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National Archives of India

CHAPTER-1

PRIORITIES 2S

The year 2012 marked the sixteenth year of the notification of The Public Recotds Rules1997. It

also marks 18 eventful years of the implementation of The Public Records Act, 1993 by.various Records

Creating Agencies of the Government of India and Union Territory Administrations,Majorinitiatives

set forth in the Public Records Rules have also gotreflected in similar legislationsenacted by some ofthe

States, However,in spite of these legislative provisions and increasing awareness ‘aboutthe importance of

proper upkeep ofpublic records, no remarkable transformation can be observedin the records management

practices followed by the records creating agencies. ee

In the post-Right to Information Act era, the management ofpublic records in the Government

organizations has assumeda critical dimension, a fact which also’ resonates with the observations of the

second Administrative Reforms Commission (ARC) regarding theimpértance of public records asa vital

tool to ensure accountability in governance. Therefore, itdsextremely imperative to implement serious

measures to streamline the records management BeNeGovernment of India as the only way to
eftcope with the demandsof an informed and empowered'citiz under the Right to Information Act.

qs

The National Archives of India had extended filhcodperation and support to the Records Creating

Agencies towards’ the implementation of thePublic Records Act, 1993. The response of the Records

Creating Agencies can be gauged from the reports submitted by them to the National Archives of India in

Form 5, Public Records Rules, 1997. It has-beenobsétved that notall the Records Creating Agencies report

on the Records Managementactivities ofstheif Organization. From the reports that have been received,it

appears that some of the mandatory fequi ements such as the nomination of Record Officer under Section

5(1) and setting up of a functional R rd Room under Section 5(2) of the Act have not been complied

with by majority of records creating agenties. A brief analysis of the reportsis as follows:

x a

1.1 The overall response: received from various Records Creating Agencies about the state of

implementationeof the Public Records Act in their organisations during 2012 reflects a slight

improvement.as.compated to 2011. Percentage wise, the total response is only 1.78 per cent for

the present.cepott.which is lesser than 2.87 per cent of 2011. It has also been observed that only

few of the Ministries/ Departments/ Offices have furnished the requisite information in the

mandatoryeformat but many of the subordinate Departments, Undertakings under many of these

main Mini8tries have furnished information on the implementation of the Public Records Act,

1993, Ofmsomeissueslike nomination of Record Officers, the response has been better compared

to.sonié”other mandatory provisionslike setting up of Departmental Record Room andRecording,

preparation of Indices, etc.

a
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1.5

National Archives of India

Training of the recordofficers nominated under The Public Records Act, 1993 is a vital component

for establishing a sound records management system in the records creating agencies. The record

officers serve as a link between the National Archives of India and their own departments: The.

National Archives of India has been,since 1998, conducting regular Orientation Coursestinrecords

managementfor the benefit of the record officers. The Orientation courses organized duritig, the

year at the National Archives of India Headquarters,New Delhi, National Archives ofindia Regional

Office, Bhopal and National Archives of India Records Centres located in BhubaneSwar,Jaipur and

Puducherry wete attended by 111 officers sponsoredby various Records Creating Agencies.

Transfer of records of enduring value to the National Archives of Indiayas thefinal repository

of all public records of the Government of India after their appraisal is anothercritical area of

records managementas envisaged by The Public Records Act, 1993,However,over the years, a large

number of such records have accumulated in various records creating agencies. Notwithstanding

the continuousinitiatives taken by this Department, these f€cords still await their transfer to the

National Archives of India. The total numberof files transferted tothe National Archives of India

for permanent preservation during 2012 was 1, 92,831. Tt.cdnnotbe overemphasized here thatit

is absolutely imperative thatall non-current records oftnore than 25 years old be deposited with

the National Archives of India as delineated in Sectiorooof Public Records Act, 1993 and Rule

5 of Public Records Rules, 1997. Compliance ‘Ofsthis*mandatory provision will ensure that these

invaluable records are preservedscientifically with a View to prolongtheir longevity andfacilitate

their access to researchers. _-

This Department has continued the approyed Action Plan of the Cabinet Secretary on critical

area projects concerning National Archives of India which includes, infer-alia, appraisal and

transfer of non-current records of, the Post-Independence period of Ministries/Departmentsetc.

Approximately 1, 92,831 appraisedfiles selected for permanent retention have been transferred

from various Ministries/Departments,bulk of which has comefrom the Ministry of HomeAffairs.

This work has been déne:by the Archival Assistants under the supervision of the Archivists and

seniorofficers of this Department.

Besides, the processofreviewing the Public Records Act, 1993 and Public Records Rules, 1997 with

a view to carry outnecessary amendments to make the said Act and Rules moteeffective, is in an

advancedistages

In the lightief the foregoing facts, I mayreiterate the priorities as enumerated below:

e Nomination of the Record Officers by the Records Creating Agencies under provision of

- Section 5(1) of the Act and Rule 3 of The Public Record Rules.
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National Archives of India

Training of Record Officers in records management conducted by this Department.

Establishment of Record Roomsas envisaged undersection 5(2) of the Act.

Downgrading ofclassified records by Ministries/ Departments. ain

Appraisal of non-current records more than 25 years old and . % )

Ensuretimelytransfer of appraised recordsto the National Archives“ofTadia Yor permanent

custody andscientific preservation.
2 see

Recording, reviewing and indexing of records. £2me

It is my sincere appeal to all the Records Creating Agencies to take a sptious view of the situation

and initiate action on these points so as to streamline records ooons activities in their respective
Cs™

 

organisations.
re

GA dS l ¢

(V. Shtinivas)

7: Director General ofArchives

Date: 08/12/2014 fl o™&» GovernmentofIndia

. a
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National Archives of India

CHAPTER-2

AN OVERVIEW

National Archives of India is an attached office of the Ministry of Culture entrusted with the

preservation of the documentary heritage of the nation,It is also the nodal agency for the implementation

of The Public Records Act, 1993 andthe Public Records Rules, 1997. Underthe provisions‘of’the Rule 8 (2)

of The Public Records Rules, 1997, Director General of Archives is required to submit tothe Government

of India, an Annual Report every year on the action taken by the record officers in compliance with the

provisions of clauses (a) to ()) of the Sub-section (1) of Section 6 of The Public Records Act, 1993.

Accordingly, a circular letter No. 16-12(A)/2013-RM dated 01 May 2013,ftomDireetor General of Archives

wasissued to all the Secretaries of the 85 Ministries/ Departments of\Governmentof India requesting

them to furnish their report in Form-5 of The Public Records Rules, 1997, in respect of the action taken

by them onthe clauses mentioned above during the year 2012..Thé"Ministries/Departments were also

requested to issue necessary directives toall their attached and/su rdinate offices, including Public Sector

Undertakings, Statutory Bodies,etc. undertheir preerenia7furnish the desired report in Form-

5, in respect of the action taken by them on the clauses mefitioned above, so as to enable the Director

General of Archives to compile and submit the reporttoxthe Governmentof India on the implementation

of The Public Records Act, 1993. a

2.1 The present report has been preparedon the‘Basis of the data received from various Records

Creating Agencies on the action taken,by themduring the year 2011 onthe following aspects:-

7

— Setting up of Record Rooms} ;

Nomination of Record ‘Officers;

Training of record officers aad staff;

Sharing of space in.NFiona Archives of India for housing semi-current records;

Recording, reviewing and weeding out of semi-currentrecords;

Appraisal of non-current records more than 25 years old;

Compilation/ revision of retention schedules of records of substantive functions;

Downgrading of classified records;

e
s
t

ON
OR

aR
S
e

Compilation of annual indices of records;

Z > Compilation of organisational history and

‘Transfer of records of defunct bodies/ committees etc. to National Archives of India.

i ~*~. % i
Te

— =
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National Archives of India

2.2 Details of information on the aforesaid aspects have beendelineated in the forthcoming chapters of

the report.

 

Responseof RecordsCreating Agencies on Implementation of

Public Records Act, 1993 & Public Records Rules,1997
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National Archives of India

CHAPTER-3

ANALYSIS OF THE DATA

GENERAL OBSERVATIONS

Information on the implementation of The Public Records Act, 1993 forthe yeat 2011 was

sought from 85 Ministries/Departments and their attached and subordinate offices inéluding Public

Sector Undertakings, Statutory Bodies, etc. to furnish their report in Form-5 of The Public Records Rules,

1997, in respect of the action taken by them on the implementation of The Public Records Act, 1993 and

Public Records Rules, 1997 during the year 2012. However, only 27 Recotds:Greating Agencies furnished

informationin respect of the action taken by them on the implementation of ‘thevarious provisions of the

said Act and Rules. However, information on various aspects reflecting on the implementation of the Public

Records Act, 1993 have also been provided by various RecordsCreating Agencies including Ministries/

Departments/ Offices/ Public Sector Undertakings in Form 4 and-7-as mandated under Public Records

Rules, 1997. Response/s received during the period under reportfrom/various Records Creating Agencies

is indicated below in a tabulated form: \ p

 

Total number of Records Total response

 

 

RecotinGrcating Agencies Creating Agencies received

Ministries/Departments/ ~~ c

Independent Officesetc. aE a lg

Attached/Subordinate Officesete. 1239 06 (0.4%)

Public Sector Undertakings ete. > 241 14 6.8%)

Total NX 1565 27(1.72%)
 

3.1. Ananalysis of the above data révealsthat the total responseelicited is 1.72 per cent for the present

report as compared t0,2.8T per cent of 2011. Thesefiguresreflect the low priority given to records

managementby the.Records Creating Agencies namely Ministries/ Departments/ Public Sector

Undertakings‘and other organizations under administrative control of each of them.It is important

to note that While Most of the important Ministries/ Departments have defaulted in sending reports

but manyorganizations under them have sent their reports.

2:2 The flames of the Ministries/Departments/Offices/Public Sector Undertakings, etc, which have

farnished information for this report may be seen at Annexure-I.
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arate wal Be PITTA

we yerafters fruritey aoa wat or eter aiftckal St dace veers were @ fore graréh

gafter | cite afters afer, 4993 Bt at s Ft a-eeT (2) 4 ae PeiRefoeara @ fe wit

giro aie Wiha a caged wri w ot ofc sel a earth ater sik wes

aftcrat a ae oe, Pray aa crexd el ve TE 2, @ fore SLR ONay HET 2B) afters Tole

wait or sat Waert a oie ears array ae Ey US afMeRarIR FT SEST Harta/

fart/arate/ardatre aa & sospat, ante a afters pay erfteneret or srqeer fear err | enh,

aa dae 3 ora ayer OS ae ere ete 2 fh ga wed 3 gage fo wea aficarR afar FH

GRAY & ard are anit wit B aad ants ates se,Serpe Sr SY arafterst ote enftt wey
ar ager Sear or ver &, ge Fecal vec BT sie agdoH es FRAT TT eI

aa Paras, 27 Hart/Pri/aratgahe aMate aad oral, onfe yy Ach

2 fret 8 13 darafar/aiate Pom PelkaRd wor o fafiet dara @ seit 14

ardufte a 3 sana 8) ga vide ¥ orgeeer_ar faega fever Area fear waz:

4A Prefeftas Haren/ferti/apaterahaefea fran & fe sab afore war Yaraftert &:

aren enter Pain wereeregie, Tau (Ha Weer Hara); Sta vet sar, (sat

ware Harea) ag Pech; Feteeray, Fata Rord yfera aer anedre), (Te Aare) 7S

fect; afte va after fer, (erfie, cite frerza sik te Aare) ag feceh; wea

a TERY IAIAger, ARN (wii, are Rrarad aie Fert sareta); SoRTSeaTA

aftara, ag feck,Gear Gott fart, dag, sar Petar waiter, gate (ret weet AareTA);

aioe wei afee_(Te Aarera), ag fecett |

42 SegRretnemctont Mane end vernon tyesa

Weare Cae GI, ATG (GM Fare); Garevere Few VEPs age frost
VefSost Gs, (GM Fares) ATER!

43 “RRs adatte aa d soma a afr fear 8 fe sad ora qaraftera afters wat z:
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National Archives of India

CHAPTER-4

RECORDS ROOMS- SETTING UP OF \

A well-organised Record Room is one of the basic pre-requisite of a sound Records Management

system. Sub-Section (2) of Section 5 of the Public Records Act, 1993 stipulates that all Records Creating

Agencies should set up their records room at suitable locations and also place each re¢ords toom under

the charge of a Record Officer. The objective of setting up of the records roomsto preserve the records

scientifically and take timely action for their recording, reviewing, indexing and“weeding out of those

records which are no longer required. Drawing the attention of the RecordsCreating Agencies to the said

provision, National Archives of India requested them to set up Record Rooms in their respective Ministry/

Department/Office/ Public Sector Undertakings,etc. However, the response feceivedin this regard reveals

that in spite of the fact that National Archives of India has been requesting all agenciesfalling under the

purview of the Act to organize andset up their records room in a s¢ientific way, very little attention has been

paid towards this important aspect.

In all, a total of 27 Ministries/Departments/Officesand PublicSector Undertakings, etc. have sent

information, out of which 13 are Ministries/Departments/Offices/ Statutory bodies and 14 are Public

Sector Undertakings under various Ministries of Govétnmetit of India. Detailed analysis of information

received in this regard is given below: >
&yw

41 The following Ministries/Departments/Officeshave informed that their records roomsare well

organised: is Z

Sardar Sarovar Construction AdvisoryCommittee, Vadodara (Ministry of Water Resources); Central

Water Commission, New Delhie(Ministtyof Water Resources); Directorate General, Central Reserve

Police Force (CRPF), New Delhi (Ministry of Home Affairs); Deptt. of Personnel & Training,

New Delhi (Ministry of Personnel, Public Grievances & Pensions); Lal Bahadur Shastri National

Academy of Administration, Mussoorie (Ministry of Personnel, Public Grievances & Pensions);

Vice President’s Sectetatiat,; New Delhi; Department of Atomic Energy, Mumbai; Narmada Control

Authority, Indoréx(Ministry of Water Resources); Inter State Council (Ministry of Home Affairs),

New Delhi « ;

4.2 Thefollowing Ministries/ Departments/ Offices have informed that they do not have a Record

Room:

National Institutes of Miners’ Health, Nagpur ( Ministry of Mines); Jawaharlal Nehru Aluminium

Research Development and Design Centre, (Ministry of Mines) Nagput.

43 “xThesfollowing Public Sector Undertakings have reported that they have well organised records

rooms:

>> 
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44

45

wie sue flor Por, aeas Ge Aare); Awa eegiscew weg
(ayateh) fates, wttarare (Pega Aare); let agg Scere HREM sith sfear fates
Ceastienva), até aya Hara); Stir stakes site gfear fawes Masaneaa
(la oRaeq Hara); Aeret vega aot fetes (ares), FTIR(ey" wrereet

Us sacic gfsar ferfies,

need heaiOGeaes escyCawate nae
wr sk we Aare); wage wea aa Po (weeds)fetes, = Reon ga
Fale); Tia docs vs wrahefeaca fetes, iaSalad wre ak wae
HATeta)|

PrtPhantasm * ero& frore wal wif fer
wel &: Pry

ard wea aro fra sfear fafaes, Fhhwes) wssta dtr Pra
fates, ag fecei (pf aarera) | Re »

eeeeecarataeoeeeee
forest cite afters fam, 1997 & uta 5 ear soca weg & 3 ama dares 4 uw waft
oftera Get a Ol Yaa a 8) GeSVare aS eer 4 afters Yor woittrai # siftrcre
oa ot Rafe sia ae 21 wsahem, afters alert/aea afters a doa ae
& ot Gare or one WT steSes aPtarh stare ae Safa wRrarcra erates waft
Frere er tse) UNRUI agere a4 A are afterhierft
UPTSS FATT |

 Vv10
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National Handloom Development Corporation, Lucknow (Ministry of Textiles) ; National

Hydroelectric Power Corporation (NHPC) Limited, Faridabad ( Ministry of Power); Tehri Hydro

Development Corporation India Limited (THDCIL), Rishikesh (Ministry of Power); Dredging

Corporation of India Limited, Vishakhapatnam (Ministry of Shipping); National Aluminium

company Limited (NALCO), Bhubaneswar (Ministry of Mines); Projects“and Development

India Limited, Noida (Department ofFertilizers, Ministry of Chemicals &: Fertilizers);Hindustan

Antibiotics Limited, Pune (Department of Pharmaceuticals, Ministry of Chemitals & Fertilizers);

Sutlej Jal Vidyut Nigam (SJVN) Limited, New Shimla (Ministry of Power); Béngal Chemicals &

Pharmaceuticals Ltd., Kolkata (Department of Pharmaceuticals, Ministry, ofChemicals & Fertilizers)

The following Departments/ Public Sector Undertakings have teported that they have no Record

Rooms:

State Trading Corporation of India Limited, New Delhi(Ministry of Commerce & Industry);

National Seeds Corporation Limited, New Delhi (Ministryof Agriculture)

Analysis- It has been observed that almostalk theMinistries/ Departments/ Offices/ Public

Sector Undertakings that have provided information in Form 5, Public Records Rules, 1997

have reported on a dedicated Record Roomin their organization. The status of the Record

Roomsin the sizeable number of Récords*Greating Agencies that have not responded is

not known. National Archives of India would continueits efforts of contacting the Record

Officer / Nodal Officer to sensitize them about the mandatory requirement as also to get

the Record Roomsinspected oncé a year as per provisions of para 136(2) of the Central

Secretariat Manual of OfficeProcedure.
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HEMTA—5
Py) RaiRay oT :

ae afters afSfrs, 1993 at arr 5(1) 4 ae Pata @ fe ule afteta aol wie at
ar we sont a sar aflfray Ht aR 6(1) & ded fee oral or Pere oeL@ fore aft
Seal eh | afters ater S sofa & fe ae aos Wala afters tio Wikiaara/
wan4 waa we wd seen aftcrarm & ae fats oreutp gay we for
aI Tat & MIM Fecal rat Sr aera vice TaI—URoorPeers, arated aficrat
wl Yeaiod, wrt vefa 25 af 8 ae aficrel } dente were fey usta after st
wadae & dae F sate afters H ues We A Fay Veaefter et | SAH eas F
wae ey usa aficarm 4 afer ao oR A aA ae whaftics aio wiftal 4 afters
aftaikat ot cee & oreg aa Het or arqRe fear ar | seiaes 982 aiftcra aolH wikrat 4 say
aftrenRat 48 ve aftont a afters after & wo 4 sitter foe 21 até ot aatt S cher 68
Hare/fear/eratcrat/aieeg + ge weer 4 stgqa For F| yE Are Gen qecayel @ fe
‘cee cAi aa ah aeToNOR ReesrH

51 faraftaftae warerat/fart/orate anager caftrenftat at after fiver &:

Wen Wi Pa weer aia Ga wae Aaa); Sela wet sant, wet
Wa Aare, ag feet; waterRod gfera aa, ag fecet; orfte, cite Rrra
OR ter Fares, orf vd wertfaa, ag feet; wsita cet gergx we wee srprea,
AGG; ARG @ sy Usa owas, ag feet; way Hel fear, qed: aver Pear
maT, sak (Gea WIA Fates); sax wetta uve (qe Havers) ag feoch: wsfta who
Tae GR, AMTGX (sl Aarery); Aer Paar wire, Sax (et Wass Aare)|

52 Prafaftaa udubie 8s & somata ya fear & fe sea afters aferkal a afta
fear 2: “=.

wsy eye flor fer, cats Gest Aare); Awa segseaen wax ORG
(ayatki) fetes, exrarare (aaa Aare); feet essgt Saemic aioe site sfsar fates
(Cuashisieya), eee (figa Aarea); Siw stoke site sfer faftes, fleamesa
(ic aRaes area); tee veya aot fates (reel), yatvax (ars Hare); seas

_ Uswaertc sfear ferries, argst (den fart, wares wd sdew Aare); Re Sf Saher
aim sia fafies E@rftier vd vert darcy) ae feoch: fégrim vdarnfera faftes, gr
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CHAPTER-5

RECORDS OFFICERS - NOMINATIONOF

Section 5(1) of the Public Records Act, 1993 stipulates that every records cteating agency shall

nominate one ofits officers as Record Officer to discharge the functions as outlined underSection 6(1)

of the said Act. The Record Officer is required to coordinate and guide various séctions/ divisions of

their respective Records Creating Agencies as well as liaisoning with the Director*Genéral of Archives

for various activities which include in/er-alia, the compilation of records retention schedule of substantive

functions, appraisal of non-curtent records and transfer of records of permanentnature which are 25 years

old to National Archives of Indiaforscientific preservation. Taking into consideration the said provisions,

National Archives of India had requestedall the Records Creating Agencies falling under the purview of the

Act to nominate their Record Officersatthe earliest. During the period under report, over 68 Ministries/

Departments/Offices/ PSUshave furnished the requisite informationin this regard. It is significant to note

that many offices under Ministry of Railways from across the‘coufttryHave nominated their Departmental

Record Officers. Details of replies received are given below!
— Ff

XY

5.1 Following Ministries/Departments/Offices haveNominated trained Record Officers:

Sardar Sarovar Construction Advisory Committee, Vadodara (Ministry of Water Resources); Central

Water Commission, Ministry of Water Resourcés, New Delhi; Directorate General, CRPF, New

Delhi; Ministry of Personnel, P.G,,dePensions, Deptt. Of Personnel & Training, New Delhi; Lal

Bahadur Shastri National Acaderny.of Administration, Mussoorie; Vice President’s Secretariat of

India, New Delhi; Departmentsof_Atomic Energy, Mumbai; Narmada Control Authority, Indore (

Ministry of Water Resources); Inter State Council, New Delhi (Ministry of Home Affairs); National

Institutes of Miners’ Health, Nagpur (Ministry of Mines), Narmada Control Authority, Indore

(Ministry of Water Resoutces);

5.2 The following Public Sector Undertakings havereported that they have nominated Records Officers:

National Handloom Development Corporation, Lucknow (Ministry of Textile); National

Hydroeleétric Power Corporation (NHPC) Limited, Faridabad (Ministry of Power); Tehri Hydro

Development Gorporation India Limited (THDCIL), Rishikesh (Ministry of Power); Dredging

Corporationof India Limited,Vishakhapatnam (Ministryof Shipping); NationalAluminium company

Limited¢{NALCO), Bhubaneswar (Ministry of Mines); Projects and Development India Limited,

Noida(Departmentof Fertilizers, Ministry of Chemicals & Fertilizers); State Trading Corporation

of India Limited, New Delhi (Ministry of Commerce & Industry); Hindustan Antibiotics Limited,

Pune ( Department of Pharmaceuticals, Ministry of Chemicals & Fertilizers); Sutlej Jal Vidyut

ae
a
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5.3

5.4

5.5

5.6

5.

