Central Government Health Scheme,
CMO(SAG) Mumbai
95, Shri N.G.Mirajkar Mumbai Port Trust,
Deputy Chief Engineer Mumbai
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96. Shri R.P.Meena Subsidiary Intelligence Bureau,
Section Officer Jaipur.
97. Dr. Subash Chandra Directorate of Millets Development, :
Assistant Director Jaipur Y 4
98. Shri Shriniwas Meena Khadi and Village Industries C0f"ﬁl'ni\s_s'i'o'ﬂ,'-i
Economic Officer Jaipur (=D
99, Shri Shyamsunder G. Shenoy | Mumbai Port Trust, "
Sr.Asstt. Secretary Mumbai & »
100. | Shri P. M. Meshram Office of the PCDA(SWE), ™
Accounts Officer Jaipur
101. Shri Ramawtar Gupta Directorate of“"Censu-s Operations
Office Superintendent Rajasthan,
Jaipur .
102. Shri Y.K.Kaushik Office of the Commissioner of Customs,
Superintendant (Vigilance) Jaipur
103. Shri A. U. Kawale Directorate of Census Operations, Gujarat,
Office Superintendent Gandhi Nagar
104. Shri Shiv Kumar Kedre Office of the Development Commissioner
Investigator ' ~ (Handicraft) M/o Textiles,
Jaipur
105. Shri Yogesh Upreti NHPC Limited,
Assistant Manager(Mech)" Faridabad
CEP Corporation, Head
Quarters
106. Shri K. Du:Sharma NHPC Limited,
Executive Draughtsman Faridabad
107. Shri S. P. Sharma NHPC Limited,
Deputy Manager(Rajbhasha) Faridabad
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108. Shri Darshan Kumar NHPC Limited,
Assistant Manager(PR) Faridabad
109. Shri Y. N. Jadhav Mumbai Port Trust,
Senior Accounts Officer Mumbai
110. | Shri K. R. Hingar Directorate of Accounts(Postal).
Assistant Accounts officer Jaipur ™
111. | Shri Manoj Sharma Office of the Principal Director of Audit,
Assistant Audit Officer NWR, y 2
Jaipur ‘
/ L a
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