(ites art, waa aie sdee area); aga oat faga fra fetes (weotates), | PerrcT,

(aga Farera); ama odfiacs vs wriafence fetes,oeVaR 3ik

sdew Aare)|

Ptesc/ife frAwether ealAFr
&

Sara Fes Vea arya Pore Us ASHE Bs sag(Hrws at

fers faftes, ag feceit (pf§ Aare) |

Ptsera/i/arfe rar #6 rarseara fad

ai &:

Suiisain ake Meuse aaeeer eelel AMTGX (@M Aare); Ua

arta Pinor wareor WARS, Telex (reat Heearea); Gay Vet sar, ag fecetl (et

Garni Aare); sees, ofa Rod ga sr Manedies), ag fee (ye Aare);

afte, ate Read den Ge dares,airywer fart, ag feech; WEA ce aETgR
oral wares sarah, AE fia, arp Parad sik Ger Aarera); oo wate or asa,

ag feceit; way Gui fart, Fag | y

Preafertacr siarerat/fearit/orateFae frat e fe sad ore wer ares afar
& Qo

SR TAA GRIT ALRTTONATS HATE |

Prefer athe Ba @ sears A afer rar & fy or ore AR ater rare
we <<

usa peregen fore fra, cate (ea Aare); Aon stew fetes, Fag (ea Hare);
Sharon site gfe fetes, faemarsess (sta uaa Aare); fégeam vdarifera
fatssugy (arr sik see Aarera), wager oer fee Fev ((wasidivs) faites, = ferret
Reysarer); ara Soca Ys wraieaemen fees, plernre |

Rrafatac urdatre aa & comet a eft fear2 sas ore vfiere ores aiftrore &

  nF
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Nigam Limited (S)VN), New Shimla, ( Ministry of Power); Bengal Chemicals & Pharmaceuticals

Ltd., Kolkata (Departmentof Pharmaceuticals, Ministry of Chemicals & Fertilizers)

The following Ministries/ Departments have informed that they do not have nominated*Record

Officers:
»

Jawaharlal Nehru Aluminium Research Development and Design Centre;Nagpur’ Ministry of

Mines); National Seeds Corporation Limited, New Delhi ( Ministry of Agriculture)

The following Ministries/ Departments/ Offices have intimated ‘that’ they do not have trained

DROs:
C ~\

Jawahatlal Nehru Aluminium Research Development and Design Centre, Nagpur (Ministry of

Mines); Sardar Sarovar Construction Advisory Committee; Va
dodara (Ministry of Water Resources);

Central Water Commission, New Delhi (Ministry ofWater’Resources); Directorate General, Central

Reserve Police Force (CRPF), New Delhi (Ministry ofHome’Affairs); Ministry of Personnel, Public

Grievances & Pensions, Deptt. Of Personnel &‘Training, New Delhi; Lal Bahadur Shastri National

Academy of Administration, Mussoorie (Ministfy.of Personnel, Public Grievances & Pensions);

Vice President’s Secretariat, New Delhi; Department of Atomic Energy, Mumbai

The following Ministries/ Departments/ Offices have reported that they have trained DROs:

National Institutes of Miners’ Health, Ministry of Mines; Narmada Control Authority, Indore,

Ministry of Water Resources; Tnter —State Council Secretariat, Ministry of HomeAffairs

The following Public Sector Undertakings have reported that they do not have trained Records

Officers:

National Handloom Development Corporation, Lucknow (Ministry of Textiles); Mazagon Dock

Limited, Mumbai.(Ministry of Defence) ; Dredging Corporation of India Limited, Vishakhapatnam

(Ministry.of. Shipping); Hindustan Antibiotics Limited, Pune( Ministry of Chemicals & Fertilizers);

Sutlej Jal Vidyut Nigam (SJVN) Limited, New Shimla ( Ministry of Power); Bengal Chemicals &

Pharfhaceuticals Ltd., Kolkata

The following Public Sector Undertakings have reported that they have trained Records Officers:

NHPC, Limited, Faridabad ( Ministry of Power); Tehri Hydro Development Corporation India

Limited (THDCIL), Rishikesh (Ministry of Power); NALCO,Bhubaneswar ( Ministry of Mines);

al
’
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5.8

wrath fetes wxterare (aaa Aarera); feet asst Saemic aioe site sar res
Cuasrisigya, Raa (fee Fare); Aen, ya (GM area); vee te,Sacie
steam fetes, ager (Sdee frm, wares sik sda Harera); we Sf Stehea site fear
fares, ag free Cafe sik gett dare); dat Sacer vs Gmigieac fetes,
oleae (ites fart, war sik sdea Aare)| & ;

fazeret — ent afticha woe voit, fore cite afters Page, 1907 & wea s ¥ eT A
8, 4 aaa fen & fe Saar dea ote ators afOraa, 1993 Ssfrard Waa ST sae
aR er 8] cent, aad 4 et are oma ae wife a Rafe ere ae 2) wh aftae
win woittal at amt after aftertat at afta arena dar 2 six ga aratea
ares ae va uf ote aftrera Pras, 1997 & Fray ofS wraens @ ore verreeres, wsha
SRE Ent arated sitters wert We afteGoapat & fre Ah art ett 21 ora
Wa & AGAR wei fot dros a eer 4 SRiers sent st yaa fear & wa
oPiera wae 4 afar de oe wfrerd vet fearoraé | asta afteearne H sratfore fe
OM aret arta afters urea wy feeqegearert a aawnge ax sacar 2) anfrent
ies sat & chr sratfers afore urease aie srgerra—v H fear va 2

oS

 as iss >
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Projects and DevelopmentIndia Limited, Noida ( Departmentof Fertilizers, Ministry of Chemicals

& Fertilizers); State Trading Corporation of India Limited, New Delhi ( Ministry of,Commerce &

Industry); Bengal Chemicals & Pharmaceuticals Ltd., Kolkata ( Department of Pharmaceuticals,

Ministry of Chemicals & Fertilizers)

Analysis- All the Records Creating Agencies that have provided information in Form 5,

Public Records Rules, 1997 have reported that their organization‘is complying with the

mandatory provision of Public Records Act, 1993. However, the status of many others who

havenotreported is unclear. All Records Creating Agencies are required to nominate their

Records Officers and a copy of this office order is requited to, be forwarded to Director

General, National Archives of India, as per provision of Rule 3 of the Public Records Rules,

1997. The Officersateto be sentfor Orientation Courses on Records Management conducted

by National Archives of India. As per the reports received even where an organization

or institution has nominated a Records Officer he,is not necessarily trained in Records

Management. Detailed information on the Calendar of Orientation courses conducted in

the National Archives of India is available.on the Departmental website. Details of the

Orientation Courses conducted during the period including the participants is at Annexure

IV. ;
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wé—vatea afreear @ fery vera @F APttent .

we der rn & Re ag_nattra ae atest ar Saat ade acta VATane rat

axe eae aét war ore, Pssex WS aa F Get ser S aes Ha ASL SAG_ ATT S| SA aerHieT

aftadt er arant & ve fear ore & a srernat ¥ aexda S7 S esa fearopa F1 Fa THR FH

Rott att $ wana & fay sagan wel 2 otk oRomeser SAA we aficte, fry Feat

SAR a wad & we-we wed fT ae A oe 2) gs SN Geena@ eam 4 wad ge sa

aftcrearme et afta uste wiftal @ sad wait van, ag fleet A gen store @ acta erates

Ta GAR, Gegat atk ater S afte Fat ¥ wi AarfenP Set or wea & wr 81 ge

wae 4 Ga 27 afters alo wiftat 4 wert Ash z, STSAByore sie 14 arduie aa S

Som B| gai S feet A ot eta iframe S fhGre Moacrer ore or gRAT TA A

gon 78 ced &| ge der A og Get & fae gwWATER

6.1

6.2

6.3

Prefaftae saree/Rreratt/amraferat 3-year & Pe a actor A asses after, aE

feet, dora 4 sad atta wai wen sR, yest otk yareae 4 ay ae—vaferd

afterat a wan & fay wna siet & fered sel &:

wees, déta Rod gfera act yeiedies), ag feech; wela oe ergy aA eT

aoreth, aa (anfie, ote Rrera siy tea Aare); weary Gul fear, Yay; Tarexctet

aes vepitas aque Ranpefsonga ds, aTgR (GM Farce); USE ae TaTeA

BRIM, APIgR (GA Fares); Tet Prada oan, sae Ta Wa Aareta); sie wees

use afar (Te Aarcra) ag feeci|

Prafeftrs fart a SoA Rate “ger ar any el era ohh &:

ax AntSao BAR, arer (ra das Hara); daha wa ona, wa WAR

Hared, ag feeeh; Axa S wu wseufa or afearers, ag feceh; stax wea wRee, ye Aare;
Waa SES Rea aqear flora ve fSongs da, arTGR (GA Aarera)|

afte, ate Rrorad oi tert Aarera, orfte ved ofrerr fart, ag eect 4 afer fare
fe ard afrerarm (Ga: wears & fee) Ber we a ageat wet aie wear raat
Utter, sek (aa Wares Aare) 4 Efaa far e@ fH ¢ weit afters, TagR F Wiel

yl gical aed €|

a
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CHAPTER-6

SHARING OF SPACE FOR SEMI-CURRENT R
ECORDS

It has been observed that during their semi-current stage the records are not well cared for by the

records creating agencies, especially in cases where a separate records room has not-beemorganised. Most

of these recordsare placed in the corridors or stacked haphazardly in the Almirahs. Such Conditions are not

conducivefor the health of the records resulting in wear and teat or destructionof many records containing

valuable information. Keeping these issues in mind, National Archives of India has beeninviting all the

Records Creating Agencies to share space in its headquarters at New Delhi‘andalsoin its Regional Office at

Bhopal andits three Records Centres at Jaipur, Puducherry and Bhubaneswatlnall 27 Records Creating

Agencies have furnished information in this regard, out of which 13 are Government Records Creating

Agencies and 14 are Public Sector Undertakings. None of themare willing-to take up the offer of sharing

of space at any of the premises of the National Archives of India. Details of replies received in this regard

are as follows:

61 Thefollowing Ministries/Departments/Offices have,informed that they do not wantto share space

at presentin the National Archives of India, New Delhiorits Regional Office at Bhopal and Records

Centers at Jaipur, Puducherry and Bhubaneswar forhousing their semi-current records:

Directorate General, Central ReservePoliceForce (CRPF), New Delhi; Lal Bahadur Shastri National

Academy of Administration, Mussoorie ( Ministry of Personnel, Public Grievances & Pensions);

Department of Atomic Energy, Mumbai; Jawaharlal Nehru Aluminium Research Development

& Design Centre, Nagpur ( Ministry of Mines); National Institutes of Miners’ Health, Nagpur

(Ministry of Mines); Narmada Control Authority, Indore (Ministry of Water Resources); Inter —

State Council Secretariat, New Delhi (Ministry of Home Affairs);

6.2 The following Department has given their report as Nil’ or ‘Not Applicable’:

Sardar Sarovar Gonstruction Advisory Committee, Vadodara (Ministry of Water Resources); Central

Water Commission, Ministry of Water Resources, New Delhi; Vice President’s Secretariat of India,

New Delhisinter State Council, Ministry of Home Affairs; Jawaharlal Nehru Aluminium Research

Development & Design Centre,Nagpur (Ministry of Mines)

63

&

Ministry of Personnel, P.G. & Pensions, Deptt. Of Personnel & Training, New Delhi has reported

that it would like to share the space with the National Archives of India (to re-verify) and

Narmada Control Authority, Indore ( Ministry of Water Resources) has conveyed that it is willing to

share space at National Archives of India,Jaipur

4> .
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eich as 2 oataren peaeta neAT

Aa areot B afters aS WIA HT sic 7el Ed | f

wee sue flor Pa, aes Get Aare); Awa BsgigeltewWa ORI
(caverta) fates, wierare (Aga sarc); et agg Sariqcwiaer site gear
fates (cagathh), aeffder (ga Aarera); asia dha Prva feesNegara) ag feck;

Stir Biche site gar Pes, emaesa (Gre GRaes Harea), Tete vegPer seh

fates (res), yaAeaR (GM Aare); svtace Us Sacre sfeanfetes, AySt (TATA HR

ware Harare); Re Sha ether aie sar fates ag fecei aiiror sik vert Aare);

féguam vdarifera fates, got Give fart, wares sik wareAare); Baga vet faga

Prva fetes (ractdtys), = frre (faga Aarera);); THe Shock Us wrikyleacn fetes,

worn (sitwer fare, Ta sixwee Hare) |?

fazer — Ghee GrekPad de aieCs cord A oor BE
asa atcarm & ag fleet Raat Fencesarate F aaa rates BW TAG, yIAaX
ak gegat 4 aftae dat wo usia affearne & ure ome gier & fry gegw Ae 21
ad—safea aftcet $ fry wr HH apie &fore after aio yuiftal @ oqRer ora
an ow usa after usta after(qenea), ag fect cen ator ¥ art asta
praca sik GagR,ASENOS AeSe
BIBM THAT e1
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Thefollowing Public Sector Undertakings/ Statutory bodies/Authorities etc. do not want to share

records storage space for varied reasons:

National Handloom Development Corporation, Lucknow (Ministry of Textile); “National

Hydroelectric Power Corporation (NHPC) Limited, Faridabad ( Ministry of Power); Tehri Hydro

Development Corporation India Limited (THDCIL), Rishikesh ( Ministry of Power); National

Seeds Corporation Limited, New Delhi ( Ministry of Agriculture); Dredging Corporation of India

Limited, Vishakhapatnam(Ministry of Shipping); National Aluminium company Limited (NALCO),

Bhubaneswar ( Ministry of Mines); Projects and Development India Limited, Noida ( Ministry

of Chemicals & Fertilizers); State Trading Corporation of India Limitéd, New Delhi (Ministry of

Commerce & Industry); Hindustan Antibiotics Limited, Pune/( Department of Pharmaceuticals,

Ministry of Chemicals & Fertilizers); Sutle} Jal Vidyut Nigma Limted (SJVN), New Shimla ( Ministry

of Power); Bengal Chemicals & Pharmaceuticals Ltd., Kolkata ( Department of Pharmaceuticals,

Ministry of Chemicals & Fertilizers) >

Analysis- Majority of the Ministries/ Departments and Public Sector Undertaking have

reported that they are not keen on sharingspace with the National Archives of India atits

Headquarter at New Delhi or the Regional Office at Bhopal or the Record Centres atJaipur,

Bhubaneswar and Puducherry. On receipt/of request from Records Creating Agencies for

sharing of space for their semi-current records, National Archives of India can provide the

requisite spacein its Regional Office at Bhopal and three ofits Records Centers located at

Jaipur, Puducherry and Bhubaneswat.
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HETTA—7

ad_vatea afrcteat ar aiftreteard, gree ¢ faractex

yale atic use wie oma fea-ofafea } daca 4 afterall @lgor aed 2)
wecpt afterat er sear art afterat @ yea ort sik gator stad wartyreread gad

ae & fag af, saa ara wy aifteras, Gaver otk faawiorr oe, oifeRi saaH Han & fers

wit afc usta wiftral err fear arr srazaeH 21 cite siftrera afTAn1993 ST aT 6(1)()

aan aie aficrs Paaract, 1997 a faa 9 wadltta aear & fe fot aaftera oH aftcras sik

wher & ax ae aa fear oar alee) ote afters Prearacit997 “ar faa 9(1) at soar

axa & f& sate aftide ule wit oF sa fas we usa afticrertR aaa oni afte fra
wey wen ake) aeqEeR, wi sara/faa/orate wt feta01 Ag, 2013 wT vw oRGa

do wH16—-4/ 2013-1. GIN fear tar on fiwhaes aie wiftal @ adute aa

3 somal, wifes Parsi, onfe fea aKa wor & wh xagcix onierer wraferat wt savas
Préa art eet or age far or) qaar Fort are Biers Aol wifkai wt yt aqearH—u F
eat ur wadt 8| feat o1 Ag, 2013 & GRua HoRHAEMZH/2013. @ sar 4 Peafertat

soreat/Part/aratadt ak ardute da S supa/Aas Par, anfe 4+ yaar Ae 81 st
SALUD ASAPFNee

7A pafaRue dareteemamieah 3 at ot & fH 3 ad—waftra aca ar aiftrerar,
Frte ste attest wt ae oewhe GR YS @:

wear wie Patt wea ae, are (er Wa Aare); Sta Ga sar, (a
dar Aare) ag feech; raeeners, data Rod gfera ga Renee), ag feet; aria,
oie Prema cen tea fear, afte ve ute faa, ag feech; aKa @ oa wea aT
uferarea, ag feet; Tepe fart, Fag. ater Preiser wren, sche (rer wees Aarera);

oer wea oRae, Ag ASceit (TE Hare); Tar Pear wire, sae (Tet WAM HATTA) |

72  Prafeftec ofthe sete wittrat 3 qf fear 8 Pe a arate after, whan aie weal
Ol AS GA SLO vel we ve =:

USA oe serge aH ere sore, Ee (orftie, che Rrereat site te Aare);
WaaTes veritas aque front wd feorga os, (GM Area); usta ae
PRAAGIM, APTGX (MA Aateta)|

7ZZettctad Uda ab copa/afatte Prerat/oftrenkat onfe a afaa fear @ fe a
afickad vd ater ax we & cen afterall wl ace ax ve @:
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CHAPTER-7

RECORDING, REVIEWING AND WEEDING OUT
OFxX

SEMI-CURRENT RECORDS ae

Every records creating agency creates records in their day-to-day transactions. To segregate the

important records from those ephemeral in nature and to ensure their proper management/“maintenance,

timely recording, reviewing and weeding of records are essential steps which are required to be taken byall

the records creating agencies. Section 6(1) (b) of Public Records Act, 19934nd-Rule 9of Public Records

Rules, 1997stipulates that no record shall be destroyed without being recorded and reviewed. Rule 9(1) of

the Public Records Rules, 1997 further stipulates that each records creating agency shall furnish half-yearly

returns on the subject to National Archives of India. Accordingly, a citcular/etter No. E. 16-4/2013-RM

dated 01 May 2013 wasissued to all Ministries/Departments wheréth all the Records Creating Agencies were

requested to issue necessary directives to all the attached and subordinate offices including the Public Sector

Undertakings, Statutory Bodies, etc. ‘A list of Records Creating Ageneies that have sent information may

please be seen in Annexure-II. In tesponse to another circular letter'No. 16-12A/2013-RM,dated 01 May 2013

the following Ministries/Departments/Offices and Publie:Sector Undertakings/Statutory Bodies etc. have

sent information. The analysis of information receivedintresponse to both thesecirculars is given below.

71. The following Ministries/Departments/Offices have informed that they are attendingto the job of

recording, reviewing and weeding of fecords: “>

Sardar Sarovar Construction Adyisory Coriitnittee, Vadodara (Ministry of Water Resources); Central

Water Commission, New Delhi (Ministry of Water Resources); Directorate General, Central Reserve

Police Force (CRPF), New Delhi; Ministry of Personnel, P.G. & Pensions, Deptt. Of Personnel

& Training, New Delhi; Vice President’s Secretariat of India, New Delhi; Department of Atomic

Energy, Mumbai; Narmada Control Authority, Indore ( Ministry of Water Resources); Inter State

Council, New Delhi (Ministry Of Home Affairs); Narmada Control Authority, Indore (Ministry of

Water Resources

72. The following. Records Creating Agencies have reported that they are not attending to the work of

periodical recording, reviewing and weedingof files:

Lal BahadurShastri National Aca
demy of Administration, Mussoorie (Ministry of Personnel, Public

Grievances & Pensions); Jawaharlal Nehru Aluminium Research Development and Design Centre,

(Ministry of Mines); National Institute of Miners’ Health, Nagpur ( Ministry of Mines);

73. ~The following Public Sector Undertakings/Statutory Bodies/ Authorities, etc. have reported that

theyare attendingto the recording, reviewing and weeding out of records:
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74

7.5

asia grave flora frm, wate (Ter Aare); Feet eegieciegw WA PRINT

(cacaieh) fates, wears (ee Hara); feet eegt Saomic orcas efsar

fafics Geasriarsya), afte, wets da frre ferfies, PAR Hares) ae Regett; fer

aiokes aie efear faftes, faerearrets (Gta oRaet Hater); Wee eg art

prafafac ardutie dad vomit/wiate Prot anf&aseh Roe “yer Aah &

Gitace vs Saauiic fear fates, atest (CATH sik Seew Aarera); fEgeart Yerarafern

fares, got Give fart, ware ak vdew Hare),dare Shee ts orafeaca fees,

leper ,

fads — ale aftae Pram, 1977 ae O=ha Sfaarea erates Praarach @ aorta

afta, gtert ate ater we afar wraart 21 aa: aficta aolw qolftat

@ i wika 3 we of een ean usa afd of ale afticta

fra, 1977 3 wrt 7 A attraeaeof ad 21 wh afta usto yolftal

ERI ale afide Pra i997 & wua 7a afietal @ afictan, Gavan, qAlowt

an fader wad afteRae art aft 2 cen srfad Rat waa 5 a
ured Yaar dear waa 7 A vega ware! Ratef ae arena etl 21

we 4 y
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NationalHandloomDevelopmentCor
poration,Lucknow (Ministry of Textile);NationalHydroelectric

Power Corporation (NHPC) Limited, Faridabad ( Ministry of Power); Tehri Hydro Development

Corporation India Limited (THDCIL), Rishikesh; National Seeds Corporation Limited, New Delhi

(Ministry of Agriculture); Dredging Corporation of India Limited, Vishakhapatnam ( Ministry of

Shipping); National Aluminium company Limited (NALCO), Bhubaneswar ( Ministry 6&Mines);

State Trading Corporation of India Limited, New Delhi ( Ministry of Comméfce); Hindustan

Antibiotics Limited, Pune (Department of Pharmaceuticals, Ministry of Chemical8e& Fertilizers);

Sutlej Jal Vidyut Nigam (SJVN)Limited, New Shimla ( Ministry of Power); BengabChemicals &

Pharmaceuticals Limited, Kolkata ( Department of Pharmaceuticals, Ministry, of Chemicals &

Fertilizers)
4 &>

The following ate those Public Sector Undertakings/Statutory, Bodieswetc. have furnished ‘Nil’

reports:
\

Projects and Development India Limited, Noida (Ministry.of ChemicalsandFertilizers); Hindustan

Antibiotics Limited, Pune( Department of Pharmaceuticals, Ministry of Chemicals & Fertilizers);

Bengal Chemicals & Pharmaceuticals Ltd., Kolkata “KE

Analysis- Recording, reviewing and indexing. is a mandatory provision under The Public

Records Rules, 1997 as also under the provision of Central Secretariat Manual of Office

Procedure. Hence, the Records Creating Agencies are required to carry out the work with

all seriousness and submit the requisite information in Form 7 of The Public Records Rules,

4997. Half yearly report on the Recording, Reving, Indexing and Weedingoutof records

in Form 7 of the Public Records Riles, 1997 is to be sent by all record creating agencies

and abovereportis based on: information received in Form 5 as also the half yearly reports

submitted in Form 7.
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aya BT Yaar

feat ah atc wote WaT A werefte cer, warkat ar wa TR ger se atk

Ania ao ux Pek oat 2] eee a qa Gat wa oe & fey gaint iis otk ato

Ranta grat st afrerat ar seh wrsik a a Pata ws S eeers Gea starl ee & | THT

aftcrarme 3 wht aiftae wele wittal & ge wae 4 ot ag onarged wake qa ote aficra

fram, 1997 wri 5 3 Sa or arqaer fear om (aaa Ho UH.16-12(H),/2013-SIRVA. feaie 01 Fg,

2013 3) | wrt Bet wr Ake FT WOR &:

8.1

8.2

8.3

8.4

PrafiRaa Hara/Pari/araterat 3 aera fear &  seht yee or deers we fora’
aM dae Gras Wet YET )

aenfreerera, afta Revd gfe wer (horeshecs),GpesFarera) =e eect, ater ates Prat
atte tet dare, afte ud wftert fousRech; rier Paar wife, ake (tet

preafttaa Harel/arttarateSag axe Baer ver A E saree & fry

RRER WR Pair woreERBAR, Trew (aa ara Aarea); dra cet sarr, (Get

Sere Hara) ag Pech,Se Terex INN wets wR srovah (writen,cite Rreradt sik

ter dara), ARS; aT S Vy wuts or Utearea, ag Pech; AT Gut far, Fag; sae

wed use, ag fect (qe Aarera);, usta aie wareg des, sake (GM Aarea); TE

Fare), WaReRciestew Veritas aqean fore vd fangs ax (GM area)|

arate aa a sagt/atat/areiter anf a aera Pear 2 Ph sad aftreral + athe
PAHS AIG HT HA Tel VET z:

eaewa fee Pera (wasrdres), = fren (fea Fares)

Geter aa o Rrafited suai 3 Ae aan var a eGR ines ad Ae
CJaIG Tel s/t Fel e, Ya":

astra seraeenforaPers, Tew (wes Aarera); Vera BregigeifaesoraGras(Taga)
fates, wirerare; fet asst saeuie other site sfear faftes <raerfisngre),

a
 
 . >

|
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CHAPTER-8

INDEXING OF RECORDS

Administrative efficiency of a records creating agency depends upon the timely fatnishingof

informationto the decision making authorities. To facilitate quick retrieval of informatioffrom records, a

good reference media and regular compilation of annual departmental indices of ‘A and“B’Category of

recordsis necessary. The National Archives of India had requestedall the Records Creating Agencies (vide

its circular No. 16-12(A)/2013-RM dated 01 May 2013) to furnish information inForm5yPublic Records

Rules, 1997 on the action taken by them. Details of information reported is asfollows: ~~
& >4

8.1 The following Ministries/Departments/Offices have informed that theyhaye compiled indices or

that the work of compilation of indicesis in progress: .
yp

Directorate General, Central Reserve Police Force (CRPF), Kew Delhi ( Ministry of HomeAffairs);

Ministry of Personnel, P.G.& Pensions, Department OfPérsonnel&Training, New Delhi; Narmada

Control Authority, Indore (Ministry of Water Resources) :

8.2 Thefollowing Ministries/Departments/Offices/ ‘C
ommittees have sentvaried negative reports like

“Not compiling, Not necessary, Not required, ‘Nil, ete:

Sardar Sarovar Construction Advisory Committee, Vadodara (Ministry of Water Resources); Central

Water Commission, New Delhi (Ministry of Water Resources); Lal Bahadur Shastri National

Academy of Administration (Ministryof Personal Public Grievances & Pensions), Mussoorie; Vice

President’s Secretariat, New Delhi; Department of Atomic Energy, New Delhi; Inter State Council,

New Delhi (Ministry of Home ‘ffairs); National Institutes of Miners’ Health, Indore ( Ministry of

Mines); Inder State Council Secretariat, (Ministry of Home Affairs); Jawaharlal Nehru Aluminium

Research Development and Design Centre, (Ministry of Mines)

8.3 The following Publié Sector Undertakings/Committees/Corporationse
tc. have informedthat work

on preparation ofannual indices of their recordsis in progress:

Sutlej Jal Vidyut'Nigam ( SJVN), New Shimla ( Ministry of Power)

8.4 The following Public Sector Undertakings have sent varied negative reports like “Not compiling/

Notgiecéssary/ Not required, Nil” :

National “Handloom Development Corporation, Lucknow (Ministry of Textile); National

Hydroelectric Power Corporation (NHPC) Limited, Faridabad; Tehri Hydro Development

Gorporation India Limited (THDCIL), Rishikesh ( Joint Venture of Government of India and

al a
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8.5

sete (Ra UHR sk GAR Wael HOR oT Uyw ver); wsia dro fry foieweSls
Harea) ag fecoh: Shin woke site sfsar fefies, feemaness; Ae wearswot
fates (Areal), Yarzax (GM Farera); wrote Us Sacite fear fetes, ATEN (CARA six
aH Harey); Ke S71 Hae site gear faftes, Crftrca sie velAarea),aE feech;
fégxam veraranfece fetes, get Gite fart, THRE ste See Hare);SetShoes ws
wreafeaca fefies, areata @itse fear, wares oie weer Hare)

fazer — cile afters afeiftaa, jo03 4 APRS ogee aeKeacta TARA ar aiPrarl
afte afar dar eran 2) cent, afteie dara/femiAadatte aa & somat ene
ue omany ret waa sel far oT ver | afters aolw wittat ot afte yet F aeca
Ol VASAT alev aif ae versa det cea @ fora ert athe ahr Wear a GI aI
fora ert aficral ue Ear vs St ot Gadd 21 aftickwatrerRal sik seat ot afifaraea
Teal cea orient 4 afte ecd atk Gore FeAR aot FRA Ge VST |

\

=e, yy
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Government of Uttar Pradesh); National Seeds Corporation Limited, New Delhi ( Ministry of

Agriculture); Dredging Corporation of India Limited, Vishakhapatnam; National Altminium

company Limited (NALCO), Bhubaneswat (Ministry of Mines); Projects and Development India

Limited, Noida ( Ministry of Chemicals & Fertilizers), State Trading Corporation of India Timited,

New Delhi (Ministry of Commerce & Industry); Hindustan Antibiotics Limited, Pane (Department

of Pharmaceuticals, Ministry of Chemicals & Fertilizers); Bengal Chemicals “8,Pharmaceuticals

Limited, Kolkata (Department of Pharmaceuticals, Ministry of Chemicals 8 Fertilizers)

Analysis: Preparation of Indicesis a mandatory responsibility of the Records‘Cfeating Agencies as

specified in the Public RecordsAct, 1993. However, over a timethis activity is’notbeing undertaken by

most of the Ministries/ Departments/ Public Sector Undertakings: The.Records Creating Agencies

need to understand the importance of the Annual Indices as that couldbe the only reference tool

to gather information onall the records generated by the organizati6n,institution during the year.

The importance of Annual indices and creation of the same would continueto besttessed in the

orientation courses and workshopsfor the record officers and others.
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HEATA—9

afrcear ve afr spqfaat or aert

ole afters affras, 1993 ST aR 6(1)(S) & sirfa oRefr stax writ wal e
WaT ATT BREN Srna Sed wT yet ois af at werfes oe Set wereor att Pat vay ste
afiera veer wonreht & fry va qarafters aftrcra vfs Uh Ft Sraxteran act 2 rai Aft
Harta/fart/praterat/arta aa & Seat, ois err GPaHGSAA arcs BART
@ forg witeren sat Rett a 7g et) Ch ofteret ana angersoPaa Bt safer ent F
Ted UST aPC S aM ard Woe fea aA Mew) Get 26 ata wel witat 4
ORGa Ho vH.16—-12(%) /2013-31.WH. feaiw 01 AE, 2013D Wait A aeax far & rei at 2010 H
ager Rog or timer aet } vide ¥ afiets vfdeoagedhsar A year ahh wg ot) ei
4 13 RRO sires wole Wiftai & sik 14 wduPatea Booms, anf 2) ora veri a ake
Are fear war &:— ve

9.1

9.2

9.3

9.4

9.5

Prafettad orateat + afer far 2 sewer apart a dao ae fre 2:

eT FRIGR ANAL TSS WRIT sree, AB; aera ve wPerT Parr, arf, cite rere
AR Ua Farag, ag fecehh |

Prefect afters woleTRA aftchat sufferer oepyfrat ar aac ae fa
& ote Bea a ary wet ator Rete sega a 2:

WEN wh Paty gateaM, weer (a de sare), data oer ari, ag
Feesth (ret Wane Farge) rey Sot fur, Fag. ser Priam weer, ech (ae FART
Harel’); Sc WAR ORVS, Te Hares, US Ure eae wee, gele (GM Hare); war
Peer soe sek (set We Hater); Taree tee vee ogee Reet vafsorgs Gee (rq Fare) |

BH WET HST Mary wr fares Ent sree aes we YS wre aE BI

eaacs, Satta Rod yfera aa (omedtes), aE facet Fafa far ef a ge vide H
HTT Prat wr wet ax we S|

aR weds oftee, aE ech (Te area) a afar fears was err Gated art
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CHAPTER-9

COMPILATION OF RETENTION SCHEDULES FOR

RECORDS BY RECORDS CREATING AGENCIES»

A soundrecords managementsystem requires a well drawn up records retention schedule and laying

down of correct retention periodsfor various records groupscreated by differentMinistries/Departments/

Offices/Public Sector Undertakings etc. while conducting their official business pertaining to substantive

functions, as envisaged under Section 6(1)(e) of the Public Records Act, 1993, Such retention schedules

should be compiled in consultation with the National Archives of India under the aforesaid section of the

said Act.In all, 26 Records Creating Agencies have furnished information in*tesponseto thecircular letter

No.F. 16-12(A)/2013-RM dated 01 May 2013 on formulation of records retention schedules in connection

with compiling the present report for the year 2010. Out of these, 13 are Government Records Creating

Agencies and 14 belongto the Public Sector. Details of the replies-récéived are indicated below:-

9.1 Thefollowing offices have informed that they havé\compiledRecords Retention Schedules:

Lal Bahadur Shastri National Academy of Administration, Mussoorie; Department OfPersonnel &

Training, Ministry of Personnel, Public Grievances & Pensions, New Delhi

9.2 Thefollowing Records Creating Agencies have not compiled Records Retention Schedulesfor their

records and have furnished ‘Nil’ or NotApplicable’ reports:

Sardar Sarovar Construction Adyisory€ommittee, Vadodara (Ministry of Water Resources); Central

Water Commission, New Delhi/(Ministry of Water Resources); Department of Atomic Energy,

Mumbai; Narmada Control Authority, Indore ( Ministry of Water Resources); Inter State Council,

Ministry of Home Affairs; National Institutes of Miners’ Health, Indore ( Ministry of Mines);

Narmada Control(Authority, Indore (Ministry of Water Resources); Jawaharlal Nehru Aluminium

Research Development and Design Centre, (Ministry of Mines)

9.3 Report furnished by Vice President’s Secretariatin this regard is not clear/ vague.

9.4 Directorate General, Central Reserve Police Force ( CRPF), New Delhi has reported that they are

following their own Establishmentrules in this regard

9.5 “Thiter-State Council, New Delhi ( Ministry of Home Affairs) has informedthat Retention Schedule

brought out by DOP&Tis being followed by them

20
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9.6

9.7

9.8

9.9

9.10

Derr wit apt wr Ure far at vet 21

Rrafeitan arias aa sama/wife Prora anf 3 afta Pear 8. SRA Rene
agfeat ar dae fear &: ~*

feet aggt Saeic atcha site sfsen fateseaseiengea), safle, (ART BER aie
BAR Fe WOR ST UY TEM); Vet eegeefige Tax SRI (reaihh) Aes,
wxtarare (tga Harta); efvin order site sar fortes, faeenves (dha uae sare),
one Sfoce vs wriyenes fetics, aero Giver Part ERM six dea Fare)|

Praferttad arduite aa & capa 3 qfaa fear 2 feelsoeafc uftereor oqyptret
& doer or orl wey vel far s afk oot Raregear Aaeh

fegeas Wearifes feties, yt (tes fart, wat ex vdea sarc); Aeret vegfhhrry
ort fares (reel), yr (GM darcajevisiden Ws Saamic fear ffRes, ars
@aret sik ode Fare), usta eran fier Prema, cere (Te Aarera); usa dar
Prva fetes, ag feceht (fF Harera)) 7%

arora to fees, Jak (ar Harerg) & afr far & fe a afte orqERA & fre anh
frst woreit amar we #] >

Prafean arate aa & Sepia, afta fren 2 fe sad asi oad at or ae

we Be atahters at efter Paes, ae Reet (afro yeSehr Hare), wT oa fgFs (cect) FARES,Mer (Re area) |
faveret — ae Sanaf aga aH areal/fort/arataal 3 amet after wemeor
URfrat wr eee rare six era a ype Rats tor ve 1 Bw darrell/ai/arate
7 Fe Hh YPeare fe 3 oh Pot monet amar eB) ae ater were ahOF Hoe Yer sifted sraeart & ore: wht aftices wote waltat @ saat are were
URE OMI art wen gad sahara ys ada after B wa wed a aenoF ona areca siftckarMe Sa enh wots Vuifa wt were dar Pores ant aw octARITA Ia Tae aE BE ar SAH igh aa fer & anf ween artes weer~.4

aT Bt dae/gate fee ot ae

Cop, 
wagers
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The following Public Sector Undertakings/Statutory Bodies etc. have compiled their retention

schedules:

Tehri Hydro Development Corporation India Limited (THDCIL), Rishikesh Goint venture

of Government of India and Government of Uttar Pradesh); National Hydroelectric Power

Corporation (NHPC) Limited, Faridabad ( Ministry of Power); Dredging Corporation of India

Limited, Vishakhapatnam ( Ministry of Shipping); Bengal Chemicals: & Pharmaceuticals Limited,

Kolkata (Department of Pharmaceuticals, Ministry of Chemicals & Fertilizers)

The following Public Sector Undertakings have informed that they have not yet started work on the

compilation of the records retention schedules and have submitted ‘Nil’ reports:

Hindustan Antibiotic Limited, Pune ( Department of/Pharmaceuticals, Ministry of Chemicals &

Fertilizers); National Aluminium company Limitedy(NALCO), Bhubaneswar (Ministry of Mines);

Projects and Development India Limited, Noida ( Ministry’ of Chemicals & Fertilizers); National

Handloom DevelopmentCorporation, Lucknow (Ministty of Textiles); National Seeds Corporation

Limited, New Delhi ( Ministry of Agriculture)

Mazagon Dock Limited, Mumbai ( Ministry,of Defence) has informed that theyare following their

own system for Retention Schedule.

The following Public Sector Undeftakings have reported that the work is in progress:

State Trading Corporation 6fIndia Limited, New Delhi ( Ministry of Commerce & Industry); Sutlej

Jal Vidyut Nigam ( SJVN)Limitéd, New Shimla (Ministry of Power)

Analysis- It has been obseryedthatvery few Ministries/Departments/Offices have compiled

their Records Retention Schedules and are furnishing ‘Nil’ reports. Some of Ministries/

Departments/Offices have also informedthat they are following their own system. Since the

compilation of Record Retention Schedule is a mandatory provision,all Records Creating

Agencies are'required to expedite the preparation of their Record Retention Schedules and

getit vetted by the National Archives of India beforeits implementation. The National

Archives.of India wouldassist all creating agencies that have not prepared orrevised their

retention schedulessofar in preparing / vetting the proposed Records Retention Schedules.

\ a.
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HEATA—10

SSaa

1993 # aT 6(1)(@) aie aie aires Pera, 1907 @ fA 7 SOA AA Hh ST I act we

afore uote wiftat 3 fare at afters ofteral a uta asf 4 wa are whe er afrard sara &

ante gah Soft ot aera ot we] ga Wade A arate da} comatt/anfatte Poort afta wh

Harerat/feat/wraterat or fester 01 A, 2013 HH va RIT Ho WH.16-3/2013-SI.TF. UIT fea

TA a] BSA AS arch acres ote oie St EA syerta—Wa eat or wadt 8) far

after usie wiftat arr at afed afterat ar fafa eee fsa a UIE! Uy TE

get ara dt ag &: (

10.1

10.2

10.3

10.4

Penee/tert 9afathPegs Pr

were, déta ford gfera sa Sorte), (qeHae), Ole FSTGR VA USA WRIA

were, AE; are Rereprert vel Sera fear,sigRecht (wiftc, aire Rrerac sik Gert Hares)|

Pre ara/eralRe PAE eh # A a. we Br ‘ger ak

‘aitad afters vet 2:

aha aa ater te Seeeee BER Wier Pater wereor alfa, alex (set

werent Harera); Har Patepire, gale (ret WaT Harera); ae wed Rye, ag
feet (qe Hare); usa wewarer deers, sek (qe Hara), Taree Few TEP
ore fears ve ASeIgT gx (arr Aare)|

Prefetan ardatanea& somal 3 afte Par 8 fa a oy afta afiretelt wr faertfener
GR Xe &: - mw

Reet SGPRSMic Stelter atte ear fits Creehhenten), aide (ee tare);
afin aiakterssite efter fees, Rremearaers (cer eae Hare)|

Rrafeiteaarate aa } samt 3 qf fra 2 Ph a aad atta aaa A arate
lasik fate adi wx ve &

asta dia frre fates, GAY dare) aE fect: tera vege sider ait gear
faftes (areal), yareax (aA Fare); view Us Sacivie gfear fates, aust (deo
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CHAPTER-10

DOWNGRADINGOF CLASSIFIED RECORDS

Downgradingofclassified records is one of the most important aspects of records management.
Section 6 (1)(f) of Public Records Act, 1993 and Rule 7 of Public Records Rules, 1997,lays(downthatall
Records Creating Agencies falling within the purview of said Actshall review allithese:classified files once
in five years with a view to downgrading them.A circular letter No. 16-3/2013 RMdated 01 May 2013 was
issued tothis effectto all Ministries/ Departments/Offices including Public Sector Undertakings/Statutory
Bodiesete. A list of Records Creating Agencies (RCAs) whohavesentinformation may please be seen at
Annexure-III. Information provided by various Records Creating Agencies’ontheissue of declassifying their

classified records is given below:

10.1

10.2

10.3

10.4

The following Ministries/Departments/Offices have downgraded their classified records:

Directorate General,Central Reserve Police Force (CRPF), (Ministry of HomeAffairs) Lal Bahadur

Shastri National Academy of Administration, Mussoorie; Department of Public Grievances &

Pensions, New Delhi (Ministry of Personnel,Publie'Gtievances & Pensions)

Thefollowing Ministries/Departments/Offices Rave given varying reportslike ‘ Not Applicable’, *

Nil’ and ‘Donothaveclassified records’:

Central Water Commission (Ministry, Of Water Resources); Sardar Sarovar Construction Advisory

Committee, Vadodara (Ministry of Water Resources); Narmada Control Authority, Indore ( Ministry

of Water Resources); Inter Stat€Gouncil, New Delhi(Ministry of Home Affairs); National Institutes

of Miners’ Health, Indore (Ministry of Mines);Jawaharlal Nehru Aluminium Research Development

and Design Centre, (Ministry of Mines)

Thefollowing Public Seetor Undertakings have informed that they are downgrading their classified

records:

Tehri Hydro-Development Corporation India Limited (THDCIL), Rishikesh ( Ministry of Power);

Dredging Corporation of India Limited, Vishakhapatnam ( Ministry of Shipping);

The following Public Sector Undertakings have informed that they are not undertaking periodical

review and downgrading ofclassified records:

National Seeds Corporation Limited, New Delhi ( Ministry of Agriculture); National Aluminium
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10.6

National Archives of India

Corporation of India Limited (NALCO), Bhubaneswar ( Ministry of Mines); Projects and
DevelopmentIndia Limited, Noida ( DepartmentofFertilizers, Ministry of Chemicals& Fertilizers);
State Trading Corporation of India Limited, New Delhi (Ministry of Commerce & Industry);
Bengal Chemicals & Pharmaceuticals Limited, Kolkata (Department of Pharmaceutieals, Ministry
of Chemicals & Fertilizers)

é

Mazagon Dock Limited, Mumbai has reported that Navy hascontrol over, its, classified records and
National Handloom Development Corporation, Lucknow (Ministry of Textiles) has given a vague
reply.

Analysis- It has been observed that very few Ministries/Departments/ Offices and Public
Sector Undertakings are declassifying their classified records or downgrading them regularly
and submitting the report in this regard to the National‘Archives of India. Manyof the
Ministries/Departments have informedthatno classified records are lying with them and
some have given non-committal responses
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CHAPTER-11
& .

DEFUNCT COMMISSIONS/COMMITTEES co;.
i]

In pursuance of Section 3(2) (n) read with Section 6(1) (1) of Public Record¥Act 1993, National
Archives of India continuedits effortsto gather information in respectof transfertingof records of defunct
bodies with a view to preserve them in a scientific manner and to make them available ‘for consultation by
the researchers. It is needless to mention here that the records of such defunét bodiesare very importantas
information contained therein servesas valuable source material for understanding the circumstances under
which these were set up and the work accomplished by them. To collectinformation in this regard, National
Archivesof India issuedcircular letter No. 16-5/2013-RM dated 01 May2011, toall records creating agencies.
In all, 26 Ministries/Departments/Offices/Public Sector Undertakings etc, have furnished information. Out
of these, 13 are Government Records Creating Agencies and14,are*Public Sector Undertakings. Detailed
analysis of informationreceivedis indicated below: ae

11.1

11.2

Thefollowing Ministries/Departments/Officesetc, have intimated that they do not have any records
of defunct bodies: > ;

Sardar Sarovar Construction Advisory Coifimittee, Vadodara (Ministry of Water Resources); Central
Water Commission, Ministry of Water Resource New Delhi; Directorate General, Central Reserve
Police Force (CRPF), New Delhi;Ministry of Personnel, Public Grievances & Pensions, Deptt.
Of Personnel & Training, New Delhi;al.Bahadur Shastri National Academy of Administration,
Mussoorie; Vice President’s Secretariat,of India, New Delhi; Department of Atomic Energy,
Mumbai ; Narmada Control Authofity, Indore (Ministry of Water Resources); Inter State Council,
New Delhi (Ministry of Home Affairs); National Institutes of Miners’ Health, Indore (Ministry
of Mines); Narmada Control Authority, Indore (Ministry of Water Resources); Jawaharlal Nehru
Aluminium ResearchDeyelopmentand Design Centre, (Ministry of Mines)

Thefollowing Public'Sector Undertakings/Corporations/Statutory Bodiesetc. have submitted ‘Not
applicable to them?or ‘Nil’ reports :

National Handloom Development Corporation, Lucknow (Ministry of Textile); National
Hydroelecttic Power Corporation (NHPC) Limited, Faridabad (Ministry of Power); Tehri Hydro
Development Corporation of India Limited (THDCIL), Rishikesh (Ministry of Power); National
Seeds»Corporation Limited, New Delhi (Ministry of Agriculture); Dredging Corporation of
India Limited, Vishakhapatnam; National Aluminium company Limited (NALCO), Bhubaneswar
(Ministry of Mines); Projects and DevelopmentIndia Limited, Noida; State Trading Corporation of
India Limited, New Delhi Hindustan Antibiotics Limited, Pune (Ministry of Commerce & Industry);
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11.3
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Hindustan Antibiotics Limited, Pune ( Department of Pharmaceuticals, Ministry of Chemicals &

Fertilizers); Sutlej Jal Vidyut Nigam Limited (S)VN), New Shimla ( Ministry of Power); Mazagon

Dock Limited, Mumbai ( Ministry of Defence); Bengal Chemicals & PharmaceuticalsLtdy-Kolkata

( Department of Pharmaceuticals, Ministry of Chemicals & Fertilizers)

Analysis- There is a need to arouse consciousness agencies forthe historical and

administrative importance of the records of the defunct Commissions/ Committees

amongst the Departmental Records Officers working in the concerned tecords creating

agencies. National Archives of India strives to achieve it through.organizing orientation

courses or one day workshopin the concerned records creatingagencies.
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CHAPTER-12

ACTION INITIATED BY RECORDS CREATING AGENCIES ON

APPRAISAL OF NON-CURRENT RECORDS_

Appraisal of non-current records of the Ministries/Departments/Offices/Public Sector

Undertakings is a statutory requirement under Section 6(1)(¢) of the Publi¢ Records Act, 1993. If

implemented this provides additional shelf space for the scientific storage of fresh recotds andalsofacilitates

the transfer of records of permanent nature. Keeping in view the above saidprovision,a circular letter No.

16-12A/2013-RM dated 01 May 2013 was issued to all Records Creating=Ageneies so as to ascertain the

extent ofactioninitiated by them in this regard. In response to the aforementionedcircular, 26 Ministries/

Departments/Offices and Public Sector Undertakings have furnished information. Detailed analysis of

informationreceivedis indicated below: ctl

12.1 The following Ministries/Departments/Offices haye informed that work of getting their records

appraised is being done: ' YY

Directorate General, Central Reserve Police Force (GRPF), New Delhi ( Ministry of Home Affairs);

Department of Public Grievances, Ministry of Personnel, Public Grievances & Pensions, New

Delhi; Department of Atomic Energy/New Delhi

12.2 Thefollowing Ministries/Departments/Offices etc, have intimated that they have not conducted

appraisal of non-current records:

Lal BahadurShastri National Academy of Administration, Mussorie; Vice President’s Secretariat, new

Delhi; Sardar Sarovar Construction Advisory Committee, Vadodara (Ministry of Water Resources);

Narmada Control AuthoritypIndore ( Ministry of Water Resources); Inter State Council, Ministry of

HomeAffairs; National Institutes of Miners’ Health, Indore ( Ministry of Mines); Jawaharlal Nehru

Aluminium Reseatch Deyelopmentand Design Centre, (Ministry of Mines)

12.3 ThefollowifigPublic Sector Undertakings/ Corporations/ Statutory Bodies,etc. have informedthat

they have appraised or are getting their records appraised :

National Hydroelcectric Power Corporation (NHPC) Limited, Faridabad ( Ministry of Power);

Tehri Hydro DevelopmentCorporation India Limted ( THDCIL), Rishikesh ( Ministry of Power);

Sutlej Jal Vidyut Nigam Limited (SJVN), New Shimla ( Ministry of Power); Bengal Chemicals &

Phatmaceuticals Limited, Kolkata ( Department of Pharmaceuticals, Ministry of Chemicals &

Fertilizers)
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The following Public Sector Undertakings/ Corporations/Statutory Bodiesetc. have not appraised

their non-current records:

National Handloom Development Corporation, Lucknow (Ministry of Textile);/Mazagon Dock

Limited, Mumbai (Ministry of Defence); National Seeds Corporation of India Limited, New Delhi

(Ministry of Agriculture); Dredging Corporation of India Limited, Vishakhapatnan\(.Ministry of

Shipping); National Aluminium Corporation Limited (NALCO), Bhubaneswar (Ministry of Mines);

Projects and Development India Limited, Noida ( Ministry of Chemicals & Fertilizers); State

Trading Corporation of India Limited, New Delhi ( Ministry of Commerce’& Industry) ; Hindustan

Antibiotics Limited, Pune (Department of Pharmaceuticals, Ministry*of Chemicals & Fertilizers)

Analysis- As per information received, the numberof Records Creating Agencies notgetting

their non- current records appraised exceeds those getting, the work undertaken along

with the National Archives of India. As part of the Critical Area Projects initiated with the

approval of the Ministry of Culture National Archives of India has continued the action

started last year underthe project “Survey, inspection, appraisal and transfer of non-current

public recordsof various Ministries/ Departrifents”. Throughthis project, regular appraisal,

preparation of transferlists of files, data entry of*non-currentfiles in the AIMS software

(customized software of this department) and their transfer to the National Archives of

India for permanentscientific preservation is doneby Archival Assistants engaged through

out-sourcing. However, serious steps/action also required from the concerned Records

Creating Agencies in the matter:
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CHAPTER-13

ORGANISATIONAL HISTORY OF RECORDS CREATING :
AGENCIES &

Section 6 (1) (i) of the Public Records Act, 1993 stipulates that each records creating agency shall
compile its organizational history, as it is an essential tool for having proper appreciation of the nature of
records generated by it over the years. This write up should include the information*aboutits setting up,
functions, growth of different wings, divisions etc. In accordance with this, National Archives of India
issued a circular letter No 16-2/2013 RM dated 01 May 2013 to all Ministties/ Departments/Offices/
Public Sector Undertakings etc. requesting them to furnish the information with regardto the action taken
by them during the year 2010 for compilingtheir organisational histories. Response/s received from various
Ministries/Departments/ Offices and Public Sector Undertakings/etc. is summarized below:-

13:1 ThefollowingMinistries/Departments/Offices haveintformmied that theyhave compiledorganizational
history and submitted copies of the same: \

Central Water Commission, New Delhi (Ministry of Water Resources); Directorate General,
Central Reserve Police Force (CRPF), New Délhi (Ministry of Home Affaris); Department of
Personnel & Training, Ministry of Personfiel, Public Grievances & Pensions, New Delhi; Vice
President’s Secretariat of India, New Delhi; Department of Atomic Energy, Mumbai; Department
of Pension & Pensioners’ Welfare,.New-Delhi (Ministry of Personnel, Public Grievances and
Pensions); Children’s Film Society, Mumbai(Ministry of Information & Broadcasting); Department
of Administrative Reforms &-Public Grievances (Ministry of Personnel, Public Grievances and
Pensions); Indian Bureau of Mines, Néw Delhi (Ministry of Mines); Narmada control Authority,
Indore; Vice President’s Secretariat)New Delhi; Institute of Secretarial Training & Management,
New Delhi (Ministry of Personnel, Public Grievances and Pensions); Narmada Control Authority,
Indore (Ministry of Water Resources); Inter State Council, New Delhi (Ministry of Home Affairs);
National Institutes of Miners’ Health, Indore (Ministry of Mines); Narmada Control Authority,
Indore (Ministry of Water’Resources)

13.2 Sardar Sarovat“Gonstruction Advisory Committee, Vadodara (Ministry of Water Resources) has

133

submitted a vague report.

The following Ministries/ Departments/ Offices have submitted ‘Nil’report:

Lal Bahadur Shastri National Academy of Administration, Mussoorie; Department of Atomic
Energy, New Delhi; Jawaharlal Nehru Aluminium Research Development and Design Centre,
Ministry of Mines.
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The following public sector undertakings/ statutory bodies/ committees/ corporations/
commissioners have confirmedthat they have compiled their organizational history:

Hindustan Antibiotics Limited, Pune (Department of Pharmaceuticals, Ministry.of Chemicals &
Fertilizers); Numaligarh Refineries Limited, Assam (Ministry of Petroleum & Natural Gas); National
Hydroelectric Power Corporation Limited (NHPC), Faridabad (Ministry of Power); /Tehri Hydro
Development Corporation India Limited (THDCIL), Tehri (Ministry of Power); Mazagon Dock
Limited, Mumbai (Ministry of Defence); State Farms Corporation of India ‘himited, New Delhi
(Ministry of Agroculture); Bengal Chemicals & Pharmaceuticals Limited, Kolkata (Department of
Pharmaceuticals, Ministry of Chemicals & Fertilizers)

The following Public Sector Undertakings have conveyed ‘ No? ,‘ Nil’information:

Hindustan Fertilizer Corporation Limited, ( Ministry of Ghemicals & Fertilizers); Jawaharlal Nehru
Aluminium Research Development and Design Centre, Nagpur ( Ministry of Mines); Projects and
DevelopmentIndia Limited, Noida(Ministry of Chemical & Fertilizers); State Trading Corporation
of India Limited, New Delhi (Ministry of Commerce’& Industry) ; National Aluminium Corporation
Limited (NALCO), Bhubaneswar ( Ministry of Mines)}\National Seeds Corporation Limited, New
Delhi ( Ministry of Agriculture); Tehri Hydro Development Corporation India Limited (THDCIL),
Rishikesh ( Ministry of Power); Mazagon Dock Limited, Mumbai (Ministry of Defence);

13.6 The following Public Sector Undertakings have reported that the work of preparing Organizational

137,

History of their organization is under ptocess:

Numaligarh Refineries Limited, Assatm( Ministry of Petroleum & Natural Gas); National Handloom
Development Corporation, Lucknow (Ministry of Textiles); Sutle} Jal Vidyut Nigam (SJVN) Limited,
New Shimla ( Ministry of Power)

Analysis- As part of information being gathered on the implementation of section 6(1) (@of
the Public Records Act;1993, NationalArchivesof India issuesa circular letter every yearto all
the Central Government Ministries/Departments and Public Sector Undertakings seeking
information on.compilation of their organisationalhistories. While positive information has
been provided by.some ofthe records creating agencies, a large number of the Records
Creating Agencies have not compiled their organisational histories so far. Concerned record
creating agenciés need to understand the importance of compiling/preparing/updating
theit organisational histories and submit the same to the National Archives of India.
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Haa)a elgdet HI—-sinfeq qpfer sacriSS sith sfsar fetes (erehs), ag fect
(aura ord Aarera) |<

143 -gforr @tokert site gfsar fares (Gra uRaea area) 4 yfea fren & fh oe fot aifttera
Ol ASH TAM sqRta Ae B |

144 golted sfearfates.A wer 2 fe ae a dt ag wifes for 2 ak a A Oe othe
@ UT cle afticrs ara, 1993 & eater 4 an a ak RR afta ule Wi oS
Oo A AALGTE >

45 Slatedaie tor aque Ho, weRagR (aftica sik vet area), ag feooh a Yea
foot tof “am”seh afters & wo 4 ca sal HH veda aH aE 2 forad fare 2011 a
a atefar rar 2) gad sora, se Panta afters oa A war wean 2 aie saat ada
area RRerfe areedt afer Bt mE By

14.6 eect — ae Ser rar 8 ft ae Qe savers/feat Fw’ Ah S aforat FH meats
wm & dé 4 snare unite geet six varrern sora fee &) afters acts wife 4
Gea fear 8 f& sas ore ge seh & aftere ai & ote Yaar wT BT WAS TTI

ee



National Archives of India

CHAPTER-14

MICROFILMINGOF ‘A’? CATEGORY RECORDS |

To accelerate the work of microfilming of ‘A’ category records lying in the custody of records
creating agencies, The National Archives of India issued

a

circular letter No. F.16-6/2043-RM dated 01
May 2013 to all Ministries/Departments/Offices of the Government of India withthe tequest to bring
the matter to the knowledge of their attached/ subordinate offices and Public Sector. Undertakings which
are functioning undertheir control as this would enable them to furnish thegequisite information to this
Department. Details provided by the record creating agenciesare as given bélows

14.1

14.2

14.3

14.4

14.5

14.6

The following Ministries/Departments have informed that no such category of records is available
and the information maybetreated as‘nil’; .

Lal Bahadur Shastri National Academy of Administrationy-Mussoorie; Office of the Salt
Commissioner, Jaipur (Departmentof Industrial Policy”&Promotion Ministry of Commerce &
Industry), New Delhi; Ministry of Commerce & Industry, New Delhi; Ministry of Personnel, Public
Grievances & Pensions, New Delhi; Lal Bahadur Shastri National Academy of Administration,
Mussoorie; Bansagar Control Board, Rewa (Ministryof-Water Resources); Department of Industrial
Policy and Promotion (Ministry of Commerceand Tfdustry); Railway Board (Ministry of Railways),
New Delhi; ae fw

The following Public Sector Undertakings have’ informed that no such category of records are
available and the information may betreated as‘nil’

National Aluminium Company Limited (NALCO ), Bhubaneswar; WAPCOS Limited New
Delhi(Ministry Of Water Resources); Ttibal Cooperative Marketing Development Federation of
India Limited (TRIFED), New Delhi ( Ministry of Tribal Welfare);

Dredging Corporation of India Limited ( Ministry of Shipping) has informed that they do not need
microfilming of any record! y

Engineers India Limited.has Statedthatit is neither a statutory body nor a corporation so as to come
within the purviewOf Public Record Act, 1993 and to betreated as Records Creating Agency.

Central Pulp & Paper Research Institute, Saharanpur (Ministry of Commerce & Industry), New
Delhi has informed that tenfiles have beenidentified as “A” category record for which theinclusive
year is 2011.Also that they are kept in the Departmental Records Room andtheir present physical
condition isgood.

Analysis-“It.has been observed that very few Ministries/Departments have taken the necessary
initiativesand constructive steps in respect of microfilming of ‘A’ category records. Most of the
creating agencies have informed that no such category of records is available with them and the
infotmation maybetreated as ‘Nil’.

ie
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5} aR

AHEMA—15

aswated afrea BT Yeuesy

are after afSfrem, 1993 FH are 3(2) sik oftm after Praarach, 1907 &faeaRa faq

afta wees ot Aerio oer oie weit wepfs ScarfeTy afters sik

arog wate woittrat Ht geist after 4 wea gy @, a wor oer afergail onferga fear ware

aah vor, are afters afar, 1993 & art 6(1)(1) & sierta fears atic aftartat wr cite

afta, ait vedta af @ afte et & ar sara Ta 2) Ses SV aera oT USE aficrarTR

cael 8 paid Ger & fay forte ara vez os 3 perder S afterall Gt yeaTT HR

ad ai oe aertn oRert og usta aftcrarme at waa HY Ae |

15.1

15.2

15.3

ga fart 3 usta after 8 date qe adaphes oats w dPrise afta dH
ard arora ar of artfter foe 2 PSH rT art + Grae Harerat/fear, ante

S adacra $ aenfera afrerat Azealand she Cartier eI

Rare at aa } dha usta aera 176.710 sated afrerat or yeaa frat 8
ag & sid # 193,758 orset (Ge 4yeaiteasites aiea) or were ak ox TEs atcrarTe
4 wer & fae wriahta oer a ekea ag oft) ga ais 4 aw We orgei = forrar

ad & ast qeaters fore wren On| ae ard “fart ravers/Paani & anrafera cite afrerat

& wien, Prem sk wagersetRatcrar & sieht ga fart } yeeranrel sik aks
aftanttal & wdderr’ & Seni20°gueraare Beret ere fer var Ve"| Kars wiser wR

& aftcrat & wa 4 A} stor oraftrar cater &

“aaftrcral/ attere walt a aderr otk Pret, ate afteral & yeas ate RIA” AT
weet aa URa ee APT wey cael S feeax, 2012 Ta ot sal & che frifertead
after oraqgaies fiat sik oe usta afterarme ot werrtiaha fea rar) wiser +
fery frefareterat ar uftert — 97.8% ae oe & fey ferghra afterall a wierd — 1.9%

e Haire Ae six Waela fart, ag feceit (1976-1986)

-Sastre Usred, aiesrss & after (1928-1948)

* qe Aare, yAate wart, ag feet (1951-1953)

We Hater, ag feceit (1831-1988)

®

er Te Hare, waa Sari wart, ag feeeil (1972-1987)

e

e Te Fares, THs, ag feeeht (1985-1986)

  Re



National Archives of India

CHAPTER-15

APPRAISAL OF NON-CURRENT RECORDS

Under Section 3(2) of the Public Records Act, 1993 and Rule 5 of the Public Récords Rules, 1997,
The Director General of Archives has been authorized to undertake the appraisal andalso accept for deposit
records of permanentnature.Similarly, under section6 (1)(c) of the Public Records Act, 1993Departmental
Record Officers have been made responsible for appraisal of public records which ate more than twenty-
five years old in consultation with National Archives of India with a view to identify'tecords of permanent
value for subsequenttransfer to National Archives of India forscientific preseryation.

15.1

15:2

15.3

This Departmenthasalso carried forward the approved actioh plan of the Cabinet Secretary on

certain critical area projects concerning National Archives of Indiawhich includes,inter-alia, appraisal

and transfer of non-current records of the Post-Independence period of Ministries/Departments
etc. >

During the period, National Archives of India apprised 1,76{710 non-current public records. At the

end oftheyear 1,93,758files (including records, appraised,earlier) were recommendedfor permanent

retention andtransferred to the National ArchivesOf, India. This work has been doneby 20 Archival

Assistants underthe supervision of the Archiyists andsenior officers ofthis Department underthe
project “Survey, Inspection and Transfet of Non-Current Public Records of Various Ministries/

Departments”. Consideration for permanent retention has been long term administrative value, as

also their usefulness as records of historical, cultural and financial importance.

During the periodJanuary to December 2012 as part of the Critical Area Project, “Survey and
Inspection of Records/ Records'tooms, appraisal and transfer of public Records”, the following

records were appraised and transferred to the National Archives of India. Percentage of Record

marked for Retention — 97:8%,Percentage of Record marked for Weeding — 1.9%

° Department of Industrial Policy & Promotion, New Delhi (1976-1986)

e Records of the Garhwal Rifles, Lansdowne (1928 — 1948)

° Ministry. oftHome Affairs, Rehabilitation Division, New Delhi (1951 — 1953)

e Ministry of Home Affairs, Freedom Fighters Division, New Delhi (1972-1987)

° Ministry of Home Affairs, New Delhi (1831 — 1988)

e Ministry of Home Affairs,KC.R.A., New Delhi (1985-1986)

° Ministry of HomeAffairs, Justice Mukharji Commission and Kudal Commission of Enquiry

(1970-1989)

SS
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Te Hareg, Tait Fao sary Tea Geto Gila srarT (1970-1989)

faear Harea, Ag feceit (1949-1987)

FRAG YRricet dart, Ag feecit (1902-1955)

Wel Wass Fares, as feeeit (1986-1987)

pala Rod yfert ger, ag feecht (1948-1986)

vara waters, ag feceil (1946-1987)

am aie Worm Farag, ag feet (1970-1987)

Genrer ate sfctaee cer feral eareare eat (smTeT (Grameen arrart), ag feeeht
(1984-1989)

= aftcral & srerar, fats afters wrote Witteaa: grate sarT Ud kaise SAA ATT,
We Hares; UUs Uaarcy; WA six floras Hates; Pre Aarey; Ads Gara sary; TA
FIA GUM, cee; Gale Rod gfe _achigen a4 vd Worme Fares Shitgwsdl) F
we aftcral ar yaad |e S wad gaRA foe i w eI

154 usta officer, actera (Ggh Bray oer, arcs dx (cinta), yatees, sic
oe (ceri aa), gegat ak sate orate, aroret 4 wae G fedex, 2012 aH aH sah S
fory aftcral & Feud wy BRRotetoht 2)

15.5 faster — wi utecesiftal ot usta afictarm of 25 af 8 afte a
Fouled 4 fey ay a dem aftictal @ dda ¥ ona on wifea ear 2 ale
Usa shearwe W Yuet oe & fay aaa Gara or WS TM aaa
oe US afictarm ot wire waft @ afieeal ot wraiaka fear ar ae |
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National Archivesof India

e Ministry of External Affairs, New Delhi (1949-1987)

e Archaeological Survey of India, New Delhi (1902-1955)

e Ministry of Water Resources, New Delhi (1986-1987)

e Central Reserve Police Force, New Delhi. (1948-1986)

° Prime Minister’s Office, New Delhi (1946 - 1987) Say

e. Ministry of Labour and Employment, New Delhi (1970-1987) .

e Monopolies and Restrictive and Restrictive Trade Branches Commission (MRTP

Commission), New Delhi (1984-1989) 4 f

Apartfrom these recordsefforts are continuingto get the recordslying appraised in various Records

Creating Agencies namely, Rehabilitation Division and Freedom “Fighter Division, Ministry of

Home Affairs; President’s Secretariat; Land and Development Office; Ministry of Coal; Election

Commission of India; Forest Research Institute, Dehra’ Dun; Central Reserve Police Force and

Ministry of Labour and Employment (DGE&T). ;

The National Archives of India, Records Centre:(EastéenZone), Bhubaneswar, Records Centre (

Southern Zone), Puducherry and Regional Office;Bhopal have submitted ‘ Nil’ report on appraisal

of records for the period January to December 2012.”

Analysis- Action is required on the partof allRecords Creating Agenciesto inform National

Archives of India regarding the bulk of their records which are more than 25 years old, so

as to enable the National Archives of India to take necessary stepsfor their timely appraisal

and subsequenttransfer of such typeof records of enduring value to the National Archives

of India.
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HEMTA—16

art Ht crea ott 2) TeTaR, ote afte ofertas, 1993 HY ORT 3(2)(6.) 4 Pai sryar WHS

caterer: & eqe, Be, cata we H ores aren A a aia oT SIE Hee AT

Soe Ge B WAT TTR TS aA arARETA Satish athe merreaet S Are Tepe ATA MT BY GT TF |

16.1

16.2

16.3

ea Rr 9 stead anf wel Aer ae aANGBa BH oRehorTs
aR aBrisa wa a aged aria a anifiter + eI

sca aah @ hat aretha afar 3 RAI etree & Sear aro 107.948
meat/aittcrat ar vient Aer dan fate7D
(@) Sy fear, ama gt ar ret ae TATRASTRRT/A855—09

(@) orisx 4 aie, teeqst ant etAI MRT 1830-1892

(a) are anfifas a Fawr, 1760-1858> —

(a) Tem We, Tes reg alk aapATA792-1853

=a art a afttcearret cordePAT ais aittanftat & velder Hat afters were
ant fear WaT SI eu~~

Prot orrondt ar are

af 2012 3 eer sae Prot orton wr eit:

1. Aree aria ertane: wets sear ENT ga TE H eTTT 2300 GeHT THA

% afte aceyet ware, graifes, warafea, vem ste ootor aferafed fear aT |

> Tip—eeaaa orem: su ae H 1,540 oa, GT fear F 451 ain, eo H 362 sth

we287 wlelfaa eat a

a aria arian: gH 63 FRI, 164 UBtaT sik Ge wrelfera Rate, 186—(rg) WPAHTE,
foot wa) uBrerd ote qe Gretfers err |
aaerate erred — gai oegferfral (1365 ys), creahtare (7 gs) va (4), verter

> pee raetam NeneernegnnnN

ca

 
 a >



National Archives of India

CHAPTER- 16

PREPARATION OF REFERENCE MEDIA

Reference Mediais an important administrative tool, which needs to be preparedby each apd every

organisation. Accordingly, National Archives of India, as stipulated under section 3(2)_(Qvof the Public

Records Act, 1993 continuedits efforts to prepare suitable reference media in «the formeof inventories,

indices, catalogues of the recordsin its custodyto facilitate quick retrieval of information for researchers

and administrators.
ZF

16.1 This Departmenthasalso carried forward the approved actios! plan,ofthe Cabinet Secretary on

ctitical area projects on preparation of Reference Media of Public Records etc.

16.2 During the period, National Archives of India prepared: reference media of 1, 07,343 files/records

of Military Department of various series/periods are pod

(a) Military Department, General Orders by CommilanerTnChief,1855-99

(b) General Orders by Commander In Chief,PWD 1830-1892

(c) Bengal Annual Military Statement, 1760-1858.- :

(d) Medal Rolls, Medal Draft & Medal Correspondence, 1792-1853

This work has been done by niné Achival Assistants under the supervision of the Archivists and

senior officers of this Department.

16.3 Acquisiton of Private Papers

Details of Private Papers acquired during the year 2012:

1. Mulkraj Anand»Papers: The collection comprising approximately 2300 books and more

than ofie Jakh important correspondences, photographs, artifacts, medals and degrees was

acquited.by the National Archives of India.

De Gandhi —Kallenbach Papers: The collection comprising 1,540letters, 451 issues of Young

India, 362 issues of Harijan and 287 photographs.

by Homi Bhabha Papers: Comprsing 53 Books, 164 Journal and some photographsreports,

186 — (atom) journals, 10 (nuclear) journal and somephotographs.

4. J. Krishnamurti Papers — Comprising Manuscripts (1365 pages), typescripts (7 pages) letters

(4), Published books (65), Biography (3), and translation of a books of J. K rishanamurti

Papers in various language.
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16.4

16.5

af 2012 8 dh faR Pot orrondi & det Afar wr aA:

ga sat & chr Peafatten Pot arronch a Paar /cita aftrat Fare ge

i So ag Yarra wera — (140 4a; fer yh)

2, Arnel tag errant — (1268 9a; fava eh)

3, VARY. Uae Hera — (1400 ua; fasa el)

4. ah — erdade arvana — (1540 Fe; aia EM)

Peas — wh aie Witt ant oad Paria aide oa AY sas Te sree

aft afideal 3 vee Asan ceri Rea, Slaw eh, ait—va anit dae wet

& fare anaes sara foe ort a area UH afer fore wee shar @ fe
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16.4

16.5

National Archivesof India

Details of reference media of Private Papers prepared during the year 2012 :

Subject/ Checklists of the following private papers were prepared during the period:

t Dr. Y, Subbarow Papers — (140letters; subject list)

2s Moratji Desai Papers —(1268letters; subjectlist)

ae S.S. Rawal papers - (1400 letters; subjectlist) > ~

4. Gandhi — Kallenbach Paper — (1540 items; check list) _

Analysis- Action is required on the part ofall creating agencies totake necessary steps for

preparation of reference mediaie. subjectlists, transfer lists) catalogues, etc. of all the

records available with them in their departmental records*room onpriority basis. For such

recordsthat have been transferred to the National Atchivesof India without reference media,

a project has beeninitiated as part ofcritical areas of concern. Theprojectis hopedto cover

all such recordsseries that are without any reference tools of retrieval. Regional Office of

the National Archives located at Bhopal andNAI Records Centres at Jaipur, Puducherry

and Bhubaneswar also needto take necessaty steps for preparation of suitable reference

of all records in its custody to facilitate-easyretrieval of information by researchers and

administrators. Hey j~
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SENTI=17

ater sate/Herre

tT

ate afte afta, 1993 St oer 32)(@) & agar Ferree, Usaayerarme FT

aire # URE Hod ae were afta woke Waitt B were wephe H cttarverfrckal wr Tatar

aed Gt ROR FSM VOR, Vat RT ST are 11(1) A A Oren Mase Aer + foe

arora Ft Pret Pet Gta S Sree, ale a art Sr S Shores SELSra was ZI

sa fart § ate aftdal w antag oxi oi GE rarer S tae 4 aay aa +

aRaraarait ox HARiga GPa ere agate wrdatort wr At otf fat 8) ae ord ger fart &

quavaaral sity aftss aiftanttel at Perert & aiftictedta weergrer far Ta aT

ira eser aiearee wt eerste Preach,eatatat ore tert arte fre
QAw/

Tar at: Ww
nia

© «qe Harery, ag facet (1929-1998)“a

© afte, che Rreraa wa tier dare,Saber fern four, ag fRectt (1941-1986)

aiftisy sik Bert Aare, attenAR ax dala faart (1973-1983)e

eo —-wedt faore, af sik fapSATE(1010-1958)

eye dare, grate oe (1954-1953)

© ye sare, eactae See ATT (1972-1998)

© ye Harare — STELei/aera (erste site afer) oferetsster ee/fafeer TAA
(1831-1985): ~

© wet FAA), aS FRc ar vata Fwarera (1921-1948)

e |arrai7 Harea, ae feecit (1980-1984)

o aiepreramit (1939-2005)

Rate aA aa Ser ora ais afteral HM yer WM 1,05,760 wigei FI

17.2 Sager S arora, arctarat omar, welts afterarme, ag Pech AF 272 afaehsera ear ike

falas AAs (1856-1969) aT afeerenr fear, wit ye Aare, al <itw, ag fecei S urat Ev

a
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National Archives of India

CHAPTER-17

ACQUISITIONS /ACCESSIONS A : Wy”

AsperSection 3(2) (b) of the Public Records Act, 1993, the Director General},NRional Archives of

India is empowered to accept public records of permanent nature from all the RecordsGreating Agencies

falling within the purview of said Act. Likewise, Section 11(1) of the said Act,als6estipulates acceptance

of any records of historical or national importance from anyprivate souge by, way,of gift, purchase or

This Department has also carried forward the approved action plan) ofthe Cabinet Secretary on

critical area projects on processing and accessioning of Public Recotds. This work has been done by the

Archival Assistants under the supervision of the Archivists and,sénior officers of this Department.
>LE

The following public records transferred to theNationalArchives of India, New Delhi were

accessioned during the year 2012:

 

Ministry of Home Affairs, New Delhi(19292S998)

Ministry of Personnel Public Gresat ce “and Pensions, Department of Personnel Training,

$ aDB Ai;>New Delhi (1941-1986), <

Ministry of Commerce andnd WorsyPiparmece of Industrial Policy and Promotion (1973

— 1983) L y

Ministry of Urban Development,Land and Development(1919-1958)

Ministry of HomeAffairs, Rehabilitation division( 1951 — 1953)

Ministry of HomeAffairs, Freedom Fighter Division (1972 — 1998)

Ministry of Homé=Affairs- Instruments of Accession/ Treaty/ Agreement( National and

International) intefhational Boundry/ Miscellaneous Maps (1831 — 1985)

Integrated HQ Of Ministry of Defence (Army)New Delhi(1921 — 1948)

Ministry’of, Environmentand Forest, New Delhi (1980 — 1984)

All India Radio (1939 — 2005)

Totabnumber of public records accessioned during the period underreport are 1, 05,760files.

Ti addition to the above, Cartography Section, National Archives of India, New Delhi accessioned

272 maps of International Boundary and miscellaneous maps (1856-1969) were received from

ministry of Home Affairs North Block, New Delhi

weon 
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473 aH 2012 & eh Aste orate, store 4 afer: YT

174 atiera SH (Ga aa), Forar 4 afer:

176

oe -z we orgs, Frerarat — 22,950 wigei (1966-68 TH Hl 9,500, Pigei FA 1966-69

aw 13,450 isa); te HH eM 114651 F 128100 eile .

e ware alte Rent HenPreee, oars — 225 wIgct (1902-1942) Bet Braet wget st

SAN 23,175 2 | Gi !

sor ere en 43 Gai Gee Caren, other ae AR cer efter INF eae
sftera @ daa fava) at previa, 1962—2005/ 7. BHHA FH ta Berea (70 xfrel) & at

Ieee, Uw at Pea UeaTe, Giaran fra S qTOwlees, sen wg caw Vad TSI Toe

rear & urea aft wate feae aver TI FAR aeeh arafers (aif se aAerATg) |

Aecer usta afin ERT SER ape ae are fee Poh str HWE aT

arate net S fret fda wr ona & faq ta S wye waran—aat 4 sft a

fram venta Pra ord ote ef atedor are wer S are Usa aiftcrarTe BT

gare erect A gaat Say BARAwet af cor iar ata ar oath ay ore a

ort afc) teeta rea Sele adel st GER a aA S ws A wT Se S wae

fay aM afer AQ yt

S 4 \
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17.4

17.5

17.6

National Archivesof India

Accessionsat Regional Office, Bhopal during the year 2012 — Nil

Accession at the Records Centre (Eastern Zone), Bhubaneswar:

e Patent & Designs, Kolkata — 22,950files (9,500files of 1966-68 and 13,450files of 1966 —

69) ; Patentserial number is 114651 to 128100.

e Director General of Mines andSafety, Dhanbad- 225files (1 902 =1942) Total No. of files

are accessioned 23,175.
”

Accession at Records Centre (Southern Zone), Puducherry :

101 Books and photocopiesof the 43 rare books (Subjects relating t0 Socio, Economic and Cultural

History of Pondicherry and Southern India), two folders of Press Clippings (70 Sheets) covering

the Period 1962 — 2005, one Rare world Atlas, four/photographsof Trangabar fort, and two maps

(Pondicherry and Tamil Nadu) donated by Shri, Clement Eswar, famous writer and Recipient of

National Solidarity award were Accessioned.

Analysis-Action is required on the part Of-National Archives of India to publish an

advertisement every year in leading newspapers of the country for the acceptance of any

recordsof national orhistorical importarice from anyprivate source bywayofgift orpurchase

otherwise andafter the acquisition of thése records, National Archives of India should make

suitable entries of the same in the accession registers and also issue acknowledgement to

the concerned. Efforts to acquite more records ofhistorical importanceas gifts or donations

need to be made.

= 36). 7



zisster 3ifeterearaire

SHEATI~18

atictea ate vifrat oe ert oral @ afretat et
grea aqyyfaar we yan

ae afters afefiaa 1993 a arr 6(1)(S) ¥ ae wae @ fH offers aftent wsig
after & arast S after weer Ueht & Gea & fore Serva,er | Sat aifFers vfs
afr a ua af 4 vp ae deta fear urn atta & af av fase sie eft fey ot ae at
Ua af oT staf A Walla afters asi wwiftal S geod sik aed artes d HRT efter er ay
@| ag 2010 @ ek wsie aftcrane A w: Aare/faa/wrateat/duis aa @ suai }
recat rah A saftorer wfrere eIRPPraH a Gree HB HTT GAA ey a wee

18.1 waai—feday, zo ahrte&gotwahaiafearen area
Il Get WM: 08 (irs)|

18.2 xa anit 3 dura eet afidalt &) aftabg aaah & stem & fare Prafeten
arora/farina/woratera/erg wr AegeSrerers ea ae |

ee,

a
4) arise wfrarers, wecafs vag, ag fecett

S) oer ofthe sith Siem fetes, qag

7) US aicrarinas feecht

B) US ayseo faties, ag facet

@) oe gfear we, fees, weit

18.3 DeAHAT raters, Ure wits, ag feech, ada flaracds wren, ag feet ae orax firs
atthernaie sear fates, yera wort aftcrat Ft vfterr aah a1 afta wo fear
TE PSS wreabaa & fee Harerat/fearwr Aon war]

Baer aftcral of afters vitae ape + gate ort A aege a ag wfarga:

eo anety arr snifia wert afterat a aftcre vite apyfrat aor ured Pretfta

< a” 



National Archives of India

CHAPTER-18

VETTING OF RETENTION SCHEDULES OF RECORDS

OF SUBSTANTIVE FUNCTIONS OF RECORDS CREATING
AGENCIES

Section 6(1) (¢) of the Public Records Act, 1993 providesthat the Record Officet shallbe responsible

for compilation of records retention schedules in consultation with the National“Archives of India. These

records retention schedulesare also required to be revised oncein five years with aview to accommodate new

subject heads which might have been added due to the changing and expanding activities of the concerned

Records Creating Agencies during the span of precedingfive years. Keepingthis in view, National Archives of

India has vetted recordsretention schedules of substantive functionsof Various directorates ofsix Ministries/

Departments/Offices/Public Sector Undertakings during 2010. Detailed informationis given below:

18.1 Total number of Records Retention Schedules of Substantive Recordsreceived for vetting during

January — December 2012: 08( eight).

18.2 Onthe spot studies of the following Ministries/, Depattments/ Offices/ PSUsfor vetting of the

Records Retention Schedule of Substantive Records ‘were undertaken during the period:

a) Prime Ministeroffice’s South Block; New Delhi

b) Airport Authority of India, New Delhi

c) Power Grid Corporation of India Ltdiy Gurgaon

d) Cabinet Secretariat, Rastrapati Bhawan, New Delhi.

e) Cotton Corporation of India, Mumbai.

f) National Archives of IndiayNew Delhi.

g) The National Small Industries Corporation Limited, New Delhi.

h) Coal India Pyt. India Limited, Ranchi.

18.3. Records’Retention Schedule of Substantive Records of Prime Minister office’s South Block, New

Delhi, Aitport Authority of India, New Delhi and Power Grid Corporation of India Ltd., Gurgaon

wete finalized and sent to Ministers/Departments for Implementation.

18.4 “Difficulties experienced,if any, in the workofvetting of Records Retention Schedule of Substantive

Records:

e The draft Records Retention Schedules of Substantive Records forwarded by RCAsare not
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18.5

fenPeat & agar Ae eI .

° at Heh erat BR tea S srgUT/area A wueTNT wg ore aLTTT

sé porn & ahaa esses fever, Sees arr, share Picker x (get a), BARE stk

aficra Sx (eft a) Fegae A ee Rote mega Ft

freder Te fear Tar SR aateter arora/Pett/wraterat A orae arr safer

frre arqaprat dae aah Be, cer sitet sarereh/Pearyaraterat A aiPiotet

fener agate af sates Par rar’ | ge eas A eae we Mote. woHea esa

aoRarre ay wrerraran B aM Te Gas after fee arqaera wr tae/Trea/

Sait Ber F PAC sara Berra/Artaets VFS fore aS |

sara H eavarg Gta arate aon oragE sik GageReaves ates Sat at oh at
eater erat % praterat a arora were orqefeett wr Aare/ete HA or wrt BT

TER 81 fe
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National Archives of India

as per the prescribed guidelines.

e Lack of basic reference documentssuch asfile registers available in the sections/ branchvof

the organizations.

The National Archives of India, Regional Office, Bhopal, Records Centre “(Eastern Zone),

Bhubaneswar and Records Centre (Southern Zone) Puducherry have submitted “nil” report for the

work during the year 2012.
;

Analysis-It has been observed that most of the Ministries/Departments/Offices have not

prepared their records retention schedulesso far and records retention schedules of most of

the Ministries/Departments/Offices are also duefor revision. Keeping this in view, action

is required on the part of all creating agencies to request National Archives of India for

necessary help/ guidance for the preparation/ vetting/ revision of their records retention

schedules onpriority basis.

NAI Regional Office at Bhopal and its Records Centers located at Jaipur and Puducherry,

too need to take up the work of preparation / vetting of Records Retention Schedules of

offices in their respective regions.
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HEARI—-19
aera are Z

aie afticra aff 1993 Ht eer 3(2)(0) @ ded Fees, use atermF ae soled
8 fe ae aftckat & yor, Fue sie wad se—vafedt ATS ARM sea Hae S Aree,
Totet stk tate erm squat d dese F et doreral fey, gene ohare 21 Taga,
US acrarie 4 afichs weet ortwenal S Safed Ae WK aA aficheE asia volftat wr
WAS ot H WaT UNI wa Z| :

19.1 Prafafd at usta afar, ag fret grr carta were sower weg TE

m) wraith Bare: pill

&, A fete GAR cron, gamed the fees
@. Wt asia wal, sox serieee (Raven), Ret ret Ferrera, feet Fe |

T, Yoo WT, AVE, Wad arganyewMnay, afters sie dyerey, Ae Wee UH,
Aare

a. So S. drtara, aPicra Peers, aera, wher fee } aA, Wareret

3. ft ayqers, wr uftaAniag, Fas

a. at Ra oar wcfege™ > AS, 501 (va), da we ana, deat vasa
freanera, ag fecett

Bw. A Tah. we, zee, ade seas =a, aE feet

U. So Hee G@emad(Pree), wor wes aftcrarm, dare

¥. Sto Wa Signe, asa affront, aagfeng, arr otk acy foarr, water
a. Wiwiit o, orient hes, oy. uss afiaearne wes, oy.

Z. OL Fee SRI, Pere, Ase RG deta sie getorea, a Pec |

3. Qigua waht oritrers Pree, afaca wae after after vec, ag fect |

@) ahicral & wert/aR ox daitat were :

() 3ae, Sata aie] aqMUM Sx, vicieR
(i) So Feree (Meme), Cet segt Saarvic archer sear fa.rage), sitet
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CHAPTER-19

ADVISORYWORK |
SP

UnderSection 3(2) (i) of Public Records Act, 1993, Director General, NatiortahArchives of India

is required to render advice to all Ministries/Departmentsetc. on the cteation, disposal 6£records and

application of standards, techniques of records management and scientific presetwation duting their semi-

current stage. Accordingly, National Archives of India continued its efforts téyadvise vatious Records

Creating Agencies on the mattersrelated to records managementactivities.
Ky

19.1. Technical Advice was provided by the National Archives of India, New Delhi to the following :

A) Reprographic services:

“5

2.

Ts

8.

D;

Mr. Vinod Kumar Dhaaka, Indraprastha Gas Limited™

Sh. Rajiv Sharma Additional Director General (project), Dte. General Defence Estates,

Delhi Cantonment. \

Punkaj Rag I.A.S. Commissioner Directorate of Archaeology, Archives and Museum

Government of Madhya Pradesh, BRopal,

Dr. D. Sonowal Director of Archives Assam, Opposite Ganesh Mandir, Guwahati.

Sh. Muthukrishnan, Deputy SecretaryRaj Bhavan, Mumbai.

Sh. Shiv Kumar Sharma,Director — TD,501 (S), Central Water Commission, Technical

Documentation Directorate, New Delhi

Shri $.G. Shah registrat/Supreme Courtof India, New Delhi.

Dr. Mahendra Khadgawat (Director), Rajasthan States Archives, Bikaner.

Dr.S. Srivastava, Nodal Officer, QCI, Departmentof Birth and Death, NDMC.

10. Ms. RubinaBaig, Acting Director, UPStates Archives, Lucknow, U.P.

11. Prof. Mahesh ‘Rangarajan, Director, Nehru Memorial Museum and Library, New Delhi

12. Ms. Indra Jaising, Executive Director, Lawyers Collective Women’s Rights Initiative, New

Delhi

B) Technical Advice on Conservation /Preservation of records:

“a
ve

Head, Central Potato Research Station, Jalandhar

Deputy General Manager(CRO), Tehri Hydro DevelopmentCorporation India Ltd (THDQ),

Rishikesh
ms,
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19.2

(i) aftcrarre Pdee, eaten tor aforarme Preerery, Frei

(v) qererearaa, Tar wea Say TAT, AAT

(v) Freer, WORT WET aPACTEPTR, Sor WRIA

(vi) wyS—araere fore, Sha Gacée wi. fe, 7 fecett ;

Seeeees), ALTAT STGTS GRATIS, orig yea Peer

(viii) Sf. ates TRS, GAT aA, Agansel, SAGX >

afore aot weal ar Prderor Rear tran cer PrafafeeskeMtt wt afickal } stat
area & fae até ox artaxia fear var:

() <BR GH otk AQ), TH US Fy ET,RUF Fast ag fect, aaearferat ofee,

ag feecit

(i) ao Ferree (GRATIN), en, TeHaHa, fecetl the

(ii) sox Fare Greg), Hriseqg, fiatoraH, ag feeet—110011

set & ffs veqal we Prafattea spit ot catat yer Greer aay AE:

i. Pree, FeNTs we atta, verre sera fafesr Frag |

Wl. Pree, bates wes afterare, faa ee, rete — 560001

V, SOTERA, SMI MA Tay WTI SkkI GRteHTeAA, Ae — 403001

Tar G ~~

2. AMER OYE aPcRaMIR, ateryg

19.3 Reem — usta aftderm, afters veer orioentt sertq afore een, Yee, ale

Se, acral a ae eT, AeTiod Her ae anrafera wis veh & afieral wr sae
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19.3

National Archives of India

Director of Archives, Directrate of Karnataka State Archives, Bangalore

Librarian, Goa State Central Library, Goa.

Director, Rajasthan State Archives, Bikaner, Rajasthan. ‘

Head — Business Development, Semac Consultants PVT Ltd, New Delhi : ; y

University Librarian ( Actng,), Maulana Azad Library, Aligarh MuslimUniversity,Aligarh

o
n
n
w

&

Dr. Neelam Prashad,Institute Archives, ITT, Kanpur.

C) Inspection of Records Creating Agencies and on the spot guidancé forproper upkeep ofrecords

was provided to the following institutions:

1. Registrar (Birth and Death), Birth and Death Unit, Health Department,New Delhi Municipal

Council, New Delhi
:

2. Addl. Director General (Projects), Dte. General/Defence Estate, Delhi Cantt

3. Addl. Director General (Arch), CPWD, Nirman Bhayan, New Delhi- 110011.

D) Technical information to the followingsinstitutions were provided on various aspects of

conservation:

1. Deputy General Manager, THDC India Limited, Rishikesh, Uttarakhand.

Director, Maharashtra State-Archives; Elphinstonecollege Building, Mumbai.

Director, Karnataka State Archives, Vidhan Soudha, Banglore — 560001.

Curator, Rabindra Bharti Meseim, Kolkata.

aw
PF
&

Curator, Krishnadas ShamaGoaState
Central Library Goa — 403001.

Advisory Work undertakeninRegional Office, Bhopa
l and Records Centre, Bhubaneswar, Puducherry

andJaipur: :

1. Bureau of Indian Standard, Bhubaneswar

2. Shembaganur) Jesuit Archives, Tamil Nadu

3. Ministry Of Food , Bhopal

‘Analysis-National Archives of India is rendering advice to all Ministries/Departments/

Offices/Public Sector Undertakings etc. on matters related to records management

activities ie. recording, indexing, reviewing, weeding of records, appraisal and transfer

of non-current permanent nature records and microfilming of ‘A’ category records etc.
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eet ca oso & aftcral a argetftber star, onfe S Uefa AA OX wel Aareral/
ferit/ outa/adutte aa & somal ot arast ver 8) wsha afters va/
a fea a orien/ wifsal/rngs w/veeh, aft } ay ateae > fa
Agel & tae 4 wht corr woftral & fasta afters seit F ora alanaywena a
vfa/arread tar oe & fee vars feu ar alee) afters actecuuiftal ot at asha |
aPcrenr & welt S orient/wifsat & ay sat dsrtaey arena } Geary
OT WR OM S IR FA UPweEd Yar ee S gar Her sey] AY
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National Archives of India

Efforts are required on the part of National Archives of India to develop interest/awareness

amongstthe officers

/

officials working in the Departmental Records Roomsofall Records

Creating Agenciesin respect of various issues of records management through one/ two

day(s) workshops/ seminars/ slideshows/ quizzes etc. Records Creating Agencies should

also makeefforts to create awareness on management conservation of their recordsin their

organization through Workshops/ Seminars with the support of National Afchives of India.
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HEATA—20
yfreror : Ne. \

grit axa vet] gaa afte ak Ror ver 4 vw af or fSci_ceaps; aficrarme

aor Soares SR wR atearind F arecenferes Tas TreaH Mee | Pavers/fart/

outa/adatte aa} somm, aft sa gfe or art var Weeks ak feurta aficre wait H

ara afahtat at vita axa aad &1 sad sora, aad SPSS Peal } ager ws

afta 3 Afée Penta afttda aftertat } fer afte veer 4 ofa fearia affferare

Trea Be far af a ae aficra afer, 1933 Bsmt 6(1) @ ded aanfaia ori aed A

eat a wa | sha afaarme 4 Ricdax 1998 F oregenet S are B set aH 103 wgawAt oT

graven frat 21 af 2012 3 eRm afters vedas 4ahrarg creams A fee oF atel frarita

afte attarat a va et ga ftté & agerMeet or wad 21

20.1

20.2

20.3

afirgee remert Pemrcre & aps fog eM area ar ah:

Safire af 2012-2013 fay aerarracen afters weer Fs atte fect eam

aa 4 26 ora 9, Prat ara oratfed wave are 4 asa afterarme scion S et Hieant

aiararme, am; Ge ysl ofew ea, sisch, fect cen fed Hieae wae, TET a

Ve-Up Baia oT afte fea 7A |

ag der aif tat 4 at areorat creas 4 25 watteant 4 art ferar| gta G8

OH. ERMA fear TAT AT |

afm 4% ct areca oreaser arahifera fey 7y ferri 36 oaiteart 4 arr fora, fore

43. Wraferd Bra ot| wafer era wer order alert, aagx He, ves, fae, wer Hredent

afrerarme, ofearen, af six wepfe fir, erienen, fears weer 8 2

i
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CHAPTER-20

TRAINING ~Xf

 

The School of Archival Studies of the National Archives of India continued,toConduet training

courses in various disciplines of Archival Science at both professional and sub-professidnal, levels. These

comprise of One-Year Diploma Course in Archives and Records Management; ShortTerm Certificate

Courses in Archives Management, Reprography, Records Management, Servicifigand Repairing of

Records, Care and Conservation of Books, Manuscripts and Archivesat sub/professional level. Ministries/

Departments/Offices/Public Sector Undertakings etc. can avail of this facility‘and gettheir staff working

in Departmental Records Room trained. Besides, as per the directives‘of theCommittee of Secretaries,

National Archives of India started five days Orientation Courses in Reéords Managementfor designated

Departmental Record Officers with a view to enable them to dischafge various functionsas stipulated under

Section 6 (1) of the Public Records Act, 1993. The National Archives of India has so far conducted 103

courses after its introduction in September 1998. A list of DepartatientalRecord officers who have attended

the orientation courses in records management during the year 2012/4 ay please be seen in Annexure-IV of

the report.
f .

Details of Training Programmes undertakeninSchoo! of Archival Studies:

20.1 One-Year Diploma Course in Archives ‘and Records Managementfor the academic year 2012-2013

had a batch of 26 students including seven sponsored candidates. Thelatter included two candidates

from National Archives of Sti Lanka andone each from Directorate of State Archives of West

Bengal, Rajiv Gandhi Foundation, NewDelhi, Assam State Archives, Assam,St. Suji Public School,

Kondli, Delhi and City Montessogi School, Lucknow.

X

20.2 ‘Two Short Term Coursésin Reprography conducted during the yeat were attended by 25 candidates.

Out of these, 8 cafididates were sponsored by National Institute of Indian Medical Heritage,

Ministry of HealthahdFamily Welfare, Hyderabad, Nehru Memorial Museam and Library, New

Delhi, CGHS, New Delhi, Rajiv Gandhi Foundation, New Delhi, Regitrar General and Census

Commissionet;Ministry of HomeAffairs, New Delhi and Shri Vankateshwara University, U.P.

20.3 Two Shott Term Courses in Records Management were conducted which were attended by 36

candidates including 13 sponsored candidates. Sponsored candidates were from Defence Executive

Officér,.Danapur Cantt., Patna, Bihar, The Defence Executive officer Banglore, Chief Executive

Officer, Shillong Cantt., Meghalaya, Chief Executive officer, Ramgarh Cantt., Jharkhand,the Defence

Estate Officer,Jaipur Circle, Rajasthan, Cantonment Board, Babina Cantt., Cantonment Board,Jhansi,

Cantonment Board Ranchi, Chief Executive officer, Mathura Cantt., National Archives of India, New

Delhi, Punjab State Archives Patiala, Departmentof Religion and Culture, Dharamshala, H.P.

~
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20.4

20.5

20.6

20.7

8 aah & Ser arf afaret BH Serre ate seer afl at sreaTahel_IgUMPAT FH 45

suftcani 3 art frat Bre ie Saiteare Prafertad oraterat gre wetfore 2. Fea prelates

ater, wig & ay, anes, fter ae aftcrarme, gear; Fer odor afar, wrait

ag, dines: wer Wear afar, oeik ase, sreFea ericreraten, wre as,

arr, wat Boal alert, west de; eI orl aon, sede aie; we aa

afar, at de, Rex weg afiarme, TEA; wT BIT atlas, Hrice Ase, STAR,

qe orto aan; sererR Se; Fer arlene alan, He TARAS, TENA sik

afttaaar va oerastarat dike eciet “Uae |

qerat, ogi ote oiftcrat a Server wa seer AST sFecray sree ar oT
Arar var fred 15 Setteant 4 art Rem) set St Gaiicar aftearne Peery, yea aie

BTEC, srr, aT Sete cer craegR, feet Aegw WokeB

aed 13 SAicant 4 art fear! <

ag & cher ates cers Reneer arehftrr Setfoat atte @reerensit ar ear

() aioe fart, ate arem aaag Rect A ete weed & fry ators wart Ww TH

feavita @rienet |

(i) siaRRer fart & wets fore aera wae oR uw Peas order wT arate

fren rar forery 38 aritengt 4 are ferar|

(ii) Tae fre stehtea_sity efear fates, saia, afar 4 afiera vedas we ct fearia

aera er areasfear Ta |

(iv) TreR firsDraken site efSar dehy mel & fey aiftickes wae wR at Rava orteret
grafta at aefora 40 tee West A art fer

(v) WS Bererers cen sifterarme, Fer, ig } sear B 10-14 Trae, 2012 HT TAG,

. eairecrirar foren, ert A carer fren (Eahrarn) & siertet fat wet} afeert +

fag afterat & oer aie Geemr F aia faite orferen or arate fear war |

Wieorera aT Arar aor Shey Gerorery, Arar A Getorera GET oferor ay cr feat
Sree Hr sare fear 7a |

wis atearne, ata satay, aor & ay ucla quetoctel & fey via feavta
fer apr arate fear a1 |
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20.5

20.6

20.7

National Archives of India

Two Short Term Courses in Servicing and Repair of Records conducted during the period were

attended by 45 candidates including 18 sponsored by the following offices: Chief Executive

Officer, Ramgarh Cantt. Board, Jharkhand; Bihar State Archives, Patna; Chief/ExecutiveOfficer,

Cantonment Board, Wellington; Defence Estate Officer, Kashmir Circle, Srinagat;~Chief Executive

officer Cantonment Board, Agra; Defence Estate Officer, Mhow Cantt.; Chief*Executive Officer

Cantt. Board,Jhansi; Defence Estate Officer, Bareilly Cantt.; Bihar State. Actchives, Patna; Defence

Estates Officer, Karnataka Circle, Bangalore; Chief Executive Officer, Ahmednagar Cantt.; Chife

Executive Officer, Cantt. Nasirabad, Rajasthan and Advocates & Consultants, Tis Hazari Courts

Two Short Term Courses Care in Conservation of books, manuscriptsiand archives were conducted

which were attended by 15 candidatesincluding two candidates sponsored by Directorate of Archives,

Archaeology and Museum,Srinagar, Jammu & Kashmirand an agency in Timarpur, Delhi.

OneShort Term Course in Archives Management conductedduring the period was attended by 13

candidates including three sponsored by the National Archives of India, Bihar State Archives and

Rajiv Gandhi Foundation, New Delhi. S :

Details of seminars and workshops organizedby'the School of Archival Studies during the year:

Te One day workshop on Record Managementfor the staff members at Departmentof Space,

Loka Nayak Bhawan, New-Delhi__.

2. Conducted one day workshop.on Record Managementforthe staff members of Department

of Space which was attended,by 38 participants.

3; Two days’ workshop on Record Managementat Power Grid Corporation of India Limited

Gurgaon, Haryana

4. Conducted two days’ workshop on Record Managementfor the staff members of Power

Grid Corporation of India which wasattended by 40 staff members.

2: Conducted five days’ workshop in ‘Preservation and Conservation of Records’ for the

caretakets of various monasteries under Punakha District( Dzongkhag) at Punakha Dzong,

Ptinakha District, Bhutan in Collaboration with National Library and Archives of Bhutan,

Thimpu from 10 — 14 January 2012.

6: Conducted three days’ workshopin ‘Library book Preservation’ at Krishnadas Shama Goa

State Central Library, Goa.

w Conducted five day training for the newly promoted menders of NAI, Regional Office,

Bhopal.
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20.8 ade erates, arora cer she aficrarme & after deat A arehfore sierra/

fsrerr:

wa YU. wr arsaay a arate Lape negra

atc os (gat sorat-

si

farara
+ aa), yer 16-20 WANT, 2012 21 area

2 aan ae 27-31 SRG, 2012 24 106

: 10st afafarares
cy after Ga, Geek 8-12 Haya, 2012 ~ 24 eaeanl

4. = a .ee fara, 2042 Cf 47 aa

afiaa oa, gegat 4 afaeta atpeceori or onto oil wat ferry (100

Saar searrst (ats 50 H et Fa) Shae wet dx, visat ao 4H aaa oie fea,

2012 H ufrerr ear rar) Se aftices wae vaheel, oRRerr cartret cen aert after H en wpe

afterai ox arena fear 7a |
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20.8 Orientation Courses / Trainings organized in Regional Office, Bhopal and Records Centres of

National Archives of India:

‘ No. of .
S.No. Venue Duration of course ‘ Remarks

participants & )

Records Centre >_..

1 (Eastern Zone), 1620 January 2012 icine yea
Bhubaneswar Que

Regional Office, 104" Orientation
2 Bhopal 27-31 August 2012 2¢ y Coase

(i a ae :
3 Record Centre, 8-12 October 2012 24 108" Orientation

Puducherry we S Course

4 Records Centre 3- 7 December, C re 17 109" Orientation

(West Zone), Jaipur 2012 fg, y Course

Records Centre, Puducherry continued with the archival awareness programme by attending to

100 in-service Teachers (in two batches of 50 each) uftdergoing training at the State Training Centre,

Government of Pondicherry in November andDecemiber 2012. They were given lecture on the Record

Managementpractices, preservation techniques.and alsomajor archival holdings in its custody.
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EIRI-21

aftr arrenadl eriet

cra arc afRtPram, 1990 Beret 30) (@) B cee atcha Nene BT ve sera

seth patie act & fre BH ARCO NT ORR Fa ea 8 TEGATANA.

i era ery ere, ag Pett eB 23 ea ~-7O FM,2012 aN GET eT

afta aR arr ve waste anette HT Te | )

ii, 9 FE, 2012 oT sega afore aR & SRR Ue SH. TET GATCRATTR, CET H

SA AMARA SMITA STAT ATH aHTERA1 apr street fea 7a |

i. o& fea Bat Tera B ora Te ARTO TESAaio aT GH ee ce FET

Pawar ux war Wests 22-24 PraraR, 2012-1 Herttat % omar Ht 7 |

iv. argatare—gareth Sait 3 wera after& ye wT 25-26 fidax, 2012 HI Be WH

Sree Haare Tw STEHTeH BH AT eer TTS ToS eA TT TE

v. sh Goedt ara Te 211 Seamer,O12 BT aT ote aTa TAG oH seehA

amare @t 7 | ST TREMTT eM: ARTY nr waTETeT ce feat TAH Ve

gest or usta aftorarme, Ag feech 4 arettors fear 7a |

vi. Part ga Siar — SaaSeRe aH wep Mee ar seta aftcareT H 17-31 SAR,

nora ar garerdt Sep Sex S Tear S orators feat TAT |

vi ae Ra S SeRRLTYASe: Gat Hare wae wr 14 aaaY — 14 Fee, 2012 TH

arratart fara Tay!

sai, Ae AR BibT HE WRT WY Aha Tee eit TT eH aah wT 20-21 FAIR,

noe aruRrae zat Stow S ome WK area wept weer oftea S weatt a

ararert fever 7a |

21.2 yatta:

i aa Gan, 2012 Br mrt weet HA tes Sher Perr Gel Hara H siete PTT

By aaah oferor catat & weet S ak A oreo tar wer & forge cee wah wT

S veftia fey 7

ii, SAT, cor are & Shea aa afters H aaa ara SH Pavers S SI TW Hell

coi at Perea einer, aE Ret S veidarn H Grae H vere 4 enter fea va

<45a
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CHAPTER-21

ARCHIVAL AWARENESS PROGRAMME

UnderSection 3(2) (d) of the Public Records Act, 1993, the Director General ofArchivesis authorized

by the Central Governmentto hold exhibition of public records so as to create archival awareness among

the masses. Accordingly, National Archives of India mounted the following exhibitions-and also undertook

otheractivities during the period under report.

21.1 Exhibitions:

i: The exhibition entitled calligraphy and the Holy Quran was organizedin collaboration with

the Iran Culture House, New Delhi from 23 February-23 Match 2012.

Pe The exhibition entitled Fascinating Documents. from National Archives of India was

otganized at U.P. State Archives, Lucknow/6n the oceasion of International Archives Day

on 9 June 2012. ea, <7 4

3. Onthe Occasion of 9" World Hindi conference ‘an exhibition entitled Mahatma Gandhi: A

Satyagrahi of South Africa and Hindi.was*organized at Johannesburg from 22-24 September 2012.

4. Anexhibition entitled DocumentaryHetitage of IOR-ARC Countries was organized on the

occasion of the meeting ofthe Heads of National Archives of IOR-ARC Countries from

25-26 September 2012. 4

5; A display entitled Gandhiji and Textiles of Peace was organized on the occasion of Gandhi Jayanti

from 2-11 October-2012. The’exhibition entitled Mahatma Gandhi: A Satyagrahi of South Africa

and Hindi was also displayed ‘at National Archives of India, New Delhi on his occasion.

6. An exhibition entitled Viaggio in India/Travel to India was organized in collaboration with

Italian Culture Genter from 17-31October 2012 in the National Archives Museum.

G The exhibition entitled The Nehrus: In Jail was organized on the occasion of Children’s Day

from 14 November-14 December 2012.

8. An. cxhibition Civilization Link between India and Southeast Asian Nations was organized

in collaboration with Indian Council for Cultural Relations onf the occasion of the meeting

of the ASEAN Counties from 20-21 December2012.

21.2 ~ Displays:

A. A displayof posters inculcating the awareness aboutthe importance of archives heritage and

their preservation techniques was permanentlydisplayedin the open lawn of the department

during the visit of Hon’ble Ministry of Culture, on 23 July. 2012.

45
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ili. rats < wba eben ga RSA 1858-1950 TA wae & Ge whl aifrcral sraicaile. sea

amatcra ay a Ty) ARSE Geer, er S eres EY TASH FAN YE FT

aaaa # 7g PH sar vee Raa, 2012 B vec ATE STE

21.3 ada qrafaa cen asia afrdarmne 3 afte dat ¥ afrtetrarreed order

|. waeffran:
.

o) ade orate, aoe

i, 4957 & fate A arora Hr afta” (18 B 31 Ag, 2042)

i, “Ras = v4, gfSar ga fea 1858-1950" (14-22 ERA, 2012)|

@) afide ox, yegat C

i. “fas < oH: sian ga fer 1887-19501%(14-20: fearax, 2012)

i mae, TESA A OuSAAS APASAT arcs wer A were wea
Hl WAAR” (17-18 ATR, 2012) f =

a) afte om, qatar >»,
“Ries = wa: efsar ga fats 18581950

(27 spread B01 Praraz,-2012panttqai a atfsen aor S area wet yas weal

Hat att arezax alec Aen rcre |

agora i Seaver afte Seaton cer gaat after 4 are enter west aiPTRATTR B HS GeTearhecat

Fa ew S| Sot ates gears, Geray athe oegfeatta aH wearer/ater S wakes wre

A wear wert weep Ped Been 2010 F yw St wg ct oRatornsil a at 2012 B eters oH oir

Ba TAT] SA ST GRAS a erie FT THR 8:

4) assy giftrorarne & Geert ote after wr uftatorar (fame — 1 sryAT):

@)aa shy afrre — 2317079 ee

@)ftraaik fired sig WE — 1153 BIS

2. Sererera HH gol gerat FH ae HH ag att fore Tan TE, TagsTE (AsGvS)

a)reat atx afer — 232190 fe

wa) ftreng afk forea agg TE — 1107 Gas

a
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2. During the month of August 2012 the Art work based on the paintings of Nandlal Bose

in the Constitution of India was installed in foyer of Annexe underthe supervision Of Graft

Museum, New Delhi

3. The sets of exhibition entitled Beyond the Frame: India in Britain 1856-1950)was sentto

all Record Centers and Regional office. It was desired as per MOU with the British Library,

Londonthatthe said exhibition would be mounted before September. 2012,”

21.3 Archival Awareness Programmes in Regional Office and Records Centres of the National

Archives of India
li

I Exhibitions:

a) Regional Office, Bhopal

1, “Role of Bhopal in the Revolt of 1857” (18 to 61 May,2012)

2. “Beyond the Frame,India in Britain 1858-1950?(14-22 August 2012)

b) Records centre, Puducherry

1. “Beyond the Frame:India in Britain 7857-1950”(14-20 September 2012)

2. ‘Dejure transfer of the French Establishments to the Union ofIndia’in collaboration with

Auroville Archives at Auroville, Pudticherry (17-18 November 2012).

c) Records Centre, Bhubaneswat.. S

“Beyond the Frame: Indiain Britain 1858-1950

(27 Augustto 01 September 2012); Shri Maheswar Mohanty, hon’ble Minister of Tourism &

Culture Governmentof Odisha, Bhubaneswar was one ofthevisitors.

Additional Information:

Cate and conservation of tecords"and other holdings in its custodyis one of the primary responsibilities of

the National Archives 6fIndia. The work related to conservation/ preservation of public records, books

and manuscripts ifits custody was identified to be matter of critical concern and two projects started in

2010 continuedduting the year 2012. The progress of these two projects are as under:

- Project’of Conservation and Preservation of Public Records of NAI (PR-I Section):-

ie Repair and Laminated - 2317079 sheets

iz Stitched and Bound - 1153 volumes.

4 Project of Repair and Binding of Rare Books of Library, NAI (PR-II Section):-

TS Repair and Laminated — 232190 sheets

2; Stitched and Bound — 1107 Books.

Be

ae<4
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TTA HI

sara/Fara/oratrat Bt et Porety werPreerey A 8d Reteere sts

Fel 2:

qe Aarts

4. doa Rod yfera ger Herrera

2, sie Ueda TRIE

Sa sie WANT AaAreda:

1. ae food Graal, Fag

GM Aarts

1. ARG GP SRI

2aa emegPes

4. Weare gee ferret

2. wifes va wiser fee

3. Bearers Wem Va WeedRATA

4, UST Set TETRAHART eT

1. SPAT SaIT

2. THeal Ueno UPAfet

3, axcreatax Prater werear Ute

Tear] wel fart

saergafe aferarea

a ardutie aa} amt a yah forel? t5di aerhreere Roté & fare qa Avfl 2:
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Annexure I

List of Ministries/ Departments/ Offices that have provided information for the XV DG

Report:

Ministry of HomeAffairs

1. Directorate General of Central Reserve Police Force

2. Inter State Council

Ministry of Information & Broadcasting :

1. Children’s Film Society, Mumbai

Ministry of Mines

1. Indian Bureau of Mines /

2. Jawaharlal Nehru Aluminium Research Development & Design Centre,Nagpur

Ministry of Personnel, Public Grievances & Pensions

1. Department of Administrative Reforms

2. Departmentof Personnel & ‘Training

3. Institute of Secretariat Training& Management

4. Lal Bahadur Shastri National Academy of Administration

Ministry of Water Resources

1. Central Water. Commission

2. NarmadaAdvisory Committee

3. Sardar Safovar Construction Advisory Committee

Depattmentiof Atomic Enetgy

Vice President’s Secretariat

List of Public Sector Undertakings that have provided informationfor the XV DG Report:

S
 

< 47 >



eiscter 3ifercrearaire

fe Harta

1. Usa ste Prva fees

2. wa OM athe site sfsar fetes

3, Re WRI other site gfsar fetes, ag facet

aftrey alk sehr Fares

Ral AATAa :

1. Sart Slee Farhes, Be
Pr

GM Aare

1eeyomaAES fe)), yareae

a

1 Fare mERaRIGrae area (Grea) FARES, were

2, eet RegGoaiic stile cite afar fares Cremetansee), aefteer

3. aTet ee Fiera fees (cectdtgs), =, Ferre

rere warera

“4. Bein siete alte efear ies, Peramera

mea rrarera
S41. asa ereeen firs Pra, wee
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Ministry of Agriculture

1. National Seeds Corporation Limited .

2. National Farm corporation of India Limited fr ~ >
<i2

3. State Farms Corporation of India Limited, New Delhi @e ~~ J

Ministry of Chemicals & Fertilizers

1. Projects and DevelopmentIndia Limited, Noida

2. Hindustan Antibiotics Limited, Pune

Ministry of Commerce & Industry A

1. State Trading Corporation of India Limited, New Delhi

y ws)

Ministry of Defence 4 f o.s .
aa a

1. Mazagon Dock Limited, Mumbai Qow

Ministry of Mines &—:

1. National Aluminium companyie (WABCO), Bhubaneswar

’

Ministry of Petroleum & Natural eo¢ :

1. Numaligath Refineries Limited

Ministry of Power

1. National Hydroelectric Power comet (NHPC) Limited, Faridabad

2. Tehri Hydro Develépmentt Corporation India Limited (THDCIL), Rishikesh

3. Sutlej Jal VidyutNigam Limited (SJVN), New Shimla

Ministry of Shipping >

1. DrédgingCotporation of India Limited, Vishakhapatnam

Ministry‘of Textiles

1. ‘National Handloom Development Corporation, Lucknow
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HLHAG— I

wa_vatera afreteat a1 arta, gaderr a fara ort weet BT ate

uae a) ward sued Bt farasega ort ach afrotea ate vortrar

BM. afte uote wiftal or aa Whe, warel faaefrat
ol Gear

oe. of8 Hare:

4. dela Wah warrenetl: Y 01

2 we AATeTa: : 02

@ wudutie aa & san/fa

3, ag telferaa ofehers fetes, ag 02

(igiferrs va refer te Aarer) ;

4 aaa eeeeahien wer erika fetes, wxterare 02

(free Farera)
5. aime dfrocs vs wratefenca fates, tetera 01

aA Va Baa Aaa)

6 ara fra feafties 02

(QA Fae)

01i ra
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Annexure II

List of Records Creating Agencies that have submitted Half Yearly.

Returns in June & December on Recording, Reviewing, Indexing and

Weeding of Semi Current Records ( Form 7, Public Records Rules)

S.No. Nameof the Records No. of Half Yearly

Creating Agencies Returns received

A. Ministry of Agriculture:

1. Central Agmark Laboratory j y 01

2. Ministry of Defence: 02

B. Public Sector Undertakings/ Corporations:

1. Chennai Petroleum Corporation Limited, Chennai 02

(Ministry of Petroleum & Natural Gas)

2. National Hydroelectric Power Corporation Limited, Faridabad 02

(Ministry of Power)

3. Bengal Chemicals & Pharmaceuticals Limited; Kolkata 01

(Ministry of Chemicals & Fertilizers)

4. Mineral Exploration Corporation Limited 02

(Ministry of Mines)

5, WAPCOS(Ministry of Water Resources) 01

 

 
o>



zister 3ifarcrearaire

TILARAP— Ill

ated aftrevat ar Rattorr at aaeht a7 ae fewae ol Pad. Balet

oA fraPrat weqa ae arch aftrotea wotw votre ot yA (7TH 4, ole

arte fr)

px. afta acto vote or a ure warel faaxftral ol Wear

pry Aareda: -_

4. ofa Ware WarTeMet 01

4, Se met usta vert sore, AT OP 01

aftrsy atx salt Aare

4. apres wa frevles HRA HSA, TAGES 02

(entre ae vd eae faut @ axils)

2. ef aart 01

3. dha Gra aie Grist AGHUTGRIM, MERA 02

4. dere Ae ed dada Peart 02

Vea HATA: 02

feat Aareta:

4. TASA Hata 01

We Hales

4, Berregrer SAT GRet set 01

2. deeds aRee 01

ay Ud Worm Aaa

4. ar aa aa oI aratera ga), wifea 02
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ANNEXUREAI

List of Records Creating Agencies that have submitted Half Yearly

Returns in June & December on Downgrading of classified files (Form

S.No.

4, Public Records Rules)

Nameof the Records Creating Agencies No. of Half Yearly Returns

’ received

Ministry of Agriculture:

1. Central Agmark Laboratory, 01

Ministry of Civil Aviation

1. Indira Gandhi Rashtriya Uran Academy, Amethi 01

Ministry of Commerce & Industry

1. Petroleum and Explosives Safety Organisation; Nagpur 02

(under DepartmentofIndustrial Policy & Promotion

2. Tariff Commission
01

3. Central Pulp & Paper Research Institute, Saharanpur 02

4, Departmentof Industrial Policy &Promotion 02

Ministry of Defence:
02

Ministry of Finance: 5

1. Office of the SaltCommissioner 01

Ministry of Home Affairs

1, Directorate\General Border Security Force 01

2. Inter State Council 01

Ministry of Labour & Employment:

1. Offiée of the Regional Labour Commissioner (Central), Kochi 02
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Ministry of Mines:

1. National Institute of Miners’ Health, Nagpur 01
a

2. Aluminium Research Development & Design Centre, Nagpur OL x ~ NS
~~» Y

Ministry of Personnel, Public Grievances & Pensions:

1. Lal Bahadur Shastri National Academy of Administration, Mussoorie= 1

2. Ministry of Water Resources: ROR

3. Ministry of Women & Child Development ZY o1

eo

AM > «

2 N re

P ,

>
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argerrre— IV

ae 2012 ¥ aia eaeiter aaftrobea waters aiffaITeT TARA ATT et

@. asia atid, atta da, yea F aie 16 820

arate 104ci afte veers aftfarare WidaHA s

are aftrcber areal @ AA

 

 

 

 

 

 

 

    

mH. ara @ Wea graifira. sera or air

1. att Bx. Seu, aia tH ars)

Werrp 18, Ua, YIALAN-751 007

2 gat & Pram, ARMA sites ear fares,
au Hemdre (Ht 1—aiS)) WebelKat Ae,

3. sft Ova. aed, <a HARA site efear fares,

Sires (Histg) peaxbar eect ic,
| weet (SSA)

4. at axfaea ware; ard wre Fr,

weer (STATA) aaa orate, 9 ai afsret aerae fax,

aH Vs Wel.

5. aft Craiax oRet/ were aaa Rt,

6. Sf gfe as, Ura fast Ge,

Praha afters after vd

|

cared vd oRaR Heat Aare,

were. eietfere ud Mtg

|

1 Sas He,

; 2 HlaHial 700 016.

bP. >| ft erat wife aoa, Sar dare Presa sr Haters,

Fe gran, frctit—793003
Faery
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ANNEXURE-IV

NAME OF RECORDS OFFICERS WHO HAVE ATTENDED

FIVE-DAY ORIENTATION COURSES ON RECORDS

MANAGEMENTIN2012

A. 104” Orientation Course in Records Managementfrom 16" to 20"January, 2012 held at

National Archives of India, Record Centre Bhubaneswar.

 

 

 

 

 

 

 

    
 

 2)

S.No. Name & Designation Details of the Sponsoring Institution

a Shri K.C. Behera, Central Silk Board,

Assistant 18, Satyanagar,

Bhubaneswar-751007

Orissa

Zi Ms.B. Misra, Steel Authority of India Ltd.

DGM(P1-OD) Rourkela Steel Plant,

4Rourkela (Orissa)

3. Shri J.N. Mohanty, Steel’Authority of India Ltd.

DGM (P]) Rourkela Steel Plant, Rourkela (Orissa)

4. Shri Arbind Prasad, Food Corporation of India,

Manager (Gen.) Regional Office,

9% Bloor Mahabir Tower, Main Road Ranchi.

5 Shri Pitambar Parida, Subsidiary Intelligence Bureau,

Section Officer (Ministry of HomeAffairs)

Bhubaneswar

6. Dr. Ishita Ghosé, Institute of Serology, Ministry of Health & Family

Departmental Record Officer Welfare,

& Asstt: Serologist & CE 3 KYD Street, Kolkata-700 016.

Ts Shri Milan Kanti Barua, Office of the Director of Census Operations,

OS Laitumkhrah, Shillong-793003

Meghalaya

gen Te
.
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 \ so:

awe, Srisi aed, Brea, TRE Srna of, gar wT TTY

area Sa FAA, IRS. FH, Ly
ae feeeii—110 066 F

9. sir. qf earn, NER ore site efsalwr oraters,
feral fart afters afttort Sar was, Re.RA,
(Stara), ag feceil—110 066 x 2

40. sft aisitarait agrard, aromware
ava, roe fig freee, 210/37,

11. sft Oxi. arfean, fart afters aiftteerst (Stsmait),

aga, SRisit aan, RGRsee sites sear wr erates,

argue, Proika PAM. GRA, AE fFeeit—-110 066

12. at ciga start, "yahefll

fea, arenas,dia ag feeci—110066

13. st 2a aa, “| far afters after’ Stara),
sree, ait, 20SRRRER VRE Gaal site gfear or orate,
rable <<cpgecinnes Ba AG, BRD. IR,
are tw 7 ag feeei—110 066

14. nea faart afters aftrere tas,
FINE,“SON, uaa WERE wae sie sfSar or Hratera,
STIeh Wa AG, SRD. IRA,
( \ ag feeeii—110 066

15. 9 a Sa GaN aT, ada wre fra, sendaa a ratersa),
ware (sh) uaa dare aa sik was ee, wrerprai—16

| 16. at Ca. OM, GM Bat Aes,
3a freee, GIA Gren (GPT), aa Va VWorme Fares,
Fee, Tae eae

ar
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8. Smt. A.M.Syiemlich, Department Record Office r (DRO),

OS, DCO, Dhankheti, Shillong Office of the Registrar General, India

Meghalaya. Sewa Bhawan, R.K. Puram,

New Delhi-110 066.

9. Smt. Tripti Kanango, Department Record Office r (DRO),

Hindi Office of the Registrar General, Sagia

Sewa Bhawan, R.K. Puram, ~%

New Delhi-110 066. 4 »

10. Shri Sanjibrao Bhattacharjee, Directorate of Census @perations, Tripura,

OS,Tripura 210/D, Office Lane,Agartala,

Tripura L

11. Shri P.C. Mawia, DepartmentRecord)Office r (DRO),

OS, DCO Chanmari, Aizawal. Office of. the’Registrar General, India

Mizoram. Sewa Bhawan} R-K. Puram,

New Delhi=110 066.

12. Shri Linus Angami, Department Record Office tr (DRO),

OS, DCO, Nagaland, Bayavu _* Officeof the Registrar General, India

Hill, Nagaland, ‘Se@wa Bhawan, R.K. Puram,

__\_|New Delhi-110066.

13. Shri Deb Barma, “\ / ™| Department Record Office r (DRO),

OS, DCO,20/B, Algbul Hamid Office of the Registrar General, India -

Street, Kolkata, WB. ~ Sewa Bhawan, R.K. Puram,

New Delhi-110 066.

14, Shri Sunil Kuma®*Ratfa Department Record Office r (DRO),
OS., Janagana Bhawan, West Office of the Registrar General, India

Bengal Sewa Bhawan, R.K. Puram, New Delhi-110 066.

15. Shri Samir Kumar Das, Food Corporation of India,

Manager (G) Office of the General Manager (Region)

West Bengal Region & Royd Street,

Kolkata-16

16. Shri T.R. Kannan, Directorate General of MinesSafety,

Dy. Director of Mines Safety Ministry of Labour & Employment,

(SOMA), HQ, Dhanbad Dhanbad

—a
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17. at ast dent,
wpratera arefieras

RARER Tae site sfsar or waters

234/4, Uae. are ts,

2 WARES. Aaa, 17 ST fsa, eee.

aletpral —700 020
 

18. at unite wa. wire SAT Gare sean eA ULE. Ws,

 

 

ware, TSI aga,Hr

19. gah siafer wa, aaa Pere (
aR dale Wear SRATAT (SUT) SATS,

(aqe—fh) WUITSI-763 002, (SNM)

20. AT Va. Wz, Ral Hale, 0.

RA airart wan SETAE ore dss Saresi),
ye Tewari wares (SrrER),
“adhe,aTeTaR—-756 025 (SrA)
 

 

21. St aftay car, , agg ye Sor Hare,
Seu WANA weary BUR AY GT HA,

“sta eat aoa wea”, agai. a,
“| wife au7/6 aie 7 (fla sear Afar),

per

|

aarsech—751015 (qarea)

\7 ita dfear efeat: mew — 753 001 (Seren)
 

23. |sft-ataretSree? fafees Presrea, Srieit Rifas,
wr aie aes & oe, erett that.

WFTeTH—737102
 

24. gad Aa,   ange sik faert Ferree,
Trea sans freer,

234/4, Ua. ara Us,

wletHral—700020
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17. Shri Umesh Chaudhary, Office of the Registrar General, India

Office Superintendent Ministry of HomeAffairs,

Language Division, 234/4, A,J.C. Bose Road;

2™ M.S.O.Building, 17" Floor,

Nizam Palace, Kolkata-700 020

18. Shri Sajilal S. Statistical Directorate of Census Operations; Assain,

Investigator, Grade-IT GS.Road, Ulubari, Guwahati“781007 ‘

19. Ms. Anjali Padhan, Regional Director 4-2

Senior Technical Assistant RCMA (Kpt.), DRDO, ~~.

(Group-B) Sunabeda-763 002 Orissa),”

20. Shti S.K. Roy, Ministry of Defence, =~
Hindi Officer Defence R &D Organisation (DRDO),

Proof & Experimental Establishment (PXE),

Chandipur;Balasore-756 025 (Orissa)

21. Shri Abhimanyu Lenka, Ministry. of Labour & employment,

Welfare Administrator Office of the Welfare Cess Commissioner,

“KendriyaShrama Kalyan Sadan”, LR.C. Village,

Plot No.N.7/6 & 7 (Hebind ISKCOM Temple),

Nayapalli-751015 (Bhubaneswar)

22 Miss Jayashree Panda, __| Prasar Bharati,

Library Information Assistant Broadcasting Corporation of India,

Y ”

|

All India Radio: Cuttack — 753 001

X% (Orissa)

23. Shri Royal Lepcha, Director

SI-Grade-2 Directorate of Census Operations, Sikkim,

DCOSikkim, Near Army Convoy Ground,

Tadong P.O. Gantok-737102

24. Shri'Subfata Moitra, Directorate General of Supplies and Disposals,

AO Directorate of Quality Assurance, Nizam Palace,  Ministry of Commerce & Industry,

234/4, AJ.C. Bose Road,

Kolkata-700020
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aficrarne freee,
AERTS UHR
156, Uented Hietet AAA,

wash, Ws, wre, Fag 32

25. at vas. ufea,

WHR weren, freer

 

     
 

 

 

 

 

 

 

 

 

26. at att GAR furl,

apie —1, FTRER-751009. sf

@ usa afictarn, ag feof ¥ Rate 11 8 15 A. 202 we are 1053

afticra veer afifaear areas

27. aft arta mare fie art gaiesHe
wy wae KX

28. at vas. feat, paeaARES Hrs
wean Waele (AA)

2 daRetgeeNE
BT ware (Aa Wa)|

30. at thier asa J) waratnh fefies, Eee,

31. ean aged orratat Tapeh fees, oy

32. at ath. aig wR, ag feet
UR HETMaTH,(GReT)

33. ahayer arr fates, ag feet
Sa water (ee)

34. RITY Ye HATTA
Sep afer (aferarera), Az feet

Pah,

3. a reer fie areas fear fates, efter
aR wae   
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29. Shri N.D. Patil, Director

Publication Assistant, Directorate of Archives, %

Government of Maharashtra,

156, Elphinstone College Building, #
M.G.Road, Fort, Mumbai-32.

26. Shri Saroj Kumar Tripathy, National Research Institute of—Drug

Security Incharge Development >:

Department of AYUSHY _
(Ministry of Health and:Family Welfare),

Unit -1, Bhubaneswat-751,009?

B. 105" Orientation Course in Records Management/from 11" to 15" June, 2012 held at

National Archives of India, New Delhi.

27. Shri Bhagwati Prasad Singh THDCTadiatdRishikesh
Deputy Manager ee =e

28. Shri H.K. Dwiedi NHPCEtd,Chandigarh
Asst.Manager (Admn) C..4

29.

|

Shri Ashwini Kumar Sahu NHPC Litd,Chamba
Deputy Manager(HR)

30.

|

Shri Davinder Koundel““, | NHPC Ltd,Kulu
Assistant Manager(HR),>

31. Ms. Madhumati Jamwal ° NHPC LtdJammu

Assistant Adenttingafe Officer

32. Shri N.PAnand” NBCC, New Delhi

AdditionalkGeneral
MatigPOmtETY)

35: Shei z Kannalagan IREDALtd, New Delhi

DeputyManager (ADMN.)

34, Sht?Subandhu Basu Ministry of Defence

Desk Officer (Sectt.), New Delhi

35. Shri Alha Singh THDCIndia Ltd, Rishikesh

Senior Manager   
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36. aft wer ta asia waert a arort ats, ag fect

weran Frese (tate) .

37. aft Sure. yaiea, ag feeet, ag feech

Bu wae (@ToIRc)

33.

|

at wea Gah Areas steer faies, Fea
guitar p      

qT. waste aftictarne, sale A092 8 27 NS 2012 ae aratferet 106ai

atic vader afifare Wea

 

 

 

 

 

 

 

 

     
 

go.

|

after after ea careysen7
TEI Wah (Tera) a

4o.

|

sh &ametecr | Sanziarere, totteryR)

po AARIETR (SAR Fez)

a. aft efter ora coe JAR rover sare,

42. at afict SAR 7 vavatnd fees,

were ware (3iTg.3%h), og.&. FT FRAN.

43. wht sich Re 7 wavaaeh fetes, adel ar —11

44. ae wavaten fafies, GAR Way Ket BRI—-11

Siar,

seust fie wauadrh fafes, Geaveasi— fra yeaa

Bere waa arent

am

|

Oe.are arate fates, deci wae eer
~ Ber wana afrenret

\
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36. Shri Ramesh Dev NCRPlanning Board, New Delhi &
Assistant Director(Tech) fm

37. Shri D.S.Mishra HPL, New Delhi, New Delhi =.

Deputy Manager(Corporate) :

38. Shri Pradeep Kumar Negi THDCIndiaLtd, Rishikesh “ ~ 4
Engineer 9 ~~    

C. 106" Orientation Course in Records Management from/23%to27"July 2012 held at

 

 

 

 

 

 

 

 

 

National Archives of India, New Delhi. Sy,

59: Mrs.Bandita Swain NALCO,ae

Assistant Manager ef 5

(Documentation) x b

40. Shri B.R.Mehta M/oDéfenée (DGQA)
Records Officer S#-Quality Assurance Estt(Met) Muradnagar(UP)

41. Sh.Shish Pal “!M/o Urban Development
Assistant Director General Nirman Bhavan, New Delhi

42. Shri Anil Kumar @ ‘NHPC Ltd., L-T.Nigam Har.

Assistant Manager(I.T) e |

43. Ms. Dolly Singh 7” NHPC Led., Parvati Charan -11
PR.O »

44, Shri Darshan Kumar f NHPCLtd., Chamera Power Station Charan-11

PR.O

45. Shri Raj Sifigh / NHPCLtd., PM.S.G- Nigam Har.

Assistant Administrative
Officer

46. Smt.-Veena Handa NHPCLtd., planning- Nigam Har.

Assistant Administrative

Officer

47. Shri J.N.Sachan NHPCLtd., Dohliganga PowerStation

Assistant Administrative ‘

Officer      
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48. at dam amare Seas gfsar faftes, seftaer
Her afte afta’ S

49. at Sraapg cease, waear fort, tega

50. Ah dara TT Seaseh, vet/dent, eae

st.

|

st ureant areas, vata,Byeeay
afters aftrent saw

sz.

|

ft aber aa Saget, thieash, theraafter arena C.
53. ai Few area fife, Preirest

 

 

 

    
 

WeraH Weep (Hee) Qf

54 IRSRAT oh FF Rife, ad fect
WeraH Weep (aeTaA) at.

55 at Garis NG Reena fifa, east, afer drat
Wes weep (RIAA) pi

56 ay fasrax ez @) Pewmea fifet, dre
Werth WaT (AAA)

57. at sre Ba & \ Presets fife, wtterare
were wae (aI)

Cem
\J”

te 
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48. Shri Deepak Aggarwal THDCIndia Ltd., Rishikesh ee
Chief Records Officer - XQ Y

49. Shri D.S.Gussai THDC,Vigilance Deptt., Dehradun, ~ ~
Records Officer 4C

50. Shri Sandeep Gupta THDC, HPP/PSP,Tihti
Records Officer . :

51. Shri A.S.Verma THDC, HPP, Koteshwarr >
Records Officer _~ Z

52. Shri Mukesh Verma HDC, VPHEP, Pipalkoti,
Records Officer ~ J

53. Shti Mahesh Yadav Directorate 6fPrinting, Nilokheri
Assistant Manager (Admn.) LL o8

54. Shri RKSaxena Directotate ofPrinting, New Delhi
Assistant Manager (Admn.) sey

55: Shri P.Ganguly Directorate of Printing, Howrah, West Bengal

Assistant Manager (Admn.) &)./ ©

56. Shri Bishamber Dhar | Directorate of Printing, Chandigarh
Assistant Manager (Admmni)»

57. Shri Amal Kumar Kundu| Directorate of Printing, Faridabad Assistant Manager (Admini) ;   
»
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awa afer, acta arataa, aloe a feaie 27 8 31 ame, 2012 aH
ariferd to7ai afieta wae aftfa-are wana §

 

 

 

 

 

 

 

 

 

 

 

    
 

 

58. aft wena wat ST vs WaT Fares, sg/wae,Peers,

59. st Rra caret Aer TRAM Got fears, €
were wife srfrert NT SreeRT

gah

60.

|

sft afer ferrarer TRAY GaitET

ge

61. aft cestt arerer 1 aeSpinto
STAT arort/SsiRsit maT

62. ud. ea geegir erceree Rar sear
ayant arftresret ate

63. Ft aa wet on are ud oRax wean aaa arate,
aregferttas (| sere

64. Rt Ue otra LSaeeraa

65. arav ; arent after Piet dea,
aater arora

66. aft ericere wag—faares GI,: A eek

67. ohera afrcr vd cer wen Pewee a orate,
iPag sifsex are

68. Spaivaia gar feernat aR yea vdue (ccf) or arateg, aR

69. at dra oot aR Femdae a orate
crear arent reacts) aNd war fra fafies, gee

= SS

 
 



National Archives of India

D. 107" Orientation Course in Records Managementfrom 27" to 31" August, 2012 held aat

 

 

 

 

 

 

 

 

 

 

 

 

 

National Archives of India, Regional Office Bhopal. ~ YZ

58. Shri Prashant Sharma Ministry of Information & Broaiing.\ *
Field Publicity Officer Directorate of Field Publicity, « NG

Bhopal : te Y

59: Shri Shiv Dayal Meena Department of AtomicaRamanna
Assistant Personnel Officer Centre for Advanced Faigya ee

Indore. z

60. Shri Parivesh Jinwal Department of Moric“Bnergy,Raja
Assistant Personnel Officer RamannaCentre forAdvanced Technology,

Indore 4

61. Shri Laxmi Narayan Ministry/of GoneKitsis, Subsidiary Intelligence
Section Officer/DRO Bureaa,Bhopal

62. Shri A.C.Tembre PSS"GentralInstitute of Vocational Education,
Section Officer Bhopal, :

63. Shri Sanjay Pal Rh Regiofal Office for Health & Family Welfare,
Stenographer Bhopal

64. Shri Raju Thomas ’ Office of the Accountant General,

Assistant Audit Officer “= /~™} Bhopal

65. Smt.Rita Srivastava 2 Employees Provident Fund Organization,
Section Officer (Records), Bhopal

66. Shri Dhananjay Radke/> MSME-DevelopmentInstitute,
Office Supdt: 7 Indore

67. Shri ShiPrasad, Office of the Directorate of Commerce & Audit,
St. Auditor : Bhopal

68. Shri Basant Kumar O/o Sr. G.M.(Telephone), Bharat Sanchar Nigam

| Vishwakarma Ltd.,

Sub-Divisional Engineers Indore

69. Shri Pradeep Dharphale O/o Sr. General Manager

Accounts Officer (CMTS) Bharat Sanchar Nigam Ltd., Indore   
 

< 38

 



wrester 3ifercrearaire

=. wie aficrarme, afc oa (aferf }-2), Seren Fearenerwte Were
2012 de araiferd 10sai aficte wae aftfaeme wauHA

 

 

 

 

 

 

    

70. at va axe SR SAY BT rafts
aehera Hoy Bas Yow Vd Va Gy,

Gent agra, fa.104,
mote Vay, Fgakl—sosoot

71. at. ag doe wa sree arftreret,/
wear ater UM Yow agM,

Hara GE Yow Yaar wy,
Ie FRITH,eaearey, TEx,
aia west 7

72. std SA. TEAR, Ys safesWT Ga

Remyr00008 (axa)

73. ard oat. wera agfreer Pea

See —686009 (#Xe7)

74. RAPEs ). saaeifie atk ver Alora vere,

QS | Md. wa aR
S STAR 560093

75. at Sota 7 soagifre sik ver Para wT,

ee4 Oa. A7
S TeX 560093

76. Oh. Baas saagifre ik ver Pare WITT,
WIN Pers v. Sarsisit aa,

, Ga. GA ATR,
TeX 560093
  
 



E. 108" Orientation Course in Records Managementfrom 8" to 12 October,2012_ held at

National Archives of India

National Archives of India, Records Centre (Southern Zone), Puducherry.

 

 

 

 

 

 

   

70. Shi S. Murali Office of the Addl. Commissioner /
Superintendent, of Central Excise & Service Tax3.“ _

Puducherry Commissionerate,
P.B.104, Goubert Avenue,. &

Puducherry-605001 * ~,”

71. Shri. Y Venkata Rao. Administrative Officers ~/”
Administrative Officer Commissioner of G@ustoms,

Central Excise & Service ‘Tax, Guntur,

Nagarapalem,Kannavatithota, Guntur,
Andhra Pradesh,

72. Smt.K.C Vanajakumari RubberTraining Institute
Section Officer, RubbetBoards

Kottayam ~686009,

Kerala.

73. Smt.P.C Radhamony RubberTraining Institute
Asst. Secretary, Rubber Board

| Kottayam -686009,
‘)_}’Kerala

74. Shri K. Surendiran. . Electronic & Radar Development

Admin. Officer a Establishment, DRDO Complex,

CV Raman Nagar,
Bangalore- 560093

ves Shri De Ponnaiah Electronic & Radar Development
Administrative Officer, Establishment, DRDO Complex,

- C.V Raman Nagar,
: Bangalore- 560093

76. Shri. Raghavendra Electronic & Radar Development
Admit. Asst. A, Establishment, DRDO Complex,

C.V Raman Nagar,
Bangalore- 560093 
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77. ad GaN qaex elt Rad Pex
SPAT aifrenet gfe A,

YEN —605 006

78. sacl. qarzant. aes Hemet
ff fedor goa Rivet), dearer ggaet —1

79. TTRAR erat fegeat =ysiftic faPies
order (erorirs) apie ay ish atgrery Pret

axe —686616 =

- & archer PAT AM Vet GI
wear aftearet VaTHCA Ble Ws, 7

81. & feRer Ea orient ation ar arate,

82. & oifsarrt |sitar ayer aderor rater
crfert sires ore, vaangoht vate, siete aA

& Jem, AAT FEI-605008

83. BS AR OTBA , ReaH sR
orate, (Fara) Wr Yow or aratea

re or: SMT Yew erse deem as
a faereartssA—530035

oi TCrRL zak = Wensvare wr erates

- APOoe orm dart Preenea a arate
wate after were wa, | far Geta Afsta,

aad WX, dg—90   
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77. Shri K Sundarajan Vector Control Research Centre

Section Officer, Indira Nagar,
Puducherry -605 006

78. Smt. Bhuvaneshwari. P Sr. General Manager
Division Engineer(CSQ), BSNL _

Puducherry-1 4 ie

1) Rajkumar Sharma Hindustan Newsprint Ltd., ~
Executive (OL), Newsprint Nagar ROy” ”

Kottayam District — :
Kerala -686616 y\Y

80. B.Sathish Central Institute of Brackishwater
Administrative Officer, Aquaculture High Road,

Raja Anmamalaipuram

Chenriai--600028

81. V. Sidhardha Kumar Ofo Executive Engineer,

Office Superintendent, | Puducherry Central Division,

CPWD,Jipmer Campus
‘Puducherry-6

82. P. Pandiaraj National Sample Survey Office

Superintending Officer 572, HIG Flat, Ahok Nagar
Lawspet
Puducherry-605008

83. K. R Arun Kumar Assistant Commissioner

Supdt.,(Preventive), . Office of the Commissioner Customs

y Customs House Port Area

oo ~Y Visakhapastnam-530035

84. Mithilesh Kumar Office of the CISF

Asst.'Gomdt, New Delhi

85. Smt. S, Uma Office of the Directorate of Census Operation,

Office Superintendent Rajaji Bhawan, E wing III Floor,

Besant Nagar,

Chennai-90

a
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86. St SI AR Hea ware aiferaret
@ratera srefleras Psreweqagel, arc,

59, VENA Gel Sele
VaR, Ay —600013

87. st VANE. Yaa anda aiftata Pes Pere fees

38. |sit ot wert werre wae |acta aia feafrrs Paes
 

 

 

 

 

(arta Warr) wrdtges Foren,
arftrerer arftrarrt, afrerirg

89. at va Rragar ada aeear ferries
Samey_fedra (@) oreiger feren,

90. af. Yact a, worse afc

91. a aaa ARGOR Ysera

YeI—-680309

92. at va awh ng oath fag spears Bee,
ATA sere we _

|

PIgzSI-630006
 

93. ft va arto, ; TAAAKITA,
ice“ii Gg -6     
 

a. asia aftrdearne,mere wagr 4 feate 3 8 7 fedex, 2012 aw aratfera

 

 

     

10947 afcwaeaftReare WIgapa

94. Gaaaa Sala GOR KaReA ATT,
) Sreaait (wagsh) Wag

95. 4 Shaft vast, fiero yas we ge,
ST Fea afta aa

ZL
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86. Shri Rup Narayan Kandel Officer in charge
Office Superintendent, CIFNET, Unit, 59,

S.N Chetty Street
Royapuram, fy ;
Chennai -600013 ery

87. Shri N.S. Sundaram Bharatiya Nabhikya VidyuteLimited
Scientific Officer (Planning), Kanchipuram District,

Tamil Nadu

88. Ms. G. Mahalakshmi Bharatiya Nabhikya VidvurNigam Limited
Assistant Manager(HR) Record

|

Kanchipuram District,)
Officer, Tamil Nadu

89. Shri M.Sivakumar Bharatiya Nabhikya Vidyut Nigam Limited
JRA-II(p), Kanchipuram District,

TamilNadu

90. Shri. Subrata Roy, _CISE.Unit
AC/JAO, } OIL Duliajan

91. Shri B.Soman _|/Govérnmentof India Press
Asst. Manager(Admn), } Koratty, Triuchur,

_|/Kerala-680309

92. Shri S. Murugessan Central Electrochemical Research Institute,
Section Officer (G), Karaikudi-630006

95; Shri N. Mourougayen Jipmer Hospital,
Medical Records Technician Puducherry-6

E109Orientation Coutsein Records Managementfrom 3" to 7” December, 2012 held at
National Archives of India, Record Centre Jaipur.

94, Dr. DMKamble Central Government Health Scheme,

CMO(SAG) Mumbai

95¢ Shri N.G.Mirajkar Mumbai Port Trust,
Deputy Chief Engineer Mumbai

< 61. 7
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96. at oem. ater, Ferre wftrar at
STAT aifrprey TaN

97. St By as aot fapra rex,
wera freer TGR

98. aft sitrare Arer wrel sie arate sant, <=

99. att carrier oft fa gitéce, <
aks were afea yas am

100. at dt wa aera GRisty or arate (wash),
Char SER URIGR

101. at Wada TAT CATGareyPMA WSR,

102. at ag. attra Sige srgad or orate,
aelere (Gabe) | SRR”

103.

|

tyqa opp dared Preece, TSR
erates aefteras ame AR
 

104, at Ra GAR Hex
way QZ

| feeore sam (eeaftred) or rater
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TEA Aare,

TGR

105. at ante ott Sh frm Ferra

106. LmSher wavatinh fefies,
erent seas werarare

107. 4

|

Seve tt eat ware fefies,
BY wae (eroTATST) WReTaTe

Yaa
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96. Shri R.P.Meena Subsidiary Intelligence Bureau,
Section Officer Jaipur.

OT. Dr. Subash Chandra Directorate of Millets Development,| :
Assistant Director Jaipur a

98. Shri Shriniwas Meena Khadi andVillage Industries Comnissiony
Economic Officer Jaipur qa)

99. Shri Shyamsunder G. Shenoy Mumbai Port Trust, oe,”
Sr.Asstt. Secretary Mumbai ; p

100. Shri P. M. Meshram Office of the PCDA(SWO), ©
Accounts Officer Jaipur

101. Shri Ramawtar Gupta Directorate of Census Operations
Office Superintendent Rajasthan,

Jaipur .

102. Shri Y.K.Kaushik Office of the Commissioner of Customs,

Superintendant(Vigilance) Jaipur

103. Shri A. U. Kawale Ditettorate of Census Operations, Gujarat,
Office Superintendent Gandhi Nagar

104. Shri Shiv Kumar Kedre Office of the Development Commissioner
Investigator _ (Handicraft) M/o Textiles,

Jaipur

105. Shri Yogesh Upreti NHPCLimited,
Assistant Manager(Mech)° Faridabad
CEP Corporation, Head
Quarters

106. Shri K. DeSharma NHPCLimited,
Executive Draughtsman Faridabad

107. Shri S. P, Sharma NHPCLimited,

Deputy Manager(Rajbhasha) Faridabad

<. 62 > — 
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108.

|

sft exit GAR wagatnh ferfies,
Wer warp (RTH) wrelerare
 

109. at ag va urea Yay ue Exe,

 

110. at om fear creat fresrera (Sth)

 

111.

|

aft ator arf mar crete Pree a orator, CTSeTUAy
~~»     
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108. Shri Darshan Kumar NHPCLimited,

Assistant Manager(PR) Faridabad

109. Shri Y. N. Jadhav Mumbai Port Trust,
Senior Accounts Officer Mumbai

110. Shri K. R. Hingar Directorate of Accounts(Postal),

Assistant Accountsofficer Jaipur

111. Shri Manoj Sharma Office of the Principal Diréetor of Audit,
Assistant Audit Officer NWR, a :

Jaipur    

 



ersdter

=Ag

 



<=

NATIONAL ARCHIVESOF INDIA
Janpath, New Delhi-110 001

Tel. Nos.: 23383436, 23381467 Fax No. 23384127
email: archives@nic.in Website: www.nationalarchives.nic.in 


